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I[TOCTAHOBJIAIO:

1. YTBepauTh AIMUHHCTPATHBHBIA PEINIAMEHT MO IPEAOCTABICHUIO
MyHULIUINIATbHOU yciyrun «OdopmiieHue crhpaBkd o0 ydacTuu (HEydacTuu) B
PUBATU3ALMH KAJIBIX MyHUUIATBHBIX TOMEIIECHUID) (TIPUIIAraeTcs).

2. IlocraHoBiieHHE AJMUHUCTpALMM TOPOJACKOro OKpyra Yexos
oT 01.02.2018 Ne 0204/12-01 «O06 yTBepkJIeHUH aIMUHUCTPATUBHOTO perjiaMeHTa
IPEIOCTABIICHUS MyHUIIMIIAIBHON YCIYrd 10 O(OPMIICHHUIO CIIPAaBOK 00 ydacTHH
(HeydacTuu) B IPUBATHU3ALMH >KWIBIX MYHULUNAJIBbHBIX MOMEIICHHID» NPU3HATH
YTPaTHUBILKM CHITY.

3. MKY «llentp ob6ecneuenus nesrenbHoctt OMCY T'O Yexos»
(Crapoctuna H.E.) omyOnukoBaTh HacToOsillee IIOCTAHOBJIEHHE B CpEACTBAaX
MaccoBOM MH(OpPMAIMK U Pa3MECTUTh Ha O(QULHATBHOM caiiTe AJIMHHUCTpALUU
TOpPOJICKOT0 OKpyra Yexos.
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4. KoHTpoab 32 MUCHOJHEHUEM HACTOSIIIETO MOCTAHOBJICHUSI BO3JI0XHUTh
Ha 3amectuTenss [nmaBel  AJMUHHCTpalMu  TOpOJACKOro  okpyra UYexos
[Tpyuaxosa 1.1O.

['maBa ropoackoro okpyra Yexos M.B. Kononosa

2
OO

DIRECTUM-25360-905972



YTBEPXJIEH
MOCTAHOBJIEHUEM AJIMUHHUCTpALlUU
ropojickoro okpyra Yexos

or 11.06.2019 Ne 1219/12- 01

AJIMUHHCTPATUBHBIN PeryiaMeHT o MPeA0CTABJICHNI0 MYHUIIUNIAJIbHON YCIYTH
«Odopmiienue cipaBku 00 y4acTuu (Hey4acTHH) B IPUBATU3ALMH KUJIBIX
MYHUIIUNIAJTbHBIX MOMeLIeHUI»

OrsiaBs1eHue
R 0 179 1114 (1 (00 (17 1Y) £ 0 6 (O 5
1. TIIpenmert peryiaupoBaHUsi AAMUHUCTPATUBHOTO PETTAMEHTA .....couveerereesreessreareesnneaneessneanneens 5
2. Jluna, uMeromye MpaBo Ha MoTydeHue MYHUITUTATBHON YCIIYTH ..vovvenriiiieiieenisieesieenesiee s 5)
3. Tpebomanus k mopsaky HHGOPMUPOBAHUS O MPEAOCTABICHHH MYHUIIUTTAILHON YCIYTH.....5
Il1. Cranpaprt npenocraBjieHUs] MYHHIHUIATBHOM YCIIYTH ......oooviiiiiiiiieiiiarie e see e 8
4. HanMeHOBAaHHE MYHUIUITATTBHOM YCITYTH ..eeuvvveesresssureesssnesssssessseessssesssseesssseesssseessssesssneesnsns 8
5. HaumeHnoBaHue oprasa, mpeIoCTaBIAIOMEr0 MYHUIUTATBHYIO YCIIYTY ..ovuviivveirearerieeieasnens 8
6. Pesynprar npenoctaBieHUS MYHUITUTIATBHOM YCITYTH .vvvvvuvreersrreeiieeesteesssseesssseesssseessseesnsnes 9
7. Cpok peructpaiuu 3amnpoca 3asBUTENSA O IPEIOCTABICHUN MYyHUIIMNIANBHON YCIYTH.......... 9
8. Cpox mpenocTaBaeHUSI MYHUITATIATEHOM YCITYT . ...uvveeiurreasireesssreessressseessseesssseesssessssneesnsns 10
9. IlpaBoBble OCHOBaHUS NMPEAOCTABICHUS MYHUITUIATIBHON YCIIYTH ..ovvvivienriiieiiieenesinesieenens 10
10. UcuepnwiBaromuii  mepevyeHb  JOKYMEHTOB, HEOOXOIWMBIX IS  MPEJOCTABJICHHS
MyHUIIUTTATEHOM YCITYTH, TIOICKAIIIX TPEICTABICHUIO 3ATBUTEIICM ....cvveeeveanveesieeareesineaneens 10

11. UcuepnwiBaromuii  mepevyeHb  JOKYMEHTOB, HEOOXOIWMBIX IS  MPEJOCTABJICHHS
MyHUIMIIaNBHON YCIIYTM, KOTOPBIE HAXOIATCA B PACIOPSIKEHUU OPraHOB BJIACTU, OPIaHOB

MECTHOTO CAMOYTIPABIICHUS HITA OPTAHUBAIIHH ... vveevvieesiiieesiiiessireesssseessseesseeesnseeesnseessnseesssneesnnns 11
12. HcuepnbiBaroliuii mepeueHb OCHOBAHUH JJI OTKa3a B MPUEME JOKYMEHTOB, HEOOXOIMMBIX
JUTSL TIPETOCTABICHUS M YHUITATIATTEHOM YCITYTH .o .vvveeivieetreesssseessressseesssseessnseesssseessssessssseesssseenns 11
13. HcuepnbiBatonnii mepeuyeHb OCHOBAaHMW JUIsI TPUOCTAHOBICHMS MM OTKasa B
MPEAOCTABICHUHT MYHUITATIATTEHOM YCITYTH .uvvveutviesstesesstesssssesssssesssssesssssessseessseesssseessssessssneesnsns 12
14. Tlopsigok, pa3Mep M OCHOBAaHHUS B3UMAaHUS MYHUIMIIAJIbHOM MONUIMHBI WM MHOW IUIATHI,
B3UMAaeMOMH 3a MPEAOCTABICHHE MYHUIIUTTATTEHON YCITYTH ...vvveinvviesvreesrreessressnseesssneessnsessssneesnns 13

15. Tlepeuyens ycmyr, HEOOXOMUMBIX U OOS3aTENBHBIX IS MPEIOCTaBIeHUs MYyHHIMITATBLHOI
YCIIyTH, B TOM YHUCJII€ NTOPALOK, pa3Mep U OCHOBAHUS B3UMaHHUs IUIAThI 3a IIPEIOCTABICHUE TaAKUX

(621 57 L TP PP PR PRI 13
16. CnocoObl mipenocTaBiieHUs] 3asBUTENIEM JIOKYMEHTOB, HEOOXOJUMBIX IS TIOJYYCHHS
MYHUIATTATIBHOM YCITYTH ..viuvieiriesriesttissee sttt asesssssssseesssssssaessssssbeesbs s s ne e sis e s b e sba s s s e e sanesneesbneane e 13
17. CnocoOsl momyueHus 3asBUTENIEM PE3yIbTaTOB MpeoCcTaBiIeHUsT MyHUIMNIaIbHOM ycinyruld
18. MakcUMaNbHBIN CPOK OKUTAHUST B OUCPCIIH -...nvvenreerereaneeessneassesssseasessssesssesssnesnsesssnssssesssnes 14

19. TpeGoBaHusi K MOMEIIEHUSAM, B KOTOPBIX MPENOCTABIAIOTCS MyHHMIMMAIbHAS YCIyra, K
3ally OXHUAAHMS, MECTaM JUIsl 3all0JHEHUs 3allpocoB O NpeNocTaBieHMHM MyHHULIMNAIbHOU
yciyry, “HGOPMAIMOHHBIM CTEHJIaM C O0pa3laMHi HX 3alloJHeHUS U MEepPeYyHEM JIOKYMEHTOB,
HEOOXOJUMBIX JJISl MPEAOCTaBICHUST MYyHMIMIAIBHOW YCIYyTH, B TOM YHCIE K O0OECIEYEHUIO

JIOCTYITHOCTH YKa3aHHBIX 00BEKTOB JIJI MHBAJIMIOB, MAJIOMOOMIIBHBIX TPYIII HACEIICHHUS ......... 14
20. IToka3arenu JOCTYIHOCTH U Ka4yeCTBa MYHUIMIATBHOM YCITYTH ....vvvvviivieiiiieciieeiisnesieenens 16
21. TpeboBaHus K OpraHU3alMKM NPEIOCTaBICHUS MYyHUIMIIATBLHON YCIYTH B AJIEKTPOHHOU
DOPME ..ttt Rt 16

3
OO

DIRECTUM-25360-905972



22. TpebGoBaHMs K OpraHU3aLMU NpenocTaBiIeHuss MyHuunaipHoi yenyru B MO ............... 18
I11. CoctaB, nocie10BaTeILHOCTh M CPOKH BBINOJHEHHS] aJIMHHUCTPATHBHBIX MpoLEayp,

TPeOOBAHUS K MOPSAAKY UX BBITTOTHEHHMI ......covviitieiriitieiineasriesinssneesinsssneessnsssnessinsssnesssnsanee s 19
23. CocraB, NOCIENOBATEIBHOCTh M CPOKHM BBINOJIHEHUS aJMUHUCTPAaTUBHBIX IPOLENYp
(IeficTBUI) MPU NPEJOCTABICHUN MYHUIIMIATBHOM YCITYT .. .vviivvieiieisiiesiissiie s 19

1V. Ilopsinok u (popMbI KOHTPOJISI 32 MCTIOJTHEHHEM AIMUHUCTPATHUBHOIO perjamMenTa ...20
24. TlopsAmOK OCYIIECTBICHUS TEKYIIErOo KOHTPOJIS 3a COONIOACHHEM U HCHOJHEHUEM
OTBETCTBEHHBIMH JIOJDKHOCTHBIMHU JIMIIAMH, MYHUILIMINAJIbHBIMU CIYXAlIUMH, pabOTHUKaMU
Anmunuctpanuu, MOI nonoxxeHuii AJMUHUCTPATUBHOTO PEIVIAMEHTA U MHBIX HOPMATHBHBIX
MIPABOBBIX aKTOB, yCTAHABIMBAIOUIMX TPeOOBaHUS K IpeaocTapieHI0 MyHununanbHon yciayru20
25. Tlopsamok ¥ MepuoAMYHOCTh OCYIIIECTBICHUS TUTAHOBBIX U BHEIIJIAHOBBIX MMPOBEPOK MOTHOTHI
M KauecTBa MPEAOCTABICHUS MYHUITUTATBHOM YCITYTH . ..vveevvreeireeassreessreessressseesssseesssseesssneesnsns 20
26. OTBeTCTBEHHOCTh JOJDKHOCTHBIX JIMIl, MYHHIIMIAIbHBIX CIYXal(uX, pabOTHUKOB
Anvunuctpanuu, pabotHukoB M®I] 3a pemenus u neiictBus (0e3AeMCTBUE), TPUHHUMAEMBbIC
(ocyIecTBIsIEMbIE) B XO/I€ TIPEIOCTABICHUS MYHUIUITATBEHOU YCITYTH «..vvvenveeireaeeesieeseeeseneens 21
27. TlonmokeHwsi, XapakTepusylomye TpeOoBaHWs K TOpANKY W ¢dopMaM KOHTPOJIS 3a
npenocTaBieHueM MyHHUIIMMAIBHON yCIyrd, B TOM YHCIE CO CTOPOHBI TpakgaH,  HX
OOBETUHCHUM M OPTAHUBAIIHIH ......vveeisvviessieiessieeessteeessteaessseeassseesssseesabseesbseessseessnseeesnseeennseesnsneeensns 21
V. JlocyneOHblii (BHecyleOHbI) MOPSAAOK 00:KAJOBAHUSI PelIeHUl W JeHCTBHH
(Oe3meiicTBHsI) opraHa, npeaocrapiasomero MyHununajibHyw ycayry, MO®I],
OpraHu3anuii, yKa3aHHbIX, a TaKKe UX J0JKHOCTHBIX JIML, MyYHUIIMNAJIbHBIX CJIYy:KAIIHX,
PAGOTHUKOB O0bETUHEHNA M OPTAHMBAIMI .......oocviiiiiiiiiiiiesiiie et 22
28. JlocyneOHbIii (BHECYNEOHBIN) MOPSIAOK 00KATOBaHUS PEIICHUN U neicTBUil (0e3meicTBus)
Anmunuctpanyu, MO®I], a Takke UX AOKHOCTHBIX JIMI, MYHUIIUIAIbHBIX CIIY>KalllUX,

PaOOTHUKOB OOBETMHEHUN U OPTAHUBAIIHI ......vvevveeeeeestiesieeasteesseeeseesseeaseessesasseessneenseessneansesssnas 22
[Ipunoxenue 1 k HacTOSAMEMY AIMUHUCTPATUBHOMY PETTIAMEHTY ..vvvevnvvrreessnrreeeesssnneeessnsnnneenans 28
[Ipunoxenue 2 k HacTOSAMIEMY AJIMUHUCTPATUBHOMY PETTIAMEHTY ...vveeuvvrerurrrasureeessreeesneeasnneans 29
[Tpunoxenue 3 Kk HACTOSIIEMY AJMUHUCTPATUBHOMY PETTIAMEHTY ...vveviuvrrreessnirreeesssnnenessnsnnneennns 30
[Ipunoxenue 4 k HacToAMIEMY AIMUHUCTPATUBHOMY PETTIAMEHTY ...vvvvvveisriesirisressinsssneesineaneens 31
[Ipunoxenue 5 k HACTOAMEMY AJIMUHUCTPATUBHOMY PETTIAMEHTY ...vveviuvrrreessnrrereesssnnenessnsnnneesns 32
[Ipunoxenue 6 Kk HacTOAMIEMY AIMUHUCTPATUBHOMY PETTIAMEHTY ...vveeuvvrerurreesireeesireeesineeasineeans 33
[Tpunoxenue 7 kK HACTOSAMEMY AJIMUHUCTPATUBHOMY PETTIAMEHTY ...vveviuvrrreessnrrreeesssnnenessnsnneeesans 34
[Ipunoxxenue 8§ k HacTOAMIEMY AJIMUHUCTPATUBHOMY PETTIAMEHTY ...vveeuvererurreessreeesireeesineeasnneans 38
[Tpunoxenue 9 k HaCTOAMEMY AJIMUHUCTPATUBHOMY PETTIAMEHTY ...eveviuvrrreessnrrreeesssnneeessnsnnneennns 40
[Ipunoxenne 10 k HacTOALIEMY AMUHUCTPATUBHOMY PETIIAMEHTY ...cvvviinrieirieriesinnsinessinesneens 43

4
0O AR O A

DIRECTUM-25360-905972



l. O01IMe MoJI0KeHN
1. IIpeameT peryupoBaHusi AAMHHUCTPATHBHOTO perjaMeHTa

1.1. Hacrosmmii  AJIMUHUCTPAaTUBHBI  pErJIaMEHT  pEeryjlupyer  OTHOLICHMS,
BO3HHUKAIOIIIKE B CBSI3U C MPENIOCTABIEHHEM MYHUIIMNANbHOU yciyru «OdopmiieHue cipaBku 00
ydyacTuu (HEy4JacTHH) B TPUBATH3AIMU KWIbIX MYHHIMITAIBHBIX TOMEIICHUI» (manmee —
MynurunanpHas — yciayra) AJIMHHHCTpallMed Topojckoro okpyra YexoB (mamee —
AJIMUHHCTpALIUS).

1.2. Hacrosumuii ~ AZMUHUCTpaTUBHBIM  pErJIaMEHT  YCTAaHABIWMBAaeT  CTaHIAPT
npeaocTaBieHuss MyHUIIMIIATBHON YCIYTH, COCTAB, MOCIEAOBATEIbHOCTh U CPOKHU BBHITIOJTHEHUS
aJMUHHUCTPATUBHBIX MPOLEAYpP MO MPEeIOoCTaBIeHNI0 MyHUIIMNAIBHON yCIyru, TpeOOBaHUS K
MOPSIKY WX BBIOJHEHUS, B TOM YHCIE OCOOCHHOCTH BBIMOJHEHUS aIMUHUCTPATUBHBIX
IpoUeayp B AJIEKTPOHHOW (opme, a Takke OCOOCHHOCTH BBINOJHEHUS aIMUHUCTPATHUBHBIX
npoueayp B MHOTOQYHKIMOHATBHBIX IICHTPAX MPEAOCTABICHHS TOCYHApCTBEHHBIX U
MYHHULIMMIAJIBHBIX yCIyr B MOCKOBCKOM 00nactv, (OpMBI KOHTPOJISA 3a MpPelIOoCTaBICHHUEM
MyHUIMIaTbHON YCIyTH, JOCYACOHBINH (BHECyAeOHBIN) MOPSIIOK O0XaJOBaHUS PEIICHUH |
nercTBuil (06e371eicTBU) ATMUHHUCTPAIIMU, MTOJDKHOCTHBIX JIMIl, MYHUIIMITAIBHBIX CITYXKaIuX,

pabotarkoB M®LI.

1.3. Tepmunbl u omnpeaeneHUs, UCHOJIb3yeMble B HAcTOAIIEM AJIMHHHCTPATUBHOM
periiaMeHTe:

ENC OV - enwnas wuHbOpMaAIMOHHAs CHCTEMa OKa3aHUsS TOCYJAapCTBEHHBIX W

MYHHUIIMMIATBHBIX  yCIyT MOCKOBCKOW 00NacTd, HCIoib3yeMas AJMUHHUCTpAalMed s
NpeaocTaBieHnss MyHUIIMNIABbHON YCIIYTH;

PIII'Y — rocyaapcrBeHHas nHpOpMamonHas cucteMa MockoBckoi obmact «llopran
rOCYJapCTBEHHBIX U MYHUIIUMTAIbHBIX YCIYT (PyHKIIMI) MOCKOBCKOI 001acTh»;

PI'Y — rocynapcrBenHass mHpopmannoHHas cucremMa MockoBckoi oOmactu «Peectp
TOCYJapPCTBEHHBIX U MYHUIIUNIATBHBIX YCIyT (pyHKIINI) MOCKOBCKOM 001acTHY.

14. OcranbHble TEpMHUHBI U  OINPENCICHUS, KCHOJIb3yeMble B  HACTOSIIEM
AJIMUHUCTPAaTUBHOM  perjiaMeHTe  ykaszanbl B  [lpumoxkenun 1k  HacTtosmemy
AJIMUHHCTPAaTUBHOMY PETJIaMEHTY.

2. Jluua, umeromme npaso Ha noJjiyyeHne MyHMIUNAJIbLHON YCJIYTH

2.1. Jlunamu, UMEIOIUMH MPaBO HA MOJy4eHHEe MYHUIMIAIBHON YCIIyTH, SBISIOTCS
buzmveckue Juna - TpaxaaHe Poccwuiickoit ®enepanuu MO0 WX YIOJIHOMOYCHHBIS
NpeJCTaBUTENM, OOpaTUBIIMECS B AJIMHMHUCTPAIIMIO C 3alpOCOM O IPEAOCTABICHUU
MyHHUITUTIATBEHOW YCIyTH (anee — 3assBUTEIN).

2.2. Kareropuu 3asBurenei:

1) ['paxknane, cocrosiive Ha PETUCTPALMOHHOM y4YeTe MO MECTYy JKUTENIbCTBAa Ha
TEPPUTOPUHU TOPOJICKOTO OKpyra HYexos;
2) ['paxknane, paHee COCTOSIBIIME Ha PETUCTPALIMOHHOM YYeTe IO MECTy

KHUTEIHCTBA HA TEPPUTOPUHU TOPOJICKOTO OKpyra YexoB MOCKOBCKON 00IacTH.

3. TpebdoBanus K nopsAaKy HHGOPMHUPOBAHUS O NPeAocTaBIeHUM MyHMIMNAILHON
YCJIYTH

3.1. Tlpuem 3asBuTeneil mo BOMPOCY NpPeHOCTaBICHUS MYHUIIMMAIBHOW YCIYTH

OCYHICCTBIIACTCA B COOTBCTCTBHUU C OpPraHU3AllMOHHO-PACTIOPAAWUTCIBHBIM  NTOKYMCHTOM
AJIMUHUCTpALIMK, OTBETCTBEHHOM 3a MpeaocTaBiIeHne MYyHUITMTTATIBHON YCITYTH.
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3.2. Ha odunumansHom caiite AAMUHUCTpaUH (1ajee — calT AJMUHUCTPAIIUHN) B CETH
«natepuer» (manee — cetb «MuTepHeTry), B PI'Y u PIII'Y o0s3arensHOMYy pa3MemieHHIo
HOJUIEKHT CIEAYIONIast CIpaBoYHast HHPpOpMaIus:

- MecTO HaxoxAeHus u Tpaduk paboThl AJMHUHHUCTpAlMHM, €€ CTPYKTYPHBIX
NOJpa3IeNIeHU, MPEJOCTaBIAIONMX MYHHIIUIIATbHYIO YCIIYTY;

- crnpaBouHble  Tele(OHBl  CTPYKTYPHBIX  HOJpa3felieHud  AJMHHHCTpAIUH,
YYacCTBYIOUIMX B NPEAOCTaBICHUM MyHHUIMNAIBHOW YCIyrH, B TOM YHCIE HOMEp TeledoHa-
aBTOoMH(OpMaTOPA;

- azpeca o(UIMATFHOTO CaifTa, a TaK)Ke AIIEKTPOHHON MOYTHI U (1in) GopMBbl 00paTHON
CBsI3M AJMUHHCTpauu B ceTu «HTEepHET».

3.3. AnmuHHcTpauusi oOecrieyMBaeT B YCTAaHOBJICHHOM TOPSIKE pa3MelleHHe H
aKTyaJIM3allMi0 CIPaBOYHOW MH(OpMaIuu B cooTBETCTBYIoMEM pazzaene PI'Y. Mudopmarus o
rpaduke (pexxume) paboThl AIMUHUCTPAIMU M CTPYKTYPHBIX MOJpa3eieHuil AIMUHUCTPAIIIH
yka3aHa B [Ipunoxxenuu 2 k HacTosimeMy AJIMUHUCTPATUBHOMY PETIIAMEHTY.

3.4. MNudopmupoBanue 3asBuTeneil mo BompocaMm MpenocTaBieHus MyHHIUTAIbHON
YCIIYTU OCYIIECTBIIAETCS:

a)  IyTeM pa3MelleHus HHpopMauu Ha caiite Anmunuctpauuu, PIITY.

0)  IOJKHOCTHBIM JIMIIOM, MyHHUIIMIAIBHBIM CIYXXallUM, pAOOTHUKOM CTPYKTYPHOTO
NOJpa3/ieieHus AJTMHHUCTPAllMM, OTBETCTBEHHOTO 3a TPEAOCTaBICHHE MYyHHIUIAIbHON
yCIIyTH, IPU HEMOCPEACTBEHHOM OOpallleHuu 3asBUTENS B AJIMUHHUCTPALIHIO;

B) IyTeM MyOJMuKanuu WHGOPMALMOHHBIX MAaTEpHaJioB B CpPEICTBAX MacCOBOM
nHpopMmanuu;

r) IyTeM pa3MelieHusi Opomnop, OYKIETOB M JPYyruX NEYaTHBIX MaTepHajoB B
MOMEILIEHUAX AJIMUHUCTpPALMU, MpPeJHa3HAYCHHBIX Ui MpHeMa 3asBUTENEH, a TaKkKe HHBIX
opranu3zainuii Bcex (opM COOCTBEHHOCTH IO COTJIACOBAHHUIO C yKa3aHHBIMH OPraHU3AIMsIMHU, B
TOM ymcje B M®II;

)  TOCPEeACTBOM Tese(h)OHHOM U (haKCUMUIIBHON CBSI3H;

€)  TOCpPeICTBOM OTBETOB HAa MUCHMEHHBIE W YCTHBIE oOpaileHus 3asBUTeNEH IO
BOIIPOCY IIpeNOCTaBiIeHUs MyHUIIUIIAIBHON YCIyTH.

3.5. Ha PIIT'Y wu caiite AgMuHUCTpaIuu B Leisx UHPoOpMUpOBaHUS 3asiBUTENICH IO
BOIIPOCAM IpeocTaBIeHUs MyHUIINIIAIBHON YCIIYTH pa3MeIIaeTcs ciaenyromas nHpopManus:

a)  UCYEPHBIBAIOIINN TEepeuYeHb TOKYMEHTOB, HEOOXOMUMBIX Uil TNPEAOCTaBICHUS
MyHuIMnansHOH yciayrd, TpeOoBaHHA K O(OPMIICHHIO YKa3aHHBIX JIOKYMEHTOB, a TaKXke
nepeyeHb T0KYMEHTOB, KOTOpbIe 3asiBUTENb BIIpaBe MPEACTaBUTh 110 COOCTBEHHON MHHUIIMATHBE;

0) mepeuyeHb JUIl, UMEIOIIUX MTPABO Ha MOJydeHne MyHHUIMITATbHON YCIyTH;

B)  CPOK MpeaocTaBieHUs MyHUIIUTIAIBHOU YCITYTH;

I)  pe3yJbTaThl MperoCTaBlIeHuss MyHULIUIIATBHON yCIYTH, MOPSIOK MPeICTaBICHUS
JIOKYMEHTA, SIBJISIFOIIETOCS PE3yJIbTaTOM MPeA0CTaBiIeHuss MyHUIIMITATbHOM YCITyTH;

)  HMCUYCPIBIBAIOLINI TepeueHb OCHOBaHWN JUIsI TMPUOCTAHOBJICHUS WM OTKa3a B
MPEIOCTaBICHN MyHUIIUTIATBLHON YCIIYTH;

e) wuHbopManus o0 mpaBe Ha MocyleOHOe (BHecyneOHOE) o0KaloBaHHE ICHCTBUI
(Oe3meiicTBUSI) W PEIICHWH, TPHUHATHIX (OCYIIECTBISEMBIX) B XOAEC MPEIOCTaBICHUS
MyHUIUIIaIBbHON YCIIYTH;

K) ¢opmbl 3asgBiaeHUN  (YBEAOMJICHHWH, COOOIIEHUI), HCIOJb3yeMbIE IpHU
[IPEN0CTaBIeHNA MyHUIIUIIAIBbHON YCIYTH.

3.6. Hnadopmamms na PIIIY wu calite AAMUHUCTpAlMd O TIOPSIIKE M CPOKax
npezocTaBieHuss MyHUIMTABHON YCIIYTH IPEJOCTaBIAeTCs OECIIaTHO.

