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TepMUHBI U onIpeaeTeHUs

TepMuHBI U ONpEAENICHNs, UCIIOJIb3yEMbIE B HACTOSIIEM aIMUHUCTPATUBHOM
perinamMeHTe NpeloCTaBICHUSI MyHUIIMNAIbHON yCIyru « Beiadya apXUBHBIX CHPaBOK,
aApXUBHBIX BBIMUCOK, aPXUBHBIX KOMUI U MH(GOPMAIIMOHHBIX MHUCEM IO BOIPOCAM,
3aTparMBalOIMM TpaBa W 3aKOHHBIE HHTEpPEChl  3asgBUTENs»  (lajee —
AJMUHHUCTPATUBHBIN perjiaMeHT), ykazansl B I[lpunoxenun 1 K Hacrosmemy
AJMUHHUCTPAaTUBHOMY PETJIAMEHTY.

. O01IHMe moJ10KeHus

1. Ilpeomem pezynuposanus AOMUHUCIMPAMUBHO20 pe2laMeEHMA

1.1. AIMUHHUCTPATUBHBIN periaMeHT YCTaHABIIUBAET CTaHJapT
MIPEAOCTABIEHN MYHULIMNAIBHON yCiayru «Bbigaua apXUBHBIX CIPABOK, APXUBHBIX
BBIIIUCOK, AapPXMBHBIX KONUH © HWHOOPMAIMOHHBIX TIHCEM IO BOIpOCaM,
3aTparvBalOIlMM IpaBa W  3aKOHHbIE HWHTEpPECHl  3asBHUTEISD»  (Hanmee —
MyHununangpHasi yciayra), COCTaB, IOCIEJOBAaTEJIbHOCTb M CPOKH BBIITOJHEHHS
aAMUHHACTPATUBHBIX MPOLEAYP IO NPEAOCTABICHUIO MyHUIMIIAIBHOW YCIIYTH,
TpeOOBaHMS K MOPSAKY UX BBINOJHEHHUSA, B TOM YHUCIE OCOOEHHOCTH BBINOJHEHUS
aJIMUHUCTPATUBHBIX TMPOLIEAYpP B JJEKTPOHHOM (opMe, a Takke OCOOEHHOCTU
BBITIOJIHEHUST aJIMUHUCTPATUBHBIX MPOLEAYp B MHOTOQYHKIMOHAIBHBIX LEHTpax
MPENOCTABIEHN TOCYAApPCTBEHHBIX W MYHHIMIIAIBHBIX YyCIYyr B MOCKOBCKOI
obnactu (manee — M®LI), popmbl KOHTPOJIS 32 UCMOTHEHUEM AJIMHHUCTPATUBHOTO
periaMeHTa, a0oCyAeOHbIN (BHECYNEOHBIN) TOPAMOK OOXAaJOBaHHUS pEUICHUN W
nevcTByid (0e31eHCTBHS) NOKHOCTHBIX JTUI APXUBHO20 0moeld 20po0CK020 OKpy2a
Yexos (nanee — MyHULIMNTAIbHBIA ApXUB), YIOJIHOMOYEHHBIX crienuanuctoB MOII.

2. JIuya, umerouwyue npaso nHa noayuyenue MynuyunanvHoul yciyzu

2.1. Jluuamu, MMEKOIMMHU NPaBO Ha IOJyYeHHE MyHHMIMIAIbHOM YCIYTH,
ABJIAIOTCS (PU3UYECKUE U IOPUIUUYECKUE JIHIA, UHIUBUIyaIbHbIE TPEANPUHUMATENH,
MpoXUBawIue (Haxoxasmuecs) Ha Tepputopun Poccuiickoit denepannn uinm 3a ee
IpefenamMu, TOCyJapCTBEHHBIE OPraHbl, OpPraHbl MECTHOTO CAMOYIIPABJICHUS WU
CylIeOHbIE  OpraHbl, KOTOPbIM HEOOXOAMMBI JOKYMEHTBI, XpaHslluecs B
MYHHUITUTIATFHOM apXuBe (fasiee — 3asBUTEID).

2.2. Kareropuu mnul, UMEIOLIIMX IIPaBO Ha MNOJydeHMEe MyHHIMNAIBHON
YCIIYTH:

2.2.1. ®usunueckue naula, OOpaTUBIIMECH 32 TIOJYYEHUEM JIOKYMEHTOB,
COJEpIKaIINX CBEACHUS B OTHOLIEHUH 0ObEKTOB HEABM)KMMOI'O UMYIIIECTBA B JIULE :

paBo00JIaIaTeIs,
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3aJI0OTOJIEpKaTeNsi B OTHOIIEHHMM OOBEKTOB HEIBUKMMOIO HMYIIECTBA,
KOTOpBIE HAXOSATCS Yy HErO B 3aJI0T€ WJIM MpaBa Ha KOTOPHIE MPEJOCTABICHBI EMY B
3aJIoT;

UMEIOIMX  [paBO  Ha  HAcJleIOBaHWE  HEIBMKUMOTO  HMMYIIECTBA
npaBoo0IaaTesis Mo 3aBElIaHUI0 WM 10 3aKOHY — B OTHOLIEHUHU JOKYMEHTOB, C
JaThl CO3JaHUsl KOTOpBIX He mpouuio 75 ner. Jlioboe ¢usznueckoe MO — B
OTHOLIEHUU ApXUBHBIX JOKYMEHTOB, C JIaThl CO3/IaHUs KOTOPBIX Mpouwuio domuee 75
JIeT.

2.2.2. ®usnyeckue IUIA, OOpaTHBINHECS 3a TMOIYyYECHHEM JIOKYMEHTOB,
COJIEpKalINX CBEICHUS B OTHOUICHUM COJEPKaHUs 3aBELIaHMs: B JIMIIEC 3aBEIaTels
Wi J1I000r0 M3 yKa3aHHBIX B 3aBEIaHWU HACIEIHUKOB WM OTKA30IOJIydaTesei,
HACJIEIHUKOB TI0 3aKOHY MpPH MPEIbSBICHUU CIPABKA OT HOTapuyca 00 OTKPBITUU
HACJIE/ICTBA, a TAKXKE UCIIOTHUTEIIO 3aBEIIAHHUs [TOCJIe CMEPTH 3aBEIIaTelIs.

2.2.3. ®usuyeckue Julla, OOpaTUBIIMECS 3a TOJyYEeHHEM JOKYMEHTOB,
coJiepXaliuX CBeJIeHUs 00 YCHIHOBJICHUU (yIOYEPEHHH), TPEIbSIBUBIIME COTIacHe
YCBIHOBUTEIIEH, 3aBEPEHHOE HOTAPUYCOM, WJIM HEMTOCPEACTBEHHO CaM yYCHIHOBUTEb.

2.2.4. duzmyeckue WA, OOpaTHBIIHMECS 3a TMOJYYCHHEM JTOKYMEHTOB,
COJIEp)KalMX CBEJACHUS 00 aKTax TPaXJaHCKOTO COCTOSHHUS  (POXKICHHH,
OpakocoueTaHUM, CMEPTH) WJIM CBEJIEHUS U3 KHHUI DPETUCTPALUU 3aXOPOHEHUU
(3aXOpOHEHUH YpH C MpaxoM), SIBJISIOLIUECS POJCTBEHHUKAMU YeJIOBEKa, O KOTOPOM
3aMpallMBalOTCsl CBEJICHUS - B OTHOIIEHUU TOKYMEHTOB, C JaThl CO3JaHUSI KOTOPbIX
He mpomnwio 75 ner. JlrobGoe ¢uzMyeckoe M0 — B OTHOIICHHU aPXUBHBIX
JIOKYMEHTOB, C JIaThl CO3/IaHUS KOTOPBIX MPOILIO O6ojee 75 ner.

2.2.5. ®usnueckue muIa, OOpAaTUBIIMECS 3a TOJYYECHHEM JOKYMEHTOB,
COJIEpIKaIX CBEJICHHS O CBOEM CTa)ke pabOThI U pazMepe 3apabO0THOM IJIaThI.

2.2.6. ®usnueckue JmuIa, OOpaTUBIIMECS 3a TOJYYECHHUEM JOKYMEHTOB,
coJiepKalIiX UHbIE CBEACHMUS.

2.2.7. KOpunuueckue mnuia, oOpaTUBIIMECS 3a MOJIYYEHHUEM JIOKYMEHTOB,
coJiepXalliuX CBEJCHUS B OTHOIIEHUH OOBEKTOB HEJBHKMMOI'O MMYILECTBA B JIMIIE
npaBooOsagaTens; 3ajorojepkareiasi B OTHOLIIEHUH OOBEKTOB HEIBUKHUMOTO
UMYIIECTBA, KOTOPbIE HAXOSATCS B 3aJI0r€ WM MpaBa Ha KOTOPbIE MPEAOCTaBICHBI B
3aJIor.

2.2.8. HOpununueckue nuia, OOpaTUBIIMECS 3a MOJIYYEHHEM JOKYMEHTOB,
coliepXalliuX CBeJIEHUs 00 YCHIHOBJICHUU (yIOYEPEHHH), TPEIbIBUBIIME COTIacHe
YCBIHOBUTEJIEH, 3aBEPEHHOE HOTAPUYCOM.

2.2.9. IOpuauueckue nuia, oOpaTUBIIMECS 3a TMOJy4YeHHEM JOKYMEHTOB,
COJIEpIKaIX WHBIE CBEJICHUSI.

2.2.10. ApOGutpaxHbie ymnpapisIOLUIMEe, KOHKYPCHbIE YIPABISIOUIUE B JENE O
OaHKpPOTCTBE — B OTHOILIEHUH JOKYMEHTOB 00 HMYIIECTBE [OJDKHUKA, JIHII,



BXOJISIIIIMX B COCTaB OPraHOB YIPaBJICHUS JOJDKHUKA, KOHTPOJUPYIOIIMX JIUII, B TOM
guciie 00 UMYIIECTBEHHBIX MPaBax.

2.2.11. NnauBuayanbHble TpeIIpPUHUMATENN, OOpaTUBLINECS 32 MOJIyYCHUEM
JOKYMEHTOB, COAEpPXKAUIUX CBEJIECHHUA B OTHOLIEHUU OOBEKTOB HEABUIKUMOIO
UMYIIIECTBA B JIMIIE MPaBOOOJIaaTeNsl; 3aJ0roAepKaTeisi B OTHOIIEHUU OOBEKTOB
HEJBUKUMOTO HMYIIECTBA, KOTOpPbIE HAXOJATCA Yy HEro B 3aJloT€ WJIM IpaBa Ha
KOTOpbIE€ TMPEAOCTaBIEHbl €My B 3aJI0l; UMEIOIIMX MpaBO Ha HacJEeJIOBaHHE
HEJBUYKUMOTO HMMYILECTBA MpaBooOafaTeNs MO 3aBEIIAHUI0 WM 10 3aKOHY — B
OTHOIIIEHUU JOKYMEHTOB, C JaThl CO3JaHMs KOTOpPHIX He mpomwio 75 met. JlroGoe
¢usznyeckoe MO0 — B OTHOLIEHUM APXUBHBIX JIOKYMEHTOB, C JaThl CO3/aHHUs
KOTOPBIX MpoIwuio 6osee 75 ner.

2.2.12. NunuBuayanbHble TpeANpPUHUMATENN, OOpaTUBIINECS 3a MOJTyYeHUEM
JIOKYMEHTOB, COJIEpXalIUX WHbIE CBEJIEHUA (32 WCKIIOYEHUEM CBEIACHUN 00
YCBIHOBJICHUU (y0UYEPEHUN ).

2.2.13. T'ocyiapcTBEHHBIE OpPraHbl, OpraHbl MECTHOI'O CAMOYMIPAaBIICHUS WJIU
CyJeOHbIE OPTaHBbI.

2.3. UnTepecsl  nuIl,  yKa3aHHbIX B MmyHKTe 2.1  HacTosiero
AJIMUHUCTPATUBHOTO PETJIaMEHTa, MOTYT MPEACTABIIATh UHBIE JIUIA, ICHCTBYIOIINE B
UHTEpecax 3asBUTENI Ha OCHOBAaHUM JOKYMEHTA, YIOCTOBEPSIOIIETO  UX
MOJIHOMOYMS, JMOO B  COOTBETCTBUM C  3aKOHOJATEIbCTBOM  (3aKOHHBIE
IPEICTaBUTENN: OINEKYHbl (MONEYUTENN), poauTenu (yChIHOBUTENHW) (Jainee -—
IpPEeICTaBUTENb 3asBUTEIIS).

2.4. OrpanuyeHue Ha JOCTYIl K apXUBHBIM JOKYMEHTaM, COIEp KalluM
CBEJICHUA O JINYHOM M CEMEWHOW TallHE T'PpakKJaHWHA, €r0 YaCTHOW KU3HH, & TAKKE
CBEJICHMSI, CO3JAIOIINE Yrpo3y IJs ero Oe30MacHOCTH, yCTaHaBIMBAETCS HAa CPOK
75 ner co OHSA CO3JaHus YKa3aHHBIX JOKyMEHTOB. C NMHCBMEHHOIO pa3perueHus
IrpaXJaHWHA, a MOCJI€ €ro CMEPTH C NUCbMEHHOIO pa3pelieHus HacJeIHUKOB
JAHHOTO TpaXJaHWHA OrpaHWYEHUE Ha JOCTYH K apXUBHBIM JOKYMEHTaM,
COJZIEp/KAIlMM CBEIACHUSA O JIMYHOM M CEMEWHOM TalHE TpakJaHWHA, €r0 YaCTHOM
KU3HU, a TAKKE CBEJICHUS, CO3JIAI0IIUE YIPO3y Ul €ro 0€30MacHOCTH, MOYKET OBITh
OTMEHEHO paHee, 4eM yepe3 75 JeT co AHS CO3AaHUs YKa3aHHbBIX JTOKYMEHTOB.

3. Tpeboeanusn k nopaoky ungopmuposanus o nopsaoke npedocmasieHus
Mynuyunanvnou yciayzu
3.1. Undopmanisi o0 MecTe HaxoxJeHus, rpaduke padOThl, KOHTAKTHBIX
TenedoHax, ajpecax OPUIUATBHBIX CAaUTOB B ceTH VHTepHET MyHUIMIAIBLHOTO
apxuBa, OpraHu3allMi, y4acTBYIOIIMX B MPEAOCTaBICHUM M WHOOPMHUPOBAHHH O
NOpsAJIKE MpeAocTaBiieHns MyHUIIMNAIBHON yCIyTy, NpuBeaeHsl B [Ipunoxennn 2
HACTOSIIIEMY AIMUHUCTPATUBHOMY PETJIAMEHTY.
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3.2. Ilopsinox nojydyeHuss 3aMHTEPECOBAHHBIMU JIMLIAMU HH(POpPMALUU IO
BOIIpOCAM  NIPeAOCTaBiIeHUs MyHUIUNAIBHOW  yCIYTHM, CBEIEHHMM O XOZIE
npenocTaBieHus: MyHUIIMNIANBHON YCIyTH, mopsaake, GopMe U MecTe pa3MEIIeHUs
uHbOpMaIlMK O TOPSAIKE MPEAOCTaBICHUS MYHUIMNAIBHON yCIyrd NMPUBEACHBI B
[Tpunoxenuu 3 K HacToAmEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.

Il. Cranaapt npenocraBiaennss MyHHIMIAJbHON yCIyTH
4. Haumenosanue MynHuyunanoHoul yciyzu
4.1. MynununanbHasi ycinyra «Bbimaua apXMBHBIX CHPaBOK, AapPXUBHBIX
BBIIIUCOK, AapPXWBHBIX KOMUH © WHO)OPMAIMOHHBIX TIHCEM II0 BOIPOCaM,
3aTparvBarollUM MPaBa U 3aKOHHBIE UHTEPECHI 3asIBUTEIISD).

5. Opczanvl u opeanuzayuu, yuacmeyloujue 6 npedoCmasieHun
Mynuyunanvhoi yciayeu

5.1. OpranoMm, OTBETCTBEHHBIM 3a MPEIOCTaBICHHE MYyHULMNAIBHOU YCIIYTH,
ABISIETCS.  ApXUBHBIA  OTHEN-PAallOHHBIA apXWMB TOPOJCKOro OkKpyra Yexos
(MyHULMITAJIBHBIN apXUB).

5.2. MyHUIIMIIaNbHBIA apXyUB 00ecTeuyuBaeT NpeaocTaBicHne MyHUITUTATIbHOMI
ycIyrd Ha 0a3e peruoHajbHOro MopTaia TOCYAAPCTBEHHBIX M MYHHULMIAIbHBIX
ycinyr MockoBckoit obsactu (nanee — PIITIY) u M®IL. CnpaBounast uagopmaius o
MecTe HaxoXJeHus, rpaduke pabOThl, KOHTAaKTHBIX TeledoHax, ajpecax
MynununansHoro apxuBa u M®I] ykazana B IlpwioxkeHun 2 K HacTOSILIEMY
AJMUHHACTPAaTUBHOMY PETJIAMEHTY.

5.3. M®Il 3asButento (MpeACTaBUTENIO 3asBUTENsI) 0OeCIeuynBaeTCs
Oecratabiit goctyn K PIITY mis o6ecrnieueHust BO3MOKHOCTH MOJa4u JOKYMEHTOB B
AJIIEKTPOHHOM BHUJE M KOHCYJIBTUPOBAHUE IO BONPOCY IMOJYy4YEHUS MYHULIMIAIbHOU
ycayru nocpenctsom PIITTY.

5.4. Mynununansueiii apxuB 1 M®I[ He BmpaBe TpeOoBaTh OT 3asiBUTEINS
(npencraButens 3asgBUTENS) OCYLUIECTBICHUS IEMCTBUI, B TOM YMCJIE COTJIACOBAHMIA,
HEOOXOJUMBIX JUIsl TOJIydeHHs MYHUIMNANbHOM YCIYI'M U CBSI3aHHBIX C
oOpaiieHueM B HHbIE TOCYJApCTBEHHbIE OpraHbl WM OpraHbl MECTHOTO
CaMOYIIPABJICHUs, OPTraHU3ALHNH.

5.5. B nemax mpepocraBineHus MyHUIMNAIBHOW ycCinyrd MyHUIMIIAIBbHBINA
apXWB B3aUMOJIECHCTBYET CO CIAEAYIOIIMMH OpraHUu3alysIMU:

1) Yopasnenuem @enepaibHON CIIy»)Obl T'OCYIapCTBEHHOW pPETUCTPAIINH,
kajgacTpa u kaprtorpadum Poccuiickoit ®enepannu nmo MOCKOBCKOM 001acTh
(B paMKax MEXBEJOMCTBEHHOIO B3aUMOJEWUCTBHS) — JUIsl TOJYYEHHs] CBEACHUMN M3
EnmHOro rocy1apcTBEHHOTO peecTpa HEABUKUMOCTH;
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2) Ypasnenuem DenepalibHON HAJI0roBoi ciy0bl Poccun mo MockoBckoi
obyacTi AN TOATBEPXKICHUS TMPUHAUICKHOCTH 3asBUTENS K  KaTETOPHH
FOPUANYECKUX UL WA UHAUBUAYAIbHBIX TPEAIPUHUMATEIICH.

3) M®LI, pacronoXeHHbIMA Ha TEPPUTOPUUA TOPOJICKOTO OKpyra Yexos
(manee MynununansHoe 00pa3oBaHUE) — JIJIs IpUEMa, Iepeaadn JOKYMEHTOB U
BBIZIAYX PE3yNbTATA.

6. Ocnosanus ona odpauienun u pe3ynvmamsl NPeOOCMasieHUA
Mynuyunanvhoi yciyeu

6.1. 3asButens (mpencraBUTeNb 3asBUTENs) oOpamaeTcss B MyHUIIMITATIbHBIN
apXWB B CIAEAYIOUIUX CIyYasx:

6.1.1. 3a momydyeHHeM JOKYMEHTOB, HEOOXOIWMBIX [JISi TIOJITBEPKIACHUS
CTa)ka pabOTHI WK pa3Mepa 3apabOTHOM TIIATHI.

6.1.2. 3a momydyeHHMEM TOKYMEHTOB, COACPXAIIWX CBEICHUS B OTHOIICHUHU
00BEKTOB HEJIBU’KUMOI'O UMYIIIECTBA.

6.1.3. 3a momyuyeHneM UHBIX JOKYMEHTOB, B TOM YHCIIE COJIEPKAIINX CBEICHUS
O TIOATBEPXKIEHWU POJICTBA, yaodepeHun (yCHIHOBIEHUH), (QakTta y4deOsl,
HaXOXKJEHUS B JJETCKOM JOME U T.J.

6.2. PesynbratoM npenocraBieHuss MyHUITUTIATBLHON YCIYTH SIBIISCTCS:

6.2.1. ApxuBHasi cIpaBKa, apXWBHas KOMNUS, apXWBHAs BBINIMCKA WIH
uHpOopMaIIMOHHOE MHUCHMO, O(OpPMJIEHHbIE B OyMa)XHOM BHUJI€, TOJANMHCAHHBIE
YIOJHOMOYEHHBIM  JIOJDKHOCTHBIM ~ JIMIIOM  MYHHMIIMIAIBHOTO  apXuBa WM
YIOJHOMOYEHHBIM JIUIIOM OpraHa MECTHOIO CaMOYIPAaBJIECHUS U 3aBEPEHHBIC
nevyaThio AIMUHUCTpAIMd MyHUIIMTIAIBHOTO 00pa30BaHMsl.

dopMa apXHUBHOU CHPABKU YTBEPKAECHA NMPUKA30M MUHHUCTEPCTBA KYJIbTYpPhI
M MaccoBbIX KomMMyHuKauui Poccuiickoit ®epepanuu ot 18.01.2007 Ne 19
«O0 ytBepxknaenun [lpaBun opraHu3anuu XpaHEHUs, KOMIUICKTOBAaHHUA, ydeTa U
UCIIOJIb30BaHUsl IOKYMEHTOB ApxuBHOTO (honaa Poccuiickoii denepanuu u Ipyrux
apXUBHBIX JTOKYMEHTOB B TOCYJApPCTBEHHBIX U MYHMIIUTIAIBHBIX apXUBaX, My3esIX U
OnbnmoTeKkax, opranuzanusax Poccuiickoil akageMuu HayK».

Pesynbrar nmpenocraBieHns MyHHIIMNIATBHOM YCIYTH, YKa3aHHBIA B ITYHKTE
6.2.1. mHacrosimiero AJIMUHHCTPATUBHOIO pErjaMeHTa BBIAAETCA  3asiBUTEIIO
(ITlpencraBurento 3asiBurens) B M®OL| wnu HanpapisieTcst Mo movre Ha OyMakHOM
HOCHTEIIE, MOANMCAaHHbBIN YIOJIHOMOYEHHBIM JTOJKHOCTHBIM JULOM
MYHULIMIQIBHOTO  apXWBa W  3aBEPEHHBIM  TEYaThIO AJIMUHUCTpaIUU
MyHuiunanbHoro o0Opa3oBaHusi  (IpU  YCIOBHM YKa3aHUSl COOTBETCTBYIOILETO
croco0a MoJydeHHsl pe3ysibTaTa B 3asiBJICHUN ).

[Ipu oOpamenun 3asutens ([IpeacraBurtenst 3asBUTENS) MO AICKTPOHHOMN
MOYTE PE3yJbTAT NPENOCTABICHUS MYHUIIMNIATbHONW YCIYTH yKa3aHHBIA B IYHKTE
6.2.1. Hacrosimiero AJIMUHHCTPATHBHOTO PETJIaMEHTa, COJEpXkKAIIUN CBEACHUS H
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WHYI0 MH(POpPMALIUIO, AOCTYI K KOTOpPOM HE OrpaHU4YeH (nanee — OOIIeNOCTYIHAs
uHbopMaIlusl) HaAmpaBisieTcsi B (QOpME JIIEKTPOHHOTO JOKYMEHTa [0 aJApecy
AIEKTPOHHOM MOYTHI.

6.2.2. Pemienue 00 OTKa3e B MNpeAOCTaBICHUMH MyHHUIMIAIBHOW YCIyTU
(popma ykazana B Ilpunoxenun 4 K HacrosiuieMy AJIMUHUCTPATUBHOMY
periamMeHTy).

[Ipu obpamenun 3asButens (IlpeacraBurens 3asBUTENS) MO AICKTPOHHOMN
noure pemeHne o0 OTKa3e B MPENOCTaBICHUH MYyHHUIMNAIBHON YCIyTH
HanpasJisieTcst B GopMe JIEKTPOHHOTO JOKYMEHTA 10 aIpECy AIEKTPOHHON MOYTHI.

Pemenne 00 oTka3ze B MpeloOCTaBICHWM MYHUIUNAIBHON YCIyTH, NpU
YCIOBUHM YKa3aHUSI COOTBETCTBYIOIIETO CHOcOo0a MOMy4YeHHUs B 3asiBICHUU, MOXKET
OBITH MOJYYEHO CJICTYIOIIUMH CIIOCOOAMMU:

— uepes MODIl, B ¢dopMe »dK3emIUIsipa IJIECKTPOHHOIO JIOKYMEHTA,
noanucanHoro OIl yImoTHOMOYEHHOrO JOJKHOCTHOTO Jula MyHHUIHMNAIbHOTO
apxuBa, Ha OyMa)KHOM HOCHUTENIe, U 3aBEPEHHOIO MOJMUCHIO YIOJTHOMOYEHHOTO
crnenuanucra M®I u neuarsro MOLI.

— 1O MmoYTre Ha OyMa)XHOM HOCHUTENE, MOANUCAHHOE YIOJIHOMOYEHHBIM
JOJDKHOCTHBIM ~ JIMIIOM ~ MYHULMNAIBHOTO apXWMBa M 3aBEPEHHOE  IE€YaAThIO
MyHuIUnaibHOro apXxXusa .

— mocpenctBoM PIITY B mmuneiit kabunet 3assutens(lIpencraBurens
3asiBUTENSI) B BHJE DJIEKTPOHHOIO JOKYMEHTa, MOANHWCAHHOIO YCHUJIEHHOU
KBAJIM(ULIMPOBAHHON 3JEKTPOHHOU moAnuceio (naigee — OII) ymosHOMOYEHHOTO
JOJKHOCTHOTO JIIa MYHHITUMITAIBHOTO apXUBA.

6.3. ®akt mnpegocraBicHUd MyHUIMNAIBHON YCIYTH C MPHIOKEHUEM
pe3yibTaTa mnpefocTaBiieHus MyHUIMNANbHOW ycnyru ¢ukcupyercss B Mogyne
okazanus ycuayr EVIC OVY.

7. Cpok pecucmpayuu 3a:1671eHUA

7.1. 3aaBnenne, nogaHHoe uepe3 MODLI, perucrtpupyercs B J€Hb MOJAYH
3asBieHust B MOII.

7.2. 3asBieHue, TOJAaHHOE IO I[OYTe, HANpaBJSIETCsS  CHEHUATUCTOM
MyHULIMITAIBHOTO apXWBa I NMPUCBOECHUS PETUCTPALMOHHOTO HOMepa B M®DI] He
MO3/IHEE NEPBOro paboyero MHsA, CIEAYIOIIEro 3a JHEM NOJydeHUs 3asBICHUS U
nokyMeHTOB 1o moute. CnenuamucrtoM ML  peructpalluOHHBIE — HOMEpP
npucBauBaetcs B Moayine AUUC MO®I] B TeueHune ogHOro pabovero JHs.

7.3. 3asBiIeHHEe M JIOKyMEHTbI, HAMpaBJCHHbIE IO 3JEKTPOHHOM MOYTe,
pacIeyaTblBAIOTCA CHEUUAIMCTOM MYHMIIMITAJBHOIO apXWBa W HAMNPABISIOTCS Ha
peructpanuio B MO®OI] He mo3aHee mepBOTO pabodvero JHS, CJICAYIOIIEro 3a JHEM
MOoMy4YeHHsl 3asiBiIeHus W JNOKyMeHTOB. Cnernumanucrom MO®IL[ peructpanmoHHbII
Homep npucBauBaetcs B Moayne AVIC MO®IL] B TedeHue oJHOTO pabovero JHs.
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7.4. 3asBieHue, nojaHHoe B dJeKTpoHHoOU ¢dopme uvepe3 PIIIY mo 16:00
pabouero JHs, perucTpupyercs B MyHUIIMIIATIBHOM apXHUBE B JIeHb €ro noaauu. [Ipu
nomaue 3asBrnenus uyepe3 PIIT'Y mocne 16:00 pabodero qust mub0 B HEpaOOUMil ACHB,
peructpupyercs B MyHUIIMITAIEHOM apXWBE HA CIAEAYIOIMHUN pabounii JeHb.

8. Cpok npedocmasnenus MynuyunaipHoul ycayau

8.1.Cpoxk mpenocraBieHuss MyHUIMNAIBHOM YCIYI'M COCTaBIIIe€T He Oojee
22 pabouux JHEW W HAYMHAET HCUHUCISITBCA CO JHSA, CJICAYIOIIET0 3a JHEM
peructpaunu 3asasieHus B MOLI.

8.2. B ciaydae OTCYTCTBHSI TOYHBIX MOMCKOBBIX JAHHBIX B 3asBJICHUU U TPU
noucke wuH(opmanmu 3a nepuon Oonee 10 JeT, CpoK MpeaoCTaBICHUS
MyHuUuMnaibHON YCIYr MOXKET ObITh MPOJJICH He Oosiee ueM Ha 22 padouux JTHS C
MACBbMEHHOIO pa3pelIeHUs] PyKOBOAUTENS MyHULIMNANbHOTO apxuBa. B manHOM
ciaydae 3asgBUTENIO (MPEACTABUTENIO 3asiBUTENsI) HaNpaBiIseTcs MHCbMEHHOE
YBEIIOMJIEHHE O MPOJIEHUU CpPOKA MPENOCTaBiIeHUS MyHHULIMNAIBHON YCIYTd IO
dbopme, ykazanHo# B [Ipunoxkennn 5 HacTosmero AIMUHUCTPATUBHOIO PETJIaMEeHTa,
C yKa3aHUEM NPUYHUHbBI YBEITMUYEHHUS CPOKA MPEAOCTaBIeHUSI MyHUIIMTIATBHON yCIyTU
U W3MEHEHHOW JaThl MOJMYyYEHUs pe3yJbTara. YBEJOMJIEHHE O MPOJJICHHH CPOKa
npeaocTaBiieHuss MyHUIIUITATILHON YCIIYTH HaIpaBiseTcss He mo3aHee 14 pabouux
JTHEH CO JTHA perucTpauuu 3asBIeHUs: Coco00M, YKa3aHHOM B 3asiBJICHUU.

8.3. B ciywae oOpamieHusi rocyJlapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
CaMOYIIPaBJIEHUSI WM CyIE€OHBIX OPraHOB, CBSI3aHHOTO C MCIOJHEHUEM HUMHU CBOMX
IIOJTHOMOYHM, 3ampoc paccMaTpUBAETCs B IMEPBOOYEPEIHOM IMOPSAAKE WIA B
COTJIACOBAHHBIE C HUMU CPOKH.

8.4. MakcuManbHBI CPOK TPEAOCTaBieHUs MYHUIUNAIBHON YCIYTH C
Y4ETOM BO3MOKHOT'O IPOMJIEHUS CPOKA MPEAOCTaBICHUS MyHULIMNIAIBHON YCIyTH
HE MOJXKET MpeBbIaTh 44 pabouux JHS C 1aThl peructpanuu 3assienus B MOII.

8.5. B obmmii cpok mpenocraBieHUs] MyHUIIMTAIBHON YCIYTH BXOJIUT CPOK
HAIIPaBJICHUS] MEXBEIOMCTBEHHBIX 3alPOCOB M NOJIYYEHUsS HA HUX OTBETOB, CPOK
HAaIllpaBJICHUSI  JTOKYMEHTOB,  SIBJSIIOILUXCA ~ PE3YJbTAaTOM  INPEIOCTABIICHUS
MyHUIMTTAIBHOM YCITYTH.

8.6. Cpok NpHOCTAHOBJIEHUS NPEAOCTaBICHUA MyHULIMNAIBHON YCIyru
3akOHOJAaTebCTBOM Poccuiickont denepanuy v 3aKOHOIATEILCTBOM MOCKOBCKOM
00JIaCTH HE MPEyCMOTPEH.

9. Ilpasoevie ocnosanusn npedocmaenenus Mynuyunaivnoi ycayu

9.1. OcCHOBHBIMH HOPMATHBHBIMU TPABOBBIMHU AaKTaMH, PETYIUPYIOIIUMU
npenocTasieHne MyHUIIMNIAIbHOM YCIIYTH, SIBIISTFOTCS:
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OdenepanbHbiii 3akoH 0T 22.10.2004 Ne 125-®3 «O06 apxuBHOM Jejie B
Poccuiickon denepannn»;

3akon MockoBckoi obmactu ot 25.05.2007 Ne 65/2007-O3 «O06 apxuBHOM
neiie B MOCKOBCKO# 001acTi»;

npuka3 MUHHCTEPCTBA KyJbTYPbl MU MAaCCOBBIX KOMMYHHUKauMi Poccuiickon
Oeneparun ot 18.01.2007 Ne 19 «O6 yrBepxkaenuu IIpaBun opraHuzanuu
XpaHEHUs, KOMIUIEKTOBAHUS, y4e€Ta M MCIIOJIb30BAHUS JOKYMEHTOB ApPXHUBHOTO
dbonna Poccuiickoit denepanyi U ApPYyruxX  apXUBHBIX  JOKYMEHTOB B
TOCYJapCTBEHHBIX W MYHHUIIMIAIBHBIX apXWBaxX, My3eiX U OuOIMOTEeKax,
opranu3anusx Poccuiickon akageMun HayK».

9.2. Cnucoxk HOpPMAaTHBHBIX AaKTOB, IPUMEHSAEMBIX IpU NPEIOCTABICHUU
MyHuMnaibHOM  yciiyru, npuBeAeH B Ilpunmoxennn 6 K HACTOSIIEMY
AJIMUHUCTPATUBHOMY PErJIAMEHTY.

10. Hcuepnwviearouyuii nepeuens 0OKymenmos,
Heo0x00umvix 01 npedocmasnenuns Mynuyunanvhnoii yciayeu

10.1. B cuyuae oOpameHuss 3a mnoidydeHHeM MyHUIUNANbHON YCIyru
HEMOCPEACTBEHHO CaMOTO 3asiBUTENsl MPEICTABIAIOTCS CIEIyIOIIe 00s3aTeNbHbIe
JTIOKYMEHTHI:

10.1.1. 3asBneHne, MOANMCAHHOE 3asBUTENeM 10 (QopMe, yKa3aHHOW B
[Ipunoxenun 7, Ilpunoxennn & wnm Ilpunoxkennn 9 Kk HacrosmeMy
AJMUHUCTPATUBHOMY PETJIAMEHTY (B 3aBHCHMOCTH OT OCHOBAHHS JIJIsl OOpaIeHus ).

10.1.2. IoxyMeHT, yIOCTOBEPSAIOMIMI JTUYHOCTD 3asBUTEIIS.

10.2. Tlpu oOpamenun 3a mpeAocTaBiIeHHMEM MyHUIMNAIBHON  YCIyTH
npeCcTaBUTENs 3asgBUTENS, YIIOJIHOMOUYEHHOTO Ha Cady JOKYMEHTOB U TMOJIy4YeHHE
pe3ynpTaTa  mOpefocTaBieHUs ~ MyHUIMNANbHOM  yCIOYTH,  NPEACTaBISIOTCS
clieyromue o0s3aTeabHble JOKYMEHTHI:

10.2.1. 3asBnenue, moAanucaHHOE 3asBUTENEM, 1O (opme, yKa3aHHOU B
[Ipunoxenun 8, Ilpunoxenun 9 wmm Ilpunoxenun 10 K  HacrosmeMmy
AJMUHUCTPATUBHOMY PETJIAMEHTY (B 3aBUCHUMOCTH OT OCHOBAHHMS JIJIsl OOpaIieHus ).

10.2.2. JIokyMeHT, YIOCTOBEPSIONINIA JTUIYHOCTD MPEACTABUTENS 3assBUTEIS.

10.2.3. JloxymeHT, MOJITBEPK AU MTOJTHOMOYHS Mpe/ICTaBUTEIS
3asiBUTENS.

10.3. IIpu oOpameHnu 3a mpenocTaBieHUEM MYyHUIUTIATBHON — yCIyTH
IpeCTaBUTENS 3asiBUTENS, YIOJIHOMOYEHHOTO Ha MOANUCaHWE 3asBICHUS U CHady
JOKYMEHTOB, a TaKXe MOJlyueHHE pe3ysbTaTa MpeaocTaBleHuss MyHHUIMITaTbHONU
yCITyTH, PEJCTABISIFOTCS CIEAYIONUE 00s3aTeIbHbIC JOKYMEHTHI:

10.3.1. 3asBreHne, TMOINMCAHHOE IPEJACTAaBUTEIEM 3asBUTENEeM, 10 (opme,
ykazanHoi B [lpunoxenun 7, Ilpunoxennn § wim Ilpunoxenun 9 k HacTosmeMmy
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY (B 3aBUCUMOCTH OT OCHOBaHUS AJis 0OpallleHus).

10.3.2. JIokyMeHT, YIOCTOBEPSIOIIHNI JTUYHOCTD MPEACTABUTENS 3asiBUTEIS.
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10.3.3. JlokymeHT, MOATBEPK A0 [IOJTHOMOYHS MpEACTABUTEIIS
3asBUTEIS.

10.4. ITpu obpamennn 3asButens (MPeACTaBUTENS 3asBUTENS) 32 TTOJTYICHUEM
JIOKYMEHTOB, COJICpKalllUX CBEACHUS O TMOJTBEPKICHUU POJICTBA, YIOYEPEHUU
(YCHIHOBJICHMH), COJIEpKAHUM 3aBEIAHUA, K JOKYMEHTaM, YKa3aHHbIM B ITyHKTax
10.1 - 10.3 mnHacrosimero AJIMUHHCTPATUBHOIO pErjiaMeHTa, MPEeICTaBIISIIOTCS
cienyroue 00s13aTeNbHbIE JOKYMEHTHI:

10.4.1. Cornacue yChIHOBUTEIICH, 3aBEPEHHOE HOTAPUYCOM - JIJIA TOJYYEHHUS
JIOKYMEHTOB, COJIEpKAIIUX CBEJICHHUS 00 YCHIHOBIEHUU (YI0UEPEHUN).

10.4.2. JlIokyMeHT, MOATBEP KON (PaKT CMEPTH 3aBEIIaTelIs, U TOKYMEHT,
MOATBEPAKAAIOIIUA POJICTBEHHBIE OTHOUIEHUS 3asBUTENsI C 3aBellaresieM - JUis
noJiy4eHus: ”HQOPMAaIIMK B OTHOIIIEHUH COJEP>KaHUSI 3aBEIaHUS.

10.4.3. JIoKyMEeHT, MOATBEPKIAIOUIMA POJACTBO 3asgBUTENSI C YEIOBEKOM, O
KOTOPOM 3alpaliuBaloTCs CBEACHUs (B Ciyyae, €Clid He MPOoNuIo 75 JeT ¢ MOMEHTa
CO3JaHusl JOKYMEHTA) - NJisi MOJIYYeHHS JOKYMEHTOB, COJEp)KalllMX CBEICHUS W3
KHUT PETUCTPALlMU 3aXOPOHEHU (3aXOPOHEHUN YPH C IPaxoMm).

10.4.4. JlokyMeHT, MOATBEP>KAAIOMIMIA (PaKT CMEPTH YEJIOBEKa, O KOTOPOM
3aMpallnBalOTCS CBEJICHUS, U JOKYMEHTBI, TOATBEPKAAIOLIUE POJICTBO 3aABUTENS C
YEJIOBEKOM, O KOTOPOM 3allpalllMBaIOTCA CBEICHUS (B Cllydae, €ClId HE MPOILIO
75 ner ¢ MOMEHTa CO3JaHHsl JIOKYMEHTa) - JUIsl TMOJY4YeHUs JOKYMEHTOB,
colepXalMX CBEeIeHHs 00 aKTax TPaKIAHCKOIO COCTOSIHUS — (pOXKIACHUH,
Opakoco4YeTaHUH, CMEPTH).

