AJIMUHUCTPALIUSA
T'OPOJICKOI'O OKPYI'A YEXOB
MOCKOBCKOHN OBJACTH

INOCTAHOBJJIEHHUE

oT 21.12.2018 Ne 2657/12-01

OO0 yTBepKICHUHN aIMUHUCTPATUBHOTO PErJIAMEHTA
MPEIOCTABIECHUS] MyHULIMITAIIBHOW YCIIYTH T10 BbIa4e
CIIpaBKH 00 OYEPETHOCTH TIPEIOCTABICHUS KUITBIX
MMOMENIEHUN Ha YCIOBUIX COLMAJIBHOIO Halima

B coorBerctBun ¢ ®PenepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-®3
«O06 o0muUX MPUHIIMIAX OpraHU3allMi MECTHOT0 caMoympaBieHus B Poccuiickoi
Oenepaunny», DepepanbHbiM  3akoHOM  oT  27.07.2010 Ne  210-®3
«O0 opraHuzaly Npea0CTaBICHUS TOCYIapCTBEHHBIX U MYHULIMIAIBHBIX YCIYT,
YcraBom ropojckoro okpyra Yexor, mpotokosioM Komuccuu mo mpoBEACHHUIO
aMUHUCTPAaTUBHOM pedopmbl B MockoBCKoOM obsactu oT 26.11.2018

I[TOCTAHOBJIAIO:

1. VYr1Bepauts aAMUHUCTPATUBHBIM  pEIJIAMEHT  IPENOCTAaBJIECHUS
MYHUIIMIIAJIBHOW YCIIyTH MO BBIJIade CIPaBKH OO0 OYEPETHOCTH MPEIOCTABICHUS
YKUJIBIX TIOMEIIEHUI Ha YCIIOBUSIX COL[MATIBLHOTO Haiima (Ipuiaraercs).

2. IloctanoBneHue AJIMHUHUCTpAIUM TOPOACKOrO OKpyra YexoB OT
01.02.2018 Ne 0206/12-01 «O6 yTBepkKIE€HUH aJAMHUHUCTPATUBHOTO pPErjaMeHTa
MPEIOCTABICHUS MYHULIUIIAIILHON YCIYTH MO BbIJAYe CIOPaBKU 00 OYepeaHOCTU
NPEIOCTABIECHUST JKWJIbIX TIOMEIIEHUH Ha YCIOBUSIX COLMAIBHOIO HaiiMay
NPU3HATH YTPATUBIIUM CHITY.

3. MKYVY «llentp ob6ecnedenus aestenbHoctt OMCY I'O UYexo»
(Crapoctra H.E.) omyOnukoBaTh HAcTOSIIEe IOCTAHOBICHHE B CPEICTBAX
MaccoBOM MH(OpMAIMK U Pa3MeCTUTh Ha O(ULMATBLHOM caiiTe AJIMHHUCTpaLUU
rOpoACKOro okpyra Yexos.
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4. KoHTpOab 32 MCHOJHEHUEM HACTOSIIErO MOCTAHOBJICHUSI BO3JI0XKHUTh
Ha 3amecTtuTenss [nmaBel  AJMUHHCTpalMu  TOpoOACKOTo  okpyra UYexos
MuponoBa A.M.

['maBa ropoackoro okpyra Yexos M.B. Kononosa
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YTBEPXJIEH
MOCTAHOBJIEHUEM AJIMUHHUCTpALlUU
ropojickoro okpyra Yexos

or 21.12.2018 Ne 2657/12-01

AJIMUHUCTPATHBHBIN perjiaMeHT
NMPeA0CTABJICHUS MYHUIIMIIAJIBbHOM ycayru «Bbijaya cnpaBku 00 o4epeIHOCTH
NMPeI0CTABJICHHUS KUJIbIX NOMENIeHU HA YCJIOBHAX COMATBHOTO HAHMA))

OrJiaBjienue

I.  OBIIHUE IOJOXKEHUSA 5
1. TIpeamer perynupoBaHus AIMUHUCTPATUBHOTO periiaMeHTa 5
2. Jluua, HMErOIIKE MPaBo Ha MoJydeHne MyHUIUTIAILHON YCIyTH 5
3. TpebGoBanus k NOpsAKy HHGOPMHUPOBAHHUS O MPEJOCTABICHUH MYHHIIUIIATEHON YCIYTH 5

Il. CTAHJAPT NPEJJOCTABJIEHUS MYHUIIMITAJIBHOM YCJIYTH 8
4. HawmenoBanne MyHHUIIUTIATBHON yCITyTH 8
5. HawmMeHoBaHHWE OpraHa, IPEAOCTABISIONICIO0 MyHHIUIAIBEHYO YCIYTY 8
6. Pesymprar npepoctaBneHus MyHUIMIATEHON YCITYTH 9
7.  Cpok peructpanuu 3amnpoca 3asBUTENs O IPEAOCTABICHHA MYHHUIMIAIEHONW YCIYTH 9
8.  Cpok npenocraBnennss MyHUIMIAIBHON YCITyTH 9
9. IIpaBoBblc OCHOBaHUs MIPEAOCTABICHUS MyHHUIIUIATBHON YCIyTH 10

10. HcuepmbiBaromiuii mepedcHb AOKYMEHTOB, HEOOXOIMMBIX LIS MPEAOCTaBACHUS MyHHIMIAILHONW YCIyTH,
MO ITIS)KATUX MTPEICTABICHUIO 3assBUTEIIEM 10
11. WcuepmbIBaroniuii mepedcHb AOKYMEHTOB, HEOOXOAMMBIX LIS MPEAOCTaBACHUS MyHHIMIAILHONW YCIIyTH,

KOTOpEIE HaXOJATCS B pacropspKeHIN OpraHoB BJIACTH, OpTraHoB MECTHOTO
CaMOYITPABJICHHUS WA OpraHU3aIui 11
12. VcuepmnpiBaronuii MEpeYeHb OCHOBAaHHMU Ui OTKa3a B TPUEME JOKYMCHTOB, HEOOXOIMMBIX IS
npeaocTaBieHss MyHUIIUITATBHON YCITyTH 11
13. HcuepmnpiBaronuii IEpeYeHb OCHOBAaHHMWA JUIi MPHOCTAHOBICHHS WM OTKa3a B MPEJOCTaBICHUH
MyHuInansHo! yciyru 12
14. Tlopsimok, pa3Mep U OCHOBaHHs B3UMAaHHWs rOCYJapPCTBCHHOM MONUIMHBI WM WHOMW IUIATHI, B3UMAacMO# 3a
npeaocTaBieHre MyHUIIMTAIBHOW YCIyTH 13
15. TlepedeHp yciyr, HEOOXOMUMBIX M O0S3aTENBHBIX U TPEAOCTaBICHUS MyHHIWNAIFHOW YCIYyTH, B TOM
YHCIIe MOPSAIOK, pa3Mep ¥ OCHOBAHUS B3UMAHUS IUIATHI 3 PEIOCTABICHNE TaKUX YCIyT 13
16. CnoocoObl mpemocTaBiICHHS 3asBUTCIEM JIOKYMEHTOB, HCOOXOMMUMBIX IS TOJydeHHS MYyHHIUIAIbLHON
YCIyTH 13
17. CnocoOsl nony4eHus 3asBUTEIIEM PE3yIbTATOB MPEIOCTaBICHUS M yHHIIMNIAIBLHON YCIyTH 13
18. MakcuMabHBIN CPOK OXKHUIAHHS B OUCPEIH 14

19. TpeOoBaHus K MOMEIICHHUSAM, B KOTOPBIX IPENOCTABISAIOTCS MyHHIMIANbHAs yCiIyra, K 3ajly OKHIaHMS,
MecTaM s 3alI0JTHEHHMS 3alIpOCOB O MPEJOCTaBIeHNH MyHUIIMNIANBHOHN yciryru, HHQOPMalMOHHBIM CTEHIAM C
o0pasiamMy MX 3alOJHEHHS W IEepPeYHEM IOKYMEHTOB, HEOOXOAMMBIX Ul HpeaocTaBlieHns MyHHIUNanbHON
YCIYTH, B TOM 4YHCJIe K OOECHEUCHUIO JOCTYIMHOCTH YKa3aHHBIX OOBEKTOB I WHBAIHIOB, MaJTOMOOWIBHBIX

TPYII HaCEJIECHUS 14
20. Tlokazarenu AOCTYIHOCTH U KadecTBa MyHUIIUIIAIBHON YCIyTH 15
21. TpeboBaHMs K OpraHU3aAIMH [TPEIOCTABICHHS MyHUIIUIIAIBHON YCIIYTH B 3JICKTPOHHOU (hopme 16
22. TpeboBaHMs K OpraHU3aIMK TPEI0CTaBICHIS MyHUIUIIAIBHON yeiryru B MOL] 17
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I1l. COCTAB, NOCJIEJOBATEJBHOCTb U CPOKH BBIIIOJHEHUSI AJMHUHUCTPATHUBHBIX
INPOOEAYP, TPEBOBAHMA K HOPAJAKY NX BBIIIOJTHEHEHHNA 19

23. CocraB, TOCIEOOBATEIILHOCTE W CPOKH BBINOJHEHUS aJIMHHHUCTPATHBHBIX Npouenyp (aeiictBuil) mpu
NpeAocTaBieHn MyHUIIMTIAIBHOW YCIIYTH 19

IV. IOPAAOK MW ®OPMblI KOHTPOJISA 3A MHCIOJHEHHUEM AJIMAHUCTPATHBHOI'O
PEI'JIAMEHTA 19

24. Tlopsmok OCYIIECTBICHUS TEKYIIEro KOHTPOJIA 3a COOJIOJACHHEM W HCIIOJHCHHEM OTBETCTBEHHBIMH
JIOJDKHOCTHBIMH JTUIIAMH, TOCYIAPCTBEHHBIMU TPAXKIAHCKUMHU CIYXKAI[MMHU, pabOTHHKAMU AJIMUHUCTPAIINH,
M®I] nonoxenuii AJMHUHHCTPATHBHOTO pErjaMeHTa W  HMHBIX HOPMATHUBHBIX IPABOBBIX  aKTOB,
YCTaHABJIMBAIOIUX TPeOOBAHMS K MPEJOCTABICHUIO MYHHUIIUITATBHON YCITyTH 19

25. Tlopsmox W NEPUOJMYHOCTh OCYIICCTBICHUS IUIAHOBBIX W BHEIUIAHOBBIX MPOBEPOK IOJHOTHI U KadyecTBa
npeaocTaBicHss MyHUIIUITATBHON YCIyTH 20

26. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI, MYHHLHIAIbHBIX TPOKAAHCKHX CIyXalluX, pabOTHUKOB
AnmuHucTpanuu, pabotankoB M®I] 3a pemenwus u aelictus (0e3eicTBrE), TPHHUMAaEMbIe (OCYIIECTBISIEMbIE)
B XOJI€ IPEA0OCTaBICHIUSI MyHHUIMIIATBHON YCIyTH 20
27. TlonoxeHwus, XapakTepu3ylomue TpeOOBaHUS K TOPSAKY W (GopMaM KOHTPOJS 3a MPEeAOCTaBICHHEM
MYHHIUTTAIBHOW YCIIyTH, B TOM YHCIIE CO CTOPOHBI TPAXK/IAH, UX 00bEIMHEHUI 1 OpraHu3aIui 20

V. JOCYJAEBHbBI (BHECYJEBHBIN) MMOPSIJIOK OBXAJOBAHUSI PEIIEHUNA U JEACTBUI
(BE3JEMCTBUSI) OPI'AHA, NPEJOCTABJISIIOIIEIO MYHUIMIAJIBHYIO YCJYIY, M®II,
OPI'AHM3AILINM, YKA3AHHBIX,A TAKXE UX JOJDKHOCTHBIX JIML, MYHUIIMIAJbHBIX

CIYKAIIUX, PABOTHUKOB 21
28. JlocyneOuHbiii  (BHeCyAeOHBIN) MOPSAMOK OOKAJIOBaHWS  pPEUICHHHA ©  jAchcTBuid  (Oe3meicTBus)
Anvunuctpanny, MOI, a Taxke X JODKHOCTHBIX JIUI, MyHHIIUIAIBHBIX CITYKAIIUX, PAOOTHUKOB 21

MNPUJIOXEHUE 1 TEPMHWHBI u ONPEAEJEHUSA

OIIINBKA! 3AKJIAIKA HE OITPEJIEJIEHA.

NPAJIOXEHUE 2 CHPABOYHASI HH®OPMAIIUSA O MECTE HAXOXJIEHHUSA, TPA®UKE
PABOTHBI 29

NPUJIOXEHUE 3 ®OPMA PE3VJIbTATA NPEJAOCTABJIEHUS MYHMIIUNIAJIBHON YCJIYIH
OHINBKA! 3AKJIAZIKA HE OITPEAEJIEHA.

NPUJIOXEHUE 4 ®OPMA PEHIEHUS OB OTKA3E B ITPEJOCTABJIEHUNA MYHUIIANIAJIbHOM
YCIyru
OIIINBKA! 3AKJIAIKA HE OITPEJIEJIEHA.

IMPAUJIOKEHHUE 5 CIIMCOK HOPMATHUBHBIX AKTOB
OIIINBKA! 3AKJIAIKA HE OITPEJIEJIEHA.

MPUJIOXKEHUE 6 ®OPMA 3ASBJIEHUA O NMPEJOCTABJEHUN MYHUIIMITAJIBHOM YCIYTH
OIIINBKA! 3AKJIAIKA HE OITPEJIEJIEHA.

IPUJIOXKEHHUE 7 OIIMCAHME JOKYMEHTOB, HEOBXOAMUMBIX JJIA HNPEJOCTABJIEHUSA
YCIyru
OHINBKA! 3AKJIAZIKA HE OITPEAEJIEHA.

NONPUJIOXKEHUE 8 ®OPMA PEHNIEHUA OB OTKA3E B TIIPUEME JOKYMEHTOB
OHINBKA! 3AKJIAIKA HE OITPEAEJIEHA.

MMPAJIIOXKEHUE 9 ®OPMA PEHIEHUSA Ob OTKA3E B IIPEJJOCTABJIEHAU YCJIYTI' HA 38
TMPUJIOKEHUE 10 TEPEYEHDb Y COJAEPKAHUE ATMUHUCTPATUBHBIX TEACTBUAN 39
MPUJIIOXKEHHE 11 BJIOK-CXEMA 44
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OO0mme nosioxkeHust
1. Ilpeomem pezynuposanus AOMUHUCMPAMUBHOZO0 peciaMeHmA

1.1. AJIMUHHUCTPATUBHBIN pErIaMEHT PEryJupyeT OTHOLIEHHUS, BOZHUKAIOLIUE B CBSI3U
C TmpenocTaBieHMEM MyHUIMMAIbHOW yciayru «Bwimaua chnpaBku 00  O4YepemHOCTH
NPEAOCTABICHUST JKWJIBIX TIOMEIIEHUM Ha YCIOBUSX COLMAIBHOTO Haiimay (mainee —
MynurunanpHas — yciayra) AJMUHUCTpalued Topojckoro okpyra YexoB (mamee -
AJIMUHHCTpALIUS).

1.2.  AIMUHUCTPAaTHUBHBIM pErJIaMEHT YCTaHaBIMBAET CTaHAApPT MPEIOCTaBICHUS
MyHunMnankHOM  yCIyI'M,  COCTaB,  MOCIEJOBATEJbHOCTh M CPOKHM  BBIIIOJIHEHHS
aJMMUHHUCTPATUBHBIX MPOLEAYpP MO MPEeIOCTaBICHUI0 MYHUIIMNAIBHON yCIyrd, TpeOOBaHUS K
MOPSIKY WX BBIIOJHEHUS, B TOM YHCIE OCOOCHHOCTH BBIMIOJHEHUS aIMUHUCTPATUBHBIX
IpoUeayp B AJIEKTPOHHOW (opme, a TakKe OCOOCHHOCTH BBIMOJIHEHUSI aIMUHUCTPATHBHBIX
npoleayp B MHOTOQYHKIIMOHANBHBIX IICHTpaX MPeNOCTaBlIeHUs | OCyJapCTBEHHBIX U
MYHHULIMMIATBHBIX ycIyr MockoBckoil oOmactu, (opMbl KOHTPOJIS 3a MpeloCTaBICHHUEM
MyHUIMIaTBHON yCIYTH, NOCYACOHBIN (BHECYAEeOHBINH) MOPSIOK O0XaJOBaHUS PELICHUNA H
nercTBuil (06e37eicTBU) ATMUHHUCTPAIIUN, MTOJDKHOCTHBIX JIMIl, MYHUIIMTIAIBHBIX CIYXKaIuX,
pabOTHUKOB U TEPPUTOPUAIBHO-CTPYKTYPHBIX TOApa3AeNeHU AJMUHUCTpanuu (manee —
TCII), pabotarkoB M®II.

1.3. TepmuHbI U onpeAeNeHUs, HCTIOIb3yeMbIe B AIMUHUCTPATUBHOM PETJIAMEHTE:

ENC OV - Enpwnas wuHbOpManmoHHash CHCTEMa OKa3aHUs TOCYJAapCTBEHHBIX W
MYHHUIIMMIATBHBIX  yCIyT MOCKOBCKOW 00NacTd, HCIoib3yeMas AJIMUHHUCTpAalMed s
MpeaocTaBieHnss MyHUIIMNIATBHON YCIIYTH;

PIII'Y - I'ocynapcTBeHHas nHPOpMamoHHas cuctreMbl MockoBckoi obnmactu «Iloptan
MyHHUITUTIATBHBIX 1 MYHUITUTIATBHBIX YCIyT (HyHKINH) MOCKOBCKON 00JIaCTH»Y;

2.  OcranbHblE TEPMHHBI W OMPEICIICHUS, WCIONb3yeMble B AIMUHUCTPATHBHOM
perinamMenTte ykazaHsl B [Ipunoxkenun 1 kK AAMUHUCTPAaTUBHOMY PETJIAMEHTY.

2. Jluya, umerowue npaso na nonyuyenue MyHuyunaibHou yciyzu

2.1. Jlunamu, UMEIONTMMU MPABO Ha MOJydyeHHe MyHUIIMITATIbHON YCIIYTH, SIBISFOTCS
¢usnueckue nmua, rpaxaane Poccuiickoit demepanuu, cocToslMe Ha ydeTe B KauyecTBE
HYXJIAIOIIMUXCS B KUJIBIX MMOMENIEHUSAX, IPEIOCTABISEMbIX IO JOrOBOPAaM COLMAJIBLHOIO Hailma
Ha TEPPUTOPUH TOPOJACKOTO OKpyra YexoB nuOO0 HMX YIOJIHOMOYEHHBIE MPEICTABUTENH,
oOpatuBmIMecs B AJMHUHHUCTPAIMIO C 3alPOCOM O MPEAOCTaBICHUH MYHHITMNATBHOU YCIyTH
(nanmee-3asiBUTEIND ).

3. Tpeboeanusn Kk nopaoKy ungpopmuposanus o npeoocmasnenuu MyHuyunaibHoi
yeayeu

3.1. Ilpuem 3asBuTENEedl MO BONPOCY MPEAOCTaBICHUS MyHUIUNAIBHON YCIyTH
OCYIIECTBIIIETCSI B COOTBETCTBUM C OPraHU3ALMOHHO-PACHOPSAUTEIbHBIM JTOKYMEHTOM
AJIMUHHUCTpALIIY.

3.2. Ha odunmansnom caiite Anqmuauctpauuu B cetu «MHTepHEeT», B ['0cynapcTBeHHOM
nHpopmanmoHHOW  cucteMe  MockoBckoi — oOmactu  «PeecTp  rocymapcTBEHHBIX U
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MYHUIUNATBHBIX yenyT (pyHkImit) MockoBckoit obmactn» (nanee — PI'Y) u B rocyaapcTBeHHOM
nHpopmanmonHot  cucreMe  MockoBckorr  obmactu  «[lopram  MyHUIMNAIBHBIX |
MYHUIIUNATBHBIX yeuyr (¢pyHkumii) MockoBckoil obmactuy» (nanee — PIITY) obs3arenbHOMY
pa3MeNIeHUIO TOIEKUT ClIeAYIolas ClipaBoYHasi HHPOpMaIus:

MECTO HaxoXAeHuss M rpadpuk paboTel AIMUHHCTpALUH, €€ CTPYKTYPHBIX
NO/pa3AeNIEHN, MPEAOCTABIAIOMNX MyHUIUIIAIbHYIO YCIYTY;

CrpaBOYHbBIC TeNe(OHbI CTPYKTYPHBIX MOJPA3AEICHUN AJIMUHUCTPAIMH, YYACTBYIOLINX
B IIPEIOCTaBIEHUU MyHUIIMTIANBHON YCIYTH, B TOM UKCie HoMep TenedoHa-aBTouH(popmaropa;

azpeca O(QUIMATBHOTO CaiiTa, a TakXKe AJIEKTPOHHOU MOUTHl U (Win) (GopMbl 0OpaTHOM
CBSI3M AZMUHHCTpauu B ceTu «HTEepHET».

3.3. Undopmanus o rpaduke (pexxume) pabOThl AJMUHUCTpPAMA U CTPYKTYPHBIX
noapasieiecHusIX AJIMHUHUCTpauuMu YykazaHa B IIpunoxenun 2 K AJIMHHUCTPATUBHOMY
periaMeHTy.

3.4. CBeneHHsl O TEPPUTOPHUAIBHBIX CTPYKTYPHBIX MOAPA3ACICHUSIX AJIMUHUCTPALINH,
OCYILECTBIISIIOUINX TpeaocTaBieHrne MyHununansHoi ycinyru (HaumeHoBanust TCII, mouToBble
anpeca, HoMmepa TenedoHoB u (aKCoB) pa3MeliaroTcs Ha caite AnMmuHucTtpanuu, Ha PIITY, B
benepanpHOU rOCyIapCTBEHHOU nH(GOPMAITMOHHON CHUCTEME «EnuHpIi opTai
TOCYJAapCTBEHHBIX W  MYHUIMNAIBHBIX  yciuyr  (dbyskouit)» (mamee - EITY), Ha
UH(POPMALIMOHHBIX CTEHJAaX, PACHOJOXKEHHBIX B IMOMEUICHUSAX, B KOTOPBIX MPEAOCTABISACTCS
MyHunmnanspHas yciayra.

3.5. NudopmupoBanue 3asBUTENCH MO BOHpocaM IpenocTaBieHuss MyHUIUNATbLHON
YCIIYT'H OCYIIECTBISAETCS:

a) myTeM pa3MelneHus nHpopmauu Ha caiite Anmuauctpauuu, PIITY.

0) JOHKHOCTHBIM JIMIIOM, MYHUIMIAIBHBIM CIyXKalluM, PaOOTHHUKOM CTPYKTYPHOTO
nojpasfesieHuss AJMMHUCTpAallMM, OTBETCTBEHHOIO 3a IpeAocTaBieHHe MyHununaibHON
yCIIyTH, IPU HEMOCPEACTBEHHOM OOpallleHuu 3asBUTENS B AJIMUHHUCTPALIHIO;

B) NyTeM MyOmuKanuu HHOOPMAIIMOHHBIX MaTepUAIOB B CPEACTBAX MAacCOBOU
nHpopmanuu;

r) myTeM pa3MmeuleHus Opourop, OyKJIETOB W JPYruxX NEYaTHBIX MAaTepHajoB B
MOMEIICHUAX AJIMUHUCTPALMM, NMPEIHA3HAUYCHHBIX JIs NpueMa 3asBUTENCH, a TAKKEe HHBIX
opranu3zaiuii Bcex (opM COOCTBEHHOCTH IO COTJIACOBAHUIO C YKa3aHHBIMH OPraHU3aIMsIMHU, B
TOM umcje B M®II;

1) TOCPEACTBOM TelaeOHHON U (PaKCUMUIBHOM CBA3H;

€) MOCPEICTBOM OTBETOB Ha MUCHMEHHBIE M YCTHBIE 0OpalieHus 3asiBUTENEH 10 BOPOCY
IIPEA0CTaBICHUs] MyHULIUITAIBHON YCIIYTH.

3.6. Ha PIII'Y u caiite AaMuHUCTpamuu B HeNIX HHGOPMHUPOBAaHMs 3asBUTENCH IO
BOIIPOCAM IpeoCcTaBIeHU MYyHUIIMIIAIBHON YCIIYTH pa3MeIIaeTcsl ciaenyromas nHpopManus:

a) UCYEPHBIBAIOIIMM U KOHKPETHBIM MepeueHb JIOKYMEHTOB, HEOOXOAMMBIX JUIs
npefocTaBieHuss MyHUIMNAIbHON — yciayru, TpeOoBaHuS K  OGOPMIICHHIO  YKa3aHHBIX
JIOKYMEHTOB, a TakKK€ IE€pe4YeHb JOKYMEHTOB, KOTOpbIE 3asBHUTENIb BIPABE NPEACTABUTH IO
COOCTBEHHOI NHUIIMATUBE;

0) mepeyeHsb JIML, UMEIOIINUX MPaBo Ha MnoixydeHne MyHUIIUaabHON YCIyTH;

B) CpOK IIpeiocTaBiieHuss MyHULIUNIanbHON yCIyTH;

I) pe3ynbTarhl MNpeaocTaBieHUs MyHULUNATBHONW YCIYTH, MOPAIOK MpPEICTaBICHUS
JIOKYMEHTA, SIBJISIFOIIEr0Cs PE3yJIbTaTOM MPEAOCTaBIeHUs MyHUIIMITAIbHON yCIIyTH;

1) UCYEPNBIBAIOIIMNA TepeyeHb OCHOBAHWUW JJsi TNPUOCTAHOBJICHMS WJIM OTKa3a B
[IPEA0CTaBICHUA MyHULIUIIAIBHON YCIIYTH;

e) uHbopmamus O TpaBe Ha JocyAcOHOe (BHeCcyaeOHOe) OO0KaloBaHUE EHCTBHIA
(Oe3meiicTBUSI) W peIICHWM, TNPHUHATHIX (OCYILECTBISAEMBIX) B XOJ€ IPEIOCTaBICHUS
MyHuLMnaibHON YCIIYyTH;
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K) Gopmbl  3asgBieHUN  (YBEOOMJICHHMH,  COOOILEHHI), HCIONb3yeMble  IpHU
MPEeIOCTaBICHNN MyHUIIMTIATbHON YCITYTH.

