AJIMUHUCTPALIUSA
YEXOBCKOT'O MYHUIIUITAJIBHOTO PAMOHA
MOCKOBCKOHN OBJACTH

INOCTAHOBJIEHHUE

oT 16.10.2017 Ne 2297/07-01/2017

OO0 yTBepX)ICHUHN aJIMIHUCTPATUBHOTO PETIAMEHTA
MPEOCTaBICHUS] MyHUIIUTIAIbHOW YCIIYTH T10
o(OpMIICHUIO CIIPABOK 00 y4acTHH (HEY4acTHH) B
MPUBATU3ALNY KWIBIX MYHUIIUTTAIBHBIX TOMEILICHUM

B cootBerctBun ¢ @PenepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-®3
«O06 o0muUX MPUHIIMIAX OpraHU3allMi MECTHOTO caMoympaBieHus B Poccuiickoi
Odeneparun»,  DenepanbHbiM ~ 3akoHOM  oT  27.07.2010 Ne  210-®3
«O0 opraHuzaly Npea0CTaBICHUS TOCYIapCTBEHHBIX 1 MYHULIMIAIBHBIX YCIYT,
YcraBom UYexOBCKOTO MYHHUIMNAIBHOTO paiioHa, MmpoTokojom Komuccuu 1o
MPOBEJICHUIO aJMUHUCTPATUBHON pedopmbl B  MOCKOBCKOM 00J1acT  OT
26.06.2017 Ne 48

I[TOCTAHOBJIAIO:

1. VYTBepaurs aIMUHHUCTPATUBHBIN periaMeHT IIPENOCTAaBIICHUS
MYHUIIMIIAJIBHOW YCIYTH MO O(QOPMIICHHIO CHPAaBOK 00 ydacTuM (HEy4acTuu) B
MPUBATU3ALMH KAJIBIX MYHUIIUTIATBHBIX TOMEIICHUH (ITpuiaraercs).

2. IlpyzHath  yTpAaTUBIIMMHM  CHJIy  TIOCTAHOBJEHUS  AJMUHHUCTpAIUU
YexoBckOro MyHHIHMNAIbHOTO paiioHa ot 13.05.2014 Ne 593/20-2 «O6
YTBEPKJIEHUU AJIMUHUCTPATUBHOTO pernameHTa MIPENOCTABIEHUSA
MyHULMIAIBHON  yciyru  «[Ipuem  3asBieHMd U Bblgaya  CIPABOK O
HEHUCIIOJIb30BAaHUU (MCIOJIb30BAaHUM) Tpa)kAaHaMU IpaBa MPUBATU3ALMH KUIBIX
MOMEIICHUM, KOMWA W JTyOJIMKATOB JIOTOBOPOB MEpPEIadyH >KUJIBIX TOMEIICHUN
MYHUITUTIATIFHOTO JKUIUIITHOTO (POHJIa B COOCTBEHHOCTH Tpakaan», ot 02.07.2014
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Ne 936/21-1 «O BHeceHMM UW3MEHEHHH B TIOCTAHOBJICHHE AIMHHHCTpAIIAN
UexoBckoro MyHHIMIaNbHOro paiiona ot 13.05.2014 Ne 593/20-2 «O6
YTBEPKIACHUU AJIMUHUCTPATUBHOTO perinameHTa IIPENOCTABIEHUS
MYHULMIIAIBHOU — yciyru  «llpuemM  3adBiIeHMA W Bblgaya CIPABOK O
HEHUCIIOJIb30BAaHUHU (MCIOJIb30BAaHUM) Tpa)kAaHaMU IpaBa MPUBATU3ALMH SKUIBIX
MOMEIIEHUM, KOMUI M JyOJMKAaTOB JIOTOBOPOB Iepeayd >KHJIBIX IOMEIICHUN
MYHUIUTIATBHOTO KUJIUIIHOTO (POHJIa B COOCTBEHHOCTh Tpaxkaan», oT 03.02.2017
Ne 0217/21-01/2017 «O BHeceHMH M3MEHEHHU B aJIMUHUCTPATHBHBIN PETIAMEHT
IPEIOCTABIICHUS! MyHUIIUIAIBHON YCIYTH 1O O(OPMIICHHUIO CIIPAaBOK 00 ydacTuu
(HeydacThm) B IPUBATU3ALUH KWIBIX MYHUITUIIATIbHBIX TTOMEIIECHUI.

3. Opranu3anuoHHOMY OTAEeIY AJMHUHHCTpauu YexoBCKOro
myHunumnaigbHoro paiiona (Illykuna O. A.) omyOiaukoBaTh HAcCTOsIIEE
IIOCTAaHOBJICHHE B CpPEICTBaX MAaccoBOMl HH(OpMAIMKM U pa3MECTUTh Ha
opuIMaIBLHOM caiiTe AJIMUHHUCTpaUd YeXOBCKOr0 MyHUIIUIIAILHOTO paiioHa.

4. KoHTposib 3a HCIOJHEHUEM HACTOSIIET0 IMOCTAHOBJICHHUS BO3JIOXKUTH Ha
3amecturens PykoBoautens AQMUHHCTpAalMM YEXOBCKOTO MYHHUIHUIAIBHOTO
paiiona MuponoBa A.M.

PykoBoauTens AIMUHUCTpALIUA
UexOBCKOr0 MyHUITUIIAIBHOTO
paiioHa M.B. Kononosa
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YTBEPXJIEH
NOCTAHOBJIEHUEM AJMUHHUCTPALIUU
HYeX0BCKOTO MyHUIIMITIAIBHOTO PaioHa

or 16.10.2017 Ne 2297/07-01/2017

AIMUHUCTPATUBHBINA PETJIAMEHT

NMPeA0CTABJICHUS MYHUIIMTIAJIbHOM YCJIYTH M0 0()OPMIICHHUIO CIIPABOK 00 yYacTUH
(Hey4yacTuH) B IPMBATU3ANNH KHJIbIX MYHMIMNAJTbHBIX MOMeleHHii

Cnucok pa3jaesioB
TepMuHbI U onpeaeIeHUst 7
. O0mme moJ10KeHUs 7
1. Tlpeamer perynaupoBaHus AJIMUHUCTPATUBHOTO pErjlaMEHTa 7
2. Jluma, umeromuye npaBo Ha MmojiydeHne MyHHIMITaIbHON YCIyTH 7

3. TpeboBanuss K TOpAAKY HMHPOPMUPOBAHUS O TOPSAOKE  IPEAOCTaBICHUS

MyHunUNaIbHON YCIyTH 7
1. Cranpapr npenocraBiaenuss MyHHIIUIIAJIBHOM YCJIyTH 8
4. HammeHoBaHue MyHULIMNIATBHON YCIIYTH 8
5. Oprasbl 1 OpraHu3alyy, y9acTBYIOLIME B IpelocTaBIeHM MyHUIIMIIaNbHOHN yCiyry 8
6. OcHoBanwms 11 oOpaIieHust ¥ pe3yabTaThl IpeaocTaBiIeHnss MyHUIMnanbHOM yciyru8
7. Cpok peructpanuy 3asBI€HUs Ha IPEIOCTaBlIeHne MyHUIMITaIbHON YCIyTH 9
8. Cpok npenocraBieHus MyHUIIMIAIBHON yCIIyru 9
9. IIpaBoBbie OCHOBaHHUSA MPEAOCTaBICHU MyHHIIUTIATBHON YCIIyTH 10

10.UcuepnbiBarouii nepeyeHb JTOKYMEHTOB, HEOOXOAUMBIX Uil HPEJOCTaBICHUS
MyHuIUNaIbHON YCIyTH 10

11.VcuepnbiBatomuii mepedeHb TOKYMEHTOB, HEOOXOJUMBIX [UIS MPEIOCTABICHHS
MyHunMnanaeHOW yCIyru, KOTOpble HaxoAsTcst B pacrnopsbkeHuu OpraHoB BiacTH,
OpraHoB MecTHOTo camoymnpasiieHus: win Opranuzanui 11

12.VcuepnbiBatomuii mepedyeHb OCHOBaHHWMA Ui OTKa3a B TNPUEME M PETUCTPAINH
JOKYMEHTOB, HEOOXOAUMBIX AJIs IpeAocTaBleHnss MyHUIMNaibHON yciyru 11

13.McuepnpiBaromuii  TepeueHb OCHOBAaHWUW NI OTKa3a B MPEIOCTABICHHUH
MyHUIUTIATEHON YCIIYTH 12
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14.Tlopsinok, pa3Mep M OCHOBaHUS B3MMaHHUsS TOCYJApCTBEHHOW IOIUIMHBI WM WHOU
IJIaThl, B3UMAEMOM 3a IIPENOCTaBICHHE MYyHUIIMTIIAIbHON YCIyTH 12

15. MakcumanbHBIA CPOK OXKHUIAHUS B OUepEIn 12

16.Tlepeyerr  yciyr, HEOOXONMMBIX W  OOS3aTENbHBIX JUIS  IPEIOCTABJICHHUS
MyHHUIIUTTIAIBHON yCITyTH, B TOM YHCJIE TTOPSIOK, pPa3MeP U OCHOBAHMS B3UMAHHUS ILIATHI
3a MPEIOCTABICHUE TAKUX YCIyT 12

17.Cnoco0sl penocTaBiieHus] 3asgiBUTENEM JOKYMEHTOB, HEOOXOAUMBIX ISl MOTYYEHUS
MyHUITUTIATEHON YCIIYTH 12

18.Cnoco6bl mosydeHus: 3asBUTENEM pe3yJbTaToOB IpenocTaBieHus MyHununaabHou
yCIIYyT'H 14

19. TpeGoBaHusI K TOMEIIEHUSAM, B KOTOPBIX MpeaocTaBiseTcs MyHununaipHas yciayra 14
22.TpeGoBaHMS K OpraHU3aIMH MperocTaBIeHuss MyHununanpaoi yciayru B MOIL] 15

I11. CocraB, moc/jie10BaTeJIbHOCTh U CPOKH BBINMOJHEHHS A[IMUHHCTPATHBHBIX NMPOLERYP,
TpeOOBaHMsI K MOPSIAKY UX BbITIOJHEHUSI 15

23.CocTtaB, TOCIENOBATEILHOCTh M CPOKH BBIMOJTHEHUS aIMHUHUCTPATUBHBIX TPOIEAYP
(meiicTBUi) IpH MpenocTaBlIeHn MyHUIIMTIATBHOW YCIyTH 15

IV. Ilopsinok u opMbI KOHTPOJISI 32 HCIIOJIHEHHEM AIMHUHUCTPATHBHOIO perjiaMeHTa 16

24.TlopsimOK ~ OCYIIECTBJIGHUS]  KOHTPOJISL 32  COOJIOAEHHWEM ¥ WCIOJHEHHEM
JNOJDKHOCTHBIMHM ~ JIMIIAMH, TOCYJApCTBEHHBIMH  CIY)KAIIUMH W CHEIHATUCTAMHU
AJIMUHHUCTpalUU TOJIOKEHUH AJMUHHCTPATUBHOTO pErjaMeHTa M MHBIX HOPMATHUBHBIX
HPAaBOBBIX AKTOB, YCTAHABIHMBAIOLIMX TPEOOBAaHUS K MpeNOCTaBICHUI0 MyYHHUIMIIAIbHON
YCIIYTH 16

25.1lopa10o0K U NEpUOAMYHOCTh OCYLIECTBIEHUSI TeKyIlero KOHTPOJIS IOJHOThI U
KayecTBa IpefocTaBieHuss MyHuuunainbHol ycayru U KoHTpons 3a coOmroaeHuem
NOpsIIKA IPEAOCTaBICHUS MyHUIIMITaIbHON yCIIyTH 17

26.0TBETCTBEHHOCTh JOJDKHOCTHBIX JIMI, MYHHUIIMNAIBHBIX CIIYXalluX, paOOTHUKOB
Anvunuctpaumu 1 MO®IL] 3a pemenuss u geiictBust (Oe3aeilcTBUE), TPUHUMAaEMbIe
(ocymiecTBasieMbI€) MU B X0JI€ MPe0CTaBAeHUS MyHUIIUITAIBHON YCIIyTH 17

27.TlonoxxeHus, XapaKTepU3ylolue TpeOOBaHUS K TOPSAAKY U (GopMaM KOHTPOJIS 3a
peIOoCTaBICHHEM MYHHUIIUIIATBLHOW YCIYTd, B TOM YHCIE CO CTOPOHBI TPa)KIaH, HX
00BETMHEHHI U OpraHu3aIui 18

V. docynedoHblii  (BHecydeOHBbINH) TOPSAIOK 00:KaJIOBaHWsI pemleHUMd W JedcTBHil
(Oe3meiicTBUSI)  JO/UKHOCTHBIX  JIML, MYHMOMNAIBHBIX  CJHYXKAIIUX, PadOTHUKOB
AIMHMHHCTpanMH, a Takxke padorHnkoB MOPIl, yyacTBylOIMX B MpeIOoCTaBICHHH
MyHUIMIIAIBLHON YCJIYTH 19
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28.1IpaBo 3asBHUTENS MOAATh *KaloOy Ha pelmeHne AIMUHUCTpAUU U (WIK) IEHCTBUE
(Oe3nelicTBHE)  JOJKHOCTHBIX — JIML, MYHHUIMIAQJIbHBIX  CIY)KallUX, pPaOOTHUKOB
AnMmuHHCTpanuu, a Takke paboTHukoB ML, yuyacTByrOmIMX B MpPEIOCTAaBICHUU
MyHuIIMNaIBHON yCIIyTH 19

VI. [IpaBujia 00padoTKy NMepPCOHATbHBIX JAHHBIX NP OKa3aHUU MyHHIIMNIAJBLHON’ yCayru22

29.1IpaBmiia 00pabOTKH MMEPCOHANBHBIX JAHHBIX PU OKa3aHUH MyHHIIUTIATBHON yCIyru2?2

Ipunioxenne 1 25
TepMuHBI U onpe/iesIeHUs 25
IIpuoxenne 2 26

CnpaBouyHasi wuH(popManuss O MecTe HaXO0XKIeHUsA, rpaduke padoTbl, KOHTAKTHBIX
Tejie(pOHAX, aipecax TEeKTPOHHOH MOYThl AIMUHUCTPALMHA M OPraHU3alMi, YYACTBYIOIIMX
B NIpeJ0CTaBJIeHUN U HHGOPMHUPOBAHUH O MOPsSIAKE NMPeI0CTABICHHUS Y CIIyTH 26

IIpuioxenne 3 29

Ilopsanok moJiyyeHMs 3aMHTEPECOBAHHBIMM JHMUAMH HMHPOPMALMH 10 BOIpPOCaM
npenocraBieHuss MyHHMUMIAJBHONH  YCJOYIHM, CBeIeHHH O XoJe IIpelocTaBJIeHHS
MyHuIMIIAJIBLHON yCIyIrd, OpsAaKe, popMe U MecTe pasMelleHUs] HH(POPMALMU 0 NOPsAAKe

npegocraBiaeHuss MyHUIMNAJLHON YCIYyTH 29
Ipunoxenne 4 31
dopma pemeHus 00 oTKa3ze 31
Ipunoxenne 5 32

Cnmcok HOPMATHBHBIX AaKTOB, B COOTBETCTBHH C KOTOPbIMH  OCYIIeCTBJIsIETCS
npegocrasiaeHue MyHHIMNIAIBHON YCIyTH 32

Mpuioxenue 6 33

®opma 3asBIeHHA 00 O0GOPMJICHHH CIPABKH 00 y4acTHu (Hey4acTHH) B NPHBATH3ALUH
SKHJTBIX MYHHMIMIAJTbHBIX MIOMeIeHu i 33

Ipunoxenne 7 35

OnucaHue 10KYMEHTOB, HEOOXOAUMBIX /ISl IpeaocTaBJaeHuss MyHunmunaabHoi yeayru 35

Ipunoxenue 8 39
TpeOoBanus K MOMeIEHUAM, B KOTOPBIX NpeAocTaBisiercd MyHuIMNIAJIbHAs YCIyra 39
Mpuioxenue 9 40
IHoka3aTenu JOCTYNNHOCTH M KayecTBAa MyHHIMIIAJIBHON YCIYIH 40
IMpuaoxenue 10 41
TpebGoBanus k o0ecne4eHNI0 JOCTYITHOCTH Y CJIyTH JJIsi MHHBATHI0B 41
IIpunoxenne 11 42
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Ilepeuennb " co/iep:KaHue AIMMHUCTPATUBHBIX e CTBHIi, COCTABJISAIOIINX

aIMHHHCTPATHBHbIE MPOLEAYPBHI 42
Ipuioxenne 12 46
Baok-cxema npenocraBiaenus MyHHIUNAIBHON YCIYTH 46
IMpuioxenne 13 47
®opma yBegomJieHusI 00 OTKa3e B IpUeMe M PerncTpanuu J0KYMEHTOB, HeOOXOAUMBIX 1A
npenocraBiaeHuss MyHHIUNIATBHOM YCIYIH 47
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TepMHuHBI U onpeaeIeHUA

TepmuHbl ¥ ompeAereHHs, UCHONb3yeMble B AJMUHUCTPATHBHOM pErjaMeHTE 110
0hOpMIICHHUIO CHpaBOK 00 ydacTu (HEY4YacTHH) B MPHUBATU3AIMH JKWIBIX MYHHUIIUITAIBHBIX
nomeleHui (nanee — AIMUHUCTPAaTUBHBIN PETJIaMEHT), yka3zaHbl B IIpunokenun 1 k HacTodmemy
AJMUHUCTPAaTUBHOMY PETJIAMEHTY.

. O01mme moJ10KeHU S

1. Ilpeomem pezynuposanus AOMUHUCMPAMUBHOZO0 PeciaMeHmA

1.1. AIMUHUCTPATHUBHBIN perjaMeHT YyCTaHABIMBACT CTaHAApPT IMPEIOCTaBIICHUS
MYHHIIMIIATFHOW YCIyTH 1O O(OPMIICHHIO CIPaBOK 00 ydacTuu (HEy4acTHH) B TPUBATHU3AINH
KWIBIX ~ MYHUIUMNAIbHBIX — TOMemieHui (manee —  MyHuIUnDanbHas  yciyra), COCTasB,
MOCJIEIOBATEIbHOCTh U CPOKHU BBITIOJIHEHUS aAMUHUCTPATUBHBIX MPOLEAYp MO MPEIOCTABICHUIO
MyHununaibHOW YCIyru, TpeOoBaHMsS K TOPSAKY MX BBIMOJIHEHHS, B TOM 4YHCIE OCOOEHHOCTU
BBITIOJIHEHUS] aJMUHUCTPATHBHBIX MPOIEIYyp B JJIEKTPOHHOW ¢opMme, a TakkKe OCOOCHHOCTHU
BBIMIOJTHEHUS] aIMUHUCTPATUBHBIX MPOIEyp B MHOTO(DYHKIIMOHANBHBIX LIEHTpaX MPea0CTaBICHUS
rOCYJapCTBEHHBIX M MYHUIMNAIBHBIX ycIyr MockoBckoi obnactu (nanee — MOILI), dhopmbr
KOHTPOJIA 3a HCIOJHEHHWEM AJIMUHUCTPATUBHOTO pETJaMEeHTa, IOCYAeOHBbIN (BHECYIEOHBII)
MOPSIOK OOKANOBaHUs peHIeHW u jAeicTBuil (Oe3meiicTBus) AaMmMuHHCTpanuu YeXOoBCKOTo
MYHHUITUTIAILHOTO paiioHa MOCKOBCKOW oOsiactu (nmanee - AIMUHUCTpAIus), JOHKHOCTHBIX JIHI]
AJIMUHHCTpALIUH.

1.2.  AIMUHUCTPATHBHBIN pErJIaMEHT OMpeAeNseT MNOPSAOK B3aWMOJACUCTBUS MEXKIY
AJMMHHCTpaIye, UHBIMU opranamu Biaactu, MOLl u puznueckuMu JUIaMu IpU TPEAOCTaBICHUH
MyHuUIMnaaIbHON YCIYTH.

2. Jluya, umerowgue npaeo na nonyuenue MyHUUURAILHOU YCay2u

2.1.  JlunamMu, WMEIOMMMHU TIPaBO Ha TOJy4YeHHEe MYyHHIIUTIATBHOW YCIYTH, MOTYT
BbICTYNaTh IpaxnaaHe Poccuiickoil denepannu, npoxuBarouiye (MpoKMBABIIUE) HA TEPPUTOPUU
Yex0oBCKOro MyHHUIIMTIIAIBHOTO paiioHa MOCKOBCKOM 00s1acT (Hanee - 3assBUTENb ).

2.2.  Kareropuu null, UMEIOIIUX MTPAaBO HA MOJTydeHHe MyHHIIUIIATBHON YCITyTH:

a. TIpaxJaHe, HMCIONIME PETUCTPAIUI0 [0 MECTy JKHUTEIbCTBA Ha TEPPUTOPUHU
UeX0BCKOTO MYHHUITUTIATHHOTO paiioHa MOCKOBCKO# 00acTu;

0. TrpaxkaaHe, HMEBLIME PETUCTPALUIO IO MECTy JKUTEIbCTBA Ha TEPPUTOPUHU
Yex0BCKOTO MyHHUIIMITAIBHOTO paiiloHa MOCKOBCKO# 00JIacTH.

2.3. HHrepechl 5nui, ykKa3aHHBIX B TMyHKTe 2.1 Hacrosmiero AJIMUHHUCTPATHBHOTO
pernamMeHTa, MOryT MpEACTaBIATh WHbIE JIMIA, ACHCTBYIOIIME B HHTEpecax 3asBUTEN Ha
OCHOBaHMU JOKYMEHTa, YAOCTOBEpAIOIIEr0 €ro IOJHOMOYHus, JHUOO B COOTBETCTBUM C
3aKOHO/IATENbCTBOM (3aKOHHBIE MpeacTaBuTenu) (naiee — [IpeacraBurens 3asBUTENS).

2.4. JInna, umeronue npaso Ha nosydeHue MyHununansHou ycnyru, u Ilpencrasurenn

3asABUTCIIA 1aJICC UMCHYIOTCSA «3asABHUTEIIBY.

3. Tpebosanusn Kk nopaoKy uHgopmuposanus o nopsaoke npeoocmaenenus MyHuyunaibHou
yenyau
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3.1. Hudopmauus o mecrte HaxoxIeHHs, rpaduke paOOThl, KOHTAaKTHBIX TenedoHax,
azpecax opuIMaIbHBIX CaTOB B ceTH VHTepHET AAMUHUCTpAIIMN W OpTraHu3aIiil, y9acTBYIOIINX
B MPENOCTABICHUN U WH(OPMHUPOBAHMM O TOPSAKE MpenocTaBlieHHs MyHUIUNAIBLHOW YCIyTH
npuBeneHbl B [Ipunoxenun 2 k HacTosAueMy AIMUHUCTPATUBHOMY PETJIAMEHTY.

3.2. Tlopsmok moiydyeHHs] 3aMHTEPECOBAHHBIMHM JUIIAMH HMH(OpMAIMHM IO BOMPOCAM
MpeaocTaBieHUsT MyHULIIMNIATBHON YCIYTH, CBEIECHUN O XOJ€ MpeaocTaBlIeHUs MyHUIIMTIAIbHON
yCayru, mnopsake, ¢opMe M MecTe pa3MeleHUus HHQOpMAIMH O TOPSAIKE MPEAOCTABICHUS
MyHununaipsHOM yciyru npuBeneHsl B [lpunoxenun 3 k HacTosimieMy AIMUHHCTPAaTUBHOMY
pErJIaMeHTy.

1. Crangapr npenocraBiaeHuss MyHUIUNIAJLHONH YCIyTH

4. Haumenoeanue MyHuyunaivHoil yciyeu

4.1. MynununanbHas yciayra mo oQGOpMIIEHHIO CIpPaBOK 00 ydacTuw (HEy4acTHH) B
MMpUBAaTU3alUU KUJIbIX MYHULIUITAJIbHBIX HOMGH_ICHI/II‘;I.

5. Opzanwl u opeanu3zayuu, yuacmeylouwue ¢ npedocmasienuu Mynuyunanvnoil yciyzu

5.1. OpraHoM BIacTH, OTBETCTBEHHBIM 3a MPEAOCTaBICHHE MYHHUIMNAIBHON YCIYyIH,
ABysieTcs: AaMuHUCTpanusa. HemocpecTBeHHO OTBEYAET 3a OKAa3aHUE YCIYT'M — OTAEIN KUJIUIIHBIX
BOMPOCOB AJIMUHHUCTPAIIMH YEXOBCKOr0 MYHHUIMIAILHOTO paiiona MocKoBcKkoi o0mactu (nanee —
[Tonpaznenenue).

5.2. AnvuHucTpanus oOecneuumBaeT IMpeAoCTaBileHHE MyHHLIMNAIBHOW  YCIyTH
nocpeactsoM PIITY u M®IL. Ilepeuenp MO®I] ykazan B I[lpunoxkeHun 2 K HaCTOALIEMY
AJMUHUCTPAaTUBHOMY PETJIAMEHTY.

5.3. B M®I] 3assuremto ([IpeacraBurtento 3asBuTens) oOecrieunBaeTCs OECTUIATHBIN
noctyn k PIITY ans obecriedeHnst BO3MOXKHOCTH TOJa49H JOKYMEHTOB B 3JIEKTPOHHOM BH/IC.

