AIMHUHUCTPALIUA
IT'OPOJCKOI'O OKPYT'A YEXOB
MOCKOBCKOMN OBJACTH

ITOCTAHOBJEHHUE

oT 09.07.2018 Ne 1515/14-04

OO0 yTBep>KIACHUH aIMUHUCTPATUBHOTO PErjiaMeHTa 1o
IIPEAOCTABICHNUIO MYHULIMITAJIBHOM ycyry ""Beraada
BBIIIMCOK U3 PEECTpa MyHULIUITAIBHOTO UMYIIleCTBA"

B cootBerctBUn ¢ denepanbubiM 3akoHOM OT 06.10.2003 Nel31-d3 «O06
oOLMX MPHUHIMIIAX OpraHU3alMi MECTHOTO camoympaBieHuss B Poccuiickoit
Oenepanun», DenepanpapiM  3akoHOM 0T 27.07.2010 Ne 210-®3 «O6
OpraHu3alMK MPEAOCTABICHHUS TOCYJApPCTBEHHBIX W MYHHUIMIIAIBHBIX YCIIYI»,
¥YcraBoM ropojickoro okpyra Uexos

I[TOCTAHOBJIAIO:

1. VYTBepaurs aIMMHUCTPATUBHBIM PEMIAMEHT MO IPEAOCTABICHUIO
MYHULIMNAIBHON YyCayrn «Bblgaua BBIMMCOK M3 peecTpa MYHHIMIAIBHOIO
UMyIIecTBa» (Ipujaraercs).

2. IlpusHatb yTpaTHBIIMM CHJIy IIOCTaHOBJIEHHE AJMUHHUCTPALUU
YexoBcKOro MyHHIMIaIbHOro paiona ot 19.05.2017 Nel015/12-01/2017 «O6
YTBEPKIACHUH aJIMUHUCTPATUBHOTO PETVIAMEHTA MPEIOCTABICHUS] MyHULIUIAIBHOM
YCIIYTH MO BblJ]a4€ BBIMUCOK U3 PeecTpa MyHUIIUIIATbHOTO UMYIIIECTBA.

3. OpraHuzallUOHHOMY  OTJEIY  OPraHW3alMOHHOIO  YIPaBJICHUS
AnmunucTpaiuu ropoackoro okpyra Yexos (bonraueBa HO.H.) omyOGmukoBaTh
HACTOSIIIEe TTOCTAHOBIICHUE B CPEACTBAX MACCOBOM MH(OpMAIUU U pa3MECTUTh Ha
opuIMaTHLHOM caiiTe ATIMUHHUCTPAIIUN TOPOJICKOTO OKpyra Uexos.

4. KoHTpOJb 32 MCHOJHEHUEM HACTOSIIErO0 MOCTAHOBJICHUSI BO3JIOKUTH Ha
3amectutens ['naBel AgMuHHCTpanuu ropojackoro okpyra Yexos CmupHosy I'.b.

I'maBa ropoackoro okpyra Yexos M.B. Kononosa
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YTBEPX/IEH
ITIOCTAHOBJICHUEM AMUHHUCTPALIUU
rOPOACKOro okpyra Yexos

or 09.07.2018 Ne 1515/14-04

AJIMMHUCTPATUBHBIN perjaMeHT
N0 NMPeJ0CTABJIEHUI0 MYHHIIUNIAJIBbHOMH yCJIyru
«Bbl1aya BBINMCOK U3 peecTpa MyHUIIMNIAJBLHOT0 UMY LIECTBA

CIIMCOK PA3JIEJIOB
TEPMUHBbI U OITPEAEJIEHUA

|. OBILME I[TOJIOXXEHUA

1. Ilpeamer perynupoBanust AIMUHUCTPATUBHOTO PErylaMEHTa

2. Jluma, nmeromye mpaBo Ha rmojaydyeHne MyHUITUTIaIbHON yCIyTu

3. TpebGoBanus k mopsiAiKy HHGOPMHUPOBAHUS O TOPSJIKE MPEeIOCTaBIeHUST MyHUIUITAIHHO
yCIyTu

Il. CTAHIAPT IIPEJIOCTABJIEHMS MYHULIMIIAJIBHON YCIIYTH

4. HanmenoBanne MyHUITUTIATBHOW YCIyTH

5. Opranbl 1 OpraHM3anyy, y4acTBYIOLIUE B IPEAOCTaBICHUY MyHUIIMIIAIIBHON yCIIyTH
6. OcHoBaHus Uit 0OpalIeHUs U pe3yIbTaThl MpeaocTaBIeHUs] MyHUIIMNAIBHON YCIYTH
7
8

o1 01 o

e

. Cpok perucrpanuu 3asiBICHUS
. Cpok npegocraBieHnss MyHUIIUNIAIBHON yCIIYTH
9. IlpaBoBbIe OCHOBaHHMSI MPEAOCTABICHUS MYHHUIUITATLHOW YCIIyTH
10. HcuepnbiBatomuii mepeueHb JTOKYMEHTOB, HEOOXOIUMBIX [JIi TPEAOCTaBICHUS
MyHuULUIIAIBHON YCIIYTH 7
11. WcuepnbiBatomuii mepeueHb JOKYMEHTOB, HEOOXOIUMBIX [JIsi TPEAOCTaBICHUS
MyHUIIMITATBHOM YCIYTH, KOTOPBIE HAXOAATCS B PACHOPSHKCHHHM OPTaHOB BIIACTH, OPTaHOB

NNV oo U

MECTHOI'O CaMOYIIPABJICHUS WM OpraHu3aluit 8
12. VcuepmnbiBaromuii MepedeHb OCHOBAHWUM [UIs OTKa3a B IPUEME U PETrUCTpPaALUH
JIOKYMEHTOB, HEOOXOAUMBIX ISl MPeAOCTaBIeHUsT MyHULIUTTATbHON YCITyTH 8
13. HcuepnpiBaromuii  mepeuyeHb  OCHOBaHMW Ui OTKaza B IPEAOCTABICHHH
MyHUITUTIATBHOW YCIyTH 9
14. Tlopsanok, pa3Mep M OCHOBAaHHUS B3MMaHUS TOCYAAPCTBEHHOH IOIUIMHBI WJIA WHON
TJIaThI, B3MMAEeMOM 3a MpeaocTaBiieHrne M yHUIIMNAIbHON YCIIYTH 9
15. Ilepeuenp  yciyr, HEOOXOOWMBIX U  OOsI3aTEIBHBIX  JUISI  MPEJOCTABIICHHS
MyHUIMIaTbHOR YCIyTH 9
16. CriocoObl mpenocTaBieHusl 3asBUTENIEM JOKYMEHTOB, HEOOXOAMMBIX JIJISl TOJYyYEHUS
MyHUIMIaTbHOR YCIyTH 9
17. CnocoObl monyueHust 3asBUTENIEM PE3yJbTaTOB MPEAOCTaBlIeHUS MyHUITUTIATBLHON
yclIyru 10
18. MaxkcuManbHBIN CPOK OKUJAHUS B OUEPEIU 10
19. TpebGoBaHus K MOMEUICHUAM, B KOTOPBIX MpeaocTaBisiercs MyHununaibHas yciayra 11
20. TToka3aTenu MOCTYIMHOCTH W KauecTBa MyHUIIUITAILHON yCITyTH 11
21. TpeGoBaHUs K OpraHU3allUU MPeaoCTaBIeHUsT MyHUIMIIAIBHON YCIYTH B JIEKTPOHHOM
dbopme 11

22. TpeOGoBaHus K OpraHU3aINK MIpeJoCcTaBIeHuss MyHuIMnansHoi yeayru B MOI[ 11
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I1l.  COCTAB, INOCJIEAOBATEJIBHOCTD " CPOKH BBITIOJIHEHUA
AIMUHUCTPATHUBHBIX ITPOLHEAYP, TPEBOBAHUS K ITIOPAAKY MX BbIITIOJTHEHUW A

12

23. CocraB, NOCIEI0BaTEIbHOCT U CPOKH BBIMOJIHEHUS aJMUHHMCTPATUBHBIX MPOLEAYD
IIPHU IIPEIOCTaBICHUN MYyHUIIMTIIAIIBHON YCIIYyTH 12
V. TIOPAIOK 141 OOPMbI KOHTPOJIA 3A NCIIOJIHEHUEM
AJIMUHUCTPATHUBHOI'O PEI'JTAMEHTA 12

24. Tlopsmok OCYIIECTBICHHS KOHTPOJIS 32 COOJIIOICHHEM W MCIIOJHEHUE JTOKHOCTHBIMU
JTUIAMH, MYHHUIUTAIGHBIMA CIYXAIIUMA W CHEIUAINCTAMU  AJMHHHUCTPAIMH TTOJIOKCHHIA
AJIMUHUCTPATUBHOTO pEerjiaMeHTa U MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, YCTAHOBIMBAIOLINX
TpeOOBaHUS K MPEAOCTaBICHUIO MyHUIIMNIAIBHON YCIIYTH, a TAaKXKe MPUHATUEM UMU PEIICHU

12

25. Tlopsanok W TNEpPUOAMYHOCTh OCYIIECTBIEHHS TeKymiero KOHTPOJS MOJHOTHI |
KadecTBa TpeaocTaBiieHus MyHununaneHol yciayru U KoHTpons 3a coOmrofeHueM mopsiaka
IIpeA0CTaBlIeHUss MyHULIUIIAIBHON YCIIYTH 13

26. OTBETCTBEHHOCTb JIOJDKHOCTHBIX JIMI, MyHHUIIMITAJBHBIX CIYXAIIUX U CIELHUAIHCTOB
AJMUHHUCTpAIMK 3a pelieHus u AeicTBus (Oe3nelicTBuE), MPUHUMAEMbIe (OCYIIECTBIISIEMBIC)
HWMH B X0JI€ IPE0CTABICHUS MyHUIIMTIATBHOU YCITYTH 14

27. TlonoxxeHus, XapakTepu3ylollue TpeOOBaHHS K MOPAAKY U (popMaM KOHTpOJs 3a
npenocraBieHueM MyHUIIMNAIbHON yCIyrd ,B TOM YHCIE CO CTOPOHBI TpaKIaH, HX
00BeIMHEHU U OPTaHU3AIHIA 15

V. JIOCYJEbHbIN (BHECYJIEBHBI) IIOPSJIOK OBEXXAJIOBAHUS PELLIEHUI 1
JEUCTBUM  (BE3AEMCTBHUS) JOJDKHOCTHBIX  JIML, MYHULIUIIAJIBHBIX
CIIYXAIIUX U CIHEOUAJIMCTOB AJIMUHUCTPALIMHY, VYACTBYIOIIUX B
IIPEJIOCTABJIEHUN MYHUITUTIAJIBHOM YCIIVIU 16

28. JlocyneOHblii (BHeCyAcOHBIN) TOPSAOK OOKaJOBaHUS pENICHUH U JEeUCTBUI
(Oe3nmeicTBUS)  JOJKHOCTHBIX — JIMI, MYHHIHMMNAIBHBIX  CIYKallMX M  CIEHUAINCTOB

AJMUHUCTpALUY, YYaCTBYIOLIUX B IIPEAOCTaBICHNN MyHUIIUTIaIbHON yCIyr U 16
VI. TIPABUJIA OBPABOTKU [MEPCOHAJIBHBIX JAHHBIX [MPU
IIPEJIOCTABJIEHUN MYHUITUTIAJIBHOM YCIIVIU 20
29. TIlpaBwmia 06pab0OOTKH MEPCOHATBHBIX JAHHBIX MPHU MPEAOCTABICHUNH MYHUIIMITAIbHON
yclyru 20
[Tpunoxxenue 1 TepMuHBI U ONIpeeICHUS 23

[Mpunoxenne 2 CnopaBouHas HHPOpPMAILUS O MECT€ HaXOXKIEHHs, rpaduke padoOTHI,
KOHTAKTHBIX TenedoHax, aapecax 5SJICKTPOHHOH MOYTHl AIMUHHCTPAMA W OpPTraHUA3IHiA,
YYacCTBYIOUIMX B TMPEAOCTABICHUM U HMHOOPMUPOBAHMM O TOPSJAKE TPEAOCTABICHUS
MyHUITUTIATBHOW YCIyTH 25

[Mpunoxenne 3 Ilopsaok NOMydeHUs 3aWHTEPECOBAHHBIMH JIUIIAMUA HH(POPMALUU T10
BOINpOCaM MPENOCTaBiIeHUs] MyHUIMNAIbHON YCIYrd, CBEACHUW O XOAE€ NPEAOCTaBICHUS
MyHUIMIanbHOR yCIyrH, nopsake, GopMe M MecTe pa3MemeHus HH(OpManuu O MOpsKe

npeaocTaBieHuss MyHUTIUTTAIBHON yCITyTH 28
[punoxenne 4 @opma BEINMKUCKU U3 peecTpa 29
[Ipunoxenue S @opma yBemomieHUss 00 OTCYTCTBUHM HHGPOPMAIMK B PeecTpe

MYHUIIUIATFHOTO UMYIIIIECTBA 30
[Tpunoxenue 6 dopma yBemomyieHHST 00 OTKa3e B MPEAOCTABICHHH HHGOPMAIMU W3

peecTpa MyHUIIMTIATHLHOTO UMYIIECTBA 31
[Ipunoxenue 7 CHUCOK HOPMATHUBHBIX AKTOB, B COOTBETCTBUHM C KOTOPBIMHU

OCYIIECTBIISIETCA MPpeAoCcTaBieHne MyHUIUNATBHON yCIyTH 32
[Tpunoxenue 8§ @opma 3asBICHUS O MPEAOCTABICHUY MYHUITUTTATIBHOW YCIyTH 33
[Mpunoxenne 9 Omnmcanue AOKYMEHTOB, HEOOXOAWMBIX JUIS  MPEJOCTaBICHUS

MyHHUITUTIATBHOW YCIyTH 34
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[Ipunoxenne 10 ®opma pemieHuss 06 OTKaze B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX IS

npeaocTaBieHuss MyHUIIUTTAIBHON yCITyTH 38
[Mpunoxenne 11 TpeOGoBaHus K TIOMEIIEHUSM, B KOTOPBIX IPEIOCTABISECTCS

MyHuunanpHas yciyra 39
[Ipunoxenne 12 ITokazarenu JOCTYMHOCTH M KauecTBa MyHUIIMNIAIbHI yCIIyTH 40
[Tpunoxenue 13 TpeGoBanus K 00ECTICUCHHUIO JOCTYIMTHOCTH MYHHUITMTIATLHOW YCIyTH IS

41

HHBAJIMI0B
[Tpunoxenue 14 IlepedeHp u coaep:kaHUE aAMUHUCTPATUBHBIX JAEHCTBHI, COCTABIISIIOIIAX

aIMHUHHCTPaTUBHBIE IPOLEAYPEI 43
[Tpunoxenue 15 brnok-cxema npenoctaBieHus MyHUITUTTATIBHON YCITyTH 47
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TepMHHBI U onIpeeSIeHUst

TepMuHbI U onpeeNeHus, UCIOIb3yeMble B HACTOSALIEM aIMUHUCTPATUBHOM pErjlaMeHTe
M0 MPEIOCTABICHNUI0O MyHUIIUNIAIbHONW yCiayru «Bbinaya BBIMUCOK U3 peecTpa MYHUIUTIATHHOTO
UMyIIeCTBa» (nmajgee — AJIMUHUCTPATUBHBIN peryIaMeHT), ykazansl B llpmnoxenun 1 x
HAaCTOALEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.

. O01mue moj10KEeHu s

1. Ilpeomem pezynuposanus AOMUHUCMPAMUBHOZO0 PeclAMEHMA

1.1.  AJMUHUCTPATHBHBIA pErJIaMEHT YCTAHABIMBACT CTAHAAPT MPEIOCTABICHUSA
MYHULIMNIATILHON yciyru «Bbijaua BHITUCOK U3 peecTpa MyHHUIIMIATILHOTO UMYIIECTBa» (J1ajnee —
MyHununaneHas ~ yciyra),  COCTaB,  IIOCJIE€IOBAaTEIbHOCTH W CPOKHM  BBINIOJIHEHHUS
aJIMUHUCTPATHBHBIX MpPOLENyp O MpeNoCTaBIeHUI0 MyHUIIMNATBHOW YCIyrH, TpeOOBaHUS K
MOopsAAKY HX BBIIIOJIHCHHUA, B TOM YHUCIIC OCOGGHHOCTI/I BBIITOJIHCHUA AJIMHWHUCTPATUBHBIX
npoleayp B OIEKTPOHHOH ¢opMme, QGOpMBI KOHTPOJIS 3a MCIHOJHEHHEM HACTOSIIErO
AJIMUHHCTPAaTUBHOTO pErJIaMeHTa, JOCYACOHBIM (BHECYNEOHBIM) TOPSIOK 00KaJIOBaHMS
pemeHuit u nedcTBuid (06e34eHCTBUA) AAMUHUCTpAIIMU TOPOACKOro okpyra YexoB (mamee -
AIMUHUCTpAIU ), TOTKHOCTHBIX JIUL AJMUHUCTPAIIHH.

2. Jluya, umerowue npaeo na nonyyenue MyHuuyunaibHou yciyzu

2.1. TlpaBo Ha momyyeHMe MYHHMLIMIANBHOM YCIyTH, HUMEIOT (U3NYECKHUE JIHIIA,
IOpUANYECKUE JIUIIA, UHAUBHUIyalIbHbIE IPEANpUHUMATENH (1aee — 3asiBUTENb).

2.2. WnTepechl nMI, YKa3aHHBIX B NyHKTe 2.1 Hacrosmero AJIMUHHUCTPATHBHOTO
pernamMeHTa, MOTYT MpEACTaBIATh WHbIE JUIA, JICHCTBYIOIIME B HHTEpecax 3asBUTENS Ha
OCHOBaHUHU JIOKyMEHTa, YIOCTOBEPSIOLIETO €ro TMOJHOMOYHMsS, JIMOO B COOTBETCTBUU C
3aKOHOJATEILCTBOM (3aKOHHBIE MPEACTABUTENH ) (1aJiee — IPECTAaBUTENb 3asIBUTEIIA).

3. Tpebosanusn Kk nopAOKy UHPOPMUPOBAHUA O NOPAOKE NPEOOCHABICHUS
Mynuyunanvnou ycayeu

3.1. Uudopmanus o mecTe HaxOoXIeHHs, Tpaduke pabOThl, KOHTAKTHBIX Tese(OHAX,
anapecax o(QUIHATBHBIX CalTOB B ceTH HTepHEeT AIMHHHCTpAlMM, ¥ OPTaHU3AIIHA,
YY4aCTBYIONIMX B TMPEAOCTABICHUH UM WHOOPMUPOBAHMH O TIOPSAKE MPEAOCTABICHUS
MyHununansHoil ycnyru npuBefeHsl B [lpunoxenun 2 k HactosmeMy AJIMHUHUCTPATUBHOMY
perJIaMeHTy.

3.2. TlopsAmok TONy4YeHUsST 3aWHTEPECOBAHHBIMHU JIMIIAMH HHGOPMAIMU IO BOIPOCaM
npeaocTaBieHus: MyHUIIMTIATbHON YCIYTH, CBEICHUH O X0/1€ MpeaocTaBieHuss MyHuIUnaibHOM
yCIIYTH, Topsiake, ¢opMe W MecTe pa3MelleHuss MHGOpPMAIMu O TOpSAIKE MPEIOCTaBICHHS
MynHununansHoil ycnyru npuBeneHsl B [lpunoxkenun 3 k HactosmeMy AJIMHUHUCTPATUBHOMY
pErJIaMeHTy.
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I1. Cranpapr npenocraBiennss MyHHIIUIIAJIBHOM YCJIyTH

4. Haumenoeanue MynuyunaivHoul yciyeu

4.1. MynununansHass yciayra «Bppgaua BBIIMCOK W3 peecTpa  MYHULUIAIBHOIO
HUMYILIECTBAY.

5. Opzansl u opzanusayuu, yuacmeyroujue 6 npedocmagienuu MynuyunaivHou yciyzu

5.1. Opra"Hom, OTBETCTBEHHBIM 3a NpENOCTaBIcHHEe MYHUIIUMTATLHON YCIYTH, SBISETCS
AnmuHucTpanys. 3asBUTENb (MIPEICTaBUTENb 3asBUTENS) OOpaliaeTcss 3a IOoJyueHHEeM
MyHHUIMTIaTBbHON yCIIyTU B AAMUHHUCTPALHIO.

5.2. AaMmuHHCTpaus obecreurnBaeT MpeaocTaBieHrne MyHUIIMNANBHOW yCIyru Ha 0ase
PETMOHATIBHOTO TMOpTAJIa TOCYAAPCTBEHHBIX W MYHHUIMIAIBHBIX yCIyr MOCKOBCKOWM 001acTi
(manee — PIITY).

5.3. Tlopsmox oOecrieueHuss JMYHOTO TpUeMa  3asgBUTEICH  yCTaHABIMBACTCSA
OpraHU3aIMOHHO-PACTIOPAIUTENbHBIM TOKYMEHTOM AJIMUHUCTPALIHU.

5.4. AnmuHuCTpamnus He BMOpaBe TpeOOBaTh OT 3asBUTENS (MPEACTABUTENS 3assBUTEI)
OCYILECTBIICHUS JCUCTBUI, B TOM 4YHCIE COIJIACOBAHMH, HEOOXOIUMBIX IS MOJyYCHHUS
MyHUIIMTIaTBHON YCIYTH M CBS3aHHBIX ¢ OOpalIeHHEM B WHBIE TOCYJAapCTBEHHBIC OPTraHbl WIH
OpraHbl MECTHOTO CaMOYIPaBJICHHUS, OpraHU3AIHH.

6. OcHosanusn 0nsa odpawieHusn u pe3yiomamaol npedocmasienus MyHuyunaivHou
yeayeu

6.1. 3asBuTeNb (MpencTaBUTENb 3asBUTENS) OOpaIiaeTcs B AIMUHUCTPALIUIO TIOCPEICTBOM
PIII'Y 3a monydeHWeM BBIMUCKU W3 pPEECTpa MYHUIUNAIBHOTO HMMYIIECTBA. 3asBICHUS O
npenocTaBieHnd MyHUIMNIANbHON ycayru oOpalaThIBalOTCsl MOCpencTBOM Moayisi oka3zaHus
yCIyT €IuHOM MH(POPMAIMOHHON CUCTEMBbl OKa3aHHUs TOCYIApCTBEHHBIX M MYHUIIUMIAIbHBIX
yeayr MockoBcekoi oonactu (nanee — Moayis okaszanus yeinyr EMC OY).

6.2. Crioco0 momauu 3asBICHUS O TIPEIOCTaBICHUN MYyHHUIIMTIATBHOW YCIIYTH MPUBEIICH B
IyHKTE 16 HacTosero AJMUHUCTPATUBHOIO pErjlaMeHTa.

6.3. Pe3ynbTaTom npenocraBieHnss MyHUIMIIATBHON YCITYTH SIBIISCTCS:

6.3.1. Beimucka U3 peecTpa MyHHIMIIATBHOTO UMYIIECTBA, OPOPMIICHHAS B COOTBETCTBUU
¢ [Ipunoxenuem 4 x HacToALIEMY ATMUHUCTPAaTUBHOMY PETJIAMEHTY.

6.3.2. VYBemomsieHne 00 OTCYTCTBUM HWH(POpPMAIMU B PEECTPE MYHHUIIUITAIBHOTO
UMyIecTBa, oQopMileHHOe B cooTrBercTBUM ¢ [lpunoxkenmem S5 K  Hacrosmemy
AJMUHUCTPAaTUBHOMY PETJIAMEHTY.

6.3.3. YBemomnenue 00 OTKa3e B BbIau€ BBIMUCKKM W3 pPEECTpa MYHHUIUIIAIBLHOTO
UMylIecTBa, O(OpMIIEHHOE B COOTBeTCTBUM ¢ IlpunoxenueM 6 K  HacTosIIEMY
AJMUHUCTPAaTUBHOMY PETJIAMEHTY.