3.7. Wndopmamus nHa PIITY wu caiite AJAMUHUCTpAallMM O TOpS/AKE M CpPOKax
npefocTaBieHuss MyHUIMNAIBHON YCIYTH IPEJOCTaBIAETCs OECIIaTHO.

3.8. Ha caiite AqMuHUCTpaluy JOMOJIHUTENBHO Pa3MEILAl0TCA:

a) TOJHbIE HAaMMEHOBAHMs U IIOYTOBBIE aapeca AJMUHUCTpAIMM, HENOCPEICTBEHHO
IPEOCTABISAIONNX MYHUIMIIATBHYIO YCIIYTY;

0) Homepa TenehoHOB-aBTOMHGOPMATOPOB (NP HAIMYMU), CIPABOYHBIE HOMEpa
TeneoHOB CTPYKTYPHBIX MoJIpa3ieNeHuit AnMuHHMCTpanuy, HENOCPEACTBEHHO
IPEOCTABIAIOMNX MyHUIIMIIATBHYIO YCIIYTY;

B) PEXXUM pabOThl AJIMUHUCTPALIHH;

r) rpabuk paborer [logpasneneHusi, HEMOCPEJACTBEHHO  MPEAOCTABIISIONIETO
MyHUIUIIATBHYIO YCIIYTY;

1) BBIIEPAKKU M3 HOPMATHBHBIX IIPABOBBIX AKTOB, COJAEPKAILUX HOPMBI, PEryJIUpYIOLIHe
JeSITeIbHOCTh AJMUHUCTPAIUH T10 MTPEIOCTAaBICHNI0 MYHHUIMIIAIBHOHN YCITyTH;

€) IepeveHb JIML, UIMEIOLINX MPaBO Ha MolydeHue MyHUIIMNAIBHON yCIyTH;

K) ¢opmbl  3asgBieHUMN  (YBEOOMJICHHMH,  COOOILEHHI), MCIONb3yeMble  MpHU
npenocTaBieHn MyHUIMNATBbHON YCIIyTH, 00pa3libl ¥ MHCTPYKIMHU IO 3alIOJHEHHUIO;

3) TeKCT AJIMUHUCTPATUBHOTO PETJaMeHTa C IPUII0KECHUSIMHU;

1) KpaTKo€e ONKCaHKUe MOopsIKa IpeJocTaBlIeHuss MyHULIIMIIAIBHON yCIyTH;

K) MOPSIOK O0XKAJIOBaHWS PEIICHUH, ACHCTBHI WM Oe3eHCTBUS TOKHOCTHBIX JIHII,
MYHUIUIATBHBIX CITy’KalluX, pabOTHHUKOB AJMUHUCTpAIH IIPEJOCTAaBIIIOIINX
MyHUIUIIATBHYIO YCIIYTY;

1) wuHbopManMs O BO3MOXKHOCTM y4yacTHsd 3asBUTENE B OIEHKE KauyecTBa
npefocTaBieHuss MyYHUIUNATBHOW YCIOyrH, B TOM YHCIE€ B OIECHKE J(PPEKTHBHOCTH
NESITeIbHOCTH ~ AJIMHHMCTPALlMM, a TaKkKe CIPaBOYHO-UH(POPMALMOHHBIE MaTepuasbl,
coJiep Kallie CBEACHUS O MOPSAKE U CIIOcOo0ax MPOBEICHHS OL[CHKH.

3.9. Ilpu uHGOPMUPOBAHWUU O TOPSIKE MPETOCTABICHUS MYHUIIUIIAILHON YCIYTH 10
Tesne(pOHY JOJDKHOCTHOE JIMIO0, MYHULMNAIBHBIA CIyXalui, paOOTHUK AIMHHUCTpAIUH
IPUHSAB BBI30B IO Tene(OoHY MpPEACTABISACTCS: Ha3bIBaeT (aMMUIUIO, MMs, OTY4ECTBO (IIpU
HAJIMYMHN ), TOJDKHOCTh, HAMMEHOBAHUE CTPYKTYPHOTO MOAPA3eeHHUs] A TMUHUACTPAIIIH.

JIOIDKHOCTHOE JIMII0, MYHHITUTATBHBIA CIY)Kalluid, paOOTHUK AJIMUHUCTpAIMU 00s3aH
cooOumTh 3asBUTENIO TpadUK NpUeMa, TOYHBIM MMOYTOBBIN ajgpec AIMUHHCTpALUHU, CIOCOO
npoe3fa K HeMy, CIOCOObI IMPEABAapUTENIbHOW 3alluCH JUIsl JIMYHOrO IpHeMa, TpeOOBaHHS K
NUCbMEHHOMY OOpaIeHuIo.

NudopmupoBanue no tenedoHy O MOPSAKE MPeaocTaBieHUs MyHHIIUTIATBHON YCIYTH
OCYILIECTBIISICTCSI B COOTBETCTBUU C rpa)ukoM paboTsl AIMUHHUCTPALIUH.

Bo Bpems pasroBopa JOKHOCTHBIE JIMIA, MYyHMLIUIAJIbHBIE CIyXKaliue, paOOTHUKU
AnMUHHCTpau 00s3aHbl IPOM3HOCUTH CJIOBA YETKO M HE IMPEpBIBaTh PasroBOp IO MPHYUHE
HOCTYIUIEHUS APYroro 3BOHKA.

[Ipr HEBO3MOXXHOCTH OTBETHTb Ha IMOCTAaBJICHHBbIC 3asBUTEIEM BOMPOCHI TeIePOHHBIN
3BOHOK I1€peaipecoBBIBACTCS (IIEPEBOAUTCS) HA IPYroe JOJKHOCTHOE JIMLO, MyHULIUIAIBHOTO
cIIy’Kalero, paboTHUKa AJMUHUCTpAMK MO0 0OpaTHBIIEMYCsl cooOIIaeTcss Homep TenedoHa,
10 KOTOPOMY MOXHO TOJYYUTh HEOOXO0IUMYI0 HH(OPMAITHIO.

3.10. Ilpu otBerax Ha TenedOHHbIC 3BOHKM M YCTHBIC OOpAIleHHs IO BOIPOCaM K
HOPSAKY IpenocTaBieHuss MyHUIUMNATBHONW YCIYTH AOJKHOCTHBIM JIMIIOM, MYHHMIIMIIAIbHBIM
CIIy)KallluM, pabOTHUKOM AJIMUHUCTpAllMd  OOpaTUBIIEMYCS COOOILIaeTcs — Cleayromas
uHpopmarus:

a) 0 MepevHe JIMILI, UMEIOLUX PaBO Ha MOJTy4eHne MyHUIIMTIAIBHON YCIyTH;
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06) O HOPMAaTHBHBIX NPABOBBIX aKTaX, PETryJUPYIOIIUX BOMPOCH MPEIOCTaBICHUS
MyHununanbHON yciayru (HauMEHOBaHHE, JlaTa U HOMEp NMPHHITUS HOPMaTHBHOI'O IPABOBOTO
aKTa);

B) O MepeUHe JOKYMEHTOB, HEOOXOIUMBIX Ul NOdy4eHUss MyHUIIMIIaIbHOH yCIyTH;

I') O CpOKax MpenocTaBiIeHUss MyHUIIMIIATIbHON YCIIyTH;

1) 00 OCHOBAHUSAX Ul NPUOCTAHOBICHHUSI MyHUIIUTNIAIBHON YCIIYTH;

) 00 OCHOBaHUSX Ul OTKa3a B MPEJOCTaBIeHNH MyHUIIUTIATBHON YCIIYTH;

e) o mecte pasmemenus Ha PIITY, caiite AnMuHUCTpanuu WHGOPMAIIUU IO BOIIPOCAM
IIPEA0CTaBICHUs] MyHULIUITAIBHON YCIIYTH.

3.11. HudbopmupoBanue o0 TOpAIKE NPEAOCTaBICHUS MYHUIUMATBHONW YCIYTH
OCYILECTBIISICTCSL TaKXKe M0 enuHoMy Homepy Tenedona KonraktHoro menrpa ['ybepHaropa
MockoBckoii o6nactu 8-800-550-50-30.

3.12. Anmunuctpauus pa3pabarbiBaeT WH(POPMALMOHHBIE MaTEpUANIbl IO MOPSAKY
npefocTaBieHuss MyHUIMNATBHONM YCIyrM — HaMATKH, MHCTPYKLMH, OpOIIIOpBI, MAkKeThl U
pasmentaet Ha PIII'Y, caiite AnMunuctpaunu, nepegaet B MOLI.

AnMuHucTpanust  o0ecredrBaeT — CBOEBPEMEHHYIO  aKTyalU3alUl  yKa3aHHbBIX
uHpopManoHHbIX MaTepuanoB Ha PIII'Y, caiite AQMUHHCTpaLMU U KOHTPOIUPYET UX HAIUYUE
1 aKTyaJibHOCTh B ML,

3.13. CocrtaB uHpOpMaLUU O MOPAAKE MpeaocTaBieHUs MyHUIUNAIBHOW YCIIYTH,
pa3Mmemaemoit B M®@II coOTBETCTBYET perMOHAIBHOMY CTaHIAPTY OpPraHU3alUU AESTEIbHOCTH
MHOTO()YHKIIHOHAJIBHBIX [IEHTPOB MpeAOoCTaBIeHUsI MYyHUIMIAIbHBIX ¥ MYHUIIUIAIBHBIX YCIYT
B MOCKOBCKOW 007aCTH, YTBEPKICHHOMY pacrlopsbkeHrneM MHHHCTEPCTBA TOCYJapCTBEHHOTO
yIpaBiieHUs,, THPOPMALMOHHBIX TEXHOJOTHH U cBsi3u MockoBckoil obmactu ot 21.07.2016 Ne
10-57/PB.

3.14. Jloctyn x uHpoOpMalMK O CpOKaxX W MOpPsAKE MpenocTaBieHus MyHUIIUNATbHON
YCIYIH OCYLIECTBIsIETCSl 0€3 BBINOJHEHUs 3asBUTENEM KaKuUX-THMO00 TpeOOoBaHMI, B TOM 4HCIE
0e3 UCMONb30BaHUS NPOTPAMMHOTO OOECIEUYEHHUs, YCTAaHOBKA KOTOPOTO HAa TEXHUYECKHE
cpeacTtBa 3asBUTENs TpeOyeT 3aKIIOYEHUs JIMLIEH3MOHHOTO WM HWHOIO COIVIALIeHUs C
npaBoo0iaiaTeieM MPOrpaMMHOIO oOecneueHus, MpeayCMaTpPHBAIOIIETO B3MMAaHUE IUIATHI,
pPEruCTpanyio WIA aBTOPU3ALNIO 3asBUTEINS, UM IIPENOCTABICHUE UM IIEPCOHANIBHBIX JAHHBIX.

3.15. KoHcynpTUpOBaHHME 11O BOIIpOCaM INpeaoCTaBieHUs MyHULIMNANbHOW YyCIyru
JOJDKHOCTHBIMU  JIMI[AMH, MYHMLUNAIBHBIMU ~ CIYXallUMH, pa0OTKaMu AJIMHHUCTpPALUH
OCYIIECTBIISIETCS OECIIaTHO.

Cranaapr npenocraBiennss MyHUIIUNIAJTbHOM YCJIYTH
4. Haumenoeanue MyHuyunaivHoul yciyzu

4.1. MynununaneHas yciyra «Bpigaua cnpaBku 00 04epeIHOCTH MPEIOCTaBICHUS
JKUJIBIX TOMEIIEHUH HA YCIOBUAX COLMAIBHOIO HaliMay.

5. Haumenosanue opzana, npedocmasgnaouieco MyHuyunaivuyro yciuyzy

5.1. OpraHoM, OTBETCTBEHHBIM 3a IpefocTaBieHue MyHULIUNIAIbHON YCIIYTH, SBISETCS
ANMUHHCTpALIMS.

5.2. AnmMuHHCTpanus oOecnedyrBaeT MpeAoCTaBlieHHe MYHHIIMNAIBHOW YCIYyTH B
aneKkTpoHHOU popme mocpenctsom PIITTY.

5.3. B mo6om M®I] MockoBckoit o6mactu 3asBUTEN0 o0ecrieueH OSCIUTaTHBIA TOCTYIT K
PIIT'Y nns monmydenuss MyHHITMTIATBHOM YCIYTH B AJIGKTPOHHOM ¢opMe, a TakKe Bblgada
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pe3yabTaTta IpenocTaBieHuss MyHUIMNAIBHONH YCIyrH B (OpME 3K3eMIUIApa 3JIEKTPOHHOTO
JOKYMEHTa Ha OyMa)KHOM HOCHTEJIE.

5.4. Tlopsmox obecrieueHust JnU4HOro mpuéma 3asBUTENe B AJIMUHHCTpaLUU
YCTaHABIMBAETCS  OPraHU3aLMOHHO-PACHOPSAIUTENBHBIM  JOKYMEHTOM  AJMHHHUCTpALUH,
OTBETCTBEHHBIM 3a NpeocTaBiIeHe MyHUIIMTIATIBHOM YCIIYTH.

5.5. HemnocpencTtBeHHoe mpenocTaBieHMe MyHUIMNAIBHONM YCIYyTM OCYLIECTBIISET
CTPYKTYpPHOE IOApa3aeieHne AIMUHUCTPAIIUU — OT/AEI JKUJIUIIHBIX BOIPOCOB AIMUHHUCTPALUN
ropojickoro okpyra Yexos (nanee — [lonpaznenenue).

5.6. Anmunuctparun 1 M®I] 3anpemeno TpeboBath OT 3asBHUTENS OCYIIECTBICHHS
JIeMCTBUH, B TOM YHUCIIE COTJIACOBAHUHM, HEOOXOIUMBIX ISl TOJTy4eHUs MyHUIIMIATBbHON yCIyTH
U CBSI3aHHBIX C OOpallleHHEeM B UHBIE TOCYJapCTBEHHbIE OpraHbl WMJM OpraHbl MECTHOIO
CaMOYIPaBJICHUS.

5.8. B wmemax npepoctraBieHus ~MyHUUMOAIBHOHM — YCIyTH  AJMHHUCTpaLUS
B3aUMO/JICHCTBYET C:

5.9. MHOroQyHKIMOHAIBHBIM IIEHTPOM TMPEAOCTABICHUS TOCYJApPCTBEHHBIX U
MYHUIIUNATBHBIX yCIyr B MoOCKOBCKOI oOmactu B uyacTu OecrutatHoro npocryma k PIITY,
KOHCYJIbTUPOBAHHIO U BbIIAYU PE3yJIbTaTa MPEAOCTaBICHUS MyHUIIMNIATBHON YCIIYTH.

6. Pe3ynomam npedocmaenenus MyHuyunanvHou yciyu

6.1. Pe3ynbTaTom npenoctaBieHuss MyHULIIMNIATLHON YCIYTH SABISETCA:

6.1.1. CrnpaBka 00 OuYepeIHOCTH MPEIOCTABICHUS XHIIBIX MOMEIIEHUH Ha YCIOBHAX
conpanbHOr0 HaiimMa mo ¢opme, mnpuBeaeHHor B Ilpunoxkennn 3 K  HACTOSIIEMY
AJIMUHHCTPAaTUBHOMY PETJIaMEHTY.

6.1.2. Pemennie 00 OTKa3e B MPEAOCTaBICHUH MYHUIIUIAIBHONW YCIYTH, B CiIydae
HaJIU4Msl OCHOBAHMM NJisi OTKa3a B NpeNoCTaBieHUs MyHUIUIAIBHON YCIYTrd yKa3aHHBIX B
nyHkTe 13 Hacrosmero AJIMHHHUCTPATHBHOTO perjamMeHTa, 1o ¢opMe, TNpPUBEIEHHONH B
[Tpunoxenun 4 K AIMAHUCTPAaTUBHOMY PETJIAMEHTY.

6.2. Pesynbrar mpepocraBieHus MyHMIMIIAIbHOW YCIYI'M HE3aBHUCHMO OT IHPHUHITOIO
pemieHus odopMiIsieTCsl B BHJIE JJIEKTPOHHOTO JOKYMEHTa M TMOANUCHIBACTCS YCHIIEHHOM
KBaJTHM(HUIUPOBAHHON 3JIEKTPOHHON nmoanuchio (nanee — OI1) ynmoJTHOMOUEHHOTO JOHKHOCTHOTO
auna AJIMUHUCTpAIUU ¥ HanpasisieTcs 3asBuTento B JInunbiii kabunet Ha PIITY.

JIOTIOJIHUTENBHO Pe3yabTaT MpPeNocTaBlieHUss MYHUIIUNATBLHOW YCIYTH MOXET OBITh
nosydeH 3asButenieM B 1r000oM M®PI] MockoBckoit 001acTi B BUJIE IK3EMILISIpa JIEKTPOHHOTO
JOKyMEHTa Ha OyMa)KHOM HOCHUTEIE.

6.3. CeaeHus O TNPEAOCTaBICHUM MYHHUIMNIATIBHOW YCIYITH C MPUIIOKEHUEM
AIIEKTPOHHOTO o0pa3a pe3ynbTara MpenocTaBlieHds MyHUIUMMATBHOW YCIAyrd B TeueHue |
pabouero mHA MojIekat odsi3aTenpHOMY pasMenennio B Moayne EMC OY.

6.4. YBenomieHre 0 MPUHSATOM PEIICHUH, HE3aBUCUMO OT pe3yJibTara MpeJOCTABICHUS
MyHUITUTIATBHOW YCIyTH, HanpassieTcs B JInunbiii kabunet 3asBurens Ha PIITY.

7. Cpok pecucmpayuu 3anpoca 3aseumes o npedocmasienuu MynuyunanvHoul ycuyu

7.1. 3asBneHue 0 NpeaocTaBleHnn MyHUIIMNIAIBbHON yCIyTd, IOJAHHOE B 3JIEKTPOHHOU
dopme nocpenctsom PIIT'Y no 16:00 paboyero mHs, perucTpupyercs: B AIMUHUCTPALNH B JICHb
ero nojauu. 3asBieHue, nonanHoe nocpenctsoM PIIIY mocne 16:00 paGouero aus nu6o B
Hepabouuil ICHb, PETUCTPUPYETCS B ATMUHHUCTPAIIUN Ha CICAYIOMUNA paOOunil ICHb.

8. Cpok npedocmasnenus MynuyunanvHoi yciyeu
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8.1. Cpok mpenocraBieHuss MyHUIIMNIANBHONW YCIYTH cocTaBisier He Oosiee 3 (Tpex)
pabouux AHEH C 1aThl perUCTpaiy 3assBICHUS B AIMUHUCTpAITUH.
8.2. OcHoBaHUs aJis TPUOCTAHOBJICHHS TMPEIOCTABICHUS MYHUIIMIAIBHON yCIyru

OTCYTCTBYIOT.

9. Ilpasosvie ocnosanusn npedocmasnenus MyHuyunaibHou yciuyzu

9.1. OcCHOBHBIM HOPMAaTHBHBIM IIPAaBOBBIM AKTOM, PETYIUPYIOIIMM IPEIOCTaBICHUE
MyHuIMnansHOU ycnyru, seisercs Kunumsslil koneke Poccuiickoit @enepanun.

9.2. Cnucok HOPMAaTUBHBIX IPAaBOBBIX AKTOB, MPUMEHSAEMBIX NpPU MPEIOCTABICHUU
MyHununanesHo ycnyru npuseneH B llpuinoxkenun 5 k HacrosimeMy AJIMUHUCTPATUBHOMY
periamMeHTy.

10. Hcuepnoviearouyuit nepeuenb 00OKyMeHN 08, HEOOXOOUMBIX 0151 NPEOOCMABIEHUA
Mynuyunanvhoit yciyzu, noonexcauux npeocmasienuio 3aaeumeem

10.1. TlepeueHb JOKYMEHTOB, OOS3aTENBHBIX MJIA TMPEJOCTABJICHHUS 3asBUTEICM
HE3aBHCHUMO OT KaTeTOPUHU U OCHOBAHUS JUISI OOpaIleHHs 3a IPEeI0CTaBIieHueM MyHUIIUTIATBHON
YCIIYTH:

a) 3asBJCHUE O MPEAOCTABICHUN MYHHMIMIAIBHOW yCIyrd No ¢opme, MPUBEACHHONW B
[Tpunoxenun 6 Kk AIMUHUCTPATUBHOMY PETJIAMEHTY;

0) JOKYMEHT yJOCTOBEPSIIOIINI TUIHOCTh 3asBUTEIS;

B) JIOKYMEHT YyJIOCTOBEPSIOUINI JMYHOCTh MPEJICTaBUTENd 3asBUTENs, B Ciydae
oOpareHus 3a mperocTaBieHneM MyYHUIIMTIATBHON YCIYTH MPEACTABUTENS 3asBUTEIIS;

I) JIOKYMEHT, YJOCTOBEpSIOIIMN IOJHOMOYHUS MpPEICTaBUTENs 3asBUTENS, B CiIydae
oOparreHus 3a mpenocTaBlieHneM MyHUIIMTIATBHON YCIYTH MPEACTABUTENS 3asBUTEIIS;

10.2. Onucanue JOKYMEHTOB M MOPSIOK MX MPEIOCTaBICHUST 3asBUTEIEM MPUBEACH B
[Ipunoxxenun 7 k HacTosAEMy AIMUHUCTPATUBHOMY PETJIAMEHTY.

10.3.B cnydae, ecnu s MpeaocTaBieHUs MyHHIIMNIAIBLHOM YCIYTH HeoOxoauma
00paboTKa rmepcoHaIbHBIX JAHHBIX JIUIA, HE SBISIONIETOCS 3asIBUTENIEM, U €CITH B COOTBETCTBUU
¢ 3akoHomaTenbcTBOM Poccuiickoit deneparuu 00paboTka TakKMX MEPCOHATBHBIX JaHHBIX
MOJKET OCYIIECTBISITHCS C COTJIACHSl YKa3aHHOTO IIMIA, MPH OOpalleHWH 3a MOJy4eHHUEM
MyHUIIMDIATBHOM ~ YCIYrM  3asiBUTENb  JIONOJHHUTENIBHO  NPEACTABIAECT  JOKYMEHTHI,
MOATBEPKIAIOIINE TOJYYEHHE COTJIacusi YKa3aHHOIO JIMIA WM €ro 3aKOHHOT'O MpPEICTaBUTENS
Ha 00pabOTKy MEePCOHANBHBIX JaHHBIX YKA3aHHOTO JIUIIA.

10.4. Apmunuctparuu, MOI] 3anperiero TpeboBath y 3asBUTEI -

1) TOKYMEHTBI WM WH(POPMAIUU JIUOO OCYIIECTBJICHUS JCUCTBHUM, MPEICTABICHUE WM
OCYILIECTBJIEHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU IIPaBOBBIMM akTaMu Pocculickoi
Qdenepanuy, HOPMATUBHBIMH MPABOBBIMU aKTaMH MOCKOBCKOM 0O0JIaCTH, HACTOSALINM
AJIMAHHMCTPAaTHBHBIM PETJIAMEHTOM ISl PEAOCTaBIeHUT MyHUIIMNIAIbHOM YCITYTH;

2) TMpenCTaBJICHUS] JIOKYMEHTOB W WH(pOpPMAIUU, OTCYTCTBHE M (WMJIH) HEJOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJUCH MPU MEPBOHAYAIBHOM OTKa3e B IMpHUEME JOKYMEHTOB, HEOOXOAMMBIX
JUIs TpeAocTaBieHUss MyHUIMNAILHON yCIyrd, Ju00 B MPEAOCTaBICHMM MyHHIMIIATbHOM
YCIIYTH, 33 UCKIIFOUEHHUEM CIIEAYIOIINX CIy4aeB:

a) W3MEHeHWe TpeOOBaHWU  HOPMATHUBHBIX  MPABOBBIX  aKTOB,  KACAIOIIMXCS
NpEeaoCTaBIeHUsT MYHUIMIIAIBHOW YCIyrH, IOCJIE IEPBOHAYAIBHOM IOJa4Yu 3asiBIICHUS O
IIPEA0CTaBICHUH MyHULIUIIAIBHON YCIIYTH;

0) HanmMuue OIMMOOK B 3asBICHUU O TMPEAOCTAaBICHUM MyHHIIMNIATBHOU YCIAYyTH |
JIOKYMEHTaX, MOJAaHHBIX 3asBUTENIEM MOCJIE€ MEePBOHAYAIBHOIO OTKa3a B MpUEME JOKYMEHTOB,
HEOOXOMUMBIX IJIsl TpenocTaBieHus MyHULUNAIbHOW YCIyrd, Ju00 B MpeloCTaBICHUU
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MyHUIMIIATTBHOM YCIIYTH M HE BKJIIOYEHHBIX B IPEJCTABJICHHBIN paHEe KOMIUIEKT JOKYMEHTOB,
HEOOXOUMBIX JJIsl IPeJoCTaBIeHUs] MyHUIIMTIAIbHON YCIIYTH;

B) HCTEUYECHHE CpOKa JEHCTBHS JOKYMEHTOB WJIM HW3MEHEHHE HWH(POpPMALUU TIOCie
NEpPBOHAYAJILHOTO OTKa3a B IMpHEME JOKYMEHTOB, HEOOXOAMMBIX il MpPelOoCTaBICHUS
MyHUIMIaTBHOR YCIIYyTH, TH00 B IPEI0CTaBICHUN MYyHUIIUIIAIBHOW YCIYTH;

T') BBISBJICHHE IOKYMEHTAJIBHO MOATBEPKAECHHOTO (hakTa (MPU3HAKOB) OMMOOYHOTO HITH
MPOTUBONPABHOTO JAcHcTBUS (O€3MeHCTBHUSA) MOMKHOCTHOTO JIMIA AJMUHHCTPAIMU TIPU
NepBOHAYAJIbLHOM OTKa3e B IMpUEME JOKYMEHTOB, HEOOXOAMMBIX [JIsi MpPelOoCTaBICHUS
MyHUIMIanbHONH yCIyrd, MO0 B MpeNoCTaBICHUM MyYHUIUNAIBHONH YCIYrH, O YeM B
NACBMEHHOM BHUJE 3a MOJIHUCHIO 3aMeCTUTEN [7aBbl AJMUHUCTpanuu TOPOACKOTO OKpyra
UYexoB, npenocTapisaomero MyHununaipHy0 yCIyry, Ipyd IEpBOHAYAIbHOM OTKAa3€ B IpUEME
JIOKYMEHTOB, HEOOXOOUMBIX [UIsl MpenocTaBieHUs MyHHUIMIAIbHOW YCIYTH YBEIOMIISETCS
3asBUTEINb, @ TAKXKE IPHUHOCITCA U3BUHEHUS 3a JOCTaBJICHHbIE HEY100CTBA.

