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. O0Iue mo10KeHus
1. Ilpeomem pezynuposanus AOMUHUCMPAMUBHOZ0 PelAMEHMA

1.1. AaMuHHMCTpaTUBHBIN pernameHT YCTaHAaBIIUBACT CTaHJapT IIPENOCTABIICHUS
MYHHIIMITABHON yCIyru «Bblgada apXWBHBIX CIPAaBOK, apXMBHBIX BBIMHCOK, APXHBHBIX KOMUH W
MH()OPMAITMOHHBIX TMHCEM IO BOMPOCaM, 3aTParWBaIOIIUM TIpaBa U 3aKOHHBIE HMHTEPECHI 3asSBUTEIISH)
(manee — MpyHunMnmaneHasi Yyciyra), COCTaB, IOCJIEIOBaTeIbHOCTh M CPOKHU  BBIIOJHEHUS
aJIMMHHUCTPATUBHBIX MPOLEAYpP MO MPeaocTaBieHn0 MyHUIIMNIATbHON yCIyrd, TpeOOBaHUS K MOPAIKY
UX BBIIOJHEHUS, B TOM 4YHCI€ OCOOEHHOCTH BBIIOJHEHHUS aJMUHUCTPATHUBHBIX MPOLENyp B
JNIEKTPOHHOM (opme, a TakkKe OCOOCHHOCTH BBIIOJHEHHUS aIMHUHHCTPAaTUBHBIX MpPOLEAYp B
MHOTO(QYHKIIMOHAIBHBIX IEHTPAX MPEJOCTABICHUS TOCYIAPCTBEHHBIX W MYHHIIMITANBHBIX YCIYT B
MockoBckoii obnmactu (manee — MOILI), GopMbl KOHTpOJIS 3a HCIOJHEHUEM AIMHHUCTPATHBHOIO
periaMenTa, 1ocyaeOHbIl (BHECYNEeOHbII) MOPSIOK 00KaIOBaHUs PEIICHHUI U JeicTBUi (0e3aeiicTBIS)
Apxuenoeo omoena Aomunucmpayuu 20poockozo oxkpyea Yexoe (manee — MyHHIIMIIANBHBIA apXuB),
JOJHKHOCTHBIX JIML, MYHULIUTIATIBHBIX CIYXKAIIUX U CIIENUATUCTOB MYHUIIMIIATIBHOTO apXUBa.

1.2. TepmuHBl U ONpeneseHNs, UCMOIb3yEMbI€ B HACTOSIIEM AJIMUHUCTPAaTUBHOM pPEITIaMEHTE,
yka3anbl B [Ipunoxenun 1 k HacTosiieMy AAMUHUCTPAaTUBHOMY PETJIaMEHTY.

2. JIuya, umerwouwyue npaso na nonyyenue MynuyunaivHou yciyu

2.1. JIunamu, UMEIOIMMU IPaBO HA MOIy4eHHEe MyHUIMNAIBbHON ycinyru (nanee — 3asiBUTENN),
ABISAIOTCS  (U3MYECKHUE JIUIA, IOPUAMYECKHE JIMIA, WHIUBUAYAIbHBIE IPEANPHHUMATENH,
oOparuBIIHECS 3a IPENOCTaBIeHHEM MyHUITUTIAIBHON YCITYTH.

2.2. Kareropuu 3asiBUTENEH:

2.2.1. ®uznueckue nuia, OOPaTUBIIMECS 32 TOJYYCHHEM JOKYMEHTOB, COIEPKAINX CBEICHUS B
OTHOIIIEHUU OOBEKTOB HEIBWKMMOTO HMMYIIECTBAa: B JIMIE IpaBooONajgaTens; 3aJorojiepikarens B
OTHOIIIEHUU OOBEKTOB HEJBHKUMOTO MMYIIECTBA, KOTOPbIE HAXOAATCS Yy HEro B 3aJ0re WIM MpaBa Ha
KOTOpBIE TPEAOCTABICHBI €My B 3aJIOT; UMEIOIINUX MPAaBO HA HACJIEOBAaHHWE HEABMKMMOTO UMYIIECTBA
nmpaBooOIaaTeNs Mo 3aBEIIaHUI0 WK 10 3aKOHY — B OTHOIIEHWHW JOKYMEHTOB, C JIaThl CO3JIaHUS
KOTOPBIX HE TPONLIO 75 JeT, eclid JOKyMEHTHI COAepXaT CBEICHHUS, yKa3aHHble B MyHKTe 2.4
HACTOSAIET0 AJIMHHHCTPATUBHOTO peraMmeHTa. Jroboe (u3mueckoe MU0 — B OTHOIICHHH apXUBHBIX
JIOKYMEHTOB, C JaThl CO3JaHMsI KOTOPBIX MPOLLIO Oosiee 75 JeT WM B cllyyae, €clid JOKYMEHThl He
COJZIepKaT CBEJICHUH, YKa3aHHBIX B MMYHKTE 2.4 HACTOSIIEr0 AIMUHUCTPATUBHOTO PErIaMEHTA.

2.2.2. ®uznueckue Jmia, oOpaTUBIIHECS 32 MOTYYCHUEM JOKYMEHTOB, COJACPIKAIIUX CBEIACHUS
B OTHOLIEHUM COAEp:KaHMs 3aBElIaHMs: B JIUIIE 3aBeIlaTelsl WIKA JI000ro U3 yKa3aHHBIX B 3aBEIlaHUU
HACJICTHUKOB MIIM OTKa30MOJNydyareliedl; HACICIHUKOB IO 3aKOHY - MPH TPEAbSBICHUU CIPABKU OT
HOTapuyca 00 OTKPBITUU HACJIECTBA, a TAK)KE UCIIOJHUTENIO 3aBEIIaHMs TIOCIIEe CMEPTH 3aBEIaTelis — B
OTHOIICHUHU JIOKYMEHTOB, C JIaThl CO3JJaHMUs KOTOPhIX He mpouwio 75 net. Jlroboe ¢pusndeckoe MO — B
OTHOIIICHUHY apXUBHBIX JOKYMEHTOB, C JaThl CO3JJaHUSI KOTOPBIX MPOIILIO Oojee 75 Jer.

2.2.3. duznyeckue nuia, oOpaTUBIIKECS 3a MOJYYCHHEM JOKYMEHTOB, COACPIKAIUX CBEIACHUS
00 YCHIHOBJIEHHH (yIOUEpPEHHH), MPEIbIBUBIINE COIIACHE YCHIHOBHUTENEH, 3aBEPEHHOE HOTapUyCOM,
WJIM HETIOCPEJCTBEHHO CaM YCHIHOBUTEIb.

2.2.4. duznyeckue nuIa, oOpaTUBIIMECS 3a MOJYYCHHEM JOKYMEHTOB, COACPIKAIUX CBEIACHUS
00 akTax TPaXKJAHCKOTO COCTOSIHUS (pOXKICHHWH, OpaKOCOUYETaHWH, CMEPTH) WIIM CBEICHUS W3 KHUT
perucTpanyy 3aXOpOHEHUN (3aXOpPOHEHUH YPH C TIPAaxoM), SIBISIONIUECS POACTBEHHUKAMHU YEIIOBEKa, O



KOTOPOM 3alpalifiBarOTCs CBEICHUS - B OTHOILIEHUU JOKYMEHTOB, C 1aThl CO3AaHUSI KOTOPBIX HE MPOLLIO
75 ner. JIroboe ¢u3nueckoe MO — B OTHOUIEHUH apXUBHBIX JTOKYMEHTOB, C JaThl CO3JaHUS KOTOPBIX
npotwo Oosee 75 neT.

2.2.5. ®uznyeckue auia, 0OpaTuBIIAECS 32 IOTYYEHUEM JOKYMEHTOB, COACPKAIIUX CBEACHUS O
CBOEM CTaxke paboThl M pa3mepe 3apaborHoi marel. Jro6oe ¢u3mueckoe nuUI0, oOpaTUBIIEeCs 3a
MOJTy4eHUEM JIOKYMEHTOB, COACPKAIIUX CBEICHUS O CTake pabOTHI M pa3Mepe 3apabOTHOM IUIaThl — B
OTHOIIICHUY apXUBHBIX JOKYMEHTOB, C JaThl CO3JJaHUSI KOTOPBIX MPOILIO Oojee 75 JerT.

2.2.6. ®Ousndeckue JMIa, OOpaTHBIIMECS 3a TOJYYCHHEM JTOKYMEHTOB, COJEP)KAIUX HHBIC
CBE/ICHUSI.

2.2.7. FOpuanueckue auia, OOpaTUBIIMECS 32 MOTYYSHUEM IOKYMEHTOB, COJEPIKAIIUX CBEIACHUS
00 00beKTax HEeIBHKUMOTO MMYLIECTBA — B OTHOUICHHHM JOKYMEHTOB, C JaThl CO3AaHMSI KOTOPHIX HE
npouwio 75 JeT, eclid JOKYMEHTBl COJepKaT CBEIEHHUs, yKa3aHHble B NYyHKTE 2.4 HaCTOSIIEro
AJIMUHUCTPATUBHOTO PErIAMEHTA, MPEAbSIBUBIIHE TOBEPEHHOCTh (PU3MUYECKOTO JIUIA, O KOTOPOM HACT
peub. JIto6oe ropuanyeckoe JInuio, oOpaTuBIIeecs 3a MOMydYeHUEM JOKYMEHTOB, COACPIKAIUX CBEICHUS
00 00BeKTax HEABM)XKMMOTO WMYIIECTBA — B OTHOIICHWU apPXHUBHBIX JOKYMEHTOB, C JIaThl CO3TaHUS
KOTOPBIX Iponuto 6ojee 75 jeT WiM B CiIydae, €CIM JOKYMEHTBI HE COJlepKaT CBEICHUI, yKa3aHHBIX B
MyHKTE 2.4 HacTOAMEro AIMUHUACTPATUBHOTO PEIIaMEHTA.

2.2.8. Opuandeckue auia, oOpaTUBIIMECS 3a TIOTYYCHUEM JTOKYMEHTOB, COJEPKAIUX CBEACHUS
00 yChIHOBJIEHUH (yAOUYEepEHUN ), IPEIbSIBUBILINE COITIACHE YCHIHOBUTEIEH, 3aBEPEHHOE HOTAPHYCOM.

2.2.9. IOpuanueckue nuia, oOpaTUBIIMECS 3a MOJIYYEHHEM JOKYMEHTOB, COAEPKAIIUX HHBIC
CBEICHUSI.

2.2.10. VuanuBuayanpHble NpEANPUHUMATEIH, OOpaTHUBIIMECS 3a MOJYyYEHHEM JOKYMEHTOB,
COZICpXKAIIIUX CBEJICHUS B OTHOIICHUH OOBEKTOB HEABMXKMMOIO MMYIIECTBA B JIUIE IMPABOOOIAIATENS;
3a5I0ro/epKaTesi B OTHOUICHHH OOBEKTOB HEABIIKMMOTO MMYIIECTBA, KOTOPBIE HAXOMATCS Yy HETO B
3ajore, WJIM TpaBa Ha KOTOpbIE MPEIOCTaBIEHBI €My B 3aJIOT; MMEIOLIUX IMPaBO Ha HAaclieZJ0BaHUE
HEABI)KMMOIO HUMYIIECTBAa IpaBooOiafaressi MO 3aBEIIaHUI0 WIM 10 3aKOHY — B OTHOIICHUHU
JOKYMEHTOB, C JaThl CO3/1aHUs KOTOPHIX HE MPOLUIO 75 JeT, eciliu JOKYMEHTBI COJEp)KaT CBEICHUS,
yKa3aHHBIC B TyHKTE 2.4 HACTOAIIETO AJIMMUHHCTPATUBHOTO periiaMenTa. JIroboe usnueckoe auio — B
OTHOIIICHWU apXUBHBIX JIOKYMEHTOB, C JIaThl CO3aHUS KOTOPBIX MPOILIO Ooiiee 75 JeT WM B ciydae,
€CIM JOKYMEHTBI HE COIepkKaT CBEICHMM, YKa3aHHBIX B MYHKTE 2.4 HACTOSIIETO AJIMUHUCTPATUBHOTO
pernameHTa.

2.2.11. VuauBuayaibHblE TpEeIIpPUHUMATENN, OOpaTUBIIMECS 3a TOJIYyYEeHHEM JOKYMEHTOB,
COJZIEPIKAIIIMX UHBIE CBEICHUSI (32 UCKITIOYCHUEM CBEICHHI 00 YCHIHOBICHUH (YI0UEPEHUN).

2.3. InTepechl null, yKa3aHHBIX B MyHKTe 2.1 Hacrosimero AJIMHHUCTPATUBHOTO pErjaMeHTa,
MOTYT MPEACTaBIATh MHBIC JIMIA, ACUCTBYIOIINE B MHTEpecax 3asBUTEN HA OCHOBAaHUU JOKYMEHTA,
YIAOCTOBEPSIIOIIETO WX TIOJHOMOYMS, JHMOO B COOTBETCTBUM C 3aKOHOAATEIbCTBOM (3aKOHHBIE
IIPEJICTAaBUTENHN) (1ajiee — IPEACTaBUTENb 3asiBUTENS).

2.4. OrpannyeHye Ha JOCTYI K apXHUBHBIM JOKYMEHTaM, COJAEpPIKAIlMM CBEACHMS O JIMUHOM U
CEMEMHOM TallHE Tpa)KJaHWHA, €r0 YaCTHOM YKM3HU, a TAKXKE CBEICHHUS, CO3LAIOLIME Yrpo3y I €ro
0€30IMacHOCTH, YCTAaHABIMBACTCS HA CPOK 75 JIET CO JHS CO3JaHUS YKa3aHHBIX TOKyMEHTOB.

C nmuChMEHHOro pa3pelleHusl TpakJlaHWHA, a TMOCJEe €ro CMEpPTH C MHUChMEHHOTO pa3pelleHus
HACJIETHUKOB JIaHHOTO TPpayKAAaHWHA OIpPaHWYEHHE Ha JOCTYN K apXHUBHBIM JOKYMEHTaM, COIEPKAIUM
CBEJICHHS O JMYHOM MU CEMEWHOW TaliHe TpakJIaHWHA, €ro YacTHOM >KU3HHU, a TaKXXe CBEICHHS,
co3J1alolue yrpo3y JUlsl ero 0e30MacHOCTH, MOXKET OBITh OTMEHEHO paHee, 4eM depe3 75 neT co AHs
CO3/1aHUs yKa3aHHBIX JTOKYMEHTOB.
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3. Tpebosanusn Kk nopaoKy ungopmuposanus o nopaoke npedocmasienus Mynuuunanvhoii ycayzu

3.1. Ilpmem 3asBuTenel 1Mo BONpPOCY NpenoCTaBieHUs MyHUIMDAIBHON  YCIyrH
OCYLIECTBJIIETCS B  COOTBETCTBUM  C  OPraHU3allMOHHO-PACHOPAIUTENBHBIM  JTOKYMEHTOM
AnmvunucTpanuu (Wi MyHUITUTIATBHOTO apXHBa).

3.2. Ha opunmansnoMm caiire MyHunumnansHoro apxusa B cetd «MHTepHeT», B [ocynapcTBeHHON
nHpopmarmoHHoi cucteme MoCKOBCKOH 00sacTu «PeecTp rocy1apcTBEHHBIX M MyHUIIUTIATBHBIX YCIIYT
(bynkmuit) MockoBckoit obmactuy (manee — PI'Y) u B rocynapcTBeHHOM MH(POPMAITMOHHOW CHCTEME
MocxkoBckoii obmactu «I[lopTam rocymapCTBEHHBIX M MYHHUITMTIAIBHBIX yCIyT (byHKIM) MOCKOBCKO#
obnmactu» (mamee — PIII'Y) oO6s3arensHOMY pa3MEIICHUIO TOJICKUT CICAYIONIasl CIpaBOYHAS
uHpOpMaLIUS:

a) MECTO HaxoXJaeHus u rpaduk pabdoTsl MyYHHUIMIAIBPHOTO apXuBa, MNPEIOCTaBIISIOLIETO
MyHUIIMDIAIBHYIO YCIIYTY;

0) cipaBo4HbIe Tene(OHBI, B TOM YKCIIe HOMEP TenedoHa-aBTOMH(pOpMaropa;

B) azpeca opUIMAIBHOTO CaiiTa, a TaKXkKe dIEKTPOHHOUM MouThl U (Win) Gopmbl 0OpaTHOI CBSA3U
MyHununaisHOro apxusa B cetu «HTepHeT».

3.3. Hudopmamus o rpaduxe (pexume) padboThl MyHUIIMIIATLHOTO apXWBa YKa3aHa B
[Tpunoxxenuu 2 Kk AIMUHUCTPATUBHOMY PEIJIAMEHTY.

34. Csenmenus o0 MyHHIMIAIBHOM  apXuBe, OCYLIECTBISIONIEM  IPEJOCTaBIIEHUE
MyHunMnaapHON ycinyrd, (HaMMEHOBaHUS, ITIOYTOBBIE ajpeca, HoMepa TelepoHOB H  (PAKCOB)
pasmematorcss Ha caiite MyHnununainsHoro apxua, Ha PIII'Y, B ¢enepanbHON TrocygapCTBEHHOM
MH(POPMALIMOHHOM crucTeMe «EIUHBIN MopTall roCy1apCTBEHHBIX M MYHHIIMIIAIBHBIX YCIyT (PYHKITHIT)»
(manee - EII'Y), Ha wHGOPMAIIMOHHBIX CTCHNAX, PACIOJIOKEHHBIX B IOMEIICHUSX, B KOTOPBIX
npenocTanisercs MyHULIMNIabHAs yCiayra.

3.5. UadopmupoBanue 3asBUTENCH MO BOMpPOCaM MPEAOCTaBICHHS MyHUIIUNIATBLHON YCIyTH
OCYIIECTBIISETCS:

a) myTeM pa3MenieHus nHpopMaIuu Ha caiite MyHununaipHoro apxusa, PIIT'Y.

0) JOKHOCTHBIM JIMIIOM, MyHUIIMTIAIIBHBIM CITY)KaIllUM, PaOOTHUKOM MyHUIIMTIAIEHOTO apXHBa,
OTBETCTBEHHOTO 3a NpeAOoCTaBlieHHe MyHHMIMNAIBHOM YCIYyTH, NMPH HEMOCPEACTBEHHOM OOpaleHHH
3asBuTens B MyHUIIMNIAIbHBINA apXUB;

B) IyTeM IyOIMKaMKU HHPOPMAITMOHHBIX MaTEpHAJIOB B CPEJCTBAX MAacCOBOI MH(popManuy;

r) IMyTeM pa3MellieHusl Opolop, OyKIETOB M JAPYTUX INEYaTHBIX MarepHalioB B IMOMELICHHSX
MyHununaibHOrO apxuBa, NMpeAHAa3HAYeHHBIX Ul MpueMa 3asBUTENEH, a TakKe MHBIX OpraHu3anuil
Bcex (hOpM COOCTBEHHOCTH IO COTIACOBAHHUIO C YKa3aHHBIMH OPTaHHU3AIIUSIMH, B TOM unciie B MOILI;

1) TOCPEACTBOM Telle(OHHOMU CBSI3H;

€) MOCPEACTBOM OTBETOB Ha IMHCHMEHHBIE M YCTHBIE OOparieHusi 3asBUTENEH MO BOIPOCY
[IpeAoCTaBIeHUs] MyHULIUITAIBHON YCIIYTH.

3.6. Ha PIII'Y wu caiite MyHHIMIIaTbHOTO apXuBa B IENAX MHPOPMUPOBAHUS 3asiBUTEICH MO
BOIIPOCAM MPEAO0CTaBIeHUS] MyHUIIMTIAIILHON YCIYTH pa3MelaeTcs clieayonas nHpopManus:

a) UCYEPIBIBAIONINN M KOHKPETHBIN MepeyeHb JOKYMEHTOB, HEOOXOAUMBIX JUIsl MPEIOCTABICHUS
MyHununaibHOH YCIyru, TpeOoBaHHs K O(QOPMIICHUIO YKa3aHHBIX JOKYMEHTOB, a TakXe IepeyeHb
JOKYMEHTOB, KOTOpbIe 3asiBUTEIb BIIpaBe MPEACTABUTH 110 COOCTBEHHOW MHUIMATHBE;

0) mepeyeHs JIUI, UMEIOIIKX MPaBo Ha MoJlyueHne MyHUIIMIAIbHON YCIyTH;

B) CPOK MpeaocTaBieHuss MyHUIIMTIATbHOW YCITYTH;

') pe3yJIbTaThl IpenocTaBieHus MyHUIIMNANbHON YCIYTH, IOPSAAOK IIPEICTABIECHUS JOKYMEHTA,
SBJISIOILETOCS PE3YJIBTATOM MPEAO0CTABICHUSI MyHUIIMTIIAIBHOM YCIIYyTH;



1) KCUEPIBIBAIOIINN MTEpeYeHb OCHOBAHM JIJIsl IPUOCTAHOBJICHUSI T OTKa3a B MIPEIOCTaBICHUN
MyHunmMnaibsHOM yCIIyTH;

e) uHdopMalus o0 mpaBe Ha JocyneOHoe (BHeCcyneOHoe) oOxanoBaHue NeHCTBUM (Oe31eHCTBYA)
U pelIeHUH, MPUHATHIX (OCYIIECTBISIEMBIX) B X0JI€ MPEeIOCTaBIeHU MyHHUIUIIAIbHON YCIIyTH;

K) ¢opMbl 3asBICHHMN (YyBEIOMJICHHUH, COOOIIEHMIA), MCHOIb3yeMble MpPU TMPEIOCTABICHUH
MyHUIIMNIaIBHOM YCIIYTH.

3.7. Undopmanus na PIII'Y u caiite MyHMIMIATBHOTO apXuBa O MOPSAKE M CpOKax
npenocTaBieHrns MyHUIIUNIATbHON YCIYTH MPeAoCTaBsieTcs: OecIaTHo.

3.8. Ha caiite MyHUIIMmainpbHOTO apX#Ba JOMOJHUTEILHO Pa3MEIatOTCs:

a) HoMmepa TenedhoHOB-aBTOMHGOPMATOPOB (TIPH HAJIMYHMH), CIIPABOYHBIE HOMEpa TenedOoHOB
MyHuIunaIbHOrO apXuBa, HEMOCPEACTBEHHO MPEI0CTABIIAIONIEr0 MyHUIIUNIANBHYIO YCIYTY;

0) pexumM paboTel MyHHUIIMIIAILHOTO apXUBA;

B) rpaduk paboTel MyHUIMIIAIHLHOTO apXUBA;

I') BBUICP)KKM M3 HOPMAaTHBHBIX IPABOBBIX AaKTOB, COAEPXKAIMX HOPMBI, PETYIHPYIOLIHe
JeSITeNbHOCTh MYHUIIMTIAILHOTO apXKBa MO MPEAOCTaBICHII0 MyHUITUTIATBHON YCITYTH;

1) IepeyeHb JINLI, UMEIOIINX PaBo Ha MoixydeHne MyHuunaibHON yeayTu;

€) (hopMbI 3asBICHUMN, UCTIONb3yEMbIe TIPU MPEIOCTABICHUN MyHHUIIMIAIBHON yCIIyTH, 00pa3iibl
Y MHCTPYKIUU TI0 3aMI0JIHEHUIO;

) TOPSIIOK U CIIOCOOBI TPeABAPUTEIHHON 3allUCH HA MoJTydeHne MyHUIIMTaIbHON YCIIYTH;

3) TeKCT AJIMUHUCTPATUBHOTO PErIaMEHTa ¢ MPUIIOKEHUSIMH;

M) KpaTKoe OMMCaHue MopsKa MpeJoCcTaBIeHnss MyHUIIMTIAIbHOW YCIYyTH;

K) TOpSAAOK OOXaJOBaHMSA peIIeHUH, JedcTBUA uiau Oe3qecTBUS JOKHOCTHBIX  JIMIL,
MYHUIUOAIBHBIX ~ CIOYXKallUX, pa0OTHUKOB  MYHUIIMIANBHOTO  apXWBa,  MPEIOCTABISAIONINX
MyHULHMNATBHYIO YCIYTY.

3.9. Ilpu nabDOpMHUPOBAHUU O TIOPSJIKE TIPEIOCTaBICHUS MyHUIIMTIAIBHONW YCIyTH 0 TenehoHy
JOJHKHOCTHOE JIMIIO, MyHULIMITATIBHBINA CITy>Kalui, paboTHUK MyHUIIMIAIIEHOTO apXuBa, IPUHSB BHI30B
mo TtenedoHy, MpeAcTaBIsAeTCSA: Ha3biBaeT (HAMHIIIUIO, UMs, OTYECTBO (TIPH HAJIWYUH), JOJKHOCTD,
HauMeHoBaHHe MyHUIIUTIAIHHOTO apXUBa.

JIOJDKHOCTHOE JIMI0, MYHUIMIIATIBHBIN CITyKaluid, paboTHUK MyHMIIMTIAIIBHOTO apXHuBa 00s3aH
cooOmMTh 3asBUTENO0 TpapuK MpUeMa, TOYHBIN MOYTOBBIA agpec MyHUIMIIAIBLHOTO apXuBa, CIOCO0
mpoesfia K HeMy, CHOCOObl TNpeABAPUTEIBHON 3amuCH JJs JIMYHOTO TpueMa, TpeOOBaHUS K
MUCHbMEHHOMY OOpaIEeHHIO.

NudopmupoBanre 1o TenedoHy O TMOPSAAKE MPeaoCTaBiIeHUs MYHUIUITAIBHONW —YCIyTH
OCYIIECTBIISIETCS B COOTBETCTBUU C rpadukoM paboTsl MyHUIIUIIATHLHOTO apXHUBa.

Bo BpeMmss pasroBopa JOKHOCTHBIE JIMIA, MYHHUIMIAIbHBIE CiIyXallue, pabOTHUKU
MyHuIunaibHOro apxuBa 00s3aHbl MPOU3HOCUTH CJIOBA YETKO M HE MPEphIBaTh Pa3roBOp MO MPHUKHE
MOCTYIIJICHUS JPYroro 3BOHKA.

[Ipu HEBO3MOXKHOCTH OTBETUTH Ha IMOCTABJICHHBIC 3asBUTEIEM BOIPOCHI TeNE(OHHBIH 3BOHOK
nepeaapecoBbIBaeTCs (MEPEeBOAUTCS) Ha JPYroe AOJDKHOCTHOE JIMI0, MYHHMIHMIIAIBHOTO CIIYXKAIIEro,
paboTHuka MyHHMIMIATBHOTO apxuBa JIMOO oOpaTHBIIEMYCs cooOmaercs HoMmep TenedoHa, I0
KOTOPOMY MOYKHO TIOJTyYUTh HEOOXOIUMYIO WH(DOPMAIIHIO.

3.10. IIpu orBeTax Ha TenedOHHBIE 3BOHKM M YCTHBIE OOpAIEHHs] MO BOMPOCAM K MOPSIAKY
MperocTaBleHuss MyHUIIMNAIbHON YCIYyTH JOJDKHOCTHBIM JIMIOM, MYHHUIIMIAIBHBIM CIYyXKalllUM,
paboTHUKOM MYHUIIMITAIBHOTO apXuBa OOPaTUBIIEMYCs COOOIIAeTCs CaeAyroIIast HHGOpMaIus:

a) 0 TMepeyHe JIMII, UMEIOLTUX MPaBo Ha MojdydeHrne MyHUIUIIaIbHON YCIyTH;



0) O HOpPMAaTUBHBIX TPAaBOBBIX AaKTaX, pEryJIUpYIOIUX BOMPOCHl  IPEJOCTABICHUS
MyHununaibHON ycayru (HaMMeHOBaHUe, JaTa i HOMep NMPUHATUS HOPMATUBHOTO ITPABOBOTO aKTa);

B) O IIEpEeYHE JOKYMEHTOB, HEOOXOIUMBIX JJIsl MOTydeHHUs] MyHUIIMTAIbHOM YCIIyTH;

I') 0 CpoKax IpenocTaBieHnss MyHUIIMIIaIbHON YCIyTH;

1) 00 OCHOBAHMSIX IS TPUOCTAHOBICHUS MYHUIIUTIATBHON YCIYTH;

) 00 OCHOBAHMSIX IS OTKa3a B MPEAOCTaBICHUN MyHHIIMITAILHON YCIIyTH;

e) o mecrte pasmerenus Ha PIIT'Y, caiite MyHUIIMIanbHOTO apXuBa WH(GOPMAIIUH IO BOIIPOCAM
npeaocTaBieHnss MyHULIIMNIAIbHON YCIIYTH.

3.11. UadopmupoBanue o TOpsAKE MPEAOCTaBICHUS MyHUITUTIATLHON YCIIYTH OCYIIECTBIISIETCS
TaKXe 1Mo HoMepy TesedoHa DneKTpoHHOU puéMHON MockoBckoit oomactu 8-800-550-50-30.

3.12. MyHuIunajapHBI apXWB paszpadarbiBaeT WHOOPMAIMOHHBIE MaTe€pUajbl MO TMOPSAKY
npenocTaBieHnss MyHUIIUTIATBHOW YCIYTH — MaMATKH, HHCTPYKIIUH, OPOIIIOPHI, MAKEThl U Pa3MeIiaeT
Ha PIII'Y, caiite MyHHIIMIIaIbHOTO apXHBa.

MyHULIMTIaTBHBIA ~ apXWB  O00ECIIEYMBACT CBOCBPEMEHHYIO  aKTyaIM3allMi0  YKa3aHHBIX
uHpopMamoHHbIX MaTepuanoB Ha PII'Y, caiite MyHULIIMTIAIBHOTO apXHBa.

3.13. CocTaB uH(pOpMaIUU O TOPSAIKE MPEAOCTABICHUS MYHUIIUITAIBHON YCITYTH, pa3MeniaeMon
B M®I] COOTBETCTBYET pETHOHAIBHOMY CTaHJIApTy OpraHu3aIuu NEATEeIbHOCTH
MHOTO(QYHKIIMOHAJIBHBIX LEHTPOB MPEIOCTaBICHUS TOCYIaPCTBEHHBIX M MYHHIMMNAIbHBIX YCIyT B
MockoBcKkoii  00macTH, YTBEPKACHHOMY pachopsbkeHHeM  MUHHCTEepPCTBA  TOCYIapPCTBEHHOTO
yIpaBiieHus1, UHHOPMALIMOHHBIX TEXHOIOTUHI U ¢Bsi3u MockoBckoii oonactu ot 21.07.2016 Ne 10-57/PB.

3.14. loctyn K mH(pOpPMALUU O CPOKaX M MOPSAKE MPEeroCTaBIeHUS MyHMIMNAIBHOW YCIyTH
OCYIIECTBIIsIETCs 0€3 BBIMOTHEHUS 3asSBUTEIEM KaKUX-TM0O0 TpeOOBaHUM, B TOM YHCIIe OMCIIOIb30BAHUS
IPOrpaMMHOTO O0ECHeYeHHs], yCTAaHOBKa KOTOPOrO Ha TEXHHYECKHUE CpEICTBA 3asBUTENS TpeOyeT
3aKJIIOYEHUS JIMLIEH3MOHHOTO WM HMHOTO CODMALIeHHs ¢ MpaBooOnajareseM MpOrpaMMHOIO
oOecrnieueHus1, MPeayCMaTPUBAIOLIEr0 B3UMaHUE IJIaThl, PETUCTPALMIO WM aBTOPU3ALIMIO 3asIBUTEIS,
WM MIPEIOCTABICHUE UM TIEPCOHANIBHBIX JaHHBIX.

3.15. KoHcynpTHpOBaHHME TI0 BONpOCAM MPEAOCTaBICHUS MyHHUIIUNIATBHOW  YCIyTH
JOHDKHOCTHBIMU JIMIIAMH, MYHULUIMAJIBHBIMU CIYXallMMH, paboTHHUKaMH MyHUIIMNAIBHOIO apxuBa
OCYIIECTBIISIETCS OECILIATHO.

1. Cranpapr npegocrasiaenusi MyHHIHMIAIbHON yCJIYTH
4. Haumenosanue MynuyunanvHoil yciayu

4.1. MynununaneHas yciayra «Bblgada apXMBHBIX CIIPaBOK, apXHMBHBIX BBIIMCOK, apXHWBHBIX
KONMUH ¥ WHGPOPMALMOHHBIX MHCEM [0 BOMPOCAM, 3aTPAarHBAIOIIUM IpaBa U 3aKOHHbIE HHTEPECHI
3asIBUTEIIAN.

5. Haumenosanue opzana, npedocmagnaouiezo Mynuyunanvhyio yciyzy
5.1. OpraHoM, OTBETCTBEHHBIM 3a TMPEAOCTaBICHUE MYHUIIMNIATBHOW YCIYTH, SBISIETCA
ApxuBHBIN 0TJI€1 AIMHUHUCTPALIMKI TOPOCKOro okpyra Uexon
5.2.MyHUIIMMIaTBHBIA  apXUB OOeCreYnBaeT NpeAocTaBieHHe MyHUIIMNAIBHOW YCIyrd B
anekTpoHHOH Gopme Ha 6aze PIII'Y, a Takxke B MHBIX (opMax, IPEAYCMOTPEHHBIX 3aKOHONATEIHCTBOM
Poccuiickoit denepanuu, mo BEIOOPY 3asBUTENS.



5.3. HenocpencrBeHHoe npenocraBieHne MyHUIIMNAIBHONW YCIYTH OCYILIECTBISIET APXUBHBIN
oTaen AIMUHUCTPAIIMK TOPOICKOTO OKpyra UexoB (nanee — MyHUITUTIATBHBIN apXUB).

5.4. Tlopsimox oOecriedeHus JUYHOTO TIpuéMa 3asBHUTENed B MYHUIMITAIBHOM apXuBe
YCTaHaBJIMBAETCSl OPraHNU3allOHHO-PACIOPAIUTENBHBIM JOKYMEHTOM AJMUHUCTPALUU, OTBETCTBEHHON
3a IpefoCTaBiIcHue MyHULIUITAIBHON YCITYTH.

5.5. B COOTBETCTBUHM C COIVIAILICHHWEM O B3aUMOACHCTBUU MEXAY OpPraHOM MECTHOIO
camoynpasieHus (WM MyHHIMDAIBHBIM =~ apXUBOM) H MKIl «M®Il npenocraBieHus
rOCYJapCTBEHHBIX U MYHULIUIIAJIBHBIX YCIYT TOPOACKOrO OKpyra Yexos.

(manee - MOILI), 3akII04EHHBIM B TIOPSIKE, YCTAHOBICHHOM 3aKOHOATEIbCTBOM (Jajiee — COoIIalieHue
o B3aumMmonelictBuu) B MO®DI[ 3asBuTento mnpemocTaBlieHa BO3MOXHOCTh TIOJIYYEHHUs pe3yibTara
npeaocTaBieHuss MyHUIIMNIAIbHON YCIIYTH.

5.6. B M®II 3assurento obecrneunBaercst OecrutatHbiii noctyn k PIIIY nmns obecnieuenus
BO3MOYKHOCTH IOJJaud JTOKYMEHTOB B JJIEKTPOHHOM BHJIE, @ TaKXe BO3MOYKHOCTb JOIOJIHUTEIBHO
MIOJIyYUTh PE3YIbTaT IMpPENOCTaBICHUs MyHMIMNAIBHON yCIyrd INpH YKa3aHUU COOTBETCTBYIOILEIO
crioco0a MoyuyeHus B 3asiBICHHH.

5.7. MynunmnanpHbiii apxuB U MO®I] He BmpaBe TpeOoBaTh OT 3asgBUTENS OCYIICCTBICHUS
JEHUCTBUM, B TOM YHCJIC COIIACOBAHMM, HEOOXOMUMBIX IJIsi TOJNy4eHHs] MYHUIIUITAIIBHOW YCIYTH H
CBSI3aHHBIX C 0OpallleHHeM B WHbIE TOCYIapCTBEHHBIE OPraHbl WM OPraHbl MECTHOTO CaMOYIpaBIeHUS,
OpraHu3alyy.

5.8. B nmemsx mpenocraBineHus MyHununagbHOM — ycayru  MyHUIMDANbHBIA — apXUB
B3alMOZEHUCTBYET CO CIENYIOIIMMH OpraHNu3alusIMu:

VYnpasiennem @enepanbHOi CiTyKObI TOCYJapCTBEHHOHN perucTpamnu, KaaacTpa u KapTorpapuu
Poccuiickoit eneparuu mo MocKoBCKoi 001acTy (B paMKax MEKBEJOMCTBEHHOTO B3aMMOJCHCTBHS) —
JUIS TIOJIy4€HUs CBEIeHUN 13 EqUMHOro rocy1apcTBEHHOIO peecTpa HEJBUKUMOCTH.

6. Pesynomam npedocmaenenus MyHuyunaivHou yciyzu

6.1. 3asButens oOpamraercs B MyHHIIMIAIBHBIA apXWUB C 3asABJICHUEM O TIPEIOCTABICHUU
MyHUIIMNIaIBHON YCIIYTH B CIEAYIOLUX CIIydasix:

6.1.1. 3a moay4eHHEM JOKYMEHTOB, HEOOXOIUMBIX JUIS TOITBEPXKICHHUS CTaXka pabOThl WU
pa3Mepa 3apabOoTHOM IJIaThI.

6.1.2. 3a mnonydyeHHeM JOKYMEHTOB, COJACpPXAIIUX CBEICHHUS B OTHOLICHUH OOBEKTOB
HEJBUKMMOI'O UMYILIECTBA.

6.1.3.3a moNy4YeHHMEM WHBIX JOKYMEHTOB, B TOM 4YHCJIE COJEPXKAIUX CBEICHUS O
MTOATBEPXKIACHUU POJACTBA, yIouepeHUn (yCHIHOBICHUH), akTa ydeObl, HAXOXKJICHUS B JIETCKOM JIOME U
T.JI.

6.2. Pe3ynbraroMm npenocTtaBieHUs] MyHUITUTIATBHON YCIIYTH SIBISIFOTCS:

6.2.1.ApxuBHas cIlipaBKa, apXHBHAas KOIUS, apXUBHAs BBINMHMCKA WM MH(OOPMALIMOHHOE MHUCHMO,
no QopMe apXMBHON CIpaBKH, YTBEPKAECHHOW MpPHKAa30M MMHUCTEPCTBA KYJABTYphl U MAacCOBBIX
koMMmyHuKaiuii Poccuiickoit @enepaunu ot 18.01.2007 Ne 19 «O6 yrBepxknenun IlpaBmin opranuzanuu
XpaHEeHHS, KOMIUICKTOBAaHHUS, y4eTa M MCIOJb30BaHHUS JOKYMEHTOB ApxuBHOro (oHma Poccuiickoit
denepanny U APYTUX apXUBHBIX JOKYMEHTOB B TOCYAapCTBEHHBIX U MYHHUIIMNAIBHBIX apXHBaX, My3€siX
n OmOmMoTeKax, opraHm3aiusx Poccuiickoil akajgemMu Hayk» W npuBeneHHou B [Ipunoxenuu 3 k
HAaCTOsIIIEMY AIMUHUCTPAaTUBHOMY PEITIaMEHTY.