6.4. PesympraT mnpenoctaBieHMs MYyHMLIMNAIBHOW YCIYyTH, B BHJAE 3JIEKTPOHHOTO
JOKYMEHTa, TOANUCAHHOTO YCHJIEHHOW KBaIM(PUUIMPOBAHHOM 3JIEKTPOHHOM MOIIMHUCHIO
YIIOJHOMOYEHHOTO JOJKHOCTHOTO JHIla AJIMUHUCTPAllMM, HAMNpaBseTCsl CHELHaTUCTOM
AIIMUHHCTpalluM B JHWYHBIA KaOuHeT 3asButens (mpeacraButens 3asButens) Ha PIITY
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nocpenctBoM  Monyns  okaszanus ycryr EMC  OY. B OymaxHoMm Buue pe3yibTar
NpeA0CTaBIeHNs. MyHUIMITAIBHON YCIIYTH XPAHUTCS B apXUBE AIMUHHUCTPALMU B COOTBETCTBUU
C YCTaHOBJICHHBIMU ITpaBUJIaMU JEJIOMPOU3BOJCTBA.

6.4.1. B ciygae HeoOxoaumocTu 3asBUTENb (MIPEACTABUTENh 3asiBUTENS) JTOMOTHUTEIBHO
MOXKET IIOJYy4UTh pe3yibTaT npenocrasiaeHus MyHununansHon yciayru depe3 MOL[. B srom
ciayyae cnenuanuctom MODIL pacreyaTelBaeTCss U 3aBEPACTCS OK3EMIUIAP AJIEKTPOHHOIO
JOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE, BbIIAETCs 3asBUTENIO (TIPEACTAaBUTEIIO 3asiBUTEs).

6.5. ®dakr mnpenocraBieHUs MyYHHIMNATBHON YCIYrM C MPHIOKEHUEM pe3yibTara
npeaocTaBieHuss MyHunUnmanbHou yenyru pukcupyercs B Moayne okazanus yenyr EMC OV,

7. Cpok pecucmpayuu 3a:a671eHUs

7.1. 3asBnenue, nmoganHoe B 3MeKTPoHHOH (opme uepe3 PIII'Y mo 16:00 paGouero aus,
perucTpupyercst B AIMUHUCTpaluu B JieHb ero noxauu. llpu nogaue 3assnenus uepes PIITY
nocie 16:00 paboyero aust 1100 B HEpaOOUMH JeHb, PETHCTPUPYETCS] B AIMHHHCTPALUU Ha
cienyomui pabouuii 1eHb.

8. Cpok npedocmasnenun Mynuyunanohou yciyzu

8.1. Cpok mnpenocraBienuss MyHHUIIUNIATHLHOW YCIYTH COCTaBIsieT He Oonee 5 (msaru)
pabounx JHEH ¢ AaThl perucTpanuy 3asBieHUs B AIMUHUACTPAIIUH.

9. Ilpasosvie ocnosanusn npedocmaenenus MyHUyunaibHou yciyzu

9.1. OCHOBHBIM HOPMAaTHBHBIM IIPAaBOBBIM aKTOM, DErYIMPYIOLUIUM IMPEAOCTABICHHUE
MynununansHon yciyry, ssiserca llpukas Munskonompassurust Poccuiickonn denepanuu ot
30.08.2011 Ne 424 «OO0 yrBepxaenuu [lopsiaka BeaeHUs opraHaMH MECTHOTO CaMOYIIpaBJICHUS
peecTpOB MYHUIIMIIAIBHOIO UMYIIECTBAY.

9.2. Cnucok WHBIX HOPMATHBHBIX aKTOB, IPHUMEHSEMBIX TpPU MPEAOCTABICHUH
MyHununaneHo ycnyru, npuseneH B Ilpunoskenun 7 k HacrosuiemMy AJIMUHUCTPATUBHOMY
periaMeHTy.

10. Hcuepnuisarouwuii nepeuenb 00KymMeHn 06, HEOOX0OUMBIX 0151 RPEOOCMABIEHUS
Mynuyunanvnoi ycinyeu

10.1. JloxymeHTBI, oOs3aTeNbHBIC IS MPEIOCTABICHUS 3asBUTEIEM (MPEACTABUTEIS
3asBUTENN):

10.2. B ciyyae oOpamieHus 3a mojiydeHueM MYyHUIUMTATBHON YCIyTd HEMOCPEICTBEHHO
caMMM 3asBUTEJIEM MPEACTABISIIOTCS CIEAYIONe 003aTeIbHbIe JOKYMEHTHI:

10.2.1. 3assrnenue, mnoamucanHoe 3asButeneM ([Ipunoxenwe 8§ Kk HacTosAImEMY
AZIMUHUCTPAaTUBHOMY PETJIAMEHTY).

10.2.2. JIoKyMEHT, YAOCTOBEPSIOIUI JIMYHOCTD 3asBUTEIIS.

10.3. Ilpu oOpamenun 3a modMydeHHEM MYHHIIMTATBHON YCIYTH TIPEICTaBUTEIS
3asBUTENsA, YNOJIHOMOYEHHOTO Ha TMoJady JOKYMEHTOB W I[IOJIy4eHHE pe3ylibTara
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npenocTraBieHuss MyHHMIMIATbHOM YCIYTH, MPEACTaBISIOTCA CJeAyIolue oO0s3aTeabHbIe
JIOKYMEHTBI:

10.3.1. 3asBnenue, mnoanucanHoe 3assuteneMm (IIpunmokenne 8 Kk  HacTosIIEMY
AJMUHUCTPAaTUBHOMY PETJIAMEHTY).

10.3.2. JIOKyMEeHT, yA0CTOBEPSIOIINMA JTUYHOCTh MPEACTABUTENS 3asiBUTEIIS.

10.3.3. JIokyMeHT, MOATBEP KA TOTHOMOYHSI PEACTABUTENS 3assBUTEIIS.

10.4. Ilpu oOpameHun 3a MOIXy4eHHEM MYHHUIMNAIBHONH YCIYrH MpPEICTaBUTEIs
3asiBUTENs, YIMOJTHOMOYEHHOTO Ha TMOAMHCAHWE 3asBIICHUS W TMOAaYy JOKYMEHTOB, a TakKkKe
MOJIyuYeHHUe pe3yibTara MpeaocTaBieHuss MyHUIIMITATbHOM YCIIyTH MPEICTaBISIOTCS ClIeyIoIIne
00s3aTeNbHbBIE JOKYMEHTHI:

10.4.1. 3asBnenwe, mnoanucanHoe mnpenacraBureneM 3asButens ([Ipumoxenwme 8
HACTOALIEMY AJTMUHUCTPATUBHOMY PETJIAMEHTY).

10.4.2. JIoKyMeHT, yAOCTOBEPSIOIINMA TUYHOCTh MPEACTABUTENS 3asiBUTEIIS.

10.4.3. JIOKyMeHT, MOATBEPK AN TOTHOMOYUS IPEACTABUTENS 3asiBUTEINSL.

10.5. JIoKyMeHTBI, COCTaBIIEHHbIE Ha WHOCTPAHHOM S3bIKE, MOJAJIEKAT TEPEeBOAY Ha
pycckuit si3p1K. BepHOCTH MepeBoia U MOAJIMHHOCTD MOITUCH TIEPEBOYNKA CBUICTEIHCTBYIOTCS
B MMOPAJIKE, YCTAHOBJIEHHOM 3aKOHOIaTeNIbCTBOM Poccuiickoit @enepaiuu 0 HoTapuarte.

10.6. Onucanue AOKYMEHTOB nmpuBeAeHO B Ilpunoxkenun 9 K  HacrosmeMmy
AJMUHUCTPAaTUBHOMY PETJIAMEHTY.

11. Ucuepnuviearoujuii nepeuenv 00OKymeHmaos, He0OX00UMbIX 0111 RPEOOCHABICHUSA
MynuyunanvHoi yciyzu, KOmopbvle Hax00amcsa 6 pacnopaxcenuu Opzanos éracmu,
Opzanoe mecmnozo camoynpaenenus unu Opzanuzayuil

11.1. JlokyMeHTbI, HEOOXOIUMBIE JIJIsI ITPeloCTaBICHNsT MyHUIMIIATBHON YCITyTH, KOTOPBIE
HaxoAsaTcsl B pacnopspkeHun OpraHoB BiacTH, OpraHoB MECTHOI'O CaMOYNPAaBIEHUS WU
Opranu3zanuii, OTCyTCTBYIOT.

12. Hcuepnuisatoujuii nepeuenv 0CHOBARUIL 011 OMKA3A 8 NpUEMeE U PE2UCPAUUU
00KYMeHmM 08, Heo0X00umulx 011 npedocmasienus Mynuyunaivnoi yciyeu

12.1. OcHOBaHUSIMHU JIJIsi OTKa3a B MPUEME U PETUCTPALMH TOKYMEHTOB, HEOOXOUMBIX JIJIst
NpeaocTaBieHus MyHULIIMTIATbHON YCIIYTH, SBJISIIOTCS:

12.1.1. Obpamenue 3a npeaocTaBieHneM MyHUIIUITAILHON YCIyTd, HE TPEI0CTaBIsIeMOM
AJIMUHHCTpALIUEH.

12.1.2. OOGpamienue 3a npenocraBieHneM MyHHIMNAIBHOW yCIyru 0e3 IMpelbsBICHUS
JOKYMEHTa, II03BOJIIOILEIO YCTAHOBUTH JIMYHOCTH JIMIIA, HENOCPEJACTBEHHO IOAAIOILEr0
3asBIeHUE.

12.1.3. JIoKyMEHTBI COIepKaT MOAYUCTKN U UCTIPABICHUS TEKCTA.

12.1.4. JloKyMeHTbl HMMEIOT MCIPABICHUS, HE 3aBEPEHHbBIE B YCTAHOBICHHOM
3aKOHOJATEIbCTBOM IMOPAIKE.

12.1.5. JlokyMeHTBI ~ cOAep>KaT TOBPEKICHUS, HAIMYUE KOTOPHIX HE TIO3BOJISIET
OJIHO3HAYHO MCTOJIKOBATh X COJIEP/KaHUE.

12.1.6. IokyMeHTbl yTpaTWIM CHJIy Ha MOMEHT oOpalleHus 3a NpeoCTaBlICHHEM
MyHUIMTIaTBbHON YCIIYTH (IOKYMEHT, YIOCTOBEPSIOIIUI JINYHOCTD, TO0BEPEHHOCTD).
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12.1.7. TlpencraBieH HEMOJMHBIM KOMIUIEKT JOKYMEHTOB B COOTBETCTBUU C MyHKTOM 10
HACTOALIET0 AJIMUHHUCTPATUBHOIO PETJIaMeHTa.

12.1.8. HexoppekTHOE 3amofiHeHne 00s3aTenbHbIX Mosied B Gopme 3asBieHust Ha PIITY
(OTCyTCTBUE 3aIlOJIHEHUS, HEIOCTOBEPHOE, HEMOJHOe JHO0 HEeNpaBWIbHOE MPEJCTaBICHUE
CBEICHU, HE COOTBETCTBYIOIINX TpeOOBaHUSM, YCTaHOBIICHHBIM HACTOSIIIUM
AJMUHUCTPAaTUBHBIM PETJIAMEHTOM).

12.1.9. [IpencraBneHre HEKAYECTBEHHBIX WM HEJOCTOBEPHBIX AIIEKTPOHHBIX 00pa3oB
JOKYMEHTOB, HE TO3BOJIAIOIIMX B IOJHOM OOBEME MPOYUTATh TEKCT AOKYMEHTa W/WIH
pacrno3HaTh peKBU3UTHI JOKYMEHTA.

12.2. Pemenue o0 oTka3e B NMpHEME JTOKYMEHTOB, HEOOXOIWMBIX ISl TPEIOCTaBICHUS
MynurunaisHOu yenyru, ogopmisiercs o ¢opme cornmacHo [Ipunoxkeruto 10 k HacToseMy
AJMUHUCTPAaTUBHOMY pErjlaMEHTY, IMOJAMMUCHIBACTCS YIMOJTHOMOUYEHHBIM JOKHOCTHBIM JIUI[OM
AJIMUHUCTpAIIMU U HATIPABIISIETCS B JTMYHBIN KaOWHET 3asBUTENS (MIPEICTaBUTENsI 3asBUTENS) HA
PIIT'Y He mo3aHee nmepBoro paboyero JHs, CIEAYIONMIET0 3a JTHEM M01aun 3asBICHHUS.

13. Hcuepnuiearowuit nepeuensv 0CHo8anull 011 OMKA3A 8 NPEOOCMAGIEHUU
Mynuyunanvnou yciyeu

13.1. OcHoBaHueM Al OTKa3a B MPEAOCTAaBICHUM MYHUIIUNAIBHON YCIYTH SBISETCS
OTHECEHHUE 3ampaimuBaeMoll HMHGOpPMalWMK B TMOpPSAKE, YCTAaHOBJIEHHOM 3aKOHOJATEIbCTBOM
Poccuiickoit @enepannu, kK MHGOPMAIMH C OTPAHHYEHHBIM JIOCTYIIOM.

13.2. 3asButens (NMpeACTaBUTENb 3asBHUTENS) BIIPaBE OTKA3aThCsl OT IOJIyYEHUS
MyHUIIMIIaTBHON YCIYTH Ha OCHOBAaHMM JHMYHOIO MHCbMEHHOTO 3asBJICHUS, HAIMCAaHHOTO B
cBOOONMHON (opme, HaAmpaBUB 10 aapecy »OJICKTPOHHOW TMOYTHI WJIM OOpaTHBIINCH B
AJIMUHHCTPALIHUIO.

13.3. Otka3 ot npegoctapiieHns MyHHIIMTIATHHOW YCIYTH HE MPEMATCTBYET IIOBTOPHOMY
o0pallleHHIOo ¢ 3a8BJIEHUEM O MPEOCTaBlIeHN MYyHULIMTIATbHON YCIYTH.

14. Ilopaook, pasmep u 0CHOBAHUA 63UMAHUA 20CYOAPCMEEHHON NOWLTUHBL WU UHOU RIAMbL,
e3umaemolil 3a npedocmasnenue MyHUYURAIbHOU YCTy2U

14.1. MyHununagbHas yciIyra mpeaocTaBisieTcs: OECIUIaTHO.

15. Ilepeuens ycaye, HeodX00umbix u 00A3ameabHbIX 011 RPEOOCMABAeHUS
Mynuyunanvnou ycunyeu

VYcnyru, HeoOXouMbIe U 00sI3aTeNbHBIE IS MPEelOCTaBlIeHnss MyHUIMTIAIBHOW YCIIyTH,
OTCYTCTBYIOT.

16. Cnocoovt npedoocmasnenus 3angumenem 00OKymMeHmos, HEOOXOOUMBIX O
noayuenus MynuyunanvbHnoi yciyeu

16.1. OcHoBanueMm [UIsi TpeAOCTaBiIeHUA MyHHULIUDAIBHOW  YCIYrH  SIBISETCS
oOpamenue 3asButens (MpeacTaBUTENs] 3asBUTENS) C 3asiBICHUEM B AJIMUHUCTPAIUIO
nocpeactsom PIITY.

16.2. Tlopsmox oOecrniedeHHs JIMYHOTO TIpUeMa 3asBUTEICH  yCTaHABIMBACTCS
OpraHU3aIMOHHO-PACTIOPAIUTENEHBIM TOKYMEHTOM AJIMUHUCTpPALIHH.
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16.3. B M®Il 3asBurento (mpeacTaBUTENI0 3asBUTENIO) oOOecredeH OecCTuIaTHBIN
moctyn k PIII'Y nmna mpencraBieHuss TOKYMEHTOB, HEOOXOMMMBIX IS TIOJYYCHHS
MyHuIMNaabHOM YCIyrH, B MOPSAIKE, MNPEIyCMOTPEHHOM MOANYHKTOM 16.4 HacTosiero
AJMUHUCTPATUBHOTO perjiaMeHTa.

16.4. O6pamenue 3asBurens (mpeacTaBuTens 3asBurens) mocpeactsom PIITY.

16.4.1. Ina momyyeHust MyHULIMNIANBHON yciyru 3asiBUTENb (MPEICTaBUTENb 3asBUTENS,
YIOJHOMOYEHHBII Ha ToANMCaHWe 3asBiIeHUs) aBTopu3yerca B EnmHOi  cucreme
unaeHTuGuKanmu u ayreHtupukanun (nanee — ECHA), 3arem 3amonHseT 3asBiIeHHE C
UCIIOJIb30BAaHUEM CIICIMAJIbHOM WHTEPAKTHUBHOW (OPMBI B 3JIEKTPOHHOM BHJE. 3alOJHEHHOE
3asiBIeHHE OTMPABJISET BMECTE€ C MPUKPEIUICHHBIMH 3JEKTPOHHBIMH 00pa3aMH JTOKYMEHTOB,
yKa3aHHBIX B MyHKTe 10 Hacrosmero AIMUHUCTpPAaTUBHOrO periiameHta. [lpu aBTopuzaumu B
ECHUA 3asBieHwe cudTaeTcsi MOAMUCAHHBIM MPOCTOM SJIEKTPOHHOW MOANMUCHIO 3asBUTEIIS
(mpencraBuTens 3asiBUTENS, YIOJTHOMOUYEHHOTO HA MOJIMTUCAHNE 3asBICHNUA).

B cnydae oOpamienust npeacraButens 3asBUTENS, HE YIIOJIHOMOUYEHHOTO Ha IMOJAMKMCAHUE
3asiBIICHUS, TPUKPETIISAETCS SJCKTPOHHBIN 00pa3 3asiBICHUS, TOAMMCAHHOTO 3asBUTEIICM.

16.4.2. OtnpasnenHoe 3asiBIeHHE U JOKYMEHTHI MOCTYNAalOT B Moaynb OKa3aHHUs YCIyT
ENC OVY.

16.5. Br16op 3asBuTenem criocoba mojaun 3asBICHHS M JOKYMEHTOB, HEOOXOIUMBIX
UIsE  ToiydeHuss MyYHUUMNANbHOMW  yCIyTH, OCYIIECTBISIETCSS B COOTBETCTBUU  C
3aKO0HO1aTeIhCTBOM Poccutickoii denepariu 1 3aKOHOAATEIbCTBOM MOCKOBCKO# 00J1aCcTH.

17. Cnocoowvl nonyuenus 3aseumenem pe3yiomamos npeoocmasieHus
Mynuyunanvnou yciyeu

17.1.  3agBurens (mpeAcTaBUTENb 3asABUTENS) YBEAOMIISIETCS O XOJAE PACCMOTPEHHUS
¥ TOTOBHOCTH pe3yJbTara MpeaocTaBIeHnss MyHUIIUTIATBHON YCIIYTH CIIEAYIOIIMMHU CIIOCO0aMH:

17.1.1. Yepes nuunsblii kabunet Ha PIIT'Y.

17.1.2. Tlo snekTpoHHOU HOYTE.

Kpome Toro, 3asButens (MpeacTaBUTENb 3asBUTENS) MOXET CaMOCTOSATENBHO IMOIYYUTh
uH(pOpMallMI0O O TOTOBHOCTH pe3yibTaTra MpefocTaBieHus MyHULIUNANbHOW YCIYTH MO
tenedoHy 1eHTpa TenedoHHOTO oOcmykuBaHUsT HaceneHus: MockoBckou obmactu 8(800)550-
50-30, nmu mocpenctsom cepuca PIIIY «Y3HaTh cTaTyc 3asBieHUsI».

17.2.  PesynpTaT mnpenoctaBieHUss MYHHUIMNAIBHOW YCIYTHM B BHJIE JJIEKTPOHHOTO
JOKYMEHTa, TOANUCAHHOTO YCHJIEHHOW KBaIM(PUUIMPOBAHHOM 3JEKTPOHHOM  IMOIIMHUCHIO
YIOJTHOMOYEHHOTO JOJDKHOCTHOIO JHIa AJMUHUCTPALMM, HANpPaBIsAETCs CHELHAIUCTOM
AIMUHUCTpAllMU B JHYHBI KaOuHer 3asBUTens (mpexacraButens 3asButens) nHa PIITY
nocpeactsoM Moayis okazanus ycayr EMUC OV.

17.3. B canysae HeoOXomumocTH  3asBUTENb  (NMPEACTABUTEIb  3asBHUTEIIA)
JOTIOJTHUTEIIFHO MOYET MOJIYUYUTh pe3ysbTaT MpeAocTaBieHus MyHULIUNANbHOW YCIYTH 4epes
M®II. B stom cnydae cnenuanuctom MODI] pacnedarbiBaeTcs W 3aBEpSETCS AK3EMIUISIP
JJIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHUTENe, BbIIaeTcsl 3asBUTENO (TMPEICTaBUTEIIO
3asBUTENA).

18. Maxcumanvhulit cpox oxcuoanus 6 ouepeou
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18.1. MakcuManbHBI CPOK OXXHUIAHUS B OYEpeau JUIsl TOJYyYEHUS KOHCYJIbTallMU II0
OKa3aHW0 MyHUIIMTIATLHON YCIIYTH HE JIOJHKEH MPEBBIIATE 15 MUHYT.

19. Tpebosanusa k nomeweHuaM, 8 KOmopwix npedocmasnsemcsa MynuyunanvHas yciyza

19.1. TpeGoBaHus K TOMEIIEHUSAM, B KOTOPBIX MperocTaBisercss MyHUIMNanpHas yciyra,
npuseneHsl B [Ipunoxenun 11 k HacTosmeMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

20. Ilokazamenu oocmynnocmu u kauecmea MyHuyunanvHoil ycayeu

20.1. Ilokazarenu IOCTYHHOCTH M KauecTBa MyHUIMNATBHOW YCIYT'H TPHBEICHBI B
[Ipunoxenun 12 x HacTodAEMY ATMUHUCTPAaTUBHOMY PETJIAMEHTY.
20.2. TpeGoBaHus K 00€CIIEUEHUIO JOCTYTHOCTH MYHHMIIMIIANBHOM YCIIYTH U1 MHBAJIUIOB

¥ MaJIOMOOMIBHBIX TPYII HaceleHWs npuseneHbl B Ilpunoxenuun 13 k Hacrosmemy
AJMUHUCTPAaTUBHOMY PETJIAMEHTY.

21. Tpebosanus k opeanuszayuu npedocmaenenus MyHuyunaibHou yciuyzu é
INeKMpPOHHOU hopme

21.1. B onekTpoHHON ¢opMe TOKYMEHTHI, yKa3zaHHble B TyHKTe 10 Hacrosmiero
AJIMUHUCTPATHUBHOIO pErjlaMeHTa, mojarTcs nocpeacrsom PIITY.

21.2. Tlpu mogavye TOKYMEHTHI, yKa3aHHbIC B TyHKTe 10 HacTosmero AAMUHUCTPATUBHOTO
pernamMeHTa, TpUaraloTcs K JJIEKTPOHHOH (opme 3asBieHus B BHIE OTACIBHBIX (ailiioB.
KomuuectBo (paiiioB MOMKHO COOTBETCTBOBATh KOJMYECTBY JOKYMEHTOB, a HaWMEHOBaHHE
daiina JOMHKHO O3BOJIATh UACHTU(DUIIMPOBATH JOKYMEHT M KOJIMYECTBO JINCTOB B JIOKYMEHTE.

21.3. Bce opuruHaibl JOKYMEHTOB JOJDKHBI OBITh OTCKAaHMPOBAaHBl B OJHOM U3
pacripocTpaHeHHBIX Tpadudeckux ¢GopmaToB (HailJIoB B IBETHOM pexuMe (pasperieHue
ckaHupoBaHus — He MeHee 200 Touek Ha AOKWM), OOECIEUMBAIOIIEM COXpaHEHHE BCEX
AQyTEHTUYHBIX TNPU3HAKOB MOJJIMHHOCTH, a WMEHHO: TrpauuecKkodl MOJMUCH JUIa, Ie4aTH,
YTJIOBOTO ITamna OJiaHKa.

