AJIMUHUCTPALIUA 5
YEXOBCKOTI'O MYHUIIUITIAJIBHOTO PAMOHA
MOCKOBCKOM OBJIACTH

IHOCTAHOBJIEHHUE

oT 07.06.2017 Ne 1151/12-01/2017

OO0 yTBep ICHUN aIMUHUCTPATUBHOTO PETJIaMEHTA
MPEIOCTABJICHIS] MYHHUIIUTIAIBHON YCITYTH 110
IPEI0CTaBICHUIO HHPOpMaIu 00 00beKTaX HEABUKUMOTO
UMYIIECTBA, HAXOIAMIUXCSA B MyHUIIUITATBHOW COOCTBEHHOCTH
Y TIpEeTHA3HAYCHHBIX IS CAaYd B apeHIy

B coorBerctBum ¢ I'paxnmanckum koaekcoM Poccuiickont denepauum,
OenepanibHbiM - 3ak0HOM 0T  06.10.2003 Nel31-d3 «O6 oO0mux mOpUHIUIIAX
OpraHM3alii  MECTHOTO  camoymnpasieHns B  Poccuiickon — ®enepanumn»,
OenepanbHbiM - 3akoHOM  OoT  27.07.2010 Ne 210-®3 «OO6 opraHu3anuu
MPEJOCTABICHUS TOCYJAPCTBEHHBIX M  MYHULMIAIBHBIX  YCIYr», YCTaBOM
HYex0BCKOro MyHUIMITIAIBHOTO paiioHa

I[TOCTAHOBJIAIO:

l. YT1BepauTh aJMUHUCTPATUBHBIN perinaMeHT [IPEIOCTaBICHUSA
MYHHUIIMMIAIGHOW ~ YCIIYTM 1O  TMpeAoCTaBlieHui0 uHMopMmarmu 00 00beKkTax
HE/BIDKMMOTO HMYIIECTBA, HAXOMAIIUXCS B MYHHUIIMIAIbLHON COOCTBEHHOCTH U
MpeHa3HAYCHHBIX JJIA CIaud B apeHy (IpuiaraeTcs).

2. Ilpu3HaTe yTpaTUBLIMM CHJYy IYHKT | NOCTaHOBIEHUS AJIMHHHCTPalUU
YexOoBCKOTO MYHHUIMIAIBLHOTO paiioHa ot 29.12.2015 Nel1985/12-01/2015 «O6
YTBEPKAECHUU aIMUHHUCTPATUBHOIO pPETjaMeHTa MpPeJAOCTaBICHUS MYHHUIIMIAIbHON
YCIYTH TI0 MpeAocTaBieHu0 nHpopManuu o0 00bEKTax HEJIBUKUMOTO UMYIIECTBA,
HaXOJALIUXCS B MYHUIIMIAIBbHOM COOCTBEHHOCTH M NMPEIHA3HAYEHHBIX I CAAYd B

apeHIy».
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3. Opranu3allMOHHOMY OTIENy AJIMUHUCTpaUMU YeXOBCKOro MYHULIMIAIBHOTO
paiiona (Illykuna O.A.) onyOJIuMKOBaTh HACTOSIEE MOCTAHOBIEHUE B CpPEACTBaX
MaccoBOM HHQOpMAIMU U Pa3MECTUTh Ha OPUIHUATIBHOM caiiTe AJIMHHUCTpaUuu
Yex0BCKOTO MYHUIIMNIAIIBHOTO PalioHa.

4. KOHTpoJIb 3a HUCIIOJTHEHUEM HACTOSIIEr0 MOCTAHOBJIEHHUS BO3JI0XKHUTh Ha
3amectutens PykoBoaurens AiMUHUCTpauud YeXOBCKOTO MYHHUIIMIAIIBHOTO paiioHa
Cwmupnosy I'.b.

PykoBoguTens AagMuHuCTpanuu
HUexoBCKOro MyHUIMITAIBHOTO
parioHa M.B. Kononosa
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YTBEPX/EH

IIOCTAaHOBJIEHUEM AJMUHHCTpPALUU
Yex0BCKOro MYHUIMITAIIBHOTO palioHa

or 07.06.2017 Ne 1151/12-01/2017

AJIMUHHMCTPATUBHBIH perjiaMeHT Mo
NMpPeI0CTABJICHUI0O MyHUIIMTIAIbHOM yeayru «IIpenocraBienue nHpopmanuu 06 00beKTaX
HeJBMKHUMOI0 MMYIII€CTBA, HAXOASAIIUXCH B MyYHHUIMIIAJILHOH COOCTBEHHOCTH U
NnpeAHA3HAYEHHBIX IJIsl CIa4 B apeHay»

TepMI/IHBI H OIpeacJceHnust

TepMHHBI M ONpENCIICHHS, HCIIOJIb3YEMbIE B HACTOSINEM aJIMUHHCTPATUBHOM pErJIaMEHTE I10
MPEJOCTABIICHUIO ~ MyHUIMNAIbHOW  yceinyrn — «lIpenocraBienue wuHpOpMamuum 00  0OBEKTaX
HCABUXUMOTI'O I/IMyIIIGCTBa, HaXOoAIIUXCA B MyHHHHHaHBHOﬁ CO6CTBCHHOCTI/I nu HpeI[Ha3Ha‘-I€HHBIX JJIA
cllauu B apeHIy» (nanee — AIMUHUCTPATUBHBINA peryiaMeHT), yka3aHsl B [Ipunoxkenun 1 k HacTosmeMy
AJIMHUHHCTPATHBHOMY PETJIAMEHTY.

1. O0mue moJ10:KEHUS

1. Ilpeomem pezynupoeanus AOMUHUCIMPAMUBCHO20 pe2laMeHma

1.1. AJIMUHUCTpAaTHBHBIA  perjaMeHT  yCTAaHABIMBAET  CTaHAAPT  MPEJAOCTABICHUS
MyHUIMnaneHo yenyru «lIpenocraBnenue unHpopmanmu 006 0OBEKTaX HEABMKMMOTO HMMYILECTBA,
HaXOJALIMXCS B MyHULIMNIAIBHOW COOCTBEHHOCTH M IpeIHAa3HAYEeHHBIX JUIS Clauu B apeHay» (nanee —
MyHununaneHas yciyra), cocTaB, IOCIEOBATEIbHOCTh M CPOKHU BBIMOJHEHUS aAMUHHCTPATUBHBIX
IpoLEeayp MO MPEIOCTaBICHNUI0O MyHUIMNIAIBHON yCIyrd, TpeOOBaHUs K MOPSIKY UX BBINOJIHEHHUS, B
TOM YHCJIE€ OCOOCHHOCTH BBIIMOJIHEHUS aJIMUHUCTPATUBHBIX MPOIEIYp B AIEKTPOHHOU (Qopme, a TaKxke
(GbOopMBI KOHTPOJIA 32 HCHOJHEHWEM AIMHHHCTPATUBHOIO perjiaMeHTa, J0CyAeOHBIH (BHeCYIeOHBbIi)
NOpSIOK  OOKaJoBaHWsI pemeHuid  u  AevicTBuid  (Oe3meiicTBus) AnMuHHCTpanmumu YeXOBCKOTO
MYHHMIMIAIBHOTO palioHa (Janee — AIMUHUCTPALN), 10JDKHOCTHBIX JINL AJMUHHUCTPAIUH.

1.2. [eiicTBue HACTOSIIETO AJMHHUCTPATUBHOIO pETJIAMEHTa HE paclpoCTpaHseTCs Ha
MpeoCTaBlIeHHE HHPOPMALIUH O 3eMEJIbHBIX YdacTKaX.

2. Jluua, umeroujue npago na noayuyenue MyHuyunanoHou ycayzu

2.1. Jlumamu, wMMEOUMMHM IpPaBO Ha NOIydeHWE MyHUIUNAIBHON YCIYrW, SBISIOTCA,
buznyeckue 11La, OpUANIECKHE JIULA, MHIUBUAYalIbHbIE IPEANIPUHUMATENH (faee — 3asBUTENb).

2.2. nTepecsl ML, yKa3aHHBIX B IYHKTE 2.1. HacToAmero AIMUHHCTPATUBHOIO PETJIAMEHTA,
MOTYT IPEACTaBJISATh MHBIE JMIlA, JEHCTBYIOIIME B MHTEpecax 3asBUTENs Ha OCHOBAHMM JOKYMEHTA,
YIOCTOBEPSIOUIET0 MX IOJHOMOYMS, JIMOO B COOTBETCTBHMM C 3aKOHOAATEIBCTBOM (3aKOHHBIE
npenacraButenn) (nanee - [IpeacraBurens 3asBUTENS).

3. Tpebosanusa k nopaoKy ungpopmuposanus o nopaoke npeoocmaenenus MynuyunaipHoi
yeayeu
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3.1. Uudopmamus o mecte HaxokJeHHUs, rpaduke pabOThl, KOHTAKTHBIX TeiedoHax, aapecax
opunManbHBIX CcaWTOB B ceTH VHTepHeT AIMHHHMCTpAallMM W OpraHU3alid, y4YacTBYIOUIMX B
NpeloCTaBiIeHU U HMHPOPMHUPOBAHUU O TOPSAIAKE MpPeJoCTaBleHUsT MyHUIIMNAIBHOW YCIyTH
npuBeAeHbI B [Ipunoxkenun 2 kK HacTosIEMY AJMUHUCTPAaTUBHOMY PETIIAMEHTY.

3.2. Tlopsiiox TMOJIydeHHMs] 3aMHTEPECOBAaHHBIMM JIMLAMM HMHpOpMAaIMM 10 BOMIpOCaM
npenocTaBieHus MyHUIIUMNIATBHON YCIYrH, CBEIACHUNW O XOAe NpeAoCTaBleHUs MyHUIIUNAIBLHOM
yciIyru, mopsiake, ¢opMe U MecTe pasMmelleHdus HHGOPMAlMU O TMOpSAKEe MpeaoCTaBICHUS
MyHHUIMIIanbHON yciyru npuBeieHbl B llpwnoxenun 3 K HacTosmeMy AJMUHUCTPAaTUBHOMY
perJIaMeHTy.

II. Cranaapr npenocraBjiennsi MyHUIMIIAJIbHOM yCIyTH

4. Haumenosanue Mynuyunanvhoii yciayu

4.1. MynununansHast ycayra «lIpenocraBienue unpopmanuu o0 00BEKTaX HEABUKUMOIO
UMYILECTBA, HAXOJAIIMXCS B MYHMIMIAIBbHON COOCTBEHHOCTM M MpeJHa3HAUEHHBIX U CIaud B
apeHIy».

5. Opzanwt u opzanuzayuu, yuacmeyrujue 6 npeoocmagienuu Mynuyunaavnoi yciyzu

5.1. OpraHoMm, OTBETCTBEHHBIM 3a IpEAOCTaBICHHME MyHHIMIIAIbHON YCIYTH, SBISETCA
Anmunuctpanus. 3assutenb (IIpencraButens 3asBuTens) oOpamiaercs 3a  peAOCTaBICHHEM
MyHULIIUTIANBHON yCIyrd B AJMHHHCTPAIMIO MYHUIIMIIAIBHOTO pailoHa, Ha TEPPUTOPUHU KOTOPOTO
PacIMoiIokeHO UMYIIECTBO, B OTHOLIEHUH KOTOPOTO 3aIrpainBaeTcs HHpopMaIus.

5.2. Anmunuctpanus oOecrnedywBaeT TMpeaocTaBlieHne MyHUIMNANBHOW yciayrn Ha 0Oasze

PETHOHATIBFHOrO MopTaia rOCyJapCTBEHHBIX U MYHHIIUIAIBHBIX YCIYyT MOCKOBCKOM obnacTu (nanee —
PIIT'Y).

5.3. Anmunuctpanus He BrpaBe TpeboBate ot 3asButens ([IpeactaButens 3asBUTEINS)
OCYIICCTBIICHUsSI JEUCTBUHA, B TOM UHCJIE COTJIACOBAaHWM, HEOOXOAUMBIX ISl MOJNyYCHUs
MyHULIUTIATEHOM YCIyTH U CBSI3aHHBIX C OOpAIllEHMEM B UHBIE TOCYIAPCTBEHHBIE OPraHbl WM OpPTraHbI
MECTHOT'O CaMOYIIpaBJICHUS, OpPraHU3aIMH.