10.5. ApOutpakHple ¥ KOHKYpPCHBIE YIPAaBISAIOLIME JOMOJHUTEIHHO
MPEICTABIISIIOT 3aBEPEHHYIO KOTHIO PEIICHHS apOUTPaKHOTO cyZa 00 yTBEp KICHHUH
UX apOUTPAKHBIMU U KOHKYPCHBIMH YIPABJISIONTUMU.

10.6. 3asBieHHe HA IPEIOCTABICHUE MYHULIUTIATBHON YCIYyTH IPU 00paIleHun
3a 0oO0meaoCTYymHOM HHGOpPMAIMe IO TMOYTe WM DJICKTPOHHOM IMOYTE MOXKET
paccMaTpuBaTbCs M UCTOJHSICTCS MYHUIIMIAIBLHBIM apXWBOM MpPH HAJUYUU B HEM
TOJIBKO HAaWMEHOBAHUS IOPUIMYECKOTO JHIa (IJIs TpaxkaaH - (paMuiiid, UMEHHU U
OTYECTBA), TTOYTOBOTO W/WJIHM 3JIEKTPOHHOTO aJpeca MOJb30BaTeNsl, YKA3aHHUS TEMbI
(Bompoca), XpOHOJIOTHH 3aIlpalimBaeMoil HHGOPMAIIHH.

10.7. Ilpu obOpamieHuy 3a MyHULUMIAIBHON YCIyrod Mo 3JEKTPOHHOM Imoure
3asBrIeHUE U JIOKYMEHTHI HalpaBisioTcs B (QopMe DIEKTPOHHOTO JOKYMEHTA.
Onucanue AOKYMEHTOB, HEOOXOJIMMBIX ISl MPENOoCTaBiIeHUs MyHUIIUTAIbHOM
ycinyru npu oOpamienun B M®II, no nmoure u nocpenctsom PIII'Y, npuseneHo B
[Ipunoxenun 10 k HacTossmIEMY AIMUHUCTPATUBHOMY PETIIAMEHTY.
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11. Hcuepnwviearouiuii nepeuens 00KyMeHmo8, Heo0X00UMBbIX 01
npedocmasnenus MynuyunanoHoul yciayu, KOmople HaX00amcs 6
pacnopsasxcenuu Opzanoe enacmu, Opeanoé MeCmHoO20 CamoOynpasieHus uiu
Opzanuzayuii

11.1. Ansa npenoctaBinenuss MyHULIUIIATbHONW YCIyTH B OTHOIIEHUH OOBEKTOB
HEJBIKUMOTO UMYIeCTBA MyHUIIMIATBHBIM apXUBOM 3alPAILMBAIOTCS CIETYIOIINE
HE0OXOAMMbIE JOKYMEHTBI, HAXOAIuecs B pacnopsskeHn OpraHoB BIACTH:

11.1.1. Bemucka u3 EguHOro rocyaapcTBEHHOTO peecTpa HEIBHUKHUMOCTH
(manee — EI'PH) - B VYmnparnenun @PenepanbHON CIy>KObl TOCYIapCTBEHHOM
perucTpainuu, Kajgactpa u kaprorpapuu no MockoBckoit oonactu

11.1.2. Beinucka u3 EquHOro rocyaapcTBEHHOTO peecTpa IOpUINYECKUX JIUII,
(manee — EI'PHOJI) comepkamiasi cBeieHus O 3asiBUTENE, B Ciydae OOpalieHus
IOPUIMYECKOTO JHIa - B Ynpasienun denepanbHON HaJI0roBoi ciayx6sl Poccuu no
MockoBckoit 001acTu.

11.1.3. Beimucka u3 EnuHOro rocynapcTBEHHOTO peecTpa MHAMBUIYAIbHBIX
npeanpunuMarenein (nanee — EI'PUII), conepkamias cBeneHuss o 3asBUTENE, B
ciyyae oOpalleHHsl WHIMBUAYAJIbHOTO MpeanpUHUMATENs] — B YIPaBJICHUH
denepanbHOM HATOTOBOM CiTy)0b1 Poccuu mo MockoBCko#t 001acTH.

11.2. JlokymeHThl, yKa3aHHbIe B MyHKTax 11.1 Moryt ObITh IpeCTaBICHBI
3asBuTeneM (TpencTaBUTENIeM ~— 3asBHUTENSA) IO COOCTBEHHOW  WHHUIIMATHBE.
Henpeacrasnenue 3asBUTENEeM YKa3aHHBIX JOKYMEHTOB HE SIBJSIETCS OCHOBAHHMEM
UL OTKaza 3asBuUTeNt0  (NMpEeACTaBUTENIO  3asBUTENS) B MPEIOCTaBICHHUU
MyHULIMITAIIBHOW YCITYTH.

11.3. MyuununanpHbeiii apxuB U MO®I] He BrnpaBe TpeOoBaTh OT 3asiBUTENS
(mpeacraButenss  3asBUTENsA) MPEICTaBICHHUS JOKYMEHTOB M HMH(OpMAIHH,
yKa3aHHBIX B myHKTax 11.1.

11.4. Mynununaneueiii apxuB 1 M®IL[ ne BnpaBe TpeGoBaTh OT 3asBUTENS
(mpenctaButTens 3asBUTENS)  OPEAOCTABICHUS HH(POPMAIUM W OCYIIECTBICHUS
JNENUCTBUMN, HE TPETYCMOTPEHHBIX AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

12. Hcuepnuiearowyuii nepeyens 0cHOBANUIL 011 OMKA3A 68 npUeme u
pezucmpayuu 0OKyMeHm o8, He00X00UMbIX 0J151 RPEOOCmasieHuUs
Mynuyunanovnou yciyzu
12.1. OcHoBaHusAMH [Jisi OTKa3a B TPHUEME W PETUCTPAIMU JOKYMEHTOB,

HEOOXOMMBIX JIJIS TPEAOCTaBIeHUS MyHUITUTIATLHON YCIYTH, SIBIISIOTCS:

12.1.1. OOpamenue 3a NOpeAOCTaBICHHEM MYyHUIIUMIATLHON yciuyru 0e3
NPEIbSIBICHHUS JOKYMEHTa, TIO3BOJISIONIETO YCTAHOBUTH JIMYHOCTh 3asBUTEIS
(mpeactaBuTens 3asABUTENS), 32 HCKIFOUEHHUEM CITydaeB OOpaIIeHUS 10 IEKTPOHHOU
TIOYTE JJISl TIOJMYYEHUS 00IIeI0CTYTHONW HHPOpMAITHH.

12.1.2. JIokyMeHTBI coJiepKaT MOAYUCTKU U UCTIPABJICHUS TEKCTA.
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12.1.3. JIokyMeHThl UMEIOT UCIIPaBJICHMs, HE 3aBEPEHHbIC B YCTAaHOBJIECHHOM
3aKOHOJATEIbCTBOM MOPSIKE.

12.1.4. JIokyMeHTBI COJIEpKaT MOBPEKICHUS, HATUYUE KOTOPHIX HE MO3BOJSET
OJIHO3HAYHO MCTOJIKOBATh UX COJIEPKAHUE.

12.1.5. JlokyMeHTbl ~ yTpaTWid CWJIy Ha  MOMEHT oOpaiieHus  3a
npeaocrapieHneM MyHUIIUNIATBHOM YCITyTH.

12.1.6. HexoppekTHOE 3aloIHEHUE O00s3aTelIbHBIX MOJied B 3asBICHUH B
clyyae OOpallleHus TpeacTaBUTeNs 3asBUTENS, HE YINOJIHOMOYEHHOTO Ha
MOANUCaHNE 3asBICHUS.

12.1.7. KauecTBO mNpeAcCTaBIEHHBIX TOKYMEHTOB HE IMO3BOJIAET B IIOJIHOM
o0beMe MPOUYUTATh CBEICHUS, COJEPKAIIMECS B JOKYMEHTaX.

12.1.8. ®opma mnomanHoro 3asBuUTelieM (TIpPEeACTaBUTENIEM  3asSBUTEIS)
3asBneHus HE COOTBETCTBYET dbopme 3asBieHus, YCTaHOBJICHHON
AnvunuctpatuBHbIM  periameHToM  ([lpunoxenun 7, Ilpunoxenun 8 wiu
[Tpunoxenuu 9 k HacTosAEMYy AIMUHUCTPATUBHOMY PETJIAMEHTY) 32 UCKIIIOUEHUEM
CIy4aeB oOOpaleHuss MO DSJIEKTPOHHOW MMOYTe MJIs TOJIYYCHHS OOIIEA0CTYITHOM
uHGOpPMAIIMK U 110 TTOYTE.

12.1.9. IlpencraBieH HENOJMHBIA KOMIUIEKT IJOKYMEHTOB B COOTBETCTBUU C
nyHKTOM 10 HacTosiero AIMUHUCTPATUBHOTO PErVIAMEHTA.

12.1.10. O6paiiienre 1o IEKTPOHHOM MOYTE 3a MOJIydeHUss MHGOPMAIIUU, HE
SIBJISTIONIEHCS 00I1IETOCTYITHOM.

12.2. JIonoaHUTEIbHBIMA OCHOBAHUSMH JUIsI OTKa3a B MpUEME (PETUCTPALINN)
JIOKYMEHTOB, HEOOXOIUMBIX MJI1 MPEeAOCTaBiICHUs MyHUIUMNAIBHON yCIyru, MpH
HanpasiieHuu oopamenus uepe3 PIIT'Y sBasiores:

12.2.1. HexoppekTHOEe  3allOJIHEHUWE  O00s3aTENbHBIX TMOJel B ¢opme
uHTepakTuBHOrO 3ampoca PIII'Y (oTcyTrcTBHME 3amoiHEHUs, HEIOCTOBEPHOE,
HEMOJIHOE  JUMOO  HENpaBWIbHOE, HE  COOTBETCTBYIOIIee  TpeOOBaHUSIM,
YCTAaHOBJICHHBIM HACTOSIIIMM AJIMUHUCTPATUBHBIM PETJIAMEHTOM ).

12.2.2. TlpencraBineHue HEKAYECTBEHHBIX JIEKTPOHHBIX KOMUHN (3JEKTPOHHBIX
0o0pa3oB) JOKYMEHTOB, HE IO3BOJIIOIIMX B TMOJHOM O0BEME MPOYUTATH TEKCT
JIOKYMEHTa W/WJIN Paclio3HaTh PEKBU3UTHI TIOKYMEHTA.

12.3. Pemenne 00 oTkaze B MpueMe JOKYMEHTOB, HEOOXOIUMBIX [IJIst
npenoctaBiieHuss MyHUIMNAIbHOW yciayrd, odopmisiercss mo (opMe COrjlacHO
[Ipunoxenuto 11 k HacTosAmEMy AIMUHUCTPATUBHOMY PETVIAMEHTY.

[Ipyn Hanuuuu OCHOBaHUS Uil OTKa3a B MpHEME JOKYMEHTOB, YKa3aHHOTO B
nyHkre 12.1.10 3asBuTento HampaBiseTCs YBEAOMIICHHS O CIocobe TMojgayu
3asBneHuss 1o (QopMe, yKa3aHHOU B Ilpunoxenun 12 Hacrosiero
aJMUHHUCTPATUBHOTO PErJIAMEHTA.

12.3.1. IIpu oOpamenun uvepe3 M®DI] nuceMeHHoe perieHne 00 OTKaze B
npueMe J0KyMEHTOB, HEOOXOAUMBIX ISl MpeAocTaBiIeHuss MyHUIIMTIaIbHON YCIIyTH,



16

obopmisiercs 1o  TpeOoBaHUIO  3asBUTENs  (MpEACTaBUTENS  3asBUTENs),
noanuceiBaercs crneunanuctom MOPI[ u Bblmaercs (HampaBisieTcs) 3asiBUTEIIO
(npencraButento 3asBUTENA) C yKa3aHUEM IPUYMH OTKAa3a B CPOK HE IO3]IHEE
30 MUHYT ¢ MOMEHTa IMOJy4YeHUs OT 3asBUTENS (NPEACTABUTENS] 3asBUTENS)
JIOKYMEHTOB.

12.3.2. Ilpu obpamenun uepe3 PIII'Y pemenne 00 oTkaze B MNpueme
JOKYMEHTOB  TOJNHCHIBAETCS  YINOJTHOMOYEHHBIM  JIOJDKHOCTHBIM  JIUIIOM
MyHUIIMDANBHOTO apXWBa M HANpaBisieTCss B JUYHBIA KaOWHET 3asgBUTEINS
(npeacraBurens 3assurens) Ha PIII'Y B nepBblif pabounii 1eHp, cleayonuii 3a JTHeEM
nojavu 3asiBJICHUSA.

12.3.3. IIpu oOpailieHuu 1O MOYTE U AJIEKTPOHHOM MOYTE pelIeHrne 00 0TKaze
B INpUEME JTOKYMEHTOB MOJAMKUCHIBAECTCS YINOTHOMOYEHHBIM JOHKHOCTHBIM JIUI[OM
MyHUIIMNIATBHOTO apXWBa W HANpaBISIETCS CHOCOOOM AaHAJIOTMYHBIM CHOCOO0Y
nojaun 3asBIEHUs HE TMO3]HEe MepBOro padboyero JHs, CIEIYIOUIEro 3a JAHEM
NOCTYIJICHUS 3asiBJICHUS.

B ciyuae nanpasienus 3asButenem (MpeacTaBUTEIEM 3asiBUTEINSI) MO MOYTE
HOTApUAILHO 3aBEPEHHBIX KOMUN JOKYMEHTOB, HEOOXOIUMBIX NJIsi MPEAOCTABICHUS
MyHununanbHON yCIyrH, yKa3aHHbIE KOMHUH JTOKYMEHTOB MPHUJIATalOTCs K PEUICHUIO
00 OTKa3e B MprueMe JOKYMEHTOB.

13. Hcuepnviearouuit nepevens 0CHOBAHUIL 011 OMKA3A 8 NPEOOCmas1eHUU
Mynuyunanvnoii ycayu

13.1. OcHoOBaHMSMH JJIA OTKa3a B MPEAOCTABICHUH MyHUIIUITATLHON YCITyTH
SABJISIFOTCSL:

13.1.1. Hannyue npOTUBOPEUUBBIX CBEACHUI B 3asgBICHUM U MPUIOKEHHBIX K
HEMY JOKYMEHTaX.

13.1.2. HecooTBeTcTBUE KaTEropuu 3asBHUTENS KPYry JHI], YKa3aHHBIX B
IIYHKTE 2.2 HACTOAIEr0 AJIMUHUCTPATUBHOTO PETIIAMEHTA.

13.1.3. HecooTBeTCTBHE MOKYMEHTOB, YKa3aHHBIX B myHKTe 10 HacTosmero
AJIMUHUCTPATUBHOTO perjaMeHTta, 1o ¢GopMe WIM COJAEPNKAHUIO TpPpeOOBAHUSIM
3aKOHOJaTenbCcTBa Poccuiickon dDenepani U 3aKOHOJATENIHCTBA MOCKOBCKOM
o0nacTu.

13.1.4. TlpencraBienue 3asgBUTENEM HEMOJHBIX M (WJIM) HEIOCTOBEPHBIX
CBEJICHUM.

13.1.5. 3asBrieHre TIOIaHO JIUIIOM, HE UMEIOIIUM TTOJITHOMOYHMHA TPEACTABIIATH
MHTEPECHl  3asBUTENS, B  COOTBETCTBMM C IYHKTOM 2.3  HACTOSIIETO
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

13.1.6. HenpencraBnenue OpPUTHHAIIOB JOKYMEHTOB (B clly4ae €CIM OHH
TpeOYIOTCsI), HAIIPABJICHHBIX B AJIEKTPOHHOM BHUJIE.



17

13.1.7. Opurunasi JIOKYMEHTOB, peACTaBICHHbIC 3asBUTEIEM
(npencraBurtenem 3asBuTelis) 1 cBepkd B M®LI, HE COOTBETCTBYIOT 3J€KTPOHHBIM
o0Opaszam TOKyMEHTOB, OJIaHHbIX ocpeacTsom PIITY.

13.1.8. Madopmamnmsi, KOTOpasi COACPKUTCS B TOKYMEHTAX, MPEACTABICHHBIX
3asBuTeneM  (MpeACTaBUTENEM  3asBUTENs),  IPOTUBOPEUYUT  CBEJICHUSIM,
coJiepKaliumMcsl B JOKYMEHTaX, HaXO/ISAIUXCS B BEJIEHUU OPraHOB BJIACTH.

13.2. 3asBurtenp (mpeacTtaBuUTEdb 3asBUTENSI) BIpaBe OTKA3aThCs OT
noysiydeHus: MyHUIUINIATBHOM yCIyTM Ha OCHOBAaHUU JIMYHOTO MMHUCHMEHHOIO
3asIBJICHUS, HAITUCAHHOTO B CBOOOJHON (popMe HampaBHUB MO aAPeCy 3JICKTPOHHOM
NOYTHI WK oOpaTuBLICh B MDLI.

13.3. Otka3 ot npenocraBieHuss MyHUIMIIATBHON yCIyITH HE MPENSATCTBYET
MOBTOPHOMY OOpAIllEeHHIO 32 IIpeocTaBlieHneM MyHUIIMNIAIbHOM YCITyTH.

14. Ilopaook, pasmep u 0CHOGAHUA 63UMAHUA 20CYOAPCHEEHHO NOWTUHbL
uau UHOI NIAMbL, 83UMAEMOIL 3a npedocmagsnenue MynuyunanvHou ycayeu

14.1. 3ampochl, CBsI3aHHBIE C  COUMAJIBHOW  3alATOM  TpaKIaH,
npeaycMaTpUBaOIIEH WX MEHCUOHHOE OOecredeHue, a TaKXKe IMOJYyUYeHHUE JIbIOT U
KOMIIEHCAIIMM B COOTBETCTBHM C 3aKOHOJATEIbCTBOM Poccuiickonn denepanuu
UCTIOJIHSIOTCS MyHUITUTIATBHBIM apXHUBOM 0€3BO3ME3IHO.

14.2. 3anpocsl 0 mpeocTaBICHIN HHGOPMAIIUH 110 OTIPEIEICHHOM mpobiieme,
TeMme, CoObITHIO, (pakTy, Onorpaduueckue 3ampockl, 0 KOTOPHIM YCTaHABIUBAKOTCS
CBEJICHUS, HEOOXOIUMBIE JUISl U3YUYEHUS )KU3HU U JICATCIIbHOCTH KOHKPETHBIX JII]
UCTIOJIHSIOTCS MyHUIIMNIATBHBIM apXUBOM 0€3BO3ME3IHO.

14.3. 3anpockl 0 npeaocTaBieHnn HHGOPMAIUU, HEOOXOIUMOM JIJIst
YCTaHOBJICHHSI POJICTBA, POJCTBEHHBIX CBS3EH ABYX WM OOJI€e JIUIl, UCTOPUU CEMBH,
poJ1a UCTIOHSIOTCS MyHUITUTIATBHBIM apXUBOM 0€3BO3ME3IHO.

15. Ilepeuens ycayz, Heo0X00UMbIX U 00A3AMENbHBIX 01 RPEOOCMABIeHUA
Mynuyunanvhoii yciyzu, 6 mom yucjie nopaooK, paimep u OCHOBAHUSA 63UMAHUA
naameol 3a npedocmasiienue maKkux ycuy2

15.1. Ycnyrun, HeoOXxoawmble U 00s3aTeNbHBIE ISl MPEAOCTABIICHUS
MyHULIMTTAJIBHOX YCIIYTH, OTCYTCTBYIOT.

16. Cnocoowvl npedocmasnenusn 3assumenem 00KyMeHmos, He0OX00UMBIX 01
noayuenusa MynuyunaivHou yciayzu

16.1. O6pamenune 3asiBuTens (NMpeACTABUTENS] 3asBUTENS) TOCPEIACTBOM
PIIT'Y.

16.1.1. lns nomyyenuss MyHUIMIaNbHOM yciyru 3asBUTENb (MPEACTaBUTEIh
3asiBUTEINS], YIOJIHOMOYCHHBIM HA MOANUCAHUE 3asBJICHUS) 3alOJIHSIET 3asBJICHUE C
WCIIOJIb30BAaHUEM CHEIUATbHOW HWHTEPAKTUBHONW (OPMBI B IJIEKTPOHHOM BUJIE.
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3anoJHEHHOE 3asBJICHUE OTHPABISET BMECTE C NMPUKPEMJIEHHBIMU JJIEKTPOHHBIMHU
oOpa3zamMu 00s3aTelIbHBIX JTOKYMEHTOB, YKa3aHHBIX B MyHKTe 10 HacTosIero
AJMUHHCTPAaTUBHOIO PETJIAMEHTA.

16.1.2. OrtmpaBnenHoe mnocpenactsom PIII'Y 3asBnerne u  TOKYMEHTHI
nocrynator B Monayne okazanust yciayr EMC OY u mpoxonasT mnpeaBapuTelIbHOE
paccMOTpPEHHE B MyHULIUIIAIIBHOM apXUBE.

16.1.3. B cnydyae Hamuuyusg OCHOBAHUM, MPETYCMOTPEHHBIX NYHKTOM 12
HACTOSIIEr0 AJMUHHUCTPATUBHOTO pPErJIaMEeHTa, pelIeHHe 00 OTKa3e B NpHUeMe
JOKYMEHTOB € YKa3aHMEM [PUYMH OTKa3a IOJNUCBHIBAETCS  YCHUJIIEHHOM
KBAJIM(ULIMPOBAHHON 3JEKTPOHHOW MOJMUCHIO YIIOJIHOMOYEHHOTO JOJKHOCTHOTO
auna MyHUIIMTIATBHOTO apXWBa W HAMPABIAETCS B JIMYHBIM KaOWHET 3asBUTEINS
(npenctaButens 3assutens) Ha PIITY He mosnHee paGodero mHs, CISAYIOIIETO 3a
JTHEM IMOoJ1ayu 3asiBJICHHUS.

16.1.4. O pesyabratax MpeABAPUTEIBLHOIO PACCMOTPEHHUs 3asiBUTEIb
(IlpencraButens 3asBUTENA) YBEIOMIISIETCS HM3MEHEHHMEM CTaTyca 3asBIICHHS B
JIlnunom xabunere 3assutens (IIpeacraBurens 3asBurens).

16.1.5. Ha ocHOBaHMM TPEACTaBICHHBIX JOKYMEHTOB  CIEIHAIUCT
MyHuUnMnaapbHOro  apxXMBa  NPUHUMAET  PEIIEHHE O  MPEJOCTABICHHUH
MyHununanbHOW — ycayru JuOo pemieHue 00 OTKaze B NPEJOCTaBICHUU
MyHULIMTTAIBHOW YCIIYTH.

16.1.6. B cayuyae OTCyTCTBHSI OCHOBaHHMM Il OTKa3a B IPEAOCTABICHUU
MyHUIIMNaNnbHOW yCayryu 3asBUTENb YBEJAOMIISIETCA O HEOOXOJUMOCTH B TE€YEHHE S5
pabounx JHEH mpeaocTaBUTh OpUTHHAIBI I cBepkd B M®DL] myTem cmeHsbI cratyca
3asBnenus B Jlnunom kadbunere 3assutens (IIpencrasutens 3assurens) va PIITY.

16.1.7. 3asButens (IIpencraBuTens 3asBUTENS) MPEACTABISET TOKYMEHTHI B
COOTBETCTBUM C TpeOoBaHUsMH, yKa3zaHHbIMU B [lpunoxenun 10 k Hacrosmemy
AJMUHHUCTPATUBHOMY PETJIAMEHTY.

16.2. JIuunoe oOpamienue 3asutens (npeacrasutens 3assureis) B MOLI.

16.2.1. 3asBuTensp (MpeacTaBUTENb 3asSBUTEIISI) MOXKET 3allUCaThCs HAa JIMUHBIN
npuem B M®I] 3apanee mo KOHTakTHBIM TenedoHAM, YKa3aHHBIM Ha calTax, ajpeca
KOTOpBIX npuBelaeHbl B Ilpunoxkenun 2 K HacrodmeMmMy AJIMUHHCTPATUBHOMY
pernamenty, uinu nocpencrsoM PIIIY. Ilpu ocymiecTBieHun mpeaBapuTEIbHON
3amucu  3asBUTENh (TPEICTAaBUTENb 3asgBUTENS) B  00s3aTEILHOM  TOPSJIKE
UH(OPMUPYETCS O TOM, UTO MPEABAPUTENIbHAS 3aKMCh AHHYJIUPYETCS B CIIy4ae €ro
HESBKM 10 UCTEUEHUHU 15 MUHYT C HA3HaYEHHOTO BPEMEHU MpHUEMA.

16.2.2. lna momydyeHuss MyHUIIMTAIBHON yCIIyTu 3asiBUTENb (TMPEACTaBUTEh
3asBUTENS) TPEACTABISIET HEOOXOJMMBIC JOKYMEHTHI, yKa3aHHbie B myHKTe 10
HACTOSIIET0 AJIMUHUCTPAaTUBHOTO PErJIaMEHTa, 3a UCKIIOYEHHUEM 3asBIICHHS.
3asiBIICHHE 3allOJHAETCS U pacnevaTbiBaeTcs crneruaituctom MOLI.
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16.2.3. B cnyuae Haiuuusi OCHOBAaHMM, NPETYCMOTPEHHBIX ITyHKTOM 12
HACTOAIIET0 AJIMUHUCTPATUBHOIO perjiameHTta, cnenuanucroM MO 3assurento
(mpencraBuTento 3asiBUTENS) BBIJACTCS pEIIeHUE 00 OTKa3e B MPUEME TOKYMEHTOB C
yKa3aHUEM IPUYHMH OTKa3a B CPOK He no3aHee 30 MUHYT ¢ MOMEHTA IMOJIYYEHUSI OT
3asBuTens (npeacraButens 3asBUTENS) TOKYMEHTOB.

16.2.4. B cnydae OTCYTCTBUS OCHOBAHUM JJIsi OTKa3a B IPUEME JIOKYMEHTOB,
cnenuanuct MO®IL| npuHuMaer mpencTaBieHHble 3asBUTENEM (MIPEACTaBUTEIEM
3asBUTENs) JAOKYMEHTBI, 3allOjHSET W pacnedyaTbhiBaeT 3asBICHHE, KOTOPOE
NOANKCHIBAETCS  3asBUTENEM (MPEACTAaBUTENEM  3asBUTENsS]) B  IPUCYTCTBHH
cnermaniucta MO®L[. B cioyyae oOpamenus npeactaBuTens 3asBUTENs, HE
YIOJHOMOYEHHOIO Ha MOANKMCAaHWE 3asBICHUS, MPEIACTABISAETCS IOJIUCAHHOE
3asBUTENEM 3asBIICHHUE.

16.2.5. Cnenmanmuct  M®I]  ckanupyer mpeAcTaBieHHbIE  3asBUTEIEM
(npencraButeneM 3asiBUTENS]) OPUTHHAIBI JOKYMEHTOB M (POPMUPYET BJIEKTPOHHOE
neno B Monyne M®I[ EMC OV, cHumaeT ¢ NpeacTaBICHHBIX OPUTHMHAJIOB
JOKYMEHTOB KOIHMH U 3aBepsieT UX MOANUCHI0 U nedatbio MOIL] (3a uckiroueHneM
JOKYMEHTOB, NPEICTABICHUE KOTOPBIX MPEAYCMOTPEHO TOJBKO B MOJJMHHHUKAX).
Cnemmamuct MO®I] pacneuatbiBaeT W BblJAeT 3asBUTENO  (IPEACTABUTEIIO
3asgBUTENS) BBINMCKY O IMOJYYEHUM 3asBICHUS, JOKYMEHTOB C YyKa3aHUEM WUX
IIEPEYHs U KOJINYECTBA JINCTOB, BXOJAIIET0 HOMEPA U JAaThl TOTOBHOCTH PE3yJbTaTa
NpenocTaBiaeHuss MyHULIMITATBHOW YCIYTH.

16.2.6. DnexrponHoe Aeno (3asBleHHE, MpUJIaraéMble K HEMY JOKYMEHTHI,
BbInicka) nocrynaetr u3 Moayns M®L[ EMC OV B Moayne okazanus ycnyr EC
OV B neHb ero GopMUpOBaHUSI.

16.2.7. 3asBienue, npuiaaraeéMple K HEMY JTOKYMEHTBI U 3K3EMIUIIP BBIUCKU
HampaBisitores 3 M®I[ B MyHunumnaiabHbBIM apXuB KypbepCcKOW CIy>K00il Ha
OYMa)KHBIX HOCUTENSIX Ha CIEAYIOIMUA padouuil J€Hb CO JIHA UX IOJYYEHHS OT
3asBuTens (mpeactaButens 3asiBUTEN).

16.2.8. B M®I] 3assurento ([IpeacraButento 3asBUTENS) MNpeIOCTaBICH
6ecmutatubit foctyn k PIIT'Y nis obecrieuenrss BO3MOKHOCTH MOAAYU JOKYMEHTOB B
AIIEKTPOHHOM BUJIE.

16.3. O6pamenue 3a npeaocTaBiIeHHeM MyHUIIUIATBEHON YCIYTH 10 TIOUTE.

16.3.1. lnsa nonyyenuss MyHuLunanbHON yciyru 3asBUTENb (IpeaCcTaBUTEINb
3asBUTENS) HAMPABIAET MO aapecy MyHULIMIIATILHOTO apXKBa MUCbMO, COJEepkKaIlee
3asBieHue, MOANUCAHHOE JUYHO 3asBUTENEM WM TNpPEJCTaBUTENIeM 3asiBUTENS,
YIOJHOMOYEHHBIM Ha MOJNUCAaHUE 3asiBICHUS, U HOTAPUAJIbHO 3aBEPEHHBIE KOMHUU
HEOOXOUMBIX JOKYMEHTOB B COOTBETCTBHH C TPEOOBAHUSAMH, YKa3aHHBIMH B IIYHKTE
10 HacTosIIero AAMUHUCTPATUBHOIO PEIVIAMEHTA.

16.3.3. Cneunanuct MyHUIMNIAIBHOTO apXWBa, OTBETCTBEHHBIA 3a MPUEM U
MPOBEPKY IMOCTYMUBIIMX AOKYMEHTOB, B LENAX MPEIOCTaBICHUS MyHUIIMTATbHOMN
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yCIIyTH yCTaHaBIMBAET MpeAMeT oOpamieHusi, nonHoMmouus I[IpeacraBurens
3asIBUTENS, MIPOBEPSET  KOMIUIEKTHOCTb  MPEJICTAaBIECHHBIX  JIOKYMEHTOB,
HEOOXOJUMBIX NJIsl MPEeJoCTaBIeHUs] MYyHUIIMNAIBHON YCIYTH, U COOTBETCTBUE HX
YCTaHOBJICHHBIM AJIMUHUCTPATUBHBIM PETIIAMEHTOM TPEOOBAHUSM.

16.3.4. B ciyyae Hanuuus OCHOBAHUW Jisi OTKa3a B IPUEME JOKYMEHTOB
crenuaaucT MyHHUIIMITAIBHOTO apXWBa HAMpaBisieT MO MOYTE pelleHrue 00 OTKa3e B
IpueMe TOKYMEHTOB C YKa3aHUEM MPUYMH OTKA3a.

16.3.5. Ilpu OTCYTCTBMHM OCHOBAaHHUM MJid OTKa3a B MPHUEME JTOKYMEHTOB
MYHUILIUIIAJIBHBIA apXUB HE MO3JHEE MEpPBOro paboyero JHs, CIEAYIOIIEro 3a JHEM
NOJIYYEHHS] TOKYMEHTOB, MEpeNacT 3asBICHUE U MOJyYeHHbIE JOKYMEHTH B M®I]
JUISl IPUCBOEHHUSI PETMCTPALIMOHHOTO HOMEPA.

16.4. OOpaienne 3a TpeAocTaBieHHEM MyHUIMOAIBHOM  YCIYyTH 1O
AJIEKTPOHHOM MOYTe 3a 00111e1I0CTYTHON HH(OpMaIIHEH.

16.4.1. IIpu oOpaiieHuu Mo 3JIEKTPOHHOU mouTe 3asiBUTENb (MPEICTABUTETh
3asBUTENS) HaIpaBisieT MHCbMO, COJEpXKalllee 3asiBICHHE Ha MPEJOCTaBICHHE
MYHUIIMIIAJIBHON YCIYTH U HEOOXOJUMbIE IOKYMEHTHI Ha aJpec 3JICKTPOHHOM MOYTHI
MyHununansHOro apxusa.

16.4.2. Cneunanuct MyHUIMNIAIBHOTO apXuBa, OTBETCTBEHHBIA 3a MPUEM U
IIPOBEPKY MOCTYNMBIIMX JOKYMEHTOB, B LEIAX NPEIOCTaBiIeHUS MyHUIMIIAIbHOU
yCIIyTH yCTaHaBIMBAET MpeAaMeT oOpamieHusi, nonHoMmouus I[IpeacraBurens
3asiBUTES, MPOBEPSET  KOMIUIEKTHOCTb  MPEJCTABIECHHBIX  JIOKYMEHTOB,
HEOOXOAMMBIX JJI MPEAOCTaBlIeHUs] MYHULUNAIBLHON YCIyTU, U COOTBETCTBUE HUX
YCTaHOBJICHHBIM AJMHUHUCTPATUBHBIM PETJIaMEHTOM TPEOOBAHUSIM.

16.4.3. B ciyyae Haiuuus OCHOBAaHUW MJiS OTKa3a B NIpUEME JTOKYMEHTOB
crnequaiucT MyHHIIMIAIIBHOTO apXUBa HAIPABIISAET 110 3JEKTPOHHOW IMOYTE PELICHHE
00 OTKa3e B MpueMe JOKYMEHTOB C yKa3aHUEM IPUYUH OTKa3a.

16.4.4. IIpu oTCyTCTBMM OCHOBAaHMM U1 OTKa3a B IpUEME JOKYMEHTOB TMCbMa
U TPUIOKEHHbIE K HUM JIOKYMEHTBI, IIOJy4€HHbIE 110 3JIEKTPOHHOW MOYTE,
pacneyaTsiBaroTCs CIEHUAIMCTOM MyHUIIMITAIBHOTO apXuBa U nepegarorcs B ML
s peructparuu B Moayine M®L[ EMC OV He mo3aHee mepBoro pabodero mHs,
CJIEIYIOLIETO 3a THEM ITOIYYEHUS JOKYMEHTOB.

16.4.5. B cnydae mnocrymieHus 3asBICHHS 10 DJJIEKTPOHHOW MOYTE
CHENUaIMCTOM MYHHULIMITAIBHOTO apXUBa Ha aJIPEC AIEKTPOHHOM MOYTHI, C KOTOPOIrO
ObLIO MOJaHO 3asBJIEHUE, B TEUECHHE paboyero AHs, B KOTOPOM MYHHUIMHAIbHBIM
apXMBOM TMOJYYEHbl  JIOKYMEHTBI, HampaBisieTcs COOOIIEHHWE O MOJyYEeHUU
3asgBieHUsl U JOKYMEHTOB IO AJIEKTPOHHOM MOUTE U Mepefade ux JJisl perucTpaluuu B
M®OILI.
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17. Cnocoo6wl nonyuenusa 3aseumenem pe3yibmamos npedocmasieHus
Mynuyunanvnoi yciyu

17.1. 3agaButens (mpeacTaBUTENb  3asABUTENS) YBEAOMIISIETCA O  XOJI€
PacCMOTPEHHUS U TOTOBHOCTH pe3yJbTaTa MpeaocTaBieHuss MyHUIIMNAIBHONW YCIyTH
CJIETYIOITUMU CITOCOO0aMHU:

17.1.1. yepe3 nuuHbiit kabuHeT Ha PIITY.

17.1.2. mocpenctBoM cepBuca PIII'Y «Y3HatTh cTaTyc 3asBICHUS».

17.1.3. 10 AAEKTPOHHOM TOYTE.

17.1.4. o noure.

Kpome Toro, 3asButens (mpeacTaBuTenb 3asBUTENS) MOKET CaMOCTOSITEIIbHO
NOJy4yuTh  HMH(OpPMALMIO O  TOTOBHOCTM  pe3ylibTaTa  MPeIOoCTaBIICHUS
MyHUITUNIANBHOM YCIYTH TIO Telle(OHy MYHHIIMNAIBHOTO apXWBa, YKa3aHHOMY B
[Tpunoxenuu 2 x HacToseMy AIMUHUCTPATUBHOMY PETJIAMEHTY, WU 10 TeJaedOoHy
neHTpa teneoHHOro o0ciyx)uBaHus HaceneHuss MockoBckoi obnactu 8(800)550-
50-30.

17.2. ApxuBHas chopaBKa, apXuBHasi KOIWs, apXWBHAs BBINMCKA WU
UHPOPMAIMOHHOE MHCHhMO B Cllydae HE HUCTEYEHUs 75 JeT CcO JHA CO3JaHus
apXUBHOTO JOKYMEHTa MOTYT OBITh MOJIyY€HBI CIIETYIOIIUM CIIOCOO0M:

17.2.2. Yepe3z M®L] na OymaxHOM HOCHUTEIE.

17.2.3. mo »aexkTpoHHOH To4Te (Mpu oOOpalieHud 3a OOIIETOCTYITHOM
uHpopmarmeit).

17.2.2. no moyte Ha OYMa)kHOM HOCHTEIIE.

17.3. Pemenue 00 oTKa3e B MPEAOCTABICHUU MYHUIMIIAIBHOW YCIYTH WIH
apXUBHYIO CIIPABKY, apXUBHYIO KOMHIO, ApXUBHYIO BBIIUCKY WM WH(OPMALMOHHOE
IIMCBMO B CIIy4ae HCTEYEHHs 75 JET CO JHS CO3JaHMS apXMBHOTO JOKYMEHTA MOTYT
OBITh MOJTYYEHBI CIETYIOIIUM CIIOCOOOM:

17.3.1. Yepe3 nuunbiii kabunet Ha PIII'Y B Buje 3€KTPOHHOIO TOKYMEHTA,
npu obOpaienun nocpeacrsom PIITY.

17.3.2. Uepez M®DI] Ha 6ymMa)kHOM HOCHUTEIIE.

17.3.3. Tlo noute Ha OyMaKHOM HOCHUTEJE.

17.3.4. mo »snexkTpoHHOW moure (mpu oOpaleHuu 3a OOIIEAOCTYITHOM
uHdopmarmein).

17.4. Jlata oTmpaBieHHs pe3yibTaTa MpeaoCTaBleHUs MyHUIUMNATIBHON
YCJIYTY IO MOYTE HE JOJKHA MPEBBIIATH JATy OKOHYAHUSI CPOKA MPEAOCTABICHUS
MynurunansHoil ycayru. CpoK JOCTaBKM HE BXOJIUT B CPOK MPEJOCTABICHUS
MyHULIMITAIBHOW YCITYTH.

17.5. Pe3ynbrat npegocraBieHuss MyHULIMIIAIIBHOW YCIIyTH N0 3asiBJICHUSM B
OTHOIIIEHUU OOBEKTOB HEABM)KUMOCTH, YCHIHOBJICHHS (YyAOUYEpEHUsi), O COAEpPKaHUU
3aBelaHus, 00 aKTax IPa)KAAaHCKOrO COCTOSIHUSA (€clii He Mpouwio 75 JeT co IHA
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CO3aHUS aKTa IPaXKIaHCKOIO COCTOSIHMS) BbLAAETCA 3asiBUTENIO (IPEICTABUTEIIO
3asButens) yepe3 MOPLI unm no noure.

18. Makcumanwvhwtii cpox oxcuoanus ¢ ouepeou
18.1. MakcuMallbHBI CPOK OXHUIAHUS B OYEpEAu IpHU Iojaude 3asBICHUS O
NPENOCTaBICHNA MYHUIMNAIIBHOW YCIYIM W NOpU TOJYYEHHH pe3ysbTaTa
MpeoCcTaBICHUs] MyHUIIMTIAIBHOM yCIIyTy - 15 MUHYT.