21.4. 3asButens (MpeACTaBUTENb 3asBUTENSI) UMEET BO3MOMKHOCTH OTCIICKUBATH XOJ
00pabOTKH JOKYMEHTOB B JIMYHOM KaOWHETE, MO AJIEKTPOHHOM MOYTe, YKa3aHHOW B 3asBICHUH
unu ¢ nomouisto cepsuca PIII'Y «Y3HaTh craryc 3asBieHus».

22. Tpebosanusa k opzanuzayuu npeoocmasienus Mynuyunanvnou yciayeu 6 M@I]

22.1. Oprammszanus TpeAocTaBlieHuss MyHUIMMaTbHOW yciayrn Ha 0O6aze MOI]
OCYIIIECTBIISIETCSI B COOTBETCTBUU C COTJIALICHUEM O B3aUMOJCHCTBUU MEXAYy AJIMUHUCTpaLuen
n M®II, 3akiIt04EHHBIM B MOPSAIKE, YCTAHOBJIEHHOM 3aKoHoaaTenbcTBoM. Ilepeuenr M®PLI, B
KOTOPBIX OPTraHU3yeTCsl MpefocTaBieHre MYyHULUNANbHON YCIYTM B COOTBETCTBHH C
COTJIAlllEeHUEM O B3auMoOAEHcTBUHM, mpuBoguTcs B IlpwioxkeHun 2 K  HACTOSIIEMY
AJIMUHHCTPAaTHBHOMY PETJIaMEHTY.

22.2.  OOGecnedyeHne OECIIATHOTO JOCTYyNa 3asBUTENCH (MIpeACTaBUTENCH 3asBUTEIICH)
k PIII'Y Ha 6aze M®I] ocymiecTBiseTcss B COOTBETCTBUHM C TPEOOBAHHMSIMHU yCTAaHOBICHHBIMU
noctaHoBieHreM IlpaButensctBa Poccuiickmit ®denmeparuu ot 22.12.2012 Ne 1376 «O06
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yrBepxkaeHun [IpaBuin  opraHuzanuu  JAEATEILHOCTH MHOTO(QYHKIMOHANBHBIX  LIEHTPOB
MPEIOCTABIIEHUS TOCYIAPCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYr», pacnopsbkeHneM MuHucTepcTBa
TOCYJapCTBEHHOTO YIpaBJieHUs, HPOPMAIIMOHHBIX TeXHOJoTul u cBsi3u oT 21.07.2016 N 10-
57/PB «O peruoHaqbHOM CTaHAAPTE OPTaHU3aAlHMH JEATEILHOCTH MHOTO(YHKIIMOHATBHBIX
LHEHTPOB TMPEJOCTABJICHUS TOCYJAPCTBEHHBIX W MYHHMIMNAIBHBIX YCOyr B MOCKOBCKOMU
obmacTuy.

22.3. Ilepeuens M®II, B koTophIX 0OectieueH OecratHblii foctym K PIITY npuBonutcs B
[Ipunoxennn 2 Kk AAIMUHHUCTPAaTUBHOMY PETTIAMEHTY.

22.4. KoncynpTupoBaHue 3asBuUTEeNCH (mpenactaButeneit 3asBUTENCH) IO TOPSAKY
npenocTaBieHuss MyHHUIIMNAIBHON yCIyrd OCYIIECTBISIETCS B paMKax COTJIAIICHHUS O
B3aUMOJICUCTBUM MeXIy AnMuHUCTpauuet 1 M®ILI, 3akjIf04eHHBIM B MOPSJKE, YCTAHOBICHHOM
3aKOHO/ATEIbCTBOM.

I11. CocTaB, mocje10BaTeIbHOCTh U CPOKH BBINOJHEHUS] AIMUHUCTPATHBHBIX
npoueayp, TpeG0OBaHMSA K MOPSAAKY UX BHINOJTHEHHUS

23. Cocmas, nocned0o8amenbHOCHMb U CPOKU GbINOJIHEHUA AOMUHUCIMPAMUBHBIX
npouedyp npu npedocmasnenuu MynuyunanvHoi yciayeu

23.1. IlepedeHb agMHUHHUCTPATUBHBIX HPOLEAYp MpPU MPEAOCTaBICHUH MyHHUIIUMIATBHON
YCIIyTH:

23.1.1. nogaya u npueM 3asiBJICHUS U JOKYMEHTOB;

23.1.2. oOpaboTKa 1 MpeaBapUTEIHLHOE PACCMOTPEHHUE TOKYMEHTOB;

23.1.3. npuHATHE PEIICHNUS;

23.1.4. nanipaBJieHHE pe3yJIbTaTA.

23.2. Kaxxgas aqMUHHUCTpAaTUBHAS MPOLEAYPa COCTOUT U3 JAMUHUCTPATHBHBIX ICHCTBUI.
Ilepeuenr u© coxepkaHve AIMHUHUCTPATUBHBIX  JIEMCTBHUM, COCTABISIOIIUMX  KaXAYIO
aIMMHHMCTPAaTUBHYIO  Ipouenypy, npuBeaeH B Ilpunoxenun 14 Kk  Hacrosmemy
AJMUHUCTPAaTUBHOMY PETJIAMEHTY.

23.3. brok-cxema npeaocTaBieHusi MyHUIMNIATBHOM ycinyru npuBeneHa B [Ipunoxenun
15 k HacrosmeMy AIMUHUCTPATUBHOMY PETJIAMEHTY.

1V. Hopsinok u GopMbI KOHTPOJISI 32 HCMIOJIHEHHEM AJIMUHUCTPATHBHOTO
perjiaMeHTa

24. Ilopsaook ocywecmenenus KOHMPONA 3a cOONI00eHUEeM U UCHOJIHEHUEM
O0JIHCHOCHHBIMU TUUAMU, MYHUUURATbHBIMU CTIYHCAUWUMU U CREYUATUCIAMU
Aomunucmpayuu nonoxcenuii AOMUHUCMPAMUGCHO20 Pe2IAMEHMA U UHbIX HOPMAMUGHBIX
npPABOBHIX AKMO8, YCMAHAGIUBAIOWUX MPehosanus K npedocmasnenuio MynuyunanbsHou
yeayzu, a makKice NPUHAMUEM UMU PeUleHUTl

24.1. KoHTpoIb 3a COONIOICHUEM JOKHOCTHBIMU JIMIIAMU AJIMUHUCTPAIIUU, TIOJOKEHUN
AJIMUHHCTPAaTUBHOTO PErIaMeHTa U WHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, YCTAaHABIMBAIOIIUX
TpeOOBaHMS K MPEAOCTABICHUI0 MyHHUIIMTIATBHOM YCIIYTH, OCYIIECTBISIETCS B (hopMe:

24.1.1. TekymIero KOHTPOJS 3a COOJIOJCHHEM IIOJIHOTHI M KadyecTBa IPEI0CTaBICHHS
MyHUIMIIATEHON YCITyTH (Jasee - TEKyIIHid KOHTPOJb);
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24.1.2. KOHTPOJIA 33 COOJIIOJICHUEM ITOPSIKA IPEIOCTaBICHNs MYyHUIUITAJLHON YCIyTH.

24.2. Tekymmii KOHTPOJb OCYHIECTBISCT 3aMECTUTENb [ JaBel AJMHHHCTpAIIIU
TOPOJICKOTO OKpyra UexoB B COOTBETCTBUHU C IMPHKA30M O paclpeneicHHH OOS3aHHOCTEH u
YIOJIHOMOYEHHBIE UM JTOJKHOCTHBIE JIULIA.

24.3. Texymmii KOHTPOJIb OCYIIECTBISETCS B MOPSAAKE, YCTAHOBICHHOM AJIMUHHCTpPALIACH
JUTISL KOHTPOJIS 32 UCTIOJTHEHUEM IIPABOBBIX AaKTOB A IMUHHMCTPALIAH.

24.4, KoHTpoab 3a COONIOJCHUEM IMOpSAKa MPeAoCTaBlIeHUss MYHHIIMNAIBHOW YCIyTH
ocymiecTBisieTcss MUHUCTEPCTBOM  TOCYJAapCTBEHHOIO  yIpaBieHHUs, HH(POPMAIMOHHBIX
TEXHOJIOTUI M CBSI3M MOCKOBCKOH 00JIaCTH B COOTBETCTBHH C MOPSIKOM, YTBEPKICHHOM
nocra”oBjeHueM IIpaButenscTBa MockoBckoit obmactu ot 16 anpens 2015 rona Ne 253/14 «O06
yrBepxkaeHun [lopsiika oCylliecTBlIeHUs] KOHTPOJIA 3a MPEIOCTaBICHUEM TOCYIapCTBEHHBIX M
MYHUIIUTNATBHBIX YCIYyT Ha TEPpUTOpUM MOCKOBCKOW 007acTH M BHECEHHMM W3MEHEHHH B
[Tonoxxenne 0 MUHHCTEPCTBE TOCYIAPCTBEHHOIO YIpPaBlieHUs, HHOOPMALMOHHBIX TEXHOJIOTUN
U cBsi3M MOCKOBCKOI o6siacTu» 1 Ha ocHoBaHuU 3akoHa MockoBckoii obmactu ot 04.05.2016 Ne
37/2016-03 «Komexc MOCKOBCKOM 001aCTH 00 aIMUHUCTPATHBHBIX IIPABOHAPYIIICHUIX.

25. Ilopsaook u nepuodouunocme ocyuyecmenenus Tekyuezo KORmpoaa noaHoOmMol u
Kauecmea npeoocmasnenuns Mynuyunanvnou yciayeu u Konmponsa 3a coonrwoenuem nopaoxka
npedocmaenenus MyHuyunaipHou yciyeu

25.1. Tekyumuid KOHTPOJb OCYIIECTBISETCA B (OpPME IMOCTOSHHOTO MOHHTOPHHTA
peumeHu W JEUCTBHUM, YYacTBYIOIIUX B IPEAOCTAaBICHUM MYHULIMIAIBHOW  YCIIYI'H
JOJIKHOCTHBIX JIML, MYHULIUTMAIBHBIX CIY>KAIIUX U CHEIHATUCTOB AJIMUHUCTPALIMH, a TAKKE B
¢dopMe BHYTpEHHHX MPOBEPOK B AJMUHHUCTpAIMU IO 3asBJICHUSAM, OOpaIleHUSM H Kanodam
rpakJaH, UX OOBCAMHEHWN W OpTaHM3alliii Ha PEIICHHUs, a TakkKe ACHCTBUS (Oe31eHCTBHS)
JOJDKHOCTHBIX — JIML, MYHULMMNAIBHBIX CIYXalUUX U  CICHHAIUCTOB AJIMHHUCTpPALINH,
Y4aCTBYIOIIMX B MPEIOCTaBICHUU MYyHUIIMTIAIBHOMN YCIIYTH.

25.2. TlopsimoK OCYyIIECTBICHHS TEKYIIIETO KOHTPOJISl yTBEPHKIaeTCsl AJIMUHHUCTPAIUCH.

25.3 KoHTponb 3a cOONIOACHUEM TMOPSIKA MPEAOCTaBlIeHUs MyHHUIIMNIATBHOW YCIIYTH
OCYIIECTBIISIETCS YIOJIHOMOYEHHBIMU JIOJKHOCTHBIMHU JTULaMA MunucrepcTBa
rOCy/IapCTBEHHOTO yNpaBieHUs, HHOOPMALIMOHHBIX TEXHOJOTHI U cBs3n MocKoBCKoi o0iacTu
MOCPEJICTBOM  TMPOBEJACHUSI IUTAHOBBIX W  BHEIUIAHOBBIX IPOBEPOK, CHUCTEMATUYECKOIO
HAOJIO/IEHUsI 32 HWCIOJHEHHUEM OTBETCTBEHHBIMU JOJKHOCTHBIMU JIUIIAMH AJIMUHUCTpPALUU
MOJIOKEHUH AJMUHHCTPATUBHOTO pEriiaMeHTa B YacTU COOJIOJCHUS MOPSAKA MPEIOCTaBICHUS
MyHuUIMNaIbHON YCITYTH.

25.4. IlnaHoBble MPOBEPKH AJIMHHHUCTPAIIMM M JOJDKHOCTHBIX JHI AJIMHUHUCTPAIMH
IPOBOAATCS  JODKHOCTHBIMU — JIMLAMU ~ MMHHCTEpCTBA TOCYJApPCTBEHHOTO  YIPaBIICHUSA,
UH(POPMALIMOHHBIX TEXHOJOTUH U CBA3M MOCKOBCKOH 00JacTH Ha OCHOBAaHMU E€XKETOJIHOTO
IUIaHa TPOBEACHUS] TPOBEPOK, CPOPMUPOBAHHOTO U  COTJIACOBAHHOIO IMPOKYpaTypoi
MOCKOBCKO# 00JIacTH HE Yallle 0JTHOTO pasa B 1Ba Toja.

25.5. BHemiaHoBbI€ TPOBEPKU AJIMUHUCTPALMHU U TOKHOCTHBIX JIUI AJIMUHUCTPALIMU
NPOBOJATCS  JOJDKHOCTHBIMHM  JIMIIAaMM ~ MMHHMCTEpCTBA TOCYJApPCTBEHHOI'O  YIPAaBJICHUS,
WH()OPMAITMOHHBIX TEXHOJOTHH W CBSI3M MOCKOBCKOW OO0JacTM Ha OCHOBAaHUM PEIICHUS
MUHUCTPA TOCYIaPCTBEHHOTO YIIPaBICHUS NHGOPMAITMOHHBIX TEXHOIOTHIA U CBSI3U MOCKOBCKOM
00JIaCTH TI0 COTJIACOBAHHMIO C MPOKyparypold MOCKOBCKON 00JacTH, NPUHUMAEMOTO Ha
OCHOBaHUU OOpaIICHUN TPaXKAaH, FOPUIUIECKUX U] U WHPOPMAIMKU OT TOCYAApCTBEHHBIX
opraHoB o (akTax HapymeHH 3akoHoJaTenbcTBAa Poccuiickoit @Denepanuu, BICKYIIHX
BO3HUKHOBEHHUE YPE3BBIYAMHBIX CHUTYallMi, Yrpo3y >KM3HH U 3J0pPOBbIO Tpa)xJaH, a TakKxKe
MacCOBbI€ HApPYILIEHUS MIPaB rPaskIaH.
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25.6. BaemiaHoBbIE TPOBEPKH AJIMUHUCTPALMU U TOJKHOCTHBIX JHL AJIMHUHUCTpaLUU
MOTYT TakK)Xe IMPOBOAUTHCS B COOTBETCTBUM ¢ TnopydeHusimu IIpesuaenta Poccuiickoit
Oeneparun, IlpaButensctBa Poccuiickoit @Denepani ¥ Ha OCHOBAaHHMHM TpeOOBaHHSA
['enepansHoro mpokypopa Poccuiickoit ®Depepanum, mpokypopa MOCKOBCKON o00yactu o
IIPOBEJCHUM BHEIJIAHOBOM IPOBEPKM B paMKaxX HaA30pa 3a HUCIHOJHEHUEM 3aKOHOB IIO
MOCTYMHBIIMM B OpraHbl MPOKYpaTypbl MaTepuanaMm U oOpalieHusm

26. OmeemcmeeHHOCHIb O0NHCHOCIMHBIX U, MYHUUUNATbHBIX CIYHCAUUX U
cneyuanucmog Aomunucmpayuu 3a peuwienus u oelicmeus (dezoeiicmeue), npunuMaemble
(ocywecmenaemoie) umu 6 xooe npeoocmasienus Mynuyunaivnoi yciyeu

26.1. JIOJDKHOCTHBIC  JIUIA, MYHHUIMMNAQJIbHBIC  CIYXKallde ¢ CICIHATHCTHI
AJIMMHHCTpAIlMM, OTBETCTBEHHBIE 3a MpenocTaBieHne MyHUIUMNAIBHOW  YCIyTH |
y4acTBYIOUIME B TMpPEAOCTaBICHUMH MYyHHMIMIIAIbHOM YCIYTH HECYT OTBETCTBEHHOCTHh 3a
pUHUMAaeMble (OCYIIECTBIsIEMbIE) B X0/I€ MPeaoCTaBIeHUus] MyHUIIMTIAIBHON YCIIYTH pEIIeHUs
u neictBus (0e3leicTBHE) B COOTBETCTBUHU C TPEOOBAHHMIMHU 3aKOHOJATeIhCTBa Poccuiickoit
denepauuu.

26.2. HenonHoe wiaM HEKAYeCTBEHHOE IMPENOCTaBICHHE MYyHHLIMIIAIBHON YCIYyTH,
BBIABJICHHOE B Tporecce TeKymero KOHTPOJIA, BJICUET NPUMEHEHUE JUCHUIUIMHAPHOTO
B3bICKAHUS B COOTBETCTBHH C 3aKOHOAATENBCTBOM Poccuiickoint @enepanuu.

26.3. Hapymenue mnopsiaka MpenocTaBieHuss MyHHIMNAIBHON yCIyrd, MOBIEKIIee
HEMpeAoCTaBieHne  MyHUIMIATIbHOW  yCIyrd — 3asBUTEN0  JIUOO  TPEIOCTaBICHUE
MyHununaibHON ycayru 3asiBUTENIO ¢ HApyIIEHUEM YCTaHOBJICHHBIX CPOKOB, ITPEIyCMaTpUBaET
aJIMUHHUCTPATUBHYIO OTBETCTBEHHOCTb JOJIKHOCTHOTO Tuna AJIMUHUCTpaALUU
OCYIIECTBIISIONIETO HCIOJIHUTEIbHO-PACTIOPSIIUTENbHBIE TMOJHOMOYUSI B COOTBETCTBUU C
3axkorom MockoBckor obact oT 04.05.2016 Ne37/2016-03 «Koxnexc MockoBckoi obiactu 00
AIMHUHHUCTPATUBHBIX MPABOHAPYIICHUSIX).

26.3.1. K HapymeHusM TmOpsAKa TperoCTaBlIeHUs MYHHLIMIAIBHOM  yCIYTH,
YCTQHOBJICHHOTO  HACTOSAUIMM  AJIMUHUCTPAaTUBHBIM  PEIJIAMEHTOM B  COOTBETCTBHHM  C
@OenepanbHbiM  3akoHOM  oT 27.07.2010 Ne 210-®3 «OO0 opraHuzanuu MpeaOCTaBICHUS
rOCy/IapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT» OTHOCUTCS:

1) TpeboBanue oT 3asBUTENA (MIPEACTABUTENS 3asBUTENS) MPEACTABICHHUS JOKYMEHTOB U
uH(pOpPMaLlMK WM OCYILIECTBICHUS ACUCTBUMA, MPEACTABICHUE WU OCYILIECTBICHUE KOTOPBIX HE
IPEIyCMOTPEHO HACTOAIIUM AJMUHUCTPATUBHBIM PErjJaMEHTOM, HWHBIMH HOPMATHUBHBIMU
MIPABOBBIMHU aKTaMHU, PETYIHPYIOIIMMH OTHOIICHHUS, BO3HUKAIOLIUE B CBSI3U C MPEIOCTABICHUEM
MyHUIUIIaIBHON YCIIYTH;

2) TpeboBanue OT 3asBUTENS (MPEeICTaBUTENS 3asBUTENS) MPEACTABICHUS TOKYMEHTOB U
uHpOpMaLIMH, B TOM YUCIIE TIOATBEPKIAIOIINX BHECEHUE 3asBUTEIIEM IIJIaThl 3@ MPEI0CTABICHHUE
MyHUIIMTIaTBHON YCIIYTH, KOTOpPBIE HAXOJATCS B PACHOPSDKEHUH OPraHoB, MPEIOCTaBIISIOIINX
MyHuLMNANbHYIO — YCIYTY, HWHBIX TOCYAapCTBEHHBIX  OpPraHOB, OpPraHOB  MECTHOT'O
camMoymnpaBJiieHusl JIUOO TMOABEIOMCTBEHHBIX OpraHU3allMi, Y4acTBYIOIIUX B MPEIOCTaBICHUU
MyHuLMnaIbHON YCIyTH B COOTBETCTBUH C HACTOSIIUM AJIMUHUCTPATUBHBIM PETJIIAMEHTOM;

3) TpeboBanue oT 3asBUTENSA (NMPEACTABUTENS 3asiBUTENSI) OCYLIESCTBICHUS NCUCTBUH, B
TOM 4HCII€ COTJIaCOBAHMM, HEOOXOAMMBIX JJs TMOJIydeHHs MYHUIIMOAIBHON YyCIyru H
CBSI3aHHBIX C OOpalleHWeM B UWHBIE TOCYAAapCTBEHHBIE OpraHbl, OpraHbl MECTHOTO
CaMOYTPaBIICHUS, OpTraHW3aly, I TpeaocTaBlieHUss MYHUIUNATBLHOW  YCIyTH  HE
MPEyCMOTPEHHBIX HACTOSIIIUM AJIMHHHCTPATHBHBIM PETIIAMEHTOM;
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4) HapylleHHe CpOKa pEerucTpauuy 3asBieHUs 3asBUTENs (IpelrcTaBUTeNs 3asgBUTENS) O
NpPEAOCTAaBIeHNH  MyHUMIMIAIbHONM  YCIYrd,  YCTAHOBJIEHHOIO  AJMHHHMCTPAaTHBHBIM
pErIaMeHTOM;

5) HapylieHHe cpoka TMpeAoCTaBieHUs MYHUIUNANBHON YCIYTH, YCTaHOBJIEHHOTO
AJIMAHHMCTPAaTUBHBIM PETJIAMEHTOM;

6) oTka3 B TmpueMe JOKYMEHTOB Yy 3asBuTens (TpeACTaBUTENs 3asBUTENS), ©CIH
OCHOBaHUs 0TKa3a HE MPEAYCMOTPEHBI HACTOSIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

7) OTKa3 B MpeNOCTaBIeHUM MYHUIMNAIBHONH YCIYr'H, €CIM OCHOBaHMS OTKa3a He
IIPEyCMOTPEHBI HACTOSIIIMM A IMUHUCTPAaTUBHBIM PETJIaMEHTOM;

8) HEeMOTHBHUPOBAHHBIM OTKa3 B MpPeNOCTaBICHUM MyHUIUNAIBLHOW YCIyTH, B Clly4yae
OTCYTCTBHsI OCHOBAaHMM JUUIs OTKAa3a B MPEIOCTaBICHUN MyHUIIMTIANIBHON YCIIYTH;

9) oTKa3 B MCHpPABJIECHUH JIOMYIICHHBIX OMNEYAaTOK M OMMOOK B BBIJAHHBIX B PE3yJIbTaTe
npenocTraBieHuss MyHHMIMIIATBbHOM YCIYTM TOKyMEHTax Ju00 HapylleHHWe YCTaHOBJIEHHOIO
CpOKa TaKWX MCIPABJICHUM.

26.4. JIOmKHOCTHBIM JIMIIOM AJIMHHUCTpAIMH, OTBETCTBEHHBIM 3a COOJIOJICHUE TOPSIKA
NpeAoCTaBleHnss MYHUIMNAIBHOW YCIYTM SIBJISIETCSI HAYAJIBbHUK YIIPABICHUS 3€MEIbHO-
MMYILECTBEHHOTO0 KOMILJIEKCA AIMUHUCTPALIUH.

217. Ilonosxncenusn, xapaxmepusyroujue mpedosanus K nopaoKy u ¢popmam KOHmMpoa 3a
npedocmaenenuem MyHuyunaivbHoul yciy2u, 6 Mom Yucie co CHopoHbl 2Paicoan, ux
00beOuHeHull u Op2anu3ayuil

27.1. TpebGoBanusmMu K mopsiaky ¥ (gopmam Tekyiiero KOHTpOJIS 3a MPEIOCTaBICHUEM
MyHULIMTIATbHON YCIYTH SIBJSFOTCS:

— HE3aBUCUMOCTB;

— TIIATEIbHOCTb.