3.7. Ha caiite AIMUHHUCTpAIIMH TOTOJHUTEILHO Pa3MEIIAtOTCS:

a)  TOJIHOE HAMEHOBAHME M IMOYTOBBIM aapec AIMHHUCTpPAIH, HETOCPEACTBEHHO
npeaocTapiomeld MyHHITUNIATbHYIO YCIYTY;
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6) Homepa TenedoHOB-aBTOMH(GOPMATOPOB (IIPU HAJIMYWHU), CIPABOYHBIE HOMEpa
TeneoHoB CTPYKTYPHBIX nojipa3iesieHui AMUHHUCTpAINH, HENOCPEJICTBEHHO
NPEOCTABISAIONNX MYHUIUIIATBHYIO YCIIYTY;

B)  pPEXUM pabOTHl AJMUHUCTpAITUH;

r) rpadux paboTbI CTPYKTYpPHOTO noJipa3zesieHus, HEINOCPEICTBEHHO
MpeI0CTaBIAONEero MyHUIIUIIAIBHYIO YCIIYTY;

)  BBIICPKKHM W3 HOPMATHBHBIX IIPAaBOBBIX AKTOB, COJCPXKAIIUX HOPMBI,
perynupyomue AesiTeIbHOCTh AIMUHUCTPALIUU TI0 MTPEIOCTaBIeHNI0 M yHUIIMITATBHOM YCIIyTH;

€)  IepeyeHb JHIl, UMEIOIIUX MTPaBo Ha MoJy4YeHne MyHHUIUIIaTbHON YCIyTH;

K) ¢opmbl 3asBiaeHUN  (YBEAOMJICHHWH, COOOIIEHUI), HCIOJB3yeMbIE TpHU
npeaocTaBieHn MyHUIMNIATBHON YCIIyTH, 00pa3Libl U HHCTPYKLUH 10 3aII0JIHEHUIO;

3)  TEKCT HACTOALIEro AJIMUHUCTPATUBHOIO PETJIAMEHTA C MPUIIOKEHUSIMMU;

M)  KpaTKoe ONMHMCAaHHUE MOPAIKa MpeaoCcTaBIeHUs MyHUIIMTIATBHON YCIIyTH;

K) TOpAIOK OOKajJoBaHUsSI PEIICHWUU, JCUCTBUN WIM O€31eHCTBHS TOJDKHOCTHBIX
JWL, MYHUUOUOAIBHBIX — CIOyXamuX, paOOTHUKOB ~AJMHUHUCTpAIMM  IPEIOCTABIISIONIUX
MyHULIIMNIATBHYIO YCIIYTY;

A1) uHpoOpMauUMs O BO3MOXKHOCTU y4yacTus 3asBHUTEJCH B OIEHKE KadecTBa
npenocTaBieHuss MyHUIMDANBHONM YCIyrH, B TOM uucie B OleHKe 3(hdekTuBHOCTH
JeSITeIbHOCTH [ 71aBbl aJIMUHHCTpAlUM, a TaKKe CIPABOYHO-MH(OPMAIIMOHHBIE MaTepUabl,
coJieprKallye CBEeJIEHHUs O MOPSJIKE U Cocobax MpOBEACHUSI OLIEHKH.

3.8. IIpu undopmupoBaHuM 0 MOPSAKE MPEAOCTaBICHUS MyHUIIMNIAIBHOW YCIYTH IO
TeneQoHy IOHKHOCTHOE JIMIIO, MYHHMIMIANBHBIA CiIy)Xaluid, pabOTHUK AJMHHUCTpalUU
NPUHSB BBI30B NO Tene(oHYy MpEeACTaBIsSeTCA: Ha3bIBaeT (aMHIINIO, HMs, OTY4ECTBO (Ipu
HAJIMYUH), JOJKHOCTh, HAUMEHOBAHUE CTPYKTYPHOTO MOAPA3IEICHNUS A IMUHUCTPAIIUH.

JIOJDKHOCTHOE JIMII0, MYHUIIUITATBHBIN CIyKaluii, pa00THUK AJIMUHUCTpalUU 00s3aH
coOo0IUTh 3asBUTENI0 TpaduK MpuUeMa, TOYHBIA TMOYTOBBIN aapec AIMHUHHCTPALUH, CIIOCOO
npoe3fa K HeMy, CIOCOOBbI MPeABapUTENbHONW 3alMUCH Ul JIMYHOTO IpueMma, TpeOoBaHUS K
MMCbMEHHOMY OOpaIieHuIo.

HNndopmupoBanue no tenedoHy o mopske npeaocTapieHuss MyHUIUIIAIBHON yCIyTH
OCYIIECTBIISIETCS B COOTBETCTBUH € rpaukoM paboThl AAMUHHUCTPAIIH.

Bo Bpems pasroBopa JOJDKHOCTHBIE JIHIA, MYHHUIIMINAIbHBIC CIYXKallhe, paOOTHUKH
AIMUHUCTpauu 0053aHbl MIPOU3HOCUTH CIIOBA YETKO W HE IMpepbIBaTh Pa3roBOp IO MPUUYHHE
MOCTYIUICHHUS APYTOro 3BOHKA.

[Tpy HEBO3MOKHOCTH OTBETUThH Ha IMOCTABJIEHHbIE 3asBUTEIEM BOMPOCHI TeIePOHHBII
3BOHOK TIepeasipecoBBIBAETCs (MIEPEBOAMTCS) HA JPYroe JAOJDKHOCTHOE JIMIIO0, MYHHIIMIIAIbHOTO
CITy’KaIllero, paboTHUKa AJMUHHCTpPANMU MO0 0OpaTUBIIEMYCsl COOOIIaeTcss HoMep TenedoHa,
10 KOTOPOMY MOYHO HOJIYYUTh HEOOXOIUMYIO HH(POPMALIUIO.

3.9. Ilpu orBerax Ha TeneOHHBIC 3BOHKM M YCTHBIE OOpAIllEeHHs IO BOIMPOCAM K
HOPSIKY MperocTaBiIeHuss MyHUIMIIATBHON YCIYyrd MyHUITUIATBHBIM CITYXKalluM, PaOOTHUKOM
AJIMUHHCTpAIUA 0OPATUBIIEMYCsI COOOIIAETCS CaeAyomIast HHGOpMAIIHS:

a) O IepeyHe JHIl, UMEIOIUX MPAaBO Ha MOoJTy4eHne MyHUIIUTIAIBHON YCIyTH;

0) O HOPMATHUBHBIX MPABOBBIX AaKTaX, PETYIUPYIOLIUX BOMPOCHI IMPEIOCTABICHUS
MyHuInansHO| ycinyru (HauMEHOBaHUE, JaTa ¥ HOMEP MPUHATHS HOPMAaTHBHOTO IPABOBOTO
aKTa);

B) O IepeyHe JOKYMEHTOB, HEOOXOUMBIX JJIS MTOTy4eHUs] MyHULIMTIAIbHOM yCIYyTH;

) O CpOKax MpeaoCTaBIeHHs] MYyHUIIMTTAIIBHON YCITYTH;

o) 00 OCHOBaHMSX JUIsl IPHOCTAHOBIICHUSI MyHUIIMTIAIBHON YCITYTH;

€) 00 OCHOBaHMSX JUIsl OTKa3a B MPelI0oCTaBlIeHnd MyHUIIMTIaNbHON yCIYTH;

XK) o Mmecte pasmemieHuss Ha PIII'Y, caiite AnmuHucTpauuu HHGOpMAIMH IO
BOIPOCaM MpeoCTaBIeHUsT MyHUITUTIATHONU YCITYTH.
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3.10. UudopmupoBanre o0 TMOpAAKE TNPEAOCTaBICHUS MYHUIIUNAIBLHON YCIyTH
OCYILECTBIISICTCSl TAaKXKe MO eIuHOMYy Homepy TenepoHa KoHraktHoro nentpa I'yGepHaTopa
MockoBckoii obnacTtu
8-800-550-50-30.

3.11. AnmuHMCcTpanusi pa3pabaTbiBaeT HH(POPMALMOHHBIE MaTepHabl IO TMOPSAIKY
npefocTaBieHuss MyHUIIMNAIBHOM yCIyrM — MaMATKHA, WHCTPYKLIMH, OpOILIOPBI, MakeTbl U
pasmentaet Ha PIII'Y, caiite AnMunuctpaunu, nepegaet B MOILI.

3.12. AnmuHUCTpanusi 00ECIEYMBAET CBOCBPEMECHHYIO aKTyaJM3allii0 yKa3aHHBIX
uHpopManroHHbIX MaTepuanoB Ha PIII'Y, caiite AqMUHHCTpALUU U KOHTPOJIUPYET X HAIUYHE
1 aKTyaJibHOCTh B MDLI.

3.13. CocraB uH(pOpMALUU O MOPAAKE NPEAOCTaBICHUS MYyHHLIMIAIBHOW YCIyTH,
pa3zmemaemoir B M®@II coOTBETCTBYET perMOHAIbHOMY CTaHIAPTY OpPraHU3aluy AESTEIbHOCTH
MHOTO()YHKIIHOHAJIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYAaPCTBEHHBIX U MYHUIIUTAIBHBIX YCIYT
B MoCKOBCKOH 001aCTH, YTBEPKAEHHOMY PacHoOpsKEHHEM AJMUHUCTPALMK TOCY1apCTBEHHOIO
yIpaBiieHUs,, THPOPMALMOHHBIX TEXHOJOTHH U cBsi3u MockoBckoil obmactu ot 21.07.2016 Ne
10-57/PB.

3.14. Jloctyn k uH(OpMAIIUN O CPOKAX M MOPAIKE MPeAOCTaBIeHUs MyHHIUIAIbHOMN
YCIYIH OCYLIECTBIsIETCSI 0€3 BBIOJHEHUs 3asBUTENEM KaKuUX-THM00 TpeOOoBaHMM, B TOM 4HCIE
0e3 UCIONb30BaHUS NPOTPAMMHOTO OOECIEUYEHHUs, YCTAaHOBKA KOTOPOTO HAa TEXHUYECKHE
cpeacTtBa 3asBUTENs TpeOyeT 3aKIIOYEHUs JIMLEH3MOHHOTO WIM HMHOIO COIVIAIIEHUs C
npaBoo0iaaTesieM MPOrpaMMHOIO oOecreueHus, MpeAyCMaTpPHBAIOIIETO B3MMAaHUE IUIATHI,
PETUCTPALMIO UM aBTOPU3ALMIO 3asBUTENS, UM IPEJOCTaBICHUE UM IIEPCOHANIBHBIX 1aHHBIX.

3.15. KoncynpTHpoBaHHE MO BOIMpOCaM NpeAOoCTaBieHUs MyYHUIMIAIBHON yCIyrH
JOJDKHOCTHBIMU  JIMIIAMH, MYHHUIMNAJIbHBIMM CIYyXallUMH, paOOTHUKAMU AJIMHHUCTPALUU
OCYIIIECTBIISIETCS O€CIIaTHO.

. Crangapr npegocraBjieHuss MyHUIMIIAJIbHON yCIAyTH
4. HanmenoBanne MyHHIMIIAJIBHOM YCIYIH

4.1. MynununanpHas yciyra «OdopmiieHue crpaBkd 00 ydacTuu (HEy4acTHH) B
MMpUBAaTU3alUU KUJIbIX MYHUIIUITAJIbHBIX HOMGH.[CHI/II‘/JI».

5. HaumeHnoBaHue oprana, npeaocrapJisiionero MyHMIMNAIbHYIO YCIYTy

5.1. OpraHoM, OTBETCTBEHHBIM 3a NpeIOCTaBleHUEe MyHHMIMIAIBLHOW YCIYIH,
ABIIIETCS AJIMUHUCTpALIMSL.

5.2.  Anvunuctpanms oOecrmeunBaeT mpenocTaBlieHne MYHHUIIUINATHLHOW YCIYyTH B
anekTpoHHOM ¢opme mocpenctsom PIIIY, a Taxke B WHBIX (dopmax, MPeayCMOTPEHHBIX
3aKoHoIaTeNnbCTBOM Poccuiickoit denepariin, o BEIOOPY 3asBUTEIIS.

5.3. [IlpenocraBnenne OecrutatHoro poctyna k PIIIY s momaum  3ampocos,
JOKYMEHTOB, WH(MOpMAaIMK, HEOOXOMUMBIX Ui TONy4eHUs MYHHIMITIATBHOW YCIYTH B
AJICKTPOHHOM (opMe, a TakKe MOJydeHUE PE3yJbTaTOB MPEAOCTaBICHUS MyHHIIMTATBHONU
yenyrd B (opme 9SK3eMIuisipa JJIEKTPOHHOTO JOKYMEHTa Ha OyMaXKHOM HOCHUTEIe
ocymectBisiercs B ooom M®PI] B mpenenax Tepputopuri MOCKOBCKOH 00JIaCTH 1O BEIOOPY
3asiBUTENST HE3aBUCUMO OT €T0 MECTa )KHUTEIbCTBA WIH MECTa MPeObIBAHUS.

5.4. Tlopsgok oOecredeHusi JUYHOTO TpuéMa 3asBUTENCH B AJIMUHHCTpAIlUU
YCTaHABIIMBACTCS  OPTaHHU3AIMOHHO-PACTIOPSIUTENLHBIM — TOKYMEHTOM  AJIMHHHCTpAIUH,
OTBETCTBEHHOM 3a MpeaocTaBIeHne MyHUIIUTTAIIBHON YCITyTH.
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5.5. HenocpencrtBeHHoe mpenocTaBieHHe MyHUIMNAIBHOW YCIYTH OCYILECTBISET
CTPYKTYpHOE MOApa3JeleHue AIMUHUCTPAUUU — OTHEN >KWIMIIHBIX BOIPOCOB T'OPOICKOIO
okpyra Yexos.

5.6. AIMHMHHCTpallMHM 3ampenieHo TpeboBaTh OT 3asgBUTENS  OCYIICCTBICHUS
JIeMCTBUH, B TOM YHUCIIE COTJIACOBAHUHM, HEOOXOIUMBIX ISl TOTy4eHUsT MyHUITUIATBHON yCIyTH
U CBS3aHHBIX C OOpallleHMEM B MHbIE TOCYIAPCTBEHHBIE OpraHbl MM OpPraHbl MECTHOIO
CaMOYIPABJIEHUS, OpPraHU3al1H, 332 UCKIIOYEHUEM MOIYYEHHs YCIYr BKJIIOUEHHBIX B I€PEUYEHb
yCIyr, KOTOpbIE SIBISIOTCS HEOOXOIUMBIMH M O0S3aTEIbHBIMH JUISl MPEAOCTABICHUS
UCTIOJIHUTENIbHBIMA ~ OpraHaMM  TOCYAApCTBEHHOM  BilacTh  MOCKOBCKOM  obmactu
TOCYNapCTBEHHBIX WM MYHULUNAIBHBIX YCIYT M  NPEJOCTABIAIOTCA  OpPraHMU3aLMAMM,
YY4acTBYIOUIMMH B MPEAOCTaBICHHMM TOCYJAapCTBEHHBIX W  MYHHMIMNAIBHBIX  YCIYT,
YTBEPKJICHHBIM TTocTaHoBJIeHHeM [IpaButenscTBa MockoBckoit obsactu ot 1 ampenst 20151, Ne
186/12.

6. Pe3syabTaTr npenocraBiieHuss MyHMIMNAIBHON YCJIYTH

6.1. PesynbraTom nmpenocTaBieHuss MyHULIUIIATBHON YCIYTH SABISETCA:

6.1.1.CrpaBka 00 ywyacTuu (HEy4acTHH) B TMPUBATH3AIMU SKWIBIX MYHHIIUTATBHBIX
noMerieHuit mo gopme, npuseaeHHoil B [Ipunoxenun 3 k HacToAuieMy AJIMHUHUCTPATUBHOMY
PETJIAMEHTY.

6.1.2.Pemerrie 00 OTKaze B MPENOCTAaBICHUHM MYHUIIMTAIBHON YCIYTH, B CiIy4ae
HaJIU4Msl OCHOBAaHUW Ui OTKa3a B MPEJOCTABICHUM MYHULHNAIBHOM YCIYTHM, YKAa3aHHBIX B
nyHkre 13 Hacrosmero AJMUHUCTPaTMBHOTO perjiaMeHTa, 1o ¢opme, NpUBEAEHHOW B
[Tpunoxenun 4 Kk HacTOSAEMY AJIMHUHUCTPATUBHOMY PETIIAMEHTY.

6.2. Pesynbrar npenocraBieHus MyHHLIMIIATBHON yCIyr HE3aBUCHUMO OT MPHUHSATOTO
pemieHus odgopmiseTcs B BUAE AJIEKTPOHHOIO JIOKYMEHTA, TOAMMCHIBAETCS YCHIJICHHOM
KBAJTM(HUIHUPOBAHHONW  DJEKTPOHHOH  moamuchio  (mamee —  OII)  ymomHOMOYEHHOTO
MYHUIIMIIAJIBHOTO CITy>Kallero, paboTHUKa AJMUHHUCTpAlMUM U HampapiseTcsl 3asBUTEIIO B
Jlnanerit kabunet Ha PIITY.

6.3. CsemeHuss O TpeNOCTaBICHWH MYHUIMMAIBHOW YCIYTH C TPWIOKCHHUEM
3IIEKTPOHHOTO 00pa3a pe3ynbpTara MmpeaocTaBieHuss MyHUIIMIAIBHON yCIyru B TedeHue | nHs
nojyiexat oos3aTenpHOMy pazmeniennto B Moayine EMC OV.

6.4. YBenomiieHHe O TPHUHATOM  pEIICHWH, HE3aBUCUMO OT  pe3yjbTara
npeaocTaBieHuss MyHUITUTIATBHOW yCIIyTH, HampasisieTcss B JInuHbiii kaOunHer 3asBUTENS HA
PIITY.

7. Cpok perucrpanuu 3anpoca 3asiBUTeJisl 0 peaocTaBjieHnd MyHUIIMTIAJIbHOM
YCJIYTH

7.1. 3asBieHHe O TPENOCTaBICHUHW MYHHIIMNAIBHOW YCIYTH, TOJaHHOE B
anekTpoHHON (opme mnocpeactBom PIIIY mo 16:00 pabGouero mAHs, peructpupyercs B
AJIMUHUCTpALIMKM B JIEHb €ro nmojaudu. 3asiBiieHue, noganHoe nocpencrsom PIITY mocne 16:00
pabouero aHsg 1100 B HepaOOUMIl J1eHb, PETUCTPUPYETCS B AIMHHUCTPALMN HA CIETYIOLIHMA
pabouuii 1eHb.

7.2. 3asBieHue, MOJAHHOE B MHBIX (DOpPMAaX, MPEAYCMOTPEHHBIX 3aKOHOIATEIECTBOM
Poccuiickoit ®enepanuu, peructpupyercs B AIMUHUCTpAlMA B TMOPSAJKE, YCTAaHOBICHHOM
OpraHU3aIlMOHHO-PACTIOPAIUTENBHBIM TIOKYMEHTOM AJMUHUCTpAIUH.
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8. Cpoxk npenocraBjieHuss MyHUIMIIAJIbHON YCIYTH

8.1. Cpok mpenoctaBieHus MyHUIIUITAIBHONW YCIYyTH COCTABISIET HEe Ooiyee 3 (Tpex)
pabouunx THEMH ¢ 1aThl perucTpanuu 3asBieHus B AIMUHUCTPALIUU.
8.2. OcHoBaHus 1)1 MPUOCTAHOBICHUS MyHUIIMTIATBHON YCIIYTH OTCYTCTBYIOT.

9. IIpaBoBbIe OCHOBaHMA NpeaocTaBaeHus MyHHIUNIATBHOM YCIYIH

9.1. OcHOBHBIM HOPMATHBHO IIPaBOM aKTOM, PETYJIUPYIOLUIUM MPEAOCTaBICHHE
MynununansHo ycayru, siBisercs 3akoH Poccuiickoit @enepanuu ot 04.07.1991 Ne 1541-1
«O npuBaTtu3anuu xuauiiHoro ¢ouaa B Poccuiickoit deneparum»

9.2. Chnmcox HOPMAaTHBHO TIPAaBOBBIX aKTOB, B COOTBETCTBUU C KOTOPBIMH
OCYILIECTBISICTCS TpeaocTaBlieHne MyHHUIIUNIanbHOW yciyru, npuBedeH B [lpunoxenun 5 k
HacTosieMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

10. HcuepnpiBaoiumii nepevyeHb JOKYMEHTOB, HEO0OXO0AUMBIX JIJIfl NIPEeI0CTABJICHUS
MyHUIMNAJIBHON yCJIYTH, MOMJIeKAINUX MPeACTABICHHIO 3asiBUTEIEM

10.1. ITepeyeHr JOKYMEHTOB, OO0S3aTENbHBIX IS TPEAOCTABICHUS 3asBUTEIEM
HE3aBUCHMO OT KaTeTOPHHU Il OOpaIeHUs 3a PEAOCTaBIeHHEeM MyHUIMIIATbHON YCIyTH:

a)  3asBJICHHE O MPEIOCTaBICHUH MyHHUITMTIATBLHON yCIyTH Mo ¢popMe, MPUBEICHHON
B [IpunoxkeHuu 6 k HacTOsIEMY AIMUHUCTPATUBHOMY PETIaMEHTY;

0) TOKYMEHT, yJIOCTOBEPSIONMINNA JTUIHOCTh 3assBUTEINS, a TAK)KE B CIydae oOparieHus
OT JIUI]a HECOBEPUICHHOJIETHETO pPeOCHKA JOMOJIHUTENBHO MPEIOCTABISET CBUAETEIBCTBO O
pPOXKICHUH peOeHKa;

B)  JOKYMEHT, YAOCTOBEPSAIOIIMNA JIMYHOCTb NPEICTaBUTENS 3asBUTENSA, B CIydyae
oOpailieHus 3a mpeocTaBlieHneM MyHUIIMTIANBHON YCIYTH MPeACTaBUTENS 3asiBUTEIIS;

I)  JOKYMEHT, yIOCTOBEPSIOLIUI MOJHOMOYMS MpPENCTAaBUTENs 3asiBUTENS, B CIydyae
oOpailieHus 3a mperocTaBlieHneM MyHUIIMTIATBHON YCIYTH MPeACTaBUTENS 3asiBUTEIIS;

o)  JIOKyMEHT, MOJTBEPXAAIOUINI n3MeHeHne (haMHUINN, UMEHH, OTYECTBa (B ciydae
eciy 3asBUTENbh U3MEHSUT (DaMHIIAIO, KMSI, OTYECTBO).

10.2. Onucanue JOKYMEHTOB U TMOPSIOK MX MPEIOCTAaBICHUS 3asBUTENIEM IPUBEACH B
[Tpunoxenun 7 K HacTOSAEMY AJIMHUHUCTPATUBHOMY PETIAMEHTY.

10.3. B ciyuae, ecnu Ui mpefocTaBieHUs MyHUIMNANBHONW YCIyTH HEoOXoauma
00paboTKa nepcoHaNbHBIX JAHHBIX JIUIA, HE SBISIIOIIErocs 3asiBUTENEM, U €CJIH B COOTBETCTBUU
¢ 3akoHojaTtenbcTBOM Poccuiickoii Denepamun 00pabOTKa TaKUX MEPCOHANBHBIX JaHHBIX
MOJKET OCYILIECTBIISITBCSI C COTJIacHsl YKa3aHHOIO JIMLa, MpH OOpallleHWd 3a MOJIy4eHHEM
MyHUIIMITaTBHOW ~ yCIyrd  3asBUTENb  JOTOJHUTENBHO  MPENOCTABIsACT  JOKYMEHT,
MOJTBEPKIAIOIIUI TOyYeHUE COTJIaCHs YKAa3aHHOTO JIMIA WM €r0 3aKOHHOTO MpeICTaBUTENs
Ha 00pabO0TKy NepCOHANBHBIX JAHHBIX YKAa3aHHOTO JIMIIA.

10.4. AIMUHHCTpAIIUX 3aIPEIICHO TPeOOBaTh y 3assBUTEIS:

1) MOKYMEHTBI WU WHGOPMAIHIO JINOO OCYIIECTBIICHUS ICHCTBUM, NpPENCTABICHUE WIIH
OCYLICCTBJICHUC KOTOPBIX HC MPCAYCMOTPCHO HOPMATUBHBIMU IIPABOBBIMU AKTAMH Poccuiickoi
(Deﬂepaulxm, HOPMATHBHBIMU MMpaBOBbBIMUA aKTaMH MockoBcko O6J'IaCTI/I, HaCTOAIIUM
AJIMUHUCTPATHUBHBIM PETIAMEHTOM JJIsl TpeAoCTaBiIeHUs MyHULIIUTTAIBHON YCITyTH;

2) NpPEACTABICHUS] JAOKYMEHTOB M WH(OPMALUH, OTCYTCTBHE M (WJIM) HEIOCTOBEPHOCTD
KOTOPBIX HC YKA3bIBAJIWCH IMPU NCPBOHAYAJIBHOM OTKA3C¢ B IMPUCMC NOKYMCHTOB, HCO6XO):[I/IMBIX JJIA
npefocTapleHnss MyHUIIMNANIGHONW YyCIyTH, JIMOO B TPEAOCTaBICHUHM MYHHIMIANBHON YCIIyrd, 3a
HCKJIFOUCHUEM CIICAYIOMIUX CIIYy4YacB:
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a)  W3MCHeHHe TpeOOBaHMI HOPMATHBHBIX IPABOBBIX aKTOB, KACAIOIIUXCS MPEIOCTABICHUS
MyHunMnanbHOW  yciayrd, TIIOciie IIepBOHAYalIbHOW IoJaud 3asiBIEHHs O IPeNOCTaBIIEHUU
MyHHLIMTIANBHOH YCITyTH;

0) wHamuuue OMMOOK B 3asABICHHH O MPEJOCTABICHMM MYyHHUIMIATLHOW YCIYyrd |
JOKyMEHTaX, IIOJaHHbIX 3asBUTEJIEM II0CJIE II€PBOHAYAJIBHOIO OTKa3a B IpHEME JOKYMEHTOB,
HEOOXOOUMBIX ANl mpegocTaBieHHs MyHHIMNANIBHOW — yciyrd, Ju00 B IPEAOCTaBICHUU
MyHHLIMDIANBHON YCIYTM M HE BKJIIOUYEHHBIX B IIPEICTABICHHBIH paHee KOMIUIEKT JOKYMEHTOB,
HEOOXOUMBIX AJIs IPeoCTaBIeHU MyHULIIMIIaIbHOM YCIIyTH;

B)  HCTCUYCHHE CpOKa JCHCTBUS [TOKYMCHTOB WM W3MCHEHHE HWH(OPMAIUK MOCIe
NepBOHAYATILHOTO OTKa3a B MPHEME JOKYMEHTOB, HEOOXOAUMBIX ISl MpegocTaBieHuss MyHHIMTIaTbHON
yCIIyrd, JIn0O B NIpefocTaBleHuH MyHUIIMIIaIbHOM YCIyTH;

I)  BbISIBJICHHE JOKYMEHTAIBHO MOATBEPXKICHHOTO (akta (IIPU3HAKOB) OMIMOOYHOTO HITH
NPOTHUBOINPABHOTO AeHCTBUS (0e31eHCTBHSI) JOKHOCTHOTO JHIa AJMUHUCTPALIUH [IPH MIEPBOHAYATEHOM
OTKa3e B NpHEME JIOKYMEHTOB, HEOOXOIUMBIX Ul IpenocTaBieHuss MyHUIMIIAIBHONW YCIIyrHd, 1100 B
MIPEeIOCTaBIeHNH MYyHHIMIAIBHON YCIYyTH, O Y€M B IMUCHBMEHHOM BHJE 3a MOANUCHIO PYKOBOJUTENS
AIMUHHCTpalMH, IPEJOCTaBISIOMEro MyHUIIMIATBHYIO YCIIYTY, IPH IEPBOHAYAIEHOM OTKa3€ B IIpHEME
JOKYMEHTOB, HEOOXOIUMBIX AJIs IIPeJOoCTaBIeHNss MyHUIMIIANBHONW YCIIyTH yBeJOMIIsIeTCsl 3asiBUTENb, a
TaK)Ke TMPUHOCATCS M3BUHEHMS 32 IOCTABJICHHBIE HEYI00CTRA.

