AJIMUHUCTPALIUSA
T'OPOJICKOI'O OKPYI'A YEXOB
MOCKOBCKOHN OBJACTH

INOCTAHOBJJIEHHUE

oT 05.02.2018 Ne 0226/12-01

OO0 yTBep>KIEeHNH aIMUHUCTPATUBHOTO PETrJIaMeHTa
IIPEAOCTABICHUS MyHULMITAJILHOM YCIYTH MO
IIPEIOCTABICHUIO KUJIbIX TOMEIIEHU Ha yCIOBUAX
KOMMEPUYECKOI0 Halima

B cootBerctBun ¢ @enepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-®3
«O06 o0muUX MPUHIIMIAX OpraHU3allui MECTHOT0 caMoympaBieHus B Poccuiickoi
Oenepaunny», DepepanbHbiM  3akoHOM  oT  27.07.2010  Ne  210-®3
«O0 opraHu3aly MPeI0CTABICHUS TOCYIapCTBEHHBIX M MYHULIMIAIBHBIX YCIYTY,
VYcraBom ropojckoro okpyra Yexos, pemenuem CoBeTa JeMyTaTOB T'OPOJCKOTO
okpyra YexoB ot 28.12.2017 Ne 144/9-2017 «O6 ytBepxkaenun IlomoxxeHus o
MOPSIAKE TPEAOCTABICHUS KUJIbIX MOMENICHUNA MYHUIUNAIBHOTO >KUJIUIIHOTO
dbonHma ropoACcKoro okpyra YexoB 1mo J0roBopaM KOMMEPUYECKOT0 HaiiMay

I[TOCTAHOBJIAIO:

1. VYTBepauTh aIMUHHCTPATUBHBIA PETJIAMEHT MPEJOCTaBICHUS
MYHHIIUIIAJIFHOW YCIYTH MO TPEIOCTABICHUIO KHIIBIX TOMEUICHUH Ha YCIOBHSIX
KOMMEPUYECKOIo Haiima (Tipuiaraercs).

2. TlocraHoBieHne AnMUHHCTpanUd UYEXOBCKOTO MYHHUIMITAIBLHOTO
paiiona or  11.08.2015 Ne  0860/07-01/2015 «O06  yTBepXICHUU
AJZIMHHUCTPAaTUBHOTO pErjlaMeHTa MPEIOCTABICHHUS MYHUIUIIAIBHONW YCIYTH IO
MPEIOCTABICHUIO JKWIBIX TOMENICHH Ha YCIOBUAX KOMMEPYECKOTo Haima»
NPU3HATH YTPATUBIIUM CHITY.
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3. OpraHuzalMOHHOMY OTIeNy AJIMUHHUCTPALIMM TOPOJACKOTO OKpyra
UexoB (Mununa A. B.) ony0nuKkoBaTh HacTosiiee MOCTAHOBIEHUE B CPEACTBAX
MaccoBOil MHPOpPMALMU U PA3MECTUTh Ha OPUIIMATBHOM calTe AJIMHHHUCTpPALUU
TOPOACKOro OKpyra Yexos.

4. KoHTpoJp 3a MCHOJHEHUEM HACTOSIIETO MOCTAHOBJICHUS BO3JI0KHUTh
Ha 3aMmectuTens [7naBel AJMHMHUCTpaUMM TOpPOACKOro  OKpyra Yexos
[Tapkanosa B.B.

I'maBa ropoackoro okpyra Yexos M.B. Kononosa
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YTBEPXJIEH
MOCTAHOBJIEHUEM AJIMUHHUCTpALlUU
ropojickoro okpyra Yexos

or 05.02.2018 No 0226/12-01

AJIMUHUCTPATUBHBIA PETJIAMEHT

NPeAoCTABJICHUA MYHUUMIIAJIBbHON YCIAYIH MO NMPEI0CTABJICHHUIO JKUJIBIX
NMOMELIECHUH HA YCJI0BUAX KOMMEPYeCcKoro Hamma

I. O0uIMe moJioKeHus

IIpeamer peryJiupoBaHusi aAMUHMCTPATHBHOIO PErJIaMEHTA NMPEA0CTABJICHHUS
MYHHUIMIIAJIbHOH YCIYTH

1. AIMUHHCTpATUBHBIA pErIaMEHT NPEAOCTABICHUS MYHUIIMIAILHON
YCIIYTH O TPEAOCTABICHUIO KUJIbIX MOMEIICHUN Ha YCJIOBHUSAX KOMMEPYECKOTO
HaiiMa (7manee - aJIMUHUCTPATUBHBIM pEryiaMeHT) YCTaHaBIMBACT CTaHAapT
NpEAOCTaBJACHUS MYHUIIMINAIBLHOW  YCIYTH TI0 MPEJOCTABICHUIO  KUJIBIX
MOMEIICHU Ha YCJIOBHSX KOMMEPUYECKOrOo Haiima (lajee - MyHHUIUIAIbHas
yCJIyra), COCTaB, MOCIEI0BATEIbHOCTh U CPOKHU BBIMOJHEHUS] aAMUHHUCTPATHUBHBIX
npouenyp (AeHCTBUI) MO MPEIOCTABICHUI0O MYHUIIUIIATBLHON YCIYTH, TpeOOBaHUS
K TOpSJIKY WX  BBINOJHEHHs, (OPMBI  KOHTPOJS 32  HCIHOJHEHUEM
AIMUHUCTPATUBHOTO  pErJlaMeHTa, JOCYJIeOHBIM  (BHECYNEOHBIN) MOPSAIOK
o0>kajoBaHUsI PEIICHU U eUcTBUM (0e31eicTBUS) AAMUHUCTPALIMKM TOPOJICKOTO
okpyra YexoB (mainee — AIMHUHHUCTpAIUs), JOJDKHOCTHBIX JHUI[ AJIMHUHUCTpaIUU
rOpoJICKOro okpyra YexoB, TMO0 MyHUIIMIIATIBHBIX CIYKAIIUX.

2. AIMUHHUCTPAaTUBHBIH perjaMeHT pa3pabd0TaH B IEJIAX IOBBIIICHUS
KauecTBa U JIOCTYIHOCTU TMPEIOCTABJICHUS MYHUIMNAIBHON yCIYrd MpHU
OCYIIECTBJIICHUH MOJIHOMOYHMI AJIMUHUCTPAIUN.

JInna, uMerome NpaBo HAa MOJyYeHue MYHUIIUNIAJTbHOM YCJIYTH

3. MpyHununaneHass — yciyra IpeAcTaBisieTcs  (U3MUECKUM  JIMLaM,
3apETUCTPUPOBAHHBIM B YCTaHOBJICHHOM IIOPSIIKE HAa TEPPUTOPUM MOCKOBCKOU
o0nacty, 1100 UX YITOJIHOMOYEHHBIM IIPEJICTABUTENSAM (Jajiee — 3asiBUTEIN):

IIPU3HAHHBIM B YCTAHOBJICHHOM IOPSJKE HYXAAOLUMMUCA B YIIYYILICHHUU
JKWIMILHBIX YCIIOBHIA;

ABJISIOIIMMCS MYHULIMIIATBHBIMU CITYKAIIUMU;

HaxXOASAIIMMCS B TPYAHOM KU3HEHHON CUTyaluu;

COTPYAHHUKAaM TOCYNAPCTBEHHBIX M MYHULUHNAIBHBIX YYPEKICHUN U
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MPEINPUITAN TOPOACKOTO OKpyra Hexos;

rOCyJlapCTBEHHBIM  CIIYXKallldM,  paboTalolMM B  IOJpa3IesICHHUsIX
COOTBETCTBYIOIIMX OPraHOB Ha TEPPUTOPUU TOPOJICKOrO OKpyra YexoB Ha
MOCTOSIHHON OCHOBE.

IIpu oOpamieHnu 3a MOJyYEHHEM MYHUIUNAIBHOM YCIYTH OT HMEHU
3asBUTEJNICH B3aMMOJECHUCTBUE C OTIECIIOM KUJIMIIHBIX BOMPOCOB AJIMUHUCTPALIMU
rOpOJICKOTO OKpyra UYexoB BIpaBe OCYIIECTBIATh HX YHIOJTHOMOYEHHBIC
MIPEJICTABUTEIH.

TpedoBanus k nopsiaky MHGOPMHUPOBAHMS 0 MOPSAKE NMPEIOCTABICHUS
MYHUIIUNAJIbHOM YCJYTH

4. UndopmupoBaHue rpakiaH 0 MOPSAKE NPeJOCTaBICHUS MyHUIIUTIAIbHON
YCIIYT'H OCYIIECTBISIETCA MYHHUIIMNAIbHBIMUA CIYKAllUMU  AJMUHUCTpAllUU U
COTpYAHHKAMU MHOTO()YHKITMOHAJIbHBIX LEHTPOB peI0CTaBICHUS
rOCYJapCTBEHHbIX M  MYHULIMOAIBHBIX  yciayr  MOCKOBCKOM  00jacTH,
PacroJIOKEHHBIX Ha TEPPUTOPUH TOPOCKOro okpyra Yexos (gamee — MOII).

5. OcHOBHBIMU TpeOOBaHUSAMH K HH(MOPMUPOBAHUIO TPAXKIAH O MOPAJIKE
IPENIOCTAaBIECHUS  MYHULIMOAIBHOW  YCIYTM  SBISIIOTCA  JIOCTOBEPHOCTH
peaocTaBisieMold MH(GOPMAIMK, YETKOCTh HU3JI0KEHUS WH(POpPMALMH, IMOJIHOTA
UH()OPMUPOBAHMUSI.

6. WNudpopmanuss o mopsiaiKe NPEAOCTaBICHHUS MYHULUNAIBHON YCIyru
COJIEPKUT CIICTYIOIIUE CBEICHUS:

1) HaMeHOBaHWE U TIOYTOBBIE ajpeca AJMHHUCTPAIINN, OTBETCTBCHHOW 32
IIPEIOCTABIEHUE MYHULIMTIAJIBHOU yciyru, 1 MOL];

2) cripaBouHblE HOMEpa Teiae(OHOB AMHHHUCTpAIUU, OTBETCTBEHHOH 3a
IIPEAOCTAaBIEHNE MYHULIMNIAIBHON yciyru, 1 MOL;

3) agpec  odurmaibkHOrO  caiita  AamumHuMcTparmn 0w M®PI[ B
UH(POPMAIIMOHHO-TEIEKOMMYHHUKAITMOHHON cetn «MHTepHeT» (mamee — ceThb
WNurepner);

4) rpaduk pabOThl ATMUHHCTPAIMM, OTBETCTBEHHOW 3a MPEIOCTABJICHUE
MYHULMNAIBHOMN yciryTu, 1 MOL];

5) TpeGoBaHMs K MHUCBMEHHOMY 3alpocy 3asBUTENCH O TPEAOCTABICHUU
uH(OpMAIUU O MOPSAKE IPEIOCTABICHUS MyHUIIUTIAIBHON YCIYTH;

6) mepeueHb JOKYMEHTOB, HEOOXOAMMBIX JIJIS MOJIyYEHHUS] MYHHUIIUTIAILHOM
YCIIYTH;

7) BBIZICP)KKH W3 TPABOBBIX aKTOB, COJEPI)KAIIUX HOPMBI, PETYIUPYIOIIHE
JEATENIBHOCTD MO MPEJOCTABICHUI0 MyHULIUIIAIBHON YCIYTH;

8) TeKCT aIMMHUCTPATUBHOTO PErJIAMEHTA C MPUIIOKECHUSIMH;

9) kpaTkoe omnKcaHue MOPSIKA MPEAOCTABICHUS MYHHUIIUITAIHHON YCITyTH;

10) obpasubl  odopMIICHHST JOKYMEHTOB, HEOOXOIUMBIX JIJISl ITOTYYCHHSI
MYHULUIIAIBHON YCIYTH, U TPEOOBaHUS K HUM;
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11) mepeyeHb THUIOBBIX, HaWOOJiee AaKTyaJbHBIX BOIPOCOB T'paKIaH,
OTHOCSIIIUXCS K KOMITeTeHIIMU AaMuHuCcTpanuu, M®LI 1 oTBETHI Ha HUX.

/. Nudopmanusa o mopsiAKe NPEeIOCTaBICHUS MYHHUIUIIAIBHON YCIyru
pa3Menaercss Ha MHGOPMAIIMOHHBIX CTEHJAX B MOMENICHUSX AJIMUHUCTPALUU U
M®II, npegHa3HayeHHBIX Ui MpUeMa 3asBUTENeH, Ha oOQuIMaTIbHOM cailTe
AnmvuHucTpanuu U opunuanbHoM caiite M®I] B cetu MaTEepHET, B PeaepaibHOM
rOCYyJIapCTBEHHOMU uH(pOpMaIIMOHHOM CUCTEME «EnuHpIn ropTai
TOCYJapCTBEHHBIX M MYHUIMMAIBHBIX yciuyr (dyHkmuil)» (manee — Enunbiii
NOpTaJl TOCYJIApCTBEHHBIX W MYHHULMOAIbHBIX YCIYr), B TOCYAapCTBEHHOMU
uHpopmarmonHoi cucteMe MockoBckoi obiactu «llopTanm rocynapcTBEHHBIX U
MYHUITUNATBHBIX ycIyT ((pyHkiuit) MockoBckoit obGnactu» (manee — Ilopran
rOCYJapCTBEHHBIX M MYHHUIUIMAIBHBIX yCIyT MOCKOBCKOW 0051acTH), a Takke
MPEIOCTABIISACTCSA 10 TeNIe(POHY U IEKTPOHHOM MOYTE MO 0OpaIeHuI0 3asBUTEIIS.

8. CmpaBounass wHpOpMaHsl O MECTe HaXOXICHUS AIMUHUCTPAINH,
OTAENa KWIUIIHBIX BOMPOCOB AJIMUHUCTpPAlMU TOPOACKOro OKpyra Yexos,
OTBETCTBEHHOI'O 3a IPEAOCTaBIEHUE MYHUIMIIAIbHON yciyru, M®ILI, opraHoB u
OpTraHu3alyii, Y4YacTBYIOIIUX B NPEAOCTABICHUA MYHUIMNAIBHOW YCIYTd, HUX
MOYTOBBIE ajpeca, oduimanibHble calWTel B cetu HWHTepHEeT, MHbOpManus o
rpadukax paboThl, TenedOHHBIX HOMEpaX M aapecax »dJIEKTPOHHOW TMOYTHI
npeacrasieHa B [Ipunoxenun 1 K aAIMUHUCTPATUBHOMY PETJIAMEHTY.

9. Ilpm oOmeHun ¢ TpaxAaHAMU MYHUIIUMNAIbHBIE  CIIyKalllHhe
Anmunuctpanuu U coTpyaHuku MOIL] o06s3aHbl KOPPEKTHO M BHUMATEIHHO
OTHOCUTBCA K TpaxkJaHaM, HE VyHWXKAasl KX YEeCTM U  JIOCTOMHCTBA.
NudopmupoBanue o mMOpsSAKEe NPEIOCTABICHUS MYHHUIMMAIBHOW  YCIyTH
HEOOXOJMMO OCYHIECTBIISTh C MCIOJBb30BaHUEM O(UIIMATBHO-IEIIOBOTO CTHUJIA
peuu.

1. CranpapT npeaocTaBjieHus] MyHUIIUNIAJIbHOM YCJIYTH
HanMeHOoBaHHe MYHUIIUNIAJIBHOM YCJIYTH

10. MyHunumnanpHasi yciayra 1o IpeaoCTaBICHUIO KHIIBIX MOMEIIECHUIN Ha
YCJIIOBHUAX KOMMEPUYECKOTO HalMa.

HaunMeHoBaHue oprana, npeaocTaB/siioNIero MyHMIMNAILHYIO YCJIYTy

11.  IlpenocraBieHWE  MYHUIMOAIBHOM  YCIYyTM  OCYIIECTBISETCS
AJIMUHHUCTpaLUEH.

12. AnMuHUCTpanys OpraHu3yeT Mpel0CTaBICHNE MyHULIMIIAILHON YCIYTH,
B TOM 4ucJje Ha 6aze M®DII,

13. B mpenocraBieHMHM MYHUIMNAIbHOM YCIYI'M HE YYacTBYIOT HHBIC
OpraHbl U OpraHu3aLyH.

14. Oprassl, OpeIOCTABISIIOIIME YCIYTy IO MPEJOCTABICHHUIO JKUJIBIX
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MOMENICHU Ha YCJIOBHUSX KOMMepueckoro Haiima, M®II[, ma 06a3ze KOTOpBIX
OpraHU30BAHO MPEJOCTABICHUE MYHUIIUTIAIBHON YCIYTH, HE BIIpaBe TPeOOBATH OT
3asBUTENISI OCYIIECTBICHUS IEMCTBUI, B TOM YKCJI€ COTJIaCOBaHUM, HEOOXOIUMBIX
JUTSL TIOYYEHUSI MYHUIIMIAIBHOM YCIYTM M CBSI3aHHBIX C OOpallleHHEeM B HHbIC
rOCyapCTBEHHbIE OpraHbl (OPraHbl MECTHOIO CaMOYIPABIIECHUSI) U OpraHU3allUu,
3a HCKJIIOYECHHEM IIOJYyYECHHS YCIYT, BKIIOYEHHBIX B IEPEUYEHb YCIYT, KOTOPBIE
SBJISIIOTCSL  HEOOXOJAMMBIMHU M 00sI3aTENbHBIMU IS TPEJOCTaBICHUS
MYHHUIUIIAIBHBIX ~ YCIIYI, YTBEP)KJICHHbIH  HOPMATUBHO-TIIPABOBBIM  aKTOM
AJIMUHHUCTpaIIUH.

Pe3yabTaT npeaocraBieHuss MyHUIIUNIAJIbHON YCJAYTH

15. Pe3ynbraramu npeAoCTaBiICHUS MYHUIIMNIAILHON YCIIYTH SIBJIIOTCA:

1) 3akmroYeHHE JIOTOBOpa O MPEIOCTABICHHM JKUJIOTO TIOMEIICHUS Ha
YCJIOBHUSX KOMMEPUYECKOTO HAMa,;

2) OTKa3 B NPEAOCTABICHUH MYHUIMITAIBHON yCIyrH, O(GOpMIICHHBIH Ha
OyMa)KHOM HOCHUTEJIE UJIU B 3JIEKTPOHHOU (POpME B COOTBETCTBUHU C TPEOOBAHUSIMU
JNEWCTBYIOIIETO 3aKOHOATEIbCTBA.

CpOK Perucrpanum 3amnpoca 3asiBUTEJIsA

16. 3ampoc 3asBuUTENs O MNPEAOCTABICHUM MYHULUIAIBHON YCIyTH
peructpupyercss B AJIMUHUCTpAllUM B CPOK HE Imo3faHee 1 pabouero s,
CJIEIYIOLIETO 3a THEM ITOCTYIUICHUS B A IMHUHHUCTPALIUIO.

17. Peructpauus 3ampoca 3asiBUTENS O MPEIOCTaBICHUH MYHHUIMIAIbHOM
yCIIyTH, MEpelaHHOro Ha OyMmakHoMm Hocutene u3 MOL[ B AnMuHucTpanmio,
OCYIIECTBISIETCS. B CPOK HE mo3gHee | pabouero mHsA, CIEAYIOMIETO 3a JTHEM
NOCTYIJIEHUSI B AJIMUHUCTPALHUIO.

18. Perucrtpamms 3ampoca 3asiBUTENS O MPEIOCTaBICHUH MYHHUIUIAIBHOM
YCIIyT'M, HaIpaBJIE€HHOTO B (OpME >SIEKTPOHHOIO JOKYMEHTA IOCPEACTBOM
EnuHoro moprana rocyJapCTBEHHBIX M MYyHUUMNAIbHBIX ycayr, [loprana
TOCYIapCTBEHHBIX W  MYHUIMOAIbHBIX  ycayr  MoOCKOBckod — obnacty,
OCYILECTBISIETCS B CPOK HEe mo3gHee | pabouero 1HsA, CIEAYIOMIET0 3a JIHEM
MOCTYIUIEHUSI B AJIMUHUCTPALIUIO.

Cpok npeaocTaBjieHis MyHUIIUNIAJIbHOH YCJIYTH

19. Cpok mnpenocTaBieHUsS MYHHUIMIAIBHOW YCiayrn He mnpesbimaer 30
KaJICHJAPHBIX JIHEW C J1aThbl PErUCTPALMM 3alpoca 3asBUTEIN O MPEJOCTABICHUU
MYHULIMNAIBHOMN YCIyTH B AIMUHUCTPALUU.

20. Cpok mpeaocTaBiICHHUs] MyHUIIUIIAIBHON YCIYTH, 3alIpOC Ha MOJy4YeHHUE
KOTOpOHU Tiepenan 3asasureiiem udepe3 MOII, ncuucnsercs co OHS perucTpauuu
3arpoca Ha MNOJy4YEeHNEe MyHULUITAIbHON YCIYrd B AJJMUHUACTPALUU.
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21. Cpok mpenocTaBieHUsT MyHUITUTIATBHOM YCIIYTH UCYUCISIETCS 0e3 ydera
CPOKOB IPUOCTAHOBJICHUS MPEIOCTABICHUS MYHULHUNAIbHOW YCIyTH, Mepenadu
3amnpoca O MPEJOCTABICHUM MYHUIIMIAIBHOM YCIYTM U JIOKYMEHTOB u3 MoL] B
AJIMUHUCTpaLMIO, IMEpeladyd pe3yibTaTa MPEJAOCTABICHUS MYHULHNAIBHOM
ycayru u3 Aqpmunuctpanuu B MOIL, cpoka BblJ1aun pe3ysibTaTa 3asiBUTEIIIO.

22. CpoK MNpPUOCTAHOBJICHHS MPEJOCTABICHUS MYHHUIMMNAIBHON YCIyTH,
OCYIIECTBJICHHOTO HAa OCHOBaHMAX, MNPEAYCMOTPEHHBIMHU  HOPMATUBHBIMU
IIPABOBBIMU AKTAMU HE MPEAYCMOTPEH.

23. Cpoku mepeiauu 3ampoca 0 IpeI0CTaBICHUU MYHUITUTIATBLHON YCITyTH |
npuiaraeMbeix JOKyMeHTOB u3 MO®PI[ B AamMuHHCTpanuio, a Takxke Iepenadu
pesynbTaTa  MYHMIMOAIBHOM  ycIyru W3  AaMuHuctpauuu B MOI]
YCTaHABJIMBAIOTCSl COTJIAIEHUEM O B3aUMOJCHCTBUM MEXIYy AJIMUHHUCTpPALMEN U
M®II.

24. Brimava (HampaBlIeHHE) pe3ysbTaTa MPEIOCTaBICHUS MYHHUITUTIAILHOM
YCIIYTH OCYIIECTBIISIETCS B CPOK, HE IPEBBIIIAOIINAN 3 KaJICHIAPHBIX JIHS.