27.2. He3aBHUCHMOCTB TEKYIIETO KOHTPOJISA 3aKJIIOYAETCS B TOM, YTO JOJDKHOCTHOE JIMIIO,
YIOJHOMOYEHHOE Ha €ro  OCYILIECTBICHHME HE3aBUCUMO OT  JOJDKHOCTHOIO — JIMIIA,
MYHHULIMNIAJIBHOTO  CIY)Kalllero,  CHelUalucTa  AJMUHUCTpAllMM,  y4acTBYIOIIETO B
npenocTaBieHud MyHULUNANbHOW yCIyrd, B TOM 4YHCIIe HE MUMeeT OJM3KOro pOJCTBA HIIU
CBOICTBa (poauTENH, CYNIPYTH, AETU, OpaThsi, CECTPHI, a TAK)Ke OpaThsi, CECTPBI, POAUTEIH, AETH
CYMPYTOB H CYIIPYTH JETEH) C HUM.

27.3. JIOTKHOCTHBIE JMIA, OCYHIECTBISIOMINE TEKYIIMA KOHTPOJb 32 MPEIOCTaBICHUEM
MyHUIIMITATEHOW  YCITYTH, JOJDKHBI TPUHUMATh MEpPHl MO TPEIOTBPANICHHIO KOHQIHUKTA
MHTEPECOB IPH NPEJOCTABICHUY MYHULIUIIAIIBHON YCIIYyTH.

27.4. TmarenbHOCTh OCYIIECTBIECHUS TEKYIIET0 KOHTPOJIL 3a MPEAOCTaBICHHEM
MyHununaibHOW  yCIyTM  COCTOMT B CBOEBPEMEHHOM U TOYHOM  HCIIOJHEHUU
YIOJTHOMOYEHHBIMH JIMLIAMU 00S3aHHOCTEH, MPeTyCMOTPEHHBIX HACTOSIINUM Pa3aEIOM.

27.5. I'paxnane, ux OOBECIWHEHUS W OPTaHM3AIlMW JJIs OCYIIECTBJICHHS KOHTPOJISI 3a
npenocTaBieHneM MyHHIIMITATLHOM YCIYTH C LENblo COOTI0OCHHS TIOPSAKa €€ MPel0CTaBIeHUs
UMEIOT MIPaBO HAMPABIATH B MUHUCTEPCTBO TOCYJAPCTBEHHOTO YIPABICHUS, HHPOPMAITTOHHBIX
TEXHOJIOTUH U CBSI3M MOCKOBCKOM 00JIacTH *ajnoObl Ha HapyLIeHHE JOJKHOCTHBIMH JIHMIIAMHU,
MYHHUIIUMTATBHBIMUA CTYXAIIUMUA AJMUHUCTPAIIMU TOPsAKa MpenocTaBieHus MyHUIUNATbHON
yCIyTd, IOBJIEKIIEE €€ HEMNpPEJCTABICHNE WIM IPEAOCTaBICHUE C HapyIIEHHEM CpoOKa,
YCTaHOBJIEHHOT'O HACTOAIIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM.
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27.6. I'paxnane, ux OOBEIWHEHUS W OPTaHM3AIMU JJIsl OCYIIECTBJICHHS KOHTPOJISI 3a
npenocraBieHueM MyHUIIMNAIbHON YCIyrd HMMEIOT MpaBO HAMNpaBisATh B AJIMUHHUCTPALUIO
WHAUBUAYaJIbHbIE U KOJUIEKTUBHBIE OOpalIeHHUS C MPEJIOKEHUSMHU IO COBEPIIEHCTBOBAHUIO
MOpsIIKa PEeIOCTaBIeHNs MYHUIIUITAIBHON YCITYTH, a TaK)Ke Kalo0bl ¥ 3asBJICHHS Ha JEHCTBUS
(Ge3melicTBUE) JOMKHOCTHBIX JTUI] AIMUHUCTPALMU W MPUHITHIE UMH PELICHUS, CBS3aHHBIC C
IIpeA0CTaBIeHnEeM MyHULIUITAIBHON YCIIYTH.

27.7. KoHTpomhb 3a npepocTaBieHneM MyHUIMTIAIBHONW YCIIYTH, B TOM YHCIIE€ CO CTOPOHBI
rpaXJIaH WX OOBEAMHEHHH W OpraHu3aluid, OCYIIECTBISIETCS IIOCPEICTBOM OTKPBITOCTH
JEeSATeNIbHOCTH AJIMUHUCTPALIUU TIPU TpeNoCcTaBlieHUHM MyHULUNATbHONW YCIyrd, MOJyYeHUs
MOJIHOM, aKTyaJbHOH W  JIOCTOBEpPHOM HWHGPOpPMAIMK O TOPAIKE TPEIOCTaBICHUS
MyHHUITUTIATBHOW YCIIYTH U BO3MOXKHOCTH JOCYACOHOTO pacCMOTpeHUs oOpamieHuil (xayinod) B
npouecce nojaydeHuss MyHUIMnaabHOW YCIyTH.

27.8. 3asButenu (MpeACTAaBUTENU 3asBUTENS) MOTYT KOHTPOJIMPOBATH MPEIOCTABICHUE
MyHUIIMITATBHOM ~ YCITYTH TyTeM ToNydeHuss WHPOpMAIMU O XOAE MPEAOCTABICHUS
MyHuIMNanbHON yCayrd, B TOM YHCIE O CPOKaxX 3aBEPLICHUS aJMHUHUCTPATUBHBIX MPOLIETYP
(meficTBuit) mo TenedoHy, MyTeM MUCHbMEHHOTO OOpaIIeHUs, B TOM YHCIIE TI0 SJIEKTPOHHOM MMOYTe
u yepes PIITY.

V. JdocyneoHblii (BHecy1eOHbII) MOPSIA0K 00:KaJI0BaAHUS pellleHuil U JeiicTBUiA
(0e3meiicTBHSA) TOJKHOCTHBIX JIMI, MYHHIIUNAJIBHBIX CJIY/KAIUX U CIIENUATUCTOB
AJIMUHUCTPALMHU, YYACTBYIOIIMX B MpeAocTaBIeHun MYHHIMNIIAJIbHON YCJayTH

28. Jlocyoeonutit (6Hecyoednblil) NOPAOOK 00XHCAN0BAHUA PEUEH UL U OelCM UL
(6e30eiicmeus) 00NIHCHOCMHBIX UL, MYHUUURATbHBIX CTLYHCAUWUX U CREYUATUCINOE,
yuacmeyouwux ¢ npedocmasnenuu MynuyunanivHnoil yciayzu

3asBUTENH BIpaBe MMOJaTh >KajgolOy Ha pemeHue u (wim) naeictBue (Oe3zaeiicTBre)
AIMUHHCTpaUMd W (WIM) WX JOJDKHOCTHBIX JIMI, MYHULMMAIBHBIX CIYXKAIHUX, a TaKXKe
crenmanuctoB M®I nmpu npegocraBieHny MyHUIIUTAIBHON YCITYTH.

3asBUTENb UMEET IPABO OOPATUTHCS C K000, B TOM YHUCIIE B CIACAYIOIUX CIYqasx:

HapylIeHHE CpOKa pErucTpauvu  3asBieHUs  3asBUTENd O  IPEAOCTaBICHUU

MyHHUIIMNIaTBHOM YCIYTH, YCTAHOBIEHHOIO AJIMUHHUCTPATUBHBIM PETJIAMEHTOM;

HapylIEHHEe CpOKa NPEeAOoCTaBleHWs MYHUIHUNAIBHON YCIYTH, YCTAaHOBJIEHHOTO
HACTOSIIMM AJIMUHUCTPATUBHBIM PETIaMEHTOM;

TpeOboBaHue y 3asgBUTENsT JAOKYMEHTOB, HE MPEIyCMOTPEHHBIX  HACTOSIINM
AJMUHUCTPAaTUBHBIM PETJIAMEHTOM JJIs IPe0oCcTaBlIeHuss MyHUIIMNIanbHON YCIYyTH;

OTKa3 B IIpUEME JOKYMEHTOB y 3asBUTEINS, €CIIM OCHOBaHMS OTKa3a HE MPEAYCMOTPEHBI
HACTOALMM AJIMUHHUCTPATUBHBIM PEIJIAMEHTOM;

OTKa3 B MPEJOCTaBICHMM MyHMIMIAIBHOM YCIyrd, €ClIM OCHOBaHHUS OTKa3a HeE
MIPEAYCMOTPEHBI HACTOSIIUM AJMUHUCTPATUBHBIM PETIAMEHTOM;

TpeOoBaHue c 3asBUTENs MPU NpenocTaBleHUH MyHUIUNANbHONW YCIyTd IJIaThl, HE
PEAYCMOTPEHHOM HACTOAIIUM AJIMUHHUCTPATUBHBIM PETJIAMEHTOM;

OTKa3 JOJHKHOCTHOIO JIMAa AJIMMUHUCTPALMKM B UCIIPABICHUN JONYIIEHHBIX ONEYAaTOK U
OMOOK B BBIAAHHBIX B pe3yibTaTe MpeAoCcTaBileHUs MyHUIIMMATbHON YCIYTH JOKYMEHTax
1100 HapylIeHHe YCTaHOBIEHHOTO CPOKa TaKUX UCIPABICHUH.
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Kanoba paccmarpuBaercss AIMHHUCTpAIEH, MpenocTasisiomell MyHUIUNATBHYIO
YCIIYTY, TIOPSIIOK TPEIOCTaBICHUSI KOTOPOW OBbUT HapyIIeH BCIEACTBUE PEIICHWH W EWCTBHM
(Ge3meiicTBUS) AAMHHHUCTPAIINH, MPEAOCTABISIIONICH MyHUIIMIATBEHYIO YCIYTY, TOJKHOCTHOTO
auna 160 MyHULIUNAIBHBIX CITYKAIIHX.

B cnydae ecnm oOxanyroTcs pemieHuss [nmaBel  ropoackoro okpyra  Uexos,
npenocTaBisomero  MyHULMNANbHYIO — YCIyry, kajgo0a  MOJaeTcss  BBIIMIECTOSIIEMY
JIOJKHOCTHOMY JIMITY B MOPSJKE MOJYMHEHHOCTH.

Kanoba mogaercsi B AAMUHUCTpPAIHIO, TPEIOCTABIAIONIYI0 MyHUITUTIATBHYIO YCIYTY, B
NUChMEHHOU (hopMe, B TOM YHCIIE TIPU JTHYHOM MPUEME 3asBUTEISI, UM B SJICKTPOHHOM BHJIE.

28.6. XKanoba momkHa CoaepKaTh:

28.6.1. HamMeHOBaHME OpraHa, NPEJOCTaBIAOMEr0 MYHUIMNANBHYIO YCIYTY,
JOJDKHOCTHOTO — JIMIIA OpraHa, MpPEeJOCTaBIsolEero MyHHIMNAIbHYIO — YCIYry, Jubo
MYHUIIUTIATBHOTO CITY>KaIlero, peIeHus U AeicTBus (0e31eiicTBIE) KOTOPBIX 00XKayIOTCS;

28.6.2. dpamunuio, uMs, OTYECTBO (MpPH HAJIMYWU), CBEICHUS O MECTE >KHTEIIbCTBA
3asIBUTENS - (PU3MUECKOTO JIMIIA THOO HAUMEHOBAHKE, CBEJICHUS O MECTE HAXOXKICHUS 3asIBUTEIIS
- IOpUJMYECKOTO JIMIA, a Takke HoMmep (HoMmepa) KOHTakTHoro TeinedoHa, aapec (aapeca)
AJIEKTPOHHON MOYTHI (MIPH HAIMYUH) U MMOYTOBBIA aJipec, IO KOTOPBIM JOJKEH OBITh HAmpaBlieH
OTBET 3asBUTEINIO (32 UCKIIOUCHHUEM CITydasi, Korja sxaioda Hamnpasisercs uepes PIITY;

28.6.3. cBemeHuss 00 OOKaTyeMBIX pEIICHUSX M JeHCTBUsAX (Oe3deiicTBUM) Oprasa,
MPeIOCTaBIAONIEro MyHUIIMITATBHYIO YCIYTY, €0 JOJKHOCTHOTO JIMIA JIM00 MyHULIUIIATIHHOTO
CITYXalIero;

28.6.4. n1oBOIBI, HA OCHOBAHWUM KOTOPBIX 3asBUTEbL HE COIVIACEH C pPEIICHHEM U
neiictBuem (Oe3deiicTBHEM) OpraHa, MPEAOCTaBISIONero MyHHIMIIANBHYIO YCIYTY, €ro
JOJDKHOCTHOTO  JUIa JMO0 MYHUIMIAIBHOTO CIy)Kallero. 3asBUTEIEM MOTYT OBbITh
MPEJICTABICHBI TOKYMEHTHI (IIPU HAUYHH), TMOATBEPXKIAIOIINE JOBOJABI 3asBUTENS, JTHOO0 HX
KOIUHU.

28.7. B cnywae ecnu jkamoba MOJAETCS dYepe3 MPEICTABUTENS 3asBUTENS, TaKKE
MPEACTABISIETCS] TOKYMEHT, MOJATBEPKAAIONINI MOJTHOMOYUS HAa OCYILECTBICHHE NEUCTBUN OT
uMeHH 3asBuTens. B kauecTBe JOKyMeHTa, MOATBEPKIAIOIIETO MTOTHOMOYHS Ha OCYIIECTBICHNE
NEUCTBUI OT IMEHH 3asIBUTEIISI, MOKET OBITh MpeACTaBIICHA!

28.7.1. odopmiieHHas B COOTBETCTBHUU C 3aKOHOAATENIbCTBOM Poccuiickoit denepammu
JIOBEPEHHOCTD (U1l (PU3MUYECKHX JIUIT);

28.7.2. odopmiieHHas B COOTBETCTBHUU C 3aKOHOAATENbCTBOM Poccuiickoit deneparun
JIOBEPEHHOCTh, 3aBEpCHHAs Ie4YaThio 3asBUTENs (NpU HATUYUM T€YaTH) W TOAMHCAHHAsS
PYKOBOJUTENIEM 3asiBUTENs WM YIOJIHOMOYEHHBIM OSTUM pPYKOBOJAWUTEIEM JIMLOM (IS
IOpUINYECKUX JIHI);

28.7.3. xonus pemeHrs 0 Ha3HAYCHWH WM 00 m30paHuu ITuOO NMpUKa3a O Ha3HAYCHUU
(GuU3MYECKOTr0 IMIla Ha JOJDKHOCTHh, B COOTBETCTBHU C KOTOPBIM Takoe (PH3MYEecKOoe JIHIIO0
o0JasaeT mpaBoM JEWCTBOBATh OT UMEHU 3asBUTENS 0€3 IOBEPEHHOCTH.

28.8. XKamoba moxet ObITh HampanieHa uyepe3 JInunblii kabuner Ha PIII'Y, noxgana npu
nocemennn MO®DII, HampaBieHa MO TmMoOYTE, C HCIOJIL30BAaHHEM OQHUIIMATBLHOTO CcaiTa
AIMUHUCTpAIlUU, a TaKKe MOXET OBITh MPHUHATA NPU JIHYHOM TpueMe 3asBUTENS B
Anmunuctpanuu. Madopmaius o mecte npuema, a Takke 00 yCTaHOBIIEHHBIX JUISI pUeMa JHSIX
U Yacax pasMelieHa Ha OpUIIMAIEHOM caiiTe AJMUHUCTpAIUH B ceTu HTepHeT.

28.9. Bpems mnpuema xano0 AOKHO COBIAJaTh CO BPEMEHEM IMPEIOCTaBIICHHS
MyHHUIIUITATEHBIX YCITYT.

28.10. JKamob6a B mrucrMeHHOM (hopMe MOXKET OBITh TaK)Ke HalpaBJieHa O MOYTe.

28.11. B cnyuae momauM kajmoObl TpU JIMYHOM IIpHEME 3asBUTEIb IPEICTaBIISET
JIOKYMEHT, YAOCTOBEPSIONIMI €0 JIMYHOCTh B COOTBETCTBUU C 3aKOHOJIaTENbCTBOM Poccuiickoi
denepauuu.

28.12. B anekTpoHHOM BHUJIE XKall00a MOXKET OBITh MOjjaHa 3asBUTEIIEM ITOCPEICTBOM:
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28.12.1. o(unmansHOrO caiita AnMuHUCTpaLun B MHPOPMALMOHHO-
TEeJIEKOMMYHUKaIMOHHOU ceTu "MuTepuer";

28.12.2. PIIT'Y.

28.13. B ciyuae ecnu xanoba mojaHa 3asBUTEIEM B AIMUHUCTPAIINIO, B KOMITETCHIIUIO
KOTOPOH HE BXOJIUT NPHUHATHE PEUIeHUs MO kanobe, B TeueHHe 3 pabouux JHEH co JHS ee
peructpanu AIMUHHUCTpAIUSl HAMpPaBIseT kKajloOy B YHNOJTHOMOYEHHBI Ha €€ PacCMOTPEHHE
Opra M B MUCbMEHHOU (popMme nHpopMupyeT 3assBUTENS O IIEPEHAIPABICHUH KaJlOOBI.

28.14. Tlpu 3TOM CpPOK PAacCMOTPEHHUS >KAIOOBI HMCUMUCIACTCS CO JHS PErHCTPAIHH
Xaso0bl B yITOJITHOMOYEHHOM Ha €€ pacCCMOTPEHHUE OpTraHe.

28.15. XKamoba moxker ObITh momana 3asButeneMm uepes MOPIIl. Tlpu mocrymineHumn
xanmo0el M®L] obecrieunBaeT ee mnepeaadyy B YIOJHOMOUEHHYIO Ha €€ pacCMOTpeHHe
AJMUHUCTPALUIO B MOPSIJIKE U CPOKHU, KOTOPbIE YCTAHOBJICHBI COTVIALIEHHEM O B3aMOJICICTBIH,
HO HE MO3/HEE CIEAYIOMIEro paboyero JHs CO THS MOCTYIUICHUS >KaloObI.

28.16. XKamoba Ha HapylieHHWe TOpsAKa MPeaoCTaBiIeHUS MYHHUIIMTAIBHOW YCIYTH B
M®II paccmarpuBaeTcsi MHHUCTEPCTBOM T'OCYJApCTBEHHOTO YIpaBlICHHs, MH()OPMAIIMOHHBIX
TEXHOJIOTHI U CBA3M MOCKOBCKOM 001acTH.

28.17. M®I] obecneunBaert:

28.17.1. ocHaieHre MeCT IpueMa Kayoo;

28.17.2. uaopMupoBaHUE 3asgBUTENCH O MOPSAKE 00KATOBaHUS PEHICHUH M JCHCTBHIA
(Oe3meiicTBUsA)  AIMHHHCTPALMKM, TPEAOCTABIAIOMMX  MYHUIMNAIBHYIO — yCIOyTy, HX
JOJKHOCTHBIX JIUI[ JINOO MYHUIIUTMIATHHBIX CIYXKAIIUX IMOCPEICTBOM pa3MenieHust HH()OpMaIuu
Ha CTEHJaX B MeCTaX MpPEIOCTaBIIEHUS TOCYJAapPCTBEHHBIX W MYHULUMAIbHBIX YCIYT, Ha HX
oduImansHbIX caiitax, Ha PIIT'Y;

28.17.3. KOHCYIBTUPOBAHUE 3aABUTENICH O MOPsAKE 00KaJIOBaHUS PEIICHUA U TCHCTBUI
(Ge3meiicTBUS) OPraHOB, MPEAOCTABISAIONINX TOCYJApPCTBEHHBIC U MYHHUIIMIIAJIbHBIE YCIYTH, HX
JOJIKHOCTHBIX JIUIL JIN00 MYHUIIMIAIBHBIX CIYKalIUX, B TOM YHCIIE M0 TeledoHy, IIeKTPOHHOM
MOYTe, MPU JINYHOM ITPUEME;

28.17.4. 3axyro4eHue COIIAIEHUN O B3aMMOJECHCTBMM B 4YacTu ocyiecTBiaeHuss MOI]
npremMa *ajiod U BbIIayM 3asBUTENSIM PE3YJIbTaTOB PACCMOTPEHUS 5Kajio0;

28.17.5. <¢opmupoBaHHE W TPEACTaBIEHHE €XEKBAPTaIbHO B MMHUCTEPCTBO
rOCy/IapCTBEHHOTO yIpaBieHUs, HHOOPMALIMOHHBIX TEXHOJOTHI U cBsA3M MoOCKOBCKOI o0iacTu
OTYETHOCTH O TIOJIYYEHHBIX M PACCMOTPEHHBIX >Kajobax (B TOM YHCIE O KOJIMYECTBE
YIOBJIETBOPEHHBIX U HEYAOBIETBOPEHHBIX Kaj00).

28.18. B AAMMHHUCTpaIny ONpPEACISIOTCS YHOTHOMOYEHHBIE Ha PAacCMOTPEHHE Kajlod
JOJIKHOCTHBIE JIUIIa, KOTOpPhIe 00eCTeYnBalOT:

28.18.1. mpuem U pacCMOTpEHHUE kKalod B COOTBETCTBUU C HACTOSIIIIUMU TPEOOBAHUSIMU;

28.18.2. HanpaBieHuE Kajno00 B YIIOJIHOMOYCHHBIN Ha KX PACCMOTPEHUE OpTraH;

28.19. B ciydae ycTaHOBIEHHS B XOJ€ WJIM IO PE3yJbTaTaM PAaCCMOTPEHHS KaJoObl
MPU3HAKOB MPECTYIUICHHUS, TOJKHOCTHOE JIUIIO, HAJeIEHHOE TTOJTHOMOYHSIMH MO PACCMOTPEHUIO
*ano0, He3aMeUINTENIbHO HANpPaBIseT WMEIOIIMECs MaTepuajIbl B OpPTraHbl MPEIBAPUTEIBHOTO
paccliieZloBaHusl.

28.20. B ciydae ycTaHOBIEHHMS B XOJ€ HJIHM 1O pPE3yJlbTaTaM PAacCMOTPEHHS >KaIOObI
MPU3HAKOB COCTaBa AIMHUHUCTPATUBHOTO MPABOHAPYILICHHS, MPEIYCMOTPEHHOrO TJIaBoM 15
3akona Mockosckoii oonactu ot 04.05.2016 Ne 37/2016-0O3 «Konexkc MockoBckoit o6iactu 00
aIMUHHCTPATUBHBIX  IMPABOHAPYIIEHUSAX»  JOKHOCTHOE  JIMLO, YIOJHOMOYEHHOE  Ha
paccMoTpeHHe KanoO, He3aMEUIMTEIbHO HAaIpaBisSeT COOTBETCTBYIOUIME MaTepHallbl B
MUHHCTEPCTBO TOCYAapCTBEHHOTO YMpaBiIeHUS, UH(MOPMAILIMOHHBIX TEXHOJIOTUH U CBS3U
MockoBcKoii obmacTu.

28.21. XKanobGa, mocrtynuBmias B  YINOJHOMOYEHHYIO Ha €€  PacCMOTPEHHE
AJMMHHUCTPAIUIO, TOUICKUT PETUCTPAIIMM HE MO3HEE CIeNyIomero pabouero AHs cO JTHS ee
noctyrieHus. JKamoba paccmarpuBaeTcs B TeueHre 15 pabouux JHEH O JHS €€ perucTpalvi,
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ecnu Oosiee KOPOTKHE CPOKHM PACCMOTPEHHUsSI KajJoObl HE YCTAHOBJICHBI AIMHHHCTpaLUEH,
YIOJIHOMOYEHHOM Ha €€ PaCCMOTpPEHUE.