11. HcuepnpiBaiumii nepevyeHb JOKYMEHTOB, HEO0X0AUMBIX JIJIfl NIPeI0CTABJICHUS
MyHUIIMDAJBHON yCIYI'H, KOTOPbIe HAXOAATCH B PACTIOPSI2KEHUH OPTraHOB BJIACTH,
OPraHoOB MECTHOI'0 CAMOYNPABJIEHUS WM OPTraHU3anMil

11.1. lokyMeHTbI, HEOOXOOUMbIE MJsi NTpPEAOCTaBieHUs MYHUIMIATBLHONR YCIYTH,
KOTOpBIE HaXOSATCS B PACIOpPSKEHUE TOCYJAapCTBEHHBIX M MYHHUIIMIAIBHBIX OPraHOB U MHBIX
OpraHoB, ¥ TMOJBEIOMCTBEHHbIX MM OpraHU3allUi, YYacTBYIOIIUX B TPEIOCTABICHUH
MyHHUITUTIATBHOM YCIYyTH, W KOTOpbIE 3asBUTENbh BIPAaBE NPEIOCTABUTH IO COOCTBEHHOMU
WHHUIIMATHBE, OTCYTCTBYIOT.

11.2. AnMuHHCTpallul  3ampenieHo  TpeboBath y  3asdBUTENsS  IPEICTABICHHS
JOKYMEHTOB M MH(OpMAIiK, B TOM YHCIE MOATBEPKAAIONIUX BHECCHHE 3asBUTEIEM IUIATHI 3a
npenocraBieHne MyHHIIMIATBHOM yCIyrd, KOTOpPbIE HAXOASTCS B PAaCHOPSIKEHHH OPraHOB,
MPEIOCTABISIONINX TOCYAAPCTBEHHBIE W MYHUIIMINAIbHBIC YCIYTd, HHBIX MYHHUIIUTAIBHBIX
OpraHOB, OPraHOB MECTHOTO CaMOYIpaBJIeHUs JHOO MOABEIOMCTBEHHBIX T'OCYIapPCTBEHHBIM
opraHaM MJIM OpraHaM MECTHOI'O CaMOYIpaBJICHUS OpraHU3alliif, ydYacCTBYIOUIMX B
perocTaBlieHnd MyHHIMIANbHBIX YCIYT, B COOTBETCTBUU C HOPMATHUBHBIMHU IPAaBOBBIMU
aKTaMHu.

12. HcuyepnbiBawimii nepeyeHb OCHOBAHUM JJIA 0TKA3a B pUeMe JOKYMEHTOB,
HeO0XO0AUMBIX Il MpeaocTaB/IeHuss MyHNIMNAJIbHON YCIyTH

12.1. OcHoBanusiMH IS OTKa3a B TMPHEME JIOKYMEHTOB, HEOOXOIUMBIX JUIS
MpeaocTaBiIeHUs MyHULIIMTIATLHON YCIYTH ABJISIOTCS:

12.1.1. OOpameHre 3a NPEJOCTaBICHUEM HHOM MYHUIMNAIBHOW YCIyrH, He
MPEIOCTaBIAEMON AIMUHUCTPALIUECH.

12.1.2. 3asBUTENIEM ~ MPEACTABIEH  HEMOJNHBIA  KOMIUIEKT — 00s3aTelbHBIX
JIOKYMEHTOB, HEOOXOIUMBIX JIJIS TPEAOCTaBICHUs] MYHUIIUITAIBHON YCITYTH.

12.1.3. JIOKyMEHTBI, HEOOXOIuMBbIE JJIsl TpenocTaBieHus MyYHUIMIATIBHON
YCIIYTH, HEICUCTBUTEIBHBI, & UMEHHO:

a) IOKYMEHT, yJIOCTOBEPSIOIIUN JTUYHOCTb 3asiBUTEIIS;

0) TOKYMEHT, YyJIOCTOBEPSIOMUNA JUYHOCTh TPEJACTABUTENS 3asBUTENSA, B Ciydae
oOpareHus 3a mperocTaBieHneM MyYHUIIMTIATBHON YCIYTH MPEACTABUTENS 3asBUTEIIS;
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B) JIOKYMEHT, YIOCTOBEPSIOIIMN IMOJIHOMOYMS NPEICTaBUTENA 3asBUTENA, B CIydae
oOpailieHus 3a mpenocTaBlieHneM MyHUIIUTIATBHON YCIYTH MPEACTaBUTENS 3assBUTEIIS.

12.1.4. JIOKyMEHTBI CoJiepKaT OAYNCTKU U UCIPABIICHUs TEKCTA, HE 3aBEPCHHBIC
B MOPAJIKE, YCTAHOBJIEHHOM 3aKOHOIATeNIbCTBOM Poccuiickoit @enepanuu.
12.1.5. JIOKyMEHTBI COIEPKAT MOBPEKICHUS, HAIMYME KOTOPBIX HE IO3BOJISET B

MOJIHOM 00bEME HCIONIb30BaTh MH(OPMALIMIO U CBEIEHUS, COAepXk alluecs B JOKyMEHTax s
IIPEA0CTaBICHUs. MyHULIUITAIBHON YCIIYTH.

12.1.6. HexoppekTtHoe  3amosiHeHHWe — oOsi3aTelnbHBIX  Tojied B Qopme
uHTEepakTHBHOTO 3anpoca Ha PIII'Y (oTcyTcTBHE 3amoiHeHMs], HEIOCTOBEPHOE, HETIOJIHOE JTH00
HENpPaBWJIbHOE, HE  COOTBETCTBYIOIIEE TpPEOOBAHUSAM, YCTAHOBJICHHBIM  HACTOSIIUM
AJMUHUCTPAaTUBHBIM PETJIAMEHTOM).

12.1.7. [Ipencrarnenue 3MeKTPOHHBIX 00pa30B JOKyMEHTOB mocpeactsoMm PIITY,
HE TI03BOJIET B MOJTHOM 00BEME MPOYHUTATh TEKCT JOKYMEHTa U (MJIHM) PACIO3HATH PEKBU3UTHI
JIOKYMEHTA.

12.1.8. [lomaya 3asBieHWsT W WHBIX JOKYMEHTOB B JJIEKTPOHHOU (opme,
MOJMUCAHHBIX C UCIOJIb30BaHUEM DJIEKTPOHHOM MOAMKCH, HE MPUHAAIEKAIEeH 3asBUTEI0 WK
MPEACTABUTENIO 3asIBUTEISL.

12.2. llpu oOpamenun uepe3 PIII'Y, pemenue o0 oTkaze B mpueMe JOKYMEHTOB,
HEOOXOMUMBIX ISl MPENOCTaBIeHUs MYHUIMNANBHONW YCIyru, 1o (opme, MPUBEICHHOW B
[Tpunoxxennn 8 K HacrosiieMy AJIMUHUCTPATUBHOMY pEIVIAMEHTY B BHUJE AJIEKTPOHHOTO
JOKyMEHTa, noanucaHHoro OIl ymoJHOMOUYEHHOTrO MJOJIKHOCTHOTO JHUIA AJIMUHUCTPALINH,
HarpaBisieTcss B JUUHbIA KaOuHeT 3asBurtens Ha PIII'Y He mo3mHee mepBoro pabodero mHs,
CJIEYIOILETO 3a JHEM MOJIauu 3asiBICHMUS.

12.3. Beimaua pemienus 06 oTkaze B npueMe 3asBICHUS U JTOKYMEHTOB, HEOOXOIMMBIX
JUISE  TIpEAOCTaBiICHUs MYyHHIMIATBGHOM YCIYTH, B cloy4dae oOpaimieHusi 3asBUTENs B
AIIMUHHCTpallMi0 B WHBIX (¢GoOpMax, YCTAaHOBJIEHHBIX 3aKOHOJATEIHCTBOM Poccuiickoit
depnepannu, YCTaHABIIUBAETCS OpraHU3aIlMOHHO-PACIOPSIUTEIbHBIM JIOKYMEHTOM
AJIMUHUCTpALIMU, KOTOPBIA pa3MEIIEH Ha cailTe AJIMUHUCTPALIUH.

12.4. Otka3 B npueme 3asBIEHUS U JOKYMEHTOB, HEOOXOIUMBIX IJIsS MPEIOCTABICHUS
MyHUITUTIATBHOM ~ yCIIyTH  HE TPEMATCTBYET IMOBTOPHOMY OOpalieHWio 3asBUTENS B
AJIMUHHCTpALIMIO 32 IpeIoCcTaBleHneM MyHUIIUIIaTbHON YCIYTH.

13. HcuepnbiBawiuii nepeyeHb OCHOBAHUI /1JIsl IPUOCTAHOBJIEHHUS WJIN 0TKa3a
B IpeaocTaBjaeHnd MyHHIMIIAILHON yCIyIrd

13.1. OcHoBaHMs IJIs1 TPHOCTAHOBJICHUS MPENOCTaBICHUS MYyHHUITUTIATBHON YCIyTH
OTCYTCTBYIOT.

13.2. OcHoBaHMsIMU [JIsi OTKa3a B TPEAOCTAaBICHUM MYHUIIMMAIBHOW YCIYTH
ABJIAKOTCA:

13.2.1. Hannume mpoTuBOpeuMBBIX CBeIeHWUW B 3asBICHUU W TPHIOKEHHBIX K
HEMY JOKYMEHTaX.

13.2.2. HecootBercTBue 3asBuTENs KaTeropuu, YyKa3aHHOW B myHKTe 2.1
HACTOSALICTO A,Z[MI/IHI/ICTpaTI/IBHOFO periiamMeHTa.

13.2.3. HecootBeTcTBHE AOKyMEHTOB, yKa3aHHbIX B TyHKTe 10.1 Hacrosmiero

AJIMUHUCTPATUBHOTO periIaMeHTa 1o opMe WIIH COACPKAHHUIO TPEOOBAHMSIM 3aKOHOIATEIhCTBA
Poccuiickoit deneparumu.

13.2.4. 3asBiIeHUE MOAAHO JUIOM, HE MMEIOUIUM MOJHOMOYMM MpPEICTaBIsATh
MHTEpECHl 3asBUTENS.

13.3. Ot3bIB 3asBieHus Ha MPEJOCTaBICHUE YCIYTH 110 HHULIUATUBE 3asBUTEIIA.

12
OO

DIRECTUM-25360-905972



13.3.1. 3asiBUTENb BIPABE OTKA3aThCA OT MONTy4eHUss MyHHUIIMNIaIbHON YCIYTM Ha
OCHOBaHUU MUCHMEHHOTO 3asiBICHUSI, HATMCAHHOTO B CBOOOJIHOM (opme, HAllpaBUB IO aJipecy
AJIEKTPOHHON TMOYTHI WM OOpaTuBIIMCH B AnMUHHCTpanuio. Ha OCHOBaHMM HOCTYMUBIIETO
3asBieHus 00 OTKa3e B MPENOCTAaBIEHUHM MYHUIUMNAIBHON YCIYTHM YHOJHOMOYEHHBIM
JOJDKHOCTHBIM JIUIIOM AJMHHHMCTPALUU MPUHUMAETCs pelieHre o0 OTKa3e B MPEAOCTaBICHUH
MynununansHou yenyru. @akt oTkaza 3asiBUTENS OT MPeIoCTaBieHuss MyHUITMITATIBHOW YCITYTH
C MIPUJIOXKEHUEM 3asiBIICHUS U pellIeHHeM 00 OTKase B IpeAocTaBlIeHNH MyHUIIUTIATBHON YCIIyTH
dbukcupyercs B Moayne EMIC OVY.

13.3.2. Otka3 oT mpenocraBieHUsT MyHUIMNANBHOM YCIYTH HE MPENATCTBYET
MOBTOPHOMY OOpalieHuto 3asBUTEN B AJIMUHUCTPAIIHIO 32 MPEOCTaBICHHEM MyHHITMTIATBHON

YCIIYTH.

14.  Ilopsnok, pa3mMep M OCHOBAHUSI B3UMAHUSA MYHHUIMIAJIBHON NOLILITHHBI
WM MHOM IIAThI, B3UMaeMo# 3a npeaocraBjieHue MyHHIMIIAILHON yCJIYyI'H

14.1. MyHunumnanpHas yciryra npeIocTaBisieTcs OecIiaTHO.

15. IlepeueHsb yciayr, He00X0AMMBIX U 00513aTEJIbHBIX 1JIS1 IPEeI0CTABJICHUS
MyHuUMNaabHON yCJIYrd, B TOM 4K cjie NOPS/I0K, pa3Mep U OCHOBAHMS B3UMAaHUS IIAThI
3a Mpe0CTaBJIeHUEe TAKUX YCJIyT

15.1. Ycayru, HeoOXonuMbIe B 00s13aTebHbIE ISl IPEAOCTaBIeHUs MyHHUITUTIATBHON
YCIIyTH, OTCYTCTBYIOT.

16. CnocoObl mpegocTaBjieHus 3assBUTE €M JOKYMEHTOB, HE00X0AUMbIX
AJ1d mostydeHuss MyHUIMNaabHOM yCJIyI'H

16.1. Ins monydenuss MyHHIIUTIATBHOW YCIyrd 3asBUTENb WU €ro MPeCTaBUTEIh
apropusyercss Ha PIII'Y mocpencTtBoM NOATBEPKAECHHOM y4eTHOM 3amucu B EnuHON cucreme
uneHtudukanuu u ayreHtudukanun (mamee — ECHA), 3arem 3amonHseT 3asBiICHHE C
UCIIOJIb30BaHUEM CIICIIHATLHON HHTEPAKTUBHON (DOPMBI B 3JIEKTPOHHOM BHJIC.

16.2. 3anonHeHHOE 3asBICHUE OTMPABIISCTCS 3asBUTEIEM BMECTE C MPUKPEIIICHHBIMHU
AIIEKTPOHHBIMU 00pa3aMu JOKYMEHTOB, HEOOXOMUMBIX NJIsi MPEAOCTaBIeHUsT MyHUIIUNIATHHON
ycnyru B AnmuHuctpauuto. IIpu aBropuzanuu nocpenctBom ECHUA 3asBienue cuurtaercs
MOAMMCAHHBIM MTPOCTOM AIEKTPOHHON MOAMUCKHIO 3asiBUTEIIS.

16.3. OrnpaBneHHbIe JOKYMEHTHI MOCTynaoT B nHopmarmonHyw cuctemy EMC OY
Anmunuctpanuu. [lepenaya opurnHanoB U CBepKa ¢ dJIEKTPOHHBIMU 00pa3aMu JOKYMEHTOB HE
Tpedyercs.

16.4. 3asBuTens yBemOMIISIETCS O TOJydYeHHMM AJMUHUCTpanmed 3asBieHUs U
JIOKYMEHTOB B JIeHb MOAa4Yu 3asBJICHUS TIOCPEICTBOM M3MEHEHHUS cTaryca 3asBieHus B JInuHoM
kabuHete Ha PIIT'Y.

16.5. Pemenne o mpepocraBieHHMM ~ MYHUIMMAIBHOW  YCIYTH  TPUHUMACTCS
AIMUHUCTpAlMell Ha OCHOBAaHHMH OJIJIEKTPOHHBIX OOpa30B JOKYMEHTOB, TIPEICTaBICHHBIX
3asBUTENEM, a Tak)K€ CBEACHUHM HaXOISAIIMUXCS B  PACHOPSHKEHHUM HHBIX OpPraHoOB
TOCYIapCTBEHHOW  BIIACTH, OPraHOB  MECTHOTO  CAMOYMPAaBIEHUS W  MOJYYEHHBIX
AJMUHUCTpALIMEN TOCPEACTBOM MEKBEOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOICUCTBUS.

16.6. [IpueM 1OKyMEHTOB, HEOOXOJUMBIX JJs MpeaocTaBieHUus MyHUIUNATbHON
yCIYTd B HMHBIX (OpMax, MPeIyCMOTPEHHBIX 3aKOHOAATeNbcTBOM Poccuiickoit denepamnmu,
YCTaHABIMBACTCSI OPTaHU3AIIMOHHO-PACTIOPSAUTEIFHBIM JOKYMEHTOM AJIMUHUCTPAIIUH.
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17. Cnoco0bl nostyuyeHust 3asiBUTE/IeM Pe3yJbTATOB MpeaocTaBjaeHnsi MyHUIIUTIAIbHOM
yCayru

17.1. 3agaButeny yBEIOMIIETCS O XOJE€ PACCMOTPEHUS M TOTOBHOCTHU pe3yjbTaTa
npenocrabieHuss MyHUIIUTIaTbHON YCIYTH CAEAYIOIKUMU CIOCOOaMHU:

17.1.1. Yepes JInunsnii kabuner Ha PIITY.

17.1.2. 3asBUTETH MOXKET CAMOCTOSITEIIBHO MOTYIUTh HH(POPMAIIUIO O TOTOBHOCTH
pe3ysbTara npeaocTaBIeHuss MyHUIMNAIbHON YCIYTH TOCPEACTBOM:

—cepBuca PIII'Y «Y3Hath craryc 3asBieHUs;

—110 O6ecIuIaTHOMY €JMHOTO HOMEpY TeledoHa 3JeKTPOHHOM npueMHol [IpaBuTtenscTBa
MockoBckoit oomactu 8(800)550-50-30.

17.2. Pesynbrar monydeHuss MyHHIIMTATBHOW YCIYyTH HAmpaBisieTcsl 3asBUTETIO B
dbopMe 31eKTpOHHOTO JoKyMeHTa B JInunbril kabunet Ha PIITY.

17.3. JonomHuTenpHO, 3asgBUTENIO oOecrieueHa BO3MOXKHOCTh TOYYCHHUS pe3ylibTara
npenocTaBieHuss MyHununanesHoi ycinyru B mobom MOI[ MockoBckoit obiactu B (opme
9K3EMILIApa 3JIEKTPOHHOIO JOKYMEHTa Ha OymMa)kHOM HocuTese. B 3ToMm ciiydae paGOTHHKOM
M®II pacneuarsiBaercss u3 Monyns Enunoil nHOpManMoOHHON CHCTEMBbI OKa3aHUS YCIYT,
yctaHoBieHHoro B M®I] (manee — Monyns M®I[ EHMC OVY) sk3eMiuisip 3J€KTPOHHOTO
JOKYMEHTa Ha OyMa)XHOM HOCHUTele, MoAnucaHHbii D11 yrmoiIHOMOYeHHOT0 TOMKHOCTHOTO JIUIa
AJIMUHHCTpAlUM, 3aBEPSETCS TOMAMHUCHIO YIMOJIHOMOYEHHOro paboTtHuka MO®PI[ u meuaTsio
MOII.

18. MaxkcumMaJibHbIii CPOK 0KUIAHHSI B 0Uepeau

18.1. MakcuManbHBI CPOK OXHJIAHHS B OYepeId TPH TOJYYCHHH pe3ysibTara
npenocTaBieHuss MyHUIIMNanbHON yCIyry HE JOJKEH MPEBBIIATL 12 MUHYT.

19. TpeOoBaHMs K MOMENIEHUSAM, B KOTOPBIX NPeI0CTABJIAITC MyHUIIMTIATIbHAS
yeJIyra, K 3aj1y 0:KUJAaHHsl, MeCTaM JJIsl 3all0JTHEHHUsI 3alIPOCOB O MPeA0CTABJICHUH
MyHMIUNIAJBHOM YCJIYTH, HH(POPMAIMOHHBIM CTEHIaM C 00pa3uaMHu UX 3aM0JHEeHUs U
nepeyHeM JOKYMEHTOB, HEOOXOAUMBIX ISl NpeaocTaBJaeHuss MyHHIMNAJIbHOM YCIYTH, B
TOM 4YHcJIe K 00ecre4eHHI0 JO0CTYNHOCTH YKa3aHHbIX 00beKTOB /IJI HHBAJIU/IO0B,
MaJIOMOOMJILHBIX IPYII HaceJeHUs

19.1. AxMuHHCTpanuss TPU TPEAOCTaBICHUW MyHUIUTIATBHON YCIYyTd CO37acT
YCIIOBUSI MHBATUAAM U APYTUM MaJIOMOOMIIBHBIM TPYIIaM HaceleHUs JUisi OeCIpensITCTBEHHOTO
JOCTyTNa K MOMEIIEHUM, Tie TpefocTapisercs MyHununaabHas ycayra U 6ecrpensiTCTBEeHHOTO
UX MEePEABIKCHUS B YKa3aHHBIX TTOMEIICHUSIX B COOTBETCTBUH ¢ 3aKOHOM MOCKOBCKO# 00acTu
ot 22 okta0pss 2009 1. Nel21/2009-O3 «OO6 obecnedeHHH OECHPENSITCTBEHHOTO TOCTYIIa
WHBAJIUIOB H JPYTUX MaJOMOOWIIBHBIX TPYII HaceleHUss K OObEeKTaM COIMATLHOM,
TPAHCTIOPTHON W MHXEHEPHOU MH(PpacTpyKTypbl B MOCKOBCKOM 00J1acTHY.

19.2. lIpenocraBnenne MyHHIMIATBHON YCIYyTH OCYLIECTBISETCS B CIEIHAIBHO
BBIIEJICHHBIX ISl 3TOM 1LIeM TOMEUICHHSX, KOTOpbIE pPACIONaraloTcsi, MO0 BO3MOXKHOCTH, Ha
HIDKHUX dTa)kaX 3JaHUuN U UMEIOT OTACIILHBIN BXOI.

19.3. [TomenieHuss, B KOTOPBIX OCYIIECTBISETCS MpeaoCTaBiIcHUE MyHUITUTIATLHON
YCIYTH JOJKHBI 00€CTIeunBaTh CBOOOIHBIN JOCTYI K HUM U K MPEIOCTABISIEMBIM B HUX yCIyraM
MHBaJIUIaM U IPYTUM MaJToMOOUJIBHBIM IPYIIIaM HACEJICHHUs, YAOBIETBOPATh UX MOTPEOHOCTH B
OeCTpensITCTBEHHOM CaMOCTOSITEIbHOM —TEPEIBIKEHUU TI0 TEPPUTOPUH, HA KOTOPOU
pacmojioKeHbl MOMeIlleHUsT AJMHMHHUCTpAIM, BXOJa B TaKhMe OOBEKThl M BbIXOAA W3 HUX,
MOCaJIKU B TPAHCIIOPTHOE CPEICTBO U BBICAJKHU U3 HETO, B TOM YHUCJIE€ C UCIOJIb30BaHUEM Kpeciia-

14
OO

DIRECTUM-25360-905972



KOJIICKH, a TaK)K€ COOTBETCTBOBATH HOPMaM U MpaBUJIaM, YCTaHOBJICHHBIM 3aKOHOIATEIECTBOM
Poccutickoit deneparuy 1 3aKOHOAATEIHCTBOM MOCKOBCKOM 00J1aCTH.

19.4. 3nanus, B KOTOPBIX OCYLIECTBISETCA MPEAOCTaBICHHE MYyHMIUIIAIBHOW YCIyTH
JNOJKHBI ~ OBITh  OCHAEHbl  CIEAYIOIMIMMH  CIEUUAIbHBIMH  HPUCIOCOONCHUSIMH U
o0opyoBaHuEM:

1)  cpeacTBamMu BU3yallbHOW M 3BYKOBOM MH(OpMAIIHH;

2)  CHeuuaTbHBIMH YKa3aTeISIMH OKOJIO CTPOSIIMXCS U PEMOHTUPYEMBIX OOBEKTOB;

3)  3BYKOBOW CHTHaJIU3aIMel y CBETO(OPOB;

4)  rteneoHAMH-aBTOMATAMH WM HHBIMH CPEACTBAMH CBSI3HM, IOCTYITHBIMHU JUIsI
WHBAJINJIOB;

5)  caHMTapHO-TUTUEHHYECCKUMH MTOMEIICHHUSIMHU;

6) maHgycamMy W MOPYYHSIMH Y JICCTHHI[ NMPH BXOJaX B 3/aHHE WU MOIXbEMHBIMH
MeXaHU3MaMH.

19.5. Ha aBrocTOsiHKax W B MeCTax IapKOBKH TPAHCIIOPTHBIX CPEACTB OJDKHO
BBIIETATECS 0 10 MPOLEHTOB MecT (HO HE MEHee OJHOI0 MecTa), HauOojee yIOOHBIX s
BBbE3/1a U Bbl€3/a, AJI MapKOBKH CIIeUaIbHBIX aBTOTPAHCIOPTHBIX CPEACTB MHBAINA0B. MecTa
NapKOBKU JOJDKHBI OBITh OCHAIICHBI CIICIMATBLHBIMU YKa3aTeIIMU. IHBaIH/IbI, @ TAKXKe JTUIA, UX
NEepeBO3sIlKe, MOIB3YIOTCS MECTaMH JJIsl MApKOBKU CIIEUANBbHBIX aBTOTPAHCIIOPTHBIX CPENICTB
OecIuiaTHo.

19.6. [TomemieHuss, B KOTOPBIX OCYIIECTBISIETCS MpeaOoCTaBiIcHUE MyHUITUTIATBLHON
YCIAYTH JIOJDKHBI OBITh OCHAIIEHBI CJIEAYIOIIMMHU CIEHUAIBHBIMA IPUCIOCOONICHUSMH |
000pyI0BaHUEM:

1)  SJIEKTPOHHOM CHCTEMOU YIpaBIICHHS OYEPEbIO (IPH HATMYMH);

2)  uH(QOPMAIMOHHBIMH CTCHIAMH, COJCP)KAIIMMH BHU3YaJbHYI0 U TEKCTOBYIO
UH(OpMALIHIO.

3)  CcTymbsAMH, CTOJIaMH, MHCYeH Oymaroi, OlaHKamMu, OOpa3laMd 3asBICHHHA H
NUCbMEHHBIMU MPUHAUIEKHOCTSIMH B KOJIMYECTBE, IOCTATOYHOM ISl 3asiBUTEIICH.