HpaBOBbIe OCHOBAHHUA NMPEAOCTABIICHUA MyHHHHHaJILHOﬁ yYcayru
HpeI[OCTaBJ'ICHI/IC MYHI/IL[HHaHBHOﬁ YCIIYTH OCYHICCTBIIAACTCA B COOTBCTCTBUU

— Koncturyuuen Poccuiickonn @enepaunu, NOPUHATOW BCEHAPOIHBIM
rojiocoBanueM 12.12.1993 // «Poccuiickast razeta», 25.12.1993, No237;

— @epnepanpHpiM  3ak0HOM OoT 06.10.2003 Ne 131-d3 «O6 oO6mmx
MPUHIIMIIAX OpTraHU3alMK MECTHOTO camoyripaBieHusi B Poccuiickoit deneparmm»
// «Cobpanue 3akoHomarenbcTBa Poccuiickoit denepanum», 06.10.2003, Ne 40,
cT. 3822;

— IDpaxmanckum xoaekcom Poccwmiickoit ®eneparuu //  «CoOpanue
3akoHoAateabcTBa POy, 05.12.1994, Ne 32, cT. 3301;

— @enepanbHbiM 3akoHOM OT 27.07.2010 Ne210-®3 «OO0 opraHuzanuu
IIPEIOCTABIICHUSI TOCYAAPCTBEHHBIX W MYHHIIMIAIBHBIX yciyr» // «Poccuiickas
razeta», Nel168, 30.07.2010;

— nocta”oBieHueMm [IpaBurtenbctBa MockoBckoit obmactu ot 25.04.2011
Ne365/15  «O6  ytBepxkaenun Ilopsaka  pa3paboTKM U yTBEPKACHUSA
aIMUHUCTPATUBHBIX PErJIAMEHTOB HCIOJIHEHUSI TOCYAapCTBEHHBIX (DYHKIMH U
AAMUHUCTPATUBHBIX PETJaMEHTOB MIPEIOCTaBICHUS TOCYAAPCTBEHHBIX YCIYT
HEHTPAIbHBIMUA ~ HUCTIOJHUTENBHBIMA ~ OpPTaHAMH  TOCYJApCTBEHHOW  BJIACTHU
MockoBckoil 007aCTH, TOCyAapCTBEHHbIMU opraHaMu MOCKOBCKO# obnactuy //
«ExenneBnrie HoBoctu. IToqMmockoBbe», Ne77, 05.05.2011;

— mnoctaHoBieHueM [IpaButenscTBa MockoBckoit o6mactu ot 27.09.2013
Ne777/42  «O06 opraHuzanmuu MPEAOCTABICHHUS TOCYIApCTBEHHBIX  YCIYT
WCIIOJIHUTENILHBIX OPTaHOB TOCYIAapCTBEHHOW BJIacTU MOCKOBCKO#M 00JlacTH Ha
0aze MHOTO(YHKIIMOHAIBHBIX IIEHTPOB TIPEIOCTABICHUS TOCYIAapPCTBEHHBIX U
MYHHUITUTIATBHBIX YCIYT, a Takke 00 yTBepkaeHun [lepedHsi rocyaapCTBEHHBIX
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YCIIYT UCTIOJIHUTEILHBIX OPTAaHOB TOCYIapCTBEHHON BiacTh MOCKOBCKOM 00J1acTH,
NIPEIOCTAaBIIEHUE KOTOPHIX OPTaHW3yeTCs MO MPHUHIUITY «OJHOTO OKHa», B TOM
grcie  Ha  0aze  MHOTO(YHKIMOHAJIBHBIX  ILEHTPOB  MPEIOCTABJICHUS
TOCY/IapCTBCHHBIX M MYHHIIMNAIBHBIX YyCIOyr, W PeKkoMeHayeMoro mepedHs
MYHUIIMIIATBHBIX YCIIYT, MPEJ0CTaBISIEMBIX OpraHaMi MECTHOTO CaMOYITPaBJICHUS
MYHULIMNAIBHBIX ~ 00pa3oBaHMii MOCKOBCKOW oOjacTd, a TakXke YCHyT,
OKa3bIBACMBIX MYHHIIMMAIBHBIMA YUPEKACHUIMHA W JPYTHMH OPTaHH3AIUSIMH,
MPEIOCTaBIICHNE KOTOPBIX OPraHU3YETCS MO TMPUHIIUITY «OJHOTO OKHa», B TOM
gyucie Ha  0aze  MHOTOQYHKIMOHAIBHBIX  IIEHTPOB  MPEIOCTaBICHUS
TOCYJapCTBEHHBIX M MYHHUIIMNAIbHBIX ycuyr» //  «ExenneBasie HoBocTw.
ITogmockoBre», Ne199, 24.10.2013;

— pemenuem CoBeTa JemyTaToB ropojckoro okpyra Uexos ot 28.12.2017
Ne 144/9-2017 «O06 yrBepxaenun [1os10)xeHUs O TOPSIIKE MPEIOCTABICHUS HKHUIIBIX
MOMEIICHUH MYHHITUIIAIBHOTO JKHJIUIITHOTO (OHAA TOPOJACKOro oKpyra UexoB mo
JIOTOBOPaM KOMMEPUYECKOTO HaiiMay.

HcuepnbiBaoimmii nepevyeHb J10KYMEHTOB, HEO0X0IUMBbIX, B
COOTBETCTBUM ¢ HOPMATUBHBIMHU NIPABOBBLIMHU aKkTamu Poccuiickoii
Denepan, HOPMATUBHBIMHU NPABOBbIMU aKTaAaMU MOCKOBCKOM 00J1aCTH U
MYHHIUNAIbHBIMHU IPABOBBIMU AKTAMM, JJIA NPEA0CTABJICHUS
MYHHMIHMAJIbHON YCJIYTH, YCJIYT, HEOOXOAUMbIX U 0013aTeJIbHBIX ISl ee
NPeI0CTABJICHHS, CIIOCO0BI UX MOJIyYeHHs 3aABUTEJISIMA, B TOM YHCJIE B
3JIEKTPOHHOU (popMe, U MOPALOK MX NPEAOCTABJICHUSA

25. Ilpu oOpaiieHun 3a MOJYyYEHUEM MYHUIIMNATBHOM YCIyTH 3asgBUTEINb
MPE/ICTABIISCT:

1) 3asBnenue (oOpaser npezacTapieH B [IpuiosxeHnu 3) o mpeaoCTaBICHUH
YKUJIOTO TTOMEIIECHUS Ha YCJIOBUSIX KOMMEPUYECKOTo HalMa.

2) NOKYMEHTBI, TOJTBEPXKIAIONINE TPU3HAHWE JIUIlAa HYXTAOIIUMCS B
YIIYYIICHAN KAJTUITHBIX YCIOBUH;

3) KOMWIO TPYAOBOM KHW)KKH WJIA WHOW JIOKYMEHT, ITOJTBEPIKIAIOIINI
cTaTyc (pU3NYECKOTOo JIHIla B KA4E€CTBE MyHHUITUTIATHLHOTO CITYKAIlero;

4) cripaBKy ¢ MecTa paboTHI;

5) xopataiicTBO paborodaTesss O MPEJOCTABICHUM >KUJIOW IUIOMIAIU T10
KOMMEpPYECKOMY HaiMy;

6) IOKYMEHTBI, yJIOCTOBEPSIIOLIUE JTUYHOCTh 3asBUTEINS U YWICHOB €r0 CEMbH
(macmopT WM MHOW JOKYMEHT, €ro 3aMEHSIIONIUI), MPUJIararoTcsi B KOMHUSX C
IPEeAbIBICHUEM MMOUTMHHUKOB ISl CBEPKHU;

7) IOKYMEHTHI, MOATBEPXKIAIOIINE CEMEHHbIE OTHOIICHUS 3asBUTEIS
(CBUIETENBCTBO O POXKIEHUU, CBUACTEIBCTBO O 3aKIIOUYEHUU (PacTOPKEHUU)
Opaka, cyaeOHOe pelIeHre O MPU3HAHUH YJICHOM CEMbH U JIPYTHE), IPUIIATAIOTCS B
KOIUAX C MPEIbIBICHUEM MOIJIMHHUKOB JIJISI CBEPKH;
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8) BBIMHMCKU M3 JOMOBOW KHWUTH M KOMHUIO (PMHAHCOBOTO JIUIIEBOTO CYETA IO
MECTY JKUTENbCTBA;

9) TOKyMEHTBI, MOJATBEPAKAAOIINE OTCYTCTBUE 330JIKEHHOCTH 10 HAJIOTaM,
cOopaM U UHBIM 00513aTeNIbHBIM IIaTeXKaM;

10) Bbinucky U3 ENUHOrO rocy1apcTBEHHOTO peecTpa MpaB Ha HEABUKUMOE
UMYIIECTBO U CHEJIOK C HUM O IMpaBax 3asBUTENS M YIEHOB €ro CEeMbH Ha
UMCIOIIHNECS Y HUX OOBEKTHI HEJBM)KHMOTO HMMYIIECTBa (TIPEIOCTABIISIOTCS TI0
YKETAHUIO 3asIBUTEIIEM HIIU 3aMpaiinBaeTcs A IMUHUCTPAIIACH).

26. B Oymaxxnom Buae Qopma 3asBICHHUS MOXKET OBITh TOJydYeHa
3asIBUTEJIEM HEMOCPEACTBEHHO B AiMuHUCTpauuu uiu MOII,

27.®opMa 3asBICHUSA JOCTyMHAa JUIsi KONMUPOBAHUS U 3alOJIHCHHUS B
AJIEKTPOHHOM BHUJE Ha EguHOM mopTasie TOCYyAapCTBEHHBIX M MYHUIUIIATBHBIX
ycayr u lloprane rocyaapCTBEHHBIX W MYHUUMNAIBHBIX YCIYyr MOCKOBCKOM
oOnactu, Ha oduIManbHOM caiite AJMUHHUCTpauuu B cetu HHTepHer
https://achmr.ru/, a takkxe Mo oOpallleHUIO 3asABUTEIS MOXET OBITh BBICJIaHA Ha
aZpec €ro MEKTPOHHOMN MOYTHI.

HcyepnbiBaouuii nepeyeHb 10KYyMEHTOB, HE0O0X0AUMBbIX B
COOTBETCTBHUM C HOPMATUBHBLIMM MPABOBBIMH aKTAMHM VISl IPEAO0CTABJICHUS
MYHUIMIIAJIBHOH YCJIYIH, KOTOPbIe HAXOAATCH B PACIIOPAKCHUMN
rocyJapcTBEeHHbIX OPraHOB, OPraHOB MECTHOI'0 CAMOYIIPABJIEHUS U MHBIX
OPraHOB M MOABEAOMCTBEHHBIX MM OPraHM3alUAX, Y4ACTBYIOIUHUX B
MpexoCTaBJICeHUH MYHHIUNAJIBHBIX YCJIYTI, U KOTOPbIE 3asiBUTE/Ib BIIpaBe
NPeICTABUTH M0 COOCTBEHHOM MHMIMATHBE, 4 TAKKe CIIOCO0bI UX MOJYYEeHUSs
3asiBUTEJISIMHU, B TOM YHCJI€ B JJIEKTPOHHOH (popMe, MOPSAAOK UX
NnpeacTaBJIeHUs

28. OTCYTCTBYIOT JOKYMEHTBI, HEOOXOIWMBIE B COOTBETCTBHH C
HOPMATUBHBIMM MPABOBBIMU aKTaMU JJIsl TPEIOCTABICHUS MYHUIUIATIBHON
YCIYyTH, KOTOPBIE HAXOIATCS B PACHOPSIKEHUM TOCYJAPCTBEHHBIX OPTraHOB,
OpPraHOB MECTHOTO CaMOYIIPABJIEHHUS U UHBIX OPraHOB M IOJBEAOMCTBEHHBIX UM
OpraHu3alyaX, YYaCTBYIOIIHNX B IPEJOCTABICHUA MYHULIUIIATIbHBIX YCIYT.

29. Apmunuctpamuss u MOL[ He BmpaBe TpeOoBaTh OT 3asBUTENS
IpeACTaBICHUs] JIOKYMEHTOB M HMHGOPMAIlUU WU OCYIIECTBICHUS ICHCTBUM,
NPEJICTABJICHUE  WJIM  OCYLIECTBICHHE  KOTOPBIX  HE  MPEIyCMOTPEHO
HOPMATHUBHBIMM  TIPAaBOBBIMHU  aKTaMM,  PETYJUPYIOIIUMH  OTHOUIICHHS,
BO3HHUKAIOUIME B CBSI3U C MPEAOCTABICHUEM MYHUILIMNIATLHON YCIIyTH.

30. Aamunuctpanuss u M®I] He BmpaBe TpeOOBaTh OT 3asgBUTENS TaKKe
MpeACTaBICHUs] JOKYMEHTOB U HHpOpMaIlMd, B TOM 4Yucle 00 oruiare
rOCyJapCTBEHHOW TMOLUIAHBI, B3UMAaeMOM 3a MNPEAOCTABICHUE MYHUUWNAIbHON
YCIyTH, KOTOPBIE HAXOUATCA B PACHOPSHKEHWH OPraHoOB, MPEIOCTABISIOIINX
TOCYJapCTBEHHBIC WM MYHHUIUTNIAIBHBIE YCIYTH, JHUOO TOIBEIOMCTBEHHBIX
OpraHaM TOCyJapCTBEHHOM BJIACTM WJIM OpPraHaM MECTHOIO CaMOYIIPaBICHUSA
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OpraHM3alNi, YYacTBYIOUIMX B IPEIOCTABICHUM MYHULMNAIBHOW YCIYI'H, B
COOTBETCTBUM C HOPMaTHUBHBIMHU IIpaBOBBIMM axkTamu Poccuiickon denepaunu,
HOPMAaTUBHBIMU TNPAaBOBbIMH akTaMu MOCKOBCKOM 001acTH, MyHMIMIIAJIbHBIMU
IIPAaBOBBIMU AKTAMHU.

HcuepnbiBaouuii nepeyeHb OCHOBAHUI /151 0TKAa3a B IpHeMe JOKYMEHTOB,
HEO0XOAMMBIX JJIfl MPeI0CTABJICHUA MYHUIIUNIAJIbHOM YCJIYI'H

31. OcHoBaHMil AJi1 OTKa3a B MpUEME JIOKyMEHTOB, HEOOXOJWMBIX st
NPENOCTABICHUS MYHULMIAIBHOM yciuyrd, Apamunuctpamuendn wmm MOL]
3aKOHOAATEIBCTBOM HE IPEyCMOTPEHO.

HUcyepnbiBaoimuii nepeyeHb OCHOBAHMH J1JIS IPUOCTAHOBJICHUS MJIK 0TKAa3a B
NMPeA0CTABJICHNY MYHUIIUNIAJIbHON YCJIYTIH

32. OcHOBaHMAMU ISl OTKa3a B MPEIOCTABICHUN MYHHUIIUIIAIBHOW YCITyTH
SIBIISTIOTCSI

1) BeIsIBIIEHUE B 3aMpOCe HA MPEIOCTABICHUE MyHUIIUTTAIBHOW YCIYyTH WIH B
MPEJICTABJICHHBIX JOKYMEHTAaX HEAOCTOBEPHOM, HCKAXECHHOM WIIM HEMNOJHOU
uHpopMaliiu, B TOM 4YHCIE TMPEICTABICHUE 3asABUTEIEM JIOKYMEHTOB, CpOK
JIEUCTBUTEIILHOCTH KOTOPHIX HAa MOMEHT IIOCTYIUICHUS B AJIMUHUCTpAIMIO B
COOTBETCTBHHM C JICMCTBYIOIIUM 3aKOHOJAATEILCTBOM HUCTEK;

2) moaayva 3asBJIEeHUS U JOKYMEHTOB JIUIIOM, HE BXOJISIINM B IIepEUCHb JIUII,
YCTaHOBJICHHBIN 3aKOHOJIaTE€IbCTBOM u MYHKTOM 3 HaCTOSIIIIETO
aIMUHHUCTPATUBHOTO PETJIAMEHTA;

3) TekcT B 3ampoce Ha MPEIOCTaBICHHE MYHUIUMAIBHOW YCIyTH HE
MO/ITACTCS MTPOUYTEHUIO TUOO OTCYTCTBYET.

4) HenpencTaBlIeHHE 3asBUTENIEM JOKYMCHTOB, YKa3aHHBIX B ITyHKTE 25
HacTosiero PermamMmenra;

5) y 3asBuTens Ha MOMEHT OOpalIeHHs WMEIOTCS 3aJI0JDKCHHOCTH T10
HAJIOTOBBIM, KOMMYHQJIbHBIM U UHBIM ILJIATEKaM;

6) OTCYTCTBHME CBOOOJHBIX JKWIBIX MOMENICHUM, OTHOCSIIUXCS K
MYHHUITUTIATBHOMY KHJIHITHOMY (POHTY KOMMEPYECKOTO UCTIOIb30BaHMUS.

[TucekMeHHOe pelieHne 00 OTKa3e B MPEJOCTaBICHUM MYHHIUIIAIBHON
YCIYyTH TMOJNKUCHIBACTCSA 3aMmecTuresnieM [7aBbl AJMHHUCTPALIMU TOPOACKOTO
okpyra UexXoB M BBIJIA€TCS 3asBUTEIIO C YKa3aHUEM NMPUYMH OTKA3a.

I[To TpeGoBaHuIO 3asBUTENsA, peElIeHHEe 00 OTKae B IPEAOCTaBICHUU
MYHULIMIATBHON YCIYTH TMPEIOCTaBIISIETCS B AJCKTPOHHON (opMe WM MOXKET
BBIJIaBaThCsl JIMYHO WJIM HANpPaBJSATHCS IO TMOYTE B NMUCbMEHHON (opme nmbdo
BbI1aeTcs uepe3s ML,

33. OcHoBaHW# I TMPUOCTAHOBICHUS MPEIOCTABICHUS MYHUITUTIATHLHOM
YCIIYyTHU HE MPEYCMOTPEHO.
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Ilepedensb yciayr, He0OXO0AMMBIX M 00513aTeJIbHBIX JJIf1 IPEI0CTABICHUSA
MYHUIMNAJIbHON YCIYTd, B TOM YHCJIe CBeJIeHUs 0 IOKYMEHTaX BbIJaBaeMbIX
OpPraHu3alMUsAMM, YYACTBYIOIIUMHU B MPEA0CTABJICHNH MYHUIMIIAILHOMI
yCIAyTd

34. Ilpu mojsydeHUHM MYHUIMOAIBLHON YCIYrH He TpeOyeTcs oOpalieHui
3asBUTENSI 3@ TMOJYYCHUEM YCIyr, HEOOXOJUMBIX U 00S3aTeNbHBIX IS
MIPEIOCTABIICHUSI MYHUITUTIATLHOW YCITYTH.

IMopsanok, pa3Mep ¥ OCHOBAHUSA B3UMAHMS FOCYAAPCTBEHHOM MOIIMHBI HJIH
MHOM IIAThI 32 MPeJI0CTABJICHHEe MYHHIIUNIAJIBHON YCJIYTH

35. [IpenocraBneHne MyHUITUTATBHONU YCIYTH OCYIIECTBIISETCS O€CILIATHO.

MakcuMaJIbHBIN CPOK O:KUAAHMS B OUepeau NPH MoAade 3a1mpoca o
NPeAOCTABJICHMHA MYHULUNIAJIBHOM YCJIYIH, YCJIYTH OPraHU3alum,
YYACTBYHOIIEH B NPEIOCTABJICHMHA MYHUIUNIAJIBHON YCJIYTH, U NIPH

MOJIyYCHUH Pe3y/abTaTa MPeI0CTABJICHUS TAKUX YCIYT

36. MakcumanbHOE€ BpeMs OXHIAHWS B OYEpeId MPU JUYHOW IOojade
3asBJICHUS O TMPEJAOCTABICHUM MYHUIIMIIAIBLHON YCIYTH COCTaBIISIET HE OoJee
15 munyT.

37. [IpenenbHast NPOAOIIKUTEIBHOCTD OKUAAHUS B OUEPEIU MIPH TOTYUCHUH
pe3ynbTaTa MpeIoCTaBICHUS] MyHUIIUTIAIBHON YCIIYTH HE MPEBHIIIAET 15 MUHYT.

TpeOoBaHus K NOMEIIEHUSIM, B KOTOPBIX MPEA0CTABJISACTCH MyHHIMIIAJIbHAS
ycJIyra, yCJyru OpraHu3anum, y4acTBYIOLIel B IPeI0CTABICHUMN
MYHHUIUNAJIBHON YCJIYTHd, K MECTaM 0KUIaHUS U NPUeMAa 3asiBUTeJICH,
pasMenieHu0 1 0pOpMIICHUIO BU3YAJIbHOM, TEKCTOBOM U MYJIbTUMEIUITHOM
HH(pOpMaALMHU 0 MOPSIIKE MPEeIOCTABICHUS MYHUIIUNIAJIbHON YCJIYTH

38. IlpemocraBieHne MyHUIMIAIBHBIX  YCIYT  OCYIIECTBIISETCS B
CIEIUAIBLHO BBIACICHHBIX JUISI ATHUX IENed MOMEMCHUSIX AIMUHUCTpAIUU U
M®II.

39. Jlnsa 3asBUTENCH JOJDKHO OBITH 00ecredeHO yA0OCTBO C TOUKH 3PEHUS
MEeMIEeX0HOW JTOCTYIMTHOCTH OT OCTAHOBOK OOIIECTBEHHOTO TpaHcropTa. Ilyts ot
OCTAaHOBOK OOIIIECTBEHHOI'O0 TpaHCIOpTa J0 IOMENIEHUM TIpueMa M BbIJIauu
JIOKYMEHTOB JIOJDKEH OBITh 000PYJA0BaH COOTBETCTBYIOIIUMHU MH(OPMAIIMOHHBIMH
yKa3aTeIsIMH.

40. B ciywae eciam WMEETCS BO3MOXHOCTh OpPTaHU3AIlMM  CTOSHKH
(mapkoBKM) BO3JIE 3/1aHUSI (CTPOEHHSI), B KOTOPOM pa3MENIEHO TOMEIIEHUE TpremMa
¥ BBIJJAYM JIOKYMEHTOB, OPTaHU30BBIBACTCS CTOSHKA (TIAPKOBKA) JJIA JIMYHOTO
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aBTOMOOMJILHOTO TPAHCTIOPTA 3asBUTENICH. 3a MOJIb30BaHUE CTOSTHKON (TTapKOBKOM)
C 3asBUTEJICH IJ1aTa HE B3UMAETCS.

41. J1nst mapKOBKM CIIEHUATIBHBIX aBTOTPAHCIOPTHBIX CPEACTB MHBAIUAOB HA
KaXJI0M CTOsiHKE BbiaessieTcss He MeHee 10% MecT (HO HEe MEeHee OJHOTO MecTa),
KOTOpbIE HE JIOJKHBI 3aHUMAaTh UHbIE TPAHCTIOPTHBIE CPECTBA.

42. Bxon B moMelleHHWE TMpUeMa U BbIJIAYU JOKYMEHTOB JOJDKEH
obOecrieunBaTh CBOOOJHBIM JIOCTYN 3asBUTEIEH, OBITH 000pYyIOBaH yIOOHOU
JIECTHUIIEH C TIOPYYHSMH, IIHUPOKUMH TPOXOJaMH, a TaKKe MaHAyCcaMu s
TIepPEeABMKEHUS KPECEI-KOJISCOK.

43. Ha s3maEmm psgoM ¢ BXOJOM JOJDKHAa OBITh  pa3MelleHa
uHpopmarmonHas Tabnuyka (BbIBECKa), CoepKaIias ClIeIyoIyr0 HHHOPMAIIHIO:

HAaMMEHOBAaHHE OPTaHa;

MECTO HaXOXJICHHS U IOPUIMYECKUI apec;

pEXKUM pabOThI;

HOMepa Tee(OHOB ISl CIIPABOK;

azpec opuIMaIbHOrO caiTa.