11. Hcuepnuvigarouwyuit nepeuens 00OKyMeHm o8, He0OX00UMBIX 01 NPEOOCMABNEHUA
MynuyunanvHoi yciyzu, KOmopble HAX00AMCA 8 PACHOPANHCEHUU OP2AHO06 81ACMU,
OP2AHO08 MECIHO20 CAMOYRPABICHUA WU OP2AHUAUUIL

11.1. JoxymeHTBI, HEOOXOAMMBIC MJIs TpPENOCTaBiIeHUS MYyHHUITUTIATIBHON YCIIYTH,
KOTOpBIE HaXOAATCSI B PACIOPSIKEHUE TOCYAAPCTBEHHBIX M MYHHMIIMIAIBHBIX OPraHOB M HMHBIX
OpraHOB M TIOABEJOMCTBEHHBIX MM OpraHM3alUsAM, YYAaCTBYIOIIUX B IPEAOCTABICHUU
MyHUIIMIIaTBHON YCIIYTH, W KOTOpble 3asBUTENb BIpPABE IPEIOCTAaBUTh IO COOCTBEHHOM
WUHHUIIMATUBE, OTCYTCTBYIOT.

11.4. Anmvunuctpammu, M®L] 3anpermieno TpeGoBath y 3asBHUTENS INPEICTaBICHUS
JOKYMEHTOB M MH(OpMaIiK, B TOM YHCIE MOATBEPKIAOIIMX BHECEHHE 3asiBUTEIEM IUIATHI 3a
npenocraBieHne MyHMIIMIAIBHOM yCIyrd, KOTOpPbIE HaXOASATCS B PAacHOpSIKEHUM OpPraHoOB,
IPEJOCTABIAIOUINX TOCYIapCTBEHHbIE M MYHHULMIANBHBIE YCIYI'H, HWHBIX MYHUIMIAIbHBIX
OpPraHoB, OPraHOB MECTHOI'O CAMOYIPABICHMs JHOO MOABEIOMCTBEHHBIX I'OCYAAPCTBEHHBIM
OopraHaM WIHM OpraHaM MECTHOTO CaMOYINpaBlI€HUS OpraHu3aluil, Yy4yacTBYIOIIHUX B
IPEOCTaBIeHN MyHHMIMIANBHBIX YCIYr, B COOTBETCTBUM C HOPMAaTUBHBIMHU IPaBOBBIMU
aKTaMH.

12. Hcuepnvisarowuii nepeuenv 0CHOBAHUIL 011 OMKA3A 8 npUeMe 00KYMeHmM 086,
Heo0X00umbix 0151 npedocmaenenus MyHuyunaivHou yciyeu

12.1. OcHOBaHMSIMH JUIsl OTKa3a B TMPUEME JOKYMEHTOB, HEOOXOJMMBIX JIs
IpenocTaBieHnss MyHULIUIIATIBHON YCIIYyTH SIBJIFOTCS:

12.1.1 Oobpamenue 3a  mpenocTaBieHHWEM — MyHUIIMNIAIBHOW  YCIYTH, HE
MpeI0CTaBIsIeMON A TMUHHUCTPALIUEH.

12.1.2 3asBuTeneMm mpeaCTaBICH HEMOJIHBIM KOMIUICKT JOKYMEHTOB, HEOOXOIUMBIX IS
IIPEN0CTaBICHUs] MYyHULIUITAIBHON YCIIYTH.

12.1.3 JlokyMeHTbI, HeOoOXOAWMBIC [JIsi TpeAoCTaBleHHs MyHHIIMNAIBHOU YCIyTH
YTPaTWIH CUITY, & UMEHHO:

a) TOKYMEHT YI0CTOBEPSIOIINHA JTUIHOCTh 3assBUTEIIS,

0) MOKYMEHT yIOCTOBEPSIOUINI JHYHOCTh TPEJACTABUTENs 3asBUTENS, B CIydae
oOpallieHus 3a MperocTaBlieHneM MyHUIIMTIANBHON YCIYTH MPeACTaBUTENS 3asBUTEIIS;

B) JOKYMEHT, YAOCTOBEPSIOMINUN ITOJHOMOYHUS TPEICTABUTENs 3asBUTENS, B CIydae
oOpailieHus 3a mpenocTaBlieHneM MyHUIIMTIATbHON YCIYTH MPEACTaBUTENS 3assBUTEIIS.

12.1.4 JlokyMeHTBHI COAEp)KaT MOJYUCTKA W HCHPABJICHUS TEKCTa, HE 3aBEPCHHBIC B
MOPSIZIKE, YCTAHOBJIEHHOM 3aKOHOJIaTenbcTBOM Poccuiickoit denepanni.
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12.1.5 JIOKyMEHTHI COAEPKaT MOBPEXKICHHSI, HATMUUE KOTOPHIX HE MO3BOJISET B MOJTHOM
o0beMe HCIoNb30BaTh HWH(GOPMALMIO W CBEACHHUSA, COJAEp)KallMecs B JOKYMEHTax s
IIPEA0CTaBICHUs] MyHULIUITAIBHON YCIIYTH.

12.1.6 HekoppekTHOe 3aloJIHEHHE O0s3aTeNbHBIX ToJied B 3asBieHun (B Qopme
3asBiieHUs (WM TOsicHeHHeM K (opme 3asBieHus, ecnu ¢GopMa yTBEpXKAeHA) HEOOXOIUMO
yKa3aTh 00s3aTEIbHBIC TTOJIS).

12.1.7 HexkoppeKTHOE 3amoJHEHHE OO0S3aTeNbHBIX TOJeH B (opMEe HHTEPAKTUBHOTO
3anpoca Ha PIII'Y (oTrcyTcTBHE 3amoMHEHMs, HEAOCTOBEPHOE, HETIOTHOE JIN00 HEMPaBUILHOE, HE
COOTBETCTBYIOIIIEE TPEOOBAHUSIM, YCTAHOBICHHBIM AIMUHUCTPATUBHBIM PETIIAMEHTOM ).

12.1.8 [TIlpencraBineHue SJIEKTPOHHBIX 00pa3oB JOKyMEHTOB mocpeactBom PIITY, we
MO3BOJIIET B TIOJTHOM OOBEME MPOYUTATh TEKCT AOKYMEHTa W/WIW Pacro3HaTh PEKBU3UTHI
JIOKYMEHTA.

12.1.9 Tlonaua 3asBIeHUS M UHBIX JOKYMEHTOB B 3JIEKTPOHHOH (popMme, MOAMUCAHHBIX C
HCIIOJIb30BaHUEM 3JIEKTPOHHOM MOJNKCH, HE TpUHAIekKalled 3asBUTEN0 WU MPEICTaBUTEIIO
3asBUTENS.

12.2. Tlpu oOpamenun uepe3 PIII'Y, pemenue o0 oTkaze B IpHEME JTOKYMEHTOB,
HEOOXOMUMBIX IJIsl MPENOCTaBICHUS MYHUIMNANBHONW YCIyru, mo (opme, TPUBEICHHOW B
[Tpunoxxennn 8 K AJIMUHUCTPATUBHOMY pErjJaMEeHTY B BHJE 3JIEKTPOHHOTO JIOKYMEHTa,
noanucanHoro DI ymoaTHOMOYEHHOTO JOKHOCTHOTO JIMIa ATMUHUCTPAIIUU, HATIPABIISETCS B
JInunwnii kabunet 3asBurtens Ha PIII'Y He mo3gHee mepBoro paboyero IHS, CISAYIOIIETO 3a
JTHEM TI0J]a9! 3asIBJICHUS.

12.3. Ortka3 B nmpueme 3asBICHHUS U JOKYMEHTOB, HEOOXOIUMBIX JIJIS MPEI0CTABICHUS
MyHUIIMITATBHOM ~ YCIYTH HE TIPEMATCTBYET IOBTOPHOMY OOpamieHuro 3asBUTENS B
AJIMUHUCTpALIMIO 32 TPEAOCTaBICHHEM M yHUIIUTIAIBHOMN YCITyTH.

13. Hcuepnuvigarouyuii nepeuens 0CHOGAHUIL 01 RPUOCIMAHOGIEHUA WU OMKA3d 8
npedocmasnenuu Mynuyunaivnou yciyzu

13.1.  OcHoBaHus U1 NPUOCTAHOBJICHUS IpeNOCTaBICHUs MyHUIIUNAIBHOW YCIyTH
OTCYTCTBYIOT.

13.2. OcHoBanusiMH [UIs OTKa3a B NPEJOCTaBIeHMH MYHUIUIAIBLHON YCIyTU
SBIISIFOTCSL:

13.2.1. Hanuyue npOTHBOPEUMBBIX CBEICHUI B 3asBICHUM W NPUIOKEHHBIX K HEMY
JOKYMEHTaX.

13.2.2. HecooTBeTcTBHE KaTeropuH 3asBUTENS KPYry JHI, YKa3aHHbIX B IIYHKTE 2
HACTOSILEro AIMUHUCTPATUBHOTO PETJIAMEHTA.

13.2.3. HecooTBercTBHE JOKYMEHTOB, YyKa3aHHbIX B myHKTe 10 Hacrosmero
AJMMHHCTPAaTUBHOIO pPerjlaMeHTa o (popMe Wim colepkaHuio TpeOOBaHUSIM 3aKOHOIATENIbCTBA
Poccuiickoit @enepanuu.

13.2.4. 3asBieHure MOMAHO JIUIIOM, HE UMEIOIINM MOJJHOMOYHMM MPEACTABIATh HHTEPECHI
3asBUTETIS.

13.3.  OT3bIB 3asBJICHUS HA IPEIOCTABICHUE YCIYTH 10 MHUIIMATUBE 3asBUTEIIS.

13.3.1. 3asButens BHIpaBe OTKa3aThCS OT MONy4eHHs MyHUIUNATBHOW YCIYrHM Ha
OCHOBAHMHU MUCbMEHHOTO 3asBJICHMsI, HAIMCAHHOIO B CBOOOAHOM (opme, HampaBUB IO aApeECy
AIIEKTPOHHOM MOYTHl WM OOpaTuBIIMCh B AJMUHHCTpauus. Ha OCHOBaHHMM NOCTYMUBIIETO
3asiBI€HUA 00 OTKa3e B MPEJOCTaBIeHUHM MyHUIMNAIBHONW YCIYI'M YIOJHOMOYEHHBIM
JOJDKHOCTHBIM JIUIIOM AIMMHUCTpAlui npuHuMaercs: Pemenue o0 oTkasze B MpeAOCTaBICHUH
MynumunansHoi ycnyru 1o (Gopme, mnpuBeneHHOM B IIpmioxenuun 9 k  HacTosmiemy
AJIMUHUCTpaTUBHOMY  pernameHTy. @Dakt orTkasa 3asgBUTENs OT  INPEAOCTABICHUS
MyHHUIMIIaABHOHN YCIIYTH ¢ IPUIOKEHUEM 3asIBICHUS U pElIeHUueM 00 0TKa3e B IPEOCTaBICHUH
MynununansHo# ycnyru ¢pukcupyercss B Moayne EVC OVY.
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13.3.2. Otka3 or mnpexocrtaBieHus MyYHUIMNAIBHON yCIYyrd HE MPENsTCTBYET
MOBTOPHOMY OOpalieHuto 3asBUTEN B AJIMUHUCTPAIIHIO 32 MPEIOCTaBICHHEM MyHHITMTIATBHOM

YCIIYTH.

14. ITopaoox, pazmep u 0CHOBAHUA 63UMAHUA 20CYOAPCHIEEHHOU ROWIUHDL UIU UHOU
naamol, 63umMaemoii 3a npedocmasnenue MyHuyunaIbHOU ycayzu

14.1. MynununansHass yciayra «Bwimaua crnpaBku 00 OUYEpPETHOCTH TPEIOCTABICHUS
KUIIBIX HOMGH_ICHI/Iﬁ Ha YCJIOBHAX COHUAJIBHOI'O HanMa» npCaoCTaBIACTCA 6CCHJIaTHO.

15. Ilepeuens ycnye, Heo6xo00umulx u 06a3amenbHvlX 011 NPEOOCMAGIeHUA
MynuyunansHoil yciyzu, 6 MOM YuUcle NOPAOOK, pazmep U OCHOBAHUA 3UMAHUS
naamol 3a NPEOOCMagieHue MmaKux yciye

15.1.Ycnyru, HeoOxomumple W 0Os3aTeNbHBIC IS TPEAOCTaBieHUus MyHUIMNATbHON
YCIIYTH, OTCYTCTBYIOT.

16. Cnocoowt npedocmasnenun 3ansumenem 00OKyMeHmos, HEOOX0OUMBIX 015 NOJIYYEeHUS
Mynuyunanonou ycunyeu

16.1.00pamenne 3asButens nocpeactBom PIII'Y (snmexkTpoHHas mojava, pe3ynbTaT B
3JIEKTPOHHOM BHJIE, CBEpKa He TpeOyeTcs).

16.1.1./Ins1 nomyuenuss MyHununaapbHOW YCIyru 3asBUTEIb WIH €ro INPEACTABUTEID
aBropusyetcs Ha PIII'Y mocpenacrBom EnuHoil cuctembl maeHTH(UKAIMKN U ayTeHTU(DUKAIIUN
(mamee — ECHA), 3arem 3amonHseT 3asBICHHE B JJICKTPOHHOM BHJE C HCIOJb30BAaHUEM
CIeNUaIbHON MHTEPAKTUBHON (DOPMBI.

16.1.2.3anomHeHHoe 3asgBieHUE OTHPABISAETCS 3asgBUTEIEM BMECTE C MPUKPENICHHBIMU
3JIEKTPOHHBIMHU 00pa3laMy JTOKyMEHTOB, HEOOXOJUMBIX JJIS MIPEeIOCTaBICHNUs MyHHIIUIIATbHOM
ycayru B Anmunuctpauuto. [Ipu aBropusanmm nocpenctsom ECHMA 3asenenue cuumraercs
NOJANUCAHHBIM IPOCTOM 3JEKTPOHHOM MOANMCHIO 3asABUTENS, NPEACTABUTENS 3asBUTEN,
YIOJTHOMOYEHHOTI'0 Ha MOANKNCAaHNE 3asBICHUS.

16.1.3. OtnpaBieHHble JOKYMEHTHI IMOCTYNalOT B HH(QOPMALMOHHYIO CHCTEMY
Anvunnctpaniun EUC OVY. Ilepemaua opurmHajioB M CBEpKa C SJIEKTPOHHBIMH 0Opasmamu
JIOKYMEHTOB HE TpeOyeTCsl.

16.1.4. 3asgButenp yBEAOMIISIETCA O TOJNYYCHUH AJMHHUCTpAllUEH 3asiBJICHUA U
JOKYMEHTOB B JICHb TOJau 3asBJICHUS MTOCPEJCTBOM M3MEHEHUs cTaTyca 3asBieHus B JInuHOM
kabuHete 3asButens Ha PIITY.

16.1.5 Pemenne o npenocraBieHuM MyHHIMNAIbHOW  YCIYIM  NPUHHUMAETCs
AJMMHHCTpanied Ha OCHOBAaHMM DSJEKTPOHHBIX 00pa3oB JIOKYMEHTOB, IPEJICTaBICHHBIX
3asBUTETIEM.

17. Cnocoobwt nonyuenusa 3aasumenem pezyivmanoe npedocmaenenus MyHuyunaipvHoi
yeayau

17.1.  3agButenp yBeIOMIIAETCS O XOJE€ PACCMOTPEHUS M TOTOBHOCTHU pe3yjbTaTa
npeaocTaBieHuss MyHUIMNAIBHON YCIYTH CIEIYIOIUMH ClIoco0aMu:
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17.1.1. Yepes Jlnunsiii kabunet Ha PIITY.

17.1.2. 3asBuTenb MOXET CaMOCTOSTEIBHO IMOJIYyYUTh HWHOOPMAIMI0O O TOTOBHOCTH
pe3ysbTara npeaocTaBIeHuss MyHUIIMNAIbHON YCIYTH TOCPEACTBOM:

- cepBuca PIII'Y «Y3Hath cTaTyc 3asiBICHUS Y,

- o OecruIaTHOMYy €IMHOTO0 HOMepy TeiedoHa 31eKTpoHHON npuemHo# [IpaBuTenbcTBa
Mockosckoii oomactu 8(800)550-50-30.

17.2.  Cnoco0bl nonydeHus pezyiabrara MyHUIIUIATbHON YCIyTH:

17.2.1. B ¢dopme 53JIeKTPOHHOTO ITOKyMEHTa, moanucanHoro Ol ymoaHOMOYEHHOTO
JOJKHOCTHOTO JMlia AIMUHHCTpanuu yepe3 Jinunsiii kabunet Ha PIITY.

JlononHUTENbHO, 3asBUTENIO OOecreueHa BO3MOXHOCTb IOJNYYEHMsI pe3ysbTaTa
npenocTaBieHuss MyHununanesHoi ycinyru B mobom MO®I[ MockoBckoit obiactu B (opme
9K3EMIUISIpa IEKTPOHHOIO JIOKyMEHTa Ha OyMa)XHOM HocuTene. B 3ToM ciyuyae cnenuaiicrom
M®II pacneuarsiBaercss u3 Monyns Enunoit mHQOpManmoHHONW CHCTEMBI OKa3aHUS YCIYT,
yctaHoBieHHbIM B M®I[ (mamee - Monyns M®I[ EMC OVY) sx3eMIusip 3JI€KTPOHHOTO
JOKYMEHTa Ha OyMa)XHOM HOCHUTele, MoANUcaHHbIi D11 yrmoIHOMOYEHHOT0 TOIKHOCTHOTO JIUIa
AJIMUHHCTpAlUM, 3aBEPSACTCS MOMAMKCHIO YIMOJTHOMOYEHHOTO padoTHnka M®PI[ u meuaTsio
M®OII.

18. Makcumanwvublit cpok oxcudanus é ouepeou

18.1. MakcumanbHBIE CpPOK OXHUJAHUS B OYEpeAM IIPH IOJYYEHUH pe3yibTara
MpeaocTaBiIeHUs MyHUIIMNIATLHON YCIYTH HE IOJKEH MPEBbIIATh 12,5 MUHYT.

19. Tpeboeanun k nomewenuam, 8 Komopuwix npedocmagnarmca Mynuyunaionas
yeayza, K 3ay 0#CUO0anusa, MeCmam 0J1a 3anoaHeHus 3anpocos 0 nPe0oCmasieHuu
MyHnuyunanvhoit yciyzu, UHGHOPMAYUOHHBIM CIEHOAM C 00PA3UAMU UX 3ANOIHEHUA
U nepeurnem 00KyMeHmoas, Heo0Xooumuvix 0na npedocmasienus Mynuyunaivnou
ycayau, 6 mom uucie K odecneuenuro 00CmynHoCmu YKA3aHHovlxX 00beKmoeg 01
UHEANUO08, MATIOMOOUTLHBIX ZDYNN HACENeHUS

19.1.  Apmunuctpanus, MOI[ npu npenocraBieHnd MyHUIMTIAIBHOW YCIYTH CO37a€eT
YCIIOBHS MHBAJIMJIaM U JPYTUM MaJIOMOOMIIBHBIM I'pYIIIIaM HaceJIeHMs ISl OeCIpensiTCTBEHHOTO
JIOCTYTIA K TOMEIICHUSM, TJe MpeocTaBisieTcs MyHUIunanpHas yciuyra u 0ecrpernsTCTBEHHOTO
UX NEepeABWKEHHUs B YyKa3aHHbIX IIOMEIIEHUSX B COOTBETCTBHMM €  3aKOHOM MOCKOBCKOM
obmactu ot 22.10.2009 Nel21/2009-O3 «O6 obecnieueHHH OeCHpPENsATCTBEHHOIO JOCTYIIa
UHBIUAOB M JIPYTMX MAJIOMOOMJIBHBIX TIPYIIN HaceleHHss K OOBbeKTaM COLUAIbHOM,
TPAHCHIOPTHOM U MH)KEHEPHOU UHPPACTPYKTYp B MOCKOBCKO 001aCTH.

19.2. TlpenmocrtaBieHue MyHUIIUMTATILHON YCIYTHM OCYIIECTBISACTCS B CICIHAIBHO
BBIIEJICHHBIX IS 3TOM LIEJM IOMEUIEHUSIX, KOTOpBIE PACIIONAraroTcs, MO BO3MOXKHOCTH, Ha
HIDKHUX 3Ta)KaX 3JaHUH U UMEIOT OTAEIbHBIN BXO.

19.3.Ilomemnienus, B KOTOPBIX OCYLIECTBIISIETCS MpeaocTaBieHne MyHUIIMITaJbHOW yCIyrl
JIOJDKHBI 00ecreunBaTh CBOOOAHBIM JOCTYl K HMM M K IPEJOCTaBIAEMBbIM B HHUX YyCIyram
UHBAJIUAAM U IPYTUM MaJIOMOOHMIIBHBIM IPYIIIIaM HaceJIeHUs, YIOBJIETBOPATH UX MOTPEOHOCTH B
OECIPENATCTBEHHOM CaMOCTOSITEIbHOM  IEPEIBUKEHUHM II0 TEPPUTOPUH, HA KOTOPOH
pacroyioKeHbl TOMEIIeHUsT AIMHHHCTPALMU, BXOJa B Takue OOBEKTHl M BBIXOJA W3 HHX,
IIOCAAKU B TPAHCIIOPTHOE CPEJICTBO U BBICAAKH U3 HETO, B TOM YHUCIIE C MCIIOJIb30BaHUEM Kpecia-
KOJIICKH, a TaKk)Ke COOTBETCTBOBATH HOPMaM M MpaBUJIaM, YCTAHOBJIEHHBIM 3aKOHOAATEIbCTBOM
Poccutickoit deneparum 1 3aKOHOAATEIHCTBOM MOCKOBCKOM 00J1aCTH.

19.4. 3paHus, B KOTOpBIX OCYIIECTBISAETCS IpENOCTaBlIeHHEe MyHUIMNAIBHON yCIyru
JOJDKHBI ~ OBITh ~ OCHAIIEHBl  CIEAYIOIMMM  CHELMAJIbHBIMM  IPUCIOCOOJIEHUAMU U
o0opyoBaHuEM:
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1) cpencTBamMu BU3YyalbHOM U 3BYKOBOM HH(OpMAIuy;

2) cienualbHBIMU yKa3aTeIsIMH OKOJIO CTPOSIIIUXCS M PEMOHTHPYEMBIX OOBEKTOB;

3) 3ByKOBO# cUTHaIHM3aIMeN y CBETO(HOPOB;

4) TtenepoHamMH-aBTOMAaTaMM WJIM WHBIMH CpPEACTBAMHM CBSI3M, JOCTYNHBIMH IS
UHBAJIUIOB;

5) caHUTapHO-TUTMEHNYECKUMU TIOMEIEHUSIMH;

6) maHaycamMH U IOPYYHSMH Yy JIECTHHII IIPH BXOJaxX B 37aHUE;

7) maHgycamMM IIpH BXOJax B 3[aHUs, MaHAYCaMU WM TOJABEMHBIMH YCTPONUCTBAMH.

19.5. Ha aBTOCTOSIHKAax M B MECTax MapKOBKU TPAHCIIOPTHBIX CPEJCTB JOIDKHO BBIACTATHCS
1o 10 mporieHTOB MecT (HO HE MEHEee OJTHOTO MecTa), HauboJiee YI0OHBIX /ISl Bbe3/1a U BhIC3a,
JUIS TAPKOBKU CHEIMATbHBIX aBTOTPAHCIIOPTHBIX CPEICTB MHBATUAOB. MecTa MapKOBKH JTOJKHBI
OBITh OCHAILEHB! CHELMAIbHBIMU yKa3aTelsiMU. VIHBamuzabl, a Takxke JHIA, UX MEpPEeBO3SIIHE,
HOJIB3YIOTCS MECTaMU ISl TAPKOBKH CIIEIMATIbHBIX aBTOTPAHCIIOPTHBIX CPEICTB OECIIaTHO.

19.6. [loMenieHus1, B KOTOPBIX OCYIIECTBIAETCS MPeaOCTaBlIeHne MyHUIIMNIATbHON YCIyTH
JOJDKHBI ~ OBITh ~ OCHAIIECHBI  CIEAYIOUMMHM  CHEHMAJIbHBIMH  MPUCIOCOOJICHUAMU U
000opyI0BaHUEM:

a) DIIEKTPOHHOU CHCTEMOM YIPaBICHUS OUepeIbio (IPH HATUYHHN);

0) wuHQOPMAIMOHHBIMH  CTEHJAMH, COJCPKAIMMMH  BHU3YAIBHYIO M  TEKCTOBYIO
UH(OPMALIHIO.

B) CTyJbsSMH, CTOJIaMH, TIHCYeH Oymaroi, OnaHkamu, oOpasmamMu 3asBICHUUA |
NUCbMEHHBIMU MPUHAICKHOCTSIMH B KOJIMYECTBE, IOCTATOYHOM JIJIsI 3asIBUTEIICH.

T') CpEACTBaMU BU3YAIBHOU U 3BYKOBOM MH(MOPMAITHH.