5.4. Anvunuctpanus u M®I[ He BmpaBe TpeboBaTh OT 3asgBUTENS OCYIIECTBICHUS
JIeCTBUH, B TOM YHCIIE COTIACOBAaHHM, HEOOXOIUMBIX JJIS MOJydyeHHss MyHUIIMIAaIbHON YCIyTH U
CBA3aHHBIX C OOpalleHHMeM B HWHblE TOCYIapCTBEHHbIE OpraHbl WJIM OpPTaHbl MECTHOIO
CaMOYTIPaBJICHUsI, OpraHU3allM, 34 HUCKIIOYEHHEM IIOJYYEHUs YCIyr, BKIIOUYECHHBIX B
yTBEp)KIEHHBII nocTraHoBieHueM [IpaBurenscTBa MockoBckoit obmactu ot 01.04.2015 Nel86/12
[lepeueHr ycayr, KOTOpbIE SBISIOTCS HEOOXOAUMBIMU U 00SA3aTE€IbHBIMU JUISL MPEAOCTaBICHUS
UCTIOJIHUTENIbHBIMUA OpraHaMHU T'OCYJapCTBEHHOH BiIacTH MOCKOBCKOM 0OJIACTH TOCYAApCTBEHHBIX
YCIIYT Y MPEIOCTABISIOTCS OpraHU3alUsAMU, YYaCTBYIOIIMMU B IIPEAOCTABICHUH TOCYAAPCTBEHHBIX
YCIIYT.

5.5. AnMuHHCTpanms B HEIIIX MPEOCTABICHUS MyHULMOAIRHON — YCIYTH
B3auMojieiictByer ¢ DenepanbHO CiIy:)KOOW TOCYIapCTBEHHOW perucTpalnuu, Kajmacrpa u
KapTorpaduu B LIENSAX MOJyYEHUsl CBEIEHUN O mpaBax 3asBUTENs M (WIM) YWICHOB €ro CEMbH Ha
UMeIoIIMecs y Hero (HUX) OOBEKTHI HEABMKUMOTO UMYIIECTBA (3€MENbHbIC YUaCTKH, KHUJIbIE IOMa
(ctpoenwust) Ha TeppuTOpUr MOCKOBCKO# 001aCTH.

5.6. MHOropyHKIMOHAIBFHBIMH ILIEHTPAaMH TPEAOCTABICHUS TOCYJApCTBEHHBIX U
MYHULIMNATbHBIX ycayr (mamee — M®PIl) — anga npuema, mepedaud TOKYMEHTOB U BblAauu
pe3yJbTara.

6. OcHoeanus onsa oopawienusn u pe3ynbmamaol npeoocmasieHus MyHUYUnaNbHoU ycayu

6.1. 3asBuTenp oOpamaercs B AIMUHHCTPALUIO OJHUM M3 CIOCOOOB, yKa3aHHBIX B
nyHkTe 17 HacTosmiero AJIMHHUCTPAaTHBHOTO PETJIaMeHTa, sl PeAoCcTaBiIeH!sT MyHHINIaIbHO’
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YCIOyTH, 3a TOJY4YEHHEM CIpaBKH 00 ydacTuu (HEy4yacTHWu), HEOOXOIUMOW JJsi ydacTHsl B
IIPUBATU3ALMH 3aHUMAEMOI'0 UM >KHJIOTO IIOMEIICHHU.

6.2.  PesynbpTaTrom mpenocraBieHus MyHUIMIIAIBHON YCIIYTH SIBIISETCS:

a. B cinywyae OTCyTCTBHSI OCHOBaHUM [Ji1 OTKa3a B MPENOCTaBICHUH MYyHUIIMIIAIbHOU
YCIYTH, pe3yabTaT MPeACTaBIsAET co00i cripaBKy 00 ydyacTHH (HEYy4acTUH) B IPUBATU3ALIUH SKUJIBIX
MYHUIMNAIBHBIX ~ [OMELIEHUH, KoTopas odopmisercs Ha  OmaHke  AJMMHUCTpALUH,
HOJIHMCHIBACTCS YIIOJHOMOYEHHBIM JJOJDKHOCTHBIM JIMIIOM M HAIpaBJIETCs 3aSBUTENIO COCOOOM,
YKa3aHHBIM B 3asIBJICHUMU.

6. Otka3 opopmisercs pemeHrueM o0 O0TKaze B MPEAOCTABICHUH CIPABKU 00 O4epeHOCTH
IPEJOCTABICHUS O KUJIBIX IOMELIEHMH Ha YCIOBUSAX COLMAJbHOrO HaiiMma Ha OsaHke
AnvmuHucTtpamu 1o ¢opme cornmacHo Ilpunoxenuio 4 K HacTosimeMy AJIMUHUCTPATUBHOMY
periaMeHTy M HalpaBisieTcs 3asBUTENI0 CIOCOOOM, YKa3aHHbIM B 3asBICHMM Ha OKa3aHUE
MyHULIMNaTbHON YCITYTH.

6.3. Pesymprar mnpemoctaBieHuss MyHUIIUMATBHONH yCIyrd OQOpPMIIIETCS B BHIE
AJIEKTPOHHOT'O JOKYMEH-Ta, TMOJMMCAHHOIO YCHUJICHHON KBaJHM(PUIUPOBAHHOW 3JIEKTPOHHOU
MOJMUCHI0  YIOJHOMOYEHHOTO  JIOJDKHOCTHOTO JMIIa AJIMUHUCTpPAlUM U HampaBisieTcs
CHEIHUAINCTOM AJMHHHUCTPAIMA B JTUYHBIN KaOuHET 3asBUTENs (MpeAcTaBUTENS 3asBUTEINsA) Ha
PIIT'Y (mpu mHamuumu peructpanun Ha PIITY wepes ECUA) mocpeacTBoM MOy OKa3aHHsl YCIIyT
enMHON MH(OPMAIIMOHHON CUCTEMBI OKa3aHMsI YCIYT, YCTAHOBIEHHOTO B AJIMUHUCTpAIuu (nanee -
Monyns oxazanuss yciayr EWMC  OVY). IlepeueHb yHOJHOMOYEHHBIX JOJDKHOCTHBIX — JIMIT
OIIPEAEIAETCS COOTBETCTBYIOIUM IIPUKA30M.

6.4. Pesynmprar mnpemoctaBieHUsT MYHUIUIMATBHONW YCIYTH MOXET OBITh BBIJaH
3asButento Ha OymaxkHoM Hocutene B M®ILI, ykazanHoM 3asBUTENnEeM Npu nojaade 3asBICHUS, B
BUJIE pacleyaTaHHOW KOMHUU D3JEKTPOHHOTO JOKYMEHTa, 3aBEPEHHOr0 MOJMHUCHIO Omeparopa u
neyatbio MOII,

6.5. ®akrt npenocraBieHuss MyHUIIMTATBHOW yCIyru (uUKcupyercs B Mojyie oka3aHus
yeayr EMC OV (HauMeHOBaHHE MYHUIMIIAIBLHOTO OOpa30BaHUs) C MPUIIOKEHHEM pe3ysibTaTa
MpeaocTaBieHus MyHUIIMTIATbHON YCITYTH.

7. Cpok pecucmpayuu 3asae1enus Ha npedocmasienue MyHuyunaivHou ycayeu

7.1. 3asBnenue, momanHoe 4yeped MO®I] perucrtpupyercs B AIMHUHUCTPAIMHM B TEPBBIN
pabounii neHsb, ciaeayouuii 3a THeM nogauun 3assieHus B MOLI.

7.2. 3asBieHue, mogaHHoOe B deKkTpoHHOU Popme yepe3 PIIIY mo 16:00 pabouero mHs,
peructpupyercs B AIMUHUCTPAaLlMK B IEHB €r0 nojauu. 3asBieHue, noganHoe yepes PIIIY nocne
16:00 pabouero mHs, MO0 B HEPAOOUMA ACHB, PETUCTPUPYETCS B AJIMHUHUCTPAIIMH Ha CIETYFOIIHI
pabounii 1eHb.

8. Cpok npedocmasnenus MynuyunanvHoi yciyeu

8.1.  Cpok npenoctaBieHuss MyHHITUTIATLHOW YCITYTH:

a. He TpeBbImaeT 8 pabouux AHEW C NaThl pErucTpanu 3asBlICHUS W JOKYMEHTOB B
AJIMUHUCTpALINH;

8.2. OcHoBaHUs [Hnsi TPUOCTAHOBKK TMPEAOCTaBICHHUS MYHUIIMTIATBHON  YCIyTH
OTCYTCTBYIOT.

8.3. MakcumanbHBIl CpPOK TMpenocTaBieHUss MYHUIMNAIBHONH YCIYTM HE MOXKET
MPEBBINIATh 8 paboYMX THEH ¢ AaThl pETUCTpaAUU 3asBICHUS B A IMUHUCTPAIIAHN.
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9. Ilpasosvie ocnosanusn npedocmaenenus MyHuyunaibHou yciyzu

9.1. OcCHOBHBIM HOPMAaTHBHBIM IPABOBBIM aKTOM, PETrYJIHPYIOIIUM TPEAOCTaBICHHE
MynununansHoU yciyr, siBisierca 3akoH Poccuiickoit @enepanun ot 04.07.1991 Ne 1541-1 «O
MpUBaTHU3AIUH XIIHITHOTO GoHAa B Poccuiickoit denepanumy.

9.2. CrnucOoK HOPMATUBHBIX aKTOB, B COOTBETCTBHH C KOTOPBIMU OCYIIECTBIISCTCS
okazaHve MyHUIIMNIANBHOW  yciyru, TnpuBeaeH B llpwioxkeHnn S5 K HacToAlmemy
AJIMUHHCTPAaTUBHOMY PETJIaMEHTY.

10. Hcuepnoiearouguit nepeuenv 00OKyMeHNn 08, HEOOXO0OUMDBIX 01 HPEOOCMABICHUA
Mynuyunanvnou ycayeu

10.1. JloxyMeHTBI, IpeI0CTaBIIsIeMble 3asIBUTEIIEM:

10.1.1. /It Bcex KaTeropwii JTuil;:

a. 3asBrieHue 1o ¢popme [IpunoxkeHus: 6 HacToAMEro ATMUHUCTPATUBHOTO PETJIAMEHTA;
0. JIOKyMEHT, YAOCTOBEPSIOIINIA THIHOCTh 3asSBUTEIS.

10.1.2. iyt rpakaaH, OTHOCSIIMXCS K KaTETOPHUH, YKA3aHHOW B MOJITYHKTE «a» IMyHKTa 2.2.
HACTOAIIETO AJIMUHUCTPATUBHOTO PETJIaMEHTa, JOMOJHUTENFHO K JOKYMEHTaM, yKa3aHHBIM B
nyakTe 10.1.1. HacTosIIeT0 AAMUHUCTPATUBHOTO PETJIaMeHTa, IPEIOCTaBIsET:

B. Brinucka u3 10OMOBOM KHUTH C MECTA )KUTEIbCTBA.

10.1.3. st rpakaaH, OTHOCSIIMXCS K KaTeropyu, YKa3aHHON B MOAIYHKTE «O» MmyHKTa 2.2.
HACTOAIIETO AIMUHUCTPATUBHOTO PETJIaMEHTAa, JOMOJHUTEIFHO K JOKYMEHTaM, yKa3aHHBIM B
nyakTe 10.1.1. HacTosero AAMUHUCTPATUBHOTO PETJaMeHTa, PEIOCTaBIsET:

r. ApPXMBHYIO BBIMHCKY W3 JOMOBOW KHHTH, COJEPXKallyl0 HH(pOpMAIHIO O TMepuoje
MPOXUBAHUS TPAKIaHUHA B JAHHOM KUJIOM ITOMELIECHUH.

10.2. Tlpu oOpameHun 3a MOAy4YeHHMEM MYyHHULIMNAIBHOW YCIYTHM TPEICTaBUTENS
3asiBUTENSA, YMNOJIHOMOYEHHOTO Ha TMoJadyy JOKYMEHTOB W TOJyde€HUE pe3yibTaTa OKa3aHUS
MyHUIUIIaIBHON YCIyTH:

10.1.1.3asBnenne Ha TpemocTaBlieHHEe MYyYHUIUMINATBLHON  YCIAyrd, TOJAMKMCAHHOE
HETOCPEACTBEHHO CaMHUM 3asiBUTEIIEM;

10.1.2. JIokyMeHT, yTIOCTOBEPSIIONTUI JTUIHOCTD MPEACTABUTEIS;

10.1.3. lIokyMeHT, = TOATBEPXJIAIOIIMIA  TOJHOMOYMS  TPEJICTaBUTENs  3asBUTEN,
YIIOJJHOMOYEHHOTO Ha Mojadyy JOKYMEHTOB U IMOJy4YeHHE pe3ysbTaTa oka3zaHus MyHHIMNaTIbHON
YCITyTH.

10.3. Ilpum oOpamenun 3a TMOJydeHHEM MYHUIUMATLHON YCIYTH TPEACTaBUTENS
3asBUTENs, YIOTHOMOYEHHOTO Ha MOJANMHUCAHWE W TMOJady JOKYMEHTOB, a TakKe IMOJIy4eHHe
pe3yJsibTaTa oKa3zaHus MyHUIIUNAIbHON yCIYTH:

10.1.1. 3asBnenre Ha  mpenocTraBieHHMe ~MyHHUIUDATBHOW  YCIYTH, TOJIMHCAaHHOE
HENOCPEJICTBEHHO MPECTaBUTENEM 3asiBUTEIIS;

10.1.2. lokyMeHT, YAOCTOBEPSIOIINI JINYHOCTD MIPECTaBUTEINS 3asBUTEIIS;

10.1.3. JToxymeHT, MOATBEPXKIAIOMIUA ~ TOJTHOMOYHUS  TPEACTABUTENSI  3asBUTEIS,
YIIOJTHOMOYEHHOTO Ha TMOANHCAHWE W TOJady JOKYMEHTOB, TOJydeHUE pe3yibTara OKa3aHUS
MyHuUIMNaIbHON YCITYTH.

10.4. Omnwucanue AOKYMEHTOB, HEOOXOAMMBIX Ui MpPEIOCTaBlIeHUS MyHHUIMNAIbHON
yciyru, npuBeieHsl B [Ipunoxennn 7 HacTosmero AIMUHUCTPATUBHOTO perjiaMeHTa.
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11. Hcuepnoisarouyuit nepeuenv 00OKyMeHn o8, He0OX00UMBIX 01 NPEOOCM ABIeHUA
MynuyunansHoii yciyzu, Komopble Haxo0amcsa 6 pacnopaxcenuu Opzanog enacmu,
Opzanoe mecmnozo camoynpaenenus unu Opzanu3zayuii

11.1. JoxymMeHTBI, HEOOXOAMMBIE IS TPEAOoCTaBleHUs MyHHIIMTATBHOM YCIyTH,
KOTOpbIE HAaxOASTCS B PACHOPSDKEHHM TOCYAapCTBEHHBIX OPraHoB, OPraHoB MECTHOTO
CaMOYIpPAaBJICHUS U WHBIX OPraHOB M IOABEAOMCTBEHHBIX MM OpraHM3allMsIX, Y4acTBYIOIIMX B
NpeA0CTaBleHn MYyHUIUMNATBHBIX YCIYT, U KOTOpbIE 3asBUTEIb BIIpaBE MPEACTABUTH IO
COOCTBEHHON MHUIINATUBE:

11.1.1. Boimicka u3 EI'PH o mpaBax Ha HEABMKMMOE MMYIIECTBO HAa BCEX UJICHOB
CEeMbH, KaJaCTPOBBIM MacmopT (3ampammBaeTrcsi B YmnpasieHun DenepalbHOW — CIyKOBI
roCyJapCTBEHHOM perucTpaiuy, kagactpa u kaprorpadguu no MockoBCKoii 001acTH).

11.1.2. JIokyMeHTBI, yka3aHHble B myHKTe 11.1. Hacrosmiero AJIMHHHCTPATUBHOTO
permamMeHTa MOTyT OBITh TPEACTaBICHBI 3asdBUTENEM 1O COOCTBEHHOW HHUIIMATHUBE.
Henpencrasnenue 3asBUTENEM yKa3aHHBIX JOKYMEHTOB HE SIBJIIETCS OCHOBAaHMEM [JIsl OTKasa
3asiBUTENIO B IPENOCTaBICHUH MyHUIIMIIaIbHON YCIyTH.

11.1.3. Anmvunuctpanus u M®II ve BnpaBe TpeGoBaTh OT 3asiBUTENS IPEACTABICHUS
JOKYMEHTOB M MH(OpPMAIINY, YKa3aHHBIX B HACTOSIIEM ITYHKTE.
11.1.4. Anvunuctpanus u  M®I[ we BmpaBe TpeboBaTh OT  3asBUTENS

OpefocTaBleHUs]  MH(OpMAlMM W OCYIIECTBIGHUS  JEHCTBHH, HE  IPEIyCMOTPEHHBIX
AJMUHUCTPAaTUBHBIM PETTIAMEHTOM.

12. Hcuepnuviearouwjuii nepeuens 0CHOBAHUIL 0111 OMKA3A 8 NPUEME U PeUCHmPayuu
00KYyMeHmM 08, Heo0X00umbvlx 011 npeoocmasienus Mynuyunaivbnou yciyu

12.1. OcHoBaHMsSIMH ISl OTKa3a B MPUEME U PETUCTPAIIUU TIOKYMEHTOB, HEOOXOIUMBIX ISt
MpeaocTaBieHus MyHULIIMTIATLHON YCIIYTH, SBJISIIOTCS:

12.1.1. o6pamenne 3a MyHUIUNATBHOM  YCIYyroW, TPEAOCTaBICHHE KOTOPOHl  He
IpelycCMaTPUBAETCS HACTOSIIMM A IMUHUCTPATUBHBIM PETJIAMEHTOM;

12.1.2. npenocraBienue 3asiBICHUS, TOAMMCAHHOTO HEYIIOJTHOMOYEHHBIM JTUIIOM;

12.1.3. mpenocraBnenue 3asBlIeHHsS, OQPOPMIEHHOTO HE B COOTBETCTBHHM C TPEOOBAHHSIMHU
HACTOAIIETO AIMUHHUCTPATUBHOTO PETIIAMEHTA;

12.1.4. venipeacTaBieHNE HEOOXOAUMBIX JOKYMEHTOB WJIM TPEJICTABIICHUE TOKYMEHTOB, HE
COOTBETCTBYIOIIUX YCTAHOBIICHHBIM HACTOSIIIUM AJIMHHUCTPATUBHBIM PETIIAMEHTOM TPEOOBAHUSM;

12.1.5. mpeacraBineHre AOKYMEHTOB, COJEpKAIIMX HWCIPABICHUs, HE 3aBEpPCHHBIC B
YCTaHOBJICHHOM 3aKOHOAATEIHCTBOM IMOPSIKE, TOTIYNCTKH, UCTIPABICHUS TEKCTA,

12.1.6. mpeacraBieHre OKYMEHTOB, TEKCT KOTOPBIX HE IIO3BOJISIET  OJIHO3HAYHO
HCTOJIKOBATh COJIEPKAHUE;

12.1.7. mpeacraBieHne TOKYMEHTOB, YTPATUBIIHUX CUITY.

12.2. JlonoMHUATENBHBIMU OCHOBAaHHUSAMH JJIsl OTKa3a B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX
JUISL TIpEJoCTaBJICHUsT MyHHMITMTIAILHOW YCIYTH, TpH HampaBieHUW oOpamieHus uepes PIITY
SIBJISTFOTCSI:

12.2.1. HeKOppeKTHOE 3arnojHEHNnEe 00s3aTeNbHBIX ToJIel B (h)OpMe HHTEPAKTUBHOTO 3arpoca
PIII'Y (orcyrcTBHE 3amOJHEHHUs, HEIOCTOBEPHOE, HEMOJHOe JHOO0 HEeMpaBWIbHOE, He
COOTBETCTBYIOIlEE  TpPeOOBAaHUSAM,  YCTAaHOBIIEHHBIM  HACTOAUIMM  AJMUHUCTPATUBHBIM
periaMeHToM).

12.2.2. mpeacraBieHre SJIEKTPOHHBIX KOMUUA (DJIEKTPOHHBIX O0pa3oB) JTOKYMEHTOB, HE
MO3BOJIAIONIMX B TOJHOM O0OBEME MPOUYUTATh TEKCT JAOKYMEHTa W/WIH Paclo3HATh PEKBHU3UTHI
JIOKYMEHTA.

12.3. Pemennie 00 OTKa3ze B MpUEME M PETUCTPAMH JOKYMEHTOB, HEOOXOIUMBIX MJIst
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npenocTaBieHuss MyHUIMNanbHON yciyru, opopmiisercs mo ¢opme coriacHo [Ipunoxenuro 13
HacTosIEeMy AJIMUHUCTPATUBHOMY PETJIAMEHTY:

12.3.1.Ilpu o6pamenun yepe3 M®DIL] pemeHne 00 OTKa3e B PErUCTPAllMM JOKYMEHTOB,
HEOOXOIUMBIX Ha IpenocTaBieHne MyHHUIMNAIBHONW YCIIYTH, MOAMUCHIBAETCS YINOJHOMOUYEHHBIM
cnenuanucroM M®II u BblgaeTcs 3asiBUTENIO ¢ yKa3aHUEM IPUUYMH OTKa3a B Cpok He nosaHee 30
MHUHYT C MOMEHTA ITOJIy4€HHs OT 3asiBUTENS JIOKYMEHTOB.

12.3.2. Ilpu ob6pamenun yepe3 PIII'Y oTka3z B perucTpanul JOKYMEHTOB IOJAIMUCHIBACTCS
YIOJIHOMOYEHHBIM JTOJDKHOCTHBIM JIMIIOM AJMMHUCTpPAlMM U HAIpPaBiseTCs B JIMYHBIM KaOWHET
3assutens Ha PIII'Y He mo3aHee ciemayromero paboyero AHS C AaThl PErHCTpaldU 3asiBICHUS B
AJIMUHUCTpALINY.

13. Hcuepnuviearouwjuii nepeuens 0CHOBAHUIL 0111 OMKA3A 8 NPEOOCMABIeHUU
Mynuyunanonoit ycayzu

13.1. OcHoBaHHsIMHU IJIs1 OTKa3a B IPeAOCTaBIeHNH MyHUIUTIATBHON YCIIYTH SBIISIFOTCSL:

13.1.1. momava 3asBiICHUS W JAOKYMEHTOB JIMIIOM, HE BXOJSAIIMM B TIEPEUCHb JIHII,
YCTAHOBJICHHBIX ITYHKTOM 2 HACTOALICTO AI[MI/IHI/ICTpaTI/IBHOFO periiaMCHTa,

13.1.2. mpeacraBieHHbIE AOKYMEHTHI O (opMe WIM COACPKAHWIO HE COOTBETCTBYIOT
TpeOOBaHUAM, U3NI0KEHHBIM B [Ipusoxenun 7 k HacToseMy AJIMUHUCTPATUBHOMY PETJIAMEHTY;

13.1.3. Hanm4re TPOTHBOPEUYUBBIX/HEIOCTOBEPHBIX CBEJICHUN B 3asBICHUH M TIPHIIOKCHHBIX
K HEMY JIOKYMEHTaX.

14. Ilopsook, pazmep u 0CHOBAHUA 63UMAHUA 20CYOAPCHIEEHHON NOULIUNHBL WU UHOU
naamol, 63umMaemoil 3a npedocmasienue MynuyunaivbHou yciayeu

14.1. MyHunumnaneHas yciryra nIpeIocTaBisieTcs OeCIiaTHO.

15. Makcumanvusiit cpok oxcudanus é ouepeou

15.1. MakcuMasbHBIN CPOK OXKHIAHHS B OUE€pPEeaH MPH JTUIHOU 1ofade 3asBICHUS U TIPU
NIOJIyUYEHUU pe3yibTaTa IpeocTaBieHnss MyHUIIUIIaIbHON yCIIyTy HE IOJIKEH MPEeBbIaTh 15
MUHYT.

16. Ilepeuens ycnye, Heo6Xx00uMblx U 00a3amenbHbIX 01 npedocmasienus MyHuyunanvHoul
yciyzu, 8 mom yucie nopaodokK, pazmep u 0CHOGAHUA 63UMAHUA NIAMBbL 3
npeoocmaenenue MaxKux yciye

16.1. Ycnyru, HeoOXoauMble W 00s3aTeNbHBIE I TMPEAOCTaBICHUs MyHUIMITAIBHON
YCIIyTH, OTCYTCTBYIOT.

17. Cnocoo6wt npedocmasnenusn 3asasumenem 00OKyMEeHmMO8, HEOOX0OUMBIX O/ NOYUEeHUS
Mynuyunanvnou ycayzu

17.1. Jluuynoe ob6pamenue 3asurens B MOL]

17.1.1. JIna momyyenus MyHUIMNATBHON YyCIyru 3asBUTENb (TPEACTABUTENb 3asiBUTEIIS)
MOJXKET 3amucaThCcsl Ha TUYHBIA TprueM B M®I] 3apanee mo KOHTaKTHBIM TeneGoHaM, YKa3aHHBIM B
[Ipunoxenun 2 K HacToseEMy AIMUHUCTPAaTUBHOMY perjlaMeHTy, uin nocpeacrsoM PIITY. Ilpu

12
0T

DIRECTUM-25360-733369



OCYIIECTBIICHUY TMPEBAPUTEIHHON 3anucu 3asiBUTENb (TIPEICTaBUTENb 3assBUTENS) B 0053aTeTbHOM
nopsiike HHGOPMHUPYETCS O TOM, UTO MpeABapUTEIbHAS 3aIIMCh AHHYJIUPYETCS B CIy4Yae ero HesIBKU
[0 UCTEUEHUH |5 MHMHYT ¢ Ha3HauE€HHOro BpeMeHM npuema. [[ng nomyueHus MyHMIMIAIbHON
yciyru  3asBUTENb (IPENCTaBUTENb 3asBUTENS) MPEICTABISIET HEOOXOAUMbIE JOKYMEHTHI,
yKa3zaHHble B myHKTe 10 HacTosmero AIMUHUCTPAaTUBHBIM pErjlaMeHTa.