4)  cpeacTBaMH BH3YaIbHOM U 3BYKOBON MH(DOPMAIUH.

19.7. KonuuecTBO MECT OKUAAHUS ONpeensieTcs UCXoIs U3 (PaKTUIeCKOH HAarpy3Ku U
BO3MOXKHOCTEH JIJIsl X pa3MeIleHus B 3/IaHUU.

19.8. Mecra oXumaHusi JOJDKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIOBHUAM ISt
3asiBUTENEH U ONTUMAIBHBIM YCIOBHSIM PaOOThI JOJIKHOCTHBIX JIULL.

19.9. B nomemnieHusIX, B KOTOPBIX OCYILECTBIISICTCS MpeaocTaBieHrne MyHUITUNaIbHON
yCIyTH, CO3JaHbl YCIOBHS s  OOCTYXHBaHUS HWHBAIMAOB (BKJIIOYAash HMHBAJINJIOB,
UCTIOJIB3YIONIMX KPECIa-KOIACKA U COOAK-TPOBOTHUKOB):

1)  OecrmpemsTCTBEHHBIH  JOCTYH K  IMOMEIICHHSAM  AJMHHUCTPALUH,  TIC
npenocTabisieTcss MyHULIMTIAIBHAS YCIIYTa;

2)  BO3MOXKHOCTh CAMOCTOSITEJILHOTO MJIM C TIOMOIIBI0 PAOOTHHUKOB AIMUHUCTPAIIUH
unu ML, nepeaBUKEeHUs 110 TEPPUTOPUH, HA KOTOPOU PACIIOJIONKEHBI [IOMELIEHNUS;

3)  BO3MOXKHOCTH IMOCAJKH B TPAHCIOPTHOE CPEJCTBO M BBICAIAKH W3 HErO MEpes
BXOJIOM B ITOMEIIEHHSI, B TOM YHCJIE C HCIIOJIB30BAaHHEM KPECJIa-KOJSCKU U MPH HEOOXOJUMOCTH
C TIOMOIIBIO paOOTHUKOB A TMUHUCTpanuu uiu MOI];

4)  ocHalleHWE CIEUUAlbHBIM 00OpyJOBaHHEM s yaoOcTBa ©  Komdopra
MHBAJINIOB TOMEUICHHS ISl BO3MOXHOIO KPAaTKOBPEMEHHOTO OTAbIXa B CHUISYEM MOJIOKEHUU
IpY HaXOKJACHUU B IIOMEIICHUH;

5)  compoBOXICHHUE WHBAIUIOB, MMCIOIIUX CTOWKHUE PACCTPONUCTBA (PYHKIIHMH 3PEHHS
Y CaMOCTOSITEIILHOTO MEPEABMKEHNS, U OKa3aHUE UM [TIOMOLIYU B IOMELICHHUSIX.
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20. Tloka3areju JOCTYNMHOCTH U KayecTBa MyHHIMNAJILHON yCIyTrH

20.1. OnieHka JOCTYITHOCTH W KauecTBa MPEAOCTaBICHUS MYHHIIMIAIBHOU YCIYTH
JIOJIKHA OCYLIECTBIIATHCS 110 CAEAYIOLIUM IOKa3aTENAM:

a) CTeneHb HH(DOPMHUPOBAHHOCTH TpaxJaH O TOPSAOKE MPEIOCTaBICHUS
MyHUIMNaTbHON yCIyr (AOCTYIHOCTh HHPOpMAui 0 MyHUIUIIAIBHOHN yCIIyre, BO3SMOKHOCTD
BBIOOpa crioco0a moy4eHus: nHpopMaIum);

0) BO3MOXHOCTh BbIOOpa 3asButreneM (opm mnpenocraBieHus MyHHIHNAIBHOM
YCIIyTH, B TOM 4HCIIie ¢ ucnosib3oBanueM PIIT'Y;
B) BO3MOXHOCTh OOpalieHusi 3a TMOoJydeHHeM MYyHHMIUNAIbHOW yCIyru B

anexkTpoHHoi popme mocpeactsom PIITY B mro6om M®DI] MockoBckoit obmacTu;

obecnieyenue OecrmatHoro goctyna k PIIIY ans momaum 3ampocoB, JOKYMEHTOB,
uH(pOopMali, HEOOXOAUMBIX JIIS MOTY4YeHHs] MyHUIIMNIATIbHOM YCIIYTH B 3JIEKTPOHHOM (opme, a
TaKXKe MMOJIydeHHe Pe3yabTaToB NpeAoCTaBIeHIsI MyHUIMTIAIBHONW yCIIyTH B hopMe IK3EMILISpa
3JIEKTPOHHOTO JIOKYMEHTa Ha OyMakHOM HocuTene B irooomM M®II Ha Tepputoprun MoCKOBCKOMA
001acTH 110 BEIOOPY 3asiBUTENS HE3aBHCUMO OT €r0 MECTa KUTEIbCTBA WIM MECTa PeObIBaHUS.

r) JOCTYITHOCTh OOpalleHHs 3a IPeJocTaBlIeHueM MyHUIIMIIANbHOM YCIyTH, B TOM
YHCcIe Ui MAJIOMOOMIIBHBIX TPYIIN HACETICHHUS;

1) COOJIIO/ICHHSI YCTAHOBJIIEHHOTO BPEMEHM OXHJAHHS B OYEPEIH IpU MOJyYEHHUU
pe3yabTaTta npeaocTaBiaeHus MyHUIUITAIbHON YCIyTH;

e) COOJIIOJIEeHHE CPOKOB MpenocTaBieHUs MyHUIMNAIBHON YCIYTM U CpPOKOB
BBITNIOJIHEHUS aIMUHUCTPATUBHBIX IPOLEAYD IIPHU NPEAOCTaBIeHNY MyHUIIMIATIBHON YCIIyTH;

x) OTCYTCTBHE OOOCHOBAaHHBIX >KaJIOO CO CTOPOHBI TpPaXKJaH IO Pe3yJbTaTam
IIpenocTaBiIeHnss MyHULIUIIAIBHON YCIIYTH;

3) IIPEIOCTABJIEHUE  BO3MOXXKHOCTHM ~ IIOJAa4M  3asABICHUS W JOKYMEHTOB

(comepkaluxcss B HHX CBEACHUH), HEOOXOOUMBIX MJs MpeaocTaBieHus MyHUIMNATbHON
yciyru, B hopMe 3JIEKTPOHHOTO JJOKYMEHTA;

n) NpEOCTaBIEHUE  BO3MOXKHOCTM  TOJYYEeHUs  MHPOpPMALUU O  XOfe
npeaocTaBieHuss MyHUIIMNIAIBHOM YCIIYTH, B TOM YKCIIE ¢ ucnoib3oBanrem PIITY.

20.2. TlpenocraBieHrne MyYHHUIMIAIBHONH YCIYTH OCYIIECTBISCTCS B 3JIEKTPOHHOM
dopme 0Oe3 B3auMoAeWCTBUA 3asBUTENS C JOJDKHOCTHBIMH JIMIIAMHM, MYHUIUIAIbHBIMU
CIIy’KaIllUMH, pabOTHUKaMU AJIMUHUCTPAIIHH.

21. TpeOoBaHus K OpraHU3alMU NpeaocTaBjieHnss MyHUIIUNIATBHOM YCJIYTH B
3JIEKTPOHHOMH (hopme

21.1. B mensx mpenoctaBieHus MyHUIIUIIAIBHON YCIYTH B AJIGKTPOHHOU (opme ¢
ucnonb3oBanueMm PIITY 3asBurenem 3amonHseTcs 3JeKTpoHHAs ¢opMa 3asiBIEHUS B KapTOUKe
MynurunansHoi yeiayru Ha PIITY ¢ mpuiokeHneM 31eKTPOHHBIX 00pa30B JOKYMEHTOB H (HJIH)
yKa3aHHEM CBEJCHHH M3 JOKYMEHTOB, HEOOXOOUMBIX JJIsl MpPEAOCTaBiIeHHs MyHHIIMIIAIbHOMN
YCIYTU U YKa3aHHbIX B TyHKTe 10.1. HacTosmero AAMUHUCTPATUBHOTO pPETJIaMEHTa.

21.2. Tlpu nmnpenocraBieHUd MYHHUIMNAIBHONH YCIyTM B DIEKTPOHHOH Qopme
OCYILIECTBIISFOTCS:

1) npenmocraBieHHE B MOPSJAKE, YCTAHOBICHHOM HACTOSIIMM AIMHUHUCTPATHBHBIM
pernameHTOM HHGOpMaluu 3asBUTENSAM M OOecredeHue A0CTyna 3asBUTENeH K CBEACHUSIM O
MyHULMIIaTBHOW YCIYTE;

2) mojaya 3ampoca O MPEAOCTaBICHUH MYHHIMOAIbHON yCIYyTH ©  HMHBIX

JIOKYMEHTOB, HEOOXOAUMBIX JIJIsl IIPEeIOCTaBICHUsT MYHUIIUIIANBHON YCIYTH € MCIIOJIb30BaHHEM
PIIT'Y;
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3) mocrymieHue 3asBICHUS W IOKYMEHTOB, HEOOXOMUMBIX Ul MPEAOCTABICHUS
MynununansHOM ycinyru B uHTerpupoBannyto ¢ PIIIY ENC OY;

4)  o0paboTka ¥ peructpamus 3asBICHHS W JOKYMEHTOB, HEOOXOIMMBIX JIJIst
npenocTtapiiennss MynuuunaisHol yeinyru B EUC OV

5)  nonydenue 3asBHUTENEM yBEIOMIICHHH O XOJE MPEIOCTaBICHUS MyHHIMTIAIbHOM
yCJIYTH B JIMUHBIN kKaOunet Ha PIITY;

6) nonydeHue 3asBHTENIEM CBEICHHH O XOJ€ MPEIOCTaBiIeHUS MyHHIMIAIbHOMI
yCIIyTH OCPEACTBOM MH(OPMALIMOHHOTO CEpBHCA «Y3HATh CTATyC 3asiBICHUSNY;

7)  moxydeHue 3asBHUTENEM pe3yibTaTa MpenocTaBieHiss MyHHUIIUIAIbHOW YCIIyTH B
Jlnunwnii kabuner Ha PIIIY B QopMe »37eKTpOHHOTO AOKyMeHTa, moamucanHoro OII
YIOJIHOMOYEHHOTO JIOJPKHOCTHOTO JIMLA AJIMUHUCTPALIUY;

8)  wampaBieHue xamoObl Ha pelreHus, aeicTBus (Oe3aeicTBUA) ATMHUHHUCTPAIINH,
JOJKHOCTHBIX JIMI] MYHUIIMTIAIBHBIX CIYXKalluX, PaOOTHUKOB AJIMHHHCTPAIMH, B TOPSJKE,
YCTaHOBJICHHOM B pa3zeiie V HacTOosIIero AJMUHUCTPATUBHOTO pEryiaMeHTa.

21.3. TpebGoBanusi k (opmaTaM 3asBICHUNA U MHBIX JOKYMEHTOB, IPEICTABISIEMbIX B
dbopMe 3IEKTPOHHBIX JOKYMEHTOB, HEOOXOAMMBIX JUIsl MPENOCTABIEHUSI TOCYJAapCTBEHHBIX U
MYHUIIUTIATBHBIX YCIYT Ha TePPUTOPUH MOCKOBCKOW O0JIACTH, YTBEPHKIEHBI MOCTAHOBICHUEM
[TpaBuTenscTBa MockoBckoit o0acT ot 31 okTssOpst 2018r. Ne 792/37:

21.3.1. DNEeKTPOHHBIE JOKYMEHTHI IPECTABIISAIOTCS B CIEAYIONMX (hopMaTax:

a)  Xml — s popMaIM30BaHHBIX JOKYMCHTOB,;

6) doc, docx, odt — st JOKYMEHTOB C TEKCTOBBIM COJICPIKaHHEM, HE BKIFOUYAFOIIUM
dbopMyIibI (32 UCKITIOUEHUEM IOKYMEHTOB, YKa3aHHBIX B TIOJMYHKTE «B)» HACTOSIIETO MyHKTA);

B)  XIs, xIsx, 0ds — 1151 TOKYMEHTOB, COIEPIKAIINUX PACUECTHI;

r)  pdf, jpg, jpeg — @IS JDOKYMEHTOB C TEKCTOBBIM COJCpPXKAHHEM, B TOM YHCIIE
BKITIOYAOMMX (GopMynbl W (wiM) rpaduyeckue H300paXKeHHs, a TakkKe JOKYMEHTOB C
rpaguIecKuM COIepIKAHUEM;

21.3.2. Jonyckaercst  (OpMUpOBAaHHE  DJIEKTPOHHOI'O  JTOKyMEHTa  IyTeM
CKaHHPOBAHMSI HEMOCPEJCTBEHHO C OpWUrHHalla JOKyMEHTa (MCIIOJIb30BaHME KOMUU He
JIOITYCKAETCs1), KOTOPOE OCYIIECTBISIETCS C COXPAHEHUEM OPHUEHTAllMK OpUTMHAlla TOKyMEHTa B
paspemenuu 300-500 dpi (macmrad 1:1) ¢ UCroONB30BaHUEM CIIEAYIOIINX PEKUMOB:

- «4epHO-0enblii» (IMIpH OTCYTCTBUHU B JOKYMEHTE rpaduueckux n300pakeHui u (UiIH)
IIBETHOT'O TEKCTA);

- «OTTEHKU ceporo» (MpuM HAIMYMM B JOKYMEHTE TIpadUyecKux H300paKeHui,
OTJIMYHBIX OT IIBETHOTO TpauuecKoro n300paKeHus);

- «UBETHOW» WJIM «PEKUM IIOJIHOW IBeTomepenayn» (IMpU HAIUYUU B JOKYMEHTE
[IBETHBIX TpadUUECKUX N300paKEHHH JINOO IIBETHOTO TEKCTA);

- COXpaHEHHEM BCEX ayTEHTHYHBIX NMPU3HAKOB MOIMHHOCTH, & UMEHHO: TpauuecKon
MOJIKUCH JINLA, TIeYaTH, YTJIOBOro mITamia OaHKa;

- KOJIM4YecTBO (paiIoB JOJKHO COOTBETCTBOBATH KOJMYECTBY JOKYMEHTOB, KaXIbli U3
KOTOPBIX COJICPKUT TEKCTOBYIO M (MJIK) Tpaduueckyro HHGOPMAIIHIO.

21.3.3. DJNEeKTPOHHBIE JOKYMEHTHI JOJDKHBI 00€CTIEYNBATD:

BO3MOXXHOCTh UACHTU(DUIUPOBATH JOKYMEHT M KOJUYECTBO JINCTOB B IOKYMEHTE;

BO3MOYKHOCTh TIOMCKAa IO TEKCTOBOMY COJIEPXKAHUIO TOKYMEHTa U BO3MOXHOCTb
KOMUPOBaHUS TEKCTa (3a UCKIIOYEHHEM CIIy4aeB, KOTJa TEKCT SIBJISETCSA 4acTbiO rpauuecKoro
U300pakeHHs);

COJIEp>KaTh OTJIaBJIEHUE, COOTBETCTBYIOIIEE UX CMBICITY U COACPKAHUIO;

UL TOKYMEHTOB, COJCpXAIlUX CTPYKTYPUPOBAaHHBIE IO YacTsAM, IJIaBaM, paszzeiam
(mompazaenam) NaHHBIE W 3aKJIaJKH, 00ECIIEUMBAIOIINE TIEPEXOAbl MO OIJIABICHHUIO U (WJIH) K
CoJIepKAILIMCS B TEKCTE€ PUCYHKaM U TaOJIHIIaM.
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21.3.4. JIOKyMEHTBI, TToJyIeXkalue npeacTaBieHnio B popmatax xls, xIsx mnm ods,
dopMupyroTCs B BUJE OTACTBHOTO JIEKTPOHHOTO IOKYMEHTA.

21.3.5. MaxkcuManbHO AOMYCTHUMBIN pa3Mep MPUKPEIUIEHHOTO aKeTa JOKYMEHTOB
He nospkeH npesbimath 10 I'b.

22. TpeGoBaHMA K OPraHM3aluu NpegocTaBjieHuss MyHUIIMNIATbHOM YCIyId B
Mol

22.1. TlpenocraBienue OecratHoro pgoctyna kK PIIIY nang momaum  3ampocos,
JOKYMEHTOB, HMH()OpPMalMU, HEOOXOOUMBIX JUId MOJy4eHUus MyHUIMNaIbHON YCIyr'u B
AIIEKTPOHHON QopMe, a TakkKe MOJyYeHHE pEe3yJIbTaTOB MpeAocTaBleHUs] MyHUIIMNATIbHON
ycayru B (opMe OIK3eMIUIIpa 3JIEKTPOHHOIO JIOKyMEHTa Ha OyMaXXHOM HOCHTEJe
ocymecTBisieTcst B mooom M®IL] Ha Tepputopun MOCKOBCKOW 001acTH 1O BBIOOPY 3asBUTEIS
HE3aBUCHMO OT €0 MECTa )KUTEJIbCTBA WU MeCTa NPeObIBaHU.

22.2. Opranuzanus npefocTaBieHuss MyHununaapbHOH yciayru Ha 0Oaze MOI]
OCYILIECTBIISICTCSI B COOTBETCTBMU C COIVIAIIEHUEM O B3auMOJeWcTBUU Mexay MOI[ u
AJIMUHHCTpALIUEH.

22.3. B MO®I] obecrieunBaroTcs:

1) Oecrutatubiil noctyn 3asButeneid k PIIIY s oOecrieueHHss BO3MOXKHOCTH
noyrydeHus: MyHUITUTIaIbHOM YCIIYTH B AJIEKTPOHHOU (popme;

2) BO3MOXXHOCTb TIOJY4YEHMs] pe3ysibTaTa MpeAocTaBiIeHUs MyHHIMIAIbHON
YCIYTH B BUJIE pacledyaTaHHOr0 HK3EMIUIApa IEKTPOHHOIO JOKYMEHTa Ha OyMaKHOM HOCHTEIIE.

22.4. NuopmupoBaHre U KOHCYIbTHPOBAHUE 3asBUTENICH O MOPSAKE MPEAOCTABICHUS
MyHuUIMNaIbHON YCIIYTH, XOJI€ PACCMOTPEHHUS 3alPOCOB O MPEAOCTaBICHUU MyHUIUITATIBHON
YCIIyTH, a TAKXKe 110 UHBIM BOIIPOCAM, CBSI3aHHBIM C NPEAO0CTaBICHMEM MyHUIIMNIAIBHON YCIIYTH,
B M®I] ocymiecTBIsrOTCst OECIUIATHO.

22.5. Tlepeuenr M®ILI, B KOTOpBIX OpraHM3yeTcs MPEeAOCTaBIeHHE MyHHIUNAIBHOM
YCIYTH B COOTBETCTBMM C CONJIAICHHMEM O B3aUMOJEHCTBUM pa3MELICH Ha CalTte
AnMmuHHCTpa ¥ ['0CyJapCTBEHHOTO Ka3eHHOTO YUpekAeHHs MOCKOBCKOH —00sacTu
«MHOro()yHKIIMOHAIBHBIM LIEHTP MPENOCTAaBICHUS TOCYJapCTBEHHBIX M MYHHUIMIAIbHBIX
YCIyD».

22.6. Ilpu opranmzamuu mnpeaoctaBieHus OecrmatHoro noctyma k PIIIY B MOI]
UCKJIIOYAaeTCs B3aUMOJEHCTBHE 3asBUTENS C JOJDKHOCTHBIMU JIMIAMHM, MYHHULMINAJIbHBIMU
CIIy’KalllUMU, paOOTHUKaMU AJIMUHUCTPALMH, IPEIOCTABISAIOIMMU MyHUIIMIIATBHYIO YCIIYTY.

22.7. Tlpn BbIgaue pesyiabTaTa IpenocTaBieHds MyHuimnansHoi yeayru B M®II B dopme
OK3CMILIApa JJICKTPOHHOI'O AJOKYMCHTA Ha 6YMa)KHOM HOCHUTCIIC pa6OTHI/IKaMI/I M(D]_[ 3arpeuiacTeCs
Tp€6OBaTB OT 3asiBUTEIIS:

1) mnpenmocraBieHHsS JOKYMEHTOB W HMH(OPMAIUH WM OCYIIECTBICHUS IICHCTBUIMA,
IIPEIOCTABIICHUE WM OCYIECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU ITPAaBOBBIMU
aKTaMH, pETyJUPYIOIIMMH OTHOIIEHHUS, BO3HHMKAIOUIME B CBA3M C IPENOCTABICHUEM
MyHunMnaibsHON YCIyTH;

2) OCYIIECTBIICHUSI JIEHCTBUH, B TOM YHCJIE COIJIACOBAHUM, HEOOXOIUMBIX JJIsS
NoJay4eHuss MyHHIMIIAaNbHON YCIyTH M CBSA3aHHBIX C OOpallleHHEM B HMHBbIE TOCYAAPCTBEHHBIE
OpraHbl WJIA OpraHbl MECTHOT'O CaMOYIIPaBJIEHUS, OPraHU3aLNH.

22.8. Tlpu npegocraBieHnrn MyHUITUTIAILHON YCIYTH B COOTBETCTBUU C COTJIAIIICHUEM
0 B3auMoeicTBiH padboTHuku M®PL] 06s13aHbI:

1)  mpemocTaBIATH HA OCHOBAHHMH 3aIPOCOB M 0OpaIIEHH OPraHOB TOCYIapCTBEHHON
Biactu Poccuiickoit dexepannu, OpraHoB MYHUIMIAILHON BiacTH CyObekToB Poccuiickoii
denepanuy, OPraHOB MECTHOTO CAaMOYIPABIEHHUS, (QU3NYECKUX U IOPUAWYECKHX JIHIL
HEOOXO/JMMBIE CBEIEHHUS 10 BOIPOCaM, OTHOCSIIUMCS K TOPAAKY IPeIOCTaBICHUS
MynununansHol ycinyru B MOILI;
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2) ofecrieunBaTh 3alIUTy HMHGOPMALUH, JOCTYIl K KOTOPOH OrpaHMYCH B
COOTBETCTBUHU C 3aKOHOJATENhCTBOM Poccuiickoit depepannu, a Takke COOIIOIATH PEKUM
00pabOTKH U MCIIOIH30BAHMS IEPCOHATBHBIX TAHHBIX;

3) npu BbIaue  pe3ynbTaTa  MPENOCTaBICHHS  MYHHUIMIATBHOW  YCIyIH
YCTaHaBIUBATh JIMYHOCTh 3asBUTENISI HA OCHOBAaHUU JIOKYMEHTA, YAOCTOBEPSIOIIUX JMYHOCTD
3asBUTENS B COOTBETCTBUU C 3aKOHOJATENILCTBOM Poccuiickoii denepanun, a TakKe MPOBEPSTh
COOTBETCTBUE KOMHUI TMPEACTABISIEMbIX JTOKYMEHTOB (32 MCKJIIOYEHHEM HOTapuaIbHO
3aBEpEHHBIX ) UX OPUTHHAJAM;

4)  cobmoaath TpeOOBaHUS COTJIAIICHHUH O B3aMMOICHCTBUH.

22.9. M®Il, ero  paOOTHUKH, HECYT  OTBETCTBEHHOCTh,  YCTAHOBJICHHYIO
3aKoHOJaTeNbCTBOM Poccuiickoii @enepanuu 3a coOI0ACHNE MPaB CyObEKTOB MEPCOHATBHBIX
JAaHHBIX, 3a COOJIOJICHHE 3aKoHoJaTeabcTBa Poccuiickort denepanuu, yCTaHABIMBAIOUIETO
0COOCHHOCTH oOOparmieHus ¢ uHpOpMalueld, TOCTym K KOTOpPOH OrpaHudeH ¢eaepaibHbIM
3aKOHOM.

22.10. Bpen, nmpuunHeHHbIH (U3NYECKUM JIUIIAM B pe3yjIbTaTe HEHaJIeKallero
UCTIOTHeHUsT 700 HeucnogHeHuss MO®PI[ u ero paboTHHKaMH TOpSIKA TPEIOCTaBICHUS
MyHUIUMNanbHON YCIYTd YCTaHOBJIEHHOTO HACTOSIIUM AJMUHHUCTPATUBHBIM PETIAMEHTOM H
MHBIMM HOPMAaTHBHBIMU TPaBOBBIMM akTamu Poccuiickoii ®dexnepaiuyi, HOpPMaTUBHBIMHU
paBOBBIMH akTaMH MoOCKOBCKOH oOmactu Bo3Mmemaercs MOL[ B coOTBETCTBUU €
3akoHoJaTenbcTBOM Poccuiickoit denepanmm.

22.11. 3akoHoM MockoBckoit obmactu ot 4 mas 2016 roma Ne 37/2016-O3
«Konmexkc MockoBckoit 061acT 00 agMUHUCTPATUBHBIX IMPABOHAPYIIEHUSAX» 3a HapylIeHHE
pabornukamu M®IL] mnopsaka mnpenocraBieHus MYHUIMIAIBLHON YCIyTH, IOBJEKIIee He
npeaocTaBiieHne MyHUITUTIATBHOW YCITYTH 3asBUTENIO JIMOO MpenocTaBieHue MyHUIIMTATbHON
yCIIyru 3asiBUTENIO ¢ HapyIIEHUEM CPOKOB, YCTAHOBJIEHHBIX HACTOSIIUM AJIMHHUCTPATHUBHBIM
pErIaMEeHTOM MPEAYCMOTPEHA aIMUHUCTPATUBHAS OTBETCTBEHHOCTb.

22.12. CranpmapT opraHu3any JesTeIbHOCTH MHOTO()YHKIIMOHAIBHBIX LEHTPOB
MPEIOCTABIICHUSI TOCYIApCTBEHHBIX W MYHULHUIAIBHBIX ycayr B MOCKOBCKO# oOnactu,
YTBEPXkKACH pactopsikeHrneM MUHUCTEPCTBA TOCYIapCTBEHHOTO YIPaBIEHUS, HHPOPMAITHOHHBIX
TEXHOJIOTH U cBI3U MockoBckoit o0nactu ot 21 utons 2016r. Nel0-57/PB.

1. CocraB, noc/j1e10BaTEeJIbHOCTh H CPOKH BBINOJHEHUSI A/IMUHUCTPATHBHBIX
npoueayp, Tped00BaHus K MOPSIAKY UX BbITIOJIHEHUSI

23.  Cocras, Noc/1€10BaTeJIbHOCTh U CPOKH BBITIOJHEHUS] AIMUHUCTPATUBHBIX
npouenyp (aeiicrBuii) mpu npexocraBjaeHny MyHHIMIIAJIbHON YCJIYTH

23.1. TlepeueHb aAMUHUCTPATUBHBIX MIPOLIEAYP:

1) npuem wu peructpauuss 3asBICHUA U JOKYMEHTOB, HEOOXOAMMBIX JJIs
IIpeaoCcTaBiIeHnss MyHULIUIIAIBHON YCIIYTH;

2) paccMOTpEHHE [OKyMEHTOB W IPHUHATHE PpEILIEHUs O IOArOTOBKE pe3ysbTaTa
IIpeaoCcTaBiIeHns MyHULIUIIAIBHON YCIIYTH;

3) obopmiteHne pe3ynbTaTa mpeocTaBiIeHUsT MyHUITUTIATLHON YCIyTH;

4) BbI1aua pe3ynbTara nperocTaBiieHuss MyHUIUNanbHON yCcayry 3assBUTEIIIO.