44. ®dacaj 31aHUs TOKEH ObITh 000PY/I0BaH OCBETUTEIBLHBIMU TPUOOpamMu,
TTO3BOJISIONIAMU TTOCETUTENISIM 03HAKOMUTRCS ¢ MH(GOPMAITMOHHBIMU TaOJIMYKAMH.

45. TlomemieHus prieMa U BbIIaYd JIOKYMEHTOB JIOJDKHBI IPEIyCMaTPHUBATh
MecTa JJIs OKHIaHus, MHGOPMHPOBAHUS M TIpHeMa 3asBuTeneii. B mecrax mms
UH()OPMUPOBAHUS TOHKEH ObITH 00€CTIEUeH TOCTYII IPak/iaH JjIsl 03HAKOMJIICHUS C
uH(dopMaIue He TOJIBKO B Yachl MpUeMa 3asiBJICHUH, HO U B pabouee Bpemsi, Kora
pUeM 3asgBUTENICH HE BEJIETCA.

46. B momeneHnu npueMa M BbIJa4M JOKYMEHTOB OpraHU3yeTcsi paboTa
CIIPaBOYHBIX OKOH, B KOJUYECTBE, 00ECIEYNBAIOIIEM MTOTPEOHOCTH TPaXKIaH.

47. XapakTepUCTUKU TOMEIEHUN MpUeMa U BBIJAYM JOKYMEHTOB B YacTH
00BEMHO-TUTAHUPOBOYHBIX U KOHCTPYKTHUBHBIX PEIICHUM, OCBEIICHHUS, TTOKAPHON
0€30MacHOCTH, HMHXXEHEPHOTO  O00OpYyIOBaHMs  JODKHBI ~ COOTBETCTBOBATH
TpeOOBaHMSIM HOPMATHUBHBIX JOKYMEHTOB, JCHCTBYIOIIMX Ha TEPPUTOPUA
Poccuiickon ®@enepanun.

48. TlomemieHnuss mpueMa BBIJAYM JOKYMEHTOB OOOPYIYIOTCS CTCHIAMH
(croiikamm), coaepKamuMUA WH(DOpPMAIMIO O TOPSAKE  TPEIOCTABICHUS
MYHHUITUTIATBHBIX YCIIYT.

49. ITomenieHue mpueMa M BbIJIAYM IOKYMEHTOB MOKET ObITh 000PYI0BAaHO
UHOOPMAIIMOHHBIM ~ Ta0JIO, TMPENOCTaBISAIONEM HHMOpPMAIMI0O O  TMOpSIKe
MPEIOCTABICHUSI MYHUIIMTIAIBHOW YCIYTH (BKIItOUask TPAHCISIUIO BUIEOPOIUKOB,
PA3bACHSIONMX MOPSAOK MPEAOCTABICHUS MYHHULMIAIBHBIX YCIYT), a TaKxKe
PEryJIUPYIOIIUM TOTOK <«3JIEKTPOHHOUN ouepenan». Mubopmanus Ha Tabno MOXeT
BBIBOJUTHCS B BUJIE OETYIIEH CTPOKHU.

50. MudopmarimonHoe Tabiio pa3MemaeTcs psaoM co BXOJOM B MOMEIIEHUE
TakuM 00pa3oM, 4YTOOBI OOECHEYUTh BUIAMMOCTh MAKCHUMAIBLHO BO3MOXHOMY
KOJIMYECTBY 3aMHTEPECOBAHHBIX JIUII.
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51. B mMectax myisi OXHWAaHUS YCTAHABIMBAIOTCA CTYJbs (KpecelbHbIe
CEeKIIMH, Kpeciia) IJis 3asiBUTENCH.

B mnomenieHun npuema M BbIAAYM JOKYMEHTOB BBIJEISETCS MECTO IS
odopmIIeHUST JAOKYMEHTOB, IpeayCcMaTpHUBaIOIIee CTOJbI (CTOMKH) ¢ OJlaHKaMu
3asIBJICHUHN U KaHUEISPCKUMHU MPUHAJIC)KHOCTIAMHU.

B nomemienusix mpueMa M BbIaYM JIOKYMEHTOB MOTYT OBITh pa3MEICHBI
MJIATEKHbBIE TEPMUHAJIBI, MUHU-0(UCHI KPEIUTHBIX YUPEKICHHUM MO MPUEMY TUIaTh
3a MPEI0CTABICHUE MyHUIIUTAIBHBIX YCIIYT.

52. Nudopmarus o haMuiny, UMEHH, OTYECTBE U JIOJDKHOCTH COTPYIHUKA
Anvuauctpariun - M®Il, gomwkHa ObBITH  pa3MmelieHa Ha  JTUIHOM
uH(OPMAITMOHHON TaOJIMYKe W Ha paboyeM MEeCTe CIeIUaInCTa.

53. Jlns 3asgBuUTENs, HaAXONAIIETOCs Ha TpUEMe, JTOJDKHO  OBITh
MPEAYCMOTPEHO MECTO JIJIsl PACKIIAJIKU JOKYMEHTOB.

54. B mnomenieHusix oOpraHu3yercsi paboTa BceX OKOH (KaOMHETOB), B
KOTOPBIX OCYIIIECTBIISICTCS MPUEM U BblJadya JOKYMEHTOB.

55. ITlpuem KoMIUIEKTa JOKYMEHTOB, HEOOXOAMMBIX MJI OCYIIECTBICHUS
MYHULIUNAIBHON YCIYTH MO MPEIOCTABICHHUIO KUJIBIX MOMEIICHUN Ha YCIOBUSIX
KOMMEPUYECKOro HaliMa M BblJjaya JIOKYMEHTOB, IMPU HAJIMYUH BO3MOXKHOCTH,
JIOJKHBI OCYIIIECTBIISITHCSI B Pa3HBIX OKHAX (KaOWHETax).

56. B momemieHusX TpeMa W BBIIAYM  JIOKYMEHTOB pa3MeIlacTCs
a0OHEHTCKHUI SIIUK, a TaKXKe CTEHJ MO aHTUKOPPYMIIMOHHOW Tematuke. Kpome
TOro, B IOMEIICHUSX IMPUEMA U BbIJIaYU JTIOKYMEHTOB MOTYT PacCIpOCTPaHSATHCS
WHBbIE MaTepualbl (OPOUTIOPBI, COOPHUKH) 110 aHTUKOPPYIIIMOHHOM TEMATHUKE.

IHoka3zaTean JOCTYNIHOCTH M KA4eCTBAa MyYHHMIHUNAJIbHBIX YCJIYT (BO3MOKHOCTD
noJjiyuyeHusi uHGpopMalum o Xo/e MpeI0cTaBJIeHUusI MYHHIMNIAJIbHON yCIyru,
BO3MOKHOCTH MOJYYeHHS YCJIYTH B JIEKTPOHHOI (popMe wiin B
MHOTO(YHKIMOHAJbHBIX IEHTPAaX

57. TlokazarenssMu JOCTYITHOCTH W KadeCcTBA MYHUIUMAIBHOW YCIYTH
SIBIISTIOTCSI:

JTOCTOBEPHOCTH MPEIOCTABIISIEMON rpaXk1anaM HH(popMaIum;

MOJTHOTa HH()OPMHUPOBAHUS TPAXKIAH;

HArJSIHOCTD (DOPM IpeoCcTaBIsieMoi HHPOPMAITUK 00 aJMHHUCTPATUBHBIX
npoLeaypax;

yI0OCTBO M IOCTYITHOCTh TOJTy4eHHsI HH)OPMAILIUU 3aBUTEISIMU O TIOPSIKE
NPEeI0CTaBICHUS MyHUIIUITAJIBHON YCITyTH;

COOJIIOZIGHUE  CPOKOB  WCIIOJIHEHHS  OTACIBHBIX  aJMHHUCTPATUBHBIX
IPOLIEAYP U MPEIOCTABICHHUS MYHHUIIMITAILHON YCITYTH B IIEJIOM;

coOnrofieHnii TpeOOBaHUN CTaHIapTa MPEAOCTABICHUS MYHULUIATBHON
yCIIYTH,

coOnrofeHne TpeOOBaHMI K pa3Mepy IUIaThl 3a  MPEIOCTABIICHUE
MYHUITUIAIEHON YCIYTH;
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OTCYTCTBUE >Kajmo0 Ha pemieHus, AeUcTBus (0e3aeiicTBHE) MOMKHOCTHBIX
Tl AIMUHHCTPALMM W MYHULHNAIBHBIX CIIYXKAllMX B XOJA€ MPENOCTaBJICHUS
MYHULHUNAIBHOUN YCITYTH;

MOJIHOTA M AaKTyaJIbHOCTh HWHGOpPMAIMM O TOPAJKE MPEJOCTABICHHUS
MYHULANAIBHON YCITyTH.

58. 3asgBUTENAM MPEAOCTABIAETCS BO3MOXKHOCTD MOJTy4eHUs] HHPOopMaIuu o
X0/l TMPEJOCTABICHUS MYHUIMIAIBHON YCIYyTM U BO3MOXHOCTH TOJTYYEHUS
MYHUIIMIIAJIbHOW YCIyTH B 3JIEKTPOHHON (opme ¢ ucnonb3oBanueM Iloprana
rOCY/IapCTBEHHBIX M MYHHULHUMAIBHBIX YCIyr MockoBckoi obnactu, EmuHoro
nopTajia TOCYJAapCTBEHHBIX MU MYHUIUNAIBHBIX YCIYT M MO MNPUHIMIY «OJHOTO
OoKkHa» Ha 6aze M®II.

59. IIpu noayyeHUH MYHULMINAILHON YCIIYTU 3asBUTENb OCYIIECTBISET HE
0oJiee 2 B3aUMOJIEHCTBUN C JODKHOCTHBIMH JIMIIAMMU.

60. IIpoAomKUTETHHOCTh KKIOTO B3aUMOACUCTBUS HE JOJDKHA MPEBBIIIATH
15 munyT.

61. 3asBUTEIIO PENOCTABISACTCA BO3MOKHOCTb MTOJTYyYEHHUS
MYHULMIIAIBHOU yciryru B MO,

62. 3asBUTENIO MPEIOCTABISAECTCS BOZMOXKHOCTh MOJy4eHUs UH(POPMAIUU O
X0Jle TPEJOCTABJICHHUS MYHHUIMNAIBHOW YCIYrd Ha O(QUIMAIbHOM CcaiiTe
Anmunuctpauun, M®I[ B cetu HHTepHer, a Takxke mnocpeactsom Illoprana
rOCY/IapCTBEHHBIX U MYHULMMNAIbHBIX ycIyr (pyHkumii) MockoBckoit obnacti,
EnuHoro mopTana rocygapcTBEHHBIX U MyHUITUNATBHBIX YCIYT ((DYyHKIIHIA).

63. IIpogomKUTENHHOCTh OXKUIAHKS B OUEPEAH MPU OOpaICHUU 3asIBUTEIS
B AJIMHHUCTpPAUMIO [Js TOJYYEHUS MYHHUIMIAIBHOM YCIYIM HE MOXKET
IPEBBIIATH |5 MUHYT.

HNHubie TpedboBaHUsI, B TOM YHC/I€ YYUTHIBAKOLIUE 0COOEHHOCTH OPraHU3alMuU
NPeAOCTABJICHUS MYHHMIMIIAJIbHON YCJAYTH IO NPUHUMILY «OHOT0 OKHA)» HA
0a3e MHOrO(pyHKIMOHAJIBHBIX LICHTPOB U B 3JIEKTPOHHO opme

64. 3asBUTEIIO IPENOCTABISACTCA BO3MO>KHOCTh ITOJTYyYEHHUS
MYHULHANAIBHON YCIYTM IO NPHUHIMUIIY «OJHOTO OKHa», B COOTBETCTBUU C
KOTOPBIM MPENOCTABICHUE MYHULHNAIBHOW YCIYTM OCYLIECTBIIETCA MOCIIE
OJIHOKpPATHOTO OOpallleHusi 3asBUTENSl C COOTBETCTBYIOLIUMM 3alpocoM, a
B3auMoieicTBUe ¢ AnMmuHHCTpanuei ocymiectBiasiercs MOI] 6e3 yuactus
3asBUTEII B COOTBETCTBUM C HOPMATHBHBIMU IPABOBBIMU aKTaMH U COIJIAILIEHUEM
0 B3auMoJeucTBUU MexAy AnmuuHucTtpaned u MOILl, 3akIOYEeHHBIM B
YCTaHOBJIEHHOM TOPSIIKE.

65. Opranuzanusi NMpeAoCTaBICHUs MYHUIIMIAIBHON yciyru Ha 6aze MOI]
OCYILIECTBIISIETCA B COOTBETCTBMM C COTJIAIEHWEM O B3aMMOJEUCTBUH MEXKIY
Anmvunuctpanuein 1 MO, 3ak1t04eHHBIM B YCTAHOBJICHHOM TOPSIZIKE.

66. MynununansHasi ycnyra npeaocrasisiercss B MOL] ¢ yuetom npuHiuna
AKCTEPPUTOPUATHHOCTH, B COOTBETCTBUM C KOTOPBHIM 3asBHUTENb BIPaBE BHIOPATH
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Ui oOpalieHds 3a TMOJyYeHHEeM MYHHIMIAIbHOW yciuyru oo MOI],
PacION0KEHHBIN HA TEPPUTOPUN FOPOJCKOro OKpyra Yexos.

67. Ilpu mnpenocraBieHMM MYHUIUMNAIBHOW YCIYyTH YHHUBEPCAIbHBIMU
cnenuanucraMu  MOIl[  WCHOJNHAOTCS — CIEAYIOIME  aJIMUHUCTPATUBHBIC
POLEAYPHI:

1) mpuieM 3asBICHHUS M JOKYMEHTOB, HEOOXOIMMBIX JJISl MPEIOCTABICHHUS
MYHUILIUTATHHOMN YCITYTH;

2) popMHpOBaHUE U HAMpPaBICHUE MEKBEIOMCTBEHHBIX 3alPOCOB B OPTaHbI
(opranuzanum), y4acTBYIOIIUE B MPEIOCTABIICHUN MyHUIIUIIAIbHOW YCIIYTH;

3) BbImaua JOKYMEHTA, SIBJISIOMICTOCS PE3yabTaTOM  IMPEIOCTABICHHS
MYHULIUNAIBHON YCITyTH.

AJIMUHUCTpPATUBHbBIE MPOUEAYpPbl MO MNPHUEMY 3asBJICHUS U JOKYMEHTOB,
HEOOXOJAUMBIX JIJIsl TMPETOCTABICHUS MYHUIIMITAIILHOW YCIYTH, a TakKe BbIJade
JIOKYMEHTa, SBISIONIETOCS PE3yJbTaTOM MPEJOCTABICHUS MYHUIMNAIHHOM
YCIIYTH, OCYILECTBIISIOTCS YHUBEpPCAIbHBIMU crienuanucraMu MOIL] o npuHnumy
AKCTEPPUTOPHUATILHOCTH.

68. 3asgBUTEIM UMEIOT BO3MOXKHOCTh TIOJYYCHHSI MYHUIIUITAILHON YCIYTH B
ANIEKTPOHHON (hopMe ¢ HcmoJib30BaHHeM EauHOro mopranga rocyJapCTBEHHBIX U
MYHULIMOATBHBIX yCIyr U IlopTana rocy1apcTBEHHBIX U MYHUIIMTAIBHBIX YCIYT
MockoBcKo# 00J1aCTH B 4aCTH:

1) mosydeHus: MHGOPMALIMKA O TMOPSAAKE MPEJOCTABICHUS MYHUIIMIAILHOM
YCIIYTH;

2) O3HaKOMJICHUS ¢ (opMaMH 3asBJIICHHH M HHBIX JOKYMCHTOB,
HEOOXOJAUMBIX I MOJYYEHUs MYHUIUIAIBLHON yCIyrd, 00eceueHus 10CTymna K
HUM JIJIs1 KOIUPOBAHUS Y 3aNIOJIHEHUS B SJIEKTPOHHOM BUJIE;

3) HampaByieHUsT  3ampoca M JOKYMCHTOB,  HCOOXOAMMBIX IS
MPE0CTaBICHUS] MYHUITUTIAIbHON YCITYTH;

4) oCcyIIeCTBIICHUST MOHHUTOPUHTA XOJa MPEAOCTABICHHUS MYHHIIMITAILHON
YCIIyTH;

5) monmydeHuss pe3ynbTara MPEJOCTABICHUS MYHHUIMIAILHON yCIyrd B
COOTBETCTBUHM C JICHCTBYIOIINM 3aKOHOIATEIILCTBOM.

69. [Ipu HampaBiieHnH 3ampoca O MPEAOCTABICHUA MYHHUITUTAIBHON YCITyTH
B JJIGKTPOHHOUN (opme 3asBuTENb (HOPMHPYET 3asBICHHWE HAa MPEAOCTaBIICHUE
MYHUIIUNIATBHOW YCIyTH B (pOpME DIEKTPOHHOTO JOKYMEHTA U MOJIHUCHIBAET €ro
AJIEKTPOHHOM TMOJIUCHIO B COOTBETCTBUM € TpeboBaHusIMU DenepaabHOro 3aKoHa
or 06.04.2011 Ne63-®3 «OO6 »>JIEKTPOHHOM MOJANMUCH» U TPeOOBAHUIMU
OdenepanpbHoro  3akoHa ot 27.07.2010  Ne210-®3 «OO6  opraHuzanuu
MIPENOCTABIIEHUS TOCYIAPCTBEHHBIX U MyHULIUITAIBHBIX YCIIYD).

70. Ilpu HanpaBiieHUH 3arpoca O MPEAOCTaBICHUH MYHUIIUNAIbHON YCITyTU
B OJICKTPOHHOW ¢opMe 3asBUTENTh BIpaBe NPWIOKHUTh K 3aSBICHUIO O
MPEJOCTABICHUN MYHUIMIIAILHOW YCIYTH JIOKYMEHTHI, YKa3aHHbIE B MYyHKTE 28
aIMUHUCTPATUBHOTO PErJIAMEHTa, KOTOpble (OPMUPYIOTCS U HAMPABISIOTCS B
BUJIC OT/ICTBHBIX (DailJIOB B COOTBETCTBUU C TPEOOBAHUSIMHU 3aKOHOIaTEIIHLCTBA.
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/1. Ilpu HampaBieHUU 3asBICHUSI U MPUIAraeMbIX K HEMY JOKYMEHTOB B
AJIEKTPOHHOM (hopMe Mpe/ICTABUTENIEM 3asiBUTENS, NEUCTBYIOIIMM Ha OCHOBAaHUU
JIOBEPEHHOCTH, JOBEPEHHOCTh JOJKHA ObITh IMpeAcTaBieHa B  QopMme
AIEKTPOHHOTO JOKYMEHTA, MOAMUCAHHOTO AIEKTPOHHOMN NOAMUCHIO
YIOJHOMOYEHHOTO JIMIA, BbIJIaBIIErO (ITOAMKMCABIIET0) I0BEPEHHOCTD.

/2. B Teuenune 5 AHEW ¢ AaThl HAIpaBJEHUS 3aMpoca O MPEIOCTaBICHUU
MYHUIUNIATBHOM YCIYyTM B 3JIEKTPOHHON (opme 3asBUTENb MPEIOCTaBISET B
JIOKYMEHTBI, MPEJICTABICHHbIE B IMYHKTE 25 aAMUHUCTPATUBHOTO periamMeHTta (B
cllydae, €ClM 3ampoc U JOKYMEHTHl B 3JIEKTPOHHOH (hopMe HE COCTaBIIEHBI C
VCITOJIb30BAHUEM DJJIEKTPOHHOW MOJANUCHA B COOTBETCTBUM C JEHCTBYIOLIUM
3aKOHOJIATETLCTBOM). 3asBUTENb TAKXKE BIPABE MPEACTaBUTh MO COOCTBEHHOMU
WHULIMATUBE JIOKYMEHTBI, YyKa3aHHbIE B IyHKTe 28 aJMUHUCTPATHUBHOTO
perjiameHTa.

73. st 0O6paboTKM TMEepCOHATBHBIX JAaHHBIX MPU PETUCTPAIUU CYOBEKTa
MepPCOHAIBHBIX JaHHBIX Ha EquHOM mopTal rocygapCTBEHHBIX U MYHUIIUIATbHBIX
ycuyr u Ha [loprane rocygapCTBEHHBIX U MYHUUHUINAIBHBIX YCIYT MOCKOBCKOM
00JIaCTH MOJTYYEHHUE COTIACHS 3asIBUTENS B COOTBETCTBHH C TPEOOBAHUSIMU CTAThU
6 ®enepanbHoro 3akoHa Nel52-D3 He Tpebyercs.

74. 3asgBUTENAM MPENOCTABISAECTCI BO3MOXHOCTh ISl TMPEABAPUTEIBHOU
3alKCH Ha MOJavy 3asBJICHUS U TOKYMEHTOB, HEOOXOUMBIX AJI PEI0CTaBICHUS
MyHULHMNaNbHON ycnyru. [lpenBaputenbHasi 3amuch MOXKET OCYLIECTBIISTHCS
CJIEIYIOITUMU CITIOCOOAMU IO BBIOOPY 3asIBUTEIS:

Ipyu  JIMYHOM  OOpamieHuu  3asBUTENs] B AJIMUHHUCTPAIMIO,  €T0
TEPPUTOPUAIBHBIN oTAEN Ui MODL];

no Tenedony Aamunuctpanuu wim MOL];

yepes ourmanbHbii caiT AaMuHUCTparuy uiu M®OII,

75. Tlpu mnpenBapuUTENbHON 3amUCH 3asBHUTENIb COOOLIAET CJEAYIOIINE
JAaHHBIE:

TSt (pu3mdecKoro auia: GaMuiIuio, UMsi, 0TYECTBO (TTOCIETHEE TPU HATUYHH);

JUISL FOPUINYECKOTO JIMIA: HANMEHOBAHNUE FOPUANYECKOTO JINIIA,;

KOHTaKTHBIA HOMED TenedoHa;

aZipec IEKTPOHHOM MOYTHI (IPU HATUYHH);

JKEJIaeMble JJaTy U BPEMS IPEACTABICHUSA JOKYMEHTOB.

76. [IpeaBapuTenbHas 3aMMCh OCYHIECTBISETCS IIyTEM BHECEHUSI YKa3aHHBIX
CBEJICHUN B KHUTY 3allUCU 3asgBUTENICH, KOTOpas BEAETCS Ha OYMa)KHBIX W/WIIU
ANEKTPOHHBIX HOCHUTEIIAX.

[7. 3asBuTento cooOUIAIOTCA JaTa W BpeMsl MpUeMa JIOKYMEHTOB, OKHO
(kabuHeT) mpuemMa JOKYMEHTOB, B KOTOphIE cienyeT oOpatutbes. [lpu aumunom
oOpalleHUX  3asBUTENI0  BBIJACTCS  TAJOH-TIOJATBEpPXKACHUE.  3asBUTEIIb,
3aMyCaBIIUIICSA HAa IPUEM depe3 OPHUIHAIbHBIN calT AnMuHucTtpaunu win MOI],
MOXET pacreyaTaTb aHAJIOT TAJIOHA-IIOATBEPKICHUS.