Pesynprar  mpegoctaBieHuss ~ MyHUUMOAIbHOM — YCIyrd, NOpH  YCIOBUM  YKa3aHUs
COOTBETCTBYIOILIETO CIIOCO0a MoyuyeHHsI B 3asBICHUH, MOKET ObITh OJTYYEH CIIEAYIOIIUMH CIIOCO0aAMH:
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a) Beiaercs 3asputento B ML B hopme sx3eMIuisapa 3IeKTPOHHOTO JOKYMEHTA, TTOIIMTUCAHHOTO
DIl ynomrHOMOYEHHOTO JOHKHOCTHOTO JiMIla MyHHIMMIAIBbHOTO apXvBa, Ha OyMa)KHOM HOCUTEJE, U
3aBEPEHHOr0 MOAMUCHIO yIOoJIHOMOYeHHOro crennanucta MOIL] u neuarsto M®Il. ApxuBHBIE KONWH,
MOJITOTOBJICHHBIE Ha 2 U 0oJiee CTpaHUIaX, CIIUBAIOTCS crernuaniuctoM MOLI, 3aBepsiroTcs TOAMUCHIO
ynosHomMoueHHOro cnenuaniucra M®OIl u neuarsro MOLI;

0) HampaBiseTCs IO TOYTe Ha OYMaKHOM HOCHUTENE, MOIUCHIBACTCS YIIOJTHOMOYCHHBIM
JOJHKHOCTHBIM JIMIIOM MYHUITMTIATBHOTO apXHBa, 3aBEPSIETCS TeUaThio (B OTHOIICHUH OOIIEAO0CTYITHON
nH(popmaruu 1 HHGOPMAIIMH O CTaXke pabOTHI U 3apadOTHOM TIIaTe);

B) HampasisieTcs 3asButento B JInunbiii kabunetr Ha PIII'Y B BHe 37€KTPOHHOTO JOKYMEHTA,
MOANMMCAHHOTO  YCWJIGHHOW  KBalU(UIIMPOBAHHON  AJNEKTPOHHOW moamuckio (mamee —  OII)
YIOJIHOMOYEHHOTO JTOJ>KHOCTHOTO JIMIa MyHUIIUITAIBHOTO apXUBa;

r) mnpu oOpamieHHMH 3asBUTENS IO DJICKTPOHHOW TIOYTE pe3yiabTraT MPeaoCTaBIICHUS
MyHUIIUTIATBHON YCITYTH, COAEPKAINA O0IIeTOCTYITHBIC CBEJCHUS, TIOAMCHIBACTCS YIIOJTHOMOYCHHBIM
JOJDKHOCTHBIM JTUIIOM MYHHIIMITAILHOTO apXWBa M MOXET OBITh HApaBiIeH Ha aIpec AIIEKTPOHHON
MOYTHI 3asABUTEIS], YKa3aHHOM B 3asBJICHUU O IIPEIOCTaBICHNN MyHHUIIMTIATBHON YCITYTH.

Pesynbrar npegocraBineHnss MyHUITUTIATBHON YCIIYTH, COAECPKAIIUN CBEICHHS 00 YCHIHOBICHUHU
(ymouepeHun), BbIIA€TCS TOJIBKO Ha OyMa)XHOM HOcHTeNle B MyHHUITUTIaTbHOM apXHUBe.

Pesynprar mpenocraBieHuss MyHUIIMIIAIBHOW YCIYTH, COAEpKAIIUN CBEICHUS B OTHOLICHUH
O0BEKTOB HEABI)KMMOIO HMMYIIECTBAa (U3WYECKUX JIML, O COJAEp>KAaHWUU 3aBellaHMs, 00 aKTax
TPa)XTaHCKOTO COCTOSIHUS (€CIIHM CO JTHS CO3/IaHUs apXUBHBIX JIOKYMEHTOB HE MPOILIO 75 JIET) BBIIACTCS
B M®I[ B ¢dopme sK3emmusipa 3JEKTPOHHOTO AOKYMEHTa, moamucaHHoro DIl yrmoIHOMOYEHHOTO
JOJDKHOCTHOTO JUIla MyHHIIMITANBFHOTO apXuBa, HA OyMa)KHOM HOCHUTENe, U 3aBEPEHHOTO MOJIHICHIO
ynosiHoMo4yeHHoro cnenuanucra MOL u nevarsro MOLI.

6.2.2. Pemenue 00 oTka3e B IpeAoCTaBIeHMM MyHHULMNAIBHOW YCIIyTH, B Cly4ae HaJIH4uus
OCHOBAaHMH 111 OTKa3a B MPEAOCTaBICHUM MyHULHMNAIBHON YCIYTH, YKa3aHHBIX B II. 13 HacToAILEro
AJMUHHUCTpAaTUBHOTO pernameHTa odopmisercs mo ¢opme, npuBeneHHor B [Ipunoxenun 4 k
HacTosIIIEMY AIMUHACTPAaTUBHOMY PEITIaMEHTY.

Pemenne o0 oTkaze B mpeaocTaBieHHMM MyHUIMNAIBHOM YCIYTH, MpPU YCIOBHHM YyKa3aHUs
COOTBETCTBYIOIIETO CIOCO0a TOJMy4eHUs B 3asBICHUH, MOXET OBITh TOIYYEHO CIEAYIOIIUMHI
crioco0amu:

a) BeInaérces 3assurento B MOLI B hpopme sk3eMInIspa 3eKTPOHHOTO JOKYMEHTA, MTOMTUCAHHOTO
DIl yrmomHOMOYEHHOTO JOHKHOCTHOTO JiMIla MyHHIIMIAILHOTO apXvBa, Ha OyMaKHOM HOCHUTENE, U
3aBEPEHHOr0 MOAMMUCHIO yIOoJIHOMOYeHHOro crennanucta MOIL] u neuarsto M®Il. ApxuBHBIE KOIWH,
MTOITOTOBJICHHBIC HA 2 U OoJiee cTpaHMIlax, cumBaroTcs crenuanucrom M®II, 3aBepstoTcs: MOANMUCHIO
ynosiHoMo4YeHHoro crnenuanucra MOI u neuarsio MOIL;

0) Hanpasisiercs 3asBurento B JInunbiii kabunetr Ha PIII'Y B BHze 37I€KTPOHHOTO JOKYMEHTA,
noanucanHoro D11 yrnoiaHOMOUYEHHOTO JOMKHOCTHOTO Julla MyHUIIMTIaIbHOTO apXHBa;

B) HampapBiseTCs MO TMOoYTe Ha OyMaXKHOM HOCHUTENe, MOJIUCHIBACTCS YIIOJTHOMOYCHHBIM
JOJHKHOCTHBIM JIMIIOM MyHHITMTIIAIBHOTO apXuBa, 3aBepsieTcs rnevarsio. [lpu oOparennn 3assBUTENs 10
ANIEKTPOHHOM MOYTE penieHre 00 OTKa3e B MPeNoCTaBIeHUH MyHUIIUIIATBLHON YCIyry HalpaBiseTcs Ha
aZipec ANEKTPOHHOM MOYTHI.

6.3. ®akT mnpemocTtaBieHUS ~ MyHUIIMIIAJLHONM  YCIYyrd C  TPWIOKEHHEM  pe3ylbTara
npeaocTaBiIeHus MyHUIIUIAIbHON yeiyTu pukcupyercs B Monyne okazanus ycayr EC OV.

7. Cpok pecucmpayuu 3anpoca 3asaeumensn o npeoocmasnenuu MynuyunanvHoi ycayzu
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7.1. 3asBienne o mpenocTaBieHnn MyHUITUTIATBLHON YCIyTH, TIOJJaHHOE B JIEKTPOHHOU (hopme
nocpencteoM PIIT'Y nmo 16:00 paboduero mnsi, peructpupyercs B MyHUIIMTIATLHOM apXWBE B JICHb €0
nonavn. 3asiBieHue, nogannoe nocpenctsom PIITY mocne 16:00 paGodero mHs 1ub0 B HepaOoUuuii JCHB,
peructpupyercss B MyHUIIMTIAIBHOM apXHBE Ha CIEIYIOIUil pabouuii 1eHb.

7.2. 3asBiieHHEe, TONYyYEHHOE IO I[IOYTE, HAMPABISIETCS CIIEIHATUCTOM MYHUIIUTIATHHOTO
apxuBa JUIl IPUCBOCHUS pPErHcTpalMoHHOTO HoMepa B M®IL] He mo3nHee mepBoro pabouero mgHs,
CIIEIYIOLIEro 3a JHEM TOoJiydeHHs] 3asBICHHS W JOKyMEeHTOB mno mnoure. Cnenuamuctom MOIL]
perucTparoHHbIi HoMep npucBanBaetcs B Moayne AVIC MO®I] B Teuenne ogHOro pabovero JIHs.

7.3. 3asBiieHHe, MOAAHHOE B UHBIX (hopMax, MPEeyCMOTPEHHBIX 3aKOHOATeIbecTBOM Poccuiickoi
®enepannu peructpupyercs B MyHUIIMIIAIBHOM apXHUBE B MOPSAIAKE, YCTAHOBIEHHOM OpPraHU3allMOHHO-
pacnopsAUTEIbHBIM TOKYyMEHTOM AJIMUHUCTpauy (Mjd MyHUIIMIIAILHOTO apXKBa), OTBETCTBEHHOM 3a
npenocraBieHne MyHUIUIIAIbHON YCIyTH

8. Cpox npedoocmaenenus Mynuyunanvhnoit yciyeu

8.1. Cpoxk mpenocraBieHuss MyHUITUTIAILHON YCIYTH COCTaBJsieT He Oonee 8 pabounx JgHEH ¢
JaThl peructpanuu 3assieHus B MyHunumnaibHoM apxuse. MHopmannonHble muchmMa 006 OTCYTCTBUU
JOKYMEHTOB Ha XpaHEHUH B MyHHUIIMIAIILHOM apXUBE HAIPaBIIAIOTCA 3asBUTENIO B CPOK 10 3 pabounx
THEH ¢ JaThl perucTpanuu 3asBieHus B MyHHIIUITATEHOM apXUBe.

8.2. B cnyyae HeoOXOIMMOCTH TPOBEACHHS MOMCKa MHpopMauu 3a nepuon 6onee 10 ner npu
OTCYTCTBHH TOYHBIX MTOMCKOBBIX JIaHHBIX B 3asBICHUH CPOK MPEIOCTaBIeHUST MyHHUIIUITATLHOU yCIyTH
MOKET OBITh MPOJICH HEe Oosiee ueM Ha 8 paboumx MHEH ¢ MUCBMEHHOTO Pa3pelIeHHs PYKOBOAMUTEIS
MyHULIMTIATBHOTO apXUBA.

B nmanmHOM cnydae 3asBuTento (NMPEACTaBUTENIO 3asBHUTENS) HAMpaBIsAeTCS MHUCHMEHHOE
YBEIOMIIEHHE O MPOJUICHUH CPOKa MpeNocTaBlIeHUs] MyHUIIMIANBbHON yciyru 1o ¢opme, yKa3aHHOW B
[Ipunoxxenun 5 HacTosmero AJIMHUHHUCTPAaTHBHOTO peryiaMeHTa, C YKa3aHWEM NPUYMHBI YBEIUYEHUS
Cpoka TmpenocTaBieHuss MyHUIIMNAILHOW YCIYTM M HW3MEHEHHON JarThl MONy4YeHUs pe3ysbrara.
VYBegoMiIeHHE O TIPOUICHUH CPOKa MPeA0CTaBIeHUsI MyHUITMTIAIBHON YCIIYTH HalpaBIIsIeTCs HE TI03/IHEe
3 pabouux nHEH co JHS perucTpanuu 3asBIeHUS CIIOCOO0M, YKa3aHHBIM B 3asBICHUH.

8.3. MakcuManpHBI CpOK INpenocTaBieHUs MyHUIMNANBHON YCIYTH C YYETOM BO3MOYKHOTO
MPOJICHUSI CPOKA MpeA0CTaBICHIS] MyHUIIMTIAIBHON yCITyTH HE MOXKET IpeBbIarh 16 pabounx mHeH ¢
JaThl perucTpanuu 3aspieHus B MyHUIIUIAIbEHOM apXUBe.

8.4. B obmmii cpok mpemocTaBieHUs MYHUIMNAIBHOW YCIYTH BXOAUT CPOK HANpaBIICHUS
MEXXBEIOMCTBEHHBIX 3allpOCOB W TIOJYYEHHS] HAa HHUX OTBETOB, CPOK HANpaBICHUS JOKYMEHTOB,
SBIISIOIIMXCA PE3YIBTATOM MPEeAOCTaBIeHUSI MyHUIIMITATbHON YCITYTH.

9. Ilpasosvie ocnosanus npedocmasienus MynuyunanoHoul ycuyzu

9.1. OcCHOBHBIMH HOpPMAaTHBHBIMU IPABOBBIMH aKTaMH, PETYIUPYIOIIMMHU MpPeIOCTaBICHUE
MyHuUMNaIbHON YCIIYTH, SABJISIOTCS:

9.1.1. ®enepanbbiii 3akoH oT 22.10.2004 Ne 125-®3 «O6 apxuBHOM nene B Poccuiickoii
denepanum.

9.1.2. 3akoH MockoBckoii obmactu Ne 65/2007-O3 «O6 apxuBHOM nene B MOCKOBCKOH
o0macTm.
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9.1.3. Tlpuka3z MuHuUCTEpCTBAa KYJIBTYpPhl U MacCOBbIX KOMMYyHUKanuii Poccuiickoit denepaunmn
ot 18.01.2007 Ne 19 «O6 yrBepxknenun [IpaBun opraHuzanuu XpaHEHHs, KOMIUICKTOBaHHS, y4yeTa U
WCIIONh30BaHUs JOKYMEHTOB ApxuBHOro (onma Poccuiickoit ®epepanuui U APYrHX apXUBHBIX
JOKYMEHTOB B TOCYIapPCTBCHHBIX M MYHUIIUTIAIBHBIX apXHBaX, My3esiX U OMOIMOTEKaX, OPraHU3AIHIX
Pocculickoit akageMun HayKy».

9.2. CnucoK HOPMATHUBHBIX AaKTOB, MPUMEHSAEMBIX IpPU NPEeIOCTaBIeHUH MyHULIMTATBHON
yciyry, npusenieH B [Ipunoxkenuu 6 kK HacTosAleMy AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.

10. Hcuepnuwisarouyuii nepeuens 00KymeHmog,
Heo0x00umulx 0151 npedocmasienus MynuyunaivHol yciyau, noOJaeHcauux
npeocmaenenuro 3aaeumenem

10.1. TlepeueHb JOKYMEHTOB, 00S3aTENBHBIX JJIsI MIPEIOCTABICHUS 3asBUTEIEM HE3aBUCHUMO OT
KaTeropuu U OCHOBAHUS JJIs1 OOpallieHus 3a IpeJocTaBlieHueM MyHUIIMTATbHOM YCITyTH:

a) 3afgBJICHUE O TPEIOCTaBICHUHW MYHUIIUMATIBHOW YCayrd 1o (opMme, TPHUBEACHHOW B
[Tpunoxenun 7, [punoxenun § i [punoxkennn 9 k HacTosmeMy AJIMUHUCTPATUBHOMY PETIAMEHTY
(B 3aBHCUMOCTH OT OCHOBAHUS JJIs1 OOpaIeHus);

0) JOKyMEHT, yA0CTOBEPSIIOIINI JINYHOCTD 3asiBUTEIIS;

B) IOKYMEHT, YAOCTOBEPSIOIINN JIUYHOCTh MpPEACTAaBUTENS 3asiBUTENS, B Cllydyae oOpalieHus 3a
MpeA0CTaBIeHHEM MyHULIUTTAIbHON YCIIYTH MPEACTaBUTENS 3asiBUTEIS;

I') TOKYMEHT, YIOCTOBEPSIOIINI MOJTHOMOYUS TpEeACTAaBUTENs 3asgBUTENA, B CIy4ae oOpalieHHs
3a nmpegocTaBieHueM MyHUIIMTIANbHOU YCIIYTH NPEICTABUTENS 3asBUTEIIS.

10.2. TlepeueHb TOKYMEHTOB, 00s3aTE€IbHBIX JJIA MPEIOCTABICHUS 3asBUTEIIEM B 3aBUCHMOCTHU
OT OCHOBaHUs U1 00pallleHus 3a MpefocTaBiIeHneM MyHUITMNaNbHON YCIYyTH:

10.2.1. B cnyuae oOpamieHust 3asBUTENS 332 MOJyYE€HHUEM JOKYMEHTOB, COACPIKAIIMX CBEIACHUS
00 yCBIHOBJIEHUH (YIOYEPEHNUH ) — HOTApUAJILHO 3aBEPEHHOE COTIACHE YCHIHOBHUTEIICH.

10.2.2. B cnyuyae oOparieHus 3asiBUTENS 32 MOTy4YeHHEM JTOKYMEHTOB, COIEPKAIUX CBEICHHS B
OTHOIICHUU COJEP)KAHUS 3aBEUIaHHsS - CIpaBKa OT HOTapuyca OO0 OTKPBITHHM HACIEACTBA WM IS
HACJICIHUKOB MEPBOI ouepean: JOKYMEHT, MOATBEPKAAIOINA (HaKT CMEpTH 3aBelaTess, U JTOKYMEHT,
MOATBEPKAAIOUIUN TPUHAIJICKHOCTD 3asIBUTENS K HaCJIEAHUKAM MEPBOIl ouepeiu.

10.2.3. B cinydae oOparneHus 3assBUTEIS 3a TIOTYYCHHEM JIOKYMEHTOB, COACPIKAIIUX CBEICHHS U3
KHHUT PETUCTPALIMU 3aXOPOHEHUH (3aXOpOHEHHH YpH C MPaxoM) - JOKYMEHT, MOATBEPKIAIOIIUN POACTBO
3asBUTENISI C YETOBEKOM, O KOTOPOM 3alpalluBarOTCsl CBEACHHS (€CIy HE MPOILIo 75 JET ¢ MOMEHTa
CO3/IaHMS JOKYMEHTA).

10.2.4. B cnyyae oOparienusi 3asBUTENs 32 MOJYYEHUEM JIOKYMEHTOB, COACPXKAINX CBEICHUS
00 aKTax rpa)IaHCKOTO COCTOSHUS (POXKIECHUH, OpaKoCOYeTaHUH, CMEPTH) (€CIM HEe MPOLUIo 75 JIeT ¢
MOMEHTA CO3/IaHMs JOKYMEHTA):

- JIOKyMEHT, TOATBEPKIAIOIINIA (PaKT CMEPTH YEIOBEKa, O KOTOPOM 3alPalIMBAIOTCsl CBECHHUS,

- JOKYMEHTBI, TIOATBEPKAAIONINE POJICTBO 3asBUTEINSI C YETIOBEKOM, O KOTOPOM 3arpaliiBaroOTCs
CBEJICHUSI.

10.2.5. B cnyuae oOpamienust 3asBUTENS 3a TIOTyYEHUEM JOKYMEHTOB, COACPIKAIIUX CBEIACHUS O
HEABI)KMMOM HMyIlecTBe (M3MUECKHX JIMI, €CJIM TpaBa Ha HEABIXKMMOE MMYIIECTBO He
3apEerucTpUpOBaHbl B ENMHOM TrOCyIapCTBEHHOM pPEECTPE HEABMKMMOCTH M HE Ipouwio 75 Jer ¢
MOMEHTa CO3/IaHUsl JOKYMEHTa - JIOKYMEHTBI, MOJITBEPKAAIONIME IPABO BIAJCHUS HEABUKUMBIM
MMYIIECTBOM (JOTOBOP KYIUTU-TIPOAAXKH, PEIICHHE CYy/la, MUPOBOE COTJIAIIEHUE U JP.).
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10.3. Crircok TOKYMEHTOB, 00SI3aTCIIBHBIX JJIsl IPEIOCTABICHUS 3asBUTENIEM B 3aBHCUMOCTH OT
KaTreropuu 3asBUTENSI U OCHOBAaHUU JJIsi oOpareHus, nepeunciensl B [Ipunoxennu 10 k HacTosmeMy
AJIMUHUCTPAaTUBHOMY PEIVIAMEHTY.

10.4. Onucanue NDOKYMEHTOB U TMOPAJOK MX IPEACTABICHHUS 3asBUTENEM B 3aBHCHUMOCTH OT
crioco0a obparenus npuseneH B [Ipunoxenun 11 k HacTosimeMy AJIMUHIUCTPAaTUBHOMY PETJIaMEHTY.

10.5. MyHuIMnanabpHbIN apXuB He BIIpaBe TPeOOBaTh OT 3asiBUTES IPEACTABICHHS:

10.6.1. JloxymeHnToB uiau uH(pOpMAIMK JHOO OCYIIECTBICHHUS NCHCTBUHN, MpEACTaBICHUE WIU
OCYILECTBJIIEHUE KOTOPBIX HE MPEJyCMOTPEHO HOPMATHUBHBIMH IIPABOBBIMU aKkTaMu Poccuiickoii
®enepanyy, HOPMaTUBHBIMU TPAaBOBBIMM akTaMM MOCKOBCKOW o00macTH sl MpeJOCTaBICHUS
MyHuUHMNaIbHON YCITYTH.

10.6.2. JloxymeHTOB W wWHGpOpPMAIUU, OTCYTCTBHE M (WJIM) HEIOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAJIKCh MPHU NEPBOHAYATIHLHOM OTKa3€ B IPUEME JIOKYMEHTOB, HEOOXOAUMBIX ISl TIPEAOCTaBICHUS
MyHHIMIIATBHON yCIyru, JUOO0 B MPEeIOCTaBICHUM MYyHHLIMNAIBHOW YCIYrH, 3a HCKIIOYCHUEM
CIIEAYIOIIUX CIy4YacB:

a) W3MEHEeHHe TpeOOBaHMH HOPMATHBHBIX MPABOBBIX AKTOB, KACAIOUIMXCS IPEIOCTABICHUS
MyHuIMNIanbHONH — yCclayrw, TMOCie [EepBOHAYaJbHOM TIOAAaYM  3asBIEHUS O IPEAOCTaBICHUU
MyHunMnaibsHOM YCIIyTH;

0) Hasim4yMe OMMOOK B 3asBJIECHUU O MPEJOCTaBICHUHM MyHHULIMNAIBHONW yCIyr U JOKYMEHTaX,
MOJAHHBIX 3asABUTENIEM IIOCJE MEPBOHAYAIBHOIO OTKa3a B NpPUEME JOKYMEHTOB, HEOOXOAMMBIX IS
npefocTaBieHuss MyHUIMIIAIBHON yCIyrd, Ju00 B HpeAoCTaBIeHMHM MyHHMIMNAIBHOW YCIYTH U HE
BKJIIOUEHHBIX B IIPEACTABIECHHBINA PaHEEe KOMILJIEKT TIOKYMEHTOB;

B) HCTEUEHHE CpOKa JIEHCTBHA JOKYMEHTOB HJIM HW3MEHEHHE HWH(POpPMAIMK TIOCie
NEPBOHAYAJILHOTO OTKAa3a B MPHEME JJOKYMEHTOB, HEOOXOAMMBIX IS ITpeJoCTaBIeHuss MyHUIMITAaIbHON
ycayrH, 1100 B MPEIOCTAaBICHNU TOCYIapCTBEHHON YCIYTH;

I) BBIIBICHHE JIOKYMEHTAJIBHO TMOATBEPXKACHHOTO (hakTta (IMPU3HAKOB) OIMMOOYHOTO WIIH
IPOTUBONPABHOIO JAeHCTBUs  (Oe3neicTBUs) JOMKHOCTHOTO JHMLA MyHUIMIAIBHOIO — apXHUBA,
IPENOCTaBIAIOMEr0 MyHUIIMNAIIBHYIO YCJIYTY IpPU NE€PBOHAYAJIBHOM OTKa3e B NpHEME JOKYMEHTOB,
HEOOXOIMMBIX AJs  HpeAocTaBieHUuss MyHHIMNAnbHOH  ycinyrd, Jub0 B IPEJOCTaBICHUHU
MyHununaibHON YCIyTH, O YEM B MMCbMEHHOM BHJE 32 MOANMCHIO PYKOBOAWUTENS MyHUIIUMIIAIBHOIO
apxuBa, NPEOCTaBIAIOLIET0 MyHMIMNAIBHYIO YCIYry, HpH IE€pBOHAYAJIbHOM OTKa3e B IpUEME
JOKYMEHTOB, HEOOXOIUMBIX JIJIs IPeI0oCTaBIeHUsI MyHUITMTIATIHON YCIYTH YBEIOMIISICTCS 3asIBUTENb, a
TaK)Ke MPUHOCATCS U3BUHEHUS 32 I0CTABJICHHbIE HEY100CTBA.

11. Hcuepnuwisarouuii nepeuyens 00OKYMEHMO08, He0OX00UMbBIX 0J151 RPEOOCH ABICHUA
MynuyunanbHoii yciyzu, KOmopble HAX00AMCA 8 PACNOPANCEHUU OP2AHO8 611ACHU, OPZAHO8
MECMHO20 CAMOYRPABIEeHUs UTIU OPZAHUZAYUTL

11.1. MyHununaiabHblii apXUB B MOPSAKE MEXKBEIOMCTBEHHOIO B3aMMOJAEHCTBUS 3alpalIUBACT
CIIeIYIOIINE TOKYMEHTHI M CBEACHUS, HEOOXOAMMBIE /ISl IPEAOCTaBIeH!s] MyHUITUTIAIBHON YCITYTH:

B CJiy4dac 06pameHI/1;1 34 NOJYYCHUCM OOKYMCHTOB, COACpXKAIIUX CBCACHUA B OTHOLICHUU
00BEKTOB HEIBI)KMMOTO HMYIIECTBA, B YmOparieHun DeaepalbHON CIYyKObI TOCYIapCTBEHHOM
perucrpaium, kagactpa u kaprorpaduu mo MockoBckoil o0nacTu 3amnpammBaercs BbIucka u3 Enunoro
rocymapcTBeHHOTO peectpa HeaBmxumoctu (manmee — EI'PH), monrBeprkmaromiasi mpaBooOriamaHue
HEABM)KUMBIM UMYIIIECTBOM.
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11.2. HempencraBinenue (HECBOEBPEMEHHOE TIPEACTABJICHHE) YKa3aHHBIMH  OpraHaMu
rOCyIapCTBEHHOW BJIACTH JOKYMEHTOB U MH(OpPMALUK HE MOXET SBISATHCS OCHOBAHMEM JUIsl OTKa3a B
MPEIOCTABICHUH 3asBUTENI0 MyHUIIMTIATLHOM YCITYTH.

11.3. JlomkHocTHOe nMIO W (WJIM) pabOOTHUK YKa3aHHBIX OpPraHOB, HE TNPEACTABUBIINE
(HECBOEBPEMEHHO NPEICTaBUBIINE) 3alPOIICHHBIE M HAXOJAIIMECS B PACHOPSHKEHUH JTOKYMEHT WIIU
uHpOpMaLIMIO, TMOIeKAT AJMHUHUCTPATUBHOM, AMCUMIUIMHAPHOW WM WHOW OTBETCTBEHHOCTH B
COOTBETCTBMHU C 3aKOHOAarenbcTBoM Poccuiickoit denepanuu.

11.4. MyHUIIMTIaTLHOMY ~ apXHBY, 3alpelmieHo TpeboBaTh y 3asBUTENS MPEIACTABICHUS
JOKYMEHTOB M HWH(pOpManuu, B TOM 4YHCIE TOATBEP)KIAIOLUIUX BHECEHHWE 3asBUTEIEM IUIaThl 3a
npenocTaBieHie MyHUIMNAIBHOW ~ yCIOYTH, KOTOpPBIE HAXONATCA B PACIOPsDKEHWH OpPraHoB,
MPEIOCTABIAIONMINX TOCYAapCTBEHHBIE YCIYT'H, MHBIX TOCYIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
camMOynpaBjieHUs JHOO TOIBEIOMCTBEHHBIX TOCYIapCTBEHHBIM OpraHaM WM OpraHaM MECTHOTO
CaMOYTIPaBJICHHs] OpraHMU3alMii, YYacTBYIOIIMX B MPEAOCTABICHUM MYHULUINAIbHBIX YCIYT, B
COOTBETCTBUM C HOPMaTHUBHBIMU IIPABOBBIMH AKTaMH.

11.5. JloxymeHTBl, yka3zaHHble B myHKTe 11.1 HacTosimero AJAMHMHHCTPaTHBHOIO PENIAMEHTA,
MOTyT OBITh TPEACTABIECHbI 3asBUTEIEM CaMOCTOSTENIBHO 10 COOCTBEHHON WHUIMATHBE.
Henpencrasnenue 3asBuTelleM yKa3aHHBIX JOKYMEHTOB HE SIBISETCS OCHOBaHHMEM JJid OTKasza
3asBUTENIO B IPEAOCTaBICHUN MYHHUITUITAIIBHON YCITyTH.

12. Hcuepnuisarowuit nepeuens 0CHOGAHUIL 0N OMKA3A 6 NPUEMe U PeUCHPAUUU
O0OKYMEHM 08, He00X00UMbIX 01151 npedocmasienus MyHuyunaivHou yciy2u

12.1. OcHoBaHUsIMU [JIsi OTKa3a B MpUEME JOKYMEHTOB, HEOOXOMUMBIX ISl MPEIOCTABICHHUS
MyHUUIMTATBbHON YCIYTH SIBISIIOTCS:

12.1.1. OOpamienue 3a mpeaocTaBiIeHHEM MyHUIMIIATBLHON YCIYTH, HE MPEIOCTaBIsIeMON
MyHununaIbHbIM apXUBOM.

12.1.2. TlpencraBieH HEMOJHBIM KOMIUIEKT JTOKYMEHTOB, HEOOXOMIMMBIX IJISl MPEIOCTABICHUS
MyHUIIMIIaIBHOM YCIIYTH.

12.1.3. JlokyMeHTHI, yKa3aHHbIE B MOAMYHKTaxX «O», «B», «r» myHkra 10.1, mynkrax 10.2.1 u
10.2.2 nacrosiero AIMUHHACTPaTUBHOIO PEITIAMEHTA, YTPATUIIN CUITY.

12.1.4. JloxyMeHTBl conep)aT TIOMYMCTKM ¥ HCHpPABICHUS TEKCTa, HE 3aBEpPEHHBIC B
YCTaHOBJIEHHOM 3aKOHO/ATEJIbCTBOM IOPSIJIKE.

12.1.5. JIokyMeHTHI coaepskar MOBPEKIACHHS, HATMYNE KOTOPHIX HE TIO3BOJIECT B TIOJTHOM 00bheMe
UCIOJIb30BaTh HH(OPMALINIO U CBEACHUS, COJEPIKAIINECS B JOKYMEHTaX.

12.1.6. HexoppekTHOE 3amojIHeHUE 00s3aTeNIbHBIX MOJIeH B (hopMe WHTEPAKTUBHOTO 3arpoca Ha
PIIT'Y (oTcyTCcTBUE 3amOMHEHUS, HEOCTOBEPHOE, HEMOIHOE TMO0 HEMPABUILHOE, HE COOTBETCTBYIOIIEE
TpeOOBaHUSM, YCTAHOBIICHHBIM HACTOSAIIUM AJIMUHUCTPATUBHBIM PEIJIAMEHTOM).

12.1.7. TlpencraBneHue >IEKTPOHHBIX 00pa3zoB MOoKyMeHTOB mocpeactBoM PIIIY, kadyecTBo
KOTOPBIX HE IMO3BOJISIET B IMOJHOM 00bEMe MPOYUTATh TEKCT JOKYMEHTA W/WIIM PACIO3HATh PEKBU3UTHI
JOKYMEHTA.

12.1.8. Tlogaua 3asBiICHWUS W WHBIX JOKYMEHTOB B 3JICKTPOHHOW ¢opMe, MOANMUCAHHBIX C
UCIIOJIb30BAaHUEM JJIEKTPOHHOW TOAMKMCH, HE MpHHAAJeKaumel 3asBUTENI0O WM MPEICTaBUTEIIO
3asBUTEIIS.

12.2. Tlpu obpamenun uepe3 PIII'Y pemienne o6 oTka3e B mpuemMe JOKYMEHTOB, HEOOXOIUMBIX
JUTsl TIpEeAOCTaBiIeHUs] MyHUIIMIIATBLHOM YCIYTH B BHUJE AJIEKTPOHHOTO JOKYMEHTA, nmoamuca€Horo JI1



15

YIOJHOMOYEHHOTO JOJKHOCTHOTO JiMIia MyHHIIMIIAIIBHOTO apXWBa, HAMPABISETCS B JTUYHBIA KaOWHET
3asBurens Ha PIIT'Y He mo3gHee mepBoro padovero aHs, CASAYIOMIETO 3a THEM MOAa4uH 3asiBICHHS.

13. Hcuepnuiearouwjuii nepeuenv 0CHoO8anuil 011 RPUOCHIAHOGEHUS UTU OMKA3A 8
npedocmasnenuu MynuyunanvHou yciyeu

13.1. OcHOoBaHMsI 111  TPHUOCTAHOBICHUS  TPEAOCTABICHHS  MYHUIHUIIAIBHOW  yCIyTH
OTCYTCTBYIOT.

13.2. OcHoBaHusIMU AJIs1 OTKa3a B NPeA0CTaBIeHNH MyHULIUIIAIbHON yCITyTH SBISIOTCS:

13.2.1. Haimune TpPOTUBOPEUUBHIX CBEJICHWNW B 3asBICHUM U TPUIOKEHHBIX K HEMY
JOKYMEHTaX.

13.2.2. HecooTBeTcTBUE KaTreropuu 3asBUTENS KPYTY JIMI, YKa3aHHBIX B IyHKTE 2 HACTOSIIETO
AJIMUHUCTPAaTUBHOIO PENNIAMEHTA.

13.2.3. HecooTBeTcTBME  JTOKYMEHTOB,  yKa3aHHbIX B  IIYHKTE 10 Hacrosmiero
AJMUHUCTPAaTUBHOTO pErIaMeHTa, Mo (opMe WM colIep:KaHHI0 TpeOOBaHUSM 3aKOHOMIATENIbCTBA
Poccuiickoit @enepanun.

13.2.4. 3agBrneHne MOAAHO JIMIIOM, HE WMEIOMUM TOJTHOMOYHMA TPEJACTABIATh HHTEPECHI
3asBUTEIIS.

13.2.5. OrcyrcTBe B MyHHMIMNANBHOM apXWBE CBeIEHHH 00 oOruiate mpeaoCcTaBICHUsS
MyHHIMIIaTBHON yCAyrd B TeueHHe S5 pabouumx AHEH ¢ Jarbl HampaBlICHUS YBEIOMIICHUS O
HEOOXOIMMOCTHU oryIaThl MyHHIIMIIAIBHON yCiIyru (MpH MpenocTaBieHn MyHHIIMIIANbHON yCIyru Ha
BO3ME3IHOM OCHOBE).

13.3. OT3bIB 3asiBICHHS HA IPEIOCTABICHUE YCIYTH 110 MHUIIMATUBE 3asiBUTEIS.

13.3.1. 3asBuTenp BOpaBe OTKa3aThCs OT MOJYYCHHS MYHUIIMMAIBHOW yCIYTHM Ha OCHOBaHUH
MMCBMEHHOTO 3asBJICHUSI, HAITMCAHHOTO B CBOOOJHOM (popMe, HAIIPaBUB M0 aAPECy IEKTPOHHOM MOYTHI
WU oOpaTuBIIMCh, B MyHUIIMTIATBHBIA apXHB.

13.3.2. Ha ocHOBaHMM TIOCTYNHMBIIETO 3asBICHUS 00 OTKaze B  MPEIOCTABICHUU
MyHununaabHOW YCIYTM YIOJHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM MyHHMIMIAJIBHOIO apXuBa
npuHUMaeTcs PemieHne o0 oOTka3e B MOpeaoCTaBlIeHWHM MyHHIMMNAIbHOU yciyru 1o  dopwme,
npusBeneHHOM B Ilpunoxenun 4 k HacrosmeMy AJAMHHHCTPAaTUBHOMY pEIVIAMEHTY, KOTOpOE U
HampaBisgeTcss 3asgBUTENI0 IO aApecy 3JICKTPOHHOM MOYTHl MM BBIAACTCS B JEHb OOpalleHHs B
MyHuUMIaIbHBIA apXUB.

13.3.3. dakT oTkaza 3asBUTENS OT MPEIOCTaBICHNUS MYHUIIUIIAILHON YCIYTH C MPUIIOKEHUEM
3asBrieHuss W Pemennem 00 OTkase B MpeAocTaBieHUHM MyHUIMNANBHON yciayrd (UKCHpYeTCs
YIOJTHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM MyHHuIunaneHoro apxusa B Mogayne okazanus yciayr EMC
oVv.

13.3.4. Otka3 ot mpemocTaBieHUs] MyHHIMIIATBHON YCIYTH HE MPEMATCTBYET MOBTOPHOMY
oOparienuto 3asgButens B MyHUIIUIIATbHBIN apXuB 3a MPe0CTaBIeHNeM MyHUIIMTIAIBHON YCIYTH.

14. lopaook, pazmep u 0CHOBAHUA 63UMAHUA 20CYOAPCMEEHHOI ROWLTUHBL UJIU UHOU N1AMbl,
e3umaemoil 3a npedocmasnenue MyHuyunaipHou yciyeu

14.1. 3anmpocel, CBsI3aHHBIE C COLMAJBHOM 3alUTON TpakgaH, NpPeLyCMaTpUBAIOIIEH HX
MEHCHOHHOE oOO0ecreueHrne, a TakXke I[OJy4eHHe JbIOT M KOMIIEHCAlMd B COOTBETCTBUU C
3aKOHO/ATEILCTBOM Poccuiickoit denepanuu, UCIOMHAIOTCS MyHUITUTIATBHBIM apXUBOM O€3BO3ME3THO.