28.22. B cnywae oOxajoBaHHMS ~ OTKa3a AJMUHUCTpAIMM, MPEJOCTaBIISIONICH
MyHHUIMIIAIBHYIO YCIYTY, €€ JODKHOCTHOTO JIMIA WIM MyHULMIIAIBHOTO CIIYXAalllero B IpHeMe
JOKYMEHTOB y 3asBUTEIS TMOO0 B UCIIPABICHUH JOIMYIIEHHBIX OTIEYaTOK U OUIMOOK MM B Cliy4ae
00>KaJI0BaHUs 3asBUTENIEM HAPYLIEHUs YCTAHOBJIEHHOIO CpOKa TaKMX MCIpaBJIEHUH »kanoba
paccMaTpuBaeTCs B TeUEHUE 5 paboumx IHEH co THS ee perucTpanuu.

28.23. Ilo pe3ynbpTaTaM pacCMOTPEHHS KaJTI0OBI B COOTBETCTBUHM C YacThio 7 ctatbm 11.2
@enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHuzanu MpeaOCTaBICHUS
rOCYyJapCTBEHHBIX M MYHHULUNAIBHBIX YCIYr» YIOJHOMOYEHHOE Ha €€ pacCMOTpEeHHe
JOJDKHOCTHOE JIMIIO AJIMUHUCTPAIMK MPUHUMAET pelieHne 00 yIOBIECTBOPEHUM kKaloObl JHO0
00 oOTka3ze B €€ YIOBIETBOPEHMHU. YKAa3aHHOE pELIEHHEe NpUHUMAeTcs B (GopMe aKTa
AJIMUHHCTpALIUH.

28.24. Tlpu yHOBIETBOPEHHH KAIOOBI  yIMOJHOMOYEHHOE JOJDKHOCTHOE  JIMIIO
AJMMHUCTpAallMM TPUHUMAET HCYEPNBIBAIOIIME MEpbl 10 YCTPAHEHHWIO BbISBICHHBIX
HapylIeHU, B TOM YHCIJIE MO BbIJaue 3asgBUTENIO pe3yibTaTa MYHHUIIMIIAIBHOW YCIyTH, HE
no3nHee S5 pabouynx JAHEW CO JHS TNPHUHATHS PELICHHs, €CIM HHOE HE YCTaHOBIJIEHO
3akoHoJaTenbcTBOM Poccuiickoit denepanmm.

28.25. OTBeT MmO pe3yibTaTaM pPACCMOTPEHHUs KaloObl HAIpaBiseTCs 3asBUTENIO0 HE
NO3/1HEeE JHsI, CICAYIOIIEro 3a AHEM NPHUHSTUS pellIeHHs, B MMCbMEHHON dopme. B ciydae ecnu
*ano0a ObuIa HampaBieHa B AIEKTpoHHOM Gopme yepe3 PIII'Y, oTBeT 3asBUTENIO HANIPABIISACTCS
B JInunsiii kabuHeT mocpeacteom PIITY.

28.26. B oTBere 10 pe3ynpTaTaM pacCMOTPEHUS JKal00bl YKa3bIBAIOTCS:

28.26.1. HamMEHOBaHHWE OpraHa, MPEJOCTaBIAIOMEr0 MYHUIUNAIBHYIO YCIYTY,
paccMOTpeBIEro JKanody, IOKHOCTh, (aMuius, HUMs, OTYECTBO (MpU HAJMYUHU) €ro
JOJDKHOCTHOTO JIMLIA, PUHSIBILETO PEeIIeHue 110 kKajo0e;

28.26.2. HOMEp, JaTa, MECTO MPHUHSITUS PEHICHUS, BKJIIOYAsl CBEACHHUS O JOJLKHOCTHOM
JuIe, pelieHre win Aeiictpue (6e31eicTBIe) KOTOPOro 00KaTyeTCs;

28.26.3. dhamumnus, uMs, 0T4eCTBO (TIPU HATMYWH ) WM HAUMEHOBaHHUE 3asiBUTEIIS;

28.26.4. ocHOBaHMSI U1 IPUHATHS pEIICHUs 10 Kao0e;

28.26.5. mpuHSATOE T10 KaJI00€E pelieHne;

28.26.6. B cimydae, eciau >kajoba Tpu3HAHA OOOCHOBAHHOW, - CpPOKH YCTpaHEHHUs
BBISIBJICHHBIX HAapyLUIEHWH, B TOM 4YHCJE CPOK IPEIOCTaBJICHUs pe3yibTaTa MyHHIMIAIBHON
yCIIyTH;

28.26.7. cBefeHUs 0 MOPSIKE 00KATTOBAHUS MPUHATOTO T10 JKaJI00€ pereHusl.

28.27. OTBeT MmO  pe3yilbTaTaM  pPacCMOTPEHHMS  JKAIOObI  TOAMMCHIBAETCS
YIOJIHOMOYEHHBIM Ha paCCMOTPEHHE KaJI00b! JOIPKHOCTHBIM JINLOM AJIMUHUCTPALHH.

28.28. Ilo xenmaHMIO 3asgBUTENS OTBET IO PE3yJIbTaTaM PACCMOTPEHHUs >KaJ00Bl MOXKET
ObITh TPEACTABIECH HE MO3/HEE JHA, CIENYIOUIero 3a AHEM IPUHATUSA pelleHus, B (opme
3JIEKTPOHHOT'O JIOKYMEHTa, MOJMHCAHHOTO JJIEKTPOHHON MOANUCHI0 YHMOJHOMOYEHHOTO Ha
paccMOTpeHHe Kano0bl JOIKHOCTHOTO LA AIMUHUCTPALIUH.

28.29. YHIONHOMOYEHHOE  Ha  pPAacCMOTPEHHE  JKajloObl  JOJDKHOCTHOE  JIMIIO
AJMMHUCTpAIK OTKa3bIBAET B YIOBJIETBOPEHHUH KaJ0ObI B CIEAYIOIIMUX CIydasX:

28.29.1. HanmuuMe BCTYNUBILIETO B 3aKOHHYIO CHUJIY PELICHHUS CyJa, apOMTPaXHOTO Cyna
110 ’aji00€e 0 TOM K€ MPEeMETE U IO TEM e OCHOBAHUSIM;

28.29.2. monaya xano0bl JHUIIOM, ITOJTHOMOYHUSI KOTOPOTO HE MOATBEPKICHBI B IMOPSIKE,
YCTaHOBJICHHOM 3aKOHOJAaTeIbCTBOM Poccuiickoit denepanuu;

28.29.3. HanMuue pemeH s 1o xanoode, MPUHATOrO paHee B COOTBETCTBUU C HACTOSIMMU
TpeOOBaHUAMH B OTHOIIEHUH TOTO XK€ 3assBUTENS U 110 TOMY K€ IPEIMETY KaI0OBbI.

28.27. YNOIHOMOYEHHOE Ha  PACCMOTPEHHE  JKaJOOBl  JOKHOCTHOE  JIUIIO
AJMMHHCTpaIK BIIpaBe OCTaBUTh ’kano0y 0e3 oTBeTa B CIEIYIOIUX CIIydasx:
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28.27.1. Hanuuue B kajgo0e HENEH3YPHBIX TUOO0 OCKOPOUTENBHBIX BBIPAKEHUH, yrpo3
YKHU3HH, 3I0POBBIO U UMYIIECTBY JOKHOCTHOTO JIMIIA, & TAKXKE WICHOB €r0 CEMBH;

28.27.2. OTCYTCTBHE BO3MOXXHOCTH IPOYMUTATh KaKyIO-THOO YacTh TEKCTa KasoOBbl,
dbaMunnio, UMsi, OTYECTBO (ITPU HAIMYMK) U (WJIM) TIOYTOBBIN aapec 3asBUTENs, YKa3aHHBIC B
xarooe.

VI. IIpaBuia o6padoTKH NePCOHAIBHBIX JAaHHBIX NPH NMPEA0CTABICHUH
MyHHUIMNIAIBLHON YCJIYTH

29. Ilpasuna o6pabomku nepcoHanbHbIX OGHHBIX RPU NPEOOCMABICHUU
Mynuyunanvnou ycayeu

29.1. O6paboTKa NepCOHANBHBIX JAHHBIX MPH MPEIOCTaBICHUH MYHHIMIIATBHON YCIyTH
OCYIIECTBIISIETCST HAa 3aKOHHOW W  COpPaBEJIMBOM OCHOBE C y4eTOM TpeOOBaHUM
3akoHoarenscTBa Poccuiickoit deneparuu B chepe nepcoHaTbHBIX TaHHBIX.

29.2. O0paboTKa MEePCOHANBHBIX AAaHHBIX MPH MPEAOCTAaBICHUH MYHUIIMTIAIBHONW YCIyTH
OTPaHUYMBAETCS JOCTUKEHHEM KOHKPETHBIX, ONpEAEICHHBIX HACTOALUIMM AJIMUHUCTPATUBHBIM
pernamenToM neneid. He nomyckaercs oOpaboTka MepCOHANBHBIX IaHHBIX, HECOBMECTHUMAs C
HeIsIMA cOopa MepCOHANBHBIX JTaHHBIX.

29.3. O6paboTKe MmoJUIekKaT TOJNBKO NEPCOHATbHBIE NaHHbIE, KOTOPHIE OTBEUAIOT LENISIM
X 00pabOTKH.

29.4. llenpto 00pabOTKH TIEPCOHAIBHBIX JAHHBIX SBJSETCS HMCIIOJHEHUE TOJDKHOCTHBIX
00s13aHHOCTEN U TMOJIHOMOYHMH ClielHaIucTaMu AJMUHHUCTpPALMU B Mpollecce MPeaoCTaBIeHUs
MyHununaibHOW yCIyrd, a TakKe OCYIIECTBICHUS YCTAaHOBJIEHHBIX 3aKOHOJATEIbCTBOM
Poccuiickoit  ®Depepanmu  TOCyAapCTBEHHBIX  (QYHKIMA 1O  00pabOTKE  pe3yJbTaToB
IIPE0CTaBICHHON MyHUIIMIIaIbHOU YCIIYTH.

29.5. [Ipu 00paboTKe MEPCOHANBHBIX JAHHBIX B IENAX MPEIOCTaBICHUS MyHUIUTIAIBHOM
YCIOYrd HE JOoIycKaeTcs oObenuHeHHe 0a3 MaHHBIX, COJAEPKAIlMX IEepPCOHAJIbHBIC NaHHbIE,
00paboTKa KOTOPBIX OCYIIECTBISETCS B LESAX, HECOBMECTHUMBIX MEXIY COOOM.

29.6. Cogepxanue u o00beM 00paOaThIBa€MbIX NEPCOHAIBHBIX JaHHBIX JOJDKHBI
COOTBETCTBOBATh 3asBICHHOHN 1enu oOpaboTku. OOpabaThiBacMbIe MEPCOHAIBHBIC JTaHHBIC HE
JIOJDKHBI OBITh N30BITOYHBIMU IO OTHOIIICHHIO K 3asBJICHHOM 11e)I1 UX 00paboTKH.

29.7. [Ipu 00OpabOTKE MEPCOHAIBHBIX JAHHBIX OJDKHBI OBITH OOECHeYeHbl TOYHOCTH
MEPCOHAIBHBIX JIaHHBIX, UX JOCTaTOYHOCTb, a B HEOOXOJUMBIX CIy4asX M aKTyaJbHOCTb IO
OTHONICHHIO K IeNTU 00padOTKH MEePCOHATBHBIX JAaHHBIX. JJOIKHOCTHBIE THUIa A IMUHUCTpPALIUN
JOJKHBI IPUHUMATh HEOOXOAMMBIE MEPBI TUO0 00eceunBaTh UX MPUHATHE MO YAAJCHUIO WIH
YTOYHCHHIO HETIOTHBIX WM HETOYHBIX JaHHBIX.

29.8. XpaHeHue TEPCOHANBHBIX JaHHBIX JIOJDKHO  OCYIIECTBISATBCS B (opMe,
MO3BOJIAIONIEH OMpPENENUTh CYObEeKTa MEePCOHANBHBIX JaHHBIX, HE JIOJIbIIE, YeM 3TOro TpedyeT
1enb oOpaOOTKU MEPCOHANbHBIX JAaHHBIX, €CIM CPOK XpaHEHHsI NMEepCOHAIbHBIX JTaHHBIX HE
yCTaHOBJEH (enepalbHbIM 3aKOHOJATENLCTBOM, 3aKOHOAATENLCTBOM MOCKOBCKOM 001acTH,
JIOTOBOPOM, CTOPOHOM KOTOpPOTO, BBIFOJONpPHOOpETaTeNieM WU TMOPYYHUTENIEeM IO KOTOpOMY
SIBJISIETCSL CYOBEKT MEePCOHATBHBIX AaHHBIX. OOpadaThiBaeMble TIEPCOHANBHEIC TaHHBIC MTOJICkKAT
YHUYTOXXCHUIO MO0 00€3TMYMBAHMIO MO JOCTHXKEHUH Lieeld 00paOOTKU MM B CIy4ae yTPaThl
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HEOOXOJUMOCTH B JOCTHMKEHHM 3TUX LeJei, ecl MHOe He MPEeAYyCMOTPEHO NEHCTBYIOIIUM
3aKOHO/ATEIbCTBOM.

29.9. B cooTBeTcTBHUM C 11€1BI0 00pPaOOTKH MEPCOHANBHBIX JAHHBIX, YKa3aHHOW B MYHKTE
29.4. macrosmiero AJIMHHUCTPATUBHOTO pErjiaMeHTa, B AJMHHHUCTpPAIMH 00padaThIBAIOTCA
NEpCOHANbHBIE JaHHble YyKa3aHHble B 3asBienun ([IpunmokeHne 6 K  HacTOSIIEMY
AMUHUCTPATUBHOMY PETJIAMEHTY) U MIPHJIAraeMbIX K HEMY IOKYMEHTaX.

29.10. B cooTBeTCTBUU C LIEIbI0 00PaOOTKU MEPCOHATBHBIX JAHHBIX, YKa3aHHOM B MyHKTE
29.4. HacToAUero AJMMHUCTPAaTUBHOTO PErilaMEeHTa, K KaTeropusiM CyObEKTOB, MEPCOHAIbHBIC
JaHHbIE KOTOPBHIX 00pabaThIBatOTCS B AJMUHUCTPAIUU, OTHOCITCS (PU3UYECKHE, IOPUINIECKHE
auna M UHIMBUJYyaJbHBIE MpEANpPUHUMATENH, OOpaTuBIIMECS B AJMHUHHUCTpPALUIO 3a
npeaocTaBiieHueM MyHUIIMTIATbHON YCITYTH.

29.11. Cpoku 00paOOTKM M XpaHCHUS YKA3aHHBIX BBHIIIC TEPCOHAIBHBIX JaHHBIX
OTIPEICIISIOTCS B COOTBETCTBHH CO CPOKOM JCHCTBHSI COTJIAIIICHHS C CYOBEKTOM, a TaKKe HHBIMHU
TpeOOBAaHUSIMU 3aKOHOAATEIHCTBA U HOPMATHUBHBIMH JOKyMEHTamH. [lo HCTEYeHHIO CPOKOB
00pabOTKM W XpaHEHUs TMEpCOHANbHBIE JaHHBIE MOAJEKAT  YHUYTOXKECHHUIO  JIMOO
00e3TMYNBAHUIO, €CITU HHOE HE MPEAYCMOTPEHO JEHCTBYIOMIUM 3aKOHOIaTEIHCTBOM.

29.12. B cnyyae MOCTHXKEHUS 1eIM 00paOOTKH MEPCOHANBHBIX JTaHHBIX AJTMUHHUCTPAIUS
00si3aHa MPEKPAaTUTh OOPabOTKY MEPCOHANBHBIX AHHBIX WJIM OOECIEYUTh €€ MpEeKpalleHue
(ecmn 0O6paboOTKa MEPCOHANBHBIX JAHHBIX OCYIIECTBISETCS IPYTUM JIUIOM, ACHCTBYIOUIUM I10
€ro MOPYUYEHUIO0 YHUUTOXXUTh MEePCOHATIbHbIE JaHHbIE WM O00ECIeUUTh UX YHHUUTOXKEHUE (eciu
00paboTKa MEPCOHANBHBIX TaHHBIX OCYIIECTBISICTCS IPYTHM JHUIIOM, JCUCTBYIOUIUM IO €r0
MOPYYEHUIO B CpPOK, HE mpeBbimarommii 30 gHEW ¢ JarThl JOCTHKEHHUS I[enu 00paboTku
MEPCOHANBHBIX JTaHHBIX, €CIM WHOE HE MPEIyCMOTPEHO CIIY)KEOHBIM KOHTPAKTOM, JOTOBOPOM
WIH COTJIAIIICHHEM, CTOPOHON KOTOPOTO SIBISIETCS CYOBEKT MEePCOHATBHBIX JAHHBIX, JHOO €CIn
AIMUHUCTpAIUsl HE BIpaBe OCYIIECTBIATH 00pa0OTKYy MEpPCOHANBHBIX JAHHBIX O€3 coryiacus
CyObeKTa TMEepCOHANBHBIX JAHHBIX HA OCHOBAHHSX, MPEIyCMOTPEHHBIX (deaepaibHbIMU
3aKOHAMHU.

29.13. B ciydae o13biBa CyOBEKTOM TEPCOHATBHBIX JTAaHHBIX COTJIAcHsl Ha 00pabOTKy ero
MEPCOHANBHBIX JAHHBIX AJMHUHUCTpAlMs AODKHA MPEKPaTUTh UX 00pabOTKy MM 00ecneduThb
MpeKpaiieHne Takoil o0paboTku (eciu 00pabOTKa MEPCOHANBHBIX AaHHBIX OCYHIECTBIISETCS
JIPYTUM JIUIIOM, JCHCTBYIOIINM I10 MOPYYCHUIO AJIMUHUCTPALIMU U B CIy4ae, €CIM COXPaHCHHE
NEpCOHANBHBIX JAHHBIX OoJjiee He TpeOyercs I 1eneil 00pabOTKU MEePCOHATBHBIX JAaHHBIX,
YHHUYTOXXUTh TEPCOHATbHBIC IAaHHBIE WIM OOCCIeUUTh WX YHUYTOXKEHHE (eciu o0paboTka
MEPCOHAIBHBIX JIAaHHBIX OCYIIECTBISETCS APYTUM JIUIOM, NEHCTBYIOIIMM [0 MOPYYEHHUIO
AIIMUHUCTpAllMM B CpPOK, HE mpeBblmaronmid 30 KaJeHIapHbIX THEW C JaThl MOCTYIJICHUS
YKa3aHHOTO OT3bIBa, €CIIM MHOE HE MPEIyCMOTPEHO CIYKEOHBIM KOHTPAKTOM, JOTOBOPOM HIIU
COTJIallIEHUEM, CTOPOHOW KOTOPOTO SIBISIETCS CYOBEKT IEpPCOHANIbHBIX MaHHBIX, JUOO eciu
AIMUHUCTpAIUsl HE BIpaBe OCYIIECTBIATH 00pa0OTKYy MEpPCOHANBHBIX JAHHBIX 0€3 coryiacus
CyOBbeKTa TMEpPCOHANBHBIX JAHHBIX HA OCHOBAHMSAX, NPEIyCMOTPEHHBIX (eaeparbHbIMU
3aKOHAMHU.

29.14. YHUYTOXKEHNE JOKYMEHTOB, COJEpPIXKAIIUX IEePCOHATbHBIC NaHHBIC, YTPATUBIIUX
CBOE MPAKTUYECKOE 3HAYEHHUE M HE MOJJICKAUIMX apXHWBHOMY XpaHEHUIO, MPOU3BOIUTCS Ha
OCHOBaHUU aKTa YHUUTOXKEHHS MEPCOHATBHBIX JTaHHBIX.
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29.15. YnoysiHOMOYEHHBIC JIMIIA Ha MOoJydyeHrne, o0paboTKy, XpaHEeHHe, Iepeaady u J1robdoe
JIPYTo€ UCTIOIB30BaHUE TIEPCOHATBHBIX JTAHHBIX 00sI3aHBbI:

29.15.1. 3HaTh W BBINIONHATH TPEOOBAHMS JCHCTBYIOIIETO 3aKOHOAATENIbCTBA B 00JIACTH
obecrieueHus 3alIUThl IEPCOHABHBIX TAHHBIX, HACTOSIIETO0 A TMUHUCTPATHUBHOTO PETJIAMEHTA,

29.15.2. XpaHWTh B TaillHE W3BECTHBIC MM IEPCOHAIbHBIC JaHHBIE, WHOOPMHUPOBATH O
dakTax HapymIeHHs TOpsAAKa OOpalleHHuss C TEePCOHANBHBIMA JaHHBIMHM, O IOMBITKaxX
HECaHKIIMOHUPOBAHHOTO JJOCTYTA K HUM,;

29.15.3. cobmoaTh MpaBuiia UCIOIb30BaHUS MEPCOHATBHBIX JAHHBIX, MOPSAOK UX y4eTa
U XpaHEeHU s, UCKIIIOYUTh TOCTYI K HUM TOCTOPOHHUX JIHII;

29.15.4. oOpabaTbIBaTh TOJIBKO TE MEPCOHATIBHBIC JaHHbBIE, K KOTOPHIM MOJIYYEH JOCTYII B
CHJTY UCTIOTHEHUS CITY)KEOHBIX 00513aHHOCTEH.

29.16. [Ipn 006paboTKe MEepCOHANBHBIX JAHHBIX YIMOJTHOMOYEHHBIM JIMIIaM Ha TOJIyYCHHE,

00paboTKy, XpaHEHHE, Tepeaady W JH00e IPYroe HCIOIb30BaHUE TEPCOHAIBHBIX JaHHBIX
3arpeniaercs:

29.16.1. ucronb30BaTh CBEACHUS, COACpPIKAIUE MEPCOHANBHBIC JTaHHBIC, B HECITY>KEOHBIX
[EeNsIX, a TaKKe B CIY)KEOHBIX IENSIX - MPU BEICHUU IMEPETOBOPOB IO TelIePOHHOU CeTH, B
OTKPBITON TIEPETIUCKE, CTAThSIX U BBICTYIUICHUSX;

29.16.2. mnepenaBaTh MEpPCOHAIbHBIC JaHHBIE [0 HE3AUIUIICHHBIM KaHalaM CBS3U
(Teneraiir, dakcuMunIbHas ~ CBsI3b,  DJEKTPOHHAs  MMO4YTa)  0€3  HCIOJIb30BAHUS
cepTUGUIMPOBAHHBIX CPEACTB KPUNITOTpa)UUECKON 3aIUThl HH(OPMAITUH;

29.16.3. BBINIONHATH HA JOMY padOTHI, CBS3aHHBIC C HCIIOJH30BAHUEM MEPCOHAIBHBIX
JAHHBIX, BBIHOCUTH IOKYMEHTHI U IpyrUe HOCUTEIN MH(OpMAaLUU, coAepKallue MepcoHaIbHbIe
JaHHbIE, U3 MECTA UX XPaHEHHUS.

29.17. Jluna, yrioJIHOMOUYEHHBIC Ha TIOydyeHue, 00paboTKy, XpaHeHHe, Tiepeady 1 JIrodoe
IPYyroe HCIOJNb30BAaHUE TIEPCOHANBHBIX JAaHHBIX, BUHOBHBIE B HApYIICHUH TpPeOOBaHMIA
3aKOHOJATENLCTBA O 3alIUTE MEPCOHATBHBIX JAaHHBIX, B TOM YHCIE JIOMYCTUBIINE pa3riiallicHIe
MEPCOHAIBHBIX JaHHBIX, HECYT JUCIHUIUIMHAPHYIO, aJMHHHUCTPATHBHYIO, TPAXIAHCKYIO U
YIOJIOBHYIO  OTBETCTBEHHOCTb,  IIPEJYCMOTPEHHYIO  3aKOHOZATENbCTBOM  Poccuiickoit
denepanuu.