6. Ocnoeanus 015 odOpawenus u pezyavmam npeoocmasnenus MyHuyunaibHou ycayu

6.1. 3asButens (IIpencraBurens 3asaButesis) odpamaercs B AIMUHHCTpanuio nocpeactsom PIITY
3a TmoiydeHHeM HHpopMauun 00 OOBEKTaX HEIBHKMMOTO HMMYIIECTBA, HaXOIAUMXCA B
MYHHMIMIAIBHON COOCTBEHHOCTH U MPEAHA3HAYEHHBIX JJIS C/1aYy B apeHy.

6.2. CnocoObl mofauu 3asBiICHHUs O NMPEeAOCTaBICHUHM MYHHIUNAIBLHONW YCIYTd HPUBEACHBI B
nyHkTe 17 HacTosimero AAMUHUCTPATUBHOTO PETJIaMEHTA.

6.3. PesynpTaToM npenocrapieHuss MyHULUIIAIbHON YCIYTH SIBISETCS:

6.3.1. IIpenoctaBnenne nHGOpMaIUU 00 OOBEKTAX HEABMKMMOIO MMYIIECTBA, HAXOMAAIIMXCS B
MYHUIIMIIAIBHON COOCTBEHHOCTH U MpeIHa3HauYEHHBIX 7S ciauu B apeHay (popma pesyibTaTa yKkazaHa
B [Ipunoxennn 4 k HacToseMy AJIMAHUCTPATUBHOMY PETIIAMEHTY ).

6.3.2. YBemomseHue 00 OTCYTCTBUM OOBEKTOB HEIBI)KMMOTO MMYILIECTBA, HAXOMAIIUXCS B
MYHHIIMIAIBHON COOCTBEHHOCTH U MIpeHAa3HAUYEHHBIX 7S c1auu B apeHay (dhopma pesynbTara yKa3aHa
B [Ipunoxxennn 5 k HacToseMy AJIMAHUCTPATUBHOMY PETIIAMEHTY ).
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6.3.3. Pesynbprar npenocraBieHuss MyHUIIMNIATBHON YCIYTH, B BUJIE 3JIEKTPOHHOI'O JOKYMEHTA,
NOJNMCAHHOTO YCWICHHON KBaTU(PHUIIMPOBAHHOW 3JIEKTPOHHOM TOJMHMCHIO  YIOJIHOMOYEHHOTO
JOJDKHOCTHOTO JIMLA AJMHMHHUCTpAIMH, HAIpPaBIAETCS CHELUAINCTOM AJMHUHHUCTpPALMM B JINYHBINA
kabunet 3assutens ([IpencraButens 3asButens) Ha PIIIY mocpeactBom Momynst okazaHUsl YCIyT
eqUHOW WH(POPMALMOHHONW CHCTEMbl OKa3aHHUsl TOCYyJapCTBEHHBIX M MYHMIMIAJIBHBIX YCIYyT
MockoBckoit obnactu (manee — Moayns okazanus ycayr EMC OV). B OymaxHOM BHzE pe3ylbTar
penocTaBlieHnss MyHUIIMNIAIbHON yCIIYTH XpaHUTCS B A IMUHUCTpPALIUN.

6.3.4. ®akt mnpenocraBieHUs MyHUIMNAIBHOM YCIYTM C MPWIOKEHHEM pe3yjbTaTa
npeaocTaBieHuss MyHHUIMNIANIBHOM yeiyru pukcupyercs B Moayine okazanus ycayr EUC OY.

7. Cpok pezucmpayuu 3aaeienusn na npedocmasienue MynuyunaivHou yciyzu

7.1. 3asBnenue, mojmaHHoe B AekTpoHHOU (opme uepe3 PIIIY go 16:00 pabouero mus,
perucTpupyercs B AIMUHHMCTpauuu B JieHb ero noaauu. Ilpu nogaue 3assnenus uepes PIII'Y mocne
16:00 paGouero nHsa nuO0 B HepabOUMil JAE€Hb, PETHCTPUPYETCS B AIMHHHCTPAIMU Ha CIEIyIONIUN
pabounii IeHb.

8. Cpok npedocmaenenus Mynuyunanvhoii ycayau

8.1. Cpox mpenoctaBieHrus MyHUIIMTIAJIBHONW YCIyTH COCTaBisieT He Oonee 3 (Tpex) paboumx
JTHEW ¢ JaThl PEeTHCTpaliy 3asBICHUS B AJIMUHUCTPALINH.

9. Ilpasoevie ocnosanusa npedocmaenenus MynuyunaioHoii yciyzu

9.1. OCHOBHBIM  HOpPMAaTHBHBIM  IPAaBOBBIM  AKTOM, pPETrYJIUPYIOUMMH  IPEIOCTaBICHUE
MyHULUNAIBHON YCIIYTH, SIBISIETCS:

9.1.1. Ilpuka3z MunuctepcTBa 3xoHOMUYeckoro pa3sutus Poccuiickoit deneparmu ot 30.08.2011
No 424 «O06 yrBepxkaenun Ilopsigka BedaeHUss OpraHaMu MECTHOTO CaMOYIIPABICHUS PEECTPOB
MYHUIUIIAIBHOTO UMYLIECTBAY.

9.2. Criucok MHBIX HOPMATHBHBIX aKTOB, MPUMEHSEMBIX MPH MPEAOCTaBICHUH MyHHUIIMNAIbHOM
ycayru, npusBeeH B [Ipuioxenun 6 k HaCToAmEMY AIMUHACTPATUBHOMY PETJIAMEHTY.

10. Hcuepnuviearoujuii nepeuens 00KyMEeHMO8, HEOOXO0OUMBIX O NPEOOCMAsNeHUA
Mynuyunanvnoit yciyu

10.1. B ciyuae oOpaieHus 3a nojgyyeHueM MyHUIMIATbHON YCIYI HEMOCPEICTBEHHO CaMHUM
3asiBUTENIEM, TIPEACTABIISIOTCS CIIEAYIONHE 00s3aTeIbHBIC TOKYMEHTHI:

10.2.1. 3asBneHue, NOANMCAHHOE 3asBUTENEM, B cooTBeTCTBUM ¢ Ilpunoxenuem 7 K
HacToseMy AZIMUHUCTPATUBHOMY pETJIaMEHTY.

10.2.2. JIOKyMEHT, yAOCTOBEPAOINI JTUIHOCTb 3asIBUTEIIA.

10.3. Tlpu oOpameHun 3a moidydeHHeM MyHUIUMNANBHON yciyru [lpencraBuTens 3asiBHTENS,
YIOJIHOMOYEHHOTO Ha MoJady JOKYMEHTOB M  IIOJy4YeHHe pe3yjbTaTa Ipea0CTaBICHUS
MyHUIIUITATEHON YCITYTH, TIPEACTABIISIOTCS CIIEAYIOIINE 00s3aTeIbHBIC TOKYMEHTHI:

10.3.1. 3asBienne, noANUCaHHOE 3asIBUTEIIEM.

10.3.2. JlIokyMeHT, yaocTOBepsAoIuMi JINUHOCTh [IpencraBuTens 3asBu Tes.
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10.3.3. JlokymeHT, noATBEp K Aaroiuii mossHomouus IIpeacraBurens 3asaBuTes.

10.4. TIpn oOpamenuun 3a monydeHueM MyHununansHoW ycnmyru IlpencrtaButens 3asBUTeENs,
YIOJIHOMOYEHHOT0 Ha MoJnKcanue 3asBleHNs U MOoAayy JJOKYMEHTOB, a TaKXKe MOJy4YeHHe pe3yJibTaTa
npeaocTaBleHnss MyHUIMNANBHOM yCIIyrH, MPEICTABISAIOTCS CIEAYIOIINE 00s3aTeIbHbIE TOKYMEHTBHI:

10.4.1. 3asBnenue, noanucanHoe [IpeacTaBurenem 3asBUTEIIS.

10.4.2. JlIokyMeHT, yA0CTOBepsOuUi JINYHOCTh IIpencraBuTens 3asBUTENS.

10.4.3. lokymeHT, moATBEpKAaroiuii moiHoMouus [IpeacraBurens 3asiBUTENA.

10.5. JlokyMeHTBI, COCTaBIEHHbIE HA MHOCTPAHHOM SI3bIKE, MOJUIEKAT IEPEBOLY Ha PYCCKHH S3bIK.
BepHocTh mnepeBoja M MOMJIMHHOCTH IOANMCH IEPEBOAYMKA CBHJIETENIBCTBYIOTCS B IOPSIIKE,
YCTaHOBJIEHHOM 3aKOHOJaTenbcTBOM Poccuiickoit @enepanuu o Hotapuare.

10.6. Onucanue n1oKyMeHTOB npuBeeHO B [Ipunoxxennn 8 k HacTosiieMy AJMUHHUCTPATHBHOMY
pETJIaMEHTY.

11. Hcuepnwviearowjuii nepeyenv 00OKyMeHM08, HEeOOX00UMbBIX 011 RPEOOCMABIeH U
Mynuyunanvnoil yciyzu, Komopule Haxooamcsa 6 pacnopaxcenuu Opzanog earacmau,
Opzanoe mecmnozo camoynpaenenus unu Opzanuzayuii

11.1. JlokymMeHTBI, HEOOXOIWMBIC JUIsI TMPEAOCTABICHUS MyHHIIMIAILHOW YCIYTH, KOTOPBIC
HaxozaTcs B pacnopsikeHnn OpraHoB BiacTH, OpraHoB MECTHOTO CaMOyTpaBieHus ik OpraHnu3anui,
OTCYTCTBYIOT.

12. Hcuepnuvigatoujuii nepeuenb 0CHOGAHUIL 0/ OMKA3A 6 NPUEMe U PeCUCHPayuu
0OKYMEHmMO8, He0OX00UMbIX 01 npedocmasnenus MyHuyunaibHOU ycyeu

12.1. OcHOBaHMSIMH Il OTKa3a B MpPHEME W PETUCTPAIMH JTOKYMEHTOB, HEOOXOAMMBIX IS
IIpeloCTaBlIeHnss MyHUIIMNIAIbHON yCIIyTH, SIBJISIFOTCSL:

12.1.1. OOpameHnue 3a TpeAoCTaBICHHEM MYHHUIIUIIAILHOW YCIyTH, HE MPEJA0CTaBIsIeMON
AJMUHHCTpaLIUEH.

12.1.2. OOpamenue 3a mnpeaocTaBIeHHEeM MyHHUIMNAIbHON yciayrn 0e3 mpeabsBICHUs
JOKYMEHTA, TI03BOJISIONIET0 YCTAHOBUTB JIMYHOCTD JIMLA, HEMIOCPEICTBEHHO MOAAIOIIETr0 3asiBICHUE.

12.1.3. JIokyMeHTHI coiepKaT MOAYUCTKU U UCTIPABICHHUS TEKCTA.

12.1.4. JlokyMEHTBI UMEIOT UCIIPABJICHUS, HE 3aBEPEHHBIE B YCTAHOBJIEHHOM 3aKOHO/ATEIbCTBOM
HOPSIIKE.

12.1.5. JIokyMeHTBI conep>KaT IMOBPEXKICHUS, HAJIWYME KOTOPBIX HE IO3BOJISIET OJHO3HAYHO
HCTOJIKOBATh X COZIEpPIKaHUE.

12.1.6. JlokyMeHTBl yTpaTHJIX CHJy Ha MOMEHT OOpamieHus 3a TPeJOCTABICHUEM
MyHUIIMTIaTBHOM YCITYTH.

12.1.7. HekoppekTHOe 3allojHEHHE 00s3aTeNIbHBIX IMOJIeH B 3asBICHUH, B Cllydyae OOpalieHHs
[IpencraBuTens 3asBUTENS, YINOJIHOMOUYEHHOTO Ha I0AAady JOKYMEHTOB M IIOJyYEHHE pE3yJbTaTa
peaocTaBiIeHns] MyHUIIMNIAIBHON YCITYTH.