17.1.2. B cnyuae HaJIuuusg OCHOBAHHWH, MPEAYCMOTPEHHBIX TMYHKTOM 12 HACTOSIIIETO
AJIMUHHCTPATUBHOIO periameHTa, cneruainiuctom M®IL] 3asButento (mpeacraBuTento 3asBUTENs)
BbIJIaETCSl pellleHne 00 OTKa3ze B MpHEME JOKYMEHTOB C yKa3aHHWEM IMPUYMH OTKa3a B CPOK HE
no3zaHee 30 MUHYT ¢ MOMEHTA MOJIydeHHs! OT 3asiBUTENS (IIPEACTaBUTENS 3assBUTEINS) JOKYMEHTOB.

17.1.3.B cnydae ecnu OTCYTCTBYIOT OCHOBaHMs JJId OTKa3a B TIpUEME JOKYMECHTOB
cneupamuct MOPL[ npuHMMaeT mnpeacTaBieHHBIE 3asBUTENEM (TIpeICTaBUTEIEM 3asiBUTEINS)
JIOKYMEHTBI, 3alojHsIeT U pacleyaThiBaeT 3asiBI€HHE, KOTOPOE MOMIMUCHIBACTCA 3asBUTEIIEM
(mpencraButeneM 3asBHUTENs) B mpucyrcTBuM crenuanucta MOI[. B cinydae oOpamienus
Ipe/ICTaBUTEN 3asBUTENs], HE YINOJHOMOYEHHOIO Ha MOJMUcCaHue 3asBlIEHUS, NPEICTaBIIIETCS
noJnrcanHoe 3asBUTENEM 3asiBICHUE B 3aBUCUMOCTH OT OCHOBaHMS OOpaIeHHUS.

17.1.4. Cnemmmanmuct M®I] ckaHupyeT mpeacTaBlieHHBbIC 3asBHTENEeM (IPEACTaBUTEIEM
3asBUTEINSA) OPUTHHAIIBI IOKYMEHTOB M (hOpMHUpYET 3eKTpoHHOE fenio B Moayne M®L] ENMC OV,
pacrmeyaThiBaeT M BBIJACT 3asBUTENIO (IPEICTABUTENIO 3asBUTENs) BBIMHCKY B TMOJYyYECHUH
3asiBIIEHUs, JOKYMEHTOB C YKa3aHMEM UX NIEPEYHs U KOJIMYECTBA JIMCTOB, BXOASILEr0 HOMEPA, 1aThl
MOJIyYEHUs U 1aThl TOTOBHOCTH pe3ybTaTa NpeAocTaBieHnss MyHUIIMTATbHOM YCIIYTH.

17.1.5. Onexktponnoe xaeno (3asBieHHe, NpUIaraeMble K HEMY JIOKYMEHTBI, BBINHCKA)
noctynaer u3 Moayns M®I[ EMC OV B Moayns okazanus yciayr EMC OY B neHb ero
dbopmupoBaHUS.

17.1.6. B M®I] 3asBuTemnto (MpeAcTaBUTENIO 3asBUTEINS) 0OeCredeH OSCTUIaTHRIN TOCTYIT K
PIII'Y nna mpemocraBiieHHss MyHHUIMIAQJIBHOW YCIYIM B IOpSAKE, HNPEAYCMOTPEHHOM B I
17.1.nacrodiiero AIMUHUCTPATUBHOTO PETVIAMEHTA.

17.2.  OOparenue 3a okazaHueM MyHHUIIUIATBHOM yciryru mocpenctsom PIITY

17.2.1. Jina nonydenust MyHHIIMTIATBHOW yCIyTH 3assBUTENb (MPEICTABUTENb 3asBUTEIS,
YIIOJTHOMOYEHHBIN Ha MOANUCcaHue 3asBlieHUs1) aBTopu3yeTcs B EnuHoO# cucreMe naeHTU(DUKAIN
n ayreHtudukanuu (manee — ECHA), 3arem 3amonHseT 3asBICHHE C HCIOJIb30BAHHEM
CHEIMAIbHON MHTEPAKTUBHOW (DOPMBI B 3JIEKTPOHHOM BHJIC. 3aMOIHEHHOE 3asiBICHUE OTIIPABIISICT
BMECTE C MPUKPEIUICHHBIMHU 3JEKTPOHHBIMU OOpa3amMH JOKYMEHTOB, YKa3aHHbIMH B IyHKTe 10
HacTosAlero AnMuHucTpaTuBHOro perinamenta. Ilpu asropusanuu B ECHA 3asBnenue cunraercs
MOAMKUCAHHBIM TIPOCTOM  AJIEKTPOHHOW TMOANMUCHI0 3asBUTENs (NMpEeACTaBUTENS  3asiBUTENS,
YIOJIHOMOYEHHOT'O Ha MOANUCaHUE 3asiBICHU).

17.2.2. B cnydae oOparmienust npencraButens 3asBUTENsA, HE YIMOJIHOMOYEHHOTO Ha
MOJAMUCAHUE 3asBICHHS, TMPHUKPEIUIAETCS OJIEKTPOHHBIM 00pa3 3asBICHUS, TOJIMUCAHHOTO
3asBUTETIEM.

17.2.3. OtnpaBnenHoe 3asBiI€HUE U JOKYMEHTBI MOCTYNalOT B Moaynb OKa3aHHs
ycayr EUC OVY.
17.2.4. Jlnst monmydenuss MyHUITUTIATBHON yeayry 3asBUTEIb GOpMHUPYET 3asBICHUE

B 2JIEKTPOHHOM BHUJE C UcHoib3oBaHueM JlnyHoro kabunera Ha PIII'Y ¢ mpunoxenueM Qaiinos
HEOOXOUMBIX JOKYMEHTOB.

17.2.5. OtnpaBneHHble JOKYMEHTBHI IOCTYHNAIOT B AJMUHUCTPALMIO U HPOXOISAT
IIPEIBAPUTEIBbHYI0 TpOoBepKy. O pe3ynpTaTax HPENBAPUTEIBHOIO PACCMOTPEHUS 3asBUTEIb
yBEeIIOMJISIETCS U3MEHEHHEM cTaTyca 3asBieHus B JInunoMm kabunere 3asBurens. Eciau 10KyMeHTHI
KOPPEKTHBI, OPUTHHAJIBI JOKYMEHTOB JOJDKHBI OBITh TpenocTaBieHbl 3asButeneM B MOI[ B
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TedeHue 15 paboumx JAHEH TMOCle TONy4eHUs YBEAOMIIEHHS O TOTOBHOCTH pe3yibTara
MpeaocTaBieHus MyHULIIMTIATbHON YCITYTH.

17.2.6. Ilepenaya 3asBUTENEM OPUTMHAIIOB JOKYMEHTOB M MX CBEPKA COTPYIHUKOM
M®I] ¢ nokyMeHTaMH, MOJYyYEHHBIMU B JJICKTPOHHOW (hOpME, OCYIISCTBISCTCS MPU MOTYICHUH
3asiBUTENEM pe3yibTaTa OKa3aHusi MyHUIIMITAIBbHOW YCIIyTH.

17.2.7. B cnyuyae coBmameHusi TIpEACTABICHHBIX OPUTHHAIOB JTOKYMEHTOB C HX
KONUSIMU, IIPEICTaBICHHBIMU B 3JIEKTPOHHOM Buje, 3asButenb ([IpencraBurens 3asBUTENs) B
npucytrcTBuu crnennanucra M®I] moanuceiBaeT 3asBieHre 00 okazaHuu MyHHIIMTIATHBHOW yCIyTH
COOCTBEHHOPYYHOH MOMUCHIO (3al0JHEHHOE 3asBICHUE pacneyaTsiBaeT creruanuct MOILL).

17.2.8. B cnyuae, ecnmu opurmHanbl IOKYMEHTOB HE COOTBETCTBYIOT JOKYMEHTaM,
NOJAaHHBIM B JJIGKTpOHHOW (opme, TO pe3yiabTaT oOKa3zaHUs MyHHIMIIAIBHON  yCIyTru
annynupyertcs. [lo uroram nposeneHus: ceepku popmupyercs akT 00 aHHYJIMPOBAHUU pe3yibTara
npenocTaBieHuss MyHUIIMNIanbHON yCIyry, KOTOPbIM MOAIMCHIBAETCS 3asBUTEIIEM.

17.2.9. 3asBUTENb TPENOCTABISET JOKYMEHTHI, O(OPMIICHHBIE B COOTBETCTBHU C
TpeOOBaHUAMH, yKazaHHBIMH B [IpuioxkeHnn 7 K HaCTOSAIIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.

18. Cnocoowt nonyuenusn 3ansumenem pezyivmamos npeoocmaenenus MyHuyunaivHou
yeayeu

18.1. B 3aBucumocTu OT croco0a TMOMydeHHUs pe3ysibTara, 3asBUTEIb YBEAOMIIICTCS O
TOTOBHOCTH PE3yJbTaTa MpeloCcTaBiIeHnss MyHHIMITATbHON YCIyTH CIeIyIOIUMH CIIOCOOaMu:

18.1.1. yepe3 JInunebrit kabunet Ha PIIT'Y;

18.1.2. nocpencrom cepsuca PIII'Y «Y3HatTh cratyc 3asBICHUS.

Kpome Toro, 3asButens (IlpencraButens 3asgBUTENS) MOXKET CaMOCTOSITENIBHO IMOJIYYHTh
UH(POPMALIMIO O TOTOBHOCTH pe3ysbTaTa MpeAOoCTaBIeHUsT MyHHIUIIAIBHOW YCIyrd 1o TenedoHy
1eHTpa TesneoHHoro oocmyxuBanus HaceneHuss Mockosckoit o6mactu 8(800)550-50-30.

18.2. Pesynprar mnpenoctaBieHHs MYHHMLIMIAIBHOM YCIYTM MOXET OBITh MOJy4YeH
CJICIYIOIIUMH CTIOCOOaMMU:

18.2.1. uepe3 JIuunslit kabunet Ha PII'Y B BUE 31€KTPOHHOTO TOKYMEHTA, MOAMUCAHHOTO
YCUWJICHHOM KBaTu(UIIMPOBAHHOH ITU(POBOI MOAMMCHIO0 OTBETCTBEHHOTO JIMIIA;

18.2.2. uepe3 M®I] Ha Gyma)KkHOM HOCHUTEIE.

18.3. Pesynbprar mpegocraBieHuss MyHHUITUTIATBHON YCIYTH BBIIACTCA 3asBUTEIIO depe3
Jlnunpiii xkabuner Ha PIITY wumm B MOL| mo wucreyeHMH CpoKa, YCTAaHOBJIEHHOTO JUIS
MpeaocTaBiIeHus MyHULIIMTIATbHON YCITYTH.

19. Tpebosanus k nomewienunm, 6 Komopwix npeoocmasasemcsa Mynuyunanvnas yciyea

19.1. TpeGoBaHusi K MOMEMICHUSM, B KOTOPBIX MPEAOCTABIsICTC MyHUIUIIATbHAS YCIIyTa,
npuseneHsl B [Ipunoxenun 8 k HacTosAmeMy AIMUHUCTPAaTUBHOMY PEIJIAMEHTY.

20. Ilokazamenu oocmynnocmu u kauecmea Mynuyunanvnas yciuyea

20.1. Iloka3zarenu JOCTYMHOCTH M KadecTBa MYHHUIMIAILHONH YCIYrHM NPUBEACHBI B
[Tpunoxenun 9 k HacTosAIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.

20.2. TpeboBaHus K 00eCHEUEHUIO JOCTYMHOCTH MYyHUIIMIATBHON YCIYTH IJI1 MHBAJIUIO0B
npuBeaeHsbl B [Ipunoxenuu 10 x HacTosmeMy AAMUHUCTPATUBHOMY PETJIAMEHTY.

21. Tpeoosanusa opeanuszayuu npedocmasnenus MyHuyunaibHou yciyzu @ 31eKmpoHHOl
dopme

14
0T

DIRECTUM-25360-733369



21.1. B osnektpoHHOW ¢opMe HOKYMEHTBHI, yKa3aHHble B nyHKTe 10 Hacrosmero
AJIMUHUCTPATHUBHOIO pErjiaMeHTa, nmojarTcsa nocpeacrsom PIITY.

21.2. Ilpu nmomaye JOKYMEHTHI, yKa3aHHbIe B MyHKTe 10 AIMUHHCTPAaTHBHOTO pErjlaMeHTa,
MIPUJIAraloTCs K AJIEKTPOHHOH dopme 3asiBieHUs B BHE OTACIbHBIX (aiiaoB. KomnuecTBo ¢aiiino
JIOJDKHO COOTBETCTBOBATH KOJIMYECTBY JOKYMEHTOB, & HaMMEHOBaHUE (paiiia JOIKHO MO3BOJIATH
UAECHTU(PHUIHUPOBATE TOKYMEHT U KOJIMYECTBO JMCTOB B JOKYMEHTE.

21.3. Bce MOKYMEHTHI JTOJKHBI OBITh OTCKAaHHUPOBAHBI B PACIIPOCTPAHEHHBIX IpauuecKux
dbopmarax ¢aiaoB B IIBETHOM pexume (paspemieHue ckanupoBaHus — He MeHee 200 Todek Ha
JI0IM), 00ecIeunBaloIeM COXpaHEHHE BCEX ayTEHTUYHBIX NMPU3HAKOB IMOJUIMHHOCTH, 3 UMEHHO:
rpau4ecKoil MoANUCH JIMLIA, TIeYaTH, YIIIOBOTO IITamMa OJiaHKa.

21.4. 3asBUTENH UMEET BO3MOXKHOCTD OTCIIEKHMBATH X0 00pabOTKH TOKyMEHTOB B JINUHOM
KaOWHETE ¢ MOMOIIbIO cTaTycHON Mojaenu PIITY.

22. Tpebosanusa k opzanuzayuu npedocmasnenus Mynuyunanwvhoi ycayeu ¢ M®I[

22.1. Opranuzanus TOpenocTaBieHus MyHUIMNaIbHOH ycayrn Ha 0aze  MOI]
OCYILIECTBJISIETCSI B COOTBETCTBUU C COIVIAIIIEHHEM O B3aMMOJAECHCTBUU MEXNy AIMHUHUCTpaLMEd 1
I'KY MO «MO MO®Il», 3akio4YeHHbIM B TMOPAJKE, YCTAHOBJIEHHOM JACHCTBYIOIIUM
3akoHOAaTenbCTBOM.  [lepeuens MOIL], B  KOTOpPBIX  OpPraHU3yeTCA  MPEJOCTABICHUE
MyHUIIMDIATBHOM YCIYTH B COOTBETCTBUM C COTJIAIIEHHWEM O B3aUMOJCHCTBUU, NMPUBOIUTCS B
[Ipunoxxenun 2 HacTOSIIETO AIMUHUCTPATUBHOTO pPETIaMeHTa.

22.2. 3asBUTEIb MOXET OCYIIECTBUTH MPEIBAPUTEIbHYIO 3alKCh HA MojAavyy 3asiBICHUS B
MOI] crnegyromumMu ciocobaMu Mo CBOEMY BBIOOPY:

a. IIpH JIMYHOM oOparieHnu 3asputens B MO

0. o tenegony MODILI;

B. nocpeactsom PIITY.

22.3. Ilpu npenBapuTenbHON 3aMUCH 3asiBUTENb COOOIIACT CIEAYIOUINE JaHHbIE:
a. dbaMunio, UMsi, OTYECTBO (ITOCICAHEE MPU HATUIHH ),

0. KOHTAKTHBIH HOMEp TeneoHa;

B. aZipec IEKTPOHHOU MOYTHI (TIPH HATUYHWH);

r KeJlaeMble JIaTy ¥ BpeMsl IPEICTaBICHUS IOKyMEHTOB.

22.4. 3asBHUTENIO COOOIIAIOTCS AaTa U BpeMsl MpueMa TOKYMEHTOB.

22.5. Ilpu ocyuiecTBICHUM TPEABAPUTEIbHON 3amucu 3asBUTENb B 00s3aTEIbHOM
nopsaKe HHHOPMHUPYETCS O TOM, YTO MPEBAPUTEIbHAS 3aUCh AaHHYJIUPYETCS B CIIydae €ro HessBKU
110 UCTEYCHUHU |5 MUHYT C HA3HAYCHHOTO BPEMEHHU IIpHUeMa.

22.6. 3asButenb B J1000€ BpeMs BIIpaBe O0TKA3aThCS OT MPEIBAPUTEIHLHOM 3aIHCH.

22.7. B orcyrctBuu 3asBuTeneil, oOpaTHBIIUXCS 10 MPEIBAPUTEIBHON 3aINCH,
OCYIIECTBIIICTCS TIpUeM 3asBUTENICH, 0OPaTUBIINXCS B ITOPSIKE OYCPEIH.

I11. CocraB, nocjieqoBaTeIbHOCTh U CPOKHU BbINIOJTHEHUS] AIMUHUCTPATHBHBIX MPoLeayp,
TpeOOBaHUS K MOPSAKY UX BHINOJIHEHHS

23. Cocmag, nocnedosamenbHoCmy U CPOKU 8bINOTHEHUA AOMUHUCIPAMUBHBIX RPOUEOYD
(0oeiticmeuir) npu npedocmaegnenuu MyHuyunaibHou yciyeu

23.1. TlpenoctaBnenne MyHHIIMNATBHOM  YCIYTH  BKIIOYAaeT B ce0s  CIEAYIOIIHE
AIMUHUCTPATUBHBIC NPOUCAYPHI:

1) OpUeM 3asBICHUS U  JOKYMEHTOB, HEOOXOAMMBIX JJIsl  MPEJOCTaBICHUS
MyHuUIUIIAIBHON YCIIYTH;

2) 00paboTka M TpeABApUTEILHOE PACCMOTPEHHE 3asBICHUS M MPEACTABICHHBIX
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JIOKYMEHTOB;

3) NPUHATHE pelieHuss O TmpefocTaBieHnH (00 OTKa3e B NPEIOCTaBICHUH)
MyHuUIMNanbHON yCcayru U oOpMIIEHHE pe3yibTaTa MperocTaBiIeHuss MYyHUIMIAIbLHON YCIyTH
3asiBUTEINIO;

4) BbIJlaua pe3yibTaTa npeocTaBieHuss MyHUIIUTIaIbHON YCIYTH.

23.2. TlepedeHb aAMUHUCTPATUBHBIX MPOIEAYDP MPH OOpAIIEHUH 332 OT3BIBOM 3asBICHUS Ha
peAocTaBlIeHne MyHULIIUITAIBHON YCIIYTH:

1) npueM 3asiBiieHHs 00 OT3bIBE W Tepeada €ro B MojpasjeicHue AIMUHUCTpPALUH,

HEMOCPECTBEHHO OKa3bIBaroliee MyHUIIMNIATLHON YCIYTH 3asBUTENIO;

2) paccMOTpeHHe 3asBIeHUs 00 OT3bIBE;

3) nepenasa B MODI[  10KyMEHTOB, MpPENOCTABICHHBIX  3asBUTEIEM A
MpeaocTaBieHus MyHULIIMTIATBHON YCIIYTH, UIsl BpYYeHUS UX 3asgBUTEIIO;

4) Bpy4e€HUE TOKYMEHTOB 3asiBuTento B MOLI.

23.3. Kaxnas aiMUHUCTpaTUBHAs IPOIEypa COCTOUT U3 aJMUHUCTPATUBHBIX NEHCTBUU.
Ilepedenr ©  comepkaHue  aAMUHUCTPATUBHBIX  JEUCTBUM,  COCTaBILAIOIIMX  KaXAYHO
aIMUHUCTPATUBHYIO  mOpouenypy, npuBeaeH B  [lpunmoxenun 11 x  Hacrosmemy
AJMUHUCTPAaTUBHOMY PETJIAMEHTY.

23.4. brnok-cxema mpegocraBieHuss MyHUIIUNIANBHON yCIyru npuBeaeHa B Ilpunoxenun

12 k HacTosIeMy AJIMHUHUCTPAaTUBHOMY PETJIAMEHTY.

IV. Ilopsinok u opMbI KOHTPOJISI 32 HCIOJIHEHHEM AIMHUHUCTPATHBHOIO perjiaMeHTa

24. Ilopsdok ocywiecmenenus KOHmMpOns 3a CoO00eHUEM U UCNOTIHEHUEM 00JIHCHOCHHbBIMU
auyamu, 20Cy0apcmeeHHbIMU CAYHCAUUMU U CReyuaiucmamu AoOmunucmpayuu
nonoxycenuil AOMUHUCMPAMUBHO20 Pe2IAMEHMA U UHBIX HOPMAMUBHBIX RPAGOBBIX
aKmog, yCmanaseaueaouux mpedosanus K npedocmasnenuio MynuyunanvHoi yciayeu

24.1. KoHTponb 3a COONIOACHUEM JOKHOCTHBIMH JIMIIAMH AJMUHUCTPAIIUU TTOJOKEHUH
HACTOAIIETO AJIMUHUCTPATUBHOTO pErjJaMeHTa M WHBIX HOPMATHUBHBIX TIPAaBOBBIX AaKTOB,
YCTaHABIWBAIOIINX TPEOOBaHUS K MPEAOCTABICHUI0 MYHHUITUIIATBLHON YCIIYTH, OCYIIECTBIISETCS B
dopme:

1) Tekymiero KOHTPOJS 3a COOJIOJAEHHEM IIOJHOTHI M KadecTBa IMPEAOCTABICHHUS
MyHunnansHou yciyru (nanee - Tekyuiuii KOHTpOJIb);

2) KOHTPOJISI 32 COOTIOICHIEM TOPsiIKA MPEI0CTaBICHUsT MyHUIIUTIATBHOW YCITYTH.

24.2. Texkyumii KOHTPOJb OCyLIeCTBIsieT PykoBoaurens AnMuHUCTpanuu YexoBCKOTrO
MYHUIUNAIBHOTO paiiloHa MOCKOBCKON 00JIaCTH U YITOJHOMOYEHHBIE UM JJOJDKHOCTHBIE JIMLIA.

24.3. Texymmii KOHTPOJb OCYIIECTBIISIETCS B MOPSIKE, YCTAaHOBICHHOM PykoBomuTenem
AnvunHCcTpaniun YeXOBCKOT0 MYHUIIMMAIBHOTO paiioHa MOCKOBCKOM 00JacTH i KOHTPOJIS 3a
VCIIOJIHEHUEM TIPABOBBIX aKTOB AJIMUHUCTPALINH.

24.4. KoHTponb 3a COOJNIOJCHHEM TMOPSAKA MPEIOCTaBICHUS MYHUIIUITATBHON YCIyTd
OCYyILIECTBIIsICTCSI MUHUCTEPCTBOM IOCYAaPCTBEHHOTO YIIPABICHUS, HHPOPMAITMOHHBIX TEXHOIOTUN
U CBA3M MOCKOBCKOH 00JacTH B COOTBETCTBUHM C IOPSAKOM, YTBEPXKIEHHBIM MOCTAHOBICHHEM
[IpaBurensctBa MockoBckoit obmactu ot 16 ampenst 2015 roma Ne 253/14 «O06 yrBepkaeHHH
[Topsinka OCyHIECTBIIEHUSI KOHTPOJS 3a IPENOCTABICHUEM TOCYIAapPCTBEHHBIX M MYHHUIMIAIBHBIX
yCcIOyr Ha TeppuTOopur MOCKOBCKONH 00JacTd W BHECEHMHM u3MeHeHMid B IlomoxkeHnue o
MuHuCTEpCTBE TOCYIAapCTBEHHOIO  yIpaBlIEHUs, WH(MOPMAIMOHHBIX TEXHOJOTUH M  CBA3U

16
0T

DIRECTUM-25360-733369



MockoBCKOH 00macTi» M Ha OCHOBAaHMM 3akoHa MockoBckoi oOiactu or 4 masg 2016 roga Ne
37/2016-03 «Komexc MOCKOBCKOM 001aCTH 00 aIMUHUCTPATHBHBIX IIPABOHAPYIIICHUIX.

25. Ilopaook u nepuoouunocms ocyujecmenenusn Tekyujeco KOHmponsa noJIHOMbL U
Kauecmea npeoocmasienus Mynuyunanvnoiu yciayzu u Konmpona 3a coonrwoenuem
nopsaoka npedocmagnenus Mynuyunanvhnoii yciyzu

25.1. Tekyuuii KOHTPOJIb OCYIIECTBISIETCS B (DOpME TOCTOSTHHOTO MOHUTOPUHTA PEIICHUI
U JCUCTBUI YYacTBYIOIIMX B MPEJOCTABICHUH YCIYT JOJDKHOCTHBIX JIMI, TOCYIapCTBEHHBIX
IpaXXJaHCKUX CIIy’KalllUX U paOOTHUKOB AJIMUHUCTpALMH, a TaKKe B (OpMe BHYTPEHHUX NTPOBEPOK
B AJMHUHHCTpAIUM 1O 3asBICHUSM, OOpalIeHUSM H >KanodaMm TrpakaaH, UX OObBEIUHEHUU Hu
OpraHu3alyil Ha pelleHus, a TaKkxke AeHcTBUs (0e31eCcTBUSA) JOIKHOCTHBIX JIML, MyHUIIMITAIbHBIX
CIIy’)KallluX U PabOTHUKOB AMHHUCTPAIMH, YYaCTBYIOIIMX B IMPEIOCTaBICHUH MyHUIIMNATBHON
YCIIYTH.

25.2. Tlopsmox ocymiecTBiIeHHs Tekymiero KOHTpOJIs —yTBEpKAaeT PykoBonuTensb
AnvunHCcTpanuu YeX0BCKOT0 MYHHUIIMTIAIBHOTO paiioHa MOCKOBCKOW 00J1aCTH.

25.3. KonTtponb 3a coOirofeHueM TOpsKa MpenocTaBieHus MyHHIUNAIBHOW YCIyrd
OCYILECTBIISICTCS] YIIOJHOMOYEHHBIMU JODKHOCTHBIMU JIMIIAMH MUHHUCTEPCTBA roCyAapCTBEHHOTO
ympaBieHusl, HWH(OPMAIIMOHHBIX TEXHOJOTHH W CBSI3U MOCKOBCKOW OOJIACTH IOCPEICTBOM
IPOBEICHUS] IUIAHOBBIX U BHEIUIAHOBBIX IIPOBEPOK, CHCTEMAaTHYECKOro HAOIOAECHUSA 32
UCTIOJIHEHUEM  OTBETCTBEHHBIMHM  JOJDKHOCTHBIMHM  JIMIAMH  AJMUHUCTPAIlMM  TOJIOXEHUN
HACTOSILEro AIMUHUCTPATUBHOTO PETJIAMEHTA.