14.2. 3anpockl 0 npeaocTaBiIeHHH HHGOPMAIIUK 10 OMPEEICHHOW MpobaemMe, TeMe, COOBITHIO,
dakty, Omorpaduueckue 3ampochl, MO KOTOPHIM YCTaHABIMBAIOTCS CBEICHUS, HEOOXOAMMBIC IS
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W3YUYCHHS JKU3HU M JEATETbHOCTH KOHKPETHBIX JIUI] TPEIOCTABISIOTCS MyHUIIUIAIBHBIM apXHBOM
0€3BO3ME3IHO.

14.3. 3anpocel 0 mpemocTaBieHUH WHOOPMAIMK, HEOOXOAUMOM Il YCTaHOBJIEHHUS POJCTBA,
POACTBCHHBIX cBsI3el ABYX HWJIN 60)166 JiuL, UCTOPUMU CEMbHU, pOda HCIOJHAIOTCA MyHI/ILII/IHaJIBHBIM
apX1BOM 0€3BO3ME3/IHO.

15. Ilepeuens yciye, HeooxX00umvix u 00a3amenbHbIX 0151 npedocmasienus MynuyunaioHou
yeyzu, 6 mom yucie nopaookK, pasmep u OCHO6AHUA 63UMAHUSA RIAMbL 3A NPEOOCMABIeHIUe MAKUX

yeaye

15.1. Yenyru, HEeoOXomuMble U 00sI3aTeNIbHBIC IS MPEAOCTaBICHUs MYyHUIIMTIANBHONW YCITYTH,
OTCYTCTBYIOT.

16. Cnocoowbl npedocmagnenus 3assumenem 00KyMeHN 068, HEOOXO0OUMBIX 0151 NOJIYUEHUS
Mynuyunanonoit ycayzu

16.1. Beibop 3asBuTeneM crnocoba Momavyu 3asBICHHUS W JOKYMEHTOB, HEOOXOMWMBIX IS
noslyyeHuss MyHHMIMIIaNbHOM yCIyrH, OCYHIECTBISIETCSI B COOTBETCTBHM C 3aKOHOJATEIbCTBOM
Poccutiickoit @enepaniuy U 3aKOHOIATEIHCTBOM MOCKOBCKOM 00JIacTH.

16.2. Tlopsmok obecrieueHus JUYHOTO TNpUeMa M Tpuema 3asBICHUS O MPeIOCTABICHUU
MyHHIMIIaTBHON ~ YCIOYr'W,  HampaBIEHHOTO  IOYTOBBIM  OTIPABJICHHUEM,  YCTaHABIMBACTCS
OpPraHU3aIMOHHO-PACHIOPSAUTEIBHBIM JJOKYMEHTOM MYyHHUIIMNAIBHOTO apXHBa, OTBETCTBEHHOTO 32
[penocTaBiIeHne MyHUIUMITAIBHON YCIYTH.

16.3. O6pamenue 3asButens nmocpeacteom PIITY.

16.3.1. JIns momydenuss MyHUIIUNIATIBHONW yCcIyrd 3asBUTENb WM €0 MPeACTaBUTEIh
aBropusyeTcss B Enmnol cucreme wuaeHTUuKanuu W ayreHTudukanuu (manee — ECHUA), 3arem
3aroiHsAeT 3asBJICHUE C UCIIOJIb30BAHUEM CIIEIMATbHON HHTEPAKTUBHON (DOPMBI B AIEKTPOHHOM BUJIE.

16.3.2. 3anonHeHHOE 3asBICHHME HAINpPABISIETCS BMECTE C NPUKPEIIEHHBIMU 3JIEKTPOHHBIMU
o0pa3aMu  JIOKyMEHTOB, HEOOXOAMMBIX JJs MpeJoCTaBiIeHUs MyHMLIMIAIBHOM  yCIyru, B
MyHunnanbHbI apXUB.

16.3.3. YBenomiieHHE O PETUCTpPALlMU 3asBICHHUS O MPEIOCTaBICHUH MYHUIMIIAIBHON YCIyTH
HampaBisieTcss B Jluunbni kabuner 3assutens Ha PIII'Y B Teuenue omHoro pabouero mHs MOCie
perucTpaiuu 3asBiIeHHUs.

16.3.4. Pemienue o npenocraBieHud MyHUIIUTIATIBHOM YCIYTH TPpUHUMAETCd MyHUIIUTIATbHBIM
apXMBOM Ha OCHOBAaHHUH 3JIEKTPOHHBIX 00pa30B JOKYMEHTOB, MPEACTABIECHHBIX 3asBUTENEM, a TaKKe
CBEJICHHI, HAXO/AIIMXCS B PACTIOPSHKEHUN WHBIX OPraHOB rOCYIapCTBEHHOW BIACTH, OPIaHOB MECTHOTO
CaMOYNIpAaBJICHUS M TMONYyYCHHBIX MYHUIMNAIBHBIM apXUBOM IOCPEICTBOM MEXBEIOMCTBEHHOTO
JIEKTPOHHOTO  B3aUMOJEHCTBUS B MOpPSAKE, NPEIyCMOTPEHHOM B IyHKTe 11 Hacrosero
AJIMHHHCTPaTHUBHOTO periaMeHTa. CBepka 53JIeKTPOHHBIX O00pa3oB JOKYMEHTOB, HaIpPaBICHHBIX
nocpenctsoM PIIIY, ¢ opurnnanamu npousBoautcs B M®L] B MOMEHT Bbljauu 3asiBUTENIO PE3YIbTaTa
npenocTaBieHns MyHUIIUTIATbHON YCIYTH, IPU OOpAIlEeHUH 32 CIEAYIOIUMHU apXUBHBIMU CBEICHHUSIMHU:

- B OTHOILIEHWU HEJBMXMMOIO MMYILECTBA (€CIM C MOMEHTa CO3/aHUS apXUBHOTO JIOKYMEHTA,
CBEJICHHUS U3 KOTOPOTO 3apaliuBaoTCs 3asBUTEIEM, HE TIPOILIO 75 JeT);

- 0 CoZIep KaHMHU 3aBellaHus;



17

- 00 akTax TpaKJaHCKOTO COCTOSHHUA (€clii C MOMEHTa CO3JaHMsI apXMBHOTO JIOKYMEHTa,
CBEJICHHUS U3 KOTOPOTO 3apalliiBaoTCs 3asBUTEIEM, HE TIPOILLIO 75 JIeT);

- U3 KHUT PETUCTpAIH 3aXOPOHEHHUH (3aXOPOHEHHUE YPH C MpaxoMm) (€Ciau ¢ MOMEHTa CO3IaHus
apXUBHOI'O JOKYMEHTA, CBEJIEHUS U3 KOTOPOTrO 3alpallliBaloTCs 3asiBUTENIEM, HE NIPOLLIO 75 JIET);

- 0 cTaxe paloThl, 3apabOTHOM IUIaTe, OOyYCHHH JAPYroro yeyioBeka (MpH OOpalieHWu He
IIPEJICTABUTEINS 3asBUTENS, B CIydae, €CJIM C MOMEHTA CO3/1aHUsl apXMBHOI'O JOKYMEHTA, CBEIECHUS W3
KOTOPOTO 3alpaliuBaroTCs 3asBUTENIEM, HE MPOLLIO 75 JIeT).

16.3.5. Jlna monyueHus pe3ynbrata MpeAoCTaBiIeHUS MyHHIIMNAIBHOW YCIAyrd 3asBUTEIIO
HeoOxomumo mpenctaButh B MOLl opuruHangsl AOKYMEHTOB, HEOOXOAMMBIX JJIsl MPEAOCTaBICHUS
MyHHUIIMTIATFHOM YCITYTH, paHee HalpaBJIeHHBIX B opMe 3JIEKTPOHHBIX 00pa3oB mocpeactsom PIITY.

B cinywae momydeHusi pesysbrara NpeaocTaBieHus MyHULIMNAIbHOW YCJIYTd IO BOIMPOCAM
YCBIHOBJIEHUS (ygodepeHus) B MyHUIMDAIBHOM apxuBe 3asBUTENb NPEICTABISIET OPUTHMHAJIBI
JOKYMEHTOB, HEOOXOJUMBIX ISl IpeAoCcTaBIeHIsI MyHUIIUITATBHON YCIIYTH.

16.3.6. Corpyaauk MO®I[ mpoBOAMT CBEpKY [OKYMEHTOB C OSIEKTPOHHBIMH oOOpa3amMu u
(dbopmMupyeT akT cBepKu JoKyMeHTOB B Moayrne M®L] EVC OV.

16.3.7. B ciyyae, eciii OpUrdHaibl IOKYMEHTOB HE COOTBETCTBYIOT JOKYMEHTAaM, MOJAHHBIM B
anekTpoHHoH opme, corpynauk M®PII popmupyer akt u puxcupyetr B Mogyne MOPI ENC OV.

16.3.8. Tlo xemanuto 3asButens corpynHuk MODI] dopmupyer akT cBepku Ha OyMakKHOM
HOCHUTENE, MOANUCHIBAET U BbIIAET 3ASIBUTEIIO.

16.3.9. Ilocne mnoamucaHusi akTa CBEpKH, coAepiKaliero MH(OpMAaIHMIO O HECOOTBETCTBUU
NPEJCTABICHHBIX JOKYMEHTOB JIEKTPOHHBIM 00pa3aM JOKYMEHTOB, ITOJAaHHBIX B JIEKTPOHHON (opme
nocpenctBoM PIII'Y, 3asBurento Hampapisercs yBeIOMIIEHHE 00 aHHYIUPOBAaHMM pe3yabrara
npefocTaBieHuss MyHuunansHou ycnyru no ¢opme, npuseaenHoi B [Ipunoxennn 13 x HacTosmeMy
AJIMUHHUCTPATUBHOMY PETJIAMEHTY.

16.3.10. Pesymprar mpemocraBieHus MyHUIMNANBHOW YyCIyTH Ha OyMa)XKHOM HOCHTEJE
BbiTaeTcs 3asButento B M®I, B popme sk3eMIusipa 3JIEKTPOHHOTO JOKYMEHTa, moamucanHoro Ol
YIOJIHOMOYEHHOTO JOKHOCTHOTO JiMia MyYHUIMNANBHOTO apxuBa, Ha OyMa)KHOM HOCHUTENe, U
3aBEPEHHOIO MOAIMKUCHIO YIOJIHOMOYEHHOTO crieranucra M®I] u neyarsro MOII.

16.4. O6paiuenue 3a nmpegocraBieHneM MyHUITUNIATBHON YCIYTH O MOYTE.

16.4.1. 3agBuUTENH MOXXET HAIPaBUTh IO aapecy MyHUIMIIAIBHOIO apXHBa, YKa3aHHOMY B
IIpunoxkenun 2 K HacTOSIIEMY AJIMUHUCTPAaTUBHOMY PEMIAMEHTY, 3asBICHHUE, MOANMCAHHOE JIMYHO
3asBUTENIEM WM TpEACTaBUTENEM 3asBUTEINS, U KOMMMUA HEOOXOAWMBIX JOKYMEHTOB B COOTBETCTBHH C
TpeOOBaHUSAMH, YKa3aHHBIMU B IMyHKTe 10 HacTosmero AAMUHUCTPATUBHOTO PErIaMeHTa.

16.4.2. MyHunmnanpbHBIA apXuB HE TMO3JHEE TEPBOro paboyero JHs, CICTYIOIIETO 3a JTHEM
MOJTYy4YEHHS] TOKYMEHTOB, HampaBisieT 3asBICHUE U MOJTy4YEeHHbIE JOKYMEHThl B M®II myis peructpanuu
B Monyne M®IL[ EVC OV.

16.5. Obpatenue 3a nmpenocraBieHneM MyHUITUTIATBHON YCIIYTH IO SJIEKTPOHHOM MOUTe.

16.5.1. Ilpu oOpamieHuu 1O 3JIEKTPOHHOW TIOYTE 3a TMPEAOCTaBICHHEM OOILIENIOCTYIHON
uHpopManuu 3asBUTENb HANPABISET 3apOC Ha MpeAocTaBieHHe MyHUIIMNAIBHONW YCIIyTH, Ha ajpec
ANIEKTPOHHOM MOouThl MyHUIIMDANBHOTO apXMBa, YyKa3aHHbIM B IlpwiokeHun 2 K HacTosAlleMy
AJIMAHHUCTPAaTUBHOMY PEIJIAMEHTY.

16.5.2. 3anpoc u NpUIOKEHHS K HEMY, MOJYYEHHBIE IO SJIEKTPOHHOM MOYTE, pacledyaTbIBAIOTCA
crienraiucToM MyHUIIMNaabHOro apxuBa W nepepatorcss B MOIL[ nns peructpanuu B Monyne M®I]
ENC OV ne no3aHee nmepBoro padbovero Hs, CASAYIONMIETO 3a IHEM MOTYYEHHUs TOKYyMEHTOB.

16.5.3. B caydae mocCTyIuieHHs 3ampoca IO 3JEKTPOHHOM TOYTE€  CHEHHATMCTOM
MyHHIMIIaBHOTO apXuBa Ha ajapec AJICKTPOHHOH IOYTHl, ¢ KOTOPOro ObLIO MOAaHO 3asBiCHHE, B
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TedeHne pabodero AHSA, B KOTOPOM MYHHIUIIAJIBHBIM apXHWBOM ITOJIYYEHBI TOKYMEHTHI, HAIlPaBIACTCS
COOOIIEHNE O TMOJYYEHHH 3ampoca W JOKYMEHTOB IO JJIEKTPOHHOW TOYTe W mepernade ux Juis
peructpanuu B M®II.

16.6. B M®I] 3asButento npenocrasisiercs OecruiatHbiii goctyn k PIITY mns obecrieuenus
BO3MO)XHOCTH ITOJJa4l JOKYMEHTOB B SJIEKTPOHHOM BHJE B MOPSIKE, IPEAYCMOTPEHHOM IyHKTOM 16.1
HACTOSIILET0 AJMUHUCTPATUBHOTO PETIIaMEHTA.

17. Cnocoovl nonyuenusa 3aasumenem pe3yiomamoe npeodocmasieHus
Mynuyunanonoit ycayzu

17.1. 3asBuTenp  yBEAOMIISIETCSI O XOJAE pAacCMOTPEHMS M TOTOBHOCTH  pe3yibTara
npeocTaBieHuss MyHUIMTAIBHON YCIYTH CIEAYIOUMMH ClIoco0aMu:

17.1.1. Yepes nuunbrii kabunet Ha PIITY.

17.1.2. Tlo TenedoHy MYHUIIMIATBLHOTO apXHBa, yKa3aHHOMY B IIpuiokeHHHM 2 K HacTOSIIEMY
AJIMAHHUCTPAaTUBHOMY PEIJIAMEHTY.

17.1.3. 1o >neKTpOHHOI TOUTE.

17.2. 3asBurens ([IpeacraBuTesns 3asiBUTENS) MOXKET CAMOCTOSTEIIBHO MOYIUTh HH()OPMAIIHIO O
TOTOBHOCTH PE3yJIbTaTa MPEAOCTABICHUS] MYHULIUITAIBHON YCIIYTH MTOCPEACTBOM:

cepsuca PIII'Y «Y3Hare craryc 3asBICHUNY;

1o HoMepy TenedoHa DIeKTpoHHOM nprueMHoit MockoBckoit oomactu 8-800-550-50-30.

17.2. Pezynbrar npenocrapieHuss MyHUIIUIIATBHON YCIYTH MOXKET OBITh MOJYYEH CIENYIOIIUMHU
crioco0amu:

17.2.1. B M®II nHa Oyma)XHOM HOCHTENE HpU OOpaIlEHUH 33 MOJTYYEHUEM JIOOBIX apXHMBHBIX
ceenennii uepe3 PIIT'Y, mo mouTe uiaum 3MeKTpOHHOM TouTe.

17.2.2. Ilo moure Ha OyMa)XHOM HOCHUTEJIE TTPU OOpaIleHUH 3a TOJIYICHHEM apXHUBHBIX CBEJICHUN
0 CcTaxke paboThl M pa3Mepe 3apaObOTHOM MaThl WX TMOJYYCHHEM OOIIEAOCTYITHONW WH(OpMaIuu mpu
oOparieHuu 1o movre.

17.2.3. Tlo >1eKTpOoHHOI TIouTe B (JOPME IEKTPOHHOTO TOKYMEHTA B CIIy4ae MOJayM 3asBICHUS
JUISL TIOTYYEHUS 00IEe0CTYTHON HH(POPMAIHH MO IIEKTPOHHOM IOUTE.

17.2.4. B nuunom xkabunere uepe3 PIII'Y mnpu oOpamenun mnocpeactsom PIITY 3a
obmenocTynHoW WHGpOpMaluel M NMpH HANpPaBICHUHM OTKa3a OT IMPEJOCTaBICHWH MyHHMIUNAIbHOM
YCIIYTH.

17.3. Pe3ynprar mpemocTtaBiieHUss MyHULIIMNAIBHOW YyCIyrd 1O 3asBICHUSAM B OTHOLICHHH
00BEKTOB HEJIBUKUMOCTH, O COJIEP)KaHUU 3aBEIIaHUs, 00 aKTax IPa)KTaHCKOTO COCTOSIHHS, O 3aIUCIX B
KHUTAaX PETHCTPAllMH 3aXOPOHCHHM (3aXOpPOHEHHUU YPH C IpaxoM) (€ciu He MpOoIuio 75 JeT co JHS
CO3JJaHMs JIOKYMEHTOB), BbliaeTcsi 3asButento Toibko B ML B dopme sk3eMIuisgpa 37I€KTPOHHOTO
JNOKYMEHTa, NoAnucasHHoro D11 ynoJHOMOUYEHHOro JOMKHOCTHOTO JiMla MyHUIIMIIAIBHOTO apXHBa, Ha
OyMa)XHOM HOCHUTENE, U 3aBEPEHHOTO IMOJIMUCKHI0 YHoJHOMOUYeHHOoro crenuanucta M®I[ u nedarpio
M®OII.

Pesynprar mpemoctaBieHuss MyHUIHMNAIBLHONW YCIYyrd MO 3asBICHUSIM O MPEAOCTaBICHUHN
CBeZIcHUH 00 YCHIHOBJICHMH (YIOYEpEHHUH) BbIIAETCS 3asBUTENI0 HAa OyMa)KHOM HOCHTENEC TOJHKO B
MyHuuMnaaIbsHOM apXUBE.

17.4. B cnyuae He uctpeOoBaHUs 3asBUTEIIEM pe3yibTaTa MpeaoCTaBiIeHUs MyHUIIMTATBHON
ycayru B M®I[ B TeueHune 60 KaleHIApHBIX [JHEH C JaTbl OKOHYAaHMsI CpOKa IPEIOCTaBICHHUS
MyHUIIMDIAIBHOM YCIIYTH, pE3ylbTar IPEeNOCTaBICHUs MyHULUIIAIbHON YCIyTH BO3BpAIaeTCs B
MyHuIMnanbHbIA ApXUB.
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18. Maxcumanwvustii cpok oxcuoanus é ouepeou

18.1. MakcuManbHbIi CPOK OXXMIAHHS B OYEped MpU MoAavye 3asBICHHUS O MPEAOCTABICHUHU
MyHUIIMDIAIBHONW YCIYTH U NPHU NOIYYEHUU PE3yiabTara NpeaoCcTaBiIeHuss MyHUIUIIAIbHON yCIyTH HE
JOJDKEH MpeBbIaTh 12,5 MUHYT.

19. Tpebosanun k nomewienuam, 6 Komopwix npedocmaenaemca Mynuyunanvnasn yciyea, K 3ay
0MHCUOAHUSA, MECIAM O0J15 3AN0JIHEHUs 3anPocos 0 npedocmagienuu MyHuyunanbHou yciyau,
UHGOPMAYUOHHBIM CHIEHOAM C 00pa3yamu ux 3anoaHeHus u nepeunem 00KymMeHmos, Heo0X00UMbIX
0711 nPedoCmMasneHus MyHUWUNATNbHOU YCIIY2U, 6 MOM YUCTIe K 00ecneueHur0 00CHyRHOCU 015
UHBAIUO08 YKAZAHHBIX 00bEKM 08

19.1. MyHMUIMTIANBHBIA apXyB, AAMUHUCTPALUS TPU IPEAOCTaBICHUN MyHUIIMTIANBHOW YCIIyTH
CO3/aeT  yCJOBHMS  HMHBAIMAAM W JPYrUM  MaJOMOOWJIBHBIM  TpyIIaM  HaceJleHus Ui
OecrpensiTCTBEHHOIO JOCTyHa K IOMEIIEHUsIM, TAe MpefocTapiseTcs MyHuuunaibHass yciayra, U
OecTpensiTCTBEHHOTO HMX TMEpeABM)KEHUS B YKa3aHHBIX IOMEUICHHSIX B COOTBETCTBUU C  3aKOHOM
Mocxkogckoii o6mactu ot 22.10.2009 Ne121/2009-O3 «O06 obecnieueHnn OeCrpensITCTBEHHOTO TOCTYIa
WHBAJINJIOB M JPYrHUX MaJOMOOWJIBHBIX TPYII HaceJleHHs K OObEKTaM COLMAJIbHOHN, TPAaHCHOPTHOW U
WH)KEHEPHOU HHPPACTPYKTYp B MOCKOBCKOM 00JIacT.

19.2. IIpenocraBnenne MyHUIMIIAIBHON YCIYTH OCYIIECTBIISETCS B CIIELUATIBHO BbIIEIEHHBIX
JUIS 3TOM 1IENIM MTOMEIIEHUX, KOTOPBIE PacoaratoTcsl, 10 BO3MOKHOCTH, HA HUJKHUX 3Ta)kax 3aHuN U
UMEIOT OTAEIIBHBIN BXOJ,.

19.3. Tlomemienusi, B KOTOPBIX OCYHIECTBISETCS NpeaocTaBieHne MyHHMIMNAIbHOW YCIYTH,
JOJDKHBI 00ecrieunBaTh CBOOOAHBIN JOCTYMH K HUM U K IPEIOCTABISIEMbIM B HUX yCIIyraM MHBaJIUIaM U
JIPYTUM MaJIOMOOMIIBHBIM IpYIIIaM HAaceJIeHHUs, YIOBIETBOPATh UX MOTPEOHOCTh B OeCPENsITCTBEHHOM
CaMOCTOSITEIbHOM IEPEIBMKEHUM IO TEPPUTOPUM, HA KOTOPOM  paCIOJIOKEHBI ITOMEIIECHUS
Mynununansaoro apxusa 1 MOII, Bxona B Takue 00BEKTHI M BBIXOJA U3 HUX, TOCAIKU B TPAHCIIOPTHOE
CPEACTBO U BBICAJAKM M3 HEro, B TOM 4YHUCIE C MCIOIb30BAHUEM KpECIa-KOJIACKH, a TaKkKe
COOTBETCTBOBATH HOPMaM U IIpaBUJIaM, YCTAaHOBJICHHBIM 3aKOHOAATeIbCTBOM Pocculickon @enepaunu u
3aKOHOJATEIHCTBOM MOCKOBCKOM 00JIacTH.

19.4. 3nanusi, B KOTOPBIX OCYLIECTBISETCS MPEeAOCTaBIeHrne MYHHUITUTTATIBHOW YCIYTH, TOKHBI
OBITh OCHAIIEHBI CIETYIOIUMHU CIIEIUATbHBIMU MPUCIOCOOIEHUSIMU U 000PYIOBaHUEM:

1) cpencTBamMu BU3yaTbHOM M 3BYKOBOM MH(MOPMAIIHH;

2) cnenuaibHBIMHU YKa3aTeIsIMU OKOJIO CTPOSIINXCS K PEMOHTUPYEMBIX OObEKTOB;

3) 3BYKOBOI1 cUTHaNM3aIMel y cBETO(OpOB;

4) TeneoHaMu-aBTOMATaMHU WJIM MHBIMH CPEJCTBAMU CBSI3U, JOCTYITHBIMU JJISl HHBAJIM/IOB,;

5) caHUTapHO-TUTHEHUYECKUMHU TOMELIEHUSIMU;

6) manaycamMu U MOPYYHSMH y JIECTHUI] IIPYU BXO/aX B 34AHUE;

7) maHnaycamu Mpy BXOJax B 3/1aHUs, TAaHAyCaMH WM TOJAbEMHBIMU

19.5. Ha aBTOCTOSIHKaxX M B MeCTaxX MapKOBKH TPAHCIOPTHBIX CPEACTB JIOJHKHO BBIAEIATHCS J0
10 nporieHTOB MecT (HO HE MEHee OJHOTO MecTa), HauOoyiee yTOOHBIX JUIsl Bbe3da W BbIe3na, s
MapKOBKH CHEIHAIbHBIX aBTOTPAHCHOPTHBIX CPEICTB HHBAJIMIOB. MecTa MapKOBKH JOJKHBI OBITh
OCHAIIICHBI CHEIUAIbHBIMU yKa3zareasiMu. MHBanuapl, a Takke JIMLA, UX MEPEBO3SIINE, MOJIb3YIOTCS
MECTaMH JJIsl HApKOBKH CIEIIMATBHBIX aBTOTPAHCIIOPTHBIX CPEICTB OECIIAaTHO.
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19.6. IlomemieHus, B KOTOPBIX OCYHIECTBIISIETCS MpeNOCTaBIeHUEe MYHUIMMAIBHON YCIyTH,
JOJKHBI OBITH OCHAIIEHBI CICAYIOIUME CIEMATbHBIMU MPUCTIOCOOIEHUSMHU U 000PYI0BAHUEM:

a) SJIEKTPOHHOMW CHCTEMOMN YIPABIICHHS 0Yepe/bIo (MTPU HAJTUYHH ),

0) MHPOPMAITMOHHBIMU CTEHAAMH, COJIEPKAIUMH BU3YaJIbHYIO U TEKCTOBYIO HH(OPMAIIHIO.

B) CTYJIbSIMH, CTOJAMH, MucYe Oymaroii, Omankamu, oOpasniaMu 3asiBICHUN U TMUCHMEHHBIMU
MIPUHAJIEKHOCTSIMU B KOJIMUECTBE, TOCTATOUHOM ISl 3asIBUTEIIEH.

I') CpeACTBaMH BU3YaJIbHOM U 3BYKOBOM MH(OpMAIIHH.

19.7. KomuuecTBO MECT OXHIAHHUS ONPEASIICTCS HCXOAsd M3 (PAKTUYECKOW HArpy3Kd H
BO3MOKHOCTEH ISl UX pa3MELIeHUs B 31aHUU.

19.8. Mecrta oxuslaHus JOJDKHBI COOTBETCTBOBATh KOM(OPTHBIM YCIOBUSAM ISl 3asBUTEIICH U
ONTUMAJIbHBIM YCIOBUSM PaOOThI TOMKHOCTHBIX JIMII.

19.9. B nomMenieHusIX, B KOTOPBIX OCYIIECTBIISETCA NMPEAOCTaBIeHNE MyHUIIMNIAIBHON YCIIyTH,
CO3JIaHbl YCIIOBHUSI HJIsi OOCIYKMBAaHUS WHBAIHAOB (BKJIIOUAsh MHBAIHUOB, WCIOIB3YIOIIMX Kpeciia-
KOJISICKH U COOaK-TIPOBOJTHUKOB):

a) OecrpenaTCTBEHHBI JOCTYyNl K TOMEIIEHUsM MUHHCTEpPCTBA, TIJ€e MPEeJOCTaBISIEeTCs
TocynapctBennas yciyra;

0) BO3MOXXHOCTh CaMOCTOSITEJIBHOTO WJIM C TIOMOIIbIO pPaOOTHUKOB MUHHUCTEPCTBA,
MepeIBKEHUS 110 TEPPUTOPUU, HA KOTOPOH PACIIONIOKEHBI TOMEIIEHUS;

B) BO3MOXHOCTb IOCAJKH B TPAHCIIOPTHOE CPEACTBO M BBICAJAKUM U3 HEro IMepea BXOAOM B
MOMEIIIEHUS,, B TOM YHUCIIE C MCIOJIb30BAHUEM KPECHa-KOJSICKK M TPU HEOOXOIUMOCTU C TOMOIIBIO
paboTHUKOB MHUHHCTEPCTBA,

I') OCHAIICHHE CIEIHUAIbHBIM OOOpYIOBaHMEM Ui yIoOCcTBa W KoM(popTa HHBAJIHUIOB
MIOMEIIEHUS JUIsI BO3MOXKHOTO KPAaTKOBPEMEHHOTO OT/bIXa B CUASYEM IIOJIOKEHUU NPU HAXOXKICHUU B
IIOMELIEHUH;

J) CONpPOBOXKIEHUE WHBAIHUIOB, HMEIOIIMX CTOWKHE paccTpoiicTBa (GYHKIMH 3pEHUS U
CaMOCTOSITENILHOTO MEPEIBUKEHUS, U OKa3aHHWE UM MOMOIIY B TOMEIICHUSIX.

20. Ilokazamenu oocmynnocmu u Kkauecmea MyHUUUnaibHou yciyeu

20.1. Onienka MOCTYMHOCTH W KadecTBa MPEAOCTaBIeHUS MyHHIIMMANBLHOW YCIyTH JOJDKHA
OCYIIECTBIIATHCA MO CIACAYIOIIUM ITOKa3aTEISIM:

1) cremeHb WHGOPMUPOBAHHOCTH TPAXKJAAH O TOPSJAKE MPEAOCTaBICHUS MyHHUIIMTATBHON
yCIyrd (IOCTYMHOCTh HWHGOpManuu O MyHHUIMIIATBHON YCIyre, BO3MOXKHOCTh BBIOOpa crioco0a
MOJTy4eHUST HHOOPMAIIHH);

2) BO3MOXKHOCTH BbIOOpa 3asiBuTeneM (opM MpeaocTaBieHUs] MyHUIIMIIATBHON YCIyTH, B TOM
ynciie ¢ ucnonab3osanueM PIITY, EINTY;

3) BO3MOXKHOCTB OOpalieHus 3a noinydyeHueM MyHununaisHoi yenyru B MOL;

4) BO3MOXKHOCTH OOpallleHusl 3a MOoJXyd4eHHeM MyHHIMIAIbHON yCIyru 3JeKTpOHHOH (opme
nocpeactsoM PIIT'Y, EIITY B M®I];

5) noctynHoOCTh OOpalleHusl 3a mpeaocTaBieHueM MyHULUINAIBLHONW YCIyTH, B TOM YHUCIE IS
MaJIOMOOUIBHBIX TPYII HaCceNeHUs;

6) coOmoaeHNs] YCTAaHOBIIEHHOTO BPEMEHU OKUAAHUS B OUYEpENU IMPH MOAaYe 3asBICHUS U MPU
MOJIYYeHUH pe3yNbTara MpeaocTaBlieHuss MyHUIIUIIANbHON YCIyTH;

7) cobironeHne CpOKOB MpeAocTaBieHUs MyHUIIUNATbHOW YCIYTM U CPOKOB BBITIOJHEHUS
aMUHUCTPATUBHBIX MPOLIEYp MPU MpeI0oCTaBIeHn MyHUIIUTIATbHON YCIYTH;
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8) orcyrcTBHEe 00OCHOBAHHBIX JKall0O CO CTOPOHBI TPAXAAH IO pe3yabTaraM IMPEAOCTaBICHUS
MyHunmMnaibsHOM yCIIyTH;

9) mpenocraBieHUE BO3ZMOXKHOCTH TOAAYM 3asBIECHUS M JOKYMEHTOB (COaep)Kaluxcs B HHUX
CBEJICHMI1), HEOOXOMUMBIX Ui IpeaocTaBieHus MyHHIMIAIbHON yCIyrd, B (opMe 3JIEKTPOHHOTO
JIOKYMEHTA;

10) mnpemoctaBieHHE BO3MOXHOCTH TMONy4YeHHs WHGPOPMALUU O XOA€ NPEIOCTaBICHUSL
MyHuIMnanpHOM YCIyrd, B TOM Yucie ¢ ucnons3oanueM PIITY, EINT'Y.

20.2. B nensx nmpenoctaBieHuss MyHUIIMITAIBHON YCIYTH, KOHCYABTAIUNA M HHPOPMUPOBAHUS O
XOJIe TIpeAoCTaBIeHUs] MyHUIIUNIAIbHON YCIYTH JIOMYCKAETCsA OCYIIECTBICHUE MpHUema 3asiBUTENEH 10
MpeBapUTENbHOM 3aMucu. 3anuch Ha MPUEM MPOBOAUTCS MPU JIUYHOM OOpallleHUH Tpa’kJaHNHA UM C
HCIIOIb30BAaHUEM CPENICTB Tele(DOHHOM CBSA3H, a TAKXKE Uepe3 CeTh MIHTEpHET, B TOM YHCIIE Yepe3 CauT.

20.3. TIpenocrapienne MyHHMIMIIATBHON YCIYrH OCYIIECTBISIETCS B DJICKTPOHHOH (opme Oe3
B3aUMOJICUCTBUS 3asIBUTENS C IOJDKHOCTHBIMU JTUIIaMU MYyHUIIMTIATBHOTO apXHBa.

21. Tpeboeanusn k opeanuzayuu npedocmasienus MyHuyunanoHoll ycayzu 6 31eKMpoHHOU hopme

21.1. B muensx mpemocraBieHus MyYHUIHUMAIBHOW YCIYTd B DJJIEKTPOHHOW dopme ¢
ucnonb3zoBanueM PIII'Y ocHoBaHueM [y Hadasna npenocraBieHus MyHUIUIIAIbHOM YCIyTU ABIIAETCS
HanpasJieHUE 3asBUTENEM ¢ Ucniosb3oBanueM PIIIY cBenenuit u3 1OKyMEHTOB, yKa3aHHBIX B IyHKTe 10
AJIMUHUCTPAaTUBHOIO PENNIAMEHTA.

21.2. Tlpu npenocraBieHd MyHULIMTIAIBHOM YCIYTH B SNIEKTPOHHON (pOpPME OCYIIECTBISIOTCS:

1) npenocTaBiieHUE B OPAJIKE, YCTAHOBIEHHOM HACTOSAIIMM AJIMHUHUCTPATUBHBIM PEIIAMEHTOM,
uHGOpMaLUU 3asBUTEISIM M OOecleueHHe JOoCTyna 3asBUTENeH K CBeleHUsM 0 MyHHIMNaIbHON
yCIIyTE;

2) nopaya 3asBICHHMS O NPEAOCTaBIEHMM MyHMLIMNAJIBHOW YCIYTM M HMHBIX JOKYMEHTOB,
HEOOXOIUMBIX JUIsl IPENOCTaBIeHUs] MyHUIIMNIAIBHOW yCIYTH, U NIPUEM 3asBJIEHUS O MPEJOCTaBICHUN
MyHuIMnanbHOM YCIYry U JOKYMEHTOB MyHHUIIMTIIAIbHBIM apXUBOM C HcIonb3oBanueM PIITY;

3) mnomydeHue 3asABUTEIEM CBEACHMM O XOJE€ WCIIOJHEHUS 3asBICHUA O IPEJOCTABICHUU
MyHuLIMDIaIBHON YCIIYTH;

4) B3aumojeciicTBME MyHMIMIAJIBHOTO apXWBa M MHBIX OpPraHoB, IPENOCTABIISIIOIINX
TOCYNApCTBEHHBIE YCIYI'HM, MHBIX TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIPaBIICHHS,
OpraHM3alMi, y4acTBYIOIIUX B MIPEAOCTABICHUN MyHUIIUITAIBHON YCIIYTH;

5) nony4eHue 3asBUTENIEM pe3yabTaTa IpeAocTaBieHuss MyHHIMIIAIBHON YCIyTH IOCPEICTBOM
MH(pOPMALIMOHHOTIO CEpBUCA «Y3HATh CTAaTyC 3asBICHUSY.

21.3. JIokyMeHThI, yKa3aHHbIe B MyHKTe 10 AJMHMHUCTPAaTHBHOIO pEIIaMEHTa, MPUJIAaraioTcs B
SNIEKTPOHHON (opMe B BUIE OTHACIBHBIX (aiinoB. KomuuecTBo (ailloB COOTBETCTBYET KOJIMYECTBY
JOKYMEHTOB, @ HAaMMEHOBaHuUE (aiiyia MO3BONIAET UACHTU(PHUINPOBATh JOKYMEHT U KOJIUYECTBO JIUCTOB B
JOKYMEHTE.

21.4. TpeboBanus kK ¢opMmaram 3asBICHHA U WHBIX JOKYMEHTOB, IMPEACTABISIEMBIX B (opme
ANIEKTPOHHBIX JOKYMEHTOB, HEOOXOIUMBIX ISl MPEOCTABICHUS FOCYIapCTBEHHBIX U MYHUIIUIAIBHBIX
yCIyr Ha TeppuTopur MOCKOBCKOW 001acTH, YTBEPXKIEHBI IMOCTaHOBIeHHeM [IpaBuTenncTBa
Mocxkogckoii o6mactu ot 31 oktsaOpst 2018 . Ne 792/27:

21.4.1. DnexTpOoHHBIE TOKYMEHTHI MPECTABISAIOTCS B CIEAYIONNX (hopMaTax:

xml — st hopMann30BaHHBIX JOKYMEHTOB;
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doc, docx, odt — m1s JOKyMEHTOB C TEKCTOBBIM COJACPYKAHHMEM, HE BKIIOYAIONIMM (HopMyIsl (3a
UCKJTFOYCHHEM JIOKYyMEHTOB, YKa3aHHBIX B MTOJITYHKTE «B» HACTOSIIETO MTyHKTA);

xls, xIsx, 0ds — ay1st JOKYMEHTOB, COACPIKAIIUX PACUETHI;

pdf, jpg, jpeg — ISl TOKYMEHTOB C TEKCTOBBIM CONEPKAHHEM, B TOM YHCIIC BKIIOUAIOIIMX
dbopmyinbl U (Wn) rpadudeckue U300paKeHus (3a UCKITIOUEHHUEM JOKYMEHTOB, YKa3aHHBIX B IMOAITYHKTE
«B» HACTOSIIETO MTyHKTA), & TAKKE JTOKYMEHTOB C Tpa)UuECKUM COJEPKAaHUEM;

21.4.2. Jlonyckaercss  (OpMHUpPOBAHUE HIEKTPOHHOTO JOKYMEHTa IyTeM CKaHWPOBAaHUS
HETIOCPEJICTBEHHO C OpWTHMHANA JIOKYMEHTa (MCHOJb30BaHUE KONMH HE MJOMYyCKaeTcs), KOTOpOe
OCYILECTBIIIETCS C COXPAaHCHHEM OpPHEHTAIMHM OpUTHMHANa JOoKyMeHTa B paspemenun 300-500 dpi
(macmrrad 1:1) ¢ ucmosb30BaHUEM CIETYIONIUX PEKUMOB:

«4epHO-0embIif» (IPU OTCYTCTBUM B JOKYMEHTE TpaduuecKuX M300paKeHU W (WJIM) IIBETHOTO
TEKCTa);

«OTTEHKHU ceporo» (MpU HAJIWYMU B JIOKyMEHTE rpaduueckux H300paKeHHH, OTIWYHBIX OT
[[BETHOTO Tpa)uuecKoro u300paKeHus );

«UBETHOW» WM «pPEXUM TIOTHOW IBeTonepenadn» (MpU HAIWYUM B JIOKYMEHTE I[BETHBIX
rpagu4IecKux N300paskeHU TUOO IBETHOTO TEKCTA);

COXpaHEHHWEM BCEX ayTEHTHYHBIX MPU3HAKOB MOUIMHHOCTH, & UMEHHO: TpadUIecKOr MOIIMTUCH
JIMIIA, TIeYaTH, YIIIOBOTO IITaMIia OaHKa;

KOJIMYECTBO (PAaliIOB JIOJDKHO COOTBETCTBOBATH KOJIMYECTBY JOKYMEHTOB, KaXKIBIH M3 KOTOPBIX
COZIEP’KUT TEKCTOBYIO U (WUJIH) TpapruecKyto HH(POPMALIUIO.