29.18. AqmuHucTpanus Ui 3allUThl TIEPCOHAIBHBIX JAHHBIX OT HEMPABOMEPHOTO WIIN
CIIy4ailHOro JOCTyna K HHUM, YHHYTOXXEHHS, HW3MEHEHHUs, OJIOKHPOBAHHUS, KOIMUPOBAHUSA,
MIPEIOCTABIICHUS, PACTIPOCTPAHEHUS MTEPCOHATBHBIX JAHHBIX, a TAK)XKE OT MHBIX HEMPABOMEPHBIX
JEHCTBUI B OTHOLICHUH MIEPCOHABHBIX JTAHHBIX, IPUHUMAET MEPHI 3aIIUTHI, IPEAYCMOTPEHHBIC
3akoHozarenbCcTBOM Poccuiickoit denepanuu.
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[Tpunoxenue 1
K a]MUHUCTPAaTUBHOMY PETJIAMEHTY
MpeaocTaBIeHUsT MyHUIIMTIATBHON YCIIYTH

TepMHHBI U onIpeeSIeHUst

B AI[MI/IHI/ICTpaTI/IBHOM PCrIIaMCHTC UCIIOJIB3YIOTCA CICAYIOIUC TCPMHUHBI U ONIPCACIICHUA:

AJIMUHHCTpaLUs

AJIMUHHUCTPATUBHBIN
peryiiaMeHT

ECHA

3agaBUTEID

3assBUTEIb,
3aperucCTpUpPOBAHHBIN
B ECUA

3aaBieHUE

JInuHbIA KaOUHET

Monyib OKazaHusa

ycayr EMUC OY

MyHuumnanpsHas
yciayra

OpTraHbl BJIaCTU

AnMuHHUCTpaLUs TOPOACKOro okpyra Yexos;

AZMUHUCTPAaTUBHBIN peryiaMeHT o IIPEIOCTABICHUIO
MYyHULIUIIAIBHON  yciayru «Bbigada BBIIMCOK U3 peecTpa

MYHUIUIIAJIIBHOTO UMYIICCTBA),

dbenepanbHas rocynapcTBeHHas HWHGOPMAIMOHHAs  CHCTeMa
«Enunas  cuctema UACHTH(QHUKAUMU U ayTeHTH(HUKAIUU B
uH(ppacTpykType, obecrieunBaromnei nH(pOpMaIMOHHO-
TEXHOJIOTUYECKOE B3aWMOJECHCTBUE WH(GOPMALMOHHBIX CHUCTEM,
UCTIONB3YEMBIX  JIJII  TPENOCTABICHUS TOCYNAapCTBEHHBIX H
MYHHIIMITATBEHBIX YCIYT B 3JIEKTPOHHOHN opmey;

auno, oOpamaromeecss ¢ 3asBICHHEM O IPEIOCTAaBICHUU
MyHUIUIIaIBHON YCIIYTH;

auno, oOpalmaronieecss ¢ 3asdBIEHHEM O IPEAOCTaBICHHUH
MyHuLMnaibHOM YCIyTH, UMErolee ydeTHyro 3anuch B ECHUA,
MPOUIEIITYIO MPOBEPKY, a TUUYHOCTH MOJIH30BATEINS TOATBEPKICHA
HaJUIeKaIUM 00pa3oM (B JIFOOOM W3 IEHTPOB OOCTY>KUBAHUS
Poccwuiickoit ®enepanuu mmu MOL] MockoBckoit o0mactu);
3ampoc O YCIyTH,
PEeTyCMOTPEHHBIM

IpenocTaBleHnd  MyHUIMNIAIBHOU

IIPEACTABICHHBIN T0OBIM
AJIMUHHCTPAaTHUBHBIM PETIAMEHTOM CIIOCOOOM;
CEpBHUC PIIT'Y, MO3BOJISIOIIMI MOJy4aTh
uHpopMmanio 0 xoAe OOpabOTKM 3asBICHWH, IOJAaHHBIX
nocpeactsom PIIT'Y;

MOAYJIb OKa3aHHWs YCIyT €IuHON WHGOPMAITMOHHOW CHCTEMBI

OKa3aHHUs yCIyT, YCTAHOBJIEHHBIN B A IMUHUCTpALIUU;

3agaBuTeiio

MyHULMIIANbHAsg ~ ycayra «Belmada BBIIHCOK U3 peecTpa
MYHULUIIAIBHOTO UMYILIECTBAY;

TOCYHAapCTBCHHBLIC OpPraHbl, YYaCTBYIOIIUC B MIPCAOCTABJICHUU
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OpraHu3aIus

mpocTasd 3JICKTPOHHAaA

MOAMNKUCH
PIIT'Y

CEpBHUC PIIT'Y
«Y3HaTb CTaryc
3asBICHUS»

cetb MHTEpHET
YAOCTOBEPSIOIIUI
HEHTP

yCHUJICHHAs
KBATH(UITIPOBAHHAS
JEKTPOHHAs
noanuce Dl

daiin ToKkyMeHTa

AJICKTPOHHBIA  00pa3
JOKYMEHTa

AJIEKTPOHHBIN
JOKYMEHT

rOCYapCTBEHHBIX M1 MyHULIMIIAIIBHBIX YCIIYT;

OpraHu3aluHy, Y4acCTBYIOLIHE B IIPEIOCTABICHUN
rOCYyJapCTBEHHbIX M MYHUIMMNAIBHBIX YCIyr (B TOM YHUCIE
IIOJIBE/IOMCTBEHHBIE YUPEXKICHUS);

JIEKTPOHHAsI TMOANUCH, KOTOpas IOCPEICTBOM HCIIOJIb30BAHMUS
KOJIOB, MapoJiel WJIM MHBIX CPEICTB MONATBEpXkAaeT (akT
(dbopMHpOBaHUS EKTPOHHOH MOANUCH ONPEACTEHHBIM JTUIIOM;
rocyJapcTBeHHass WH(pOpPMAalMOHHAs cuUcTeMa MOCKOBCKOH
obnactu «IlopTanm rocynapCTBEHHBIX M MYHUIMMIAIBHBIX YCIYT
MockoBckoi 00J1acTU», pacroyiokeHHas B ceTh MHTepHEeT Mo
azapecy http://uslugi.mosreqg.ru;
CEpBHUC PIIT'Y, MO3BOJISTIONTNH
UHPOpPMALIMIO O TEKYyIleM cTaryce (3Tame) paHee MOJAHHOTO

MOJIyYUTh  AKTYaJIbHYIO
3asBICHMS,

uH(OPMALMOHHO-TEIEKOMMyHHUKAITMOHHAs ceTh «ITHTEpHETY;
YAOCTOBEPAIOIIMNA LEHTP, AKKPEAUTOBAaHHBIN MUHHUCTEPCTBOM
CBSI3M M MacCOBbIX KOMMYHMKarui Poccuiickoit deneparumu.
9JIEKTPOHHAs TMOJAIKUCH, BbIAAHHAA Y IOCTOBEPSIOLUIUM LEHTPOM,
MOJIy4YeHHAasl B pe3yJibTaTe KpUNTOrpaduyeckoro npeodpa3oBaHus
MH(pOpPMaLlU C HCIOIb30BAHUEM KIIIOYa 3JIEKTPOHHOM MOJIIHCH,
NO3BOJIAET ONPEACIUTh JIMLO, IOANMCABIIEE 3JIEKTPOHHBIN
JOKYMEHT, OOHapyXuTh (akT BHECEHHs HM3MEHEHUH B
AJIEKTPOHHBINA JOKYMEHT I10CJIE MOMEHTA €ro MOANMCAHUS, K04
MPOBEPKHU AIEKTPOHHON MOMAMUCH yKa3aH B KBATH(DHUIIMPOBAHHOM
cepTudukare;

DJICKTPOHHBIA ~ 00pa3  JOKyMEHTa,  TOJYYCHHBIH  IyTeM
CKaHMPOBAHMS JTOKYMEHTa B OymMakHOU (popme.

JOKYMEHT Ha OyMaXXHOM HOCHUTEJE, TNpeoOpa3oBaHHBI B

JNEKTPOHHYIO (OpMY MyTEM CKaHUPOBAHUSA C COXPAHEHHEM €ro

PEKBU3UTOB;
JOKYMEHT, HHPOpMAaLUs KOTOPOTO MPEIOCTABICHA B SJIEKTPOHHON
dopmMe M moamucaHa  YCUJICHHOM — KBalnM(pUUIUPOBAHHOMN
AJIEKTPOHHOU MOANUCHIO.
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[Ipunoxenue 2
K aJMUHUCTPATUBHOMY PEIVIAMEHTY

IIPEeA0CTaBIeHUss MyHULIIUITAIBHON YCIIYTH

CnpaBouHasi uH(pOpMALUSA 0 MeCTe HAXO0KAeHUs, rpaduke padoThl, KOHTAKTHBIX
TesaeoHaxX, agpecax JIeKTPOHHOM MOYThI ATIMHUHUCTPALMHA U OPTraHU3alNi,
Y4acTBYIOIIMX B IIPEAOCTABJICHUH H HH(POPMHPOBAHHH O MOPSAIKE NPEI0CTABJICHUSA
MyHUIMNIAIBLHON yCJIYTH

1. AaMuHHCTPALUs TOPOACKOro okpyra Yexos.
Mecto Haxoxnaenus: 142300, PO, MockoBckas oonacth, . Uexo, CoBeTckas miomans, 1. 3

I'paduk paGoTsr:
[TonenenbHUK: ¢ 9-00 mo 18-00, o6enenusIii nepepsiB ¢ 13-00 mo 13-45
Bropnuk: ¢ 9-00 no 18-00, obenenusIii nepepsiB ¢ 13-00 go 13-45
Cpena ¢ 9-00 mo 18-00, o6enenusIii nepepsiB ¢ 13-00 go 13-45
UYeTtsepr: ¢ 9-00 mo 18-00, o6enennsIit mepepwiB ¢ 13-00 go 13-45
[Iaranna: ¢ 9-00 mo 16-45, o6enennsIit nmepepsiB ¢ 13-00 go 13-45
Cy660Ta BBIXOIHOU JI€HB
Bockpecennbe: BBEIXOJIHOW JIEHE

I'paduk npuema 3asgBUTEIICH:
ITonenenbHUK: Ipuema HeT
Bropauk: ¢ 9-00 mo 15-00, o6enenusrii nepepsis ¢ 13-00 mo 13-45
Cpena IpyueMa HeT
UYeTtsepr: ¢ 9-00 mo 18-00, o6enennsIit mepepwiB ¢ 13-00 mo 13-45
IIaTanna: npuema HeT
Cy660Ta BBIXOIHOU I€Hb
Bockpecennbe: BBEIXOJIHOW JIEHE

[TouroBsrit aapec: 142306, MockoBckast 00macTs, T. YexoB, CoBeTckas miomaip, 1. 3.
KonTtaktabiit Tenedon: 8(496) 726-88-77, 8(496) 726-89-65, 8(496) 726-90-24.
Topstuas munus ['ybepraropa Mockosckoit oomactu: 8-800-550-50-30
OdunmansHelii caiit B cetn MaTepuer: http://www. agoch.ru

Anpec aneKTpoHHOM ouThl B cet MHTepHeT: cheh@mosreg.ru.

2. CnpaBouHasi uHGopmanus o Mecte HaxoxaeHuss MPII, rpaduke padoThbl, KOHTAKTHBIX
TeJsie(poHAX, aJipecax IJIeKTPOHHOM MOYThI

MKY «M®II ropoackoro okpyra Yexon»

Caiit B UnTepuere: chehovmfc.ru

Anpec d1ekTpoHHo# mouThl: Mfc-chehovmr@mosreg.ru

KonrakTthbiii Tesedon: 8(800)550-50-30 106.: 52299, 52300

Anpec MOI] I'padux padoTbi
142306, MockoBcKast 00/1aCTh, ExenneBHo
r. Uexos, CoBerckas mi., 4. 3 ¢ 8:00 mo 20:00
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142370, MockoBcKast 00/1aCTh,
rOpoJICKOi1 OKpyT YexoB, ceno
Tpourukoe, 1. 46

IT=: 9:00-19:00
Br: 10:00-20:00
Cp: 9:00-19:00
Yt: 9:00-19:00
IIt: 9:00-19:00
C6: 9:00-18:00
Bc: Her npuema

MockoBcKkas 00J1aCTh,
ropoOJICKOM OKpyr Yexos, C.
Hogwiii beiT, yi. Hosas, 1. 8

ITa: 9.00-17.00 (mpuem 3asBuTtenei 10 16.00)
Bt: 9.00-17.00 (mpuem 3asButeneit 1o 16.00)
Cp: 9.00-17.00 (mpuem 3asBuTteneii 1o 16.00)
Ur: 9.00-17.00 (mpuem 3asBureneii 10 16.00)
ITt: 9.00-17.00 (mpuem 3asButeneii 1o 16.00)
C6: Her npuema

Bc: Her npuema
Iepepsin: 13.00-14.00

MockoBcKas 00J1aCTh,
TOpOJCKOM OKpyr YexoB, 1.
KprokoBo, 1. 16

ITa: 9.00-18.00 (mpuem 3asButeneii 10 17.00)
BT: Her npuema

Cp: 9.00-18.00 (mpuem 3asBuTteneii 1o 17.00)
Yr: HeT npuema

IIt: HET mpuema

C6: 9.00-13.00 (mpuem 3asiButeneit 1o 12.00)
Bc: Her npuema

Iepepsin: 13.00-14.00

MockoBcKast 001aCTh,
ropoOJICKOM OKpyr Yexos, C.
IyOHa, 1. 30

ITu: 9.00-17.00 (mpuem 3asButeneit 1o 16.00)
Bt: 9.00-17.00 (mpuem 3astBuTeneit 1o 16.00)
Cp: 9.00-17.00 (mpuem 3asButeneii 10 16.00)
Ur: 9.00-17.00 (mpuem 3asiButeneit g0 16.00)
ITt: 9.00-16.00 (mpuem 3asButeneii 1o 15.00)
CO: HeT mpuema

Bc: Her npuema
Iepepsin: 13.00-14.00

MockoBcKast 001aCTh,
rOpoJICKOil OKpyr Yexos, C.
[Tapamnoso, yu. JIenuna, a. 7

IIn: Her npuema

BT: Her npuema

Cp: 9.00-18.00 (mpuem 3asiButeneii 1o 17.00)
Ur: HeT npuema

II1: 9.00-18.00 (mpuem 3asaButeneit 1o 17.00)
C6: 9.00-13.00 (mmpuem 3asButeneit 1o 12.00)
Bc: Her npuema

ITepepsis: 13.00-14.00

MockoBcKast 001aCTh,
ropoJICKOil okpyr Yexos, m.
Cronbogas, yi. [TapkoBas, 1. 2

IIn: Her npuema

Bt: 9.00-18.00 (mpuem 3astButeneit go 17.00)
Cp: 9.00-18.00 (mpuem 3asButeneii 10 17.00)
Yr: 9.00-18.00 (mpuem 3asiButeneit g0 17.00)
II1: 9.00-18.00 (mpuem 3asButeneit 1o 17.00)
C6: 9.00-18.00 (mpuem 3asButeneit 1o 17.00)
Bc: Her npuema

ITepepsis: 13.00-14.00
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MockoBckast 001acTh, T. UexoB,
r. YUexos, yn. I'arapuna, 1. 42a

IIn: Her npuema

Bt: 9.00-18.00 (mpuem 3astButeneit go 17.00)
Cp: Het nipuema

Yr: 9.00-18.00 (mpuem 3asiButeneit go 17.00)
IIt: HET mpuema

C6: 9.00-13.00 (mpuem 3asButeneit 1o 12.00)
Bc: Her npuema

ITepepsis: 13.00-14.00

Nudopmanus npuBeneHa Ha caiTax:

- PIIT'Y: uslugi.mosreg.ru
- MOII: mfc.mosreg.ru
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[Ipunoxenune 3
K aJIMUHHCTPAaTUBHOMY PEIIaMEHTY
IIpeA0CTaBlIeHUss MyHULIUITAIBHON YCIIYTH

Ilopsinok nosy4eHHus 3aMHTEPECOBAHHBIMH JMIAMHU HHGOPMALMH 110 BONIPOCAM
npeaocrapjieHuss MyHUIMIIAJIbHON YCJIYIH, CBeJAEeHUI 0 X0/1e MPea0CTABIeHUA
MyHHUIMNIABLHOM YCJIYIH, HOpsAKe, GopMe U MecTe pa3MelieHus HHPOpManu 0 MOpsAIKe
npeaocraBjaeHusi MyHUIIMNIAJIbHOH yCIYyTH

WNndopmanus o npenocraieHnn MyHUIMNATBHON YCIYTH pa3MeIIaeTcsl B 3JICKTPOHHOM
BUJIE:

a) Ha opUIIMaTLHOM caiite AaqMuHUCTpanu - hitp://www.agoch.ru;

0) Ha mopramax uslugi.mosreg.ru, gosuslugi.ru wa crpaHHIIaX, MOCBSIICHHBIX
MyHuLIMnanbsHON yCIIyTe.

Pa3mernieHHass B 3J€KTPOHHOM BHJIe WHGPOPMAIHSA O MPEAOCTABICHUH MYyHHUITUTIATLHON
yCIIyTU AOJKHA BKIIIOYATh B ce0s:

a) HalMEHOBAaHME, IIOYTOBBIE aJpeca, CIPABOYHbIE HOMeEpa Telae(oHOB, ajpeca

AJIEKTPOHHOM IIOYTHI, aipeca caiToB AIMUHUCTPALINH;

0) rpaduk paboThl AIMUHUCTPALIHH;

B) TpeOoBaHUS K 3asBICHUIO U NpPUIaraéMblM K HEMY JOKYMEHTaM (BKJIouas MX
NIEPEYCHb);

T) BBIJICPKKH U3 MMPABOBBIX aKTOB, B YaCTH Kacarouencss MyHUIUNAIbHON yCIIyTH;

1) TEKCT AJIMUHHUCTPATUBHOIO PErJIaMEHTA C IPUIIOKEHUSIMU;

e) KpaTKoe OIMCAaHKE MOPsIKa IpeAocTaBIeHUs] MyHUIMIIAIBHON YCIIYTH;

K) obpasnel  opopmMiIeHUST  TOKYMEHTOB, HEOOXOMUMBIX  JUIA  TIOJYyYCHHS

MyHUIMNaTBHON YCIIYTH, U TPEOOBAHUS K HUM;

3) nepevyeHb THUIOBBIX, Hauboyee aKTyaJbHBIX BOIPOCOB, OTHOCSIIUXCS K
MyHuUIUIIaIBHON yCIIyTe, U OTBETHI HA HUX.

KoncynbTupoBanue 1o  BOIpOcaM  MpEeNoCTaBiIeHUS  MyHUIUNAIBHOW — YCIYTH
CHelHaTuCTaMi AJIMUHUCTPALIMH OCYILECTBIIETCS OECIIaTHO.

NudopmupoBanue 3asBureneii (mpeactaButeneil 3asBUTENCH) O MOPSAKE MTPEAOCTABICHUS
MyHUITUTIATBHOM YCIIYTH OCYIISCTBIISETCS Takke 1o TeiedoHy «ropsdeit muaun» 8-800-550-
50-30.
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Odopmisiercst Ha ouEaTEHOM OJIaHKE A TMUHHUCTPALIUN

[Tpunoxenue 4

K aJMUHUCTPATUBHOMY PETJIaMEHTY
MpeaocTaBIeHUs] MyHUIIMTIATBHON YCIIYTH

@opMa BBINMCKH U3 peecTpa

Beinncka u3 peectpa MyHHIMIAJBLHOI0 HMMYIECTBA

M0 COCTOSIHMIO HA .

ropojackoro okpyra Yexos

KonndecTBo cTpaHull:

.| HaumeHoBaHme . Oo6mas
Ne |PeecTpoBblif Kagacrposbrii
3MaHUs MecToHaXo0:KIeHNE - IJI0IAAb
n/n HOMEp (ycJ10BHBII) HOMep
(moMeneHus) 00bEKTA, KB.M

Bun npasa:
CyObexT npasa:

I[OKyMeHT-OCHOBaHI/Ie JJIs1 BHECCHU B PEECTPp UMYILICCTBA!

Oomas miomaab
Ne | Peecrposblii | HaumenoBanue Kapgacrposbrii 00beKTa, KB.M/
MecToHax0XxKIEHHE
n/n HOMep COOpYKEeHUHA HOMep NPOTSAAKEHHOCTb, M/
€MKOCTh, Ky0. M
Bun npasa:
CyObekT mpasa:
JloKyMeHT-0CHOBaHHE I BHECEHHUS B PEECTp MMYIIECTBA:
Oo6masn
.| HammeHoBaHme Paspewmennoe
Ne |PeecTpoBblii Mecro- Kapacrpo- | miomaas
3eMeJIbHOr 0 9 Kareropusi | ncnoJib3oBa-
n/n HOMep HAXOXKAeHUe BbIii HOMep | 00beKTa,
ydyacTka KBM HHe

Bup npaga:
CyObekT mpasa:

JloKyMeHT-0CHOBaHHE TSI BHECCHUS B PEECTp MMYIIECTBA:

HaunmeHnoBanue
o0beKTa .
Ne [Peecrposbrii ABIKIMOTO Mecro- HNuBeHTApHBIH H0Mepf BbanancoBas OcraTouHasi
- HoMep umymecrea/ HAXOAICHHE NnenTupuKauMoOHHbI | CTOMMOCTb,| CTOMMOCTD,
IPAHCTIOPTHOTO Homep (VIN) TBIC. pPYO. ThIC. PYO.
cpeacTBa
Bun npasa:
CyObekT npasa:
JloKyMeHT-0CHOBaHHE [T BHECCHHUS B PEECTP UMYIIECTBA:
HOI[HI/ICL YIOJHOMOYECHHOI'O JIMIIA
MLIIL.
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[Tpunoxenue 5
K a]MUHUCTPAaTUBHOMY PETJIAMEHTY
MpeaocTaBIeHUsT MyHUIIMTIATBHON YCIIYTH

®opma yBeoMJIeHHsI 00 OTCYTCTBUM UHGPOPpMAUM
B peecTpe MyHHIIMIIAJBLHOI0 HMYILIECTBA

Odopmnsiercs Ha opurmanbHOM OJaHKEe AIMUHUCTPAITAN
YBenomiienne 06 0TCYTCTBHH HH(POPMAIINH B peecTpe MYHHIIUNAIbHOT0 HMYIIIECTBA

ropoackKoro okpyra Yexos

o KamacTposblii (YCIOBHBIHN, YUETHBIH
HaumenoBanwue PeectpoBbrit Aactp (v . > Y4 M
MecToHaX0KICHHUE oMo UJIeHTU(DUKAITMOHHBIN, HTHBEHTAPHBIN )
P HOMEP
[To cocrosnuio Ha . . YKa3aHHBIM OOBEKT HE 3HAYHMTCS B PEECTPE MYHHUIIUITAIBHOTO

MMYILECTBA TOPOACKOro oKpyra Yexos.

Hoanucey ynoaHOMOYEHHOIO JTHIA
MLIL
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[Tpunoxenue 6
K a]MUHUCTPAaTUBHOMY PETJIAMEHTY
MpeaoCcTaBIeHUsT MyHUIIMTIATBHON YCIIYTH

®opma yBeoMJIeHHsI 00 0TKa3e B NIPe0CTaBJIeHUU HH(OpMAIUU
U3 peecTpa MYHHMUIMNIAJILHOT0 MMYIIECTBA

Odopmnsiercs Ha opurmanbHOM OJaHKE AJIMUHUCTPAITAN

YBenomiienue 00 0TKa3e B NpeocTaBJaeHn HHpopMaunu
U3 peecTpa MyYHHIUNAJIBHOI0 MMYIIIECTBA FOPOICKOro okpyra Yexos

KanactpoBblii (yCIIOBHBIN, yUETHBIH,
UJIeHTU(DUKAITMOHHBIN, HTHBEHTAPHBIN )
HOMED

HanmenoBanue PeecTpoBsiit
MecToHaX0KICHHUE
HOMED

Wndpopmanyss B OTHOIIEHWH JAaHHOTO OOBEKTa OTHECEHAa B TMOpPsJAKE, YCTAaHOBICHHOM
3akoHoaTeNnbCTBOM Poccuiickoit denepariu, K MHPOPMALUU C OTPAHUYCHHBIM JOCTYIIOM.