25.4. IlnanoBble MPOBEPKH AJMUHUCTPAIMM MPOBOJATCA HE Yalle OJHOTO pa3a B IO B
COOTBETCTBUM C  €XKErOJHBIM  IUIAHOM  IPOBEPOK,  YTBEPXKIAEeMbIM  MMHUCTEPCTBOM
rOCyJapCTBEHHOTO YIPABICHUS, HTHPOPMALMOHHBIX TEXHOJIOTUN U CBA3M MOCKOBCKOM 00acTu.

25.5. BnemnaHoBble NpOBEpKH AJMHHHCTPALMA TPOBOASATCS 110 HUCTEYCHHUIO CpOKa
UCIIOJIHEHUSI paHee BBIJAHHOIO YIOJHOMOYEHHOIO JOJDKHOCTHOrO JMuIa MuHuUCTEpCTBa
roCyJapCTBEHHOI'O YNpaBJICHUs, WHPOPMALMOHHBIX TEXHOJIOTUH U CBA3M MOCKOBCKOW 00s1acTH
npeanucaHus 00 yCTpaHEHHM paHee BbISBICHHBIX HApYIICHHH, MOCTYIUIEHHUS B MHHHCTEPCTBO
rOCyJapCTBEHHOI'O YNpaBJIEHUs, HHPOPMALMOHHBIX TEXHOJIOTUH U CBA3M MOCKOBCKOW 00s1acTH
oOpalieHnid, 3asBICHUNA U XKaN00 (PU3UYECKUX M IOPUIMYECKUX JIML, UHPOPMALUU OT OpPraHOB
rOCyJapCTBEHHOM BIAaCTM M OpPraHOB MECTHOIO CaMOYIPABJIECHUs, M3 CPEICTB MAacCOBOU
uHpopManuu o (akrax HapymIeHMH HACTOSIIEr0 AJMHUHUCTPATHBHOTO pPETJIaMEHTa W MHBIX
HOPMATHBHBIX MPABOBBIX AKTOB, YCTaHABIMBAIOIIMX TPeOOBaHMSA K IPENOCTABICHUIO YCIIyTH, Ha
OCHOBAaHUHU TPeOOBaHMIA IPOKYpOpa.

26. OmeéemcmeeHHOCMb 00NHCHOCHIHBIX U, MYHUUURATLHBIX CTIYHCAUUX, PADOMHUKOS
Aomunucmpayuu u M®I] 3a pewrenun u oeiicmeusn (6e3delicmeue), npuHuMaemole
(ocywecmensnemoie) umu 6 xooe npedocmasieHus MyHuyunaivHo ycayeu

26.1. JIomKHOCTHBIC JINIIA, MYHUITUTIAIBHBIE CTyXallue U PaOOTHUKU AIMUHUCTPAIIUU U
M®II, otBeTcTBEHHbIE 3a NpeAocTaBieHHEe MYHUIMNAIBHON YyCIYyrd W YYacTBYIOIIME B
NpeAoCTaBleHnd MyYHUIIMNAIBHOW  YCIAYTHM, HECYT OTBETCTBEHHOCTh 33 MPUHHUMAEeMbIC
(ocymecTBisieMble) B XOJle MpenocTaBleHus MyHHIMNATbHOM YCIYrM peleHuss W JIeHCTBUS
(Oe3melicTBUE) B COOTBETCTBUHU C TPEOOBAHUSIMH 3aKOHOJATENLCTBA Poccuiickoit denepariui.

26.2. HemonHoe WM HEKAYeCTBEHHOE TMPEOCTaBICHHE MYyHHIIMNATBHOW YCIyTH,
BBISIBJICHHOE B mpolnecce TeKkylero KOHTposi, BICYET MPUMEHEHUE TUCHUIUIMHAPHOTO B3bICKAHUS
B COOTBETCTBUH C 3aKOHOMATeNIbcTBOM Poccuiickoit deneparumu.

26.3. Hapymenue nopsijaka npeaocTaBieHuss MyHUIMNIAIBHOW YCITyTH, MOBJIEKIIEE €€ He
NIPEIOCTABICEHUE WM MPEeAOCTaBlIeHHe MYHHUIMIAIBHOW YCIYIM C HapyLIeHHEM CpOKa,
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YCTaHOBJIEHHOTO HaCTOSIIUM  AJMUHUCTPAaTUBHBIM  PETJIaMEHTOM, MpeAyCMaTpUBAET
aIMUHUCTPATUBHYIO OTBETCTBEHHOCTh JOJKHOCTHOTO JUIA@ AJIMMUHHCTPALIMH, OTBETCTBEHHOTO 3a
coOJIIO/ICHHE TIOPSAIKA MPEIOCTaBICHHUS Y CIYrH, YCTAaHOBIEHHYIO 3aKOHOM MOCKOBCKOW 0o0iacTu
or 30 nexabps 2014 roma Ne 198/2014-O3 «OO0 amgMHUHHCTPAaTHBHOW OTBETCTBEHHOCTH 3a
HapyllleHWe TMOopsAaKa MPEAOCTaBICHUsS] TOCYJAapCTBEHHON WM MYHULMNAIBHOW YCIyrd Ha
TeppuTOpur MOCKOBCKOW 00J1acTH.

26.4. JIOJDKHOCTHBIM JUIIOM AJIMHHHUCTPAIIMH, OTBETCTBEHHBIM 3a COOJIIOJICHUE MOPSIIKA
MpeaoCcTaBIeHUsT MyHUIIMITAIBHON YCIYTH SBJISIETCA 3aMECTUTENh PykoBoauTeNnss AIMUHUCTpALUN
YexO0BCKOT0 MYHHUIIMITAIBHOTO paiiloHa MOCKOBCKO# 00JIacTH.

27. llonostcenusn, xapakmepusyoujue mpedosanus K nOpAaoKy u popmam Konmponsa 3a
npedocmaenenuem MyHuyunaivbHoul yciyzu, 6 mom 4ucie co CmopoHbl 2paicoan, ux
00beounenull u Op2anu3ayuil

27.1. TpebGoBaHusMH K MOpAAKY M ¢opmam Tekyiiero KOHTpOJIS 3a MPeIoCTaBICHUEM
MyHULIMTIATbHON YCIYTH SIBJSIFOTCS:
- HE3aBUCUMOCTB;

- TIIATEIbHOCTb.

27.2. He3aBUCHMOCTb TEKYIIETO KOHTPOJIA 3aKJIIOYAETCS B TOM, YTO JIOJDKHOCTHOE JIMIIO,
YIIOJTHOMOYEHHOE Ha €r0 OCYILECTBJICHHE, HE3aBUCUMO OT JOJIKHOCTHOTO JIUIA, MyHHIIUITAIEHOTO
CIIy)Kallero, paboTHUKa AJMUHHCTpALMM, YYacCTBYIOIIETO B MPEAOCTaBICHUM MyHHUIIMNAIbHOU
yCIIyTH, B TOM YHCIIe HE UMEET POACTBA C HUM.

27.3. J1oJDKHOCTHBIC JIMIIA, OCYIIECTBIAOMMUE TeKylmuid KOHTPOJIb 3a MPEIOCTaBICHUEM
MyHUIIMITATEHOM YCIYTH, JOJDKHBI IPUHUMATh MEPHI M0 MPEIOTBPALIEHUIO0 KOH(IUKTa HHTEPECOB
MIpHY MPEIOCTaBICHUN MyHUIIUTTIAIIBHON YCITYTH.

27.4. TmaTenbHOCTh OCYIIECTBIEHUS TeKymero KOHTPOJS 3a MPEAOCTaBICHHEM
MyHuLUNIaTbHONW YCIYTH COCTOMT B CBOEBPEMEHHOM M TOYHOM HCIOJHEHHH YIOJIHOMOYEHHBIMU
JTUIaMH 00513aHHOCTEH, MPEAYCMOTPEHHBIX HACTOSIIINM Pa3JIeIIOM.

27.5. TI'paxnane, mx OObEIWHEHUS W OPTaHU3AMMM IS OCYIICCTBJICHHS KOHTPOJS 3a
npenocTaBieHueM MYyHHIMITATLHON YCIYyrd WMEIOT MPaBO HANpPaBIATh B AJMUHUCTPAIUIO
WHAMBHUAYalIbHbIE W KOJIJICKTUBHBIE OOpalleHHs C MPEJIOKEHUSMU IO COBEPIICHCTBOBAHUIO
nopsiIKa mpefocTaBieHns MyHUIIUITATBFHOW YCIYTH, a TAakKKe JKaIoObl W 3asBIICHUS HA JCUCTBUS
(Oe3nelcTBUS) MODKHOCTHBIX JIMI AJMUHHCTpPAIMM M TPUHATHIE MMM pEIICHUS, CBS3aHHBIE C
IpeaocTaBieHneM MyHUIIUITAIBHON YCITYTH.

27.6. TI'paxnmane, mx OObEIWHEHUS W OPTaHU3AMMH IS OCYIICCTBJICHHS KOHTPOJS 3a
npenocTaBieHneM MYHUIIMNATBHON YCIYTH C MENbI0 COOMIONCHUS TOpsAKa €€ MPEIOCTaBICHUS
UMEIOT MPaBO HAMpaBlIATh B MHMHHUCTEPCTBO T'OCYIAapCTBEHHOI'O YMIpaBiEHUs, MHPOPMAIIMOHHBIX
TEXHOJIOTUH M CBA3M MOCKOBCKOI 00yacTH aynoObl Ha HapylIeHHE NODKHOCTHBIMU JIMILIAMHU,
MYHHULIMMIAJBHBIMUA CIYKallUMU  AJIMUHUCTpAallUM TOpsAJKa MpefocTaBieHus MyHHIMMATbHON
yCIIyTH, TIOBIEKIIee €€ HeMpeACTaBIeHUe WM TMPEAOCTaBICHHE C HapyIIeHHEM CpoKa,
YCTaHOBJIEHHOT'O HACTOAIIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

27.7. KonTtpoms 3a npenocTtapieHueM MyHUIIMNATBHON YCIIYTH, B TOM YHCJIE CO CTOPOHBI
rpaXaaH UX OObEOIUHEHWM W OpraHM3alMif, OCYIIECTBISETCS IOCPEICTBOM OTKPBITOCTH
NEATENIbHOCTH AJMUHHCTpAIlMM TPU TPEAOCTaBICHHH MYHUIIMTIATBHON YCIyTH, MOJIYYCHUS
MOJTHOM, aKTyaJbHOM W JIOCTOBEPHOW MH(POPMALUM O MOPSIKE MPEIOCTaBICHUS MyHUITUIATBLHON
YCIYTH ¥ BO3MOXKHOCTH JOCYEeOHOTO paccMOTpeHUs oOpalmieHuid (3kano0) B mpoIecce MOTyICHHUS
MyHULIMTIaTbHON YCITYTH.

27.8. 3asBuUTenM MOTYT KOHTPOJHMPOBATH MPEAOCTaBICHHEe MYyHUIIUIIATBLHOW YCIyTH
nyTeM TMOoJdy4YyeHUuss HHQOpMalMM O XOJE MPEAOCTaBICHHWU YCIYrHM, B TOM YHCIE O CpOKax
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3aBepIlCHUs] aIMHUHHCTPATUBHBIX Mpoueayp (medcTBuil) mo TenedoHy, MyTeM HTHUCbMEHHOTO
oOparrieHus1, B TOM 4UCIIe TI0 3JIEKTPOHHOM mouTe u uepe3 PIITY.

V. MocyneoHblii (BHeCy1eOHBII) MOPSA0K 00KajI0BaHUsl pellleHuii U nelicTBUi (0e31elicTBHS)
AOJKHOCTHBIX JINL, MyHUIMNIAJBHBIX CJIYKAIIHUX, PA0OTHNKOB AIMUHHCTPALMH, 2 TAKXKe
pa6oTHukoB M®II, yuacTByromux B npegocraBjaeHud MyHHIUNIAJIBHON yCJIyTH

28. Ilpaso 3aaeumensn nooams ycanody nHa peuwienue Aomunucmpauuu u (unu) oeiicmeue
(6e30eiicmeue) 00NIHCHOCMHBIX U, MYHUWURATbHBIX CTIYHCAUUX, PAOOMHUKOS
Aomunucmpayuu, a maxsce pavoomnuxos M®LJ, yuacmeyrouwux ¢ npedocmasnenuu
Mynuyunanvnou ycayeu

28.1. 3asBuTenp WMeeT MpaBo 00patuthcs B AnMuuuctpanuio, M®Il, MwunrmHCcTEepCcTBO
rOCYJapCTBEHHOTO YIIpaBJICHUs, MH()OPMAITMOHHBIX TEXHOJIOTHH U CBA3M MOCKOBCKOM oOnacTu ¢
XKanoOoM, B TOM YHCIIE B CIEAYIONIUX CIydasx:

1) HapymieHHe CpOKa pPETHCTpAlliM 3asBJICHUS  3asBUTENS O NPEJIOCTABICHHH
MyHULIUNIaTbHOW ~ YCIIYTH,  YCTaHOBJIEHHOTO  HACTOSIIMM  AJIMUHHUCTPATUBHBIM
periiaMeHToMm;

2) HapylleHHe CpoKa TMpenocTaBicHus MYHHIUOAIBHON YCIyrH, YCTAaHOBJICHHOTO
PernamenTom;

3) TpeboBanume y 3asgBUTENS JOKYMEHTOB, HE TPEIyCMOTPEHHBIX HACTOSIIAM

AJMUHHUCTPAaTUBHBIM PETrJaMEHTOM ISl IPeAOoCTaBIeHUsI MyHUITUNIATBHON YCITYTH;

4) oTkaz B MpUEME JOKYMEHTOB y 3asBHUTENs, €CJIM OCHOBaHMs OTKa3za He
IPEIYCMOTPEHBI HACTOSAIIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM,;

5) otka3 B mpemocTaBieHUM MYHHIMOAIBHON YCIYIHM, €CJIM OCHOBaHHs OTKa3a He
IPEIyCMOTPEHBI HACTOSAIIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM,;

6) TpeOoBanme ¢ 3agBUTENSA MPH MPEIOCTABICHUH MYHHIIMITATBHON yCIYTW IUIATHI, HE
IPEIyCMOTPEHHOM HACTOSIIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

7)  0TKa3 JOJDKHOCTHOTO JIUIa AIMHUHUCTPAIIMU B UCIIPABICHUH JOMYIIECHHBIX OMEYaTOK
¥ OIMOOK B BBIIAHHBIX B pe3yJIbTaTe MpenocTaBieHuss MyHUIUNATBHON YCIYTH TOKYMEHTax JIH00
HapyIlIeHUE YCTaHOBJICHHOIO CPOKA TAKUX HCIPABICHUM.

28.2. Xamoba momaercss B NHUCbMEHHOW ¢opmMe Ha OyMaXHOM HoOcuTene JMbo B
3JIEKTPOHHOU (popme.

28.3. Xamoba moxeT OBITh HampaBieHa MO moure, depe3 MOILI, ¢ ucnonbp3oBaHHEM
nH()OPMaAITMOHHO-TEIEKOMMYHHUKAITHOHHOM ceTu «HTepHETY, 0opUIINATEHOTO cairta
AJMMHUCTpAIMH, OpTaibl uslugi.mosreg.ru, vmeste.mosreg.ru, a TAakyke MOXeT OBbITh IPUHSATA MIPH
JUYHOM NpueMe 3asBUTEIS.

28.4. Kamoba nomkHa comepKarh:

a) HaWMEHOBaHHWE OpraHa, MpPeJOoCTaBIsfomero MyHUIUNANBHOW  yCIOyrd, Jnbo
OpraHM3aly, Yy4acTBYWOIIEeH B mpenocraBieHMM MyHununanbHoi yeayru ciayru (M®ILD);
dbamunmio, UMs, OTYECTBO JODKHOCTHOTO JIMIIA, TOCYAapCTBEHHOTO CIy’Kallero, pabOTHUKa
opraHa, IpeIOCTaBISIONEro MyHHIMNAIBHOW  ycayrn Ju0o paOOTHHKAa — OpraHU3aIH,
YYacTBYIOIICH B MpenocTaBiIeHUN MyHUIIUIIATIbHON YCIIYTH, pPelIeHus] U aercTBusl (Oe3aeiicTrue)
KOTOPOTO 00KaIYIOTCS;

0) ¢amunuio, UM, OTYECTBO (MTOCJIEIHEE - MPU HAIMYNUH), CBEICHUSI O MECTE KUTEIHCTBA
3asBuTeNs - PU3NUECKOTro JIMIA JIM00 HAMMEHOBAHUE, CBEICHUS O MECTE HAaXOXKICHHs 3asBUTEIIS -
IOpUIMYECKOTO JIMIIa, a Takke HoMmep (HoMepa) KOHTakTHOro TtenedoHa, aapec (ampeca)
AIIEKTPOHHOM MOYTHI (MPH HAIWYMM) U TIOYTOBBIA aJipec, MO KOTOPBIM JIOJKEH OBITh HalpaBiieH
OTBET 3asBUTEIIO;

B) cBeJIeHHsI 00 00KaTyeMBbIX pEIICHUSIX U IeHCTBUAX (0e31eHCTBUM);
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T') JOBOJBI, HA OCHOBAHHM KOTOPBIX 3asiBUTENIb HE COTJIACEH C PEIICHHEM U JCHCTBHEM
(Oe3neiicTBUEM).

3asiBUTENIEM MOTYT OBITh TIPECTABICHBI JOKYMEHTHI (ITPH HATUYHH ), TIOITBEPKIAIOIIHIE €TO
JOBOJIBL, JTMOO UX KOMHH.

28.5. B cmywae ecnu xkamoba TmojaeTcs uepe3 MPEICTaBUTENS 3asBUTENS, TaKXKe
MpeJCTaBIsIeTcss JOKYMEHT, MOATBEPKIAIONIMI IMOJHOMOYHUS Ha OCYUIECTBICHHWE ACUCTBUU OT
MMEHU 3asBUTES.

28.6. JKamoba, mocrynuBmas B AamuHuctpamuio, MOPI[,  MunHCTEpCTBO
TOCY/IapCTBEHHOTO yIpaBJicHHs, WHHOPMAIIMOHHBIX TEXHOJIOTUNA W CBs3M MOCKOBCKOW oOmactu
MOJJICKUT PACCMOTPEHHUIO OJIKHOCTHBIM JIUIIOM, YIOJTHOMOYEHHBIM Ha PAacCMOTPEHHE XKayloo,
KOTOPBI 00€CTIeYnBaET:

1) MpUEM M PACCMOTPEHHE Kajdo0 B COOTBETCTBHHM C TpeOoBaHWsAMU DeneparbHOTO
3akoHa oT 27.07.2010 Ne 210-®3 «O06 opraHuzanu NpPEAOCTaBICHUS TOCYIApCTBEHHBIX H
MYHUILIUTIATBHBIX YCIYT»;

2) uHpopMHpoBaHUEe 3asBUTENICH O TOpsSAKEe OOXKAIOBaHMUA pPEIICHWH W ACHCTBUM
(Oe3meiicTBUS), HAPYIIAIONINX MX MTPaBa U 3aKOHHBIC HHTEPECHI.

28.7. XKamo0a, MOCTYMHBIIAs B AJMHHUCTpaIHUIO, MolII, MuHuctepcTBO
rOCy/IapCTBEHHOTO yIpaBieHHs, NHPOPMAIIMOHHBIX TEXHOJIOTUH M CBA3M MOCKOBCKOW oOjactu
MOJJICKUT PETUCTPALIMU HE MO3IHEE CIEAYIONIEro paboyuero AHs CO JTHS €€ MOCTYIUICHUS.

28.8. JKamoba moiesxutT pacCMOTPEHHUIO:

1) B TeueHue 15 pabouux aHEH co mHA ee perucrpanuu B AamuHucTpanuio, MOI],

MUHHCTEPCTBO TOCYJApCTBEHHOTO YIPAaBICHUS, HWHPOPMALMOHHBIX TEXHOJIOTUH U  CBS3H
MockoBCKOM 00J1aCcTH.

2) B TEUCHHE 5 pabouMx HEH CO JIHS €€ PETUCTpaIliy B CiIydae 00’KaloBaHUs OTKa3a B
nprueMe JTOKYMEHTOB y 3asBUTENs JH00 B MCIPABICHUU JOMYILIEHHBIX ONEYaTOK M OMIMOOK WIIH B
ciiydae 00)KaloBaHUs HApYIICHUs YCTAaHOBJIEHHOTO CPOKa TaKUX UCIPaBICHUH.

28.9. B cayuae ecnmu 3asButenem B AamuHHcTpauuio, MOILl, MuHucrepcTBo
rOCy/IapCTBEHHOTO yIpaBieHHs, NHPOPMAIIMOHHBIX TEXHOJIOTUH M CBA3M MOCKOBCKOW oOjactu
nojaHa kajnoda, pacCMOTpeHHE KOTOPOl HE BXOJUT B €ro KOMIIETEHIIMIO, B TE€UYeHUE 3 paboumx
JHEeW co pAHsA ee peructpauuu AaMuHucTpanuio, MO®IL[, MuHHCTEpPCTBO TOCYIapCTBEHHOIO
ylpaBieHUs, HWHPOPMALMOHHBIX TEXHOJOTHH W CBA3M MOCKOBCKOWM obylacTu  jkanoba
NIEpEHaIIpaBIIsSIeTCA B YIOJHOMOYEHHBI HA €€ pacCMOTPEHHE OpraH, O 4YeM B MHCbMEHHON (opme
uHpopMHpyeTCs 3asIBUTENb.

[Ipu 3TOM CcpOK paccMOTpeHHUs >KalnoObl MCUUCIAETCS CO JHS PETUCTPALUU >KaioObl B
YIIOJTHOMOYEHHOM Ha €€ PACCMOTPEHUE OpTaHe.

28.10. ITo pesynbTatam paccMoTpeHus xanoObl Anmuauctpauus, M®L], MunucrepcTBo
rOCy/IapCTBEHHOIO yIpaBieHHs, NHPOPMAIIMOHHBIX TEXHOJIOTUH M CBA3M MOCKOBCKOW oOjactu
NPUHUMAET OJTHO U3 CICAYIOIINX PEIICHUI:

1) YIOBIIETBOPSIET XKajo0y, B TOM 4ucie B (GopMe OTMEHBI TPHHSITOTO pEIICHUs,
UCTIPABJICHUS] JOMYIICHHBIX ONEYaTOK M OIIMOOK B BBIJAHHBIX B pe3yJbTaTe IPeIOCTaBICHUS
VYenyru JOKyMeHTax, BO3BpaTa 3asBUTENIO JCHEKHBIX CpEJICTB, B3UMaHHE KOTOPBIX HE
IIPEAYCMOTPEHO HOPMAaTUBHBIMU IIpaBOBbIMU akTaMu Poccuiickoit denepanuu, HOPMATUBHBIMU
MPaBOBBIMHU akTaMu MOCKOBCKOM 00J1acTH;

2) OTKa3bIBaeT B yJIOBJICTBOPCHUU JKAIOOBI.

28.11. He mo3gHee AHs, CIEMYIOMIETO 3a JTHEM MPUHSATHS PEIICHUS, YKa3aHHOTO B IYHKTE
28.10. HacrosmMM AJMUHUCTPATUBHBIM PETIAMEHTOM, 3asBHUTEIIO0 B MHCHbMEHHOW (hopme u 1o
JKEJTaHUIO0 3asBUTENS B DJIEKTPOHHOM (hopMe HaIpaBIsieTCss MOTUBUPOBAHHBIN OTBET O pe3ysibTarax
pPaccMOTPEHHUS JKaTO00BI.
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28.12. Ilpu  ynomneTBopeHHH kanoObl ~ Anmunuctpauus, MOL], MuHucrepcTBo
rOCy/IapCTBEHHOTO yIpaBieHHs, NHPOPMAIIMOHHBIX TEXHOJIOTUH M CBA3M MOCKOBCKOW oOjactu
MPUHUMAET WCYEPIBIBAIOIINE MEPHI MO YCTPAHEHHIO BBISIBICHHBIX HAPYIICHUW, B TOM YHCIE TIO
BbIJlaue 3asgBUTEIIO pe3ynbTaTa MyHUIIMIAIBHON yciyrd, He no3gaHee 30 pabouux AHEH co JHS
MPUHSITUS PEIICHUS.

28.13. Anmunuctpanus, M®I[, MuHHCTEpCTBO  TOCYAapCTBEHHOTO  YIpPaBJIEHUSA,
WH(OPMAIIMOHHBIX TEXHOJOTHH M CBSI3M MOCKOBCKOH 00JIaCTH OTKa3bIBae€T B YJIOBJIETBOPCHHUU
KaJI0ObI B CIIEAYIOMIUX CIydasK:

1) HAJIMYUSl BCTYIHUBIIETO B 3aKOHHYIO CHIIy PEIICHHS Cyla, apOUTPa)KHOTO Cynaa o
XKaobe 0 TOM ke MpeIMeTe U 10 TEM K€ OCHOBAHUSM;

2) MoJIa4yl KaloObI JIMIIOM, IOJIHOMOYHS KOTOPOTO HE TMOATBEPKICHBI B TOPSIKE,
YCTaHOBJICHHOM 3aKOHOAAaTeIbCTBOM Poccuiickoit denepanuu;

3) HAJIMYMS pelIeHHs 10 Kajo0e, MPUHATOrO paHee B COOTBETCTBHU C TPEOOBAHUSIMHU
PernameHnTa B OTHOILIEHUH TOTO € 3asSBUTEINSI U [0 TOMY K€ MPEAMETY Kajlo0bl;

4) mnpu3HaHHSA )KAITOOBI HEOOOCHOBAHHOU.