21.4.3. DnexTpoHHbBIE TOKYMEHTHI JOJKHBI 00eCIeynBaTh:

BO3MO)KHOCTb WJICHTU(HUIIMPOBATH TOKYMEHT U KOTMYECTBO JHCTOB B JOKYMEHTE;

BO3MO)KHOCTh IOHCKA IO TEKCTOBOMY COJCPKAHMUIO JOKYMEHTA U BO3MOXKHOCTH KOIMPOBAHMS
TEKCTa (3a UCKJIIOUEHUEM CITy4aeB, KOTJa TEKCT SBJSETCS YaCThIO Tpa@ruecKoro H300paxeHus);

COZIepIKaTh OTJIABJIICHUE, COOTBETCTBYIOIIEE UX CMBICITY M CONEPKAHHUIO;

JUIE  JIOKyMEHTOB, CONEpXKAIlUX CTPYKTYpUPOBaHHBIE II0 4YacTsAM, IJIaBaM, pas3zeiiam
(mompazmenaM) MaHHBICE M 3aKJIaJKHA, OOECICYMBAIOIINE TIEPEXOJbl IO OMIABJICHHIO W (WIH) K
COJZICPIKAIIMMCS B TEKCTE PUCYHKAM U TaOIHIIaM.

21.4.4. JIokyMeHTBI, OAJIKAINE PEACTaBICHUIO B popmatax xls, xIsx nim ods, popmupyrorcs
B BUJI€ OTACIHHOTO 3JIEKTPOHHOTO JTOKYMEHTA.

21.4.5. MakcuManpHO JOMYCTUMBIH pa3Mep MPHKPEIUIEHHOTO TaKeTa JOKYMEHTOB HE JIOJIKEH
npesbimarh 10 I'b.

22. Tpebosanusn k opzanuzayuu npedocmaenenus Mynuyunanvnou yciayeu ¢ M®I]

22.1. Tlogaya 3ampocoB, JOKYMEHTOB, UWHGOpMAIMM, HEOOXOAMMBIX IJIS  TOTyYCHHS
MyHUIIMDIaIBHOM YCIIYTH, a TaK)Ke IOJIy4EHHUE pe3yJbTaToB NPeAoCTaBlIeHUsT MyHUIIMIIAIBHONU YCIIyTY
ocymecTBisgercss B modbom M®IL] no BeiOopy 3asBUTENs HE3aBUCHUMO OT €r0 MECTa >KUTENIbCTBA WM
Mecta TipeObiBaHus (sl (DU3WYECKHUX JIMIl, BKIIOYAs WHAWBUIAYaJbHBIX TPEANpPUHUMATENCH) 100
MecTa HaXOXKJAeHUs (I FOpUINYECKHUX JIUIT).

22.2. Opranuzanus npenoctapieHus MyHUIMNansHON yeinyru Ha 6a3e M®IL] ocymiectBisercs B
COOTBETCTBHHM C COIJIAICHHEM O B3aUMOJAEUCTBUU MEXIY aJIMUHUCTpAalMed MYHUIUIAIBHOTO
obpaszoBanus ropoackoit okpyr YexoB u MKIl «MHOrodyHKIMOHAJIBHBINA IIEHTP MPEIOCTaBICHUS
rOCYJapCTBEHHBIX W MYHHUIIMINAJIBHBIX YCIYT TOPOJCKOr0 OKpyra YexoB», WM ApPXHMBHBIM OTAEIOM
AnMuHuCTpanuu ropoackoro okpyra Yexos u MOII..
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22.3. B M®I] obecnieunBaroTCs:

a) Oecrutatubiii goctyn 3asButeneit k PIIIY nns obecnedeHuss BO3MOXKHOCTU TIONTYYCHUS
MyHHIIUTIATFHOW YCITYTH B JJIGKTPOHHOH (hopme;

0) BO3MOXXHOCTh IpHEMa OT 3asiBUTEJICH JIEHEKHBIX CPEACTB B CUET YIUIAThl FOCYIapCTBEHHOU
MOIUIMHBI WJIM MHOM TUIAaThI 3a MpeAocTaBieHrne MyHHUIIMNAIbHON YCIIyTH, B3UMAaEMbIX B COOTBETCTBHU
¢ 3aKoHozaTenbCcTBOM Poccuiickoii @eneparin, MoCKOBCKON 00IacTH.

22.4. UudopMupoBaHHE M KOHCYJABTUPOBAHHE 3asBUTEICH O TMOpPAIKE MPEIOCTaBICHUSI
MyHunIMnaaIbHOM YCIYTH, XO[€ PACCMOTPEHHS 3alIPOCOB O MPEAOCTaBICHN MyHUIIUNIAIbHON YCIIYTH, a
TaKk)k€ MO HMHBIM BONpPOCaM, CBSI3aHHBIM C MpeAoCTaBleHHMeM MyHuUIMnaaibHoW ycinyru, B MOIL]
OCYIIECTBIIAIOTCS OECIUIATHO.

22.5. Tlepeuenp MO®ILI, B KOTOPBIX OpraHU3YeTCsl MPEAOCTaBIeHHEe MYHUIIMITAIBHONW YCIyTH B
COOTBETCTBUM C CONJIALICHUEM O B3aMMOJAEWCTBUH, Pa3MEIEH Ha caiite MyHUIMIIAIBHOIO apXuBa U
TocymapcTBeHHOrO Ka3eHHOTO YdpexaeHus MOCKOBCKOM o0mactu «MHOTO(DYHKIIMOHANBHBIA IIEHTP
MPEAOCTABIICHUS TOCYIAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT».

22.6. Ilpu opranuzanum mnpenocrasieHus MyHununanbHo yciayrm B ML uckiouaercs
B3anMo/elicTBUE 3asBUTENS C TOJKHOCTHBIMH JIUIIAMH, MYHUIIUTIATbHBIMU CIYXaIIUMU, paOOTHUKAMU
MyHUIIUTIaTBHOTO apXUBa, MPEIOCTABISIIOIIMMA MYyHULIUIIATBHYIO YCIIYTY.

22.7. llpu npenmocraBieHUr MYHUIIMITAIIBHOW YCIYTH B COOTBETCTBHU C COIVIAIIICHUEM O
B3aMMOJCHCTBUM 3alpalivBalOT JOKYMEHThl M HMH(QOpPMALNIO, HEOOXOIUMBIE ISl MPEJOCTaBICHUS
MyHuIIMNIaNBHOM YCIyTH, B OpraHax roCylapCTBEHHOM BJIACTH, OpraHaX MECTHOTO CaMOYMIPABIICHUS U
MHBIX OpPTaHMU3alUAX, YYACTBYIONIMX B MPEIOCTaBICHUN MYyHUIIMTTAIBHOW YCITYTH.

22.8. Ilpu npenocrasiennn MyHuunansHou yeinyru paborHukam M®I 3anperniaercs:

1) TpebGoBarh OT 3asBUTENICH PEAOCTABICHUS JOKYMEHTOB U WH(POPMALIUU WA OCYIIECTBICHUS
NEMCTBUM, NPENOCTABIECHUE WM OCYLIECTBIECHHE KOTOPBIX HE NMPEAYCMOTPEHO AJIMHMHUCTPATHBHBIM
pErIaMeHTOM;

2) mpencraBieHHs] JTOKYMEHTOB U WH(GOpMAaIM{, B TOM YHCJIE MOATBEPKAAIOIIUX BHECEHUE
3asgBUTENIEM IUIaThl 3a MpeAocTaBieHHe MyHUIHMNAIbHOM YCIyTrH. 3asBUTENb BIpaBe MNPEICTaBUTh
yKa3aHHbIE TOKYMEHTHI U HH(OPMAIMIO IO COOCTBEHHOI MHUIIUATHUBE;

3) ocymiecTBieHUs ACUCTBUI, B TOM YHCJIE COIVIACOBAHWN, HEOOXOAWMBIX [UIS TOTY4EHUS
TOCYIapCTBEHHBIX U MYHHIMIIAIBHBIX YCIYT U CBS3aHHBIX C OOpalleHHEeM B HHbIE TOCYIapCTBEHHBIE
OpraHbl WJIHM OpraHbl MECTHOTO CaMOYIIPABJIEHUS, OPraHU3alMM, 3a MCKIIIOYEHHEM IOJIyUYEHUS YCIIVT,
BKJIIOYEHHBIX B YTBEPKACHHBIM nmoctaHosineHueM [IpaButenscrBa MockoBckoit obnactu ot 01.04.2015
Nel186/12 mepedeHb yCIIyT, KOTOPBIE SBISIOTCS HEOOXOAMMBIMHA M 00s3aTeIbHBIMU JIJISl TIPEI0CTABICHUS
rOCYIapCTBEHHBIX YCIIYT.

22.9. Tlpu npenocraBieHur MYHUIMITAIIBHOW YCIYTH B COOTBETCTBHU C COIVIAIIICHUEM O
B3auMoeiicTBuu paboTHKU M®DI] 00s13aHBI:

1) mpenocTaBnATh HA OCHOBAaHHM 3alPOCOB U OOPALICHUN OPraHOB TOCYIApPCTBEHHBIX BIACTU
Poccuiickoit ®@eneparun, OpraHoB TOCYIapCTBEHHOW BiacTu cyObekToB Poccuiickoii ®enepanum,
OpPraHOB MECTHOTO CaMOYIpaBJieHUs, (GU3NYECKUX U IOPUIMUECKUX JIUI HEOOXOAMMBIE CBEACHUS IO
BOIIPOCaM, OTHOCAIIUMCS K OPAJKY IIpenocTaBiieHnss MyHununansHou yciayru B MOLI;

2) obOecrneunBarh 3alIMTY WHGOPMAIMH, ITOCTYl K KOTOPOH OTpaHWYEH B COOTBETCTBUH C
3aKOHO/MaTeILCTBOM Poccuiickoit Denepannn, a Takke COONIOIATh PEKUM 00paOOTKH U MCTIOIB30BaHMS
MEePCOHAIbHBIX TAaHHBIX;

3) npu BbIgaYe AOKYMEHTOB IO pe3yjbTaraM MpeAocTaBieHHs MyHUIIMNAIBHON yCIyru
yCTaHABIMBaTh JUYHOCTh 3asBUTENS HAa OCHOBAaHMHM JOKYMEHTa, YAOCTOBEPSIOLIEr0 JUYHOCTh
3asBUTEN B COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickoil ®Penepanuu, a TakkKe IPOBEPSATh
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COOTBETCTBHE KOMHM MPEICTaBISIEMbIX JOKYMEHTOB (32 MCKIIIOYEHHEM HOTApUAIbHO 3aBEPEHHBIX) HX
OpUTHHAJIaM;

4) cobnronatk TpeOOBaHUS COTTIAIICHUH O B3aUMOJICHCTBHH;

5) oOCyWEeCTBIATh B3aUMOACWCTBHE C OpraHaMH, YYacTBYIOUIMMHU B IPEJOCTaBICHUU
MyHHIMIIATBHON YCITYTH, B IOPSAIKE, IPETyCMOTPEHHOM ITYHKTOM 11 A TMUHHCTPATUBHOTO periaMeHTa
B COOTBETCTBUU C CONIALIEHUSMH O B3aMMOJECHCTBUU.

22.10. M®II, ero paOOTHUKH, HECYT OTBETCTBEHHOCTbH, YCTAHOBJIEHHYIO 3aKOHOAATEIHCTBOM
Poccuiickoit @enepanuu:

1) 3a CBOEBpEeMEHHYIO BBIIa4y 3asBUTENIO JOKYMEHTOB, NepemaHHbix B M®I] paboTHMKaMu
MyHUIIUTIATBHOTO apXUBa, MPEI0CTABISIIOIIMMA MYyHULIUIIATIBHYIO YCIIYTY;

2) 3a coOmroeHre MpaB CyObEKTOB MEPCOHAIBHBIX JaHHBIX, 32 COOJIIOJICHUE 3aKOHOAATEIhCTBA
Poccuiickoii ®@enepanuu, ycTaHaBIUBAIOIIEr0 OCOOCHHOCTH OOpalieHus ¢ uHpopmanueid, JOCTyl K
KOTOpOH OrpaHuyeH (eepatbHbIM 3aKOHOM.

22.11. Bpen, UpUYUHEHHBIH (QU3MYECKUM WM IOPUIMYECKMM JIMIIaM B pe3yibrare
HEHaJUIeXkKAIEero nCnoiaHeHus 6o HencnoaHeHuss M®PL] u ero paboTHUKaMU MOPsIIKA TPETOCTaBICHUS
MyHununaibHOW  yCIIyTH, YCTAHOBJIEHHOTO  AJMUHHUCTPAaTHUBHBIM  pEIIAMEHTOM M HHBIMHU
HOPMaTUBHBIMHM TPAaBOBBIMM akTaMu Poccuiickoit denepanyu, HOPMATHBHBIMU MPABOBBIMU AKTAMH
MockoBckoir obOmactu Bo3memiaeTcs ML B COOTBETCTBHMM C 3aKOHOAATEIIBCTBOM Poccuiickoit
denepanuu.

22.12. 3akonoM MockoBckoii oonmactu ot 4 mas 2016 roxa Ne 37/2016-0O3 «Konexc MockoBcKoit
obrnactT 00 aJMHHHUCTPATHBHBIX INPaBOHAPYIICHHUSX» 3a HapylieHue padorHukamMu MOL] mopsaka
IIpeAocTaBiIeHus] MyHUIIMIIAIBHON YCIIYTH, IIOBJIEKILEE HE NpeaoCcTaBlIeHue MyHUIIMNIAIbHON yCIIyTH
3asgBuTento MO0 TperocTaBieHMe MyYHUIMNAIBHOM — ycnyrn  3asBUTENI0 € HapylLIeHHUEM
YCTaHOBJICHHBIX CPOKOB, YCTAQHOBJICHHBIX AJIMUHHCTPAaTUBHBIM PpENIAMEHTOM IPEAyCMOTpeHa
aJIMUHHUCTPATUBHASI OTBETCTBEHHOCTb.

I11. CocraB, mocie10BareJJbHOCTb H CPOKH BBINOJHEHHS AIMUHUCTPATHBHBIX NPOLEAYP,
Tpe0OBaHNS K NOPSAKY HX BbINOJTHECHUSA

23. Cocmas, nocned08amenbHOCMy U CPOKU 8bINOJIHEHUA AOMUHUCIMPAMUBHBIX NPOUEOYD
(Oeiicmeuii) npu npedocmasnenuu MynuyunaivHoii yciayeu

23.1. [lepevyeHbp aIMUHUCTPATUBHBIX TPOLIEYP:

a) TpueM, IMpeaBapUTEIbHOE PACCMOTPEHHE M perucTpanus 3asBiICHHUS U JOKYMEHTOB,
HEOOXOIUMBIX JUISI TPEOCTaBIeHUsI MyHUIMTIAIBHOW YCIYTH;

0) 00paboTKa TOKYMEHTOB, HEOOXOAUMBIX JUIsl TPEJOCTaBICHNsT MyHULIMTIAIBHOMN YCIyTH;

B) popMupoBaHue U HaNpaBiIeHUE 3asBUTEINIO0 KBUTAHIIMH [T OIJIaThl MyHHUIMITAIbHOHN YCITyTH;

r) (OopMHpOBaHWE M HANpaBIECHHUE MEXBEJOMCTBEHHBIX 3alpOCOB B OpraHbl (OpraHHU3alun),
y4JacTBYIOIINE B IPEAOCTABICHNN MyHUIINNIAIBHON YCIYTH;

1) paCCMOTpPEHHE JIOKYMEHTOB H ITPUHSTHE PELICHHS O TIOATOTOBKE PE3yNbTaTa MPeI0CTaBICHUs
MyHuUMnaaIbHON YCIYyTH;

) ohopmIIeHHE pe3ynbTaTa nIpeaocTaBiIeHnst MyHHIMIaIbHOHN yCIyTH;

) BblJIaua pe3ynbTara IpeaocTaBieHuss MyHUITUTATBHON yCIyTru 3assBUTEINIO.

23.2. Kaxnass agMUHHCTpaTHUBHas Mpolelypa COCTOMT W3 aIMHHUCTPATHBHBIX JCHCTBHIA.
[lepedens u conepkaHue aIMUHUCTPATUBHBIX JEHCTBUH, COCTABISIIOIINX KOKIYI0 aIMUHUCTPATUBHYIO
nporenypy, npuseneH B [Ipunoxenun 14 k HacTosimeMy AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.
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23.3. briok-cxema mpenocrapieHuss MyHUIIMIIAIBHON ycayru npuBeneHa B [Ipunoxkenun 15 k
HacToseMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

IV. Ilopsiiok 1 popMbl KOHTPOJIS 32 MCTIOJIHEHHEM AJIMUHHUCTPATHBHOIO perjiaMeHTa

24. Ilopsaodok ocywecmeieHus KOHMPOJIA 3a COONI0OeHUEM U UCHOJITHEHUEM O0JIHCHOCHIHbBIMU
auyamu MyHUUyuUnRaIbHO20 apxXuea noaoHceHul AOMUHUCIMPAMUEHO20 PeIAMEHMA U UHBIX
HOPMAaMmMUGHBIX NPABOBBLIX AKMO8, YCHIAHACIUBAIOULUX MPEOOCARUS K NPEOOCM ABICHUIO
Mynuyunanvnou ycayeu

24.1. Texymuii KOHTPOJIb 3a COOJIONCHHMEM U HCIOJHEHUEM JIOJDKHOCTHBIMHU  JIUIIAMU,
MYHUIUTIAIGHBIMU ~ CITY)KAIlIUMK, paboTHUKaMu MyHHUITMTIATLHOTO apxXxuBa, padoTHukamu MOI]
MOJIOKEHU ~ AJIMUHUCTPATUBHOTO  perIaMeHTa M HMHBIX HOPMATHBHBIX  IPABOBBIX  aKTOB,
yCTaHaBIIMBAIOIIUX TpeOOBaHUSA K MpeAOoCTaBiIeHHI0 MyHUIIMNAIbHON YCIYrH, OCYIIECTBISETCS B
BKJIIOYACT BBISIBIICHUE M YCTpaHEHHE HapyIIEHUH npaB 3asBUTENEH, paCCMOTPEHHE, IPUHATUE PEIICHUI
U TIOATOTOBKY OTBETOB Ha oOOpamieHus 3asBUTENEH, COAEpKAIIMX >KAIoObl Ha pPEUICHHUs, JCHCTBUS
(Ge3nelicTBUE) JOIKHOCTHBIX UL MYHHUIMITAIHHOTO apXUBa.

24.2. KoHTponb 3a cOONIONEHHEM TOpsIKa TpeaocTaBieHuss MyHUIMIATBHONH —YCIyTH
OCYIIECTBIIIETCS YIOJIHOMOYEHHBIMH JIOJDKHOCTHBIMH JIUIIaMH  MUHHCTEpCTBA TOCYIapPCTBEHHOTO
yIpaBiaeHUs,, UHPOPMALMOHHBIX TEXHOJOTUH M CBsI3W MOCKOBCKOW 007acTU B COOTBETCTBUU C
pacrnopsbkeHueM MUHHCTEPCTBA TOCYAapCTBEHHOTO YIIPaBICHUs, MHGOPMAIIMOHHBIX TEXHOJOTUH H
cBsi3u MockoBckoit obmactu oT 30 okTsi6ps 2018t Ne 10-121/PB «O6 yrBepxkaenuu [lomoxkenus 06
OCYILIECTBIEHUN KOHTPOJISI 3a MOPSAKOM MPEJOCTABICHUS TOCYAAPCTBEHHBIX M MYHULIUIIAIBHBIX YCIYT
Ha TeppUTOpUU MOCKOBCKOW 00JIaCTH».

25. Ilopadok u nepuoouunocmsy ocyuiecmenenus nianovlx u 6HENaaH08bIX NPOEEPOK
noaHoOmbl u Kauecmea npedocmasnenus MyHuyunaipbHou yciyeu, 6 mom uucie nopadoK u @opmol
KOHmMPOA 3a ROTHOMOU U Kauecmeom npedocmagnenus MyHuyunanvhoil yciyzu

25.1. llopaioKk U TNEPUOJUYHOCTH OCYIIECTBICHMSI IUIAHOBBIX M BHEIUIAHOBBIX IPOBEPOK
ITOJIHOTHI M Ka4eCTBAa MPENOCTaBICHUS MyHUIMIIAIbHON YCIIYI'M yCTaHaBIMBAETCA OPraHU3ALMOHHO —
pacnopsiANTENbHBIM aKTOM AJIMUHUCTpPAIIMU TOPOACKOro oKpyra HYexos.

25.2. JIOMKHOCTHBIM JTUIIOM MYHUIIUIIATBLHOTO apXWBa, OTBETCTBEHHBIM 3a MPEIOCTABICHUE
MyHuLIMNAIBbHONM YCIYTH, SBIAETCA PYKOBOAUTENb MYyHULMNAIBHOIO apXuBa, HEMNOCPEICTBEHHO
MPEAOCTABIISIIOMIET0 MyHUIMITAIIBHON YCITYTY.

26. OmeemcmeeHHOCMb 00JIHCHOCIMHBIX JIUY, MYHUYURATbHBIX CIIYHCAUUX U PAOOMHUKOG
Mynuyunanvnozo apxusa, paoomunuxoe M®@I] 3a pewienusn u oeiicmeusn (0ezoeiicmaue),
npunumaemsle (ocyuwjecmensaemoie) é xooe npedocmaenenuns MyHuyunanbHou yciuyzu

26.1. JIo>KHOCTHOE JIMIIO0, MYHUIIUTIIAIBHBINA CIyXalui, paOoTHUK MYHUIMIIAIBLHOTO apXuBa,
pabotHuk M®ILI, HEenoCpeACTBEHHO MPENOCTaBISIIONIIEe MyHUITUTIAIBHYIO YCIYTY WIIH YYaCTBYIOIIHNE B
NPEJOCTAaBICHUM MyHUIMNAIBHOW YCIYry, HECYT OTBETCTBEHHOCTh 3a COOJIONEHHE TMOpsaKa
IpefocTaBlIeHus MyHUMIUMNAIBHOM  yCIIYyI'M, YCTAHOBJIEHHYIO 3aKOHOIATENbCTBOM Poccuiickoit
denepanuu U 3aKOHOAATETHCTBOM MOCKOBCKOM 00IacTH.
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27. Ilonoscenus, xapakmepu3syoujue mpeoosanus K NopaoKy u popmam KOHmponsa 3a
npeoocmasnenuem MynuyunaibHoul yciyeu, 8 MoM YUcjie O CHOPOHbL 2PAXCOAH, UX 00beOUHeHUl u
op2anu3ayuil

27.1. TpeGoBanussMu K TOpsAnKy u ¢opmaMm Tekymero KOHTPOJsS 3a MPEAOCTaBICHUEM
MyHULIMTATBbHON YCIYTH SIBISIOTCS:

- HE3aBUCUMOCTb;

- THIATENbHOCTb.

27.2. HezaBucumocth Tekymiero KOHTPOJS 3aKIOYaeTcs B TOM, YTO JOJDKHOCTHOE JIMIIO,
YIIOJIHOMOYEHHOE Ha €ro OCYIIECTBICHUE, HE HAXOAUTCS B CIYKEOHON 3aBHCHUMOCTH OT JAOJDKHOCTHOTO
JMIa, MYHUIIUOAIBHOTO CIIYXKAIIero, MHOT0 paboTHHKa MyYHUIMIIAIBHOTO apXHBa, YYacCTBYIOILETO B
npenocTaBieHnd MyHUIIMNIANBHON YCIYrH, B TOM YHCJIe HE MMEET OJM3KOro poJCTBa WJIM CBOWCTBA
(pomuTenu, cynpyru, AeTH, OpaTbs, CECTpBl, a Takke Oparbsi, CECTpPbl, POAUTEIH, JETU CYNPYroB U
CYTNIPYTH JETeH) C HUMHU.

27.3. [IoMKHOCTHBIE JIUIA, OCYIISCTBISAIOMME TEeKymnuid KOHTPOJIh 3a MPEaOoCTaBICHUEM
MyHHUIMIIATBHON YCIYTH, TOJKHBI IPUHUMATh MEPHI 10 MPEIOTBPAIICHUIO0 KOH(PIUKTa HHTEPECOB MPH
[IPENOCTABICHUY MyHUIIUIIAIBHON YCIYTH.

27.4. TIarenbHOCTh ~ OCYIIECTBICHHS  TeKymero  KOHTpOJIs  3a  MPEeJOCTaBICHHUEM
MyHHIMIIaTBHON yCIAYTM COCTOUT B HCIOJHEHMM YIOJTHOMOYEHHBIMH JIMIIAaMH 00sS3aHHOCTEH,
MPElyCMOTPEHHBIX HACTOSAIINM Pa3/IeIIOM.

27.5. I'paxxnane, uX OOBCHMHEHHWS W OPTaHW3allMd I OCYIICCTBICHHUS KOHTPOJA 3a
npenocTaBieHneM MyHUIIUITATLHON YCIIYTH C 1IeJIbI0 COOIOACHUSI TOpsiAKa €€ MPeAoCTaBIeHUS UMEIOT
MpaBoO HAMpaBIsTh B MUHUCTEPCTBO TOCYJApPCTBEHHOTO YIPaBICHUS, HHPOPMALIMOHHBIX TEXHOIOTHH U
cBsi3M MoOCKOBCKOI 00nacTu »anoObl Ha HapylIeHHE JOJDKHOCTHBIMHU JIMIIAM, MYHHUIMIAIbHBIMU
CIIy)KalllUMH, WHBIMA  pa0OTHUKaMH  MYHHIWIIATLHOTO  apXWBa MOPSAIKA  MPEAOCTABICHUS
MyHununaibHON yCciIyru, NOBJIEKILIEE €€ HENPEACTABIECHUE WIN MIPEIOCTABICHNUE C HAPYILIEHUEM CPOKa,
YCTaHOBJIEHHOTO HACTOSIIUM AIMUHUCTPAaTUBHBIM PEMNIAMEHTOM.

27.6. I'paxxnane, uX OObEAMHEHUS M OpraHM3alUU IS OCYIIECTBICHUS KOHTpPOJS 3a
NpEeNOCTaBICeHNEM MYyHUIUNAIBHON YCIYTHM HMMEIOT MPaBO HaANpaBiATh B MyHULMOAIbHBIA apXHUB
WHIUBUAYaAIbHbIE U KOJUIEKTUBHBIE OOpalleHHs C MPEAJIOKEHUSIMHU [0 COBEPLICHCTBOBAHUIO MOPSAIKA
MpeA0CTaBICHUs] MyHUIIUITAIBHON YCITyTH, a TaK)Ke KaJIOoObl U 3asBJICHUS Ha JNeUCTBUs (Oe31eiCcTBUS)
NOJDKHOCTHBIX — JUI] MyHUIMDANBHOTO apXyMBa M TMPUHATHIE MMM pPELIEHUs, CBA3aHHBIE C
IIPEAO0CTABICHUEM MyHULIUITAIBHON YCIIYTH.

27.7. Koutponp 3a mpenocraBieHHeM MyHUIIMNAIBHOW YCIYTH, B TOM YHCJIE CO CTOPOHBI
rpaxJaaH, UX OObeINHEHUNA M OpraHU3alNil, OCYIIECTBIISETCS MOCPEACTBOM OTKPBITOCTH JESITEIbHOCTH
MyHUIIMDIAIBHOTO apXWBa IpU MPENOCTAaBICHUM MYyHULUNAIBHON YCIYTH, IIOJIY4YEHUs IIOJHOM,
aKTyaJIbHOW W JOCTOBEpHOW HH(OpMAIMU O MOPSIKE MPEAOCTaBICHUs MYHUIIUNIATIBHONW YCIYTH H
BO3MOXKHOCTH  JIOCYIEOHOTO  paccMOTpeHusi oOpamieHud  (kano0) B mpolecce MOJyYCHHS
MyHuUHMIaIbHON YCITYTH.

27.8. 3agBUTENN MOTYT KOHTPOJMPOBATh IMpeNOCTaBlIeHne MyHHMIMIAIbHON yCIyru IyTemM
MOJy4eHUsT UH(POPMALIMU O XOJe MPEeJOCTaBICHUH MyHMIMIAIBHOW YCIyrH, B TOM YHCIE O CPOKax
3aBEepLICHHUS] AJMHHHUCTPATUBHBIX TMpoueayp (medcTBuii) mo TenedoHy, myreM oOpalieHus B
MyHuIMnIaabHBIM apXUB, B TOM YHUCJIE T10 3JIEKTPOHHOM ITouTe MyHUIUIIAIBbHOTO apXHUBa, IIOCPEICTBOM
PIIT'Y, MOLI.

V. locyneOHblii (BHeCy1eOHbIH) MOPSIA0K 00:KAJI0BAHNS PellIeHUd 1 JeilcTBUI
(0e3nmeiicTBHs) Oprana, npeaocrapijswinero Mynnuunajasuymw yeayry, M®Il, opranusanmii,
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YYacTBYIOILIUX B MpefocTaBjieHn MyHHIMNIATbHON YCJIYTH, 2 TAKKe UX J0LKHOCTHBIX JINI,
MYHMUIUNAJIBHBIX CJIYKAIMA, pA0OTHUKOB

28. /locyoeonulil (6HecyoedHblil) nOPAOOK 002ca108AHUA PeuteHUll U Oelicmeuil (De30eiicmeust)
Mynuyunanvnozo apxusa, M®I|, a maxsice ux 00134#CHOCMHBIX JTUY, MYHUUUNATLHBIX CIIYHCAULUX,
padomnukoe

28.1. 3asBUTEIb MOXKET OOPATUTHCSA € KAT000H B CICTYIONTUX CITyJasiX:

a) HapyLIEHUE CpOKa pPETUCTPALMU 3arnpoca O IPEeNoCTaBIeHUMM MyHMIMIIAJbHOW YCIIYTH,
3ampoca, ykazaHHoro B crarbe 15.1 Hacrosmero ®enepanbHoro 3akoHa «OO opraHuzanuu
IIPEIOCTAaBJICHUS TOCYAAPCTBEHHBIX U MyHUIIMNAIBHBIX yciyr» oT 27.07.2010 N 210-D3;

0) HapylIeHHe CpoKa MpeaoCcTaBlIeHnss MyHUIIUTIATBHOMN YCITyTH.

B) TpeOoBaHHE Yy 3asBUTENS JTOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMAaTHUBHBIMU IMPaBOBBIMU
aktramu Poccumiickoit ®eneparuu, HOPMAaTHBHBIMH TIPAaBOBBIMH aKTaMH MOCKOBCKOM o0macTH,
HAaCTOSIIIIMM AJIMUHUCTPATUBHBIM PEITIAMEHTOM JUIsl IPEIOCTaBIeHN MyHUIIMIIAIbHON YCIYTH;

I) OTKa3 B NpUeMe JOKYMEHTOB, MPEIOCTaBICHHE KOTOPBIX MPEIyCMOTPEHO HOPMATHUBHBIMU
IpaBOBbIMU akTamu Pocculiickoil ®Penepanuy, HOPMATUBHBIMU IIPABOBBIMH aKTaMU MOCKOBCKOM
o0nacTv, HACTOSIIMM AJIMUHUCTPATUBHBIM PETJIAMEHTOM IS MPENOCTaBICHUS MyHHUIIMIATIbHON
YCIIYTH, y 3asiBUTEIIS;

) OTKa3 B MpeAocTaBleHWHM MyHUIMNIAIBHON YCIYTH, €CJIM OCHOBaHUS OTKa3a He
MPEeyCMOTPEHbI  (eiepalbHBIMU 3aKOHAMM W TPUHSATHIMH B COOTBETCTBUM C HUMH HHBIMU
HOPMaTUBHBIMM TPaBOBbIMH akTamu Poccuiickoit denepanuu, 3aKOHAMU W MHBIMH HOPMAaTUBHBIMHU
MIPaBOBBIMU aKTaMU MOCKOBCKOH 00J1acTH, HACTOAIIUM AJIMUHUCTPATUBHBIM PEITIaMEHTOM.

e) 3arpeboBaHME C 3asBHUTENS MPHU MPENOCTaBIeHUH MYHULMINAIBHOW YCIYrH IUIaThl, HE
MPEIyCMOTPEHHONH HOPMATUBHBIMU TPaBOBbIMU akTamu Poccuiickoit ®enepannu, HOPMAaTUBHBIMHU
MIPABOBBIMU aKTaMU MOCKOBCKOI 00JIacTH, HACTOALUM AIMUHHUCTPATUBHBIM PEIIIAMEHTOM,;

) OTKa3 MyHUUUNAIBHOTO apXuBa, JOJDKHOCTHOTO JIMIA, MYHHMIIMIAIBHOTO CIIY)Kalllero
Mynununansaoro apxusa, M®LI, pabornuka M®L] B ucnpaBieHUH JONMYHICHHBIX UMH OIEYaTOK U
OmMMOOK B BBIJAHHBIX B PE3yIbTare MNPEJOCTaBICHUs MYHHUIIMIAIBHON YCIyrd JTOKyMEHTax JH0o
HapylIE€HNE YCTaHOBJIIEHHOIO CPOKA TAKUX UCIIPABIICHUM.

3) HapylIeHHE CpOKa WJIM TOpSAAKa BbLAAYM JOKYMEHTOB IO pe3yjbTaraM IpeJoCTaBIICHUS
MyHunMnaibsHOM yCIIyTH;

M) TPUOCTAHOBJIEHHE IMpeNOCTaBlIeHUs MyHUIUMNANBHOW  yCIYrH, €CIM  OCHOBaHUS
MPUOCTAHOBJICHUSI HE MPEAYCMOTPEHBI (heAepalibHBIMU 3aKOHAMH W TPUHSATHIMH B COOTBETCTBUU C
HUMHU WHBIMH HOpPMAaTMBHBIMM IIpaBOBbIMH akTamu Poccuiickoit dPeneparnuu, 3aKOHAMA U HHBIMHU
HOPMATUBHBIMU TIPaBOBBIMH akTamMu MOCKOBCKOW 001acTd, HACTOSIIUM AJIMHHHCTPATHBHBIM
PENIaMEHTOM.

28.2. XKamob6a nmomaercst B MyHuiunaneHbiii apxus, M®IL, B nmucbMeHHON GopMme, B TOM YHCIIC
[IPY JIMYHOM IPUEME 3aSBUTEIIS, NN B JIEKTPOHHOM BUJIE.

28.3. XKanoba Ha pemeHus u necteus (6e3aeiicTBre) MyHHUIIMTIATFHOTO apXUBa, TOJDKHOCTHBIX
aui MyHMIIMIANBHOTO apXHMBa TAaKKE MOYKHO IMOAATh 3aMECTUTENI0 PYKOBOIUTENS aJAMUHUCTpaLUU
MYHUIIUTIAIEHOTO 00pa30BaHus, PyKOBOIUTENO aIMUHUCTPALMN MYHUITUIIAIEHOTO 00pa30BaHUsl, I1aBe
MYHUIIUTIAIBHOTO 00pa3oBaHus (B MOpPsIKE MOAYMHEHHOCTH) B MUCbMEHHON (opMe, B TOM YHCIE MPH
JIMYHOM IpUEME 3asBUTEIS], U B 2JIEKTPOHHOM BUJIE.

28.4. YKanoOy Ha pemienus u aeiictus (Oe3neiictere) ML Takke MOKHO MOJATh YIPEAUTEIIO
M®I] B nucbMeHHOH GopMe, B TOM YHCIIE ITPHU JTMYHOM IPUEME 3asBUTEIS, WM B 3JIEKTPOHHOM BUJIE

28.5. )Kanoba momkHa comepikarh:
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a) HaMMeHOBaHME MYHUIMNAIBHOTO apXWBa, MPENOCTABIAIONIEr0o MYHULIUMNAIBHYIO YCIYTY,
JOJHKHOCTHOTO JHIla MyHUIIMIIATBHOTO apXuBa, MPEIOoCTaBIsIoNero MyHUIIMNANBHYIO YCIyTy, J100
MYHUITUIIAIEHOTO ciykamiero, M®II, ero pykoBogutTens U (W) paOOTHHUKA, PEIICHUS] W JIEHCTBHS
(Ge3nelicTBUE) KOTOPBIX 00XKATYIOTCS;

0) gammnuio, UMs, OTY4ECTBO (MPU HAJTUYHUU), CBEICHUS O MECTE XHUTEIbCTBA 3asBUTCIS -
¢u3nyeckoro mia 100 HaUMEHOBAHHE, CBEICHUS O MECTE HAaXOXKICHUS 3asBUTENS - IOPUIAIECKOTO
JMIa, a Takke Homep (HoMepa) KOHTaKTHOro TeiedoHa, aapec (aapeca) SNIEKTPOHHOW MOYTHI (TIpH
HaJM4YMM) M TIOYTOBBIM aJpec, MO KOTOPbIM JIOJDKEH OBbITh HampaBiIeH OTBET 3asBUTENIO (3a
HCKJIFOUEHUEM CITydasi, KOT/Ia )kajo0a HarpasisieTcsi CocoO0M, yKa3aHHBIM B AJIEKTPOHHOU (hopme);

B) CBelIeHUs 00 00KaITyeMbIX PEHICHUSAX U JeHCTBUX (Oe3neiicTBur) MyHUITUIIATEHOTO apXHBa,
MPEOCTABIAIONIEr0o MyHHUIIUNAIBHYIO YCIYTY, JODKHOCTHOrO Juia MyHUIMNAIBHOIO apXHBa,
MPEIOCTABIAIONIEr0 MyHHIIMTIANBHYIO YCIYTY, TH00 TOCYIapCTBEHHOro ciyxariero, M®LI, paboTHuka
M®IJ;

I) JI0OBOJIbI, HA OCHOBaHUU KOTOPBIX 3aABUTEIb HE COIVIACEH C pEIICHUEM U JACHCTBUSIMH
(OezmeiicTBueM) MyHHMLIMDAIBHOTO — apXWBa, MPEJOCTaBIAIOMIEr0  MyYHHUIMIAIBHYIO  YCIYTY,
JOHKHOCTHOTO JMIla MyHUIIMIIATBHOTO apXuBa, MPEeIOoCTaBIsoNero MyHUIIMNANBHYIO YCIyTy, J100
MyHUIUIIATbHOTO ciyxamiero, M®I[, padornuka M®II. 3asBurenmemMm MOryTr OBITH IPEICTABICHBI
JOKYMEHTHI (TIpY HAJIMYUH ), TOATBEPKIAIOIINE JOBOABI 3asBUTEIS, TUOO UX KOMHH.