12.1.8. ®opma mnomanHoro IlpeacraBurenem 3asBUTENs], YIOJIHOMOYEHHOTO Ha IOAavy
JOKYMEHTOB M IOJYYEHHUE pe3ysbTaTa IperocTaBileHus MyHMIMNAIBHOW YCIyru, 3asBICHUS HE
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COOTBETCTBYET (popMe 3asiBIIeHUsI, yCTAHOBICHHON AJMHUHUCTPAaTUBHBIM periiameHToM ([Ipmnoxenue 7
K HacTosiieMy AJIMUHUCTPAaTUBHOMY PETJIAMEHTY).

12.1.9. [IpencraBineH HEMOJHBIA KOMIUIEKT JOKYMEHTOB B COOTBETCTBUM € IyHKTOM 10
HAcTOSAUIETO AMUHUCTPATUBHOTO PETJIaMEHTA.

12.1.10. HexoppekTHOEe 3amojiHEHHE O00s3aTeNbHbIX Mosiel B ¢opme 3asBieHus Ha PITY
(OTCyTCTBHE 3allOJIHEHUS, HEJJOCTOBEPHOE, HEMOJIHOE MO0 HEMpPaBUIbHOE IPEJCTABICHUE CBEJICHUI,
HE  COOTBETCTBYIOUIMX  TPEOOBAaHUSAM, YCTAHOBJIICGHHBIM  HACTOSIIMM  AJIMUHUCTPATHBHBIM
periIaMeHTOM).

12.1.11. IlpencTaBieHne HEKAYECTBEHHBIX WM HEIOCTOBEPHBIX DIIEKTPOHHBIX  00pa3oB
JOKYMEHTOB, HE MO3BOJSIOIIMX B MOJHOM O0bEME MPOYUTATh TEKCT JOKYMEHTa W/WIIM Pacro3HaTh
PEKBU3UTHI TOKYMEHTA.

12.2. Pemenne 00 oTKa3ze B MpUEME JOKYMEHTOB, HEOOXOOUMBIX JJIS IPEI0CTABICHUS
MyHununansHoi yciayru, odopmisiercss no ¢opme cormacHo I[lpunoxkenuto 9 k HacTodAlEeMy
AJMUHHCTPATUBHOMY  pErJIaMEHTy, MOJAINUCHIBAETCS YHNOJHOMOYEHHBIM JIOJDKHOCTHBIM — JIMIIOM
AJMUHHCTpAIMU U HampaBisieTcs: B TMuHbId kabunet 3assurens ([IpeacraBurens 3assutens) Ha PIITY
HE TI03/IHEe MEePBOro paboyero MHS, CIEAYIONIETO 3a JHEM MOoAaul 3asBICHUS.

13. Hcuepnuvisarouguii nepeuenv 0CHOBAHUIL 01 0 MKa3a 6 npedocmasnenuu Mynuyunanvhoi
yeayeu

13.1. OcHoBaHus U1 OTKAa3a B IPEAOCTaBICHUH MYyHUIIMNIATbHON YCIYTH OTCYTCTBYIOT.
14. Om3wvi6 3asaenenusn na npedocmasnenue MyHuuyunaibHou ycayeu

14.1. Ot13b1B 3asBiieHHs Ha IpeAocTaBleHne MyHUIUMIIaIbHOW YCIyTy HE MPElyCMOTPEH.

15. Ilopaook, pazmep u 0CHOBAHUA 63UMAHUA 20CYOAPCHBEHHOU NOWLTUHBL UTIU UHOU NAMb,
e3umaemoit 3a npedocmaenenue MyHuyunaipHou ycay2u

15.1. MyHuuunanpHas yciayra npeocTaBiseTcs OecIuiaTHO.

16. Ilepeuens ycaye, neodxo0umulx u 06a3amenbHulX 011 NPEOOCMABIEHU
Mynuyunanvnoii yciyzu, 6 mom 4ucjie nopaooK, pamep u OCHOGAHUA 63UMANHUA NIAMbL 3
npedocmasiieHue MAKUX Ycayz

16.1. Ycnyru, HeoOxoauMble U o0s3aTeIbHbIC UL MPEAOCTaBICHUS MyHUIIMNATBHONU YCIIyTH,
OTCYTCTBYIOT.

17. Cnocoo6wt npedocmagnenusn 3aasumenem 0OKyMEeHMO8, HEOOXO0OUMbBIX 014 NOTIYYEHUA
Mynuyunanvnoit ycayu

17.1. Ob6pamenue 3asButens ([IpencraButens 3asurens) nocpeactsom PIITY.

17.2.1. Ina nonydenuss MynununaneHoi ycnyru 3asButens (IIpencraButens 3asBuTens)
aBropusyetcss B Exaunoil cucteme uaeHtuduxauuu u ayreHtupukauuu (manee — ECHA), 3atem
3anoJHAeT 3asBICHHE C UCIOIb30BAHUEM CIEMAIbHON MHTEPAKTUBHOM (DOPMBI B 3JIEKTPOHHOM BHJIE.
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3anonHeHHoe 3asBi€HHE OTIPABIsSET BMECTE C MPUKPEIUICHHBIMU 3JIEKTPOHHBIMU O0pa3amu
JOKYMEHTOB, YKa3aHHbIX B myHKTe 10 HacTtosmero AJMHUHHCTpaTUBHOIO periameHnta. Ilpu
apropuzaunn B ECHMA 3asBneHue cuMmTaercs NOANUCAHHBIM IPOCTOM 3JIEKTPOHHON IOJIHUCHIO
3assutens (IIpenctaBurens 3asBUTENS], yIOJTHOMOYEHHOTO HA OJMUCAHUE 3asBICHHUS).

B cnywae oOpamenus IlpeacraButenst 3asBUTENs,, HE YIOJIHOMOYEHHOIO Ha TOJIMCAHUE
3asBIeHUs, IPUKPEIUIAETCS IEKTPOHHBIA 00pa3 3asBlIeHuUs, HOJMUCAHHOTO 3asiBUTEIIEM.

17.2.2. OtnpaBieHHoe 3asBICHHUE U IOKYMEHTHI MocTynaroT B Moayns okazanus yciayr EMC OVY.

18. Cnocoobwt nonyuenusa 3aagumenem pezyiomamos npeoocmaegienus Mynuyunanbhoi
yeayau

18.1. 3asBurens (IIpeacraBurens 3agBUTENS) YBEIOMIISETCS O XOJE€ PACCMOTPEHMS U TOTOBHOCTHU
pe3ynbTaTa npeaocTaBieHuss MyHUIIMNATbHON YCIyTH CAeAYIOUMMHE crioco0amu:

18.1.1. Yepes nmuunsblit kabunet Ha PIIT'Y.

18.1.2. Ilo a1neKTpOHHOI moyTe.

Kpome Toro, 3asButens ([IpeacraButenn 3asBUTENS) MOMXKET CaMOCTOSITENBHO TMOJTYYHUTbH
MH(OpPMALIMI0 O TOTOBHOCTH pe3yJibTaTa MpeaocTaBieHUss MyHULUNAIBHONW YCIYrd Mo TesedoHy
[eHTpa TeneOHHOro OOCTy)KMBaHUS HaceneHus MockoBckoit obmactu  8(800)550-50-30, wnm
nocpenctBoM cepBuca PIII'Y «VY3Hath cTtaTyc 3asBIeHUS».

18.2. PesynmpraT mpenoctaBieHus MyHHIMITAIBHOW YCIYTM HAmpaBisIeTCs  3asBUTEIIO
(ITpencraBurento 3asBUTENs ) B TMuHbIN kabuHeT HA PII'Y B Bue 2IEKTPOHHOTO JOKYMEHTA.

19. MakcumansHblit CPOK 0HCUOAHUSA 6 OUEPeOU

19.1. JInunoe obpareHue 3a mnpenocTaBieHueM MyHUIIMNAIbHON yCIYr MpH nojaue 3asiBICHUS
U MOJIy4E€HUU pe3yJibTaTa IpeJocTaBiIe s MyHUIMIaIbHON YCIyTy HE IPEAYCMOTPEHO.

20. Tpebosanun Kk nomeweHuAM, 8 KOMOPvIX npedocmasnsaemca Mynuyunanpnan yciyza

20.1. TpeboBaHUsI K TIOMEILIEHHUSIM, B KOTOpPBIX IpeaocTaBisercs MyHuUIMNandbHas Yyciyra,
npuseaeHsl B [Ipunoxenun 10 k HacTosmeMy AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.

21. Ilokazamenu docmynnocmu u kayecmea MyHuUyunaibHOUl yciyeu

21.1. Iloka3atenu NOCTYITHOCTU U KauecTBa MyHUIIMTIAJIbHON YCIyTH puBeieHbl B [Ipunoxennn
11 k HacTosIEMy AIMUHUCTPATUBHOMY PETJIAMEHTY.

21.2. TpeboBanusi K OOECHEUEHHIO AOCTYMHOCTH MyHHIMIIAIBHOM YCIYrH MAJis WHBAJINIOB
npuBeaeHbl B [Ipunoxenun 12 k HacToseMy AIMUHUCTPATUBHOMY PETJIAMEHTY.

22. Tpebosanusn opzanuzayuu npedocmasnenus MyHuyunaibHou ycayzu 6 3J1eKmpoOHHO I
dopme

22.1. B onextpoHHONl (¢dopMe OKYMEHTbI, YKa3zaHHble B nyHkTe 10 HacToflero
AJMUHHMCTPaTUBHOIO pETJIaMeHTa, oaaroTcs nocpeactsoM PIITTY.
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22.2. Ilpm momade NOKYMEHTHI, yKa3aHHble B INyHKTe 10 HacTosmero AJIMUHHCTPATUBHOTO
perinamMenTa, nmpusararoTes K JIeKTpoHHON Gopme 3asiBieHus B BUE OTAEIbHBIX (paiinoB. KonmndyecTBo
(GaitioB JTODKHO COOTBETCTBOBATh KOJMYECTBY JIOKYMEHTOB, a HaMMEHOBaHHE (aiiia JI0JKHO
HO3BOJIATh UICHTU()PUIIUPOBATH TOKYMEHT U KOJIMYECTBO JIUCTOB B JOKYMEHTE.

22.3. Bce opurvHaibl JOKYMEHTOB JIOJDKHBI OBITh OTCKAaHMPOBaHbl B  OJHOM W3
pacnpocTpaHeHHbIX Ipaduueckux popMaToB (aillioB B I[BETHOM pEKUME (pa3pelieHne CKaHUPOBAHUS
— "He MeHee 200 Toyek Ha [oiiM), 0OecredyMBaIOIIEM COXPAHEHHE BCEX AYTEHTHUYHBIX IPU3HAKOB
MOJJIMHHOCTH, @ UMEHHO: rpapuuecKoil OAMUCH JIULA, [TeYaTH, yTI0BOI0 HITaMia OJaHKa.

22.4. 3asButens ([IpencraBurensd 3asBUTENS) UMEET BOZMOXKHOCTh OTCIIEKUBATH X0J] 00pabOTKH

JOKYMEHTOB B JIMYHOM KaOMHETE, [0 JIEKTPOHHON MOYTe, YKa3aHHOW B 3asBICHUM WM C MOMOLIBIO
cepsuca PIII'Y «¥Y3Hate cTatyc 3asBieHus».

II1. CocTaB, nocj1e10BaTeJIbHOCTh M CPOKH BHINOJTHEHHUSI AIMUHUCTPATUBHBIX NIPoLeAYp,
TPeOGOBaHMS K MOPSIAKY HX BbINOJHEHUS

23. Cocmae, nocnedoeameibHOCMb U CPOKU 6bINOJTHEHUA AOMUHUCMPAMUGHBIX NPOUEOYD
(oeiicmeuit) npu npedocmaenenuu MyHuyunaibHOU ycay2u

23.1. IlepeueHb aIMUHUCTPATUBHBIX MTPOLIEYP IIPU IPEAOCTABICHUM MyHUIIUIIAIBbHON YCIIyTH:
1) mnpuem 3asiBIeHUS U JOKYMEHTOB;
2) o0paboTka ¥ MpeBapUTEILHOE PACCMOTPEHUE TOKYMEHTOB;
3) mnpuHATHE PEUIeHHUs;
4) HampaBJIeHHE pPe3yJIbTaTa.

23.2. Kaxxgass aaMUHUCTpaTHBHAs NpoLEgypa COCTOMT M3 aJAMMHHMCTPATUBHBIX JEHCTBUU.
IlepeueHp u coaepx’aHue aIMUHUCTPATUBHBIX AEUCTBUMN, COCTABISAIONIMX KaXKAyl0 aJMUHUCTPATUBHYIO
npouenypy, npuseneH B [Ipunoxxenun 13 x HacTosnieMy AIMUHACTPATUBHOMY PETJIAMEHTY.