3anuce 3asBHUTENICH Ha OIPENEIICHHYIO AAaTy 3aKaH4YMBAETCS 3a CYTKH [0
HACTYIUICHHSI 3TOM JaThl.
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78. Ilpu ocymiecTBIEHUH NPEIBAPUTEILHON 3aluCH  3asBUTENb B
00s13aTeIbHOM MOPSAAKE MUHPOPMHUPYETCS O TOM, YTO MpEeABapUTENIbHAS 3aIUCh
AHHYJIMPYETCSI B CIy4dae €ro HESABKM MO UCTEYEHHUH |5 MUHYT C Ha3HAYEHHOTO
BPEMEHHU MpUeMa.

3asgBUTENSAM, 3alMCaBUIMMCS HAa MpHUEeM 4epe3 OQUIUAIbHBIA CcaillT
Anmunuctpauun nim M®IL], 3a AeHb 10 npueMa OTOPaBIACTCS HATOMUHAHUE Ha
YKa3aHHBIN aIpeC DJIEKTPOHHOM MOYTHI O 1aT€, BDEMEHHU U MECTE MPUEMA, a TAKXKE
uHbopMalus 00 aHHYJIMPOBAaHUM TPEIBAPUTEIHHON 3alUCH B Clydae HESIBKH I10
UCTEYEHUH 15 MUHYT ¢ Ha3HAYEHHOI'O0 BPEMEHH IpUEMA.

79. 3asBuTenp B n000€ BpeMs BIIpaBE OTKa3aTbCs OT IMPEIBAPUTENIbHOM
3aIUCH.

80. B orcyrcTBUM 3asBUTENEH, OOpPATUBIIUXCS MO TMPEIBAPUTEIHLHOM
3aIlMCH, OCYILIECTBIISIETCS MPUEM 3asBUTENIEH, 0OpaTUBIIMXCS B OPSAKE OUEPEIH.

81. I'padux mpuema (mpueMHOE BpeMsi) 3asSBUTENCH MO MPEABAPUTEIHHON

3anucu ycraHaBiuBaeTcs ['maBoil roponckoro oxkpyra YexoB wminm MOIL[ B
3aBUCUMOCTH OT HHTEHCUBHOCTU OOpalieHui.

I1l. Cocras, nocjie10BaTeIbHOCTh U CPOKH BbITIOJTHEHUS
aJIMMHHMCTPATUBHBIX NpoueaAyp (aeiicTBUil), TPEOOBAHUA K MOPAAKY MX
BBIIIOJIHEHHS, B TOM YHCJIe 0COOEHHOCTH BbINOJIHEHHUS aIMHUHUCTPATHBHBIX
npoueayp (AeicTBMii) B 3JIEKTPOHHOI (popMe 1 MHOTOQYHKIIMOHAIbHBIX
HeHTpax

82. IlpenocraBneHre MyHUIIUIAIBHOMN YCIYTH BKJIIOYAET B ¢€0s1 CIEAYIONINE
aJIMMHHUCTPATUBHBIC TPOLIEAYPBI:

1) npuem 3asBieHHUS U JTIOKYMEHTOB, HEOOXOAMMBIX IIJISi MPEAOCTABICHUS
MYHULANIAIBHON YCIIYTH;

2) peructpauus 3asBICHUA W JOKYMEHTOB, HEOOXOIWMBIX Jif
MPEIOCTABICHUS MYHULIUTIATBHON YCIYTH;

3) oOpaboTka ¥  TPEABAPUTEIIBHOE  PACCMOTPEHHE  3asBJIICHUS U
IPEICTAaBICHHBIX TOKYMEHTOB;

4) hopMHUpOBaHHE ¥ HATPABICHUE MEKBEJIOMCTBCHHBIX 3aIIPOCOB B OPTaHEI
(opranuzanum), y4acTBYIOUINE B MPEAOCTABICHIUH MyHHUIUIATILHON YCIIYTH;

5) npuHsATHE peUICHUs O NpeaoCTaBJIeHUH (00 OTKa3e MpPeOCTABICHUS)
MYHUIUTIATBHOUN YCITYTH;

6) BblAaua JIOKyMEHTA, SIBIISIOLICTOCS PE3yJIbTaTOM MPEIOCTABICHHUS
MYHUIUTATBHONU YCIIYTH.

BJok-cxema mpeocTaBieHUs] MyHHIIUNATBHOU YCJIyTH
83. biok-cxema mnociaenOBaTENbHOCTH JCHCTBUI MpH MPEIOCTABICHUU

MYHUIMIAIBHON YCIIYyTH MPEACTABICHA B MPWIOKEHUU 2 K aAMUHUCTPATUBHOMY
pErIaMEHTYy.

17
IR AT

DIRECTUM-25360-775164



IIpuem 3asiBjieHNsI M TOKYMEHTOB, HEOOXOAUMBIX /IJIsl MPeA0CTABIEHUS
MYHHUIMIAJIbHOW yCIyTH

84. OcHoBaHMeM [JIsi Hayajga OCYIIECTBICHUS aAJMUHUCTPATHUBHOM
OpoLeaypbl MO TpHeMy 3asBICHUS M JOKYMEHTOB, HEOOXOAUMBIX s
MPEIOCTABICHUS] ~ MYHULUMNAJIBHOW  YCIIyI'M,  SIBIISIETCA  TOCTYIUICHUE B
Anvunuctpanuio win MOIL[ 3asBieHHs O TPEAOCTABICHUUM MYHUIHUNAIBHOM
YCIIYTY Y NPUJIAra€MbIX K HEMY JOKYMEHTOB, MPE/ICTABICHHBIX 3asBUTEJIEM:

a) B AIMUHUCTpAIMIO TOPOJICKOTO OKpyra Uexos:

MOCPEJICTBOM JIMYHOTO OOpaIeHUs 3asIBUTEIS;

IIOCPEJICTBOM IIOYTOBOT'O OTIIPABIICHUS,

MOCPEACTBOM TEXHUUYECKUX CPENICTB ENMHOr0o moprana rocy1apCTBEHHBIX U
MYHULIMNATBHBIX YCIyT uid [lopTana rocy1apcTBEHHBIX M1 MYHUIIUTTAIBHBIX YCIYT
MockoBcko# 00J1acTH;

6) B MOIL] mocpeacTBOM JUYHOTO 0OpAaIlEHUS 3asiBUTEIIS.

85. TlpueM 3asBICHHUS U TOKYMEHTOB, HEOOXOAUMBIX ISl MPEAOCTABICHHUSI
MYHULIMNATBHON YCIYTH, OCYHIECTBIISIIOT COTPYIHUKA AJIMUHUCTpALUA WU
corpynHuku M®II.

86. Ilpuem 3asBiICHHUS U TOKYMEHTOB, HEOOXOAUMBIX JIJISI MPEAOCTABICHHUSI
MYHHULMIIAUIBHON  yCIIyru ocyuectBisiercs B MO®PL[ B cooTBETCTBUM C
COTJIALIECHUSIMU O B3aUMOJACHCTBMM MEXIy Anamunuctpauuern u MOI],
3aKJIFOYCHHBIMU B YCTAHOBJIEHHOM TMOPSJKE, €CIM HUCIOJHEHUE JTaHHOU
IIPOLEIYPBI IPEAYCMOTPEHO 3aKIFOUYECHHBIMU COTJIAIICHUSIMH.

87. Ilpu mocTymieHuu 3asBICHUS M TPUIAraeMbIX K HEMY JOKYMEHTOB
MOCPEJICTBOM JIMYHOTO oOparieHus: 3asButTenss B AamuHuctpanuio uiu MOI],
CIICIIMAJIUCT, OTBETCTBEHHBIN 3a MPUEM JOKYMEHTOB, OCYIIECTBIISIET CIICAYIOULYIO
MOCJIEIOBATENLHOCTD ICHCTBUN:

1) ycraHaBiamBaeT npeaMeT OOpaICHHUS;

2) yCTaHABJIMBAeT COOTBETCTBUE JIMYHOCTH  3asBUTEIS  JIOKYMEHTY,
YIOCTOBEPSIONIEMY JIMYHOCTH (B CIydae, €CIIM 3asBUTEIIEM SBISICTCS (U3HUECKOE
JIMIIO);

3) mpoBepseT HATMYKE IOKYMEHTA, YIOCTOBEPSIONIETO ITpaBa (TIO;THOMOYHS)
npeacTaBuTeNss (U3MYECKOTO WM IOPUIWYECKOro Juna (B ciay4ae, €ciu C
3asBJICHUEM oOpaliaeTcs Npe/ICTABUTEINb 3asIBUTEN);

4) OCyIIECTBIIACT CBEPKY KOIUH TPEJCTABICHHBIX JTOKYMEHTOB C HX
OpUTMHAJIAMHY;

5) mpoBepsieT 3asABJICHHE W KOMIUIGKTHOCTh IpHJAraeMbiXx K HEMY
JOKYMEHTOB Ha COOTBETCTBHUE NEPEUYHIO TOKYMEHTOB, IPEAYCMOTPEHHBIX TYHKTOM
25 aIIMMHUCTPATUBHOIO PETJIaMEHTA.

6) mpoBepsieT 3asBJICHWE W MpHIaracMble K HEMY JOKYMEHTHI Ha HAJIMYHC
MOAYKMCTOK, MPUIKUCOK, 3a4EPKHYTHIX CJIOB U UHBIX HEOTOBOPEHHBIX UCIPABICHUM,
CEpPbE3HBIX MOBPEKJICHUN, HE IO3BOJISIONIMX OJHO3HAYHO HCTOJIKOBATh HX
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COIEPKAHHUE;

7) OCYIIECTBISICT MPHEM 3asBJICHHS W JIOKYMEHTOB IO OIHUCH, KOTOpas
COJIEPKUT TOJHBIN NEPEYEHb JOKYMEHTOB, MPEACTABICHHBIX 3asBUTEIIEM, A IPU
HaJIMYUU BBIBICHHBIX HETOCTATKOB - UX OINMCAHMUE;

8) BpydaeT KOIHUIO OIKCH 3asBUTEITIO.

88. Chneumanuct MHOTO(QYHKIIMOHAJIBHOTO IIEHTPa, OTBETCTBEHHBIM 3a
pueM JOKYMEHTOB, B JIONOJHEHHE K JCHCTBHUSAM, YyKa3aHHbIM B IyHKTe 85
aAMUHUCTPATUBHOTO PErVIAMEHTA, OCYILECTBIISIET CIEAYIOIINE ACHCTBHUS:

1) npoBepsieT KOMIUIEKTHOCTh MPECTABICHHBIX 3asBUTEJIEM JOKYMEHTOB MO
MEPEYHI0 JOKYMEHTOB, MPEAYCMOTPEHHBIX NYHKTOM 25 aJMUHHCTPATUBHOIO
pErJIaMEHTa;

2) popmupyer nepedyeHb TOKYMEHTOB, HE MPEICTABICHHBIX 3asiBUTEIEM U
CBEJICHHS M3 KOTOPBIX IMOJJIEKAT MOITYUYECHHIO IMOCPEICTBOM MEKBEIOMCTBEHHOTO
MH(POPMAITMOHHOTO B3aUMO/ICHCTBUS;

3) Hanpapiser crnenuanucty M®IL], OoTBETCTBEHHOMY 3a OCYILECTBJICHHUE
MEKBEJOMCTBEHHOTO HH(POPMAIITMOHHOTO B3aUMOJCUCTBUS, CHOPMUPOBAHHBIN
nepeyeHb JOKYMEHTOB, HE MPEICTABICHHBIX 3asBUTEIEM U CBEJICHUS U3 KOTOPBIX
MOJICKAT TMOJYYCHHUIO TOCPEACTBOM MEKBEIOMCTBEHHOTO HWH(GOPMAIMOHHOTO
B3aHMMOJICHCTBHUS,

4) Tpu HaIW4YUKU BCEX JOKYMEHTOB U CBEACHUMN, MPETyCMOTPEHHBIX
NyHKTOM 28 aJIMHUHUCTPAaTUBHOIO pErjaMeHTa, MepelaeT 3asBICHUE U
IpujlaraeémMple K HeMy JOKyMeHThl crenuamucrty MOILl, orBercTBeHHOMY 3a
OpraHU3allMI0 HalpaBJCHUS 3asBICHHS W IMPUIIAra€MbIX K HEMY JIOKYMEHTOB B
AJIMUHHCTpAIIHIO.

Corpynauk MOILI[, OTBETCTBEHHBIM 3a OpPraHU3aLUI0 HAMNPABICHUS
3asBJICHUS U MPUJIATa€MbIX K HEMY JOKYMEHTOB B AJIMUHHCTPAIMIO, OPraHU3yeT
nepegady 3asBICHUST W JIOKYMEHTOB, TMPEICTABICHHBIX 3asBUTENIEM, B
AJIMUHUCTpPAllMI0O B  COOTBETCTBUM C  3aKJIOUYCHHBIM  COTJIAIICHUEM O
B3aMMOJICHCTBUU U MTOPSAKOM JenonponsBoactsa MOLI.

89. MakcumanbHOE BpeMsl TpUeMa 3asBICHUS W TMPUJIATaeMbIX K HEMY
JIOKYMEHTOB MPH JINYHOM OOpAIllCHUU 3asIBUTENISL HE MPEBBIMIAET 15 MUHYT.

90. Ilpu oTCYTCTBUU y 3asBUTENsI, OOpAaTUBIIETOCS JIMYHO, 3aOJTHEHHOTO
3asBJICHUSI WM HE MPABUIBHOM €T0 3alOJIHEHUU, CIEIUATUCT AJIMHUHUCTpaIUU
nu MOILI, oTBETCTBEHHBIN 3a MPUEM JOKYMEHTOB, KOHCYJIBTHUPYET 3asIBUTEIS 110
BOIIPOCAM 3arl0JIHEHUS 3asIBJICHUS.

91. Ilpu mocTyrieHUM 3asBJICHUS] U TPUIIAraeMblX K HEMY JOKYMEHTOB B
AJIMUHUCTpPAMIO  TOCPEACTBOM  IOYTOBOTO  OTIIPABICHUS  CHEHHAINACT
AJIMUHUCTpalMH, OTBETCTBEHHbIA 3a TIPUEM 3asBJICHUA U JOKYMEHTOB,
OCYILECTBIISIET JACHCTBUS COTJIACHO NMYHKTY 85 aJIMUHUCTPATUBHOIO PErIaMEHTa,
KpoME€ JEUCTBUM, MNPEAyCMOTPEHHBIX MOANYHKTaMu 2, 4 mnyHkTa 85
aAMUHUCTPATUBHOTO PEIJIAMEHTA.
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Onuch HampaBisieTCA 3asBUTENIO 3aKa3HBIM IOYTOBBIM OTIPABIECHUEM C
YBEJIOMJICHUEM O BpPYYEHUH B TeueHHUE 2 pabouyux JHEH C JarThl MOJTYYEHHUS
3asBJICHUS M TPUJIAra€MbIX K HEMY JIOKYMEHTOB.

92. B ciyuyae moCTYyIUIEHHMS 3alpoca O MPEJIOCTABICHUU MYHHIUIIAIbHON
YCIYTM W TpUJiaraéMblX K HEMY JOKYMEHTOB (TP HAJIUYMU) B DJIEKTPOHHOM
dbopme mocpenctBoM EnuHOro mopraia ToCyJapCTBEHHBIX W MYHHUIIUIAIBHBIX
ycayr win IlopTana rocymapCTBEHHBIX M MYHHUIIMIAIBHBIX yCIyr MOCKOBCKOM
obyacTu crnenuaniucT AJIMUHUCTPAIMK, OTBETCTBEHHBIN 3a MPHUEM JTOKYMEHTOB,
OCYIIECTBIISIET CIIECYIONUIYIO IMOCJIEN0BATEIbHOCTD JEUCTBUM:

1) mpocMaTpuBaeT dSJICKTPOHHBIE O00pasbl 3ampoca O MPEAOCTaBICHHH
MYHHUIMIIAUIBHON YCIYTH U IPUJIAra€MbIX K HEMY JIOKYMEHTOB;

2) OCYILECTBISCT KOHTPOJIb HMOJYYCHHBIX 3JICKTPOHHBIX 00pa30B 3asBICHHUS
Y IPUJIaraéMbIX K HEMY JJOKYMEHTOB Ha MPEJIMET LIEJTOCTHOCTH;

3) hpukcupyer Jngary TOJydYEHHUS 3asABJICHHS W IPHJIAracMbIX K HEMY
JIOKYMEHTOB;

4) B cllydae €Clii 3alpoc Ha IPEIOCTAaBIICHUE MYHHIIMIIAJBLHOW YCIYTH U
JIOKYMEHTBI, MIPEJICTABIICHHBIE B DJICKTPOHHOU (hopMe, HE 3aBEPEHBI DJICKTPOHHOM
MOJIKUCHI0 B COOTBETCTBUU C ACHCTBYIOIIMM 3aKOHOJATEIBCTBOM HAMPABIISIET
3asBUTEIIIO Yepe3 JIMYHBIN KaOWHET yBEIOMJIEHHE O HEOOXOAUMOCTH MPE/ICTABUTh
3ampoc O MPEAOCTABICHUA MYHULIMIAIBHOW YCIYTH U JIOKYMEHTBI, IMOJNMUCAHHbBIC
AIIEKTPOHHON TOJIMKUCHIO, JMOO MPEACTABUTh B AJIMUHUCTPALMIO TOJIMHHUKA
JIOKYMEHTOB (KOIIMM, 3aBEPEHHBIC B YCTAHOBJICHHOM IIOPSIKE), YKa3aHHBIX B
MyHKTE 25 aAMUHUCTPATUBHOIO pErjaMeHTa, B CpPOK, HE MPEBBIIAIONMNA 5
KaJCHAApHbIX JHEW C Jarhl MOJYYEHHUS 3ampoca O MPEJOCTABICHUHU
MYHUILIMIAIBHON YCIYTH U TIPUJIaraéMbIX K HEMY JIOKYMEHTOB (TPH HAJIUYWH) B
AIEKTPOHHOH (hopme;

5) B ciywae eciau 3ampoc O MPEIOCTABICHUH MYHHIIMITAJLHOW YCIyTd M
JIOKyMEHTBI B DJIGKTPOHHOW (opMe TMOANMUCaHBl AIEKTPOHHON TIOANMUCHI0 B
COOTBETCTBHHM C JICMCTBYIOIINM 3aKOHOIATEILCTBOM HAMPABIIAET 3asBUTEIIO YEPE3
JUYHBI KaOMHET YyBEJOMJICHHME O TMOJYYEHUHM 3amnpoca O MPeaoCTaBICHUU
MYHHIUIIAUIBHON YCIYTH U MIPUJIAra€MbIX K HEMY JJOKYMEHTOB.

93. MakcuManbHbBIN CPOK OCYIIECTBICHUS aIMUHUCTPATUBHONW MPOIIETYpPHI
HE MOXKET MpEeBHIAaTh 2 pabouyux JHEH ¢ MOMEHTa TMOCTYIUICHUS 3asBJICHHUS B
Anmunuctpanuto niu MOLI.

94. Pe3ynbTaToOM HCIOJHEHHUS aJIMUHUCTPATUBHOM MPOIEAYPHI MO MPUEMY
3asABJICHUs] W TpWIaraéMbplx K HEMY JOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABIECHUS] MyHULIMTIAIBHOW YCIIYTH, ABJISIETCS:

1) B AIMHUHHCTpaluy - Tiepefada 3asBICHUs W TPUJIaraéMbIX K HEMYy
JIOKYMEHTOB COTPYAHUKY AJIMUHHUCTpalM, OTBETCTBEHHOMY 3a PETHCTPaIUI0
MOCTYIHBILIETO 3aIIPOCa Ha MPEIOCTABICHUE MYHULIMITAIBHON YCIIYTH;

2) B MODII:

a) TpU OTCYTCTBHHM OJHOTO WM Oojiee JOKYMEHTOB, MPEIyCMOTPEHHBIX
MYHKTOM 28 aJMUHUCTPATUBHOTO PErIAMEHTA, — Mepe/iada MepeyHs: JOKYMEHTOB,
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HE TPE/ICTABICHHBIX 3asBUTEIIEM U CBEICHUS U3 KOTOPBIX IMOJIEKAT MOTYICHUIO
TIOCPEACTBOM  MEXBEJOMCTBEHHOTO  WH(OPMAIMOHHOTO  B3aUMOJCHCTBHS,
cnenuanucty M®L], OoTBETCTBEHHOMY 3a OCYIIECTBIICHHE MEKBEIOMCTBEHHOTO
MH()OPMAIIMOHHOTO B3aUMOJICHCTBHSI;

0) mpu HanMYMKM BCEX JOKYMEHTOB, NPEAYCMOTPEHHBIX ITyHKTOM 28
aIMIHHACTPATHBHOTO PErjlaMeHTa, — Iepeaya 3asBJICHUSI U TPUIIaraeMbIX K HEMY
JOKYMECHTOB B AIMUHHCTPAIIHUIO.

95. CnocoboM (ukcanuu pesynbraTa HCHOJHEHHS aJIMHUHUCTPATUBHON
NPOIETyphl  SIBJIISIETCS ONMUCh TPHHATBIX y 3asABUTENS JOKYMEHTOB WM
yBEIIOMJICHHE O TPUHSATHH 3aMpoca O MPeJOCTaBICHUN MyHUIIMTIAILHOW YCIIyTH |
NpUJIaraeMbIX JOKYMEHTOB.

Perucrpanus 3asiBJIeHUSI M JIOKYMEHTOB, HEO0XO0AMMBIX /ISl PeI0CTABJICHUSA
MYHHULIHMIIAJIBHON YCIYTH

96. OcHoBanmeM /s Hayaja OCYIIECTBICHHUS aJMHUHUACTPATUBHON
NPOLEAYPBl  SBISAETCA  IOCTYIUIEHUE CIEHHAIIACTY  AJIMUHHCTpALINH,
OTBETCTBEHHOMY 3a PETMCTPALMI0 MOCTYHAOIIMX 3allpOCOB Ha IMPENOCTaBICHUE
MYHULIMNAIBHOMN YCIIyTH, 3asBJICHUS U NIPUJIAra€MbIX K HEMY JOKYMEHTOB.

97. Cnennanuct AAMUHHUCTPAIMHM OCYIIECTBIISECT PETHCTPAIUIO 3asSBICHUS
U IpUIaraéMplx K HEMY JIOKYMEHTOB B COOTBETCTBUH C  IOPSAAKOM
JEJONPOU3BOJCTBA,  YCTAHOBJICHHBIM  AJIMUHHCTpallM€d, B TOM  4YHCIIE
OCYILECTBJISIET BHECEHUE COOTBETCTBYIOIIMX CBEACHUN B KypHAJl pErucTpanuu
oOpalleHuii O NPEeNOCTABICHUU MYHUIMNAIBHOM ycayru u  (Wiad) B
COOTBETCTBYIOLYI0 HHPOPMALIMOHHYIO CUCTEMY AJIMUHHUCTPALIUH.

98. Peructpauus 3adBIE€HUS M IpWIAraéMblX K HEMY JOKYMEHTOB,
NOJIYYEHHBIX TOCPEACTBOM JIMYHOIO OOpamieHusi 3asBUTENI WM [OYTOBOIO
OTIIPABJICHUS, OCYIIECTBISETCS B CPOK, HE MpeBblmaromuid 1 paboumii 1eHb, C
JaThl TOCTYIUICHHS 3asBJICHUS W NPWIAraéMblX K HEMY JOKYMEHTOB B
AJIMUHUCTpAIIHUIO.