28.14. B cimyyae yCTaHOBICHHUSI B XOJI¢ WM IO pe3yjbTaTaM PacCMOTPEHHsS >KaIOObI
MPU3HAKOB COOBITHS AJMUHHUCTPATHBHOTO TPABOHAPYIICHUS WM TMPECTYIUICHUS IOJHKHOCTHOE
JUIO0, HAJENIEHHOE TIOJIHOMOYHUSMHU [0 PACCMOTPEHUIO Kajnod, He3aMeIIMTEIbHO HaIlpaBseT
UMEIOIIMECs] MaTepuaibl B MHHHCTEPCTBO TOCYIApPCTBEHHOTO YIIpaBJICHHs, WH(GOPMAIMOHHBIX
TEXHOJIOTHH M CBSI3M MOCKOBCKOM 00JIaCTH MJIM OpPTaHbl IPOKYpaTypbl COOTBETCTBEHHO.

28.15. B ciydae yCTaHOBJIIEHHS B XOJ€ HJIM IO pe3yiabTaTaM pPacCMOTPEHHUS >Kalo0bl
MPU3HAKOB MPECTYIUICHUS] JOJKHOCTHOE JIMIIO, HAJEJEHHOE IMOJHOMOYHUSMHU IO PACCMOTPEHUIO
K00, He3aMeUTUTEITFHO HAMIPABIIET UMEIOIINECS MaTePHAIIbl B OPTraHbl IPOKYPATYPHI.

28.16. B oTBete 1o pe3ysibTaTaMm pacCMOTPEHUS KAIOOBI YKa3bIBAIOTCS:

1) NOJKHOCTh, (amMuiusi, WMs, OT4eCTBO (IpH HAIWYUHM) JODKHOCTHOTO JTHIA
Anvunnctpanuu, MO®IL], MwuHucTtepcTBa TOCYIapCTBEHHOTO YIpaBiIeHUs, WH()OPMAIMOHHBIX
TEXHOJIOTUH U CBsA3U MOCKOBCKOW 00JIaCTH), IPUHSBIIIETO PEIICHHUE 10 JKAI00¢e;

2) HOMeEp, J1aTa, MECTO MPHUHSITHS PEIlIeHHUs, BKIOYasi CBEIEHUS O JOJKHOCTHOM JIULIE,
pelieHue win aeiictsue (6e31eiHCTBIE) KOTOPOro 00xamyercs;

3) damunus, uMs, 0T4eCTBO (IIPU HATMYKHN) WM HAUMEHOBaHKE 3asBUTEIIS;

4) OoCHOBaHUS JUIsl IPUHSTHUS PEIICHUS 10 JKan00e;

5) mpuHsATOE 110 *Kamobe pelIeHue;

6) B Clly4yae ecJid jkanoba mpr3HaHa 0OOCHOBAaHHOW — CPOKH YCTPAHEHUS BBISIBICHHBIX
HapyIIEHU, B TOM YHCII€ CPOK MPENOCTABICHUA pe3ysibTaTa MyHUIIMNIAIbHON YCIIYTH;
7) B ClIy4yae eciii kajio0a npu3HaHa HeOOOCHOBAHHOM, - MPUYUHBI MIPU3HAHUS JKAT00bI

HE0OOCHOBAaHHOW M MH(OPMAIIUS O MPaBe 3asIBUTENSA 00KAIOBATh NMPUHATOE PEIICHUE B CYIACOHOM
HOPSIJIKE;

8) cBemenus o mopsAKe 00XKATOBAHUS MPUHATOTO TI0 jKajI00€ PEIICHHS.

28.17. OTBer Mo pe3yabTaTaM PacCMOTPEHMS >Kajlo0bl MOJMUCHIBACTCS YHOIHOMOUYCHHBIM
Ha PACCMOTpPEHHE KaIOObl JIOJDKHOCTHBIM JIoM Anmubuctpanuu, MOIL], MwunHucrepcra
rOCyJapCTBEHHOTO YIPaBICHUS, NHPOPMALMOHHBIX TEXHOJIOTUN U CBA3M MOCKOBCKOM 00acTu.

28.18. Anmunuctpanus, M®I[, MuHHCTEpPCTBO  TOCYAapCTBEHHOTO  YIpaBJIEHUSA,
UH(POPMALIMOHHBIX TEXHOJOTHUH M CBS3M MOCKOBCKOM 0O0JIaCTH BIpaBe OCTaBUTH Xkajloly 0e3
OTBETA B CIIEYIOMIMUX CIIydasxX:

1) OTCYTCTBUSL B JKajoOe (amMwinu 3asBUTENs] WIM IIOYTOBOro anpeca (aapeca
3JIEKTPOHHOW TOYTHI), IO KOTOPOMY JOJDKEH OBITh HAIIPABJIEH OTBET;
2) HAJIMYMA B jKan00€e HeleH3yPHBIX MO0 OCKOPOUTENbHBIX BEIPAXKEHUH, YTPO3 KU3HHU,

3I0POBBIO0 U UMYIIECTBY JOKHOCTHOTO JIMIIA, & TAaK)KE YiIeHaM ero cembH (3kaimoba ocraercs 0e3
OTBETA, IIPHU ITOM 3aBUTEIIO COOOIIAETCS O HEJOIYCTUMOCTH 3J10yIOTPEOICHUS TPABOM);
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3) OTCYTCTBHUSI BO3MOKHOCTH INPOYHUTATh KAaKyIO-IMOO YacTh TEKCTa >KaioObl (»kaimoba
ocTtaercsi 0e3 OTBeTa, O YeM B TEUCHHUE CEMH JHEH CO JHS PErHCTPallUH KAIOOBI COOOIIAeTCs
3asIBUTEITIO, €CJIH €ro (haMUJIHS | TOYTOBBINA aJpec MOIIAI0TCS MPOYTEHHIO).

28.19. 3asBuTenb BIpaBe 00kaqoBaTh MPUHATOE IO KAIOOE PEIICHUE B CyIeOHOM MOPSIIKE
B COOTBETCTBUH C 3aKOHOATENIbCTBOM Poccuiickoit denepanuu.

28.20. Tlopsmok paccMoTpeHHst xanod 3asButeneii MUHHUCTEPCTBOM TOCYJApPCTBEHHOTO
yrpaBieHUs, WHQOPMAIMOHHBIX TEXHOJIOTUA U CBsI3W MOCKOBCKOW 0OJacTH MPOUCXOIUT B
MOPSZIKE OCYIIECTBICHUS KOHTPOJIA 32 MPEIOCTABIEHUEM TOCYAAPCTBEHHBIX U MYHHUIIMIAIbHBIX
yCIIyT, YTBEPKACHHOM MocTaHoBieHueM [IpaButenscTBa MockoBckoi obmactu ot 16 anpens 2015
roma Ne 253/14 «O6 ytBepxaeHuu Ilopsaka ocymiecTBICHHsT KOHTPOJISA 3a MPEIOCTaBICHHUEM
TOCY/IapCTBEHHBIX U MYHHUIUMATBHBIX YCIYT HAa TePpUTOpUU MOCKOBCKOW 00JIACTH U BHECCHHH
u3MmeHeHul B [lonoxenne o MuHHCTEpPCTBE rOCYJapCTBEHHOTO YIpaBieHUs, NHHOPMAIIMOHHBIX
TEXHOJIOTHI U CBSI3U MOCKOBCKOH 001acTi».

VI. [IpaBuniia 00padoTKH NepCcOHANBbHBIX JAHHBIX NPH 0Ka3aHUM MyHHUIIUNIAJBHOMN YCJIYTH

29. Ilpasuna 06padomKku nepcoHanbHvIX OAHHBIX npu oKazanuu MyHuyunanbHol yciyeu

29.1. OOpaboTka TEpPCOHATBHBIX JJAHHBIX TMPU OKa3aHWM MYyHUIIUNIATLHON YCIyTH
OCYILECTBIISICTCSI HA 3aKOHHOM M CIIPaBEUIMBOIl OCHOBE C y4eTOM TpeOOBAaHMN 3aKOHOJATEIHCTBA
Poccutickoit ®eneparuu B chepe nepcoHaaIbHbIX TaHHBIX.

29.2. OOpaboTKa NEpPCOHANTBHBIX [AHHBIX MPH OKa3aHWUM MyHHUIUNATBHOW YCIyTH
OTPAaHUYMBAETCS JIOCTH)KEHHEM KOHKPETHBIX, OINPEAENEHHBIX HACTOSIIMM AJMUHUCTPATUBHBIM
pernamenToM 1eneil. He momyckaercs o0OpaboTka NMEpCOHAIBHBIX NAaHHBIX, HECOBMECTHMAs C
HeNsiMU cOopa MepCOHANBHBIX JaHHBIX.

29.3. OO0paboTke MOJIeKAT TOIBKO MEPCOHAIBHBIC JaHHbBIE, KOTOPBIE OTBEYAIOT LIEJSIM UX
00paboTKH.

29.4. llenpto 0OpaOOTKHM MEPCOHATBHBIX IAHHBIX SIBISICTCS HWCIOJHEHUE JIOJDKHOCTHBIX
00s13aHHOCTEN W TOJHOMOYHUH COTpyIHUKAaMH AJMHUHUCTpAllMM B MPOLIECCE MPEIOCTaBICHUS
MyHUIIMITATBHOM ~ YCIIYTH, a TaKXKe OCYIIECTBICHHUS YCTAHOBIEHHBIX 3aKOHOAATEIHCTBOM
Poccuiickoit  ®enepanii  TOCYJAapCTBEHHBIX  (QYHKIIMKA 1O  00pabOTKE  Pe3ynbTaToOB
IIPEA0CTaBICHHON MyHUIIUIIaIbHOM YCIIYTH.

29.5. Ilpu o6paboTke mepCcoHATBHBIX JaHHBIX B IEJISIX OKa3aHUs MYyHUIIMTAIBHONU YCIYTH
HEe JomyckaeTcsi oObenuHeHHe 0a3 JNaHHBIX, COJAEpKAIlUX MEepCOHANbHbIE JaHHBIE, 00paboTKa
KOTOPBIX OCYILECTBIISIETCS B LIEJISAX, HECOBMECTUMBIX MEXKIY COOOIA.

29.6. Copmepxanue u 00beM 00padaThIBAEMBIX IEPCOHATBHBIX JAHHBIX JIOJDKHBI
COOTBETCTBOBATh 3asBICHHOW 1enu o0padoTku. OOpabaTbiBaeMble NMEPCOHAIBHBIC IaHHBIC HE
JTOJI’KHBI OBITh N30BITOYHBIMHE 10 OTHOIIIEHUIO K 3asBIICHHOM 1IeTTH X 00pabOTKH.

29.7. Tlpu oOpabOTKEe MEPCOHAIBHBIX JAaHHBIX JOJHKHBI OBITH 00€CIeYeHbl TOYHOCTH
MEPCOHANBHBIX JAHHBIX, UX JOCTATOYHOCTh, a B HEOOXOIUMBIX CIy4asX W aKTyadbHOCTh IO
OTHOHLICHUIO K IeNM O0pabOTKH MEpPCOHANbHBIX AaHHBIX. J(OJKHOCTHBIE JHIa AJAMHHHUCTPAIUU
JOJKHBI TIPUHUMATh HEOOXOJMMBIE MEphI TUOO OOecreynBaTh MX MPUHATHE MO YAAJICHUIO WM
YTOYHEHHIO HETIOJIHBIX, MM HETOUHBIX JaHHbIX.

29.8. XpaHeHHEe TIEpCOHANBHBIX JAHHBIX JOJDKHO OCYHIECTBIATBCS B (popme,
MO3BOJIAIONIEH OMPEENUTh CyOhEKTa MEPCOHANBHBIX TAHHBIX, HE JIOJIbIIE, YEM ATOr0 TpeOyeT 1elb
00paboTKK MEepPCOHATBHBIX JAHHBIX, €CITU CPOK XPAHCHUS TMEPCOHAIBHBIX JAaHHBIX HE YCTAHOBJICH
denepanbHBIM  3aKOHOJATENIHCTBOM, 3aKOHOAATEILCTBOM MOCKOBCKOW 00J1acTH, JOTOBOPOM,
CTOPOHOU KOTOPOTO, BHITOJONPHOOpETATEIeM WM MOPYUUTEIEM, 10 KOTOPOMY SIBJISETCS CYOBEKT
NepCOHANbHBIX AaHHbIX. OOpaldaThiBacMble MEPCOHATbHBIE TAHHBIE MOJUIEXKAT YHUUTOKEHUIO JINOO
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00€3IMYMBAHUIO TI0 JOCTIKEHHM Lieneld oOpaOOTKM MM B Cllyyae YTpaThl HEOOXOAMMOCTH B
JOCTHKEHUH 3TUX LIeJIeH, eCIM NHOE HE MPEeyCMOTPEHO 3aKOHOAATEIbCTBOM.

29.9. B coorBercTBUM € LEIbI0 OOpaOOTKHM TEPCOHANBHBIX MJAHHBIX, YKa3aHHOM B
noamyHkTe 29.4. PernamenTa, B AAMUHUCTpAITUU 00pabaThIBAaIOTCS IEPCOHAIILHBIE TAHHBIC:

1) damunus, UMs, OTUYECTBO;

2) aapec MecTa KHUTEIbCTBA;

3) nmoMarniHui, COTOBBIN TENE(OHBI,

4) HOMEp OCHOBHOI'O JOKYMEHTa, YJOCTOBEPSIOIIErO JUYHOCTh, CBEICHUS O JaTe BBIAAYM
yKa3aHHOT'O JIOKYMEHTA U BBIJIABIIEM €Tr0 OpraHe;

5) CHUJIC.

29.10. B coorBercTBUM € LETIbI0 OOpaOOTKM TEPCOHANBHBIX JAHHBIX, YKa3aHHOM B
noanyHkTe 29.4 HacTosmero AJIMHUHUCTPATHBHOTO pETJaMEHTa, K KaTeropusM CYObEKTOB,
NepCOHAIbHbIC JaHHbIE KOTOPBIX 00padaTHIBAIOTCS B A IMUHUCTPALIUHI, OTHOCSITCS:

1) rpaxmane, oOpaTHBIIHECS 3a MPEJOCTaBICHHEM MyHHIMOAIBHON YCIyrd OIHUM U3
Croco0OB, MPEAYCMOTPEHHBIX IMYHKTOM 17 Hacrosmero AJMHUHUCTPATUBHOTO
periameHTa;

2) uiIeHbl ceMel TpaXiaH, 0OpaTUBIIMXCS 3a MpeAoCcTaBIeHHeM MyHHIIMNATBHON YCIyTH,
OJIHUM U3 CIOCOOO0B, MPEYCMOTPEHHBIX MYHKTOM 17 HacTosIero AJIMUHUCTPATUBHOTO
periaMeHTa;

29.11. Cpoku 00paOOTKM W XpaHEHUS YKA3aHHBIX BBIINIC TIEPCOHATBHBIX JaHHBIX
OTIPENIENIAIOTCS B COOTBETCTBUHU CO CPOKOM JICHCTBUS COTIALICHUS C CYOBEKTOM, A TMHUHHUCTPALIUEH,
a Takke WHBIMH TpeOOBAaHUSMHU 3aKOHOJATENbCTBA M HOPMATHUBHBIMU JOoKyMmMeHTamu. [lo
UCTEYCHHIO CPOKOB 00pabOTKH M XpaHEHUs MEPCOHAIbHBIC JaHHbBIE MOAJIEKAT YHUUTOKEHUIO JTH00
00e3TMYNBaHUIO, €CITU HHOE HE MPEAYCMOTPEHO 3aKOHOAATEILCTBOM.

29.12. B cnydae AOCTIDKEHHs LeIH 0OpabOTKH NMEepPCOHATBHBIX NAaHHBIX AJMHHUCTpPAIUSL
00s13aHO TIPEKpPaTUTh 00pabOTKY MEPCOHATBHBIX JTaHHBIX WM 00ECIICUUTh €€ MpeKpalieHue (eciu
00paboTKa TMEepPCOHANBHBIX JAHHBIX OCYIIECTBISETCS IPYTUM JIMIIOM, ACHCTBYIOLUIMM IO €ro
MOPYYEHUIO YHUYTOXXUTh IE€PCOHAJbHBbIE IaHHbIE WJIM O0ECTeYUuTh HUX YHHUYTOXEHHE (eciu
00paboTKa TMEepPCOHANBHBIX JAHHBIX OCYIIECTBISETCS IPYTUM JIMIIOM, JACHCTBYIOLUIMM IO €ro
MOPYYCHUI0O B CpOK, He mpeBblmaromuid 30 mHEW ¢ JaThl JOCTMDKCHHS Ielu oO0paboTKH
NEPCOHANBHBIX JaHHBIX, €CIIM HHOE HE MPEAYCMOTPEHO CIIY)KEOHBIM KOHTPAKTOM, JOTOBOPOM MU
COTJIAallIEHUEM, CTOPOHOM KOTOpPOTO SIBISETCS CYOBEKT MEepCOHANBHBIX JaHHBIX, JIHO0 eciu
AJMMHHUCTpaIsi HE BIpPaBE OCYLIECTBIATh 00pabOTKY NEepCOHANbHBIX JaHHBIX 0€3 corjacus
cyOBbeKTa MepCOHANBHBIX JAaHHBIX Ha OCHOBAHUSX, IPETYCMOTPEHHBIX (peiepaibHbIMU 3aKOHAMH.

29.13. B ciyuae oT3bIBa CyOBEKTOM MEPCOHAIBHBIX JAHHBIX corjacus Ha oOpabOTKy ero
NEPCOHAIBHBIX JaHHBIX AJMHHHCTpAlUs JOJKHA MPEKPaTUTh HUX OO0pabOTKy WM 00ecHeduThb
npeKpaleHne Takoi 00padoTku (ecau 06paboTKa MepcoHATbHBIX JAaHHBIX OCYIIECTBISETCS IPYTUM
JUIOM, JIEHCTBYIOIIMM MO TMOPYYEHHIO AJMUHUCTpAllMd W B Ciy4yae, €CId COXpaHEHHE
NEPCOHANBHBIX JAaHHBIX Oojiee He TpeOyercs sl Leneld oOpabOTKHM MEPCOHAIBHBIX NaHHBIX,
YHUUYTOXXUTh TEPCOHAIbHBIE JaHHbIE WM O0ECleYuTh HMX YHUYTOXKEHHE, eciu o00paboTka
NEPCOHANBHBIX JAHHBIX OCYHIECTBISIETCS JAPYTUM JIUIIOM, JEHCTBYIOIIMM IO TOPYYEHHUIO
AJIMUHHUCTpAallMM B CpPOK, He mpeBblmarommi 30  KaJeHJapHbIX JHEH € JaThl MOCTYIUICHUSA
yKa3aHHOTO OT3bIBa, €CIM HMHOE HE MPEIyCMOTPEHO CIYXKEOHBIM KOHTPAKTOM, JOTOBOPOM WIIH
COTJIallIEHUEM, CTOPOHOM KOTOpPOTO SIBISETCS CYOBEKT IMEepCOHANBHBIX JaHHBIX, MO0 eciu
AJMMHHCTpaIsi HE BIpPaBE OCYLIECTBIATh 00pabOTKy NEepCOHANBHBIX JaHHBIX 0€3 corjacus
CyOBeKTa MePCOHATBHBIX JaHHBIX HA OCHOBAHHSIX, IPEAYCMOTPCHHBIX (DefepaibHbIMU 3aKOHAMH).

29.14. YHHUYTOXEHHUE IOKYMEHTOB, COAEP)KAIIMX MEPCOHAJbHBIC JaHHBIC, YTPATHUBIIUX
CBOE TMPAKTHMUECKOE 3HAYCHHE U HE MOAJEKAIIUX AapXUBHOMY XpPaHEHHUIO, MPOMU3BOJUTCS Ha
OCHOBAHMH aKTa YHUUYTOXKECHHUS IEPCOHANBHBIX JTaHHBIX.
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29.15. YrmonHOMOYEHHBIE JIWIA HA MONTY4YeHHe, 00paboTKy, XpaHEeHue, Tepeaady u Jrdoe
JPYroe UCTIOIh30BaHUE MIEPCOHATLHBIX TAHHBIX 00S3aHBI:

1) 3HATh U BBIOJHATH TPEOOBAHUS 3aKOHOIATENLCTBA B 00J1aCTH 00ECTIeUeHHs 3aIUThI
NIEPCOHATBHBIX JaHHBIX, HACTOSIIECTO AJIMUHUCTPATUBHOTO PETIIAMEHTA;

2) XpaHUTh B TallHE W3BECTHBIC UM MEPCOHAIBHBIC JaHHbIE, HH(HOPMHUPOBATH O (haKTax
HapyImIeHWsT  TOpsAAKa  OOpamieHuss C  [EPCOHATbHBIMH  JIaHHBIMH, O  IIOTBITKaX
HECAaHKIIMOHUPOBAHHOTO JIOCTYMA K HUM;

3) coOJIIOIaTh TIPaBMIIA MCIOJB30BAHUS MEPCOHATBHBIX JaHHBIX, TIOPSIOK UX ydeTa U
XpaHEHUs, UCKIIIOYUTH JOCTYI K HUM ITOCTOPOHHUX JIMIL;

4) 00pabaThIBaTh TOJIBKO TE€ MEPCOHAIBbHBIC JAHHBIE, K KOTOPHIM TMOJYYeH IOCTYI B

CHITY UCTIOJTHEHUS CITY>KEOHBIX 0053aHHOCTEH.

29.16. IIpu 0O6paboTKe MEPCOHATBLHBIX JAHHBIX YIOJHOMOYCHHBIM JIMIIAM Ha TOJy4YeHHUeE,
00paboTKy, XpaHeHHe, mepedayy U Jro00e Jpyroe HCIOIb30BaHHE MEPCOHATIBHBIX JaHHBIX
3arpeniaercs:

1) UCIIOJIb30BaTh CBEJCHMS, COJEpIKAIlMe IMEepPCOHAIbHBIC JaHHBIC, B HECIYXKeOHBIX
HeNsiX, a TaKkKe B CIHY)KEOHBIX LENsIX - MpPU BEIEHUU IEPEroBOPOB MO TeJIepOHHON ceTH, B
OTKPBITON TIEPETIUCKE, CTAThSIX U BBICTYIUICHUSX;

2) nepesaBaTh NEPCOHANbHbBIE JaHHbBIE M0 HE3AIUIICHHBIM KaHajaM CBS3U (TeleTai,
(akcuMHUIIBbHAsT CBsI3b, DJCKTPOHHAs MMOuTa) 0e3 MCIOJIb30BaHUS CEPTH(PHUIMPOBAHHBIX CPEICTB
Kpunrorpaduaeckoi 3amuTsl HHOOpMAINK;

3) BBIMOJIHATh Ha JIOMY paOOThl, CBSI3aHHBIE C HCIIOJB30BAaHHEM IE€PCOHAIBHBIX
JAHHBIX, BBIHOCUTH JOKYMEHTHI U Jpyrue HOCUTENIN HWH(OpPMALMU, COAEpKallie MepCOHAbHbIE
JaHHBIC, N3 MECTA UX XPAHCHHSI.

29.17. Jluua, ymoJHOMOYCHHBIE Ha MOJIydeHue, o0paboTKy, XpaHEHHE, Mepenady u JIrodoe
Jpyroe HCIONb30BaHHE IE€PCOHATBHBIX JAaHHBIX, BHHOBHBICE B HapyIIEHUH TpeOOBaHMIA
3aKOHOJATEIbCTBA O 3aIIUTE MEPCOHAIbHBIX JAHHBIX, B TOM YHCIE AOMYCTHUBILIWE pa3riiallleHHe
MEPCOHANBHBIX JTaHHBIX, HECYT MEPCOHANTBHYIO TPAXKIAHCKYIO, YTOJOBHYIO, aJIMHUHHUCTPATHBHYIO,
JUCIUIIMHAPHYIO U MHYIO MPEAYCMOTPEHHYIO 3aKOHOJATeIbCTBOM OTBETCTBEHHOCTb.