Hoanucey ynoaHOMOYEHHOIO JIHIIA
MLIL
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[Tpunoxenue 7
K a]MUHUCTPAaTUBHOMY PETJIAMEHTY
MpeaocTaBieHus MyHUIIMTIATBbHON YCIIYTH

Cnucox HOPMATHUBHBIX aKTOB, B COOTBETCTBUU C KOTOPLIMH OCYHICCTBJIACTCHA

npeaocraBjieHue MyHUIMIIAJIbHOW yCIYyTH

IIpenocrasienre MyHULIUITAIBHON YCIIYTH OCYILECTBIISIETCS B COOTBETCTBUH C:

1.

2.
3.
4

10.

11.

12.

Konctutynuei Poccutickoit @exneparuu;

I'paxxnanckum konekcom Poccuniickoit denepanuu;

3eMenbHBIM KoAeKkcoM Poccuiickoit @enepanuu;

@®enepanibHbiM - 3akoHOM  oT  21.07.1997 Ne 122-®3 «O rocyaapcTBEHHOMI
perucTpaiuu npaB Ha HEIBUKUMOE UMYILIECTBO U CIEIOK C HUM;

O®enepanbHbiM - 3akoHOM  oT  27.07.2010 Ne 210-®3 «O06 opraHuzamnuu
MPEIOCTABIICHUS TOCYJAPCTBEHHBIX U MYHULIMIIATIBHBIX YCIYT»;

®enepanbHbM 3akoHOM OT 06.04.2011 Ne 63-D3 «O0 311eKTpOHHON TOIMUCHY;
noctaHoByieareM lIpaButensctBa Poccuiickoir ®@enepanuu ot 16.05.2011 Ne 373
«O pa3paboTke W YTBEpKICHUU AaJIMUHUCTPATUBHBIX PETJIAMEHTOB WCIIOTHEHHUS
roCy/1apCTBEHHBIX (QYHKUUNA U aIMUHUCTPATUBHBIX PErilaMEHTOB NPEIOCTaBICHUS
rOCYJapCTBEHHBIX YCIYT;

3akoHoM MockoBckoi obmactu oT 07.06.1996 Ne 23/96-O3 «O perynupoBaHUU
3eMEJIbHBIX OTHOIICHUN B MOCKOBCKOI 00JI1aCTHY;

Pacnopsixennem MuHucTepcTBa rocy1apCTBEHHOTO YIIpaBlIeHUs, HH(OPMAIlMOHHBIX
TexHojoruii u cBsa3u ot 21.07.2016 Ne 10-57/PB «O peruoHalbHOM CcTaHAapTe
OpraHMu3ali JEATENIbHOCTY MHOTO(QYHKIIMOHAIBHBIX IEHTPOB MPEAOCTaBICHUS
TOCY/IapCTBEHHBIX ¥ MYHUITUIAIBHBIX YCIyT B MOCKOBCKOW 00JIacTy;

[Ipukazom MunskonoMpazputusi Poccuiickoit @epepanmu ot 30.08.2011 Ne 424
«O6 yrBepxkaenun Ilopsnka BeAeHHS OpraHaAMH MECTHOTO CaMOYIIPaBJICHHUS
pPEeeCTpOB MYHULIUIIATHHOTO UMYIIECTBAY.

Konekcom MockoBckoit obmactu 00 aJIMHUHHCTPATUBHBIX IPABOHAPYIICHHUSIX OT
04.05.2016 Ne 37/2016-03.

YcraBoM ropoackoro okpyra Yexos.

32
AR AR

DIRECTUM-25360-824665



[Tpunoxenue 8
K a]MUHUCTPAaTUBHOMY PETJIAMEHTY
MpeaocTaBIeHUsT MyHUIIMTIATBHON YCIIYTH

®opma 3asiBiIeHUs 0 IpeAoCcTaBJIeHNH MyHUIMNIAJIBHON YCIyTH

B AaMuHHCTpanui TOpPOACKOTO OKpyTa

YexoB

oT

(pamwmnust, wms, or4yecTBO (MpH  HAIMYMHN),
peKBI/ISI/ITLI L[OKyMeHTa, yILOCTOBeprOHleFO

JIMYHOCTh IS ¢dusnvecKoro JMa 503071
HAVMEHOBAaHUE, OPraHU3AI[MOHHO-TIpaBOBas Qopma
u ceenenns EI'PIOJI/ETPUII ropumudeckoro Juna,
WHAUBUAYATBHOTO PEIPUHUMATEIS)

ajipec:

(yka3aTp aapec MecTa OKHTEIbCTBA — IS
Gbu3MYeCKUX ML, MeCTa HaXOXKICHUS — s
IOPUANYECKUX JIUIT)

Tenedon:

aZpec IEKTPOHHOM ITOYTHI:

3agBjeHue
0 MPEIOCTABICHUH MYHUITUTIATHBHOU YCIIYTH
«Bp11aya BBIIUMCKY U3 PEECTPa MYHULUIIAIBHOTO UMYILIECTBA

[Ipomry Bac BbIIaTh BRIMUCKY U3 pEECTpa MYHUIIMITAIIBHOTO UMYIIIECTBA TOPOJICKOTO OKpyTa
YexoB
Ha CJICAYIONNNA OOBEKT:

HaumenoBanue | Mecronaxoxaenue | PeectpoBblii KanactpoBslii | YcnoBHblid | YueTHbIN
HOMEP HOMEP HOMEP HOMEp

Ha o00paboTky TmepCOHAJIBHBIX MAaHHBIX 3asBHUTENA (TIPEACTABUTENS 3asBUTENs),
COACPIKAINXCA B 3asgBiaeHuu u npujaracMbiX K HEMY JOKYMCHTAaX, COIJIACCH.

Ioamuce Hara

Pesynbrar npegocrasiennss MyHUIIMIIAIBHON YCIYTH MIPOILY HAIIPABUTh B JIUYHBIN
kabunet Ha PIII'Y B popme 251eKTpOHHOTO TOKYMEHTA.

|:| [Ipomy pesynbTaT mnpeaocTtaBieHUss MyHUIUMNAIBHOW YCIYTH IOMNOJHUTEIIBHO
IPEOCTaBUTh HAa OyMa)XHOM HOCHUTEJIE IPH JMYHOM oOparieHnu B MOILI,

O XxoJe paccMOTpEeHMsT M TOTOBHOCTH pe3yJibTaTa MPEeAOoCTaBIeHUS MyHHIUIIATbHON
yciyru 3asiBUTeNb (IpeacTaBUTeNb 3asiBUTENS) YBEIOMIIIETCS CIEIYIOIIUMHU CIIOCO0aMHu:

- yepe3 nuHbIi kabuHet Ha PIIT'Y uslugi.mosreg.ru;

- 10 JIEKTPOHHOM I10YTE.

(moamuch 3asBuUTENs (MIPEICTABUTENS 3asIBUTEINS) (®.1.0. nonHoCTHIO)
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[Tpunoxenue 9
K aIMUHUCTPAaTUBHOMY PETJIAMEHTY
IIpeAO0CTaBICHUs. MyHULIIUITAIBHON

yCIIyru

Onucanue 10KyMEHTOB, HeOOXOAMMBIX AJIsl IpeAocTaBJaeHusi MyHHIMNAIbHON yCIyTH

Kaacce Buani OO0umme onMcaHus 10KYMEHTOB IIpu noxaye yepes PIIT'Y
JOKYMEHTA AOKYMEHTOB
JlokyMeHTBI, IpegocTaB/sieMble 3asiBUTe1eM (IpeacTaBuTeeM 3assBUTEJIA)
3asiBIeHNE 3asgBneHne A0KHO ObITh odopmieHo 1o ¢opme, | 3amonHseTcss 3JIEKTpoHHAas ¢opma 3asgBieHUs Ha
ykazanHod B [Ipunmoxkenmn 6 k Hactosmemy | PIIT'Y. B cinywae oOpamieHuss mpeicTaBUTENs
AJIMUHHCTPAaTUBHOMY PETJIAMEHTY. 3asBUTENA, HE YIOJIHOMOUYEHHOIO Ha IOANMCAHUE
3asBiIeHUsA, TPUKPEIUIAETCS JJICKTPOHHBIM 00pa3
3asBieHUs, NOANNCAHHOTO 3assBUTEIIEM.
JIOKyMeHT, [Tactiopt [Tactiopt momken ObITh odoOpMIIEH B COOTBETCTBHM C | [IpencraBisercs aneKTpoHHBIM 00pa3 TOKyMeHTa (2 u
YAOCTOBEPSIOUIUN | rpaXkaaHUHA noctaHoByienueM [IpasutensctBa PO ot 08.07.1997 Ne | 3 crpanuna).
JINYHOCTH Poccuiickoit 828 «OO6 yrBepxknenun IlonoxkeHuss o macmnopre
Denepaunu rpaxnanuHa Poccuiickoit denepannu, odpasua 6maHka
U OIMCaHWsd Iacnopra TIpaxzaaHuHa Pocculickon
Denepauun.
[Tacnopt O6pazenr macnopra rpaxmannHa Coroza CoBerckux | [IpencraBnsercst 2IeKTpOHHBIH 00pa3 JOKyMEHTa BCe
rpakJJaHUHA Conmanuctuyeckux PecryOnuk u omucaHue macropra | CTPaHULBI.
CCCP yTBep)kaeHbl noctaHoBiaeHuem CosmuHa CCCP ot
28.08.1974 Ne677 «OO6 yrtBepxknenuu IlomoxeHus o
nacroptaoii cucreme B CCCPy;
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Kunacce
JOKYMEHTA

Buasbl
AOKYMEHTOB

OO0mme onvcaHusi AIOKYMEHTOB

IIpu nonaue yepes PIII'Y

BOIIPOC O JEHCTBHUTEILHOCTH TAcHopTa Tpa)kKJIaHWHA
CCCP obpasma 1974 rona penraercsi B 3aBUCUMOCTH OT
00CTOSATEILCTB (moctaHoBIICHHE

Poccuiickoi denepanun oT

KOHKPETHBIX
[IpaBuTenscTBa
24.02.2009 Ne 153 «O npu3HaHUU IEHCTBUTENBHBIMU
1o 01.07.2009 macnoptos rpaxnannna CCCP obpasia
1974 roma ans HEKOTOPBIX KAaTErOpHil MHOCTPAHHBIX
rpaXkJaH U JIMI 0€3 TPaXKIaHCTBAY)

[Tacopt
MHOCTPaHHOTO
rpaxxIaHuHa

[TacriopT WHOCTPAHHOTO TpakKJIaHWHA JOJIKEH OBIThH
odopmiieH B cOOTBETCTBUU ¢ DemepaibHBIM 3aKOHOM
oT 25.07.2002 No 115-®3 «O npaBoBOM MOJIOAKEHUH
MHOCTpPaHHBIX IpaxkaaH B Poccuiickoit denepammm.

[IpencraBnsieTcsi 2JIEKTPOHHBIH 00pa3 JOKyMEHTa
BCEX CTpaHMII.

Bun Ha
JKUTEIBCTBO B

Bun na xurensctBo B Poccuiickoit ®Penepaunn

JNOJKeH ObITh  OGOpMIIEGH B COOTBETCTBHU  C

[IpencraBnsiercs SJEKTPOHHBIM 00pa3 JOKyMEHTa
BCEX CTPaHUL.

Poccuiickoit ®epnepanbHbM 3aKk0HOM 0T 25.07.2002 Ne 115-®3 «O
®denepauuu MPaBOBOM TIOJIO)KEHUU HMHOCTPAHHBIX TpaXJaH B
Poccuiickoit denepanmmy.

Bpemennoe BpeMenHoe ymocTtoBepeHHE JMYHOCTH TpaxkaanuwHa | [Ipu momade mpemocTaBiseTcss SJIEKTPOHHBIA 00pas
ynocroBepenue | PO nmomkao ObITh odopmieHo mo ¢opme Ne 2I1 | Bcex cTpaHHI] JOKYMEHTA.

JIMYHOCTH (ITpunoxenne Ne 2k  AJIMHHHUCTPAaTUBHOMY

rpaKTaHUHA perinameHty ~ MuHuUCTEpCTBA  BHYTPEHHHX  Jel

Poccuiickoit Poccuiickoit ~ @epepauuu 10 HOPEAOCTABICHUIO

®denepauuu rOCyJapCTBEHHON YCIyrd TIO BblJA4€ U 3aMEHE

nacrnoproB rpaxkiaannHa Poccuiickoit ®enepanuu,
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Kunacce
JOKYMEHTA

Buasbl
AOKYMEHTOB

OO0mme onvcaHusi AIOKYMEHTOB

IIpu nonaue yepes PIII'Y

YAOCTOBEPSIONIMX JIMYHOCTh T'pakaannuHa Poccuiickoit
®enepanun Ha TeppuTopun Poccuiickon denepanuu,
yTBEep)KIeHHOMY Tmipukazom MBJ[ Poccum ot
13.11.2017 No 851 «O0 YTBEPKICHUU
AJIMUHHCTPAaTUBHOTO  perjamMeHta MWuHucCTepcTBa

BHyTpeHHUX gen  Poccuiickonn  @enpepauuu 110

IPEIOCTABIECHUIO  TOCYAApCTBEHHOM  yciayru 1o
BbIZIa4€e, 3aMEHE IAcCHOpPTOB IpakaaHuHa Pocculickon
®denepanyy, yA0CTOBEPSIOIINX JINYHOCTh I'paXk1aHNHA
Poccuiickoit deneparun Ha tepputopun Poccuiickoit

deaepanuny).

Boennsiii omer

Boennsiit 6mtet noimkeH ObITh ohopmiteH 1mo hopme Ne
1 (ITpuka3 Munuctpa o6oponsl P® ot 18.07.2014 Ne
495 «O6 yrBepxaeHnn MHCTpyKIMu 1o oOecreyeHnIo

(GYHKIIMOHUPOBAHMSI  CHCTEMBI  BOMHCKOTO  ydeTa
rpaxnaad Poccuiickoii  @enepauuu U HOpsAAKa
MPOBEICHUSI ~ CMOTPOB-KOHKYPCOB ~ Ha  JIYYIIYIO

OpraHMU3aINI0 OCYIIECTBICHUSI BOMHCKOTO YUETa).

[Ipn momaye mpemocTaBisieTCss SJIEKTPOHHBIN 00pa3
BCCX CTpaHULl JOKYMCHTA.

Bpemennoe
yIIOCTOBEpPEHHUE,
BBIJJTAHHOE
B3aMEH
BOEHHOT'O
ouera

BpemeHnHoe  ymocToBepeHHE, BBIITAHHOE  B3aMCEH

BOEHHOTO OWJIeTa JOJDKHO OBITH 0popMiIeHO 0 hopme

Ne 3 (Ilpuka3 Munuctpa o6oponsl P® ot 18.07.2014
Ne 495 «OO6 yrBepxkaeHuun MHCTpyKIUM 10
o0ecreueHHIo (byHKIIMOHUPOBAHUS CHCTEMBI

BOMHCKOr0 yuera rpaxaan Poccuiickorn denepanuu u

[Ipn momaye mpemocTaBisieTCss SJIEKTPOHHBIN 00pa3
BCEX CTpaHUI] TIOKYMEHTA.
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Kaace Buasi OO0uue onncaHust TOKYMEHTOB IIpu nmoxaue yepes PIIT'Y
JOKYMEHTA AOKYMEHTOB
MOpsIKa MPOBEACHUSI CMOTPOB-KOHKYPCOB Ha JIYUIIIYIO
OpraHMU3aINI0 OCYIIECTBICHUSI BOMHCKOTO YUETay).
VYnocroBepenue | YocToBepeHHe O€KEHIa NOKHO ObITh odopmiieHo | [Ipu momaye mpemocTaBisieTcss 3JEKTPOHHBIN 00pa3
OexeHLa no  <¢opme,  YTBEpKICHHOW  TOCTAHOBIIEHHEM | BCEX CTPAHMII JOKYMEHTA.
[IpaBurensctBa P® ot 10.05.2011 Ne 356 «O6
YIOCTOBEPEHUH OCKEHIIAY.
JIoKyMeHT, HoBepenHocts | JloBepeHHOCTh  JomkHa  ObITh  odopmiiena B | [IpeacraBnsercs 3IeKTPOHHBIN 00pa3 TOKYMEHTA.
MOATBEPK IO I COOTBETCTBUHU C TpeOOBaHUSIMU 3aKOHOAATEIbCTBA U
MOJTHOMOYHS COJIep’KaTh CIEIYIOIINE CBEICHMUS:
MpEICTaBUTENS - ®U1O nuua, BbIIABIIETO JOBEPEHHOCTD;

- ®U1O nuua, ynoJaTHOMOYEHHOTO 10 JJOBEPEHHOCTH;

- JlaHHBIE JOKYMEHTOB, YAOCTOBEPSIOLIUX JUYHOCTH
9THUX JINILL;

- O0bEeM MOTHOMOYUN TPEICTABUTEINS, BKIIOUYAIOIIUI
npaBO Ha TmojAauyy 3asiBICHUS O MPEAOCTABICHUU
MyHULUIIaIBHON YCIIYTH;

-JlaTta BbI1a4M TOBEPEHHOCTH;

- [Toanuce nuna, BHIIABIIETO JOBEPEHHOCTD.
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[Ipunoxenue 10
K a]MUHUCTPAaTUBHOMY PETJIAMEHTY
MpeaocTaBIeHUsT MyHUIIMTIATBHON YCIIYTH

®opma penenusi 00 0TKa3e B IpueMe T10KYMEHTOB, He00X0AMMBIX /IJIfl TPeA0CTABJICHUS
MyHHUIMNIAIBLHON yCJIYTH

Odopmnsiercs Ha opurmanbHOM OJaHKE AIMUHUCTPAITAN

Kowmy:

(pamunmst, wuMs, oOT4ecTBO (IPU HAINYNH)
¢usnyeckoro  JgMua  WIM  HAaUMEHOBaHHE
IOPUAMYECKOTO JvLa, 3anpalIuBaroIInX
nHpopmanuio)

Penrenue
06 OTKa3¢C B HpI/IeMe nu peI‘I/ICTpaHI/II/I ,Z[OKYMGHTOB, H€O6XOI[I/IMI>IX JUTSA Hpe,Z[OCTaB.HeHI/I}I
MYHUITUIIAIEHON ycayru «Bbiada BRITUCKU U3 PEECTpa MYHUIIMTAIIBHOTO UMYIIIECTBAY

B nmnpueme wu perucrtpauuu JOKYMEHTOB, HEOOXOIMMBIX [UIsl TPEIOCTaBICHUS
MYHHULUIIAIBHON yClIyrd «Bblnada BBINMCKM M3 PEECTpa MYHHUIMIIAIBHOIO UMYyILECTBa» Bam
OTKa3aHO IO CJIEAYIONUM OCHOBaHUSAM (yKa3aTh OCHOBaHMS):

- OOpamenne 3a NpeAOCTaBICHHEM MYHUIMMAIBHONW YCIyrd, HE MPEaoCTaBIsIEMOM

ANMUHUCTpALIUEN.

- OOpamenue 3a NpeaocTaBieHHEeM MyHUIMIIATBLHON YCIyru O0€3 TpeabsSBICHUS
JIOKYMEHTA, ITO3BOJISIOIIETO YCTAHOBUTH JIMYHOCTh JIMIA, HENOCPEICTBEHHO IOJAOIIEr0
3asBIeHUE.

- JIoKyMeHTBI coaepskat MOAYUCTKU U UCIIPABJICHUS TEKCTA.

- JIoKyMEeHTbI UMEIOT UCIIPABIICHUS, HE 3aBEPCHHBIC B YCTAHOBICHHOM 3aKOHOATEIILCTBOM
MOpsIZIKE.

-. JIOKyMeHTBI colep:KaT MOBPEXKICHUS, HAIMYME KOTOPBIX HE MO3BOJIAET OJIHO3HAYHO
HCTOJIKOBATh UX COJEPIKAHUE.

- JIoKyMeHTbl ~ yTpaTWJIM CWJIYy Ha MOMEHT oOOpalleHuss 3a IpeloCTaBICHUEM
MyHHUITUTIATBHOM YCIYTH (IOKYMEHT, YAOCTOBEPSIOIMINMA JTHIYHOCTD, TOBEPEHHOCTH ).

- [IpencraBineH HEMOJIHBIA KOMILJIEKT TOKYMEHTOB.

- HexoppekTHoe 3amonHeHue o0s3arenbHbIX mojei B (opme 3asBiaenus Ha PIITY
(OTCyTCTBME 3allOJIHEHHUS, HEIOCTOBEPHOE, HEMOJHOe JHMOO HEMpaBWIBHOE TPECTaBICHUE
CBEJCHMI, HE COOTBETCTBYIONIMX TPEOOBAHMIM, YCTAaHOBJICHHBIM AJMHUHHUCTPATHBHBIM
periaMeHToM).

- IlpencraBneHne HEKAYECTBEHHBIX WJIM HEJOCTOBEPHBIX JJIEKTPOHHBIX 00pPa30B
JOKYMEHTOB, HE IO3BOJIIOIIMX B IOJHOM OOBEME MPOYUTAaTh TEKCT JAOKyMEHTa W/WiIn
pacro3HaTh PEKBU3HUTHI JOKYMEHTA

(TOKHOCTB) (moamnuch, haMumus, HHAITAAITBI)
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[Ipunoxenune 11
K a]MUHUCTPAaTUBHOMY PETJIAMEHTY
MpeaocTaBIeHUsT MyHUIIMTIATBHON YCIIYTH

TpeOoBaHus kK NoMelIeHUSIM, B KOTOPBIX NpeAocTasisieTcs MyHUIIUNIAJIbHAs yCIyra

1. Ilomemenus, B  KOTOpHIX  HpenocraBisercs  MyHunuMNaigbHas  yciyra,
MPEIMOYTUTENIFHO PAa3MEMIAIOTC Ha HIDKHUX OSTaXax 3JaHUM U JOJDKHBI COOTBETCTBOBATH
CaHUTAPHO-IMUIEMHOJIOTHIYECKIM MPaBUIIAM U HOPMATHUBAM.

Bxompl B momemieHus OOOpPYOyIOTCS TaHAyCamH, PaCHIMPEHHBIMH IMPOXOJAMH,
MO3BOJITIOIIMMU  00€CTIeYnTh OECHPENITCTBEHHBIM TOCTYN HHBAIMOB, BKIIOYAs HWHBAIUIOB,
UCIOJIB3YIOIINX KpPecya-KOJSICKU.

[Tpu MHOM pazMeneHNN TOMELIEHHUI 0 BBICOTE, T0JKHA OBITH 0OecrieueHa BO3MOKHOCTh
nojiyueHuss MyHUIUMTIaTbHON yCIYTrd MaIOMOOMIIbHBIMU TPYIIIIaMU HaCceJICHHUS.

Bxox 1 BBIX0/ U3 TOMEIIEHUH 000pYIYIOTCS YKa3aTeIsIMHU.

Mecra mns wHpOpMUpOBaHUS, NpEIHA3HAYCHHBIC UISI O3HAKOMIJICHHS 3asBUTENCH C
UH(OPMALMOHHBIMHA MaTepHaiaMH, 000pYyyI0TCss HH(POPMALMOHHBIMU CTEHJAMH.

Mecta ans OXKHAaHUS HA MOJA4y WIM TMOJYYSHHE JOKYMEHTOB OOOPYIYIOTCS CTYIbSIMU,
CKaMbSIMH.