99. Peructpanus 3adBIEHUS M TMPHIAraéMbIX K HEMY JOKYMEHTOB,
MOJIyYEHHBIX B 3JIEKTPOHHON (popme uepe3 Emuublil mopTan rocygapCTBEHHBIX U
MYHULMNAIBHBIX YCIYT Wik llopTas rocy1apCTBEHHBIX U MYHHMIIMIIAJIBHBIX YCIyT
MockoBckoi 0051aCTH, OCYILIECTBISIETCS HE 1o3Hee 1 pabodero JHs, CIEIYIOIIEro
3a THEM UX MOCTYIUICHHS B AJJMUHUCTPALHIO.

100. Peructpauust 3asBi€HMs M MpWIAraéMblX K HEMY JOKYMEHTOB,
MOJYy4YEHHbIX AnMmuHucTparmedn wu3 MOIL[, ocymecTBiasieTcss HE MO3HEE
1 pabGouero aHs1, CIEIYIOMIETO 3a JHEM UX MOCTYIUIEHHUS B A IMUHUCTPALHUIO.

101. [locne perucrpauuu B AAMUHHCTpALMM 3asBJICHUE U MIpUJIaracéMble K
HEMY  JOKYMEHTHI,  HAIpaBISIIOTCI  HAa  PAacCMOTPEHUE  CIEHHUAIHUCTY
AIMUHHCTpaUuy,  OTBETCTBEHHOMY 3@  IOAIOTOBKY  JIOKYMEHTOB IO
MYHHUIUITAIBHOMN yCIIyTe.
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102. MakcuMaabHBIA CPOK OCYIIECTBICHUS aMUHUCTPATUBHON MPOLIETYPHI
HE MOXET MPEBbIIIATh 2 paboumx JHEH.

103. Pe3ynapTaTroM HCIOJHEHUS aJMUHUCTPATUBHOM MpOLEAYypbl IO
pEerucTpanyy 3asBJICHUS U MPUWIAraéMbIX K HEMY JOKYMEHTOB, HEOOXOIUMBIX IS
IIPENOCTABIICHUS MYHMIMIAIBHONW YCIYTH, SIBISIETCS Iiepefada 3asBICHUS U
IpWIaraéMblXx K  HEMY  JOKYMEHTOB  COTPYJHUKY  AJIMHWHHUCTpALUH,
OTBETCTBEHHOMY 32 MPEIOCTABICHNE MyHULIUITAIbHONW YCIYTH.

104. [Ipu oOpaiieHny 3asiBUTEIIS 3a MOJyYEHUEM MYHUIMIAIBHON YCIyTH B
NIEKTPOHHON  (dopme AAMUHUCTpanus HampaBiasieT Ha Eauapld  moprtan
rOCyJapCTBEHHBIX M MYHUUMIAIBHBIX yciyr win [lopTan rocyiapCTBEHHBIX H
MYHUILIMIIAJIBHBIX  yCIyr MOCKOBCKOM 00JacTM MOCPEACTBOM TEXHUYECKHX
CPEACTB CBSI3M YBEAOMJICHHME O 3aBEPLICHUM MCIOJHEHUSA aIMHHUCTPATUBHOU
IPOLEAYPHl C YKa3aHWEM pe3ysibTara OCYILECTBICHUS aJIMHHUCTPATUBHOU
IPOLEAYPHI.

105. CrnocoboM ¢uKcanuu HCIOJHEHUS aJIMUHUACTPATUBHON MPOILETYPHI
ABJISIETC BHECEHUE COOTBETCTBYIOUIMX CBEACHUM B IKYypPHAJI PETUCTPALMU
oOpamieHuii 32  OPEeNOCTaBIE€HWEM  MYHULMNAIBHOM  YCIYrM  WIM B
COOTBETCTBYIOIYIO MHPOPMALMOHHYIO CUCTEMY AJIMUHUCTPALIUH.

O0paboTKa U peABapUTEIbHOE PACCMOTPEHHE 3asiBJICHUS U
NpPeACTABICHHBIX IOKYMEHTOB

106. OcHoBanueM i Hayada UCHOJHEHHs aAMUHUCTPATUBHON MPOLIETYPHI
SBJIAETCS MTOCTYIUICHUE 3asIBICHUS U JOKYMEHTOB COTPYAHUKY AJIMUHUCTPALVH,
OTBETCTBEHHOMY 3a IIPEAOCTaBICHUE MYHUIIUIIAJIBHON YCIYTH.

107. CotpynHuk AJAMMHHUCTpalMM, OTBETCTBEHHBIM 3a NPEJOCTaBIICHHUE
MYHULIUNAIBHOMN YCITyTH, OCYIIECTBIISAET CICYIOIINE IEVCTBUSA:

1) mpoBepsieT KOMIUIEKTHOCTh MPEICTABIECHHBIX 3aIBUTENIEM JOKYMEHTOB 10
IEpEYHsIM  JOKYMEHTOB,  IPEIyCMOTPEHHBIX  IyHKTamMmum 25 um 28
aIMUHHACTPATUBHOTO PEIVIAMEHTA;

2) IpOBepsIeT 3asBICHUE W TMpHJIAaraeMble K HEMY JOKYMEHTBHI Ha HAJINYHE
ITOAYMCTOK, IPUIKUCOK, 3a4EPKHYTBIX CJIIOB U MHBIX HEOTOBOPEHHBIX UCIIPABIICHUM,
CEPBE3HBIX MOBPEXKACHUM, HE IIO3BOJLSIOMIMX OJHO3HAYHO HCTOJKOBATH HX
COJIepKaHueE;

3) mpu OTCYTCTBUH OJHOTO WK OOJiee JOKYMEHTOB M3 YHCIIA JOKYMEHTOB,
IIPEAYCMOTPEHHBIX ITYHKTOM 28 aJIMUHHUCTPATUBHOI'O PErJIaMEHTa, a TAK K€ NpH
BBIBJICHUH B 3alpoCe€ Ha IMPEAOCTABICHUE MYHULUIIAIBHON YCIYyTH WU B
IIPEACTABICHHBIX JOKYMEHTaX HEIOCTOBEPHOM, WCKa)KCHHOW WJIM HEIOJIHOU
uH(pOpMallMy, B TOM YUCJIE MPU NPEICTABICHUU 3asABUTEIEM JIOKYMEHTOB, CPOK
JEUCTBUTEILHOCTH KOTOPBIX HAa MOMEHT IMOCTYIUIEHHS B AJIMHUHHCTPAaLHUIO B
COOTBETCTBUM C JEHUCTBYIOIIUM 3aKOHOAATEIBCTBOM HMCTEK, IOJaye 3asBICHUSA U
JOKYMEHTOB JIMIIOM, HE€ BXOJAIIMM B II€PEYEHb JIML, YCTAHOBJICHHBIN
3aKOHOJATEIbCTBOM U IYHKTOM 3 HACTOSIIEr0 aAMUHUCTPATUBHOIO PErJIAMEHTA,
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WIM B CIIy4ae, €CIM TEKCT B 3alpOCe Ha MPEAOCTABICHUE MYHUIIMIAIBHONW YCIyTH
HE MO/IAeTCs MPOYTEHHIO JTUOO OTCYTCTBYET, FTOTOBUT MPOEKT pElIeHUs1 00 0TKaze
B IPEIOCTAaBJICHUM MYHUUUIAIBHOW YCIYTM W HaNpaBiseT €ro COTPYAHUKY
AJIMUHUCTpaLU, OTBETCTBEHHOMY 34 IPUHSITUE PEIICHUS;

4) hopMHUpyeT MEpEeYCHb TOKYMEHTOB, HE IMPEICTABICHHBIX 3asSBUTCIIEM U
CBEJICHUS U3 KOTOPBIX MOJJIEKAT MOJTYUYECHHIO IMOCPEACTBOM MEKBEIOMCTBEHHOTO
MH(OPMAIMOHHOTO B3aUMOJCHCTBUS;

5) HampaBiseT  COTPYAHUKY  AJMHUHUCTpAIMHM, OTBETCTBEHHOMY  3a
OCYIIECTBJICHUE MEKBEJOMCTBEHHOIO HMH(POPMAIMOHHOTO  B3aMMOJEUCTBHUA,
c(hOpMHUPOBAHHBIA TIEPEUYCHHh TOKYMEHTOB, HE TMPEJCTABICHHBIX 3asgBUTEIEM U
CBEJICHUS M3 KOTOPBIX MOJJIEKAT MOJYYEHHIO OCPEACTBOM MEKBEIOMCTBEHHOIO
WH(OPMAITMOHHOTO B3aUMOJICHCTBUS;

6) B caydae HAJIWYHS MMOJHOTO KOMIUIEKTa JOKYMEHTOB, MPEIyCMOTPEHHBIX
NyHKTamMu 25 W 28 aAMUHUCTPATHUBHOTO pErJIaMEHTa, W TPU OTCYTCTBUHU
BBISIBICHHBIX B XOJI€ MPEABAPUTENBHOIO  PACCMOTPEHHMsI  3asBJICHUS U
IPUIAraéMbIX K HEMY JIOKYMEHTOB OCHOBaHUM sl OTKa3a B IMPEAOCTaBICHUU
MYHUIUOATBHOM YCIYTH, MNEPEXOJUT K OCYIIECTBICHUIO aJIMHUHUCTPATUBHOU
IPOLETYpbl IPUHATHUS PEIICHUS O IPEIOCTaBICHUU (00 OTKa3€ B MPEJOCTABICHHH )
MYHHUIUITATBHON YCITYTH.

108. MakcuManbHBINA CPOK BHITIOTHEHHS a/IMUHUCTPATUBHON MPOLIETYPHI HE
MO>KET MpeBbIIaTh 1 pabodero aHs.

109. Pe3ynpTaTomM aAMUHUCTPATUBHOMN MIPOILICAYPHI SBISACTCA:

1) mepemavya  COTPYAHHMKY  AJMHHHCTPAlliH,  OTBETCTBEHHOMY  3a
OCYILIECTBJICHHUE MEXBEJOMCTBEHHOTO HMH()OPMAIIMOHHOTO  B3aUMOJICHCTBUS,
C()OPMUPOBAHHOTO NEPEYHS JOKYMEHTOB, HE MPEACTABICHHBIX 3asBUTEIEM U
CBEJICHUS U3 KOTOPBIX MOJJIEKAT IMOTYYEHUIO TOCPEACTBOM MEXKBEIOMCTBEHHOTO
WH(GOPMAIMOHHOTO B3aMMOJICHCTBHS,

2) mepenavya COTPYTHHUKY AJIMHHHUCTPAIlUU, OTBETCTBEHHOMY 3a TPUHSTHE
pEelIeHUs] O NPEIOCTaBICHUU MYHUUMINAIBHOM YCIyrd, MPOEKTa peleHus 00
OTKa3€ B MPEJOCTABICHUH MYHULIUTIAILHON YCIYTH;

3) mepexoa K OCYIIECTBICHUIO aIMHHHUCTPATUBHOW IMPOLEAYPHl TMPUHSTHS
peuieHus o mpenocTaBieHu (00 OTKa3e B MPEIOCTABICHHHM) MYHUIUNAIBHOM
YCIIYTH.

110. IIpu oOpareHny 3asgBUTENS 3a MOJYYCHUEM MYHUIIUITAIIBHOW YCIIYTH B
ANEKTPOHHOM (dopme AAMUHUCTpalus HampasiaseT Ha Eauasld mnoprai
rOCyJapCTBEHHBIX M MYHUUMIIAIBbHBIX ycayr uiu [lopran rocyaapCTBEHHBIX U
MYHUIUNAIBHBIX ycIyr MOCKOBCKOW 00J1aCTH TOCPEICTBOM  TEXHUUYECKHX
CPEACTB CBSI3M YBEAOMJIEHHME O 3aBEPUICHUM MCIOJHEHUS aJIMHHUCTPATUBHOU
NpOLEAYPbl C YKa3aHWEM pe3yJibTaTa OCYILECTBICHUS aJIMHHUCTPATUBHOU
IPOLIETYPBI.

111. Cnocobom ¢ukcaruu agMUHUCTPATHBHON TIPOIIETYPHI SBISETCS OJIUH
U3 CIEAYIOMMX JOKYMEHTOB:
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1) nepedyeHb TOKYMEHTOB, HE MPEJCTABICHHBIX 3asBUTEJIEM U CBEICHUS U3
KOTOPbIX  TMOJJIEKAaT  MOJYYEHHIO  TOCPEACTBOM  MEKBEIOMCTBEHHOIO
MH(OPMAIMOHHOTO B3aUMOJICHCTBUS;

2) TpOEKT yBEAOMJICHUS 3asBUTENsI 00 OTKaze B MPEJOCTABICHUU
MYHUIUIATBHOU YCIIYyTH.

dopMupOBaHUE U HANIPABJICHHE MEKBEIOMCTBECHHBIX 3alIPOCOB B
OpraHsl (OpraHu3anyu), y4acTBYIOIIHe B IPEAOCTABJICHHHU MYHULUNIAILHON
yCJIyru

112. OcHoBaHueM [JIsi Havajla aJMUHUCTPATHUBHON MPOIEAYPHI IO
GOpMUPOBAHHMIO W HANpaBJICHUIO  MEXBEJIOMCTBEHHOrO0  3alpoca O
IIPENOCTaBICHUN JNOKYMEHTOB, HEOOXOUMBIX TUTS IIPENOCTABIICHUS
MYHULMNAIBHOM  YCIIyTH,  SIBJISICTCS ~ HENPEACTABICHHE  3asBUTEIEM B
Anmvunuctpanuo win MOL] 1okyMeHTOB U MHPOpPMALIMHA, KOTOPhIE MOTYT OBIThH
MOJIyYE€HBI B pAMKaX MEXBEJOMCTBEHHOTO UH()OPMAITMOHHOTO B3aUMOCHCTBUS.

113. MexBEeIOMCTBEHHBIN 3amMpoc O MPEIOCTaBICHUN JOKYMEHTOB H
uH(pOpMAIMU OCYILIECTBIAECTCS COTPYAHUKOM AnamMuHuctpanuu wuimu MOIL],
OTBETCTBEHHBIM 3a OCYILECTBJIEHUE MEKBEIOMCTBEHHOIO HH(POPMALIMOHHOTO
B3aumojiericTBusl. MOI[ ocymectBisier ¢GopMUpOBaHME U HaIlpaBJiCHUE
MEXBEJIOMCTBEHHBIX 3alpPOCOB TOJIbKO B Cllydyae OOpalleHus 3asBUTENs 3a
MOJIyYE€HUEM MYHHULUITAJIBHOMN yciyru yepe3 MOI.

114. ®dopmupoBaHHE U HANpPABICHUE MEXKBEIOMCTBEHHBIX 3alpOCOB O
IIPENOCTaBICHUN JOKYMEHTOB, HEOOXOIUMBIX TUTS IIPEAOCTABIICHUSA
MYHULMIIAUIBHON  yCayru, ocymectsisiercs M®PI[ B coorBerctBUH  C
3aKJIIOYCHHBIMU B YCTAHOBJICHHOM IIOPSJKE COIVIALICHHWSAMU O B3aUMMOJCHCTBHH,
€CIIM HWCIOJHEHHWE JAaHHOM MpOUEaypbl MPEAYCMOTPEHO  3aKIFOYEHHBIMU
COTJIAILICHUSIMHU.

115. MexBeaOMCTBEHHBIN 3anmpoc (GopMHupyeTcs W HampasisieTcss B Gopme
ANEKTPOHHOIO  JOKYMEHTA, MOJANHMCAHHOTO  JJIEKTPOHHOW  IOANMCBI0 H
HAaIpaBJSIETCA IO KaHajlaM CHUCTEMbl MEXBEIOMCTBEHHOTO  3JIEKTPOHHOIO
B3aumozeicTus (nanee - CMOB).

[Ipy  OTCYTCTBMM  TEXHUYECKON  BO3MOXHOCTH  (POpMUpOBaHUS U
HaIpaBJICHUS MEKBEJIOMCTBEHHOI'O 3ampoca B (popMe 3JIEKTPOHHOTO JOKYMEHTa
no kaHagsam CMOB MeXxBeIOMCTBEHHBIA 3ampoc HaIpapisieTcss Ha OyMakHOM
HOCHUTEJIE IO MoYTe, Mo (akcy ¢ OJHOBPEMEHHBIM €ro HarpaBiIeHUEM IO TMOYTe
WIA KYPbEPCKOM TIOCTABKOU.

MexXBeTOMCTBEHHBIN 3ampoc O TMPEACTaBICHUM JOKYMEHTOB U (WJIN)
uH(popManuu, yKazaHHbIX B MyHKTe 2 yactu 1 ctathu 7 denepanbHOro 3akoHa
Ne 210-@3, nns mpegocTaBiICHUS MYHUIMNAIBHON YCIYTH C HCIOJIb30BAaHHEM
MEXBEJIOMCTBEHHOT0 MH(GOPMAIIMOHHOTO B3aUMOJICHCTBUS B OyMaXHOM BHJIE
JOJDKEH COJEpXkKaTh CIEAYIOIIME CBENCHUSA, €CIU JONOJHUTEIIBHBIC CBEIACHUS HE
YCTaHOBJICHBI 3aKOHOAATENBHBIM akTOM Poccuiickont denepannu:
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1) HaumeHOBaHUE opraHa Wi OpraHu3alyH, HaITPaBJISIOLIUX
MEXBEJJOMCTBEHHBIH 3a1poc;

2) HAMMEHOBAaHUE OpraHa WM OpraHu3aluM, B aJpec  KOTOPBIX
HaIpaBJIseTCsl MEXBEIOMCTBEHHBIN 3a1IpoC;

3) HaMMEHOBAaHNE MYHUIIMITAJIBHON YCIIyTH, JUIsl MIPEIOCTABICHUS KOTOPOit
HEOOXOJIMMO TpejCTaBJIeHUE TOKyMEHTa U (Wiau) uHGOpMalUM, a TaKXe, €Cld
uMeeTcs, HoMmep (MICHTUPHUKATOpP) TaKOM YCIYrM B PEECTpe MyHHUIMIAIbHBIX
YCIIYT;

4) ykazaHue Ha TMOJIOXKCHUS HOPMATHBHOIO IPABOBOTO aKTa, KOTOPBIMU
YCTaHOBJICHO TPEACTABIICHHE TOKyMeHTa W (win) uHGOpMAIu, HEOOXOIUMBIX
JUTSL TIPETOCTABJICHUSI MyHHUITUNIATBHOM YCIIYTH, U YKa3aHHUE Ha PEKBU3UTHI TAHHOTO
HOPMAaTUBHOTO IPABOBOTO AKTa;

5) cBenmeHusi, HEOOXOIMMBIC JJIsl TPEACTABICHUSA JOKYMEHTa W (WJIH)
uH(pOpMaIMU, YCTAHOBJIEHHBIE HACTOSALIUM aAMUHUCTPATHUBHBIM PErIAMEHTOM
MPEIOCTABIECHUS MyHULIMIIAILHON YCIYTH, a TaKK€ CBEJICHUS, IPEAYCMOTPEHHbBIE
HOPMATUBHBIMH MPABOBBIMHU aKTaMU KaK HEOOXOUMBIE JJIs1 IPEACTABICHUS TaKHX
JOKyMeHTa U (1) UHPOpMALIHH;

6) KOHTaKTHasI uH(popmarus JUIslL  HampaBJEHUs OTBETAa  Ha
MEKBEJIOMCTBEHHBIN 3aIpOC;

7) nata HanmpaBICHHUS MEXBEIOMCTBEHHOTO 3aIIpOCa;

8) paMmnus, ¥Ms, OTYECTBO M JOJDKHOCTh JIMIIA, MOJTOTOBHBILIETO H
HAIpaBHUBILIETO MEXBEAOMCTBEHHBIM 3ampoc, a TakXke HOMEp CIy>KeOHOro
TenedoHa U (UIN) agpec MEKTPOHHON NOYTHI JAaHHOTO JIMLA I CBS3H;

9) uapopmanus o Gakre MONYyYCHHS COTIIACHS, MPEITYCMOTPEHHOTO YacThIO
5 crarbu 7 Hactosimero ®denepanbHoro 3akoHa Ne 210-®d3 (mpu HampaBieHUU
MEXBEJIOMCTBEHHOI'O 3alpoca B cilydae, NPeAyCMOTPEHHOM YacTbiO 5 CTaTbu 7
HacTosmero ®enepansHoro 3akoHa Ne 210-D3).

Hamnpasnenue MeKBEIOMCTBEHHOI'O 3alpoca JIOMYCKAeTCs TOJNBKO B LIEJIAX,
CBSI3aHHBIX C IPEIOCTABICHUEM MYHUIIUIIATBHOU YCIYTH.

MakcumanbHblid CpoK (POPMHUPOBAHUSI UM HANPABIEHUS 3alpOCa COCTABIISET
1 paGouwnii neHb.

116. Ilpu mNOATrOTOBKE MEXBEIOMCTBEHHOTO 3alpoca  COTPYAHUK
AnMuyuHHCTpanuu UJIN M®I], OTBETCTBEHHBIN 3a OCYILLECTBIICHUE
MEXBEJJOMCTBEHHOTO  MH(POPMAIIMOHHOTO  B3aUMOJICHCTBUSA,  OIpEACIseT
rocyJapCTBEHHbIE  OpraHbl, OpraHbl MECTHOTO  CAMOYIpPAaBJICHUS  JIMOO
MO/IBE/IOMCTBEHHbIE T'OCY/IapCTBEHHBIM OpraHaM WM OpraHaM MECTHOIO
CaMOYIIpaBJIEHUsI OpTraHU3AlMH, B KOTOPBIX JaHHBIE JOKYMEHTBI HAXOATCS.

117. JIns mpenocTaBieHUss MyHUIMIIAIBHON yCcIyru AJMHUHHUCTpALUS WU
M®I] HanpaBisseT MEKBEAOMCTBEHHBIE 3aIIPOCHI B!

a) Ynpasnenue @PenepanbHON CiIyXObl TOCYJAapCTBEHHOM pPETUCTPALIUH,
KaJacTpa M Kaprorpapuu B UENSIX MOJYYEHHUS BBIIUCOK W3  €IUHOTO
rocyJapCTBEHHOIO peecTpa MpaB Ha HEJBHKUMOE UMYLIECTBO U CAEIIOK C HUM O
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mpaBax OTAETBLHOTO JMIla Ha WMeEBIIeecs (MMeIIeecs) Yy Hero OOBeKTHI
HEIBUKUMOTO uMy1ecTBa o Poccuiickon denepannu B LEIOM.

Cpok MOArOTOBKM M HANpaBJIEHUs OTBETA HA MEKBEIOMCTBEHHBIN 3aIpOC O
MPEACTABICHUH JOKYMEHTOB U MH(POpPMaLUK, HEOOXOIUMBIX ISl TPEAOCTABICHUS
MYHULINATbHON YCIIYyTH, c WCIIOJIb30BaHUEM MEKBEJOMCTBEHHOTO
MH(OPMAIMOHHOTO B3aMMOJCIHCTBUS HE MOKET IMPEBBINIATHh MATh PadOUYuX JHEH
CO JHS TOCTYIUICHUS MEXBEIOMCTBEHHOTO 3alpoca B OpPraH WM OPraHU3aIluIo,
MPEIOCTABIISIONINE TOKYMEHT U HH(GOPMAIIHIO.