28.6. B cimyuae ecnu xanoba mojaeTcs uepes MpeICTaBUTENS 3assBUTEINSI, TAK)KE MPEACTABISICTCS
JOKYMEHT, TOATBEPKIAOLIAN IMOJHOMOYMS Ha OCYLIECTBIECHUE NICWCTBUM OT MMEHM 3asBuTens. B
Ka4eCTBE JOKYMEHTa, MOATBEPKIAIOIIETO IOJHOMOUYMSI Ha OCYLIECTBICHUE MACHCTBUUA OT HMEHHU
3asIBUTEIISI, MOXKET OBITH MIPE/ICTABIICHA:

a) oopMIIEHHAsI B COOTBETCTBUU C 3aKOHOAATeNhCTBOM Poccuiickoii denepannu JOBEPEHHOCTh
(mmst pU3MYECKUX JIUI);

0) opopmiieHHAs B COOTBETCTBUHM C 3aKOHOJATeNIbecTBOM Poccuiickoit deneparinu JOBEpEHHOCTD,
3aBepeHHas MevaThio 3asBUTEN (IPU HAJTMYUU MeYaTH) U TOANKUCAHHAS PYKOBOJUTENIEM 3asiBUTEIS WU
YIOJIHOMOYEHHBIM 3TUM PYKOBOJUTENIEM JIULIOM (ISl FOPUIUYECKUX JIHIT);

B) KOIHS pEUIeHUs O Ha3HAYeHWH WM 00 M30paHuu JUOO MpHKa3a 0 Ha3HAYCHUH (PU3HUECCKOTO
JTUIa Ha JIOJDKHOCTh, B COOTBETCTBHHM C KOTOPBIM Takoe (HU3MYECKOe MO0 O0JIaaeT MpaBoM
JIeiCTBOBATh OT UMEHH 3asiBUTENS O3 TOBEPEHHOCTH.

28.7. Ilpuem >xanob B mucbMeHHOU (Gopme ocyuiecTBasieTcss MyHUIMIAIbHBIM apXxuBoM, MOI]
B MECTE NpENoCTaBleHUs MyHHIMIIAIBLHON ycayrd (B MecTe, I1e 3asBUTENb IOJaBaJl 3alpoc Ha
noydeHue MyHUIIUITAILHOW YCITyTH, HapylIeHHEe TOopsiKa KOTOPOW oOkayercs, Ju00 B MecTe, TIe
3asBUTEJIEM TOJIYYCH pe3ylIbTaT yKa3aHHOW MyHHUIMTIaIpHON yciayru). Bpems npuema kano0 10KHO
COBIAJaTh CO BPEMEHEM IMPEJOCTABICHUS MYHHIMMNAIbHBIX ychyr. JKamoOa B mucbMeHHOH ¢opme
MOKeT OBbITh TAaK)Ke HampaBjeHa Mo rmoure. B ciydae mojgaun xkajao0bl PU JIMYHOM IIpUEME 3asBUTEIhb
MIPEJCTABIISIET JOKYMEHT, YIOCTOBEPSIOLIMN €ro JIMYHOCTh B COOTBETCTBUM C 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu. Ilpuem xanod B mucbMeHHOM Gopme ocymiecTBisieTcs: yupeaureiem ML B
MecTe (aKTUIECKOTO HAXOXKACHUS YIPESIUTEIsL.

Bpemss mpuema xano6 yupeaurenem MODI[ momkHO coBmamaTh CcO BpeMEHEM pPabOThI
yUpenuTensl.

28.8. B anekTpoHHOM BHJIE jKajl00a MOXKET ObITh TOJJaHa 3asIBUTEIIEM MOCPEICTBOM:

a) opuIHAIbHOTO caiiTa MyHHIIMIIATILHOTO apXuBa, MPEAOCTABIISIONEr0 MyHHUIIUTTATBHYIO
yeyry, MOLI, yapenurens M®PI] B uapopManinoHHO-TeIEKOMMYHUKAITMOHHOU ceTh "HHTepHeT";

6) EIIT'Y, PIIT'Y (3a uckimroueHneM xano0 Ha pemeHus u aecteus (o6e3aeiicteue) MOI u nx
JOJHKHOCTHBIX JIUI U PaOOTHUKOB);
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B) moptana (enepanbHoii [ocymapcTBeHHONH HHGOPMAIMOHHON CHCTEMBI, OOECIeYHBAIONICH
mporecc JocyneOHoro (BHeCyneOHOro) oOOKajloBaHHWS peIieHud W jaelcTBuil  (Oe3aeicTBus),
COBEPIICHHBIX TPU TMPEIOCTAaBICHUM TOCYJApPCTBEHHBIX M MYHUIUIAIBHBIX YCIYyT (Aajee - cucrema
J0CyneOHOro OOKaJIoOBaHMsI) C UCIOJb30BaHHEM HH(GOPMALMOHHO-TEIEKOMMYHUKAITMOHHOW CETH
«HTEepHET» (32 HUCKIIOYEHHEeM >kamod Ha pemieHus U JeicTBus (Oe3geiictBue) MOPIL[ u wux
JOJHKHOCTHBIX JIUI U paOOTHUKOB).

28.9. Ilpu momave >kajo0bl B SJIEKTPOHHOM BHJE JTOKYMEHTHI, yKa3aHHble B IyHKTe 28.6
HACTOSANIET0 AJIMUHUCTPATUBHOTO PErIaMEHTa, MOTYT OBITh NPEICTaBICHbI B (OpMe 3IEKTPOHHBIX
JOKYMEHTOB, MOAMMCAHHBIX AJIEKTPOHHOM MOAMUCKHIO, BUA KOTOPOH MPEe1yCMOTPEH 3aKOHOAATEIbCTBOM
Poccuiickoit @enepariuu, Ipyu 3TOM TOKYMEHT, YIOCTOBEPSIOMINNA TUIHOCTH 3asBUTEIIS, HE TpeOyeTcs.

28.10. Xamoba paccmarpuBaeTcsi OpPraHOM, NPEIOCTABISIONIMM TOCYIAPCTBEHHYIO YCIIYTY,
MOPSAZIOK TIPEIOCTABICHUS KOTOPOW OBLIT HApYIEH BCIENCTBHE PEIICHUN W NedcTBUi (Oe3melicTBus)
MyHUIIMTIATBHOTO apXWBa, MPEAOCTABISIONIEr0 MYyHHIMITANBHYIO YCIYTy, €ro JOJDKHOCTHOTO JIMIA
00 MYHUIMNAIBHBIX —CIOyXamux. B ciyuae ecnu  0OXKalyloTcs pEIICHUS  PYKOBOIUTEIS
MyHUIIMTIATBHOTO apXHBa, MPEAOCTABISIONIET0 MYyHUIIMNANBHYIO YCIIYTY, Xano0a 3aMeCTUTENIO
PYKOBOAMTENS aJIMUHUCTPALIUA MYHUIUIAILHOTO O0pa30BaHUs, PYKOBOAMTENIO aJIMHUHHUCTPALUU
MYHUITUIIAIEHOTO 00pa30BaHMs, IJ1aBE MYHUIIUITAIILHOTO 00pa3oBaHUs (B MOPSIKE MOJYMHECHHOCTH) U
paccMmarpuBaeTcsl UMM B TOpsake, npeaycMorpeHHoM [IpaBuinamu mopauu U paccMOTpeHHs kajo0 Ha
pemeHuss u naeWictBus  (OesmeiicTBue) (eaepaNbHBIX OPraHOB HCIIOMHUTEIBHOW BIACTH M UX
JOJHDKHOCTHBIX I, (heIepabHBIX TOCYIapCTBEHHBIX CIYKAIUX, TOJPKHOCTHBIX JIUI[ TOCYAapCTBEHHBIX
BHeOIOKeTHBIX (hoHIOB Poccuiickoit deneparuu, rocyIapCTBEHHBIX KOPIOpAIMi, HaJlEIEeHHBIX B
COOTBETCTBHH C (peepaibHBIMH 3aKOHAMH ITOJIHOMOYHMSMH I10 TPEIOCTABICHUIO TOCYIApCTBEHHBIX
yCOyr B YCTAHOBJICHHOH cdepe NeATeNbHOCTH, W HX JODKHOCTHBIX JIMIl, OpraHU3alui,
npeaycMOTpeHHBIX 4yacThio 1.1 crateu 16 ®enepanbHoro 3akoHa «O0 opraHuzaniy IpeaoCTaBICHUS
rOCYIapCTBEHHBIX M MYHHIMIAIBHBIX YCIYr», U UX PaOOTHUKOB, a TaKKe MHOTO(YHKIIMOHAIBHBIX
LEHTPOB TMpPEAOCTaBICHHUS] TOCYIApPCTBEHHBIX M MYHUIUNAIBHBIX YCIYI M HUX pabOOTHUKOB,
YTBEpKJICHHbIMU TocTaHoBIeHUEM [IpaButenbctBa Poccuiickoit @enepanun ot 16 aBrycra 2012 . N
840 (manee — [IpaBuna).

28.11. Tlpum OTCYTCTBMH BBIIIECTOSIIETO OpraHa jkajoba TMOJaeTcs HEeMOCPEJICTBEHHO
pPYKOBOAMTEN0 MYHHIIMITATLHOTO —apXWBa, MPEAOCTABISIONIEr0 MyHHIMNANBHYIO — YCAyTY, H
paccMarpuBaeTCsi UM B COOTBETCTBUU ¢ [IpaBuiamu.

28.12. XKanoba paccmarpusaercss ML, npenocraBuBmIUM MyHUIMTAIBHYIO YCIIYTY, MOPSAOK
MPEIOCTABICHHS] KOTOPOW ObUT HApyIICH BCICACTBUE PEIICHW U neicTBuid (Oe3nerictBus) MOI, ero
JTOJDKHOCTHOTO Jiniia W (uiau) paboTHWKa. B cimydae ecnmm oOXalyloTcs pemieHus W JIeHCTBHS
(6e3nmeiictBue) pykoBoautenss M®I] xanoba moxkeT ObITh TomaHa yupeautento MOPI[ u momnexut
PaccMOTPEHHUIO B MOPSAKE, TpeycMOTpeHHOM [IpaBunamu.

28.13. B cnywae ecnu kamo0a TomaHa 3asBUTENEM B OpraH, MPeIOCTaBISIOIINN
MyHuLunainbeeie yciyru, MOL, yupenuremo MOL], B KOMIETEHIIUIO KOTOPOIO HE BXOAWUT IPUHIATHE
pereHus 1o xanode B coorBercTBUM ¢ [IpaBunamu, B TeueHue 3 pabouux JHEH CO JHS pErucTpaluu
TaKOMU KaJo0bl OHA HAIIPABISETCA B YIOJIHOMOUYCHHBIC HA €€ PAaCCMOTPEHHE OpraH, MPeoCTaBIIOMINI
Mynununaneayto yciuyry, MO®L, yupemutento MOPIL[. Ilpu »>TOM opraH, nOpenoCTaBISIONIMN
MyHUIUNanbHbIe yeryru, MOL, yapenurens M®II, nepenanpaBupime xanody B mMUCbMEHHOH (popme,
WH(POPMUPYIOT O TIEPEHANPABIICHUHN KaJI00bI 3asIBUTEIIA.

28.14. Cpok pacCMOTpPEHHS >KaJIOOBl HCYHCISICTCS CO JHS PETUCTpPAllMd TaKOH >KaloObl B
YIIOJITHOMOYEHHOM Ha €€ paccMoTpeHre MyHuiunanbHoMm apxube, M®I], y ynosiHOMO4YEHHOTO Ha ee
paccMmotrpenue yupeaurens MOLI.
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28.15. B cmyuae ecny B OTHOIIICHUH TTOCTYIHBIIEH 5kato0b! peiepaibHbIM 3aKOHOM YCTaHOBJIEH
MHOM MOpsAIOK (Ipolieaypa) MoJadyu U pacCMOTPEHHUsI kanoo, nonoxxeHus [IpaBuin He IpUMEHSIOTCS, U
3asiBUTENIb YBEAOMJISIETCSI O TOM, YTO €ro xajuoba OydeT paccMOTpeHa B TMOPSAJIKE M CPOKH,
NPEIYCMOTPEHHBIE (eiepaTbHBIM 3aKOHOM.

28.16. XKamoba Ha pemenuss u AecTBus (Oe3qEHCTBHE) MYHUIIMIAIBHOTO apXWBa U €O
JOJDKHOCTHBIX JIMI, MyHHIIMIIATBHBIX CIIY)KaIllUX, MOXKET OBbITh MofaHa 3asButesieM uepe3 ML, TIpu
NOCTYIJICHUH Takoh kamoosl MODIL[ oOecneunBaer ee mepenadyy B YINOJHOMOYEHHBIH Ha ee
paccMoTpeHre MyHUIIMNANbHBIA apXUB B MOPAJIKE, YCTAHOBICHHOM COIIALIEHUEM O B3aMMOJECHCTBUU
Mexay MOI[ u agmuHucTpanueldd MyHHIMOANbHOrO oOpaszoBanus. [Ipum SToM Takas mepemada
OCYIIECTBIISIETCS HE MO3/IHEE CIEAYIOLIETO0 3a ITHEM MOCTYIUICHHUS KaloObl pabodero JHS.

28.17. Cpokx paccMOTpEeHHUs >KaJIOObI MCYHMCIACTCS CO [HSA PETUCTpPAllUd KaJIoObl B
YIOJIHOMOYEHHOM Ha €€ pacCMOTpeHHe B MyHULIUIIAIbHOM apXUBe.

28.18. MynununaneHelii apxuB, M®LI, yupenurenn MOL] onpenensdror yrnoJlHOMOYEHHbBIX Ha
paccMOTpEeHHE K00 TOMKHOCTHBIX JIHI U (WJIH) paOOTHUKOB, KOTOPBIE 00ECTICUNBAIOT:

a) TIpUEeM M PAacCCMOTPEHHUE KaIoO B COOTBETCTBUU C TpeOoBaHusMH l[IpaBui, HaCTOSIIETO
AJIMAHHUCTPAaTUBHOI'O PEMJIAMEHTA;

0) HampaBJeHHe Kano0 B YIIOJTHOMOYECHHBIC HA X PAaCCMOTPEHHUE OpraH M (MJIK) OpraHU3aIIHIo.

28.19. B cnyuae ycTaHOBIIGHHsI B XOZ€ WJIM TI0 PE3ybTaraM PacCMOTPEHHS KaloObl IPU3HAKOB
COCTaBa aAMUHHUCTPATUBHOIO MPABOHAPYLIECHHUS, TPEAYCMOTPEHHOTro cTaTher 5.63 Konekca Poccuiickoit
Oenepannu 00 aJAMHUHHUCTPATUBHBIX TPABOHAPYIICHUSX, WM MPU3HAKOB COCTaBa MPECTYIICHUS
JOJDKHOCTHOE JIMIIO, YHOJHOMOYEHHOE Ha PAacCMOTpPEHHE >Kanod, He3aMeUIMTENbHO HarpaBiseT
COOTBETCTBYIOILIME MaTepHalIbl B OpraHbl MPOKYPATYPHI.

28.20. B cnyyae ycTaHOBICHHS B XO/I€ MJIU IO PE3yJbTaTaM PacCMOTPEHUS )KajJo0bl MPU3HAKOB
COCTaBa aJAMMHMCTPATUBHOIO MPAaBOHAPYLIEHUS, NPEAYCMOTpPEHHOro maBoil 15 3akoHa MockoBckoit
obmactu ot 04.05.2016 Ne 37/2016-O3 «Kogexc MockoBckoi 00sacTd 00 aJIMUHHCTPATUBHBIX
MPaBOHAPYIICHUSIX» JOJDKHOCTHOE JuIo (yKa3aTb HaMMeHOBaHHe MyYHUIIMNIAIBHOTO apXuBa),
YIOJIHOMOYEHHOE Ha PpacCMOTpPEHHE kalo0, He3aMeUINTEIbHO HaIpaBiIsieT COOTBETCTBYIOIINE
Marepuanbl B MUHUCTEPCTBO rOCYAapCTBEHHOTO YIpPaBIeHUS, HTHPOPMALIMOHHBIX TEXHOJOTUN U CBSI3U
MockoBckoii 00macTH.

28.21. Mynuuunanbsblii apxus, MOLL, yupeaurenn M®PL] oGecnieunBaror:

a) OCHAII[EHHE MECT MpHEMa Kajnoo;

0) na(opMUpOBaHUE 3aIBUTENCH O IOPSIKE 00KaTOBaHUS PEIICHUH 1 NeHCTBUH (Oe3aeiicTBI)

MyHUIIMTIATFHOTO apXWBa, €ro JOJPKHOCTHBIX JIUIL TMOO0 MYHUIIMIANBHBIX ciyxammx, M®II, nx
JOJDKHOCTHBIX JIMI[, PAaOOTHUKOB IOCPEICTBOM pa3MelieHus MHGOpMaluud Ha CTEHJaX B MecTax
MPEA0CTABIICHHUS] MyHUIIMTIATBHBIX YCITYT, HAa MX oUIMAIBbHBIX caiiTax, Ha EIN'Y, PIIT'Y;

B) KOHCYJIETUPOBAHUE 3aABUTEIICH O MOPSAKE 00KAIIOBaHUSI PEIIEHUN U JeHCTBUN (Oe31eHCTBUS)
MyHULIHMOATBHOIO apXWBa, €ro JOJDKHOCTHBIX JIML MYHULMNAIBHBIX ciayxamux, MOL[, ux
JOJHKHOCTHBIX JIUI, pa0OTHUKOB, B TOM YHCIIE TI0 Tee(OHY, AIEKTPOHHOHN MOYTe, IPU JTUIHOM IIPUEME;

I') 3aKJIIOYEHUE COTIIAIIEHUH O B3aUMOICHCTBUH B YyacTu ocyuiecTBieHuss M®IL] npuema xanobd u
BBIJIAYH 3asIBUTEIISIM PE3YIBTaTOB PACCMOTPEHUS KaJl00;

1) GopMHUpOBaHUE U TIPEICTABIICHNE €KEKBAPTAIBLHO B BHIIIECTOSAIINN OpraH (TP €ro HaJIM4Yum),
yupenutearo MOL] oT4eTHOCTH O MOJIyYEHHBIX U PACCMOTPEHHBIX ano0ax (B TOM YHUCIIE O KOJIMYECTBE
YIOBJIETBOPEHHBIX M HEYJOBJICTBOPEHHBIX Kaj00).

28.22. Xanoba, moctynuBmias B YINOJTHOMOUYCHHBIE HA €€ paccMoTpeHne MyHUIMTIaIbHBINA
apxuB, M®II, yupenurentro M®DIL], momiekUuT perucTpauvu HE MO3AHEE CIEAYIOLIET0 3a JHEM €€
noctymiaeHus paboudero aus. JKamoba paccmarpuBaercss B TedeHue 15 paboumx AHeH co IHS ee



31

perucrpaium, eciu 6o1ee KOPOTKHE CPOKU PacCCMOTPEHUS Kajao0bl HE YCTAaHOBIEHBI MyHHUIIMITATEHBIM
apxXuBOM,  MpeaocTaBIsAlonMM  MyHununaipbHyro  ycayry, MO, yupemutenem  MODI],
YIOJIHOMOYEHHBIMU Ha €€ PaCCMOTPEHHUE.

28.23. B cnywyae oOxajmoBaHUS OTKaza MyHHIMIIAIBHOTO apXuBa, MPEIOCTaBISIONIETO
MyHHIMIIATBHYIO YCIIYTY, €ro JOJDKHOCTHOTrO jmna, M®II, ero momKkHOCTHOTrO Nuia, pabOTHHKA, ee
pabOTHHKA B IIpUEME JTOKYMEHTOB Yy 3asBHUTENS JTUOO B UCIPABICHUH JIOMYIIEHHBIX ONEYaToOK M (WJIN)
omMOOK WIM B ciy4ae OOXKaJOBaHHUS 3asBUTEIEM HApPYLIICHHS YCTAHOBIECHHOTO CpOKa TaKUX
WCIIpaBJIeHUH kKanoba paccMaTpuBaeTcs B TEUEHUE S5 pabOYnX THEH CO AHS €€ pEerucTpaIyy.

28.24. Tlo pesyapraraM pacCMOTPEHHS >XKaloObl B COOTBETCTBMHM C 4YacThio 7 crtarbu 11.2
OenepanbHoro 3akoHa «OO0 opraHU3alMy MPEIOCTABICHUS TOCYIAPCTBEHHBIX U MYHMIIMIIAIBHBIX
ycnyr» MyHurunansHbiil apxus, MOLI, yupenurens MOL] npuaumaroT penieHne o0 ya0BIETBOPESHUN
&KanoObl MO0 00 OTKa3e B €€ YIOBIETBOPEHHH. YKa3aHHOE pelleHHe MpUHUMAaeTcs B GopMe MmuchbMma
MyHUIIMIIaIBHOTO ApXUBA, IPEeIOCTaBIsAomero Mynununansayto yeiuyry, MOLI, yupenurens MOLI.

28.25. Ilpu ynoBneTBOpeHUHU >kanoObl MyHununanbHblii apxuB, MO®Ll, yupeaurens MOIL]
MIPUHUMAIOT UCYEPIBIBAIOIINE MEPHI [0 YCTPAHEHUIO BBISIBIIEHHBIX HAPYILICHUM, B TOM YHCIIE 110 BblAa4ye
3asBUTEIO pe3yinbrata MyHHUIIMIIATBHON YCIIYTH, HE IO31Hee S5 pabouux IHEH CO JHS MPUHSTHSI
pelieHusi, €ecild HWHOE HE  YCTaHOBJEHO  3akoHojarenbCcTBOM  Poccuiickoit — Depeparuu,
3aKOHOIATEILCTBOM MOCKOBCKOIT 00JI1acTH.

28.26. OTBeT 1O pe3yiabTaraM PacCMOTPEHHS KajdoObl HAMpaBIISETCS 3asBUTEIIO HE TO3IIHEE
THSI, CIEIYIOUIETO 3a THEM NPHUHATHUS pelleHHs, B MUCbMEHHOH ¢opme. B ciaydae ecnu xanoda Oblia
HampaBlieHa TOCPEICTBOM CHCTEMBI JOCYIECOHOTO OOKaJIOBaHMs, OTBET 3asSBUTENIO HAlpaBIsSETCS
MIOCPENICTBOM CHCTEMBI I0CYIEOHOTO 00XKaTOBaHUSI.

28.27. B oTBeTe 1o pe3ylbTaraM pacCMOTPEHHS KanoObl YKa3bIBalOTCS:

a) HaMMEHOBaHME MYHUIIMNAIBHOTO apXWBa, MPEAOCTABISIONIEr0 MyHUIUNAIBHYIO YCIYTY,
M®II, npusnekaemor opranuzamuu, yupeautens MOILl, paccmorpeBmiero xanoly, IOTKHOCTB,
dhaMuus, UM, OTYECTBO (ITPU HATMYUH) €r0 JOHKHOCTHOTO JIUIA, IPUHSBIIETO PEIISHUE 10 Kallooe;

0) HoOMep, nara, MECTO NPHUHSITHUS pEIIEeHUs, BKJIIOYas CBENEHUS O JOHKHOCTHOM JIMIIE,
paboTHHKE, pelIeHUe WK JieicTBHE (0e3eHCTBIE) KOTOPOTO 00XKaIyeTcs,

B) pamMIIns, UMs1, OTYECTBO (MPU HATMYUH ) UM HAUMEHOBaHUE 3asBUTEIS,

') OCHOBaHMS ISl IPUHATHS PELLICHHS 10 Kayio0e;

1) IPUHSATOE TIO JKaI00e pelieHue;

€) B clydyae, ecid jkajoba Npu3HaHa OOOCHOBAHHOM, - CPOKM YCTPAHEHUS BBIABICHHBIX
HApYIIEHU, B TOM YUCJIE€ CPOK MPEAOCTABICHUS pe3ylibrara MyHUIIMTIAIbHOW YCITYTH;

K) CBEJICHHS O MOPSAKE 00KaTOBaHMS TIPUHSITOTO TI0 JKajlo0e PEeIICHMS.

28.28. OTBeT Mo pe3yinbraraM pPacCMOTPEHHS >KalOObl MOAMUCHIBACTCS YIMOJHOMOYEHHBIM Ha
paccMOTpeHHE JKajoObl JOJDKHOCTHBIM —JMIIOM MYHUIMIAIBHOTO apXWBa, MPEIOCTaBIISIONIETO
Mynununansayto ycayry, M®ILI, yupenurens MOII.

28.29. Ilo xenmaHHIO 3asBUTENS OTBET IO Pe3ylbTaTaM PACCMOTPEHHUS KAT0Obl MOXKET OBbITh
NPEICTaBICH HE MO3JHEee IHs, CIEAYIOIIEro 3a JAHEM NPUHATHUSA pPEUIeHUs, B (opMe SIEKTPOHHOTO
JOKYMEHTA, TOAMUCAHHOTO 3JEKTPOHHOM MOAMUCHIO YMOJHOMOYEHHOTO Ha PACCMOTPEHHE KaJlOOBI
JOJHKHOCTHOTO JIMLA U (MJIM) YITOJIHOMOYEHHOTO Ha pacCMOTpEHHE kanoOobl MyHUIIMNIAIBHOTO apXUBa,
npeaocTapisoniero Mynununansayto yeayry, MOLL, yupenurens M®I] u (vwim) yrorHOMOYEHHON Ha
paccMOTpEHHE KaJoObI.

28.30. Mynununanbasid apxuB, M®ILI, yupenutens MO®PI] oTka3bIBalOT B YIOBIECTBOPEHHUH
KaJo0bl B CIIEAYIONINX CIy4asx:
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a) HaJU4KMe BCTYMHBIIETO B 3aKOHHYIO CHJIy PEIICHHS Cyla, apOUTPa)KHOTO Cyna IO Kajlode o
TOM € MPEJMETE U 10 TEM K€ OCHOBAHUSIM;

0) momaua KajgoObl JIMIIOM, IIOJTHOMOUYMS KOTOPOTO HE TIOATBEPXKACHBI B TOPSJIKE,
YCTAHOBJIEHHOM 3aKOHOAATENIbCTBOM Poccuiickon denepanuu;

B) HaJM4YHE PEIICHHs MO Kaobe, MPUHATOrO paHee B COOTBETCTBHH C TpeboBaHusiMu [IpaBuin B
OTHOIIICHUH TOTO K€ 3aBUTEIS U TI0 TOMY XK€ MPEAMETY KATOObI.

28.31. Mynununaneusiii apxus, MOLI, yupenutens MOL] BiopaBe ocTaBuTh kanody 0e3 oTBeTa
B CJIEIYIOIIUX CITydasx:

a) HaIM4YMe B Kajo0e HENEH3YPHBIX JHUOO0 OCKOPOWTEIBHBIX BBIPAKCHHUM, YIpO3 KHU3HH,
3I0POBBIO U UMYIIECTBY AOKHOCTHOTO JIMIIA, PAOOTHHKA, a TAK)KE WIEHOB €T0 CEMBU;

0) OTCYyTCTBHE BO3MOXKHOCTH IMPOUYUTATh KaKylO-TMOO YacTh TEKCTa >KajoObl, (haMUIIUi0, UM,
0T4YeCTBO (TIPU HAJTMYUM) U (WJIH) TIOYTOBBIN aJipec 3asBUTEINS, YKa3aHHBIC B KaI00e.

28.32. Mynuuunansueiii apxu, MO®IL], yupegurenr MOPIL] coolmatoT 3asBUTENIO0 00
OCTaBJICHWU >KajoObl Oe3 oTBeTa B TeueHHWe 3 pabouumx [HEH €O JHS PErucTpalud >KanoObl.



[Ipunoxenne 1

kK TumoBoit hopmMe ATMUHUCTPATUBHOTO
periraMCHTa 1o Npea0CTaBIICHUIO MYHHHHHaHBHOﬁ
yciyru «Beiiaua apXuBHBIX CIIPABOK, aPXHUBHBIX
BBINKCOK, apPXUBHBIX KOMUN ¥ HH(OPMALIMOHHBIX
MUCEM 10 BONPOCaM, 3aTparuBaroIvM IpaBa v
3aKOHHBIC UHTCPCChI 3aABUTCIIS»

TepMuUHBI U onpeae/IeHus

B AI[MI/IHI/ICTpaTI/IBHOM PEIaMCHTC UCIIOJIB3YIOTCA CICAYIOIINC TCPMUHBI U ONIPCACIICHUA:

AJIMUHUCTPATUBHBIN
peramMeHT

ApXHBHasl BBIITUCKA

ApXHBHasI KON

ApXuBHas CripaBKa

ENC OY

EIII'Y

ECHA

aJIMUHHUCTPATUBHBI pErIaMEeHT TNPEJOCTaBICHUS MYHUIUTAIBHON
YCIyTH 1O BBIJAY€ AapPXUBHBIX CIOPAaBOK, AapPXUBHBIX BBIMHUCOK,
apXUBHBIX KOMUA W WH(GOPMAIMOHHBIX IHMCEM II0 BOIPOCAM,
3aTparvBaroIUM MpaBa U 3aKOHHBIE HHTEPECHI 3asiBUTEIIS;

JOKYMEHT, COCTaBJICHHBI Ha ONaHKe MYHUIUIAIBHOIO apXuBa,
JOCIIOBHO BOCIPOU3BOAAIIMN YacTh TEKCTa ApXUBHOIO JOKYMEHTA,
OTHOCSIIETocs K ONpPeAeeHHOMY (akTy, COOBITHIO, JIHUILY, C YKa3aHUEM
apXMBHOT'O MIM(pa ¥ HOMEPOB JIMCTOB EIUHUIIBI XpaHEHHUS,

JOCJIOBHO BOCIIPOM3BOZAIIAs TEKCT apXMBHOIO JIOKYMEHTa KOIUS C
yKa3aHHEM apXHUBHOIO IM(pa U HOMEPOB JIMCTOB €IUHUIIBI XPAHEHUS;
Pa3HOBUJHOCTBIO APXMBHOW KOIIMM MOXKET SBIIATBCS 3aBEPEHHas B
YCTaHOBJICHHOM  IOPSIAKE  KCEPOKONHMs  apXMBHOIO  JOKYMEHTA.
ApxuBHBIE IIM(PBHI 1 HOMEPA JHCTOB CAUHHIIBI XPAHEHUS apXUBHOTO
JOKYMEHTa IpPOCTaBIIAIOTCA Ha 000pOTE€ KaXIOro JMCTa apXHUBHOU
Konuu. Bce JHMCTBI apXMBHOM KONMM CKPEIUIIIOTCA W Ha MeCTe
CKPEIUICHUSI 3aBEpSIOTCA I€4aThbl0 MYHHMIMIIAIBHOIO apXWBa U
MIOAIKUCBI0 €r0 PYKOBOAUTENS WIM YIOJHOMOYEHHOIO JOJKHOCTHOIO
IMna;

JOKYMEHT, COCTAaBJICHHbII Ha ONaHKe MYHUIMIAIBHOIO apXuBa,
MMEIOIIMM IOPUAMYECKYI0 CHJIYy U COIEpXKallWi JTOKYMEHTHYIO
nH(pOpMaIMIO 0 TIPEeIMETe 3ampoca ¢ YKazaHueM apXUBHBIX MU(POB U
HOMEpOB JIMCTOB €IUHUI] XPaHEHUs TE€X apXUBHBIX JOKYMEHTOB, Ha
OCHOBaHUHU KOTOPBIX OHU COCTABIICHBI;

Envnas wmHpOpManmuoHHas cHucTeMa OKa3aHUs TOCYIapCTBEHHBIX H
MYHUITUTIAIBHBIX YCIIyT MOCKOBCKO# 00iacTu

¢enepanbHas TocyIapcTBeHHass WH(pOpPMAIMOHHAsT cucteMa «EnnHbIi
MOpTaJIl TOCYTAPCTBEHHBIX M MYHHIIUNAIBHBIX YCIayr (QpyHKIH)»
pacnonoxeHHasi B cetu HTepHeT mo axpecy Www.gosuslugi.ru

denepanbHas rocynapcTBeHHas uWHMopManmoHHas cuctema «EauHas
cucteMa HACHTU(GUKAIMK W ayTeHTH(PUKAIUU B HHPPACTPYKTYpE,
o0ecreynBaroei MH(POPMALIMOHHO-TEXHOJIOTHYECKOE
B3aNMOJEHCTBUE HH(DOPMAIIMOHHBIX CHCTEM, HCIOIb3yEeMbIX IS
MPENOCTABICHNU TIOCYJApCTBEHHBIX W MYHHUIMIIAIBHBIX YCIyI B
MeKTpoHHOU (opmey; JlokymeHThl, momaHHbie ¢ momornisio ECHUA
CHUUTAKOTCA NOAIIMCAHHBIMU HpOCTOﬁ BHGKTpOHHOﬁ IOAIIMCBIO,


http://www.gosuslugi.ru/

3anpocsl  COLMANIBHO-
IPaBOBOTO XapakTepa

3agaBUTEID

3asgBUTECIID,
3apEerucCTPUPOBAHHBIN B
ECHA

3assBUTEIIb, HE
3aperucCTPUPOBAHHBIN B
ECHA

3agBneHue

WNndopmanmonnoe
II1UCbMO

ncC

JInuHbIA KaOuHET

Monyns OKa3aHUs
ycayr EUC OY

Monyns MO®IL[ ENC
oy

MyHunMnaibHbIA
apXuB

MyHununanbHas
yciayra
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3aIpOCHl, CBSI3aHHELIE C COLIMAJILHON 3aIATOMN TpaXkJIaH,
MpeaycMaTpUBaIONIe WX TICHCMOHHOE OOECIedYeHne, a Takke
MOJYy4YEHUE  JIBIOT U  KOMIIEHCALMi B COOTBETCTBUU C

3aKOHOMATeIbCTBOM Poccuiickoilt deaepanuu U MEXIyHAPOIHBIMU
obsi3arenbeTBamMu Poccwuiickoit denepanuu;

muno,  oOpamaromieecss ¢ 3asgBICHHEM O  MPEAOCTaBICHHUH
MYHUITUTIAIEHON yCITYTH;
muno, oOpamaromieecss ¢ 3asBICHHEM O  MPEAOCTaBICHHUH

MyHunuMnaipHOM yCIyrd, uMeroniee yderHyro 3anuck B ECUA,
MPOILIEAIIYI0O MPOBEPKY, a JHUYHOCTh IIOJB30BaTENsl MOATBEPKICHA
HaJyIeKamuM oOpa3oM (B JIFOOOM M3 IIEHTPOB OOCITY)KMBaHUS
Poccuiickoit ®enepanuu miu MO MockoBckoit 061acTh);

aumo, — oOpamiaromieecs € 3asgBIEHHEM O  IPEJOCTaBICHUH
MyHunmMnaipHOM yCIYrd, HE uMmeromiee ydeTHyro 3amuch B ECHUA,
mbo 3apeructpupoBaHHblii B ECIA 0e3 MpoxoXKAeHUs: MPOBEPKH, U
MOATBEPKIACHUS IMYHOCTH MOIB30BaTENs HAAJIEXKATIM 00pa3oMm;

3ampoc O MpeaoCcTaBiIeHU MYyHHUITMITAIIBHON yCITyTH, TPEACTABICHHBIN
JIIO6I:IM npeayCMOTPCHHBIM AI[MI/IHI/ICTpaTI/IBHBIM pPEerIaMCHTOM
CII0co0oM;

MUChMO, COCTaBJICHHOE Ha OJlaHKe MYHUIUMNAIBLHOTO apXuBa IIO0
3ampocy MOJb30BaTeNs, colepKaiee MHGpOpMAIMIO O XPaHSIIUXCS B

apXuBe apXUBHBIX JOKYMEHTAaX IO ONpeAeseHHON mpobiieme, TeMe;

nH(pOpMaIMOHHAs CUCTEMA;

cepBuc PIII'Y, no3Bonsromuii 3asBUTEN0 NMOay4aTh MHPOPMAIUIO O
xoz1e 00paboTku 3asBaeHUH, ToJaHHbIX mocpeacTBoM PIITY;

MOJYJTh OKa3aHHsI YCIYT e€IWHON MHPOPMAIIMOHHON CUCTEMBI OKa3aHUs
YCIIYT, YCTAaHOBJIEHHBIM B MyHUIIMIIAJIbHOM apXUBE;

Monyns MOI[ EnuHoit WHGOPMALMOHHOM CHCTEMBI OKa3aHHs
rOCYJJapCTBEHHBIX U MYHUIIMINAIBHBIX ycIyr MOCKOBCKOH 00nacTy;

ApXuBHBIN 0TJeN AIMUHUCTPALIMKA TOPOJICKOTO OKpyra Uexos,;

MyHnununansHas yciayra «Bpigada apXuBHBIX CIIPaBOK, apXHBHBIX
BBIMICOK, ApXUBHBIX KOMUN U MH()OPMALIMOHHBIX MHCEM IO BOIIPOCAM,
3aTparuBarollMM IpaBa U 3aKOHHbBIE UHTEPECHI 3asIBUTEIS»



M®I]

OobmenocrynHas
uHpopmarus

Opranuzanus

Opransl Bnactu

Opransbl MECTHOTO
CaMOYIIpaBICHUSA

PIII'Y

Cepsuc PIII'Y «Y3Harb
cTaryc 3asiBICHUS

Cetp UHTEpHET

CHWIC

TemaTnueckue
3amnpoChl

YaocToBepsitommi
HEHTP

Daii1 JOKyMEHTA

DJIEeKTPOHHBIN
JOKYMEHT

DONeKTpoHHBIA  00pa3
JOKYMEHTA

Ol
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MHOTO(QYHKIIMOHAIBHBIN LEHTP MPEIOCTaBICHUS TOCYIapCTBEHHBIX U
MYHULUNAIBHBIX YCIYT;

uHpopMaLus, OOCTyll K KOTOpOHM He orpaHudeH. Hampumep: o
IIEPEUMEHOBAaHUY YIHIIBI, IPUCBOECHUH ITOYTOBOTO apeca, 0 UCTOPHH
OpraHu3aluu, 10 UCTOPUU rOpPOJa, IEPEBHHU, Cella U T.1.;

OpraHM3alfy, YY4acTBYIOUIUE B TPEIOCTABICHUU MYHHIIMITAIBLHBIX
yCIIyT (B TOM YHCIIE MOABEIOMCTBEHHBIE YUPEKICHUS);

TOCYJapCTBEHHbIE  OpraHbl, Yy4YacTBYIOUIME B  IPEIOCTABICHUU
MYHULUNAIBHBIX YCIYT;

OpraHbl ~ MECTHOTO  caMmMoOymnpaBieHUss  MOCKOBCKOW  00JacTu,
YHaCTBYIOIIUC B IPCAOCTABICHUN MYHUIIUIIAJIBHBIX YCIIYT,

rocylapcTBeHHas HWHQpOpMAIMOHHAs cucTeMa MOCKOBCKOW obmacTu
«[Topranm rOCYIapCTBEHHBIX M MYHUIMOAIBHBIX YCIyr MOCKOBCKOM
oOmactu», pacmoiliokeHHass B ceTw MHTepHeT 1O  aapecy
http://uslugi.mosreg.ru;

cepsuc PIIT'Y, mo3Bossitonuii moJyduTh akTyadbHYIO HH()OpPMAITHIO O
TEKyIIeM CTaTyce (dTarne) paHHee MOAaHHOTO 3asBICHUS,

nH(OPMaIMOHHO-TEIEKOMMYHUKAIIMOHHAs ceTh «HTepHeT»;

CTPaxoBOM HOMEP MHAMBUAYAIbHOTO JIMLIEBOTO CYETA;

3ampoChl O MPEAOCTAaBICHUM HWH(POpPMALMU MO  OMpPEACICHHON
npobiieme, TeMe, COOBITHIO, (DAKTY.