29.18. AnMuHHCTpanust ISl 3aIIUTHI TIEPCOHATBHBIX TaHHBIX OT HEMPABOMEPHOTO WITH
CIIy4aifHOTO AOCTYTa K HUM, YHUUYTOXECHUS, U3MEHEHHUsI, OJIOKUPOBaHMsI, KOTMPOBAHUS,
MPEIOCTABIICHUS, PACTTPOCTPAHCHHUS NIEPCOHANBHBIX TAaHHBIX, & TAKXKE OT MHBIX HETPABOMEPHBIX
JEICTBUI B OTHOILIEHUH MTEPCOHATBHBIX JaHHBIX, IPUHUMAET MEPHI 3aIlUThI, TPEyCMOTPEHHbBIE
3aKoHoaarenbCcTBOM Poccuiickoit denepanuu.
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[Tpunoxenue 1
K aIMUHUCTPATUBHOMY PETJIaMEHTY

TepMHHBI M onpeneIeHUsA

B PernamenTte ucnosbp3yroTcs Cleaylomne TEPMUHbBI U OIIPEIEICHUS:

VYceayra

Pernament

3asiBUTEID
AnMUHUCTpALUS

MOI]

3asBiaeHue
®Daiis1 TOKyMeHTa

Opransbl BiacTu

VYcunennas
KBaJTH(HULIHPOBAHHA
S AIIEKTPOHHAS
nomuck (OI1)

Cetp UHTEpHET

JInuHbIA KaOUHET

PIII'Y

Mogyns MOI] EVC
oy
[Tonpaznenenue

MYHUIUIIATIbHAS YCIyra Mo o(pOpMIICHUIO CIPAaBOK 00 y4acTuUW (HEYIacTHH )
B [IPUBATU3AUH JKUJIBIX MYHUIIUTIAIBHBIX TOMEILIEHUH;
AJMUHUCTPATUBHBIM PETJIAMEHT MPEOCTaBICHUS MYHHUIMIAIbHON yCIyru
o oopmiteHHIO cripaBoK 00 ydacTuu (HEYy4acTUH) B MPUBATU3ALNHN KHIIIBIX
MYHHUIUITAJIbHBIX TOMEILECHU;

TuI0, oOpararonieecs ¢ 3asBIeHUEM O TpeaocTaBleHnN MyHUIUNaTbHON
YCIIyTH,

OpraH MECTHOTO CaMOyMpaBieHUs — AJIMUHUCTpALUs
MYHUITUIIAILHOTO paiioHa MOCKOBCKOM 001acTH;
MHOTO(QYHKIIMOHAJbHBIA ILIEHTP TMPEAOCTaBICHUS TOCYIAapCTBEHHBIX U
MYHHUIUIIATBHBIX YCIYT YeXOBCKOr0 MyHUIIMIAIBHOTO paiiloHa MOCKOBCKOM

Yex0BCKOIo

oOJacrtu;

3amIpoc O MpPeNoCTaBiIcHUHM MyHMIUNAIBHOW YCIYrd, HaIpaBICHHBIN
JOOBIM MPEyCMOTPEHHBIM A TMHUHHUCTPATUBHBIM PErJIaMEHTOM CIIOCOO0M;
AJIEKTPOHHBIA 00pa3 JOKYMEHTa, IIOJyYE€HHBIH TyTeM CKaHHPOBaHUS
JTOKyMEHTa B OyMaskHOU (hopme.

rOCyapCTBEHHBIE OPIaHbl, OPraHbl MECTHOTO CaMOYIPABJICHHA W HHbBIE
OpraHbl, Y4YacCTBYIOIUIME B IPENOCTABICHUH TIOCYAAPCTBEHHBIX
MYHHULMIIAIBHBIX YCIYT;

DJIEKTpOHHAA  MOAMMCH,

nin

BBIZIaHHAs Y JIOCTOBEPSIOIIMM  IIEHTPOM,

NOJydyeHHass B pe3yjibTare KpUOTOrpapuyuecKkoro mpeoOpa3oBaHUs
nH(pOpPMAIIUY C UCITIONB30BaHUEM KJII0Ya 3JIEKTPOHHOMN MOJMUCH, TTO3BOJISET
OTPENICNIUTh JIMIO, TOANKCABINEE 3JICKTPOHHBIM JOKYMEHT, OOHApYyXHUTb
(dakT BHECEHUSI U3MEHEHUU B AJIEKTPOHHBIN JOKYMEHT IOCJIE€ MOMEHTa ero
NOJNUCAHNSA, KII0Y IPOBEPKH
KBATU(UIIUPOBAHHOM CEPTH(HUKATE;

nH(OPMaLIMOHHO-TEIIEKOMMYHHUKAIIMOHHAA ceTh «IHTepHeTY;

ANEKTPOHHOM TMOANMHUCH  YKa3aH B

cepuc PIII'Y, mo3Bosstomuii 3assBUTENIO MOJydaTh WH(POpMAIUIO O XOJIe
00paboOTKH 3asBJICHUH, MOJaHHBIX TTocpencTBoM PIITY;
rocygapcTBeHHass HMHGOpPMaIMOHHAs obnactu

cucteMa MOCKOBCKOU

«Ilopran rocynapCTBEHHBIX M MYHMIMNAIbHBIX YyCIYyr MOCKOBCKOU
o0macTh»,  pacmojOXeHHas B  CETH o azapecy
http://uslugi.mosreg.ru;

Monayns M®PL] enuHoit uHGOPMALMOHHONH CHCTEMBI OKAa3aHUS YCIYT,

HNurepHer

ycTaHOBJIEHHbIH B MDI];
CTPYKTypHOE  TOApa3JieieHue  AJIMUHUCTPAllMM,  HEMOCPEICTBEHHO
OTBEYAIOIIIee 3a MpeocTaBiIeHne MyHUIIMTIATbHON YCIYTH
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[Ipunoxenue 2
K aIMUHUCTPAaTUBHOMY PEIJIAMEHTY

CnpaBouHasi vH(popMaUsl 0 MeCTe HAXO0KIeHus, rpaduke padoThbl, KOHTAKTHBIX TeJedoHax,
ajpecax 3JIeKTPOHHOM MOYTHI AIMMHUCTPAIIUM U OPTraHU3alUil, y4aCTBYIOIINX B
NMPeI0CTABJICHNH U HH(POPMHUPOBAHUY 0 MOPS/IKE MPEI0CTABJICHUS Y CJIyT'H

1. AnmuaucTpanus YexoBcKOro MyHUIHNAJLHOIO paiioHa MoCKOBCKOM 00JIACTH (nanmenonanie

opraHa MECTHOT'O CaMOpraBHBHPIH)

MecTto HaxoxaeHus AQMUHUCTpauuu YexXOBCKOro MyHMIMIIAJIBLHOTO paiioHa MOCKOBCKON
obmactu: 142306, MockoBckas 001acTh, I'. HexoB, CoBeTcKas IIomaib, 1. 3.

I'padux npuema 3asBICHMIA:

IloHenenbHUK: ¢ 9.00 no 17.00
BropHuk: ¢ 9.00 no 17.00
Cpena: ¢ 9.00 no 17.00
Yetsepr: ¢ 9.00 no 17.00
[Tarauna: ¢ 9.00 mo 16.00
Cyb606oTa: BBIXOJHOU JICHB
Bockpecenbe: BBIXOJHOM JI€Hb

O6enennsrii nepepsiB: ¢ 13.00 qo 13.45
[TouroBsrit aapec: 142306, MockoBckast 00macTs, T. Yexos, CoBeTckas miomaisb, 1. 3.
Konrakraeiii Tenedon: 8(496)726-88-77.
Topstuas munus ['ybepraropa Mockosckoit oomactu: 8-800-550-50-30.
OdunmanpHblil caiiT B MHOPMAIIMOHHO-KOMMYHHKaMOHHOH cetr «MHTepHeT™: https://achmr.ru/

Anpec aneKTpoHHOM 1ouTh B cet MHTepHeT: cheh@mosreg.ru

2. T'ocynapcTrBeHHOe Ka3eHHoe yupe:xxaeHue MockoBckoii o01acT «MoCKOBCKHI
00,1aCTHOM MHOTOQYHKIMOHAIbHBIN HEHTP NPeA0CTABJEHUS IrOCYIapCTBEHHbIX U
MYHHIHMIAJIbHBIX YCJIYD»
Mecro nHaxoxaenus: 143407, MockoBckast o0nacts, r. Kpacnoropck, OynsBap CtpouTernei,
I. 4, buznec nentp «Kyouky», cekuus A, aTax 4.
I'padux paboTsr:

[TonenenpHUK: ¢ 09.00 1o 18.00 (mepepsiB 13.00-13.45)
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BropHuk: ¢ 09.00 o 18.00 (mepepri13.00-13.45)
Cpena: ¢ 09.00 1o 18.00 (mepepsiB 13.00-13.45)
UYeTtsepr: ¢ 09.00 o 18.00 (mepepria13.00-13.45)
[Tarauma: ¢ 09.00 o 16.45 (mepepria13.00-13.45)
Cyb66ora: BBIXOJIHOU I€HB
Bockpecenbe: BBIXOJHOM JI€Hb

[Mourossrii anpec: 143407, MockoBckasi o6nacts, r. KpacHoropck, OynsBap Ctpouteneii, 1.

Tenedon Call-uentpa: 8(495)794-86-41.
OdurmansHbii caiiT B cetn MuaTepuet: mfc.mosreg.ru.
Anpec anekTpoHHO#M mouThl B cetd MHTepHeT: MFC@mMmOosreg.ru.

Mecto HaxoxaeHuss MOIL] YexoBCKOro MyHHUITUIIATLHOTO paiioHa MOCKOBCKOM 001acTH:
MockoBckas o0macte, T. Yexos, CoBeTckas IIOMIAAb, 1. 3.

I'padux paboTHI:

IlonenenpHUK: ¢ 9.00 o 20.00
BropHuk: ¢ 9.00 o 20.00
Cpena: ¢ 9.00 no 20.00
Yetsepr: ¢ 9.00 no 20.00
IIaTanna: ¢ 9.00 no 20.00
Cyb66ora: ¢ 9.00 mo 20.00
Bockpecense: ¢ 9.00 o 20.00

[TouroBslit agpec: 142306, MockoBckast 067acTsh, T. YexoB, CoBeTckas miomais, 1. 3
Odunmanbuelii caiiT B cetn MuTepheT: http://chehovmfc.ru
Anpec aneKTpoHHOU mouThl B cetn MHTepHeT: mfc-chehovmr@mosreg.ru

3. CnpaBounas nuadopmaius o mecte HaxoxaeHuss MOLI, rpapuke paboThl, KOHTAKTHBIX
TenedoHax, aapecax NEKTPOHHON TOYTHI
Nudopmanus npuBeneHa Ha caTax:

- PIIT'Y: uslugi.mosreg.ru

- MOII: mfc.mosreg.ru
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[Ipunoxenune 3
K aIMIHHCTPATHBHOMY PEIJIaMEHTY

ITopsinok moy4eHusi 3aMHTEPECOBAHHBIMH JHIAMU HH(POPMALUH IO BOIIPOCAM
npeaocraBjaeHuss MyHUIIMIIAJIbHOM YCJIYTH, CBeIeHUI 0 X0/1e NMPea0CTaBIeHUs
MyHuIMIIAIBLHOM YCJIYI'H, MOpsAKe, GopMe H MecTe pa3MellieHus HH(POPMALHHU 0 OpPAIKe
npenocraBjaeHuss MyHUIIUNIANbHOH YCJIYITH

1. I'padux paborsr MDII, AaMuHUCTpAIIMK U UX KOHTAKTHBIE TeaehOHBI IPUBEACHBI B
[Ipunoxenuu 2 k HacTosmeMy AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.
2. Nudopmanus 00 okazanun MyHUIIUIIATEHON YCIYTH Pa3MENIaeTcsi B DJIEKTPOHHOM

BUJIC!
- Ha oUIIMATTLHOM caiite A qmuHucTpanuu - https://achmr.ru/;

- Ha ouransHOM calite M®II;

- Ha nopranax uslugi.mosreg.ru, gosuslugi.ru Ha CTpaHHUIAX, MOCBAIMIEHHBIX MYHHIIUIIATBHOM
yciyre.

3. Pa3meniennas B 37eKTpoHHOM BHe HMH(popManus 00 okazaHMHM MyHUIIMITATLHON
YCIYTH JOJDKHA BKIIIOYATh B ceO0sI:
- HaMEHOBaHUE, MOYTOBBIE a/peca, CIPaBOYHbIE HOMepa TenedOHOB, aJpeca AIEKTPOHHOU
MoYTHI, azipeca caitoB [loapasznenenns u MOII;

- rpaduk pabotsl [loapaznenenus u MOII;
- TpeOOBaHUs K 3asBJICHUIO U MPHJIATraeMbIM K HEMY JIOKyMEHTaM (BKJII0Yast UX MEPEUYCHb);
- BBIJICP>KKHU U3 IPABOBBIX aKTOB, B YaCTH Kacarollelcss MyHUIMIIAIbHON YCIIYTH;
TeKCT Periamenra;
- KpaTKOe ONHMCaHue MOpsAKa NPefocTaBIcHUs] MyHUIIMIIAIBHON YCIIyTH;

- o0pa3ibl OQOpPMIICHHS NOKYMEHTOB, HEOOXOMMMBIX Jisi TMONXy4eHHs MyYHUIIUTATBHON
yCIIyTH, U TpEOOBAHUS K HUM;

- TMepevyeHb THUIOBBIX, HauOOJee aKTyalbHBIX BOMPOCOB, OTHOCAUIMXCA K MyHUIIUNAIbHON
yCIIyTH, ¥ OTBETHI HAa HUX.

4. Wndopmanus, ykazanHas B IMyHKTe 3 Hacrosiero [IpuiioskeHus: mpenocraBiseTcs
Takke corpyaaukamu MOI] u AamuHucTpanuu npu oopaieHnu 3asBUTEICH:
- IUYHO;

- I10 ITOYTE, B TOM YHUCJIC BHGKTpOHHOﬁ;

- mo TenedoHaM, YyKa3aHHBIM B MPWIOXKEHWH 2 K HACTOALIEMY AIMUHUCTPATUBHOMY
periaMeHTy.

S. KoHcynpTupoBanue 1o BolpocaM MpEeAoCTaBiIeHMs MyHUIMNAIBHON YyCIyru
corpyaaukamu M®I] u [Toapazaenenus ocymecTBaseTCss OSCIUIATHO.
6. WndpopmupoBanue 3asBuTeneil 0 MOpSAAKE OKazaHUs MYHHIMIAIBHON YCIyru

OCYIIECTBIISIETCS TakKe 1Mo Tenedony «ropsueit muanm» 8-800-550-50-30.
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7. WNudopmanus 06 oka3aHUU yCIyrH pa3MeIlaeTcsl B MOMEUICHUAX AJIMUHUCTPALUU U
M®II, npenHazHa4eHHBIX 715 IpUeMa 3asiBUTEIICH.
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[Ipunoxenue 4
K aJIMUHUCTPAaTUBHOMY PETrJIaMEHTY

®opma pemeHnsi 00 oTKasze

(®.1.0., anpec 3asBuTens (IpeACTABUTEIIS) 3aABUTEIIS)
(peructpanioHHBI HOMEp 3asiBICHHS)

Pemenue 00 oTka3ze
B 0()OPMJICHUM CIIPABKHU 00 Y4acTUM (HEyYACTHH) B IPUBATHU3AIUM KUJIbIX MYHHIHIAJIbHbBIX
noMeneHu
oT Ne

(HaMMeHOBaHWE OpraHa MECTHOTO CaMOYIIPABJICHNUS MYHHUIIMITAILHOTO 00pa30BaHus)
COOOIIIAET, UYTO
(®.1.0. 3asBuTElNS B JATENBHOM I1aJIe)Ke, HAMMEHOBaHKE, HOMEP U JIaTa BbIJaul JOKYMEHTA, [T0TBEPIKAAIOIIETO

JIUTHOCTD )

OTKa3aHO B OQOpPMJICHUM CIIpaBKM 00 yd4acTHW (HEy4YacTHH) B MPUBATH3AIUU IKHIIBIX
MYHUITUTIATBHBIX TOMEIICHUH 110 CIIEAYIOIIEH MPUIrHE (HY)KHOE TIOJYEPKHYTh):

- nojada 3asBIECHHUS U JOKYMEHTOB JIMIIOM, HE BXOJAIIMM B IE€PEUYEHb JIUL], YCTAHOBJIEHHBIX
IIYHKTOM 2 AJIMUHUCTPAaTUBHOI'O PEIJIaMEHTA;

- TpEeACTaBJICHHBIC JOKYMEHTHI MO (OpME WM COACPKAHUIO HE COOTBETCTBYIOT TPEeOOBAaHUSM,
U3J105keHHBIM B [Ipriioxxennn 7 k HactosimeMy AJIMUHUCTPAaTUBHOMY PETJIAMEHTY;

- HaJM4ue MPOTHUBOPEUUBBIX/HEIOCTOBEPHBIX CBEIEHUN B 3asBICHUU U MPUIIOKEHHBIX K HEMY
JOKYMEHTaX, B TOM YHCJIE€ TMPECTaBICHUE 3asBUTEIEM JOKYMEHTOB, CPOK JEHCTBUTEIbHOCTHU
KOTOPBIX UCTEK.

(Hy’>XKHOE ITOJJYEPKHYTh)

YII0JIHOMOYEHHOE JIMIIO OPTaHa MECTHOT'O CaMOYITPABJICHUS MyHHITHITATLHOTO 00pa30BaHus
MocCKOBCKOI 001aCTH

(momxuocth, ©.1.0.) (moamuce)

M.IT.
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[Ipunoxenue 5
K aJIMUHUCTPAaTUBHOMY PETrJIaMEHTY

Cnucoxk HOpMATHBHBIX AKTOB, B COOTBETCTBHH ¢ KOTOPBIMH OCYIIECTBJISICTCH
npenocrasjaeHne MyHHIIMNIAIBHOM YCJIYI'H

IIpenocraBnenre MyHUIMTIATBHON YCIIYTH OCYIIIECTBIISIETCS B COOTBETCTBUH C:

1. Kunumaeim - koznekcom  Poccuiickoit  ®enepanuu  («Poccuiickas razera», Nol,
12.01.2005);

2.  ®epepanbHbiM 3akoHOM OT 02.05.2006 Ne 59-®@3 «O mopsiake paccMOTPEHUs
obpamenuii tpaxnan Poccuiickoit ®eneparun» (CoOpanue 3akoHonarenbcTBa Poccuiickoit
depnepanunu, 2006,
Ne 19, ct. 2060; 2010, Ne 27, ct. 3410, 2013, Ne 27, ct. 3474);

3.  ®epepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-®3 «OO6 oOmMX NPUHIUIAX
OpraHu3alii  MeCTHoro camoympaBieHusi B  Poccuiickoit  ®denepamun»  («CoOpanue
3akoHoaTenbcTBa Poccuiickoit @enepanun», 06.10.2003, Ne 40, ct. 3822);

4,  @epepansHbiM 3akoHOM oT 27.07.2010 (B pen. ot 23.07.2013) Ne 210-®3 «O6
OpTaHMW3aIlMi TPEJOCTABICHUS TOCYJApCTBEHHBIX M MyHHIHUNAIbHBIX yciuyr» (CoOpanme
3akoHoarenscTBa Poccuiickoit deneparuu, 2010, Ne 31, ct. 4179);

5.  Ilocranosnenuem IlpaButensctBa Poccuiickoin @enepaunn ot 16.05.2011 Ne 373 «O
pa3paboTke M YTBEpXACHUM AJMHHHCTPATHBHBIX PETJIAMEHTOB HCIOJIHEHHS] TOCYIapCTBEHHBIX
GYyHKIIMH ¥ aJIMUHHUCTPATUBHBIX PETrJIAMEHTOB MPEAOCTABICHHUSI TOCYIAPCTBEHHBIX —YCIYT»
(«Cobpanue 3akoHonatenbcTBa Poccutickoit denepamum» ot 30.05.2011 Ne 22, ct. 3169);

6. IlocranoBnenuem IlpaButenscTBa MockoBckoit oOmactu ot 25.04.2011 Ne 365/15
«O0 yrBepxaenun Ilopsnka pa3paOoTku M yTBEpXKICHHUS aJIMUHUCTPATUBHBIX PErjJaMeHTOB
WCTIOJTHEHUSI TOCYJApPCTBEHHBIX (DYHKIMIA M aIMUHUCTPATUBHBIX PETIAMEHTOB MPEIOCTABICHUS
rOCYIapCTBEHHBIX YCIYT LEHTPaIbHBIMU HCIIOIHUTEIBHBIMUA OpPTaHaMU TrOCYAapCTBEHHOM BIacTh

MockoBckoi obuacTH, roCy1apCTBEHHBIMU opraHamu MockoBckoit o0macTu»
(«Madopmanmnonnsrit BectHUK [IpaBuTenscTBa MockoBckoi obmactu», Ne 5, 31.05.2011);
7. 3akoH Poccuiickoit ®enepaunn ot 04.07.1991 Ne 1541-1 «O npuBaruzanuu

xxumuiHoro douaa B Poccuiickoit @enepanun» («Bemomoctn CHJL u BC PCOCPy», 11.07.1991,
No 28, ct1. 959);

8.  TlocranoBnenuem IIpaButenpcTBa MockoBckor obmactu ot 27.09.2013 Ne 777/42
«O0 opraHuzanuM TPEAOCTABICHHUS TOCYAAPCTBEHHBIX YCIYI HCIOJHUTEIBHBIX OPraHoOB
roCyJapCTBEHHOM BiacTH MOCKOBCKOW oOmacth Ha 0a3e MHOTO(YHKIIMOHAIBHBIX IIEHTPOB
IPEJOCTaBICHUS TOCYJapPCTBEHHBIX M MyHUIIMTIATBHBIX YCIYT, a TaKkxke 00 yrBepxkaeHuu Ilepeuns
TOCY/IapCTBEHHBIX YCIYT HCIIOJHUTENbHBIX OpPraHOB TOCYIapCTBEHHOW BiacTh MOCKOBCKOM
O6J'IaCTI/I, MpEaAOCTAaBJICHUC KOTOPBIX OPraHU3yCTCAd IO IMPUHIMUITY «OAHOTO OKHa», B TOM YUCIIC Ha
0a3ze MHOTO(QYHKIMOHAIBHBIX LIEHTPOB MPEJOCTABICHHUS TOCYAAapCTBEHHBIX W MYHHUIIUIAIbHBIX
yciuyr, U PexkoMeHIyemMoro mnepedHs MYHULHIAIBHBIX YCIYr, IIPENOCTaBISEMBIX OpraHamMu
MECTHOT'O CaMOYIpPaBJIEHUsI MyHULIUIIATbHBIX 00pa3oBaHUl MOCKOBCKOI 00JIacTH, a TaKXKe YCIYT,
OKa3bIBACMbIX MYHUIHUIIAJIBHBIMU YUPCKACHUAMU U JAPYIrUMHU OpraHu3alusaMu, NpCIOCTABJICHUC
KOTOpPBIX  OpraHuM3yeTcss IO TNPUHLUIY «OJHOTO OKHa», B TOM 4YHcie Ha 0Oaze
MHOTO()YHKIIHOHAJIBHBIX IIEHTPOB MPEAOCTABICHHUS TOCYAAPCTBEHHBIX U MYHULUMAIBHBIX YCIYT»
(«ExenneBubie HoBoctu. [TogmockoBbe», Ne 199, 24.10.2013);
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[Ipunoxenue 6
K aJIMHHACTPATHUBHOMY PErJIaMeHTy

®opMma 3asiBJIeHUs 00 0(p)OPMIICHUH CIIPABKHU 00 y4ACTUM (HEY4YACTHH) B IPUBATU3ALUM
JKMJIBIX MYHHIUNIAJIbHBIX TOMeEIleHH i

(B Opran MECTHOTO CaMOYIPaBJICHUS
MYHHUITUIIATIBHOTO 00pa30BaHHUs
MoCKOBCKO# 00J1aCTH)

(perucTpartmoHHbIH HOMEp 3asBICHHS)

3ASIBJIEHUE

[Ipomry mpemocTaBuTh MHE CHOpaBKy 00 yd4acTud (HEy4acTUH) B TPHUBATH3AIUH IKUJIBIX
MYHUIUTIATBHBIX TOMEIICHUH.
Pe3ynpTar MyHUIIMTIAIEHOM YCIIYTH BBIAATH CISAYIONIUM CIIOCOO0M:
'] gepe3 MOI] (Ha OymMaxHOM HOCHUTEIE)
"] mocpeacTBOM HampabiieHUs 4Yepe3 [lopranm rocymnapcTBEHHBIX M MYHHIIMITATBHBIX YCIYT
(ToNTBKO B (pOpME AIEKTPOHHOTO TOKYMEHTA)
K 3asBneHHIo mpuiararo JOKyMEHTHI:

1) ;
(HauMeHOBaHNE U HOMEP JOKYMEHTa, KeM U KOI'Jla BbIIaH)
2) ;
(HaMMCHOBaHUE U HOMEP TOKYMEHTa, KEM U KOT'JIa BBIJIaH)
3) :

(HauMeHOBaHUE U HOMEP OKYMEHTa, KeM U KOT'Jla BbIIaH)
A, , Jaro corjiacue

(pammnust, UM, OTYECTBO)

B COOTBETCTBUU €O cTaThelt 9 deaepanpHoro 3akona ot 27.07.2006 Ne 152-®3 «O nepcoHaNbHBIX TaHHBIX)»
Ha AaBTOMATH3WUPOBAHHYIO, a Takke O€3 WCIIONb30BAaHUS CPEJCTB AaBTOMATH3AIlMd O00pabOTKy H
WCITOJIP30BAaHUE MOWX IEPCOHATLHBIX JAaHHBIX, COAEPKANTAXCSI B HACTOSIIEM 3asBICHUH M MPUIAraeMbIX K
HEMY JIOKYMEHTaX, C IEJbI0 MPUOOPETEHUS MHOIO KWJIbS PKOHOMHUYECKOTO KJIacca, MOCTPOSHHOTO WIIN
CTpPOSILErocs Ha 3eMeNbHbIX yuacTkax dounza.

Hacrosiiiee coriacue maeTcst Ha MEPUOA IO MCTCUCHHUS CPOKOB XPAaHEHHUS COOTBETCTBYIOIIECH HH(pOpMAIUK
WIH JOKYMEHTOB, COJEpXaluX yKa3aHHY0 WHGPOPMAIMIO, ONpEACNsIeMbIX B COOTBETCTBHH C
3aKoHOaTeabCTBOM Poccuiickoit denepanuu.

« » 20 T. IToanuce 3asgBuTENS

OTMeTKa 0 KOMITIEKTEe TOKYMEHTOB (TIPOCTaBIISIETCS B CIy4ae OTCYTCTBHS OJHOTO WM 0OJiee TOKYMEHTOB,
HE HAXOJAIINXCS B PAaCHOPSHDKEHWH OPTaHOB, MPENOCTABISIONINX TOCYJapCTBEHHBIE MM MYHHUIIUITAIbHBIC
yCIIyru, JHUOO TOABEIOMCTBEHHBIX OpraHaM TOCYJapCTBCHHOM BJIACTH WJIM OpraHaM MECTHOTO
CaMOYMpaBJICHHS OpTraHU3AIHiA, YIaCTBYIONIUX B MPEJOCTABICHUHA MYHUITUTIAIIBHON YCITyTH):

O TmpencTaBIeHHH HEMOJHOTO KOMIUIEKTa JOKYMEHTOB, TPEOYIOIUXCA M MPEJOCTaBICHUS
MYHHUIIUTIATIEHON yCIYTH W TPEACTaBISACMBIX 3asBHUTEJIEM, TaK KaK CBEJCHUS [0 HUM OTCYTCTBYIOT B
pacnopsDKeHHH OpraHOB, TMPEOCTABNSIONIMX TOCYJapCTBEHHBIC WM MYHHIIMIIAIbHBIE YCIIYTH, JUOO
MMOJBEIOMCTBEHHBIX OpraHaM TOCYIapCTBEHHON BJIACTH WJIM OpPraHaM MECTHOTO CaMOYTPaBICHUS
OpraHu3alMi, y4acTBYIOLIUX B NPEJOCTABICHUY MYHUIUNIAIBHON YCIIYTH, IPEAYIPEKICH.