23.3. bnok-cxema mpeaocTaBieHUss MyHUIUNanbHOM yciayru npuseneHa B Ilpunoxenun 14 k
HacToAlEMY AIMUHUCTPATUBHOMY PETJIAMEHTY.

IV. Ilopsinoxk u (popMbI KOHTPOJISA 32 UCIIOJIHEHHEM AJIMUHUCTPATUBHOI0 perjiaMeHTa

24. Ilopaook ocywiecmeneHus KORMpPOiA 3a COOII00eHUEM U UCHOTIHEHUEM
00J1HCHOCIMHBIMU TUYAMU, MYHUYURATb HOIMU CAYHCAWUMU U Cheyuanucmamu AOMunucmpayuu
nonocenuit AOMUHUCMPAMUBHO20 PETIAMEHMA U UHBIX HOPMAMUGHBIX NPABOGHIX AKMOE,
ycmanaenugawuwux mpedosanus K npedocmasnenuio MyHuyunaavHoil yciyzu, a maxyice
RPUHAMUEM UMU DEUleHUT

24.1. KonTposib 3a COOJIOJEHUEM JIOJDKHOCTHBIMHM JIMLIAMU AJMHUHUCTPALUM, IOJOKEHUHN
AJZIMUHUCTPAaTUBHOTO pEIrJIAMEHTa M MHBIX HOPMATHBHBIX IIPABOBBIX AaKTOB, YCTAaHABIMBAIOILUX
TpeOOBaHUs K MPEJOCTABIECHUI0 MyHUIIMIIAIIBHON YCIyTH, OCYILECTBISIETCS B popMme:

1) Texyiero KOHTPOJIS 32 COOJIOIEHUEM TIOJTHOTHI U KauecTBa MPeN0oCTaBlIeHUs] MyHuIMnaaIbHON
yciyru (fajee - TEKyLUMi KOHTPOJIb);

2) KOHTpOJIS 3a COOMIOIEHUEM MOPAIKA MPe0CTaBIeHUs MyHUIINTIATIbHON YCITyTH.
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24.2. TekylmMii KOHTpPOJb OCYIIECTBISET 3aMECTUTENIb PYKOBOAUTENSI AJIMUHHUCTPALMU B
COOTBETCTBUM C PACHOPSDKEHUEM O paclpeiesieHuH OOsf3aHHOCTEN UM yIOJHOMOYEHHBIE UM
JOJDKHOCTHBIE JIUIIA.

24.3.  Texkymuid KOHTPOJIb OCYUICCTBISCTCS B MOPSAKE, YCTAHOBICHHOM PYKOBOAMTEIEM
AJMUHHUCTpaLUy AJ1s1 KOHTPOJIS 32 UCIIOJIHEHUEM MPABOBBIX aKTOB A IMUHUCTPALIUU.

24.4. Koutpons 3a COOMIOJEHMEM MOpSJKAa MpelocTaBlIeHUs MyHHULIUNAIBHOW —YCIyTH
ocyuiecTBisieTcs: MUHUCTEPCTBOM TOCYJIAPCTBEHHOIO YINPaBIICHUS, UHPOPMAIIMOHHBIX TEXHOJOTUN U
CBA3M MOCKOBCKOW 00JlacTH B COOTBETCTBUU C TMOPSAKOM, YTBEP)KJIEHHOM IOCTaHOBJICHHEM
[TpaBuTenscTBa MockoBckoii obmactu oT 16 anpenst 2015 rona Ne 253/14 «O6 ytBepxaenuu Ilopsaka
OCYILECTBJICHUSI KOHTPOJS 3a IPEJOCTABICHUEM TOCYJAapCTBEHHBIX M MYHUUUIAIBHBIX YCIYr Ha
TeppuTopud MoOCKOBCKOW oOnacTM M BHeceHMM wu3MeHeHuil B Ilomokenne o MuHHcTEpCTBE
rOCy/IapCTBEHHOIO YIpaBlIeHHsI, THPOPMAIMOHHBIX TEXHOJIOTUNA U cBA3M MOCKOBCKOM 001acTi» U Ha
ocHOBaHuHU 3JakoHa MockoBckoi obOnactu oT 4 mas 2016 roma Ne 37/2016-03 «Koxexc MoCKOBCKOI
o0iacTi 06 aIMUHUCTPATUBHBIX MPABOHAPYILICHUSIXY.

25. Ilopsooxk u nepuoduunocmy 0CyusecmeieHus meKyuiezo KOHmpoJisa noJHOmMbl u
Kauecmea npedocmasienus MyHuyunaibHoul yciy2u u KOHmMpOois 3a coo0eHuem nopaoka
npedocmasnenus Mynuyunaivnoi yciayu

25.1. Texkymui KOHTpPOJIb OCYLIECTBIsIETCS B (hOpME TMPOBEPKH pEIIEHUH U JAEeHCTBUH,
y4acTBYIOUIMX B IPENOCTABICHUH MyHUIUINAIbHOW YCIYTH JOJDKHOCTHBIX JIMI, MYHUIMIAJIBHBIX
ClIyKalMX AJMHUHUCTpAllMM, a TakXke B (opMe BHYTPEHHUX IPOBEPOK B AJMHUHUCTPALMU IO
3asBieHUsIM, OOpallleHusIM M jkajo0aM rpaxkJaH, UX OObEIMHEHHI M OpraHu3aluil Ha pelleHusd, a
Takxke neicTBus (0e31eHCTBHS) NOHKHOCTHBIX JIML, MYHUIIMIAIBHBIX CIYXaIIUX AJMUHHCTpALHH,
y4acTBYIOUIMX B MIPEIOCTABICHUN MyHUIIUIIaIbHON YCITyTH.

25.2.  Tlopsanok ocyuiecTBieHUss TeKyIlero KOHTPOJs B AJAMUHUCTPALlUM YCTaHABIUBAETCA
pyKoBoAUTENEM AIMUHUCTPALIMH.

25.3.  KoHtposmp 3a coOmoieHHEeM TIOpsiAKa TpeaocTaBieHUs MYHHIIUTIAIBHOW YCIyTH
OCYUIECTBIISIETCS YNOJTHOMOUYEHHBIMH JIOJDKHOCTHBIMHM JIMIaMU MUHHUCTEpCTBA TOCYAapCTBEHHOTO
yIpaBiIeHUs, UHPOPMALIMOHHBIX TEXHOJIOTHH M CBA3M MOCKOBCKOW 001aCTH MOCPEICTBOM MPOBEACHUS
IUIAHOBBIX W BHEIUIAHOBBIX IIPOBEPOK MWCIIOJIHEHUS YIOJIHOMOYEHHBIMU JOJDKHOCTHBIMH JIMLAMU
AMUHHCTpanuu 00s3aTeNbHBIX TPeOOBaHMM MOpsJKa MpeAocTaBlIeHUs MyHUIMNAIBHON YCIyTH U
TpeOOBaHUH, YCTAHOBIEHHBIX HACTOSIIUM ATMHUHUCTPATUBHBIM PETIIAMEHTOM.

25.4.  IlnaHoBbl€ NPOBEPKU AJIMUHUCTPALUU IPOBOIATCS YIOJHOMOYEHHBIMH JOJKHOCTHBIMU
aunaMu  MuHHCTEpCTBAa TOCYJApCTBEHHOIO YMpaBICHHs, MH(OOPMALMOHHBIX TEXHOJIOTUH M CBSI3H
MoCKOBCKO# 006J1aCTH Ha OCHOBaHHMM €KETOJHOTO IJIaHa MPOBEJICHUS POBEPOK, CHOPMUPOBAHHOTO U
cornacoBaHHoro [Ipokypartypoit MockoBckoit 00s1acTH, HE Yallle OAHOTO pa3a B JIBa roja.

25.5. BHemnnaHoBble  TPOBEPKHM  AJIMHHUCTPALMU  MPOBOJATCA  YIOJIHOMOYEHHBIMHU
JOJDKHOCTHBIMU ~ JIMIIAMH ~ MUHHUCTEPCTBA  TOCYJApCTBEHHOTO  YIpPaBIEHHS, HH(OPMAIIMOHHBIX
TEXHOJOTUI U CBsI3M MOCKOBCKOI o6macTu mo cornacoanuio ¢ [Ipokyparypoit MockoBckoit obnactu
Ha OCHOBAaHMUU peIlIeHUs 3amecTuTels npezcenatens [IpasutensctBa MoCKOBCKOI 001acTH — MUHUCTpa
rOCy/IapCTBEHHOTO YIpaBICHUS HH()OPMAIIMOHHBIX TEXHOJOTHH M CBs3M MOCKOBCKOH 00nacTH,
IPUHUMAEMOI0 Ha OCHOBaHMH OOpAILeHHI TpakiaH, OPraHu3alMii U MOJTYYeHHON OT rOCYAapCTBEHHBIX
OpPraHoOB, OPraHOB MECTHOT'O CaMOYIIpaBleHUs MH(OpPMAIMK O (aKTax HapyLUIEHUH 3aKOHOIATEIbCTBA
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Poccuiickoit ®enepanii ¥ BICKYUIMX WA MOTYIIMX IIOBJI€Yh BO3HUKHOBEHHE YPE3BbIYAMHBIX
CUTyallui, yrpo3y >KU3HU U 370POBBIO IpakJaH, a TAK)KE€ MACCOBbIE HAPYIICHUS MPAB IPaXK/JIaH.

25.6. BnemaHoBblE MPOBEPKHU MOTYT TakyKe MPOBOAUTHCS MO TpeboBaHUIO [IpokypaTypsl
MockoBckoil 001acTH, a TaKXKe B IEJISIX KOHTPOJIS 32 UCTIOJTHEHUEM paHee BhIJAHHOTO MPEeaIUcaHus 00
YCTpaHEHUHU HAPYIICHUS 00s3aTeIbHBIX TPEOOBAHUH.

26. OmeéemcmeeHHOCHIb 00IHCHOCHHBIX UL, MYHUYUNATbHBIX CAYHCAUUX U CHEUUATUCTOE
Aomunucmpayuu 3a peutenus u oeiicmeus (0ezoeiicmeue), npunumaemvle (ocyujecmesiemole) umu
6 x00e npedocmasgnenus MyHuyunaipbHou yciayzu

26.1. JloJKHOCTHBIE JMIA, MYHHIMIAJIBbHBIE CIYKAlME W CIELHAIUCTHl AJIMHUHUCTPALNH,
OTBETCTBEHHBIE 32 IpeJOCTaBlIeHME MyHULMNAIBHON YCIyI'M M Y4YacTBYIOIIME B IPEJOCTaBICHUU
MyHMIIMIIAIBHON  YCIIYyI'M HECYT OTBETCTBEHHOCTh 3a IPUHHMMAaeMble (OCYILIECTBISEMbIE) B XOJI€
npeaocTaBieHuss MyHUIIMIIATBHONW YCIYTH pelieHus U jaeiictBus (Oe3neicTBUE) B COOTBETCTBUU C
TpeOoBaHUSAMU 3aKOHOIaTeNnbcTBa Poccuiickoit depepariui.

26.2. HenonmHoe MM HEKA4YE€CTBEHHOE ITpeoCcTaBiIeHne MyHUIMIIAIbHON yCIIYTH, BBISIBICHHOE B
pouecce TEKYILIEro KOHTPOJIs, BICUET NPUMEHEHNE TUCLMILUIMHAPHOIO B3bICKAHUS B COOTBETCTBUU C
3aKoHOJaTenbcTBOM Pocculickoii deneparum.

26.3. Hapymenue  mnopsgaka  nOpeaocTaBieHus  MyHHIUMNAIBHOM  YCIyTH,  MOBJEKIIEE
HenpeaocTaBiIeHue MyHHUIIMTATbHOW YCIyrd 3asBUTENO JHOO mpeaocTaBieHre MyHUIUTAIBHON
ycayru 3asiBUTENIIO0 C HAPYIIEHUEM YCTaHOBJIEHHBIX CPOKOB, MPEIyCMaTpPUBACT aIMUHUCTPATUBHYIO
OTBETCTBEHHOCTh  JIOJDKHOCTHOTO JHMIA AJMUHUCTPALMM  OCYIIECTBISIOIIETO0 HCHOJHUTENBHO-
pacropsIUTEeIIbHBIC ITOJTHOMOYHS B COOTBETCTBHH ¢ 3aKOHOM MOCKOBCKO# oOsiactu oT 4 mast 2016 roma
Ne 37/2016-03 «Koaexc MockoBckoit 061acTi 00 aIMUHUCTPATUBHBIX PAaBOHAPYIICHHUIX).