YIOCTOBEPSIONINNA IEHTP, aKKPEAUTOBAHHBII MUHUCTEPCTBOM CBS3U U
MacCOBBIX KOMMYHHKalnil Poccuiickoit denepaimu;

ANEKTPOHHBIN 00pa3 JOKYMEHTa, MOJYYCHHBIH IMyTeM CKaHUPOBaHMS
JIOKyMeHTa B OyMakHOM (opme;

JOKYMEHT, WH(OpMAIUsi KOTOPOTO TMPEAOCTaBICHA B 3JICKTPOHHOM
dbopMe M TONNMHCAHA YCWJICHHOW KBaTU(UIIMPOBAHHOM AIIEKTPOHHOMN
MOAIUCHIO;

QJICKTPOHHAA KOIMUA JOKYMCHTA, ITOJYUCHHAs IYTEM CKAaHUPOBAHUA
OyMa)>KHOTO HOCHUTEJIS;

AJIEKTPOHHASI TIOAMKCH, BBIJIAHHAS YI0CTOBEPSIOIIUM IICHTPOM.


http://uslugi.mosreg.ru/
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[Tpunoxenue 2

kK TumoBoit hopmMe ATMUHUCTPATUBHOTO
periraMCHTa 1o Npea0CTaBIICHUIO MYHHHHHaHBHOﬁ
yciyru «Beiiaua apXuBHBIX CIIPABOK, aPXHUBHBIX
BBINKCOK, apPXUBHBIX KOMUN ¥ HH(OPMALIMOHHBIX
MUCEM 10 BONPOCaM, 3aTparuBaroIvM IpaBa v
3aKOHHBIC UHTCPCChI 3aABUTCIIS»

Cnpasouynasi HHpopManusi 0 MecTe HAXOKAeHHA, I'Padrke padoThbl, KOHTAKTHBIX TeJle)OHAX,
ajipecax 3J1eKTPOHHOM M04YThl MyHHIMIIAJBHOIO APXMBA U OPraHU3alMii, y4aCTBYIOILHX B
NpeJoCcTaBJIeHUN 1 HH(POPMHUPOBAHMH O NMOPsIAKe NMpeAocTaBIeHusi MyHMIHNIATBHON yCJIyru

1. Mecto Haxoxaenus: 142300, MockoBckas o6mactsh, T. Yexos, yi. Uexona, 1. 71

I'paduk npuema 3assnenwuii: yersepr ¢ 14.00 1o 16.00

[Touromsrit anpec: 142300, MockoBckast 061acTh, T. UexoB yi. Uexona, 1. 71

Konraktaeiit Tenedon: 8(496) 726-94-18

Topstuast muaus ['yoepraropa MockoBckoit oomactu: 8-800-550-50-03

OdunmanbHbIi calT B MHOOPMAIMOHHO-KOMMYHHKAIIMOHHOHN ceTH
«HuTepuer»:www.agoch.ru

Anpec anekTpoHHOU ouTHI B cet MHTepHeT: chehov-arhiv@mosreg.ru

2. TocynapcrBeHHOe Ka3eHHOe YupexaeHue MockoBckoit obaactu «MoCKOBCKMit
00JIACTHOH  MHOTO(PYHKIMOHAJIbHBIH  LEHTP TMPeIOCTABJEHUSI TOCYIAPCTBEHHBIX U
MYHUIIHNIAJBHBIX YCJIYD» (IpHeM 3asiBJIEHUI He 0CYIIeCTBJISETCS)

Mecro Haxoxaenus: 143407, MockoBckast o0macts, . KpacHoropck, OymnpBap CTpoutenei,
1. 4, buznaec nentp «Kyouk», cekuus A, stax 4
[TourtoBsrii anpec: 143407, MockoBckast o6nacts, . KpacHoropck, OymsBap Ctpouteneit, . 1.

Tenedon Call-uentpa: 8(495)794-86-41.

OdunmansHeii caiT B cetu Muatepuer: mfc.mosreg.ru.

Anpec snekTpoHHOU mouThl B cet MHTepHer: MEC@mosreg.ru.

3. CnpaBouynass uHpopmanusi o Mecre Haxoxaenus MOPLl, rpapuxe padoThl,
KOHTAKTHBIX TeJie(pOHAX, aJpecax IEKTPOHHOM MOUYThI

Wudopmanus npuBeieHa Ha caTax:

- PIIT'Y: uslugi.mosreg.ru

- MOII: mfc.mosreg.ru


mailto:MFC@mosreg.ru
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[Tpunoxenue 3

K TurnoBoit popmMe AIMUHUCTPATUBHOTO
pemIaMeHTa 1o MpeIOCTaBICHUIO MyHUIIUTIIAIBHON
yciyru «Bpliaua apXuBHBIX CIPAaBOK, apXUBHBIX
BBINHCOK, aPXUBHBIX KOMUN ¥ HH(OPMALIMOHHBIX
IIACEM I10 BOIIPOCAM, 3aTPAruBarOIIUM IIPaBa U
3aKOHHBIC UHTEPECHI 3asIBUTENIS

®opMa apXMBHOM CIPaBKH

(Ha3BaHME apXHBA)

(Ha3BaHMe apxuBa)

(TTOYTOBBIN WHJEKC, aApec, Anpecar

tenedoH, dakc)

ApXuBHas ClpaBKa
Ne

(mara)

Ha Ne oT

OcHoBaHue:

PykoBonurens apxusa

(moamucek) (pactmdpoBKa TOIMICH)
M.IL

Hcnomuurenns
Tenedon
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[Ipunoxenne 4

kK TumoBoit hopmMe ATMUHUCTPATUBHOTO
periraMCHTa 1o Npea0CTaBIICHUIO MYHI/II_[I/IHEU'IBHOI\/'I
yciyru «Beiiaua apXuBHBIX CIPABOK, apXUBHBIX
BBINKCOK, apXUBHBIX KOMUN ¥ HH(OPMALIMOHHBIX
MUCEM 10 BONPOCaM, 3aTparuBaroIvM IpaBa v
3aKOHHBIC UHTCPCChI 3aABUTCIIS»

®opMma peieHHs 00 0TKa3e B NpeaocTaBjleHu MyHUIMIIAJIbHON YCIyrH
odopmirseTcs Ha opHUIMaILHOM O1aHKe MyHUIMITAILHOTO apXUBa

VBaxkaeMblii (as1)

®.1.0. ¢pusnueckoro numa u
anpec unu ©.N.0. pykoBonurens
OpraHu3ally U aJIpec OpraHu3auu

PaccmoTrpeB Bame 3asiBieHue 0 NOpeaoCTaBICHUM MYHUIMNAIBLHOM yciayru «Beigaua
ApXUBHBIX CIPABOK, ApPXWUBHBIX BBIITUCOK, APXUBHBIX KONUI M HWH(GOPMAIIMOHHBIX IMHCEM IO

BOIIpOCaM, 3aTrparvBarOlliUM IIpaBa WU 3aKOHHBIC WHTCPCCHI 3asdABUTCIIAN, MyHHHHHaHBHBIﬁ apxXuB

coobimaer 06 0TKa3e B MPEIOCTaBICHUH MYHHUIIMIIAILHON YCIYTH MO CIETYIONIMM OCHOBAHMSIM:
(6b16pamov neobxooumoe)

[TynkT OcHoBaHue PazbsicHeHue npuyuH 0TKa3a
AIIMUHHCTpATUB-
HOTO PErlIaMeHTa

13.2.1 Hanuuune npoTuBOpeUnBbIX CBENCHUM B VYKa3arb HMCUEPIBIBAIOLIUN IIEPEUEHB
3asiBICHUU U TPUIIOKEHHBIX K HEMY MIPOTUBOPEUUN MEXAY 3asBICHUEM U
JIOKYMEHTaX. MIPUJIOKEHHBIM K HEMY IOKYMEHTOB

13.2.2 HecootBercTBue kareropun 3asiBUTENA VYKkazarh OCHOBaHHMS TAaKOTO BBIBO/IA
KpYTy JIUL], YKa3aHHBIX B
AJIMUHUCTPATUBHOM PEIIAMEHTE.

13.2.3 HecootBercTBUE TOKYMEHTOB 110 popMe | YKa3aTh HCUEPIBIBAIOIININ IME€pPEUCHb
WM COZIeP>KaHUIO0 TPEOOBAHUSAM JOKYMEHTOB u HapyIIeHu
3aKoHOIaTenbcTBa Poccuiickon IIPUMEHHUTEIIBHO K KaXI0My
denepanuu. JTIOKYMEHTY

13.2.4 3asgBIlICHHE TTOJJAaHO JUIIOM, HE UMEIOIIMM | YKa3aTh OCHOBAaHHUS TaKOI'O BBEIBOJIA
MTOJIHOMOYHUH MIPEACTABIISITH HHTEPECHI
3asBUTEIIS.

13.25 OtcyrcTBue B MyHununaisHoMm apxuBe | OTcyTcTBHE pakTa OTiaThl
CBeJIeHHI 00 orjiare nMpeoCTaBICHUS
MyHunMnaibHOM YCIYTH B TEUCHHE S
pabouux JHEU ¢ 1aThl HAPABICHUS
YBEIOMIIEHHS O HEOOXOIMMOCTH OILJIaThl
MyHuUHMnaaIbHON YCIYTH.

13.2.6 Otka3 ot nosy4eHus MyHUIIMTTATbHON Cchlika Ha J1aTy ¥ HOMEp OTKasza OT
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YCIIyTY Ha OCHOBaHUHU MTUCHbMEHHOTO nosryyeHue MyHHUIIMTIAIBHOM YCIIyTH
3asiBIICHUSI, HAITMCAHHOTO B CBOOOIHOM
(dbopme, HAIIPaBJIEHHOTO IO 3JEKTPOHHOM
MOYTE WM TEPEJAaHHOTO B
MyHunHMnaIbHbIA apXUB

OnHOBpeMEHHO cOOO0IIaeM O TOM, YTO B Cly4yae YCTpAaHEHHS MPHUYHUH, MPETATCTBYIOMIMX
NoJy4YeHnut0o MyHUIMNAIbHONW yciayru, Bbl MoxeTe MOBTOPHO 0OpaTtuThcsi B MyHHMIMIATbHBINA
apxXuB 3a IIOJIyYEHUEM AapXUBHOM cIpaBKU (apXUBHOW BBIIUCKH, AapXUBHOW  KOIMH,
WH()OPMAITMOHHOTO MTHCHMA).

(ZOMHKHOCTB JIUIIA, TOANKCABILETO PELICHHUE) (nmozamnucek) (pacumgppoBKa MOAITHCH)

Hcnomaurens
Tenedon
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[Ipunoxenne 5

kK TumoBoit hopmMe ATMUHUCTPATUBHOTO
periraMCHTa 1o Npea0CTaBIICHUIO MYHI/II_[I/IHaJ'IBHOI\/'I
yciyru «Beiiaua apXuBHBIX CIIPABOK, aPXHUBHBIX
BBINKCOK, apPXUBHBIX KOMUN ¥ HH(OPMALIMOHHBIX
MUCEM 10 BONPOCaM, 3aTparuBaroIvM IpaBa v
3aKOHHBIC UHTCPCChI 3aABUTCIIS»

dopMa yBeJOMJIEHHS 0 MPOJJIEHUH CPOKA MpeaocTaBjleHuss MyHUIIMIIAJIbHON YCJIyTI |

®.1.0. ¢usndeckoro auma u
aapec winu ©.N.0. pykoBoguTenst
OpraHu3aliy U aJpec OpraHu3auu

VYBaxxaemblii (as)

PaccmorpeB Bame 3asBienue ot Ne 0 IpPEeNOCTaBICHUU

MYHUIUIIAIBHON YCIyru «Bplnaga apXuBHBIX CIPABOK, aPXUBHBIX BBINKMCOK, apXUBHBIX KOIHUM U
MH(OPMAIIMOHHBIX THCEM 10 BOINpOCAM, 3aTParuBalOIMM TIpaBa U 3aKOHHbIE HHTEPECHI
3agBUTENs», MyHUIUNANBHBIA apXuB CcOOOLIAeT O TMPOUICHUH CpPOKa IPEJOCTaBIICHUS
MyHununaibHON yCIyry B CBSI3U ¢ HEOOXOIMMOCTBIO MTPOBEACHUS TOMCKAa MHPOPMALIUK 32 IEPUO]T
6omee 10 et mpu OTCYTCTBUM TOYHBIX TIOMCKOBBIX JIAHHBIX B 3asiBICHUH Ha § pabounx JHEH.

(TOJDKHOCTB JINIIA, MOAMICABIIETO PELICHHE) (TrommHCh) (pacmudpoBKa HOAIHCH)

Hcnonuurens
Tenedon
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[Ipunoxenne 6

kK TumoBoit hopmMe ATMUHUCTPATUBHOTO
periraMCHTa 1o Npea0CTaBIICHUIO MYHHHHHaHBHOﬁ
yciyru «Bpiiaua apXuBHBIX CIIPABOK, apXHUBHBIX
BBINKCOK, apPXUBHBIX KOMUN ¥ HH(OPMALIMOHHBIX
MUCEM 10 BONPOCaM, 3aTparuBaroIvM IpaBa v
3aKOHHBIC UHTCPCChI 3aABUTCIIS»

Cnucoxk HOPMATHBHBIX AKTOB, B COOTBETCTBHH ¢ KOTOPBIMHU OCYIIECTB/IAETCS
npenocrasjaeHne MyHHIMNIIAJIBHON YCIAYTH

IIpenocraBnenne MyHUIIUNAIBHON YCIYTH OCYIIECTBIISIETCS B COOTBETCTBUH C:

1. Koucrurynueit Poccuiickoit ®enepaunn («Poccuiickas razeray», 25.12.1993, Ne 237).

2. OcHoBamMu 3akoHopaarenbcTBa Poccuiickoit ®eneparun o Horapuare («Bemomoctu
Cosera Hapoansix JlenyraroB u BepxoBnoro Cosera Poccuiickoii @enepannmy, 11.03.1993, Ne 10,
cT. 357; «Poccuiickas razera», Ne 49, 13.03.1993).

3. I'paxxmanckum  konmekcom Poccuiickoit  @enepanun  (CoOpaHue 3aKOHOAATENLCTBA
Poccuiickoit ®@enepaumn, 05.12.1994, No 32, ct. 3301; 29.01.1996, Ne 5, ct. 410, «Poccuiickas
razera», Ne 238-239, 08.12.1994; Ne 23, 06.02.1996, Ne 24, 07.02.1996, Ne 25, 08.02.1996, Ne 27,
10.02.1996).

4. ®denepanbHbIM 3aKOHOM OT 15.11.1997 Ne 143-D3 «O06 akTax rpa)kJIaHCKOTO COCTOSHUS)
(«Poccmiickas Tazeray, Ne 224, 20.11.1997; «CobOpanme 3akoHOmaTelbCcTBa Poccuiickoit
denepanuny», 24.11.1997, Ne 47, ct1. 5340).

5. Komekcom Poccuiickoit ®eaepannu 00 aJMUHUCTPATHBHBIX MPABOHAPYIICHUSAX OT
30.12.2001 Ne 195-®3 («Poccwmiickas razera», Ne 256, 31.12.2001, «IlapmameHTCKas razeray,
Ne 2-5, 05.01.2002, «Cobpanue 3akoHomarenbcTBa Poccuiickoit denepanuny», 07.01.2002, Ne 1
(a. 1), cT. 1).

6. @enepanbHbiM  3akoHOM 0T  26.10.2002 No 127-®3 «O HECOCTOSATENHLHOCTH
(6ankporctBe)» («Cobpanue 3akoHOmarenbcTBa Poccuiickort @Deneparumy», 28.10.2002, Ne 43,
cT. 4190; «Ilapnamentckas razera», Ne 209-210, 02.11.2002; «Poccwuiickas razera», Ne 209-210,
02.11.2002).

7. ®enepanbabiM 3ak0HOM OT 06.10.2003 Ne 131-D3 «O06 0o0muUX MpUHIHMIIAX OpTraHU3AINH
MeCTHOTO camoytipaBiieHus B Poccuiickoit @enepanuny» (Cobpanue 3akoHomarenbeTBa Poccuiickoit
Oenepanun, 6 okTa0pst 2003 roxa, Ne 40, ct. 3822).

8. ®enepanbubiM 3akoHOM 0T 02.05.2006 Ne 59-03 «O mopsiike paccMOTpeHHUs: 0OpareHu
rpaxnan Poccuiickoit ®enepanun» (Cobpanue 3akoHomarenscTBa Poccuiickoit denepanumny,
08 mas 2006 roma, Ne 19, ct. 2060).

9. ®enepanbubiM 3ak0HOM OT 27.07.2006 Ne 149-D3 «O6 nndopmaruu, nHGHOPMAITMOHHBIX
TEXHOJIOTUAX M 0 3amute uHpopmarun» (CoOpanue 3akoHomarenbcTBa Poccuiickoit deneparumy,
31 urons 2006 roma, Ne 31 (1 4.), cT.3448).

10. ®enepanbubiM 3akoHOM OT 27.07.2006 Ne 152-®3 «O mnepcoHalbHBIX JaHHBIX»
(«Poccmiickas razera», Ne 165, 29.07.2006, «CoOpanme 3akoHOAarenbcTBa Poccuiickoit
®enepauun», 31.07.2006, Ne 31 (1 u.), ct. 3451),

11. ®enepanbpabM 3akoHOM 0T 27.07.2010 Ne 210-D3 «O6 opraHu3alyy MpeaoCcTaBICHUs
TOCYIapCTBEHHBIX W MyHUIMNANbHBIX yciyr» (CoOpaHume 3akoHOmarenbcTBa Poccuiickoid
®denepanuny, 2 aprycta 2010 roga, Ne 31, ct. 4179).
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12. ®enepanbubiM 3akoHOM OT 06.04.2011 Ne 63-®@3 «OO6 51eKTPOHHONW MOAMUCH
(«ITapmamenTckas razera», Ne 17, 08-14.04.2011, «Poccwuiickas razera», No 75, 08.04.2011).

13. ®enepanbHbM 3ak0HOM 0T 13.07.2015 Ne 218-@3 «O rocynapCTBEHHOW perucTpanuu
Henprmxkumoctn» (CoOpanue 3akoHonarenbcTBa Poccuiickoit ®enepanuu, 20 wutons 2015 ropa,
Ne 29 (wacts 1), ct. 4344).

14. Tlocranosnenuem IlpaButenbctBa Poccuiickoit Pepepanuu ot 22.12.2012 Ne 1376
«O0 yrBepxknenun IlpaBun opraHuzanuu AESITEIbHOCTH MHOTO(QYHKIHMOHAIBHBIX LEHTPOB
MPEIOCTABIICHUs] TOCYIAapPCTBEHHBIX M MYHUIMMAIbHBIX ycuyr» («Poccuiickas razera», Ne 303,
31.12.2012, «Cobpanue 3akoHomarenbcTBa Poccuiickoit denepanumy», 31.12.2012, Ne 53 (4. 2), cT.
7932).

15. [locranosnenuem IlpaButenscrBa Poccuiickoit ®enepanuu ot 27.09.2011 Ne 797
«O  B3aWMOACWCTBUHM  MEXIYy  MHOTOQYHKIHOHAIBHBIMH  ILEHTPAMH  TPEJOCTaBICHUS
TOCYIapCTBEHHBIX U MYHUIIMIIATBHBIX YCAYT U (efepatbHbIMU OpraHaMH HCIIOTHUTEIHHON BIACTH,
OpraHaMHM TOCYIAapCTBEHHBIX BHEOIOMKETHBIX (DOHIOB, OpraHaMH TOCYAapCTBEHHOW BiIacTU
cyobekToB  Poccumiickori  denmeparuu, oOpraHaMu  MECTHOTO CaMOYIpaBJICHHS» (BMECTE C
«IlonmoxkenneM o TpeOOBaHMIX K 3aKIIOUYCHHUIO COIVIAICHWH O B3aUMOICUCTBUU MEXIY
MHOTO(YHKLIHOHAJIBHBIMH [IEHTPAaMU MPEIOCTABICHUS TOCYIapCTBEHHBIX U MYHHUIIUIAIBHBIX YCIYT
u  ¢eneparbHBIMH  OpraHaMd  UCTIOJHHUTENBHOW  BIACTH, OpraHaMH TOCYHapCTBEHHBIX
BHEOIOKETHBIX (POHIOB, OpraHaMU TOCYIapCTBEHHON BacTH cyObekToB Poccuiickoii deneparum,
OopraHaMH MECTHOTO caMmoympasieHus») («Cobpanue 3akononarenbctsa Poccuiickoit @eneparumny,
03.10.2011, Ne 40, ct. 5559, «Poccuiickas razeran, Ne 222, 05.10.2011).

16. IlocranoBnenuem IIpaButenbctBa Poccuiickoit @epeparuun ot 25.01.2013 Ne 33
«O0 uCHONB30BaHUU TPOCTON HIIEKTPOHHOM TMOAMUCH TpPU OKa3aHUM TOCYJAapCTBEHHBIX U
MYHUIIMNTANBHBIX ycayr» (BmecTe ¢ «lIpaBmiaMu ucnonab30BaHUS MPOCTON 3JIEKTPOHHOM MOANUCH
IpU OKa3aHUM TOCYIApPCTBEHHBIX M MYHULMMNAIBHBIX ycayr») («CoOpaHue 3aKOHOAATENIbCTBA
Poccuiickoit @enepanuny», 04.02.2013, Ne 5, ct. 377).

17. IlocranoBnenuem IlpaButenbctBa Poccuiickoit @enepaunn or 16.08.2012 Ne 840
«O mopsiIKe 1MoIa4u U PaCCMOTPEHHMSI JKao0 Ha pelieHus u aeictus (Oe3neiicTBue) GenepanbHbIX
OpPTaHOB HWCIOJNHUTEIILHON BIACTH M WX JOJDKHOCTHBIX JHI, (eAepadbHBIX TOCYIapCTBEHHBIX
CIy)KallluX, JODKHOCTHBIX JIMI[ TOCYIAapCTBEHHBIX BHEOIOMKETHBIX (QoHaoB Poccuiickoit
@enepannu, a TaKkKe roCyJapCTBEHHBIX KOpPIOpaIUi, KOTOPbIE B COOTBETCTBHM C (hefepaabHbIM
3aKOHOM HaJeNieHbl IOJIHOMOYMSIMHM 10 TPEJOCTaBICHUIO TOCYIapCTBEHHBIX YCIyr B
YCTaHOBJICHHOU cdepe AeAaTeIbHOCTH, U UX AOKHOCTHBIX JHID (BMecTe ¢ «l[IpaBunamu momauu u
paccMOTpeHHsl kajno0 Ha pemieHus W AcicTBus  (OesneiicTBue) (emepanbHBIX OpraHoOB
WCTIOTHUTENLHON BJIACTH M MX JOJKHOCTHBIX JHI, (pelepalbHBIX TOCYIaPCTBEHHBIX CITYXKaIHX,
JOJDKHOCTHBIX JIMII TOCYNAapCTBEHHBIX BHEOIOMKETHBIX (oHI0B Poccuiickoit denepannu, a Takxke
TOCYIapCTBEHHBIX KOPIOpAIMii, KOTOPhIE B COOTBETCTBUU C (eAepaibHBIM 3aKOHOM HAJICIICHBI
MOJTHOMOUUSMUA TIO TPEIOCTABICHUI0 TOCYIAPCTBEHHBIX YCIAYyr B YCTAHOBICHHOH cdepe
JeATeTLHOCTH, M UX JODKHOCTHBIX JUIy) («Poccuiickas razerayn, Ne 192, 22.08.2012, «Cobpanue
3akoHomarenbcTBa Poccutickoit deneparuny, 27.08.2012, Ne 35, ct. 4829).

18. Tlocranosnenunem IlpaBurenbctBa Poccuiickoit ®denmeparuu ot 18.03.2015 Ne 250
«O0 yTBepkJIeHUU TpeOOBaHUI K COCTABJICHUIO U BbIJAYE 3asBUTENSIM JOKYMEHTOB Ha OyMa)XHOM
HOCHUTEJE, MOATBEPKIAIOIIUX COACpPKAHUE DIEKTPOHHBIX JOKYMEHTOB, HAalpaBICHHBIX B
MHOTO(YHKIIMOHAIBHBIN [EHTP MPEIOCTABICHUS TOCYIAPCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT IO
pe3ylibTataM  MPEeAOCTABICHHUS TOCYJapCTBEHHBIX M  MYHHUIMNAIBHBIX YCIYr OpraHamu,
NPENOCTABIAIONIMMU  TOCYJApCTBEHHbIE  YCIYI'M, M  OpraHami,  MpeJoCTaBISIOIIUMHU
MYHULIMTIAJIbHBIE YCIYyTHW, M K BblJau€ 3asBUTEISIM Ha OCHOBaHMM WH(OpMauuu U3
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WH(OPMAIIMOHHBIX CHUCTEM OPTaHOB, MPEIOCTABISIONIMX TOCYJAPCTBEHHBIC YCIYTH, U OpPTaHOB,
MPEIOCTABISIONMINX MYHUIIUNIAIBHBIE YCIYTH, B TOM YHUCIE C HMCIOJIb30BaHUEM HH(OPMAIIMOHHO-
TEXHOJIOTHYECKOM M KOMMYHUKAIIMOHHOW WH(MPACTPYKTYpPHI, JOKYMEHTOB, BKIIOYAsl COCTABJICHHE
Ha OyMa)KHOM HOCHUTEJIEC W 3aBEPEHHE BBIMUCOK W3 YKAa3aHHBIX WH(OOPMAIIMOHHBIX CHCTEM)
(«Cobpanue 3akonomarenbcTBa Poccuiickoit deneparumy, 30.03.2015, Ne 13, ct. 1936).

19. Tlocranosnennem IlpaButensctBa Poccuiickoit @enepanuu ot 26.03.2016 No 236
«O TpeOoBaHMIX K MPEAOCTABICHHUIO B AJIEKTPOHHOHN (pOpME TOCYIapCTBEHHBIX U MYHHUIIMIAIbHBIX
yeryr» («Poccuiickas razera», Ne 75, 08.04.2016, «Cobpanue 3akoHOmarenbcTBa Poccuiickoit
Oenepanun», 11.04.2016, Ne 15, ct. 2084).

20. Ilpukazom Munduna Poccum ot 12.11.2013 Ne 1070 «OO0 yrBepxnenun IlpaBui
yKa3aHus WHOOPMAIMU B PEKBU3HUTAX PACIOPSDKEHUN O MEpeBOAE JIEHEKHBIX CPEICTB B YILIATY
iatexxed B OromkeTHylo cucreMy Poccuiickoit ®depepaumn» («Poccuiickas razera», Ne 15,
24.01.2014).

21. 3akonom MockoBckoii obmactu or  05.10.2006 Ne 164/2006-O3 «O paccMoTpeHHH
obpamenuii rpaxaan» («ExxenneBasie HoBoctu. ITommockoBee», Ne 189, 11.10.2006).

22. YcraBoM MYHUITMIIAILHOTO 00pa30BaHUs, YTBEPKICHHBIM
peleHrneM (HauMEHOBaHWE  MPEICTABUTEIBHOTO  OpraHa,
YTBEPAMBIIETO YCTaB) OT Ne (cBeneHus 00 OMyOIMKOBAaHUH );

23. IlonoxeHnnem 0 MYHUITUTIATEHOM apxuBe, YTBEPKICHHBIM

(HauMEHOBaHME JIOKyMEHTa; OpraHa, YTBEPAMBIIETO MOJOKEHHE;

JlaTy ¥ HOMep TOKYMEHTa; CBEICHUS 00 OMYyOIMKOBaHHH).
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[Ipunoxenue 7

K TUITOBOM (hopMe AIMHUHHCTPATUBHOTO PErIaMEHTa
I10 MPEJOCTABICHUIO MYHULIUIIAILHON YCIIyTH
«Bbiaua apXUBHBIX CIPABOK, APXUBHBIX BBIMHCOK,
ApXUBHBIX KOTIUH 1 UH(POPMAIIMOHHBIX ITHCEM T10
BOMpOCaM, 3aTparuBaroINM MpaBa 1 3aKOHHBIE
HUHTCPCCHI 3asABUTCIIA»

®opMma 3asiBJIEHHS O NMPEIOCTABJICHUH APXUBHOI MH(OPMAIIMHU O CTaKe PadOThI
WIH 0 pa3Mepe 3apadOTHO MJIAThI

B myHununanbHbeIi apxuB

MYHHUIMIIAIBHOTO paiioHa (TOPOJACKOTO OKPYTa)

oT

(®.M.0. unu HaMMEHOBaHNE OPTaHU3ALUH; TTACTIOPTHBIE JaHHbIE
rpakJaHMHa; TIOYTOBBIN afpec; KOHTAKTHBIN Tene(oH U aapec
SJIEKTPOHHON TIOUTHI)

3asiBeHue
0 MPEIOCTABICHUU apXUBHOU HH(OPMAITUHU O CTake PabOThI WK O pa3Mepe 3apad0THOM IIJIaThI

[Tpoury mpenocTaBUTh apXUBHYIO CIIPABKY, apXUBHYIO BBITIHCKY, apXHBHYIO KOMHIO (yKa3aTh
HY)KHBIH JOKYMEHT) ISl TIOATBEPKICHUS CTa)Ka paObOThI MM 3apabOTHOM TIJIaTHI.
Ha nepuon 3anpammBaemoit nHbopmanuu Most hamuiius Obuia (*):
[TotHOE Ha3BaHUWeE opraHu3anuK (Ha epuos padoTsr) (*):

B nocjacayromemM opranmsanusa CMCHUIIA CBOC HANMCHOBAHUC HaA:

CrpykrypHOe moapaszaenenue (*):
3aHumMaeMas JOJKHOCTH (*):
Anpec mecta paboTsI (*):
Jara Hauana paboTsl B opranuzanuu (*):
Jlara okoH49aHus pabOTHI B opranmu3anuu (*):

[epuon, 3a KOTOPBIN HEOOXOIMMO TMOATBEPAUTD CTaX padboTHI (*) ¢ o

Ilepron, 3a KOTOpBIM HEOOXOAMMO MOATBEPAUTH 3apaboTHyro Iwiaty (*), B ciydae, eciu
3arpammnBaeTcss HHPOpMaIus 0 3apadOTHOH mare: ¢ 1o

Homep mpukasa o npuéme Ha paboTy:  , jara NOANMCAHUS NpUKa3a O mpuéMe Ha padoTy:

Howmep npukasa 06 yBoJbHEHUU: , laTa MoJANUCcaHus MprKas3a 00 yBOJIbHEHUU:

Pesynbrar yciyru npoiry npeiocTaBUuTh B KOJIMYECTBE IK3eMILIApa(oB).

[Ipunararo cienyronue TOKYMEHTHI:

agrwdE
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Ha 00paboTKy MOMX MepCOHATbHBIX JAHHBIX, COICPIKALIUXCS B 3asBJICHUU U MPUIIAracMbIX K HEMY
JIOKyMEHTaX, COTJIaCeH.
*00s3areIbHbIE U 3aII0JIHEHUS 10JIS

« » 20 r

(®.1.0. 3asBuTEINs, HOIHOCTEIO) (TTomTIIICh 3asBUTEIISN)
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[Tpunoxenue 8
K TurnoBoi#t popmMe AIMUHUCTPATUBHOTO
pemIaMeHTa 1o MpeIOCTaBICHUIO MyHUIIUTIIAIBHON
yciyru «Bpliaua apXuBHBIX CIPAaBOK, apXUBHBIX
BBINHCOK, aPXUBHBIX KOMUN ¥ HH(OPMALIMOHHBIX
IIACEM I10 BOIIPOCAM, 3aTPAruBarOIIUM IIPaBa U
3aKOHHBIC UHTEPECHI 3asIBUTENIS

dopma 3as1BJICHUA O NPEAOCTABJICHUH APXMBHON UHGPOPMALUY B OTHOLICHUU
HEABHKMMOI'0 UMYILECTBA

B MmyHunmnanbHbI apXuB
MYHHUIMIIAIBHOTO paiioHa (TOPOACKOTO OKPYTa)

oT

(q).I/I.O. WITH HAMMEHOBAHUE OPraHU3al1H1; TaCIIOPTHbIEC JaHHBIE
rpakJIaHMHA; TIOYTOBBIN afpec; KOHTAKTHBIN Tene(oH U aapec
JJIEKTPOHHOHU ITOYTHI)

3asgBicHue
(0] Hpe,Z[OCTaBJIeHI/II/I apXHBHOﬁ I/IHq)OpMaI_[I/II/I B OTHOILIICHHUU HECABUXXHUMOI'O I/IMyIJ_IeCTBa

[Ipoury mpenocTaBuTh MHE apXHMBHYIO CIIPAaBKY, apXWBHYIO BBINHCKY, apXUBHYIO KOITHIO
(YyKa3aTb HYXXHBIM JOKYMEHT) IO BOIIPOCY IPEAOCTaBICHUS CBEACHUH 00 00ObEKTE HEIABHIKUMOIO
UMYIIECTBA.
Anpec obnekra (*):
['on mayana Bnagenus (*):
I'on okonuanus BuagaeHus (*):
HanmMeHnoBaHue opraHu3aiiu, Ipe1oCTaBUBIICH 00BEKT HEABUKUMOCTH (*):

Bun o6bekTa (kBapTHpa, 3eMETbHBIN y4acToK U ap.) (*):
Bun w peKkBU3HMTHI 3ampamiyMBaeMoOro JOKyMeHTa (IMOCTaHOBJIEHHE, JoroBop u 1ap.) (*)

JlononHUTENBHBIE CBEICHUS O MIPEAMETE 3aMpoca:

Pesynbrar yciayru npoiry npeaocTaBUTh B KOTUYECTBE AK3EeMILISIpa(oB).

[Tpunaraio cneayronie JOKYMEHTBI:

agrwbdE

Ha 00paboTKy MOMX MepCOHATbHBIX JAHHBIX, COMCPIKALIUXCS B 3asBJICHUU U MPUIIAracMbIX K HEMY
JIOKyMEHTaX, COTJIaCeH.
*00s3areIbHBIE U 3aIIOIHEHUS 10JIS

« » 20

(®.1.0. 3asBuTEINs, HOIHOCTEIO) (moamuch 3asBUTEINS)
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[Ipunoxennue 9

kK TumoBoit hopmMe ATMUHUCTPATUBHOTO
periraMCHTa 1o Npea0CTaBIICHUIO MYHHHHHaHBHOﬁ

yciyru «Bpliaua apXuBHBIX CIIPABOK, apXUBHBIX
BBINKCOK, apPXUBHBIX KOMUN ¥ HH(OPMALIMOHHBIX

MUCEM IO BOTIPOCAM, 3aTParuBaloIINM IIpaBa U

3aKOHHBIC UHTCPCChI 3aABUTCIIS»

(I)opMa 3asiBJICHUSA 0 MOJYYCHHUHU UHBIX APXHBHBIX CBedeHMit

B MmyHunmnanbHbIi apXuB

(MyHMLUIIAJIBHOTO palioHa (TOPOACKOTO OKpyTa)
oT

(®.1.0. unu HaMMEHOBaHNE OPTaHU3aLUH; TACTIOPTHBIE TaHHbIE
rpakJaHMHa; TIOYTOBBIN afpec; KOHTAKTHBIN Tene(oH U aapec

SJIEKTPOHHON TIOUTHI)

3agBieHuE
O MPEOCTABICHIUH UHBIX aPXUBHBIX CBEIACHUMN

[Ipomry mpenocTaBUTh MHE apXHMBHYIO CIpPaBKY, apXHUBHYIO BBIITUCKY, apXHUBHYIO KOIIHIO

(yka3zarb HYKHBIN JOKYMEHT) o BOIIPOCY IIPENOCTABIICHUS

CBEIIEHUI

(yka3zaTh peIMeT 3armpoca U CBEJeHU s, HeOOX0aUMbIe TSl ITOUcKa HHGOPMAIIUN )

B citydae ycbiHOBIICHMS:
®damumust, UM, OTYECTBO YChIHOBHTENEH (*)
T'on yceiHoBnenus (*)

B ciydae 3anpoca cBeeHU 00 akTax rpa)1aHCKOTO COCTOSIHUS:
damunus, UM, OTYECTBO  YEJIOBEKa, O KOTOPOM  3alpaliuBaroTCs

I'on coOwITHs (pOKIEHNUS, OPaKOCOUETAHHS CMEPTH U T.1.) (*)

CBEICHUS

Mecto coObrtast (*)

B cirydae 3anpoca TaHHBIX O PETHCTPALUU 3aXOPOHEHUN:
®damunus, MM, OTYECTBO  YEJIOBEKa, O KOTOPOM  3allpaliMBarOTCA

I'ox 3axoponenus (*)
Mecto 3axopoHeHusI (¢ ykazaHuem kiaaaouma) (*)

B ciryuae 3anpoca JaHHBIX O COAEpIKaHUM 3aBEIIaHHS:
damuius, UMs, 0TUECTBO 3aBemiarens (*)
I'ox cocraBnenus 3aBemanus (*)
HaumenoBanue oprana, opopmuBIiero 3asemanue (*)

B cnyuae 3anpoca gaHHBIX O HarpakJA€HUU:

CBCACHU

(0)

(*)

*)

Ha3sBanue opranmzanuu, B KOTOPOH 3asBUTENh paboTay B Tepuoa ero HarpaxaeHus (*):
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HanmMeHnoBaHue Harpaapl WM MOYETHOTO 3BaHUs (*):
lox Harpaxuaenus (*):

B cnyuae 3anpoca MHBIX JaHHBIX B CBOOOAHOH (hopMe omucarh UMEIOIIUECs CBeIeHUsI 00 00beKTe
3ampoca.