23.2. Kaxnas aIMUHHCTpaTHBHAs TMpOIeAypa COCTOMT W3 aJIMHHHCTPATUBHBIX
nercreuid. llepeueHb u coxepkaHue agMUHUCTPATUBHBIX ICHCTBUN, COCTABISAIOIIUX KaXIYIO
aIMMHHMCTPAaTUBHYIO  mpouenypy npuseneH B Ilpunoxenmn 9 kK Hacrosmiemy
AJMUHUCTPAaTUBHOMY PETJIAMEHTY.

23.3. biok-cxema mpemoctaBieHUs ~ MyHUIIMTIAIBHOM  yCIyrd  TpPUBEICHA B
[Ipunoxennun 10 x HacToAIEMY ATMUHUCTPATUBHOMY PETJIAMEHTY.
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1IV. Tlopsaaok u popMbl KOHTPOJIS 32 UCIIOJTHEHHEM AJIMUHUCTPATHBHOIO pPerjiaMeHTa

24.  Tlopsiaok ocyulecTBJIEHUS] TEKYIIEro KOHTPOJIS 32 CO0JII0IeHHEeM U UCIIOJIHEHHEM
OTBETCTBEHHBIMHM 0/KHOCTHBIMH JIMIAMHI, MYHUIIUNAJIbHBIMHU CJIYKAIMMHU,
padoTHukamMu AqMuHUCTpauuu, M®I mosnoxeHnii AAMUHUCTPATHBHOIO PerjiaMeHTa u
HHBIX HOPMATHBHBIX MPABOBBIX AKTOB, YCTAHABJINBAKIIUX TPeOOBAHNS K
npeaocTaBjieHu0 MyHUIIUNIAJbLHOM yCJIYyTH

24.1. Texymuii KOHTPOJIb 3a COOTIOJCHUEM M HCIIOJHEHUEM JOJKHOCTHBIMU JTUIAMH,
MYHUITUTIATGHBIMU  CITY)KalllMMU, paOOTHHUKaMu AJMUHUCTpanuu, pabotHukamu MOI]
MOJIOKEHUH HACTOSIIETO AJMHUHHCTPATUBHOTO pEriiaMeHTa M WHBIX HOPMATHBHBIX MPABOBBIX
aKTOB, YCTAaHaBIMBAIOLUIUX TpPeOOBaHUA K MPENOCTaBICHUI0O MYHUIIMNAIBHONH yCIyTH,
OCYIIECTBIISICTCS B TOPSAKE, YCTAHOBICHHOM OPTaHHU3AI[MIOHHO — PACHOPSIUTEIBHBIM aKTOM
AJIMUHUCTpALIMM M BKJIIOYAET BBIABICHUE WM YCTPAHCHUE HApYUICHWH TMpaB 3asBUTEIEH,
paccMOTpeHHe, TMPUHSATHE PEIICHHH M TMOATOTOBKY OTBETOB Ha oOOpalieHus 3asBHUTENCH,
colepXaluxX KaIoOO0bl HA  pemieHus, JeucTBus (Oe3melcTBHE) AOMKHOCTHBIX  JIHIT

AJIMUHHCTpALIUH.
24.2. KoHTpoab 3a COOMI0OIECHUEM TIOpSIKA TPEeIOCTaBlIeHnss MYyHUIIMTIAIIBHONW YCIyTH
OCYIIIECTBIISIETCS YIIOJTHOMOYEHHBIMHU JOJIKHOCTHBIMH TUIaMHI MunucTepcTBa

rOCyIapCTBEHHOTO yIpaBiIeHUs, MHOOPMALIMOHHBIX TEXHOJIOTHH U cBs3u MOCKOBCKON o0nactu
B COOTBETCTBUHM C pacCHOpsDKEHUEM AJMHHHMCTpPAlMM TOCYJapCTBEHHOI'O  YIPaBIJIEHUS,
WH()OPMAITMOHHBIX TEXHOJOTUHA U CBsI3M MockoBckoi obnactu «O06 yrBepxkaeHuu [lomoxeHus
00 OCYIIECTBICHHWH KOHTPOJS 3a TOPSJIKOM TPEAOCTaBICHHUS TOCYIApCTBEHHBIX H
MYHHUITUTIATLHBIX YCIIYT Ha TeppuTopun MockoBckoi obmactu» oT 30 oktssOps 2018r. Ne 10-
121/PB.

25. Ilopsaaok M NepHOANYHOCTH OCYIIECTBJIEHHS MJIAHOBBIX U BHENJIAHOBBIX IPOBEPOK
MOJIHOTBI
U KayecTBa npeaocrapjieHuss MyHUIIUNAJLHON YCIyTH

25.1. Tlopanok M TEPUOTUYHOCTb OCYIIECTBICHUS IUJJAHOBBIX W  BHEIUIAHOBBIX
MIPOBEPOK MOJIHOTHI M KayecTBa MpeAoCTaBiIeHUs MyYHUIMNAIbLHOW YCIYrM YCTaHABIIMBAETCS
OPTraHU3aIMOHHO — PACTIOPAIUTEIBHBIM aKTOM AJIMHUHUCTPALIUH.

25.2. Tlpu BBISBICHUW B XOJ€ TMPOBEPOK HAPYIICHUH WCIOJHEHUS TOJIOKCHHUI
HACTOALIETO0 AJIMUHUCTPATUBHOIO pErJaMEHTa U 3aKOHOJATENbCTBA, YCTAHABIUBAIOLIETO
TpeOOBaHUS K MPENOCTABICHHUI0O MyHHIMNAIbHON YCIYrH, B TOM YHCIE MO XajlobaM Ha
perienus u (unm) nedctBust (6e3meiicTBrUE) NOMKHOCTHBIX JIMIl, MYHHUIIMITATBHBIX CITYKAIUX,
pabOTHUKOB AJMUHHUCTPAIMH, TPUHUMAIOTCSI MEPHI [0 YCTPAHEHUIO TaKUX HAPYIIECHUH.

25.3. KonTposb 3a cobirofeHneM mopsiika mpenocTaBieHns MyHUIIUIaIbHON yCIyTH
ocymiecTBisieTcss MUHUCTEPCTBOM  TOCYJAapCTBEHHOIO  YIpaBiIeHHUS, HH(POPMAIMOHHBIX
TEXHOJOTHUI U CBsi3u MOCKOBCKOM 007acTH B TMOPSIKE, YCTAaHOBICHHOM pAacIOpsiKEHUEM
MunucrepcTBa TroCyJapCTBEHHOIO YIIpaBICHUS, WH()OPMALMOHHBIX TEXHOJOTUH U CBS3U
MockoBckoit obmactu «O0 yrBepkaennu Ilonmoxenus o0 OCYIIECTBICHMHM KOHTPOJS 3a
MOPSAIKOM TPEIOCTaBIEHUSI TOCYJAapPCTBEHHBIX M MYHUIUNAIBHBIX YCIYI Ha TEpPPUTOPUU
MockoBckoit oOmactu» ot 30 oxTs10pst 2018r. Ne 10-121/PB B ¢opme MOHUTOpHHTA Ha
MOCTOSTHHOM ~ OCHOBE  (€XKEHEAENbHO) TOCYAapCTBEHHBIX  HMH(DOPMAIMOHHBIX  CHCTEM
UCTIONBb3YEMBbIX ISl TMpeaocTaBieHuss MyHUIIMNATbHOW YCIOyrd, a TakkKe Ha OCHOBaHHH
MOCTYIIEHUs B MUHHUCTEPCTBO TOCYIapCTBEHHOTO YIIPaBIIEHUs, HH()OPMALMOHHBIX TEXHOJIOTUI
U CBs3M MOCKOBCKOH 00jacT OOpalieHuil TpaxaaH, IOPUAMYECKUX JIWL, WHIUBHYaTbHBIX
npeanpuHUMareseil o ¢pakTax HapylmeHus NopsaKa NpeaocTaBieHus] MyHUIIMNAIBHON YCITYTH.
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25.4. JIOmKHOCTHBIM JIMLIOM AJMHHUCTPAIMM, OTBETCTBEHHBIM 32 IPEIOCTABICHHE
MyHUIMIAAbHONH ~ yCIOyrm — SIBJISIETCS.  PYKOBOAUTENb  CTPYKTYPHOIO  IOApa3feicHUs
AIMUHUCTpALUK, HETTOCPEACTBEHHO MIPEIOCTABIIAIOIEr0 MyHUIIUIIATBHYIO YCIIYTY.

26.  OTBeTCTBEHHOCTb J0JKHOCTHBIX JIMI, MYHHIIUNAJIBHBIX CJIYKAIIMX, PA0OTHUKOB
AaMuHucTpanuu, padotnukos M®II 3a pemenus u aeiicreus (0e3neiicrene),
NpuHUMAaeMble (ocylecTB/IsAeMble) B X0/4€e MpeaocTaBjieHuss MyHUIMIIAJIbHON yCJIyIru

26.1. TTo pe3ynpTaTaMm MPOBEICHHBIX MOHHTOPHUHTA U MPOBEPOK B CIIydac BBISBICHHUS
HEMPaBOMEPHBIX peIIeHUH, nerdcTBuil (0€37eHCTBUSA) MOHKHOCTHBIX JIMI], MYHHUITUTATbHBIX
CyXalux AJIMUHUCTpAlMU, OTBETCTBEHHBIX 3a MpeAOoCTaBlieHHe MyYHMIIMNAIbHOW YCIyTH,
paborankoB M®DI[ u ¢akToB HapylmieHHs TpaB M 3aKOHHBIX WHTEPECOB 3asBUTENCH
JOJKHOCTHBIC JUIA, MyHUIUTIAIBHBIE chyKamme, paboTHukH AnmuaucTpanuu, MOL] HecyT
OTBETCTBEHHOCTh B COOTBETCTBUM C 3aKoHogaTenbCcTBOM Poccuiickoit denepauuu  u
3aKOHO/IaTeJIbCTBOM MOCKOBCKO# 001aCcTH.

26.2. B cnydae BbIsIBICHUS B JeHCTBHIX (Oe3A€MCTBHE) JOMKHOCTHBIX  JIHIT
AnmuHucTpaiy, paboTHukoB M®L[  mpu3HAKOB  COBEpLICHHMS  aJMUHUCTPATHBHOTO
MpaBOHAPYIICHUS, OTBETCTBEHHOCTh 3a KOTOPOE YCTaHOBJIEHAa 3aKOHOM MOCKOBCKOW 00Js1acTh
or 4 mas 2016 r. Ne 37/2016-O3 «Koxmekc MockoBckoit o0macTd 00 aJIMHUHUCTPATHBHBIX
MPABOHAPYUICHUSIX»  YINOJHOMOYEHHBIMH  JODKHOCTHBIMH  JuuamMu  MuHuUCTepcTBa
rOCY/IapCTBEHHOTO yIpaBIeHUS, MH(OOPMAIIMOHHBIX TEXHOJIOTHI U CBsi3M MOCKOBCKOW 00iacTu
B mopsnke, ycraHoBieHHoOM Kogekcom Poccuiickoit ®depepanuu 00 aaMHUHUCTPATHBHBIX
MPABOHAPYIICHUSIX COCTABISIETCS TMPOTOKON 00 aJAMHHHCTPATHBHOM IPABOHAPYIIEHUU U
HANpaBsITCsS B CYyI Ul MPUHATUS PEIICHUS O MPUBJICYEHUU BUHOBHBIX JOJKHOCTHBIX JIMII K
aJIMUHUCTPATUBHON OTBETCTBEHHOCTH.

26.3. JIO)DKHOCTHBIM ~ JIUIIOM ~ AJIMHUHUCTpPAIMKM, OTBETCTBEHHBIM 3a COOIOJCHUE
nopsiika TIpenocTaBieHUss MyHUIUMINIATBbHON YCIYTH SIBISETCS PYKOBOAUTENIb CTPYKTYPHOI'O
noJipa3/iesieH s, HeMOCPEICTBEHHO MPEI0CTABIIIONEro MyHUIIMITATBHYIO YCIIYTY.

27. [oJi0keHNs1, XapaKTepu3yolue TPeOOBaHUS K MOPSAKY U opMaM KOHTPOJIS 3a
npenocraBjaeHueM MyHHIIMNIAJIBLHON YCJIYTH, B TOM YHCJI€ CO CTOPOHBI IPaskAaH, UX
00beIMHEHNIi M OpraHu3anuii

27.1. TpeboBaHusIMH K TIOPSAKY M (hopMaM TEKYIIEro KOHTPOJS 3a MPEIOCTaBICHUEM
MyHUIUIIAIBHON YCIIYTH SABJISIIOTCA:

- HE3aBUCUMOCTB;

- THIATENbHOCTb.

27.2. He3aBUCHMOCTD TEKYIIIETO KOHTPOJIS 3aKIIFOYAECTCS B TOM, YTO JOJDKHOCTHOE JIUIIO
AJMUHUCTpAIK, YIIOJIHOMOYEHHOE Ha €ro OCYIIECTBICHHE, HE HAaXOIUTCS B CIY>KEOHOM
3aBUCUMOCTH  OT  JOJDKHOCTHOTO  JIMIAa, MYHHLHMIAJIBHOIO  CIy)Kalero, paboTHUKA
AJMUHUCTpALUY, YyYaCTBYIOIIETO B NIPEAOCTaBICHUY MyHUIIMNIANBHON YCIIYTH, B TOM YHCIIE HE
uMeeT OJIM3KOTrO POJCTBA WIJIM CBOMCTBA (POIUTENH, CYNpPYTH, JETH, OpaThs, CECTPhI, a TaKKe
OpaTbsi, CECTPBI, POJUTEIH, IETU CYIIPYTOB M CYNIPYTH JETEH) C HUM.

27.3. JIoJoKHOCTHBIE JIWIIA, OCYIIECTBIISIONINE TEKYIIHN KOHTPOJb 32 MPEI0CTaBICHUEM
MyHUIMNanbHON  YCIIyTH, O00s3aHbl NPUHUMATh MEphl MO TNPEAOTBPAIICHUIO KOHMIMKTA
MHTEPECOB MPHU NPEAOCTaBICHUH MYyHUIIUITAIBHOW YCITYTH.

27.4. TimarenbHOCTh OCYILECTBICHUS TEKYILEro KOHTPOJIS 3a MPEAOCTaBlICHHEM
MyHunMnaibHOW yCIyrd COCTOUT B UCHOJHEHUH YIOJHOMOYEHHBIMH JIMIAMU OOS3aHHOCTEH,
npeaAyCMOTPCHHBIX HACTOAIMIUM pa3acioM.

21
OO

DIRECTUM-25360-905972



27.5. T'paxnane, ux OObEAMHEHHUS M OPTaHU3ALUH JUIS OCYIIECTBICHUS KOHTPOJS 3a
npenocTaBieHneM MyHHIIMITATBLHOM YCIYTH C 1eJIbI0 COOTIOCHHSI TOPSAKA €€ MPel0CTaBIeHUs
UMEIOT MPaBO HANPABJIATh B MUHUCTEPCTBO FOCYJAPCTBEHHOTO YIIPABICHHUS, HH(OPMAIIHOHHBIX
TEXHOJIOTHI U cBsizu MoOCKOBCKOW 00jacTu ajnoObl Ha HapylIeHHE TOJKHOCTHBIMH JIUIAMH,
MYHHUIIUTIATBHBIMUA CTYXAIIUMUA AJTMUHUCTPAIIUU TOPSAKA MpeaocTaBieHuss MyHUIIUTIATbHON
yCIIyTH, TIOBIIEKILIEE €€ HEeNpeACTaBIeHuEe WJIM IMPEeIOoCTaBIeHNEe C HapylIeHHEeM CpoKa,
YCTQHOBJICHHOT'O HACTOSIIUM AIMHUHHUCTPATUBHBIM PETJIaAMEHTOM.

27.6. I'paxxnane, ux OOBEIMHEHUS W OPraHW3alUM IS OCYIIECTBJICHUS KOHTPOJIS 3a
npefocTaBieHueM MyHUIIUNATBHONW YCIYTM HMEIOT IPaBO HANpaBiATh B AJMUHUCTpAIUS
WHAUBHUAYaJIbHbIE M KOJUJICKTUBHBIE OOpalleHHs] C MPEAJIOKEHUSMU I0 COBEPIICHCTBOBAHUU
HopsijiKa npenocTaBieHnss MyHUITUNIATBHON YCIYTH, a TAaKXKe JKaloObl U 3asiBJICHUS Ha JIeHCTBUA
(Oe3nelicTBUE) JOHKHOCTHBIX JUI AJIMUHUCTPALMU U MPHUHATHIE UMM PELICHUS, CBSI3aHHBIE C
IIpeAoCcTaBlIeHneM MyHULIIUITAIBHON YCIIYTH.

27.7. KonTpons 3a mpenocTaBieHHeM MyHHUITMTIATBHOW YCIYTH, B TOM YHCIE CO
CTOPOHBl TpaXJaH UX OOBEAMHEHHH W OpraHu3alMii, OCYLIECTBISETCA MOCPEICTBOM
OTKPBITOCTU JEATEIBHOCTH AJAMHHHUCTpAIMKM IpU MPEAOoCTaBiIeHMH MyYHUIUNANBHON YCIyTH,
NOJIy4YEeHHUsI TOJHOM, aKTyaJbHOW M JIOCTOBEpHOW WH(pOpMAalMU O MOPSAKE IMPelIOCTABICHUS
MyHUITUTIATBHOM YCIIYTH W BO3MOXKHOCTH JOCYACOHOTO paccMOTpeHHUs oOpalmieHuil (ajio0) B
npolecce noiay4yeHuss MyHUIUIIAIbHON YCIIyTH.

V. JocyneOHblii (BHeCy1eOHbIH) MOPSIOK 005KAJI0BAHUS PellleHUuil U 1elcTBUIH
(0e3meiicTBUSA) Oprana, npeaocTapiasinero Mynnuunaabuymw yeayry, M®II,
OpPraHu3alMi, YKa3aHHbIX, a TAKAKE UX J0JKHOCTHBIX JIUI, MYHUIUNAIBHBIX CIYKALIUX,
pPadOTHUKOB 00bEeIUHEHUI W OPraHU3aANMi

28. JocyneOHblil (BHeCy1eOHbII) MOPSIOK 005KAJ0BAHUS PellleHU U 1elicTBU
(0e3neiictBusi) AxMunuctpannu, M®II, a Takike MX JOTKHOCTHBIX JIML, MyHHIIUIAJTbHBIX
CJIy;KaluX, pa0OTHMKOB 00beIUHEHUI U OpraHu3anui

28.1. 3asBUTENb MOKET OOPATUTHCS C HKaT000H B CIEAYIONINX CIyJasiX:

1) HapyllleHHEe CpOKa PErucTpalyu 3amnpoca 0 IpeIoCTaBIeHn MyHUITUTIAIBHON YCIYTH;

2) HapyIIeHne CpoKa MpeaocTaBieHnss MyHHUITUIAIBHON YCITyTH;

3) TpeboBanne y 3asBHUTENS TOKYMEHTOB MW HH(POPMAIUX JIUOO OCYIIECTBICHUS IEHCTBUM,
MPEACTABICHUE WK OCYIIECTBICHUE KOTOPHIX HE MPEIyCMOTPEHO HOPMATHMBHBIMU MPABOBHIMHU aKTaAMU
Poccuiickort denepanuu, HOPMATHBHBIMH IPABOBBEIMH aKTaMHd MOCKOBCKOH OOJIACTH, HACTOSIIAM
AIMUHHUCTPATUBHBIM PETJIAMEHTOM IS IIPEIOCTaBICHUS MYHUIIUITAIEHON YCIYTH;

4) oTKa3 B mpUeMe JOKYMEHTOB, MPEIOCTABICHUE KOTOPHIX MPEAYCMOTPEHO HOPMATUBHBIMU
npaBoBeIMH akTamu Poccuiickoii ®denepanuu, HOPMATUBHBIMH IPABOBBIMH aKTaMUd MOCKOBCKOM
00JacTH, HACTOAIIMM AJIMUHUCTPATHBHBIM PETJIAMEHTOM JUISI TIPEIOCTABIICHUS MyHUITUTIATHHON
YCIIyTH, V 3assBUTEIIA;

5) oTka3 B TPEAOCTaBICHWH MYyHUIMIIATHHONW YCIYTH, €CIIM OCHOBaHUS OTKa3a He
PeIyCMOTPEHbl  (heiepaibHBIMA  3aKOHAMH M IPUHATBIMA B COOTBETCTBHM C HHMH HWHBIMHU
HOPMaTHUBHBIMHM MpaBOBbIMU akTaMu Poccuiickoit denepannu, 3aKOHaMU U WHBIMH HOPMATHUBHBIMU
[PABOBEIMH aKTaMH HOPMATHUBHBIMA TPAaBOBBIMH aKTaMu MOCKOBCKOW 007acTH, HACTOSIIAM
AJIMUHUCTPATUBHBIM PETVIAMEHTOM AJIA MPEAOCTaBIeHUST MYHULIUNIATbHON YCIYTH;

6) TpeboBaHME TIPHU MPEAOCTABICHUU MYHUIIUNIATBLHOW YCIYTH IIaThl, HE MPEAYCMOTPEHHOU
HOpPMaTHMBHBIMM TIpaBOBbIMU akTaMu Poccuiickoii @enepalvid, HOPMAaTHBHBIMM MPABOBBIMH aKTaMU
MocKOBCKO# 001aCTH, HACTOSIIIUM A TIMUHUCTPATHBHBIM PETIaMEHTOM;

7) oTKa3 AJIMUHUCTpAlM{, MODKHOCTHOTO JHUIA AJMUHHCTPAIUH, MPEIOCTABIISIONIETO
MyHHIIMTIANBHON yCIYTy B MCHIPABICHUU JOMYIICHHBIX MMM OIEYaTOK M OIIMOOK B BBIJAHHBIX B
pe3ynbTaTe IpeocTaBieHnss MyHHUIMITaIbHOW YCIYTH JHOKYMEHTaX JIMOO HapyIleHHe yCTaHOBIEHHOTO
CpOKa TAKUX UCIIPABICHUMN;
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8) HapylieHHe CpoKa WM TOpsAKa BBIIaYM JOKYMEHTOB MO pe3yjibTaTaM NpeIOCTaBICHUS
MyHunMnaibsHON yCIyr;

9) mnpuOCTAaHOBIEHHE TPEAOCTABICHUS MYHUIMNAIBHON  YCIYTH, €CITH  OCHOBAaHHS
MIPUOCTAHOBJICHUS HE TPEAYCMOTPEHBI (pe/iepaabHBIMU 3aKOHAMHU U MPUHSATHIMU B COOTBETCTBUU C HUMU
UHBIMM HOPMATHBHBIMH MNpPaBOBBIMM akTamMu Pocculickoii ®enepanuy, 3aKOHaMU M UHBIMH
HOPMATUBHBIMH TPABOBBIMH akTaMd MOCKOBCKOH O0JIACTH, HACTOSIIMM AJIMHUHUCTPATHBHBIM
periaMeHToM.

10) TpeboBaHMe TpU NPEAOCTABACHMM MYHHUIUMIAIBHOW YCIyTH JAOKYMEHTOB WM
uHGOpMAIMK, OTCYTCTBUE M (WJIM) HEIOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAJIMCH IMPH MEPBOHAYAIHLHOM
OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOAUMBIX ISl MPENOCTaBIeHUS MYHHIUIIANBHON YCIyTH, JINOO B
npenocTaBieHn MyHUIIUNIAIEHON YCITyTH, 32 HCKIIFOUSHHEM CITY4aeB:

a) M3MeHeHue TpeOOBaHMI HOPMATHUBHBIX IIPABOBBIX AKTOB, KACAIOIIUXCS MPEIOCTABICHUS
MyHAIIMTIANBHON ~ YCIyTH, TIOCIIe TEepPBOHAYANBHOW Tonayw 3asBICHUS O MPEJOCTaBICHHUU
MyHHLIMTIANBHOH YCIIyTH;

0) Haju4ane omuOOK B 3asABICHUH O MPEAOCTABICHUA MYHUITUTIATFHON YCIYTH U TOKYMEHTAaX,
MOJIAaHHBIX 3asBUTEJIEM IIOCJE IEPBOHAYAIBHOIO OTKa3a B IpPUEME JOKYMEHTOB, HEOOXOMMUMBIX JIs
MpeIoCTaBlIeHNs] MyHUIMITaIbHONW YCIYTH, JHU00 B TPEAOCTaBICHWH MYHUIMITATBHOW YCIYyTH W HE
BKJIFOUCHHBIX B TPEJACTABICHHBIN paHEee KOMILICKT JOKYMEHTOB, HEOOXOIMMBIX IS MPEAOCTaBICHUS
MyHununanbHO! yCIIyry;

B) WCTEYEHHWE CpOKa JEeHCTBHA JOKYMEHTOB WM W3MEHEHHe WH(pOpMauu Iocie
MIEPBOHAYATIFHOTO OTKa3a B IpHUEMe TOKYMEHTOB, HEOOXOAMMBIX IS MPEAOCTaBICHNsT MyHUIIHITaTbHON
yCIyTH, MO0 B peaocTaBieHn MyHHIIMTIaTBHON YCITyTH;

T) BBIABICHHE JOKYMEHTAIHHO TOATBEPXKICHHOTO (akTa (TPU3HAKOB) OIMIMOOYHOTO WITH
MIPOTHUBOMPABHOTO NEHCTBU (0e3eiiCTBHSA) JOKHOCTHOTO JIUa AZIMHHUCTPAIIUH TPY TIEPBOHAYATEHOM
OTKa3e B MPHUEME JOKYMEHTOB, HCOOXOJMMBIX JIJIsl MPEAOCTaBICHUS MYyHHIMIIAIBHON YCIyTH, JIMOO B
MpeI0CTaBICHUN MyHUIIMNIANBHOW YCIYTH, O Ye€M B MUCHMEHHOM BHJE 3a TOJIMUCHI0O PYKOBOIUTEIS
AIMUHHCTpAIWH, PEI0CTABISAIONEro MyHUIUITATFHON yCIyTy, MIPH MEPBOHAYAIBHOM OTKa3e B IIPHEMeE
JIOKYMEHTOB, HEOOXOIUMBIX IS TIpeIoCTaBIeHHsT MyHUIIUIIATFHONW YCIYTH YBEIOMIIIETCS] 3asBUTENb, a
TaKKe TPUHOCATCS U3BUHEHUS 32 JIOCTABJICHHBIC HEY100CTBA.