26.3.1. K napymeHusM mnopsiika NpeaoctaBieHusi MyHHUIIUNIAIBHONW YCIYTH, YCTAaHOBJICHHOTO
HACTOSIIIUM AJIMMHHMCTPATUBHBIM pErJIAMEHTOM B COOTBETCTBUM ¢ DenepanbHbIM 3aKOHOM OT
27.07.2010 Ne 210-®3 «OO0 opraHu3alMM MPEeIOCTABICHUS TOCYNApPCTBEHHBIX M MYHHIIMITAIBHBIX
YCIIYT» OTHOCUTCS:

1) tpe6oBanue ot 3asButens (IlpenctaBurenss 3asBUTENs) NPEACTABICHUS JOKYMEHTOB H
uHGOpPMAIMM WM OCYILECTBICHHUS ICWCTBUN, IMpPEICTaBICHUE WM OCYIIECTBIEHHE KOTOPBHIX HE
MPEAYCMOTPEHO HACTOALIMM AJMUHUCTPATUBHBIM PErIAMEHTOM, UHBIMU HOPMATHUBHBIMU MPAaBOBBIMU
aKTaMH{, PETyJIMPYIOIIMMHA OTHOLICHHS, BO3HUKAIOIIUE B CBSI3U C IpeaocTaBieHneM MyHHUIIMNAIbHON
YCIIyTH;

2) tpeboBanne ot 3asButens (IIpenctaButens 3asBUTENS) NPEACTABICHUS JOKYMEHTOB H
uH(popMalMK, B TOM YHCIIE MOATBEPXKJAIOIIMX BHECEHHE 3asBUTEJIEM IUIaThl 3a IMPEAOCTaBICHHE
MyHMIMIAIBHON  yCIIYTH, KOTOpBIE HAXOIATCS B PACHOPSIKEHUH OPraHOB, IPEAOCTABIISIOMINX
MyHULIUNIATTBHYIO YCIYTY, UHBIX TOCYIaPCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYIIPaBIICHUS JTH00
MOJBEJOMCTBEHHBIX OpPraHMU3alUii, yYacCTBYIOIIMX B NPEAOCTAaBICHMM MyHHMIMNAIBHON YCIyrd B
COOTBETCTBUHU C HACTOSIIIUM AJIMUHUCTPATUBHBIM PETIIAMEHTOM;

3) tpeboBanue ot 3asButens (IIpeacraButens 3asBUTENs) OCYLIECTBICHHUS NIEHCTBHI, B TOM
YHCJIE COTrJacOoBaHUN, HEOOXOAWMBIX Ui MOJydeHUs MyHUIMNANbHOM YCIYTM U CBSI3aHHBIX C
oOpallleHHeM B MHbIE T'OCYJIapCTBEHHbIE OPIaHbl, OPraHbl MECTHOTO CaMOYIIPaBJIEHUs, OpraHU3aLuy,
Ul TpefocTaBieHUss — MyHULUIAIbHOM ~ yCIyTM  HE  IPEeJYyCMOTPEHHBIX  HAacTOSIIUM
AJIMUHHCTPAaTUBHBIM PETJIaMEHTOM;
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4) HapymeHue cpoka peructpanuu 3assieHus 3asButens (IIperncraBurens 3asBuUTENs) O
Mpe0CTaBIeHN MyHUIIMTIAIbHON YCITyTH, YCTAHOBICHHOTO AJIMUHUCTPATUBHBIM PETIIAMEHTOM;

5) HapyllleHHe  CpOKa  MpefocTaBleHHss ~ MyHMIIMNAIbHOM  YCIYyrdM,  YCTAaHOBJIEHHOIO
AJMUHUCTPATUBHBIM PETIaMEHTOM;

6) otka3z B mpueme JIokymMeHTOB y 3asasurens (IIpencraButens 3asBUTENs), €CIM OCHOBaHUS
0TKa3a He NPeayCMOTPEHbI HACTOAIIUM AJIMUHUCTPATUBHBIM PETIaMEHTOM;

7) oTKa3 B MpeNoCTaBIeHWHM MyHUIUNAIBHON yCIyrd, €cld OCHOBaHMS OTKa3a He
MPEAYyCMOTPEHBI HACTOSAIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

8) HEMOTHUBUPOBAHHBIN OTKAa3 B MPEJOCTABICHUU MyHUIIMIIATBLHON YCIYTH, B CIy4ae OTCYTCTBUS
OCHOBaHMI /I 0TKa3a B IPEI0CTaBICHUN MyHUIIMNIAIBHOMN YCIyTH;

9) oTKa3 B UCIpPaABICHUM JIOMYIICHHBIX OMEYATOK M OMMOOK B BBIJIAHHBIX B pe3yJbTaTe
npeaocTaBieHuss MyHHIMIATBHOW YCIyTH JOKYMEHTaX MO0 HapyIlIeHWE YCTaHOBICHHOTO CpOKa
TaKUX UCIIPABICHUI.

26.4. JIo)DKHOCTHBIM  JIMIIOM AJIMUHHUCTpAIlMA, OTBETCTBEHHBIM 3a COOJIIOJCHHE TOPSJIKA
npeaocTaBieHrs: MyHULIMNANIbHON YCIYTH SBISETCS PYKOBOAMTENb CTPYKTYPHOTO IOJPA3ACICHUS
AJIMUHUCTpAIIH.

27. Ilonoowcenun, xapaxmepu3syroujue mpedosanus K nOpAoKy u popmam KORmponaa 3a
npedocmasienuem MyHUUURAbHO yCIy2u, 8 MOM YUCTIE CO CHIOPOHDL 2PAXMCOAH,
Ux 00veOuHeHull u op2anu3ayuil

27.1. TpeGoBaHusIMH K TOpAAKY M (opMaM TEKYLIEro KOHTPOJS 3a MPEeIOCTaBICHUEM
MyHUIMIIATIBHON YCITyTH SIBIISIOTCS:

— HE3aBUCUMOCTB;

— TUIATEJIbHOCTb.

27.2.  He3aBHCHUMOCTb TEKYILIETO KOHTPOJS 3aKIKYACTCS B TOM, UYTO JOJDKHOCTHOE JIMLIO,
YIOJHOMOYEHHOE Ha €ro OCYILECTBICHME HE3aBUCHUMO OT JOJDKHOCTHOIO JIMIA, MyHUIMIIAIbHOTO
CIyXallero, crneuuanucta AJMUHUCTPALMM, YYacTBYIOLIETO B IpeNoCTaBIeHMM MyHHUIMDANbHON
yCIIyTH, B TOM 4YHCJE€ HE UMEeT OJM3KOro pOJACTBA MJIM CBOWCTBA (POJUTENH, CYNPYTH, I€TH, OpaThs,
CECTpBI, a TaKXKe OpaThsi, CECTPbI, POAUTEIIH, IETH CYNPYTOB U CYIPYTH AETeH) C HUM.

27.3.  JIOMKHOCTHBIE JIMLA, OCYLIECTBIISIOIIME TEKYIIMH KOHTPOJb 3a MpeoCTaBICHUEM
MyHuIMnaibHOW YCIyTH, A0JDKHBI IPUHUMATH MEPHI 110 MPEA0TBPAIIECHUIO KOH(IINKTAa HHTEPECOB MPH
IIpeIOoCTaBIeHNH MyHHUIIMTIAIbHON YCIIyT U

27.4. TmarenbHOCTh  OCYIIECTBIEHHS  TEKYIIETO  KOHTPOJS 32  [peAoCTaBICHHEM
MyHMIMIIAJIBHON YCIIYTH COCTOMT B CBOEBPEMEHHOM M TOYHOM HCIIOJHEHHM YIOJIHOMOYEHHBIMU
JULIaMU 00513aHHOCTEH, MPEIyCMOTPEHHBIX HACTOSALIUM Pa3IeIIOM.

27.5. TI'paxngane, ux OObEOUHEHUS M OpraHU3alWU Il OCYLIECTBICHHS KOHTPOJS 3a
npeaocTaBieHneM MyHHIIMTIAIBHON YCIYTH C 1IeJIbI0 COOTIOICHUS TOPSIKa €€ MPEJOCTABICHHS UMEIOT
IIPaBO HAINPAaBIATH B MUHUCTEPCTBO IOCYAAPCTBEHHOTO YIPABICHUS, HHPOPMALIMOHHBIX TEXHOJIOTUN U
cBA3M MOCKOBCKOW 00JacTH >kajloObl Ha HapylIeHHWE JODKHOCTHBIMHU JIMIIAMH, MYHHUIUIATbHBIMU
CIyXalMMU AJIMUHUCTpALMM MOpPsAKA IPEeNOoCTaBlIeHUs MyHHUIMIAIBbHOM YyCIIyTH, IOBJIEKILIEE €€
HEINpPEACTaBICHUE WJIN NPEJOCTABICHUE C HAapyLIEHHEM CpOKa, YCTAHOBIEHHOIO HACTOSIIUM
AJMUHHCTPaTUBHBIM PETIAMEHTOM.
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27.6. I'paxxnane, wx OOBCAMHEHWUS W OPTAaHU3AIUU JUISI OCYIICCTBICHHS] KOHTPOJS 3a
MpeJIoCTaBIeHHeM MyHUIMIIANBFHOW YCIIYyTM WMEIOT TMPaBO HAMPABIATE B AIMUHHCTPAIUIO
WHIUBHUAYalIbHbIE U KOJUIEKTUBHBIE OOpalleHUs C MPEIIOKEHUSIMHU M0 COBEPIICHCTBOBAHUIO MOPSIIKA
npeaocTaBieHrss MyHUITUIIAIBHON YCIIYTH, a TAKXKe jKalloObl U 3asiBICHUS Ha JeiCTBUs (0e31eiCTBHE)
JOJDKHOCTHBIX JIMI] AJIMUHUCTPAIIMM WM TIPUHATBIE WMHU PEIICHUS, CBS3aHHBIE C IPEIOCTABICHUEM
MyHuIUNAIBHON YCIIYTH.

27.7.  KoHTponb 3a mnpenocraBieHueM MyHHIIMNAIBHOW YCIYTH, B TOM YHCJE CO CTOPOHBI
rpaxkJaH uX 00BCIUHEHUN M OpraHW3aIUi, OCYIIECTBISETCS MMOCPEACTBOM OTKPBITOCTH JEATEIHHOCTH
AJMUHHCTpAIUU TIPU TPEeI0oCTaBIeHnd MyHHUIMNAIbHOW YCIYTH, TONyYeHHUs TIOJTHOM, aKTyaJbHOU U
JOCTOBEpHON WHGOpPMAalMK O MOPSAKE MpeaocTaBlieHUs MyHHUIMIAIbHON yCIyTM U BO3MOXKHOCTH
JI0CY1IeOHOTO pacCMOTpEHHs oOpalieHuil (xKajno0) B mporecce noydeHus MyHUIIMNaaIbHONW YCITYTH.

27.8.  3BasButenu (IIpencraButenu 3asBUTENsS) MOTYT KOHTPOJHPOBATH INPEIOCTABICHUE
MyHuIMIanbHON yCIIyTH MyTeM MOIy4YeHUs MHPOpMalUM O XOJe MpenocTaBlieHus MyHHUIMnanbHOU
yCIIyTH, B TOM YHUCJIE O CPOKax 3aBEpIICHUS aMUHHMCTPATUBHBIX Mpoueayp (IeicTBuil) no tenedony,
IyTEM NMUCbMEHHOT0 00paIeHUs, B TOM YHCIIe 110 3JEKTpOHHOU nouTte U uepes PIITY.