Pesynbrar yciayru npoiry npeaocTaBUTh B KOJTUYECTBE AK3eMIuIsApa (OB).

[Ipunararo cienyronme TOKYMEHTHI:

agrwdE

Ha 00paboTKy MOMX MepCOHATbHBIX JAHHBIX, COICPIKALIUXCS B 3asBJICHUU U MPUIIAracMbIX K HEMY
JIOKyMEHTaX, COTJIaCeH.
*00s3areIbHbIE U 3aII0IHEHUS 10JIS

« » 20 r

(®.1.0. 3asBuTEINs, HOIHOCTEIO) (TTomTIUICh 3asBUTEIISN)
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[Ipunoxenue 10

K TunoBoit popme AAMUHUCTPATUBHOTO
penIaMeHTa 110 IPEIOCTaBICHAIO MYHUIIUIIAIBHON
yciyru «Bpliaua apXuBHBIX CIIPABOK, apXUBHBIX
BBINHUCOK, APXUBHBIX KOMHUHA U MH()OPMALIMOHHBIX
IIMCEM TI0 BOIIPOCAM, 3aTParuBaloLIM M1paBa U
3aKOHHBIE UHTEPECHI 3asIBUTEIIS

CnECOK JOKYMEHTOB, 00513aTe/IbHBIX /ISl PEA0CTABJICHUS 3asiBUTEIEM B 3aBUCHUMOCTH OT KATeropvu 3asiBUTEJ sl U OCHOBAHMU )i 00OpaleHust

OcHoBaHue 17151 00paIieHus Kareropus 3asBurens HanmenoBanue noxymeHra
[Tony4yeHne 1OKyMEHTOB, HEOOXOAUMBIX JJIs dusznueckue Iumna 1. 3asBnenue.
MOATBEPXKICHUS CTa)ka pabOThI MK pazMepa 2. JIOKyMEHT, yIOCTOBEPSIOIIUI TMYHOCTD
3apabOTHOI ILIaThI. 3asBUTENSI WM €TO MPEJCTaBUTEIIS.
3. JloBepeHHOCTH, 0OpMIICHHAS B
COOTBETCTBUH

¢ 3aKOHOJaTeIbCTBOM Poccuiickoii
®denepanuun, B Crydae oOparieHus
[IpencraBurens 3asBUTENS.

[TomyueHnue JOKYMEHTOB, COIEPIKALUX Ou3nyecKre 1A, NHAUBUTyaIbHbIE 1. 3agBnenue.

CBEJICHHSI B OTHOILICHNH OOBEKTOB HEABMKUMOTO | MPEeIIPUHUMATENH, IOPUANYECKUE JTUIA 2. JIOKyMEHT, yIOCTOBEPSIOIINI TMYHOCTD
uMyIecTBa (eciid JOKYMEHTHI CoJepKar 3asiBUTENISI WM €r0 MPEICTaBUTEIIS.
CBEJICHUs, yKa3aHHbIE B ITYHKTE 2.4 HACTOSAIIETO 3. JIoKyMeHTBHI, MOATBEPKIAIOIINE TIPABO
AJMUHUCTPAaTUBHOTO perjiaMeHTa, IpaBa Ha BJIa/ICHUS HEABM)KUMBIM UMYIIECTBOM
HEABM)KMMOE UMYIIECTBO HE 3apETUCTPUPOBAHBI (ToroBOp KYyIIU-TIPOJIAXKH, PEIICHUE CY/a,
B EnuHOM rocynapcTBeHHOM peecTpe MHPOBOE COIVIallIEHUE U JIp.).
HEJIBKUMOCTH M HE MPOLLIO 75 JET ¢ MOMEHTA 4. JloBepeHHOCTH, OpopMIICHHAS B
CO3aHMs JOKYMEHTA) COOTBETCTBUU

C 3aKOHOJAaTeILCTBOM Poccuiickoit
®denepanuu, B Crydae oOparieHus
[IpencraBuTens 3assBUTENS.
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[TomyueHnue TOKYMEHTOB, COIEPIKAITIX
cBezicHUs1 00 YCHIHOBIICHUH (yIOYSPEHUH )
JOKYMEHTOB

du3nyecKue Iuna, THIUBUAYAIbHbIE
NPEANPUHAMATENH, FOPUIAUECKUE JUIIA

1. 3asBnenue.

2. JIOKyMEeHT, yJIOCTOBEPSIOITUI JTMYHOCTh
3asABUTCIIA UJIN €TO NPCACTABUTCIIA.

3. Cornacue yChIHOBUTEIIEH, 3aBEPEHHOE
HOTapHyCOM.

4. JloBepeHHOCTH, OpopMIICHHAS B
COOTBETCTBUU

C 3aKOHOJATENBCTBOM Poccuiickoi
®denepanuu, B ciaydae oOparieHus
HpeI[CTaBI/ITeJIH 3adABUTCIIA.

[TomyueHnue 1OKyMEHTOB, COZIEPKALINX
CBEJCHHSI U3 KHUT PETUCTPALIUH 3aXOPOHEHUN
(3aXOpPOHEHHH YPH C MpaxoM) (€CJId He MPOIILIO
75 5eT ¢ MOMEHTA CO3JaHuUs TOKYMEHTA)

du3nyecKue Jula, MHAUBUIYAIbHbIE
MpEeANPUHUMATETH, FOPUANYECKUE U

1. 3agBnenue.

2. JIOKyMEHT, yIOCTOBEPSIOIIUI TMYHOCTD
3asIBUTENISL WIM €T0 MPEACTaBUTENS.

3. JIOKyMEHT, TOITBEPKIAIOLTUI POJICTBO
3asBUTENS C YEITOBEKOM, O KOTOPOM
3aMpalInBalOTCs CBEACHUS.

4. JloBepeHHOCTH, 0popMIICHHAS B
COOTBETCTBUU

C 3aKOHOJAaTeILCTBOM Poccuiickoit
®denepanuu, B Crydae oOparieHus
[IpencraBurens 3asBUTENS.

[Tony4yeHne TOKyMEHTOB, CONEPIKAIIUX
CBe/IeHUs 00 aKTax TPaskJaHCKOTO COCTOSTHHS
(poxnennu, OpakoCOYeTaHUHU, CMEPTH )
(ecnu He TPOILIO 75 JET C MOMEHTA CO3/IaHuUs

JIOKyMEHTA)

du3nyecKue Jula, MHAUBUIYAIbHbIE
MpEeANPUHUMATETH, IOPUANYECKUE U

1. 3agBnenue.

2. JIOKyMEHT, yIOCTOBEPSIOIINI TMYHOCTD
3asiBUTENISI WM €r0 MPECTaBUTEIIS.

3. JIokyMeHT, MOATBEPKAAIOIINN (HaKT
CMEpTH YeJIOBEeKa, 0 KOTOPOM 3aIlpaluBaloTCs
CBEICHUS

4. JIOKyMEHTBI, MOATBEPKIAIOIINE POICTBO
3asgBUTENA C  YEJIOBEKOM, O KOTOPOM
3aMpalIuBalOTCs CBEACHUS.

5. loBepeHHOCTH, 0O(hOpMIICHHAS B
COOTBETCTBUU

C 3aKOHOJAaTeILCTBOM Poccuiickoit
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®denepanuu, B Crydae oOparieHus
[IpencraBuTerns 3assBUTEIIS.

[Tonyuyenue JIOKyMEHTOB, COJIEPIKALIUX
CBE/ICHUS B OTHOIICHUU COJEPKAHUS 3aBEIIaHMs

duznueckue Jinna, MTHAUBUAYaJIbHBIC
npeaANTpUHUMATCIN, OPUINIYCCKUC JIUIA

1. 3asBnenue.

2. JIOKyMEeHT, yIOCTOBEPSIIOITUI JTMYHOCTh
3asIBUTENIS] WM €r0 TPEICTaBUTEIIS.

3. CnpaBka OT HoOTapuyca 00 OTKPBITUH
HACJIEJICTBA.

4. JloBepeHHOCTb, odopMiIeHHAs B
COOTBETCTBUU

C 3aKOHOJAaTeILCTBOM Poccuiickoit
denepanuu, B ciydae oOparteHust

HpeI[CTaBI/ITeJ'IH 3asdBUTCIIA.

duznueckue Jmna, ABIAOIMUCCA HAaCICOIHHUKaMH
IIEpBOU OUepen

1. 3agBnenue.

2. JIOKyMEHT, yIOCTOBEPSIOIIUI TMYHOCTD
3asiBUTENIS. WM €T0 TPEJCTaBUTEIIS.

3. JlokyMeHT, MOATBEPKAAIOIINN (HaKT
CMEpTH 3aBeuiaress.

4. JIoKyMEHTBI, IOATBEPKAAIOIINE POACTBO
3asBUTENS C 3aBEILATEIEM.

5. JloBepeHHOCTH, 0OOpMIICHHAS B
COOTBETCTBHUHU

C 3aKOHOJATENILCTBOM Pocculickon
®denepanuu, B ciaydae oOparieHus
[IpencraBuTens 3asBUTEINS.
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[Tpunoxenue 11

K TunoBoit popme AIMUHUCTPATUBHOTO
penIaMeHTa 110 IPEIOCTaBICHAIO MYHUIIUTIIAIBHON
yciyru «Bpliaua apXuBHBIX CIIPABOK, aPXUBHBIX
BBINHUCOK, APXUBHBIX KOMUN U HH(OPMALIMOHHBIX
IIACEM I10 BOIIPOCAM, 3aTParuBarolIuM IIpaBa u
3aKOHHBIE UHTEPECHI 3asIBUTEIIS

Onucanue J0KyMEHTOB, HEOOXOAMMBIX /IS NIpeocTaBieHuss MyHUIIUNIAJBLHOM YCJAYTH

Knacc nokymenrta

Buasl nokymMeHTOB

OO01ee onucanue
JIOKYMEHTOB

[Ipu HanpaBieHUU
3asBJICHUS TI0 MTOYTE

[Tpu nogaue uepes PIITY

[Ipu moaTBep)KaAeHUN
JTOKyMEHTOB B MOI |

[Ipu nonaue

JoKyMeHTBI, peac

TaBJjsieMble 3asiBUTeJIeM (ero nmpeacTaBuTeeM)

3agBneHue

3asBICHHUE JOJKHO OBITH
odopmiieHo 1o Gopme,
YKa3aHHOU B
ITpunoxenusix 7, 8 u 9 x
HaCTOSIILEMY
AJIMUHUCTPAaTUBHOMY
pEerIaMeHTy.

3agBieHue TOHKHO
OBITH HOAITHUCAHO
COOCTBEHHOPYYHOMH
MOJNHUCHIO 3asgBUTEIIS
WJIH TIPEJICTABUTEIIS
3asgBUTEINA,
YIOJHOMOYEHHOTO Ha
MOAIHCAHKNE
JIOKYMEHTOB TIPH

rnmoaaydc.

[Tpu nogaue 3anoynHsAETCA -
WHTEpaKTUBHAS popma
3asBJICHUSL.
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Knacc nokymenta | Buzbl JOKyMEHTOB O6miee onucanue [Ipu HanpaBieHUU [Tpu nogaue uepes PIITY
JTOKYMCHTOB 3a4BJICHUA 110 IIOYTEC HpI/I nojade HpH MOATBEPKACHUU
JTOKyMEHTOB B MOI]|
JloxymeHT, [Tacnopt [Tacriopt moymkeH OBITH [Ipenocrasnsercs [Ipu nonaue [Ipencrapnsercs
YAOCTOBEPSIIOIIMN | FpaKAaHUHA o(opmIieH B COOTBETCTBHH | KOIHUS JTOKYMEHTA. MPEI0CTABISACTCS OpUTHHAJ AJI1 CBEPKH B
JIUYHOCTh Poccuiickoit C IOCTAHOBJICHUEM AJIIEKTPOHHBIN 00pa3 MOMEHT MOJY4YEeHUS
Denepauuu IIpaBuTenbcTBa 3ar0JTHEHHBIX CTPAHUIL pe3ynbrara
Poccuiickoit @enepanuu oT JIOKYMEHTA. MyHununaisHON
8 mronst 1997 . Ne 828 «O06 yeayru B MOII.
yTBepxkeHnu [lonoxxenus
0 MacrnopTe rpaxkJaaHuHa
Poccuiickoit @enepanuu,
oOpa3siia 61aHKa 1
OMMCaHUs Macrnopra
rpaxxaanuHa Pocculickon
denepanum.
Bpemennoe JlomxHo coorBeTcTBOBarh | IIpenocrasnsercs IIpu nonmaue IIpencraBnsercs
YAOCTOBEPEHHUE dbopme, yTBEpKICHHON KOMUS JOKYMEHTA. MIPENOCTABIISAETCS OpWUTMHAJ JJI1 CBEPKH B
JIMYHOCTHU npukazoM MB/] Poccuu ot SNIEKTPOHHBIN 00pa3 BCeX | MOMEHT MOJyYCHHS
rpakJIaHuHA 13.11.2017 Ne 851. CTpaHHII. pe3yibrara
Poccutickon MyHuIunaibHOM
denepanuu ycinyru B MOLI.
Boennslii 6miier 3anonHsercs B IIpenocrasnsercs IIpu nonaue IIpencraBnsercs
COOTBETCTBHH C MPUKA30M | KOIUSA JOKYMEHTA. MIPEIOCTABISAETCS OpUTMHAJ JJI1 CBEPKU B

Munuctpa 000pOHbI

ANIEKTPOHHBIN 00pa3

MOMCHT IMOJTYUYCHUSA

Poccuiickoit @enepanuu oT 3a0JIHEHHBIX CTPAHUII. pe3yibTara
18.07.2014 Ne 495. MyHununaabHOU
ycinyru B MOLI.
Bpemennoe 3anonHsercs B IIpenocrasnsercs IIpu nonaue IIpencrasnsercs
YIAOCTOBEPEHHE, COOTBETCTBHMHM C IPUKA30M | KOIUS JOKYMEHTA. IIPENOCTABIIACTCS OpPUTHMHAJI JJI CBEPKU B

BbBIJAHHOC B3aMCH
BOEHHOTO Omiera

Munuctpa 000pOHbI
Poccuiickoit @enepanuu OT
18.07.2014 Ne 495.

ANIEKTPOHHBIN 00pa3

3allIOJTHCHHBIX CTpaHUII.

MOMEHT MOJy4YEHUs
pe3yibrara
MyHunMnaabsHOU
ycinyru B MOLI.
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Knacc nokymenrta

Buasl nokymMeHTOB O6miee onucanue [Ipu HanpaBieHUU [Tpu nogaue uepes PIITY
JTOKYMCHTOB 3a4BJICHUA 110 IIOYTEC HpI/I nojade HpH MOATBEPKACHUU
JTOKyMEHTOB B MOI]|

YnocroBepeHue 3amnoHAeTCs B [Ipenocrasnsercs [Ipu nonaue [Ipencrapnsercs
JINYHOCTH COOTBETCTBUH C KOS JTOKYMEHTA. MPEI0CTABISACTCS OpUTHHAJ AJI1 CBEPKH B
BOCHHOCTY>KAILIETO | MOCTAHOBJICHHUEM AJIIEKTPOHHBIN 00pa3 MOMEHT MOJY4YEeHUS
Poccutickon IIpaBurenscTBa 3aII0JIHEHHBIX CTPAHULL. pesynbrara
denepanuu Poccuiickoit @enepanuu oT MyHununaisHON

12.02.2003 yciyru B MOLI.

Ne 01
[Tacnopt Heobxonumo [Ipenocrasnsercs [Ipu nonaue [Ipencrapnsercs
HMHOCTPAHHOTO MIpE/ICTABICHHE KOS TOKYMEHTA. MPEI0CTABISACTCS OpUTHHAJ AJI1 CBEPKH B
rpakJIaHuHA ouIIMaIBLHO 3aBEPEHHOTO ANIEKTPOHHBINA 00pa3 BcexX MOMEHT MOJy4eHUS

nepeBojia nacrnopra CTpaHHuIl. pe3ynbrara

WHOCTPAHHOTO IpakJIaHUHA MyHununaisHON

Ha PYCCKHH SI3BIK. yciyru B ML
CBUAETETBCTBO O ®dopma CBUIETEIbCTBA [Ipenocrasnsercs [Ipu nonaue [Ipencrapnsercs
paccMOTpEeHUH YCTaHOBJIEHA MPUKA30M KOS TOKYMEHTA. MPEI0CTABISACTCS OpUTHHAJ AJI1 CBEPKH B

XoIaTaiicTBa o

MB/I Poccuu ot

AIIEKTPOHHBINA 00pa3 Bcex

MOMCHT IMOJTYYCHUSA

IIPU3HAHNUM JIMLA 21.09.2017 Ne 732. CTpaHULL. pe3yJsbrara

Oe)KeHIlEM Ha MyHununaisHON

TEpPUTOPUU yciyru B MOLIL

Poccuiickoi

denepanuu 1o

CYIECTBY

Bun na JomxHo cooTBeTrcTBOBaTh | IIpenocrasnsercs IIpu nonaue IIpencrasnsercs

JKUTCIIBCTBO B (bopMe, y’TBep)KI[eHHOﬁ KOIHUS TOKYMEHTA. MpEaAOCTaBIACTCA OopuruHal ajist CBEPKHU B

Poccutickon npukasom MBJI Poccun ot ANIEKTPOHHBIN 00pa3 BCeX | MOMEHT MOJyYCHHS

denepannn 09.08.2017 Ne 617. CTpaHuL. pe3ynbrara
MyHunMnaabsHOU

ycinyru B MOLI.
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Knacc nokymenta | Buzbl JOKyMEHTOB O6miee onucanue [Ipu HanpaBieHUU [Tpu nogaue uepes PIITY
JTOKYMCHTOB 3a4BJICHUA 110 IIOYTEC HpI/I nojade HpH MOATBEPKACHUU
JTOKyMEHTOB B MOI]|
YnocroBepeHue dopma ynoCTOBEPEHUS [Ipenocrasnsercs [Ipu nonaue [Ipencrapnsercs
OexeHna yYTBEpKICHA KOITUSI JIOKyMEHTA. MPEI0CTABISACTCS OpUTHHAJ AJI1 CBEPKH B
HOCTAHOBICHUEM JIIEKTPOHHBIN 00pa3 BCeX | MOMEHT MOIY4YEeHHUS
IIpaBATETECTES CTpaHHuIl. pe3ynbrara }
L. MyHununaisHON
Poccuiickoit @enepanuu oT yeryri 8 MOIL,
10.05.2011 Ne 356.
Pazpemenne na dopma pazpenieHust [Ipenocransercs IIpu nonaue IIpencrasnsercs
BPEMEHHOE YTBEPKJI€HA IIPUKA3Z0M KOTINSI IOKyMEHTA. MIPENOCTABIISAETCS OpUTMHAJ JJI1 CBEPKU B
[IPOKUBAaHUE B MB/] Poccuu ot ANIEKTPOHHBIN 00pa3 MOMEHT I10JIy4€HUS
Poccuiickoit 27.11.2017 Ne 891 CTpPaHHUIIBI C OTMETKOM WJIM | pe3ysbTara
denepanuu BCEX CTPAaHMUI] B ClIy4ae MyHuunanbsHOn
BBIIAYH OTAECILHOTI'O ycinyru B MOLI.
JIOKYMEHTA.
CBUAETENBCTBO O dopma CBUIETEIbCTBA [Ipenocransercs IIpu nonaue IIpencrasnsercs
mpeaoCTaBJICHUA YTBEPKICHA PUKA30M KOIIUS IOKYMEHTA. MpEaAOCTaBIACTCA OopuruHal ajist CBEPKHU B
BPEMEHHOIO MBJI Poccun ot AIIEKTPOHHBIN 00pa3 BCEX | MOMEHT MMOJYYCHHUS
yOexwuina Ha 28.09.2017 No 741 CTpaHUL JOKYMEHTA. pe3ynbrara
TEpPUTOPUU B ' MyHuIunaibHOM
Poccuiickoi ycinyru B MOLI.
Denepanuu
3arpaHUYHbIN CootBerctByeT obpasuam | [IpemocraBnsercs [Ipu nonaue [Ipencrasnsercs
nacnopT (macmopT | M ONMHUCAHUIO, KOS TOKYMEHTA. MPEI0CTABISAETCS OpUTHHAJ JJI1 CBEPKH B
IpaKJaHUHA YTBEPKICHHBIM ANIEKTPOHHBIN 00pa3 MOMEHT MOJyYEHUs
Poccutickon IIOCTaHOBJICHUEM 3aI0JIHEHHBIX CTPaHULL pe3yJsbrara
denepanuu, [IpaBuTenscTBa JIOKYMEHTA. MyHununaisHON
YIOCTOBEPSAIOLINX Poccuiickoit @enepanun ot ycayru B MOLI.
JINYHOCTh 18.11.2005 Ne 687.
rpakJaHUHA
Poccuiickoi
Oenepanuu 3a

npeaeIiaMu
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Knacc nokymenta | Buzbl JOKyMEHTOB O6miee onucanue [Ipu HanpaBieHUU [Tpu nogaue uepes PIITY
JTOKYMCHTOB 3a4BJICHUA 110 IIOYTEC HpI/I nojade HpH MOATBEPKACHUU
JTOKyMEHTOB B MOI]|
TEPPUTOPUU
Poccuiickon
denepanyn)
CBUIETETBCTBO O CocraB cBeqieHHi B [Ipenocrasnsercs [Ipu nonaue [IpencraBnsercs
POXXIEHUN CBU/JICTEIHCTBE KOS TOKYMEHTA. MPEI0CTABISACTCS OpUTHHAI JJI1 CBEPKH B
ycTaHoBieH DenepanbHbIM ANIEKTPOHHBIN 00pa3 MOMEHT MOJTy4YEHUS
3akoHOM oT 15.11.1997 JIOKYMEHTA. pe3yabrara
Ne 143-93 MyHunMmnanpbHOU
ycinyru B MOLI.
JlokyMeHT, JIOBEpEHHOCTH JIOBEpEHHOCTH TOJKHA IIpenocrasnsercs IIpu nonmaue IIpencraBnsercs
YAOCTOBEPSIFOLIUI COJEPIKATh CIEAYIOLINE KOMUS JOKYMEHTA. MIPENOCTABIISAETCS OpUTMHAJ JJI1 CBEPKU B
MTOJITHOMOUHS CBEICHUS: AIIEKTPOHHEIN 00pa3 MOMEHT MOJy4YEHUs
MPEACTaBUTENS - ®.1.0. nuna, BEIAABIIETO JIOKYMEHTA. pe3yibrara
3asgBUTENSA JIOBEPEHHOCTD; MyHuIunanbHOn
- ®.1.0. nuna, ycinyru B MOILI.
YIOJIHOMOYEHHOTO 110
JIOBEPEHHOCTH;
- JaHHbIE JOKYMEHTOB,
YAOCTOBEPSAIOIINX

JJMYHOCTH 3TUX JIUII,

- 00bEeM MOJTHOMOYHI
npeaACTaBuTCIiA,
BKJIFOYAIOIINH MTPAaBO HA
nogavy 3asABJICHUA B
MYHHIIMIAIBHBIA apXUB;

- J1aTa BeIAA4YU
JIOBEPEHHOCTH;

- IOIIXCH JIMIIA,
BBI/IABILIETO IOBEPEHHOCTb.
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Knacc nokymenta | Buzbl JOKyMEHTOB O6miee onucanue [Ipu HanpaBieHUU [Tpu nogaue uepes PIITY
JTOKYMCHTOB 3a4BJICHUA 110 IIOYTEC HpI/I nojade HpH MOATBEPKACHUU
JTOKyMEHTOB B MOI]|
OnekyHckoe Brimaercs opranom onieku | [Ipenocrasnsiercs [Ipu nonaue [Ipencrapnsercs
YIOCTOBEpEHUE Y TIONCUUTENHCTBA, UMEET | KOMUS JOKYMEHTA. MPEI0CTABISACTCS OpUTHHAJ AJI1 CBEPKH B
CepHUI0, HOMEp U JIaTy ANIEKTPOHHBIN 00pa3 MOMEHT HOJyYEeHHS
BbIauu. B kaxxaom JIOKYMEHTA. pe3ynbrara
cyobekTe Poccuiickoit MyHununaisHON
®enepanuu yciyru B ML
YCTaHaBIIMBAETCS CBOS
dopma.
IToneunTennsckoe Beinaercs opranom onekn | [IpenocraBnsiercs [Ipu nonaue [Ipencrapnsercs
YIOCTOBEpEHUE U [IONICYUTEIBCTBA, UMCCT | Kommust JOKYMEHTA. MPEI0CTABISAETCS OpUTHHAJ JJI1 CBEPKH B
CEepHUI0, HOMEp U JIaTy ANIEKTPOHHBIN 00pa3 MOMEHT HOJIyYCHHS
BbIjauu. B kaxxaom JIOKYMEHTA. pe3yibTrara
cyobekTe Poccuiickoit MyHununaibsHON
®enepanuu yciyru B MOLIL
YCTaHaBIIMBAETCS CBOS
dopma.

JlokyMeHT, CBUAETETBCTBO O ®dopma CBUIETEIbCTBA [Ipenocrasnsercs [Ipu nonaue [Ipencrapnsercs
MOJITBEPXKAAL0- POXIEHUN YCTaHOBJIEHA MPUKA30M KOS TOKYMEHTA. MPEI0CTABISAETCS OpUTHHAJ AJI CBEPKH B
M POJICTBO C Muntocta Poccuu ot AJIEKTPOHHBIN 00pa3 MOMEHT MOJY4YEeHUS

3asiBUTENIEM 30.06.2017 Ne 116. JIOKYMEHTA. pe3yabrara

MyHununaisHON
yciyru B MOLIL

JloxymeHT, CBUAETETBCTBO O dopma CBUIETEIbCTBA [Ipenocrasnsercs [Ipu nonaue [Ipencrapnsercs

MOJATBEPKIAIOIINIA | 3aKIIIOYCHUH Opaka | yCTaHOBJICHA IPHKA30M KOS TOKYMEHTA. MPEI0CTABISAETCS OpUTHHAJ AJI1 CBEPKH B

POACTBO C Muntocta Poccuu ot AJIIEKTPOHHBIN 00pa3 MOMEHT MOJY4YEeHUS
3asiBUTENIEM 01.10.2018 Ne 202. JIOKYMEHTA. pe3yabrara
MyHununaisHON
ycayru B MOLL
JlokyMeHTbI, 3anipaliuBaeMble B MOPSIAKE MeKBEIOMCTBEHHOI0 B3aUMOAEeHCTBHS
[IpaBoycranasnuB | Beimmicka u3 EI'PIT | ConepkaHue BBIUCKU U3 ITo nuunoM IIpu nonaue -
arorye u (Vi) EI'PIT onpeneneno B WHULHATHBE MIPEIOCTABIIACTCS

IIPaBOY/I0CTOBE-

crarbe 7 DenepanbHOro

SIIEKTPOHHBIN 00pa3
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Knacc nokymenrta

Buasl nokymeHTOB

OO01ee onucanue
JIOKYMEHTOB

[Ipu HanpaBieHUU
3asBJICHUS 110 MTOYTE

[Tpu nogaue uepes PIITY

[Ipu nonaue

[Ipu moaTBep)KaAeHUN
JTOKyMEHTOB B MOI]|

psromme
JOKYMEHTBI Ha

00BeKT (0OBEKTHI)
HEABNKXUMOCTHU

3akoHa ot 21.07.1997

Ne 122-®3 «O rocynapct-
BEHHOU perucTpanuu rnpas
Ha HCABUXKHNMOC
MMYILECTBO U CIEJOK C
HHUM).

JIOKYMEHTA.
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ITpunoxenue 12

K TUIOBOM (hopMe ATMHUHUCTPATUBHOTO
pernameHTa 1o npegoCTaBICHUI0 MYHULIUTTAIbHON
yciyru «Bpiiaua apXuBHBIX CIIPABOK, apXUBHBIX
BBIMIMCOK, aPXUBHBIX KOMUI U NHPOPMAITMOHHBIX
MMCEM TI0 BOIIPOCaM, 3aTparuBaloLIiM MpaBa U
3aKOHHBIE UHTEPECHI 3asIBUTEIISD)

®opma pelieHus 00 0TKa3e B IpUeMe J0KYMEHTOB, He00X0AUMBbIX JJIfl PEeA0CTABJICHUS
MyHMIUNAJIBLHON YCJIYTH

oopmisiercst Ha opunmManbHOM O1anke MyHunmnansHoro apxusa uiax MOL]

Komy:

(bammmms, ums, oTdecTBO (IpM HAIM4KHM) (U3MUECKOTO JIMLA WIIH
HaMMEHOBaHUE IOPUANIECKOTO 1A, 3alpanIuBaroIIAX
nHpopManuio)

Pemrenne
00 OTKa3e B MPUEME U PETUCTPALUU JIOKYMEHTOB, HEOOXOAUMBIX JUIsl TPEJOCTaBICHNsT MyHUIINTIATbHOM
ycinyru «Beiaqa apXuBHBIX CIPABOK, apXUBHBIX BBIITUCOK, APXUBHBIX KOMHI M MH(GOPMAIIMOHHBIX
IINCEM 110 BOHpOC&M, BanaI‘I/IBaIOH_[I/IM HpaBa 1 3aKOHHBIC I/IHTepeCI:I 3adABUTCIIS

VBakaeMbIi !

B mpueme u perucrpanyu JOKyMEHTOB, HEOOXOAMMBIX [UIsS MPEAOCTABICHUS MyHHIIUIAILHON
ycayru «Bbljaua apXMBHBIX CIIPABOK, apXUBHBIX BBIMHACOK, apXUBHBIX KOMUW M HMH(OPMAIIMOHHBIX
IKCEeM IO BOMPOCAM, 3aTPardBalONIMM TpaBa W 3aKOHHBIC MHTEPECHI 3asBUTENs» Bam OTKazaHO 10
CJICAYIOIIMM OCHOBaHHSIM (8b10pams HeobXooumoe):

ITlynkT OcHoBanue PazbsacHeHue mpuymH oTKa3a
AIMUHUCTpATUB-
HOT'O perIaMeHTa
1211 Obparenue 3a npegocrapieHneM MyHUIMIIATBHON | YKa3arh KaKoe BenomctBo
YCIYI'H, HE MpeaocTaBisieMo MyHUIMNAIbHBIM | IPCAOCTABISCT  yCIyry, —yKasath
apPXUBOM UH(OPMAIHIO O MECTE HAXOKICHUU
12.1.2 [IpeacrasieH HEMOTHBIN KOMIUIEKT JOKYMEHTOB, VKa3aTh HCUEPIIBIBAOIINI TIEPEUCHB
HEOOXOIMMBIX IS MPEAO0CTABICHHS AOKYMCHTOB HEIIPEICTABIICHHbIH
MyHUIUIIaTBHON YCIYTH. asputenem
12.1.3 JIOKyMEeHTBI, HEOOXOAMMBIE IS TPEJOCTABICHUS | YKa3aTh MCUECPIIBIBAIONIIMH IIEPEICHD
MyHUIUIIaTBHON YCIIYyTH YTPATUIIU CUILY. JOKYMCHTOB  HCIIPECTaBICHHBIN
3asBuTENEM
12.14 JIoKyMEHTBI coziepkKar MOAYNCTKH ¥ UCTIPABIICHUS Vka3aTh MCUEPIIBIBAIOIIN TIEPEYEHD
TEKCTa, HE 3aBEPEHHBIC B YCTAHOBJIEHHOM JIOKYMEHTOB, coleprKaInx
3aKOHO/IATENBCTBOM MOPSIKE. HOJYUCTKH U HCIIPABIICHUS TEKCTA,
HEC 3aBCPCHHBIC B MOopsaKe,
YCTAaHOBJICHHOM
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3aKOHOJaTEIbCTBOM Poccuiickoii
®denepanuu.
A OKYMEHTBI COZICpIKaT TIOBPEKACHHS, HATNINE KOTOPBIX .
12.15 Hoiym AIeP PEHA ’ P Vka3arh HCYCPIIBIBAIOIINIT IEPEUCHD
HE TI03BOJISIET B TIOJIHOM 00bEMe HCIOIb30BaTh
JIOKyMEHTOB, cozepIKaImx
MH()OPMAIIHIO ¥ CBEICHUS, COICpIKAIIUECs B
TIOBPEKICHUSL.
JOKyMEHTaX.
12.1.6 HexoppekTHoe 3anonHeHne 00s3aTeNbHBIX MOJIEH B
Vka3arth  TONS  3asBJICHUS, HE
(dhopme uHTEpaKTHBHOrO 3amnpoca Ha PIII'Y (oTcyrcTBUe
3allOJIHCHHBIE  3asiBUTENEM  JIMOO
3aI0JIHCHUS, HEOCTOBEPHOE, HETOITHOE JTHO0
3al0JIHCHHBIC HE B TIOJIHOM 00BbEeMe,
HEMPaBUIILHOE, HE COOTBETCTBYIOIIEE TPEOOBAHUSM, N
au00 ¢ HapylieHHeM TpeOOBaHUI
YCTAHOBJICHHBIM HACTOSIIUM AJIMHHUCTPATHBHBIM
YCTaHOBIICHHBIM HACTOSIIM
pETIIaMeHTOM). A
JIMUHUCTPATUBHBIM PETIIAMCHTOM
12.1.7 [TpencraBneHue 3MEKTPOHHBIX 00Pa30B JOKYMEHTOB | YKa3aTh MCYEPIIBIBAIOINI IEPEUCHD
nocpenctsoM PIITY, kauecTBO KOTOPBIX HE JOKYMCHTOB, HC COOTBCTCTBYIOLIMX
MO3BOJISIET B TIOJTHOM 00BEME MPOUYUTATH TEKCT YKa3aHHOMY KPUTCPUIO
JOKYMEHTA /WA PACTIO3HATh PEKBU3UTHI
JIOKYMEHTA.
12.1.8 [Tonava 3asiBNE€HUS U UHBIX IOKYMEHTOB B
ANIEKTPOHHOHU (hopMe, MTOANMCAHHBIX C
MCIIOJIb30BaHMUEM 3JIEKTPOHHOM MOIINCH, HE
MpUHAJICKAIECH 3asiBUTEIIO WIIM MPEICTABUTEITIO
3asBUTENS.

PasbsicHeHuss O mopsake JEHWCTBUM Ul IIOJIYY4EHMsS IOJIOKUTEIBHOIO — pe3yibrara o

MpeaAOCTaBJICHUIO

MyHunmnaibsHON (yka3bIBaroTCS

yCIyTu

KOHKPETHbIE  PEKOMEHJAINH):

(ZOHKHOCTB JIUIIA, TOANHCABILETO PELICHHUE)

(nmoamnuce)

(pacumgpoBKa MOAITHCH)
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[Tpunoxenue 13

K TUITOBOM (hopMe AIMUHHCTPATHBHOTO PETIAMEHTA 110
IIPENOCTABICHUIO MYHUIIUIIAIBHOU yCIIyru «Boliaga
ApPXUBHBIX CIIPABOK, ADXUBHBIX BBIIMCOK, aDXUBHBIX
KOIUI 1 MH()OPMAIIMOHHBIX TUCEM IO BOIIPOCAM,
3aTPAruBarOlUM IPaBa U 3aKOHHBIC HHTEPECHI 3aIBUTEIL»

®opMa yBeoOMIIeHUs 00 AHHYJIMPOBAHMHU Pe3y/ibTaTa npenocrapjieHnss MyHMIUNAIBLHON YCJIYTH

®.1.0. pusndeckoro aura u
aapec winu ©.N.0O. pykoBoguTenst
OpraHM3aliy U aJpec OpraHu3auu

VYBaxkaeMblii (as1)

Bamu (yka3aTh gary) OBUIO MOJAHO 3asiBICHUE O MPEAOCTABICHUH MYHUIUIAIbHON
ycnyru «Bplaua apXUBHBIX CIIPABOK, ApXUBHBIX BBIITUCOK, APXUBHBIX KOMHUNA U HHPOPMAIIMOHHBIX ITHCEM
[0  BOIpPOCAM, 3arparuBalOlMM IIpaBa M  3aKOHHBIE  MHTEPECHl  3asABHUTEIA» B 4YacCTU

(YkazaTh mpeaMeT 3ampoca).

[Tpu oOpamieHuu 3a MOIXydYeHHEM pe3ylbTara mnpeaocTaBieHuss MyHuunaabHon ycinyru B MOL]
corpyaaukoM M®II npoBesieHa cBepka MpeacTaBICHHBIX BaMu JOKYMEHTOB € 3JIEKTPOHHBIMU 00pa3amu,
HarnpaBJIeHHBIMHU U3 JuuHOro kabunera Ha PII'Y. B pe3ynsrare mpoBepKu yCTaHOBICHO HECOOTBETCTBUE
OPUTHHAJIOB IOKyMEHTOB JIOKyMEHTaM, TIOIaHHBIM B 3JIEKTPOHHOM (hopme.

B coorBerctBun ¢ nyHkroM 16.3.9 AQMMHUCTPaTMBHOIO pEIVIAMEHTA, YCTaHABIMBAIOILEIO
MOPSIIOK ~ MPeAoCTaBiAeHUsT MyHHIIMTAIBHOW — yciayrd, MyHUIMNANbHBIA apXuB cooOmaer o0
AHHYJIIMPOBAHHUHU PE3YNbTaTa PEN0CTaBICHUS] MyHUIIMITAILHOU YCITYTH.