Mecra st 3amonHeHHs] 3asiBICHUS OOOPYAYIOTCS CTYJIBSIMH, CTOJaMHU (CTOMKaMH) W
obecrieunBaroTcss  oOpasmamu  3asBICHHWM, TUCYeH  Oymarod W KaHIEISIPCKUMHU
MPUHAIIKHOCTAMH (ITAPUKOBBIMH PYYKaMH).

Kabunersl mis npuema 3asButeneid (mpenacraButenell 3asBUTENEH) MODKHBI OBITH
000pyoBaHbl HHGOPMAITMOHHBIMH TaOTMYKaMHU (BBIBECKAMH) C YKa3aHUEM:

1) HoMmepa kaOuHeTa;

2) damMwinu, WMEHH, OTYECTBA W JIOJDKHOCTH CICIHMAJIKMCTa, OCYIICCTBISIONICTO
IpenocrasiieHne MyHUIIUIIAIBHON YCIYTH.

PaGoune MecTta MYHHIMIANBHBIX CIYXKAIIUX, MPEJOCTABISIONIMX MYyHUIIUTAIBHYIO
yCIIyry, O0OpYIyIOTCS KOMIIBIOTEPAMU W OPTTEXHUKOHM, MO3BOJSIONIMMH CBOEBPEMEHHO U B
MOJIHOM 00BbEMe MONTy4aTh CIPABOYHYIO MH(GOPMALIMIO IO BOIPOCAM MPEIOCTABICHUS YCIYTH U
OpraHU30BaTh MpeaocTaBieHne MyHUIIMNIaTbHON YCIYTH B IOJTHOM OOBEME.
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[Ipunoxenne 12
K a]MUHUCTPAaTUBHOMY PETJIAMEHTY
MpeaocTaBIeHUs] MyHUIIMTIATBHON YCIIYTH

IHoka3aTenu JOCTYNNHOCTH M KayecTBAa MyHHIMIIAJIBHON YCIYIH

[ToxazarenssMu TOCTYITHOCTH IIPENOCTaBIeHUSI MyHUIIUIIaIbHON YCIYTH SIBISIOTCS:

1. mpenocraBieHre BO3MOXKHOCTH MOMYYECHHUS YCIYTH B 3JIEKTPOHHOU (opme ninu B MDL;

NpPEOCTaBIEHUE BO3MOXKHOCTU TIONy4eHUs HHPOpPMauu O Xoxe MyHHIMIAIbHOM
YCIIYTH, B TOM YHCJIE C UCIIOJIb30BaHHEM MH(POPMALMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH;

TPaHCIOPTHAS JOCTYIHOCTh K MECTaM MPEA0CTaBIeHUs] MyHUIIMIIAIIBHON yCIIyTH;

oOecrieyeHne OECIPEeNnATCTBEHHOTO JOCTyNa JHUIAM C OTPAaHUYEHHBIMH BO3MOXHOCTSIMH
HepeABHKEHHs] K MOMELIEHUAM, B KOTOPBIX IpPeAOCTaBiseTcs MyHULIMNanbHas yciayra (B TOM
Yuciie HaJM4ue OECIUIaTHBIX MapKOBOYHBIX MECT JJIS CIELUAIbHBIX aBTOTPAHCIOPTHBIX CPEJCTB
WHBAJIU]IOB);

cobmoienne TpeOoBaHM AJMUHUCTPATUBHOTO PErJIaMEeHTa O MOPsIAKEe HHPOPMHUPOBAHUS
0 MpenoCcTaBlIeHUU MyHUIIUNIAIBHON YCIIYTH.

[TokazarensaMu kayecTBa NpeaoCTaBIEHUs MYyHUIMITIAIIBHON YCIYTH SIBIISIFOTCS:

2. co0II0/IeHnEe CPOKOB MPEeI0CTaBIeHUI MyHUIIUTIANBHOM YCIyTH;

cOOIOZIeHHs] YCTaHOBJICHHOTO BPEMEHU OXUAAHUSA B O4epedu MpH mnojade 3asiBICHUS U
IIPU TIOJIYYE€HHUH pe3yibTaTa MpelocTaBiIeHUuss MyHUIIMITaIbHON YCIyTH;

COOTHOUIEHUE KOJWYECTBA PACCMOTPEHHBIX B CpPOK 3asBICHHM Ha IPEAOCTABIICHUE
MyHUITUTIATBHOM YCIYTH K OOIIeMYy KOJIMYECTBY 3asBJICHHH, ITOCTYNMHUBIIMX B CBS3H C
IIpeaocTaBiIeHneM MyHULIUIIAIBHON YCIIYTH;

CBOEBPEMEHHOE HANpaBJIEHUE YBEIOMIIEHUH 3asgBUTENSM O MPEAOCTaBICHUM WU
IIPEKpaIICHUH IIPEeIOCTaBIeHU MyHUIUIIaIbHOM YCIIYTH;

COOTHOIIIEHUE KOJMYECTBA 0OOCHOBAHHBIX KOO Ipa)kIaH M OpraHU3alMid 10 BOIpOocaM
KayecTBa U JOCTYNMHOCTH TNpeAOCTaBiIeHUs MyHHUIIMIAIbLHOW YCIYrd K OO0IIEeMy KOJMYECTBY
xaio0.
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[Ipunoxenue 13
K aJMUHUCTPAaTUBHOMY PETJIAMEHTY
MpeaocTaBIeHUs] MyHUIIMTIATBHON YCIIYTH

TpeOoBanus k o0ecre4eHNI0 JOCTYMHOCTH MyHUIIMNIAJBHOM YCIYTH IS JIML €
OrPAHMYEHHBIMH BO3MOKHOCTSIMH 310POBbSI

Juuam ¢ | u |l rpynmamu HMHBaNMAHOCTH, a TaKXe JUIAM C OrPaHUYCHHBIMU
BO3MOKHOCTSIMH  37I0POBBbSl  00€CIIEUMBAETCS BO3MOXKHOCTh TOJY4YeHUsT MyHUIIMIATIbHON
YCIIYTH TI0 MECTY MX NMPEOBIBaHUS C IPEABAPUTEIbHON 3anmuChio 1o Tenedony B MDII, a takxe
nocpeactsom PIITY.

IIpu npenocraBieHnn MyHUIIMIIATIBHOW yCIIyru 3asgBUTEIIO - MHBAIMAY C HapYyLICHUSIMU
GyHKIUU cllyXa M WHBAaJUAAM C HapylmeHUsMUH (GYHKIUN OJHOBPEMEHHO CIIyXa U 3pEHHS
JOJDKEH OBITh 00€CTIeueH CypoTnepeBol WIH TU(IOCYPIOTIEPEBO T TIpoIiecca MPEA0CTaBICHHS
ycnyrd, au00 opraHu3oBaHa paboTa aBTOMATHU3MPOBAHHOM CHUCTEMBI CYpJOIEpEeBOAa WU
TU(IOCYpIOTIEPEeBO/Ia, POU3BEACHO KOHCYJIBTUPOBAHHE IO MHTEPECYIOIIMM €ro BOMpPOCaM
YKa3aHHBIM CIIOCOOOM.

B nomenienusx, npeaHazHaueHHBIX s IpHeMa 3assBUTENEH, JOJDKHO OBITH OPraHHM30BaHO
OTJIETTbHOE OKHO (MECTO Mpuema), MPUCIOCOOJICHHOE /I MPHUeMa WHBAIHIOB CO CTOMKHMH
paccTpoiicTBaMU 3peHUs U CllyXa, a TAK)Ke OMIOPHO-ABUTATEIbHONU (DYHKIIUY.

B nomemeHusx, TmpeaHa3HAYEHHBIX JJIA TpuemMa 3asBUTENEH, oOecrmeynBaeTcs
ny6nupoBaHre He0OXOIUMOM I MHBAIHUIOB 3ByKOBOW U 3pUTEIbHON MHGOpPMAIUU, a TaKXKe
HA/IMUCEH, 3HAaKOB M MHOW TEKCTOBOM U rpadudeckoil nHpopMalry 3HaKaMH, BBITIOJTHEHHBIMU
penbedHO-TOUSUHBIM mpupTOM Bpaiins, JOITYCK CypONEPEBOAUHKA,
TU(IOCYPIOTIEPEBOUNKA U COOAKHU-TIPOBOTHHKA.

[lo xenanuro 3adBUTENs 3asBJICHUE TOATOTABIMBAETCA CIELUAINCTOM OpraHa,
npenocTapistomero Ycnyry uin M®ILI, Tekct 3adBieHus 3a4nuThIBaeTCS 3asBUTENIO, €CIU OH
3aTPYAHSETCS 3TO CAENaTh CAMOCTOATEIBHO.

WHBanmuaaM, HMMEKOIUM OTpPaHUYEHHUsS JIBUTATE€IbHONM AKTUBHOCTH, IPEMATCTBYIOIINE
CaMOCTOSITEIbHOMY TOAMMCAHUIO JOKYMEHTOB, Mpeiuiaraercs oOpaTUThCS K HOTapuycy IUis
YIIOCTOBEPEHUS MOATNUCH JIPYTOTo JHlla (PyKOIPHUKIAIINKa), 38 HHBAIHU/A.

3nanue (nomemenue), M®I[ obopynyercs mHPOpMAIMOHHON TaONMUYKOW (BBIBECKOIN),
cojiepkaiei mosHoe HaumeHoBanne M®LI, a Taxke HHPOPMALIUIO O PEKUME €ro pabOTHI.

Bxon B 31anue (nmomemenue), ML 1 BBIX01 U3 HETO 000PYAYIOTCSI COOTBETCTBYIOIMMHU
yKa3aTelsiMU ¢ aBTOHOMHBIMHM MCTOYHHKaMHU OecriepeO0itHOro MuTaHusl, a TakkKe JeCTHUIIAMU
C MOpPYYHAMM H NAHAYCAMHM [UI NEPEIBHKECHMS JETCKMX W WHBAIMAHBIX KOJIICOK B
COOTBETCTBUU ¢ TpeOoBanusiMu DenepanpHoro 3akoHa oT 30.12.2009 Ne 384-03
«TexHuueckuii periaMeHT 0 O€30MaCHOCTH 37JaHUN U COOPYKEHUI.

[Tomemenusi, M®II, npeaHazHaueHHbIe 711 paOOTHI ¢ 3asgBUTEISIMHU, PACIOAraloTCsl Ha
HIDKHUX 3TaKax 3aHUs U UMEIOT OTAEIBHBIN BXOX. B ciydae pacnonoxenus M®ILI Ha BTopom
STakK€ M BBILIE, 3/IaHUE OCHAINACTCA JTU(PTOM, ACKAIATOPOM WIIM MHBIMU aBTOMAaTHYECKUMHU
MIOJEMHBIMH YCTPOMCTBAMHM, B TOM YHUCIIE 1JI1 NHBAJIUIO0B.
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B MO®IL] opranusyercss OecriaTHBIM TyaJleT AJIsi MOCETUTENeH, B TOM 4YHCIE TYyaJeT,
IIPEIHA3HAYEHHBIN I NHBAJIUIOB.

Crnermanmucramu M®LI opranuzyercst paboTa o CONMPOBOKACHUIO MHBAINI0B, UMEIOIINX
CTOMKHUE pacCTpoiicTBa (PYHKIIUHU 3pEHUS U CAMOCTOSITENILHOIO MEPEIBUKEHNUS, U OKAa3aHUE UM
MOMOIIM TpH oOpamieHuH 3a YCIYyrod M TOJY4YEeHUs pe3ysibTaTa MNpeJoCTaBIICHUS
MyHUIIMATBHOM  yCIYrH; OKa3aHWIO TOMOLIM HHBAJIUAAM B IPEOJOJICHUU Oapbepos,
MELIAIOLIUX IOJIYYEHUIO UMHU YCIIYT HAPABHE C IPYTUMU.
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[Ipunoxenue 14
K aJIMUHHCTPAaTUBHOMY PEIIaMEHTY
IIPEeA0CTaBIeHUss MyHULIUIIAIBHON YCIIYTH

Ilepeyennb u coaep:kaHue aIMUHUCTPATUBHBIX 1€ CTBHIA, COCTABJSIIONIUX A/IMMHUCTPATUBHbIE MPOLETYPbl

1. ITonaya 1 mpuem 3asiBI€HUSI U JOKYMEHTOB

Mecto BoinoiHeHusi | AxMuHucTparuBabie | Cpennuii cpoxk | Tpynoémkocts Coaepixanue aeiicrBus
npouenypbt/ nerlcTBus BBINNOJIHEHU S
ucnoyn3yemas UC
PIII'Y/ B PIII'Y Ha | [lomaua nokymeHToB | | KajneHAgapHbd | | KaJlleHIapHBIA 3asBUTEND (MPEACTABUTETL 3asBUTEIIS) aBTOPU3YETCS Ha
6aze MOLY/ JIeHb (HE JICHb PIII'Y B EnunHoii cucreme uaeHTH(PHUKALINN U ayTeHTU(DUKAITIH
Mopyns OKa3aHMs BKJIFOYAETCS B (mamee - ECHA), 3arem ¢Qopmupyer 3asBieHue cC
yeayr EUC OY o0Imui CpoK UCTOJb30BAHUEM CIICLUAIBHOW WHTEPAaKTUBHOM (OpMBI B
MPEAOCTABIICHUS AIIEKTPOHHOM BHU/JE. 3asiBJICHHE MOXKET OBbITH CHOPMUPOBAHO HA
MyHunmMnaabsHOU 6aze M®I] nocpenctBam GecruiatHoro nocryna k PIITY.
YCIIYTH). CdopmupoBanHoe 3asBieHue 3asBUTEIH
(mpencraBuTED 3asiBUTEINA, YIIOJIHOMOYEHHBIN Ha
MOJANKCAHUE) pacleyaTblBaeT, [MOJANUCHIBACT, CKaHUPYET,
NPUKPEIUIET, W OTHPAaBIsET BMECTE€ C DJIEKTPOHHBIMHU
oOpazamMu JTOKYMEHTOB, YKa3aHHBIX B MyHKTe 10 HacTosmiero
AJIMMHHCTPAaTUBHOTO perjamMenra. B cimyuyae oOpaiueHus
MpEACTaBUTENS  3asBUTENs], YINOJIHOMOYEHHOTO Ha Ccaady
JOKYMEHTOB U IIOJyY€HHUs pe3ylnbTara MpeJoCTaBICHUS
MyHULIMTIaTBHOW ~ YCJIYTHM,  CKAaHUPYETCA  IMOIIMCAHHOE
3asBuTeneM 3asiBICHUE.
TpebGoBanuss K JOKYMEHTaM B OJJIEKTPOHHOM BH[E
YCTaHOBJIEHBI IMMYHKTOM 22 HACTOSIIET0 AJIMUHUCTPATUBHOIO
periiamMeHra.
PIII'Y/ B PIII'Y Ha | [Ipuem nOKyMEeHTOB 1 pabouwnii 1eHb 15 MunyT 3asiBIIEHUE M TpUaraéMble JOKYMEHTBI INOCTYNAIOT B
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MecTo BbINOJIHEHUsT | AAMUHHCTPaTHBHbIe | Cpeanuii cpok | Tpymoémkocts Conep:xanue neiicTBust
npouexypnl/ AeicTBUSA BBINOJTHEHH S
ucnoJbzyemass MC
6aze MOLY/ uHTerpupoBannyio ¢ PIII'Y B Monyns okazanust ycnyr EVC
Moaynb OKa3aHus OV.
yeayr EUC OY OcymectBisgercd  nepexoj K  aJIMHUHUCTPATUBHOMN

nporenype. «O6paboTka M TPEeIBApUTEITHLHOE PACCMOTPEHHUE
JTIOKYMEHTOBY.

2. O6paboTKa U mpeBapUTEILHOE PACCMOTPEHUE IOKYMEHTOB

MecTo BbINOTHEHUsSI | AAMMHHCTPATHBHbIE Cpok TpyroemkocT Coaepixanue aeiicrBus
npouenypbt/ nerlcTBus BBINNOJIHEHU S b
ucnosb3dyemass UC

AnmuHHCTpanus/ [IpoBepka 1 pabGoumnii 15 munyT [Tocne mocTyruieHUs! JOKYMEHTOB B AJIEKTPOHHOU (hopme

Moaynb OKa3aHUs | KOMIUIEKTHOCTH JIeHb n3 PIII'Y coneumanuct AJMHHUCTpAllMM, OTBETCTBEHHBIA 3a

yenyr EC OY MPEICTAaBICHHBIX OpueM ¢ TPOBEPKY TMOCTYMUBIINX JIOKYMEHTOB B IIENIAX
3asBUTENEM MPEIOCTaBICHUS MyHuImMnaaIbHOu yCIIyTH MPOBOJUT
(mpencraBUTEIEM MPEBAPUTEILHYIO IIPOBEPKY.
3asBUTESN) 1) ycraHaBiauMBaeT NpEeAMET OOpaIleHUs, TOJHOMOYHS
AIIEKTPOHHBIX MPEICTAaBUTENS 3asSBUTES,
JIOKYMEHTOB 2) mpoBepsieT NPaBHIBHOCTH OdopmiieHUs 3asBleHUS,
(97K TPOHHBIX KOMIUIEKTHOCTh TIPEJCTABICHHBIX JOKYMEHTOB, HEOOXOIUMBIX
00pa3oB JTOKYMEHTOB) JUIs IpeAocTaBiIeHuss MyHUIIMTIANbHOM YCIIYTH, U COOTBETCTBUE
MOCTYIHUBIIHX C UX  YCTAaHOBJCHHBIM  AJMHHHCTPATHBHBIM  PETIAMEHTOM
PIITY TpeOOBAHUSIM.

AnmMuHUCTpanus/ IloaroroBka oTkaza B 10 MunyT B cnyuyae Hanmuuusi OCHOBaHMM M3 MyHKTa 12 HacTOsIIETro

Monynb OKa3aHUs | IpUeMe TOKYMEHTOB U AJMUHUCTPATUBHOTO perimameHTa CHELHATUCTOM

yeayr EUC OY YBEIOMIICHUE AJMUHUCTpAllUU  OCYLIECTBIISIETCS  yBEIOMIJIEHHE 3asBUTENS
3asBUTENS (npencraButens 3asBUTENs) 00 OTKa3e B MPHUEME TOKYMEHTOB C
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(mpencraBuTeENS
3asBUTENS)
MOCPEJICTBOM
M3MEHEHUs cTaTyca
3asBIICHHS B TUYHOM
kabuunere PIII'Y

yKa3aHWEM TPUYUH OTKa3a B TIEPBbI pabouyuii  JCHB,
CIEyIOIINN 3a JHEM nojauu 3asBieHus yepes PIITY.

B cnywae orcyrcTBUS < OCHOBaHMM M3 MyHKTa 12
HACTOSINIEr0 AJMHHUCTPATUBHOTO PErJIaMEHTa, CHEIUAIUCT
AJIMUHUCTpALIMU PETUCTPUPYET 3asiBieHUe B Mojylie oKazaHus
yeayr EUC OV, ocyiiecTBiisieTcst Iepexo K aAMUHUCTPATUBHOMN
npouenype «lIpunsatue pemeHus».

3. IlpunsiTue penmieHus

MecTO BLINIOJTHEHUS
NMpoueaypbl/UCIOJIb3Y
emasa UC

AJIMUHHCTPATUBHbIE
nencTBUA

Cpox
BBINOJIHEHUSI

Tpyaoémkoc
Th

Conep:xanue geiicTBust

AnMuHHCTpanus/
Monaynb oxa3aHus
ycayr EMUC OY

[ToaroroBka npoekTa
peleHus

Hanpasnenue npoekra
pCeHICHU HA TOAINCH

2 pabounx JHS

30 MUHYT

Croenyanuct AJIMUHUCTpALINH, OTBETCTBEHHBIHN 3a
IpenocTaBiieHne MYyHUIHMNIAIBHON yCIyTM, HAa OCHOBaHUHU
COOpaHHOI0 KOMIUIEKTa JOKYMEHTOB OCYLIECTBISET IOMCK
3alpOLICHHBIX ~ OOBEKTOB B  PEECTpe  MYHHUIMIIAIHHOTO
UMyliecTBa U (HOPMUPYET MPOEKT pe3yibTaTra MpPeAOCTABICHUS
yciayru (B 3aBUCHUMOCTH OT pe3ysbTara IpeloCTaBICHUS
YCIIYTH):

- BBIIUCKY M3  peecTpa  MYHHUIMNAJIBHOTO  HMMYIIECTBA
(ITpunoxxeane 4 K  HacToAmMEMY  AJMHHUCTPATHBHOMY
periaameHry);

- yBeloMsieHHe 00 OTCYyTCTBMM HWH(OpManum B peecTpe
MyHuInansHoro umyimectsa (Ilpunoxkenue 5 k HacToseMy
AJMHMHUCTPaTUBHOMY PETJIAMEHTY);

- yBeJIOMJICHHE 00 OTKa3e B INpPENOCTaBICHUU WH(POpMALUU U3
peectpa MyHHIMNaasHoro uMmymiectBa ([Ipunoxkenne 6 K
HAcCTOALEMY ATMUHUCTPATUBHOMY PETJIAMEHTY).

5 MUHYT

[TpoekT pemienust BHocuTcst B Moaynb okazanus ycayr EMUC OY
Y HAIIPABJIIETCS YIIOJTHOMOYEHHOMY JODKHOCTHOMY JUILY
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YIOJITHOMOYEHHOTO
IOJKHOCTHOT'O JIUI[A
AJIMUHUCTpALIMI

IToanucanue peueHus

AJIMUHUCTpALINY.

15 munyT

YoIHOMOYEHHOE JAOKHOCTHOE JUI0 AJIMHUHUCTPALIMA HUCXOMS
U3 KPUTEPUEB MPHUHATHUS PEIICHUS O MPEIOCTABICHUU
MyHULIMIIATBHOW ~ yCIIYTM  MOJANKMCBHIBAET  MOATOTOBJICHHBIN
MPOEKT PEILICHMUS.

4. HanpaBnienue pesynbTaTa

Mecto  BbINOJHeHUus1 | AaMuHHcTpaTuBHbIe | Cpennuii cpok | Tpynoemkocts | Comep:xanue AeidcCTBUSA:

npoueaypbl/ucnojb3ye | AeiicTBUs BBINOJTHEHUSI

mass UC

AnmuHucTpanys/ Hamnpasnenue 1 pabouwuii | 10 MuHyT Yepes PIIT'Y:

Moaynb oka3aHus yciayr pesynbTara JIEHB 1) Pesynprar HampaBnsieTcss B JIMYHBIA  KaOWHET

EUC OY 3asButens (mpeacraButens 3asButens) Ha PIITY B Bume
DIIEKTPOHHOTO JOKYMEHTA, MOANUCAHHOTO oIl
YIIOJTHOMOYEHHOTO JIOJKHOCTHOTO JIMIAa AJIMUHUCTPAIIIH.
2) [IpenocraBienue yciayru GUKCUPYETCs CHIEIHATUCTOM
Anmunuctpanuu B Moayne okazanus ycayr EUC OV.
UYepes MOLI:
1) B 3TOM ciryuae CIEIHATHCTOM M®I]

pacrmedaTelBaeTCsd  KOIHMS DJIEKTPOHHOIO JOKyMEHTa Ha
OyMa)XHOM HOCHUTEJIE, 3aBEpsAETCsl IMOANUCHIO CIELHaINCTa
MOII u neuarsro M®II,.

2) Coenuanuct MOI] BBIAET 3agBuTeEIIo
(mpencraBuTeNIO  3asBUTENS) pE3YyNbTaT, MPUHUMAECT Yy
3agButrens  (IpeACTaBUTENsT  3asiBUTENs)  BBIUCKY O
IIOJIyYEHUU PE3yiIbTaTa.

46
IR

DIRECTUM-25360-824665




[Ipunoxenue 15
K a]MUHUCTPAaTUBHOMY PETJIAMEHTY
MpeaocTaBieHus MyHUIIMNIATBHON YCIIYTH

baok-cxema npenocraBiaeHus MyHHIUNIATBHON YCIYIH
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