28.2. XKanoba mnomaercs B AnmuaucTpaimioo, M®II, npenocrasismoomue MyHUNUNATLHOMK
yCIIyTy B MUCbMEHHOU (hopMe, B TOM YHUCIIE TIPU JITYHOM TpreMe 3asBUTEIIS, WIH B JICKTPOHHOM BHUJIC.

JKamoby Ha pemrenus u aeicTBus (0e3aeiicTBIE) AIMUHICTPAIIMA MOXKHO Toaath [ yoepHaTopy
MocKOBCKOI 00JIACTH B MHCBMEHHOUW ()opMe, B TOM YHCIIC NMPU JUYHOM TpueMe 3asBUTEIS, WU B
3JIEKTPOHHOM BHUJIE.

Kamoby Ha pemenus u neiicteus (Oe3merictBue) M®PI[ Takke MOXKHO MOAATh yUPEIAUTEIIO
M®II wiu B MHHHCTEPCTBO TOCYAAPCTBEHHOTO YIpaBJICHUs, UHPOPMAIIMOHHBIX TEXHOJOTHA U CBS3U
MOoCKOBCKOI 00JIaCTH, B THCBMEHHOW (popMe, B TOM YHUCIE MPH JIMYHOM IpHEMe 3asBUTENS, WU B
3JIEKTPOHHOM BHJIE.

28.3. XKanoba q0/mKHA CONEPIKATE:

a)  HaUMCHOBaHWE  AJMUHHUCTpAIlMM,  JODKHOCTHOTO  JIMIA,  MPEIOCTaBISIOIIECTO
MyHumunanpbHOU yciuyry, 1nbo pabotHuka Ammuuuctpanuu, MOL, ero pykoBoauTens W (W)
paOOTHHKa, pelIeHUs U AeicTBUS (0€31eHCTBIE) KOTOPBIX 00KATYIOTCS;

0) damwimoo, UMs, OTYECTBO (NMPU HAJTMYWHU), CBEACHUS O MECTE KUTCIhCTBA 3asBUTENS -
(hmuzrueckoro auma OO0 HAMMEHOBAHHE, CBEACHUS O MECTEC HAXOXKJCHHS 3asBUTENS - FOPUIUICCKOTO
JHUIa, a TaKkke HoMep (HOMepa) KOHTakTHOro TenedoHa, aapec (aapeca) INEKTPOHHOM MouTHl (mpu
HaJIMYUU) U TOYTOBEIH aJipec, 0 KOTOPBIM J0JDKEH OBITh HAIIPaBIIEH OTBET 3asBUTEINIO (32 UCKIFOYCHUEM
CITyd4as, KOT/a jkajio0a HampasiseTcss ClIOCOO0OM, YKa3aHHBIM B MOAIYHKTE «BY» ITyHKTa 28.6 HACTOSIIEro
AJIMAHUCTPaTHUBHOTO PETJIAMEHTA);

B) CBeIEHUSA 00 OOKaIyeMbIX peIICHUSX W JeHcTBHAX (Oe3meiicTBre) AIMUHHUCTpAIUH,
JIOJDKHOCTHOTO JIAIA, pabOTHWKA AJIMWHUCTpAIMH, NpPENOCTaBisgoneld MyHUIMIATEHOW YCIyTy,
JIOJDKHOCTHOTO JTUIa, paboTHnka M®ILI;

r) JIOBOIbI, HA OCHOBAHHHM KOTOPBHIX 3asBHUTEIb HE COTJAceH C PEIICHHEM U JCHCTBUAMHU
(6e3nmeticTBHeM) A IMUHHICTpAINH, JODKHOCTHOTO Jiniia, paboTHrka Anmmunuctpanmu, MOILI, paboTHuKa
MOII. 3asBuTeneM MOTYT OBITH TIPEACTABICHBI JOKYMEHTHI (IIPY HAIMYUH), TIOATBEPKAAIOIIUE TOBOIBI
3asBuTens, 100 UX KOIHUH.
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28.4. B cinyyae ecnu kamo0a IOJAETCS 4epe3 IMPEACTABHTENS 3asSBHTENS, TaKKE
MIPEJICTABISIETCS. TOKYMEHT, MOATBEPXKAAIOIMINN MMOJIHOMOYHS Ha OCYIIECTBICHHE NEHCTBHI OT HMEHHU
3asBUTENS.

B kadecTBe MOKyMeHTa, MOATBEPXKIOAIOIIETO MOJHOMOYMS Ha OCYIIECTBICHUE NCHCTBUH OT
UMEHH 3asBUTEIS, MOXKET OBITh IPECTaBIICHA:

a) odopmieHHas B COOTBETCTBUM C 3aKoHojaTeldbcTBOM Poccuiickoit  Denepanun
JIOBEPEHHOCTH (JUTsI (QU3MUECKUX JTHIL);

0) odopMiIeHHAas B COOTBETCTBUHM C 3aKOHOJATENbCTBOM Poccuiickort ®Dexaeparuu
JIOBEPEHHOCTh, 3aBEPEHHAs IeYaThI0 3assBUTEINS (IIPU HAMYHU 1€YaTH) U TOJIHCaHHAs PYKOBOUTEIEM
3asBUTENS MM YIIOJIHOMOUYEHHBIM 3TUM PyKOBOJIUTENEM JIMLOM (JUIS FOPHINUECKHX JIUIL);

B) KOMHS PEUICHUS O Ha3HAYCHUH WU 00 n30paHuu Ju00 MprKa3a 0 Ha3HAYCHUH (HPU3NIECKOTO
JIMIA Ha JIOJDKHOCTD, B COOTBETCTBUU C KOTOPBIM Takoe (PU3UUECKOE JIUIO 00JIaaeT MPaBoM JIeHCTBOBATh
OT UMEHH 3asBUTENs O€3 JOBEPEHHOCTH.

28.5. TIpuem xanob B MUCHMEHHOM (opme ocymiecTisieTcs: Anmunuctpanuieii, MOLI B mecte
npenocTapneHnss MyHUIIMNAIBHON ycimyru (B MecTe, TAe 3asBUTENh MOAaBall 3alpoC Ha TOIYYECHHE
MyHUIMIIANBHOW YCIIyTH, HapylLIeHHE MOpsAKa KOTOpoi oOamyercsi, 1M00 B MecTe, IAe 3asBUTEIEeM
NOJy4eH pe3yabTaT MyHHIMNanbHOH ycinyru). Bpems mpuema xato0 TOMKHO COBMAAATh CO BPEMEHEM
NPEJIOCTABIICHUS] TOCYIapCTBEHHBIX M MYHHITUIAIBHBIX yciyr. JKajno0a B MUCEMEHHOH (opme MOXKeT
OBITH TaK)Ke HampaslieHa MO TOYTe.

B cnyyae momaum xanoObl TpW JMYHOM TIpUeMe 3asBUTENb MNPEACTaBISAET JOKYMEHT,
YZIOCTOBEPSIOIINI €ro JIMYHOCTh B COOTBETCTBUHU C 3aKOHOIaTeNIbcTBOM Poccuiickoit @enepanuu. [Ipuem
’Kano0 B MUCEMEHHOU (opMe ocymiecTBisieTcs yupeaureaeM MOI] B mecte hakTHIeCKOTo HAXOXKIACHHS
yupenurens. Bpems mpuema xanod yupenurenem MOPL[ momxHO coBmazaTh co BpeMEHEM pPaOOTHI
yupenutenst MOII.

28.6. B 21eKTpOHHOM BHIIE Kanoba MOXKET ObITh HOaHa 3aABUTENIEM ITOCPEACTBOM:

a) opunuanpHOro caiita Aamuauctpauun, MOILl, yupenurens MOL| B unpopmMannoHHO-
TEJIEKOMMYHUKAIIMOHHOM ceTu « HTepHeT»;

0) PIII'Y, denepanpHOl rocyaapCTBEHHOH HH(POPMAIMOHHONW CHCTeMbl «EmMHBIA mMmopran
rOCYJapCTBEHHBIX M MYHHLUMNAIbHBIX ycnyr (pyHkumid)» (nanee - Equnblid moprain) (3a HCKIIOUYEHHEM
*Kano0 Ha peleHus u neictBusi (Oe3neiicTBUE) MPUBIEKAEMBIX OpraHU3aluil, MHOTO(YHKIIMOHAILHBIX
HEHTPOB U WX JOJHKHOCTHBIX JIHII, 1 pAOOTHHUKOB);

B) moptana (eaepaqbHOH rocyJapcTBEHHOW HH()OPMALMOHHOW CHCTEMBI, OoOecreYnBarouIen
mporecc  gocyneOHoro  (BHeCymeOHOro) oOKajoBaHWS pelieHuid U JeiictBuii  (Oe3nelcTBUs),
COBEPIIEHHBIX TMpPH NPEJAOCTABICHUH TOCYJAPCTBCHHBIX W MYHHIUNAIBHBIX YCIYT OpraHaMw,
NPEJOCTABISIONIUMEI TOCYIAPCTBEHHbIE W MYHUIIMIANBHBIE YCIYT'H, WX JOJDKHOCTHBIMH JIUIAMU,
roCyJapCTBEHHBIMU M MYHHIMIAIBHBIMHU CIY)KaIlllUMH (Aajiee — cucTeMa J0CyJAeOHOro 00KalloBaHus) ¢
UCIIOJIb30BaHUEM HH(OPMALMOHHO-TEICKOMMYHUKAIMOHHOM ceTH «HTepHeT» (3a UCKIIIOYCHUEM Kaoo
Ha pelIeHus U JeicTBus (0e3eiicTBIE) MPUBIEKACMbIX OpTaHU3alii, MHOTO(QYHKIIMOHAIBHBIX IICHTPOB
Y UX JOJDKHOCTHBIX JIUI U PAOOTHHUKOB).

28.7. llpu momaue *amoObl B DJIEKTPOHHOM BHJE JOKYMEHTBI, YKa3aHHble B IyHKTe 28.4
HACTOAIIET0 AJMHHHCTPATUBHOTO pETJIaMEHTa, MOTYT OBITh TpeACTaBIeHBI B (OpME IIEKTPOHHBIX
JOKYMEHTOB, MOJIMHUCAHHBIX 3JIEKTPOHHOW MOAMMCHIO, BUJ KOTOPOW MPEAyCMOTPEH 3aKOHOAATEIbCTBOM
Poccuiickoit ®eaepaunu, mpu 3TOM JOKYMEHT, yI0CTOBEPSIOLINHA TUYHOCTD 3asBUTENIS, HE TPeOyeTCH.

28.8. XKanoba paccmarpuBaercs AIMUHHCTpPALUEH, TNPENOCTaBIIsIOmEel MyHHIUIAILHON
YCIyry, TOPSAAOK MpPEIOCTaBICHUS KOTOpOW ObUI HapylleH BCIEIACTBHE pEHICHUH W JeUCTBHH
(6e3neiicTBus) AIMUHHUCTPALMH, JOJHDKHOCTHOTO JIMIAa AJAMUHUCTPALIUH.

B cayuae ecnm 00XamyroTCs pEIICHHS PYKOBOAUTENS AIMHHHCTPAIIAH, *anoda IomaeTcs
BEITIIECTOSANINN oprad (B IMOpSAKE MOTIMHEHHOCTH), a Takke ['ybOepHatropy MoCKOBCKOW 00JacTH o
paccMaTtpuBaeTcs UMM B TOPSIKE, MPEIyCMOTPEHHOro moctaHoBieHueM lIpaBurenbctBa MoOCKOBCKOM
obmactn ot 08.08.2013 Ne 601/33 «O6 yrBepxkaeHun IlonokeHus 00 OCOOCHHOCTSX MOAAYUd M
paccMOTpeHusi Jkano0 Ha pemeHns W JAelcTBuS  (0Oe3/eficTBHE) WCTHONHHUTEIBHBIX OpraHOB
roCyJapCcTBEHHOW BiacTh  MOCKOBCKOW  00JacTH, TNPEAOCTAaBISIIOIIMX  [OCYJapCTBEHHBIE U
MYHULMIAIBHBIE YCIYTH, U WX JOJDKHOCTHBIX JIMI, MYHHLIMIAIBHBIX CIIY>KaIIUX HCIIOJHUTEIBHBIX
OpraHoB rocyapCTBEHHOI BiracT MocKoBCKoit oomactuy» (naiee — [Toctanosnenue Ne 601/33).

24
OO

DIRECTUM-25360-905972



IIpu oTCcyTCTBHHM BBIMIECTOSIIIETO OpraHa jkajo0a IMOJAeTCsl HEMOCPEACTBEHHO PYKOBOJMUTEIIO
AIMUHHCTpallMd, ¥ pacCcMaTpHBaeTCI UM B COOTBETCTBHM C TMOPSAKOM, YTBEPXKIEHHBIM
[HocranoBnenuem Ne 601/33.

XKanoba paccmarpuBaercs MO®Il, mnpenocraBuBImM MyHHIIMNAIBHON YCIIyTYy, MOPSIOK
MIPEIOCTaBIICHUST KOTOPOW OBLI HApPYIICH BCIEACTBUE peleHui m aeiicTBuii (OesmerictBus) MO®L], ero
JMIOJDKHOCTHOTO juma W (uiau) paboTHuka. B ciiydgae ecnm 0OXKamyrOTCS pEIICHHWS W JICHCTBHS
(6e3nmetictBue) pykoBoautenss MODI] xkanoba moxker ObITh ToOAaHa yupeautenro MOIL[ wm B
MUHHUCTEPCTBO TOCYIaPCTBEHHOTO YIIpPaBIICHUS WH(POPMAIIMOHHBIX TEXHOJOTHH M CBSI3M MOCKOBCKOH
00J1aCTH, ¥ MOJISKUT PACCMOTPEHHIO UMH B TIOpsiiKe, ycraHoBleHHOM [Toctanosnenuem Ne 601/33.

28.9. B cnyuae ecinm kanoba mnojgaHa 3assuresieM B AamubucTpanuio, M®ILI, yupeaureno
MOII, B KOMIETEHIIMIO KOTOPBHIX HE BXOAWUT MPHHATHE pEUICHHS IO jkKajo0e B COOTBETCTBHH C
TpeOOBaHIMAMH MyHKTa 28.8 HACTOAIIETO AAMUHUCTPATHBHOTO perjaMeHTa, B TeUeHUE 3 paboumx JTHEH
CO IHSl PEerucTpalud TaKoi >kajoObl OHA HampaBiseTCS B YMOJHOMOYCHHBIE Ha €€ PacCMOTPEHHE B
OpraH, MpeJOCTaBISIOIINN TOCyJapCTBEHHbIE M (WJIM) MyHUOMNaubHble yciyru, M®Ll, yupenuremnto
M®II. [Tpu atom Aamuauctpanus, MOLI, yapenurens MO, mepenanpaBuBIme xano0y B TUCHMEHHOM
¢dopme, MHPOPMHUPYIOT O TNepeHanpaBieHUH >KanoObl 3asBuTens. Cpok pPacCMOTpEHHs KajJoObl
UCUHUCIISIETCS CO JHSI PErHCTPali TAaKOW >KalloObl B YIIOJIHOMOUYEHHOM Ha €€ PacCMOTPEHHE OpraHe,
M®II, yupenurens M®PILI. B cnydae eciiu B OTHOIICHUH TTOCTYIUBITIEH Kajao0bl (heiepaibHBIM 3aKOHOM
YCTAaHOBJICH MHOW TOPSIOK (Tpolieypa) MoAadl U PacCMOTPEHHS Kano0, 3asBUTENb YBEAOMIISIETCS O
TOM, YTO €ro »amoba OymeT paccMOTpeHa B TOPSAIKE W CPOKH, NPEAYCMOTpPEHHbIC (enepatbHbIM
3aKOHOM.

28.10. XKanoba wa pemenus u aeWcTBus (Oe3aciicTBHE) AIMHHUCTPALMH U €r0
JOJDKHOCTHBIX JIHL, PA0OTHUKOB AJIMHUHHCTpAllM MOKeT ObITh mogana 3asButeneMm udepe3 MOLL. Ilpu
MOCTYIICHUH Takoi xkano0osl M®PI] obecnieunBaeT ee nepenady B yIIOJTHOMOYEHHOE Ha €€ paCCMOTPCHIE
AJIMUHUCTpallUM B MOpPAJIKE, YCTAaHOBJIEHHOM COTJIAlIECHWEM O B3auMojaeicTBun Mexay MOIL u
Anmunuctpanmed. [Ipy 3ToM Takasg mepenada OCYILECTBISIETCA HE IO3JHEE CIEAYIOLIETO 32 JHEM
MOCTYIUICHUS ’Kao0bl padouero aui. CpoK pacCMOTPEHHUS KajloObl MCUUCISETCA CO AHS PETUCTPALUU
JKaoO0bI B YIIOTHOMOYEHHOW Ha €€ pacCMOTpeHHe A TMUHHUCTPAIHEH.

28.11. Anmunnctpanust, M®LI, yapeaurens M®L] onpeaensioT ynoJHOMOYEHHBIX Ha
paccMoTpeHue ano0 JOHKHOCTHBIX JIHL, KOTOPbIE 00eCIeYNBAaIOT:

a) TpUeM W PACCMOTPEHHE ajgo0 B COOTBETCTBUH C TPEOOBAHHUSAMH, YCTAaHOBJICHHBIMU
[Hocranosnenuem Ne 601/33;

0) HampaBJIeHHUE ’KaJo0 B yIIOJTHOMOYEHHBIE Ha UX PACCMOTPEHHE OpraH U (WJIK) OpraHU3aluio
B COOTBETCTBHH C ITYHKTOM 28.9 HacTOsIIero AIMHHICTPATUBHOTO PETIaMeHTA.

28.12. B ciydyae ycraHOBJIEHMS B XOJE€ MJIM IO PE3yjbTaTaM pPacCMOTPEHHS KaIOObI
MIPU3HAKOB COCTaBa AJAMHMHUCTPAaTUBHOTO IPABOHAPYIIEHUS WM TNPECTYIUIEHUS AOJKHOCTHOE JIMIIO
Amvuanctparuu, M®ILI, yapegutens M®L] HaneneHHbIE TOJTHOMOYUSMH I10 PACCMOTPEHHIO KaJI00
HEe3aMe NN TENIHO HAIIPABIISIOT MMEIOIINECs MaTepHalbl B OPTaHbl IPOKYPaTYPHI.

B chaywae ycraHOBneHHS B XOI€ WM IO PE3yJIbTaTaM pPacCMOTPEHHS XaloObl NPU3HAKOB
COCTaBa aJIMUHUCTPAaTUBHOIO IPaBOHAPYIIEHUs, MPeIyCMOTpEeHHOro riaBoil 15 3akona MockoBckoi
obmact ot 04.05.2016 Ne 37/2016-O3 «Komekc MockoBckoit ob6mact 00 aJIMHUHHUCTPATHBHBIX
MIPABOHAPYIIECHUAX» NOJDKHOCTHOE IO, AnMuHuctpaiuu, MOLl, yupenurens MOPDIL] HaneneHHble
MOJHOMOYMSAMH IO PACCMOTPEHHUIO KajJo0 He3aMEIIMTENbHO HAIPaBISIIOT MMEIOIIMECs] MaTepuasbl B
MUHHUCTEPCTBO TOCYJAPCTBEHHOTO YMPAaBICHUS, HH(POPMAIIMOHHBIX TEXHOJIOTUH M CBA3M MOCKOBCKON
obrnactu.

28.13. Anmunuctpaiust, MOLL, yapenurens MOI] obecrieunBaror:

a) OCHAIIEHUE MECT TIpHUeMa Kayroo;

0) wunbopMHpoBaHWE 3asdBUTEICH O TIOpAOKE OOXKAIOBAaHWUA pEIICHUH W JeHCTBUU
(6e3neiicTBUs) AAMUHUCTPALUH, JOJDKHOCTHBIX JIML, PaOOTHUKOB AJMUHHCTpauuy, padboTHUKOB M®DL]
MOCPEJICTBOM pa3MellleHuss WHPOPMAIMU Ha CTEHJIaX B MECTaxX IPEJOCTABICHUS] TOCYIApPCTBEHHBIX W
MYHHUITUTIATBHBIX YCIYT, Ha UX OPHUITHAIBHBIX caiTax, Ha Equnom moprane, PIITY;

B) KOHCYJIbTHPOBaHHE 3asBUTEJICH O TOpSAAKE OOXKAIOBaHMS pEUICeHWH U JIeHCTBU
(6e3nmelicTBUS) AJMUHHCTPALMW, JOJDKHOCTHBIX JIHIl, paboTHUKOB Anmuuuctparmu, MOI[, wux
JIOJDKHOCTHBIX JIMI, pa0OTHHKOB, B TOM YHCIIE IO Tele(OHY, JJIEKTPOHHOH MoYTe, P JTMYHOM MpHEME;
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T') 3aKJTI0YCHHE COTJIAICHUN O B3aUMOACHCTBUM B yacTh ocymecTBieHns M®I] npuema >xamod
Y BBITaYX 3asBUTEISAM PE3yIbTATOB PACCMOTPEHHMSI KaIo0;

n) (opMmHupoBaHHE U TPEICTABICHUE €KCKBAPTAILHO B BHIIMICCTOSIUN opraH (IpU ero
Hamunn), yupeautento M®I[ oT4eTHOCTH O MOMYYEHHBIX W PACCMOTPEHHBIX kayo0ax (B TOM YHUCIS
KOJIMYECTBE YAOBIETBOPEHHBIX M HEYIOBIETBOPEHHBIX JKaj00).

28.14. XKanoGa, mnocrynuBinas B  YIOJHOMOUYEHHBIE HAa €€  PacCMOTPEHHE
Anmvunuctpanuio, MOL, yupeaurento MOLI, moanexuT perucTpaluu He MO3IHEE CACAYIOLIETO 3a JHEM
ee TMOCTYIUIeHHs paboyero JHS.

JKamoba paccmarpuBaeTcs B TeueHHE 15 pabodmx HHEW CO JHS €€ perucTpamud, eciu Ooee
KOPOTKHE CPOKH PACCMOTPECHHUS JKAIOOBI HE YCTaHOBICHBI AamuHucTpanueit, MOL] yupenurenem ML,
YIIOJIHOMOYEHHBIMHU Ha €€ PACCMOTPEHHE.

B cinyuae oOxamoBaHHMs OTKa3a AJIMUHHCTpAlM{, JO/DKHOCTHOTO JiMIla, paOOTHHKA
Anmunuctpanyu, MOLI, ero 10KHOCTHOTO Jiniia, pa0OTHHUKA B MTPHEME IOKYMEHTOB Y 3asBUTEINS MO0
B WCHPABJICHUH JOMYIIEHHBIX OINMEYaTOK M (WIH) OMHUOOK WIM B CiIy4ae OOalloBaHUS 3asBUTEIIEM
HapYIICHUs YCTaHOBJIIEHHOTO CPOKa TAaKUX MCIIPABJICHUH jkajio0a paccMaTpUBaeTCsl B TEUCHUE 5 pabounx
JTHEH CcO JTHS ee PEeTUCTPaIuy.

28.15. [To pe3yapTaTaM pacCMOTPEHUS KAIOOBI YIIOJTHOMOUYCHHBIN HA €€ PaCCMOTPEHUE
MOJDKHOCTHOE Jnio AamuaucTpanun, M®LI, yupenurenss MOL] mpuHHUMAOT OZHO W3 CICAYIOIINX
pelIeHn:

1) xamoba yJOBIETBOPSAETCS, B TOM YHCIIE B JOPME OTMEHBI IPUHATOTO PEUICHHUS, UCTIPABICHHS
JIOTTYIIEHHBIX OTEYaTOK M OMIMOOK B BBIIAHHBIX B PE3yJIbTaTe MPEAOCTaBIECHUS MyHUIIUIIATEHON YCITyTH

JIOKyMEHTaX.
2) B Y/IOBJIETBOPEHUH HKaI00bI OTKA3bIBAETCS.
28.16. Ilpu ymoBineTBOpeHUH KanoObl AnmuuucTpanus, M®LI, yupeaurens MOIL]

MIPUHAMAIOT MCYEPITBIBAIONINE MEPHI 110 YCTPAHEHUIO BBIABICHHBIX HApPYIIEHU, B TOM YHCJE IO BbIade
3agBuTeNno pe3yibTaTa MyHHUMNANbHON yCIyrd, He mMo3nHee S5 pabouux IHEH cOo JHS HPUHITHS
pelIeHus], €ClIi HHOE HE YCTaHOBIIEHO 3aKoHoaTenbcTBOM Poccuiickoit denepanuu

28.17. B cinyyae npusHaHMs KaaoObl IOUICHKAIIECH YIOBIETBOPEHHIO B OTBETE
3asBuTento paerca nHGOpManus O NeHCTBUAX, OCYIIECTBIIEMBIX AIMUHHUCTPALEH, TPeJOCTaBISIOMEH
Mynununansuyto yciayry, M®II, B nensix He3aMeUIMTENIbHOTO YCTPAHEHUS BBISIBJIEHHBIX HapyIICHUM
MIpH OKa3aHUM MyYHUIMITATBFHON YCIIYTH, a TaKKe MPUHOCATCS M3BHHEHHUS 32 JOCTABJICHHbBIE HEY00CTBA
Y yKa3bIBaeTcsi MHPOpMaLHs O AaJbHEHIINX IEHCTBUAX, KOTOPble HEOOXOANMO COBEPILUTH 3asBUTENIO B
HEJSIX TOody4YeHuss MyHUITMIAEHOMW YCITyTH.

28.18. B ciyuae mpusHaHMA KaloObl, HE IONIEKAIICH YIOBIETBOPEHUIO B OTBETE
3asiBUTENIO NAIOTCS apryMEHTUPOBAHHBIC PA3bICHEHUS O TPUYMHAX IPUHITOTO PEIICHHUS, a TaKKe
uHQOpMaIs O MOpsAKE OOXKalTOBaHHMA HPUHATOr0 peuieHus. OTBET MO pe3yiabTaTaM pPacCMOTPEHUS
JKaoObl HampaBiseTcsl 3asBUTENIO HE TO3JHEE [HS, CIEAYIOMIEr0 3a JHEM IMPHHATHS pEIIeHUs, B
nucbMeHHOH ¢opme. B ciaydae ecnu xanoba Oblia HampaBjieHa COCOOOM, YKa3aHHBIM B MOJITYHKTE «BY»
nyHKTa 28.6 HacTosImero AJIMUHUCTPATHBHOTO pEriiaMeHTa, OTBET J3asdBUTENIO HAMPaBISICTCS
MOCPENICTBOM CHUCTEMBI JJOCYACOHOTO 00KaIOBaHMUS.