19. Tpebosanusa k nomeuwenuam, 6 KOMOPvIX KPEOOCMABIACMCA
Mynuyunanvnan ycnyza

19.1. Tlomemiennsi, B KOTOPBIX MpeAOCTaBiIseTcs MyHUIMNIAIbHAS YCIyTa,
NPEANOYTUTENBHO pPAa3MEUIAIOTCd Ha HIDKHUX JTaXaX 3JaHUM M JIOJDKHBI
COOTBETCTBOBATh CAHUTAPHO-IMUJIEMUOJIOTUUECKUM MTPAaBUIIaM U HOPMATHUBAM.

19.2. Bxoasl B moMelIeHUs OOOPYIYIOTCS TaHIyCaMH, pPaCIIUPEHHBIMU
MPOXOJaMU, TO3BOJISIOMIMMH  00ECIIEYUTh OECTPENSITCTBEHHBIM JOCTYIl JIMIl C
OTPAaHUYECHHBIMH BO3MOXHOCTSIMU 3I0POBbS, BKJIIOUAs JUI, UCIOJIB3YIOIIUX Kpecia-
KOJISICKHU.

19.3. HWubie TpeOOBaHHWS K TMOMENICHUSM, B KOTOPBIX MPEIOCTABISICTCS
MynuuunansHass yciyra, npuBeneHsl B Ilpunmoxkenun 13 k  HacrosmeMy
AJIMUHUCTPATUBHOMY pErjIaMEeHTy.

20. Hoxazamenu oocmynnocmu u Kkayecmea MynuyunaibHou yciyeu

20.1. Iloka3arenu JOCTYIMHOCTH M KadyecTBa MyHMUIMNAIBHOW  YCIyrH
npusezeHsl B [Ipunoxxennn 14 k HacTosmeMy AIMUHUCTPATUBHOMY PETIIAMEHTY.

20.2. TpeboBaHusi K 00ECIEUYECHUIO TOCTYITHOCTH MyHUIIMIATBHON YCIYTH AJIs
WHBAJIMJOB M JIMI C OIPAHMYEHHBIMU BO3MOYKHOCTSIMH 3/I0POBbSl IPUBEACHBI B
[Tpunoxenun 15 k HacTosmeMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

21. Tpebosanusn k opeanuzayuu npedocmaenenus MyHuyunanoHou yciayeu 6
INEeKMPOHHOI hopme

21.1. B snextpoHHOM (hopMe TOKYMEHTBI, YkazaHHbIe B TyHKTe 10 HacTosIero
AJIMUHHCTPATUBHOTO pEriaMeHTa, ojarTcs nocpeactsom PIITY.

21.2. [lpu mnopmaye JOKYMEHTHI, yKa3aHHble B myHkTe 10 HacTosmiero
AJMUHHUCTPATUBHOTO PETJIAMEHTA, TIPIJIATalOTCS K JICKTPOHHOM dopme 3asBIICHUS B
BUJe OTHenbHbIX (aitioB. KomudecTBo (aitioB TODKHO COOTBETCTBOBATH
KOJMYECTBY JOKYMEHTOB, a HauMeHOBaHWe ¢aijga JIOJDKHO  TO3BOJISITH
UJIEHTUPUIIMPOBATH TOKYMEHT M KOJIMYECTBO JIMCTOB B JJOKYMEHTE.

21.3. Bce [1OKyMEHTbl JIOJDKHBI OBITh OTCKAaHUPOBaHbl B OJHOM U3
pacrpocTpaHeHHbIX rpaduueckux QGopmatoB (ailioB B IIBETHOM pEXUME
(pa3pemieHue ckanupoBaHusi — He MeHee 200 Touek Ha Jr0iM), 00eCIeunBaIOIIEeM
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COXpaHEHUE BCEX AyTEHTUYHBIX MPU3HAKOB MOJJIMHHOCTH, & UMEHHO: IpaduuecKkoit
MOJIMTMCH JINLIA, TIeYaTH, YTIIOBOTO ITamra OIaHKa.

21.4. 3asButens  (MpENCTAaBUTENh  3asgBUTENS])  WMMEET  BO3MOXHOCTH
OTCICXHUBATh XOJ OOpabOTKH JOKYMEHTOB B JIMYHOM KaOMHETEe IMpU Mojaue
3agBieHua yepe3d PIIIY wmm ¢ nmomompro cepuca PIIIY «Y3Hate craryc
3asiBIICHUS.

22. Tpebosanus Kk opzanuszayuu npedocmaenenus MyHuyunaivHoi yciayzu
6 M®DI]

22.1. Opranu3zanus npeaocTaBiieHuss MyHuIMnanpbHOM ycinyru Ha 6aze M®DI]
OCYLIECTBJISIETCSI B COOTBETCTBUM C COIVIAIEHUEM O B3aMMOJEHCTBHH MEXKIY
AnMuHHCTpanuend ropoAckoro okpyra YexoB M MyHUIMIIAIBHBIM = Ka3€HHBIM
yupexjieHneM «MHOroQyHKIIMOHAIbHBIA HEHTP MPEeIOCTABICHUS TOCYIapCTBEHHBIX
Y MYHULMNAIBHBIX YCIYT TOPOJCKOro okpyra YexoB», uin ApXUBHBIM OTIEIOM —
pPallOHHBIM OTHEJIOM ropoackoro oxkpyra Yexos u MO®LI, 3axnt0ueHHBIM B MOPSIKE,
YCTaHOBJIEHHOM 3akoHomarenbcTBOM Poccuiickon ®denepanuu. Ilepeuenr MODLI, B
KOTOPBIX OPraHU3yeTCs MpeAocTaBlieHne MyHUIIUITAIbHON YCIIYyTH B COOTBETCTBUU C
COIJIAIlIEHUEM O B3aMMOJECHCTBHUH, yKa3aH Ha O(PUIIMATIBHBIX caiiTax, aJpeca KOTOPhIX
npuBosaTcs B [lpunoxenun 2 k HacToALEMY AJTMUHUCTPATUBHOMY PETJIAMEHTY.

22.2. 3asButens  (MpEACTaBUTENh  3asABUTENSI)  MOXET  OCYIIECTBHUTH
IpeABapUTENbHYIO 3alUCh HAa Nojaauy 3asaBiieHus B MOL] cienyromumu ciocodamu
110 CBOEMY BHIOODY:

1) mpu muuHOM OoOpaineHuu 3asiBUTeNs (mpeacrapuress 3assutens) B MOII;

2) o Tenepony MOII;

3) mocpencteom PIITY.

22.3. [lpu npeaBapuTenbHON 3anmucu 3asBUTENb (MIPEACTABUTENDh 3asBUTEIIS)
coo0IIaeT cieayomue JaHHbIC:

1) pamuuro, UMs, OTYECTBO (IOCIEIHEE TPH HATUYKH);

2) KOHTaKTHBIM HOMEp TeledoHa;

3) aapec AIIEKTPOHHOM MOYTHI (MPU HATUYHH );

4) xenaeMble 1aTy U BpeMs NPEACTABICHHS JOKYMEHTOB.

22.4. 3asButento (NMPENCTaBUTENIO 3asBUTEINA) COOOMIAIOTCA JaTa W BpeMs
npueMa JOKYMEHTOB.

22.5.1lpu  ocymiecTBI€HUHM  TPEIBAPUTEIBLHOM  3amucu  3asiBUTENb
(mpencraBuTens 3asgBUTENS) B 00A3aTEIHHOM TOPSJIKE MHPOPMUPYETCS O TOM, UYTO
npeaBapuTeNibHas 3aluCh aHHYJIUMPYETCS B CIIy4ae €ro HESBKM 10 HCTECYEHHH
15 MUHYT ¢ HA3HAYEHHOT'O BPEMEHU TpUEMA.

22.6. 3asBuTens (MpeacTaBUTENh 3adBUTENS) B JIFO00€ BpeMs  BIIpaBe
OTKa3aThCs OT MPEIBAPUTEIBHOM 3aMKCH.
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22.7. B OTCyTCTBHMM 3asiBUTEJICH, OOPATUBIIMXCS IO MPEBAPUTEIILHON 3aIHUCH,
OCYIIECTBIISIETCS TpueM 3asiButeniell (pencraButenell 3asBUTeNeH), 0OpaTHUBIINXCS
B MTOPSIIKE OUEPEIH.

22.8. OGecnieuenne OecrutaTHOrO JocTtyna 3asBUTeNed (MIpeACcTaBUTENCH
3asButeneit) k PIII'Y Ha 0a3ze MO®I| ocymecTBiasercss B COOTBETCTBUHM C
TpeOOBAHUSIMU, YCTAHOBIIEHHBIMU MocTaHoBieHHeM [IpaButenbcTBa Poccuiickuii
Oeneparun ot 22.12.2012 Ne 1376 «O6 ytBepxkaeHuu IlpaBus opraHuzanuu
NEeATEIbHOCTH MHOTO(YHKIIMOHAIBHBIX LEHTPOB MPEIOCTABICHUS TOCYI1aPCTBEHHbIX
U MYHUIMNAIBHBIX YCIyT», pacropsikeHueM MuHUCTepCTBa TOCYJApPCTBEHHOTO
ylpaBieHUs,, UHPOPMAIIMOHHBIX TEXHOJOTMH U CBA3M MOCKOBCKON o001acTu Ot
21.07.2016 Ne 10-57/PB «O pervoHaibHOM CTaHAapTe OpraHU3alUU ACSTEIbHOCTU
MHOTO(QYHKIIMOHANIBHBIX ~ LIEHTPOB  MPEAOCTABICHUS  TOCYIAapCTBEHHBIX U
MYHUILIUNATBHBIX YCIYT B MOCKOBCKOM 001aCTh».

22.9. KoncynbtupoBanue 3asButTenedl (mpeacTtaBuTene 3asButTeneil) 1o
MOPSAKY TPEAOCTaBIeHUS MyHUIUNAIBHOM YCIYyTd OCYIIECTBISETCS B paMKax
COTJIALIEHUSI O B3aMMOJICMCTBUM  MEXAY AJIMUHUCTpALUE TOPOJICKOTO OKpyra
UexoB W MyHHUIIMMATBHBIM Ka3eHHBIM ydpexaeHueM «MHOro(yHKITMOHATBHBIN
LIEHTP MPEIOCTABICHUSI TOCYIAPCTBEHHBIX U MYHHIIUNAIBHBIX YCIYT TOPOJICKOTO
okpyra YexoB », 3aKJIFOUEHHBIM B TOPSAKE, YCTAHOBIEHHOM 3aKOHOJATEIbCTBOM
Poccuiickon @enepaunm.

I11. Coctas, nocyienoBaTeIbHOCTH M CPOKH BBINOJHEHUS] AIMUHUCTPATUBHBIX
npoueayp, TpeG0BaHusl K MOPSIAKY UX BHINOJIHEHHUSA

23. Cocmas, nociedo6amenibHOCHb U CPOKU 6bINOJIHEHUA AOMUHUCHDAMUBHBIX
npouedyp (deiicmeuii) npu npedocmaeienuu MyHuyunaivHou ycayeu

23.1. Ilepeyenb  aIMUHUCTPATUBHBIX MPOLEAYpP TNpU  MNPEIOCTABICHUU
MyHHUIUITAIBHOM YCIYTH:

1) mpuem 3asBieHWsT W JIOKYMCHTOB, NPEABAPUTEIBHOE PAaCCMOTPCHHE
JOKYMEHTOB W TIepefaya uX B MyHUUUMNANbHBIA apXuB, HEMOCPEIACTBEHHO
MPENOCTABISAIOINT MyHUIIUTTAIBHYIO YCIIYTY;

2) 00paboTKa JOKYMEHTOB;

3) bopMHpOBaHHE M HAINPABICHUE MEXKBEIOMCTBEHHBIX 3allpOCOB B OpPTaHBI
(opranuzanuu), Yy4acTBYIOUIME B MpEAOCTaBICHUM MYyHHIMIAIBHON YCIIYTH.
O’xuanue OTBETA;

4) odopmiieHHe pe3ysbTaTa MpeaocTaBlieHuss MyHHIMTIATBHON YCIYTH;

5) BeIIaua pe3ynbraTta npenrocTaBieHuss MyHUITUTATEHON YCITYTH.

23.2. Kaxnas agMUHHCTpAaTUBHAS MPOIETypa COCTOUT U3 aIMHUHHCTPATUBHBIX
neictBuil. [lepedens M cofiepKaHnue aJIMUHACTPATUBHBIX JIEMCTBHUM, COCTABISIONINX
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KOKIYI0 aJIMHHUCTPATUBHYIO mpoleaypy, npuBeaeH B Ilpunoxenun 16 x
HACTOAILIEMY AJMUHUCTPATUBHOMY PETJIAMEHTY.

23.3. briok-cxema mpemoctaBieHus MYHHUIMITATIGHONW YCIYTH TpPUBEJICHA B
[Ipunoxenun 17 k HacTosieMy AMUHUCTPATUBHOMY PETIIAMEHTY.

V. llopsiaok 1 popMbI KOHTPOJIA 32 MCTIOJTHEHMEM AIMUHUCTPATHBHOIO
perjiaMmeHTa

24. Ilopaodok ocywiecmenenus KOHmMpoas 3a cooA00eHuem u uCnoJaHeHuem
00NIHCHOCHHBIMU TUYAMU, MYHUUURATbHOIMU CTIYHCAUWUMU U PAOOMHUKAMU
MYHUUUNATbHO20 APXUEA NOJI0HCCHUII AOMUHUCIMPAMUEHO20 peclamMenma u

UHDBIX HOPMAMUGHBIX NPABOBHIX AKMOE, YCHAHAGIUEAIOULUX MPEOOBANHUA K

npedocmasgnenuio MyHuyunanbHou yciy2u, a maKice NPUHAMUEM UMU DeUleH Ul

24.1. Texyumii KOHTPOJIb OCYIIECTBISIETCS B (OpME MPOBEPKH pEHICHUNH U
JNEWCTBUM,  YyYaCTBYIOIIMX B  IPEAOCTaBiIeHMH  MyHUIMNAIBHOM  yCIyrH
JOJDKHOCTHBIX ~ JIML,  MYHHULMIAJIbHBIX  CIY)KallluX, HWHBIX  paOOTHHUKOB
MyHuIIMDaNbHOTO apXuBa, a Takke B (QopMe BHYTPEHHHX MPOBEPOK B
MyHUIIMDIATBHOM apXUBE MO 3asBJICHUSM, OOpAaIllEHUSIM MU >Kajo0aM TpaxiaH, uX
OObEMHEHUN W OpraHu3alMii Ha pElIeHMs, a Takxke JelcTBus (Oe3nercTBHS)
JOJDKHOCTHBIX ~ JIMI, MYHHULMINAJIbHBIX  CIYXallUX H  HHBIX  paOOTHHUKOB
MyHunMnansHOrO apxmBa, Y4YacTBYIOIIMX B MPEIOCTaBICHUM MyHHIMIIAIBHON
YCIIYTH.

24.2. llopsimok  ocymiecTBieHuss Tekymero KOHTposiss B MyHHITUIATHHOM
apXvBe yCTaHABIMBAETCA PyKOBOAUTENEM MyHUIIMNIATIBLHOTO apXUBa.

24.3. KoHTpoJIb 32 COONTFOICHUEM MOPSIKA MPEA0CTaBICHUs MyHUITUTIATBHOM
YCIYIM  OCYIIECTBIISIETCS  YNOJHOMOYEHHBIMM  JIOJDKHOCTHBIMM  JIULIAMH
MunucTepcTBa rocyJapCTBEHHOTO YIpaBieHUs, UH(POPMALIMOHHBIX TEXHOJOTHI U
cBsi3u MOCKOBCKOW 00JacTh MOCPENCTBOM IMPOBEIEHUS MJIAHOBBIX U BHEIUIAHOBBIX
IPOBEPOK, CUCTEMATHUECKOro HaOJIIOJACHHUS 3a HCIOJHEHUEM OTBETCTBEHHBIMU
JNOJDKHOCTHBIMH ~ JTMIaMM  MYHHIIMIQJIBHOIO apXWBa IIOJOKEHWW HACTOSIIETO
AJMUHHUCTPATUBHOTO PErjlaMeHTa B YacTH COOJIOJECHUS MOPSAKa MPEJOCTABICHUS
MyHHUIIMTTATBHON YCITYTH.

24.4. IlnanoBeie TIPOBEpKM MYHUIIMTIATBHOTO apXWBa WM JIOJDKHOCTHOTO
auia MyHHIIMIAIBHOTO apXHBa MPOBOJSATCS B COOTBETCTBUU C €XKETOJHBIM IJIAHOM
IIPOBEPOK, YTBEPXKAAEMBIM MMHHUCTEPCTBOM TOCYJAPCTBEHHOTO  YIPABJICHMS,
WH()OPMAITMOHHBIX TEXHOJIOTUH U CBA3M MOCKOBCKOW 00JlacTW  HE 4arie OJHOTO
paza B J1Ba roja.

24.5. BHertaHoBbIe MPOBEPKH MYHHUIIMTIATBHOTO apXUBa WM JIOJKHOCTHOTO
auna MyHUIUMNAABHOTO apXyMBa MPOBOISATCS YHOJIHOMOYEHHBIMU JIOJKHOCTHBIMH
auuaMd - MHHHCTEpCTBA TOCYAApPCTBEHHOTO  YHIPABICHUS, HWH(GOPMALIMOHHBIX
TEXHOJOTUNH U CBsi3M MOCKOBCKOM 00sactu mo coriacoBanuto ¢ [lpokypatypoit
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MockoBckol 00JacTM Ha OCHOBAaHHUM PEIIEHUS MHUHUCTPA TOCYAapCTBEHHOIO
yrnpaBieHus, WHGOPMALMOHHBIX TEXHOJOTUA M CBsA3M MOCKOBCKOW 00sacTy,
OPUHUMAEMOT0 Ha OCHOBAaHUU OOpallleHWH Tpa)KJaH, OpraHu3anuil (FOPUIUIECKHX
JUI) W TMOJY4EeHHOM OT TOCYJAapCTBEHHBIX OpPraHoB, OPraHOB MECTHOTO
camoymnpasiieHus uHbopMmanuu O  (akTax HapyUIEHUH  3aKOHOJATENhCTBA
Poccuiickon denepanuu, BIEKYIIMX, a B OTHOIIEHUH OPraHOB T'OCYAapCTBEHHOM
BIacTd MOCKOBCKOM 00JlaCTH  TakKe€ MOTYIIMX [OBJ€Yb BO3HUKHOBEHHE
YpE3BBIYAWHBIX CUTYALHM, YTPO3y KMU3HH U 30POBBIO T'PAXKIAH, & TAKXKE MaCCOBbBIC
HapyLICHHUS IPaB TPAXKJIAH.

24.6. BerutanoBble  MpoBepkd  MYHHIMNAIBHOTO  apXWBa  MPOBOJATCS
YIIOJJTHOMOYEHHBIMU  JOJDKHOCTHBIMH  JIMIIAMA  MUHHUCTEPCTBA TOCYAAPCTBEHHOIO
yrIpaBjieHusl, UHPOPMAIIMOHHBIX TEXHOJOTMH M CBsi3M MOCKOBCKOM oOjactu 6e3
COIJIACOBaHUSI C OpraHamMu IMPOKypaTypbl B COOTBETCTBUU C IOPYYEHHUSIMHU
IIpesunenra Poccuiickon @enepaunu, [IpaBurenscrBa Poccuiickoin denepanuu, Ha
ocHoBaHMM TpeOoBanus ['‘eHepanbHoro mpokypopa Poccuiickoit ®eneparuu,
poKypopa MOCKOBCKOW 00J1aCTH O MPOBEJCHUN BHEIIJIAHOBOM MPOBEPKU B paMKax
Ha/30pa 3a UCIOJHEHUEM 33aKOHOB II0 TMOCTYNHUBIIMM B OpPraHbl MPOKYPaTyphbl
MaTepuaiaM U OOpalleHusIM, a TaKXKe B IEIIX KOHTPOJS 3a WCIIOJHEHHEM paHee
BBIJIAHHOTO MPEANUCAHUs 00 YCTPAHECHUH HAPYIICHHS 00s3aTeIIbHBIX TPEOOBaHUH.

25. Ilopsaook u nepuoouunocms ocyuecmenenusn Tekyuwieco Konmpoasa noiHomul
u Kauecmea npedocmaenenus Mynuyunanvnoit ycayeu u Konmponsa 3a
coonro0enuem nopsaoka npedocmaenenus MynuyunaavHnoil ycayau

25.1. Texyumii  KOHTpPOJb  OCYIIECTBIsieTcE B ¢GopMe  TMOCTOSTHHOTO
MOHHUTOPUHIA PpEUIEHUA W  JACUCTBUUA  yYaCTBYKOLIMX B  IPEIOCTABICHUU
MyHUIIMNIATBHOW  yCIIYTH  JOJDKHOCTHBIX  JIUI, MYHHUIIMIAJIBHBIX CIYXKalluX M
paboTHUKOB MyHUIIMTIAIBHOTO apXuBa, a Takke B (popMe BHYTPEHHUX MPOBEPOK B
MyHuIMnaaIsHOM apXMBE IO 3asBICHUSM, OOpAaIllEeHHUSIM U >Kajmo0aM TpaxiaH, uX
00beIMHEHUN W OpraHu3alMii Ha peElIeHus, a Takxke jAehcTBUs (Oe3aehcTBUSN)
TOJDKHOCTHBIX ~ JIMIl, MYHHIMNAIBHBIX  CIy)KAIlUX © HWHBIX  PaOOTHHUKOB
MyHHUITUNIATBHOTO apXWBa, YYACTBYIONIUX B TIPEIOCTaBICHUU MyHUIUTIATLHOM
YCIIyTH.

25.2. [lopsimok ~ ocymiectBiieHuss  TeKymero  KOHTPOJISI — YTBEPIKIAeTcs
pykoBoauTesieM MyHUITUTIAILHOTO apXuBa.

25.3. KoHTpoib 3a coOIoIeHreM MopsiKa MpeaocTaBieHus MyHUITUTIATbHOM
YCIYTM  OCYHIECTBIACTCS  YINOJIHOMOYEHHBIMM  JOJDKHOCTHBIMU  JIMIIAMU
MuHuCcTEepCTBa TOCYIaPCTBEHHOTO YIPABICHUS, WH(QOPMAITMOHHBIX TEXHOJIOTHH H
CBA3M MOCKOBCKOH 001acTH MOCPEICTBOM IPOBEIECHHUS IJIAHOBBIX M BHEIUIAHOBBIX
IIPOBEPOK, CHUCTEMAaTUYECKOIO HAOMIOACHUS 3a WCIOJIHEHUEM OTBETCTBEHHBIMU
JOJKHOCTHBIMH JTUIAMU MyHUIIUTIAIEHOTO apxuBa MOJIOKEHU I
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AJIMUHHUCTPATUBHOIO PErjlaMEeHTa B YacTH COOJIOJEHUS MOPSAKa MPEJOCTABICHUS
MyHuunanbHOU yCIyTH.

25.4. [InanoBbie MPOBEPKM MYHHIIMIANBHOTO apXWBa WJIH JOJDKHOCTHOTO
JULA MPOBOJATCA HE Yallle OJHOrO pa3a B 2 roga, eciii MyHHULMIAIBHBIA apXHB
ABJISIETCA ~ OPTaHOM  WJIM  CTPYKTYPHBIM  IOAPA3IAECICHUEM  aJIMHUHUCTpALUU
MYHUIUIIATBHOTO 00pa30BaHus.

25.5. BHemnaHoBble TpPOBEpKH MyHUIMNAIBLHOTO apXWBa IPOBOIATCS
YIOJIHOMOYEHHBIMH JTOJDKHOCTHBIMHM  JIMIAMH  MMHUCTEPCTBA T'OCYJIapCTBEHHOTO
yIpaBiIeHUs,, UH(POPMALIMOHHBIX TEXHOJOTUH M CBsI3W MOCKOBCKOM 001acTu 1o
cornacoBanuto ¢ lIpokypaTypoit MOCKOBCKO# 00J1acTU HAa OCHOBAaHUU DPEIICHUS
MUHHCTpa TOCY/IapCTBEHHOTO YIMPaBIICHUS WH(POPMAITMOHHBIX TEXHOJOTHUH U CBS3H
MockoBckoi 007acTd, TPUHUMAEMOTO Ha OCHOBAaHWM OOpalieHud TrpaxiaH,
opraHu3aluii (FOPUIUYECKUX JIUI[) U TOJYYEHHOM OT TOCYJapCTBEHHBIX OpIraHOB,
OpraHoB MECTHOIO caMoymnpaBjieHus uHpopMmaluu o (akrtax HapylIeHUs
3aKkoHomarenbcTBa Poccuiickorn denepanuu, BICKYLIUX, 4 B OTHOLIEHUH OPTaHOB
roCcy1apCcTBEHHOW BiIacTd MOCKOBCKOW 00JIaCTH TakXke MOTYIIUX TOBJIEYb
BO3HUKHOBEHUE YPE3BBIYAWHBIX CHUTYALMW, YIPO3Y KU3HU U 3JI0POBBIO TPaXKJaH, a
TaK)K€ MacCCOBbIC HAPYILICHUS MPAB IPAXkKIaH.

25.6. BuemnaHoBbie TPOBEpKHM MYyHUIIMTIATBLHOTO apXWBa MPOBOJATCS
YIOJHOMOYEHHBIMH JTOJDKHOCTHBIMM  JIMIAMM  MMHUCTEPCTBA T'OCYJIapCTBEHHOTO
yHOpaBieHUs,, UHOOPMAIIMOHHBIX TEXHOJOTHA M CBsI3U MOCKOBCKO#M oOsiactu 0e3
COTJIACOBAHMSL C OpraHaMu NPOKYpaTypbl B COOTBETCTBUU C IOPYYECHUSMH
[Ipesunenta Poccuiickon ®@enepaunu, [IpaBurensctBa Poccuiickonn denepannn, Ha
OCHOBaHMH TpeOoBaHusi ['eHepanmpbHOrOo mpokypopa Poccuiickoii ®Denepanmu,
npokypopa MoCKOBCKOI 00JacTi O MPOBEJCHUHN BHEIUIAHOBOW NMPOBEPKH B paMKax
Ha/30pa 3a MCIOJHEHUEM 3aKOHOB II0 MOCTYIHBIIMM B OpraHbl HPOKYpaTyphbl
MaTepuansaM U OOpalIeHUsIM, a TakXe B LEISIX KOHTPOJS 3a MCIOJHEHHEM paHee
BBIJJAHHOTO MPEANUCaHUs 00 YCTPAaHEHUH HAPYIICHHs 00s3aTeNIbHbIX TPEOOBaHU.

26. OmeemcmeeHHOCMb 00JIHCHOCHIHBIX JIUY, MYHUUUNATIbHBIX CIYHCAUUX U
PAdOMHUKO8 MYHUUUNAIbLHO20 APXUEA 34 peuleHus U oelicmeus (bezoeiicmeue),
npunumaemovle (ocyuiecmeisiemvle) UMU 8 X00€ NPeOOCMmas1eHUA
Mynuyunanovnou yciuyzu

26.1. JIoKHOCTHBIE JIMIIA, MYHHITUTIAJIbHBIE CIY)Kalllie W HWHBbIC PAOOTHUKH
MyHUIIAIIATBHOTO apXHWBa, OTBETCTBEHHBIC 3a IPENOCTaBiICHHE MyHULIMNAIBHOU
YCIYI'M W Y4YacTBYIOIIME B IPEAOCTaBICHWM MYHHMIMNAIBHOW YCIyTH, HECYT
OTBETCTBEHHOCTh 3a IMpPUHUMAaeMble (OCYIIECTBIISIEMbIE) B XOJ€ MPEAOCTABICHUS
MyHUIIMDANBHOW YCIIYTM pelieHus U JeicTBus (0e3/1eliCTBHE) B COOTBETCTBUM C
TpeOOBaHUsIMU 3aKOHOaTeNbcTBa Poccuiickoit denepanuu 1 MockoBCKOM 00J1aCTH.
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26.2. HenonHoe wWiM HEKAYECTBEHHOE IpelocTaBleHne MyHuIunaibHON
YCIIyTH, BBISIBIEHHOE B Ipolecce Tekylero KOHTPOJs, BIEYET NPUMEHEHHE
JUCUUIIMHAPHOIO B3BICKAHMSI B COOTBETCTBMHU C 3aKOHOAATENbCTBOM Poccuiickoii
Oenepanumu.

26.3. HapymieHue nopsaka MpeaocTaBieHUs MyHUIMNAIBHON  yCIyrH,
IIOBJICKIIEE €€ HEIPENOCTABICHNUE WM IIPEAO0CTaBIeHEe MyHUIIUIIAIBHON YCIIYTH C
HapylIEHUEM CpOKa, YCTaHOBJICHHOIO  AJMUHUCTPATUBHBIM  PETIAMEHTOM,
IIPENyCMAaTpUBAaCT AAMUHUCTPATUBHYI0 OTBETCTBEHHOCTh JIOJDKHOCTHOTO JIMIA
MyHULIMITaTbHOTO ~ apXuBa,  OTBETCTBEHHOIO  3a  COOJIIOJIEHHUE  MOpAIKa
npenocTaBieHuss MyHUIIMNAIBHOW YCIIYTH, YCTAHOBIEHHYIO 3aKOHOM MOCKOBCKOM
obmactu Ne 37/2016-O3 «Komexc MockoBckoil o6mactu 00 aJIMUHUCTPATUBHBIX
IIPaBOHAPYLICHUAX).

26.4. K napymeHusM TOpsJKa MpeaocTaBieHUs MyHULIMNAIBHOW YCIIYTH,
YCTAaHOBJICHHOT'O HACTOSIIIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM B COOTBETCTBUHU C
®enepanbHbiM  3akoHOM  oT  27.07.2010 No  210-d3 «OO0 opranuzauuu
MPEIOCTABIEHUS TOCYAAPCTBEHHBIX U MYHUIIMTIAIBHBIX YCIYT» OTHOCUTCS:

1) tpeboBanue ot 3asBurtens ([IpeacrtaBuTens 3asBUTENs) NpeICTABICHUS

JIOKyMEHTOB U WH(MOpMAIIUN MW OCYIIECTBICHHS EHCTBUA, MPEICTABICHUE WIH
OCYLIECTBJIEHUE KOTOPBIX HE NPEIYCMOTPEHO HACTOSIIMM AJIMUHUCTPATUBHBIM
pEeriaMeHTOM, WHBIMH HOPMATHMBHBIMM MPABOBBIMU aKTaMH, PETYyIUPYIOIIUMU
OTHOILLIEHUS1, BOBHUKAIOLIUE B CBSI3U C MPeloCTaBIeHuEM MyHHUIIMTIANbHON YCIIyTH;

2) TpeboBanue ot 3aasutens ([IpeacraButenss 3asBUTENs) NPECTABICHUS
JOKYMEHTOB U MH(OpPMAIMHU, B TOM YKCIIE MOATBEPKAAIONINX BHECEHUE 3asIBUTEIIEM
miaTel 3a MpeAocTaBlieHHe MyYHHIMNAIBHOW YCIYTHM, KOTOpbIE HAaXOASTCS B
paclopshKEHUH OpPraHoB, MPEAOCTABISAIOMMX ~ MYHUIIMNAIBHYIO YCIYTYy, HWHBIX
rOCy/IapCTBEHHBIX ~ OpPraHOB, OPraHOB  MECTHOTO  CaMOYIMpaBICHHUS  JIMOO
MI0JIBEIOMCTBEHHBIX OpraHu3aLni, YYaCTBYIOIINX B IIPEA0CTaBICHNUN
MyHULHMNANBHON YCIYTH B COOTBETCTBUM C HACTOAIIMM AJMUHHACTPATUBHBIM
pErIaMeHTOM;

3) tpeboBanue ot 3asButens ([IpeacraBurtens 3asBUTENS) OCYIIECTBICHUS
JNEeWCTBUH, B TOM UHCJIE COIJIaCOBAaHMM, HEOOXOAUMBIX JJIA MOJy4YeHUs
MyHULIMITaTBbHOW YCIYTH M CBA3aHHBIX C OOpalleHHeM B WHbIE TOCYIapCTBEHHBIC
OpraHbl, OpraHbl MECTHOIO CAaMOYIpaBJIE€HUS, OpPraHU3alWd, I MPEJOCTABICHHUS
MyHULIIMNATBHON YCIYTH HE MPEIYCMOTPEHHBIX HACTOSIIIUM AJIMUHUCTPATUBHBIM
pErJIaMEHTOM;

4) HapyuieHue cpoka peructpanuu 3asBieHust 3assutens ([IpencraBurens
3asiBUTENSI) O TNpeNocTaBieHUHM MyYHHUIMOAIBHOM  YCIYyTH, YCTaHOBJIEHHOIO
AJIMUHUCTPATUBHBIM PETIIAMEHTOM,;

5) HapymeHue Cpoka OpenocTaBieHUs ~ MyHHMIMNAIBHOW  YCIIyTH,
YCTAHOBJIEHHOTO AJIMUHUCTPATUBHBIM PETJIAMEHTOM;
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6) otka3 B npueme NokyMeHTOB y 3assutens (IIpencraBurens 3asBurtens),
€CJIM OCHOBAHUS 0TKa3a HE MPEAyCMOTPEHBI AIMUHUCTPATUBHBIM PETJIAMEHTOM;

7) 0TKa3 B NpeaoCTaBICHUY MyHHUIIMNAIBHON YCIYTH, €CJIM OCHOBaHUS OTKa3a
HE NIPETyCMOTPEHBI AZIMUHUCTPATUBHBIM PETVIAMEHTOM;

8) HEMOTHMBHUPOBAHHBIN OTKa3 B MPEAOCTaBICHUH MyHUIMNAIBHON YCIyTH, B
Clly4a€ OTCYTCTBUS OCHOBAHMM 1 OTKa3a B IPENOCTABICHMM [0CynapCTBEHHOU
YCIIyTH;

9) oTka3 B MCHPABJICHUU JONYLIEHHBIX ONEYATOK U OIIMOOK B BBIJIAHHBIX B
pe3ynpTaTe MpeAoCTaBieHHs MyHHMIMIAIBHOW  yCOyrd  JOKyMEHTax JH0o
HapylIeHUE YCTAaHOBJIEHHOIO CPOKA TAKUX UCIIPABIICHUM.

26.5. JIOMKXHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a COOJIFOJICHHWE TOpSIKa
npenocrasieHuss MyHUIIMNIANBHON yCIIyTH, sBiIsgeTcsl HadanpHUK apXMBHOTO OTAENA
—pailOHHOTO apxuBa AJIMMHHUCTPALIMA FOPOACKOro OKpyra YexoB miaM JTOIKHOCTHOE
JMLO, BPEMEHHO HCHOJHSIOUIEE OO0S3aHHOCTH PYKOBOAUTEN MyHHIIMIIAIbHOTO
apXuBa.

217. Ilonoscenus, xapaxmepu3syroujue mpedoeanus K nopaoky u popmam
KOHmpona 3a npedocmasienuem MyHuyunaivHoil yciyzu, 6 mom yucie co
CHLOPOHDBL 2PAXHCOAH, UX 00BEOUHEHUT U OP2AHU3AUUTL
27.1. TpeboBanusamMu K mnopsaaky u ¢opmam Tekyiiero KOHTpoJsi 3a

npeaocTaBIeHueM MyHHIIUTIATbHON YCIIYTH SBIISIIOTCSL:

HE3aBUCHMOCTD;

TIIATEILHOCTD.

217.2. HezaBucuMocTh Tekyiero KOHTpOJIs 3aKJII0YaeTCsl B TOM, JTIOJDKHOCTHOE
JIMI0, YIMOJHOMOYEHHOE Ha €ro OCYIIECTBIEHWE, HE HaXOAWUTCS B CIY>KEOHOM
3aBUCHUMOCTH OT JIOJDKHOCTHOTO JIMI[A, MYHUIMIAIBHOTO CIIYXallero, HHOTO
paboTHrka MyHUIIMIIATFHOTO  apXWBa, YYAaCTBYIOIIETO B  MPEIOCTABICHHUH
MyHUITUNIANBHONM YCITYyTH, B TOM YHUCJIE HE UMEET OJIM3KOTO POJCTBA WMJIM CBOWCTBA
(pomuTenu, Cynpyru, IeTd, OpaThsi, CECTpbl, a Takke OpaThs, CECTPbI, POIUTEIH,
JIETU CYTIPYTOB U CYNPYTH JIETEH) C HUMHU.

27.3. IOMKHOCTHBIC ~ JIMIIA, OCYIICCTBISAIONME TeKylmui KOHTPOJb 3a
npejocTaBieHueM MyHUIIMNAIBHON YCIyTH, JOJDKHBI TPUHUMATH MEPBI  II0
IPEAOTBPAICHUIO KOH(JIMKTa HMHTEPECOB IPH MNPEIOCTaBICHUH MyHHUIIMIAILHON
YCIyTH.

27.4. TmarenbHOCTh OCYIIECTBIICHUS Texymero KOHTPOJIA 3a
npefocTaBieHueM  MyYHMIIUNIAJBHOM  yCIYTM  COCTOMT B HCIOJHEHUH
YIOJITHOMOUYCHHBIMM ~ JIUIIAMU  OOS3aHHOCTEH, TPEAYCMOTPEHHBIX  HACTOSIIUM
pazaeiioM.

27.5. 'paxknane, X OOBCAWHCHWS W OpPTaHU3ANMHM IS OCYIICCTBICHHUS
KOHTPOJISI 32 MpeaocTaBieHneM MyHUIIUNAIbHONW YCIYTH UMEIOT MPAaBO HAMPABIATH
B MUHHUCTEPCTBO TOCYAAPCTBEHHOTO YIIPaBJICHUS, HH(OOPMAIIMOHHBIX TEXHOJIOTHH U
CB31 MOCKOBCKON 001acTH >KalloObl Ha HapyIIeHHWE JOJPKHOCTHBIMHU JIMIIAM,
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MYHUIIUTIATBHBIMUA CIIYKAIlIMMH, UHBIMH pPaOOTHUKAMU MyHHIIMIANIBHOTO apXuBa
opsiikKa  IpenocTaBileHnss ~ MyHHMIMDAIbHOM — YCIyIr'W,  IIOBJIEKIIEEe €€
HETPEJCTABICHUE WM MPEJOCTaBICHUE C HAPYIICHHEM CpPOKa, YCTAHOBIIEHHOTO
AJIMUHUCTPATUBHBIM PETIIaMEHTOM.

27.6. 'paxnane, ux OOBEAWMHEHUS] W OPTraHU3AIMH JUI OCYIIECTBICHUS
KOHTPOJIS 32 MPEJOCTaBICHHEM MyHUIMIIATIBHOW YCIYTM UMEIOT MPABO HAIPABIISITh
B MyHUIMNANBHBIA apXWB WHAWBUAYaJIbHbIE U KOJUIGKTUBHBIE OOpalleHusl ¢
MPEIIOKEHUSIMU 1o COBEPUIEHCTBOBAaHUU opsaKa IPEAOCTABIECHUS
MyHUIMTIATFHOM YCITyTH, a TAKXKE XKaJTO00BI M 3asBICHUS Ha JeicTBUs (Oe31eCTBu)
JTOJDKHOCTHBIX ~ JIMIl, MYHHIIMNAQIBHBIX  CIYXKallUX ¥  HHBIX  PaOOTHUKOB
MyHULIIMIIATBHOTO  apXWBa W NOPUHATBIE MMHU  PEIIEHUs, CBS3aHHbIE C
MpeaocTaBIeHuEM MyHUIIMIIATbHON YCIYTH.

27.7. KouTpoJib 3a mpeaocTaBieHieM MyHUIIMNAIBHOW yCIYTH, B TOM YHCIIE
CO CTOpPOHBI TpaxaaH, HX OOBEAWHEHUM U OpPTraHU3AlMM, OCYIIECTBIACTCS
MOCPEACTBOM  OTKPBITOCTH  JCSATEILHOCTH  MyHUIMOAIBHOTO  apXWBa IpH
IIpeAOCTaBIeHN MyHHUIMNIATBHON YCIIYI'HM, IOJYYEHHs IOJIHOW, AaKTyaJIbHOW H
JIOCTOBEPHON MH(pOpPMAIUU O MOPSIKE MPeAOCTaBICHUs] MyHUIIMNAIBHON YCIyTH U
BO3MOXKHOCTH JIOCY/IeOHOTO pacCMOTpeHHs oOpamieHuid (5kamod) B mpoiiecce
noy4yeHus MyHUIMITaIbHON YCIIYTH.