19.7. KonuuecTBO MECT OXHMIAHHS ONpEAeNseTcs UCXOAS U3 (PaKTHUECKOW HArpy3KH H
BO3MOXHOCTEH I UX Pa3MEIICHUs B 3aHUU.

19.8. Mecta o0XHIaHHS JODKHBI COOTBETCTBOBAaThH KOMMOPTHBIM YCIOBHUAM JUIs
3asgBUTENEN U ONTUMAIBHBIM YCIOBHUAM PaOOThI JOIKHOCTHBIX JIUII.

19.9. B nomemieHusax, B KOTOPBIX OCYILECTBISETCS NPENoCTaBiIeHME MyHHUIMNAIbHON
YCIYrH, CO3/aHbl yCIOBHUA A OOCIYXHBaHWsS HWHBAIMJOB (BKJIIOYas HMHBAJIMJIOB,
UCTIOJIB3YIONINX KPECIa-KOIACKU U COOAK-TIPOBOTHUKOB):

a) OecrpensaTCTBEHHbIN JOCTYI K MOMEIIEHUSM AJIMUHHCTPALUU, IA€ NPeAO0CTaBIAETCS
MyHununansHas yciyra;

0) BO3MOYKHOCTb CaMOCTOSATEIBHOTO MU C IMOMOILIbI0 PAOOTHUKOB AJMUHUCTpALMU WU
MOII, nepeaBukeHUs 110 TEPPUTOPUH, HA KOTOPOU PACIIOIOKEHBI TIOMELICHUS;

B) BO3MOKHOCTb ITOCAJIKA B TPAHCIOPTHOE CPEJCTBO M BBICAIKU U3 HETO NEpes BXOJOM B
IIOMEIICHUS,, B TOM YHCJIE C HCIOJb30BAHUEM KpEC/a-KOJMSCKM M TPU HEOOXOIUMOCTH C
MOMOIIBbIO PAOOTHUKOB A TMUHHCTpanuu uin MOILI;

I') OCHALICHHWE CHEIMAJIbHBIM O0OpYAOBaHHEM JUIs yA0OCTBa W KOM(OpPTa HHBAIHJIOB
IIOMEIIEHUS ISl BO3MOYKHOIO KPAaTKOBPEMEHHOI'O OTAbIXa B CHISYEM IIOJIOKEHUHU IIpU
HaXOXKJCHUU B TIOMEIIICHHH;

J1) COIIPOBOKICHHWE WHBAIMIOB, UMEIOIIUX CTOWKHE paccTpoicTBa (DYHKIMM 3pEHHUS U
CaMOCTOSITENIFHOTO NEPEBIKEHUS, U OKa3aHWE UM MTOMOIIHU B IIOMEIIECHHSIX.

20. Ilokazamenu oocmynnocmu u kauecmea MyHuyunaivHoul yciyzu

20.1.  OmeHka JOCTYITHOCTHM WM KauecTBa MPENOCTaBICHUS MYHUIIMIAIBHON YCIyTH
JIOJI’KHA OCYHIECTBIIATHCA 110 CIEAYIOIIUM MOKA3aTENIsIM:

a) CTeleHb  MH(POPMUPOBAHHOCTH TPaXIAaH O TMOPSAKE  TPEJOCTaBICHHUS
MyHHUITUTIATBHOW yCIyTH (OCTYITHOCTh HH(pOpMaIuu 0 MyHHUITUTIATILHON YCIyre, BO3MOKHOCTh
BbIOOpa crtocoba noaydeHuss HHPOPMAaLIUK);

0) BO3MOXKHOCTh ~ OOpallleHuss 3a TMOoJydyeHHeM MYHUIMMAIbHOW YCIYyrd B
anekTpoHHOH opme ocpenctsoM PIIT'Y B mro6oe M®I] MockoBckoit 06acTu;
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B) JOCTYITHOCTh OOpaleHus 3a MpeAocTaBIeHneM MyHUIIMNAIbHON YCIyrd, B TOM
qucie Ui MaJIOMOOWIIbHBIX TPYIII HACEICHMUS,;

I) COOJIIOJICHHSI YCTAaHOBJIGHHOTO BPEMEHHM OXHJIAHHMS B OYEpeAM INPH IOIY4YEHUH
pe3yabTaTta npenocTaBieHus MyHUIUIIAIBLHON yeayru B mo0oM M®I] MockoBckoii o61acTu;

) COOJIIOJIEHHE CPOKOB TPEAOCTaBICHUsI MYyHHUIMNAIBHOW YCIYIM U CPOKOB
BBIIIOJIHEHHS a/IMUHUCTPATUBHBIX IIPOLIEYP IPU NPENOCTaBICHNH MyHUIIUMITAIbHON YCIYTH;

e) OTCYTCTBHE OOOCHOBAHHBIX KO0 CO CTOPOHBI TpaXIaH IO pe3yiabTaTam
npeaocTaBieHnss MyHUIIMNIATBHON YCIIYTH;

)I() MpeaoCTaBJICHUC BO3MOXHOCTH nmogadu 3as4BJICHUA n AOKYMCHTOB

(comepkamuxcsi B HUX CBEICHUIl), HEOOXOOUMBIX [UIsl MpeaocTaBieHus MyHUUUNaIbHON
yCIyrH, B (POpME JIEKTPOHHOTO JOKYMEHTA;

3) MPEIOCTaBICHUE BO3MOKHOCTH MOJTYYeHHs] HHPOPMAIMH O X0/I€ PE0CTaBICHUS
MyHuIUIIaapHOR yCIyry, B TOM 4HCiIe ¢ ucnoyb3oBanueM PIITY.

20.2. IlpenoctaBieHue MyHHITUTIATBHOW YCIYTH OCYIIECTBISICTCS B DJIEKTPOHHOH dopme
0e3 B3auMmoaeicTBUs 3asBUTENS C JOJDKHOCTHBIMH JIMLAMH, MYHHLIMIAIBHBIMUA CIYXXaLIUMH,
paboTHUKAMU AJMUHHCTPAIIHH.

21. Tpebosanusa k opeanu3zayuu npedocmagienus MyHuyunanoHoil yciysu 6
INeKmMpPOHHOU hopme

21.1. B wnemsax mnpenoctaBieHuss MyHUIMNATBHOW YCIYTM B DJIEKTPOHHOU ¢opme ¢
ucnonb3oBanremM PIII'Y ocHoBaHuweMm mJisi Hadajia MpeaocTaBlieHUsT MyHULIMOAIBHON YCIyrH
SIBIIIETCS HalpaBiieHHEe 3asBuTesieM ¢ ucnois3oBaHueM PIII'Y cBeneHuil M3 JOKYMEHTOB,
yYKa3aHHBIX B MyHKTE 10 AIMUHUCTPATUBHOTO pEriiaMeHTa.

21.2. Ilpu mnpenocraBieHMd MyHUIMNAIBHOH YCIyrM B DIEKTPOHHOH Qopme
OCYIIIECTBIISIOTCS:

1) IlpenocrtaBineHue B TMOPSAJIKE, YCTAHOBIEHHOM HACTOSIIMM AJIMUHHCTPATUBHBIM
pernameHTOM HHGOpMaluu 3asgBUTENSAM M OOecredeHne A0CTyna 3asBUTENeH K CBEACHUSIM O
MyHULIMIIaTBHOW YCIIYTE;

2) momaya 3ampoca O TIPEIOoCTaBICHUHM MYHUIIMIAIBHOW YCIYyTd M WHBIX JOKYMEHTOB,
HEOOXOMUMBIX JUIsi TpeaocTaBleHUss MYHUIIMNIATBHONW yCAyrd, H TMPUEM 3ampoca o
MPEIOCTaBICHUM MYHUIIMIIAIIBHOW YCIYyTU U JOKYMEHTOB AJMUHHUCTpPAIIMEN HCIOJIb30BaHUEM
PIIT'Y;

3) monydeHue 3asBUTEIEM CBEICHHM O XOJI€ BBIMOJHEHHUS 3alpoca O MPEeI0CTaBICHUU
MyHuUIUIIaIBbHON YCIIYTH;

4) B3aumMmojelcTBHE ~AJMHHUCTpPAllMM W  HWHBIX  OPraHOB, TPEIOCTABJISIONMINX
rOCYJapCTBEHHbIE W MYHULUIMAIbHBIE YCIYTd, WHbIX MYyHHUIUMNAIBHBIX OpPraHOB, OPraHOB
MECTHOT'O CaMOYIIpaBJICHUs, OpraHU3aliii, y4acTBYIOIIMX B MpelocTaBlieHnd MyHUIUNaIbHON
YCIIYTH;

5) monydyeHue 3asBUTENEM pe3yJabTaTa MPeNoCTaBiIeHUs MYyHUIUNIAIBLHON YCIyTu
MOCPEACTBOM UH(POPMAIMOHHOTO CEPBHCA «Y3HAThH CTATYC 3asBICHHUS,

21.3.  JlokyMmeHTBHI, yKa3aHHble B TIyHKTe 10 AJIMHUHHUCTPATHBHOTO pEIJIAMEHTA,
npujaraloTcst K SJIEKTPOHHOM ¢(opme B Buae otTnenbHbIX daitnoB. KomnmyectBo daiinos
COOTBETCTBYET  KOJMYECTBY  JOKYMEHTOB, a  HauMeHOBaHMe  (ailla  mo3BoJIeT
UACHTU(DHUIIUPOBATH TOKYMEHT U KOJIMYECTBO JIUCTOB B JIOKYMEHTE.

21.4. TpeOoBanus Kk (opmaTam 3asBICHHN U WHBIX JTOKYMEHTOB, MPEICTABISICMBIX B
dbopMe SIEKTPOHHBIX JOKYMEHTOB, HEOOXOIUMBIX ISl MPEAOCTABJICHUS TOCYJAapPCTBEHHBIX W
MYHUILIMNIATIBHBIX YCIYT Ha TEPPUTOPUU MOCKOBCKOM 00JacTH, YTBEP:KIEHBI MOCTAaHOBJICHUEM
[IpaBurenscTBa MockoBckoit obmactu oT 31.10.2018 Ne 792/37:

21.4.1. DneKkTpoHHBIC TOKYMEHTHI MPEICTABIISIOTCS B CIEAYIOMUX hopmaTax:

xml — 11 hopMaTu30BaHHBIX JTOKYMEHTOB;
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doc, docx, odt — i1t JOKyMEHTOB € TEKCTOBBIM COJICp)KaHHEM, HE BKITFOYAFOIIIM (DOPMYJIBI
(32 UCKJIIOUEHHEM JOKYMEHTOB, YKa3aHHBIX B MOJAMYHKTE «B)» HACTOSIIETO IMyHKTA);

xls, xIsx, 0ds — st TOKYMEHTOB, COJIEPIKAIINX PACUETHI;

pdf, jpg, jpeg — it JOKYMEHTOB C TEKCTOBBIM COJCPXKAHHUEM, B TOM YHCJIC BKIIOYAIONUX
dopmynel U (unu) Tpaduveckre M300pakeHUs (32 MCKIIIOUYEHHEM JOKYMEHTOB, YKa3aHHBIX B
MOJIMYHKTE «B)» HACTOSIIETO IMyHKTA), 8 TAKXKE TOKYMEHTOB C TpaduuecKiM COAepKaHUEM;

21.4.2. Jlomyckaercsi (OpMHUPOBAHHE 3JIEKTPOHHOTO JTOKYMEHTA IMyT€M CKaHUPOBAHHS
HEIMOCPEJICTBEHHO C OpUrHMHalla TOKyMEHTa (MCIOJIb30BaHUE KOMUN HE JIOIYCKaeTcs), KOTOpoe
OCYILECTBIISICTCSI C COXPAaHEHHEM OpPHEHTAIlMM OpUTHMHaNa JAOKyMmMeHTa B paspemenun 300-500
dpi (MacmTad 1:1) ¢ ucmoap30BaHUEM CIIETYIONTUX PEKUMOB:

«4epHO-0enblii» (MPU OTCYTCTBUU B JOKYMEHTE IpadUuecKux H300pakeHUH U (WIn)
IIBETHOT'O TEKCTA);

«OTTEHKHU Cceporo» (Ipu HAIUYHH B JTOKYMEHTE rpapuuecKuX U300pakeHuil, OTIIMYHBIX OT
IIBETHOTO IPauIECKOTO N300paKCHHMS);

«IIBETHOI» WJIN «PEKUM TIOJHOM LBeTonepenadn» (Mpu HAJUYUU B TOKYMEHTE LBETHBIX
rpaguIecKux N300paKeHHUI MO0 IBETHOTO TEKCTA);

COXpaHEHHEM BCEX AayTEHTHYHBIX IPHU3HAKOB TMOJIMHHOCTH, a MMEHHO: TpaduyuecKou
MOJIKUCH JIULA, TIeYaTH, YTJIOBOro mTamia OaHKa;

KOJINYECTBO (HaJIOB JTOMKHO COOTBETCTBOBATh KOJMYECTBY JOKYMEHTOB, KaXKABIH W3
KOTOPBIX COJICPKUT TEKCTOBYIO M (MJIK) TpaduuecKkyro HHGOPMAIIHIO.

21.4.3. DnexTpoHHBIE TOKYMEHTHI IOJKHBI 00€CIIeUNBATh!

BO3MOXXHOCTb UJIEHTU(UIIUPOBATH JOKYMEHT M KOJMYECTBO JINCTOB B IOKYMEHTE;

BO3MOXHOCTh TIIOMCKa II0 TEKCTOBOMY COJEPXKAaHHIO JIOKyMEHTa H BO3MOXHOCTb
KOMMPOBaHUS TEKCTa (3a UCKIIOYEHHUEM CIIy4aeB, KOTJa TEKCT SIBJISAETCSA 4acTbiO rpauuecKoro
U300pakeHHs);

COJIep’KaTh OTJIaBJIEHUE, COOTBETCTBYIOLIEE UX CMBICITY U COAEPKAHUIO;

JUIs JIOKYMEHTOB, COJEpXalMX CTPYKTYpUPOBAaHHBIC II0 4YacTAM, IJIaBaM, paszeiiam
(mompaznenam) NaHHBIE W 3aKJIaJKH, 00€CIIEUMBAIOIINE TIEPEXOAbl MO OTJIABICHHUIO U (WJIH) K
CoJIepKALIUMCS B TEKCTE€ PUCYHKaM U TaOJIHIIaM.

21.4.4. JIokyMeHTBI, MOJICKAIIE TpeacTaBieHni0 B ¢opmarax xls, xIsx wmm ods,
(dopMHpYIOTCS B BUIE€ OTACIBHOTO AJIEKTPOHHOTO IOKYMEHTA.

21.4.5. MakcuMaJIbHO JONMYCTHMBIA pa3Mep MNPUKPETUICHHOTO TakKeTa TOKYMEHTOB HE
nosxeH npessimath 10 I'b.

22. Tpeboeanusn k opeanuzayuu npeoocmaenenus Mynuyunanvhnoi yciayeu 6 M@I[

22.1. Tlomawa 3ampocoB mocpenctBom PIII'Y,  gokymeHToB, wuHpOpMAILNH,
HEOOXOAUMBIX sl NOJdy4eHus MyHUIMNATbHOW yCIyrH, a TakXKe IMOJIy4EeHUE pPEe3yJIbTaToB
npefocTaBieHuss MyHUIMDAIBHOW YCIyru ocymectisiercs B sobom MOI[ mo BeiGopy
3asBUTEN HE3aBUCHMO OT €T0 MECTa )KUTEIbCTBA MIIM MeCTa MPeObIBaHUA.

22.2.  Opranuzanus npefocTaBieHuss MyHununaabHoW ycnyrd Ha 0Oaze MOI]
OCYILIECTBJISIETCS B COOTBETCTBUU C COIJIAIIEHHEM O B3auMOAEWCTBUU (y11 MyHHMIMIAIbHBIX
YCJIYT, OKa3bIBA€MbIX B COOTBETCTBUH C MEPETAHHBIMH IIOJIHOMOYHUSIMA).

22.3. B M®I] obecnieunBaroTcs:

a) becrimataeiii qoctyn 3asBurteneit k PIIIY mist o6ecniedeHus BOZMOXHOCTH TOTyUEHUS
MyHUIMIaTBHON YCIYTH B 3JIEKTPOHHOH (opme;

0) momydyeHue pe3yibTara IpelocTaBieHHWs MyHHMIMIANbHOM YCIYyrM B BUIE
pacrnedaTaHHOTO SK3eMIUISIpa JIEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCHTEIIE.

22.4. O6ecnieuenue aocryna 3assuteneit k PIIIY nns momauwm 3asBieHus] B 3JIEKTPOHHON
¢dopme mocpeactsom PIIT'Y, nnpopmMupoBaHHEe M KOHCYIbTHPOBaHME 3asBUTENECH O MOPSIKE

17
A

DIRECTUM-25360-867089



npenocTaBieHuss MyHUIIUIIAIbHONW YCIIYTH, XOAE€ PAacCMOTPEHMS 3alPOCOB O IMPENOCTABICHUU
MyHUIIMDIATBHOM yCIyTM, a TakKe€ MO0 HMHBIM BOIPOCAaM, CBS3aHHBIM C IPENOCTABICHUEM
MynununansHo# yeinyru, B ML ocymiecTBiastoTcst OeciaTHo.

22.5. Ilepeuenr MO®II, B KOTOpBIX OpraHuU3yeTcsl MpeaocTaBlIeHnEe MyHHIUIAIbHON
yCIyTH B COOTBETCTBUM C COIVIAIEHMEM O B3aUMOJEHCTBUU pa3MELIEH Ha cairte
AnvunaHCTpaniud U [0CYyJapCTBEHHOTO Ka3€HHOTO YYpexaeHUuss MOCKOBCKOW 00JacTh
«MHOTOQYHKIITMOHAIGHBIM TEHTP MPEAOCTABICHHUS TOCYIApPCTBEHHBIX W MYHHUIIMIAIBHBIX

YCIYT».
22.6.Ilpn npenocraBineHnn MyHHULIMNIAIBHOW YCIYTM B COOTBETCTBHU C COIVIALIEHHEM O

B3aUMOJICHICTBUM  3alpaIlMBalOT  JOKYMEHThl M  HH(pOpMAlMIO, HEOOXOIuMBIE  JUIs
[IpenocTaBieHnss MyHMIUIIAIbHOM YCIIYyI'M, B OpraHax IOCYJapCTBEHHOM BJIACTH, OpraHax
MECTHOIO CaMOYINpaBJIEHUs M HWHBIX OpPraHM3alUAX, YYACTBYIOIIUX B IPEAOCTABICHUU
MyHununanbHoi yciyru (ykasbiBaercs B ciyyae Coramenust ¢ AJIMUHUACTpAIUeH).

22.7. Tlpu obpamenuu 3asBurtens B MO paboraukamu M®I] 3anpemaercs:

1) TpeGoBath oOT 3asgBUTENCH NPENOCTABICHUS TOKYMEHTOB W WH(POPMALMHM WA

OCYILIECTBJICHUS AEUCTBUM, NMPEAOCTABICHUE UM OCYLIECTBICHHE KOTOPHIX HE MPEAYCMOTPEHO
AJMUHUCTPAaTUBHBIM PETTIAMEHTOM;

2) ocyuiecTBJICHHUS ACHCTBHI, B TOM YHCIIE€ COrTIAaCOBAaHUM, HEOOXOIUMBIX ISl TTOJTYUCHHS
MyHUIIMIaTBHON YCIYTH M CBS3aHHBIX ¢ OOpalIeHHEM B WHBIE TOCYJApCTBEHHBIE OPTraHbl WIH
OpraHbl MECTHOTO CAMOYITPABJIEHUsI, OpTaHU3aL1H.

22.8. B M®I] o6s3aHbI:

1) IIpenocTtaBisaTh AOCTYN 3asBUTENSIM K aBTOMATHU3HPOBAHHOMY pabodyeMy MeECTy s
noiaydeHus MynununaibsHoOM yceinyru nocpeactsom PIITY;

2) obecrieunBaTh 3aUIUTy WH(GOPMAIMH, JOCTYI K KOTOPOH OrpaHMYEeH B COOTBETCTBUU C
3aKoHONATeNbCTBOM Poccuiickoit denepanmu, a Takxke CcOOMIONATh PEKUM 0O0pabOTKH H
MCII0JIb30BaHUs IEPCOHANIBHBIX JaHHBIX;

3) mpu BblJade pe3ysbTara IMpenocTaBlieHus MyHMIMIAIBLHOW YCIYI'M YCTaHaBJIMBATh
JUYHOCTh 3asBUTEN Ha OCHOBAHUU JIOKYMEHTA, YIOCTOBEPSIOIIMX JUYHOCTh 3asiBUTENS B
COOTBETCTBUM C 3aKOHOJATeNbCTBOM Poccuiickoii @Degepanuu, a Takxke MPOBEPSTh
COOTBETCTBUE KOMHUI MpEACTAaBIIEMbIX JOKYMEHTOB (32 HCKJIIOYEHHEM HOTapuaibHO
3aBEpEHHBIX ) UX OPUTHUHAJIAM;

4) cobmronaTh TpeOOBaHUSI COTJIANICHUH O B3aMMOICHCTBHH;

22.9. MOIl, ero pabOTHMKH, HECYT  OTBETCTBEHHOCTb,  YCTaHOBJICHHYIO
3akoHoaarenbecTBOM Poccuiickoit denepanuu.

22.10. Bpen, mpuUYMHEHHBIH (U3MYECKHMM WM IOPUIMYECKUM JIUIAM B pe3ylibTaTe
HEHAJUIeKAIEro HCIONHEeHUsT 6o HeucnonHeHuss MOPL[ u ero paGoTHUKaAMH TOpsIKa
npeaocTaBieHnss MyHUIIMNANbHON YCIYTH YCTAHOBIEHHOTO AJIMUHUCTPAaTUBHBIM PErNIAMEHTOM
M HWHBIMH HOPMAaTHBHBIMH MpaBOBbIMU akTamu Pocculickoit ®enepanuu, HOpMaTUBHBIMHU
MpaBOBBIMH  akTaMu MOCKOBCKOW obOsacth Bo3Mmemaercss MO®PI[ B cooTBeTcTBHH ¢
3akoHoJaTenbcTBOM Poccuiickoit denepanmm.

22.11. Cranpapt OpraHM3aldyd JEATeNbHOCTH MHOTO()YHKIIMOHAIBHBIX  LIEHTPOB
IPEOCTaBICHUS] TOCYAAapCTBEHHBIX M MYHHMLHMIAIBHBIX YyCIyr B MOCKOBCKOH o0sacTH,
YTBEP)KIEH pacropskeHrneM MUHHCTEpCTBA TOCY1apCTBEHHOTO YIIPaBIIeHUs, HH()OPMAIIHOHHBIX
TEXHOJIOTHH 1 cBs3U MockoBckoit oomactu ot 21.07.2016 Nel10-57/PB.
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CocraB, n0c/j1e10BATEJIbHOCTh H CPOKH BHINOJTHEHUS AIMAHNCTPATHBHBIX NPOLETYP,
TPeOOBaHUsl K MOPSAKY UX BbINOJHEHHSA

23. Cocmas, nocnedoeamenbHOCMb U CPOKU 8bINOIHEHUA AOMUHUCHPAMUBHBIX RPOUEOYD
(0oeiicmeuii) npu npedocmasnenuu Mynuyunaivnoi yciyeu

23.1.  IlepeueHb aIMUHUCTPATUBHBIX MIPOLEAYP:

a) [Ipuem u perucrpanus 3asBiIeHUS U JOKYMEHTOB, HEOOXOIUMBIX AJIs MPEIOCTABICHUS
MyHULUIIaIBHON YCIIYTH;

0) o00paboTka ¥ TIPEABAPHUTEIBHOEC PACCMOTPEHUE JOKYMEHTOB, HEOOXOIUMBIX IS
IIpeNoCcTaBiIeHnss MyHULIUIIAIBHON YCIIYTH;

B) PaccMoTpeHne [OKyMEHTOB U TMpPHUHSATHE pELIEHUS O TMOATOTOBKE pe3ylibTaTra
IIpeaocTaBiIeHnss MyHUIIUIIAIBHON YCIIYTH;

r) OdopmiieHre pe3ynbTara NpeaocTaBIeHUs MyHUITMTATBHOW YCITYTH;

n) Belnaua pesynpraTta npeaoctaBieHuss MyHUIIMIIATBHON YCIIyTH 3asiBUTEINIO.

23.2. Kaxnmas agMuHUCTpaTHUBHAs TIPOIEIypa COCTOMT U3 aIMHUHUCTPATUBHBIX
nercreuid. Ilepeuenb U conxepkaHue agMUHUCTPATUBHBIX IEHCTBUN, COCTABISAIOIIUX KaXIYIO
aIMUHUCTPATUBHYIO TipoueAaypy mnpuBeneH B Ilpwnoxkennn 10 k AJIMHHUCTPATUBHOMY
periaMeHTy.

23.3. bnok-cxema mpemocTaBieHHWs ~MYHUIUMAIBHOW  YCIYIH  TpHBEACHA B
[Ipunoxenun 11 k. AIMUHUCTPAaTUBHOMY PETJIAMEHTY.

ITopsinok u (popMBbI KOHTPOJISI 32 HCIIOJIHEHHEM AIMHUHUCTPATHBHOIO PerjiaMeHTa

24. Ilopsaook ocywiecmenenus mexkyuse2o KOHmpoJis 3a coo1100eHuem U UCHOTHEHUEM
O0MEEemCcMmEEeHHbLIMU 00NIHCHOCHIHBIMU TUUAMU, MYHUUUNATbHBIMU CTLYHCAUUMU,
paoomnukamu Aomunucmpayuu, M®I] nonoxicenuit AOmunucmpamugnozo
pecnamenma u UHbIX HOPMAMUGHBIX NPAGOGHIX AKMOG, YCHAHABCIUBAIOUUX
mpebosanusa K npedocmasnenuio Mynuyunanvhoil ycayu

24.1. Texymuii KOHTPOJIb 32 COOJIIOICHUEM U HCIIOTHEHUEM JOJDKHOCTHBIMH JIUIIAMH,
MYHUITUTIATGHBIMU  CITY)KalllMMU, paOOTHUKaMu AJMUHUCTpanuu, pabotHukamu MOI]
MOJIOKEHUH AJIMHHHCTPAaTHMBHOTO pErJaMeHTa W WHBIX HOPMATHUBHBIX IIPABOBBIX AaKTOB,
YCTaHABIMBAIOMINX TPEOOBAHUS K MPEAOCTABICHUIO MYHHUIIMITATLHOW yCIYTH, OCYIIECTBIISCTCS
U BKJIFOYAET BBISBIICHUE U YCTPAaHEHUE HAPYIICHUI MpaB 3asBUTENCH, paCCMOTPEHUE, IPUHSATHE
pelIeHnii W TOJATrOTOBKY OTBETOB Ha OOpaieHusi 3asBHUTENCH, COIEpIKalUX KAIoObl Ha
pemeHus, AeicTBUA (0e31eHCTBHE) JOKHOCTHBIX JTUI] A IMUHUCTPALIIH.