28.19. B oTBeTe 10 pe3yapTaTaM pacCMOTPEHHUS KaAI00bI YKa3bIBAIOTCS:

a) HauMmeHoBaHue Anmunuctpauuu, MOILl, yupeaurtens MOLI, paccmorpeBuiero xano0y
JOJKHOCTH, (paMHITUSI, UMsI, OTYECTBO (IIPH HAJWYHUN) €r0 JAOJDKHOCTHOTO JIMIA, IPUHSBIIETO PEIIeHHE
IO JKaJjio0e;

0) HoMep, Aara, MECTO NPHUHITUS PELICHHUS, BKJIIOYAs CBEICHHS O JOJDKHOCTHOM JIUIIE,
paboTHUKE, pelIeHue wiu neicTBre (0e31eCTBIE) KOTOPOTo 00XKaITyeTCs;

B) amMmIIns, ML, OTYECTBO (TIPU HATTUYWHN) 3aSIBUTEIS;

T') OCHOBaHUs JIJIsl IPUHATHS PEIISHUS 110 jKajao0e;

1) IPUHSTOE TI0 XKajlo0e peleHue;

€) B ciyyae, eciH >kanoba mpu3HaHa OOOCHOBAHHOW, - CPOKHM YCTPAaHEHHS BBISBICHHBIX
HapyIIeHNH, B TOM YUCIIE CPOK MPEAOCTABICHUS pe3ybTata MyHUITUITAIbHON YCIYTH;

) CBEICHUS O MOpsAKE 00XKaJOBAaHHS MPUHSTOTO IO Kajo0e peLeHusl.

28.20. OtBeT MmO  pe3yibTataM  PAacCMOTPEHUS  JKAlOObI  IIOJMKMCHIBACTCS
YIOJTHOMOYEHHBIM Ha pPAacCMOTpPEHHE JKajo0Bl JOJDKHOCTHBIM JMIOM AnmuHucTparwu, MO,
yupenurenst MOLL. Ilo xenanuro 3asBUTENS OTBET MO PE3yJIbTaTaM PacCMOTPEHHS >KaI00bl MOKET OBITh
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MIPEJICTABICH HE TO3JHEee AHSA, CIEeIYIOIIerO 3a IHEM NPUHATHS peuieHus, B (popme 3JIeKTPOHHOTO
JIOKYMEHTa, IOANMCAHHOTO AJIEKTPOHHOW IOANKMCHIO YIIOJIHOMOYEHHOTO Ha PAacCMOTpPEHHUE >KajaoObl
JOJKHOCTHOTO Juuna Anmunuctpamuu, MOLl, yupegurens MOPILl, Bug KoTopol yCTaHOBIIEH
3aKoHOaTeabCcTBOM Poccuiickoit denepanuu.

28.21. VIOIHOMOYEHHBI ~ HAa  PACCMOTPEHHE  JKaloObl  JOJDKHOCTHOE  JIMIIO
Anvunuctpauuu, M®LI, yupenurenss MOPL] oTka3bIBalOT B YAOBIETBOPEHHUH KajoObl B CIECTYIOLINX
CITyvasx:

a) HAJIMYME BCTYITMBIIETO B 3aKOHHYIO CHJIy PEIICHHS Cyaa, apOUTpakHOTO Cyaa Io Kajaode o
TOM K€ TIpEAIMETE U 110 TeM )K€ OCHOBAHUSM;

0) mnogauya >kasoOBl JIMIIOM, IIOJIHOMOYHMS KOTOPOTO HE TMOATBEPXKICHBI B MOPSAKE,
YCTaHOBJICHHOM 3aKOHOZaTeNnbcTBOM Poccuiickoilt denepanuu;

B) HaJIW4HME pelleHus 1o kanobe, NPUHATOTO paHee B COOTBETCTBUU C  TOPSIKOM
ycraHoBieHHbIM [loctanoBnennem Ne 601/33 B OTHOIIEHUH TOTO K& 3asBUTENSA U MO0 TOMY K€ IIPEIMETY
KaJIOOBI.

28.22. VIIOIHOMOYEHHOE  HA  PACCMOTPEHHME  HKaloObl  JODKHOCTHOE  JIMIO
Anvunuctpauuu, M®L, yupemurenss MO®L[ BnpaBe ocTtaBuTh >xanmoOy 0e3 oTBeTa B CICIYIOLIMX
CITyvasx:

a) Hagu4We B JKajno0e HENEH3YPHBIX JIMOO OCKOPOWTENBHBIX BBIPAXKEHUH, Yrpo3 KU3HH,
30POBBI0O M HMMYIIECTBY JODKHOCTHOTO JHIA, pabOTHHMKA AIMHHUCTpAlMH, JOJDKHOCTHOTO JIUIIA,
pabotauka M®ILI, a TakKe YICHOB €ro CEMbHU;

0) OTCYTCTBHE BO3MOKHOCTH MPOYMTATh KaKyHO-THOO YacTh TEKCTa KaoObl, (haMUInio, UMs,
oT4ecTBO (TIPU HAIMYKH) U (WJIH) TIOYTOBBIN ajipec 3asBUTENs, yKa3aHHbIE B jkanode.

28.23. VYHoMHOMOYEHHOE Ha PAacCMOTPEHHE >aloObl NOJDKHOCTHOE JHIO, PabOTHHK
AnmMuHHCTpaImy, noypkHOCTHOE jauro MOL, yupenurens MPIL] coobmator 3asBuTeno 006 OCTaBICHUN
’Kajo0bl 0€3 OTBETa B TEUCHHE 3 pabOUMX JHEH CO JHS PETUCTPAIIUN KAIOOHI.
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IMpuaoxenne 1 k HacTosIIEMY AJIMUHUCTPATUBHOMY PerjiaMeHTy

TepMHHBI M onpeaeIeHUsA

B AQMUHUCTpaTUBHOM perjiaMeHTe UCIIONIb3YIOTCS CIAEAYIOUINe TEPMUHBI U

3aaBieHue

3asiBUTENb, 3apErMCTPUPOBAHHBIA B

ECHA

3asBUTENb, HE3APETUCTPUPOBAHHBIN B
ECHA

JInuHbIA KaOUHET

Opransbl Bi1acTu

Oprasbl MECTHOTO CaMOYIIPaBJICHHUS

Cetp UHTEpHET

a1 TOKyMEHTa

DJeKTPOHHBINH 00pa3 TOKyMEHTa

Yupenurens MOL]

OnpeIeICHUS:

3ampoc O MpenocTaBlieHUM MyHUIUNAIBHON
YCIIYTH, MpeACTaBICHHBIN THO0BIM
PeyCMOTPEHHBIM AJMUHUCTPATUBHBIM
peraMeHTOM CIIOCOO0M;

auno, oOpamaromieecss ¢ 3asBIEHHEM O
IIPEAOCTAaBICHUH  MYHULMIIAIIBHOM  YCIIYTH,
uMeromee  ydetHyro  3anuck B ECHA,
IPOLIEIIYIO MIPOBEPKY, a JUYHOCTD
MOJIb30BaTENsl  MOATBEPXKACHA  HaJUIekKAIIUM
o0pa3oM (B M000M U3 IIEHTPOB OOCITYKHUBaHHS
Poccutickoit ®denepannn IR MOI]
MOCKOBCKO# 001aCTH).

auno, oOpalmaromieecss ¢ 3agBIEHHEM O
IIPENOCTaBICHN MyYHUIMIIAIBHONW YCIYTH, HE
uMeromiee yudetHyro 3amuch B ECUA, nmbo
3aperucTpUpPOBAHHBIN B ECHUA 6e3
MPOXOXKACHUSI TPOBEPKU, U TOATBEPKACHUS
JUYHOCTH TOJIB30BATENS HAITISKAITUM 00pa3oM;
ceppuc PIII'Y, mno3Bosstomuii  3asgiBUTENIO
nosydyaTth HWHMOpPMAHIO O Xoae 00paboTKH
3asBJICHUH, MOAaHHBIX nocpeacTsom PIITY;

rOCy/IapCTBEHHbIE OpraHbl, Y4acTBYIOIIUE B

mpeaoCTaBJICHUNU rocyaapCTBCHHBIX n
MYHUITUTIATBHBIX YCITYT;

OpTraHbl MECTHOT'O CaMOyIIpaBJICHUA
MockoBckoit  o0macTh,  y4acTBYIOIIHE B
mpeaoCTaBJICHUNU rocyaapCTBCHHBIX n

MYHHUIIMITAJIBHBIX YCIYT;
UH(POPMALMOHHO-TEIIEKOMMYHUKAITUOHHAS CETh
«uTepHeTy;

AIIEKTPOHHBIA 00pa3 IOKYMEHTa, NOJY4YECHHBIH
IyTeM CKAaHUPOBAHMS JOKYMEHTa B OyMa)KHOU

dopme.

QJIEKTPOHHAsI BEpCUS JOKYMEHTA, IOJIydE€HHas
MyTeM CKaHUPOBAaHMSI OyMa>kKHOTO HOCHUTEJIS.
OpraH MECTHOT'O CaMOYIPAaBIICHUS, SIBIISIFOILMICS
yupeauTeneM MHOTO(YHKIIMOHAJIBHOTO ILIEHTpa
rOCYJapCTBEHHBIX U MYHULIUNIAIbHBIX YCIYT
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IMpuioxenne 2 kK HacTOSALIEMY AJIMUHUCTPATUBHOMY PerjiaMeHTy

CnpaBouHasi uH()OpMALUSA 0 MeCTe HAXO0KAeHUs, rpaduke padoThl, KOHTAKTHBIX
TesaeoHaxX, agpecax JIeKTPOHHOM MOYThI AIMHUHUCTPALMHU FOPOACKOro okpyra Uexos u
OpraHu3anui, y4acTBYIOIIUX B IPEIOCTABJCHHH U HHGPOPMHPOBAHHUH O NOPSAKe
npegocrapiaeHuss MyHununajibHou ycayru «Ogopmienue cipaBku 00 y4acTuH
(Hey4yacTHH) B IPMBATH3ALMH KHJIBIX MYHHIMIAJTbHBIX MIOMeIIeHHiI»

1. AamMuHHCTpanus ropoackoro okpyra Yexos

Pexxum pabotel: monenensHuk-ueTBepr ¢ 9.00 mo 18.00, msatauma c¢ 9.00 mo 16.45,
obenennslit mepepsiB ¢ 13.00 mo 13.45.

Mecto HaxoxaeHusa: MockoBckasg 001acTh, T. Yexo, CoBeTcKas IUIOMIAAb, 1. 3

[TouroBrrit agpec: 142306, MockoBckas o6actp, T. Uexos, CoBeTckas miomassb, 1. 3

KonraktHsiit Tenedon: 8-496-726-89-96

OnexTpoHHas npueMHas [IpaBurenpcTBa MockoBckoit obnactu: 8-800-550-50-03

OdunpanbHelii caliT B ”HPOPMAIHOHHO-KOMMYHHUKAIIMOHHOM ceTn «HTepHE™: https://agoch.ru/

Anpec anekTpoHHO# mouTkl B cetit MuTepHeT: chehov-0zhv@mosreg.ru
2.  OTaen ;KWIHIHBIX BONMPOCOB AJTMHHHCTPAIIMA TOPOACKOro okpyra Uexos

Pexxum paboter: nonenenpHUK-9eTBepr ¢ 9.00 mo 18.00, marauma ¢ 9.00 go 16.45, obemeHHBII
nepepsis ¢ 13.00 no 13.45

[Ipuemuslit nens — yerBepr, ¢ 9.00 no 17.00, obenennsiit nepepsis ¢ 13.00 mo 13.45.

Anpec: 142306, MockoBckas 00sacThb, . Yexo, CoBeTcKas miomaip, 1. 3, kabuner 320.

KonrakrHslit Tenedon: §8-496-726-89-77

Anpec anekTpoHHO# mouTkl B ceTit MHTepHeT: chehov-0zhv@mosreg.ru
3. MyHuuunajibHOe Ka3eHHoe YyupexaeHne «MHOroQpyHKUMOHAIbHBIA LEHTP
NMPeJI0CTABJICHUS TOCYAAPCTBEHHBIX W MYHHUUHUNAJBHBIX YCJIYI TOPOJACKOI0 OKpyra
Yexon»

MecTo HaxoxaeHuA: MOCKOBCKast 001acTh, I. YexoB, CoBeTCKast INIOMAAE, JIOM 3.

I'paduk paboThI:

[TonegenbHuK: ¢ 8 10 20.00
BropHuk: ¢ 8 10 20.00
Cpena: ¢ 8 m0 20.00
UeTsepr: ¢ 8 mo 20.00
[IaTHNIA: ¢ 8 10 20.00
Cy66ora: ¢ 8 10 20.00
Bockpecenbe: ¢ 8 10 20.00

[ouroesiii anpec: 142306, MockoBckas 00s1acTh, r'. YexoB, CoBeTckas 1mwi., 1. 3.

Tenegon: 8(800)550-50-30 106.: 52299, 52300

Azpec  SNEKTPOHHOM MOYTHl  MHOTOQYHKIHMOHAJIBHOTO UEHTpa B  ceTH  VIHTepHer:
mfc-chehovmr@mosreg.ru

Wndopmanus npuseaeHa Ha caiitax:

- PIIT'Y: uslugi.mosreg.ru
- MO®I1: mfc.mosreg.ru
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IMpuioxenne 3 kK HacTOSALIEMY AJIMUHUCTPATUBHOMY PerjiaMeHTy

®opma pe3yabTara npeaocTaBjieHuss MyHUIIMIAJIbHON yCIyTH

(O(i)opMJI;[eTc;{ Ha ouIHaIEHOM OaHKe AZ[MI/IHI/ICTpaHI/II/I)

« » 20 T Ne

CIIPABKA

Jlana

(vkazamo pamunuio, ums, omuecmso (npu Hanuuuu) 3aseumens)

[IpoxwuBaroiero mo aapecy:

(ylcasamb a()pec mecma sxcumenbemeda 3aﬂ8um€flﬂ)

TOM, YTO OH/OHA/HECOBEPIIEHHOICTHHI

(pamunus, ums, omuecmeo (npu HaIU¥UL) HecosepuienHolemne2o pebenka 3asgumens)

Y4aCTuC B MIpHUBATHU3AUH KUJIOT'O MYHUIIUTTIAJIBHOT'O

(npunuman (-a)/me npunumarn (-a))
MMOMCIICHH, 11O aAPECy

(yKazamu adpec HCuno2o nomeujeHus,)

(ZOIKHOCTH YIIOJTHOMOYEHHOTO JIUIa AIMHUHUCTPALINH) (moanuce) (pacindpoBka momnucn)

« » 20 T.
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IMpuioxenne 4 kK HacTOsILIEMY AJIMUHUCTPATUBHOMY PerjiaMeHTy

®opma pemieHusi 00 0TKa3e B npegocTaBjieHnd MyHMIMNIATBHOR yCJIyIH

(Odopmnsercs Ha opuAIBHOM O1aHKEe A TMUHUACTPAITAN)

PEHIEHHUE

Komy:

(pamunust, ©Ms1, 0TIECTBO (IPU HATUYUH) 3asIBUTEIIS)

00 OTKaze B BblJjaue CIIPaBKU 00 yd4acTHH (HEy4acCTHH) B IPUBATH3ALMHU KUIIBIX

MYHUITUTIAJTBHBIX TTOMEIICHUH

OT «__ » Ne

20 1.

AJIMHHHCTpaIe ropoJCcKoro okpyra YexoB MPHUHATO pelieHHe o0 OTKa3e B BbIgaue

Bawm cnipaBku 00 yyacTuM(HEy4acTUH) B IPUBATU3ALMH JKUJIBIX MYHUIUITATBHBIX TOMEIICHUH
0 CJICIYIONICH (-UM) TpUIHuHE (-aM):

No HaumeHoBaHHe OCHOBaHMS /Il 0TKa3a B Pa3bsicHeHHe MPUYMH 0TKA3a B

NMYHKTAa COOTBETCTBHH ¢ AIMUHHCTPATHBHBIM NpeaocTaBIeHUH MYHUIIUNIATbHOMI

perjaMeHToM yCayra

13.2.1. | Hanuune mpOTHUBOPEUNBHIX CBEIACHUN B VYka3arh ucuepIbIBAIONIUI TIEPEUCHb
3asiBIICHUN U TIPUJTIOKEHHBIX K HEMY MIPOTUBOPEUUI MEKIY 3asiBIICHUEM U
JIOKYMEHTax MIPUJIOKEHHBIM K HEMY JOKYMEHTOB

13.2.2. | HecooTBeTcTBHE 3asBUTENS, KATETOPUHT Vka3aTh OCHOBAHHUS TaKOT'O BBIBOA
yKa3aHHOU B yHKTE 2.1
AJMUHUCTPATUBHOTO periiaMeHTa.

13.2.3. | HecooTBeTcTBHE TOKYMEHTOB, YKa3aHHBIX B | YKa3aTh UCUEPIBIBAIONIUI TIEPEUCHb
nyHkTe 10.1. ATIMUHUCTPaTUBHOTO JOKYMEHTOB U HapyLICHUN
pernamenTa, mo Gopme Ui coaep>KaHuIo MPUMEHHUTETHHO K KOXKIOMY
TpeOOBaHUAM 3aKOHOAATEILCTBA POCCHIICKON | TOKYMEHTY CO CCBUIKOW Ha
®denepatui. COOTBETCTBYIOIIME HOPMATHUBHBIE

MIPABOBBIE AKTHI.

13.2.4. | 3asBieHue NOAAHO JULIOM, HE HMEIOIIUM YKa3aTb OCHOBAHHUS TaKOI'O BEIBOJIA
MOJIHOMOYHI PEACTABISATH UHTEPECHI
3asBUTENS.

13.3. OT3bIB 3asBJICHUS HA MTPEAOCTABIICHHUE He tpebyercs

YCJIYyIru 110 UHUITUATUBC 3asBUTEIIS.

Brb1 BiipaBe moBTOpHO 00paTUTHCS B AMUHHUCTPAIIHUIO C 3asBJICHUEM O IIPEIOCTaBICHUU

MyHUIUIIATBHON YCIIYTH MIOCIE YCTPAHEHUS YKAa3aHHBIX HAPYILICHUN.

JlaHHBIN OTKa3 MOXKET OBITh 00KajoBaH B JOCYACOHOM TOPSJIKE MyTeM HaIpaBJICHHS
XKasoObl B AZIMUHUCTpAIMS B COOTBETCTBUU C paszzienoM V AIMHHUCTPAaTUBHOTO perjlaMeHTa, a
TaK)Xe B CyJIeOHOM MOPSIIKE.

(ZlO.]'I)KHOCTB YIOOJIHOMOYEHHOI'O JIMLa AI[MI/IHI/ICTpaLII/II/I)

«

» 20 T.

(monuce)

(pacimpoBKa MOIIUCH)
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IMpuioxenne 5 k HacTosIIEMY AIMUHUCTPATUBHOMY PerjiaMeHTy

CnHcoK HOPMATHBHBIX AKTOB, B COOTBETCTBHHU ¢ KOTOPBIMH OCYIIECTBJISICTCS
npenocraBiaeHne MyHHIUNIANBHOH YCJIYITH

1. Konctutynusa Poccutickoit @exneparuu;

2.  Kopekc Poccuiickoit @enepannu 00 agfMUHUCTPATHUBHBIX IMPABOHAPYIICHUSAX OT
30.12.2001 Ne 195-@3;

3. OenepanbHblii  3akoH  oT  27.07.2010 Ne 210-®3 «O06 opraHu3anuu
MPEIOCTABIICHUS TOCYJAPCTBEHHBIX U MYHUIIUIIAJIbHBIX YCIYT,

4, ®enepanbubliit 3ak0H 0T 27.07.2006 Ne 152-03 «O nepcoHaIbHBIX JaHHBIX»;

5. ®enepanbubiii 3aK0H 0T 06.04.2011 Ne 63-D3 «O06 >IEKTPOHHOM MTOIITUCHY,;

6. Xumumaeni konekc Poccuiickoit denepanuu;

7. ®enepanpHpiii 3akoH oT 02.05.2006 Ne 59-®3 «O mnopsake paccMOTpPEHMS
oOparenuii rpaxxaan Poccuiickoit Deaepanumy;

8. ®enepanbublii 3akoH oT 06.10.2003 Ne 131-®3 «O6 oOmmx mnpUHIKIAX
OpraHu3aIu MECTHOTO caMoynpasiieHus B Poccuiickoit @eneparumy;

9. IlocranoBnenue IlpaBurenscrBa Poccuiickoit ®enepaunn ot 16.05.2011 Ne 373
«O pa3zpaboTke U yTBEp)KIEHUM  AJAMHHHCTPATHBHBIX  PETJIAMEHTOB  HCIIOJIHEHUS
TOCYIapCTBEHHBIX  (QYHKIMA W  aJAMHHHCTPATHBHBIX  PErJIaMEHTOB  MPEIOCTABICHUS
rOCYIapCTBEHHBIX YCIYT»;

10. IToctanoBnenuem IlpaButenscTBa MockoBckoii obmactu ot 25.04.2011 Ne 365/15
«O0 ytBepxaenun llopsaka pa3paboTKu M YTBEPXKACHUS AJAMHHHCTPATHUBHBIX PETJIAMEHTOB
WCTIOJTHEHUS TOCYJapCTBEHHBIX (DYHKIMH M aJIMUHUCTPATUBHBIX PETJIAMEHTOB MPEIOCTABICHUS
TOCY/IapCTBEHHBIX YCIAYr UEHTPaJbHBIMU HCIOJHUTEIBHBIMU OpPraHaMu TOCYIapCTBEHHOU
BJIaCTH MOCKOBCKO# 00JIaCTH, TOCYAapCTBEHHBIMHU OpranaMi MOCKOBCKO# 001acTi»;

11. 3akon Poccuiickoit ®enepauuu ot 04.07.1991 Ne 1541-1 «O npuBatuzauuu
xwummiHoro Gouaa B Poccuiickoit denepariuny;

12. ITocranoBnenuem I[IpaBurensctBa MockoBckor obmactu ot 27.09.2013 Ne 777/42
«OO0 opraHm3anil  MPEIOCTABICHUS TOCYJApCTBEHHBIX YCIYr HCIOJHUTEIBHBIX OpPraHOB
roCyJapCTBEHHON BiacT MOCKOBCKOM o0nacT Ha 0a3e MHOTO(YHKIIMOHAIBHBIX IIEHTPOB
MPEIOCTaBIICHUSI TOCYAAPCTBEHHBIX W MYHUIUMIAIBHBIX YCIYT, a Takke 00 yTBepKICHUU
[lepeunss rocygapCTBEHHBIX YCIYr HWCIIOJHUTENbHBIX OpPraHOB TOCYIAapCTBEHHOW BIACTH
MOCKOBCKO# 0051aCTH, MPEAOCTABICHUE KOTOPHIX OPraHU3yeTCs M0 MPUHITUITY «OJHOTO OKHAY, B
TOM 4ucie Ha 0a3e MHOrO(pYHKIHOHAIBHBIX LEHTPOB MPEIOCTABIECHUS TOCYIApPCTBEHHBIX U
MYHUIMIAIBHBIX ~ yCclIyr, ©  PekomeHayemoro  mepe4yHss  MYHUIUNAIbHBIX  YCIYT,
MPEIOCTABIEMbIX OpraHaMH MECTHOTO CaMOYIpPAaBJICHUS MYHULUIAIbHBIX 00pa3oBaHUi
MOCKOBCKOU 007acTH, a TakKe YCIYT, OKa3bIBAEMBIX MYHHUIIUMATHHBIMU YUPEKICHUSIMU H
OPYTMMH OpraHU3alUsIMH, TPEJOCTaBICHHE KOTOPBIX OPraHU3yeTcs MO MIPUHLHUIY «OJHOTO
OKHa», B TOM 4YHCIe Ha 0a3e MHOTO(DYHKIMOHAIBHBIX IICHTPOB MPEIOCTABIICHUS
rOCy/IapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT»;
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IIpunosxkenne 6 k HacTOsIIIEMY AIMUHUCTPATUBHOMY perjiaMeHTy

®opma 3asIBJICHUA 0 NIPeA0CTABJIeHUH MYHUIIUNIAJBLHOM yCIYyTH

B AnmunMCcTpanuo ropoackoro okpyra Yexos

(pamunus, ums, omuecmeo (npu Haruyuu))
Tenedon:

DJIeKTpOHHAS TI0YTa!

3ASIBJIEHUE

[Ipormry npenoctaBuTh cripaBKy 00 yd9acTHH (HEY4acTHH)

B IIpUBaTU3allun

JKHNJI0Tro
(pamunus, uma, omuecmeo (npu HAIUYUL) TUYA 8 OMHOWIEHUU KOMOPO2O 3aNpauiuéaemcs Cnpaska, mmbo HecosepuieHHoaemne2o pebeHka, 6
cyuae ecau cnpasKka 3anpawiueaemcs Ha pebenKa)

MYHUIIUTIAJIBHOTO IOMCHICHUS 11O aApPCCy

damMuno, UM, OTYSCTBO

(usmensin (-a)/ne usmensn (-a))
B CJIydya¢ M3MCHCHUSA (baMI/IJ'II/II/I, HUMCHH, OTYCCTBA YKa3aTb CBCACHHA O (baMI/IHI/II/I, HUMCHH U OTUYCCTBC
PaHeC HOCUBIINUX JIMIIOM B OTHOILICHWH KOTOPOI'O 3allpallinBacTCA CIIpaBKa.

K 3asBrnenuio npumnaraio JOKyMEHTHI:

1) ;
2) ;
3) ;

Ha 06paboTKy MOMX HEepCOHANBHBIX JAHHBIX, COACPIKAIIMXCA B 3asBJICHUH U MPHUJIAracMbIX K HEMY
JMIOKyMEHTaX, B COOTBETCTBUU ¢ DenepanbHbIM 3akoHOM OT 27.07.2006 Ne 152-D3 «O mepcoHaTbHBIX
JTAHHBIX
(c mocrexyrOIIMMH HM3MEHEHHSMH) aBTOMATU3UPOBAHHOW, a Takke Oe3 HCHOIb30BAHHUS CPEACTB
aBTOMAaTH3UPOBAaHHOI 00padOTKH, coriaceH (CorjacHa).