27.8. 3asBuTenu  (TpenacTaBUTENs  3asfBHUTENSA) MOTYT  KOHTPOJUPOBATH
npejocTaBieHie MyHUIIMNAIBHON YCIYyTH MyTeM MOJdydeHus MHGOpMalUU O XOJe
npeaocTaBieHnd MyHUIMNAIBHOW YCIyrd, B TOM YHCIE O CPOKax 3aBEpPIICHUS
aIMUHUCTPATUBHBIX TIpolenyp (aedcTBuii) mo TenedoHy, MyTeM MTHUCHMEHHOTO
oOparieHusi, B TOM YHUCJE IO AJIEKTPOHHON moute u uepe3 PIII'Y, B Tom umcie B
M®OI] nocpenctBom Gecruiatnoro gocryna k PIITY.

V. MocyneOHblii (BHecy1eOHbIH) MOPSIA0K 00KAJT0BAHNS pPellieHUil U TelicTBUi
(0e3neiicTBHSI) TOJKHOCTHBIX JIMI, MyYHHIIUNAJbHBIX CIYKANIUX U PA0OTHUKOB
MYHHIIUIIAJIBHOI0 APXUBA, a TaK:Ke padoTHNKOB M®L], yyacTBylOmux B
npeaocraBjieHud MyHMIUNIAJAbHON YCJIYTH
28. locyoeonbwtit (6HecyOeOHbLIl) NOPAOOK 00X4CAN06AHUA PeUIeHUIl U 0elCm Ul
(De30eiicmeus) 001#CHOCMHBIX JIUY, 20CYOAPCHEEHHBIX CAYHCAULUX U
cneyuanucmos, a maxice cneyuanucmos M®LI, yuvacmeyroujux 6
npedocmaenenuu MynuyunaibHo yciyeu
28.1. 3asBuTenbp (MpeACTaBUTENb 3asBUTENS]) HWMEET IMpaBo OOpaTUThCA B
MyHuIMnanbHbIN ApXUB, a Takke B MUHHUCTEPCTBO rOCYIApCTBEHHOTO YIPABICHUS,
UH(GOPMAIIMOHHBIX TEXHOJOTUH M CBs3M MOCKOBCKOH 00nactu ¢ xajioboi, B TOM

YUCJIE B CAEAYIONIUX CIIyYasx:
1)  wmapyueHue cpoka peructparmu 3aspieHus 3assutens ([IpencraBuress
3asBUTENS) O MIPEAOCTaBIECHUNM MYyHUIIMNIAIBHON YCIIYTH, YCTAHOBJIEHHOTO

AI[MI/IHI/ICTpaTI/IBHBIM PECTIIAMCHTOM;,
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2) HapyllieHHe  CpOKa  MpeAocCTaBiieHHss ~ MYyHHUIMOAIBHOW  YCIIYTH,
YCTAHOBJIEHHOTO AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

3) TpeboBanue y 3asBUTENA (MPEACTABUTEIS 3asABUTENSA) JTOKYMEHTOB, HE
NPEAYCMOTPEHHBIX ~AJMHHUCTPATUBHBIM  PErVIAMEHTOM  JUISI  MPEIOCTABIICHUS
MyHUIIMTTATBHOW YCIIYTH;

4) oTKa3 B MpUEMe JOKYMEHTOB y 3asiBUTEIS (IIPEACTABUTESI 3asIBUTEIIS ), €CIIU
OCHOBaHMS O0TKa3a He MPEAYCMOTPEHbI AJIMUHUCTPATUBHBIM PETIaMEHTOM;

5) oTka3 B npenocTaBicHUA MyHHIIMTIAIBHOW YCIIYTH, €CJIM OCHOBAaHUS OTKa3a
HE MPEIyCMOTPEHBI AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

6) TpeboBanue ¢ 3asBuUTENS (PEACTABUTEIS 3assBUTENS) TIPH MIPEIOCTABICHUN
MyHUIIMDANBHOW YCIAYT¥M IUIAThl, HE MPEAYCMOTPEHHOW AJIMHUHUCTPATHUBHBIM
pEriaMeHToM;

7) 0OTKa3 JOHKHOCTHOTO JiMIla MYHHIMIAIBLHOTO apXWBa B HCIPABJICHUH
JOMYUIEHHBIX OINEYaTOK M OMIMOOK B BBIAAHHBIX B pe3yibTaTe MPEAOCTABIICHUS
MyHUIIMNANBHOW YCIYTM JOKYMEHTax JMOO HapylIeHHEe YCTAaHOBJIEHHOTO CpOKa
TaKHUX UCTIPABIICHUM.

28.2. anoba nmogaeTcsi B MUChbMEHHOM (popMe Ha OyMaKHOM HOCHUTENE MO0 B
AIIEKTPOHHOU hopMme.

28.3. Kaynoba Moxer ObITh HampaBlieHa udepe3 JuuHbl kabunetr Ha PIITY,
nojana npu nocemenun M®L, HampasiieHa 1o MoYTe, C UCIIOJIb30BAHUEM CTPAHULIBI
MyHUIIMNIATBHOTO apXMBa HA CalTe aAMUHUCTPALIMM MYHULIUIIAIbHOTO 00pa30BaHus,
a TaKXK€ MOXKET OBbITh NMPHUHATA MPU JIMYHOM IpuUeMe 3asBUTEeNs (MPEACTABUTEIIS
3asButens) B MOLI. Uudopmanius o mecte npuema, a Takxke 00 YCTaHOBICHHBIX IS
mpuemMa JHAX M Yacax pasMelleHa Ha OQUIMaIbHOM CalTe aJAMUHUCTPAINH
MYHHUIUIAIBLHOTO 00pa3oBanus (Www.achmr.ru) B cetu MHTepHeT.

28.4. anoba nomxHa coepKaTh:

1) HauMEHOBaHWE OpraHa, MPEIOCTABIAIONICT0 MYHHUIMIAIBHYIO YCIyTY,
aMb0 OpraHu3alii, Y4YacTBYIOLIEH B MpenoCTaBiIeHHMM MYHHMIIMMIAIBHON YCIyTH
(M®L); damunmio, uMs, OTYECTBO JOJDKHOCTHOTO JIMLA, MYHHUIIMIAIBHOIO
CIIy’)Kalllero, MHOro pabOoTHHKA MYyHUIMNAIBHOTO apXHuBa, MPEAOCTABISIONIETO
MyHununanbHOW —yciyrd, Jau00 pabOTHHMKA OpraHu3aldd, Y4YacTBYIOIIEH B
MpenocTaBieHnd MYHUIIMTAIBHON YCIyTH, peIIeHus U JAelcTBus (Oe3eliCTBHE)
KOTOPOTO 00KaIyloTCs;

2) haMuIHo, UMs, OTYECTBO (IOCIEAHEE - MPU HAJIMYKHU), CBEJACHUS O MECTE
KUTENbCTBA 3asBUTENs (MpefcTaBUTE sl 3asBUTENs) - (U3WYECKOTo Juia Jmbo
HAMMEHOBAaHMUE, CBEACHUS O MeCTe HaxoxkaAeHus 3asButens (MpeAcTaBUTEINS
3asBUTENS) - FOPUAMYECKOTO JIMIIA, a TAKXKe HOMEp (HoMepa) KOHTAaKTHOTO TenedoHa,
aapec (agpeca) 3JIEKTPOHHOM MOYTHI (ITPU HAJIMYKHN) U ITOYTOBBIN apec, 0 KOTOPBIM
JIOJDKEH OBITh HAIIPaBJICH OTBET 3asBUTEIO (ITPEACTABUTEIIO 3asiBUTEIS);

3) cBenmeHus 00 00YKATyeMbIX PEHICHUSIX U ACHCTBUAX (0€31eHCTBIH);
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4) n0BOJIbI, HA OCHOBAaHUH KOTOPBIX 3asiBUTENb (MIPEICTABUTEIb 3asBUTEIIS) HE
COTJIACEH C PELICHUEM U JieiicTBUEM (Oe31eiCTBUEM ).

3asButeneM (MpeAcTaBUTENEM 3asBUTENs]) MOTYT OBITh MPEACTaBICHBI
JOKYMEHTHI (IIpHU HaJIM4YKH), TOATBEPHKAAIONINE €T0 TOBO/BI, THO0 UX KOMHUU.

28.5. B cmydae ecnu kanmoba mojaeTcs uepe3 MPEeACTABUTENS 3asBUTEIS,
TaKK€  MIPEACTaBIACTCS  JOKYMEHT, MOATBEPXKIAIOMK  MOJHOMOYMS  Ha
OCYIIIECTBIICHUE JEUCTBUN OT UMEHU 3asiBUTEIS.

28.6. Kanoba, mocrtynuBmiags B MyHUIMOAIBHBIA  apXWB, MOJJICKHUT
PacCMOTPEHUIO JTOJKHOCTHBIM JIMIIOM, YIIOJHOMOYEHHBIM Ha PaCCMOTPEHHE Koo,
KOTOpPBI 00€CIIeYnBacT:

1) mpueMm © pacCMOTpEeHHE 3Kalo0 B COOTBETCTBHH C TPeOOBAHUSIMHU
denepanbpHOro 3akoHa ot 27.07.2010 Ne 210-D3 «OO6 opranuzanuu npeaocTaBIeHUs
rOCyAapCTBEHHBIX M MYHUIIMITAIBHBIX YCIYT»;

2) uHpopmupoBanue 3asBuTeliel (MpeicTaBUTENCH 3asBUTENICH) O MOPSIKE
o0XajoBaHUsl pelIeHUH W AercTBuil (Oe3meicTBUS), HAPYIIAOIIMX WX MpaBa U
3aKOHHBIE NHTEPECHI.

28.7. Kanoba, mnocrynuBmias B MyHUIIMNATBHBIN ~ apXWUB, TOMJICKHUT
pEerucTpalyy He T03/IHee CIEAYIONEro padouero JHs CO AHS €€ MOCTYIUICHHUS.

28.8. Kanoba moiekuT pacCMOTPEHHIO:

B TeueHue 15 paboumx AHEN co AHS ee perucrpanuud B MyHUIMNAIHLHOM
apXuBe;

B TEUYEHHE 5 pabouux JHEW CO JIHSA €€ PEerucTpalMH B ciydae o0KajoBaHUs
OTKa3a B TMpHUEME JIOKYMEHTOB y 3asBuTens (MpencraButeliss 3asBUTENs) JIHOO B
UCIPABIICHUU JOMYIICHHBIX OINEYaTOK M OIIMOOK WM B ciy4yae 00’KajJOBaHUS
HapyIICHUs YCTAHOBJICHHOIO CPOKA TAKUX HCIPABICHUM.

28.9.B cnyuae ecnmu 3asgButenem (NpeACTaBUTENEM  3asBUTENSI) B
MyHUIIMNaNbHBIA apXUB MOJaHa *Kajao0a, pacCMOTPEHUE KOTOPOM HE BXOAMT B €ro
KOMIIETEHIIUIO, B Te4yeHue 3 padouymx JAHEH €O [JHA €€ perucTpaluu B
MyHUIIMDANBHOM apXHMBE KanoOa IMepeHanpaBisieTcs B YINOJIHOMOYEHHBIM Ha ee
paccMOTpEHHE OpraH, O 4YeM B NHUCbMEHHOW (opme uHpopMupyercs 3asBUTEIb
(mpencraBuTens 3asiBUTENS).

[Ipu 3TOM CpOK paccMOTpeHHUs KaJloObl MCUUCIAETCS CO JHS PETrUCTpaluu
KaJ00bl B YIIOJJTHOMOYEHHOM Ha €€ paCCMOTPEHHUE OpraHe.

28.10. Ilo pe3ynbTaTam paccMOTpEHHUs AKanoObI PYKOBOJAMTEIb
MyHUIIMNIATBHOTO apXUBa TPUHUMAET OJTHO U3 CIEAYIOLIUX PEIICHUN:

1) ynoBnetrBopsieT xajo0y, B TOM YKCiIe B OPME OTMEHBI IIPUHSATOTO PEIICHHMS,
UCIPABIICHUS JOMYIICHHBIX OINEYaTOK M OIIMOOK B BBIJAHHBIX B pe3yjbTare
nperocTaBlieHuss MyHUIIMNAIBHON yCIyrM JOKYMEHTaX, BO3BpaTa 3asBUTEIIO
JNEHEKHBIX CpPEJICTB, B3MMaHUE KOTOPBIX HE IMPEAYCMOTPEHO HOPMATHUBHBIMU
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npaBoBbIMU akTaMu Poccuiickoit ®denepanny, HOPMATUBHBIMU MPABOBBIMU aKTaMU
MockoBcKoM 00J1acTH;

2) OTKa3bIBACT B yJIOBJICTBOPCHHUH JKAIOOBI.

28.11. He mno3aHee pAHs, CHEOYIOIIETO 3a JHEM MPUHATHS PEIICHHUS,
ykazaHHoro B TmiyHkTe 28.10 AJIMUHHUCTPAaTHMBHOIO perjamMeHTa, 3asBUTENIO
(npencraButento 3asiBUTENA) B MHCbMEHHOM (GopMe M MO >KEJaHUI0 3asBUTENs
(npencraButens 3asBUTENSA) B AJIEKTPOHHON (opMe HaMpaBiIeTCs MOTUBUPOBAHHBIN
OTBET O PE3YJIbTATAX PACCMOTPEHUS KaTOOBI.

28.12. [Ipn ynoBineTBOpEeHUH *KanoObl MyHUIIMNAIbHBIN apXyWB NPUHUMAET
MCUYEPIBIBAIOIINE MEPHI IO YCTPAHEHUIO BBISIBICHHBIX HApYIICHHUI, B TOM YHUCJE IO
BblJjaye 3asBUTENIO (MPEICTABUTENI0 3asBUTENS) pe3ynbTaTa MyHULIMNAIBHOM
yCIyI'H, HE TO03[HEE CpPOKOB, VyKa3aHHBIX B TIyHKTE &8  HACTOSIIErO
AJMUHUCTPATUBHOTO PETJIAMEHTA CO JTHS MPUHATHUS PEIICHUS

28.13. MyHuIMnanbHbld apXUB OTKA3bIBAET B YJOBJIETBOPEHUM KaloObl B
CIIEIYIOLIUX CIIyqasix:

1) HaaMuus BCTYIHBIIETO B 3aKOHHYIO CHIJIy PEIICHHs CyJa, apOUTPaykKHOTO
CyJia 1o *ajobe 0 TOM K€ MpeIMETe U 10 TEM K€ OCHOBAHUSIM;

2) mojauu HKayjoObl JIMIIOM, TOJHOMOYHS KOTOPOTO HE TOATBEPKICHBI B
MOPSIJIKE, YCTAHOBJIEHHOM 3akoHOoAaTenbCcTBOM Poccuiickon denepanuu;

3) Hanuuus pelieHus Mo kajmole, MPHUHATOTO paHee B COOTBETCTBUU C
TpeOOBAHUSIMU AJMUHUCTPATUBHOIO PETJaMEHTa B OTHOLUEHUHU TOTO K€ 3asBUTEIS
(mpencraButens 3asBUTENS) U 110 TOMY ke IPEIMETY >KaJI00bI;

4) pu3HaHU JKaT00bl HEOOOCHOBAHHOM.

28.14. B ciy4ae yCTaHOBIJICHHUS B XOJI€ WJIM TIO pe3yJbTaTaM pPaCCMOTPECHHS
XKanoO0bl TPU3HAKOB COOBITUS  AJMUHUCTPATHUBHOTO  IPABOHAPYIICHUS WM
IPECTYIUIEHUS JOJDKHOCTHOE JIMLIO, HAJACIIEHHOE MMOJIHOMOYMSAMU 0 PACCMOTPEHUIO
*ano0, He3aMeIUTEIbHO HalpaBiIseT MMEIOUIMECs MaTepuagbl HampaBisieT
UMEIOIIIHECS MaTepuaibl B OPTraHbl MPEIBAPUTEIBLHOTO paccieqOBaHMsl.

28.15. B ciy4ae ycTaHOBJIGHHS B XOJ€ WM IO pe3yibTaTaM pPacCMOTpPEHUs
&KaJI00bl MPU3HAKOB MPECTYIICHUS JOJKHOCTHOE JIMIO, HAJIEJIEHHOE TTOJTHOMOYHSIMU
10 PACCMOTPEHUIO ’Kajl00, He3aMeIIIUTEIbHO HAIPABIIIET UMEIOIINECS MaTepUalbl B
OpTraHbl MMPOKYPATYPHI.

28.16. B oTBeTe mo pe3ynbTaTaM pacCMOTPEHUS KaTOObl YKa3bIBAIOTCS:

1) nmoKHOCTB, GaMuiIHs, WMs, OTYECTBO (TPU HAJIMYUHU) PYKOBOIUTEIIS
MyHUIIMTIaTBHOTO apXUBa, IPUHIBLIETO PELICHUE T10 KaJI00¢€;

4)HOMEp, JaTra, MECTO TPUHATHS PEIICHHs, BKIIOYas CBEICHHUS O
JOJKHOCTHOM JIMIIE, PellieHue Wi AelicTBre (0e31elicTBrEe) KOTOPOro o0xalyeTcs;

5) bamunus, uMsi, 0T4eCTBO (IIPU HAJTMYHMHK) MJIH HAMMEHOBAaHUE 3asBUTEIS;

6) ocHOBaHHMS /ISl IPUHATHS PEIICHUS T10 JKaI00e;

7) IpUHATOE TI0 Kajlo0e pelleHue;
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8)B cimyuae ecnm jkanmoba Mpu3HaAHA OOOCHOBAHHOM — CPOKHM YCTPaHCHHUSI
BEISIBICHHBIX HApPYIICHWH, B TOM YHCIE CPOK TMPEJOCTABICHHS pPe3yJibTara
MyHHUIMIIaTBHOMN YCIIYTH;

9) B ciyvae ecim jxkanoda mpu3HaHa HEOOOCHOBAHHOM - MPUYHMHBI TPU3HAHUS
Kajmo0bl HEOOOCHOBaAaHHOW M MHGOpMAIMi O TMpaBe 3asgBUTENs (TpeacTaBUTENs
3asBUTEINS) 00KaT0BATh MIPUHATOE PELIEHNE B CY/ICOHOM TMOPSIKE;

10) cBemeHHs O MOPSAKE 00KATOBAHMS PUHATOTO IO JKaJ00€ PEIICHHS.

28.17. OtBeT 1O pe3yibTaTaM pPaCCMOTPEHUs KaJIOObl TOAMUCHIBACTCS
pykoBoauTENIeM MyHUITUTIATHFHOTO apXUBa.

28.18. MyHULIMITaNIbHBIA apXWB BIIpaBE OCTaBUTH kajloOy ©0e3 oTBeTa B
CJIEYIOIIUX CITydasx:

1) orcyrcTBHs B kanobe pamuinu 3asBuTens (IpeacTaBUTENs 3asBUTEA) WIN
MOYTOBOTO ajpeca (agpeca AIEKTPOHHOM MOYTHI), MO KOTOPOMY JIOJKEH
OBITH HAIIpaBJIEH OTBET;

11) Hayimumst B Jkano0e HEIEH3YPHBIX JIMOO OCKOPOWTEIBHBIX BBIPAKCHUIA,
yrpo3 KU3HHU, 3J0POBbI0 U UMYIIECTBY JOJKHOCTHOTO JIMIIA, @ TAKXKE YJeHaM €ro
cemMbu (xanoba ocraercs 0e3 OTBeTa, MPU OSTOM 3assBUTENIO (TIPEICTABUTEIIO
3asBuTENs) COO0IIAETCA O HEAOMYCTUMOCTH 3JI0YIOTPEOICHHS TIPABOM);

12) oTCyTCTBUSI BO3MOXKHOCTH IIPOYMTATh KaKylo-JIMOO 4YacTh TEKCTa
*ao0bl (kanoba octaercst 6€3 0TBETa, O YeM B T€UEHUE 7 KaJICHAAPHBIX JHEH CO AHS
perucTpaluu kanoodbl cooOaercss 3asBUTENO (MPEICTABUTENIO 3asgBUTEINS), €CIU
ero ¢haMuIns ¥ TOYTOBBIN aIpeC MOAAOTCS MPOUYTEHHIO).

28.19. 3asBuTenb (MpeACTaBUTEND 3asBHUTENS) BIpaBe 00XKalo0BaTh MPUHSATOE
o ajnobe pelieHue B CyneOHOM MOPSAJIKE B COOTBETCTBUU C 3aKOHOAATEIHCTBOM
Poccutickon ®enepanumu.

28.20. PaccmoTpenne xano0 3asBurtenedl (mpeictaBuTeneil  3asBUTENEH)
MUHHUCTEPCTBOM TOCYJAapPCTBEHHOTO YNpaBICHUS, HHPOPMAIIMOHHBIX TEXHOJIOTHH H
CBsi3 MOCKOBCKOM 00JIACTH MPOUCXOIUT B TMOPSIIKE OCYIIECTBICHUS KOHTPOJSA 32
IPEIOCTaBIICHUEM TOCYAAPCTBCHHBIX M MYHHIIMIAIBHBIX YCIYT, YTBEPKICHHOM
nocta"oBiienueM [IpaButenscTBa MockoBckoit obmactu ot 16.04.2015 Ne 253/14
«O0 ytBepxaeHnun [lopsinika OCYyIIECTBICHHMSI KOHTPOJS 3a MPEAOCTaBICHUEM
roCyJapCTBEHHBIX U MYHUIIUIIALHBIX YCIYT HA TEPPUTOPUU MOCKOBCKOW 00IacTH U
BHECeHUM wu3MeHeHu B [lonoxkenne o MUHHCTEPCTBE TOCYIapPCTBEHHOTO
ympaBlIeHUs, THYOPMAIIMOHHBIX TEXHOJIOTUH U CBSI3U MOCKOBCKOI 00JIaCTH.

Paznea VI. [IpaBuia o0padoTky nepcoHAJbLHBIX JAHHBIX MPHU NMPEI0CTABICHUN
MyHHUIHMIIAJIBHON YCIYyTH

29. Ilpasuna od6padomku nepcoHaIbHLIX OAHHBLIX NPU NPEOOCMABICHUU
Mynuyunanvhoi yciuyeu
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29.1. O6paboTka NepCOHAIbHBIX JTAHHBIX npu peA0CTaBICHUN
MyHUIMIIANBHON YCIYTH OCYIIECTBIISIETCS HAa 3aKOHHOW M CHPABEJIMBOM OCHOBE C
ydeToM TpeboBaHMI 3akoHOAaTenbcTBa Poccwiickoit @Demepanuu B cdepe
NEPCOHAIBHBIX JaHHBIX.

29.2. O6paboTtka NepCOHATbHBIX JTAHHBIX npu MPE0CTaBICHUN
MyHuMnaabHOM  yCIOyrd  OrpaHMYMBAETCS  JOCTHXKEHHEM  KOHKPETHBIX,
OMpeNeIeHHBIX HACTOSIIUM AJMUHUCTPAaTUBHBIM  periameHToM ueneil. He
JonycKaeTcsi o0paboTKa MEPCOHANIBHBIX JAaHHBIX, HECOBMECTUMAs C IesIMH cOopa
NEPCOHAIBHBIX JaHHBIX.

29.3. OOpaboTke moOIekKAT TOJIBKO TEPCOHAIbHBIE JIaHHBIE, KOTOpbIE
OTBEUAIOT LEJIAM UX 00pabOTKH.

29.4. llenpto 00pabOTKHM TEPCOHANBHBIX JaHHBIX SBJSETCA HCIOJHEHUE
JTOJDKHOCTHBIX OOSI3aHHOCTEM U TMOJHOMOYMI pa0OTHHUKAMU MYHUIUMIAIBLHOTO
apxuBa B IpolEecce NPEeAoCTaBieHUs MyHULIMIAIBHOM YCIYyTH, a TaKxke
OCYIIECTBIICHUS YCTAHOBJICHHBIX 3aKOHOIATENBLCTBOM Poccuiickor Denepauuu
GyHKIMI 10 06pabOTKe pe3ynbTaToB MpeaocTaBleHHOW MyHHUIIUTIaIbHON YCIYTH.

29.5. Ilpu 00paboTke TMEepPCOHANBHBIX MJAaHHBIX B IEJISIX MPEJOCTABICHUS
MyHULIUITaTIBbHOW YCIIYTH HE JOIycKaeTcsi oObeArHEeHne 0a3 JaHHBIX, COAep KalluX
NepcoHalbHbIE JaHHble, O00pabOTKa KOTOPBIX OCYILECTBISETCS B  IEJX,
HECOBMECTHUMBIX MEXIY COOOM.

29.6. Conepxanue u 00beM 00padaThIBAEMbIX IMEPCOHANBHBIX JAHHBIX JOJIKHBI
COOTBETCTBOBATh 3asABJIICHHOW Leau o0paboTku. OOpabaThiBaeMble MEPCOHATbHBIC
JAaHHBIE HE JIOJDKHBI OBITh M30BITOYHBIMH TIO OTHOIICHHWIO K 3asBIICHHOW IEIH UX
00paboTKH.

29.7. Ilpu oOpaboTKe MEepPCOHANBHBIX JaHHBIX JOJDKHBI OBITH OOECIEeYEHBI
TOYHOCTh TIEPCOHANBHBIX JAHHBIX, UX JIOCTATOYHOCTh, @ B HEOOXOAUMBIX CIy4asx W
aKTyallbHOCTh 110 OTHOIICHHIO K IIeJdH OOpabOTKH TEePCOHAIBHBIX JTaHHBIX.
JIOTOKHOCTHBIE JIMIIa MYyHHIIMITATFHOTO apXWBa TOJDKHBI MPUHUMATH HEOOXOINMBIC
Mepbl MO0 o0ecreurnBaTh UX MPUHATHE MO YAAJICHUIO WM YTOUYHEHHUIO HETOHBIX
WJIM HETOYHBIX JAHHBIX.

29.8. XpaHeHHE TEPCOHANBHBIX JAaHHBIX JOJHKHO OCYIIECTBISATHCA B (hopme,
MO3BOJIAIOIIEH ONpPEAETUTh CYObEKT NEePCOHANBHBIX JAHHBIX, HE JOJIbIIE, YEM ITOrO
TpeOyer 1enb oOpaOOTKM TEepCOHAIBHBIX JaHHBIX, €CIM CpPOK XpaHEHHs
NEPCOHANBHBIX JAHHBIX HE YCTAaHOBIIEH (elepalbHBIM 3aKOHOJATEbCTBOM,
3aKOHOJATEICTBOM MOCKOBCKOM 00J1acTH, JOTOBOPOM, CTOPOHOM KOTOpPOTO,
BBITOIONIPHOOpETATEIeM WM TOPYYHTETIEM 1O KOTOPOMY SIBISIETCS CYOBEKT
NEepCOHANbHBIX JaHHbIX. (OOpabaTbiBaeMble MEPCOHAJIbHBIE JAaHHbBIE MOAJIEXKAT
YHUUYTOXXEHUIO JTMOO OO0E3IMYMBAHUIO MO JOCTHXKEHUU Ielied oOpaOOTKH WU B
cillyyae yTpaTbl HEOOXOJAMMOCTH B JOCTH)KEHHH OSTUX LEJeH, eclii HHOe He
IPEyCMOTPEHO 3aKOHO1ATEIbCTBOM.
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29.9. B cooTrBercTBUM C 1eNbI0 OOpabOTKM TEPCOHAIBHBIX JTaHHBIX,
YKa3aHHOW B MOANYHKTE 29.4 AAMUHUCTPATHUBHOIO PErNIAMEHTA, B MyHUIMIATHHOM
apxuBe 00padaThIBAIOTCS MEPCOHATbHBIE TaHHBIE:

1) damunms, UMs, OTYECTBO;

13) ampec MecTa )KUTEILCTBA,

14) nomariiHui, COTOBBIN TeIe()OHBI;

15) agpec 371eKTpOHHOM TTOYTHL;

16) cBeieHUsT O TPYIOBOM JACATCIBHOCTH, POJACTBA, Ya0UepPeHHS (YCHIHOBICHHS)
U UHBIE CBEIEHUS, €CIU JTO HEoOXOauMO JUIsl TOJy4YeHHs pe3yjbTara
npenocrasiaeHuss MyHUIIMNIAIBHON YCIIyTH.

29.10. B cootBercTBUM C 1€NIbI0 OOpabOTKM NEPCOHAIBHBIX JIaHHBIX,
yKa3aHHOW B TOANYHKTe 29.4 AJIMUHUCTPATUBHOTO pEIrIaMeHTa, K KaTeropusiMm
CyOBEKTOB, MEPCOHAIbHBIE JAHHBIE KOTOPBIX 00pabaThIBAlOTCA B MYHHUIUMIAIHLHOM
apXuBe, OTHOCSTCS:

1) rpaxnaHe, oOpaTUBIIMECS B MYHUIIUTIAILHBIA apXWB 32 MPEIOCTABICHUEM
MyHHUIMIaIBHON YCIIYTH;

2)  PYKOBOIMTEIM  TOCYJApCTBCHHBIX  OpPraHOB, OPraHOB  MECTHOTO
CaMOYTIpaBJIEHUsT M OpraHU3aluii, OOpaTUBIIWECS B MYHUIIMIAILHBIN apXuB 3a
IpeaocTaBiIeHneM MyHUIUITaIbHON YCIIYTH.

29.11. Cpoku 00pabOTKM W XpaHEHUS YKa3aHHBIX BBIIIE MEPCOHAIBHBIX
JTAHHBIX OIpPENENSIIOTCS B COOTBETCTBUHM CO CpPOKOM JICWCTBHUS COTJIAIICHHS C
CyOBEKTOM, a Tak)K€ MHBIMH TPeOOBAaHUSMHU 3aKOHOAATEIHCTBA MU HOPMATHUBHBIMU
nokymeHntamu. Ilo wucredeHun cpokoB OOpaOOTKM M XpaHEHUs NEPCOHAIbHBIC
JaHHbIE TIOJUIeKAT YHUUTOXKEHHIO JIMOO OOe3MMYMBAHMIO, €CJIM HHOE HE
PEyCMOTPEHO 3aKOHOIaTEIbCTBOM.

29.12. B ciywyae AoCTHKEHUS IelId OOpabOTKH TNEPCOHAIBHBIX JaHHBIX
MYHUIIUTIAJIFHBIA apXUB 00s513aH MPEKPATUTh 00pab0TKY MEPCOHANBHBIX TaHHBIX WIIH
obOecrieunTh ee mpekpaimieHue (ecid o0paboOTKa TMEpCOHANbHBIX  JIaHHBIX
OCYIIECTBIISIETCSl IPYTHM JIUIIOM, ACHCTBYIOUIUM IO €r0 MOPYYCHHUIO), YHUUTOXUTD
NEepPCOHANIbHBIC JaHHBICE WU O00ECIeunTh HX YHUYTOXKeHue (ecnum oOpaboTka
NEPCOHAIBHBIX JaHHBIX OCYIIECTBIISIETCS JAPYTUM JIUIOM, JEHCTBYIOIIMM IO €ro
MOPYYEHHUIO) TI0 HCTEUCHMH S JIeT ¢ JaThl JIOCTIKCHHS 1Ied  00paboTKH
NEPCOHAIBHBIX JAaHHBIX, €CJIM MHOE HE MPEIyCMOTPEHO CIY>KEOHBIM KOHTPAKTOM,
JOTOBOPOM ~ WJIM  COIJIAIIEHUEM, CTOPOHOW  KOTOPOTO  SBISETCS  CyOBEKT
NEPCOHANBHBIX JIaHHBIX, JHOO0 €CIM MYHUIMIAIbHBI apXWB HE BIpPaBe
OCYILIECTBIATh 00pabOTKY TEpPCOHANBHBIX JaHHBIX 0e3 cormacusi CcyObekTa
MEPCOHANBHBIX JIAHHBIX HA OCHOBaHUAX, MPEAYCMOTPEHHBIX (eneparbHbIMU
3aKOHAMHU.

29.13. B ciydyae oT3pIBa CyOBEKTOM TMEPCOHANBHBIX JAHHBIX COTJIACHS HA
00paboTKy €ro nepcoHaNIbHBIX JAHHBIX MYHHUIIUTAIbHBIA apXUB JIOJDKEH MPEKPATUTh
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ux 00pa0OTKy WM OOeCIeUMTh IpeKpalleHne Takoh oOpaboTku (ecnu oOpaboTka
NEPCOHANBHBIX JaHHBIX OCYIIECTBISIETCS JPYTHMM JIMIOM, JCHCTBYIOIIUM IO
MOPYUYEHHUIO0 MyHHUIIMIIAILHOTO apXKUBa) U B ClIydae, €Clii COXPAaHEHHE MEePCOHAIbHBIX
JNaHHBIX Oosiee He TpeOyeTcss A Leiel oO0pabOTKM NEepCOHATBHBIX JaHHBIX,
YHUYTOXUTh TE€PCOHAJbHBIE JIaHHbIE WM OOECIEeUYUTbh HX YHUUYTOXKEHHE (€CiH
00paboTKa NepCcoHAIbHBIX JAHHBIX OCYIIECTBIISIETCS APYTUM JIMLIOM, NEUCTBYIOIIUM
N0 TOPYYEHHI0 MYHHUIMIAIBHOTO apxXuMBa) B CpPOK, He mnpesblmaromui 30
KaJIGHJApHBIX JIHEW C JlaThl TOCTYIUIEHUS YKa3aHHOTO OT3bIBA, €CJIM WHOE HE
IPEeTyCMOTPEHO CIY>KEOHBIM KOHTPAKTOM, JIOTOBOPOM MJIU COTJIAIIEHUEM, CTOPOHOU
KOTOpOTO SIBISIETCS] CyOBEKT MEPCOHANBHBIX JAHHBIX, JTUOO €CIM MYHHMIMIIAIbHBINA
apXuB HE BIPaBE OCYIIECTBISATh 00pabOTKYy MEPCOHANbHBIX JTAHHBIX O€3 coryiacus
cyObeKTa  MEepCOHAJIbHBIX  JAHHBIX HAa  OCHOBAHUAX, MPEIyCMOTPEHHBIX
dbenepaabHBIMU 3aKOHAMH.

29.14. YHUYTOXKEHUE JOKYMEHTOB, COJEp)KAIIUX IEPCOHAIBHBIEC JIaHHBIE,
yTPaTUBIIMX CBOE TPAKTUYECKOE 3HAYCHHWE W HE TOUICKANINX apPXHUBHOMY
XpaHEHUIO, TMPOU3BOJUTCS HAa OCHOBAHMM AaKTa O BBIJCICHUM K YHHUYTOKEHHUIO
ApXUBHBIX JTOKYMEHTOB, HE TIOJUICKAIINX XPAHEHHIO.

29.15. YnoaHoMOUY€EHHBIE JIMIa Ha TIOJy4YyeHue, 00paboTKy, XpaHEeHHE, epeaady
1 J1000€ JIpyroe UCIOJIb30BaHNe MEPCOHATBHBIX JAHHBIX 00S3aHbI:

1) 3HaTh W BBITIOJHATH TPEOOBAHUS 3aKOHOATEILCTBA B 00JIACTH O0CCIICUCHHUS
3aIUThI IEPCOHATBHBIX JAHHBIX, HACTOSIIEr0 AIMUHUCTPATUBHOTO PETTIaMEHTA,

2) XpaHUTh B TailHE U3BECTHBIC UM IEPCOHAIBHBIC JaHHBIC, HH)OPMUPOBATH O
(dakTax HapylIEeHUS MOpsAKa OOpalleHHs C MEPCOHATbHBIMU JIaHHBIMH, O MOMBITKaX
HECaHKIIMOHUPOBAHHOTO JOCTYTIA K HUM;

3) cobmroaTh MpaBHUia MCHOJIB30BAHMS MMEPCOHATBHBIX JAaHHBIX, TOPSIOK HX
yueTa ¥ XpaHEeHHUs, UCKIIOYUTh JOCTYH K HUM IMOCTOPOHHUX JIUIL;

4) oOpabaThiBaTh TOJBKO TE€ IMEPCOHABLHBIC JaHHBIC, K KOTOPBIM TOJIYYCH
JIOCTYT B CUJTYy UCTIOJIHEHUS CITY>KEOHBIX 00SI3aHHOCTEH.

29.16. Ilpu oOpaboTke MEpCOHANBHBIX IaHHBIX YHNOJHOMOYECHHBIM JIMIIaM Ha
noyiyueHue, oOpabOTKy, XpaHEHHUe, Iepejady M J0oe APyroe HCHOoJIb30BaHHE
NEPCOHAIBHBIX JaHHBIX 3alpeliaeTCs:

1) wucmosnb30BaTh CBEICHHUS, COJCpXKAIIME TIEPCOHAJBHBIC JIaHHBIC, B
HECIIy>)KEOHBIX I1IeJIAX, a TAKXKe B CIYXKEOHBIX LEISIX - MPH BEIEHUU MEPErOBOPOB IO
TeneOHHOM CeTH, B OTKPBITOH MEPENUCKE, CTAThAX U BHICTYIIIICHUSIX;

2) mepenaBaTh MEPCOHAIBHBIC JIAHHBIC O HE3ANUINCHHBIM KaHATaM CBSI3H
(Teneraitn, (¢akCUMUIIbHAsE CBS3b, DJIEKTPOHHAs IM0oYTa) O€3 HCMOJb30BaAHUS
CepTUPHUITMPOBAHHBIX CPEJICTB KPUMITOTpaPrUecKo 3alUThl HH(OPMAITUH;

3) BBIMOJHATH HA JIOMY pa0OThI, CBI3aHHBIC C UCIIOJIb30BAHUEM TIEPCOHATBHBIX
JaHHBIX, BBIHOCUTH JOKYMEHTbl M JIpyTrH€ HOCHUTEIM WH(GOpMAlUU, COJEpKallue
NEPCOHAJIbHBIC IAHHBIE, U3 MECTa UX XPAHEHHUS.
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29.17. JIuna, ymNOJHOMOYEHHbIE Ha TOJIydeHue, o0paboTKy, XpaHEHHE,
nepenaady U Jr00€ IPYroe HCIOIh30BAHWE TEPCOHANBHBIX JTaHHBIX, BUHOBHBIC B
HapyIIeHUU TPEOOBAHMI 3aKOHOAATENHCTBA O 3AITUTE TIEPCOHATBHBIX TAHHBIX, B TOM
YHUCJIe JOMYCTUBIINE pa3TJaIleHUe MEePCOHAIBHBIX JTaHHBIX, HECYT MEPCOHATBHYIO
IpaXIAaHCKYIO, YrOJOBHYIO, aJIMHUHHCTPATUBHYIO, JUCIHUIUIMHAPHYIO W HHYIO
PETYCMOTPEHHYIO 3aKOHOIATEIbCTBOM OTBETCTBEHHOCTD.