24.2.  KoHTpoib 3a COOJIIOJICHHEM TOPSIIKA MPEAOCTaBICHUs] MyHHUITUTIATBHOW YCIyTH
OCYIIIECTBIISIETCS YIIOJTHOMOYEHHBIMU JOJKHOCTHBIMU JTUIAMH MunucrepcTBa
rOCy/IapCTBEHHOTO yNpaBieHUs, HHOOPMALIMOHHBIX TEXHOJIOTHI U cBsA3M MoOCKOBCKOI o0jacTu
B COOTBETCTBHM C pacmopsbkeHHneM MUHHCTepCTBA TOCYJapCTBEHHOTO  YIIPABIICHUSA,
UH(POPMALMOHHBIX TEXHOJOTHN U CBsI3U MockoBckoi obmnactu «O0 yrBepxxaeHuu [lomoxxeHus
00 OCYIIECTBIIGHUH KOHTPOJII 3a TMOPSJIKOM TIPEJOCTaBICHUS MYHUIMNAIBHBIX U
MYHUIIUTIATBHBIX YCIYT Ha Tepputopuul Mockosckoit oomactu» ot 30.10.2018 Ne 10-121/PB.
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25. Ilopa0oK u nepuooutHOCmb 0Cyuiecmeienus naaHoeblxX U 6HENIAHO8bIX NPOGEPOK
nOJIHOMBbL U Kayecmea npedocmasnenus MyHuyunanvHou yciyeu

25.1. Tlopsamok © TEPUOAMYHOCTH OCYIIECTBICHHUS IIJIAHOBBIX W BHETIAHOBBIX
MPOBEPOK IOJIHOTHI M KadecTBa MPEAOCTaBICHUS MYyHHUIUIIAILHOW YCIYTHM YCTaHABIIMBACTCS
OpI‘aHI/ISaI_[I/IOHHO - paCHOpH,Z[I/ITeJIBHBIM AKTOM A,Z[MI/IHI/ICTpaI_[I/II/I.

25.2.  JIOMKHOCTHOM JIMIIOM AJIMHHUCTpPAIMHM, OTBETCTBEHHBIM 3a MPEIOCTaBIICHHUE
MyHULIMIIaTTBHOM ~ yCIIyTU  SIBJISIETCS  PYKOBOAMTENDb  MOApA3AEICHUs AJMUHHUCTpALUH,
HETNOCPEJICTBEHHO MPEOCTABIAIONIEr0 MYHUITUTIAIBHYIO YCITYTY.

26. OmeemcmeeHHoCmb O0IHCHOCHIHBIX JIUY, MYHUYURATLHBIX CIYHCAULUX, PAOOMHUKOG
Aomunucmpayuu, padoomnuxos M®@I] 3a pewienusn u oeiicmeusn (0ezoeiicmeaue),
npunumaemwle (ocyuwecmensnemoie) é xooe npedocmagnenuns Mynuyunanvnoii yciyzu

26.1.  JIOMKHOCTHOE JIUIIO0, MYHHUITUTIATBHBIA CITyKaIui, paOOTHUK AJIMHUHUCTpPAIIHH,
pabotHuk MOILl HeNmocpeaCTBEHHO MPEeNOCTaBIsIomUe MYyHHIMIANBHYIO YCIYTy WM
YYacTBYIOIIME B TPEIOCTaBICHUM MYHUIIUITATIBHOW YCIYTd HECYT OTBETCTBEHHOCTHh 3a
coONroficHNEe  TOpsSAKa MOpenocTaBleHuss  MyHHIMIIATBHOW — YCIYTH, yCTAHOBJICHHYIO
3aKO0HO1aTeILCTBOM Poccuiickoii denepariu 1 3aKOHOAATEIbCTBOM MOCKOBCKO# 00J1acTH.

27. Ilonoscenus, xapakmepusyroujue mpedoeanus K nopaoKy u popmam KOHmpoa 3a
npedocmasnenuem MyHuyunaivbHou yciyeu, 6 mom Yucie co CHopoHbl 2Paicoan, ux
00beOuHeHull u Op2anu3ayuil

27.1.  TpeGoBaHUSAMHU K MOPAIKY U opMaM TeKylero KOHTPOIIA 32 MPeAOCTaBICHHEM
MyHULIMTIATbHON YCIYTH SIBJSIFOTCS:

- HE3aBHCHMOCTB;

- THIATEIBHOCTb.

27.2.  He3aBUCHMMOCTH TEKYIIETO KOHTPOJIS 3aKII0YACTCS B TOM, YTO JOJDKHOCTHOE JTUIIO
AIMUHUCTpALUU, YIOJIHOMOUYEHHOE HAa €ro OCYILECTBICHHE, HE HaxOJIUTCS B CIy>KeOHOMU
3aBUCUMOCTM  OT  JOJDKHOCTHOTO  JIMIA, MYHHUIUIAJIBHOIO  CIIY)KAILLEro, CIENHATUCTa
AJIMUHUCTpAIUY, YYACTBYIOIIETO B MPEAOCTaBICHHH MyHUIIUTIATbHON YCIYTH, B TOM YHCIIE HE
uMeeT OJM3KOro POJCTBA WM CBOWCTBA (POXMTENH, CYNpPYTH, ETH, OpaThs, CECTPhI, a TaKXe
OpaThs, CECTPhl, POAUTENH, IETU CYIIPYTOB U CYNPYTHU AETEN) C HUM.

27.3. JIOWKHOCTHBIC  JIWIIA, OCYIIECTBIISIOININE Texymuit KOHTPOJIb 3a
npefocTaBlieHneM MyHHMIMIIAIBHOM YCIyrd, 00si3aHbl IPUHUMATh MEPHI 10 MPEAOTBPALICHUIO
KOH(JIMKTa HHTEPECOB MPH MpeAocTaBIeHHH MyHUIIUTATbHOM YCIIyTH.

27.4. TmarenbHOCTh OCYHIECTBICHHUS TEKyIIero KOHTPOJIL 3a NpPedOoCTaBlICHHEM
MyHuLUNaTbHOW YCIYTH COCTOUT B UCHOJHEHUH YMOJHOMOYEHHBIMH JIMIAMHU OOS3aHHOCTEH,
IPEyCMOTPEHHBIX HACTOSIILIUM PA3AEIOM.

27.5. ['paxxgane, X OOBEAMHEHHUS W OPTaHU3AIMH JJIA OCYIICCTBICHHUS KOHTPOJS 3a
npeaocTaBlieHneM MyHHIIMTIAIBHOM YCIIYTH € HENbI0 COOIOACHUS MOpsAKa ee MPeI0CTaBICHUs
UMEIOT [IPaBO HANpPaBIATh B MUHUCTEPCTBO TOCYIaPCTBEHHOI'O YIIpaBIeHUs, HHPOPMAITMOHHBIX
TEXHOJIOTUH U CBS3M MOCKOBCKOM 00JIacTH *ajnoObl Ha HApyLICHHE JOJDKHOCTHBIMH JIMILIAMHU,
MYHULIMNIATBHBIMU CIYXAIIUMUA AJTMUHUCTpPALUU TOpsAAKa IpenocTaBieHus MyHULUNAIbHON
yCIyTd, TOBJIEKIIEE €€ HENpPEJCTABICHNE WIM IPEAOCTaBICHUE C HapyILIEHHEM CpOKa,
YCTaHOBJIEHHOT'O AJIMUHUCTPATUBHBIM PETJIAMEHTOM.
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27.6. TI'paxnane, ux oOBEAWHEHHMS W OPTaHU3AIMH Ul OCYILECTBICHUS KOHTPOJIA 32
npenocraBieHueM MyHUIIMNAIbHON YCIyTH HMMEIOT MpaBO HAMNpaBisATh B AJMUHHUCTPALUIO
UH/IMBUyaJIbHBIE M KOJUICKTUBHBIC OOpallleHHUsl ¢ MPEAJIOKEHUSIMHU IO COBEPIICHCTBOBAHUIO
MOpsIIKa MPEA0CTaBIeHUs MYHUIIUITAIBHON YCITYTH, a TaK)Ke Kalo0bl ¥ 3asBJICHHS Ha JEHCTBUS
(Oe3meiicTBUE) TOIDKHOCTHBIX JIML AIMUHHCTPALUU U TMPUHATHIE UMH PELICHHS, CBSI3aHHBIC C
npeaocTaBiieHneM MyHUIIMTIATbHON YCITYTH.

27.7.  Koutpons 3a mpenocraBieHHeM MyHHIMIIAIBHOM YCIyTH, B TOM YHCIE CO
CTOPOHBI TpaXJaH UX OObEIWHEHUH U OpraHu3aluid, OCYIIECTBISETCS MOCPEACTBOM
OTKPBITOCTU JEATEIBHOCTH AJIMHHHMCTpPALMM IPU NPEJOCTaBICHMM MYHULMIANBHON YCIIYTH,
MOJTYYCHUST TIOJTHOM, aKTyaJbHOW W JOCTOBEpHON HWH(OpMAIUM O TOPSAKE MPEIOCTaBICHUS
MyHUIIMIaTBHON YCIYTH U BO3MOXHOCTH J0CYAEOHOTO pacCMOTpeHHs oOparieHuil (kainob) B
npouecce nojaydeHuss MyHUIIMnaabHOW YCIYTH.

JocyneOHblil (BHecy1eOHBbII) MOPSIOK 005KAJJ0BAHMS pellleHUil U nelicTBuil (0e3xelcTBHN)
oprasHa, npegocrasJjsoumero Mynuuunajasuym ycayry, M®II, opranuszanuii,
YKa3aHHBbIX, 4 TAK)Ke UX JOJKHOCTHBIX JIMI, MYHUIIMIIAJIbHBIX CJIYKAIIUX, PA0OTHUKOB

28. [locyoeonuiii (6HecyOeOHblIl) NOPAOOK 00)HCANO6AHUS PEUIEHUN U 0eliCI ULl
(0e30eiicmeusn) Aomunucmpayuu, M®@I], a maxstce ux 0014#cHOCMHBIX TUY,
MYHUUURATbHBIX CTIYHCAUUX, PAOOMHUKOG

28.1. 3asaBUTENb MOXKET OOPATUTHCSA C KATOOO0H B CICTYIONTUX CIIyJasiX:

1) HapylIeHHe CpoKa perucTpanuy 3anpoca 0 NpeAocTaBiIeHM MyHUIMNIaIbHOW yCIIyTH,
3ampoca, ykazaHHoro B ctathe 15.1 denepanpHoro 3akoHa «OO0 opraHu3aIluy MPEA0CTaBICHUS
rOCyIapCTBEHHBIX U MyHULIMNIAJIBHBIX ycayr» oT 27.07.2010 N 210-D3;

2) HapyIIeHHEe CpOKa MpeaocTaBieHuss MyHUTIUTTAILHON YCITYTH;

3) TpebGoBanue y 3asBUTENS IOKYMEHTOB WIM HH(POpPMALUHU, JTUOO OCYLIIECTBICHHS
JIEMCTBUM, MPENCTABICHUE WM OCYLIECTBIEHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMHU
paBOBbIMH akTaMu Poccuiickon denepanny, HOpMaTUBHBIMU ITPAaBOBBIMHU aKTaMu MOCKOBCKOM
o0nactv,  HACTOSAIIMM  AJMUHHCTPAaTHUBHBIM  pEIJIAMEHTOM Ui MPEIOCTaBIICHUS
MyHUIUIIaIBHON YCIIYTH;

4) oTka3 B TIpueMe JOKYMEHTOB, TMPEAOCTaBICHHE KOTOPBIX MPEAYCMOTPEHO
HOPMATHBHBIMU IIpaBOBbIMM akTamMu Poccuiickon denepanuu, HOPMAaTUBHBIMHU IIPABOBBIMU
akTaMd  MOCKOBCKOM  00nacTd, HAacTOSMIMM ~AJMUHUCTPATUBHBIM  pErjJaMeHTOM s
npenocTasieHuss MyHuIMnanbHoON yeinyru, y 3asBUTENS;

5) oTka3 B TpeaocTaBlieHWH MyHHIIMNATBHOW YCIIYTH, €CJIM OCHOBaHUS OTKa3a HE
IPEIYCMOTPEHBI (eliepadbHBIMI 3aKOHAMU U TPUHSATHIMH B COOTBETCTBHHM C HUMH HHBIMH
HOPMAaTUBHBIMU MpaBOBbIMU akTamu Poccuiickoit ®enepanuu, 3aKOHAaMU MW HWHBIMHA
HOPMAaTHUBHBIMU IIPABOBBIMU aKTaMU HOPMATHUBHBIMHU IPABOBBIMH aKTaMU MOCKOBCKOH 00JIacTH,
HACTOSIIMM AJMUHUCTPATUBHBIM PETIAMEHTOM ISl TPEAOCTaBICHUs] MYHUIIMITAIBHON YCITYTH;

6) 3aTpeboBaHue ¢ 3asgBUTENS NPU NPEIOCTABICHUN MYyHMIMNIAIBHOW YCIyrH IUIAThI, HE
MPEIyCMOTPEHHOM  HOPMAaTUBHBIMU  MpaBOBbIMM  akTamu  Poccuiickoit ~ dexpepaiiumy,
HOPMATHUBHBIMU IPAaBOBBIMH aKTaMHU MOCKOBCKOW 00JIacTH, HACTOSIIMM AJMUHUCTPATUBHBIM
pErIaMeHTOM;

7) oTka3 AIMHMHHCTpPALUU, JOJKHOCTHOTO JUIA AJIMUHUCTpAIUH, MPEIOCTABIISIOUIETO
MyHuLMNaIBHYIO YCIYTY B UCIPABICHUH TOMYIICHHBIX UMM ONI€YaTOK U OIIMOOK B BBIIAHHBIX B
pe3yabTate MOpefoCTaBleHUs MYyHMUIMIANBHOW YCIOyrd JOKyMEHTax JHMOO HapylleHHe
YCTaHOBJIEHHOT'O CPOKA TaKUX UCIIPABIICHUN;

8) HapylIeHHE CpOKa WM MOPSAAKA BbIIaYU JOKYMEHTOB 110 pe3y/bTaTaM NPEA0CTaBICHUS
MyHuLMnaibHON YCIIYyTH;
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9) mnpuoCTaHOBIEHHE IMPENOCTaBIECHUs MyYHUIMNIANBHONW YCIYI'M, €CJIM OCHOBaHUS
IIPUOCTAHOBJICHUSI HE IPETYCMOTPEHBI eiepalbHBIMU 3aKOHAMU U MIPUHITHIMU B COOTBETCTBUU
C HUMH HMHBIMA HOPMAaTHUBHBIMHU IIpaBOBbIMU akTamu Poccuiickon ®Penepanuu, 3aKOHaMH H
UHBIMM  HOPMATHBHBIMHU  TPABOBBIMH  akTaMd  MOCKOBCKOM  00nacTd,  HAaCTOSILIUM
AJIMUHHUCTPATUBHBIM PETJIAMEHTOM.

10) TpebGoBanue y 3asBUTEINS P MIPEAOCTAaBICHUH MyHHUITUTIATHHOU yCITyTH JOKYMEHTOB
Wi uHPOpPMAaLUU, OTCYTCTBHE W (MJIM) HEZOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIHCH MpPH
NepBOHAYAJIbHOM OTKa3e B IpUEME JOKYMEHTOB, HEOOXOAMMBIX [JIsi MpPelOoCTaBICHUS
MyHUIMNanbHOR YCIIyrd, TU00 B MpeaocTaBieHu MyHUIIMNIATBHON YCIIYTH, 38 UCKITIOYEHUEM
CIIy4aeB:

a) U3MEHEeHUe TPeOOBaHMIT HOPMATHBHBIX MPABOBBIX aKTOB, KACAIOIIUXCS MPEIOCTABICHUS
MyHULMNAIBHOM YCIYTH, TMOCJIE NEPBOHAYAIBHOM IMOJayd 3asBJICHUS O MPEIOCTABICHUU
MyHUIUIIaIBHON YCIIYTH;

0) Hamuue OmMHMOOK B 3asBICHUU O TNPEIOCTaBICHUUM MYyHHUIIUTIAIBLHON YCIyTH H
JIOKYMEHTaX, MOJAHHBIX 3asBUTENEM II0CJIE MEPBOHAYAIBHOIO OTKa3a B IPUEME JOKYMEHTOB,
HEOOXOMUMBIX [IJIsl TpeaocTaBieHus MyHUIUNAIbHOW YCIyrd, Ju00 B MpeloCTaBICHUU
MyHuIMNanbHON yCIyTrd U HE BKJIIOYEHHBIX B MPE/ICTABICHHBIA paHee KOMIUIEKT JOKYMEHTOB,
HEOOXOUMBIX JJIsl IpeoCcTaBIeHUs] MyHUIIMTIAIbHON YCIIYTH;

B) MHCTEUYEHHE CpOKa JCUCTBUS JIOKYyMEHTOB WJIM H3MEHEHHE HH(OpMaIMu mocie
NEPBOHAYAJILHOTO OTKa3a B IMpHEME JOKYMEHTOB, HEOOXOAMMBIX il MpPelOoCTaBIICHUS
MyHUIMIaTbHOR YCIyTH, TUO0 B IPEe10CTaBICHUN MYyHUIIUIIAIBHON YCIYTH;

T') BBISIBJICHHE JTOKYMEHTAJIBHO MOATBEPXKIACHHOTO (hakTa (MMPU3HAKOB) ONMITMOOYHOTO WK
MPOTUBOMPABHOTO JAcHcTBUS (O€3MeHCTBHUSA) MOMKHOCTHOTO JIMIA AJMHUHHCTPAIUU TIPU
NepBOHAYAJIbLHOM OTKa3e B IMpHUEME JOKYMEHTOB, HEOOXOAMMBIX [JIsi MpPelOoCTaBIIECHUS
MyHUIIMIaTbHONH yCIyrd, MO0 B MpeNoCTaBICHUM MyHUIUNAIBHOH YCIYrH, O YeM B
NACBMEHHOM BHJI€ 32 TOMANUCHI0 PYKOBOAMUTENIS AJIMUHHUCTPALUH, MPEIOCTABISAIOLIErO
MyHUIIMTTATTEHYIO YCIIYTY, TIPY TIEPBOHAYAILHOM OTKa3e B MpPHEME JTOKYMEHTOB, HEOOXOIMMBIX
JUISL TIpeloCTaBiIeHUs MyHUIMIIAIbHON YCIyTH YBEAOMIISIETCS 3asiBUTENb, a TAKXKE MPUHOCATCS
U3BUHEHMS 3a JOCTaBJICHHBIE HEY100CTBa .

28.2. Kanoba mogaercss B AnMuHuCcTpanuio, MOIL, npegocraBisroye rocyaapcTBEHHbIC
¥ MYHUIIUTIATBHBIC YCIYTH, B MUCBMEHHON ()OpME, B TOM YUCIIE MPHU JINYHOM TIpreMe 3asiBUTEIIS,
WJIU B JIIEKTPOHHOM BHJIE.

KanoOy Ha pemeHus u nedcTBust (Oe3melicTBue) AJIMHHHUCTpAIlMH MOXHO IOJaTh
['y6epratopy MoOCKOBCKOW 00IacTH B MUCBMEHHOW (popMe, B TOM UYHUCJIE TIPH JTUYHOM MPHUEME
3asiBUTENISA, WIH B AJIEKTPOHHOM BUJIE.

Kanoby Ha pemenus u aeiicteus (6e3netictpue) M®I] Takyke MOXHO MOJATh YUIPEIUTEITIO
MO®II nnu B AAMMHHUCTpAIHS TOCYIapCTBEHHOIO yIpaBlieHHs, HHPOPMAIIMOHHBIX TEXHOJIOTHMA
1 cBs3u MOCKOBCKOW 001acTH, B MUCBMEHHOW (opme, B TOM YHCIIE NMPU JUYHOM IpPHUEME
3asIBUTENIS, WIH B SJIEKTPOHHOM BUJIE.

28.3. XKanoba nomkHa CofepKaTh:

a) HanmeHnoBaHue oprana, mpenocTaBisomero MyHUIUNaabHyO YCIyTy, JOJKHOCTHOTO
JUIla opraHa, MPEIOCTaBISAOMEr0 MyHUIMNAIBHYIO YCIYry, Ju0O MYHUIUNAIHHOTO
ciyxarero, M®L, ero pykoBoautens u (uiu) paboTHHUKa, pelieHus U AeHCTBHs (Oe3aelicTBIE)
KOTOPBIX 00XKaTYIOTCS;

0) dbamunmro, UMsi, OTYECTBO (TIPU HAIUYUH), CBEJACHUS O MECTE JKUTEIHCTBA 3asBUTEIS -
¢uznueckoro maumna auM00 HaWMEHOBAaHHE, CBEACHHUS O MECT€ HAXOXACHUS 3asBUTENS -
IOPUJIMYECKOTO JIMIA, a TakXke HoMep (HOoMmepa) KOHTakTHoro teiedoHa, anpec (aapeca)
3JIEKTPOHHOU MOYTHI (MIPH HAJIMYKHK) U MOYTOBBIN ajpec, M0 KOTOPHIM JOJIKEH ObITh HAlpaBjeH
OTBET 3asBHUTENIO (32 WCKIIOYCHHEM CIIydas, KOTJa JKajio0a HampaBIseTCs CIIOCOOOM,
yYKa3aHHBIM B TIOJIMMYHKTE «B» MyHKTa 28.6 HACTOAIIET0 AJIMHUHUCTPATUBHOTO PETIaMEeHTa);
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B) CBeleHUsT 00 OOXalyeMbIX peHIeHusX U JAeicTBusx (Oe3neiicTBum) oOpraHa,
MIPENOCTABIISOIIETO MyHununaibHyro yCIIyTY, JOJKHOCTHOTO auna oprasa,
MPEIOCTaBISAIONEro  MYyHHIMITANBHYIO — yCAyry, JU00  MYHHUIIMNAIBHOTO  CIIY)KAIEro,
MHOTO()YHKITHOHAJIBHOTO IIeHTpa, paboTHnka MDII;

I') JOBOJIbI, HA OCHOBAaHUU KOTOPBIX 3asBUTENIb HE COTJIACEH C PELICHUEM U JEHCTBUSIMHU
(Oe3meiicTBMEM) OpraHa, MPEIOCTaBIAIOMEr0o MyHHUITUIIATBLHYIO YCIYTY, TOJDKHOCTHOTO JIHIIA
OpraHa, MPEeIOCTABISIONIET0 MyHUIIMIAIBHYIO YCIYry, MO0 MYHUIIMIAIBHOTO CITY)KAIlero,
M®II, pabotauka M®II. 3asBuTenemM MOryT OBITH NMPEACTaBICHBI TOKYMEHTHI (MPU HAJTWYUH),
MOITBEP K IAIOIIUE IOBOJIBI 3asBUTEINSI, TUOO MX KOMUH.

28.4. B cmywae ecnu jkamoba TMOJAETCS depe3 MpEeACTaBUTENS 3asBUTENS, TaKKe
IPEJCTaBIISIETCd JOKYMEHT, IOATBEPKAAIOUINM ITOJTHOMOYHNS HA OCYILECTBICHUE NEHCTBUN OT
MMEHH 3asBUTENS. B KauecTBe JOKyMEHTA, MOATBEPKIAOIIETO MOJHOMOYHS HA OCYILIECTBICHHUE
NEHCTBUI OT UMEHH 3asBUTEIISI, MOKET OBITh TPEICTABIICHA!

a) odopmIIeHHass B COOTBETCTBUM C 3aKOHOJATEIhCTBOM Poccuiickoit ®denepamnuu
JOBEPEHHOCTD (151 (PU3HUECKUX JIUIT).

28.5. Ilpmem xamo6 B THCPMEHHOW (OpMe OCYIIECTBISETCS AJIMHUHUCTPAIUCH,
IpeaocTasisome Myannunansayro yeayry, MOL[ B Mecte npegocrasiienrss MyHunMnanbHOU
yciryra (B MecTe, rae 3asBUTEIb IOJaBall 3alpoc Ha TOJIydeHHe MYHHMIMTAIBHOW YCIIYTH,
HapyILICHUE MOpsAIKa KOTOPOi oOxkaiyercs, TuO0 B MecTe, I 3asiBUTEIEM MOJyYeH pe3yabTar
MynurunansHoil  ycimyru). Bpemst mnpuema xamo0 JODKHO COBHAgaTh CO  BpPEMEHEM
npenocTaBieHuss MyHuIMnanbHeIX yeuyr. JKano6a B mucbMeHHON (popMe MOKET OBITh TaKxke
HallpaBJI€Ha 10 MOoYTe.

B cnyuae momaum xanoObl mpH JTUYHOM TpueMe 3asBUTENb MPEICTaBISCT TOKYMEHT,
YAOCTOBEPSIONIMNA €ro JIMYHOCTh B COOTBETCTBUM C 3aKOHOAATENBCTBOM Poccuiickoi
Oeneparun. Ilpuem sxanod B mucbMeHHOW (opme ocymecTBiugercs yupeaureaem MOL] B
MecTe (DaKTHYECKOTO HaxOXKJIeHWs yupenutens. Bpems mpuema xamo6 yupenutenem MODI]
JIOJKHO COBIIAATh CO BPEMEHEM paboThl yUpEAUTEIIS.