Jara

(TIOTIHCH 3asABUTEIIA) (®.1.0. 3asBUTEIS TOJHOCTHIO)
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[Tpunoxenue 7

K aJIMUHUCTPAaTUBHOMY PETIAMEHTY

Onucanue 10KyMEHTOB, HeO0XOAMMBIX AJIsl IpeAocTaBJdeHus1 MyHHIMNIAIbHON YCIyTH

Knacc
JIOKyMEHTA

Buael 1okymeHTOB

OO0ume onrcaHus TOKyMEHTOB

[Ipu nuuHOM ogaYe B
M®I]

IIpu nomaue yepes PIII'Y

MIpH TI0/1a4e

MIPY MMOATBEPKICHUN
TOKyMeHTOB B M®DI]

JloxkyMeHTBI, IpegocTaB/sieMble 3asiBUTe1eM (ero nmpeacTaBuTeiemM)

3asBJICHHC

3asBICHUE JOJDKHO OBITH
odopmieHo no ¢popme, yKkazaHHOI B
[Ipunoxenuu 6

3asgBiaeHue JOJDKHO OBITE
MTOIIMCAHO
COOCTBEHHOPYYHOM
MOJINCHIO 3asiBUTENS HIIH
[IpencraBuTens 3assBUTENS,
YIIOJTHOMOYEHHOTO Ha
MOAMKUCaHUE JOKYMEHTOB
MIpH TI0/1a4e

3aroHsaeTcs
DIIEKTPOHHAS
dbopma
3asBIICHHS.

IIpu [IPEIO0CTaBICHUN
OPUTMHAJIOB JUISl CBEPKHU
3asiBJICHUE MPOBEPAETCS HaA

COOTBETCTBHE dopme,
SABJIAIOILEHCS
MIPUIIOKEHUEM 6 K
HaCTOSIILEMY
AJIMUHUCTPAaTUBHOMY
pErIaMeHTy.

B ciiyuae HecooTBeTCTBUSA
3asBieHus TPEOOBAHUSM,
corpyaHuk M®I] Beigaer
3asgBUTEIIO 3aII0JHCHHBII
O1aHK 3asgBiaeHHI 00
OKa3aHUM MyHUIIUTTATBHON
YCIIYTH, KOTOpOE
3asgBUTEIb MOANUCEIBACT
COOCTBEHHOPYYHOMH

IO CHIO.
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Kiacc Buael 1okymeHTOB OO0mmue onucanus JOKYMEHTOB [Ipu nuuHOM ogaYe B [Ipu nonaue yepes PIIT'Y
JTOKYMEHTa MOI]
NpH 1ojiaye MIpH MOATBEPKACHUN
TOKyMeHTOB B M®DI]
JIOKyMeHT, [TacriopT rpaxknanuna | [lacmopt gomxen O0b1Th odopmiieH B | [IpenocraBnsercs [Tpu nogaue [Ipu npenocraBieHnn
yaocroBepsito | Poccuiickoit cootBetcTBUU ¢ [locTranoBiennem OpUTHHAJ JOKYMEHTa JIst MPEIOCTABIISACTCS | OPUTHMHAJIOB JIJIsi CBEPKU
1107071 ®denepauun IIpaButensctBa PO oT 8 vtonsa 1997 | cHATHS KOMMM JOKYMEHTA. BJIEKTPOHHBIN MPEIOCTABIIACTCS
JUYHOCTh r. Ne 828 «O0 yTBepxxaeHun Komnus 3aBepsiercs o0pa3 Bcex opuruHai nacnopra P®, ¢
[TonokeHus o macnopre rpaXkJIaHuHa | MOANUCHIO CIIeHUATNCTa CTpaHULL KOTOpPOTO CHUMAETCS
Poccuiickoit @enepannu, odpasia MOII. nacroprta P®. KOIIMSL U 3aBEpseTCs
OJlaHKa U OMHCaHUs macnopTa MOJIKUCHIO CIIELUANINCTa
rpaxnaanuHa Pocculickoit MOII.
Denepauun.
JIoKyMeHT, JloBEepeHHOCTh JloBepeHHOCTh JOJDKHA coaepxarh | [IpenocraBnsercs IIpenocraBnsercs | [Ipu MPEIOCTABICHUU
YAOCTOBEPSIO CJICYIOIINE CBEJICHMUS: OpUTMHAN JOKYMEHTa MJi | JIEKTPOHHBII JOKYMEHTOB JJIsl  CBEPKH
0112071 CHSITUSL KOIMHU JIOKyMEHTa. | o0pa3 MPeIOCTaBIIAETCS
MOJTHOMOYUS — ©HO  nuua,  BBUIABIICTO | Komus 3aBepsIETCS | TOBEPEHHOCTH. OpUTHHAT  JIOBEPEHHOCTH
MpEeACTaBUTE MOBCPCHHOCTD, [IOAITUCHIO crernuaIncTa TUTST CHATHUS KOITHH
BIE - ©UO Jia, | MOII. JIOKYMEHTA. Komnus
YIOOJIHOMOYCHHOT'O o 3aBepsieTcs MOITUCEHIO
JIOBEPEHHOCTH; creranucta MOII.
— JlanHble JIOKYMEHTOB,
YAOCTOBEPSIOMIUX JTIUYHOCTD
STUX JIUII;
— O0Bem MTOJTHOMOYHI
MpeCTaBUTES,
BKJIIOYAIOIIMA  TpaBO  Ha
noaauy 3asiBJICHUSA 0
MIOCTaHOBKE rpaxaaH,
MPU3HAHHBIX B
YCTaHOBJICHHOM MOpsJIKE
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Kiacc Buael 1okymeHTOB OO0mmue onucanus JOKYMEHTOB [Ipu nuuHOM ogaYe B [Ipu nonaue yepes PIIT'Y
JTOKYMEHTa MOI]
NpH 1ojiaye MPY MOJATBEPKICHUU
TOKyMeHTOB B M®DI]
MaJIOUMYIIUMH, Ha Y4Ye€T B
KaueCTBE HYXJAIOMIMXCS B
JKHITBIX MMOMEIICHHUX,
MPEI0CTABIISIEMbIX o
JIOTOBOpaM COIIHAJILHOTO
HaunMma,
— JlaTta BbIJauu JOBEPEHHOCTH;
— Iloanuce numa, BBIIABIICTO
JIOBEPEHHOCTb.
JIOKyMeHT, pemenne OMCY, JoxkymenTt  pgoimmkeH — cozgepikath | [Ipemocrasisercs: IIpenocrasisiercs | IIpu npenocraBineHuu
MOATBEpPKIa | MUCHbMO CJIeIYIOIINE CBEJICHUS: opurvHan (MpU HAJTWYUH) | DIEKTPOHHBII JIOKYMEHTOB JJIsI CBEPKH
FOIM I AJIMUHHUCTpALIUU JOKyMEHTa JUIsi  CHATUS | oOpa3 MPEeA0CTaBISACTCA
NpHU3HAHUE (Toxpasnenenus), - PCKBU3WUTBI MYHUIHUMAILHOTO | xonyp mokymenTa. Komus OPUTHHAI ISl CHATHS
3asiBUTEIS paHee BbIIaHHAsI TIPaBOBOTO aKTa, 3aBepsETCSI HO/IKCHIO Komuu JoKkymeHTa. Korms
HY)XIAIOIIMM | CIIpaBKa 00 cnenuanucra M®OI] 3aBepsEeTCs MOANUCHIO
- @UO YJICHOB CEMBH,
¢S B JKHJIOM OYEpPETHOCTH N creranucta MOII.
IPU3HAHHBIX HYXIAOWIECHCS | yp
MOMEIIICHUU | MPEIOCTABICHUS
B JKWJIBIX TTIOMEIICHUS;
’KMJIOTO TIOMEILIEHHS KOIEA ZIOKYMEETa
—  MOIIHNCH OJIHOMOYEHHOTO .
110 IOTOBOPY A yn
o JOJ>KHOCTHOTO JTHIIA.
COITMAJILHOTO HaliMa
IIpuHMMaeT opraH MECTHOTO
CaMOYTIPaBJICHHUS.
JloxymenTsl, | Bemmucka u3 nomoBo#t | [lomvkHa conepkath cBeneHus o600 | [IpemocraBusercs [IpenocraBnsercs | [Ipu npenocraBieHun
MOATBEPKJAa | KHUTHU (CPOK BCEX rpakJaHax, | OpUruHaJ JOKYMEHTa AJIEKTPOHHBIN JIOKYMEHTOB JIJIs1 CBEPKH
romue paxt NEeUCTBUSA — 1 Mecsll) | 3aperUCTPUPOBAHHBIX COBMECTHO C obpa3 MPEIOCTABIIACTCS
MPOKUBAHUS 3asBUTEJIEM, B TOM 4YHCJIE HE OpHUTHHAJI TOKYMEHTA.
HaHUMAaTeIIs SIBJISTIOIIIAX CS JIEHaMH CeMBbH
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Kiace Buael 1okymeHTOB OO0mmue onucanus JOKYMEHTOB [Ipu nuuHOM Noaue B [Ipu nonaue yepes PIIT'Y
JTOKYMEHTa MOI]
NpH 1ojiaye IIPU OATBEPKIACHUU
TOKyMeHTOB B M®DI]
B KHJIOM 3asgBUTENS, a TAK)KE BBIMHUCAHHBIX 11O
MTOMEILEHUU KaKUM-JTHOO MPUUMHAM.
Brimaercs (ykazatb
HAaUMEHOBaHUE oprasa,
IIPEIOCTABIISAIONIETO BHIMHUCKY)
ApxuBHasl BBIIHUCKA HomkHa coaepaThb CBEACHHUS O
13 JIOMOBOM KHHUTHU NepUO/Ie MPOKUBAHUS T'PaXXTaHNHA B
JTAHHOM KHJIOM MOMEIICHUH
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[Tpunoxenue 8
K aIMUHHUCTPATUBHOMY PErIaMEHTY

TpeOoBanus kK NoMelIeHUsIM, B KOTOPBIX NpeAocTaBisieTcs MyHUIIUNIAJbHAs yCIyra

1. [lomemenusi, B  KOTOpBIX  MpenocTaBiseTcs  MyHuUIUNanbHas  yclyra,
MPENNOYTUTENbHO pa3MENIaloTCsl Ha HIDKHUX JTaXaxX 3JaHUM W JIOJDKHBI COOTBETCTBOBATH
CaHUTAPHO-3MUAEMHOJIOTHUYECKUM MTPaBUIIaM U HOPMAaTHBAaM.

2. Bxonpl B momenieHuss 000pyAyrOTCs MMaHIyCaMH, PacCHIMPEHHBIMHU MPOXOJIaMH,
MO3BOJISIIOIIMMU  00ECTIEYUTh OECIPENSATCTBEHHBIN JOCTYNl WHBAIUIOB, BKIIOYas WHBAIUIOB,
HCIIONB3YIOLIUX KPECIa-KOJISCKH.

3. [Ipy wHOM pa3MelleHHMH TOMELICHUH MO BBICOTE, MOJDKHA OBITH obecredeHa
BO3MOKHOCTH MOJTy4eHHs] MyHUIMTIAIBHON YCIYTH MAaJIOMOOMIBHBIMU TPYIIIAMU HacEJICHHUS.

4. Bxon 1 BbIXOZ U3 TOMEIIEHUH 000pyIyIOTCS yKa3aTeIsIMH.

5. Mecra mist nHGOPMUPOBaHHMS, TPEIHA3HAYCHHBIC JIsl O3HAKOMJICHUS 3asBUTENCH C
WH(pOPMaMOHHBIMU MaTepHallaMU, 000PYIYIOTCS HHPOPMAIIMOHHBIMU CTEHIAMHU.

6. MecTta ans OXHAAHUA HAa TOJA4Yy WM MOJIy4eHUE JOKYMEHTOB OOOPYIYyIOTCS

CTYJIBSIMHU, CKAMBSMHU.

7. Mecra 1 3a1I0JTHEHHUS 3asIBJIICHUS 000PYIYIOTCS CTYJIBSMH, CTOJIaMHU (CTOWKaMu) U
obecrieunBalOTCa 00pa3laMu 3asBJICHUH, Mucuell OymMarol ¥ KaHUEIAPCKUMH MPUHAIICKHOCTSIMU
(ILIapUKOBBIMU PYYKaMH).

8. Kabunerst gns  mpuema  3asBUTENed  JODKHBI  OBITh  000OpYIOBaHbBI
WH(pOpPMaITMOHHBIMU TaOJINYKaMH (BHIBECKAMH) C YKa3aHHEM:

a) HoMmepa KaObWHeTa;
0) dbamMunuu, HWMEHH, OTYECTBA W JIOJDKHOCTH CHEIHAIKNCTA, OCYIIECTBIISIONIETO
MPEIOCTABICHUE Y CIYTH.

9. Paboune wmecta TroOCyIapCTBEHHBIX WJIM MYHHIMIIAIBHBIX —CIYXaluX HW/HIU
cotpyanukoB M®L], npexocrapnsionmx MyHUIMNIATBHON YCIIyTH, 000PYAYIOTCS KOMIIbIOTEpaMU
U OPITEXHHUKOH, MO3BOJSIOIIMMHU CBOCBPEMEHHO M B IIOJHOM OOBEME IOJyyaTh CIIPAaBOYHYIO
uHGOpPMALMIO MO0 BONPOCaM TMPEAOCTABICHHUS YCIYTM M OpPraHU30BaTh IPEIOCTABICHUE
MyHUIUTIATEHOM YCIYTH B TMIOJTHOM O00BEME.
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[Tpunoxenue 9
K aIMUHHACTPATUBHOMY PErIaMEHTY

IHoka3aTenu JOCTYNNHOCTH M KayecTBAa MyHHIMIIAJIBHOM YCIYIH

IToxazarenamu AOCTYIMHOCTH NPCAOCTABIICHUA MyHHHHHaHBHOﬁ YCIYyTu SABJIAIOTCA:

1. IIPEAOCTABICHUE BO3MOKHOCTH NOIy4YeHUsI MyHULIUIIAIIBHON YCIIYTH B JIEKTPOHHOU
dhopme wm B MODII;
2. IIPEJOCTaBIEHUE BO3MOXKHOCTH IOJy4eHHs HMH(POpPMALMHU O XOJA€ HPENOCTaBICHUS

MyHULIUTTaTIBHOW yCIYTH, B TOM YHUCJE C UCMOJIb30BaHUEM MH(POPMAILIMOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJIOTHH;

3. TPAHCIIOPTHAs JOCTYIIHOCTb K MECTaM IPeIOCTaBIeHUss MyHUIIUIIaIbHON YCIYTH;

4. obecrieyeHre  OECHpPENSATCTBEHHOro0  JOCTyMa JIMLIaM C  OrpaHUYEeHHBIMHU
BO3MOXHOCTAMU NCPCABUIKCHUA K IMOMCHICHUAM, B KOTOPBIX IMPEAOCTABIACTCA MyHHL[HHaJ’IBHDfI
yciayru (B TOM YHCJIE HaJIN4ue 6€CHJ'IaTHBIX MMapKOBOYHBIX MCCT [Jid  CIICHUAIbHBIX
aBTOTPAHCIOPTHBIX CPEACTB UHBAIUIOB);

5. coOmonenne  TpeOoBaHWM  AJMUHUCTPATHBHOTO  pErilaMeHTa O  TOPSJIKE
nHpopMupoBaHus 00 okazaHUW MyHHUITUTIATEHOW YCITYTH.

ITokazarensiMu KauecTBa MpenocTaBieHUuss MyHUIIMTIATbHON YCIYTH SIBISIOTCS:

6. COOJII0/ICHHE CPOKOB MPeI0CTaBICHNs MyHUIIMIIATbHON YCIyTH;

7. COOJIIOJICHHUSI YCTAHOBJICHHOTO BPEMEHM OXHJIAHUS B OuUepeu MpHU Tojaue
3asBJICHUS U TIPU TOJIYYEHUH pe3ysbTarTa MpeaocTaBieHuss MyHUITUTIATBHON YCITIYTH;

8. COOTHOILIEHHE KOJIMYECTBA PACCMOTPEHHBIX B CPOK 3asBJICHUI Ha IMPEIOCTaBICHUE
Yenyru k  o0mieMy KOJMYECTBY 3asBJICHHM, MOCTYNUBIIMX B CBSI3U C MPEAOCTaBICHUEM
MyHuIMnaaibHON YCIYTH;

9. CBOEBPEMEHHOE HaIlpaBJICHUE YBEIOMJICHUN 3asBUTENIIM O TMPEAOCTaBICHUM WM
MpEeKpalieHuy NpeocTaBlIeHus MyHUIIMTIAIbHON YCIIYTH;

10.  cooTHomIEHHE KOJMYECTBA OOOCHOBAHHBIX >KajJo0 TpakIaH M OpraHU3alui 1o
BOIpPOCAaM KayecTBa M JIOCTYIHOCTH TMPeIOCTaBiICHUs MyHUIMNAIBHOW YCIyrd K o00uemy
KOJINYECTBY KaJo0.
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[Tpunoxenue 10
K aIMUHHUCTPATUBHOMY PErIaMEHTY

TpeGoBanus k o0ecrne4eHUI0 JOCTYITHOCTH Y CJIyTH I HHBAJTHI0B

11.  Jlumam c | u |l rpynmaMu MHBaIMIHOCTH O0ECTIEYMBAETCS BO3MOXKHOCTD MOTyYCHHS
VYeayru mo mMecty ux mpeObIBaHUS C MPeABAPHUTEIBHON 3anmuchio 1o tenedony B M®II, a taxxke
nocpexncrtsoM PIITY.

12. [Ipu okazanum MyHUIIMTIATBHOW YCIYTH 3asBUTENIO - UHBAIMAY C HApYIICHUSMHU
(GYHKIIUU clTyXa ¥ WHBAUAAM C HapylIeHUSIMH (QYHKIIUHA OJHOBPEMEHHO CIyXa M 3pEHUS JOJDKEH
OBITH OOecredyeH CypAOomepeBoOl WU TU(MIOCYpPONEepeBO] Mpoiecca okazanus MyHHIIMTATBHON
yciyrd, Ju0o opraHu3oBaHa paboTa aBTOMAaTU3MPOBAHHOW CHCTEMBI CypIONEpPEBONa WIIH
TudIocypaonepeBoia, MPOU3BEACHO KOHCYIbTHPOBAHUE IO MHTEPECYIOUIMM €ro BOIPOCaM
YKa3aHHBIM CIIOCOOOM.

13. B mnomemenusix, mnpeaHa3HAuYEHHBIX MJIs TpuUeMa 3asBUTENEH, JOJKHO OBITh
OpPraHU30BAaHO OTNEIHHOE OKHO (MECTO MpHeMa), TMPUCIIOCOOIICHHOE AJisi MpHEeMa HHBAIUIOB CO
CTOMKHWMHM PACCTPOUCTBAMH 3PEHUS U CITyXa, a TAKKE OMOPHO-IBUTATEIHLHON (PYHKITUH.

14. B mnomemeHusax, mpeqHa3sHAYCHHBIX [UIsI MpUeMa 3asBUTENCH, obOecrednBacTCs
nyOonupoBaHHe HEOOXOAMMOM NJIsi MHBAJIMWIOB 3BYKOBOW W 3pUTENIbHON MH(OpMAlNM, a TaKxke
HA/MUCEH, 3HAKOB W HMHOM TEKCTOBOW M rpaduueckoil MHPOpMalUU 3HAKAMHU, BBIIOJHEHHBIMU
penbedHo-ToueuHbIM 1mpupToM bpaiins, nomyck cypaonepeBoauuka, TUMIOCYpaOepeBOAYNKA U
cO0aKHU-TIPOBOIHUKA.

15. Ilo xenanuto 3asBUTENS 3asBICHHUE TIOATOTABIMBAETCS COTPYAHMKOM OpraHa,
npepocrasisoniero  MynununaneHyro yeayry uinu MOL[, Tekcr 3asBieHus 3a4MTBIBACTCS
3asBUTEII0, €CJIM OH 3aTPYAHSAETCS ATO CAENATh CAMOCTOSITEIBHO.

16.  MHBamuaam, UMEIOIIUM OTPAHUYCHHUS BUTATEIILHON aKTUBHOCTH, MPEMSATCTBYIONINE
CaMOCTOSITEILHOMY TOJANMCAHUIO JIOKYMEHTOB, MpeljaraeTcsi oOpaTUTbcs K HOTapuycy Hjs
YIOCTOBEpPEHUS OJIITUCH IPYroro Julla (pyKOIpHUKIaauiKa), 38 UHBAJIUIA.

17. 3nanve (momemienue) Anvunucrpamuu, MOI[ obopyayercs wHPOpPMAITMOHHOMN
TaOIMYKOM (BBIBECKOH), cojepskaiield monmHoe HanMmeHoBanue MO, a taxxe wmHbOpMaIuioo o
peKUME ero paboTHL.

18. Bxon B 3manme (momemnenue) AnvuHHCTpanmu, MO®I[ u BeIXOZ H3 HETo
00OpYAYIOTCS COOTBETCTBYIOIIMMH YKa3aTelIMA C aBTOHOMHBIMU HMCTOYHUKAMHU Oecriepe0oiHOro
MUTaHUS, a TakXKe JIECTHUIAMHU C TMOPYYHSIMHM U TaHAYCaMHU IJs TEePeIBUKEHHS NETCKUX H
WHBAJMIHBIX KOJISICOK B COOTBETCTBHH ¢ TpeOoBanusMu DenepanbHoro 3akoHa ot 30 nexadps 2009
royia Ne 384-®3 «TexHUUECKHI perIaMeHT O O€30MaCHOCTH 3/ITaHUK U COOPYKCHHIN.

19. [Momemenuss Anpvunuctpanmun u  MOIL[, npeanasHaueHHble s pabOTBI C
3asBUTENAMHU, PAcHoJiaraloTCcsl Ha HIDKHUX ATaKaxX 3/1aHUS U UMEIOT OTAENbHBIN BXoa. B ciyudae
pacrionoskeHust Aamunuctpanuu 1 M®L[ Ha BTopoM 3Taxe U BbIIIE, 3aHUE OCHAIIAETCS JTU(PTOM,
ACKaJaTopoM WM MHBIMH aBTOMAaTHYECKMMH IOABEMHBIMH YCTPOMCTBAMHM, B TOM YHCIE IS
WHBAJIUJIOB.

20. B Anvunnctpanuu u MOIL] opranuzyercsi OeCIUIaTHBIN TyasjeT sl IOCETUTENICH, B
TOM YHUCJIC TyaJICT, Hpel[HaBHa‘IeHHBIfI JJ1s1 UHBAJIUOB.
21. Cnemmammcramu  AnvmuaucTpaniun W MO opranmsyercss  paborta 1o

COIIPOBOKACHUIO WHBAIWIOB, MMEIOIIMX CTOHKHE paccTporcTBa (DYHKIUMM 3peHUs U
CaMOCTOSITEJILHOTO TIEPEABMIKEHMSI, U OKa3aHUE UM IOMOIIM MpHU oOpalieHnn 3a MyHUIMNaIbHON
YCIIYrOM W TIOJy4EHMs pe3ylbTara OKa3aHus MYyHULHNIAIBHON YCIYyTH; OKAa3aHHUIO ITOMOIIU
MHBAJINJAM B IPEOI0JIEHUH OapbepoB, MEIIAIOLINX MOIYYEHUIO UMM YCIyT HApaBHE C APYTHMH.
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[Tpunoxenue 11
K aIMUHHACTPATUBHOMY PErIaMEHTY

Ilepeyennb u coaep:kanue AAMMHUCTPATHUBHBIX /I€iCTBUIA, COCTABJISIIOIIUX AAMUHUCTPATHBHbIE NPOLEAYPbI

1. Ilpuem u perucrpanus 10KyMEHTOB, He00XOAMMBIX /ISl IpeaocTaBaeHHs1 MyHUINNAJBLHON YCIyTH

Iopsiiok BBINOJIHEHUSI AIMUHUCTPATHBHBIX AeCTBUI NPH JUYHOM oOpamenun 3asaBuressi B MOI{

Mecro AJIMUHUCTpPaTUBHBIE Cpennuii cpok CopepxaHue neicTBUs
BBITIOJTHEHUS JNEUCTBUS BBITIOJTHCHUS
poueaypsl/
ucnosp3yemas 1MC
M®II / AUC M®L] | YcranoBneHnue 1 munyTa JIOKyMEHTBI IPOBEPSIOTCS HA COOTBETCTBHE TPEOOBAHUIM, YKa3aHHBIM B
COOTBETCTBHS JUYHOCTH [TpuiosxeHnn 7 K HacTOAIEMY AIMAHACTPATUBHOMY PETIIaMEHTY;
3asBuTens JIOKYMEHTaM, B ciydae HECOOTBETCTBHS IOKyMEHTOB TPEOOBAHUSAM HIIM UX OTCYTCTBHS
YAOCTOBEPSIOIIUM —  nH(pOpPMHUpPOBaHUE 3asBUTEINISA/IPEICTABUTEINS 3asgBUTEINA 0
JUYHOCTh HEOOXOAMMOCTH  TPEABSABICHUS JOKYMEHTOB JUIS  IPEIOCTaBICHUS
[IpoBepka MOJTHOMOYM I 5 MHHYT MyHULIUTIATIBHON YCIIYTH U MPEAJIOKEHHE 00paTUThCS MOCie MpPUBEACHUS
MIPENCTAaBUTENS  3asBUTENSA JTOKYMEHTOB B COOTBETCTBHE C TPEOOBAHUSIMHU.
Ha OCHOBaHUHU JIOKYMECHTAa,
YAOCTOBEPSIOLIETO
TTOJTHOMOYHS (mpu
oOparteHuu
MIPEACTABUTEIS)
IIpoBepka  IpaBUIBLHOCTH 5 MHUHYT 3asBNIeHME TPOBEpSETCS Ha COOTBETCTBHE (opMme, SBISIOIIEHCS

3aII0JTHEHUS 3asIBICHUSI

[Ipunoxxenuem 6 K HacrosmieMy AJIMHUHUCTPATHBHOMY peryiaMeHTy (B
cllyyae MpeaBapUTEeNIbHOTO O(OPMIICHUS €ro Ha MopTrane 3asBUTEIEM
CaMOCTOATENIbHO) WJIM 3amojiHsgeTcs crenuanuctom MO®I] (B ciyuae
oOparieHus 3a yciyroit B MOLI).