Cotrpynauk  Aamunuctpaumu  win  MO®OIL[,  oTBeTCTBEHHBIM  3a
OCYIIECTBICHUE MEXKBEJOMCTBEHHOTO HMH(GOPMAIIMOHHOTO  B3aUMOJICHCTBUS,
o0s3aH  TPUHATH HEOOXOMWMBIE MEphl MO  TOJYYSHHUI0O OTBETa Ha
MEKBEJOMCTBEHHBIN 3a1pocC.

118. B ciyyae HampaBiieHUS 3ampoca COTPYIHUKOM AJMUHUCTPAIIUU OTBET
HAa MEXBEIOMCTBEHHBIA 3alpoC HAIpaBISIETCS COTPYIAHUKY AJIMUHUCTpALINH,
OTBETCTBEHHOMY 3a MPEAOCTABJICHNE MYHUIIUNAIBLHONW YCIYTH, B TEUEHUE OJHOTO
pabodero JgHs ¢ MOMEHTA MOCTYIICHUsI OTBETa Ha MEKBEJOMCTBEHHBIN 3aIpoC.

1109. B ciay4dae HamnpaBJICHUS 3ampoca COTPYIHUKOM
MHOTO(YHKIIMOHAJILHOTO ~ IIEHTpa OTBET Ha MEXKBEJOMCTBEHHBIM  3ampoc
HaIpaBJISIETCS COTPYAHUKY MHOTO(YHKIIMOHATIBHOTO IIEHTPa, OTBETCTBEHHOMY 3a
OpraHu3allMI0 HAIPaBJICHUS 3a4BJICHUS U NPUIAra€MbIX K HEMY JOKYMEHTOB B
AJIMUHHCTpAIMIO, B TE€YEHUE OJHOTO pPaboYero MHS C MOMEHTa MOCTYIUICHUS
OTBETA HAa MEKBEJIOMCTBEHHBIN 3aIpOC.

120. B cnydae He MOCTYIUJICHUSI OTBETa Ha MEKBEJIOMCTBEHHBINA 3ampoc B
YCTAHOBJICHHBIA CPOK B AJMUHHCTpanuio uwid B MOIL] npuHUMAarOTCA MeEpHI,
IIPEyCMOTPEHHBIE 3aKOHOIATENBCTBOM Poccuiickon denepanum.

121. B cnyyae uCHOJHEHMS aJAMUHUCTPATUBHOW mporeaypsl B MOI]
COTPYJHUK MHOTO(YHKIIMOHAJIBLHOTO IIEHTPA, OTBETCTBEHHBIM 3a OpraHu3aIuio
HaIpaBJICHUS 3asIBJICHUS U MPUJIAraeMbIX K HEMY JOKYMEHTOB B A IMHUHUCTpPAIUIO,
OpraHu3yeT mepeaavyy 3asiBICHUS, JOKYMEHTOB, MPEACTABICHHBIX 3asBUTEIEM, U
CBEJICHUI, TOJIYYECHHBIX B paMKax MEXKBEJOMCTBEHHOTO HH(POPMAIMOHHOIO
B3aUMOJICUCTBUS, B AJMHUHUCTPALIMIO B COOTBETCTBHUM C 3aKIIOUYECHHBIM
COIIAIIIEHUEM O B3aUMOACHUCTBUH U  TOPSAJKOM  JEJIONPOU3BOJACTBA B
MHOTO(YHKITHOHAJIHHOM I[EHTPE.

122. Pe3ynbTaToM aAMUHUCTPATUBHON MPOLIEAYPHI SBIISAECTCS:

1) B MHOroQyHKIIMOHAJIbHBIX LEHTpaX NpPH HAJIUMYUM BCEX JOKYMEHTOB,
MPEAYCMOTPEHHBIX ITYHKTOM 29 aIMUHHUCTPATHBHOIO pErIaMEHTa — Mepenada
3asBJICHUS U IPUJIATaeMbIX K HEMY IOKYMEHTOB B AJIMUHUCTPALUIO;

2) B AJMHUHHUCTpAlMIO - TOJYyYEHHE B paMKax MEXBEIOMCTBEHHOTO
B3aUMOIEUCTBUS MH(MOpMAIUU (JOKYMEHTOB), HEOOXOAMMOM ISl TPEAOCTABICHUS
MYHULIMNAIBHOMN YCIIYTH 3aIBUTEIIO.

123. [Ipu oOpaitieHny 3asiBUTEINA 3a MOJIYYCHUEM MYHUIIMIAIBHON YyCIyTH B
AJIEKTPOHHOM ¢dopMe AJMHUHHCTpalUsl HampaBiasieT Ha Eaunelii moptain
rOCyIapCTBEHHBIX M MYHUUMNAIBHBIX yciayr win [lopran rocynapCTBEHHBIX U
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MYHUITUTIATBHBIX  yCIyr MOCKOBCKOW 00JIaCTH  TIOCPEJCTBOM  TEXHUUYECKHX
CPEICTB CBS3M YBEJIOMJICHHE O 3aBEpPUICHUHM HCIIOJHECHUS aIMHUHUCTPATUBHON
OpoleAyphl C YKa3aHWEeM pe3yJbTaTa OCYIIECTBICHHUS aIMHUHHCTPATUBHON
IPOIEAYPHI.

124, Cnocobom Qukcanuu pesyiabTaTa aIMUHUCTPATUBHOW MPOIEAYPhI
sBIsieTcsl (pukcarys akTa MOCTYIIICHUS JOKYMEHTOB U CBEJICHUH, TTOJyUYEeHHBIX B
pamMKax MEXBEJIOMCTBEHHOTO B3aUMOJICHCTBUS, HEO0OXOTMMBIX TUTST
MPEIOCTaBIICHUS MYHUITUTIATBHONU YCIIYTH, B )KypHAJE PErUCTPAllUU TTOCTYIIIICHUS
OTBETOB B paMKax MEXBEJOMCTBEHHOTO B3aWMOJCHCTBUS WM BHECCHUE
COOTBETCTBYIOIINX CBEJICHUN B MH(POPMAITMOHHYIO CUCTEMY A IMHUHHUCTPAIIUU.

IIpunsATHE pelieHUs 0 MpeaocTaBJIeHNH (00 0TKa3e MPeAOCTABJICHHS)
MYHHUIUIAIBHON YCJIYTH

125. OcHoBaHueM MJi1 Hadaja aJMUHUCTPATUBHOW MPOIEAYPHI SBISETCS
coOpMUpPOBAHHBIM MAKET JOKYMEHTOB B COOTBETCTBHM C MYyHKTamMu 25 u 28
HACTOSIIIETr0 aIMUHUCTPATUBHOIO PETJIAMEHTA.

126. TlpuasATHE penieHus O MpeaoCTaBiICHUN (00 OTKaze MPEIOCTaBICHUS)
MYHULMNAIBHOM YCIYyTM OCyHIECTBIIAeTCS [J1aBoil ropoackoro oxpyra Yexos,
ambo 3amectureneM [maBbel AJIMHMHHCTpAalMM TOPOJCKOro okpyra Yexos,
OTBETCTBEHHBIM 32 BBIIIOJIHEHUE KaXXIOr0 aJAMUHUCTPATHUBHOIO JEUCTBUA,
BXOJISIILIETO B COCTAaB aIMUHUCTPATUBHOM IIPOLIEYPHI.

127. Kputepuem MNpuUHATHUS pEHICHUS O TpenocTaBieHUU (00 OTKaze
IPEIOCTABIICHUS]) MYHUIMNAIBHON YCIyru sBiseTcs Hamuuue B Peectpe
MYHUIIMIIAJIbHOW COOCTBEHHOCTH JKUJIOTO IIOMEIIEHHS, KOTOPOE MOXKET OBITh
IIPENOCTABIICHO 3asBUTENII0 HA YCIOBUSAX KOMMEPYECKOIO HalMa, a TaKkKe
NPUHAIIEKHOCTh 3aABUTENS K KATETOPHUM 3asBUTENIEH, KOTOPBIM MyHULMIIAIbHAS
ycIIyra MOKET OBITh MPEJOCTaBICHA B COOTBETCTBUU C HACTOSIIINM PErJIaMEHTOM.

128. [Ipu oOpaiieHnu 3asiBUTEINS 3a MOJyYEHUEM MYHUIIUIAIBHON YCIyTH B
ANIEKTPOHHOM ¢dopMe AJMHUHHCTpalus HampaBisieT Ha Eaunaeiii moptan
rOCyJapCTBEHHBIX M MYHUUMIAJIBHBIX yciayr wid IlopTan rocyapcTBEHHBIX H
MYHUIIMIIAJIBHBIX  yCIyr MOCKOBCKOM 00JacTM TOCPEACTBOM TEXHUYECKHX
CPEICTB CBSI3M YBEJIOMJIEHHE O 3aBEPLICHUM HWCHOJHEHHS aJIMHHHCTPATUBHON
IpOLENypbl C YKa3aHHEM pe3yibTaTa OCYLIECTBICHHUS aJIMUHUCTPATHUBHOU
IIPOLIETYPBI.

129. Cpeuumanuctr AJAMHHHMCTpAlMM, OTBETCTBEHHBIH 3a IOJATOTOBKY
JOKYMEHTOB 110 MYHUIIMIIAIIBHON YCJIyTe, B T€YEHUE 2 KAJICHAAPHBIX JHEN C JaThl
IIOCTYIJIEHUsT K HEMy 3asBlIEHHs IpoBepseT Peectp MyHMIUMDanbHOU
COOCTBEHHOCTH Ha MPEAMET HAJIMYMSI JKUIOIO MOMEILEHUS, KOTOPOE MOKET OBITh
IIPEIOCTABIIEHO 3asSBUTEIIO HA YCIOBHUSAX KOMMEPUYECKOTO HaiMa.

130. Ilpu ycTaHOBJICHMM HAJIMUUS KHUIOTO MOMEUICHHS, KOTOPOE MOXKET
OBITh MPEJOCTABICHO 3asBUTEI0 Ha YCIOBHSIX KOMMEPUYECKOro HaiiMma,
CHEUATUCT AJIMUHUCTPALIMN, OTBETCTBEHHBIM 3a MOJArOTOBKY JOKYMEHTOB II0

27
IR AT

DIRECTUM-25360-775164



MyHULMIAIBHON yciyre, B TeueHue 30 KaJleHJapHbIX JHEW ¢ J1aThl YCTaHOBJIEHUS
TaKMX OCHOBAaHUW MOJTOTABIUBAET MPOEKT JOTOBOPA O MPEIOCTABICHUH KHUIOTO
MOMEIICHHS Ha YCIOBHUSX KOMMEPUECKOTO HailMa.

131. Ilpm ycraHOBJIEHWU OTCYTCTBHS B Peectpe MyHUIMTATBHON
COOCTBEHHOCTH JKWJIOTO TIOMEIICHHs, KOTOpPO€ MOXKET OBbITh MpPeJOoCTaBICHO
3asBUTEJI0 HA YCIOBHUSAX KOMMEpPYECKOrO Haiima, CHeluaiucT AJAMUHUCTPALNH,
OTBETCTBEHHBI 3a MOJATOTOBKY JTOKYMEHTOB [0 MYHHUIMOAIBHOW YycCiyre, B
tedyeHue 30 KameHZapHbIX JHEW C JaThl YCTAHOBJICHHS TAaKUX OCHOBAaHUU
MOJIFOTABIMBAET MPOEKT aKkTa AJMHHHCTpalM 00 OTKa3ze B MPEeAOCTaBICHUU
YKUJIOTO MIOMEIIEHUS Ha YCIIOBUAX KOMMEPYECKOTO HalMa.

132. Cnemumanuct AJMHHUCTPAllMM, OTBETCTBEHHBIH 3a TOJTOTOBKY
JOKYMEHTOB 10 MYHULIUIIAJIBHOM yciyre, B TeueHrne 30 KaJleHIapHbIX JHEU C JaThl
NOJATOTOBKM IPOEKTA JTOKYMEHTA, SBIIIFOLIETOCS PEe3yJbTaTOM IPENOCTaBICHUS
yCIIyI'd, OO0ecrneynMBaeT €ro COrJlacoBaHWE C  JOJDKHOCTHBIMHU  JIMIAMU
AJIMUHHCTpAallMM YW HalpaBJI€HUE HAa MNOAMNHUCh  JIOJDKHOCTHOMY  JIMILY
AJIMUHUCTpaLUU.

133. TloamucaHHBI AOHKHOCTHBIM JUIIOM AJIMHHHCTpAIMA JIOKYMEHT,
SBJIAIOIINIICS PE3yNbTaTOM NPEIOCTABICHUS MYHULIUIIAILHON YCIIYTH, HE MO3/IHEE
pabouero JHs CIEIYIOUIEro 3a AHEM MOANMMCAHUS IMEpeAaeTcsl Ha PErucTpaluio
CHEUUATUCTY AJMUHUCTpAIlMU, OTBETCTBEHHOMY 3a MPHUEM U PETUCTPALUIO
JOKYMEHTOB.

134. Cnenuamuct AJIMUHHCTpAIMM, OTBETCTBEHHBIM 3a TIpUEM U
PErUCTpalliI0  JIOKYMEHTOB, OCYLIECTBISET  PETUCTPAlUI0  IOANMCAHHOTO
JOJDKHOCTHBIM JIMIIOM AJMUHUCTpALMU JOKYMEHTA, SBIIIFOLIETOCS PE3ylIbTaTOM
IOPEJOCTABICHUS MYHUUMINAIbHOM YCIyrM, HE€ T[O3J1Hee paboyero JHf,
CJIIENYIOIEro 3a JHEM €ro IOCTYIUIEHUS Ha PEruCTPALMI0 B COOTBETCTBHM C
NOPSJIKOM JIETIONPOU3BOJICTBA, YCTAHOBJICHHBIM AJIMUHHUCTpPALMEN, B TOM YHCIIE
OCYLIECTBJISIET BHECEHUE COOTBETCTBYIOIIMX CBEAEHUM B KypHaJl PErUCTpaluu U
(WIIM) B COOTBETCTBYIONIYIO HHPOPMAITMOHHYIO CUCTEMY ATMUHHUCTPAIIHAH.

135. MakcuManbHBIN CPOK BBIMOTHEHUS aIMUHUCTPATUBHON MPOIIETYpPHI IO
OPUHATHIO pEHIeHHs O TpeaocTtaBieHuH (00 OTKa3e MpeaoCTaBICHHUS)
MYHULANAIBHON YCIYTM HE MOKET IpeBblliaTh 30 KaleHTapHBIX JHEW CO JHS
(dbopMHUpPOBaHUA CTIEHUATUCTOM AJTMUHHUCTPAIIUN, OTBETCTBEHHBIM 32 MOATOTOBKY
JIOKYMEHTOB 10 MyHUIIMTIAJILHOM yCiyre.

136. Pe3ynbraToM agAMUHUCTPATUBHOM MPOIEAYPHI MO MPUHATUIO PEIICHUS
0 TmpenocTaBieHUM (00 OTKa3ze MPEeAOCTaBICHUS) MYHUIMIIAIBHON YCIyru
SBIIIETCSI HAJMYME JIOKYMEHTA, SIBJSIOLIETOCsS pPe3ylbTaTOM MpPEA0CTaBICHUS
YCIIyTH.

137. Cnocobom (ukcanuu pe3ysibTaTa BBINOJHEHUS aIMUHUCTPATUBHOMN
OpoUeAypsl 1O MPHUHATHIO pElIeHUuss O mpenocrtaBieHuud (00  OTKase
IPENOCTABICHUSI) MYHHUIMIAIBHOW YCIYrM SBISE€TCA BHECEHUE CBEACHUU O
JOKYMEHTE, SIBISIOIUMCS PE3YIbTaTOM MPEJOCTABICHHS MyHUIIMIAIBHON YCIIyTH,
B OKypHajJ€ perucTpauuu AJIMHHHACTpAUMM MW (WJIM) B COOTBETCTBYIOLIYIO
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UH(GOPMAIMOHHYIO CUCTEMY AJIMUHUCTPAIUH.

Bbigaua q1okyMeHTAa, ABJISAIONIET0CH Pe3yJbTATOM NMPeA0CTABICHUS
MYHUIIUNAJIbHOM YCJIYTH

138. OcHoBaHueM JyIsl Hayajla aAMUHUCTPATUBHOM MPOIETYphl MO BbIIaUe
(HampaBliEeHUIO) JIOKYMEHTa, SIBISIOUIETOCS  PEe3yJbTaTOM  IPEJAOCTaBJICHUS
MYHULIMNAIBHON  YCIyTW, SBIAETCS HAJIUMYME JIOKYMEHTa, SBJISIOIIETOCS
pPE3YIABTATOM MPETOCTABICHHS MyHUIIUTAIBHOW YCITyTH.

139. Beigaua (HampaBiieHHE) JIOKYMEHTA, SBJISIFOIIETOCS PEe3yJbTaToOM
IIPEJOCTABIEHN  MYHULHMIIAIBHOW  yCiIyrd, ocymecrtBiusiercs MO®I[ B
COOTBETCTBUM C 3aKJIIOYEHHBIMU B YCTAHOBJIEHHOM MOPSAJIKE COIJIAIICHUSIMH O
B3aUMOJICHCTBUU MeXy Aamunuctpanueit 1 MOII.

140. Cnenuamuct AIMUHHUCTpAIlMH, OTBETCTBEHHBIH 3a TIpUEM U
perucTpaiuio JOKYMEHTOB, B T€UEHUE S5 KaJeHIApHBIX JTHEW CO JHS MOIIMUCAHUS
JIOKYMEHTa, SBIISIONIETOCS PE3yJbTaTOM MPEJOCTABICHUS MYHUIMNAIHHOM
YCIIYTH, TIOATOTABIMBAET U HAIPABIISCT 3aABUTEII0 COMPOBOAUTEIHHBIM MTUCHMOM
3aBEPEHHYI0  KOINWIO/OPUTHHAT  JOKYMEHTa,  SIBJISIFOLIETOCS  pe3yJbTaToM
MPEeA0CTaBICHUS MYHUITUTIAILHON YCIIYTH, B 1 3K3eMILIspe.

141. Cnenuamuct AJIMUHHUCTpPAlMM, OTBETCTBEHHBIM 3a TIpUEM U
pPEruCTpalri0 JTOKYMEHTOB, OCYIIECTBISIET PETUCTPALMIO COMNPOBOJUTEIBHOIO
NMchbMa B COOTBETCTBHM C MOPSAKOM JEJIONPOU3BOJCTBA, YCTAHOBICHHBIM
AJIMUHUCTpane, B TOM YHCJE OCYIIECTBISET BHECEHUE COOTBETCTBYIOIIMX
CBEJICHUI B >KypHall PErucTpalydyd HUCXOIAIIECH KOPpPECHOHACHUMU U (WiIH) B
COOTBETCTBYIOIYIO HHPOPMAIIMOHHYIO CUCTEMY AIMHUHUCTPAILIUH.

142. Beimaua pe3yibTara MPEJOCTABICHUS MYHUIIMNAIBHOM YCIYTH
OCYILIECTBIISIETCS CHOCOOOM, yKa3aHHBIM 3asiBUTEJIEM MPHU Tojade 3asBJICHUS U
HEOOXOIMMBIX TOKYMEHTOB Ha MOJIYYCHUE MYHUIIUITAIGHON YCITyTH, B TOM YHCIIE:

MIPH JINYHOM OOpAIeHnH B A IMHHHUCTPAIINIO;

npu TUIHOM oOpameHun B MOLJ;

MOCPEJICTBOM IOYTOBOTO OTIIPABJIEHUS HA aJIpec 3asBUTEIS], YKAa3aHHBIN B
3asIBJICHUH,

yepe3 JHMYHbIA KaOuHeT Ha EjauHOM moprane rocyaapCTBEHHBIX U
MYHULHMNAIBHBIX YCIyr uin [loprane rocy1apcTBEHHBIX 1 MyHULUITAIBHBIX YCIYT
MocCKOBCKOM 001aCTH.

143. B cnydae ykaszaHus 3asBUTEJIEM Ha IMOJydeHHE pe3ynbTata B MOI],
AJIMUHUCTpaLYs HapaBiseT Pe3yabTaT MPEeI0CTABICHUS MyHULIUIIAIBHON YCIyTH
B MHOTO(YHKIIMOHANBHBIA I[IEHTP B CpOK, YCTAHOBJICHHBIM B COIJIAILICHUH,
3aKJIFOYECHHBIM MEX1y AnmubaucTtpauueit 1 MO,

144. Beigaya AOKYMEHTA, SBJISIIOIIETOCS PE3YJIbTATOM MPETOCTABICHUS
MyHULIMNIAIBHOU  yciyrH, ocymectsiusgercs MO®PL[ B coorBercTBUHM €
3aKJIFOYCHHBIMU B YCTAaHOBJIEHHOM MOPSJKE COTJIAIICHHUSIMU O B3aHMOJICHCTBUH,

29
IR AT

DIRECTUM-25360-775164



€ClId UCIOJHEHHE JaHHOW Mpouenypbl MPEAYyCMOTPEHO  3aKIIOYCHHBIMU
COTJIAIICHUSIMHU.

145. Tlpu oOpareHuyr 3asgBUTENS 3a MOJYYCHUEM MYHUIIUITAIIBHOW YCIIYTH B
ANEKTPOHHON (popMe AJIMUHHCTpalMsl HampapiaseT Ha EauHbplii mopTan
rOCyAapCTBEHHBIX UM MYHUIMNAIBHBIX yciyr wiu [lopTanm rocynapcTBEHHBIX U
MYHUIUOANBHBIX ycIyr MOCKOBCKOW 00JIaCTU TOCPEACTBOM  TEXHUUYECKHUX
CPEIICTB CBS3M YBEJIOMJICHHE O 3aBEpPUICHUHM HCIIOJHEHUS aIMUHHCTPATUBHON
IpoLeTyphl C YKa3aHWEM pe3yibTaTa OCYIICCTBICHHUS aJIMHHUCTPATUBHOU
IPOLEAYPHI.

146. CnocoboMm dukcanuu pe3yibTaTa BBIIIOJTHEHUS aJIMUHUCTPATUBHON
MPOLIETyphl TIO BhbIayYe (HAMPABICHUIO) JTOKYMEHTA, SIBIISIOIIETOCS PE3yJIbTaTOM
MPEIOCTABIICHUS MYHUIIUNAILHON YCIyTH, SBISICTCS BHECEHHE CBEACHHUM O
COTMPOBOAUTEIILBHOM  TUCbME€ B KypHajl  PETUCTpAllMM  HUCXOJSIIEH
KOPPECTIOHJEHIMY U (WJIK) B UH(DOPMAITMOHHYIO CUCTEMY AJMUHUCTpAIUH.

IV. llopsiiok 1 (popMBbI KOHTPOJISI 32 HCIIOJTHEHHEM AJIMUHUCTPATHUBHOI O
perjiaMeHTa NnpeaoCcTaBJIeHus MyHUIIMIIAJIbHOU YCJIYTH

IMopsaaok ocyecTBIeHUs TEKYLIEro KOHTPOJIA 32 COOII0IeHUeM U
HCIOJIHEHHEM OTBETCTBEHHBIMHU J0JKHOCTHBIMH JIMIIAMH TO0JI0KEHNH
aIMUHUCTPATUBHOIO PerjaMeHTa U HHBIX HOPMATHUBHBIX IPABOBBIX AKTOB,
YCTAHABJIMBAIONIUX TPeOOBAHMS K NMPEIOCTABIEHNI0 MyYHUIUNAJIBHON yCJIYyIl

147. Texymmuii KOHTPOJb 3a COOJIOJICHUEM W HCIOJHEHHEM IOJOKCHHUI
periaMeHTa W HWHBIX HOPMATHBHBIX IIPABOBBIX aKTOB, YCTAHABIMBAIOIIUX
TpeOOBaHMS K TPEAOCTABICHUIO MYHUIMITAIBHONW YCIIYTH, OCYIIECTBIACTCS
JOJDKHOCTHBIMH ~ JIMIIAMH, OTBETCTBEHHBIMH 3a OpTraHW3alui0 paboThl  TI0
MIPEIOCTABICHUIO MYHHUIIUTIAIEHON YCITYTH.