29.18. MyHUIIMIIAJIBHBIA  apXWB ISl 3aIUThl TEPCOHAJIBHBIX JIaHHBIX OT
HEMPaBOMEPHOTO0 WM CIYYalHOTO JOCTyla K HHUM, YHUYTOXXKCHHS, H3MCHCHHS,
OJIOKUpPOBaHUS, KOMMPOBAHUS, MPEIOCTABICHUS, PACTIPOCTPAHCHHS TEPCOHATBHBIX
JAHHBIX, & TAKKE OT UHBIX HETPABOMEPHBIX JACHCTBUN B OTHOIICHUH MEPCOHATBHBIX
JTAHHBIX, TPUHUMAET MEphl 3allUThl, NPEITYCMOTPECHHBIE 3aKOHOJATEIHCTBOM
Poccuiickon @enepanum.
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[Ipunoxenwue 1

K AZIMUHUCTPAaTUBHOMY PEIrJIaMEHTY
IPENOCTABIIEHNS MYHULUNIAIBHOM

ycnyru «Beiiaua apXUBHBIX CIIPABOK, APXUBHBIX
BBINTMCOK, QDXMBHBIX KOIUI 1 MHPOPMALMOHHbIX
IHCEM I10 BOIIPOCAM, 3aTParkBalONIUM IIpaBa u
3aKOHHBIE HHTEPECHI 3aABUTENSA»

TepMuHbI U onpeaeIeHUs

B AIMMHUCTPAaTMBHOM pEIIAMEHTE HMCIIOJB3YIOTCS CIEIYIOIIHME TEPMHUHBI U

ONPE/ICIICHUS:

AJIMUHUCTPaTUBH
bIM PETJIAMEHT

ApxuBHas
BBIIIUCKA

ApXHBHas KOMUS

ApxuBHas
CIpaBKa

ECHA

a,Z[MI/IHI/ICTpaTI/IBHLIﬁ pETrIaMCHT IMPEAO0CTaBICHUA
MYHHHHHaHBHOﬁ YCIIYyIu 110 Bbla4€ apXHWBHLBIX CIIPABOK,
APXHBHBIX BBINMHMCOK, apXWBHLBIX KOIUU U I/IH(l)OpMaHI/IOHHBIX
IMUCEM II0 BOIIpOCaM, 3aTparvBarOllUM IIpaBa W 3aKOHHBIC
HMHTCPEChI 3a1BUTECIIS,

JOKYMEHT, COCTaBJICHHBbIH Ha OJIaHKE MYHHUIUIAIBHOTO
apxuBa, JOCJIOBHO BOCIPOU3BOIALIMI YacTb TEKCTa
apXUBHOTO JIOKyMEHTa, OTHOCSIIETOCS K OIpeIeICHHOMY
bakTy, COOBITHIO, JIUITY, C YKa3aHUEM apXUBHOTO mudpa u
HOMEPOB JINCTOB €IMHUIIBI XPaHEHUS;

JOCJIIOBHO BOCIIPOM3BOAAIIASA TEKCT apXUBHOIO JOKYMEHTA
KOMNHUS C YKa3aHHWEM apXHUBHOro mudpa ¥ HOMEPOB JIMCTOB
€IUHULIBl XPAHCHHUS; PA3HOBUIHOCTHIO ApPXUBHOW KOIUHU
MOXET SABJISATHCA 3aBEPEHHAs B YCTAHOBJIEHHOM IOPSIKE
KCEpOKOMNHUsI apXWBHOIO JOKyMEHTa. ApXHBHbIE MHUGPH U
HOMEpa JINCTOB €JUHUIIBI XPAHEHUS apXUBHOTO JOKYMEHTA
MPOCTABIISIIOTCS. HAa O0OpOTE KaXAOro JIMCTAa AapXUBHOMH
Konuu. Bce JHMCThl apXWBHOW KONMU CKPEIUISIFOTCA W Ha
MECTE CKPEIUICHUS 3aBEPSIIOTCS IMEYATHI0 MYHHUIUITAIBHOTO
apxuBa M TOANUCBIO  €ro0  PYKOBOAMTENS WU
YIIOJJHOMOUYEHHOTO JIOJDKHOCTHOIO JIMLIA;

JIOKyMEHT, COCTaBJICHHBI Ha OJaHKEe MYHUIIUITAIEHOTO
apXxvBa, WUMEIOIIUNA IOPUIUYECKYI0 CHIIy M COZIEpKallui
JOKYMEHTHYIO HUH(}OpManui0 O TMpeaMeTe 3ampoca ¢
yKa3aHUEM apXUBHBIX MIU(POB U HOMEPOB JUCTOB €JIMHUIL
XpaHEHMs] TEX AapXUBHBIX JOKYMEHTOB, HAa OCHOBaHUU
KOTOPBIX OHU COCTAaBJICHBI;

denepanbHas TOCyIapCTBeHHAsT WH(POpPMAIMOHHAS CHCTEMa
«EnuHas cuctema wuaeHTU(UKAIMKM U ayTeHTU(PUKAUUA B



3anpocsl
COIIMAJTBHO-
IPaBOBOTO
Xapakrepa

3asiBUTEID

3asBUTEIID,
3aperucTpUpPOBaH-
el B ECUA

3asBIIcHUE

HNudpopmarimonnoe
MUCHMO

ncC

JInuHbII KAOUHET

Monyne oxazaHus
yciyr EUC OV
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uHppacTpyktype, obecneuyuBaronied  MHPOPMAIMOHHO-
TEXHOJIOTHYECKOE  B3aUMOJCUCTBHE  HMH(POPMAIMOHHBIX
CHUCTEM, UCITIOJIB3yEeMBIX TUTST PEIOCTABICHUS

roCyaapCTBCHHBIX U MYHHIIUIIAJIIBHBIX YCIIYT B BHeKTPOHHOﬁ

dbopme»; Jloxkymentsl, momaHHeie ¢ momormiblo ECHUA
CUNTAIOTCS HOIIMMCAaHHBIMU IIPOCTOMU 3JIEKTPOHHOMN
MOJIHNCHIO;

3alpOChl, CBSI3aHHBIE C COLMAJIBHOW 3aIIUTOM TPa)KJIaH,
MpEeayCMaTPUBAIOIINE WX TEHCHOHHOE oOOecrneueHue, a
TAKXK€ MOJYYECHHUE JIbIOT U KOMIIEHCAIMHA B COOTBETCTBUU C

3aKOHOIATEIbCTBOM Poccuiickon denepanuun 51
MEXIYHAPOIHBIMU 00s13aTeILCTBAMU Poccuiickoi
denepanuy;

U, oOpamaronieecs ¢ 3asBICHUEM O MPEAOCTaBICHUU
MYHUIIUTIATBHON YCIIYTH;

uIo, oOpamaromieecss ¢ 3asBICHUEM O MPEIOCTABICHUU
MyHUIIUTIaTIBHOW ~ yCIIYTH, MMEIOIIee y4YeTHYIO 3alliCh B
ECHA, mpomrenryto mpoBepKy, a JIMYHOCTh TOJIb30BaTEIs
NOJATBEPXKJIEHA HaaiexamuM oOpazom (B Jo00OM U3
IEeHTpOB o0cyx)uBanus Poccuiickoit @eneparnuu nunu MOI]
MockoBcKkoii 0651acTh);

3aIpoc O MPENOCTaBICHUHM MyHHIMIAIBHOM  YCIIyTH,
IIPEACTABICHHBIN JTF00BIM IIPENYCMOTPEHHBIM
AJMUHUCTPATUBHBIM PETJIAMEHTOM CIIOCOOOM;

MACHMO, COCTaBJIEHHOE Ha OJIAaHKE MYHUIIMITAILHOTO apXuBa
M0 3ampocy MOJb30BaTelNsA, coaepkaiiee HH(POPMALUIO O
XpaHAIIMXCSA B apXWBE AapXUBHBIX
OTIpe/ieNIeHHOM TTpodiieMe, TeME;

HOKYMCHTAX  IIO

I/IH(bOpMaLII/IOHHa}I CHUCTEMA,

Cepeuc PIII'Y, mno3Bossironivii  3asiBUTEN0  MOIYy4YaTh
uHpopmaruo o xome o0paboTku 3asBIICHHA, MOJAHHBIX
nocpeactsoMm PIITY;

eIMHON  MH(OPMALUOHHON
YCTaHOBJICHHBIN B

MOJIYJIb  OKa3aHWs  YCIyT
CUCTEMBI OKa3aHus YCIIYT,
MYHULIMIIAIBHOM apXHUBE



MyHuMnmanbHbIN
apXuB «APXHUBHBIN
OTAEN-PalOHHBIN

apxuB AJMUHH-

CTpaLuu ropo/Jic-
KOro okpyra Ye-
XOB»

MOI]

Opranu3zanus

Opransl B1acTu

Opranbsl MECTHOTO
caMOyIpaBJICHUS
«AJIMUHHUCTpALIUS

rOpPOACKOIO
okpyra Uexos»
IIpocras
AIEKTPOHHAs
MOANHUCH

PIIT'Y

Cepsuc PIIT'Y
«Y3HaTh CTaTyC
3agBIICHU

Cetp UHTEpHET

CHWIC

Tematnueckue
3ampPOCHI
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CTPYKTYPHOE 10JIpa3ieJIcHue oprasa MECTHOTO
CaMOYIIPaBIICHUS, KOTOPOE€  OCYLIECTBIISICT  XPaHEHHUE,
KOMIUIEKTOBAHUE, YYE€T W MCHOJIB30BAHUE JOKYMEHTOB
ApxuBHoro ¢onna Poccuiickoit ®enepaunu, a Takxke

IPYTUX apXUBHBIX JTOKYMEHTOB;

MHOTO()YHKIIMOHATIbHBIH HEHTP pe10CTaBICHUS
roCyJAapCTBEHHBIX U MYHUIIMIAIbHBIX YCIYT;

OpraHM3aIlHH, y4aCTBYIOIIHE B NPeI0CTaBICHUH
MYHUIIANIATBHBIX yCIyr (B TOM YHCJE TOJBEIOMCTBEHHEIC
YUPEKICHUS ),

rocyaapCTBCHHBIC OpraHhbl, Y4aCTBYIOIIIUC B
MMpeaOCTABIICHNN MYHUIIUITAJIbHBIX YCIIYT,

OpraHbl MECTHOTO caMmoymnpaBieHus MOCKOBCKOW 00JacTw,
YYaCTBYIOIIKE B MPEIOCTABICHUN MYHUILUITAIBHBIX YCIIYT;

AJIIEKTPOHHAS MOJINHUCH, KOTOpast OCPEJICTBOM
UCIIOJIb30BAaHUSl KOJIOB, TMApoJIe WJIM MHBIX CPEACTB
noATBepKAaeT GpakT GOpMUPOBAHUS FJIEKTPOHHOUN MOIITUCH
ONPEICIICHHBIM JIUIIOM;

rocygapcTBeHHasi HH(POpPMAIMOHHAs cUcTeMa MOCKOBCKOM
obnactu «llopTam TOCymapCTBEHHBIX W MYHHULUMATbHBIX
yciyr  MOCKOBCKOM 0051acTH», pACIONIOKEHHAasT B CETH
Wutepuer mo agpecy http://uslugi.mosreg.ru;

cepsuc PIIT'Y, mMO3BOJISIONIMN OTYYUTh AKTYaIbHYIO
uH(OpMaIHIO 0 TEKYIIEM cTaTyce (dTare) paHHee
NOJAHHOTO 3asiBJICHHUS;

I/IH(bOpMaIII/IOHHO-TCJICKOMMYHI/IKaHI/IOHHaH CCTh

«HTEpHETY;

CTanOBOﬁ HOMCP MHAWBHUAYAJIbHOI'O JTULECBOI'O C‘IéTa;

3aIpOCHI O MPEIOCTABIICHNH WH(POPMAITUH TI0 OTPE/ICIICHHOM
npo0seme, TeMe, COOBITUIO, (PaKTy.


http://uslugi.mosreg.ru/

Y nocroBepsrommn
LEHTP

YcuneHnas
KBaJIU(UIIMPOBAHH
as  DJIEKTPOHHAas
noanuck (I11)

ONEeKTPOHHBIN
JOKYMEHT
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YAOCTOBEPSIOIINAN LIEHTD, aAKKPEAUTOBAHHBIN
MUHHUCTEPCTBOM CBSA3M M MAaCCOBBIX KOMMYHHKALIUU
Poccuiickon ®enepanuu;

AJIEKTPOHHAS  MOJMNKCh, BbIJAHHAsA Y JOCTOBEPSIOINIUM
IIEHTPOM, IOJy4YeHHasi B pe3yJibTaTe KpUOTOrpaduueckoro
npeoOpa3oBanusi UHGOPMAIMKA C HMCIOJH30BAHUEM KIIIOYA
AJIEKTPOHHOM MOJAMMCH, TO3BOJISIET ONPEACIUTh JIUIIO,
MOJIITMCABIIIEE DJIEKTPOHHBIA JOKYMEHT, OOHApPYXHUTh (haKkT
BHECCHUSI W3MEHCHUN B JJEKTPOHHBIM JIOKYMEHT IIOCIIE
MOMEHTa €ro MOJIMHCAHUsS, KUY MPOBEPKH IIICKTPOHHOM
MOJMKCH YKa3aH B KBATU(UIITMPOBAHHOM cepTU(dHKATE;

JOKYMEHT, uH(GOpMalMsi KOTOPOrO IMpPENOoCTaBlI€HAa B
3JIEKTPOHHOU dbopme 151 MOJIKCAaHA  YCHIICHHOU
KBAJIN(DULIMPOBAHHOMN 3JIEKTPOHHOM MOAMNNCHIO;
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[Ipunoxenue 2

K AZIMUHUCTPAaTUBHOMY PEIrJIaMEHTY
IPENOCTABIIEHNS MYHULUNIAIBHOM

ycnyru «Beiiaua apXUBHBIX CIIPABOK, APXUBHBIX
BBINTMCOK, QDXMBHBIX KOIUI 1 MHPOPMALMOHHbIX
IIHMCEM I10 BOIIPOCAM, 3aTParkBalONIUM IIpaBa u
3aKOHHBIE HHTEPECHI 3aABUTENSA»

CnpaBoynasi uHgopManus 0 MecTe HAXOKIeHMsl, rpaduke padoThbl,
KOHTAKTHBIX TesedoHax, agpecax 3JeKTPOHHON MOYTHI MYHHIUNIAJIBHOTO
apxXuBa U OPraHM3aluil, yYaCTBYIOIIUX B MPEA0CTABJICHNH U HHPOPMHUPOBAHNH
0 MopsAKe npeaocTaBjieHuss MyHMIMIIAIBHON yCIyTrd

1. ApxuBHBI 0TAEJ TOPOACKOro okpyra Yexos MockoBcKoi 00J1acTH

Mecro naxoxaenus: 142300, MockoBckas obnacts, T.Uexos, yin.Yexona, a1.71
I'paduk npuema: yetepr ¢ 09.00- 1o 18.00 (mepepwi 13.00-13.45)

[TouToBsrit aapec: 142300, MockoBckast 0061acTh, I.Uexos, yia.Yexosa, 1.71
KonTaktHbii Tenedon: 8(496)726-94-18

["opstuas munus I'ybepnatopa MockoBckoii oonactu: 8-800-550-50-03
OdunmanbHbiii cailT B ”HGOPMAIIMOHHO-KOMMYHUKAIIMOHHOM ceTH «HTepHeT»:
www.achmr.ru

Anpec 37eKTpOoHHO# mouTsl B ceTn IHTepHeT: chehov-arhiv@mosreg.ru

2. MyHuIMNIaJIbHOE Ka3eHHoe yupexaeHne «MHOroQpyHKIHOHAIbHBIH LEHTP
NPe0CTABJEHUS] TOCYJIAPCTBEHHBIX M MYHUIMNAJIBHBIX YCJIYI TOPOJACKOIo
okpyra YexoB MockoBCKOM 00J1aCTI

Mecto naxoxaenus: 142306, MockoBckas o6nacte, r.Uexos, CoBeTckas
IUIOIIAAb, 1.3, 3Tax 1.

I'padux paboTsr:

[Tonenensuuk-Bockpecenbe ¢ 08.00 qo 20.00 yacos

[TouroBeiii ampec: 143407, MockoBckasi oOmactb, r. KpacHoropck, OymbBap
Crpoureneit, 1. 1.

Tenedon: 8(496)726-90-16.

OdunmanbHbii caiiT B cetn MaTepHEeT: MfC.mosreg.ru.

Anpec snekTponHO# moutsl B cetn MaTepHeT: info@chehovmfc.ru

3. CnpaBouyHnasi uHgopmanus o Mecte HaxoxaeHus1 M®II, rpaduxe padorsl,
KOHTAKTHBIX TesedoHax, agpecax 3JIeKTPOHHON NOYTHI

Nudopmarus nprBeieHa Ha calTax:

PIIT'Y: uslugi.mosreg.ru

M®II: mfc.mosreg.ru


mailto:info@chehovmfc.ru
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[Tpunoxenue 3

K AIMUHUCTPAaTUBHOMY PEIJIAMEHTY
MPEIOCTABIICHUS MyHUIIUTTAJIbHOM

yciyru «Bpliaya apXUBHBIX CIIPABOK, apXUBHBIX
BBIMKICOK, apXUBHBIX KOMUN 1 HH(POPMALIMOHHBIX
MKCEM I10 BOIIPOCaM, 3aTParuBaroIlUM MpaBa u
3aKOHHBIE MHTEPECHI 3aBUTEIISN»

IHopsimok mosryyeHHus1 3aMHTEPECOBAHHBIMM JTUUAMHU HH(OPMAIUH 110 BONPOCAM
npeaocraBjieHuss MyHUIMNIAIBbHOU YCJIYTHd, CBeICHUN 0 X0A€e NMPea0CTABICHUS
MyHMIUIIAJIBHOU YCJIYTH, OPsSAKe, popMe U MecTe pasMelieHuss HHpopmauuu
0 mopsake npeaocrapjieHuss MyHHIMNIAJIbHON YCJIYTH
1. Undopmanus o npenocraBieHud MyHUIIMNIATBHON yCIIyTH pa3Meliaercs B

JIEKTPOHHOM BHUJIE:

1) Ha oduIUATBEHOM CaiiTe aAMUHUCTPAIMA MYHHUIIUTIAIHLHOTO 0Opa30BaHUS
www.achmr.ru ;

2) Ha opunmansHOM caiite M®II;

3) na mopranax uslugi.mosreg.ru, gosuslugi.ru Ha cTpaHHIIaX, MOCBSIICHHBIX
MyHULIMITAIBHOU YCIIYyTE.

2. PazmenieHHass B 2JIGKTPOHHOM BHUE HH(POpPMALUS O TMPEIOCTABICHHUH
MyHununaibHON yCIyru T0JKHA BKIIOYATh B CE0s:

1) HaumMeHOBaHUE, TTOYTOBBIE apeca, CIPABOYHBIE HOMEpPa TeIePOHOB, aapeca
AIEKTPOHHOM mouThl, aapec caWrta MOILI, cTpaHnny MyHMOHMOAIPHOrO apXHWBa Ha
caiiTe MyHUIIMIIAIbHOTO 00pa30BaHus;

2) rpaduk padoThl MyHULIMIAJIBHOTO apxuBa 1 M®I];

3) TpeboBaHMs K 3asBJICHUIO U MPUJIAra€MbIM K HEMY JOKyMEHTaM (BKIIIOYast
WX TIEPEUYEHB);

4) BBIIEPKKU M3 MPABOBBIX AKTOB, B YACTH Kacarouiehics MyHUIIMNAIbHON
YCIIYTH;

5) TeKCT AAMHHUCTPATUBHOTO PErJIAMEHTA C MPUIIOKECHUSIMH,

6) KpaTkoe ONKMCaHue MOPSIKA MPEAOCTABICHUS MyHHIIUTIATBHOW yCIyTH;

7) oOpa3ipl  0OPMIICHHST JIOKYMEHTOB, HEOOXOIUMBIX JIISI  TOJydYCHUS
MyHununaibHON yeinyru, U TpeOOBaHUS K HUM;

8) mepedeHb THUIOBBIX, HauOOJiee aAKTyaJbHBIX BOIPOCOB, OTHOCSIIUXCS K
MyHHUIMITAIBHOM YCIyTe, U OTBETHI HA HUX.

3. Undpopmanusi, ykazaHHas B TMyHKTe 2 Hactosmero IIpuioxkeHus K
AJIMUHUCTPATUBHOMY PETJIAMEHTY, MPEIOCTABIIACTCS Takke coTpyaHukamMmu MO u
MYHUIMNAIBHOTO apxXuMBa MOpHU  oOpamleHud 3asBuTeneld  (MpeAcTaBUTENEH
3asBUTEINECH ):

1) muuHoO.

2) 1o ToYTe, B TOM YHUCJIE DJIEKTPOHHOM.

3) mo Tenedponam, ykazaHHbIM B [lpunokeHunn 2 K HACTOALIEMY
AJIMUHUCTPATUBHOMY PErJIaMEHTY.
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4. KoHCynbTUpOBaHUE IO BOIpOCaM MpeaocTaBlieHuss MyHULIUATBHON
yciayru  pabotHukamMu MOI[ u  MyHUIMIATBHOTO apXuBa OCYILECTBIISIETCS
OecriaTHo.

5. UndopmupoBanmne 3asButened (mpeicTaBuTeNed 3asBUTENCH) O MOpSAIKE
oKazaHusi MyHUIIMNAIBHOM YCIYTH OCYILIECTBIIAECTCS TaKke MO TeleQOoHy «ropsyei
auHum» 8-800-550-50-30.

6. Uadopmanuss o0 okazaHuM MYyYHMIIMNIAILHONW YCIYTH pa3MellacTcs B
MOMEMICHUAX MYHUUIMINAIbHOrO apxuBa U MOII, npegHazHayeHHBIX I IpUEMa
3asBuTenel (mpeactaBuTenci 3asiBUTENEH).

/. MyHULIMTIaTIBHBIA apXHUB pa3palaThiBaeT MHPOPMAIMOHHBIE MaTepuajbl —
naMsTKHA, UHCTPYKIMH, Opouropsl, — B (opMe MakeToB u mnepenaer ux B MOII,
MyHUIIMNaNbHBIA apXUB 00ECIEYMBAET CBOEBPEMEHHYIO aKTyaJIM3allMI0 YKa3aHHbIX
MH()OPMAIMOHHBIX MATEPUATIOB M KOHTPOJIMPYET UX HAIUYUME U AKTYalbHOCTh B
MOILI.

8. CocraB uHpopmaruu, pasmerniaeMo B M®II, nomkeH COOTBETCTBOBATh
pPErMOHAILHOMY CTaHJApTy OpraHU3aluu JEATEIBHOCTH MHOTO(PYHKIIMOHATBHBIX
LEHTPOB  IPEAOCTABIEHUA TOCYJAAPCTBEHHBIX W  MYHMIMNAIBHBIX  YCIYT,
YTBEPKIECHHOMY  IPUKA30M  MHUHHCTPAa  TOCYJApPCTBEHHOTO  YIPABJICHMS,
WH(OPMAITMOHHBIX TEXHOJIOTHHA U CBsi3u MockoBckoit obnactu ot 10 utons 2015
Ne 10-36/11.

9. Obecrieuenne OecrutlaTHOTO JAOCTyma 3asBuTened  (TpeacTaBUTeNeH
3asButensi) k PIITY na 6aze M®I], B ToM 4uciie KOHCYJIBbTUPOBAHUE 10 BOIIPOCaM
penocTaBieHuss MYHHULHIIAIBHON YCIYI'M  OCYIUECTBISETCS B COOTBETCTBUU  C
TpeOoBaHusIMU  PernonanbHOro  craHjapra  OpraHu3alud  JeSTEIbHOCTH
MHOTO(QYHKIIMOHAJIbHBIX ~ LIEHTPOB  MPENOCTAaBJICHUS  TOCYJapCTBEHHBIX U
MYHUIIMIIAJIBHBIX YCIYr B MOCKOBCKOW 00JIaCTH, YTBEPKIECHHOTO PacHopsiKEHHEM
MuHucrepcTBa TrOCYJapCTBEHHOTO YINPAaBICHUS, HH(OOPMAIMOHHBIX TEXHOJIOTHUH U
cBs13u MockoBckoit o0nactu ot 21 urong 2016 Ne 10-57/PB.
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[Ipunoxenue 4

K AZIMUHUCTPAaTUBHOMY PEIrJIaMEHTY

TI0 TPENOCTABIEHHIO MYHULIUIIATLHOM

ycnyru «Beiiaua apXUBHBIX CIIPABOK, APXUBHBIX
BBINTMCOK, QDXMBHBIX KOIUI 1 MHPOPMALMOHHbIX
IHCEM I10 BOIIPOCAM, 3aTParkBalONIUM IIpaBa u
3aKOHHBIE HHTEPECHI 3aABUTENSA»

@®opma pemieHusi 00 0TKa3e B npeAocTaBjieHNd MyHHIMNIAJIBHOM YCJIYyTH

O(i)OpMJ'IHCTCH Ha 0(1)I/ILII/IaJ'IBHOM Onanke MyHI/ILII/IHaJ'II:HOFO apxXuBa

@.1.0. dpusnueckoro Jumia u
anpec win O©.1.0. pykoBoauTeENA
OpraHu3alyy U aJIpec OpraHu3aluu

Pemenue 00 oTka3e B npeaocTaBieHM MyHUITUIIAIBHON YCIyTH
«Bp1gaya apXyMBHBIX CIPABOK, APXUBHBIX BBIIMCOK, aPXUBHBIX KON U
MH(OPMAIMOHHBIX MUCEM IO BOIIPOCAM, 3aTPAruBAIOIINM MPaBa U 3aKOHHBIE
MHTEPECHI 3asIBUTEIIS

YBaxkaeMblii (as1)

PaccmotpeB Baie 3asBienue Ha npeoCTaBIeHNE MYHULIMITAIBHON yciyru «Bbrgaua
apXMBHBIX CIPABOK, APXUBHBIX BBIMHCOK, APXUBHBIX KOMUA U HHPOPMALMOHHBIX
IACEM IO BOMNPOCAM, 3aTPArMBAIOLIMM IpaBa U 3aKOHHBIE MHTEPECHI 3asBUTEIS»
MyHunMnanbHbIM apXuB COOOIIaeT 00 OTKa3e B MPENOCTaBICHUH MyHUIIMTATBHOMN
YCIIYTH IO CIEAYIOIUM OCHOBAHUSIM:

(6v16pamov neobxooumoe)
[0  Hanwuume NOpPOTHBOPEYMBBLIX CBEIECHUN B 3asBICHUM W

MPUJIOKEHHBIX K HEMY JIOKYMEHTaX.

O HecooTBeTcTBUE KaTeropuud 3asiBUTENSl KPYyry JIMII,
VMMEIOLINX MPABO HAa M0JIydyeHrne MyHUIIMNIaIbHOU YCIIYTH.

O HecooTBeTcTBUE MpE/ICTaBICHHBIX JOKYMEHTOB MO (opme
WM COACpKaHWI0 TpeOOBaHMSAM 3aKOHOAATEIhCTBAa Poccuiickoii
denepanuu 1 3aKkoHOAATEIHLCTBA MOCKOBCKOM 00J1aCTH.

O [IpencraBienne  3asBUTEIEM  HEMOJHBIX W (WJIH)
HEIOCTOBEPHBIX CBEIICHUM.

O 3asBICHHE TMOJAHO JUIOM, HE HWMEIOUUM [OJIHOMOYHIA
MIPEJCTABIATh HHTEPECHI 3asiBUTEIIS.

O Henpencrapnenue opuruHaioB JOKYMEHTOB (B Clydae €ciu
OHM TPEOYIOTCS), HAPABIICHHBIX B JIEKTPOHHOM BHJIE.
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O OpurvHansl JIOKYMEHTOB, IIPEICTaBIICHHbIE 3asBUTEIEM
(mpeacraButeneM 3asButens) ais cBepku B M®PII, He COOTBETCTBYIOT
AJIIEKTPOHHBIM 00pa3zaM JJOKYMEHTOB.

O Nudopmarusi, KoTopas COACPKUTCA B JOKYMEHTAaX,
IPeICTaBICHHbIX 3asBUTEIEM (mpencraBUTENEM 3asBuTENsN),
OPOTUBOPEYUT  CBEICHUSIM,  COAEp)KaUMMCi B JIOKYMEHTax,
HAXOJIAIIMXCS B BEICHUU OPraHOB BJIACTH.

OnHOBpeMEHHO cooOlmaeM O TOM, YTO B CIydyae YCTPAaHEHHUS TMPUYMH,
IPEMATCTBYIOIMX IOJYYEeHUI0 MyHUIMNAIBHOW YCIyrd, BBl MOXeETe IOBTOPHO
oOpatutbcs B MyHHIMIANBHBIA apXuMB 3a I[IOJyYEHHEM AapXUBHOM CIpaBKU
(apxMBHOM BBIMUCKH, APXUBHOM KOMHMU, UHHOPMAITMOHHOTO TUChMA).

(HOMKHOCTD JHIIA, TOATMCABIIETO PEIICHUE) (mommuck) (pacumdpoBKa HOIIHCH)

HUcnonuurens

Tenedon
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[Ipunoxenwue 5

K AZIMUHUCTPAaTUBHOMY PEIrJIaMEHTY

TI0 TPENOCTABIEHHIO MYHULIUIIATLHOM

ycnyru «Beiiaua apXUBHBIX CIIPABOK, APXUBHBIX
BBINTMCOK, QDXMBHBIX KOIUI 1 MHPOPMALMOHHbIX
IIHMCEM I10 BOIIPOCAM, 3aTParkBalONIUM IIpaBa u
3aKOHHBIE HHTEPECHI 3aABUTENSA»

dopMa yBeIOMIICHHUS O MPOJVICHUH CPOKa npeaocTaBjaeHuss MyHUIUNAIbLHON
yCIyru

O(i)OpMJ'IHCTCH Ha 0(1)I/ILII/IaJ'IBHOM Onanke MyHI/ILII/IHaJ'II:HOFO apxuBa

@.1.0. dpusnueckoro Jiumia u
anpec win O©.1.0. pykoBoauTens
OpraHu3alyy U aJIpec OpraHu3aluu

VYBenomieHue o NpoyIeHUH CpoKa MpeAocTaBiieHns MyHUIIUMIIaIbHON yCIyTn
«Bpi1aua apXMBHBIX CHPABOK, APXUBHBIX BBIITUCOK, APXUBHBIX KOTIUHI U
MH(OPMAIMOHHBIX MUCEM IO BOIIPOCAM, 3aTPAruBAIOIINM MPaBa U 3aKOHHBIE
WHTEPECHI 3asIBUTEIISD)

YBaxaeMblii (as1)

PaccmoTtpeB Baie 3asBienue Ha npeaoCcTaBIeHe MyHUIUITAIBHON yeinyru «Beiaya
aApXMBHBIX CIPABOK, APXUBHBIX BBIMHCOK, aPXUBHBIX KOMHUA U HHPOPMALMOHHBIX
IIACEM II0 BOIIPOCAM, 3aTParvBarOIIUM IPAaBa U 3aKOHHBIE UHTEPECHI 3asBUTEIIS»
MyHUIIMDaNbHBIA ~ apXUB  COOOIIAeT O MPOAJIEHUHM CpPOKa MPEAOCTABICHUS
MyHununaipHOH — ycayrn  Ha 22 paboyux — JHA [0  CIEQYIOIIUM
OCHOBAaHUAM

(vkazamo ocnosanue)
Jlata nostyueHus pe3yJibTaTa NpeIoCTaBIeHUs] MyHUITUTTAIIBHON YCIIYTH:

(HOMKHOCTD JHIIA, TOATMCABIIETO PEIICHUE) (monmuck) (pacumdpoBKa HOIIMCH)

HUcnonuurens

Tenedon
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[Ipunoxenue 6

K AZIMUHUCTPAaTUBHOMY PEIrJIaMEHTY

TI0 TPENOCTABIEHHIO MYHULIUIIATLHOM

ycnyru «Beiiaua apXUBHBIX CIIPABOK, APXUBHBIX
BBINTMCOK, QDXMBHBIX KOIUI 1 MHPOPMALMOHHbIX
IHCEM I10 BOIIPOCAM, 3aTParkBalONIUM IIpaBa u
3aKOHHBIE HHTEPECHI 3aABUTENSA»

Cnucoxk HOPpMATHBHBIX AKTOB, B COOTBETCTBHH C KOTOPHIMH OCYIIEeCTBJIACTCH
npeaocrapjenue MyHUIMNAJIBHON YCIAYTH
[IpenoctaBnenne MyHHIIMNIATBHOM YCIIYTHM OCYIIECTBIISIETCS B COOTBETCTBUU

1. Konctutyumeit  Poccuiickoit  ®enepanun  («Poccuiickas  raszera,
25.12.1993, Ne 237).

2. OcHoBaMH 3aKOHOJATeNbCTBA Poccuiickoit ®Denepanmuui 0 HOTapHarte
(«Bemomoctun Cosera Haponueix [lenmyratoB m BepxoBHoro Cosera Poccuiickoit
deneparuny», 11.03.1993, Ne 10, ct. 357; «Poccuiickas razetay, Ne 49, 13.03.1993).

3. I'paxxnanckum  kojekcom  Poccuiickoit ~ ®denpepanuun  (Cobpanue
3akoHonarenbcTBa Poccuiickont  ®enepamuu, 05.12.1994, Ne 32, cr. 3301;
29.01.1996, Ne 5, ct. 410, «Poccuiickas raszera», Ne 238-239, 08.12.1994; Neo 23,
06.02.1996, No 24, 07.02.1996, Ne 25, 08.02.1996, Ne 27, 10.02.1996).

4. denepanbHbIM 3aK0OHOM OT 15.11.1997 Ne 143-03 «O06 akTax rpakIaHCKOTO
cocrostHus»  («Poccuiickas  razera», Ne 224,  20.11.1997; «Cobpanne
3aKoHoJ1aTenbcTBa Poccuiickoit denepanmmny, 24.11.1997, Ne 47, ct. 5340).

5. ®enepanbHbiM 3aKOHOM OT 26.10.2002 Ne 127-03 «O HECOCTOATENIbHOCTH
(6ankporctBe)»  («CobOpanme  3akoHonarenbcTtBa  Poccuiickoit ~ denepanumny,
28.10.2002, Ne 43, cr. 4190; «Ilapnamentckas razera», Ne 209-210, 02.11.2002;
«Poccuiickas razera», Ne 209-210, 02.11.2002).

6. ®enepanpubiM 3akoHOM OT 06.10.2003 Ne 131-D3 «O06 0o0muX MpUHIHMIAX
OpraHu3allid MECTHOTO camoymnpaniienus B Poccuiickoii ®@enepammn» (Cobpanue
3akoHoAaTenbcTBa Poccuiickoit denepanmmn, 6 oktssops 2003 roma, Ne 40, cr. 3822).

7. ®enepanbubiM - 3akoHOM  OoT  02.05.2006 Ne 59-03  «O  mopsiake
paccMoTpenust oOpameHuid rpaxaadH  Poccuiickoit  ®enepauun» (CoOpanue
3akoHoAaTenbcTBa Poccuiickoit denepanmny, 08 mas 2006 roaa, Ne 19, ct. 2060).

8. ®enepanbHpiM 3ak0oHOM OT 27.07.2006 Ne 149-03 «O6 wundpopmanmmy,
WHOOPMAITMOHHBIX  TEXHOJOTHsIX © o0 3amure wuHpopMmanum» (Cobpanue
3akoHomaTenbcTBa Poccuiickoit ®enepanum, 31 wurons 2006 roma, Ne31 (1 4.),
cT.3448).

9. ®enepanbubiM  3akoHOM 0T 27.07.2010 Ne 210-®3 «O6 opranuzanuu
NPEOCTaBICHUS TOCYJApCTBEHHBIX M MyHUIMNAIbHbIX ycayr» (Cobpanue
3akoHoaaTenbcTBa Poccuiickoit denepanun, 2 aprycta 2010 roga, Ne 31, ct. 4179).

10. ®enepanpabiM 3akoHOM 0T 13.07.2015 Ne 218-D3 «O rocymapcTBeHHOU
peructpanuu  HeaBwxumocTH»  (CoOpanue  3akoHomarenbcTBa  Poccuiickoit


consultantplus://offline/ref=EDDF35E53AD3E6D94F461CE2F5582A0DD563982DDE8003DF51DED4050904C0AE0C12D20865D3162DEB4DI
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=201501&rnd=244973.97326493
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deneparuu, 20 urons 2015 roga, Ne 29 (vacts |), cr. 4344).

11. 3akoHoM MockoBckoir obOmactu  Ne 164/2006-O3 «O paccMoTpeHun
obpamenuit rpaxnan» («ExemneBusie HoBoctu. IlogmockoBbe», Ne 189,
11.10.2006).

12. YcraBoM ropojackoro okpyra UexoB, yTBepKIAeHHbIM pemieHueM CoBera
nenytaToB ropojckoro okpyra Yexos ot 25.10.2017 r Ne 48/5-2017 (www.achmr.ru,
25.10.2017 r);

13. [TonokeHreM 0 MyHUITUTIAIBHOM apXUBE, YTBEPKIECHHBIM PacnopsokeHnem
['maBbI ropojickoro okpyra Yexos ot 26.10.2017 r Ne 3-pa .



consultantplus://offline/ref=1645B9EC79480C3DE0648094CF20C0B74B373B83B5F6BED071C495913EV8B0J
http://www.achmr.ru/
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[Ipunoxenue 7

K AZIMUHUCTPAaTUBHOMY PETrJIaMEHTY
IPENOCTABIEHHS] MYHUIIUIIAIBHOM ycayru «Breigada
APXUBHLIX CIIPABOK, APXHUBHBIX BbIITUCOK, apXHUBHBIX
KOIHI ¥ HH(OPMAILMOHHBIX ITHCEM 10 BOIPOCAM,
3aTparuBarolIvM MpaBa U 3aKOHHBIC UHTCPCChI
3asBUTEIIS

®opma 3asBJICHUS O NIPEeJIOCTABJICHUN apXMBHOM MHPOPMALIUM 0 CTaKe padoThI
WIN 0 pasMepe 3apadO0THOM NJIATHI

B myHununansHsli apxuB

MYHHITUIIAILHOTO paiioHa (TOPOJICKOTO OKpyTa)

0T

(®.MN.0. nnu HaMMEHOBaHUE OpPraHU3aLINY;
IIaCIIOPTHBIE JAHHBIE TPAYKIAHUHA; TIOYTOBBIN
azipec; KOHTaKTHBIN TenedoH U aapec
AIIEKTPOHHOM MOYTHI)

3asBiICHUE
O MPEAOCTABIICHUH apPXUBHOW MH(POPMALIUU O CTaKe padOThI WIIA O pa3Mepe
3apa0OTHOM TIJIATHI

[Ipomry mpenocTaBuTh ApPXUBHYIO CIPaBKY, aAPXUBHYIO BBIMHUCKY, apXUBHYIO
KOMUI0 (yKa3aThb HYXHBIM JIOKYMEHT) HJisi TOATBEPXKIEHUS CTaxa padoThl H
3apabOTHOM TIJIATHI.

Ha nepuon 3anpammuBaemoit nHbopmariu Most pamuius obuta (*):
[ToHOE Ha3BaHWE OpraHu3anuy (Ha nmepuoj padbotsl) (*):

B MOCICAYIOMICM OpraHu3anusa CMCHHIJIA CBOC HAMMCHOBAHUC HA!

CrpykrypHoe nojapazzaeneHue (*):
3anuMaemasi JOJDKHOCTD (*):
Anpec Mecta paboThI (*):
Jlata Hayayia paboThI B opranu3amuu (*):
Jlata okOHYaHUs pabOThI B opranu3anuu (*):
[lepuon, 3a KOTOpBIA HEOOXOAMMO MOJATBEPIUTH CTax padoThl (*) ¢

o :

[lepuon, 3a KOTOPBIM HEOOXOAMMO MOATBEPAUTH 3apaboTHyio miuaty (*), B ciydae,

ecM 3ampaimuBaercs WHbopmaius o 3apaboTHOM IMjaTte): ¢ 1o
Homep mpukaza o npuéme Ha paboTy: , JlaTa TOJIUCAaHUs TpHKa3a O
npuéme Ha padoTy: :
Homep mnpukaza o0 yBOJbHEHUH: , JlaTa TOJIMUCaHus IpuKaza o0

YBOJIbHCHHUU:!
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PesynbTaT yciyru npoury npegocTaBuTh B KOJIUYECTBE AK3EMILLIPa(0B).