« » 20 T

(®.1.0. 3asBUTENS MOTHOCTHIO) (monmuCH 3asBUTEIS)
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IIpunosxkenne 7 k HacTOSAIIEMY AAMHUHHCTPATHBHOMY perjaMeHTy

Onucanue 10KyMEHTOB, HeOOXOAMMBIX AJIsl IpeAocTaBJaeHus1 MyHHIMNIAIbHON yCIyTH

Knacc nokymenrta Buasl nokymeHnTa OO6mmwme onrcanus TOKYMEHTOB IIpu nopaue yepes
PIITY
3asiBIeHNE 3asgBneHHe [JOJDKHO ObITh odopmiieHo 1o ¢opme, ykazaHHoW B |Ilpu nojaye
[Tpunoxenun 6 K AIMUHUCTPATUBHOMY PEIJIAaMEHTY. 3aMOJIHAETCA
WHTEpaKTUBHAs
dbopma 3asBICHUS.
JIOKyMeHT, [Macmopr rpaxkganuna | [lacnopt gomkeH ObITh odopmiileH B cooTBercTBUH ¢ IloctanoBnenuem | I[lpu rnojgaye
YIAOCTOBEPSAIOIIUIA Poccutickoit [IpaButensctBa Poccuiickoit deneparuu ot 8 uromst 1997 1. Ne 828 «O06 | mpemocTaBisieTcs
JINYHOCTH Denepaunu yrBepkaeHnu  [lonoskeHust © macmopre TpaxaaHuHa PoccHiCKOM | aeKTpOHHBIN 00pa3
O®enepanuy, oOpa3ua OjaHKa M OMNKMCAHMS TAcCHopTa TpaXKAaHWHA | JOKYMEHTa
Poccuiickoit denepanum».
[Tacmopt rpaxmanmHa | O6pasen; macnopra rpaxkaannHa Coroza Coserckux Commanmctuueckux | [IpegocraBnsercs
CCCP Pecny6niuk u onucanue nacrnopra yTBep>KAeHbI noctaHoBieHneM COBMUHA | 3JIEKTPOHHBIN 00pa3
CCCP ot 28.08.1974 Ne 677 «0O06 yrBepxaenun IlomokeHHsT O | TOKyMEHTa
nacnioptHoi cucteme B CCCPy.
Bompoc o npeiictButenpHocTH nactiopta rpaknannaa CCCP obpaszma 1974
rofja pemaercs B 3aBUCUMOCTH OT KOHKPETHBIX OOCTOSITENLCTB
(mocranoBnenue I[IpaBurenscrtBa Poccuiickoit @enepanuu ot 24.02.2009
Ne 153 «O npusnanuu nerictButenbHbIMU A0 1 uronsa 2009 r. macnopTros
rpaknannaa CCCP obOpasnma 1974 roma st HEKOTOPBIX KaTEropui
WHOCTPAHHBIX IPaXJIaH M JIUI O€3 rPa)1aHCTBAY)
CBUIETEILCTBO o | CBUAETENBCTBO O PpOXKIACHUM — CBHUICTEIBCTBO O rocygapcTtBeHHoi | [IpenocraBnsgercs
poxneHuu peOEHKa (B | pErUCTPAllMU aKTa TPAXKAAHCKOTO COCTOSIHUA — (haKTa pOXKACHUS peOEHKa. | 3JIEKTPOHHBIA 00pa3
ciyvae nosiydeHus | B atom nokymenre copepxutcst nHGopmaiys o0 uMeHu peOEHKa, JaTe ero | JOKyMeHTa
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Knacc nokymenrta Buasl nokymeHnTa OO6mmwme onrcanus TOKYMEHTOB IIpu nopaue yepes
PIITY
CIIPAaBKH Ha J1eTei) POXKIIEHHUs], a TAK)KE UIMEHAX €ro pOAUTEIIEH.
Bpemennoe ®opma yrBepxkaeHa mpukazom MBJ] Poccun ot 13.11.2017 Ne 851 «O6 | [IpemocraBnsiercs
YIOCTOBEpEHUE yTBepXKACHUM  AJMHUHHUCTPAaTHUBHOIO  perjamMeHTa  MMHHCTEpCTBaA | 3JEKTPOHHBIA 00pa3
JUYHOCTH TpakJaHWHA | BHYTpeHHUX JAen Poccuiickon ®enepauuu 1O  MPEAOCTABICHUIO | TOKYMEHTA
Poccuiickoit rOCYyIapCTBEHHOM YCIYyTH MO BbIJaye, 3aMEHE MaclopTOB TIpakAaHWHA
Denepaunu Poccuiickoit  ®enepanuu, YIAOCTOBEPSIOIIMX JMYHOCTH IPAKIAHUHA
Poccuiickoit denepanmny.
Boennslii 6miier Dopmsbl YCTaHOBJICHBI HNuctpykuuen o obecnieuenuto | [IpenocraBnsercs
(GYHKIIMOHUPOBAHUS CHCTEMBbl BOMHCKOTO ydeTa TpaxaaH PocCHUCKOM | 3JeKTpOHHBIM 00pa3
@enepanii U IMOpsIKa IPOBEACHHUS CMOTPOB-KOHKYPCOB Ha JIYYIIYIO | JOKYMEHTa
OpraHU3alMl0  OCYHIECTBIEHUS BOMHCKOIO  y4eTa, YTBEpPKIACHHOM
npuka3zoM Munuctpa oboponsl Poccuiickoit denepannu ot 18.07.2014 Ne
495
JIOKyMeHT, JloBepeHHOCTH JloBepeHHOCTh J0JKHA OBITH O(hOpMIIEHA B COOTBETCTBUU ¢ TpeboBaHusMu | [IpenocraBnsercs
YAOCTOBEPSOIIMI 3aKOHOJIaTEIbCTBA U COACPHKATh CIEIYIOIINE CBEICHHUS: JJIEKTPOHHBIA 00pa3
IIOJIHOMOYHS - ®MO nuua, BBIIABLUIETO T0BEPEHHOCTD; JOKyMEHTa
MPECTaBUTENS - ®U1O nuua, ynoJaTHOMOYEHHOTO 10 JJOBEPEHHOCTH;
- JlaHHBIE TOKYMEHTOB, YIOCTOBEPSIOLIUX JUYHOCTD 3TUX JIUIL;
- O0BeM MOTHOMOYHH TIPEICTABUTEIS, BKIIOYAIONINI TTPaBO Ha MoIavqy
3asBJICHUS O MPEIOCTaBICHUU MyHUIIMIIAIBHON YCIIYTH;
-JlaTa BbIIaUM TOBEPEHHOCTH;
- [loanuce nuna, BEIAABIIETO JOBEPEHHOCTD.
JloBepeHHOCTh JOKHA OBITh HOTAPUAIBHO 3aBEpPEHA.
PacniopsiaurensHblii akT | PacriopsiAuTeNbHBIN aKT JOJDKEH CONEPKATh: IIpenocrasisercs
(pacnopsikeHue, - HAMMEHOBAaHUE YITOJTHOMOYEHHOI'O OpraHa ONEKH U MONEYUTENIbCTBA; JJIEKTPOHHBIA 00pa3
IIPUKAa3, PEeLIEHUE, - PEKBU3UTHI PACIIOPAIUTENBHOTO aKTa (JaTa, HOMep); JOKyMEHTa
MIOCTaHOBJICHUE) - (hamuuIO, MMS, OTYECTBO JIMLIA, HA3HAYEHHOTO OMEKYHOM
YIIOJIJHOMOYEHHOT'O (momeuyuTenem);
OopraHa OINeKHu u - (hamumust, M1, OTYECTBO JIUIA, KOTOPOMY Ha3HAYEH OMEKYH
IIONIEYUTENIHCTBA O (omeynTeNh);
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Knacc nokymenrta Buasl nokymeHnTa OO6mmwme onrcanus TOKYMEHTOB IIpu nopaue yepes
PIITY
Ha3HAYCHUH ONEKyHA - IO/MKCH PYKOBOAMTENS YIIOJTHOMOUYEHHOTO OpraHa.
(momeuunTens)
OnekyHckoe JIOKYMEHT JI0JIKEH COJEPKaTh: [IpenocraBnsiercs
yaocToBepeHue (s AJICKTPOHHBIA 00pa3
OTIEKYHOB - HANMEHOBAHKE YIIOJTHOMOYEHHOTO OPTaHa, BBIJIABIIETO TOBEPCHHOCTh JIOKyMEHTa
HECOBEPIIICHHOJETHETO | (YAOCTOBEPEHHE);
U HEJIeeCcrIocOOHOTOo - CEpHIO U (WJIM) HOMEP NOKYMEHTA;
JU1A) - (hamMumTUIO, MMSI, OTUYECTBO JIMLA, KOTOPOMY BBIJIaH IOKYMEHT;
[Toneunrenbckoe - (hamMuTUIO, MMSI, OTYECTBO OIMEKAEMOTO (TIOAOMIEYHOr0);
yIIOCTOBEpEHHE (11 - TaTy BbIIa4yM, MOANKCH YIIOJTHOMOYEHHOTO JINIIA, BBIJABIIETO JOKYMEHT,
MoneunTenei reyarhb;
HECOBEPIIIEHHOJIETHETO
WJIH OTPAaHUYEHHO
JIEECITOCOOHOTO JIUIIA)
JIOKyMeHT, CBUIETENBCTBO O JIOKyMeHT ycTaHOBIEHHOH (opmbl coxepkamuid ¢amunuio (1o u nocie | [IpegocraBnsercs
MTOATBEPIK TAFOTIIHI 3aKJIIOYEHUU Opaka 3aKIIOYeHUsT Opaka), WMs, OTYECTBO, JaTy M MECTO POXACHHS, | SJIEKTPOHHBIN 00pa3
U3MEHeHUe (haMuIHH, TPaXTAHCTBO W HAIMOHAIBHOCTH (€CITM 3TO YKa3aHO B 3alUCH aKTa O | JOKyMEHTa
MMEHH, OTYECTBA 3aKJTIOYEHUN Opaka) KakIOoro W3 JMIl, 3aKIIYMBIIMX Opak, aary
3aKIIOYCHUsS Opaka, JaTy COCTaBJICHHsT W HOMEp 3aluch akTa o
3aKJIIoueHuu Opaka, MECTO TOCYIapCTBEHHOH perucTpanuy 3aKiIr04eHUs
Opaka (HaMMEHOBAHHE OpraHa 3alCH AKTOB TPAXKIAHCKOTO COCTOSHUS),
JaTy Y MECTO BbIIayd  CBUJETENbCTBA O 3aKJIIOUYEHUH Opaka
(HaMMEHOBaHUE OpraHa 3aMyCH aKTOB IPAKJAHCKOTO COCTOSIHHS).
CBUIIETENBCTBO O JlokymMeHT ycTaHOBIEHHOW (OpMBI conepkammii cBeneHus o damunuu, | [IpemocraBnsercs
nepeMeHe UMEHH (B UMEHH, OTYECTBE (0 W TOCIEe MX MEePEMEHbI), IaTe M MECTE POXKACHHUS, | JICKTPOHHBIA 00pa3
ClIy4ae ecJIM Takoe IpaXAaHCTBE, HALIMOHAIBHOCTH (€ClM O5TO yKa3aHO B 3alKMCH akTa O | JOKyMEHTa
U3MEHEHUE nepeMeHe UMEHHU) NI, IEPEMEHUBIIETO UMS, JaT€ COCTABIICHHUS U HOMED
MIPOU3BOINIIOCH) 3allUCH aKTa O MEepeMEeHE MMEHHU, MECTE€ TOCYIapCTBEHHOW perucTpanuu
nepeMeHbl MMEHH (HAaMMEHOBAaHHWE OpraHa 3aliCH aKTOB TPa)JTaHCKOTO
COCTOSIHUSI, KOTOpPBIM TPOM3BEJEHA TOCYJIAapCTBEHHAsl pPErucTpanus
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Knacc nokymenrta

Buasl nokymeHnTa

OO6mmwme onrcanus TOKYMEHTOB

IIpu nopaue yepes
PIIT'Y

nepeMeHbl UMEHHU), JaT€ U MECTE BbIJa4M CBUJIETEIbCTBA O IMEPEMEHE
MMEHH (HaMMEHOBaHHUE OpraHa 3aliCcH aKTOB IPaXKAAHCKOTO COCTOSHUA).
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Ipuiio:xkenne 8 k HacTOsIIIEMY AIMUHUCTPATHUBHOMY PerjiaMeHTy

®opma peuieHust 00 0TKa3e B IpreMe J0KYMEHTOB, HeO0XOAUMBIX /ISl IIPEAOCTABJICHHUS
MyHUIMNIAIBLHON YCJIYTH

(Odopmnsiercs Ha opunransHOM OTaHKE AJTMUHUCTPALIAN)

Komy:

PEIIEHUE

(pammust, ums1, oTUECTBO asIBUTEIIS)

00 oTka3e B IpueMe U PerHCTPALMH JOKYMEHTOB, He00X0AMMBIX [JIs IIPEI0CTABJICHHUS
MyHHUIMNIAIBLHON YCIYTH

AIMHHHCTpAIe ropoAcKoro okpyra YexoB MPUHATO pelieHne 00 OTKa3e B MpUEME U

pEerucTpanyy JOKYMEHTOB, HEOOXOIUMBIX Ui TPEeNOCTaBiIeHUs MYHHIMIIAIBHON yCIYyTrH:

«OdopmiieHne cripaBkd 00 y4JacTHH_(HEYYacCTHH) B TNPUBATHU3AIUU JKWIBIX MYHHUITUTIATBHBIX

IIOMEIICHUN)

0 CIIeyIoIeMY (-MM) OCHOBAHHIO (5IM):

Ne mynkra HaumeHoBaHue ocHOBaHMS 1Jis1 | Pa3bsicHeHMe MPUYMH O0TKa3a B
AJIMMHHMCTPATHUBHOIO 0TKAa3a B COOTBETCTBHUH C npueme
perjiaMeHTa AJIMHHHCTPATUBHBIM
perjaMeHToM
12.1.1. OO6pareHue 3a MpeoCTaBICHUEM | YKa3aTh OpraH MpeoCTaBIISIONUN
MHOM MyHHUIIMTIAIIBHON YCIIYTH. yCIyry, yKa3aTtb HUHPOPMALHUIO O
€ro MecTe HaXxOXKICHUU
12.1.2. 3asBUTENIEM IIPEICTABICH VYka3arb ucuepnbIBaronui
HEMOJHBIM KOMITJIEKT nepeyeHb T0KyMEHTOB
JIOKYMEHTOB, HEOOXOJUMBIX JUIsl | HEMPEICTABICHHBIX 3asiBUTEIIEM
MPEIOCTaBIICHUS
MyHHUIUMTTAIBHON YCIIYT.
12.1.3. JloKyMeHTBI, HEOOXOTUMBIE JIJIst VYkazarh UCUEpPIBIBAIOIINN
MPEeI0CTaBICHUS nepeYeHb HeleHCTBUTEIBHBIX
MyHuIMnaaIbHON YCITYTH, JIOKYMEHTOB.
HEJICWICTBUTEIIbHBI.
12.1.4. JIOKyMEHTHBI cofiepkat VYkazarh UCUepPIBIBAIOIINN
MOTYUCTKHU M UCIIPABJICHUS NepeveHb T0KYMEHTOB,
TEKCTa, He 3aBEPEHHBIC B coJieprKaliX MOJTYUCTKHU U
NOpsIIKE, YCTAHOBJICHHOM UCIIpaBJICHUS TEKCTa, HE
3aKOHOJIaTeNbCTBOM PoccHiiCKON | 3aBEpEHHBIE B MOPSIKE,
denepanuu. YCTaHOBJICHHOM
3aKOHOIATEILCTBOM Poccuiickoi
Denepanuu.
12.1.5. JIoKyMEHTBI cofiepkat VYkazarh UCUEpPIBIBAIOIINN

MOBPCIKACHHU A, HATMIUC KOTOPBIX
HE MO3BOJISIET B ITOJIHOM 00BEME

NepeveHb T0KYMEHTOB,
COJIEpXKAIINX IMOBPEKICHUS C
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UCIOJIb30BaTh MH(OPMAIUIO U
CBEJICHUs, COICpKALIUECS B
JOKYMEHTax JUIsl PEAOCTaBICHHUS
MyHUIUIIAIBHON YCIIYTH

yKa3aHHEM Ha MOBpEXICHHUE.

12.1.6. HekoppekTHoe 3amnoinHeHne VYkazarb 00s3aTeIbHbIE TIOJIS
00s13aTeNbHBIX TIOJIEH B 3asIBJICHUS, HE 3aMIOJTHEHHBIC
3asBICHUU 3asiBuTeNEeM 100 3ar0JTHEHHbIEC HE

B IIOJIHOM 00BEME, TH00 C
HapyleHueM TpeOoBaHUH
YCTaHOBJICHHBIMU HACTOSIIIIM
AJMUHUCTPATUBHBIM
permamMeHToM

12.1.7. HekoppekTHoe 3amnoinHeHne Yka3zatb 1oss 3asBJICHHS, HE
00s13aTeNIbHBIX TOJIEH B opme 3aroJIHEHHbIE 3asiBUTEIEM 00
MHTEPAaKTUBHOIO 3a1poca Ha 3aIl0JIHEHHBIE HE B TTOJIHOM
PIIT'Y o0Beme, b0 ¢ HapylIeHuEM

TpeOOBaHUIl YCTaHOBJIEHHBIMU
HACTOSANIUM AJIMHUHHUCTPATUBHBIM
peraamMmeHToM

12.1.8. [IpencraBieHue 31€KTPOHHBIX VYka3aTh McuepnbIBarOLIUI
00pa3oB IOKYMEHTOB MepPEeUCHb IEKTPOHHBIX 00pa30B
nocpeactsoM PIIT'Y, ne JOKYMEHTOB, HE
MO3BOJIET B OJTHOM 00beMe COOTBETCTBYIOIIUX YKa3aHHOMY
MPOYUTATH TEKCT JOKYMEHTA KPUTEPUIO
U/WJIM Pacrio3HaTh PEKBU3HUTHI
JIOKYMEHTA

12.1.9. INomaya 3asiBIE€HNUSA U UHBIX VYKka3arb OCHOBaHUS TAKOI'O

JIOKYMEHTOB B JICKTPOHHOU
dbopme, MOANMUCAHHBIX C
WCIIOJIb30BAHUEM DJIEKTPOHHOU
MOANNCH, HE IPUHAJIeKAIEH
3asBUTEIIO UK TIPEICTABUTEIIO
3asBUTENSA

BEIBOJA

JlononHUTENbHO HHPOPMUPYEM:

(yKaSBIBaeTCX HHq)OpMaHI/Iﬂ, HeoOXomumast JUIst YCTpaHCHUA NPUYUH OTKasza B INPUEME U PErUCTpalluu NOKYMEHTOB, HEOOXOIUMBIX ISt
npeaoCTaBjICHUA MyHHLIHHaJ'ILHOﬁ yCiayru, a TakyKe uHast JOIOJIHUTEIbHAA I/IH(bOpMaLII/Iﬂ npu HaJ'II/I'-lI/H/I).

(Z[O.]'I)KHOCTB YIOOJIHOMOYEHHOI'O JIMLa AI[MI/IHI/ICTpaLII/II/I)

«

(mozamucek)

(pacumdpoBKa MOIIUCH)

» 20 T
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IIpunoxkenne 9 k HacTosIEMy AAMHUHHCTPATUBHOMY perjaMeHTy

ITepedennb u cogep:kaHue aAIMUHUCTPATHBHBIX JeHCTBHI, COCTABJISIIONINX AAMMHUCTPATHBHbIEC IPOLEYPbI

IopsioK BHINMOJIHEHUS AIMUHUCTPATHUBHBIX AelcTBUI P oOpamenun 3asgBuTeisi nocpeacrsom PIITY

1. IIpuem u perucrpanus 3asiBjleHHs] U JOKYMEHTOB, HEO0OXOAUMBIX /ISl IpeaocTaBJaeHuss MyHHIMNIAJIbHON YCIYTH
Mecto AJIMUHUCTpPATUBHBIE JEHCTBUS Cpennuii cpok TpynoemMkocTb Coneprxanue 1eMCTBUS
BBITIOJIHCHU A BBITIOJTHCHU A

poIeAypHl/
ucnonszyemas UC

PIII'Y/Monynb [Ipuem u npeaBapuTenbHas 1 pabounii neHb 15 MunyT 3asBUTEND aBTOPHU3YETCS Ha PIIT'Y
ENC OY MpOBEpPKa TOKYMEHTOB, nocpenctsoM ECHUA u HanpasisieT 3asiBjaeHUE U
Perucrpanus wim otkas B JOKYMEHTHI, HE0OXO0IUMBbIE TUISE
pErucTpalvy 3asBJICHUS O npeaocraBieHuss MyHUIUMNATBHON YCIYyrd B
MpeaoCTaBIeHN MyHUIMnaabHON AJIEKTPOHHOU dbopme MOCPECTBOM
YCIIyTH, IPOBEPKA COOTBETCTBUS NPUKPEIUVIEHUsT K 3asBJICHUIO 3JIEKTPOHHBIX
MIPEJICTABICHHBIX JOKYMEHTOB 00pa30B OPUTHHAJIOB JOKYMEHTOB, YKa3aHHBIX B
00s13aTeNIbHBIM TPEOOBAHUSAM K HUM n. 10.1. mnHacrosmero AJMHMHHUCTPaTUBHOIO
perimameHTa

3asaBiaenue n npujaaracMabIC HAOKYMCHTEIL
nocrynaroT B uHTerpupoannyto ¢ PIII'Y EUC
OV.

2. PaccMoTpeHne JOKYMEHTOB M IPUHSATHE PellleHUs 0 MOAT0TOBKE pe3yJbTaTa npeaocraBjieHnss MyHHIMNAJIBHON YCIYIH;

MecTo BBINOJHEHUS AJIMUHUCTpPATUBHBIE Cpennuii cpok TpynoemMkocTb Coneprxanue 1eMCTBUS
MPOLIEAYPHI/UCIIONIb3yeMast JEUCTBUSA BBIITOJIHEHUS
ncC
Monayns ENC OY IIpoBepka OTCYTCTBHS 1 pabGounii 1eHb PaboTHuk AQMuUHUCTpallid HAa OCHOBAHHH
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MecTo BBINOJHEHUS AJIMUHUCTpPATUBHBIE Cpennuii cpok TpynoemMkocTb Coneprxanue 1eMCTBUS
IpOIEeTypBl/UCTIONb3yeMast JEeNUCTBUS BBITIOJIHEHUS
ncC
WIn HaJIu4us MIPEACTABICHHBIX 3asBUTEIEM JOKYMEHTOB, a
OCHOBaHUN IJi1 OTKa3a TaKkeé Ha OCHOBAaHUM UMEIOIIMXCS CBEICHHUU B
B IIPEA0CTaBICHUN AIMUHHCTpAalMA  ONpelNensieT  BO3MOYXKHOCThb
MyHuMIanbHOU MpeaoCcTaBIeHUss MyHULIMNIATbHON YCIIYTH.
YCIIYTH, MOATOTOBKA [Ippy HanuuuM OCHOBaHWUN I OTKa3a B
pe3yibrara [IPEAOCTaBICHUY  MyHUIMIIAIBHOM  YCIIYyI'H
MYHULIMTIAJTbHOU YIOJITHOMOYCHHBIM PAOOTHUK AJIMUHHUCTpAIIUU
yCIIYTH MOATOTABIMBaET MPOeKT Pemenuss mo dopme,

SIBJISIFOIIIEH CA MPUIIOKEHUEM 4 K
AJIMUHUCTPAaTUBHOMY PETJIaMEHTY
[Ipu oOTCyTCTBMM OCHOBaHM Il OTKa3za B

[IPEAOCTaBICHU  MyHUIUMIIAIBHOM  YCIIYyI'H
YIIOJTHOMOYEHHBIM pabOTHUKOM
OCYILIECTBISICTCS ~ NpPOBEpKa  ydacTtuss 0o

Hey4yacTusi 3asBUTENIS B IPUBATH3aLUU IO
aJpecy MYHULMMNAIBHOTO >KHJIOTO TOMEIIECHUS
YKa3aHHOT'O TpaXk/laHWHa, a TaK ke Mo (paMuIIny,
MMEHHM M OTYECTBY B COOTBETCTBUU C
JOKYMEHTaMU MIPEI0CTaBIEHHBIMU
Ipa)XJIaHUHOM, IIOCJE YEro IOArOTaBIMBAECTCS
CrnpaBka 1o ¢opmMe, B COOTBETCTBUU C
MIPUIIOKEHUEM 3 K HACTOSIIEMY
AJMUHUCTPAaTUBHOMY pErjJaMeHTy, C Y4eTOM
CBEJICHUN TPE/ICTABIICHHBIX 3asBUTENIEM, a TaK
K€ CBEACHHM HMMEIOIIMXCA B PaCHOPSKEHUN
AJIMUHUCTpALIUH.

Cnpaska BHocutcs B Moayins EUC OY
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3 Odopmiaenne pe3yabrara npeaocrapjienuss MyHUIIMNAJILHON yCJIyIu;

MecTo BBINOJIHEHUS AJMUHUCTpPaTUBHBIE Cpennuii cpok Tpynoemkoct Copepxanue neicTBUs
IPOLEIypBl/UCIIOIb3yEMast nelcTBus BBINOJIHEHUS b
nc
Monyns ENCOY Paccmorpenue 1 paGouwnii neHb YII0IHOMOYEHHOE JIOJKHOCTHOE JULO
pe3yibTara AJMMHUCTpaAH paccMaTpuBaeT IPOEKT
IIPEIOCTABIICHUS pe3ynbrata MyHununanaesHoi yeiayru — CrpaBky
MYHULUTIATIBHON Ha  IpeIMEeT  COOTBETCTBUS  TPEOOBaHMSIM
yCIIyTH AJMUHUCTPAaTUBHOIO PpEIJIaMEHTa, MOJIHOTHI M
KadyecTBa  MpeAoCTaBiIeHUs  MyHHIIMTIATbHOU
YCIIyTH, a TAaKXKE OCYIIECTBIISIET KOHTPOJIb CPOKOB
NpeaocTaBIeHUsT MyHUIIMTIATbHON YCIIYTH
Monyns ENCOY Buecenne B Mopyins 15 munyT Wndopmarnus 0 IIPEAOCTaBICHUH
ENCOY MyHuIunaapsHO  ycinyru  (UKCHUPYETCs B

Monyne EC OV

4. Beinaua pe3yabTara npegocrapiaeHusi MyHHIMNAJbHON yCIyTrH 3assBUTEIIO

MecTo BBINOJIHEHUS AJIMUHUCTpPaTUBHBIE Cpennuii cpok TpynoemkocThb Copnepxanue neicTBUs
POLEAYPBI/UCIIONIb3yeMast JEUCTBUS BBIIIOJIHEHU S
nC
Monyns EUC OY/PIIT'Y Brinava i HanpaBnenue | 1 pabounii 1eHb I 5SMunyT PaGoTHuk AJIMUHUCTpALUKA HaIpaBJIsIeT

pe3yibTaTa npeoCcTaBICHUs
MyHULIIMTIaTbHON YCIYTH

3agBUTEIIO

pe3yabpTaT IpenocTaBiieHus MyHHUIMNAIbHOU
YCIyTH 3asiBUTEIIO:

Pesynbrar mpenocrasiieHuss MyHUIMIIAIBHON
ycnyrd HampaBisiercss B JIMuHbIA - KaOWHET
3asButrenss Ha PIIT'Y B Buage »sx3emmisipa
3JEKTPOHHOIO oOpaza JIOKYMEHTA,
noanucasHoro OII  ymoiaHOMoOYeHHOro Jjuna
AJIMUHUCTpALINH.
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Ipuaoxenne 10 k HACTOSIIIEMY AIIMUHUCTPATUBHOMY pPerjiaMeHTy

Bnok-cxema npegocTtasneHns MyHUUUNANBHOW YCAYTH
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