V. locyneOHblii (BHecy/1eOHbIIT) MOPSA0K 00:KaJ0BAHUS PelIeHUI U el cTBUl
(0e3neiicTBHSA) TOJUKHOCTHBIX JIMI, MYHUIMIIAJIbHBIX CJY:KAIIMX U CHIEHATUCTOB
AJIMMHHCTPANUM, YYACTBYIOIIHUX B MpeAoCcTaBJIeHNH MyHNIUNIAJIBHON YCIyrd

28. /locyoeonwiit (enecyoebnulit) nopaook ooxcanosanus peuwienuil u oelicmeuii (6e3oeiicmeus)
00ICHOCHIHBLX JIUY, MYHUUURATLHBIX CTIYHCAUUX U CHEUUATUCHO8, YUACMEYIOUUX 6
npedocmaenenuu MyHuyunaipbHou yciayzu

28.1. 3asButens (IIpeacraButens 3asBUTENS) UMEET MPaBO OOPATUTHCS B AJIMUHUCTPAIUIO, a
Takke MUHUCTEPCTBO TOCYAApCTBEHHOIO YIpaBICHUs, HH(MOPMALMOHHBIX TEXHOJOTHH U CBS3U
MocKOBCKO# 001aCTH C ’KaJI000M, B TOM YUCJIE B CISAYIOMIUX CIydasx:

1) napymenue cpoka peructpauuu 3asBieHus 3aasurens (IIpencraButens 3asButens) o
OpeJoCTaBlIeHnd MYHUIMNAIBHON yCIyrH, YCTAaHOBJIEHHOI'O HACTOSALIMM AJMHMHHUCTPATUBHBIM
periiaMeHTOM;

2) HapylmeHUE CpPOKa MpeAOCTaBICHUS MyHHIIUIAIBHONW YCIYTH, YCTAaHOBJICHHOTO HACTOSIINM
AJMUHUCTPATHBHBIM PETIAMEHTOM;

3) tpeboBanue y 3asButens ([IpeactaButens 3asBUTENS) TOKYMEHTOB, HE IMPEITyCMOTPEHHBIX
HACTOSIIMM AJIMHUHUCTPATHBHBIM PETIAMEHTOM JUIS IPEI0CTaBIeHUsT MyHHUIIUIIaIbHON YCITyTH;

4) otka3 B mpueme AoKyMeHTOB y 3asButens, (IIpenctaButens 3asBuTessi) €CIM OCHOBaHHS
0TKa3a He MPeyCMOTPEHbI HACTOSIIUM AIMUHUCTPATUBHBIM PETJIAMEHTOM;

5) oTka3 B TpeaocTaBieHUd MyHUIUNATBLHON YCIYyrH, €CJM OCHOBaHWA OTKa3a He
IPeyCMOTPEHbBI HACTOALMM AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

6) tTpeboBanue ¢ 3asButens ([IpeacraBurtens 3asBuTeNs) Npu NpeaocTaBieHNd MyHUIIUTIATHHON
YCITyTH TUIATHI, HE TIPEAyCMOTPEHHOW HACTOSIIMM AJIMUHUCTPATHBHBIM PETIIAMEHTOM;

7) oTKa3 JOJDKHOCTHOTO JHIA AJMUHHCTPAIlMM B HCIPABICHUHU JONMYIIEHHBIX OMNEYaTOK M
OmMOOK B BBIJIAHHBIX B pe3yJibTaTe MPEAOCTaBICHHS MyHUIMNAIBLHOW YCIYTH OOKYMEHTax JH0o
HapyIIeHHE YCTAHOBIEHHOTO CPOKA TaKUX MCTIPABICHUH.

28.2. XKamoba momaercss B MUChbMEHHON (opMe Ha OyMa)KHOM HOCHTEJE JIMOO B AJICKTPOHHOM

dopme.
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28.3. JKamoba moxxeT OBITH HaNpaBieHAa IO IMOYTEe, C HCIOIb30BAaHHEM HWH(OPMAIIMOHHO-
TEJICKOMMYHUKAIMOHHOW cetn «MHTEepHET», OQUIMaIbHOTO caifita AJMUHUCTpAIMM, IOPTAJOB
uslugi.mosreg.ru, gosuslugi.ru, vmeste.mosreg.ru, a Takke MOXXET ObITb IPUHATA NP JTUYHOM IpUeMe
3asButens (IIpencraButens 3asBuUTEN).

28.4. Kanoba nomkHa coaepKaTh:

1) HauMeHOBaHME OpraHa, MPerOCTaBISIOMEro MyHHIMIIAIbHYIO YCIIyTy, JU00 OpraHu3alu,
y4acTBYIOUIEH B MpeaoCcTaBlIeHnd MyHUIIMNIANBHOM yeiyry; haMuinio, UMs, OTYECTBO JIOJKHOCTHOTO
JUIa, MYHULUIAIBHOIO CIIYXalllero, CHELHMAJIUCTa OpraHa, MNpeJoCTaBIsIomEero MyHHUIMNAIbHYIO
yciyry au0o creruagicTa OpraHu3aliy, Y4acTBYIOIEH B MpeocTaBIeHnd MyHHUIIUIIAILHOW yCIyTH,
pemeHus u aeicTBus (6e371eiCTBHE) KOTOPOTO 00KAIYIOTCS;

2) damunuro, uMs, oT4ecTBO (TOCIEIHEE - MPHU HAJIMYUHU), CBEIACHHUS O MECTE >KHUTEIIbCTBA
3assurens (IIpencraButens 3asBuTelns) - GU3MUECKOro JUIa TUOO HAUMEHOBAaHHE, CBEACHUS O MECTe
HaxoxaeHus 3assutens (IIpenctaBurens 3asBUTENS) - IOPUAUYECKOrO JUIA, & TAKXKE HOMEp (HOMEpa)
KOHTaKTHOro TesnedoHa, aapec (azpeca) MEKTPOHHON MOUTHl (MPU HAJUYMM) U TOYTOBBIM anpec, Mo
KOTOPBIM JIOJDKEH ObITh HampasieH oTBeT 3asButento ([IpenctaBurento 3asaBurens);

3) cBeneHus 00 00XKaTyeMBIX PEIICHUSX U ACHCTBUAX (O€31eHCTBIN);

4) noBoabl, Ha OCHOBaHMU KOTOphIX 3asiBuTenb (IIpenctaBuTens 3asBUTENS) HE COTJIACEH C
pelieHueM u aeiictBueM (6e3nericTBueM).

3asButeneM ([IpencraButenem 3asBUTENA) MOTYT OBbITh MPEJCTaBICHBI JOKYMEHTHI (IIpH
HaJIM4YWH), TOATBEPKAAIOIINE €ro T0BOJIbL, JTM00 UX KOIHUH.

28.5. B ciyuae, ecim xanoba mogaetcs uepe3 [IpencraButens 3asBUTENIS, TAKKE TPEJICTaBISETCS
JIOKYMEHT, IOATBEPKAAIOIINN [TOJIHOMOYHS Ha OCYILECTBICHHUE NEMCTBUIA OT UMEHHU 3asiBUTEIS.

28.6. XKamoba, moctynuBias B AJIMHHUCTPAIUIO, TOMJIEKUT PACCMOTPEHHUIO TOJDKHOCTHBIM
JIMIIOM, YTIOJTHOMOYEHHBIM Ha PACCMOTpPEHHE Kano0, KOTOPBIA 00eCTIeYNBACT:

1) mpuem u paccMoTpeHHE *ajo0 B COOTBETCTBHU C TpeOoBaHusAMH DelepaabHOro 3aKOHa OT
27.07.2010 Ne 210-®3 «OO6 opraHuzamuv MPeAOCTaBICHHUS TOCYJAapPCTBEHHBIX W MYHHIIUITAIBHBIX
yCIyD»;

2) undopmupoBanue 3asButeneit (IIpexcraButeneil 3asBuTENs) O mOpsAAKe O00XKaIOBAHUA
pelieHui u AeicTuii (6e31elcTBUS), HAPYIIAIOIINX UX MPaBa U 3aKOHHBIE HHTEPECHI.

28.7. Kanoba, mnoctynuBmias B AJMHUHUCTPALNIO, TMOJIEKUT PpErucTpallid HE TMO31Hee
CJIEIYIOLIEeTo paboyero AHS CO JHS €€ MOCTYIICHUS.

28.8. XKanoba moaiexkuT pacCMOTPEHHUIO:

1) B TeueHue 15 pabouux nHel co HS ee perucTpauuy B AJMUHUCTPAIUH;

2) B TE€YEHHUE 5 paboyMx JTHEW CO JHS ee PEerucTpalud B ciydyae 00XallOBaHUS OTKasza B
npueme aokyMeHToB y 3asButens (IIpeactaButens 3asBuTens) TuOO B HUCIPABICHUH AOMYIIEHHBIX
OleYaToK MU OmMOOK WM B ciydyae O0O0KajJoBaHUS HApYIIEHUS YCTaHOBJIEHHOI'O CpOKa TaKHUX
VCIIPABIICHUI.

28.9. B cunyuae ecnu 3asButenem (IIpencraButenem 3asBUTENs) B AJAMUHUCTPAIMIO TMOJaHA
’kKanoba, pacCMOTpeHUE KOTOPO HE BXOJUT B €ro KOMIIETEHIIMIO, B TeueHue 3 pabouux JHeH co qHS ee
perucTpanuu B AJMUHHUCTPALUU kajlo0a NMepeHanpaBiIsIeTcs B YIOJHOMOYEHHBIN Ha €€ pacCMOTPEHUE
Opra, o 4YeM B MMCbMEHHOH dopme uHpopmupyertcs 3asButens (IIpeactaBurens 3asaBUTENS).

I[Ipu >TOM CpPOK pacCMOTpPEHHUsSI JKAJIOOBI HCUYUCISETCS CO JHS PETUCTpaIlui JKajoObl B
YIOJHOMOYEHHOM Ha €€ pacCMOTPEHUE OpraHe.
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28.10. Ilo pe3ympraTaM pacCMOTPEHHS KajdoO0bl AJMHUHHCTpalMs TPUHUMAET OJHO U3
CIIEIYIOIINX PELICHUI:

1) YIOBIETBOPSIET JKajo0y, B TOM uuciae B (opMe OTMEHbl MPHUHATOIO pELICHHUS,
UCIIPABJICHMs JIOMYIICHHBIX ONEYaTOK M OIIMOOK B BBIIAHHBIX B pe3yJbTaTe MPeJOCTaBICHUS
MyHHMIMIaIbHON yCIIyTU JOKYMEHTaX, BO3BpaTa 3asiBUTEIIO JIEHEKHBIX CPEACTB, B3UMAaHUE KOTOPBIX
HE IPEeayCMOTPEHO HOPMATUBHBIMM INpaBOBbIMU akTamu Poccuiickoii ®enepanuy, HOPMAaTUBHBIMU
MIPaBOBBIMHU aKTaMU MOCKOBCKOI 001acTy;

2) OTKAa3bIBaCT B YJIOBJIECTBOPEHHUH KAJIOOBI.

28.11. He no3aHee qHs, CIEAYIOWIETO 3a JHEM IIPUHATHS PEIICHUS, YKAa3aHHOTO B IMyHKTe 28.10
HACTOSAIIETO AJIMUHUCTpAaTUBHOrO perjamenta, 3assurento ([IpeacraBurtento 3asiBUTENs) B
nucbMeHHOH Qopme u 1o kemanuto 3asButens ([IpencraBurens 3asBUTENs) B dJIEKTPOHHON (dopme
HaNpaBJIseTCs MOTUBHPOBAHHBIA OTBET O pe3ybTaTaX PACCMOTPEHHS KaT00bI.

28.12. Ilpu ymoBieTBOpeHUH kajdoObl AIMUHHCTpALHMS MPUHUMAET MCUYEPITHIBAIOIINE MEPHI IO
YCTPAHEHHUIO BBISBJICHHBIX HapylIeHW, B ToM uyucie no Beigaue 3asButento ([IpencraBuremnio
3asBUTEIIs1) pe3ysibTaTa MyHUIIMNAIBHOW YCIyTH, HE MO3AHee 3 pabouMx AHEH cO JAHS NPUHATHS
peuieHusl.