[Ipunararo crneayronie JOKYMEHTHI:

ARl A

B cnywae mnpoaneHus cpoka npenocTaBiieHMs MyHUIMNAIBHOM YCIYTH POy
yBEIOMUTH MeHs cleayIoUM criocoOoMm:

[ Yepe3 muunblii kabwHer Ha PIII'Y B BHaE 3JEKTPOHHOrO JIOKYMEHTA, IPH
obpamennu nocpencreom PIITY

] Tlo moure Ha OyMa)kHOM HOCHTEIE

] mo anexTpoHHO mouTe

ApxuBHas cIpaBKa, apXUBHas KOIMMWs, apXWBHAs BBIMHMCKAa WU HHPOPMAIIMOHHOE
IMCBMO B CIIy4a€ HE HMCTEUEHHs 75 JIeT cO JHS CO3/1aHHsl apXWBHOIO JOKYMEHTa
BbIJIaeTCs 3assBUTENIO (MPECTaBUTENIO 3asBUTEN):

] gepe3s MOI]

] 1o moure
Pemenne 00 oTkase B NPEAOCTABICHUHM MYHUIUIAIBHOM YCIYTM WM apXUBHYIO
CIPaBKy, apXMBHYIO KOIHUIO, apXUBHYIO BBINUCKY WA WH(OPMALMOHHOE MUCHMO (B
cllyuae  HMCTEUCHHS 75 JeT CO JHS CO3/IaHusl apXWBHOTO JOKYMEHTAa) BBIIATH
CJIEIYIOIUM CIIOCOO0OM:

[ | Yepe3 mmunblii kabuner Ha PIII'Y B BHaE 3JEKTPOHHOTO JOKYMEHTa IIPH
obpamennu nocpencteom PIITY

] Yepez M®II Ha OymMaxHOM HOCHUTEIIE.
] TIo moute Ha OyMaKHOM HOCHUTEIE

Ha 00paGoTky MOMX MEpCOHANBHBIX [@HHBIX, COACPIKAIIUXCS B 3aIBICHUH H
MPUJIAraeMbIX K HEMY JTOKYMEHTaX, COTJIACEH.

d.N.0. IHoanuce « » 20 T

*00s13aTeIbHbIC JIJIS1 3aMI0THEHUS T0JIs

OTMeTKa O KOMILIEKTE JIOKYMEHTOB (TIPOCTABISETCA B ClIydae OTCYTCTBHUSL OJHOIO
uin Oojiee W3 JIOKYMEHTOB, HE HaXOJAIIUXCS B PACHOPSHKEHUUM OPraHoB,
NPEIOCTABISIONIUX TOCYAAPCTBEHHbIE WM  MYHMIMNAIbHBIE  YCIYTH, JHOO
MOJABEIOMCTBEHHBIX OpraHaM TOCYJIapCTBEHHOW BIACTH WJIM OpraHaM MECTHOTO
CaMOYIIpaBJICHUs] OpPTaHU3allMi, YYaCTBYIOIIUX B MPEIOCTABICHUN MYHUIIUIATBHOMN

YCIIYTH):
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O mpexncraBiaeHMM HE MOJHOTO KOMIUIEKTa JOKYMEHTOB, TpPEOYIOIUXCS IS
IIPEAOCTABIECHNS MYHULIMIIAIBHON YCIYTH M NPEACTABISIEMBIX 3asBUTENIEM, TaK KaK
CBEICHUSA II0 HUM OTCYTCTBYIOT B PACIOPSDKEHHH OPTaHOB, MPEIOCTABIISIOMINAX
roCy/IapCTBEHHbIC WJIM MYHUIIMIIANBHBIE YCIYTH, JTUOO MOJIBEJOMCTBEHHBIX OpraHaM
rOCyJIapCTBEHHOM BJIACTM WJIM OpraHaM MECTHOI'O CAaMOYIIPABJICHUS OpraHu3alui,
YYAaCTBYIOIIHX B IPEIOCTABICHUN MyHULIUIIAIBHOW YCIYTH, IPEIYIPEKICH.

(monmuch 3asBUTEIIS) (®.1.0. 3asBUTEIISA, TOJTHOCTHIO)

B cnyuae obpawenus npeocmasumens 3aasumens 6 3aasieHuu YKaA3bl8arOMcs
makoice Oamnuvlie npeocmagumens 3aseumens. amunus, ums, omyecmeo, MHH,
aopec  NpodCUBAHUS, MOOUNbHBIL  mene@oHn, aopec INEeKMPOHHOU  NOYMb,
HaumMeHo8aHue, cepus, Homep, 0ama 6vl0auyu OOKYMEHmMA, YOOCMOBEPAIOULE20
JIUYHOCMb.
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[Ipunoxenue 8

K AZIMUHUCTPAaTUBHOMY PETrJIaMEHTY
IPENOCTABIIEHNS MYHULUNIAIBHOM

ycnyru «Beiiaua apXUBHBIX CIIPABOK, APXUBHBIX
BBINTMCOK, QDXMBHBIX KOIUI 1 MHPOPMALMOHHbIX
IHCEM I10 BOIIPOCAM, 3aTParkBalONIUM IIpaBa u
3aKOHHBIE HHTEPECHI 3aABUTENSA»

®opma 3asaBJIeHHUA 0 IPEIOCTABJICHUM APXUBHOM HH(OPMALUHM B OTHOLLICHUU
HEeABHKMMOI'0 MMYILLECTBA

B MyHMIMIIanbHbIA apXUB

MYHULHUIIAJIBHOTO paiioHa (TOPOACKOro

OKpyTa)
oT

(®.1.0. nnn HauMEeHOBaHUE OPTaHU3ALINH;
[aCIOPTHBIE IAHHBIE IPAKIAHUHA; I0YTOBBIN
aJipec; KOHTAKTHBIN Tese(oH U aapec
AIIEKTPOHHOMN TTOYTHI)

3asiBlicHUE
0 MPEIOCTABJICHUU apXUBHON WH(POPMAIIMKM B OTHOIIICHUH HEJBHKMMOTO UMYIIIECTBA

[Tpomry mnpeaocTaBUTh MHE apXUBHYIO CIPaBKy, AapXUBHYIO BBIIHCKY,
apXMBHYIO KOMHUIO (yKa3aTh HYXHBIH JOKYMEHT) IO BOIPOCY MPEIOCTABICHHUS
CBe/IeHUH 00 00BEKTE HEBHIKUMOTO UMYIIECTBA.

Anpec oowekra (*):

I'ox mavana BnageHus (*):
I'ox oxkonuanus BaageHus (*): :
HaumeHoBaHMe opraHU3aliiy, MPEeI0CTaBUBIIEH 00BEKT HEABMKUMOCTH (*):

Bun 00BbeKTa (kBapTHpa, 3€MEJIbHBIN Y4aCTOK 151 Ip.)
(*):

Bua u pekBU3UTHI 3allpaliniBaeMoro J0KyMeHTa (ITOCTaHOBJICHHE, 10rOBOp U 1p.) (*)

JlononHUTENbHBIE CBEJIEHUS O IPEIMETE 3alpoca:

PesynbraT ychmyrm mpomry  NpENOCTaBUTh B KOJIMUECTBE
AK3EeMILISIPA(OB).

[Ipunararo cienyromme JOKYMEHTHI:
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ARl A

B ciywae mpomsieHuss cpoka NOpeAaoCTaBlieHUs MyHHUIMIIAIBHOM YCIYTd IPOILY
YBEJIOMUTHh MEHs CIeyIONTUM CTIOCO00M:

] Yepes nmunblii kabuner Ha PIIIY B BuAe SIEKTPOHHOTO ITOKYMEHTa NpHU
oOpatuenuu nocpeactsom PIITY

] Tlo moute Ha OyMa>KHOM HOCHTEIE
] mo anexTpoHHOH mouTe

ApXuBHas CIIpaBKa, apXWBHas KOIMHWS, apXWBHAs BBHIMHCKA WU HHPOPMAIIMOHHOE
MUCHhMO B CiIy4dae HE UCTEUEHHUs 75 JIeT CO JHs CO3/IaHHs apXUBHOTO JTOKyMEHTA
BbIJIaeTCs 3assBUTENIO (MPECTaBUTENIO 3asBUTENA):

] gepe3s MOI]

] mo moure
Pemenne 06 oTka3e B MpeAOCTaBICHUM MYHHUIMIIAIBHOM YCIYTH WIH apXUBHYIO
CIPaBKY, apXHUBHYIO KOIHUIO, apXUBHYIO BBIKUCKY WA WH(OPMALMOHHOE MUCHMO (B
cllyyae HUCTEYCHHUS 75 JET CO JHsS CO3/IaHHsl apXUBHOTO JIOKYMECHTa) BBLIAThH
CJIEIYIOIUM CIIOCOO0OM:

] Yepes nmunblii kabuner Ha PIIIY B BuAe SIEKTPOHHOTO ITOKYMEHTa INpHU
oOpatenuu nocpeactsom PIITY

1 Yepe3 M®PI] Ha Oyma)kHOM HOCHUTEIIE.
] TIo moute Ha OyMa)KHOM HOCHUTEIE

Ha 06pa60TI<y MOHUX IIE€PCOHATIBHBIX JAaHHBIX, COACPKAIIMUXCA B 3asdABJICHUHU U
npujiaraCMbIX K HEMY JOKYMCHTAX, COIJIaCCH.

d.N.0. IHoanuce « » 20 T

*00s13aTeNbHBIE I 3a0JTHEHUS 10

OTMeTKa 0 KOMILUIEKTE JTOKYMEHTOB (IPOCTABISAETCA B CIIy4ae OTCYTCTBUS OJHOIO
win Oonee H3 JOKYMEHTOB, HE HaxOJAIIMXCA B PACIOPSDKEHWHM OpPraHoB,
IPEIOCTABISAIONIMX TOCYAAPCTBEHHBIE WM  MYyHHUIMMNAIbHBIE  YCIyTH, JIHOO
NOJIBEIOMCTBEHHBIX OpraHaM TIOCYJapCTBEHHON BIACTU WM OpraHaM MECTHOIO
CaMOYTIPABJICHUsI OpraHU3alWid, YY4aCTBYIOIIUX B MPEIOCTABICHUH MYHULMIIAIbHOU
YCIIYTH).

O 1npenocTaBIE€HUU HEMOJIHOTO KOMIUIEKTAa JOKYMEHTOB, TpeOyroUmmxcs s
[PEIOCTABIECHUSI MYHULIMITAIIbHOM YCIYTH U MPEICTaBIsEMbIX 3asgBUTENEM, TaK Kak
CBEJICHUSA MO HHUM OTCYTCTBYIOT B PAacCHOpPSIKEHUHM OPraHOB, MNPEIOCTaBISIOIIUX
roCyJapCTBEHHBIE MM MYHULUIAJIBHBIE YCIYTH, JTU0O0 MOABEAOMCTBEHHBIX OpraHaM
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rOCy/IapCTBEHHOM BJIACTU WJIM OpraHaM MECTHOI'O CaMOYIPAaBJICHUs OPTraHU3allUi,
YYaCTBYIOIIHUX B MPEAOCTABICHUH MYHULIMNIAIBHOW YCIIYTH, ITPEIYIIPEKICH.

(ToamMCh 3asBUTEIS) (®.N.0. 3a9BUTEINS MTOJTHOCTHIO)

B cnyuae obpawenus npeocmasumena 3aseumens 6 3as6leHUU YKA3bIBAIOMCS
makdce Oauuvle npedcmasumens 3asgumens: gamunusa, ums, omuecmeo, MHH,
aopec  NpodCUBAHUA, MOOUNbHBIL  mene@oHn, aopec INEeKMPOHHOU  NOYMb,

HauMeHo8aHue, cepus, Homep, 0ama 6vl0auyu OOKYMEeHmMA, YOOCMOBEPAIOULE2O
JIUYHOCMb.
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[Ipunoxenue 9

K AZIMUHUCTPAaTUBHOMY PEIrJIaMEHTY

TI0 TPENOCTABIEHHIO MYHULIUIIATLHOM

ycnyru «Beiiaua apXUBHBIX CIIPABOK, APXUBHBIX
BBINMCOK, ADXMBHBIX KOIUI 1 MHPOPMALIMOHHBIX
IHCEM I10 BOIIPOCAM, 3aTParkBalOIUM IIpaBa u
3aKOHHBIE HHTEPECHI 3aABUTENSA»

d)opMa 3asABJICHUA 0 MOJYYCHHUHN MHBIX AaPpXUBHBIX CBeJleHuH

B MyHMIMIIanbHbIA apXuB
(MyHUIIMIIAIBHOTO paiioHa (FOPOJCKOI0 OKpyTra)
oT

(®.1.0. nn HauMeHOBaHUE OpraHU3alllu;
ITaCIIOPTHBIE JAaHHBIE TPAYKAAHUHA; [IOYTOBBIN
ajipec; KOHTAKTHBIN Tese(oH U aapec
AIIEKTPOHHOM MOYTHI)

3asBIICHUE
0 MPEOCTABICHIY HHBIX apXUBHBIX CBCICHHM

[Ipomry mnpenocTaBuTh MHE apPXMBHYK) CIPABKY, AapXHWBHYIO BBIIUCKY,
apXMBHYIO KOMNHUIO (yKa3aTh HYXHBIA JOKYMEHT) IO BOIPOCY IPEIOCTaBICHUS
CBEJIEHUU O

(YkazaTh mpeaAMeT 3ampoca U CBEACHHsI, HeOOXOIMMBIE JUISI TIOMCKA HHPOPMAITIH )

B ciyyae ycpiHOBIEHUA:
damunusi, UMs1, OTYECTBO YCHIHOBUTENEH (*)
["on ycerHoBieHUS (*)

B cmydae 3anpoca cBenennii 006 akTax rpaskJIaHCKOTO COCTOSTHUSI:
damunus, WM, OTYECTBO YEIOBEKa, O KOTOPOM 3ampaiiuBaiOTCs cBenaeHus (*)

['ox coObITHS (pOXKIACHUS, OpaKOCOUETaHUS CMEPTH U T.1.) (*)
Mecto cobbiTus (*)

B cnyuae 3anpoca JaHHBIX O PErHCTPALlMU 3aXOPOHEHUM:
damunusi, UM, OTYECTBO YEJIIOBEKa, O KOTOPOM 3alpalluBalOTCs cBeaeHus (*)

["on 3axoponenus (*)
Mecro 3axopoHeHUs (C ykazaHueM kianouima) (*)
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B cnyuae 3anpoca 1aHHBIX O COIEPKAHUH 3aBEIaHU:
damunus, UMs1, OTYECTBO 3aBemaTes (*)
["on cocraBnenus 3aBemanus (*)
HaunmenoBanue oprana, ohopmuBIiero 3asemanue (*)

B cirydae 3anpoca JaHHBIX O HarpakJI€HUH:

HazBanue opranuszaiuu, B KOTOPOil 3asBUTENb paboTall B IEPHUOJ €0 Harpa)aeHus
(*):
HanMeHoBaHMe Harpaabl WK MOYETHOTO 3BaHuA (*):
['on Harpaxaenus (*):

B cnywyae 3ampoca WHBIX JaHHBIX B CBOOOJHOH (opMe OmmcaTh HUMEIONTHECs
CBeJleHUs 00 0OBEKTE 3arpoca.

PesynbTaT yciyru npoury npeaocTaBuTh B KOJIUYECTBE AK3eMIUISIpa (OB).

[Ipunararo cineayroniyge JOKYMEHTHI:

ahwhE

B cinyuae mnpoamneHus cpoka npenocTaBiieHMs MyHUUIMIAIBHOM YCIYTH IPOLLY
YBEJOMHUTH MEHS CIIETYIOITUM CIIOCOOOM:

[ | Yepe3 mmunblii kabuner Ha PIII'Y B BHaE 3JEKTPOHHOTO JOKYMEHTAa IIPH
obpamennu nocpencreom PIITY
[ ] Tlo moure Ha OyMa)kHOM HOCHTEIE

] mo anexTpoHHOH movTe

ApxuBHas cIpaBKa, apXHBHas KOIHWSA, apXUBHAs BBIMHCKA WM HH()OPMAILIMOHHOE
IUCbMO B CJIy4ae HE MCTEUEHHUs 75 JIeT CO JTHS CO3/IaHusl apXHMBHOIO JOKYMEHTa
BbIJIaeTCs 3assBUTENIO (MPECTaBUTENIO 3asBUTEN):

] gepe3s MOI]

] 1o moure
Pemenne 00 oTkase B NPEAOCTABICHUHM MYHUIUIAIBHOM YCIYTM WM apXUBHYIO
CIPaBKy, apXMBHYIO KOIHUIO, apXUBHYIO BBINKUCKY WA MH()OPMALMOHHOE MUCHMO (B
cillyuae  WUCTEUCHHS 75 JeT cO JHS CO3/aHusl apXMBHOTO JOKYMEHTa) BBIIATH
CJIEIYIOIUM CIIOCOO0OM:

[ | Yepe3 mmunblii kabuner Ha PIII'Y B BHaE 3JEKTPOHHOTO JOKYMEHTa IIPH
obpamennu nocpencreom PIITY

] Yepez M®I] Ha OymaxHOM HOCHUTEIIE.
] Tlo moute Ha OyMa)XKHOM HOCHUTEIE
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Ha 06pa60TI<y MOHUX IIE€PCOHATIBHBIX JAaHHBIX, COACPIKAIIUXCA B 3asdBJICHUU U
prujaraCMbixX K HCMY JOKYMCHTAX, COIJIACCH.

d.N.0. IHoanuce « » 20 T

*00s13aTENbHBIE I 3AM0JIHEHUS 10T

OTmeTKa 0 KOMIUIEKTE TOKYMEHTOB (TIPOCTABISETCS B CIIyd4ae OTCYTCTBHUS OJHOTO
win Oojiee W3 JIOKYMEHTOB, HE HaxXOJAIIUXCS B PACHOPSHKEHUHM OPTraHoB,
MPENOCTABISAIONMIUX TOCYAAPCTBEHHBIC WM  MYHHIMNAIBHBIC  YCIYTH, JHOO
MOJIBEIOMCTBEHHBIX OpTraHaM TOCYJapCTBEHHOW BIIACTH WJIM OpTraHaM MECTHOTO
CaMOYIIPaBJICHUSI OpPTraHU3allMi, yUYaCTBYIONIMX B MPEIOCTABICHUN MYHHIIMITATHLHON
YCIIYTH):

O nmpencTaBiICHUHM HE TIOJIHOTO KOMIUICKTA JIOKYMEHTOB, TPEOYIOIMXCS IS
MIPEIOCTaBIICHUS MYHHIIMITAIIGHON YCIIYTH W TPEJCTABISIEMBIX 3asBUTEIIEM, TaK Kak
CBEJICHUS II0 HHUM OTCYTCTBYIOT B PACHOPSIKEHHWH OPTaHOB, IPEAOCTABIISIOIINX
rOCyapCTBCHHBIC WJIM MYHUITUIIATBHBIC YCIYTH, JTMOO TOIBEIOMCTBEHHBIX OpraHaM
rOCYJapCTBEHHOW BIACTH WJIM OpPTaHaM MECTHOTO CAaMOYIPABJICHHS OpraHu3aIluil,
YYaCTBYIOIIMX B MPEAOCTABICHUH MYHUITUIIATLHON YCIYTH, TPEIYITPEKICH.

(monmuck 3asBUTEIIA) (®.1.0. 3asBUTEIISA, TTOJTHOCTHIO)

B cnyuae obpawenus npeocmasumens 3aasumens 6 3aasieHuu YKaA3bl8aArOMCcs
makoice Oamnuvlie npeocmagumens 3aseumens. amunus, ums, omyecmeo, MHH,
aopec  NpodCUBAHUA, MOOUNbHBIL  mene@oHn, aopec INeKMPOHHOU  NOYMb,
HauMeHo8aHue, cepus, Homep, 0ama 6vl0auyu OOKYMEeHmMA, YOOCMOBEPIIOULe2O
JIUYHOCb.
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[Tpunoxenue 10
K AZIMUHUCTPAaTHBHOMY PETJIAMEHTY
IPENOCTABIEHHS MYHUIIUIIATBHOMN
ycnyr «Bpliaua apXUBHBIX CIIPABOK, APXUBHBIX
BBINMCOK, ADXMBHBIX KOMUI U MH()OPMAIIMOHHBIX
IMCEM I10 BOIIPOCAM, 3aTParkBarOLIAM IIpaBa u
3aKOHHBIE HHTEPECHI 3aABUTENS

Onucanue 10KyMEeHTOB, HE00XOAUMBIX ISl MPpeoCcTaABJIeHUsA MyHMIUNIAJIBbHON yCJayru, npu oopamenun B M®II, no noyre u
nocpencrsom PIITY.

Kiace Bunst OOu1ee onucanue IIpu nmuuHOM nOKAUE IIpu nomaue yepes PIII'Y IIpu nonaue

JTOKYMCHTAa JOKYMEHTOB JTOKYMEHTOB HpH rnogave HpH MOATBEPKIACHUHI IIOCPEACTBOM

TOKyMEeHTOB B MDI | MOYThI
JlokymMeHTBI, IpeAcTaBiasieMble 3asiBUTe/IeM (ero npeacraBuTesieM)
3asBiaeHue 3asiBiieHHe TOJDKHO OBITh | 3agBIIEHHUE JOIKHO [Tpu nogaue [IpenocraBnsercs [Ipencrapisiercs

odopmiieHo o dopme, OBITH TIOJITUCAHO 3aMOTHICTCS OpUTHHAT 3asiBIIeHUsI| OPUTHHA
yKa3aHHOU B COOCTBEHHOPYYHOU WHTEpaKTUBHAs npu OTCYTCTBUH| 3AsIBICHUS.
[Mpunoxenusx 7, 8 u 9 k | moanmuceio 3asBUTeNns | popma TIOATBEPIKACHHOM
HACTOSIIEMY WJIW TIPEJICTaBUTENS 3asiBJICHMUSL. yUeTHOH  3amWcH  Ha
AJMMHHCTPAaTUBHOMY 3asBuTens, PIITY.
perjiaMeHTy. YIOJTHOMOYEHHOTO Ha

MO CaHUE

JOKYMEHTOB TIPU

rnojaue.

JIOKyMeHT, [Tacnopt [TacriopT momkeH ObITh [IpenocraBnsercs [Tpu nogaue [Ipencrasnsercs [Tpu nogaue
YAOCTOBEPSIO | TpaKJaHUHA odopmiieH B OpUTHHAJ IOKYMEHTa | MPEIOCTaBISAETCS | OPUTHHAN JOKYMEHTa | IMPEIOoCTaBIsSETCs
i TuYHOCTh | Poccuiickoit COOTBETCTBUHU C JUISL CHSTHUSL KOTTUU 3JIEKTPOHHBIN JUISL CHSTHUSL KOTTU Y. HOTapuaabHO

®denepanuu [ToctanoBneHUEM nokymenTa. Konust o0pa3 nokymenTa. | Komus 3aBepsiercs 3aBEpeHHasi KOMus

[IpaBuTensctBa PO oT 8

utoinst 1997 r. Ne 828
«O0 yTBepKICHUU

[Tonoxxenus o nmacnopre

3aBepAETCS MOANUCHIO
YIOJHOMOYEHHOTO
crneranucra MOII u
neyatbro MOII,

MOJIIUCHIO
crnerranucrta MOII u
neyatbio MOII.
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Knacc Bune: OO011ee onncanue [Ipu nuuHOM OgaYe IIpu nopaue yepes PIII'Y [Ipu momaue
JTOKYMCHTAa JTOKYMEHTOB JTOKYMEHTOB HpH rnogave HpH MOATBEPKIACHUHI IIOCPEACTBOM
TOKyMEeHTOB B MDI | IIOYTHI
rpaxxaanuHa Poccuiickoit
®eneparun, oOpasma
OJlaHKa U ONHCaHUs
nacropTa rpaxkJianuHa
Poccuiickoit
Denepanuny.
Bpemennoe JomkHo [IpenocraBnsercs [Tpu nogaue [Ipencrasnsiercs [Tpu nogaue
YI0CTOBEpPEHUE COOTBETCTBOBATH (hopMe, | OpUTHHAT TOKYMEHTa | MPEIOCTABISCTCS | OPUTHHAN JOKYMEHTa | MPEAOCTaBISCTCS
JINYHOCTHU yTBep)kaeHHON OMC JUISL CHSTHUSL KOTTUU 3JIEKTPOHHBIN JUISL CHSTHUSL KOTTU Y. HOTapuaabHO
rpakJaHUHA Poccuu, numetsb nokymenTa. Konust o0pa3 Bcex Komnus 3aBepsiercs 3aBEpeHHasi KOMus
Poccuiickoii dbotorpaduto 3aBePsIETCS MOJAMUCHIO | CTPAHMII. MTOAMHICHIO
®denepauun rpaxIaHuHA U YIIOJIHOMOYEHHOT O crienranucra MOIL u
COZIEPKATh CIECAYIONIUE crneranucra MOII u neyatbio MOLI.
CBEJICHUS: neyatbio MOII.
- ®.1.0., naty u mecto
POXKJIEHUSI TPAKIaHUHA;
- aJpec MecTa
JKUTEIHCTBA (MeCTa
peObIBaHMS);
- IPUYHHY BBIJAYH,
- CpOK JICHCTBHS;
- 1aTy BbIIAYu U
HauMEHOBAaHHE
noApa3aesieHus,
MOJINUCH PYKOBOJUTENS
MOApa3ACJICHHUs], 1€YaTh.
Boeunsrii oner 3anomHgercs B | [IpenocraBnsiercs [Tpu nogaue [Ipencrasnsercs [Tpu nogaue
COOTBETCTBUU C | OpUrMHAJ JOKYMEHTA | IPEIOCTABISECTCA | OPUTHMHANI JOKYMEHTA | MPEAOCTaBIIACTCS
MPUKa30M MunucTtpa | s CHATUS KOTHU JIEKTPOHHBIN JUISL CHATHUS KOITUH. HOTapHaJIbHO
oboponsl  Poccuiickoii | nokymenrta. Konus o0pa3 Bcex Komnus 3aBepsercs 3aBEpPEHHAs KOIUs
Oenepanuu OT | 3aBepsAeTCs MOJIMUCHIO | CTPAHULL. MOJINUCHIO
18.07.2014 Ne 495. YIOJHOMOYEHHOTO cnenuanucta MOLL u

crneranucra MOI u

nmeyatbio MOII.
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Knacc
JIOKYMEHTa

Bune: OO011ee onncanue [Ipu nuuHOM OgaYe IIpu nopaue yepes PIII'Y [Ipu momaue
JTOKYMEHTOB JTOKYMEHTOB HpH rnogave HpH MOATBEPKIACHUHI IIOCPEACTBOM
TOKyMEeHTOB B MDI | IIOYTHI
neyatbio MOII.
Bpemennoe 3anonssercs B | [IpenocraBnsercs IIpu nonaue IIpencrasnsercs IIpu nonaue
YAOCTOBEpPEHUE, COOTBETCTBUU C | OpUTMHANI JOKYMEHTA | MPEIOCTABIISIETCA | OPUTHHAN IOKYMEHTA | MPEaOCTaBISAETCA
BBIJJAHHOE B3aMEH | IPUKA30M Munuctpa | [yl CHSATHSL  KOMHUH | JIEKTPOHHBIN JUTSI CHSITUSL KOTIHUH. HOTapHUAIbHO
BOEHHOTO Omiera | o0opoHbl  Poccuiickoil | JOKyMeHTa. Komus | 06pa3 Bcex Komnus 3aBepsercs 3aBEpEHHAs KOIMUS
®denepanuu OT | 3aBepsAeTCS MOJANUCHIO | CTPAHULL. MOAMHUCHIO
18.07.2014 Ne 495, YIOJITHOMOYEHHOTO crrenranucta M®I u
crneruanucra M®I] u neyatbio MOII.
neyatbio MOI]I.
[Tacopr Heo0xomumo [Ipenocrasisercs IIpu nonaue [Ipencrasnsercs IIpu nonaue
WHOCTPAHHOTO MpEICTaBICHUE OpHUTHHaJI IOKYMEHTa | IPEAOCTABISACTCS | OPUTMHAT JOKYMEHTA | MPEJOCTaBIsAETCS
rpaKJaHUHA oduHranTsEHO JUTSL CHSITUSL KOIIUU AJIIEKTPOHHBIN JUTSL CHSITUSL KOTIUH. HOTapHUAIbHO
3aBEPEHHOTr0 NEPEeBOJIa nokyMmeHnTa. Konus o0pa3 Bcex Komnus 3aBepsercs 3aBEpPEHHAs KOIMUS
MacrnopTa UHOCTPAHHOTO | 3aBEPSIeTCS MOANKCHIO | CTPAHULI. MOAMHUCHIO
rpakJIaHWHA Ha PYCCKUH | YIIOJJHOMOYEHHOIO crneuunanucrta MOI u
SI3BIK. crneruanucta MOII u neyatbio MOII.
neyatbio MOII.
CunerensctBo o | opma  cBunerensctBa | [IpenocraBusiercs IIpu nonaue IIpencrasnsercs IIpu rnojgaye
pac-CMOTPEHHH YCTAHOBJICHA TPUKA30M | OpPUTHHAN IOKYMEHTa | MPEAOCTABISCTCS | OPUTMHAT JOKYMEHTA | IPEJOCTaBIIsAETCS
XoJaTalcTBa 0O OMC Poccun OT | JJIs1 CHATHS KOIIUH ANEKTPOHHBIN U1 CHATHS KOIIMU. | HOTApUAIBHO
npusHanuu Jmna | 05.04.2011 Ne 87. nokyMmeHnTa. Konus o0pa3 Bcex Konus 3aBepAETCS | 3aBEpEHHAs KOMuUs
OeKeHIIeM Ha 3aBepsIeTCs MOANMKUCHIO | CTPAHUII. MOAMHUCHIO
TEpPUTOPUU YIIOJTHOMOYEHHOTO crenunanucrta M®OI[ u
Poccuiickoit crneruanucta MOII u nevyatbio MOII.
®denepanuu Mo neyatbio MOII.
CYILLIECTBY
Bun Ha Boimaercs ®MC Poccun. | [IpegocraBusiercs [Tpu nogaue [Ipencrasnsiercs [Tpu nojadue
KUTEIBCTBO B OpUTHHAJ IOKYMEHTa | MPEIOCTaBIsAETCS | OPUTHHAT JOKYMEHTA | PEIOCTaBIsAETCS
Poccuiickoit JUISL CHSTHUSL KOTTUU 3JIEKTPOHHBIN JUISL  CHSTHSL KOIMHH. | HOTApUAJIbHO
denepauuu nokymenTa. Konust o0pa3 Bcex Komnus 3aBepsieTCs | 3aBEpeHHAasi KOMus
3aBepAETCS MOANUCHIO | CTPAHMII. MOJIIUCHIO

YIOOJIHOMOYCHHOT'O

crneruanncra M®I] u
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Knacc
JIOKYMEHTa

Bune: OO011ee onncanue [Ipu nuuHOM OgaYe IIpu nopaue yepes PIII'Y [Ipu momaue
JTOKYMEHTOB JTOKYMEHTOB HpH rnogave HpH MOATBEPKIACHUHI IIOCPEACTBOM
TOKyMEeHTOB B MDI | IIOYTHI
crneranucra MOII u neyatbio MOII.
neyatbro MOII,
VY nocrosepenue ®opma ynocroBepenus | [Ipenocrasnsercs [Tpu nogaue [Ipencrasnsercs [Tpu nojiadue
OcKeHIIa yTBEPIKIEHA OpUTHHAJ IOKYMEHTa | MPEIOCTaBISETCS | OPUTHHAT JOKYMEHTA | IPEIOCTaBIsSETCS
OCTAHOBIICHUEM JUTSI CHSITHS KOITHU 3JIEKTPOHHBIN JUIl  CHSTHSL KOIHH. | HOTApUAJIbHO
I nokymenTa. Konust o0pa3 Bcex Komms 3aBepsieTCs | 3aBEpeHHAasi KOMus
paBHvTeHBSTBa 3aBepsAETCS MOANUCHIO | CTPAHUII. MO AITHCHIO
Poceuiickoit ®enepanun YIIOJIHOMOYEHHOT' O cneuuanucra MOILL u
or 10.05.2011 Ne 356. cnenuanucra MOI u nedatbio M®II,
neyatbro MOII,
Pazpemenne na Odopmmsiercs B Buae | [IpenocraBnsercs [Tpu nogaue [Ipencrasnsercs [Tpu nogaue
BPEMEHHOE OTMETKM B JOKYMEHTE, | ODUTHMHAJ JIOKYMEHTa | MPEIOCTaBISETCS | OPUTHHAN JOKYMEHTa | IPEeIOoCTaBIseTCs
MPOKUBAHUE B YIAOCTOBEPSAIOIIEM JUTSI CHSITHS KOITHU 3JIEKTPOHHBIN JUTSI CHSITHS KOITHH. HOTapuaabHO
Poccuiickoit JUYHOCTh MHOCTPAHHOTO | ToKkyMeHTa. Komnus o0pa3 ctpanunel | Komus 3aBepsiercs 3aBEpeHHasi KOMus
denepanun rpaXJIaHWHA WKW JIMIA | 3aBEPSIETCA MOJNKUCHI0 | C OTMETKOW WIIH MO AITHCHIO
0e3 rpaxaaHcTBa, TM00 B | YIOIHOMOYCHHOTO BCEX CTPaHUII B crenranucra MOILL u
BUJIE IoKkyMeHTa | cnenuanucta M®@IL[ u | ciydyae Bblgauu nmeyatbio MOII.
YCTaHOBJIEHHOW (opMbl, | meyatbro MDLI. OTIEIIBHOTO
BBIJIJABA€MOT'O B JIOKYMEHTA.
Poccuiickoit denepanuu
nuiy 0e3 TpaKIaHCTBA,
HE HUMEIOIIEMY
JTIOKYMEHTA,
YAOCTOBEPSIONIETO  €ro
JIUYHOCTh. Pazpemenue
Ha BPEMEHHOE
MPOKUBAHUE HE MOXKET
ObITh BBIAaHO B (opme
3JIEKTPOHHOTO
JIOKYMEHTA.
CeugerensctBo 0 | opma  cBunerensctBa | [IpenocraBnsercs [Tpu nogaue [Ipencrasnsercs [Tpu nogaue
NPCIOCTAaBICHUH | yCTAHOBNEGHA IIPHKA30M | OPUTMHAN JOKYMEHTA | IIPSAOCTABISETCS | OPUTHHAN JOKYMCHTA | IPCAOCTABISICTCS
BPEMEHHOTO JUTSI CHSITHS KOITHU 3JIEKTPOHHBIN JUTSI CHSTHS KOITHU. HOTapUaIbHO
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Knacc Bune: OO011ee onncanue [Ipu nuuHOM OgaYe IIpu nopaue yepes PIII'Y [Ipu momaue
JTOKYMCHTAa JTOKYMEHTOB JTOKYMEHTOB HpH rnogave HpH MOATBEPKIACHUHI IIOCPEACTBOM
TOKyMEeHTOB B MDI | IIOYTHI
yOexuIia Ha OMC Poccun ot | nokymeHTta. Konus o0pa3 Bcex Komnus 3aBepsiercs 3aBEpPEHHAs KOIMUS
TepPUTOPUU 25.03.2011 Ne 81. 3aBepsIETCS MOANKUCHIO | CTPAHUI] MOAMHUCHIO
Poccuiickoi YIIOJTHOMOYEHHOTO JIOKYMEHTA. crneranucrta MOII u
®denepauun crnerranucrta MOII u nevyatbio MOII.
neyatbio MOII.
Konus pemenns | ®opma onpenenena | [Ipegocrasisercs IIpu nonaue IIpencraBnsercs IIpu nonaue
apOUTPaKHOTO ApPOUTPAKHBIM OpWTMHAJ JTOKYMEHTa | IPEIOCTAaBISAETCS | OPUTHMHAI JOKYMEHTA | IPEIOCTaBIsAETCS
cyna o MPOTIECCYaTBHBIM JUTSL CHSITUSL KOIIUU AJIIEKTPOHHBIN JUTSL CHSITUSL KOTIUH. HOTapHAIbLHO
Ha3HaA4EeHUU . . | nokymeHnra. Konus o0pa3 Bcex Komnus 3aBepsiercs 3aBEpEHHAs KONuUs
KoznekcoM  Poccuiickon
apOUTPaKHBIM 3aBepsIETCS MOANMKUCHIO | CTPAHUI] MOAMHUCHIO
WJIA KOHKYPCHBIM Denepaun. YIIOJTHOMOYEHHOTO JIOKYMEHTA. creuunanucta MOI u
YIPABJISIOLINM. crneuuanucrta M®I u neyatbro MOII.
neyatbio MOII.
JIOKyMeHT, JI0OBEpEHHOCTH JIOBEpEHHOCTD IOJIKHA IIpenocrasisercs IIpu nonaue [Ipencrasnsiercs [Tpu monaue
YAOCTOBEPSIO COZIEPIKATh CIEAYIOIME | OPUTMHAT JOKYMEHTa | NPEIOCTABIACTCS | OpUTHHAT JOKYMEHTa | MPEIOCTaBIISACTCS
i CBEJICHUS: JUTSL CHSITUSL KOIIUU AJIIEKTPOHHBIN IUISL CHATHUSA KOITUMU. HOTapHaIbHO
MMOJTHOMOYH S - ®.1.0. nuna, nokymenTa. Konus obpa3 noxymenTa. | Komus 3aBepsiercs 3aBEpPCHHAs KOIIH
MpeACTaBUTEN BBIJIABIIETO 3aBEPAETCS MOANKUCHIO MTOAIHUCHIO
s1 3asIBUTEIIS JIOBEPEHHOCTH; YIIOJTHOMOYEHHOTO crnerpanucta MOII u
- ®.1.0. nmuua, crenranucra MOLL n neyarpio ML,
YIIOJTHOMOYEHHOTO TI0 neqatero MOILL
JIOBEPEHHOCTH;
- JaHHbIE JOKYMEHTOB,
YAOCTOBEPSIOIINX

JINYHOCTH 3THUX JIHII;
- 00beM MOJITHOMOYH I
MpeACTaBUTENS,
BKJIFOYAKOLIMI IPAaBO HA
rojavy 3asiBJICHUS B
MYHHIIUITATEHBIA apXUB;
- JaTa BeIIAYU
JIOBEPEHHOCTH;
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Knacc Bune: OO011ee onncanue [Ipu nuuHOM OgaYe IIpu nopaue yepes PIII'Y [Ipu momaue
JTOKYMCHTAa JTOKYMEHTOB JTOKYMEHTOB HpH rnogave HpH MOATBEPKIACHUHI IIOCPEACTBOM
TOKyMEeHTOB B MDI | IIOYTHI
- IOJINCH JINLA,
BBIJIABIIETO
JIOBEPEHHOCTb.
OnekyHcKoe Brimaercs opranoMm | [Ipenocrasnsercs [Tpu nogaue [Ipencrasnsercs [Tpu nogaue
YI0CTOBEpPEHUE OTEeKHU U | OpUTHHAN JOKYMEHTA | MPEJOCTaBISACTCA | OPUTHMHAN JOKYMEHTA | MPEAOCTaBIIACTCS
MTONEYUTENIBCTBA, HMEET | JUIsl CHATHUS KOIIUU 3JIEKTPOHHBIN JUTSL CHSITUSL KOIIHH. HOTapHAIBHO
cepuro, HOMEp U Jary | AokymeHTta. Komus o0pa3 nokymenTa. | Komus 3aBepsiercs 3aBEpeHHasi KOMus
BbIJaUM. B KaxI0M | 3aBepseTcs NOANKCHIO MTOAMHUCHIO
cyobekTe  Poccuiickoil | ymoJTHOMOYEHHOTO crenranucra MOIL u
denepanun crneranucra MOII u neyatbio MOII.
yCTaHaBIUBAaeTCd  CBOsA | edarsro ML
dhopma.
[Toneuntensckoe | Beigaercs opranoMm | [Ipenocrasisercs IIpu nonaue [IpencraBnsiercs IIpu nonaue
YA0CTOBEpPEHUE OINEKHU U | OPUTHHAI JOKYMEHTa | MPEIOCTABIISIETCS | OPUTHHAT JOKYMEHTA | IPEIOCTaBIIACTCS
MONEYUTENbCTBA, HUMEET | JUIsl CHATHUS KOIUU AJIIEKTPOHHBIN JUISL CHATHS KOITHH. HOTapHaIbHO

cepuio, HOMEp U JaTry
BBIJIAYH. B KaXI10M

nokyMmeHnTa. Konus
3aBepsIETCS MOANKUCHIO

0o0pa3 ToKyMeHTa.