28.6. B 251eKTpOHHOM BHJIE KaJI00a MOXKET OBITh MO/IaHa 3asBUTEIIEM TTOCPEICTBOM:

a) OdunmansHoro caiita AJIMUHUCTPALIMH, TPEJOCTABIAIONEr0 MyHUIIUTIAIBHYIO YCIIYTY,
ML, yupeautens M®PI] B uHbOpMATMIOHHO-TEIEKOMMYHUKAIIMOHHOM ceTH «HTepHeT»;

0) denepanbHON TOCYIAapCTBEHHON WH(POpPMAIMOHHOW cucTeMbl «EquHBIA mopTan
MyHUITUTIATBHBIX W MYHHUIMNAIBHBIX yeryr (GyHKiui)» (manee - Emnunbeiii mopran) (3a
UCKITIOYCHHEM Kallo0 Ha pemieHus U JeicTBUs (Oe3IeiCTBUE) MPUBIIEKAEMBIX OPTaHU3AIIHIA,
MHOTO(YHKIIMOHATIbHBIX LIEHTPOB U UX JOJKHOCTHBIX JIUILI, 1 pAOOTHUKOB);

B) mopTama  ¢eaepaspHOW  TOCylapcTBEHHOW  MH(OPMAIIMOHHOM  CHUCTEMBI,
obecrieunBaroIieil  mporecc JocyneOHOro  (BHECYneOHOro) 0OKajJoBaHUs PEUICHUN U
JEeUCTBUAN (Oe3meiicTBUS), COBEPUICHHBIX MPH NPEAOCTABICHHH TOCYAAPCTBEHHBIX U
MYHULUIIAJIBHBIX YCIIYI OpraHamu, IpeIOCTaBISIOIUMH T'OCYJapCTBEHHbIE M MYHUIIMNAIbHBIC
YCIIYTH, WX JOJDKHOCTHBIMH JIMIIAMH, TOCYAAPCTBEHHBIMH W MYHULUMAJIBHBIMU CIIYKaIllUMHU
(mamee - cucreMa gocyAaeOHOro  OOXajoOBaHHS) C HCIOJB30BaHWEM WH(OPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHON ceTu «MHTepHeT» (3a UCKII0YEHHEM Kallo0 Ha peIIeHUs U IeHCTBHA
(Oe3meiicTBME) TPHUBJICKAEMBIX OpraHU3alMi, MHOTOQYHKIIMOHAIBHBIX  IIEHTPOB M  HX
JOJIKHOCTHBIX JIUI U paOOTHUKOB).

28.7. Ilpu momaue amoObl B 2JIGKTPOHHOM BHJI€ JTOKYMEHTHI, YKa3aHHbIC B IMyHKTE 28.4
HACTOAIIETO AJIMUHUCTPATUBHOTO pErilaMeHTa, MOTYT OBITh TIPEICTaBICHB B (dopme
JJEKTPOHHBIX  JOKYMEHTOB, [MOAMUCAHHBIX J3JEKTPOHHOM NOANMCHIO, BHJA  KOTOPOM
IPEAYCMOTPEH  3akoHonarenbcTBOM  Poccumiickonn  ®Penepauuu, @Opu  3TOM  JOKYMEHT,
YIOCTOBEPSIOIMINNA TUIYHOCTH 3asBUTEIIS, HE TPEOyeTCI.
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28.8. XKanoba paccmarpuBaercs AJIMUHUCTpAIMEH, TPeIOCTaBIIOmEe MyHUIMTIAIBHYIO
YCIIYTY, TIOPSIIOK TPEIOCTaBICHUSI KOTOPOW OBbLT HapyIieH BCIEACTBUE PEIICHWH W EWCTBHI
(Oe3neiicTBUS) AIMUHUCTPAIUH, €€ TOIHKHOCTHOTO JIMIA MO0 MYHUITUIATBHBIX CITY)KaIlIHX.

B chnyuae ecam  oOXalyroTCS  pelIEHUsT — PYKOBOAUTENs  AJIMUHUCTpALUH,
IpEeOCTaBIAONero MyHUIIMIIATIBHYIO YCIYTy, Kanoba MoaaeTcsi B BBILIECTOSIUN opraH (B
MOpsIIKE TOAYMHEHHOCTH), a Takxke ['yOepHaTopy MOCKOBCKO# 00JIacTH M paccMaTpUBAETCS
UMH B MOPSKE, TPEAYCMOTPEHHOTO nocTaHoBieHreM [IpaBurenscTtBa MOCKOBCKO# 007acTH OT
8 aBrycra 2013 1. Noe 601/33.

[Ipy OTCYTCTBMM  BBILIECTOSILIETO OpraHa jkajnoda TOAAETCS HENOCPEICTBEHHO
PYKOBOAMTENO  AIMUHHUCTpAlW{, MPEJOCTABIAIONIET0  MyHUIMNAIBHYIO — YCIYry, H
paccMaTpuBaeTcsi KM B COOTBETCTBUM C IOPSIAKOM, YTBEP)KICHHBIM I1IOCTAaHOBJIEHUEM
[TpaBuTenscTBa MockoBckoit o0acTu ot 8 aBrycra 2013 r. Ne 601/33.

XKanoba paccmarpuBaercs M®II, npenocraBuBmiiMu MYyHUIIUTIATBHYIO YCIYTY, TTOPSI0K
MPEIOCTaBICHUS KOTOPOW OBLI HApyIIeH BCIEACTBHE PEIMICHWH W JeUCTBHM (Oe31eHCTBHS)
M®II, ero 1oMKHOCTHOTO Jinia U (Win) paboTHUKA. B ciyuae eciau 00KanyroTcs pemieHus u
nerictBus (6e3neiictBue) pykoBoautesst ML sxamoba MoxeT ObITh TogaHa yupeautento MOI]
WM B AJIMUHHCTPALMIO TOCYAApCTBEHHOTO YIPABJICHUS HH(POPMALMOHHBIX TEXHOJOTUH H
CBA3M MOCKOBCKOH 005aCTH, M TOJUICKUT PACCMOTPEHHUI0 B MOPSAIKE, MPEIyCMOTPEHHOM
nocraHoBjieHueM [IpaButenscTBa MockoBckoit obmactu ot 8 aBrycra 2013 r. Ne 601/33.

28.9. B cnydae ecnm kamoba momana 3asBureneM B AaMuHucTpanuio, MOII,
yupenutento MOIL[, B KOMIOETEHIIMIO KOTOPHIX HE BXOOHUT NPHHATHE PEUICHHUsS IO Kanode B
COOTBETCTBUHU C TPpeOOBAaHUSIMH IMyHKTa 28.8 HACTOSIIEr0 AIMHUHHUCTPATUBHOTO pErjaMeHTa, B
TedeHue 3 pabouyux [HEH CcO JHA PErucTpaluy TaKoM jkajo0bl OHA HaNpaBisIeTCs B
YIOJIHOMOYEHHBIE  HA €€ pacCMOTPEHUE B OpraH, NPEIOCTaBISAIOIIMA TOCYJapCTBEHHBIE
yeayru, M®LL, yuenurenro M®L[. Ilpu stom Anmunucrpauus, M®ILI, yupenurens MOPII,
NepeHanpaBuBIINe Kajl00y B MUCbMEHHOU (opme, HHHOPMHUPYIOT O TIEPEHANPABICHUH KAIOOBI
3asBurens. Cpok pacCMOTPEHHSI HKajJ00bl UCUUCISIETCS CO JAHS PErHCTPalUU TaKOH kanoObl B
YIIOJIJHOMOYEHHOM Ha €€ PacCCMOTPEHHE OpraHe, MPEJOCTABIISIOIEM IrOCYIapCTBEHHBIE YCIIYTH,
MO®II, y ymoJHOMOYEHHOro Ha ee¢ paccmorpeHue yupeaurenss MOPLl. B ciydae eciou B
OTHONIIEHUH TMOCTYNHBINEH XaloObl (QenepalbHBIM 3aKOHOM YCTAHOBJIEH HWHOM MOPSIIOK
(mporeaypa) noJauu U pacCMOTPEHHS HKai00, 3asBUTENb YBEIOMIISIETCS O TOM, YTO €ro jKanobda
OyZIeT paccCMOTpeHa B MOPSIIKE U CPOKH, TPEYyCMOTPEHHbIE (peIepaTIbHBIM 3aKOHOM.

28.10. Xamoba Ha pemeHuss u JedcTBUs (Oe3neiicTBre) AIMUHUCTpAllMd M WX
JOJIKHOCTHBIX JIMI], MyHUIIMIIANIBHBIX CIY)KaIIMX MOXET ObITh MojaHa 3asBuTeneM yepe3 MOII.
[Ipu nmoctymiennu takoi xanoosr ML obecieunBaer ee nepeiayy B yIOJIHOMOYCHHBIE Ha ee
paccMoTpeHre AIMUHHUCTpAlUs B MOPSJIKE, YCTAHOBIEHHOM COIVIAIIEHHEM O B3aMMOJECHCTBUU
mexny MOI[ u AnmuHucTpanueit (nanee - corjameHue o B3aumojeicTBun). [Ipu aToM Takas
nepegavya OCYyIIECTBISIETCSl He TMO3/IHeE CIEIYIOIIero 3a JHEM MOCTYIUIEHUsS KanoObl pabodero
nas. CpoK  pacCMOTpEHHs KaloObl HCUMCISETCS €O JIHSA PErHucTpaluy  KajloObl B
YIOJIHOMOYEHHOM Ha €€ PaCCMOTPEHHE AJMUHUCTpALUU.

28.11. Anpmunucrpanus, M®L, yupeaurens M®PIL] onpenenstoT ynoJIHOMOUYEHHBIX Ha
paccMOTpEeHHE KaJI00 TOJDKHOCTHBIX JIUI M (MJIM) paOOTHUKOB, KOTOPBIE 00€CTICUNBAIOT:

a) [IpueM m paccmoTpeHue xajnod B COOTBETCTBUH C TPEOOBAHUSMH, YCTaHOBJICHHBIMH
noctaHoByieHreM [IpaButenpcTBa MockoBckoi obmactu oT 8 aBrycra 2013 . Ne 601/33;

0) HampaBiieHHE XajJo0 B YIOJIHOMOYEHHBIE Ha HMX PACCMOTPEHHUE OpraH U (W)
OpPTraHU3aIMIO0 B COOTBETCTBUU C MyHKTOM 28.9 HacTosmero AAMUHUCTPATUBHOTO pPETiiaMeHTa.

28.12. B ciydae ycTaHOBIEHHMS B XOJ€ HJIHM IO pPE3yJlbTaTaM PAacCMOTPEHHS >KalOObI
MIPU3HAKOB COCTaBa aJIMHUHHMCTPATHBHOTO NPABOHAPYIIEHUS WM MPECTYIUIEHUS JOJIKHOCTHOE
Mo, paboTHUK, AnmuHucTpaiuu, ML, yapenurtens MOL] HageneHHbIE TOTHOMOYHIMHU T10
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PaccCMOTPEHHIO HKajJ00 He3aMeUIMTENbHO HAlpaBlIAI0T HMMEIONIMECs MaTepualibl B OpIaHbI
IIPOKYpaTyphl.

B ciydae ycraHOBIEHHS B XOJe WJIM IO pe3ybTaTaM PAacCMOTPEHHS >KaloObl MPU3HAKOB
COCTaBa AaJMUHHCTPATUBHOIO IPABOHAPYIIEHUS, NPEAYCMOTPEHHOro riaBod 15 3akonHa
MockoBckoit obmactu ot 04.05.2016 Ne 37/2016-O3 «Konekc MockoBckoi obiactu 00
aJIMUHHUCTPATUBHBIX TPABOHAPYIIECHUSAX» JIOJDKHOCTHOE JUIO, PaOOTHUK, AJIMHHHUCTpAIUH,
M®II, yupenutens MOL[ HageneHHbIE MOJHOMOYHUSMH TIO PACCMOTPEHHMIO  Kajo0
HE3aMEeJINTEIbHO HAIPaBJISAIOT MMEIoLUecs MaTepuainbl B MUHUCTEPCTBO TOCYIapCTBEHHOIO
yIpaBiieHUs!, UHHOPMAIIMOHHBIX TEXHOJIOTHH U CBSI3U MOCKOBCKOW 00IaCTH.

28.13. Anmunuctpanus, MOLL, yapeaurens M®PI] obecneunBaior:

a) OcHallleHre MecT mpruema xaioo;

0) wmHopmupoBaHue 3asBHUTENCH O TOPSJIKE OOKATOBAaHUSA PEIICHUM W JEeHCTBHI
(Oe3neiicTBusl)  AJAMHUHUCTpAIMM,  TNPEAOCTABIAONIEd  MyHMIMOAIBHYIO — YCAYry — HX
JTOJKHOCTHBIX JIMI] JHOO0 MYHULMMNAIbHBIX ciuyxamux, MO®IL[, ux JOMKHOCTHBIX JIHII,
pabOTHHUKOB MOCPEICTBOM pa3MelIeHHs MH(OpMAIMM Ha CTEHJaX B MECTaxX NpPeJOCTaBIICHUS
MyHHUITUTIATBHBIX YCIIYT, Ha UX OQUITMAIbHBIX caiiTax, Ha Eqnnom noprane, PIITY;

B) KOHCYJIbTHPOBAaHUE 3asBUTENEH O TMOpPAIKE OOKAIOBaHMS pEUICHUH M JeHCTBHM
(Oe3meiicTBUsA)  AIMHMHHCTPALlMHM, TMPEIOCTABIAOMEro  MyYHHUIMOAIBHYIO — YCIYTYy — HX
JMOJKHOCTHBIX JIUI] JHOO0 MYHUIUMAIBHBIX ciyxamux, MO®I[, ux JOMKHOCTHBIX JIHII,
pabOTHUKOB, B TOM YHCJIE 1O TeseoHyY, JIEKTPOHHON OYTE, IPU JIUYHOM IIPUEME;

) 3aKJIIOYEHUE COTJIAICHUH O  B3aUMOJEHCTBUU B  yacTu ocyuectBieHuss MOI]
npremMa *ajiod 1 BbIIauM 3asBUTEISIM PE3YJIbTaTOB PACCMOTPEHUS 5Kajio0;

1) GopMHpOBaHHE M TPEACTABICHUE E€KEKBAPTAJIBHO B BBIIIECTOAILINM OpraH (MpH ero
Haau4uK), yapenureato M®L] oT4eTHOCTH O MONYYEHHBIX M PAaCCMOTPEHHBIX jkKajlobax (B TOM
YHCIIe KOJIMYECTBE YIOBJICTBOPEHHBIX M HEYIOBIETBOPEHHBIX Kaj00).

28.14. Xanoba, mocTynuBIas Ha pacCMOTPEHHE B AJIMHUHUCTPAINIO, TTPEIOCTABIISIONIYIO
Mynununanesyto yciayry, MOLI, npusinekaemyro opranusanuto, yupeaurento MOILI, nomnexur
perucTpalnuy He IO3[Hee CIEAYIOIIEro 3a JHEeM ee MocTymieHus pabouero nusa. JKamoba
paccMaTtpuBaeTcs B TeueHHe 15 pabounx aHEH co JAHS ee perucTpaiyu, eciiu 0ojiee KOPOTKUE
CPOKH PAcCMOTPEHHUs KaJIOObI HE  YCTAHOBJEHBI  AJIMHUHHCTpPAIMEH, TPETOCTaBISIOMEH
Mynununanenyto  yciayry, MOL[, yupegurenem MODILl, ynoJIHOMOYEHHBIMM Ha €€
paccmotpenue. B ciyuae oOkajoBaHUs OTKa3a AJIMHHUCTPAIMH, MPEAOCTABIISIONICH
MyHULIMIIATBHYIO  YCIYTY, €ro JOJDKHOCTHOro Jmna, ML, ero HOMmKHOCTHOrO Juua,
paboTHUKA B MpUeMe TOKYMEHTOB Y 3asBUTENS JTUOO B UCIPABICHUU JOMYUICHHBIX OMEYaTOK U
() ommOOK WIIM B ciiydae OO0XKaJOBaHHUs 3asBUTENEM HapYIICHUS YCTAaHOBIECHHOTO CpOKa
TaKUX HWCIPABICHUA >kajloba paccMaTpuBaeTcs B TeYeHHE S5 paboumx gHEH co JHS ee

perucrpanuu.
28.15. 1o pe3ynbpTatamMm paccCMOTPEHUS Kajdo0bl B COOTBETCTBUU C YacThio 7 cTaThu 11-2
®denepanbHOTro 3akoHa «O0 opraHu3alMu MPEAOCTaBICHHUS TOCYJApPCTBEHHBIX U

MYHULIMTIATBHBIX  YCIYT» YIOJHOMOYEHHBIE Ha €€ paccMoTpeHue Anmuuuctpainus, MOI],
yupeautens MOL[ npuHuMaloT pemeHue 00 yI0BIETBOPEHUH Kajlo0bl 100 00 OTKaze B ee
YJIOBJIETBOPEHUH. YKa3aHHOE pELIeHHE MPUHUMAeTCs B (popMe akTa yImOJHOMOUYEHHOIO Ha ee
paccMOTpeHre AJQMUHHCTpanuu, IpenocTaBismomed MyHununansHyto yeayry, MOII,
yapenutens M®II. [Ipu  ymaoBieTBOpeHHMH  KaIoOBl  AJMHUHHCTpAIHS, TTPEIOCTABIISIONIAS
Mynununanenyto yciyry, MOLI, yupenurens M®PL] npuHUMarOT UCYEPIBIBAIOIIKAE MEPHI 110
YCTPAaHEHUIO BBIABICHHBIX HAPYIIEHUH, B TOM YHCJIE IO BBbIIAYE 3asBUTEIIO pPE3yJbTaTa
MyHUIMIIaTBHON YCIIYTH, HE TO3/IHee 5 pabounx JHEH co THS MPUHATHUSA PEUICHHUs, €CIH UHOEe
HE YCTaHOBJICHO 3aKOHO1aTeNbcTBOM Poccuiickoit denepanmm.

28.16. OtBer mo pe3yabTaTaM pPACCMOTPEHHUS >KalIoObl HANpaBiseTCs 3asBUTEIIO He
NIO3/IHEE JIHs, CJIEAYIOUIETO 3a JIHEM IPUHATHUS PELIeHUs, B MUCbMEHHOU Gopme. B ciydae ecnu
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*ano0a ObUIa HampaBieHa CIOCOOOM, YKa3aHHBIM B MOAINYHKTE «B» IMYHKTa 28.6 HACTOSIIETO
AJMUHUCTPAaTUBHOTO pEIJIaMEHTa, OTBET 3asBUTENIO HAMpaBJseTCs] MOCPEACTBOM CHUCTEMbI
J0CyIe0HOTO 00KaTOBAHMSI.

28.17. B oTBeTe 110 pe3ynbTaTamMm pacCMOTPEHUS KAIOOBI YKa3bIBAIOTCS:

a) HaumenoBanne AMuUHUCTpaLuy, nIpeaocTasisaoneil MynununansHyo yciayry, MOI],
yapenutenss MOLI, paccMoTpeBiiero xamo0y HdOMKHOCTh, (aMUIIUs, WUMs, OTYECTBO (TIpH
HAJIMYMK) €r0 JOJDKHOCTHOTO JIMIA, IPUHSBIIETO PEeLIeHHE 1o Xkajooe;

0) HOMep, JaTa, MECTO MPUHATHS pPEUIeHHs, BKIIOYas CBEIEHUS O JOJKHOCTHOM JIUIIE,
paboTHUKE, pelieHne Wi aercTBre (0e31eiCTBIE) KOTOPOTo 00XKaITyeTcs,

B) (hammuust, UMsl, OTYECTBO (MIPH HATHMYHH ) UM HAUMEHOBaHWE 3asBUTEIIS;

T') OCHOBAHUS TSI IPUHSATHS PEIICHHUSI 110 jKano0e;

1) IPUHSTOE TI0 JKaJI00€e peIeHuE;

€) B ciyyae, €ciii kajoba mpu3HaHa OOOCHOBaHHOHM, - CPOKM YCTPAHEHHs BBISBICHHBIX
HapyIIEeHU, B TOM YHCJI€ CPOK MPEIOCTABICHUA pe3ysibTaTa MyHUIIUNIATBHON YCIIYTH;

) CBEJICHUS O TOpsiiKe 00KaTIOBaHUS PUHATOTO T10 JKan00€e pelIeHusl.

28.18. OTBeT 1o pe3ysabTaTaM pacCMOTPEHUS KAIOOBI TOAMUCHIBACTCS YITOTHOMOYEHHBIM
Ha PacCMOTPEHUE >Kano0bl JODKHOCTHBIM JIHLIoM AnMunucTpanuu, M®L], yupeaurenem MOILI.
[To »xemanuto 3asBUTENS OTBET IO pe3yJlbTaTaM pPAacCMOTPEHUs  Kajlo0 MOXeT ObITh
NpEICTaBICH HE TMO3JHee [Hs, CICAYIOIIEro 3a JHEM  MpPHUHATUS peuleHus, B Qopme
3JIEKTPOHHOTO JTOKYMEHTa, MOJIUCAHHOTO JJIEKTPOHHOW MOJMHUCHI0 YIOJHOMOYEHHOTO Ha
paccMOTpeHHe  KaJloObI JOJDKHOCTHOTO — JULa  AJMHUHUCTpalMU  MPEAOCTaBIISIIONICH
Mynurmunansayo  yeyry, MOL, yupemutens MO w (wim) yHnoJIHOMOYEHHOM Ha
paccMOTpeHHe KanoObl, YIIOJHOMOYEHHOTO Ha PAacCMOTpEHHE >kajao0bl paboTtHuka ML,
BHJI KOTOPOW YCTaHOBJIEH 3aKOHOJaTesbcTBOM Poccuiickoit denepanmm.

28.19. VYmonHOMOYEHHBIH Ha paccMoTpeHue kanoosl MOILl, mnpegocTaBIAIOUIHA
Mynurunansayo yeryry, M®IL, yapeautens M®I] oTka3pIBaloT B yIOBIETBOPEHUH KajJ00bI B
CIIEYIOIINX CIIydasX:

a) Hanuuue BcTynuBIIEero B 3aKOHHYIO CHJIy pEIIeHHs CyJa, apOUTpa)KHOTO cyAaa Io
*aso0e 0 TOM JKe MPEJMETE U MO TEM K€ OCHOBAHUSIM;

0) momada >ajoObl JIMIIOM, TIOJHOMOYHMS KOTOPOTO HE TOATBEPKICHBI B TIOPSIKE,
YCTaHOBJIEHHOM 3aKOHOAATENbCTBOM Pocculiickon denepanuu;

B) HaJu4Me pELIEHUS MO >Kano0e, MPHUHITOrO paHee B COOTBETCTBUU C MOPSJIKOM
YCTaHOBJICHHBIM TocTaHoBieHHeM [IpaBurensctBa MockoBckoii obmactu ot 8 aBrycra 2013 r.
Ne 601/33 B OTHOIIIEHHH TOTO YK€ 3aIBUTENS M TIO TOMY K€ TIPEIMETY KaIOOBI.

28.20. YnonHOMOYEHHAasl HA PaCCMOTPEHHE >KaI00bl ATMHUHUCTpPALUS, TIPEAOCTABIAIONIAS
Mynumunansayo yeayry, MO, yupenurens M®I] BopaBe octaBuTh *)anoly Oe3 OoTBeTa B
CIIEYIOIINX CIIydasx:

a) Hamnuue B xano0e HENEH3ypHBIX JIMOO OCKOPOUTENBHBIX BBIPAXKEHUH, YIPO3 KU3HH,
3I0POBBIO U UMYIIIECTBY JODKHOCTHOTO JIMIIA, pAOOTHHKA, @ TAK)KE YICHOB €r0 CEMbH;

0) OTCYTCTBHE BO3MOXKHOCTH IMPOUYUTATh KAKYIO-JIMOO YacTh TEKCTa XKalIoObl, (HhaMHIIUIO,
UMsl, OTYECTBO (TIpY HATMYUH) U (WIIM) TIOYTOBBIN aJipec 3asiBUTENISA, yKa3aHHBIE B KaIo0e.

28.21. YIOJIHOMOYEHHOE Ha PACCMOTPEHHE KaT00bl AIMUHHUCTPAIINS, TTPEIOCTABIISIONMIAS
Mynununansayto ycuyry, M®LI, yupenutens M®IL] coobmator 3asButento o0 OCTaBICHHH
’Kao0bl 0e3 0TBeTa B TeUCHHE 3 pabOovMX JTHEH CO THS PErUCTPAIMH >KaJ00BbI.
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[Ipunoxenune 1
K AIMMHHCTPATUBHOMY PEIrJIAMEHTY
IIpeAOoCTaBIeHUsT MyHULIUIIAIIBHON YCIIYTH

TepMHHBI M onIpeeSIeHUst

B A,Z[MI/IHI/ICTpaTI/IBHOM PEriIaMCHTC UCIIOJIB3YIOTCA CICAYIOIMUC TCPMHUHBI U OTIPCACIICHUA:

AJIMUHUCTPATUBHBIN PETJIAMEHT

MyHununanspHas yciyra

ENC OY

ECHA

EIII'Y

3aaBieHue

3agaBUTEID

3asBUTENb, 3apPETUCTPUPOBAHHBIN
B ECUA

3asgBUTECIID,
HezapeructpupoBanHbiii B ECUA

aIMMHHUCTPATUBHBIN PETJIAMEHT IPEJOCTaBICHUS
MyHUIMnaabHOM YCIyTH;

MynununansHas yciyra «Beimada cipaBku 00
O4YCPCAHOCTHU IMPEAOCTABIICHUS KUJIBIX HOMGH_IGHI/Iﬁ Ha
YCIIOBUSIX COLMAIIBHOTO Haiimay

Enunas unopmanmronHas cucreMa oka3zaHus
MyHUIIMTIATBHBIX U MYHULIMOATBHBIX YCIYT MOCKOBCKOM
oOiactu;

benepanbHas MyHununansHasi UH(GOpMaIOHHAs
cucrema «Enunas cucrema uaeHTUGUKALUU 1
ayTeHTU(UKaIUU B UHPPACTPYKType, oOecrieynBaromen
MH(OPMALIMOHHO-TEXHOJIOTUYECKOE B3aUMOICHCTBUE
MH(POPMAIIMOHHBIX CUCTEM, UCIOIb3YEMBbIX JJIS
npenocTaBieHuss MyHUIIUTIATbHBIX U MYHULIUITATIBHBIX
YCIIyT B 3JIEKTPOHHOM (hopmey;

dbenepanbHas MyHununanbpHas HHGOPMAITHOHHAS
cucrema «Enuneiil noprasi MyHULIMTIAIBHBIX U
MYHUITUTIAIBHBIX YCIYT ((PYHKITHI)» pacIioNoKEHHAs B
cetu MHTepHeT 1o agpecy Www.gosuslugi.ru

3ampoc O NPEJOCTABICHUY MyHUIIUITAIIBHON YCIIyTH,
IIPEJCTABICHHBIN JHOOBIM ITPETYCMOTPEHHBIM
AJIMMHHCTPAaTUBHBIM PETJIAMEHTOM CIIOCOOOM;

U110, oOpalnaroieecs ¢ 3asiBJICHUEM O MPEIOCTaBICHUH
MyHunMnaaibHON YCIyTH;

JU10, oOpalnaroieecs ¢ 3asiBICHUEM O MPEI0CTaBICHUN
MyHUIUIIaIBHOM YCIyTH, UMEIOILEE YYETHYIO 3aIIUCh B
ECHA, npoueanyto npoBepKy, a TUYHOCTb
MIOJIb30BATEJIs MOATBEPKACHA HaIekKAIUM 00pa3oM (B
m000M U3 IEHTPOB 00cTykuBaHusl Poccuiickoit
Oenepannu unmu MOL MockoBckoii 00611acTH).