148. Tekyummuii  KOHTPOJb  OCYIIECTBISCTCS  IyTEM  MPOBEACHUS
OTBETCTBEHHBIMU  JIOJDKHOCTHBIMH  JIMIIAMH ~ CTPYKTYPHBIX  TOApa3AesICHUN
AJMUHHCTpAIIMU, OTBETCTBEHHBIX 32 OPTaHU3AIMI0 PaOOTHI IO TPEIOCTABICHUIO
MYHHUITUTIATFHOW yCIIYTH, TPOBEPOK COOJIFIOJACHHS W WCIIOJHECHHS TTOJO0KEHUN
perilaMeHTa W WHBIX HOPMATUBHBIX IIPaBOBBIX aKTOB, YCTaHABIIMBAIOIIUX
TpeOOBAHMS K IIPEIOCTABICHUIO MYHHUITUIIATLHON YCIYTH.

IopsaoKk ¥ NEPUOANYHOCTH OCYIIECTBJIEHHUS MJIAHOBBIX U BHEMJIAHOBBIX
NPOBEPOK MOJHOTHI M KAUeCTBA MPeA0CTABJIEHUSI MyHHIIUNIAJIbHON YCJIyTIH

149. KonTpomp 3a TOJHOTOM H  KAueCTBOM  MPEAOCTaBICHHUS
MYHHUIIUIIAJIBHON YCIYTH OCYILIECTBISETCS B popMax:
1) mpoBeeHHS TUTAHOBBIX MTPOBEPOK;
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2) paccMoTpeHust kaimod Ha JeicTBUS (Oe3/eHCTBUE) JTOJDKHOCTHBIX JIHII
AJIMUHUCTpaUWU, OTBETCTBEHHBIX 3a MPEAOCTABICHNE MYHHUIIMNIATbHON YCIIYTH.

150. B wmensx OCYIIECTBIEHUS KOHTPOJISI 3a MOJHOTOM M KayeCTBOM
MPEAOCTABIECHNS MYHHIUIIAJBHON yCIYTH IPOBOJSTCS IJIAHOBBIE M BHEILJIAHOBBIE
npoBepku. [lopAooK M NEPUOIUYHOCTH OCYIIECTBIEHUS IUIAHOBBIX IPOBEPOK
yCTaHaBIMBAETCA IUIAaHOM paboTel AjnMuHuctpanuu. [lpu mnpoBepke MoOryr
paccMaTpHuBaThCsl BCE BOMPOCHI, CBSI3aHHBIC C MPEIOCTABICHHEM MYHUIIUTAIBHOM
yciyru (KOMILJIEKCHbIE TPOBEPKH), WM OTACIbHBIA BOMPOC, CBA3AHHBIA C
MPEAOCTaBICHUEM MYHUIIMNIAIBLHON yCIIyru (TemaTuyeckue nposepku). [Iposepka
TaK)K€ MOXET MPOBOAUTHCS IO KOHKPETHOU KaI00e 3assBUTEISI.

151. BHemiaHOBBIE MPOBEPKU MPOBOASATCS B CBA3U C MPOBEPKOM YCTPAHEHHUS
paHee BbBISBICHHBIX HAPYUIEHUW aJMHHUCTPATUBHOIO PErIaMEHTa, a TaKXKE B
cilydae MOJy4YeHHUs *Kajno0 3asBUTENel Ha AeicTBuUs (0e31eiicTBUE) TOJKHOCTHBIX
U1 AIMUHUCTpAIMU, OT/AeNa )KIIHIIHBIX BOIIPOCOB AJIMUHHUCTPAITUU TOPOJCKOTO
okpyra YexoB, OTBETCTBEHHBIX 3a MPEIOCTABICHUE MYHUIIUITAIIBHON YCITyTH.

152. PesynbraThl TpOBEpKH OQPOPMIIIOTCS B BHIE aKTa MPOBEPKH, B
KOTOPOM YKa3bIBAIOTCS BBISABJICHHBIE HEJOCTATKM U TPEMJIOKEHUS] MO0 UX
YCTPaHEHHUIO.

OTBETCTBEHHOCTh MYHHUIMIAJIbHBIX CJIYKANAX OPraHOB MECTHOTO
CaMOYNpaBJIeHHsI M HHBIX JOJLKHOCTHBIX JIMIL 32 PelIeHus U AeiicTBUS
(0e3neiicTBHE), MPpUHUMAaeMBbIe (OCYIIeCTBIsIEMbIE) B X0/1€ MPeI0CTABIEHUS
MYHHUIIUTIAJIbHON YCJIYTH

153. Ilo pesyapTaramM TPOBEJASHHBIX IIPOBEPOK, B CJIydac BBISBICHHS
HapyIIeHUH COOII0ICHUsI TTOJIOKEHUI perjlaMeHTa, BUHOBHBIC JOJDKHOCTHBIE JTUIIA
AJMUHHCTpAITUU HECYT MEPCOHATBHYIO OTBETCTBEHHOCTD 3a PEIICHUS U JCHCTBUS
(Oe3meiicTBUE), MPUHUMAEMBIE B X0/ TIPEIOCTABICHUS MYHUITUTIATLHON YCITYTH.

154. TlepconanbHasi OTBETCTBEHHOCTh JTOJKHOCTHBIX JIULl AJMUHHUCTpPALIUU
3aKPETUIIeTCSl B JIOJDKHOCTHBIX WHCTPYKIMSX B COOTBETCTBUU C TPEOOBAHUSMU
3akoHomarenbcTBa Poccuiickonn Penepaimym W 3aKOHOAATEIBCTBA MOCKOBCKOM
001acTH.

IToJ10:xeHUsA, XapaKTepU3yOIIUe TPeOOBAHNS K MOPSIAKY U opMam
KOHTPOJISl 32 IPEeA0CTaBJICHHEeM MYHMIHMIIAJIbHOMN YCJIYTrH, B TOM YHCJIE €O
CTOPOHBI TPAKIAAH, UX 00beIMHEHNI U OPTraHU3ALUIA.

155. KoHTposab 3a npeoCcTaBIeHuEM MYHUIMIAIBHON yCIyTH, B TOM YHCIE
CO CTOpPOHBI TpaxJIaH, MX OOBEAMHEHWH U OpraHMU3alMi, OCYIIECTBIAETCS
NOCPEJICTBOM  NyOJMKALMM CBEICHHW O JI€ATEIBbHOCTH AJIMHHHCTpPALUU,
NOJIYYEHHUS] TpaKAaHaMu, MX OOBEIMHEHHSIMU W OpPraHU3aLMSIMH aKTyaJIbHOW,
NOJHOM ¥ JOCTOBEpHOM  uH(pOpManUM O  TMOpsSAKE  MPEIOCTaBICHUS
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MYHUITUTIATBHOW  yCIIyTH W Oo0ecrmedeHus:  BO3MOXXHOCTH  JIOCYA€OHOTO
(BHECYZIEOHOTO) PAaCCMOTPEHUS Kaj00.

V. locyneOHblii (BHeCy1eOHbIH) MOPSIA0K 00KAJI0BAHNS peleHuil U (1JIn)
aeiictBui (0e31eiicTBHSI) OPraHa MeCTHOI0 CaMOYIIPABJICHMS,
NPeI0CTABJIAIIIEr0 MyYHHIUNIAJIBHYIO YCJIYTY, a TAK:Ke €ro J10/XKHOCTHBIX
JIUI, MYHUITHTAJbHBIX CJIYKAIUX

IIpaBo 3asiBUTe/IS1 MOAATH KAJ00Y HA pelieHne U (MJIKN) aeiicTBUS
(0e3neiicTBHE) Oprana, MPeAOCTABISIOIIECI0 MYHUIUIIAJIBHYIO YCIYIy, a
TaKKe ero J0JKHOCTHBIX JIMI, MyHHIHUNAJIbHBIX CJIYKAIMX MPH
NMpPeI0CTABJICHMHA MYHUIIUNIAJIBLHOM YCJIYTH

156. 3asgBuTenn UMEIOT MPAaBO HA 00KAJOBAHKE ACHCTBUN WM O€31eHCTBUS
AIMUHHCTpAIlMW, JOJDKHOCTHBIX JIMIT ~AJMUHHCTpAIlUH, MYHHUIIAITAIbHBIX
CIyXaIlnuX, a TakKXKe TMPUHUMACMBIX WMH pCEIICHUH TpH MPEAOCTaBICHUN
MYHUIUMTIATBHOM YCIYTH B 10CYA€OHOM (BHECYACOHOM) MOPSJIKE.

IMpeamer xaj100b1

157. 3asBUTENH MOXKET OOpATUTHCS C Kamo00H B TOM YHCIIE B CIAEAYIOIMIUX
CiIy4asx:

1) HapylieHHne cpoKa perucTpanuy 3amnpoca 3asiBUTENs O MPEIOCTABICHUU
MYHULIUIIAIBHON YCIIYTH;

2) HapylIEHHE CPOKa MPEAOCTaBICHNUS MyHULIMITAILHON YCIIyTH;

3) TpeboBaHue y 3asgBUTENs JIOKYMEHTOB, HE MPEAYyCMOTPEHHBIX
HOPMAaTUMBHBIMM IPAaBOBBIMH akTamu Poccuiickonn ®Penepanuy, HOPMATHUBHBIMU
IPAaBOBBIMU aKkTaMd MOCKOBCKOW 0OJacTH, MYyHHUIUMAIbHBIMH TPABOBBIMU
aKTaMu JJIsl IPEIOCTABICHUS MyHULIUIIAIBHOW YCIIyTH;

4) oTka3 B mpueMe JOKYMEHTOB, IPEIOCTABIEHUE KOTOPBIX MPETyCMOTPEHO
HOPMAaTMBHBIMM IPAaBOBBIMH akTamu Poccuiickon Penepanuy, HOPMATHUBHBIMU
IPAaBOBBIMU aKTaMHd MOCKOBCKOH 00JacTH, MYyHHIMIAIbHBIMA IPaBOBBIMU
aKTaMu JUIs1 IPEIOCTABICHUS MyHULIMIIAIBHOW YCIIYTH, Y 3asIBUTEIIS;

5) oTka3 B MNPEAOCTaBICHUM MYHUIIMIAIBHOW YCIYTH, €CIU OCHOBAHMS
OTKa3a HE MPEJyCMOTPEHbl (enepalbHBIMU 3aKOHAMU UM IPUHATBIMU B
COOTBETCTBUM C HMMM WHBIMA HOPMAaTHBHBIMHU IIPABOBBIMH akTaMu Poccuiickoin
®denepauyy, HOPMAaTUBHBIMM IPABOBBIMM aKTaMM MOCKOBCKON obnactu,
MYHHULUIIATbHBIMU IIPABOBBIMU aKTAMY;

6) 3aTpeboBaHME C 3asBUTEN IpPU NPEIOCTABICHUU MYHULUIAIBHOM
YCIYTM IUIaThl, HE NPEAYCMOTPEHHOW HOPMATUBHBIMM IIPABOBBIMH AKTAMH
Poccuiickonn ®enepanyu, HOPMATUBHBIMM IIPABOBBIMM aKTaMu MOCKOBCKOU
00acTu, MyHULIUTIATbHBIMU TIPABOBBIMH aKTaMH;
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7) OTKa3 opraHa, MPEJOCTABISIIOUIETO0  MYHHUIMOAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MpPeJOCTABISIIOIIET0 MYHUUMIIAIBHYIO YCIYTY, B
UCIIPaBJICHUM JIONMYIICHHBIX ONEYaTOK W OIIMOOK B BBIJIAHHBIX B pE3yJbTaTe
IPEIOCTABICHUS MYHUIUIAIBHON YCIyrd JOKyMEHTax JuOO0 HapylleHue
YCTaHOBJIIEHHOTO CPOKa TaKMX HCIIPABJICHUM.

Opranbl MECTHOT0 CAMOYIIPABJIeHNsI, YIIOJJTHOMOYEHHbIE HA PACCMOTpeHHe
JKaJ100bI U J0JKHOCTHBIE JIMIA, KOTOPBIM MOKeT ObITh HallpaBJieHa Kajo0a

158. AnMuHucTpaIus Topoickoro okpyra Uexos.
Iopsinok moga4m U pacCMOTPEHHS KATOObI

159. Xanoba momaercs B OpraH, MPEAOCTaBISIONIMA MYHHUIIATAIBLHYIO
yciyry. JKamoOwsl Ha perieHus, NpuHAThIC [1aBoi ropojckoro okpyra Yexos
MOJAIOTCS B BBIMIECTOSAIIMNA Oprad (Mpu €ro Hajiuyuu), Jubo, B cllydae €ro
OTCYTCTBHUS, PacCMaTPUBAIOTCS HEMOCPEICTBEHHO [71aBOM TOPOJICKOTO OKpyra
Yexos.

160. JKamo6a MokeT OBITH HampaBliecHa B AIMUHHUCTPAITHIO TI0 TIOUTE, Yepe3
MHOTO(YHKIIMOHAJIbHBIA LIEHTP, MO S3JEKTPOHHOW MouTe, uYepe3 OPpUIHUaIbHBINA
CaliT opraHa, TMPEJOCTABISIIONIETO MYHUIMNAIBHYIO YCIyTy, TOCPEICTBOM
EnuHoro moprana rocyJapCTBEHHBIX M MYyHUIMTNAIBHBIX yciyr, [loprana
rOCyJAapCTBEHHBIX W MYHHULMIAIBHBIX YCIyr MOCKOBCKOM 00JacTH, a Takke
MOKET OBITh MPUHATA MPHU JIMYHOM TIPHUEME 3asBUTEIIA.

161. )Kano6a qoipKHA COEepKaTh:

a) HAMMEHOBAaHUE OpraHa, NPEIOCTABJISIONIET0 MYHUIUMAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MPeJI0CTaBISIONIEr0 MyHHIIMITATBHYIO YCIYTY, JTH00
MYHHUITUTIATFHOTO CIYXAaIlero, pemieHus W AeHCTBUS (0e3MelCTBHE) KOTOPBIX
00XKaITyIOTCS;

0) pammmmro, uMs1, 0TYECTBO (TIOCIIEHEE - TIPU HAIMYUH), CBEACHUS O MECTE
KUTEJIbCTBA 3aABUTENS - (PU3MYECKOrO JUIla JUOO HAaMMEHOBAaHHUE, CBEACHUS O
MECTE HAXOXICHUS 3asiBUTENS - IOPUIMYECKOTO JIUIA, a TakKe HOoMep (Homepa)
KOHTaKTHOTO TenedoHa, ampec (aapeca) dJAESKTPOHHOM TOUYTHI (MpU HAIMYWN) U
MOYTOBBIN a/ipec, 0 KOTOPBIM JTOJKEH OBITh HANPABIIEH OTBET 3asBUTEIIIO;

B) CBeJICHUSI 00 OOXKaJTyeMbIX pEIICHUSAX U JAeHCTBUIX (0Oe31eCTBUN)
opraHa, NpPEeIOCTaBJISIONEr0 MYHUIMIAIBHYIO YCIYTy, JOKHOCTHOTO JIMIA
opraHa, MpeAOoCTaBIIAIONIET0 MYHUIMIIAIBHYIO YCIYTY, JIMOO TOCYJapCTBEHHOTO
MYHUIUTIAJIBHOTO CIIYKallleTro;

I') I0BOJIbl, HA OCHOBaHUM KOTOPBIX 3asBUTENIb HE COTJIACEH C PEIICHHUEM U
nerictBueM  (Oe3meiicTBHEM) oOpraHa, NPEIOCTaBISIONIET0 MYHUIIMITAIBHYIO
yCIIYTYy, IOJDKHOCTHOTO JIMIIA OpraHa, NPeIOCTaBJISIONEr0 MYHUIIMITAIBHYIO
yciIyry, Jm00 MYHHIIMIAIBHOTO  CIY)KaIllero. 3asBUTEIEM MOTYT OBIThH
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MIPEICTABIICHBI JOKYMEHTHI (ITPU HAIMYWH ), TIOITBEPKAAIOIITUE TOBOIBI 3aIBUTEIIS,
JIM00 UX KOIUH.
162. B cnydae HEOOXOAUMOCTH B TIOATBEPKJACHHUE CBOUX JOBOJOB
3asBUTENIb TpPHJIaraeT K IMHUCbMEHHOMY oOOpaiieHuio (xKaao0e) TOKYMEHThl U
MaTepHuabl TM00 UX KOITHH.

Cpoku paccMoTpeHns Kaa00bl

163. Xanoba, nocrynusiias B AJIMHHUCTPAIINIO, TOJJICKHUT PETUCTPAINH
HE TI03/IHEE CJICYIOIIETO pabovero JAHs CO JHS €€ MOCTYIUJICHUS.

164. Xanob6a, mocTynuBiiasi B AAMUHUCTPAIHIO, MOJICKUT PACCMOTPEHHIO
JIOJDKHOCTHBIM JIUIIOM, HAJCJICHHBIM MOJTHOMOYHSIMH TI0 PACCMOTPEHUIO KaJo0HbI,
B TEUCHUEC TMATHAANATH PaOOYMX JHEW CO JIHA €ro perucTpanuud, a B cliydae
00KaJIOBaHUSI OTKa3a oOpraHa, MPEAOCTABISAIONIETO MYHUIUNAIBHYIO YCIYTY,
JIOJDKHOCTHOTO JIMIIA OpraHa, MpPeJO0CTaBISIIONIET0 MYHUIMIAIBHYIO YCIYTY, B
npueMe JOKYMEHTOB y 3asBUTENS MO0 B UCIPABICHUHU JOMYIIESHHBIX OMEYaTOK U
OIMOOK WM B Clydae 00KaJlOBaHUS HAPYIIECHUS YCTAHOBJICHHOTO CPOKa TaKHX
WCIIPABJICHUI — B TEUCHUE TISATU pabOUMX JTHEU CO JHS €€ perucTpaluu.

BHecenue wu3MeHeHU B pe3yibTaT MPENOCTABICHUS MYHUIUIIATIBHON
YCIIYTY B LEJSAX UCIIPABICHUS JAOMYIIEHHBIX OMEYaTOK U OMMOOK OCYIIECTBISETCS
AnMuHHCTpaIen B Cpok He Oosee 5 pabounx JHEN.

HcyepnbiBaiumii nepe4yeHb OCHOBAHMH [IUISl 0TKA3a B PACCMOTPEHUU
7KaJ100bI (MpeTeH3un) JM00 NPHUOCTAHOBJICHHUSA €€ PACCMOTPEHUS

165. YnonHOMOYEHHBIM Ha PacCMOTPEHHE >KAIOObl OpraH OTKa3bIBaeT B
yIIOBJIETBOPEHUH KaJOO0BI B CIACAYIOMINX CITyJasiX:

HaJU4Me BCTYIHUBIIETO B 3aKOHHYIO CHJIY DPEIICHHs Cyaa, apOUTpPa)KHOTO
cyJa 1o anobe 0 TOM ke MPEeIMETE U 10 TEM K€ OCHOBAHUSM;

mojada >ajao0bl JIUIIOM, TOJIHOMOYHSI KOTOPOTO HE TOATBEPKIACHBI B
MOPSJIKE, YCTAHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickon denepanuu;

HaJU4Me PEIICHHWs] IO ajo0e, MPUHATOTO paHee B COOTBETCTBUHU C
TpeboBaHMsIMHU HacTOSIMX [[paBUiI B OTHOIIEHWH TOTO K€ 3aSBUTEIS U 10 TOMY
e TIPEJIMETY >KaJIOOBbI.

166. YnosHOMOYEHHBIN Ha PacCMOTPEHHE kKajJoObl OpraH BIPaBe OCTABHUTh
*ano0y 0e3 OTBeTa B CINEAYIOMIMNX CIyYasx:

HaJIM4YKE B 5Kajio0€ HEeLIEH3YPHBIX TUOO0 OCKOPOUTENbHBIX BBIpAXKEHUH, YIPO3
YKU3HHU, 3[I0POBBIO U UMYILIECTBY JOJKHOCTHOTO JIMIIA, @ TAKKE YJIEHOB €r0 CEMbU;

OTCYTCTBHUE BO3MOXKHOCTH IMPOUYUTATh KaKy-JIHMOO 4YacTh TEKCTa >KajoObl,
dbaMunuio, UMsi, OTYECTBO (MPU HATWYMH) W (WJIM) TIOYTOBBIN aapec 3asBUTEIS,
yKa3aHHbIE B kajo0e.
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€clii B TUCHhMEHHOM OOpalleHHH HE YyKa3aHbl (paMuHiIus Tpa)JIaHUHA,
HaNpaBUBIIETO OOpaIleHHWe, W TOYTOBBIA ajapec, MO KOTOPOMY JOJDKEH OBbITh
HarfpaBJIeH OTBET Ha 0OpalleHHE;

eciu jkanoba MmojlaHa 3asiBUTEJIEM B OpraH, B KOMIIETEHIIMIO KOTOPOTO He
BXOJHT MPUHATHE pEIIeHUs 10 xanobe. B aTom ciiyyae B Tedenue 3 pabouux qHei
CO JHS €e perucTpalMd yKa3aHHBIH OpraH HampaBiseT kajol0y B
YIIOJTHOMOYEHHBI Ha €€ pacCMOTpeHHe OpraH W B THUChMEHHOW (dopme
UHGOPMHUPYET 3asBUTENS O NIEPEHANIPABICHUN KaJIOObI;
€clii B MMCbMEHHOM OOpallleHNH 3asiBUTEIISI COAECPIKUTCS BOIIPOC, HA KOTOPBIM eMy
MHOTOKPAaTHO [1aBajJMCh IMHUCHbMEHHBIE OTBETHI IO CYIIECTBY B CBSI3U C paHeEe
HaIpaBJIieMbIMH OOpAaIllEHUsIMHU, U TIPU 3TOM B OOpallleHUH HEe IPUBOJSATCS HOBBIE
JOBOABI WU OOCTOSITENILCTBA, HAYAJBHUK OTAENA IKWIMIIHBIX BOIPOCOB
TOpPOJICKOTO OKpyra YexoB, MOIKHOCTHOE JHUIO0 JUOO YIMOJIHOMOYEHHOE Ha TO
JIMLIO BIPaBe MPUHATH pellieHre 0 6e30CHOBATEIbHOCTH 0UEPEHOTO 0OpaIieHus 1
MPEKpAIICHUH TEPENICKU C 3asBUTEIEM IO JAHHOMY BOIPOCY MPH YCIOBHUH, YTO
yKa3zaHHOE oOpallleHre U paHee HalpaBisieMble 0OpaIlleHns] HapaBJsUTUCh B OTAENT
KWJINAITHBIX BOMPOCOB TOPOACKOTO OKpyra YexoB WM OJAHOMY U TOMY K€
noKHOCTHOMY Jmmiy. O  JaHHOM  peIIeHHH YBEAOMIISICTCS  3asBUTEIb,
HaIlpaBUBILINK 0OpalIeHUE;

€CIIM OTBET M0 CYLIECTBY MOCTaBJIEHHOIO B OOpAIllEHUU BOIIPOCA HE MOXKET
ObITh NaH 0e3 pasrjalleHus CBEICHHM, COCTaBIAIOIIMX TOCYAApCTBEHHYIO WIIU
UHYIO OXpaHsIeMYyIO (erepalbHbIM 3aKOHOM TaiiHy, TpaXk/laHWHY, HallpaBUBLIEMY
oOpalieHue, C€ooOI@eTcds O HEBO3MOXKHOCTM JaTb OTBET II0  CYILECTBY
IIOCTAaBJIEHHOTO B HEM BONpPOCa B CBSA3M C HEJOIYCTUMOCTBIO pAa3rJalleHUs
yKa3aHHBIX CBEJCHUII.