[TpoBepsieTcst npaBUIBLHOCTD 3aMIOJHEHUS MTOJIEH 3asBICHUSI.

B ciiyuae HecooTBeTcTBUS 3asiBICHUS TPEOOBAHUSIM — HH(POPMHUPOBAHUE
3asBuTeNnsA/peAcTaBUTENS 3asBUTENS] O HEOOXOAUMOCTH TOBTOPHOTO
3allOJIHCHUA 3asgABJICHUA CaMOCTOSATCIBHO, MIPCAOCTABIICHUC 6yMa)KHOI>'I
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Mecto AJIMUHUCTpPATUBHBIE Cpennuii cpok ConepxaHue 1eMCTBUS
BBITIOJIHEHUS NencTBUA BBITIOJIHEHUS
MpoIeayphl/
ucnosaszyemas 1M1C

(GhOpMBI JTsT 3aITOTHEHHMS.

Caepka KOIUH 10 munyT HoBepenHocts (B ciiyuae oOpamienus IlpencraBurens 3asBUTENS), a

Mpe/ICTaBICHHBIX TaK)X€ HWHbIE JTOKYMEHTBI, IIPE/ICTaBICHHbIE 3asiBUTEIIEM, MTPOBEPSIOTCS Ha

JTOKYMEHTOB c COOTBETCTBUE OPUTHHATAM, OPUTHHAIIBI BO3BPAILAIOTCS 3asABUTEINIO.

OpUTHHAJIAMU Ha xonusix mpocrapisieTcss oTMETKa (IITaMIl) O CBEPKE KOMUH JOKYMEHTa
Y MOANKCH COTPYIHUKA, YOCTOBEPUBILIETO KOMHIO.

[Tpu mpoBepke HEOOXOOUMO YIOCTOBEPUTHCS B TOM, UTO CBEpPSIEMBIil

JOKYMEHT JIEHCTBUTENHHO SIBISICTCS OPUTHHAIBLHBIM (HE SIBIISICTCS KOIIHEH,
M3TOTOBJICHHOM C WCIIONBh30BaHMEM IIBETHOM medatu). [Ipu3Hakamm
OpUTrMHaja JOKYMEHTa SIBJIAIOTCS B YaCTHOCTHU CIIEbl JIaBJICHUS] HA MECTe
HAaHECeHMsI JIIOObIX PYKONMUCHBIX CHMBOJIOB, OTCYTCTBHUE 3aMETHBIX
MUKCETIOB Ha 3HaKaX, KOTOpblE HE MOTyT OBITh HW3TOTOBJICHBI
MalIMHOMIEYATHBIM CIIOCOOOM.

Buecenne 3asBnenus u 5 MUHYT B AUC M®I] 3anonHsieTcss KapTOyKa YCIyTH, BHOCSTCS CBEACHUS I10

nokyMeHTOB B AIC MOI] BCEM IMOJIIM, B COOTBETCTBUM C HWHCTpyKiuen omneparopa AUC MOI],
CKaHMPYIOTCS U MPUJIAraloTCsl IPeICTaBICHHbIE 3asiBUTEIEM JTOKYMEHTBI.

dopMHUpOBaHUE PACTIUCKH O 1 MunyTa B pacnucke ykasbiBaeTcsi mepedeHb JOKYMEHTOB, JlaTa UX IOJy4YeHHS,

npucMme 3asABJICHUA u
IprujIaraCMbIX TOKYMCHTOB

JlaTa TOTOBHOCTH Pe3yJIbTaTa IIPEAO0CTaBICHUS YCIYTH.

Ilepenaua nakera | He mo3nnee 1 paGouero | IlomyuenHoe 3asBieHMe ¢ NpuiaraeMble K HEMY JIOKYMEHTHI

JIOKYMEHTOB B | IHS C JaThl MOJIy4eHUs | GOPMHUPYIOTCS B €IUHOE €70, Ha 3asBJIEHUU MPOCTABISETCSI OTMETKa C

AIMUHUCTpALUIO 3asIBJICHUS U | yKa3aHUEM PErucTPalMOHHOIO HOMEpa U JaThl MOCTYyIUIEHUs. JJOKyMeHTbI

TIOKyMEeHTOB B MDI| nepefarTcs B AIMUHHUCTPAIIMIO B AJIEKTPOHHOU (hopMe M Ha OyMaKHOM

HOCHTEIIE.

AnMuHHCTpanus/ Peructpanus B 1 paGounii neHb [TonydyenHoe 3asBieHHE MW TpUIaraéMble K HEMY JOKYMEHTHI
ENC OY AJMUHUCTpaLUn PETUCTPUPYIOTCS M IEpPENaloTCd PYKOBOACTBY AJMHMHHCTpAlMM Ha
3asiBJICHUS u rakera paccMoTpeHue. B COOTBETCTBMM € PE30JdIONMEH  PYKOBOJCTBA

JOKYMEHTOB, NOCTYIUIEHHE AnmuHucTpanun 3asBiI€HHE M JOKYMEHTHI IOCTYNAIOT HAa MCIIOJIHEHHE
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Mecto
BBITTOJTHCHHS
MpoIeayphl/

ucnosaszyemas 1M1C

AJIMUHUCTpPATUBHBIE
JIICUCTBUS

Cpennuii cpok
BBITIOJIHCHU A

ConepxaHue 1eMCTBUS

3asBIEHUA W JOKYMEHTOB
COTPYOHHUKY
AJIMUHUCTpALIMKN Ha
HCIIOJITHCHUC

COTPYIHUKY AJIMUHUCTPALIUU.

Iopsinok BHINOJHEHUS] AIMHUHUCTPATUBHBIX AeHCTBUII MpU oOpamenun 3asaBuress nocpeacrsom PIIT'Y

Mecro AJMUHUCTpPAaTUBHBIE NEHCTBUS Cpennuii cpok Copepxanue neicTBUs
BBITIOJTHEHUS BBITIOJTHEHUS
poueaypsl/
Wcnonbzyemas C
AnMuHUCTpanus [IpoBepka MPaBUIBLHOCTH 3allOJIHEHHS | B ICHb OOpaleHUS 3agBrneHHEe ~ TPOBEpsSETCS  HAa  COOTBETCTBHE  (opme,
3asiBJICHUS apisitonieiicas  Ilpunoxkenuem 6 K = AJIMHUHUCTPaAaTUBHOMY

persamenty. IIpoBepseTcs npaBUIbHOCTD 3aII0JIHEHMUS.

B cnyuae wHecoorBeTcTBUsA 3asBieHUs TpeOOBaHHIM —
uHpOpMHUpOBaHUE  3asBUTEINSA/TIPEACTABUTENS  3asgBUTENSA O
HE00XOJMMOCTH MOBTOPHOT'O 3aMIOIHEHUS 3asiBICHUS

BHecenue 3asBieHuss M JOKYMEHTOB B

B JICHb OOpaIieHus

B Monyne oxazanusa ycayr EMC OV 3anonHsercs kapTodka

ENC OY MyHULIMNATBHON YCIYTH, BHOCSITCS CBEJACHUS IO BCEM MOJISIM, B
COOTBETCTBUM C HMHCTpykuued omneparopa ENC OV,
IIPWJIATAIOTCS PEACTABICHHBIC 3asIBUTEIEM JOKYMEHTBI
Ilepegaua  makera  noxkymeHTtoB B | Ha cnenyromuii | IlonydeHHoe 3asBiieHHE M NpuUIaraéMbple K HEMY JOKYMEHTBI
ITonpaznenenne ICHb nocie | GopMUPYIOTCS B €IMHOE €10, Ha 3asBIEHUM IMPOCTaBIIAETCS
MIOCTYIUIEHHUS OTMETKA C YKa3aHHWEM BXOJIIEr0 HOMEpa U J1aThl IOCTYIJICHUS.
JIOKYMEHTOB HoxymenTsl nepenatorcs B [logpasnenenne

2. OO0padoTKa U MpeABAPUTEIbHOE PACCMOTPEHHE TIOKYMEHTOB, HE00XO0AUMBIX J1JIsl MpeaocTaB/jeHusi MyHHIMIAJILHOR yCIyru
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MecTo BEIIOTHEHUS
poreaypsl/
ucnonp3yemas MC

AJIMUHUCTpPATUBHBIE
NEUCTBUA

Cpennuii cpok
BBITIOJTHEHUS

ConepxaHue 1eMCTBUS

AnmunucTparws/
ENC OY

[IpoBepka KOMIIJIEKTHOCTH
JOKYMEHTOB TIO0 TEPEYHIO
JOKYMEHTOB, HEOOXOUMBIX
TUTST KOHKPETHOT'O
pe3ynbraTta
MIPENOCTABIIEHUS YCIIYyTH

| paGouwii neHb

[IpencraBieHHble TOKYMEHTBI MPOBEPSIIOTCS HA COOTBETCTBUE MEPEUHIO
AOKYMCHTOB, H€O6XOI[I/IMBIX AJId  OKa3aHHsd KOHKPCTHOI'O pe3yjibTara
MPEIOCTaBIIEHUsI YCIYTd, a TakkKe TpeOOBaHUSM, YCTAHOBIIEHHBIM JUIS
KOHKPETHOTr'0 BUJA IOKYMEHTA.

B cnygae otcyTcTBHS  Kakoro-nuOo  JIOKYMEHTa, IMOAJIEKAIIEro
MNpeaACTaBICHHUIO 3a}IBI/ITeHeM, OCYHICCTBJIACTCA nepexon K
aIMUHHUCTPATUBHONW TMpoLEaype NpPHUHATHS pemieHuss o0 OTKaze B
NPEJOCTaBIeHN MYHHIMNAIBHON yCIyrn U Oo(OpMIIEHHE pe3yibTaTa
MpeaocTaBieHns MyHULIIMNIATBHON YCIIYTH 3asBUTENIO.

B CJIydac nmpcaoCTaBJICHUSA 3asBUTEIEM BCEX JAOKYMCHTOB, H€O6XOI[I/IMI>IX
JUIs  OKa3aHusT MYHUIIMIAIBHON YCIYTH, OCYLIECTBISIETCS Mepexoi K
aAMUHUCTPATUBHOMN NPOLENYpE IPUHATHUS PEILICHMUS.

3. @opMuUpOBaHMe M HANIPABJIeHHE MEKBeIOMCTBEHHBIX 3alIPOCOB B OPraHbl (OPraHU3anmm), y4acTBYIOLIHE B IPe10CTABJIEHUU
MyHHUIMNIAIBLHOM YCJIYTH

Mecro AJIMUHUCTpPaTUBHBIE Cpennuii Copnepxanue neicTBUS
BBITIOJTHEHUS nercTBUS CPOK
IpOIEeTypPBl/UCTIONb3yeMast BBITIOJIHEHUS
nC
Anmunuctparnus /EVC Omnpenenenue cocraBa 5 pabounx gHEH CotpynHuk  AamuHHCcTpanmuu  (QOPMHUpPYET CIHCOK  JOKYMEHTOB,
oy JIOKYMEHTOB, MOJIeKAIIUX KOTOpbIE HEOOXOAUMO TOJTYYUTH AJISl IPEIOCTABIICHUS YCIYTHU B MOPSAKE

3aIrpocy B OpraHbl BIACTH,
HaIpaBJICHUE 3a1Ipoca

MCXKXBCIOMCTBCHHOI'O BBaHMOI[eﬁCTBHH.

B Mopayne okazanua ycayr EMC OV mnpocraBnsieTcs OTMETKa O
HEOOXOIMMOCTH OCYIIECTBICHHS 3alpoca JTOKYMEHTa W HaIpaBIsSETCs
3armpoc.
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Mecto AJIMUHUCTpPATUBHBIE Cpennuit Coneprxanue 1eMCTBUS
BBIIIOJTHCHHS JICHCTBUS CpOK
MIPOIIEIYPBI/UCTIOIb3YyeMast BBINIOJTHEHHS
HcC
KonTtposb [IpoBepka MOCTyIUIEHWsI OTBETOB Ha 3ampoOChl OT OPTaHOB BJIACTH B
MPENOCTABIICHUS Mopynb okazanus ycayr EUC OV.

pe3yabTara 3ampoca

4, TlpunsTHe pelIeHUs O TMpenocTaBjleHMd (00 oTKasze B mpenocTaBjieHnd) MyHHIUNAJIBHOH YCJayru u odopmiieHHe pe3yJbTara
npenocraBjaeHnss MyHUIIUNATbHOM yCJIYrd 3asiBUTEIO

MecTo BBINOJIHEHUS AJIMUHUCTpPAaTUBHBIE Cpennuii cpok Copepxanue neicTBUs
IpOIEeTypPBI/UCIONb3yeMast JeicTBUS BBITIOJTHEHUS
nC
AJIMUHUCTpaALINS Paccmotrpenue 3asBinenuss u | 1 pabounii 1eHb

npujaaracMbIX JOKYMCHTOB

IloaroroBka, corjiacoBaHue
Y IOANKMCAHUE MPOEKTA
peuieHus o
MpeaocTaBlIeHnH (OTKa3e B
MpPEeA0CTaBICHUN) Y CIAYTH

Hcxons W3 KpUTEpUEB NPHUHATHUS pELIEHUS O IPEIOoCTaBICHUU
MyHuunanpHo ~ yciyrd,  GOpMHpPYET  MPOEKT  peUIeHUus O
IPEIOCTABIEHUH (OTKa3€ B IPENOCTABIECHNN) MyHUIIMNIANBHOMN YCITYTH.

[IpoekT pemieHusi mnepenaeTcss PYKOBOAUTETIO AJIMUHHCTpanuu /
ITonpasnenenus.

[loanucanHoe penieHue o MPeIoCTaBIeHNUN (0TKa3e B MPEJOCTABICHHH )
MynununansHou ycinyru nepenaercs B MOLL aiig BpyueHus 3assBUTEIIO.

5. Beinaua pesyJbTara npegocrapiaeHusi MyHHIMNaabHON yCayru 3assBUTEIO

MecTo BBINOJIHEHUS AJIMUHUCTpPAaTUBHBIE Cpennuii cpok CopnepxaHue neicTBUs
MPOIIEIYPBI/UCTIOIb3YyeMast JICHCTBUSA BBIIIOJTHEHHS
HcC
Anmunuctpanus/ EUC Brimaua nnu 1 pabounii neHB Corpynnuk oOmiero otaena AJIMUHUCTpAallMd Ha  OCHOBAaHUU
oy

HallpaBJICHUE
pe3yibTaTa OKa3aHUs

colepkKaHus 3asBICHUSA OIpeleNseT Ccrnocod BbIJAYM pe3yibTara
oka3zaHus MyHHULIMIIATbHON yCIyTy 3asiBUTEIIIO.
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MecTo BBITIOTHEHUSA
IpOIEeTypPBl/UCIONb3yeMast
ncC

AJIMUHHUCTpPATHBHbBIE
JIICUCTBUS

Cpenunuii cpok
BBITIOJTHEHUS

Coneprxanue n1eUCTBUS

VYenyru 3asButento

[Tpu nonyuenun noxkymeHTOB 3asButeneM B M®L] coTpyaHuk obmiero
oraena  AIMHHUCTPALMHU HalmpasjsieT  pe3ysbTaT OKa3aHus
MyHuMnanbHOU yciayru 1 Beigaun B MOLI.

IIpu nmonydyenuun pesyinbTara okazaHuss MyHUIIMTIAIBHOW YCIYTH Yepes
JInunbiii kabuner Ha PIIIY coTpynHHK AJIMUHHCTpAallMU HAINpaBIseT
3asBUTENIO PE3yJbTaT OKa3aHusd MyHHUIIUTIATIBHOU yCayTH uyepe3 JIMUHbIi
kabunet Ha PIIT'Y.

Corpynauk M®II npocraBinser ormetky B AUC MO®IL[ o Bblgaue
3asBUTENIO0 pe3ylibTaTa oOKa3aHWs MYyHUIMOAIBHOM YCIYyTd WA
COTpYIHUK AnMUHHCTpauuu mnpocrasisieT orMeTky B AUC MO®I] o
HarpaBjeHun 3asButento yepe3 JInunpiii kabunet Ha PIIT'Y pesynbrara
OKazaHuss MyHUIIMNIAIbHOU YCIIYTH.
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[Ipunoxenune 12
K aJIMUHUCTPAaTUBHOMY PEIrJIaMEHTY

Baok-cxema npegocraBiaenusi MyHHIIMIIAJIbHOH yCIYyTH

3ASIBUTEJIb

y

YEPE3 3AKOHHOI'O ITPEACTABUTEJIS WJIN

JOBEPEHHOE JIMLIO

y

JIMYHO

IMPEACTABJIEHUE 3ASBJIEHWA 1 JOKYMEHTOB HA IIPEJJOCTABJIEHME YCIIYT'U

BO3BPAT JIOKYMEHTOB
(YBEJIOMJIEHME) B
CJIYUAE BbISIBIEHHS
OCHOBAHMIA J1JIS1 OTKA3A
JUISI 5TOTO

A 4

3

AJIMHWHUCTPAIIUIO

YEPE3 MHOT'O®YHKIIMOHAJIbHBIN [EHTP
B TEYEHME 1 PABOYETO JHA
TIEPEHAIIPABJISIET UX B

MOCPEJICTBOM TIOPTAJIA
TOCYJIAPCTBEHHbBIX 1
MYHULUAMNAJIBHBIX YCIIYT
MOCKOBCKOM OBJIACTH

A 4

Opran MECTHOTO CaMOYITPaBJICHUS

A\ 4

PEI'MCTPAIIMS MYHUITUITAJIBHBIM CIIYKAIIMM ITOCTYITMBIINX JOKYMEHTOB
W 3ASIBJIEHMS B TEUEHUME 2 PABOUMX JIHS

!

OBPABOTKA U ITPEABAPUTEJIBHOE PACCMOTPEHUE IOKYMEHTOB (B TEYEHHE 1 PABOYETO I[HH) B IIEJISIX BBISIBJIEHUS
OCHOBAHMI JIJI51 OTKA3A B [PEJIOCTABJIEHUM YCJIVTH,

A 4

[PUHATUE PELLIEHMS B TEUEHUE 2 PABOUYMX JIHS

O INIPEJJOCTABJIEHUN YCIIYT'HU

OB OTKA3E

A 4

Y

HAIIPABJIEHUE B M @I PELIEHUS O ITIPEAOCTABJIEHUM YCIIYTU WX
OB OTKA3E B ITPEJIOCTABJIEHUM YCJIYTU

MPEJIOCTABJIEHUE 3ASIBUTEJIIO IIOCPEACTBOM PIIT'Y PELIEHUSA
OB OTKA3E B ITPEJIOCTABJIEHUH YCJIYTH

!

v

IIPU TTIOJAYE 3ASIBUTEJIEM IIPU ITIOJAYE 3ASIBUTEJIEM 3ASIBJIEHUS M JOKYMEHTOB ITOCPECTBOM PIIT'Y Wiy o
3ASBJIEHUSA U JIOKYMEHTOB B M®I] TIOYTE MPEJICTABJIEHUE 3ASIBUTEJIEM B M®I[ OPUTMHAJIOB JOKYMEHTOB JIJ1s1 CBEPKU
AKT Ob AHHYJIMPOBAHUU PE3YJIbTATA
TIPEJIOCTABJIEHUA YCIYTU
BBIJIAUA 3ASIBUTEJIIO B
M®I] CITPABKY OB BBIJTAYA 3ASIBUTEJIIO B MOIL] HEITPEJICTABJIEHUE OPUT'MTHAIJIBI
OYEPEJTHOCTH CITIPABKU OB OYEPEJIHOCTU 3ASIBUTEJIEM B JOKYMEHTOB HE
TPENOCTABJIEHIS JKIJIBIX IIPEIOCTABJIEHUS KUJIbIX YCTAHOBJIEHHBII COOTBETCTBYIOT
TIOMEILEHUAN WA N
TMOMEILLEEHUI WJIN PELLIEHUS OB CPOK OPUTUHAJIOB JOKYMEHTAM,
PELLEHHMS OB OTKA3E B
IPEJOCTABIEHUH OTKA3E B ITPEJJOCTABJIEHUN JJOKYMEHTOB [OJIAHHBIM }?',
MYHULUTAJIBHOM MYHULUIAJTIBHON YCJIVT U OJIEKTPOHHOU
VCIIVTU POPME
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[Ipunoxenne 13
K aJMAHHCTPAaTUBHOMY PEIJIaMEHTY

®opma yBeoMJIeHUsI 00 0TKA3e B IpHeMe U perucTpauuu J0KyMeHTOB, He00X0AUMBIX /ISl
npeaocraBjieHuss MyHUIIMIIAJIbHOW yCIyTH

Komy
(®.1N.0., anpec 3asBuUTENs (IPEACTABUTEIS)
3asIBUTEJIS)

(mOYTOBBII MHIEKC, aApec 3assBUTES)

(perucTpallMOHHBIA HOMED 3asiBJICHUS )

YBeaomiienne 00 0TKase B IpHeMe U PerHCTPAalMM JOKYMEHTOB, He00X0AMMBbIX 1JIsI
npeaocraBjieHuss MyHUIIMIIAJIbHOW yCIayTH
oT Ne

(HauMeHOBaHME OpraHa MECTHOTO CaMOYIIPaBJICHUsI MyHUIIMNIAIbHOro 00pa3osanus, M®II)

yBenomsisier Bac 00 oTkaze B TmpueMe JOKYMEHTOB, HEOOXOMUMBIX JJIS MPEJOCTaBICHUS
MYHULUAIIAJIBHON YCIIyTH:

(HamMEHOBaHUE YCITYTH)

0 CIEAYIONTUM TPUINHAM (HY>KHOE TTOTUEPKHYTH):

- oOpamenue 3a MyHHIIUIATBHON yCIyroH, NpEeAOCTaBICHHE KOTOPOH HE MpPEayCMaTPHUBACTCS HACTOSIIAM
AIIMHHUCTPATHBHBIM PETJIAMEHTOM,;

- IpegocTaBiieHue 3asiBICHHSI, TOIICAHHOTO HEYIIOTHOMOYCHHBIM JINIIOM;

- TpemocTaBieHHE 3asBICHUS, OGOPMIIEHHOTO HE B COOTBETCTBHH C TPEOOBAaHUSAMH AIMHHHACTPATHBHOTO
periIaMeHTa;

- HempejCTaBIeHHE HEOOXOAWMBIX JOKYMEHTOB WM IIPEJCTaBICHHE JOKYMEHTOB, HE COOTBETCTBYIOIINX
YCTaHOBJICHHBIM AJJMUHHCTPATHBHBIM PETJIAMEHTOM TPeOOBaHUSIM;

- NMpEeACTABJICHUC NOKYMCEHTOB, COACPIKAIIUX HCIPABJICHUA, HC 3aBCPCHHLIC B YCTAHOBJICHHOM 3aKOHOAATCILCTBOM
MopsAAKE, NOAYNUCTKHU, UCITPABJICHUSA TCKCTA,

- IPE/ICTAaBIICHUE JJOKYMEHTOB, TEKCT KOTOPBIX HE IO3BOJISIET OJHO3HAYHO HCTOJIKOBATh CO/IEPIKAHUE;

- IpEACTABJICHUC JOKYMCHTOB, YTPATUBIIUX CUITY.

- HEKOPPEKTHOE 3alloIHEHUE O00s3aTelbHBIX MoJed B Qopme uHTEepakTHBHOTO 3ampoca PIII'Y (orcyrcTBHE
3aIlOJTHCHUS, HEJOCTOBEPHOE, HEMOJHOEe OO HEMpaBWIBHOE, HE COOTBETCTBYIOIIEE TPCOOBAHUSAM, YCTAHOBIICHHBIM
AIMIHHCTpPATHBHEIM peritaMeHToM) (* mpu nogade uepes PIITY)

- TIpeACTaBJICHUE DIIEKTPOHHBIX KOMUH (IJIEKTPOHHBIX 00pa30B) JOKYMEHTOB, HE IO3BOJIIIONINX B IOJHOM OOBeMe
MIPOYHTATH TEKCT JOKYMEHTA W/HIIU Paclio3HaTh PEKBU3UTHI TOKyMeHTa. (* mpu momade uepe3 PIITY)

(yka3wIBaeTCs NOMOJHUTEIbHAsI HHGOpMaIwst (TTpH HAJTHYUHN )

(mOIKHOCTD YIOIHOMOYEHHOTO coTpyaHnKa ML) (nmoamnuce)
WM OpraHa MECTHOTO CaMOYIIPABIICHUS
MYHHUIUIAIBHOTO 00pa3oBaHus MOCKOBCKOI 001acTH)

M.IL
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