U110, oOpalnaroieecs ¢ 3asiBJICHUEM O MPEIOCTaBICHUH
MyHUIIMTIaTBHON YCIYTH, HE UMEIOIIEE YUYETHYIO 3aMUCh

27
A

DIRECTUM-25360-867089


http://www.gosuslugi.ru/

JInuHbI KaOUHET

MOI]

Monyns MOL] EUCOY

Opransbl Bi1acTu

Oprasbl MECTHOTO
CaMOYIIpaBJICHUSI

Opranuzanus

PIIT'Y

Cetp UHTEpHET

TCII

®Daiis1 TOKyMeHTa

Ol

DIIEeKTPOHHBIN 00pa3 JOKyMEeHTa

B ECUA, mu6o 3apeructpupoBannsiii B ECUA 6e3
MPOXOKICHHS POBEPKH, M ITOITBEP)KICHUS IMYHOCTH
MIOJIb30BATEN HAJUICKALIM 00pa3oM;

cepsuc PIII'Y, no3Bosnsiromumii 3asBUTEINIO M1OJIY4aTh

nH(pOpMaIUIo 0 Xo/1e 00padOTKH 3asIBICHUH, MTOJaHHBIX

nocpencrtsoM PIITY;

MHOTO()YHKITHOHAJIBHBIN IIEHTP MPEeI0CTaBICHUS
MyHUIMIIaIbHBIX 1 MYHULMIIAIBHBIX YCIIYT;

Monyns MO®IL Exunoit nHGpOpMaIMOHHON CUCTEMBI
OKa3aHus MyHMIIMNIAIBHBIX U MYHULIUIIAIBHBIX YCIIyT
MockoBcKoI o01acTy;

roCy1apCTBEHHBIE OPTaHbl, Y4aCTBYIOIUE B
IIPEeIOCTaBIEHNN MyHUIIMNIANBHBIX YCIIYT;

OpraHbl MECTHOT'O caMOyIpaBieHUs: MOCKOBCKOU
00J1aCTH, y4acCTBYIOLIHME B IIPEIOCTABICHUH
MyHUIUIIaTBHBIX YCIIYT;

OpraHM3allM, YYaCTBYIOLIUE B IPEAOCTaBICHUN
MyHUIMNaIbHBIX (B TOM YHUCIIE OABEIOMCTBEHHbBIE
YUpEXKIEHUSA);

MyHunumnanbHas ”HPOpPMAIIMOHHAS CUCTEMA
MockoBckoit oomactu «[lopranm MyHUITUTIATBHBIX U
MYHUIIUTATBHBIX YCIIyT MOCKOBCKON 00JIacTH,
pacnosioxkeHHas B cetn IHTepHeT 1o anpecy
http://uslugi.mosreqg.ru

MH(POPMALIMOHHO-TEIIEKOMMYHUKAIIMOHHAS CETh
«HTEepHET;

TeppuroprallbHOE CTPYKTYpHOE MOJpa3AeiIeHue
(kpaTkoe HaMMEHOBAaHWE AJMUHHUCTpALNH); (yKa3aTh,
€CJIM y4aCcTBYET B MPENOCTaBICHUU MyHUITUTTATIBHOU
yenyrd (B TepmuH TCII He BXOIUT CTPYKTYpHBII
oTIeT/ypaBieHHe ATMUHUCTPAIIIH))

AJIEKTPOHHBIN 00pa3 JOKYMEHTA, MOJyUYCHHBIH ITyTeM
CKaHMPOBaHUsI IOKYMEHTa B OyMakHOU (popme.
3JIEKTpOHHAas U(POBas MOANKCH, BHIAAHHASL

VY 1ocToBepAIOIIMM LIEHTPOM;

JJIEKTPOHHAs BEPCHUS JOKYMEHTA, MTOJyYEHHas IyTeM
CKaHHPOBAHUS OYMa)KHOTO HOCUTEJIS.
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[Ipunoxenue 2
K AIMMHHCTPATUBHOMY PEIrJIAMEHTY
IIpeAOoCTaBIeHUsT MyHULIUIIAIIBHON YCIIYTH

CnpaBouHasi uH()OpMALUA 0 MeCTe HAXO0KAeHUs, rpaduke padoThl, KOHTAKTHBIX
TesaeoHax, agpecax JIeKTPOHHOM MOYTHI ATIMHUHMCTPANMHI U OPTraHU3alNi,
Y4YaCTBYHOIIMX B MPEAOCTABJICHUN U MHPOPMHUPOBAHMH O NMOPSIAKE NMPEeA0CTABICHUSA
MyHnuunaabHoO| ycayru MyHUIMNIIAJIBHBIM Ka3¢HHBIM y4peKIeHueM
«MHOropyHKIUMOHAJIBHBIA HEHTP MPeA0CTABJICHUS IOCYAaPCTBEHHBIX U MYHHIMIIAIBHBIX
YCJIYT TOPOJACKOro okpyra Yexos»

1. AaMuHHCTpamusi ropoackoro okpyra Uexos
Pexum paboter: moneaensHuK-ueTBepr ¢ 9.00 1o 18.00, marauna ¢ 9.00 o 16.45,
ob6enennpiii mepepoiB ¢ 13.00 mo 13.45.
Mecto HaxoxaeHus: MockoBckast 001actb, . Uexos, CoBeTckas mIomangs, 1. 3
[TouroBslit agpec: 142306, MockoBckast 06sactsh, T. Yexos, CoBeTckas Momasisp, 1. 3
Konrakrhslii Tenedon: 8-496-723-40-30
OnexrponHas npuemHas [IpaButensctBa MockoBckoit obmactu: 8-800-550-50-03

OdunmanbHplii  calT B MH(OPMAIIMOHHO-KOMMYHHMKAlMOHHON cetn  «HTepHET»:
https://agoch.ru/

Anpec aneKTpoHHOM mouThl B cet MHTepHeT: chehov-ozhv@mosreg.ru

2. OTtaes sKMJIMIIHBIX BONPOCOB AJIMUHUCTPALIMU FOPOICKOro okpyra Uexos
Pexxum paboTer: morenenpHUK-9eTBepr ¢ 9.00 1o 18.00, marauta ¢ 9.00 mo 16.45, ob6eneHHbII
nepepsiB ¢ 13.00 no 13.45
[Ipuemuslit nens — yerBepr, ¢ 9.00 no 17.00, obenennsiit nepepsis ¢ 13.00 mo 13.45.
Anpec: 142306, MockoBckast 001acth, T. Uexo, CoBeTckas Iomaib, 1. 3, kabunet 320.
KonrakTasriii Tenedon: 8-496-726-89-77
Anpec snekTponHoi mouTsl B cetd MHTepHeT: chehov-0zhv@mosreg.ru
3. MyHuuunajibHOe Ka3eHHoe yupeskaeHne « MHOroQpyHKIMOHAIbHbI HEeHTP

NpPeIoCcTABJIEHHS TOCYIAPCTBEHHBIX M MYHHIUNAJBHBIX YCJIYT TOPOJICKOr0 OKPyra
YexoB»

MecTo HaxoxaeHus: MockoBckas 001acTh, . YexoB, CoBerckast IIomaib, I0M 3.

I'padux paboTHI:

IloHenenbHUK: ¢ 8 1020.00
BropHuk: c 8 10 20.00
Cpena: ¢ 8 1020.00
Yersepr: c 8 10 20.00
IIaTanna: ¢ 8 1020.00
Cyb60oTa: c 8 10 20.00
Bockpecenbe: c 8 10 20.00

[TouroBsrii agpec: 142306, MockoBckas 0671acThb, r. YexoB, CoBeTckas 1., J1. 3.

Tenedon: 8(800)550-50-30 m06.: 52299, 52300

Anpec SIEKTPOHHOW IMOYTHl MHOTO(YHKIIMOHATBHOTO IIeHTpa B cetu WHTepHer: mfc-
chehovmr@mosreg.ru

Wndopmanus npuBeeHa Ha caiTax:

- PIIT'Y: uslugi.mosreg.ru
- MOII: mfc.mosreg.ru

29
A

DIRECTUM-25360-867089


mailto:chehov-ozhv@mosreg.ru
mailto:chehov-ozhv@mosreg.ru
mailto:%20mfc-chehovmr@mosreg.ru
mailto:%20mfc-chehovmr@mosreg.ru

[punoxenne 3
K AIMMHHCTPATUBHOMY PEIrJIAMEHTY
IIpeAOoCTaBIeHUsT MyHULIUIIAIIBHON YCIIYTH

®opma pe3yabTara npeaocTaBjieHuss MyHUIIMIIAJIbHON yCIyTH

(Odopmisercs Ha odpUIHATIEHOM OJIaHKE AIMUHUCTPAITIH)

OoT « » 20 Ne

[To mecTy TpebGoBaHUs

CITPABKA

[ana rp.

(yxazatp ®MO 3as9BUTENA HOTHOCTHIO)

3aperucTpupOBaHHOTO/OM 10 aapecy:

(yka3atb aipec perucTpaIiy 3assBUTEIs)

B TOM, 4TO oH/OHa HpI/IHHT/a Ha y4CT rpaxJiad B Ka4CCTBC HYXXJAIOMUXCA B JKUJIBIX ITOMCIICHUAX
C

(Yxa3aTp OaTy 3a4MCIIEHHS Ha y4eT)

Ilo cocrosHMiO Ha HOMep ero/eé oOmel ouepean Ha
HOJTy4eHHE

(Yxa3ath JaTy cOCTaBICHHS CIIPABKH)

ZKHUJIOro IIOMCIICHUA

(yKazaTb HOMEp OYEepPEIHOCTH)

(AOKHOCTD YIOJHOMOYEHHOT'O JIMLIA (moamuce) (pacmmudpoBKa OAITHUCH)
ATMUHUCTPAITUH)
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[Ipunoxenne 4
K AIMMHHCTPATUBHOMY PEIrJIAMEHTY
IIpeAOoCTaBIeHUsT MyHULIUIIAIIBHON YCIIYTH

®opma pemieHusi 00 0TKa3e B npeaocTaBjieHnd MyHMIMNIATBHON yCJIyIH
(Odopminsiercs Ha opunranbHOM OIaHKE AJTMUHUCTPALIAN)

Pemenue 00 orkaze
B Bbl/Iaye CIPABKHU 00 0YepPeIHOCTH MPEA0CTABJEHHUS KUJIbIX MOMEIeHUI HA YCI0BUIX
CONMAJLHOrO0 HaliMa

oT » 20 No

(HaI/IMeHOBaHI/Ie OopraHa MECTHOI'O CaMOYyIpaBJICHUA MYHUIIUTIAJIbBHOTO O6paSOBaHI/I$I)
COO0O0IIIAET,uTO

(®.M.0. 3asBuTenss B [aTeNbHOM Iafe)ke, HAMMEHOBaHWE, HOMEpP W Jara BbIJa4YM JOKYMEHTa, IOITBEP)KIAIOIIETO
JINYHOCTD)

Ne HaunmeHoBaHHe OCHOBAHUS /IJIsl 0TKAa3a B Pa3bsicHeHHe MPUYHH 0TKA3a B
NyHKTA COOTBETCTBHUU ¢ AJIMUHHCTPATHUBHBIM NPEI0CTABJIEHHH TOCYIAPCTBEHHOM
perjiaMmeHToM yeJayru
13.2.1 | Hanuuue mpOTHBOPCUUBHIX CBEICHU B Yka3aTh OCHOBaHHUS TAKOT'O BBHIBOJIA
3asBICHUN ¥ IPUIOKEHHBIX K HEMY
JOKyMEHTaX.
13.2.2 | HecooTBeTcTBHE KaTeropuu 3asiBUTENSA KPYTY VYka3aTh OCHOBaHHUS TaKOIr'0 BBIBOZA

JINII, YKa3aHHBIX B ITYHKTE 2 HaCTOAIICTO
AZ[MI/IHI/ICTpaTI/IBHOFO periaMeHTa.

13.2.3 | HecooTBeTcTBHE JOKYMEHTOB, YKa3aHHBIX B YKka3aTh UCUEPIBIBAIOLIUI IEpPEUCHb
nyHkre 10 HacTosmero AIMUHUCTPATUBHOTO JIOKYMEHTOB ¥ HapyIIeHHit
periaMenTa 1mo gopMe WK COACPIKAHUIO MPUMEHHTENBHO K KaKIOMY T0KYMEHTY
TpeOOBaHMAM 3aKOHOAATENLCTBA Poccuiickoit
®denepanun.

13.2.4. | 3asgBieHue MogaHO JIMIIOM, HE HMEIOIINM Vka3aTh OCHOBaHUS TaKOr'0 BBEIBOJA
MIOJITHOMOYMH NMPEACTABNISITH HHTEPECHI
3asBuTENIA.

(MOIHKHOCTP YIIOJTHOMOYEHHOTO JIUIA (moamuce) (pacimudpoBKa MOAMUCH)

AZIMUHHCTpALINN)
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[Ipunoxenune 5
K AIMMHHCTPATUBHOMY PEIrJIAMEHTY
IIpeAOoCTaBIeHUsT MyHULIUIIAIIBHON YCIIYTH

CnHcoK HOPMATHBHBIX AKTOB, B COOTBETCTBHHU ¢ KOTOPbIMH OCYLIECTBJISACTCH
npenocraBiaeHne MyHHIUNIANBHOH YCJIYITH

IIpenocraBnenre MyHUIMTIATBHON YCIIYTH OCYIIECTBIISETCS B COOTBETCTBUH C:

1. Kunumaeim  kogekcom Poccuiickoit denepanun («Poccuiickas rasera», Ne 1,
12.01.2005);
2. O®enepanbHbiM  3ak0oHOM 0T (06.10.2003 Ne 131-®3 «O06 o00mux nNpuUHIMIAX

OpraHu3alii  MECTHOTo camoymnpaBiieHus B Poccuiickoii ®enepamun» («Cobpanue
3akoHoaarenbeTBa Poccuiickoit denepanuny», 06.10.2003, Ne 40, ct. 3822);

3. 3akoHOM  MOCKOBCKO#I ~ oOjactm  OT 12.12.2005 Ne  260/2005-O3
«O mopsake BeAEHUs ydeTa TpaxJaH B KAdyeCTBE HYXKIAIOLIUXCSA B JKWIBIX MOMEIICHUSX,
MPEAOCTaBIsAEMbIX IO  JOTOBOpaM  couuaibHOro  Haiima» («EkemneBHeie  HoBoctw.
[TonmockoBbey, Ne 240, 17.12.2005);

4, YcraBoMm ropoackoro okpyra Uexos.
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[Ipunoxenue 6
K AIMMHHCTPATUBHOMY PEIJIAMEHTY
IIpeAoCTaBlIeHUs] MyHULIUIIAIIBHON YCIIYTH

®opma 3agBJICHHH O NIpeJocTaBJaeHHd MyHHIMIIAILHON yCIyTrd

(Yka3aTh HaMMEHOBaHHE AJIMHHUCTPALIUH)

(perucTpanoHHBIN HOMED 3asBICHHUS)

3ASIBJIEHUE

[Ipomry Bac BbigaTh cripaBky 00 04epeAHOCTH IPEJOCTABICHUS MHE KUIIOTO TTOMEIICHHUS
10 JJOTOBOPY COLIMAJILHOIO HalMa.

VYBegoMiIeHHE O IIOCTAaHOBKE OT

(yKa3aTb JaTy NOCTAaHOBKU Ha Y4YE€T B Ka4€CTBC HYXXJAIOUUXCA B )KI/UIbe)

Howmep yBenomiienust No

(yKa3aTL HOMEp yBEIOMIIEHHS O IOCTAHOBKE Ha y4eT)

K 3asBnenuro npujararo 10KyMCHTBI:

1.

2.

Pe3ynpTaT MyHUIIMNIAIBHOW YCIIYTH MPOILY HanpaBuTh B JInunblil kabuner Ha PIITY.

Ha 00paboTky MOMX MepcOHaNbHBIX JaHHBIX, COACPIKAIINXCS B 3asBICHUHA W NPHIAracMbIX K
HEMY TIOKYMEHTaX, B COOTBETCTBHH CO cTaTheil 9 DenmepanbHbIM 3akoHOM OT 27.07.2006 Ne 152-D3 «O
MEPCOHANLHBIX JaHHBIX» (C TOCIEAYIOIUMH HW3MEHEHHSIMH) aBTOMATH3MPOBAHHOH, a Takke 0e3
WCTIOJIb30BaHMsSI CPEJICTB aBTOMATHU3AIIUN 00pa0O0TKHU, COTIIACCH (COTJIaCHA).

" " 20 I.
HOI[HI/ICI) 3asBUTCIIA

(®.1.0))
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[Tpunoxenue 7
K AJIMHHHCTPATUBHOMY PEIJIAMEHTY

NpeaocTaBieHus: MyHULIIMNAIbHON YCIIYTH

Onucanue 10KyMEHTOB, HeO0XOAMMBIX AJIsl IpeAocTaBJdeHus1 MyHHIMNIAIBHON yCIyTH

Knacc nokymenra | Buasl nokymenTa OO6mue onucanus TOKYMEHTOB [Ipu nonaue yepes PIII'Y

3asBreHNe 3asBiaeHue JOKHO ObITh odopmieHo mo dopme, | [Ipu nojaye 3amoJTHACTCSA
ykazanHoi B [lpunoxeHnn 6 K AJIMUHUCTPATUBHOMY | HHTEpAKTUBHAs (hOpMa 3asBIICHUS.
pErJIaMeHTy.

JIOKyMeHT, [Tactiopt rpaxnanuna | [lacnopt momkeH ObITh opopmiieH B cooTBeTcTBHM C | [lpm rnojgaye [IPENOCTaBIIAECTCS

yaoctoBepsitonuii | Poccuiickoit @enepanuu [TocranoBneHueM [IpaBuTenscTBa Poccuiickoii | aIeKTpOHHBINA 00pa3 TOKyMEHTa

JINYHOCTD @Oeneparu ot 08.07.1997 Ne 828 «OO6 yTBepkIeHUN

[Tonoxxenus o macnopre TpaxkaaHuHa Poccuiickoin
@denepanuu, obOpaszna OnMaHKa M ONHUCAaHUS MAacIopTa
rpaxaanuHa Poccuiickoit depepanum.

[Tactiopt
CCCP

rpakTaHUHA

Obpazenr macnopra rpaxkganuHa Coroza CoBeTCKUX
Conmanuctuyeckux PecnyOnuk W omucaHue IMacrnopTa
yrBepkAeHsl nocraHoBieHueM CosmuHa CCCP ot
28.08.1974 Ne 677 «O06 yrBepxknennu IlomoxxeHust o
nacnoptHoi cucteme B CCCPy.

Bonpoc 0 nAeMCTBUTENBHOCTHM TACIOpPTa TpakIaHUHA
CCCP o6pa3na 1974 rona pemraercs B 3aBUCHMOCTH OT
KOHKPETHBIX 00CTOSTEILCTB (moctaHoOBIIEHUE
IIpaButensctBa Poccuiickoit @enepanun ot 24.02.2009
No 153 «O mnpuszHaHuM NEUCTBUTENIBHBIMU 10 1 HIOJA
2009 r. macnoproB rpaxnanuHa CCCP obpasma 1974
rojia JJii HEKOTOPBhIX KaTeropuil MHOCTPAHHBIX TpakIaH
1 1l 03 TPakIaHCTBAY)

[IpenocraBnsercss 37IEKTPOHHBI 00pa3
JOKyMEHTa

BpemenHoe yapocroBepeHue
JIMYHOCTHU rpaxJiaHruHa

®opma yrBepxkaeHa npukazom MBJI  Poccum ot
13.11.2017 Ne 851 «006 YTBEPKICHUN

[IpenocraBnsercst 3JIeKTPOHHBIN o0pa3
JIOKYMEHTa
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Knacc nokymenrta

Buael nokymeHnTa

OO6mue onrcanus TOKYMEHTOB

[Ipu nonaue yepes PIII'Y

Poccuiickoit deneparuu

AJIMUHUCTPATUBHOIO periaMeHnTa MunucrepcTBa
BHyTpeHHUX  aen  Poccuiickoir  denepauuu 10
IIPEIOCTABIICHUIO TOCYNAPCTBEHHOW YCIIYTH IIO BbIIAue,
3aMEHE [acIopToB rpak1aHuHA Poccuiickon
Denepauyy, yAOCTOBEPAIOIIMX JIMYHOCTh TpakIaHUHA
Poccutickoit denepanumny.

Boeunnsiii omer

®opMmbl ycTaHOBJICHBI MHCTpyKIMeH mo oOecreueHunto
(YHKITMOHUPOBAHUS CHCTEMBI BOMHCKOTO y4eTa rpakaaH
Poccuiickoit @enepanu W HOpsAAKa MPOBEIACHUS
CMOTPOB-KOHKYPCOB ~ Ha  JIy4lIyl0  OpTraHHU3alII0
OCYHIECTBJIEHUSI BOMHCKOIO  Yy4e€Ta, YTBEpPKICHHOMI
npukazoM Munuctpa oboponsl Poccuiickoit deneparyn
ot 18.07.2014 Ne 495

[IpenocraBnsercst 3MeKTPOHHBIN 00pa3
JOKyMEHTa

JlokyMeHT,
YAOCTOBEPSAIOLIUIA
MTOJTHOMOYUS
NpCACTAaBUTCIIA

JloBepeHHOCTh

JloBepeHHOCTh  JOKHA  ObITh  OodoOpMIIeHa B
COOTBETCTBHUM C TpPEeOOBaHUSAMHU 3aKOHOJATEIIbCTBA U
COZIEPKATh CIEAYIOIIUE CBEACHUS:

- ®MO nuua, BeIAABIIETO JOBEPEHHOCTD;

- ®1O nuua, ynoaHOMOYEHHOTO MO JOBEPEHHOCTH;

- JlaHHBIE JTOKYMEHTOB, YJIOCTOBEPSIOUIUX JUYHOCTD
ITHUX JINIL;

- O0beM MOTHOMOYMU TPEACTABUTENS, BKIIFOUYAIOITUI
MpaBO Ha TNOAA4y 3asABJCHUS O MPEIOCTABICHUU
MyHUIMIIaIBbHOM YCIIYTH;

-Jlata BbIJaYM JOBEPEHHOCTH;

- [loanuck nuna, BbIIABIIETO T0BEPEHHOCTD.
JIOBEpeHHOCTh JOJKHA OBITh HOTAapHAIBHO 3aBepeHa
(0ns1 pusuneckux 1uy).

[IpenocraBnsercst 3JIeKTPOHHBIN o0pa3
JOKyMEHTa
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[Tpunoxenue 8
K AJIMHUHUCTPAaTUBHOMY PEIJIAMEHTY
IIpeA0oCTaBlIeHnss MyHULUIIAIILHON YCIIyTH

®opma peneHusi 00 0TKa3e B IpueMe 10KYMEHTOB, He00X0AMMBIX /IJISl PeA0CTABJICHUS
MyHUIMNIAIBHON YCJIYTH

(Odopmnsercs Ha opunAIBHOM O1aHKEe A TMUHUACTPAITAN)

Komy:

(pamumust, MMs1, OTYECTBO 3asIBUTEIS)

PELHIEHUE
00 oTka3e B IpueMe U PerucTPANMH JOKYMEHTOB, HeO0X0AMMBIX ISl IPe10CTABJICHHUS
MyHHMIUNIAJIBLHOM YCJIYTH
Howmep obpamenust POO1- oT 20 T

AJIMUHUCTpaLEi MIPUHSATO pelIeHne 00 OTKa3e
B PETUCTPALUU JOKYMEHTOB, HEOOXOIMMBIX I IpeoCcTaBieHuss MyHUIIMTIATbHON YCIYyTH:
«Bpigaua cripaBky 00 0UepeIHOCTH MPEAOCTABICHUS KUJIBIX TOMEIIEHUHN Ha YCIOBUAX

COLIMAJILHOTO HaiiMa
1o cIenyronIe (-1uM) mpuarHe (am):

(YKa3bIBAIOTCS MPUIHMHEI C Pa3bICHEHUSIMH )

Ne HanmeHnoBaHue OCHOBAHHSA JIsl 0TKAa3a B Pa3bsicHeHUe NPUYMH 0TKA3a B IpUeMe
IIYHKTA COOTBETCTBHH ¢ AIIMUHMCTPATHBHBIM
perjiaMeHTOM
OO0parmicHne 3a MpeIOCTaBICHUEM | YKa3aTh KaKkyl0 AJMUHHUCTpAIUS MPeIOCTaBISIET
12.1.1. MyHuIUIATHEHOM YCITyTH, HE | yCIyTy, VyKa3aTh uWH(OpMAImio O  MecTe
MpeA0CTaBIsIEMON AIMUHUCTpaLIUEH HaXO0XJICHUU
12.1.2. 3asgBuTeieM TIpeICTaBlICH HETOJIHBIN | YKa3aTh NCUYEPIBIBAIOIINN TEPEUCHD TOKYMEHTOB

KOMIUICKT JOKYMEHTOB, HEOOXOIMMBIX JUIS | HEMPEICTABICHHBIN 3assBUTEICM
npeaocTaBieHus] MyHUITUTIaTbHON YCIIYT.