28.13. AnMHUHHCTpalus OTKa3bIBAET B YJIOBIETBOPEHHH KaJO0bI B CIEAYIOUIMX CIIydasix:

1) Hamu4Msi BCTYMUBIIETO B 3aKOHHYIO CHIJIY pPEIICHHs CyJa, apOUTpa)KHOro cyaa 1o kaimobe o
TOM JK€ MPEIMETE U MO TEM K€ OCHOBAHUSM;

2) mnojaud KaJoObl JIMIIOM, IIOJHOMOYMSI KOTOPOTO HE€ TIOATBEPXKIEHbl B IMOPSJKE,
YCTaHOBJIEHHOM 3aKOHOJATeNbCTBOM Poccuiickon denepanny;

3) HamuuMs peuieHus IO jkajmole, MPUHATOIO paHee B COOTBETCTBUM C TPeOOBaAHHUSIMU
HACTOSIILIEr0 AJIMMHHMCTPATHUBHOIO perjaMeHTa B OTHoweHuH Toro ke 3asButensa (IIpencraButens
3asBUTEIIS1) U TIO TOMY XK€ MPEAMETY Kalo0BbI;

4) npu3HaHus kano0bl HEOOOCHOBAaHHOM.

28.14. B cimyvae ycTaHOBJIEHHUS B XOJI€ WJIM TIO pe3yjbTaTaM PacCMOTPEHHS >Kajo0bl TPU3HAKOB
COOBITHS aJMUHUCTPATUBHOTO MPABOHAPYIIEHUS JOHKHOCTHOE JIUI0, HAJEIEHHOE MOJTHOMOYUSAMHU IO
pPacCMOTPEHHIO JKanob, He3aMeUIMTENIbHO HampaBisieT MMEIOIIMecs Marepuanbl B MHHHUCTEPCTBO
roCyJapCTBEHHOTO YIIpaBiIeHuUs, THPOPMAIIMOHHBIX TEXHOIOTUN U CBA3U MOCKOBCKOI1 00/acTH.

28.15. B ciiydae yCTaHOBIEHUS B XOJi€¢ WIM IO pe3yJbTaTaM PACCMOTPEHHMSI KajJo0bl MPU3HAKOB
OPECTYIJICHUST JOJDKHOCTHOE JIMIIO, HAJEJeHHOE TOJHOMOYHMSAMH II0 PACCMOTPEHHUIO Kaioo,
HE3aMEeUIUTEIIbHO HAIIPABIISIET UMEIOLIUECS MaTepUalbl B OPraHbl IPOKYpPATyphI.

28.16. B oTBeTe mo pe3yapTaTaM pacCMOTPEHUS KaT00bl YKa3bIBAIOTCS:

1) moKHOCTD, hamuivs, UMs, OTYECTBO (TIPU HAJIMYUU) JOJDKHOCTHOTO JIMIA AJMHUHHUCTPAIUH,
MPUHSBILETO PEIIeHUE O Kanooe;

2) HOMEp, JlaTa, MECTO MPHUHATHS PELICHHUs, BKIOYasi CBEJCHUS O JOKHOCTHOM JIMLE, pelIeHHe
wiH JieicTBre (0e31eiiCTBIE) KOTOPOTO 00XKATYeTCS;

3) damunus, uMs, OT4eCTBO (TPU HATHYWH) U HAMMEHOBaHUE 3asBUTEIS,

4) ocHOBaHMS JUIsl IPUHATHUS PELISHUS 110 Kao0e;

5) mpuHSATOE MO *Kajlobe pelICHHE;

6) B ciaywae ecid jkajmo0a Npu3HaHa OOOCHOBAaHHOM — CPOKM YCTPAHEHMsS BBISIBICHHBIX
HapyUICHH, B TOM YHCIIe CPOK MPeAOCTaBICHHS pe3ysbTaTa MyHUIIMIIAIbHOMN YCIyTH;
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7) B ciy4ae eciau xkajnoba mMpu3HaHA HEOOOCHOBAHHOHM, - TPUYUHBI TPU3HAHUSA >KaJT0ObI
HeoOocHOBaHHONW W uH(opmarus o mnpaBe 3asButens ([IpemcraButenst 3asBUTENsI) 00XAIOBATH
MPUHSTOE pelleHNe B CyJeOHOM MOPSIIKE;

8) cBeneHMsI 0 TOpsiIKE 0OKaT0BaHUS IPUHSITOTO T10 KaJ00e PeIIeHHUS.

28.17.01BeT MO pe3yibTaTaM PACCMOTPEHHUS KaJoObl TMOIUCHIBAETCS YMOJHOMOYEHHBIM Ha
paccMOTpeHHe KaJo0bl JOHKHOCTHBIM JTUIIOM A TMUHUCTPALIUU.

28.18. AnMuHUCTpaIys BIIPaBe OCTABHUTH KaJlo0y O3 OTBETA B CICIYIONIMX CITydasx:

1) otcyrcTBHsS B kanoOe daMuianu 3asBUTENS WM TOYTOBOTO ajpeca (ajpeca IJIEKTPOHHON
MOYTHI), IO KOTOPOMY JIOJIKEH OBITh HANpaBJIeH OTBET;,

2) Hamuyus B JKanoOe HEIEeH3YPHBIX JMOO OCKOPOUTENbHBIX BBIPKEHUI, yrpo3 KU3HU,
3I0POBBI0 M MMYIIECTBY JOJDKHOCTHOTO JIMIIA, a TaK)Ke WieHaM ero ceMbH (kaynoba ocTtaeTcs 0e3
orBeTa, npu 3toM 3asButento (IIpenctaButento 3asBUTENS) COOOLIAETCS O HEIOMYCTUMOCTH
37I0YTIOTPEOICHUS IPABOM);

3) OTCYTCTBHSI BO3MOXHOCTH MPOYUTATh KAKYIO-THOO YacTh TEKCTa XKaloObl (kaimoba ocTtaeTcs
6e3 oTBeTa, 0 YeM B TeUeHHE 7 pabouMX JHEH CO JHS PerucTpaiuu kajao0bl cooduiaercss 3asBUTEIIO
(ITpencraButesto 3asBUTEINS), €CIIH €T0 (PaMIIIUS U IOYTOBBIN aJpec MOANAIOTCS IPOUTEHHUIO).

28.19. 3assutens ([IpeacTaBuTens 3asBUTENA) BOpaBe OOXaJoBaTh NPHUHATOE IO KOO
pelieHne B Cy1Ie0HOM MOPSIKE B COOTBETCTBHH C 3aKOHOaTeIbcTBOM Poccuiickoit deaepanuu.

28.20. Tlopsmox  paccMmoTtpenms kanmo0  3asBurenerd  (IIpemcraBureneid  3asiBUTEIS)
MUHHUCTEpPCTBOM TOCYJapCTBEHHOIO  yIpaBieHHsS, HWH(OPMALMOHHBIX TEXHOJOIHMM U  CBS3U
MOCKOBCKOH 00JaCTH TPOUCXOJUT B TOPSJIKE OCYIISCTBICHUS KOHTPOJIA 32 TPEJOCTaBICHUEM
TrOCYJapCTBEHHBIX W MYHUIMMIAIBHBIX YCIYT, YTBEp>KICHHOM IMOCTaHOBIeHUeM [IpaBurtenbcTBa
MocxkoBckoit obmactu ot 16 anpens 2015 roga Ne 253/14 «O6 ytBepxkaenuu [lopsinka ocymiecTBiaeHUS
KOHTPOJISI 32 TMPEAOCTABICHHEM TOCYJAPCTBEHHBIX W MYHHUIIUNAIBHBIX YCIYT HAa TEPPUTOPHUH
MockoBckoi obnactu u BHeceHWH u3MeHeHuWid B [lonoxxenne o MHHHCTEPCTBE TOCYIapCTBEHHOTO
yrpasieHus, HH)OPMAITMOHHBIX TEXHOJOTUN U CBSI3U MOCKOBCKOH 00aCTH.

VI. IlpaBuia 00padoTKu NePCOHAIBHBIX JAHHBIX NPH NpeaocTaBJIeHn MyHHIMNIATbHOM
yCayru

29. Ilpasuna od6padbomku nepcoHanbHblX OAHHBIX NPU npedocmasienuu MynuyunanbHOU
yeayeu

29.1. O6paboTka TMEpPCOHANBHBIX JaHHBIX TPH MPEAOCTABICHUH MYHHIIMMIAIBHON YCIyTH
OCYUIECTBIISIETCS HAa 3aKOHHOM W CIpaBeAJIMBOM OCHOBE C y4eTOM TpeOOBaHUM 3aKOHOAATEIHCTBA
Poccuiickoit @enepannu B cepe nepcoHaNbHbIX JaHHbIX.

29.2. OOpaboTka TEepCOHATBHBIX JJAHHBIX NPHU TPEAOCTABICHUH MYHHIIMTAIBHOW YCIyTH
OTPAHUYMBACTCS JOCTH)KCHHEM KOHKPETHBIX, OMNPEACIICHHBIX HACTOSIIMM AJMUHUCTPATHBHBIM
pernmamenToM 1eneid. He momyckaercss 06paboTKa MepcOHANbHBIX JAaHHBIX, HECOBMECTUMAS C LIEISIMU
cOopa nepcoHaNbHbIX JaHHBIX.

29.3. Ob6paboTke MOAJIeKAT TOJIBKO TMEPCOHANBHBIC JaHHBIC, KOTOPHIE OTBEYAIOT WEISIM HUX
00paboTKu.

29.4. llenpto 00pabOTKM TEPCOHANBHBIX JAHHBIX SBISETCS HWCTHOTHEHHE JIOJKHOCTHBIX
00s13aHHOCTEH H TIOJIHOMOYHMH CrenHaMcTaMd AJIMHHUCTPAIlMM B TIPOIECCEe TMPEJAOCTaBICHUS
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MyHULIMTIAIBHOW YCIIYTH, @ TaK)K€ OCYILECTBICHUS YCTAHOBJICHHBIX 3aKOHOJATEIHCTBOM PoccHiickoii
Qenepanul  TOCYJApCTBEHHBIX  (QYHKIMKA 1m0  00paboTKe  pe3ynbTaToB  IPEJOCTaBICHHOU
MyHUIUIIAIBHON YCITYTH.

29.5. Ilpu 06paboTKe MEepCOHATBHBIX JAHHBIX B LEJSIX MPEAOCTaBICHUST MyHUIIUTIATLHON YCIIyTH
HE JonmycKaeTcsi o0beqMHEeHHEe 0a3 JaHHBIX, COJIEPKAIINX MTePCOHANIbHBIE TaHHbIe, 00paboTKa KOTOPHIX
OCYILECTBIISICTCS B LENIAX, HECOBMECTUMBIX MEXJTy COOOIA.

29.6. Conepxanue u 00beM 00pabdaThIBA€MbIX NEPCOHATIBHBIX JaHHBIX JODKHBI COOTBETCTBOBATD
3asiBIICHHON 11eu  o0paboTtku. OOpabaThiBacMble IEpCOHANIBHBIC JIAHHBIE HE JIOJDKHBI  OBITH
U30BITOYHBIMU TI0 OTHOILEHHIO K 3asBICHHOM LI UX 00pabOTKH.

29.7. llpu oO0OpaboTke mNEepCOHANbHBIX JAaHHBIX JIOJDKHBI OBITh OOECHEYEeHbl TOYHOCTD
NEPCOHAJIBHBIX JAHHBIX, HMX JIOCTATOYHOCTb, 4@ B HEOOXOAMMBIX CIIydasX M aKTyaJbHOCTb IIO
OTHOLICHHUIO K Leau OOpabOTKM IMEpPCOHANBHBIX MAaHHBIX. JIOJKHOCTHBIE IUIA AJMUHUCTpAIUH
JIOJDKHBI MIPUHUMATh HEOOXOMUMBbIE Mephl JHOO0 oOecrmeurBaTh WX MNPUHATHE IO YNAJCHUIO WU
YTOYHEHHIO HEMOJIHBIX WJIK HETOYHBIX JAHHBIX.