(TOJDKHOCTB JINIIA, MOAMCABIIETO PELICHHE) (moamucs) (pacmudpoBKa HOAIHCH)

Hcnonaurens
Tenedon
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[Ipunoxenue 14

K THUMOBOW (hopMe AJIMHUHUCTPATUBHOTO PETNIAMEHTA O
MPEIOCTABICHUIO MYHHUIUTIAJIBHON ycayru «Beimaua
APXUBHLIX CIIPABOK, APXHUBHBIX BbIITUCOK, apXHUBHBIX
KOMHUHA 1 MH(QOPMALIMOHHBIX MHCEM I10 BOIIPOCAM,
3aTparuBarOluM IpaBa U 3aKOHHBIC HTHTCPCCHI
3asIBUTEIIS»

Ilepedens u conepkanne aAMUHUCTPATUBHBIX 1efiCTBUH, COCTABJISIIOIINX AAMUHNCTPATHBHbIE POLEAYPHI

1. IIpuem, mpenBapuTEILHOE PACCMOTPEHHE JOKYMEHTOB U PETUCTpALUs 3asiBICHUS U JOKYMEHTOB, HEOOXOAMMBIX sl PEIOCTABICHUS
MyHunMnaibHOM yCIIyru

1.1. Ilopsiaok BBINOJHEHHUS AAMMHUCTPATHBHBIX JelcTBHIl npu oOpamenun 3asasurtens (IlpeacraBurens 3aasurtens) yepes PIIT'Y

MecTo BBINOIHEHUS AJMUHUCTpPaTUBHBIE Cpennuii cpok Cpennss Coneprxanue necTBUS
poreayphl/ JIeHCTBHA BBITTOJTHCHHS TPYAOEMKOCTh
ucnonb3zyemas MC BBIIIOJTHCHH S
1 nedwn
PIIT'Y/ Monyns EVC [Toctymienue (He BKIIIOYAETCS B 1 neHn 3assutens (IIpeacraBurensd 3asBUTENS)
oy JIOKYMEHTOB o0t CpOK HarpasisieT 3asBICHUE U TOKYMEHTHI,
IPEIOCTaBICHUS H606XOI[I/IMI)IC AT IPEAOCTABIICHHUA
MyHHIMIATBHON MyHULMDAaTBHON YCIYTH, B 3JIEKTPOHHOM BU/IE
YCIIYTH). nocpeactsoM PIIT'Y nmyrem aBropuzanuu B ECUA.

TpeGoBanus K JOKyMEHTaM B 3JICKTPOHHOM BHJIE
YCTAHOBJICHBI MyHKTE 21 HACTOSIIIETO
AJIMUHUCTPAaTUBHOTO PENNIAMEHTA.

3asBIEHNE U IPUJIaracéMble JOKYMEHTHI TOCTYMAIOT
B uHTerpuposannslii ¢ PIII'Y Moayns EMC OV.
OcymiecTBisieTcs Nepexol K aAMUHUCTPATUBHON
nporenype «O0paboTka U peIBapUTEIbHOE
PacCMOTPEHHE TOKYMEHTOBY.




63

1.2. ITopsinok BbINOJHEHHS] AIMUHUCTPATHBHBIX JielicTBUIT npu oOpamenuu 3asiBuTe s (MpeacTaBuTeNs 3asiBUTEJIs1) NOYTOBBIM
OTHPABJIEHHEM M 10 JIeKTPOHHOM MoyYTe.

MecTo BBINOIHEHUS AJMUHUCTpPaTUBHBIE Cpennuii cpok TpynoeMkocThb Conepxanue necTBus
nporenypsl/ucnons3yemas NC JNEUCTBUSA BBIIIOJTHEHHUS
MyHuIIMNIATBHBIA apXUB/ [Tonmyuenue 1 pabGounii AeHB (HE BXOIUT B CPOK 3asBUTENTH HANIPABISIET (MIPEACTAaBUTEIh
Monyns ENC OV JIOKYMEHTOB, MPEAOCTABIICHUS YCIYTH) 3asBUTENS) IO aApECy MYHULIUTTAIIBHOTO

apXuBa, 3asBJICHNUE U KOTIMH JIOKYMEHTOB,
yKa3aHHBIX B TyHKTE 10 HEOOXOMUMBIX st
npeaocTaBiieHus: MyHUIIUNAIbHON YCIIYTH.

MyHununaibHbIA apXuB [lepenaua makera 1 pabounii 1eHb MyHunMna bHbIA apXUB HE MO3IHEE
M®I] JOKyMeHTOB B ML (He BXOIUT B CPOK 30 muHyT IIEPBOroO Paboyero AHs, CIEAYIOIIErO 3a
JUIS pETUCTPALUU MIpeI0CTaBICHUS JTHEM TIOJTY4E€HUS TOKYMEHTOB, NepeaacT
YCIIyTH) 3asiBJIEHUE U MOITY4YEHHBIE IOKYMEHTHI B
MO®II nns npuCBOEHUS pETUCTPALTMOHHOTO
HOMEpa.
Perucrparus Cnenunamuct MO®IL] peructpupyer
ML/ Monyns EMC OY 3asBJIeHMS U TIepeada 10 munyT 3asBienue, HOPMUPYET SIEKTPOHHOE €0
AJIEKTPOHHOTIO JIeia B B Moayns M®IL[ EMC OV namnpasiseT ero
MYHUIUIIAJIBHBIN apXUB B Moayns EVIC OV.

2. O0pabdoTKa 1OKYMEHTOB, HE00OXOAMMBbIX ISl PeAoCcTaBJdeHus] MyHUIIUNIAJIbHOH yCJIYTH

Mecro BBITIOJIHCHUS AJIMUHUCTpPAaTUBHBIE Cpennuii cpok Cpennsis Coneprxanue nelcTBUS
npoLeaypsl/  HCIob3yeMast necTBus BBINOJIHEHMSI TPYAOEMKOCTh
ncC BBITIOJIHEHHUS
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MyHuIMIaIbHbIH apXxus/ Moayib
ENC Oy

IIposepka
KOMITJIEKTHOCTH
MIPEICTABICHHBIX
3asBUTENEM
(ITpencraBurenem
3asIBUTETIS)
JIOKYMEHTOB,
MOCTYIUBIIHX MPH
JUYHOM OOpaIleHUH,
oOpallieHuu 1Mo mo4Te U
AIEKTPOHHOM MOYTE

MynuuunansHbli apxus/ Momynb
ENC OY

IloaroroBka oTkasa B
npreMe JOKYMEHTOB U
yBEIOMJICHHE
3asBUTENSA
(ITpencraBuTtens
3asiBUTENIS) TIPU JTHYHOM
oOpareHuw,
oOpaIlleHuu Mo mo4Te
WJIW 3IEKTPOHHOM
oyTe

0,5 pabouero gHs
(TepBbI eHB

MIPEIOCTABIICHUS
MyHununaisHON

YCIIyTH)

15 munyT

[Ipu noctymneHun 1OKyMEHTOB OT
3asBUTENS CrieranucT MyHUIIUAIBHOTO
apXuBa, OTBETCTBEHHBIN 3a MPUEM U
MPOBEPKY MOCTYNUBIINX TOKYMEHTOB B
LEeJSIX MPeaoCcTaBIeHUss MyHUIUTIAIbHON

YCIIyTH:

1) ycTaHaBnMBaeT npeaMeT oOpaleHus,
nonHoMouus IIpencrasurens 3asBUTeNs;

2) mpoBepsIET MPAaBWIHBHOCTh
odopmiteHus 3asiBICHUS, KOMIUIEKTHOCTD
IPEICTaBICHHBIX JOKYMEHTOB,
H€O6XO,Z[I/IMI:IX AJI IPEAO0CTAaBJIICHUA
MyHununaibsHON yCIIYTH, U COOTBETCTBUE
HX YCTaHOBJICHHBIM AI[MI/IHI/ICTpaTI/IBHBIM
perIaMeHTOM TPEOOBAHUSIM.

15 MunyT

B ciiyyae Hanuuusi OCHOBaHMM U3 IMMyHKTA
12 nacrosiiiero AIMUHUCTPATUBHOTO
pernaMeHTa CeruanicToM
MyHHUIIUTIaTBHOTO apXUBa OCYILECTBIISETCS
yBenomienue 3assutens (IIpencraBurens
3asIBUTEIIST) 00 OTKa3e B IPUEME
JIOKYMEHTOB C yKa3aHUEM MPUYMH OTKa3a.
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MyHununaibHbIN apxus/ | [IpoBepka 0,5 pabouero aHs 15 munyT [Ipu nocryniueHnn 10KyMEHTOB B
Monyns EUC OY KOMIUIEKTHOCTH (TepBbIi JEeHBb anekTponHou (opme ¢ PIIT'Y
IIPEJICTaBIEHHBIX IIPEIOCTABIICHUS MyHULIMNIaTIBHOTO apXMBa, OTBETCTBEHHBIN
3asBUTEIEM MYHUILIUTTATIEHOM 3a MPUEM U MPOBEPKY MOCTYMUBIINX
(ITpeacraBurenem YCIIyTH) JOKYMEHTOB B LIEJISIX [IPEIOCTABIICHUS
3asIBUTEJIS) MyHununaibHON yCIIyrd, IPOBOIUT
AJIEKTPOHHBIX IIPEIBAPUTEIBHYIO IPOBEPKY.
JOKYMEHTOB
(3TEKTPOHHBIX 00Pa30B 1) ycraHaBnMBaeT npeaMeT oOparieHus,
JIOKYMEHTOB) nonHomouus [IpencraBurens 3asBUTENS;
nocrynusmux ¢ PIITY
2) mpoBepsieT MPaBUIBHOCTH O(OPMIICHUS
3asiBlieHUs, KOMIUIEKTHOCTh
IIPEICTABIECHHBIX JOKYMEHTOB,
HEOOXOUMBIX JIJISl MPEAOCTaBICHUS
MyHUIIMNIaIBHOM YCIYTH, U COOTBETCTBHE
UX YCTaHOBJICHHBIM AJIMUHUCTPATUBHBIM
perIaMeHTOM TPEOOBAHUSIM.
MyHununaabHbIil apxus/ |[logrotoBka oTKaza B 15 munyT B ciydae HanmMuus OCHOBaHUN U3 ITYHKTA
Monyns EUC OY npueMe JOKYMEHTOB U 12 HacTosiiero AIMUHUCTPATUBHOTO
yBEIOMJIEHUE 3asBUTENS peniaMeHTa cienuaIncT MyHUIIMIAIBbHOTO
(ITpencraBurens apxuBa HalpasiseT B JUYHbIN KaOUHET
3asiBUTEIS1) MOCPEACTBOM 3asBurens (IIpencraBurens 3asBUTENA)
U3MEHEHUS craryca pelieHre o0 0TKa3e B MpueMe T0KyMEHTOB
3asBIeHUs B  JINYHOM C YKa3aHHMEM IIPUYMH OTKa3a B IIEPBBIN
kabunere PIIT'Y pabouuii 1eHb, CICAYIOIMIHHI 32 JHEM
nogayu 3assieHus yepes PIITY.
MyHuIUTIATBHBIN apxus/ | Onpenenenue 0,5 pabGouero qus 15 MunyT B cnydae nmpenocrasienus 3asBUTENEM
Mogyns EUC OY HEOOXOIUMOCTH (mepBbIil 1eHb (IIpencraButenem 3asBUTENIS) BCEX
HaIpaBICHUS MPeIOCTaBIECHUS JIOKYMEHTOB, HEOOXOAMMBIX JIJIsI
MEXXBEIOMCTBEHHBIX MYHHUIMAJIBHON npenocTabiieHuss MyHUIMNanbHON yCIyTH,
3arpocoB yCIIyTH) OCYHIECTBIISIETCS MEPEXO K
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aIMHUHUCTPATUBHON MpoLeype
«DopMHpOBaHUE U HAMpaBJICHUE
3asBUTENIO0 KBUTAHLIUM JIJIS1 OTLIIATHI
MyHunUnaaIbHON YCIYTH.

3. ®opMupoBaHMe U HANIPaBJIeHHe 3aABUTEI0 KBUTAHIMHM /sl o1IaThl MYHHIIMNIAIBbHON YCIyrH

Mecro BBITIOJIHCHUS AJIMUHUCTpPAaTUBHBIE Cpennuii cpok Cpennsis Conepxanue necTBus
IpoLeaypbl/  UCHOJIb3yeMas neicTBUs BBITMIOJTHEHUSI TPYAOEMKOCTh
ncC BBITIOJTHEHU ST
MyHuIUTIATBHBIN Omnpenenexnue 0,5 pabouero mHs 40 MUHYT PabotHnk ~ MyHHIMDANBHOTO  apXHBa
apxus/monyins [ IC I'MII HEOOXOJTUMOCTH U MPOBOJIUT MPOBEPKY Ha peameT
pa3Mepa OIIaThl 3a OTHOIIIEHUSI TOCTYMHBIIETO 3ampoca K
MPEI0CTABIICHHE IJIaTHBIM 3alpocaM, B COOTBETCTBUU C
MyHununaibHON pacnopsAUTENbHBIMU JIOKyMEHTaMU
ycinyru. @opmupoBaHue ompesiensieT pa3Mep IUlaThl U (HOpMHUPYET
KBUTAHIIUHA kButaHuo B ' MC I'MII.
MyHHUIMTIaTBHBIN apXuB/ Hanpasnenue 0,5 pabGouero aus 20 MuHYT PaboTHrK MyHUIIMTIATBHOTO apXUBa
PIITY KBUTAHIIMUA 00 OoIuIare HaIpaBjIsieT KBUTAHIUIO 00 Orjiare B
3asBUTEIIO TUYHBIN KabuHeT 3asButens Ha PIITY.
B TEUCHUE
MynunMnanbHbIA [TpoBepka dakra 3 pabounx fHeit 20 MUHYT PaboTHrK MyHHUIIMITaTEHOTO apX1Ba
apxus/monyns ['MIC 'MIT OILIATHI 32 T0CIIe HATIPaBIEHNUs nposepsier B 'IC I'MII ¢dakT orars 3a
MPEI0CTABIICHHE KBUTAHIIAH npenocraBiieHne MyHUITUTIATBHON YCIyTH.
MyHununaisHON [Ipy HaIM4KMK OTIATHI U B Clly4ae
YCIIYTH. HEOOXOJMMOCTH 3aIpoca, OCYIIECTBISICTCS

nepexo/ K aIMUHUCTPATUBHOMN TIpoLIeype
«DopmupoBaHue U HAMPABICHUE
MEXBEJOMCTBEHHBIX 3alIPOCOB B OPTaHBI
(opranu3anum), yyacTBYIOIINE B
MPEA0CTaBICHNN MyHUIMITAIBHOMN
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YCILYTH».

Ecnu onnara He moctynuia, pabOTHHUK
MyHHUIMITaTBHOTO apXuBa 0(OPMIISET OTKa3
OT mpenocTaBieHuss MyHHUITUTIaTbHON

YCIIYTH.

4. ®opMupOBaHUE U HATIPABJICHHE MEKBEIOMCTBEHHBIX 3alIPOCOB B OPraHbl (OPraHu3anuu), y4acTBYOIMe B Pe10CTABJICHUU

MyHHUIUIIANBHOH YCIYTH
MecTo BBINOTHEHUS AIMAHHACTpaTHBHBIC Cpennmuii cpok Cpensia .
npouenypsl/ ucnonszyemas UC nefcTBUA BBIITOJTHEHUSA TPYROCMKOCTD Conepicarue neHCTBUS
BBITIOJTHCHU S
MyHununaabHbIil apxus/ | OmnpezneneHue cocraBa 5 pabouux nHei 20 MuHYT Ecnu oTCyTCTBYIOT HEOOXOAMMBIE IJIs1
Monyns EUC OY JIOKYMEHTOB, NpeaocTaBieHuss MyHUIIMNIATbHON YCIIYTH
MOJUIEXKAIINX 3aIPOCY. TOKYMEHTHI (CBEIICHHS), YKa3aHHbBIC B
Hanpasnenue nyHkte 11 Hacrosmiero
MEKBEIOMCTBEHHBIX AJIMUHUCTPAaTUBHOTO PENNIAMEHTA,
3aMpOCOB U NOJIyYECHHE cnenuanucT MyHUIIMIAIBHOTO apXHBa
OTBETAa Ha HUX. OTBETCTBEHHBIN 3a OCYILIECTBICHHE
MEKBEJJOMCTBEHHOTO B3aMMOJIEHCTBHSI,
OCYILECTBIIACT POPMUPOBAHHE U
HallpaBJIEHUE MEXBEIOMCTBEHHBIX
3aIIpOCOB.
[IpoBepka moOCTyIuIeHMST  OTBETOB  HA
KonTposns 5 MUHYT MEKBETOMCTBEHHBIE 3aIIPOCHI.
OpeaOoCTaBICHUA OTBeThl Ha MEKBEIOMCTBEHHBIC 3aIPOCHI

pe3ynbTara 3ampocoB

noctynatoT B Moayns okazanus ycayr EMC
oVv.

Ilocnie nOCTYIIIEHUH OTBETOB Ha 3aIPOCHI
pu oOpaIreHru 3assBUTEINS
(ITpencraButens 3asBUTEIIA)
OCYLIECTBIIACTCS NEPEXON K
aAMUHUCTpaTUBHON npouenype «lIpunsarue
PEIICHUD.
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4. IlpunsiTHe pemieHUs

MecTo BbIIOAHEHMS| AIMUHUCTPATUBHBIE NEHCTBUS Cpennuii cpok Cpennss ConeprxaHue nelcTBUS
MPOLEAYPHI/UCTIONb- BBIIIOJIHEHUS TPYAOEMKOCTb
3yemasi UC BBITIOJIHCHUSI
MyHununaibHbIA Onpenenenre BO3MOXKHOCTH 1 pabouwii 1eHb 15 munyT Cnennanmuct MyHHITUTIAIBHOTO apXyBa,
apxuB/ Monyne | npenocTaBieHHs] MyHULIUIAIBHON OTBETCTBEHHBIN 3a IPEAOCTABICHHE
ENUC Oy yCIyTH MyHunMnaiIbsHOM yCIIYrd, Ha OCHOBaHUU
COOpaHHOTO KOMILJIEKTa JOKYMEHTOB ONpEIEsIeT
BO3MOKHOCTb IPEIOCTABICHUS MYHULIUITAIbHON
YCIIYTH.
[Ipy HaNMMYKMK OCHOBAHMI U OTKa3a
MOATOTABINBACTCS PeLICHHUs 00 OTKa3e B
MPEAOCTaBICHNN MyHUIIMITAIBHON YCITyTH.
[IpuHATHE IpEABAPUTEIBHOIO 5 MHUHYT IIpu orcyTcTBMM OCHOBAaHMM U1 OTKA3a B
MTOJIOKUTEIIBHOTO PELICHHUS. MPENOCTABICHUH MyHUIIMIIAIBHON yCIyTH
YIOJTHOMOYEHHBIM CHEUAINCTOM
MyHUIIMTIATBHOTO ApXUBA TPUHUMAETCS
HIOJIOKUTENIBHOE PEIICHHUE.
Ucnonuenue 3amnpoca, 5 pabouux nHeu 20 MUHYT Cnennanuct MyHHITMTIAIBHOTO apXyBa

(dbopMUpOBaHUE ¥ MOAMTUCAHUE
ApXUBHOU CIPABKH, APXHUBHOM
KOTIMH, APXUBHOU BBITTUCKU WIIH
WH()OPMAITMOHHOTO MTHChMa

dbopMuUpyeT apXUBHYIO CIIPABKY, ApXUBHYIO KOIHIO,
ApPXMBHYIO BBIMUCKY, UHPOPMAITMOHHOE MICHMO:

- B OyMa)XHOM BH/JIE Ha OJIaHKe
MyHHUIIMTIATFHOTO apX¥Ba MPHU 0OpaIEHUHN 10
MoYTE, KOTOPOE MOJMUCHIBAETCS YIOTHOMOYEHHBIM
JIOJDKHOCTHBIM JIMIIOM MyHUIIMITAIBHOTO apXHBa;

- B BUJI€ 3JIEKTPOHHOTO IOKYMEHTA, KOTOPBIi
noanuckiBaercs 11 ynoasHoModeHHOTO
JOJKHOCTHOTO Jinla MyHUIIMTIAIBHOTO apXUBa.




69

Hanpasnenue permennsi 00 oTkase B
MpEeA0CTaBICeHN MyHUIIMITAIIBHON
yCJIyFI/I Ha IMoAINnChH
YIOJHOMOYEHHOTO JIOJDKHOCTHOTO
avua MyHHAIIMTIATBHOTO apXyBa B
AJICKTPOHHOM BHJIE

IIpy Hamuyuu OCHOBaHMM M1 OTKa3a B
IIPEOCTABICHUN yCIIyTu CIELMAIACTOM
MyHHUIMIIaTBHOTO apXuBa (OPMHUPYETCS pELIeHHE
00 OTKa3e B IPEIOCTABICHUH YCIYTH:

- B OymaxxHoM BHZe Ha  OjaHke
MyHHULIMIIaNBHOTO apxuBa MpH OOpALEHUH T10
[104YTe, KOTOPOE MOANKUCHIBAECTCS YIIOJIHOMOYEHHBIM
JOJKHOCTHBIM JTULIOM MyHUITMTIIAIBHOTO apXHBa;

- B BUJC DIEKTPOHHOIO JOKYMEHTa, KOTOPBII
HOJIMCBIBAETCS oIl YIIOJIHOMOYEHHOT'O
JOJDKHOCTHOTO JMIja MyHMIIMITAIbHOTO apXUBa.

HesaBucumo  OT  OPUHATOIO  PELUICHUS
OCYHIECTBIIIETCA NEPEXON K aIMUHHCTPAaTUBHOU
nponenype «Hampasnenue (Bbgaua) pe3ynbraray.

MyHunMnaabHbIA
apxuB/ Momymns
ENC OY

Hamnpasnenue pesynsrara
MPEIOCTABIICHUS MyHULIUTTAIEHOM
yciyru B Mogyns EVIC OV nnst
BbI/Ia41

1 pabouuii neHb

5 MHUHYT

[Tocne noanucanus pe3ysbrar NpeaoCTaBICHUS
MYHUILIUTIAIEHOM YCIYTH CHEIUAINUCT
MyHUIMIIaIBHOTO apXUBa HAIIPABIISET PE3YJILTAT B
M®O®II nm 3agButento uepes PIIY, mo noure wimn
SHGKTpOHHOﬁ mo4yTe B COOTBCTCTBHUU C
TpeOOBaHUSMU HACTOSIIEr0 AJIMUHUCTPATUBHOTO
perTaMeHTa U crocoboM, YKa3aHHBIM 3asBHTEIIEM.

5. HanpasJienue (BblJa4a) pe3yJbTara.

MecTto BBINOIHEHUS Cpennuii  cpok | Cpennss
l'IpOI_[e,I[ypI)I/I/ICHOJ'II)- AILMI/IHI/ICTpaTI/IBHBIe JCUCTBUA BBITIOJIHEHU S TPYZOEMKOCTh Coz:epn(aHI/Ie JCUCTBHA:
3yemast UC BBITIOJIHEHHUS
Caepka nokymeHToB B MOII npu B ciydasx, npeaycMOTpEHHBIX HACTOALIUM
M®@L/  Monyns obpaleHun 3asBuTens 1 paboumii nenp | 15 MuHyT AJIMAHUCTPATUBHBIM PEIIAMEHTOM, TIOJTydeHHE

ENC OY

(ITpencraButens 3asBUTENISA) Yepe3
PIIT'Y

pe3yJbrara npeaocraBieHuss MyHUIUIIaIbHON
YCIyTH, BO3MOXXHO TOJIbKO B M®DII. B aTOM cityuae
crnenuanuct MOLI npoBOAUT CBEpKY OPUTMHAIIOB
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JIOKYMEHTOB C MX 3JIEKTPOHHBIMU 00pa3aMu.

[Ipu cooTBETCTBMM OPUTHHAIOB TOKYMEHTOB,
npencTaBieHHbIX 3asButeneM ([IpeacraBurenem
3asBUTEIS) 1711 CBEPKH C AIEKTPOHHBIMU
obpazamu, B Monyne EMC OV npocrasnsiercs
OTMETKA O COOTBETCTBUU JOKYMEHTOB
OpUTHHAJIAM.

[Ipu HECOOTBETCTBUU OPUTUHAJIOB JOKYMEHTOB,
npencraBieHHbIX 3asButeneM ([IpeacraBurenem
3asIBUTEJIS) AJI1 CBEPKH C 3JIEKTPOHHBIMHU
obpazamu, B Moxnyne EMC OY mpocraBisiercs
OTMETKa O HECOOTBETCTBUM JJOKYMEHTOB
OpUTMHAJIaM, 3asIBIICHHE IIEPEMEIAETCS B APXUB
MOII nox crarycom «lIpusHanue pesynbrara He
JNeUCTBUTENbHBIMY. [IpoTOKOI CBEpKH
Hanpasisiercss B Moayns EUC OV nnst
AQHHYJIUPOBAHMS PELICHUS O IPEI0CTABICHUN
MyHUIUIIaTBHON YCIYTH.

M®LY/
EIC OY

Monyib

CBepka 10KyMeHTOB B MOILl mnpu
oOparieHun 3agBuTeins
(IIlpencraButens 3asBUTEINS) MO MOUTE
(6e3 TpemocTaBlIeHUS 3aBEPEHHBIX
HOTAPUATBHO KOMHUI JOKYMEHTOB) U
HIIEKTPOHHOM TMOoYTE (32 UCKITIOYEHHEM
oOpamieHuss 3a  OOIIENIOCTYMHBIMH
CBEICHUSIMU )

1 pabounit THEH

15 MuHYT

[Ipu cooTBETCTBUM OPUTHHAIOB IOKYMEHTOB,
npeacraBieHHbIX 3asButenem ([IpeacraBurenem
3asIBUTEIS) 1JIs1 CBEPKU C KOMUSAMHU
HaIlpaBJIEHHBIMHU I10 ITOYTE U SJIEKTPOHHOM 1ouTe
B Monyne M®IL] EVIC OV npocrasnsercs
OTMETKA O COOTBETCTBUU JOKYMEHTOB
OpUTHHAJIaM.

[Ipy HECOOTBETCTBUM OPUTMHAIIOB JOKYMEHTOB,
npeacrasieHHbIx 3asButenem (I[IpeacraBurenem
3asBuTens) Komusim B Moayne EUC OY
IIPOCTABIISAETCS OTMETKA O HECOOTBETCTBUN
JOKYMEHTOB OPUTHHAJIAM, 3asIBJICHUE
nepemeniaercs B apxus M®I] oz crarycom
«IIpu3zHanue pe3ynbrara He AEHCTBUTEIbHBIMY.
ITporoxoi cBepku Hanpasisercs B Mogyns EMC
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OV ni1s aHHYIMPOBAHUS PELLIEHUS O
MpeaOCTaBICHNM MyHUIIUTIATBHON YCITYTH.

M®LY
EUC OY

Monyib

Brinaga pesynbrara NpeaoCTaBIeHUs
MynununanbHou ycinyru B MOL]

B nenb cBepku

10 MuHYT

B cityuae oTcyTCTBHS OCHOBaHMH ISl OTKa3a B
IIPEAOCTABICHUY MyHULIUITAIBHON YCIIyTH
crnerranucrom M®I] 3asButenio
(ITpencraButento 3asBUTENIS) BHIAACTCS apXUBHAs
CIpaBKa, apXUBHAas KOMUs, APXUBHASI BBINKCKA,
MH(POPMALIMOHHOE MTUCHMO B (POpME IK3EMILISAPA
AIEKTPOHHOIO IOKYMEHTa, noanucasHoro 11
YIOJIHOMOYEHHOTO JOKHOCTHOTO JIMIA
MyHuIMNaIbHOrO apXuBa, Ha OyMa)KHOM
HOCHTENIE, U 3aBEPEHHOTO MOANNCHIO
YIOJIHOMOYEHHOTO creruanucra MOIL u
nevarbio MOII.

Cnenupamucr MOI[ npocraBiasieT OTMETKY O
BbI1aue pesynbrara B Monyne EVC OV.

Pemenus 06 oTkaze B mpeaoCTaBICHUN
MyHHIMIIATBHON YCITyTH, TPH HEOOXOAUMOCTH,
MOJKET JIOMIOJTHUTENBHO OBITH BBIAAHO 3asBUTEIIO
(ITpencraBuremnto 3asButens) uepe3 MOL npu
YCIIOBUU yKa3aHUsSI COOTBETCTBYIOIIETO crioco0a
MOJIY4eHUS pe3ybTara B 3asBJICHUM.

MyHunmMnaibHbIA

apxuB/

EUC OY

Monyib

Brinaga pesynbrara NpeaoCTaBIeHUs
MyHUIIUTIaIbHOM YCIIYTHU B
MyHULIMTIATEHOM apXUBe

B nenb cBepku

10 MuHYT

B cityuae oTcyTCTBHS OCHOBaHMH 1Sl OTKa3a B
IIPEAOCTABICHUY MyHULIUIIAIBHON YCIIyTH
crienuanucToM MyHUIIMNAIBHOTO apXUBa IpU
oOparieHnu 3-a nHpopMaLre B OTHOIICHUH
YCBIHOBJICHUS (yA04YepEHMS) 3assBUTEIIO
(ITpencraButento 3asBUTENIS) BHIAACTCS apXUBHAs
CIpaBKa, apXMUBHAs KOIMs, apXUBHAasI BBIIIHCKA,
MH(POPMALIMOHHOE MTUCHMO B BHJIe OyMa>kKHOTO
nokymeHnTa. Cnenranuct MyHUIIMIIAIBHOTO
apXx¥Ba IIPOCTABIISIET OTMETKY O BblAa4e
pesynsrara B Monyne EMIC OV.
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MyHunMnaibHbIA
apxuB/ Momymns
ENC OY

Hanpasnenue pemienust 06 oTkase B
MpeaoCcTaBIeHn MyHUIIUNaIbHON
YCIIYTU B DIIEKTPOHHOM BUJIE
pu OOpaIIeHU: 3assBUTEIIS
(ITpencraButens 3asBUTENS) B
Tu4HBI KabuneT Ha PIITY

MyHunmMnaabHbIA
apxuB/ Momymns
ENC OV

Hampasnenue pesynbrara
npeaocTaBieHus MyHUIIUNIAIbHON
YCIYTHU M0 MOYTE U JICKTPOHHOMN
IoYTe

0,5 pabouero
ITHS

5 MUHYT

B ciyuae npuHsATHS penieHus 00 OTKase B
MpeaoCTaBIeHNM MyHUIIUTIATBHON YCIIYTH
Pemenne 06 oTka3e B mpeaoCTaBICHUN
MyHuUMnaaIbHON YCIYTH B BUAE JIEKTPOHHOTO
JOKyMEHTa, noanucasuoro JI1
YIOJIHOMOYEHHOTO JOKHOCTHOTO JIUIIA
MyHHUIIMTIATBHOTO apXUBa, HAPABIISAETCS
Sassutento ([IpencraBuTento 3asBUTENS ) B
nuyHblid kKabuneT 3asButens ([IpexcraBurens
3asButens) Ha PIII'Y (npu ykazanuu
COOTBETCTBYIOIIETO CII0c00a MOTyYeHUS
pe3yJsibTara B 3asiBICHHHM ).

B cnydae npunsaTHs pemieHus 00 oTKaze B
MPEA0CTaBICHNN MyHUIIMITAIBHON yCITyTH
Pemenne 00 oTkasze B mpe0CTaBICHUH
MyHUIMIIAIBHOM YCIIYTY HAIIPaBIIsETCS
3asIBUTEJNIO IO MOYTE.

IIpu orcyrcTBMM OCHOBAaHMM [UIs OTKA3a B
npenocTaBieHn MyHUITUTIATLHOM yCIyTH (B
CIIy4asiX, IPEIyCMOTPEHHBIX HACTOSIIUM
AJMUHUCTPATUBHBIM PETJIAMEHTOM) apXHUBHAas
CIIpaBKa, apXHUBHAsl KOIIMs, apXUBHAsI BBIITUCKA,
MH(OPMAIIMOHHOE MUCHbMO HAMPaBJISIOTCS
3assutento (IIpeacraBuTento 3asBUTENS) IO MTOYTE.
B cnydae oOpaiieHus 1Mo 3JIeKTpOHHOM ToYTeE 3a
0O0IIE0CTYTHBIMU CBECHUSIMH PE3YIbTAT
MpeaocTaBieHus MyHUIIUNIATBHON YCIIYTH
Hanpasisiercs 3asBurento ([IpencraBurento
3asBUTEIS) 110 JIEKTPOHHOM 1MouTe B BUE
AIIEKTPOHHOTO 00pa3a OpUruHajia JOKYMEHTA.
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[Tpunoxenue 15

K TUIOBOM (hopMe AJIMHUHHCTPATHBHOTO PErIaMEeHTa
M0 MPEJOCTABICHUIO MYHULIUIIAILHON YCITyTH
«Bbiaua apXUBHBIX CIPABOK, APXUBHBIX BBIMHCOK,
APXUBHBIX KON U MHPOPMAIIMOHHBIX TTHUCEM T10
BOMpPOCaM, 3aTparuBaroINM MpaBa 1 3aKOHHBIE
WHTEPECHI 3asSBUTEIIS

baok-cxema npexocrasieHuss MyHUIMNaabHOU ycayru yepe3 PIITY

Ectb ocHOBanusA 11 Otka3 B
IIpuem 3asBnenus u
> OTKa3a B [IPUEME L p| 12 | HpUEMe
OKYMEHTOB
AOKyM JIOKYMEHTOB? JIOKyMEHTOB
MyHunMnansHbIi apxXuB T
(1 paGouwmii 1eHb) et
Peructpauus u
NpeBAPHTENBHOE 'y HeobxomumMo HanpaBuTh
paccMoTpeHue 3asBIeHHS. MEKBCIOMCTECHHBIN
3anpoc?
Her
dopmHUpOBaHUE
. ma KBUTAHIINHU U
MyHUIUTIATEHBIH apXUB M H
(1 paGosni Heobxonuma orutara HarpaBJIeHHE ¢
a00uuil 1CHb;
P ’ pesynbrara 3asBUTEIIO
MpOBEpKa MOCTYIICHUS N
MyHununansHo# ycmyru?

OIUIaTHI 10 3 pabodux JHEH)

IIpoBepka moctyrmieHus
omarel B TMIC I'MII.
[Toctynuna?

a
¢ A Ja

. | HeT HET
CMDOB (o 5 pabouunx nHEit) DopMHpOBaHKE N HAIIPABIICHUE
ME)KBEJIOMCTBEHHOTI'O 3a11poca,
MOJTyYEeHHE OTBETA

Ectp ocHOBanus 1u1st < Y
0TKa3a B [IPEJ0CTaBICHUI
P Odopmnenue
yemyru?
OTKa3a B
Ja
> MPEeI0CTaBIEH
MyHUIUIANBHBIH apXUB pe
HET H€ YCIIyTH
(4 pabouux mHst)

A

IToxroroBka 1 oopMiIeHHE apXUBHOI CIIPABKH,

apXUBHOM KOIMH, APXUBHOM BBIIIUCKH, <
HH(OPMAIIMOHHOTO THCEMa
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M®OII unu moyTOBHIM
OTIIPaBICHUEM
(1 paGouwnii 1eHsb)

A |

Hampasnenue pesynsrara
MPEeI0CTAaBIEHUH YCIyTH Ha
PIIT'Y

Hanpaenenune oTkasa B
MPEIOCTABICHUH YCIYTH
Ha PIIT'Y

Hanpasnenue pe3ynbraton
npegocTabiaeHus yciayru B MOI]
(B COOTBETCTBUH C 3asiBICHHEM)

Hanpasnenue pe3ynbratos
MIPEJOCTABICHUS YCIIyTH [0 II0YTE
(B cOOTBETCTBUH C 3asIBICHUEM)
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Baok-cxema npenocraBiaennss MyHUIIUNIAABHOMH YCJIYTH, 3asiBJICHHE O MPEAOCTABJICHUH
KOTOPO# MOCTYNHJIM IO MOYTE WIH IEKTPOHHOM IMo4Te

IIpuem 3asBiieHus U JOKYMEHTOB, [Ipuem u pacneuarka 3asiBIeHUs ©
MOCTYMUBIIUX 10 TTOYTE JIOKYMEHTOB, TIOCTYIHBIIHX 110
MyHununatbHpI apXus JJIEKTPOHHOM TI0YTE
(1 pabouwnii neHs)
Peructpauus u npeaBapuTeabHOe
paccMoTpeHue 3asBICHHS
MyHuIMnanbHbli apXuB
y
(0,5 pabouero nus) a OTka3 B
Ecth ocHOBaHMS 11 OTKa3a R npueme
B IIpHEME JIOKYMECHTOB? 7|  JIOKYMEHTOB
HeT
MyHunMnansHbIi apxXuB Paccmotpenne HeoG6xonumo HanpasuTs
(0’5 pa60qer0 HHﬂ) JIOKYMEHTOB MEKBEIOMCTBEHHBIN 33Hp00?
A
. Heobxonuma orutara dopmMupoBaHue
MyHHLUTIATBHBINA apXUB »
N pesyasrara a KBUTAHLUU U
(1 pabouwnii neHs; N A
MyHununansHo yeiayru? HAaIpaBJICHUE e
MpOBEpKa MOCTYIUICHUS
. 3asiBUTEIIO
oriarsl 10 3 pabounx AHEH)
A
na
[IpoBepka nocryrueHus
omtarsl B 'UC I'MIIL.
Iloctynuna?
®dopMupoBaHNE U HAPABICHUE na
ME)XBEIOMCTBEHHOT'0 3aIpoca.
CM3B poca, HET
. MOJTy4eHHe OTBETa
(mo 5 pabounx mHEit) HET
EcTb ocHOBaHHs ISt <+ L
0TKa3a B MIPEIOCTABICHUHI \
2
yeryru: Odopmenne
MyHUIMNATBHBIA apXUB 1a OTKasa B
(4 pabounx nuei) Her npeocTaBIie-
HUY YCIYTH
A
IMoxroroska u oopMICHHE APXUBHOH CIIPAaBKH, apXUBHOI
KOITUH, apXPIBHOfI BBIIIUCKH, I/IHq)OpMaI_II/IOHHOI‘O nucbMa :7
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MOI]
(1 pabouwnii neHs)

Bernaua pesynsrara
MPEeI0CTaBICHUH YCIyTH

Brinaua oTkaza B
MpENOCTABICHUN

YCIYyr

MyHuIMnansHbIi apXuB
(1 pabouwnii neHs)

A

Hanpasnenue pe3ynsratos
MIPEAOCTABIICHUS YCIYTH IO TIOYTE
paboTHUKOM MyHUIHITIATEHOTO
apxuBa(B COOTBETCTBHH C
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