12.1.3. JOoKyMEHTHI, HE00XOMMBIC s | YKazaTb HCYEPIBIBAIOIINN MepeueHb
npefiocTaBleHuss MYHUIMIIATEHOW — YCIYTH | JOKYMEHTOB, YTPATHBIINX CHITY.
YTPaTHIIN CHUITY.

12.1.4. JIokyMeHTBI ~ coiepaT  TOMYUCTKA W | YKa3aTh HCYEPITHIBAIOTIIAN TIepeICHb
UCIPaBIICHUs] TEKCTa, HE 3aBEPCHHBIC B | JOKYMCHTOB,  COJACPXKANIMX  TOJYUCTKH  H
MOPSIKE, YCTAHOBJICHHOM 3aKOHOJIATEIbCTBOM | HCIIPABIICHUSI TEKCTAa, HE 3aBEPCHHBIC B MOPSIKE,
Poccuiickoit ®enepanuu. YCTaHOBJIEHHOM 3aKOHOJATeNIbcTBOM Poccuiickoi
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Odepepanuu.

12.1.5. JloKyMeHTBI cozepkat MOBPEXKICHUS,
HaJIM4Me KOTOPHIX HE MO3BOJSIET B IIOJHOM
obbeMe  HCHONB30BaTh  HHPOPMALUIO U
CBE/ICHUS, COJep)Kalluecss B JOKYMEHTaxX AJis
npeaocTaBieHus MyHUITUTIaIbHON yCIIyTH

Vkazatb I/IC‘lepHI:IBa}OH_II/Iﬁ NEpCUCHb
AOKYMCHTOB, COACPIKAIIUX IMMOBPCIKACHUA.

12.1.6. HekoppektHoe 3amoiHEeHHE O00s3aTENbHBIX
nojiel B 3asBICHUU

VkazaTh 00s3aTelbHEIC IO 3asBICHHS, HE
3aI0JIHEHHBIC 3assBUTEIEM JTHO0 3aIlOIHCHHBIC HE
B TIOJHOM oOO0beMme, JHOO0 C HapyIICHUEM
TpeOoBaHUit YCTaHOBJICHHBIMU
AJIMUHHCTPATHBHBIM PETJIAMEHTOM

12.1.7. HekoppektHoe 3amonHeHHe 00s3aTENbHBIX
nosneil B (hopMe MHTEPAKTUBHOTO 3ampoca Ha

Vkazate 1o0js 3asjBJICHHs, HC 3aIIOJJHCHHBLIC
3asBuTEnEM MO0 3alOJHEHHBIE HE B ITOJIHOM

MO3BOJISET B MOJTHOM 00bEME MPOYUTATH TEKCT
JOKYMEHTa W/WIM pacro3HaTh PEKBU3UTHI
JIOKyMEHTa

PIIT'Y o0beme, MO0 ¢ HapylleHueM TpeOoBaHUN
YCTaHOBJICHHBIMH AJIMAHUCTPATUBHBIM
periaMeHToM

12.1.8. IIpencrasneHue 3JICKTPOHHBIX o0pazoB | Yka3zaTh HCYEPITHIBAIOTIIAN TIepeICHb

JokymMeHTtoB  mocpenctBoM  PIII'Y,  He | anekTpoHHBIX ~ 00pa3oB  JOKYMEHTOB,  HeE

COOTBCTCTBYIOIINX YKAa3aHHOMY KPUTCPUIO

12.1.9. ITomaua 3asBiEHUS W HHBIX JOKYMEHTOB B
JNEKTPOHHOH  (opMe,  TOANHMCAHHBIX  C
WCITOJIP30BAaHUEM DJICKTPOHHOW TOMIHACH, HE
MpUHAAJIeKAIICH 3asgBUTEIIO WIH
MIPEJICTABUTEIIO 3asiBUTEIS

Vka3zaTb OCHOBaHUS TaKOT'O BbIBOAA

JlononHUTENbHO HHPOPMUPYEM:

(yxaspiBaetcss mHPOpMaIusa, HeoOXoanMas I yCTpaHEHHUS MPUYMH OTKa3a B MPHEME W PETHUCTPALNU JOKYMEHTOB,

HEOOXOIUMBIX JUISI TPENOCTaBICHNS MyHHIMIIANGHOW YCIYTH, a TakKe WHas IOIOJHUTENbHAas WH(GOpMAIHA MpH

HaJTMYUH)

(AOKHOCTD YIOJHOMOYEHHOT'O JIMLIA (moamuce)

ATMUHUCTPAITUH)

(pactudpoBKa IMOAIHUCH)
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[Tpunoxenne 9
K AJIMHUHUCTPAaTUBHOMY PEIJIAMEHTY
IIpEeN0oCTaBlIeHnss MyHULUIIAIIBHON YCIIyTH

®opma 0TKa3a B IPEeJOCTABJICHUH YCJYTH HA OCHOBAHHMH NMOCTYNHBIIEro odpamenns o0
OT3bIBe 3aBJICHHUA HA NpeaocTaBjieHne MyHUIIUNIAJIBHON yCJIyru

(Odopmisiercs Ha opunEanTbHOM OTaHKE ATMUHUCTPALIAN)

Komy:

(dD.I/I.O., azipec 3asgBUTENS (IPEACTABUTEIIS)
3aSBUTEISI)

(perucTpartmoHHbIH HOMED 3asBICHHS)

PEHIEHHUE

00 oTka3e B npeaocraBjieHu MyHMIMNAJILHON YCJIYIrd (YKa3aTh HAUMEHOBaHH e
MYHHUIIUNIAJIbHOM YCJYITH) HA OCHOBAHMHU MOCTYNMBIIEro o0pamieHus 00 0T3bIBe 3asiBJICHUSA
Ha npeaocraBjeHue MyHMIMNIAIBHON YCJIYTH
« »

Bawm oTka3aHO B IpeAOCTaBICHUY MYHULIMIIAIIBHON YCIIYT'Y
« » Ha OCHOBaHWH MOCTYMHUBIIET0 OT Bac oOpamienust 06 oT3bIBE
3asiBJICHUS Ha TPEJOCTaBICHNE MYHUIIUIAIBHON YCIYTH OT
Ne

OTka3 OT NOpenoCTaBlIE€HUS MYHMIMIIAIBHOW YCIYTM HE MPENsTCTBYET MOBTOPHOMY
oOpallleHUIO 3a MPEeI0CTaBICHNEM MYHULIUIIAILHON YCIyTH.

(AOKHOCTD YIOJTHOMOYEHHOT'O JIMLIA (moamuce) (pacmudpoBKa TOAITNUCH)
ATMUHUCTPAITUH)
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[Tpunoxenue 10
K AJIMHHHCTPATUBHOMY PEIJIAMEHTY
NpeaocTaBieHus: MyHULIIMNAIbHON YCIIYTH

ITepedennb u cogep:kaHue aAIMUHUCTPATHBHBIX J1eHCTBHI, COCTAB/ISIIOIINX aIMMHUCTPATHBHbIC IPOLEXYPbI

ITopsiioK BHINMOJIHEHHSI AIMUHUCTPATHUBHBIX JeiicTBUI Mpu oOpamenun 3asaBurensi nocpeacrsom PIITY

1. IIpuem u perucrpanusi 3asiBjieHUs1 M JOKYMEHTOB
Mecto AJIMUHUCTpPATUBHBIE JEHCTBUS Cpennuii cpok TpynoemMkocTh Coneprxanue 1eMCTBUS
BBITTOJIHEHUS BBITTOJIHEHUS
poIeayphl/
UCIOJIb3yeMast
PIII'Y/Mopnynb [Tpuem u mpenBapUTEIIbHAS 1 neHp 15 munyT 3asButenp aBropusupyercs Ha PIIIY mocpeactBom
ENCOY POBEPKa JIOKYMCHTOB, ECHUA wu wanpasiser 3asBieHHE W JIOKYMEHTHI,
Perucrpanus wim otkas B HE00X0IMMBbIE TUISE MPeI0CTaBICHUS
pETUCTpaLU 3asBJIECHUS O MyHULIUTIATBHOW yCAYTH B AJCKTPOHHOU (opme
npenocTaBieHnu MyHuunaibHON MOCPEACTBOM  MPUKPEIUIEHUs K  3asBJICHUIO
yclyru AJIEKTPOHHBIX 00pa30B OPUTHMHAIOB  JOKYMEHTOB
YKa3aHHBIX B 0. 10 HACTOSIIETO
AJIMMHHCTPAaTUBHOTO periaMeHTa
3asiBIIeHUE U MpUJIaraeMble JOKYMEHTHI IOCTYNAlOT B
unterpuposannyro ¢ PIII'Y B Moayns EHMCOYVY.
OcymiecTBisieTcss MNEPEXo] K aJAMUHUCTPATHBHOM
nporenype  «OOpaGoTka W mpeABapUTEIbHOE
paccMOTpeHHE JTOKYMEHTOB.
2. O0padoTka u npeABapUTEJbHOE PACCMOTPEHHE JOKYMEHTOB, He00X0AUMBIX IS IpeocTaBIeHnss MyHHIIMIIAJBHOI yCJIyru
Mecro AJMUHUCTpAaTUBHBIE NEHCTBUSA Cpennuii cpok TpynoemkocThb Copnepxanue neicTBUs
BBITIOJTHEHUS BBITIOJTHEHUS
poLeaypsl/

ucnogb3yemas MC
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Moayns EUCOY

[IpoBepka KOMIIJIEKTHOCTH 10 MmunyT
JIOKYMEHTOB no MEPEYHIO

JOKYMEHTOB, HEOOXOJUMBIX JUIS

KOHKPETHOT'O pe3yibTaTa

NpeaocTaBieHus: MyHHUIUTTATILHOU

YCIIyru

[IpoBepka COOTBETCTBUSA 30 MUHYT
MMpEaACTaBJIICHHBIX AOKYMCHTOB

00s13aTeIbHBIM TPEOOBAHUAM K HUM

IIpencraBincHHbIE JOKYMEHTBI IIPOBEPSIIOTCS
CHELMATIUCTOM AJIMUHUCTpAallUd Ha COOTBETCTBUE
IIEPEYHI0  JOKYMEHTOB, HEOOXOIUMBIX IS
IIPEAOCTaBICHUs] MYHULIMIIAIBHONW YCIIYI'H, a TaKke
TpeOOBaHUSIM 3aKOHOJATEILCTBA Poccutickoit
Qenepaunn npuseneHHod B [Ipunoxennun 7 k
HACTOALEMY AIMUHUCTPATUBHOMY PEIJIAMEHTY.

B cinyuae oTCyTCTBHSI Kakoro-nmbo JJOKYMEHTa,
MTOJIEKAILETO IIPEICTaBICHUIO 3asBUTEIIEM,
OCYLIECTBIISICTCA IEepexon K aJAMHUHUCTPATUBHOMN
nporenype HpUHATUS peleHuss o0 OTKaze B
MpPEAOCTaBIeHU  MyHMIMNAIBHOW  yCIOyru U
oopmienue pe3ysbTara IIPEIOCTABIICHUS
MyHununaabHOU ycayru 3assBUTEIIO.

OTka3 B mnpueme IOKYMEHTOB B COOTBETCTBHM C
[Ipunoxxenuem 8 K HACTOSILIEMY
AJMUHUCTPAaTUBHOMY PEIJIAMEHTY MOJIUCBIBACTCS
OIl  yHOJIHOMOYEHHOTO  JIOJDKHOCTHOIO — JIMLA
AJIMUHUCTpAIMM U HapaBIAETCs B JIMYHBINA KaOUHET
3agBuUTENS B BUJIE 3JEKTPOHHOTO 00pa3a JOKYMEHTA.
@DakT 0TKa3a B IPUEME M PETUCTPALUU JOKYMEHTOB
¢ukcupyercss  yINOJTHOMOUYEHHBIM  JIOJDKHOCTHBIM
nuioMm, Aamunuctpanuu B Moayne EUC OY

B cnyuae npenocraBineHuss  3asBHUTENEM — BCEX
JOKYMEHTOB, HEOOXOIUMBIX JJsI IPEJOCTaBICHUS
MyHUIUIIaTBHON YCIYTH, OCYLIECTBIISETCS IEPEXOL
K aJIMUHHUCTpAaTUBHOW mpouenype «Perucrpanus
3asBJICHUSI HAa MpeaocTaBieHne MyYHHIMIAIBHON

YCIIYTU».

3. OnpeaesieHne BO3MOKHOCTH NpeaocTaBjieHnss MyHHIIUIIAJIBHOR yCJIyru
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MecTo BBIITOJIHEHUS
IPOIIEeTypPBI/UCIIOIB3yeMast
ncC

AJIMUHUCTPATUBHBIE
JIICUCTBUS

Cpennuii cpok
BBITIOJTHCHU A

TpynoemMkocTh

Moayns EUCOY

[IpoBepka oTCyTCTBUS
1581071 HaJIu4us
OCHOBaHMH U1l OTKa3a
B IIPEA0CTaBICHUN
MyHununanbHON

yCIIyTH

1 pabouux maHeH

Coneprxanue 1eMCTBUS
Cneumnanuct  AJIMUHUCTpAllMd Ha  OCHOBAaHHUH
MPEACTABIECHHBIX 3asBUTENEM JIOKYMEHTOB
onpenenseT BO3MOKHOCTh MPEeAOCTaBICHUS
MyHUIIMTIaTBHON YCITYTH.
IIpy  Hanmuuu  OCHOBaHMM I OTKasa B
MPEIOCTABICHUU MyHununaibsHON YCIyTH
YIOJIHOMOYEHHBIA  CHEUATUCT AJIMUHUCTpALUU
MOArOTaBNMBaeT MpoekT Pemenus mno dopwme,
SIBIISIOIIEHiCS MIPUIIOKEHUEM 4 K
AJIMAHHUCTPAaTUBHOMY PETJIaMEHTY
IIpu orcyrcTBUM OCHOBaHMM I OTKasa B
MPEIOCTABICHUU MyHununaibsHON YCIyTH
MOATOTABIMBAETCS TMpoeKT Pemenus mo Qopwme,
SIBJISIFOIIIEH CA MPUIIOKEHUEM 3 K
AJIMUHHUCTPAaTUBHOMY PETJIAMEHTY.
IIpoekT pemenust BHocuTcst B Monyns ENCOY

4. llpuHATHE pellieHUus 0 MpeaocTaBjieHuu (00 oTKka3e B npeaocTapjieHun) MyHMIUNAIbLHON yeJayru 1 opopmiieHne pe3yjibTaTa
npenocraBjieHnss MyHUIIUNIAAbHOM yCJIyru 3asiBUTEII0

MecTo BBIITOJIHEHUS
IPOIIEeIypPBI/UCIIOIB3yeMast
ncC

AJIMUHUCTpPATUBHBIE
JIEeUCTBUSA

Cpennuii cpok
BBITIOJIHCHU A

TpynoemMkocTb

Coneprxanue 1eMCTBUS

Mopyns EUCOY

PaccmoTrpenue mpoekra
peleHus

1 pabouwii 1eHL

VY10THOMOYEHHOE AOMKHOCTHOE JIMIIO AJIMUHUCTpALlUU
paccMaTpuBaeT  IPOEKT  pElIeHUs Ha  IpeaMeT
COOTBETCTBUS  TpeOOBaHHSIM  AJIMHHHUCTPATUBHOTO
periiaMeHTa, IOJHOTBI M KayecTBa IPENOCTaBICHUS
MyHUIMIIaTBHOM  YCIyrd, a TakXkKe OCYLIECTBIAET
KOHTPOJIb CPOKOB MpPeNoCTaBieHUusd MyHUIMNaIbHON

YCIIyTU
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MecTo BBINOJHEHUS AJIMUHUCTpPATUBHBIE Cpennuii cpok TpynoemMkocTb ConeprxaHue 1eMCTBUS

MPOLEIypBI/UCTIONb3yeMast | IEHCTBHS BBITIOJIHEHUS

NC

Monyns ENCOY Bnecenne B Monynb 15 munyT Wudopmanus o mnpenoctaBieHMH MyHUIMIAIBHON
ENCOY ycnyru dukcupyercs B Moayns EUCOY

5. Beigaua pe3yJjbTaTa npeaoctaBjieHuss MyHUIMNAAbHON yeiayru 3assBUTE 10
Mecto AJIMUHUCTPATUBHBIE Cpennuii cpok Tpynoemkoc Coneprxanue 1eMCTBUS
BBITIOJIHEHUS NencTBUA BBITIOJIHEHUS Tb
MIPOIIEIYPBI/UCTIOIb3YyeMast
nC
ENCOY /PIITY Brimaua unu | 1 paGounii 1eHb 15MunyT Cnenpanuct AIMHHUCTpPAllUM HAMPABISET PpPe3yJibTaT
HarpaBJieHUE npenocTaBiieHuss MyHUIunanbHoON yciayru 3asBUTENIO:
pe3yibTara PesynbpraT nmpepocraBieHrss MyHUIIMIAIBHOW — yCIIYTH
MIPEIOCTaBICHUS HanpasisieTcsl B IMYHBIN Kabunet 3asButens Ha PIITY
MyHununaibHoOM B BHJIE DK3EMIUIspa 3JIEKTPOHHOTO o0Opa3a JOKyMEHTa,
yCIIyTH 3asiBUTEIIO MOANUCAHHOTO Ol YIIOJTHOMOYEHHOT O amna
AJIMUHUCTpALIHH.

M®L/Monyns MOL] Beijaua  pesyinbrara 15MunyT JIONIOTHUTENBHO pe3yabTar [IPEIOCTaBIICHUSA

ENCOY MPEOCTABICHUS MyHUIIMNIaabHONW yCIIYyrd 3asgBUTEIb MOXKET MOJYYUTh
MyHununaibHoM B mobom B M®II. B ciydae oOpamenus B M®I] 3a

ycayru 3asiBUTEIIO B
MOI]

pe3yJIbTaTOM MPEAOCTaBICHUSI MyHUIIUTTIAIIBHOW yCITYTH
B MOII, pabornuk MO®IL] ycraHaBIuMBaeT JHUYHOCTD
3asBUTENSA oo €ro YIOJIHOMOYEHHOTO
IIpencraButens, MO  NPEAOCTaBICHHOMY  HOMEpPY
3asBlIeHUs1 pacneyaTteiBaeTr U3 moayisi EMCOY MO®I]
pe3ynbpTaT MpenocTaBieHUuss MyHUIMIAIBHOU YCIIYTH,
3aBepsieT  Pe3yJbTaT  MOJIUCHID  OTBETCTBEHHOI'O
corpyauuka MO®PI[ wu mnedarsto MO®I. Tak xe
corpyaauk M®I] pacneyaTsiBacT BBIMHUCKY/PACIIHCKY
IIOJIy4eHUs1 TOTOBOro pesyinbrata U3 Moayms MOIL]
ENCOY, 3asButens mojiydae€T TOTOBBIA PE3YyIbTaT U
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Mecto AJIMUHUCTPATUBHBIE Cpennuii cpok Tpynoemkoc ConeprxaHue 1eMCTBUS
BBITIOJIHCHU A [[GflCTBPDI BBITIOJIHCHU A Tb
MPOIIEIYPBI/UCTIOTb3YyeMast
NC

CTaBUT TMOJIUCh B BBIIUCKE/PACIHCKE 3a IOIy4YECHHUE.
Cneunamuct M®ILl npocraBiser OTMETKY O BblJaye
pe3yJibTaTta npeaocTaBieHus: MyHUIIUTIATbHOW YCIIYTH B
Mopayns MOI ENCOYVY.
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ITpunoxxenne 11
K AJIMHUHUCTPAaTUBHOMY PEIJIAMEHTY
IIpeA0oCTaBlIeHnss MyHULUIIAIILHON YCIIyTH

BJaok-cxema npegocraBiaeHuss MyHUIMIIAJIbHON YCIyTH

PIITY HET MOJIAYA 3ASIBJIEHH S
[IPMEEM 3ASIBJIEHUS U JIOKYMEHTOB
1P.J.
PEI" PETUCTPLISL OT OTKA3 B IIPUEME 1
3ASIBJIEHHA U PEI'MICTPALIIN
JIOKYMEHTOB JIOKYMEHTOB
PETHUCTPLIMSA 3ASBJIEHUS
MOIYJIb 1 JOKYMEHTOB
EHCOY
PACCMOTPEHUE JJOKYMEHTOB
\l/ 1P
PEIIEHME O MPEJIOCTABJIEHUM YCIIYTU PEIIIEHUME OB OTKA3E B
[IPEJIOCTABJIEHAU YCIIYTH
PEILIEHME O [IPEJIOCTABJIEHAM YCIIYTU
Monayab
ENCOY/P
Iry HAIIPABJIEHUE PE3YJIbTATA IIPEJOCTABJIEHUS 1P.J

MYHHULIUTIAJIBHOM YCIIYTH B JINUHbBIN KABUHET PIIT'Y

44
000 0 0

DIRECTUM-25360-867089




	АДМИНИСТРАЦИЯ
	ПОСТАНОВЛЕНИЕ
	2657/12-01
	№ 
	21.12.2018
	от
	№ 
	от
	2657/12-01
	21.12.2018
	Общие положения
	1. Предмет регулирования Административного регламента
	2. Лица, имеющие право на получение Муниципальной услуги
	3. Требования к порядку информирования о предоставлении Муниципальной услуги

	Стандарт предоставления Муниципальной услуги
	4.  Наименование Муниципальной услуги
	5. Наименование органа, предоставляющего Муниципальную услугу
	6. Результат предоставления Муниципальной услуги
	7. Срок регистрации запроса Заявителя о предоставлении Муниципальной услуги
	8. Срок предоставления Муниципальной услуги
	9. Правовые основания предоставления Муниципальной услуги
	10. Исчерпывающий перечень документов, необходимых для предоставления Муниципальной услуги, подлежащих представлению Заявителем
	11. Исчерпывающий перечень документов, необходимых для предоставления Муниципальной услуги, которые находятся в распоряжении органов власти, органов местного самоуправления или организаций
	12.  Исчерпывающий перечень оснований для отказа в приеме документов, необходимых для предоставления Муниципальной услуги
	13. Исчерпывающий перечень оснований для приостановления или отказа в предоставлении Муниципальной услуги
	14. Порядок, размер и основания взимания государственной пошлины или иной платы, взимаемой за предоставление Муниципальной услуги
	15. Перечень услуг, необходимых и обязательных для предоставления Муниципальной услуги, в том числе порядок, размер и основания взимания платы за предоставление таких услуг
	16. Способы предоставления Заявителем документов, необходимых для получения Муниципальной услуги
	17. Способы получения Заявителем результатов предоставления Муниципальной услуги
	18. Максимальный срок ожидания в очереди
	19. Требования к помещениям, в которых предоставляются Муниципальная услуга, к залу ожидания, местам для заполнения запросов о предоставлении Муниципальной услуги, информационным стендам с образцами их заполнения и перечнем документов, необходимых для...
	20. Показатели доступности и качества Муниципальной услуги
	21. Требования к организации предоставления Муниципальной услуги в электронной форме
	22. Требования к организации предоставления Муниципальной услуги в МФЦ

	Состав, последовательность и сроки выполнения административных процедур, требования к порядку их выполнения
	23. Состав, последовательность и сроки выполнения административных процедур (действий) при предоставлении Муниципальной услуги

	Порядок и формы контроля за исполнением Административного регламента
	24. Порядок осуществления текущего контроля за соблюдением и исполнением ответственными должностными лицами, муниципальными служащими, работниками Администрации, МФЦ положений Административного регламента и иных нормативных правовых актов, устанавлива...
	25. Порядок и периодичность осуществления плановых и внеплановых проверок полноты и качества предоставления Муниципальной услуги
	26. Ответственность должностных лиц, муниципальных служащих, работников Администрации, работников МФЦ за решения и действия (бездействие), принимаемые (осуществляемые) в ходе предоставления Муниципальной услуги
	27.  Положения, характеризующие требования к порядку и формам контроля за предоставлением Муниципальной услуги, в том числе со стороны граждан, их объединений и организаций

	Досудебный (внесудебный) порядок обжалования решений и действий (бездействия) органа, предоставляющего Муниципальную услугу, МФЦ, организаций, указанных, а также их должностных лиц, муниципальных служащих, работников
	28. Досудебный (внесудебный) порядок обжалования решений и действий (бездействия) Администрации, МФЦ, а также их должностных лиц, муниципальных служащих, работников

	Приложение 1  к  Административному регламенту предоставления  Муниципальной услуги
	Приложение 2  к  Административному регламенту предоставления  Муниципальной услуги
	Адрес электронной почты многофункционального центра в сети Интернет: mfc-chehovmr@mosreg.ru

	Приложение 3  к  Административному регламенту предоставления  Муниципальной услуги
	Приложение 4  к  Административному регламенту предоставления  Муниципальной услуги
	Решение об отказе   в выдаче справки об очередности предоставления жилых помещений на условиях       социального найма
	Приложение 5  к  Административному регламенту предоставления  Муниципальной услуги
	Список нормативных актов, в соответствии с которыми осуществляется предоставление Муниципальной услуги
	Приложение 6  к  Административному регламенту предоставления  Муниципальной услуги
	Приложение 7  к  Административному регламенту
	предоставления  Муниципальной услуги
	Приложение 8  к  Административному регламенту предоставления  Муниципальной услуги
	Приложение 9  к  Административному регламенту предоставления  Муниципальной услуги
	Приложение 10  к  Административному регламенту
	предоставления  Муниципальной услуги
	Приложение 11  к  Административному регламенту предоставления  Муниципальной услуги