Pe3yabTat paccMoTpeHHs KAJT00bI

167. 1o pe3yapTaTaM paccCMOTpPEHHUsST OOpaIieHus KaTo0bl A MUHUCTPAITUS
IPUHAMAET OJTHO U3 CIACAYIOUINX PEIICHUM:

1) ynoBinerBopsieT kxanody, B TOM 4ucie B (opMe OTMEHBI HPUHSITOTO
pellieHusi,  UCOpPABJIEHUS  JOMYIICHHBIX  OPraHoM,  MPEAOCTaBISIONINM
MYHUILIMIIAJBHYIO YCIYTy, OINEYaTOK W OIIMOOK B BBUIAHHBIX B pe3yjibTare
NPEIOCTABIICHUSI MYHHUIMIAIBLHOW YCIYTHM JOKYMEHTaX, BO3BpaTa 3asBHUTEIIO
JICHS)KHBIX CpPEJCTB, B3UMaHUE KOTOPHIX HE MPEAyCMOTPEHO HOPMATHBHBIMU
IpaBOBBIMU akTaMu Poccuiickoit deneparyiv, HOpMaTHBHBIMH MPABOBBIMH aKTaMH
MocKkoBCKO# 007acTH, MYHUIIMTIATHHBIMU MPABOBBIMH aKTaMH, a TaK)K€ B MHBIX
dbopmax;

2) OTKa3bIBACT B YJIOBJICTBOPCHHUHU KAJIOOBI.

IHopsinoxk nHGOpMHUPOBAHUSA 3aABUTEJIS 0 Pe3yJIbTaTaX PACCMOTPEHUSA
KATO00BI
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168. He nmo3aHee nHA, CIEAYIOMIEro 3a THEM MPUHATUS PELICHUS, 3asIBUTEIIO
B MMUCHMEHHOH MM 3JIEKTPOHHOU (hopMe HAIPaBISIeTCs] MOTHBHPOBAHHBIN OTBET O
pe3ysbTaTax pacCMOTPEHUS KaOObI.

IIpaBo 3asiBUTEJISI HA MOJIydYeHUEe HHPOPMAIIMU W JOKYMEHTOB,
HE00XO0AUMBIX /IJIsl 000CHOBAHMSI M PACCMOTPEHUS KAJI00bI

169. 3asBuTeNb UMEET MPABO Ha MOJyUYEHUE MCUEPIBIBAIOIICH HHPOpMAIIH
¥ JOKYMEHTOB, HEOOXOAMMBIX i1 0OOCHOBAHUSI K PACCMOTPEHHS JKaJIOObI.

170. Undopmarus U JOKyMEHTBI, HEOOXOAMMBIE I OOOCHOBaHUS U
paccMOTpeHHs KajoObl pasMemarTcs B AnamuHuctpanmun u  MOIL[, Ha
obpurmanbHoM caiite Angmuuuctpaiuu u M®Il, nwa Enmunom mnoprtane
rOCyJapCTBEHHBIX M MYHUIUMAIBHBIX ycuyr, [loprame rocynapCcTBEHHBIX U
MYHUIIUNAIBHBIX ycIyr MOCKOBCKOM 00J1acTH, a TakkKe MOXET OBbITh COOOIleHa
3asBUTEJIIO B YCTHOM W/WJIM MUCbMEHHOU (popme.

IHopsinok 00:xa10BaHKSI PEeLLICHUA I10 KAJI00e

171. 3asBuTEns BOpaBe 00XKalIOBATh PEUICHUS MO KAJI00€ BBHIIIECTOSLIIUM
JOJKHOCTHBIM JIHIIAM.

172. B ciayyae ycTaHOBJIEHUsS B XOJI€ WJIHA IO pe3yjbTaTaM pacCMOTPEHUS
XKano0bl TMPU3HAKOB COCTAaBa AJIMUHHMCTPATUBHOIO TPABOHAPYIIECHUS WIIU
NPECTYIUICHUST AJIMUHUCTPAIIMM B YCTAHOBJICHHOM IMOPSAKE HE3aMEJIUTEIHHO
HaIpaBJIseT UMEIOIIUECS MaTepPHAIbl B OpraHbl MPOKYPATYPHI.

173. 3asBuTens UMEET MPaBO HA MOJIy4eHHE MHPOPMAIUU U JIOKYMEHTOB,
HEOOXOAUMBIX JUIsl 0OOCHOBAHHUS M PACCMOTPEHUS 3KajloObl, IPH YCIIOBUM, YTO ITO
HE 3aTparuBaeT MpaBa, CBOOOABI M 3aKOHHBIE WHTEPECHl JIPYTHUX JHUI[ H YTO
yKa3aHHbIE IOKYMEHTHI HE COJEPKAT CBEACHHUS, COCTABIIAIONINE TOCYIaPCTBEHHYIO
WJIM UHYIO OXPaHsAEMYI0 3aKoHOAATeNbCTBOM Poccuiickon denepanuu TaiiHy.

174. Tlpu mnomave >xkanoObl 3asiBUTENIb BIIPABE MOJYYUTH CIIECIYIONIYIO
uH(pOpMAITHIO:

MECTOHAXOXICHUE OTJeNia JKWIUIIHBIX BOIPOCOB TOPOJCKOTO OKpyra
YexoB;

NepeyeHb HOMEPOB TEIE(POHOB IS MOJTYYEHUSI CBEACHUN O MPOXOKICHUU
IPOLIETYp MO PACCMOTPEHUIO KAIOObI;

MECTOHAXO0XJICHUE OpPraHOB MECTHOI'O CaMOYIpaBlieHUs, paMuINi, UMEHA,
oTuecTBa (MPU HAIMYKHU) U AOJKHOCTU UX PYKOBOJUTENEH, a TaK)Ke TOJKHOCTHBIX
JIM1, KOTOPBIM MOXET ObITh HaIlpaBieHa kanooa.

175. Tlpu momauve »kanoObl 3aMHTEPECOBAHHOE JIMIIO BIpPaBE IOJIYYUTH B
OTJIeNIe JKUJIMIIHBIX BOIPOCOB TOPOJCKOrO OKpyra YexoB KOMHH JOKYMEHTOB,
NOJTBEpXKIalommMX  oOxamyemoe  feiictBue  (Oe3deiicTBue),  pelICHHE
JOJKHOCTHOTO JIUIIA.
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Cnoco0b1 uHGoOpMUPOBaHNS 3asiBUTEJIEN 0 MOPAIKe MOAAYM U
PaccMOTpeHHU KAJI00bI

176. UndopmupoBanue 3asBUTEICH O MOPSAJKE MOJAYM U PACCMOTPECHUS
’Kajo0bl HA pelIeHust U aercTBus (0e3aeicTBre) AIMUHUCTPAIIUH, JOJIKHOCTHBIX
T, AJIMUHUCTpallM¥,  MYHHUIMOAQIbHBIX  CIY)XalllUX,  OCYLIECTBISETCSA
MOCPEACTBOM pa3MelieHuss UHpOpMaIli Ha CTEHJAaX B MECTax MPeaOoCTaBJICHUS
MYyHULIMIIATbHOW ycnyru B Aamunuctpaumu u MOIL[, Ha oduumanbHOM caiite
Anvunuctpauuu u  MOI[, ©Ha EauHoMm mopTane rocylapCTBEHHBIX W
MYHUITUTIATBHBIX ycIyr U [loprane rocynapCTBEHHBIX U MYHHUITUTIATIBHBIX YCIyT
MockoBckoil 00J1aCTH, a Takke MOXKET ObITh COOOIlEHAa 3asgBUTENI0 B YCTHON U
(nn) TUuCbMEHHOM (hopme.
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[Ipunoxenune 1
K aJIMUHUCTPAaTUBHOMY PEIrJIaMEHTY

CunpasouyHasi uHGopManus

0 MecTe HaXO0x/AeHus, rpaduke padoThbl, KOHTAKTHBIX TeJedoHax, aapecax
3JIeKTPOHHOM MOYTHI OPraHa, MPeA0CTABISIONIEr0 MyHUIIUNIAJIbHYIO YCJIYTY,
CTPYKTYPHBIX NOJpa3jie/ieHuil Oprana, npeocTaB/siiolero MyHUIUNAJbHY IO
yCJIYTy, MHOTO()YHKIIHOHAJIBHBIX IEHTPOB M OPraHU3alUil, yYaCTBYIOIINX B
NpeAoCTABJIEHUN MYHHIIUNIAJIBbHON yCJIYru

1. AaMuHHUCTpauMs ropoJackoro okpyra Yexon

Mecto HaxoxaeHus: MockoBckas 001acTs, . Yexo, CoBerckas miomaab, . 3

I'padux npuema 3asBICHUIA:

[TonenenbHUK ¢ 9.00 mo 17.00 (nmepepniB ¢ 13.00 mo 13.45)
Bropauk ¢ 9.00 mo 17.00 (mepepwiB ¢ 13.00 mo 13.45)
Cpena ¢ 9.00 o 17.00 (nepepniB ¢ 13.00 qo 13.45)
YerBepr ¢ 9.00 o 17.00 (nepepsiB ¢ 13.00 qo 13.45)
[TsaTanna ¢ 9.00 o 17.00 (nepepsiB ¢ 13.00 qo 13.45)
Cy660Tta BBIXOIHOU I€Hb

Bockpecenbe BBEIXOJIHOW JIEHE

[TouToBsrii anpec: 142306, MockoBckas 061acTh, r. Yexos, CoBerckas miomanib, 1. 3
Konrakrhsliii Tenedon: 8-496-726-89-77
I'opsuas muaus ['ybepraropa Mockosckoit oonactu: 8-800-550-50-30

OdunmanbHplii  caiT B HMH(POPMAITMOHHO-KOMMYHHKAIIMOHHON ceTh  «MHTepHEeT»:
http://achmr.ru/
Anpec snekTpoHHo# mouThl B cetd MHTepHeT: cheh@mosreg.ru

2. OTaen KUJIHIIHBIX BONMPOCOB AJMUHHCTPALIMU FOPOACKOro okpyra Uexos.
Mecro Haxoxnmenus. 142306, Mockosckas oOmactb, r. Yexos, CoBerckas Inr., O. 3,
kabunet 320.

I'padux npuema 3asiBUTENCH B OT/AEE KIINIIHBIX BOIPOCOB AJIMUHUCTPALIUN TOPOACKOTO

OKpyra Yexos:
[Tonenenpauk | ¢ 9.00 7o 17.00 (epepsiB ¢ 13.00 mo 13.45)
Bropuuk ¢ 9.00 o 17.00 (nepepsiB ¢ 13.00 mo 13.45)
Cpena ¢ 9.00 o 17.00 (mepepwis ¢ 13.00 mo 13.45)
Yetsepr ¢ 9.00 o 17.00 (mepepwiB ¢ 13.00 mo 13.45)
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[Tarauna ¢ 9.00 o 16.45 (nepepsbiB ¢ 13.00 mo 13.45)

Cy66oT1a BBIXO/IHOU JICHb

Bockpecenbe | BBIXOJHOM JI€HBb

[ToutoBslit agpec: 142306, MockoBckas o01acTs, r. Yexos, CoBeTckas miomnaip 3.

KonTaktHsiii Tenedon: (849672) 6-89-77.
Anpec 3iekTpoHHO#M mouTsl: chehov-ozhv@mosreg.ru

3. I'ocynapcrBenHoe Ka3eHHoe yUpe:xxIeHue
«MockoBcKkui 00J1acTHOM MHOT0()YHKIMOHAJIBHBIN
rocyJ1apCcTBeHHbIX 1 MYHHIUNAJIbHBIX yCJIYID»

Mecto wnaxoxaenus: 143407, MockoBckas 00J1acTh,
Crpowuteneit, 1. 4, buznec nentp «KyOuk», cekmus A, stax 4.

MocKkoBCKOI o0J1acTH
HEeHTP npeaocTaBjeHusl

r. Kpacnoropck, OynbBap

I'paduk paGoTsI:
[TonenenbHUK ¢ 09.00 mo 18.00 (mepepsiB ¢ 13.00 mo 13.45)
BropHuk ¢ 09.00 o 18.00 (mepepsiB ¢ 13.00 g0 13.45)
Cpena ¢ 09.00 o 18.00 (mepepsiB ¢ 13.00 go 13.45)
Yerrepr ¢ 09.00 o 18.00 (mepepsiB ¢ 13.00 go 13.45)
[TsaTanna ¢ 09.00 mo 18.00 (mepepsiB ¢ 13.00 mo 13.45)
Cy66oTta BBIXOJHOH JICHb
Bockpecenbe BBEIXOJIHOW JIEHE

[TouroBsrii aapec: 143407, MockoBckast o6sactb, . KpacHoropck, OynsBap Ctpouternei,

o 1.
Tenedon Call-ientpa: 8(495)794-86-41.

Odunuansublii callT B cetd MHTEepHET: mfc.mosreg.ru.

Anpec snekTpoHHO# nouTkl B cetn MHTepHEeT: MFC(@mosreg.ru.

4. MyHuuunajbHoe Ka3eHHOe yupeskaeHue «MHOropyHKumoHaAbHbIA LEHTP

NpeI0CcTaBIeHHA ITOCYyJAPCTBEHHbIX H MYHUIMIIAJIBbHBIX YCJIYT TOPOACKOro okpyra Yexos»

Mecro HaxoxaeHus: MockoBckast 001acTh, T. Yexos, CoBeTcKasl III0IAab, TOM 3.

I'padux paboTsr:
ITosenenpHUK ¢ 8.00 o 20.00
Bropuux ¢ 8.00 1o 20.00
Cpena ¢ 8.00 mo 20.00
YeTBepr ¢ 8.00 no 20.00
ITatanna ¢ 8.00 o 20.00
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Cy66oTa

¢ 8.00 no 20.00

Bockpecenbe

¢ 8.00 no 20.00

[TouroBsrit agpec: 142306, MockoBckast o0macTs, T. Yexos, CoBerckas 1., 1. 3.
Tenedon: 8(496)72-774-12
AJlpec 2JIEKTPOHHOW TIMOYTHl MHOTO(YHKIIMOHAIHHOTO IIeHTpa B cetu HHTepHer: mfc-
chehovmr@mosreg.ru

CnpaBounass uHpopmanus o Mecte HaxoxaeHus MOILI, rpaduke pabOThl, KOHTAKTHBIX

TenedoHax, agpecax dJIEKTPOHHOM MOYThI

Wndopmanus npuseeHa Ha caiTax:

- PIIT'Y: uslugi.mosreg.ru

- M®I1: mfc.mosreg.ru
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[punoxenue 2
K aJIMHHACTPAaTHUBHOMY PErJIaMeHTy

Biok- cxema
NMPEA0CTABJICHUS TOCYIAPCTBEHHOM YCJIYTH M0 MPEA0CTABICHUIO KUJIbIX
MOMELIeHNH HA YCJIOBUAX KOMMEPUYECKOro HaiMa M BbI1a4a 10r0BOPOB
KOMMeEPYeCKOro Haiuma
JokymenTsl,

NoAreToBNeHHE S MpHeM W PEMMCTPALMA O0KYMEHTOB
FARBUTENEM " PETHETRAL AORY

PaccMoTpeHWe DOKYMEHTOE

MpUHATE pELIEHHA

HecoaTaeTcTEwe CooTeeTCTEWE
OOKYMEHTOR AOEYMEHTOR

MogroToaka MOTHBHDOBAHHOND Mogrotopsa AOroBCgE Ha NpaqocTaBnSH e ¥MUnoro
OTEa3Ea MOMELUEHWA HA YWCNOBWAX KOMMEDSECHONT HaAma

Omias B
NPeQoCTAENSHWA Noropop
YEITYTIA

( HanpaensHne pesynsTaTos 3aReuTeno )
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[Ipunoxenune 3
K aJIMHHACTPAaTHUBHOMY PErJIaMeHTy

OO0pa3zen 3asiBJIeHHs 0 MPEIOCTABJICHNH MYHUIMIIAILHON yCJIyTrn

B AxMuHHCTpanuio ropoackoro okpyra Yexon

oT
(®.1.0 3asBuTens)
(TIPO’KMBAIOIIETO 10 aAPECy)

3asiBjieHUe

A,
)

(®.1.0 3asiBurens)

B JIUIIC

(yxazemBaercs ®@.1.O 3aKOHHOTO IPEACTAaBUTENS, JOKYMEHT, IIOATBEPIKIAIOIUH ITOTHOMOYHS)

MPOXKUBAIOLIUHI IO aJpecy

(ampec perucTpanuu o MecTy XKHUTEIbCTBA)
PO IIPEIOCTABHTH MHE Ha YCIOBHSIX KOMMEPYECKOT0 HaiiMa HEIBH)KMMOE MMYIIIECTBO, HAXO/SIIECECs] B MyHHIIUIIAIBHOII COOCTBEHHOCTH,

(yKaSBIBaeTCX HaWMMEHOBAHHUE, aJIpeC, IUIoaab U UHBIC XapaKTCPUCTUKHU I/IMyH.IeCTBa)
Ha IIEPUOLL C «__ » 20 r.mo«__ » 20 r.
OcHoBaHus AJ1s1 IPEIOCTaBICHHS HEIBUKUMOIO UMYILIECTBA, HAXOSAIIETroCs B
MYHULMIIAIIBHOM COOCTBEHHOCTH, Ha YCIOBUSIX KOMMEPYECKOI0 Hailma:

(Yxa3bIBaroTCsS OCHOBAHHS, HAIPHMED, IPU3HAHUE HYXKJAIOIIMCS B yITyqIICHUH )KUITHIIHBIX YCIOBUH, HAX0XKICHHE Ha MyHUIUNAIBHON
ciyx0e, TpyIHas KU3HEHHAs CUTyalus U T.J.)

Pe3yapTaT MyHHIIMIIAIBHOW YCIYTH BBIIATH CIEAYIONIMM Cioco0oM:[ |  mocpencTBoM
JUYHOTO OoOpamieHus: B AIMUHUCTPAIUIO TOPOJCKOro okpyra Yexos:

[] B dopme 3MEKTPOHHOTO JOKYMEHTA;

[] B dopme nokymeHTa Ha GyMaKkHOM HOCHTEJIE;

[]  mo4YTOBBIM OTIIpaBIEHUEM Ha aIpec, YKa3aHHBIN B 3asABJICHUU (TOJIBKO Ha
OyMa)XHOM HOCHTEIIE);

[]  oTmpaBieHuem 1o 31eKTpoHHOU mouTe (B popMe JIEKTPOHHOTO JOKYMEHTA U
TOJILKO B CITy4asX MPsIMO MPEAYCMOTPEHHBIX B IEHCTBYIONIMX HOPMATHBHBIX MTPABOBBIX
aKTax);

[]  mocpenctBoM JIMYHOTO OOpaAIICHUS] B MHOTO(YHKIIMOHAIBHBII EHTP (TOJIBKO Ha
OYMa)KHOM HOCHUTETIE);

[]  mocpenctBom HampasieHus depe3 EMuHbIN mOpTal rocy1apCTBEHHbBIX U
MYHHIUTAIBHBIX YCIYT (TOJIBKO B (hOopMe 2IIEKTPOHHOTO JJOKYMEHTA);

[]  mocpenctBom HampasieHus depe3 [TopTan rocy1apCTBEHHBIX M MYHHUITUITATBHBIX
yCIIyT (TOJBKO B (pOpME IEKTPOHHOTO TOKYMEHTA).
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OTMmeTKa 0 KOMIUIEKTE JOKYMEHTOB (ITPOCTABIISAETCS B Cy4Yae OTCYTCTBUS OJJTHOTO WX
OoJiee U3 JOKYMEHTOB, HE HAXOSIIUXCS B PACIIOPSKEHUU OPraHoOB, IPEJOCTaBIISIIOIINX
rOCyIapCTBEHHBIEC WIIM MYHHUIIUIIATBHBIE YCIYTH, JINOO MOIBEJOMCTBEHHBIX OpraHam
roCyJapCTBEHHOM BJIACTHU MJIM OpPraHaM MECTHOT'O CaMOYIIPABJICHUs OpraHu3anui,
YYaCTBYIOIIMX B MPEJOCTABICHUN MYHUIIUTIAIBHON YCIYTH):

O npencrTaBiaeHUH HE MOJTHOTO KOMIUJIEKTA JOKYMEHTOB, TPEOYIOIIMXCS IS
IIPEAOCTABIICHUS] MYHULIUIIAIBHON YCIIYT'H U IIPEACTABIISIEMBIX 3asBUTEIIEM, TaK KaK
CBEJICHHUSI 10 HUM OTCYTCTBYIOT B PACIOPSIKEHUH OPTaHOB, PEIOCTABIISIOIINX
rOCyapCTBEHHbIE WJIM MYHHUIIUIAIbHBIE YCIYTH, JINOO MOABEAOMCTBEHHBIX OpraHaM
roCyJapCTBEHHOM BJIACTHU WJIM OPraHaM MECTHOT'O CaMOYIIPABJICHUS OpraHU3alui,
YYaCTBYIOLUX B IIPEAOCTABICHUN MYHULIMIIAJIIBHON YCIIYTH, IIPEAYIIPEXKIACH

(TIONKCh 3asABUTEIIA) (®.1.0. 3asBUTEIISI, TIOJHOCTBIO)
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[Ipunoxenue 4
K aJIMUHUCTPAaTUBHOMY PEIrJIaMEHTY

(®.1.0))

YBEAOMJIEHHUE
00 oTKa3e B NPeJ0CTABJICHUN MYHHLIMIIAJIbHON YCIyTH

Bam OTKa3aHO B npcaoCTaBJICHUN MYHHHHHaHBHOfI yCIIyru I10
NpeaOCTaBJICHHUIO JKHIIBIX HOMGHIGHI/IP’I Ha YCIOBHAX KOMMCPYCCKOIO HaiiMa u
BblJa4a JOTOBOPOB KOMMCEPYCCKOTO HaiiMa 110 cileayromuMm OCHOBAHUAM!

(YKa3bIBaIOTCS IPUYMHBI OTKA3a CO CCHUIKOHN Ha IPABOBOH aKT)

[Tocne ycTpaneHus oOCTOSITENBCTB, MOCTYKUBIIMX OCHOBAaHUEM ISl OTKa3a
B INPEAOCTABICHUM MYHUUMIAIBHOW YciIyrd Bbl nMeeTe mpaBo MOBTOPHO
00paTUTHCA 3a MPEJOCTABICHUEM MYHUILIMITAIbHON YCITYTH.

(HaumeHOBaHME JODKHOCTHOTO (moamuce) (pacuudposka noxmucu (O.11.0.)
OTBETCTBEHHOTO JINIIA)

M.IL « » 20  roxm
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