Komnus 3aBepsiercs
MOJINUCHIO

3aBEpEHHAs KOIUS
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Knacc Bune: OO011ee onncanue [Ipu nuuHOM OgaYe IIpu nopaue yepes PIII'Y [Ipu momaue
JTOKYMCHTAa JTOKYMEHTOB JTOKYMEHTOB HpH rnogave HpH MOATBEPKIACHUHI IIOCPEACTBOM
TOKyMEeHTOB B MDI | IIOYTHI
cyorekte  Poccuiickoil | yrmoJTHOMOUYEHHOTO crnenunanucta MOI u
®denepauun crnerranucta MOII u neyatbio MOII.
yCTaHaBJIUBaeTCs  CBOA | meyaTbio MOILI.
dopma.
Jloxkyment, | CBugaerenbctBo 0 | Dopma CBUAETENBCTBA [Ipenocrasnsercs [Ipu nonaue [IpencraBasiercs [Tpu momaye
MOATBEPKIAI0 | POKIECHUU YCTaHOBJIEHA ITPUKA30M | OPUTHMHAJI JOKYMEHTa | IPEAOCTABIACTCA | OPUIHHAI JOKYMEHTa | IIPENOCTaBIISETCS
IMIA POACTBO Muntocta Poccuu ot JUISL CHSTHUSL KOTTUU 3JIEKTPOHHBIN JUISL CHATHS KOIIHH. HOTapuajabHO

C 3as4ABHUTCIIEM

25.06.2014 Ne 142.

nokymenTa. Konust

o0pa3 JoKyMeHTa.

Komnus 3aBepsercs

3aBCPCHHAA KOIIHA

3aBepsieTCs MOANUCHIO MOJIHNCHIO
YIOJHOMOYEHHOTO crneranucra MOII u
crneranucra MOII u nevyatbio MOII.
neyatbro MOII,
Jloxkyment, | CBugaerenbctBo 0 | Dopma CBUAETENBCTBA [Ipenocrasnsercs [Ipu nonaue [IpencraBasiercs [Tpu momaue
MOATBCPIKAAI0 | 3aKJIFOUCHUHN YCTaHOBJICHA ITPUKA30M OpHUIrvuHal DOKYMCHTA MpEaOCTaBIACTCA OpHUTHHAJI JOKYMCHTA MpEaoCTaBIACTCA
Ui poscTBo | Opaka MuHrocta Poccun ot JUISL CHSITUSL KOITUA JEKTPOHHBIN JUTSI CHSITUSL KOTIHUH. HOTapHUAJILHO

C 3asABUTCIIEM

25.06.2014 Ne 142.

nokymenTa. Konust

o0pa3 JoKyMeHTa.

Komnus 3aBepsercs

3aBCPCHHAA KOIIHA

3aBepseTCs MOIMUCHIO MOAMHUCHIO
YIOJHOMOYEHHOTO creranucra MOII u
crneranucra MOII u neyatbio MOII.
neyatbro MOII,
JloKyMeHTbI, 3anpaniMBaeMble B MOPsiAKe MeKBeJOMCTBEHHOT0 B3aMMO/IeiiCTBUS
[IpaBoycranaB | Beinucka u3 YTBepxkaeHa X X X X
TuBaoIMe U | EPH MPUKa3aMOM
() MUHKOHOMpPa3BUTHS
IIPaBOY/IOCTOB Poccun ot 25.12.2015 Ne
epsAroIIre 975 1 ot 20.06.2016 Ne
JIOKYMEHTHI Ha 378
O00BEKT
(0OBEKTHI)
HEIBM)KHUMOCT
"
JlokymeHTsI 0 | Brinucka u3 Boimucku opopmisitorest | X X X X
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Knacc Bune: OO011ee onncanue [Ipu nuuHOM OgaYe IIpu nopaue yepes PIII'Y [Ipu momaue
JTOKYMCHTAa JTOKYMEHTOB JTOKYMEHTOB HpH rnogave HpH MOATBEPKIACHUHI IIOCPEACTBOM
TOKyMEeHTOB B MDI | IIOYTHI
npuHamiexxkso | EIPYOJI u o gopwme,
ctH 3asBuTeld | ETPUIL YCTaHOBJICHHOM
K KaTeropuu MPUKA30M
IOPUANYECKUX Munucrepcrsa
JIVL WA ¢bunancoB Poccuiickoit
WHUBU]lyallb ®denepanuu OT
HBIX 15.01.2015
peAnpUuHrIMa Ne 5.

Telen
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[Tpunoxenue 11

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
MPEIOCTABIICHUSI MyHULIUTTAILHONU YCITyTH
«BpInaya apXMBHBIX CIIPaBOK, apXUBHBIX
BBIMICOK, apXHUBHBIX KOMUH 1
MH(OPMAIIMOHHBIX IIHCEM TI0 BOIIPOCaM,
3aTparvBaoIIUM MIpaBa U 3aKOHHbIE
HUHTCPCCHI 3asIBUTCIIA»

dopma pemieHus 00 0TKa3e B IpreMe JOKYMEHTOB, HEO0X0AUMBIX 51
npeaocraBjieHuss MyHUIMIIAIbHOU YCJIYTH

odopmisiercs: Ha opuHaIbLHOM OnaHke MyHuIHMnanpHOro apxusa uin MOL]

Komy:

(bammwmusi, wums, oryectBo (TIpHU
HaMuuy) (GU3MYECKOro JIMIa WU
HAaMMEHOBAaHHUE IOPUAMYECKOrO JIMIIA,
3anpalrBaOIMX HHHOPMAIIUIO)

Pemienue
00 OTKa3e B MpHUEeMe U PETUCTPAIIUU JOKYMEHTOB, HEOOXOIUMBIX IS
npeaocTaBieHus MyHUIIMNAILHOU YCIyTH «Bbljlaua apXUBHBIX CIIPABOK, apXUBHBIX
BBITIMCOK, APXUBHBIX KOMHUI U MHOOPMALIMOHHBIX
MHUCEM I10 BOMpPOCaM, 3aTparuBarolnM IIpaBa u
3aKOHHBIE UHTEPECHI 3aIBUTEIISI

VBaxxkaeMblit !

B mpueMe m perucrTpaiyu JOKYMEHTOB, HEOOXOIMMBIX ISl IPEIOCTABICHHS
MyHHIMTATBHONR yCIyrH «Bblgada apXWBHBIX CHPABOK, ApXHMBHBIX  BBIIHCOK,
ApXHUBHBIX KOMUN U MH(POPMAIMOHHBIX ITHCEM II0 BOIPOCAM, 3aTParkBarONIMM IIpaBa
U 3aKOHHBIE HHTEPECHI 3asBHTEIID» BaM OTKa3zaHO IO CIEAYIOINIMM OCHOBAHHUSIM
(6v16pamov neobxooumoe):

[0 OOpaiienre 3a mpenocTaBieHMeM MyHUIMOAIBHON yciayru 0e3
NpEABSABICHUS JIOKYMEHTA, MO3BOJISIONIETO YCTAHOBUTH JTUYHOCTH 3asiBUTENS
(npenctaButTesns 3assBUTENS).

O JIOKyMEeHTBI coiep>KaT MOJUYMCTKU U UCIIPABIICHUS TEKCTA.

O JIOKyMEeHTbl ~ MMEIOT  HWCIPABJICHUS, HE  3aBEPEHHbICE B
YCTaHOBJIEHHOM 3aKOHOJIaTE€IIbCTBOM MOPSJIKE.

O JIOKyMEHTBl CcOJIepkKaT TIOBPEKCHHS, HAJIUYUE KOTOPhIX HE
MO3BOJISIET OJJTHO3HAYHO MUCTOJIKOBATh UX COJIEP KAHHUE.
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O JIOKyMEeHTBl ~yTpaTWJId CUJTly Ha MOMEHT oOpalleHus 3a
NpeAoCTaBIEHNEM MYHHIUIIAIbHON YCIYTH.

O HexkoppekTHoe 3amonmHeHne 0053aTeIbHBIX MOJeH B 3asBICHUH B
ciy4dae oOpalieHusi TpeACTaBUTENS 3asBUTENSA, HE YIOJTHOMOYEHHOTO Ha
NOANUCAaHUE 3asiBICHUS.

O KauecTBo mpeacTaBieHHBIX JOKYMEHTOB HE MO3BOJISIET B IMOJTHOM
0o0beMe MPOUUTATh CBEJICHUS, CO/IepKaIIUecs B JOKYMEHTAX.

O ®opma mnogaHHOro 3asBUTENEM (MIPEACTABUTENIEM 3asiBUTEINS)
3asBineHuss He  COOTBETCTBYeT (Gopme  3asiBICHUSA, YCTAHOBJIECHHOU
AJIMUHUCTPATUBHBIM PETIaMEHTOM.

O [IpencraBiieH HEMOJIHBIA KOMIUIEKT JJOKYMEHTOB.

O OO6partieHre 1Mo EKTPOHHOM MOoUTe 3a MoydeHus: nHpopmaImy,
HE SIBIISIONICHCS O0IIEeIOCTYITHOM.

O HekoppekTHoe 3amonHeHue o00s3aTelbHbIX MoJed B (opme
uHTepakTuBHOrO 3ampoca PIII'Y (oTcyTcTBHE 3amojHEHUsl, HEAOCTOBEPHOE,
HEMoJHOe JM0O HENpaBUJIBLHOE, HE COOTBETCTBYIOIIEE TpeOOBaHUSM,
YCTAHOBJIEHHBIM HACTOSIIIIUM AJIMUHHUCTPATUBHBIM PETIAMEHTOM ).

O [IpencraBnenue HEKAYECTBEHHBIX AJIEKTPOHHBIX KONUU
(9MEKTPOHHBIX 00pa30B) MOKYMEHTOB, HE MO3BOJSIONIMX B IMOJTHOM OOBEMeE
POYUTATH TEKCT JOKYMEHTA W/WJIA PACIIO3HATh PEKBU3UTHI JOKYMEHTA.

PazpsicHenuss 0 moOpsAnke JEUCTBHM Uil TOJYYEHHS IOJOXKUTEIBHOIO
pe3yJsibTaTa 1Mo NPeAOCTABICHUIO MyHHIMITAIIBHON YCIYTH (YKa3bIBAIOTCS KOHKPETHBIC

PEKOMEH/IALINH ).

(TOIKHOCTD JINIA, TOANKCABILETO PEIICHNE) (moamuce) (pacmugpoBKa MOAIKCH)



70

[Tpunoxenne 12

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
MPEOCTABICHUSI MyHHUIIMITATBHON YCITyTH
«BpI1aya apXMBHBIX CIIPaBOK, apXUBHBIX
BBINHCOK, aPXUBHBIX KOITUH H
MH(OPMAIIMOHHBIX IIHCEM TI0 BOIIPOCaM,
3aTparuBarOIINM TpaBa U 3aKOHHBIE
HUHTCPCCHI 3asIBUTCIIA»

dopma yBeOMJIEHHS O CIIOCO0AX MOAa4u 3asiBJICHUS MPHU 3anpoce Mo
3JIEKTPOHHOM MOYTE APXUBHBIX JAHHBIX, HE OTHOCHAIIUXCH K 001e0CTYITHOI
UH(poOpMALUHA

odopmIsiercs Ha odUIHATBLHOM OllaHKe MYyHHUIMIIATBHOTO apXHBa

Komy:

(bamumusi, UMs1, OTYECTBO (TIpH
HaJIMuuK) (PU3NYECKOro JINIA WK
HAUMEHOBAHHE IOPUANYECKOTO JIHIIA,
3anpalrBaOIIMX HH(HOPMAIUIO)

YBenomienue

VYBaxxkaeMblit !

MYHULIUTIATBHBIA apXuB (yKazamo Hazeauue
MYHUYUNATIbHO20 —apXxueéa) paccMoTpen Baie oOpaiieHue o MNpeaocTaBlISHUH
MyHUITUNIANBHOW yCIyru «BbImada apXWBHBIX CIPaBOK, APXWBHBIX  BBIMHKCOK,
apXWBHBIX KOIMHMHA W HHPOPMAIIMOHHBIX TTUCEM TI0 BOTIPOCAM, 3aTparuBarolIuM IpaBa
1 3aKOHHBIC WHTEPECHI 3asIBUTETIS) B JacTH BbIIAYN

(Yxa3aTb TeMy KOHKPETHOTO OOpareHus 3asBUTEIs)

¥ COOOIIAeT CIeayroIee.

B cootBercTBHM ¢ yacThio 3 ctaThu 25 DenepanbHoro 3akona ot 22.10.2004
Ne 125-®3 «O06 apxusHoM niesne B Poccuiickoit @enepanumy Ha TOCTYI K apXUBHBIM
JIOKYMEHTaM, COJIEp>KaIlllUM CBEICHUS O JIMYHOM U CEMEVMHOW TaWHE IPAXKJIAaHUHA, €TO
YaCTHOM U3HM, & TAKXKE CBEJICHHUS, CO3JAIOIINE YIrpo3y s ero 0e30MacHOCTH,
YCTaHABJIMBAETCA OrpPaHUYEHHE Ha CpPOK 75 JIeT cO JHS CO3[aHusl YKa3aHHbIX
JIOKYMEHTOB.

B cBa3u ¢ stum Bam HeoOX0auMO NOATBEPAUTH NPABO Ha MOIY4YEHUE
3ampanmBaeMoll MHPOPMAIMA B OTHOIICHHH

(yka3ath (haMuIIuro, MMs1, OTYECTBO (ITIOCIIeIHEEe — IPU HAJIMYHH) JIUIA, O KOTOPOM 3aIpalInBaeTcs HHPOPMAIHs)



71

Jlnst aToro Bam Heo0XoanMo NoaTh 3asBICHUE B MyHUIUITATBHBIA apXHUB Yepes3
rocy/lapcTBeHHyI0 HH(popManmoHHy0 cucteMy MockoBckoi obmactu «[lopTan
rOCYJapCTBEHHBIX W MYHUIMIIATBHBIX ycIyr MOCKOBCKOW oOmactu» (maiee —
PIIT'Y), pacnonoxennyro B cetn MHTEepHET 10 anpecy http://uslugi.mosreq.ru nambo

oopatutbcs B MODL. Peructpamus B «EnuHoil cucreme wuaeHTU(UKALIMUA U
ayreHTUGUKauMud B  UHQpACTpyKType, obecneunBaromeid HMHYOPMALIMOHHO-
TEXHOJIOIMYECKOE B3aUMOJIEHCTBUE MH(POPMAILIMOHHBIX CUCTEM, MCHOJIb3yEMBIX IS
IIPENOCTABIICHUSI TOCYAAPCTBEHHBIX M MYHULMIIAIBHBIX YCIYI B 3JEKTPOHHOU
dbopme» sABIsgeTCS HE 00s13aTEIILHOM.

(TOMKHOCTD JHIIA, TOATMCABIIETO PEIICHHUE) (monmucek) (paciudpoBKa MOIIHCH)

HUcnonuurens

Tenedon


http://uslugi.mosreg.ru/
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[Ipunoxenue 13

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
IIPENOCTABICHNs] MYHULIMIIAIILHON yCIIyry «Bbliaya
ApPXUBHBIX CIIPABOK, aPXUBHBIX BBIIMCOK, aDXUBHBIX
KONHA 1 MH(OPMAIIMOHHBIX TUCEM IO BOTIPOCAM,
3aTparuBarOIINM IIPABA U 3aKOHHBIC HHTEPECHI
3asIBUTEIIS»

TpeGoBanus K NoMeleHUSIM, B KOTOPBIX NpeaocTaB/sieTcss MyHununajabHas
ycayra

1. [Tomemenns, B KOTOpPBIX IMpenocTaBisieTcss MyHHIMIAIbHAA — yCIIyra,
MPEANOYTUTENBHO PA3MEIIAIOTCS HA HIDKHUX JOTaXaxX 3JaHUM W JOJDKHBI
COOTBETCTBOBATh CAHUTAPHO-3IHUACMUAOIOTHYECKUM IPABUIIAM U HOPMATUBAM.

2. Bxozpl B moMetieHus: 000pyAyIOTCS MaHIycaMu, PACITUPEHHBIMU MPOXO0IaMU,
MO3BOJISIONIMUMUA  O00ECIIEUUTh OECHPENATCTBEHHBIH JOCTYN WHBAJIUAOB, BKJIIOYAs
MHBAJIMJIOB, UCIIOJIB3YIOIINUX KPECTA-KOJISICKH.

3. [Ipu mHOM pa3MelieHuH MOMELIEHUH MO BBICOTE, JOJHKHA ObITh oOecreueHa
BO3MOXKHOCTh TIOJydyeHUs: MYHHUIIUTIAIBHOW YCIYTH MalOMOOWJIBHBIMH TPYIIaMu
HACEJICHHUS.

4, Bxon u BbIX0/1 U3 TOMEIIEHUH 000pYAYIOTCS YKa3aTeIsIMHU.
5. Mecra pmns  uHOOPMUPOBAaHMS, TNPEJAHA3HAUYCHHBIC JJII O3HAKOMIJICHHS
3asBUTEIICH c HH(pOpMAITMOHHBIMHU MaTepuaIaMi, 000pyIyroTCS

UH(OPMAITMOHHBIMUA CTEH/IAMHU.

6. Mecrta 11 O)KMIaHUS HA T0J1a4y WU MOJyYCHHE JOKYMEHTOB O00OPYIYIOTCS
CTYJIbSIMH, CKAMBSIMU.

7. Mecra s 3anoyiHeHHs] 3asBICHUS OOOPYNYIOTCS CTYJBSIMH, CTOJIAMHU
(crofikamu) u obOecrmeunBaroTCsa oOpasiamu 3asBlICHUM, TUcYel Oymaroil u
KaHIICJIAPCKUMH MPUHAISKHOCTAMHE (ITAPUKOBBIMHU PYYKaAMU).

8. KabOunets! s mpuema 3asButenedl (ImpencTtaBUTeNed 3asgBUTENEH) JTOJKHBI
ObITH 000PYI0BaHbI HH(POPMALIMOHHBIMU TaOJMYKaMHU (BBIBECKAMU) C YKa3aHUEM:

1) Homepa kaObuHeTa,;

2) daMuiuM, UMEHU, OTYECTBA M JOJIKHOCTH CIEIHAINCTa, OCYIIECTBIISIONIECTO
npenocTasieHne MyHUIIMNIAIbHON yCIIyTH.
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9. PaGoune wmecrta paboTtHukoB MyHuIunamieHoro apxuBa u  MOI],
NPEIOCTABIIOMIUX MYHUIIUNIATBHYIO YCIYTy, OOOpYIYIOTCS KOMITBIOTEpaMU U
OpPTTEXHUKOH, TO3BOJSIONIMMH CBOCBPEMEHHO W B TIOJHOM OOBEMEe IMOJIy4aTh
CIPaBOYHYIO0 MH(OPMAIIMIO TI0 BOTPOCAM MPEIOCTABICHUS YCIYTH U OpraHU30BaTh
npenocTaBiieHne MyHUITMTIATBHON YCIIYTH B TIOTHOM O0BhEME.
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IMpuoxenue 14

K AIMUHUCTPAaTUBHOMY PEIJIAMEHTY
NPEOCTABICHUS MYHHIIUTIATBHOW YCIYTH
«Bp11aya apXUBHBIX CIIPAaBOK, aPXUBHBIX
BBINHCOK, aPXUBHBIX KON H
MH(OPMAIIMOHHBIX IIHCEM TI0 BOIIPOCaM,
3aTparuBarOIIUM IpaBa U 3aKOHHBIE
HUHTCPCCHI 3asIBUTCIISA»

IToxka3zaresun JOCTYNMHOCTH U KayecTBa MyHHIMIIAJILHOM YCJIAYTH

[TokazarensamMu JOCTYNHOCTH MPENOCTAaBICHUS MyHULIMNAIBHON YCIyTH
SIBJISIFOTCSL:

BO3MOXXHOCTh B3aUMO/JICHCTBUS 3asBUTENA C paOOTHHUKAMU MYyHHUIIMIIaIbHOTO
apxyBa B ClIy4yae IIOJly4eHHUS 3asiBUTEIEM KOHCYJbTAlUM HAa INpPUEME B
MyHHUIIMTTAIIBHOM apXUBE;

BO3MOKHOCTh TIOJYYEHUS 3asIBUTEIIEM IIOJHOM, aKTyaJIbHOM M JOCTOBEPHOM
uHpopmaluu 0 Xoje mpenocraBieHUss MyHuiunanbHou yciayru uepes PIITY u
opUIIUAIBHBIA CalT MyHHUIMNAIBHOTO apXWBa WJIM CTpaHUIy MyHUIIUIIAIBHOTO
apXvBa Ha OPUIMAIBHOM CalTe aJMUHUCTPALMM MYHUIMIAILHOTO OOpa3oBaHUs B
UH(GOPMaIMOHHO-TEIEKOMMYHHUKAIIMOHHOM cetn HTepHeT;

BO3MOXHOCTb HAIIPpABJICHUsS 3asBUTEJIEM NMCbMEHHOTO 3asABIICHUS WIIHU
3asBJICHUS B AJIEKTPOHHON (opMe 0 MpeaocTaBieHnd MyHUIIUNIaTbHON yCIyTH Yepes
PIII'Y;

BO3MOXKHOCTh IOJA4YM 3asBJICHUS M TMOJYyYECHHUS pe3yJbTara IOIYyYEHHS
MynununansHon ycnyru nocpeacrsam PIII'Y B MOLI;

NOJIyYEHHE 3asBUTENIeM MyHHULIMNAIbHOM YCIYTH CBOEBPEMEHHO, B IOJIHOM
oO0beMe U B 000N (opme, MpeaTyCMOTPEHHON HACTOSIIIUM AJIMHHUCTPATHBHBIM
pErIaMeHTOM, HHBIMU HOPMAaTUBHBIMU NPaBOBbIMU akTamu Pocculickon denepanuu,
MockoBckoi 00J1acTH;

HaJU4Me MOJHOM M TOHSITHOW HMHQOpPMALMU O MECTax, MOPSIKE U CpPOKax
npeaocTaBieHuss MyHUUMNATBbHONM  yCIyrM Ha HMH()OPMALMOHHBIX  CTEHJAX
MynununansHoro apxusa, PIITY, odunmansHoM caiite MyHUIMNIAIBHOTO apXuBa
WIK cTpaHule MyHHUIIMIANbHOTO apXuBa Ha O(PUIIMAIBHOM CaiTe aAMUHUCTPALUU
MYHUIIMIIAJIBHOTO 00pa3oBaHUsl B HMH(OPMALMOHHO-TEICKOMMYHUKAIIMOHHON CETH
WuTepHeT, mpeaocTaBieHue yKa3aHHOW WHMOpMaIuu mo TenedoHy pabOTHUKAMHU
MyHHUIIMITAIBHOTO ApXUBA;

HaJM4he HEOOXOAMMOro U JOCTATOYHOTO KOJMYECTBA CHEIUAINCTOB, & TAKKE
MOMEIICHHI, B OTCYTCTBUU OYepeel MpHU MpHEeME JOKYMEHTOB OT 3asiBUTENEH (uX
YIOJHOMOYEHHBIX MPEACTABUTENECH), OTCYTCTBUE ajlo0 Ha neicTBud (0e3aeiicTBue)
CHEIUAINCTOB, UX HEKOPPEKTHOE, HEBHUMATEJIbHOE OTHOUIEHUE K 3asBUTEISAM (MX
YIOJIHOMOYEHHBIM IIPEICTABUTEISIM );
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o0ecrieueHre BO3MOYKHOCTH IIOJYy4YEHUS 3asiBUTEISIMM  MH(pOpMaLUUd O
npenocrasisieMon MyHunmnansHou ycuyre Ha PIITY;

o0ecrnieueHre BO3MOXHOCTH TOAa4M 3asiBICHUS U TOKYMEHTOB, HEOOXO0IMMBIX
U1 1peaocraBieHuss MyHHIMDAnbHOM YCIyru, ee pesyiabratoB udepe3 PIIIY B
M®II, npuema xano0 M BbIAAYM 3aSBUTEISIM PE3YJIHTATOB PACCMOTPEHHS Koo
OCYILECTBIISIIOTCS. B COOTBETCTBUH C COTJIALICHUAMHU, 3aKIOUYCHHBIMU Mexay MOLI u
aIMUHUCTpAIIMEl  MYHMIIUIIAJBHOTO  OOpazoBaHus win Mexay MO wu
MyHununaisHbIM apXUBOM (Jajiee - COIVIALIEHHE O B3aMMOJEHCTBHH), C MOMEHTA
BCTYIUICHMS B CUILYy COOTBETCTBYIOILETO COIVIAIICHUS O B3aUMOICHCTBUM.

JUISL HapaBJieHUs 3asBJICHUS B 3JeKTpoHHOM Buje Ha PIII'Y obecneunBaetcs
JOCTYIHOCTBD U1l KOIIUPOBAHUS U 3allOJIHEHUSA B JJIEKTPOHOM BUJE 3asBIICHHUS, B TOM
YUCJIE C UCITOJIB30BAHUEM IJIEKTPOHHOM ITOATIUCH.

IIPU 1IOAAYE 3asIBJICHUS B JJIEKTPOHHOM BHJI€ TOKYMEHTBI, YKA3aHHBIE B ITYHKTE
10 Hacrosmero AAMUHUCTPATUBHOTO pErjlaMEeHTa, MOTYT ObITh MPEJICTABIICHBI B
(bopmMe 3IEeKTPOHHBIX JOKYMEHTOB, MOAMUCAHHBIX 3JIEKTPOHHOM MOAMHUCHIO.

Ha PIII'Y oGecneunBaeTcsi BO3MOXKHOCTH MOJIy4eHHS MHMOpMaAnMu O XOJe
npenocTasiaeHnss MyHUIIMIIaIbHON YCIIYTH;

KOHCYJbTUpOBaHue 3asButeneil B ML npu noxade 3asiBIeHUI MOCpeCcTBaM
PIII'Y;

TPAHCIIOPTHAsA JOCTYIHOCTh K MeECTaM IMpeaocTaBieHUus MyHHIMIAIbHON
YCIYTH;

oOecrieueHrne OECHpPENnsSITCTBEHHOTO JIOCTyNa JHUIaM C OrPaHUYE€HHBIMU
BO3MOXXHOCTSIMA TIEPEIBUKEHNA K TOMEIICHUSAM, B KOTOPBIX IPEIOCTABIIAECTCS
MynuiunanbsHas yciyra (B TOM YUCle HaTMYue O€eCIIaTHBIX MAPKOBOYHBIX MECT IS
CIIELIMAJIBHBIX aBTOTPAHCIIOPTHBIX CPEACTB JULl C OTPAaHUYEHHBIMU BO3MOXXHOCTSMHU
310pOBB).

[Toka3arenamu KayecTBa peaoCTaBiIeHUs] MyHULIMTTATIBHON YCIIYTH SBJISFOTCS

coOmro/ieHne TpeOOBaHWM AJMHHUCTPATUBHOTO pErjlaMeHTa O MOpPsAKe
uH(pOpMUPOBaHUS 00 OKa3aHUK MyHULIUNIATLHON YCIYTH.

coOJII0/IeHrEe CPOKOB MpeocTaBiIeHUs] MyHUIIMTIAIBHON YCIIYTH;

COOTHOILIEHHE KOJIMYECTBA PACCMOTPEHHBIX B CPOK 3asBICHUM Ha
npeaocTaBiieHne MyHUIIMIATBEHON yCIyrH K OOIIeMy KOJUYECTBY 3asiBICHHM,
IIOCTYIUBIINX Ha MIPEAOCTaBICHHE MYyHUIIMITAIIBHON YCIIYTH;

CBOEBPEMEHHOE HAaIIpaBJICHUE YBEAOMJICHUN 3asBHUTENSIM (IIPEACTaBUTEISM
3asBuTENnel) O  MPEAOCTAaBICHWM WM NPEKpallleHUH  NPEJOCTABICHUS
MyHununanbHOM yCIIyTH;

COOTHOIIIEHHE KOJMYEeCTBA OOOCHOBAHHBIX Kajo0 IpakaaH U OpraHU3aLMA Mo
BOIPOCAM Ka4yeCTBA M JIOCTYIIHOCTH MPENOCTaBICHUS MyHUIHUNAIBHOW YCIyTH K
o0111eMy KOJIMYECTBY Kalo0;
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Wuple TpeOOBaHUS, B TOM YHUCIIE YUUTHIBAIOIUE OCOOCHHOCTH MPENOCTaBICHUS
MyHunMnanbHOW YCIyIrM B MHOTO(QYHKIMOHAJIBHBIX LIEHTpPAaX, U OCOOEHHOCTU
npenocTaBieHuss MyHUIIMTIATBHON YCIYTH B 3JIEKTPOHHOM opme.
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[Ipunoxenue 15

K AJIMHHHUCTPaTMBHOMY PETJIAMEHTY
MPEJOCTaBICHUS MyHHUIIMIIATBHON YCITyTH
«BbI1a4a apXUBHBIX CIPABOK, APXUBHBIX BBHIITHCOK,
ApXUBHBIX KON U MH(OPMAIIMOHHBIX THCEM IO
BOIIPOCAM, 3aTParkBaOIIUM [IPaBa U 3aKOHHBIE
HUHTCPCCHI 3asIBUTCIIA»

TpeOoBanus k o0ecne4eHUI0 J0CTYNNHOCTH MYyHMIIUNAIBbHON YCJIYTH 1JIs
HHBAJIMIAO0B U JINL C OTPAHUYCHHBIMHM BO3MOKHOCTSIMH 310POBbS

1. Jlunam ¢ | u |l rpynnmamMu mHBamuaHOCTH OOECIIEYMBAETCA BO3MOMXKHOCTb
noJIy4eHus MyHUIIUITAIbHON YCIYTH TI0 MECTY MX NPEeObIBaHUS C TPEIBAPUTEIHLHOM
3anmuchio 1o Tenedony B M®DII, a Takxke nmocpenctsom PIITY.

2. [Ipu mpenocraBneHny MyHULIMNIATBHONW YCIYTH JIMLAM C HapyLICHUSMHU
GyHKUIMU CilyXa U JIMLAM C HapyHIEHUSIMU (PYHKIIUNA OJJHOBPEMEHHO CIyXa W 3pEHUs
JOJDKEH OBbITh oOecredeH cypaomnepeBoa WM Tu(IocypaonepeBo Ipoiecca
npefocTaBieHus ~ MyHUIIMNAIRHOM — yciiyru, JMOO  OpraHu3oBaHa  paboTa
aBTOMATHU3MPOBAaHHOW CHCTEMBbl CypJAOIepeBoAa WM  TUDIOCYpONepeBoOa,
MPOU3BEACHO KOHCYJIBTUPOBAHUE [0 HHTEPECYIOIIMM €ro BOMPOCAM YKa3aHHBIM
crocooom.

3.B  momemeHusx, TpeAHA3HAYEHHBIX I8 OpueMa  3asBUTENEH
(npencraButeneit 3asiBUTENS), JOJKHO ObITh OPraHM30BaHO OTIEIBHOE OKHO (MECTO
npuema), IpUCcroCOOICHHOE AJIs IpUeMa JIHUI] CO CTOMKUMH PacCTPOUCTBAMM 3PEHHUS
U ClIyXa, a TAK)Ke OMOPHO-ABUTATEIbHON (DYHKIIMH.

4.B  mnoMelieHMsX, MpeJHa3HAYEHHbIX  JJIs  [pueMa  3asBUTENEH
(mpencraButeneit 3asBUTEN), oOecmeunBaeTcs MyOIUpOBaHHE HEOOXOAMMOW s
JUIl C OrPaHUYEHHBIMU BO3MOXXHOCTSIMU 3JI0POBbS 3BYKOBOW U 3pUTEIBbHOMU
uHdopMaIuu, a TaKXKe HaJaNuced, 3HAKOB M WHOW TEKCTOBOM M TIpaUUecKOM
nHpopMalMu 3HaKaMU, BBITIOJIHEHHBIMU pelibe(HO-TOUCUHbIM IpudToM bpaiins,
JOMYCK CYpAOINEPEBOAUNKA, TU(PIOCYPIONEPEBOIUMKA U COOAKU-TTPOBOIHUKA.

5. Ilo xenanuto 3asgButens (OpeAcTaBUTENs  3asBUTENsA)  3asBJICHUE
noAroTaBiauBaeTcs paboTHUKOM ML, TekcT 3asBIeHUS 3aYUTHIBACTCS 3asBUTEIIO
(mpencTtaBUTENtO 3asiBUTENS), €CIIU OH 3aTPYAHIETCS 3TO CAENATh CAMOCTOSITEIBHO.

6. Jlunam, MMEIOIIUM OTPaHUYCHUS JIBUTaTEJIbHOU AKTUBHOCTH,
MPENATCTBYIOIIME CAMOCTOSTENIBHOMY MOJANKUCAHUIO JIOKYMEHTOB, Ipeiaraercs
oOpaTUTbCA K HOTApuUyCcy [IJsi  YAOCTOBEPEHUs MOAMNUCH APYyroro JiMia
(pyKoTnpuUKIaa4YMKa), 32 TAHHOE JIUIIO.

7. 3nanue (nomenieHue) MOI] oGopynayeTcs MHGOOPMALIMOHHONW TaOIMUKOM
(BbIBECKOI1), comepxaliei moiHoe HauMeHoBaHue MO®II, a taxxe mHopManuio o
peXHUME ero padoThl.

8. Bxonx B 3manme (momemenue) M®PIl u BeIXOg W3 HEro 0o0OPYIyIOTCS
COOTBETCTBYIOIIUMH YKa3aTEJSIMU C aBTOHOMHBIMU MCTOYHUKAMHU OecriepeOoiHOoro
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IIUTaHUsA, a TaKKe JICCTHULIAMM C NOPYYHSIMHU W IAaHAyCaMH Ul IEPEIBHKCHHUS
JNETCKUX W MHBAJIUIHBIX KOJSICOK B COOTBETCTBUHU C TpeOoBaHusMU DenepanbHOro
3akoHa oT 30.12.2009 Ne 384-D3 «TexHuuecknii AIMHUHUCTPATUBHBINA PETJAMEHT O
0€30I1acCHOCTH 3/1aHUI U COOPYKEHUI.

9. [lomemenuss MOLI, mnpeanasHaueHHble [UIsi paboOThl ¢ 3asBUTENSAMU
(mpencraBUTENSAMA 3asBUTENIA), PACHOJIATAIOTCSA HA HIJKHUX ATaXKaxX 31aHHUS U UMEIOT
OTHEIIbHBIM BXOA. B ciydae pacrnionokeHuss MyHULMInaibHoro apxusa u MO®I[ nHa
BTOPOM 3Ta)€ M BBIIIE, 3/JaHUE OCHAIIAECTCA JUPTOM, ICKAIATOPOM WIN HUHBIMU
aBTOMaTU4YECKUMU IOJBEMHBIMU YCTPOWCTBAMHM, B TOM YHCIE U JIMI C
OTPaHUYECHHBIMHU BO3MOKHOCTSMHU 310POBBSI.

10. B M®IL] opranusyercst OecIiaTHBIA TyajeT A MOCETUTEICH, B TOM
YUCJE TyaJeT, NpeJHa3HAYeHHbIA IS JIML C OrPAaHUYEHHBIMH BO3MO>XHOCTSIMH
310POBBA.

11. PabotHukamu MOIL] opranuzyercss padoTa MO CONPOBOXKACHHUIO JIHII,
UMEIOIUX CTOMKHWE paccTpoiicTBa (YHKUMM 3peHUST U CaMOCTOSITEIBHOIO
NepeBIKeHUs, ¥ OKa3aHWe WM IOMOIIM MNpu oOpameHuu 3a MyHUIUnaaibHOU
YCIYyrOM W TMOJIyYEHHS pe3yipTara NOPeAOCTaBICHU MyHUIUIAIbHOM YCIYTH;
OKa3aHUIO TMOMOINM YKa3aHHBIM JIMIAM B TMPEOJOJICHUH OaphepoB, MEIIAIOUINX
IIOJIyYEHHIO UMH YCIIYT HapaBHE C APYTUMHU.
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[Ipunoxenue 16

K AJIMHHHCTPaTHBHOMY PETJIAMEHTY IIPENOCTABIEHHS MYHULIUNAIBHOM yCayru «Bblnadya apXMBHBIX CIIPABOK,
apXMBHBIX BBINKCOK, APXUBHBIX KOMUI 1 MH()OPMAIIMOHHBIX IMUCEM IO BOIPOCAM, 3aTparuBaloLINM MIpaBa U
3aKOHHBIE HHTEPECHI 3aABUTENIS

Ilepeyennb u coaep:kanue AAMMHUCTPATHUBHBIX /IeiCTBUIi, COCTABJISIIOLIUX AAMUHUCTPATHBHbIE MNPOLEAYPbHI

1. ITpuem 3asiBieHUs U JOKYMEHTOB, IIPEABAPUTENBHOE PACCMOTPEHUE TIOKYMEHTOB U Iiepeadya uX B MyHUIIMIIAIbHBIN apXUB, HEIOCPEACTBEHHO
MPEIOCTABIAIOMNA MYyHUITUITAIBHYIO YCIIYTY

1.1. IopsAa0K BHINOJTHEHHS AIMUHHCTPATHBHBIX JeCTBUIl MPH JUYHOM oOpamieHun 3assButes (npeacraButessi 3assurtensi) B MOI]

Mecto
. Cpenusis
BBIIIOJIHEHU S AJIMAHHUCTpPaTHBHbBIE Cpennuii cpok .
. TPYJIOEMKOCTh ConeprxaHue NeHCTBUS
poeaypsl/ JeNUCTBUS BBITIOJIHEHUS
ucnoap3yemas 1MC BOITOJTHEHIA
M®II/ Monynb YcraHoBneHue cooTBeTcTBUA | B Teuenue 1 5 MHUHYT Crneunanuct MOI] IpOBEPsIET
MO®IT EUC OY | nuunoctu 3asButens ([IpeacraButens | pabodero mus (He KOMIUIEKTHOCTh TPEJICTABICHHBIX TOKYMEHTOB,
3asIBUTEIIs) JIOKYMEHTaM, | BKIIIOYAeTCs B HE0OXO0TUMBIX JUTSt MPEI0CTaBICHUS
YAOCTOBEPSAIOITUM JUYHOCTh, | OOIIUIA CPOK MyHununaabHOU YCIIYyTH, COOTBETCTBHUE
MpOBEpPKa KOMILUIEKTHOCTH | MPEJOCTABICHUS TpeboBaHusM, yKkazaHHBIM B [Ipunoxenwun 10
JTOKYMEHTOB MYHULUITAIBHON HAacTOsNIEro AJMUHUCTPAaTUBHOIO PETJIAMEHTA,
YCIIYTH). 3a UCKIIOYEHHEM 3asiBJICHUSI B CiIy4ae, €cCiH
oOpamaetcs cam 3asBurtens uiu [IpeacraBurens
3asBUTENS, YIMOJIHOMOYEHHBIM Ha MOAMUCAHUE
3asBJICHUSI.
[IpoBepka MTOJTHOMOYM I S MUHYT [IpoBepstoTcst JOKYMEHTBI, YAOCTOBEPSIOLIUNA
[IpencraBurens 3asBUTEIA Ha MTOJTHOMOYUS [IpencraBurens 3asIBUTEIS
OCHOBaHUU JIOKYMEHTA, (I1OKyMEHT, YI0CTOBEPSAIOIINIA JUYHOCTD
YAOCTOBEPSIONIETO MOJIHOMOYHS (IIpU [IpeacraButenss 3asBUTENs] U JOBEPEHHOCTb,
oOparleHuu [IpencraBurens BBIJJAHHYIO B COOTBETCTBUU c
3asIBUTEIIS) 3aKOHOJIATEbHBIMU M HMHBIMU HOPMAaTHUBHBIMHU
aKkTamMu, JEeUCTBylOIIMMU B  Poccuiickoi
denepanun).
IlogroroBka  oOTKa3a B  IIpUEME 15 MmunyT B cnydae HanuuMs OCHOBaHUM I OTKasa B
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Mecto
BBITTOJTHCHHS
poreaypsl/

ucnosaszyemas 1M1C

AJIMUHHUCTpPATHUBHbBIE
NEUCTBUA

Cpennuii cpok
BBITIOJTHEHUS

Cpenusis
TPYIOEMKOCTh
BBITIOJTHEHUS

Coneprxanue 1eMCTBUS

JAOKYMCHTOB

3amogHeHne
CKaHHPOBaHUE

3as1BJICHUS,
MIPEACTABICHHBIX
JIOKYMEHTOB, CHATHSA KOIUH
OpUTHHAJIOB JIOKYMEHTOB "
(dbopMUpOBaHHE BBITUCKA O TMpUEME
3asBieHus u MIPUIIAraeMbIX
JIOKYMEHTOB

NpueMe JOKYMEHTOB U3 MyHKTa 12 HACTOSIIETrO
AIMUHUCTPATUBHOTO permameHTa
CIIEIIMAITICTOM MOI] OCYIIIECTBIISETCS
uHpopmupoBanue 3asButens (IIpexcraBurens
3asBUTENSI) O HEOOXOIMMOCTH TPEIbSIBICHUS
JIOKYMEHTOB TUTSE MPEIOCTaBIICHUS
MyHunMnaapHOM  YCIAyTM W Tpejyiaraercs
o0paTuThbcs TOCIe TPHUBEICHUS IOKYMEHTOB B
COOTBETCTBHUE C TpeOOBaHUSIMU
3aKOHO/IATENbCTBA.

[To tpeboBanuto 3asButens ([IpeacraBuremns
3asiBUTENSI) YIOJTHOMOYECHHBIM CIICHUATHCTOM
MO®II nmoanuckIBaeTCs U BBIAACTCS PEIICHHE 00
OTKa3e B MpHEME JOKYMEHTOB C YyKa3aHHEM
MPUYMH OTKa3a B CpOK He mo3gHee 30 MUHYT ¢
MOMEHTa MIOJTY9ICHUS oT 3asBUTEINS
(ITpencraBuTerns 3asBUTENS) JOKYMEHTOB.

15 Mmun

B ciyyae oTCyTCcTBHS OCHOBaHUM OTKas3a B
NpueMe JOKYMEHTOB, creruaiuctoM MOI]
3aII0JIHACTCS KapTo4kKa MyHunumnaasHon
YCIIYI'H, BHOCATCS CBEIEHHSA IO BCEM MOJSM B
COOTBETCTBUH C UHCTPYKLIUECH=

B mpucyrctBun 3asButens (IIpeacraBurens
3asiBUTENS, YINOJIHOMOYEHHOIO Ha MOJANUCAHUE
3asBIEHUS) 3aMOTHACTCS 3asBICHUE.

B cnyuae oOpamenuss IIpencraButens
3asBUTEII, HE YIOJTHOMOYEHHOTO Ha
IIOAIMMCAHUC 3a}IBHeHI/IH, MNpCACTABIACTCA

MONIINCAHHOE 3asgBUTENIEM 3asBIICHHUE.

Ecmu 3asBieHue HE COOTBETCTBYET
TpeOOBaHUSIM - CHEHAJINCT M®I]
UHGOPMHUPYET TpeACTaBUTENs 3asBUTENS O
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Mecto
BBITTOJTHCHHS
poreaypsl/

ucnosaszyemas 1M1C

AJIMUHHUCTpPATHUBHbBIE
NEUCTBUA

Cpennuii cpok
BBITIOJTHEHUS

Cpenusis
TPYIOEMKOCTh
BBITIOJTHEHUS

Coneprxanue 1eMCTBUS

HEOOXOINMOCTH MTOBTOPHOTO 3a0JIHEHUS
3agaBieHus.

Cnenuanuct M®I] CKaHUpYET
npencrasicHabie 3asButeneM (IIpeacraBurenem
3asIBUTEIA) OpHUTHHAIIBI JIOKYMEHTOB,

dopmupyer snekrponHoe neno B MOI[ EUC
OV, cHuUMaeT ¢ MOpeAcTaBICHHBIX OPUTHUHAJIOB
JIOKYMEHTOB KOMUU U 3aBEPsieT UX MOJIHUCHIO U
neyateio MOI] (3a HCKIIOYEHHEM JTOKYMEHTOB,
IIPEICTABIEHUE  KOTOPBIX  IPETYCMOTPEHO
TOJIBKO B MOJJTUHHHUKAX).

B ciryyae eciu 3asiBUTENEM
(ITpencraButeneM 3asBUTENSI) TPEICTABICHBI
KONUU JIOKYMEHTOB — crenuanuct MOIL]

OCYILIECTBIISIET CBEPKY MPEICTaBICHHBIX KOMHA
JOKYMEHTOB C OpUTMHAJIAMH  JIOKYMEHTOB,
3aBepsieT UX MOANUCHIO U NIEYaThIO.

[MognMHHMKKA JOKYMEHTOB  BO3BpAlllaOTCS
asBurento (IIpencraButento 3asBuTens) (3a
HCKJIIOYEHUEM  JIOKYMEHTOB, IMpEACTaBICHUE
KOTOPBIX PEeyCMOTPEHO TOJIBKO B
TOJITMHHUKAX ).

Cnennamuct MO®IL pacriedaTbiBaeT U BbIIAET
3asBUTEITIO (ITpencraBurento 3asIBUTETIS)
BBIMHICKY B MOJIYYEHUU 3asiBICHUS, JOKYMEHTOB
C YKa3aHHUEM UX MEPEeyHsl U KOJIMYECTBA JHUCTOB,
BXOJAIIET0  HOMEpa,  JaThl  TOTOBHOCTH
pe3yJsibTata MOpeaocTaBieHUusT MyHHIUMIAIBHOU
YCIIYTH. Brimucka MO/INKCHIBAETCA
cnenuanuctomM MOLI, npuHABIIUM JTOKYMEHTHI
u 3asButeneM (IIpencraButenem 3asBUTENS).

DJIEKTPOHHOE JIeJ10 (3asBienue,
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Mecto

. Cpenusis
BBITIOJTHEHHUS AJIMUHHUCTpPATHUBHbBIE Cpennuii cpok N
. TPYJIOEMKOCTh Copepxanue neicTBUs
npoueaypbl/ neicTBus BBITIOJTHEHUS
BBITIOJIHEHUS

ucnosaszyemas 1M1C

MpujiaraéMble K HEMY JOKYMEHTBI, BBIIHICKA)
nocrynatoT u3 Monyns M®L[ EMC OV B
Monynas EMC OV B nenb ero GopMHUpOBaHUS.

3asBIeHUE, IpUIaraéMble K HEeMY JIOKYMEHTHI
Y 3K3EMIUISIP BBIMMCKH HampasisroTcs u3 MOL]
B MYHHIIMIIAJIBHBIN apXUB KypbepCKOU CIyK00i
Ha OyMaXHBIX HOCUTENIX HE IO3]Hee
Clleylomero pabodero JOHA CO JHA UX
nonydeHuss ot asButens ([IpeacraBurens
3asBUTEIA).

OcymecTBisieTcs nepexoz K
aJIMUHUCTPATUBHOM mporenype «OOpaboTka u
MIPEABAPUTEIIBHOE PACCMOTPEHHUE TOKYMEHTOBY.

1.2. llopsiAoK BHINOJTHEHHUS AAMUHUCTPATUBHBLIX AeiicTBuil npu oopamenuu 3assutenas (I[lpeaxcraBurens 3assBUTEINA)

yepes PIITY.
MecTO BEINOJHEHUS AJIMUHUCTPATUBHBIE Cpennuii cpok Cpennsis Coneprxanue 1eMCTBUS
poueaypsl/ JICHCTBUS BBIIIOJTHECHHS TPYJIOEMKOCTh
ucnosp3yemas 1MC BBITIOJTHCHUS
PIII'Y/ Mopnyns EWC | IlocrymneHue 1 neun 1 meun 3asiBUTEID (ITpencraButens 3asBUTEJIS)
oy JIOKYMEHTOB (He BKIIOYAETCS B HaIpaBJIsieT 3asiBJICHUE u JIOKYMEHTBHI,
oOmmit CpOK HEOO0XOIUMBIC JUIST MPeAOCTaBIICHUS
MPEA0CTaBIICHUS MyHUITUTIATBHOW  yCIyTH, B DJIEKTPOHHOM BHJIE
MyHunmMnaabsHOU nocpeacrtsom PIITY.
YCIIYTH). TpeGoBanusi K JOKYMEHTaM B DJJIGKTPOHHOM

BUJE YCTaHOBJEHBl MyHKTe 21 Hacrosumero
AJMUHUCTPATUBHOTO perjiaMeHTa.

3asgBneHMEe W TpWIaraéMble  JOKYMEHTBI
MOCTyNnarT B UHTerpupoBanHeiii ¢ PIII'Y Moayns
EUC OVY. OcymecrtBiasercs  mnepexon K
aIMUHUCTpaTUBHON mponenype «OOpaboTka u
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MecTo BBINOJHEHUS
poueaypsl/
ucnoap3yemas MC

AJIMUHUCTPATUBHBIE
JICUCTBUS

Cpennuii cpok Cpennsis
BBITIOJTHCHU A TPYAOCMKOCTb
BBITIOJTHEHUS

ConeprxaHue 1eMCTBUS

npeaABapUTCIIbHOC paCCMOTPCHUC JOKYMCHTOBY.

1.3. IlopsAAOK BHINOJTHEHHUS AAMUHUCTPATUBHBIX JeiiCTBUI NPU o0pameHnu 3asgBUTEIA (IPEACTABUTEINA 3asABUTEJIA)
NMOYTOBBLIM OTIPABJIEHHEM U 110 YJICEKTPOHHOM mo4re.

MecTo BBINOJHEHUS AJIMUHUCTpPATUBHBIE Cpennuii cpok TpynoemMkocTb ConeprxaHue 1eMCTBUS
nporenypsl/ucnois3yemas MC JNEUCTBUSA BBIIIOJTHEHHS
MyHUIMIaIbHBIN apXuB/ ITonyyenue 1 pabGoumnii neHb (He BXOJHUT B CPOK B MyHHIMIINBHBINA apXUB [IOCTYNAKOT 10
Monyns okazanus ycayr EMC JOKYMEHTOB IIPEIOCTABIICHUS YCIYTH) aZipecy MyHHUIIMIAIILHOTO apXHBa 3asiBICHHE

oy

1 KOIIUU TOKYMEHTOB, YKa3aHHBIX B ITYHKTE
10, HeOOXOAMMBIX TSI IPEOCTABIICHHS
MyHULIIMTIaTBHON YCITYTH.

MyHUIMIaIbHBIN apXuB/
Monynb okazanus ycayr EMC
oy

IToaroroBka oTkasa B
npueMe JOKyMEHTOB U
HaIlpaBJICHUE PEIICHUS

00 oTKa3e B mpuemMe
JTOKYMEHTOB MPH
oOparieHuu 1o moure/
ANEKTPOHHOU IOYTE

MyHununaabHbI apXuB
MOI]

[Tepenaua makera
TIOKyMEeHTOB B MDI |
JUTSI peTUCTPAITN

B ciiyyae Hannums OCHOBaHMN M3 IMyHKTa 12
HaCTOSILEro AJMUHUCTPAaTUBHOTO
perinaMeHTa CIELUAINCTOM
MyHUIIMIIATBHOTO apXUBa HAIpPAaBISETCA 10
mo4re / AIEKTPOHHOW TMOYTE pemieHne 00
OTKa3e B MpUEME JOKYMEHTOB C YKa3aHHUEM
INPUYHH OTKAa3a.

1 paGouwnii nenp (He 15 munyT
BXOJUT B CPOK
IPEIOCTABICHUS
ycIIyrn)
30 MuHYT

B cnydae oTcyTcTBUSL OCHOBaHMM st
0TKa3a B IpHUeMe JOKYMEHTOB
MYHUIIMIAIBHBIA apXUB HE TI03HEE IEPBOTO
paboyero Hs, CIEAYIONIErO 3a JTHEM
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MecTo BBINOIHEHUS AJIMUHUCTpPAaTUBHBIE Cpennuii cpok TpynoemkocTs Copnepxanue neicTBUS
npoueaypsl/ucnonb3yemas NC NEUCTBUSA BBITIOJIHEHUSA
MOJIyYEHUsI JOKYMEHTOB, MEPEIAET
3asBIEHUE U NIOJIYYCHHBIE JOKYMEHTHI B
M®I] a5t pUCBOEHUS PETUCTPALTMOHHOTO
HOMEDA.
M®II/ Moayns M®I[ ENC Perucrpanus 10 MunyT Cneunamuct M®I] perucrpupyer
oy 3asBIIeHUA U NIepesayda 3asBneHue, GOpMHUPYET IECKTPOHHOE JIENIO B
JJIEKTPOHHOIO Jiej1a B Monyne MOL] EMIC OY HanpasisieT ero B
MYHHUIMIIAIBHBIA apXUB Monyns EC OV.
2. O0pabdoTKa 1 peaABapUTEJIbHOE PACCMOTPEHHE TOKYMEHTOB
MecTo  BBINOJIHEHUS AJIMUHUCTpPaTUBHBIE Cpennuii cpok Cpennss Copnepxanue neicTBUS
poueaypsl/ JEUCTBUS BBIIIOJIHEHUS TPYJIOEMKOCTh
ucnosbzyemas MC BBITIOJTHEHUS
Mynununaneneiii apxus/ | [IpoBepka KOMILUTEKTHOCTH | | pabouwii 1eHb 15 munyT [Ipn mocTymieHun >SJIEKTPOHHBIX JOKYMEHTOB
Monyne okasanust yciyr MPEACTABICHHBIX  3asBUTENIEM oT M®I[ crennanuct MyHUUIHUNAIBHOTO apXuBa,
ENC Oy (ITpencraButenem  3asBuTeNs) | (TEPBBIA ICHD OTBETCTBEHHBIH 32  TpHEeM W  TPOBEPKY
JOKYMEHTOB, IIOCTYIHUBIIUX OT | IPEAOCTaBICHUS MOCTYIUBIINX JOKYMEHTOB B LENSIX
M®I] npu obpamenun uepe3 | MyHUIIUTATEHON npeaocTaBieHns: MyHULIMTIATbHON YCIIYTH:
M®II, o no4re U 3IEKTPOHHOHN | yCIyrn) 1) ycranaBmuBaeT mpeAMeT  oOpaleHHs,
rnoyre nonnHoMouus IIpencraBurens 3asBuTens;
2) mpoBepsieT MPaBHIBHOCTH  O(QOPMIICHHS
3asgBiIeHUsA, KOMIUIEKTHOCTh  IPEACTABICHHBIX
JOKYMEHTOB, HEOOXOIUMBIX ISl TPEAOCTABICHHUS
MyHULIMTIaTBHOW  YCIYTH, W COOTBETCTBHE HX
YCTaHOBJIEHHBIM AJIMUHUCTPaTUBHBIM
periaMeHTOM TPEOOBAHMSIM;
MyHuumMnanbHbIA IIpoBepka KOMIUIEKTHOCTH 1 pabGounii neHb 15 munyT [Ipu moctyryieHnn JOKYMEHTOB B 3JIEKTPOHHOM
apxuB/ Moayinb | IpeaCcTaBICHHBIX 3asiBUTEIEM (TepBbIi IeHB dopme c PIITY B MyHUnuMnaabHeId  apXuB
okazanusa ycayr EWC | (IlpeacraBurenem 3asBUTENS) PENOCTaBICHUS OTBETCTBEHHBIH 32  IPUEM U  IIPOBEPKY
oy 3JIEKTPOHHBIX JOKYMEHTOB MYHULUITAIbHON MTOCTYTHUBIINX JTOKYMEHTOB B LETAX
(37EKTPOHHBIX 00pa30B YCIIyTH) IIPEIOCTABIICHUS MyHuIMnaabsHOM ycayru
JOKYMEHTOB) MOCTYIUBIIUX C IIPOBOJIUT MPEABAPUTEIBHYIO IPOBEPKY.
PIII'Y 1) ycranaBimuMBaeT mpeAMeT  oOpaleHwus,
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nosniHomouus IlpencraButens 3asBUTeNs;

2) mpoBepsieT MPaBHIBHOCTH  O(QOPMIICHHS
3asBI€HUS, KOMIUIEKTHOCTh  IPEICTaBICHHbBIX
JOKYMEHTOB, HEOOXOIUMBIX ISl TPEAOCTABICHHUS
MyHULIMTIATBHOW  YCIYTH, W COOTBETCTBHE HX
YCTaHOBJIEHHBIM AJIMUHUCTPATUBHBIM
pErIaMeHTOM TPEOOBAHUSIM.

MyHununanpHbII IlogroroBka oOTKa3a B IpueMe 15 munyT B cnyuae Hamumuus ocHOBaHMM M3 IyHKTa 12
apxuB/ Mopynb |[TOKYyMEHTOB U yBEAOMJICHUE HacTosINero  AJIMHUHHMCTPAaTUBHOTO  perjiamMeHTa
okazanus ycayr EUNC (3asBurens (ITpencraBurens CIIELIMAIIUCTOM MyHULHUIaIBEHOTO apxuBa
oy 3asIBUTETIS) MOCPECTBOM OCYILIECTBIISETCS YBEIIOMJICHHE 3asBUTENS
M3MEHEHUsl cTaTyca 3asiBICHUS B (ITpencraButens 3asBuTENns) 00 OTKa3e B IpHUEMe
augHoM kabuHete PIITY JTOKYMEHTOB C VyKa3aHMEM TMpPUYMH OTKa3za B
MepBbId  pabOuYuii JIeHb, CICAYIOIIUNA 33 JHEM

nojauu 3aseienus yepes PIITY.
MyHuumMnanbHbIA Ompenenenne HeoOXomuMocTH | 1 pabouuii 1eHb 15 munyT B cnydae npenmocraBieHus ~— 3asBUTENIEM
apxuB/ Mopaynsb | HampaBiIeHUs (nepBblii 1EeHB (ITlpencraButenieM 3asiBUTENsI) BCEX JOKYMEHTOB,

okazanus yciayr ENC
oy

MCXKBCIOMCTBCHHBIX 3aIIpOCOB

MPEOCTABICHUS
MYHHULUITAIBHOU

ycILyrn)

HEOO0XOAUMBIX IS IIPEIOCTABIICHUS
MyHununanbHOU YCIIyIHu, OCYILECTBIAETCS
mepexox K  aJAMHUHHCTPATHBHOM  IIpOLEAype
«[Ipunarue pemenus». B cinydae HeoOXxoaumocTu
3arpoca, OCYLIECTBIIACTCS epexon K
aIMUHUCTPATUBHON npouenype «PopMUPOBAHUE U
HAIIPABJICHUE MEXXBEJIOMCTBEHHBIX 3allpoOCOB B
opransl  (OpraHM3alnuu),  y4acTBYIOIIME B
MPEOCTAaBICHNN MyHUIIMTIATBHON YCIIYTH.

3. ®opMupOBaHME U HANIPABJICHHE MEKBEIOMCTBEHHBIX 3alIPOCOB B OPraHbl (OPraHu3alumn), y4acTBYKIINEe B

npeaocraBjieHu MyHMIUTIAAbHON YCJIOYIH.

MecTo BBIOTHEHUS . Cpennas
N Cpennnii cpox N
npoue;[ypbl/ A,Z[MI/IHI/ICTpaTI/IBHBIe JCHUCTBUA TPYAOCMKOCTDH CO,Z[ep)KaHI/IC JACUCTBUA
BBIINIOJTHCHUA

ncronb3yemast NC BBINIOJTHEHUS
MyHununanpHbII Omnpenenenue cocraBa JOKYMEHTOB, 5 pabounx aueit | 20 MHHYT Ecnmu  OTCyTCTBYIOT HEoOXomumble st
apxuB/ Monaynb | TmoaJieKaImx 3ampocy. MpeaoCTaBIeHUsT MyHUIUTIATbHOU yCIIyTH
OKa3aHus ycuyr | HampasiieHne MeKBEIOMCTBEHHBIX JIOKYMEHTHI (CBEJICHHsI), yKa3aHHbIe B MyHKTE 11
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ENC OV

3aIpoCOB.

KonTpons MPEIOCTaBICHUS
pe3yJbTaTa 3arpocoB

HACTOSIIEro AJIMMUHUCTPATHUBHOIO PErJIaMEHTA,
CHEUAJINCT MyHHULIUTTaTIBHOTO apxuBa
OTBETCTBEHHBIN 3a OCYIIECTBIICHUE
MEXXBEIOMCTBEHHOTO B3aUMOJIEICTBUS,
OCYIIECTBIISIET (OPMUPOBAHHE M HaIpaBJICHUE
MEKBETOMCTBEHHBIX 3aIIPOCOB.

5 MUHYT IIpoBepka  mOCTYIJICHUS
MEKBEJIOMCTBEHHBIE 3aIPOCHL.

OTBeTbl Ha MEKBEJAOMCTBEHHBIE 3alpOCHI
nocrynatoT B Mozayns okazanus ycinyr EUC OVY.

[Tocne mocTyrmieHMM OTBETOB Ha 3alpoChI
npu obpamenun 3asButens (IIpexgcraBurens
3afBUTENIA)  OCYLIECTBISAETCS  INEpexo] K
agMuHUCTpaTUBHOM  mpouenype  «lIpunarue

pELICHUSI.

OTBETOB Ha

Mecro
BBITIOJTHEHUS
MIPOLIETYPBI/UCTIO
ap3yemas M1C

MyHuLMIIaTbHBINA

apxuB/  Monynb

OKa3aHHWs  YCIYyT

ENC OY

4. lIpuHsiTHE pelIeHUS.

AJIMUHUCTPATUBHBIE ACHCTBUS Cpennuii cpok

BBITNIOJTHCHU A

Omnpenenenne BO3MOXXHOCTH 8 paboumx aHei

IIPEAOCTABIICHUS] MyHULIUIIAIBHOU
yCIIyru

HpI/IH}ITI/Ie ITOJIOXHUTCIBHOI'O

peLIeHus. YBenomienue 0
HE00X0IMMOCTH NPEICTaBUTh
OpPHUTHHAIBI  JOKYMEHTOB  JUIA

ceepkrn B ML, npu obpamenun

Cpennsis

ConepxaHue 1eMCTBUS

TPYJAOEMKOCTb

BBIINTOJIHCHU S

15 munyT

5 MHUHYT

Cneunanucr MyHununaibsHOro apxuBa,

OTBETCTBEHHBIN 3a IpefocTaBlIeHHE | ocynapcTBeHHOU
yCIIyT'H,
JIOKYMEHTOB

Ha  OCHOBaHHHU C06paHHOFO KOMIIJICKTa

OmnpeacirsICT BO3MOXXHOCTb

MPEIOCTAaBICHUS! MyHULIUIIaJIbHON YCITYTH.

IIpu orcyrctBUM OCHOBaHMM JUIsi  OTKasa B

YCIyTH
MyHHULIMTIaTBHOTO

[PEAOCTaBICHUU MyHunumnaasHon
YIIOJIJHOMOYEHHBIM  CIIELIUAIIMCTOM
apxuBa  INPUHUMACTCA peleHue.

3asButens (IIpeacraBurens 3asBUTENS) YBEAOMIISETCS

ITOJIOXKUTECIIBHOC




3asBUTENSA (ITpencraBurens

3asBuTens) uepes PIIT'Y.
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U3MEHEHHEM TEeKYIIEero craryca B JINUHOM KaOuHeTe Ha
PIIT'Y o
JOKYMEHTOB JUIs cBepkd B M®I] B Teuenne 5 paboumnx

HEOOXOJUMOCTH TPEICTaBUTh OPUTHUHAIIBI

JTHEW, CO [HA, CIEOYIONMIErOo 3a JHEM HalpaBlICHUS
YBEJIOMJICHHSI.

@®opmupoBanue U noamnucaHue 1 paboumii 20 MuUHYT CneunamicroM  MyHuLMNAAbHOIO — apXWBa B
apXMBHOM  CIIpaBKM, apXWBHOM  JI€Hb OyMaxxHOM BuJe Ha OysiaHke MyHHMIMIIATBHOTO apXHBa
KOIWH, apXUBHOW BBINHCKU WIH (opmupyercss ApxuBHasi CIPaBKa apXUBHAS KOS,
MH(}OPMaLMOHHOTO TUChMaA apXMBHasi BbINMCKA, HH(OPMALMOHHOE MHCHMO.
YnoaHoMoueHHOE JIOJIKHOCTHOE JULO
MyHUIUIIaTBEHOTO apxuBa NOANMCHIBAET
NMOArOTOBJIECHHYI0 APXHBHYK CHPABKY, APXUBHYIO
KOIUIO, APXMBHYI0 BBINMCKY UJIH HUH(POPMALMOHHOE
NMHUCHMO.
Hanpasnenue pemenuss 00 oTkasze CnemuanuctoM  MyHUIMOAIBHOTO — apXuBa B
B MpeI0CTaBICHUN OyMaxHOM BuAe Ha OyiaHke (pOpMHUpYeTCsi 0TKa3 B
l'ocypmapcrBeHHOM ~ yciyru  Ha NMpeaoCTaBICHUH MyHunMnajabLHOI yeJIyra
MOANNCh YIOJIHOMOYEHHOI'O YOTHOMOYEHHOE JTOJKHOCTHOE JIMIO MNOANMUCHIBAET
JIOJIKHOCTHOTO auna NOATOTOBJIEHHOE pellleHHs JMOO BO3BpaIlaeT i
MyHUIIMDIaTBHOTO apxuBa B WU3MEHEHUS
OyMa)KHOM BH/JIC
He3aBucumo oT MIPUHATOTO peuieHus
OCYLIECTBIISIETCA  MepexoJ K  aJIMHHHCTPATUBHOU
npouenype «Hampasnenue (Bbiaua) pe3yibraray.
Mynununaneseiii | Hanpaienue pesynbTata | 1 pabouuii | 5 MUHYT [Tocne noanucanuss apXMBHOM CIIPABKU APXUBHOM
apxuB/ Monynb | TpenoCTaBICHUS MYHHIIUTIAIHHOW | JI€Hb KONMHM, APXHBHOW BBINMCKH, HHPOPMANMOHHOIO
okazaEms ycayr | yeryrn B MOLL s Beitaqm nMucbMa  COeUaIUCT  MYHULIMOAIBHOTO  apXuBa

ENC OY

HarpasisieT pe3ynbrat B MOI] kypbepckoii ciyx00ii.




97

5. HanpasJjienue (Bblaa4a) pe3yJabTara.

Mecto
BBINIOJTHEHHS
MPOIIEYPHI/UCTIO
ne3yemas MC

AJIMUHUCTpPATUBHBIC IEHCTBUS

Cpennuii cpoxk
BBITTOJTHEHHSI

Cpenusis
TPYAOEMKOCTh
BBITTOJTHEHHSI

Coneprxanue 1eUCTBUS:

M®Il/ Monaynb
M®I] EMC OY

Ceepka nokymeHnToB B M®II npu
oOparnieHuun 3asBuTes
(ITpencraButens

yepes PIITY

3asBUTETIS)

5 pabounx
THENH

15 MuHyT

IIpu coOTBETCTBUU OPUTMHAIIOB JOKYMEHTOB,
npeactaBieHHbx  3asButeneMm  ([IpeacraBurenem
3asIBUTENS) JJISI CBEPKU C DJIEKTPOHHBIMU 00pas3amu,
B Moayne M®I] EMC OV npocrasisieTcs OTMETKA O
COOTBETCTBUU JIOKYMEHTOB OpUTHHAJIAM.

[Tpu
JIOKYMEHTOB,

HECOOTBCTCTBHUH OPHUIMHAJIOB

MPEICTaBICHHBIX 3asBUTENIEM
(ITpenacraButenemM  3asBUTES)

AJIEKTPOHHBIMU OOpazamu, B Moayie M®I EUC

UL CBEPKH C
OY mnpocraBisieTcsi 0TMETKAa O HECOOTBETCTBUM
JOKYMEHTOB OpUTHHAJIaM,
nepememiaercss B apxuB MOPIL[ nox cratycom
«ITpuzHanue pe3ysbTaTa HE NEUCTBUTEIbHBIM». AKT
cBepku Hanpasisiercss B Moayins M®L] EUC OV mns
aHHYJIUPOBAHUSA

3asBJICHUEC

peUICHUA 0 MpeaoCTaBJICHUN

I'ocynapcTBeHHOM yCayru.

M®Il/ Monyns
M®II] EMC OY

Brimaua
MIPEI0CTaBICHUS
MynununansHoi ycinyru B MOIL]

pe3yabTara

B nensn cBepku

10 MuHYT

B ciiyyae oTCyTCTBMM OCHOBaHMM JI OTKaza
B MPEIOCTAaBICHUU  MYHHUIIUMAIBHONW  YCIYTH
crenuanuctom MO®I] 3assutento (IIpencraBurento
3asIBUTEJIS1) BBIAACTCS apXHWBHAs CIpPaBKa, apXWBHAas

KOMHWs, AapXWBHAas BBINHCKA, HH(OpMANMOHHOE
UCHMO:

- npu obpamenun yepez PIII'Y B cmyuae
COOTBETCTBUS OpPUTHHAJIOB JIOKYMEHTOB,

npencraBieHHbix  3assutenem  (IIpencraButenem
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3asBUTEJISA) AJIS1 CBEPKU C AJIEKTPOHHBIMU 00pa3zamu;

- ipu oOpamiennn yepe3 MOL]

- Ipu OOpALIEHNH 110 TIOUTE

Cnenunamuct MOII npuHuMaer y 3asaBuTens
(ITpeacraButens 3asBUTENsI) BBIMUCKY O MOJYy4YE€HUU
pe3ynbTata M MpPOCTaBIseT OTMETKY O Bblaaue
pe3yibTata B Moayne MOI[ EMC OV.

I[lpy Hanmuuuum  OCHOBaHMM  JJIsI  OTKasa B
[PEAOCTaBICHUU MynununanbHOR yCIIyru
CHELIUAIUCT M®I[  pacneyarsiBacT KOIIUIO

anekTpoHHOro Pemenuss 06 oTkaze Ha OyMaxXHOM
HOCUTEJIE, 3aBEPAETCS MOANUCHIO YIOTHOMOYEHHOIO
cnernancra M®PI[ u medarsro M®II,
3asBuTemto (IPEACTaBUTENIO 3asiBUTEIS ).

BBIJAET

Mynununansaelii | HanpaBienue pemeHust 06 oTkase
apxuB/ Monynb | B IIPEIOCTABICHUN
OKazaHus yciuyr | MyHHUIMOAJIBHOW  YCIyTH B
ENC OY nu4HbIN KabuHet Ha PIITY
npu  oOpameHun  3asgBUTENA
(ITpencraButens 3asBUTEJIS)
nocpeactsom PIITY
Mynununanesblid | HanpaBnenue pe3yibTaTa
apxuB/ Monynb | TpemoCTaBICHUS MYHHIIUTATHHON
OKa3aHWs YCIYI | YCJIYyTH IO Io4Te
ENC OY

1
JICHD

paboumit

5 MUHYT

B cnywyae mpunsATHS pemieHUs 00 OTKasze B
IIPEAOCTaBICHN MyHULIIUITIAIIBHON yciiyru Pemenue
00 oOTKaze B MpeaocTaBiIeHUH MyHUIUNATBHON
yCIyru B
MOANKMCAHHOTO

BUJIE  DIIEKTPOHHOTO
oIl
JOJDKHOCTHBIM  JIMIIOM MYHHIIMTIAIGHOTO ~ apX¥Ba,
HaIpaBJISIETCS (ITpencraBurento
3asBUTENS) B KaOWHET

(ITpencraBurens 3asButens) Ha PIIT'Y. IIpu ycnoBumn

JIOKYMEHTA,
YIOJIHOMOYEHHBIM

3agBUTENIO
JIMYHBIN 3agaBureis
YKa3aHUS COOTBETCTBYIOIIETO CIOCO0a TMONTYYCHHS
pemieHuss 00 oTka3ze B 3asBICHUM JOIMOJHUTEIBHO
3asBUTENS) MOXKET

3asBuTens  (MpeACTaBUTENH

NOJYYHUTh pelieHue 00 OTKaze MO MoYTe WM Yepe3
M®II.

[Ipy oOTCyTCTBMM OCHOBAaHMH JJid OTKa3a B
MPEeIOCTaBICHNM MYHHUIIMTIAIBHOW YCIIYTH apXHBHas
CIpaBKa AapXWBHasg KOMMs, AapXUBHAs BBINNCKA,

MH(POPMAIIMOHHOE THCbMO HANpaBiIAeTCsl 3asBUTEINIO
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(mpencTaBUTENIO 3asSBUTEISA) MO MOYTE.

B cnydae mnpuHsTHS pemieHus 00 OTKaze B
npeaocrasiieHnd MyHunmnansHou ycnyru Pemienue
00 oOTKaze B TpeaoCTaBlieHWH MyHHIIMTIATBHON
YCIIYTH HaIPaBIIAETCS 3asBUTEINIO 110 TOYTE

Hamnpasnenue pe3yiibrara
IIPEAOCTABIICHUS] MYHULIUITAIBHON
YCJIYTH MO 3JIEKTPOHHOM MouTe

B ciydae oOpaiieHus 1o 3J1eKTpOHHOM moyTe 3a

00IIeA0CTYTHON uHpopMaruen pe3yabTar
MpeAOCTaBIICHUS MYHUIUTIATEHON YCIIYTH
HAIPABJISAETCA 3asBUTEITIO (IpencTaBUTENIO

3asBUTENsI) MO DJEKTPOHHOM TouyTe B BUJE
ANEKTPOHHOr0 00pa3a OpUrHHaga JOKYMEHTA.
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[Ipunoxenne 17

K AJIMUHUCTPaTHBHOMY PETJIAMEHTY
TIPEIOCTABIEHUS. MyHUIUTIAIBHON yeiayru «Boiaua
ApPXMBHBIX CIIPABOK, ADXMBHBIX BBHIMUCOK, ADXMBHBIX
KONUH U MH(OPMAIMOHHBIX [TMCEM TI0 BOIIPOCAM,
3aTParvBaOIIUM [IPaBa U 3aKOHHBIE HHTEPECHI
3asBUTEIIS»

Baok-cxema npegocraBiaeHuss MyHuIMnaabHou ycayru yepes M®I

Ectb ocHOBaHuS 11t na Otka3 B
M®IL] [Ipuem 3asiBenust > OTKa3a B pUEMe > npueme
U JOKyMEHTOB JOKyMEHTOB? JIOKyMEHTOB
HCT
A 4
Perucrpanus.
. IIpeaBapuTenbHOE Heo6xoaumo HanpaBuTh
MyHUIMIaNBHBIN apXUB .
5 paceMoTpeHHe MEKBEIOMCTBEHHBIH
1 pabouuii neHpb
(1 pabo AieHb) 3ampoc?
Ja
v

DopMHUPOBAHHE U HATIPABJICHUE HET

MEKBEJJOMCTBEHHOTO 3aIIpoca,
CM35B HOJTy4EHHE OTBETA

(5 pabouux nHeit)
Ectb ocHOBaHus anst < Odopmierne
OTKa3a B IIPEIOCTaBICHIN OTKa3a B
na
yeayru? »| mpenocrasie-
HUH YCIIYTH

MyHuLMDaIbHBIA apXUB
(15 pabouux aneit)

A

[Tpunstue pemwenus. [lonroroska u oopmiicHrE apXUBHOM CHIPaBKH,
aDXUBHOW KOIHU. aDXUBHOW BBIMHCKH. HHOODMAIIOHHOTO MHCHEMa

A 4 A 4

Hanpasnenue Hanpasnenue
pe3ynbTaToB pe3ynbTaToB
MPE0CTABICHUS MpEI0CTABICHUS
ycayru B MOI] yciyru Ha PIIT'Y

A

A
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MOIL]
(1 paGouwii neHp)

nim

Boinaua pesynbraTta

Hanpasnenue
pe3ynbTaToB

MPEIOCTABIECHUH YCIyTH

NIPEJOCTABICHUS
YCIIyTH TIO TI0YTe

Baok-cxema npegocraBiaenuss MyHununaabHou ycayru yepes PIITY

MyHULIMDAIBHBIA apXUB
(1 pabouwnii neHs)

EcTb ocHOBaHus nis na Ortka3s B
[Ipuem 3asBnenus I OTKa3a B IpHeMe > rnpueme
U JOKyMEHTOB JOKyMEHTOB? JOKyMEHTOB
HET
\ 4

Perucrpauus u

MIpeIBapUTEILHOE
paccMoTpeHue 3asBICHUS.

Heo0xoauMo HanpaBuTh
MEXBEIOMCTBEHHBIN

3ampoc?

CMOB

v -

MyHULIMDAIBHBIA apXUB

q)OpMI/IpOBaHI/Ie " HaIlpaBJICHUEC
MEXBEAOMCTBEHHOTI'O 3aI1poca,
TMOJIY4€HHUEC OTBETA

HET

I
Ecth OCHOI*HI/IH IS <

OTKa3a B IIPEIOCTaBICHIN
yeayru?

Odopmnenue

Ja

\ 4

IMoaroToBka u odopmiIeHIE apXUBHOMN CIPABKH,
ApXUBHOW KOIHM, QpXUBHON BBIITHCKH,
MH(POPMAIIMOHHOTO IHChMa

A 4

OTKa3a B
Mpe1ocTaBe-
HUH YCIIYTH

MyHuLIMDaIbHBIA apXUB

A 4

Hanpasnenue pesysnbrara
MPE0CTAaBICHNH YCIyTH Ha
PIIT'Y

A 4

A

y

A 4

Hanpasnenue oTkasza B
MPE0CTABICHUH YCITyTH
Ha PIII'Y

Hanpasnenue pe3ynbratos
npegocTasiaeHus ycayru B MOI]
(B COOTBETCTBUHM C 3asIBIICHUEM)

Hanpasnenue pe3ynbTatoB
MIPEJOCTABICHUS YCIYIH IO I1I04Te
(B cOOTBETCTBUH C 3asIBIICHUEM)
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Baok-cxema npenocraBiaennss MyHUIIUNIATbHOM YCJIYTH, 3asiBJICHHE 0 MPeI0CTABICHUN
KOTOPOM MOCTYINHJIM IO MOYTe WIH JIEKTPOHHOI mo4Te

[Ipuem 3asBineHus U JOKyMEHTOB, IIpuem u pacnedatka 3asBICHUSL 1
MOCTYMHUBIIMX IO 110YTE JOKYMEHTOB, MOCTYITHBIINX IO
MyHunMnanbHeIN apxuB 2J1eKTPOHHOIT 104Te
(1 pabouwnii neHn)
Perucrpanus u npeasapuresbHoe
paccMoTpeHre 3asBIeHUS
MOI] v
a Ortkas B
Ecth ocHOBaHuUA 1714 OTKa3a npuemMe
B IIpHEMe JTOKYMEHTOB? "| moxymenros
HCT
A 4
. IIpenBaputensHoe Heo6xoaumo HanpaBuTh
MyHunMnanbHeIN apxuB o 9
paccMOTpeHHe MCEKBECIOMCTBCHHBIU 3alIPOC!
JOKyMEHTOB
na
\ 4
DopMUpPOBaHHE U HANpaBJICHUE
ME>XBEIOMCTBEHHOI'0 3aIpoca.
CM3B pocd, HeT
MOJTy4YeHHEe OTBETAa
Ectp ocnoBanus s <
0TKa3a B IPEIOCTABICHUI
pea ; Odopmienue
CIIyru’ >
yery " OTKa3a B
Ja
MyHHuLIMnaIbHbIA apXUB HpeAocTase-
HET HUU YCIIyTH
\ 4
IMoxaroroBka u ohopMIICHHE aPXUBHOM CIPABKH, apXUBHON
KOImuHu, apquHoﬁ BBIITUCKH, I/IH(i)OpMaL[PIOHHOFO nmucbMa
A 4
Bbinaua pesynbraTta Bbinaua oTkaza B
IIPEJOCTABICHUH YCIYT U IIPEJOCTABICHUHI
yCIIyTH
MOI]
HITA
Hamnpasnenne pe3ynsraTtos
MPEIOCTABIEHUS YCIYTH IO TI0UTe
(B COOTBETCTBUU C 3asIBICHUEM )
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