29.8. XpaHeHHe MEPCOHANBHBIX JAHHBIX JOJDKHO OCYIIECTBIATHCA B (OpMeE, MO3BOJIAIOLICH
OTpEeNeNUTh CyObEeKTa MEPCOHATBHBIX JaHHBIX, HE JOJbIIE, YeM 3TOro TpedyeT Leib 00paboTKu
MEePCOHANIBHBIX JAHHBIX, €CJIM CPOK XpaHEHHUS MEPCOHAIbHBIX JAaHHBIX HE YCTaHOBJIEH (henepalibHbIM
3aKOHOJATEILCTBOM, 3aKOHOJATENbCTBOM MOCKOBCKOM 001acTH, JIOTOBOPOM, CTOPOHOH KOTOPOToO,
BBIFOJIONpUOOpETaTENIEM UIIH MOPYUUTENEM, 110 KOTOPOMY SIBISIETCS CYOBEKT MepCOHAIbHBIX JaHHBIX.
OO0pabaTbiBaeMble TIEPCOHAIBHBIC JAaHHBIE TOMJISKAT YHHUTOKECHHUIO JMOO OO0C3TMYMBAHUIO TIO
JOCTIDKEHUU 1IeJiei 00pabOTKM MK B ClTydae yTpaThl HEOOXOIUMOCTH B IOCTH)KCHHUHU ATUX LEJIEH, €Cln
MHOE HE NPElyCMOTPEHO 3aKOHOAATEIBCTBOM.

29.9. B coOTBETCTBHH C IEJIBI0 00pabOTKH NMEPCOHANBHBIX NAHHBIX, YKAa3aHHOW B IMyHKTe 29.4.
HACTOSIIEr0 AJIMUHUCTPATHBHOTO perjiaMeHTa, B AIMUHHCTpanuud 0OpaOaThIBAIOTCS MEpPCOHANIBHBIC
naHHbIe yka3aHHble B 3asBienuu (IIpunoxkenue 7 k HacTosAeMy AJIMUHUCTPATUBHOMY PEIJIAMEHTY) U
MpUJIaraéMbIX K HEMY JOKYMEHTaX.

29.10. B cooTBeTcTBUHU C 11€/1bI0 00paOOTKH NMEPCOHAIBHBIX JAHHBIX, YKa3aHHOM B MyHKTE 29.4.
HACTOSIIEro AJMUHUCTPATHBHOTO pErjaMeHTa, K KaTeropusM CYObEKTOB, MEpCOHAJbHbIE JaHHBIC
KOTOpBIX 00pabathiBatoTCs B AJIMUHUCTPAllUU, OTHOCATCA (U3MYECKUE, OPUIMYECKUE JMIa U
UHAUBUAyalbHbIE MpEeIINpUHUMATENH, oOpaTUBIIMECS B AIMHHHCTPALMIO 3a MPEJOCTaBICHUEM
MyHuIUNIAIBHON YCIIYTH.

29.11. Cpoxu 06pabOTKU U XpaHEHHUS YKa3aHHBIX BBIIIE NEPCOHATBHBIX JAHHBIX OMpPEAEISIOTCS B
COOTBETCTBUM CO CPOKOM JEHCTBHS COIJIAIIEHUSI C CYOBEKTOM, a TaKXe€ HMHBIMH TpeOOBaHUAMU
3aKOHOJIATENIbCTBA U HOPMATHBHBIMM JOKyMeHTaMH. [lo mcTedeHuio cpokoB 0OpabOTKH M XpaHEHUs
MePCOHAIIBHBIC JAHHBIE TIOJIEKAT YHUUTOXKECHHIO THO0 00€3TMUYUBAHUIO, €CIIM HHOE HE TIPEAYCMOTPEHO
3aKOHOJATEIHCTBOM.

29.12. B ciydae OCTHKEHUS LIeTH 00pabOTKH MepCOHANBHBIX JAHHBIX AJMUHUCTpaus o0s3aHa
MpeKpaTUTh 00pabOTKy MEPCOHANBHBIX JAHHBIX WM 00ECIeUuTh €€ MpeKpaileHue (eciau odpadoTka
MEPCOHANBHBIX JAaHHBIX OCYIIECTBISAETCS JPYrMM JIMIIOM, JEHCTBYIOIIMM II0 €ro MOPYy4YEeHHIO
YHUYTOXKUTh TEPCOHAJbHBIE JaHHbIE WM OOECIeYUTh WX YHHUYTOXKEeHHe (ecnu oOpaboTka
IIEPCOHAIIBHBIX JAHHBIX OCYIIECTBIISAETCS APYTUM JIMLOM, JEHCTBYIOIIMM 110 €T0 MIOPYYEHHIO B CPOK, HE
npeBbimaronmii 30 1He ¢ JaThl JOCTHXKEHUS 1IeJU 00paOOTKH MEPCOHATBHBIX JTaHHBIX, €CJIM WHOE HE
IPETYCMOTPEHO CIY)KEOHBIM KOHTPAaKTOM, JIOTOBOPOM WJIM COIJIAIEHUEM, CTOPOHOH KOTOPOIO
ABJsIeTC CyOBEKT MEpPCOHANBHBIX JAHHBIX, JUOO ecinu AIMHHHMCTpallUs HE BIpaBe OCYIIECTBIATh
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00paboTKy IMepCcOoHAIbHBIX JAaHHBIX 03 corjacus CyObeKTa MEPCOHAIBHBIX JIAHHBIX HAa OCHOBAaHHUSX,
NPEIyCMOTPEHHBIX (eaepaTbHBIMU 3aKOHAMH.

29.13. B ciayuae oT3bIBa CYOBEKTOM IE€pPCOHAIbHBIX JAHHBIX cOIJlacHss Ha 0OpaboOTKy ero
MEPCOHANBHBIX JAHHBIX AJIMUHUCTpAlMs JOJDKHA MPEKpaTUTh HX 00paboTKy WM 00ecTeyuTh
MpeKpalieHne Takoi o0paboTku (ecmu 00pabOTKa MEepPCOHATBHBIX JTAHHBIX OCYIIECTBISCTCS IPYTHM
JMLIOM, JCHCTBYIOIIMM MO MOPYUYEHUIO AJMUHUCTPAIMU U B Cly4yae, €CJIM COXPAaHEHHE MEPCOHAIBHBIX
TaHHBIX Oojee He TpeOyeTcss A ULesneil 00pabOTKM TMEpPCOHANBHBIX JIAHHBIX, YHUYTOXHUTb
NEPCOHANIBHBIE TaHHBIE WM O0ECTICYHTh MX YHHUTOXKEHHE (eciM 00paboTKa MepCOHANBHBIX TaHHBIX
OCYIIECTBIISICTCS. JAPYTMM JIMIIOM, JACWUCTBYIOIIMM 110 TOPYYEHHMIO AJIMHUHHMCTpPAMM B CpPOK, He
npesbimaromuid 30 KaneHJapHBIX JHEW € JaThl MOCTYIUICHHS YKa3aHHOTO OT3bIBa, €CIU HHOE He
NPEeIyCMOTPEHO CIY)KEOHBIM KOHTPAKTOM, JIOTOBOPOM WJIM COTJIAIIEHHEM, CTOPOHOH KOTOPOTO
ABJSIETCS. CyOBEKT MEPCOHANBHBIX JAHHBIX, MO0 eciu AIMUHHUCTpAlMs HE BIpPaBE OCYLIECTBIATH
00paboTKy MepCcOHANBHBIX JaHHBIX 0€3 coryiacus CyObeKTa NMEPCOHAIBHBIX JaHHBIX Ha OCHOBAaHUSX,
NIPEyCMOTPEHHBIX (eaepaTbHBIMI 3aKOHAMH.

29.14. YHUYTOXKXEHUE OKYMEHTOB, COJEP)KAIIMX IEPCOHAIBHBIE [AHHBIE, YTPATUBIINX CBOE
MPAKTUYECKOE 3HAUCHHE U HE MOJISKAIIUX apXUBHOMY XPAaHEHHIO, IIPOU3BOIUTCS HA OCHOBAaHUH aKTa
YHHUYTO)KCHHS TIEPCOHATBHBIX JaHHBIX.

29.15. YnomHOMOUYEHHBIE JIHIA HA TIOJIy4YeHHe, 00pabdoTKy, XpaHeHHE, Iepeady U Jro0oe apyroe
HCIIOJIb30BaHNE MEPCOHANBHBIX JaHHBIX 00S3aHbI:

1) 3HaTh W BBINIOJHATH TPEOOBAHUS 3aKOHOJATENILCTBA B 00JACTH OOCCIIEUEHUS 3aIUThI
NEPCOHANIBHBIX JAHHBIX, HACTOSIIETO AIMUHUCTPATUBHOT'O PETJIAMEHTA;

2) XpaHUTh B TallHE W3BECTHBIE WM I[I€PCOHANIbHBIC JaHHbIe, HWH(pOpPMHUpPOBaTH O (haKTax
HapyUIeHHs TOopsKa oOpalleHHs] C MEePCOHANIbHBIMU JaHHBIMHU, O TOIBITKAX HECAHKIIMOHUPOBAHHOIO
JOCTyTIa K HUM;

3) coOmroaTh MpaBwiia UCIIOIH30BAHMS MIEPCOHANBHBIX JaHHBIX, MOPSIOK UX y4eTa M XpaHEHUs,
UCKIIIOYUTH TIOCTYI K HUM TTOCTOPOHHUX JIUIL;

4) oOpabaTeiBaTh TOJBKO T€ MEPCOHAJbHBIE JAHHBIE, K KOTOPHIM IOJYY€H JOCTYN B CHUIY
UCTIOJTHEHMS CITy>K€OHBIX 00513aHHOCTEH.

29.16. Ilpu 00paboTKe mEepCOHATBHBIX JAHHBIX YIOJHOMOYEHHBIM JIMIIAM Ha IMOJY4YCHHE,
00paboTKy, XpaHeHHE, Iepenadyy U J00e Jpyroe HUCIOIb30BaHHE TMEPCOHAIBHBIX JaHHBIX
3arpernaeTcs:

1) ucmonb30BaTh CBEIECHUS, COAEpIXKAlUe MEepPCOHANbHBIE JaHHbIE, B HECITyXeOHBIX LEsIX, a
TaKXe B CIy’)KEOHBIX LEJSIX - TIPU BEJICHUH TIEPETOBOPOB O Tene()OHHOM CETH, B OTKPBITOM NEpeIncKe,
CTaThsIX U BBICTYIUICHUSX;

2) mnepenaBaTh TIEpCOHANbHBIE JAaHHBIE [0 HE3AIMIICHHBIM KaHalaM CBS3M (TeJeTailr,
(dbakcuMuIbHAS CBSI3b, OJJIEKTPOHHAs MouTa) 0O€3 WCIOJIb30BaHMUS CEPTUDUIIMPOBAHHBIX CPEJICTB
KPUNTOTpapUUECKO 3a1MThl HHPOPMAIUH;

3) BBINONHATH Ha JOMYy pabOThl, CBA3aHHBIE C HCIOJIB30BAHUEM TIIE€PCOHATBHBIX JaHHBIX,
BBIHOCHTH JIOKYMEHTBI W JIpyrHe HOCHTEIH WH(pOpMamuu, cojepiKaliue TNepcOHAJbHBIC NaHHBIE, U3
MeCTa UX XpaHEHHUS.

29.17. JIuua, ynoJHOMOYEHHbIE HA MOJyYyeHHe, 00paboTKy, XpaHeHHe, Iiepeiady U Jt00oe Ipyroe
WCTIOJIh30BaHNE TIEPCOHAJBHBIX TaHHBIX, BHHOBHBIE B HAapyIIEHUH TPeOOBaHMU 3aKOHOJATEIHCTBA O
3alIMTe TEPCOHAIBHBIX JAHHBIX, B TOM YHCJE JOMYCTHBIINE pa3IalllecHHe MEPCOHANBHBIX JTAHHBIX,
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HECYT TEPCOHAIBHYIO TPaKJIAHCKYI0, YTOJOBHYIO, aJIMUHHUCTPATUBHYIO, NUCIMIUIMHAPHYIO U HHYIO
MPEaYCMOTPEHHYIO 3aKOHOIaTEIbCTBOM OTBETCTBEHHOCTb.

29.18. AaMuHHUCTpamusi [Js 3allUThl [EPCOHAJIBHBIX JAHHBIX OT HENPABOMEPHOrO WU
CIy4YalHOTO0 JIOCTyNla K HHM, YHHYTOXXCHHUS, W3MEHCHHs, OJOKHPOBAaHHUS, KOMUPOBAHMS,
MPEJOCTABIICHHS, PACTIPOCTPAHEHUSI TMEPCOHAIBHBIX JAHHBIX, @ TaK)Xe OT HWHBIX HEMPaBOMEPHBIX
JEUCTBUM B OTHOILIEHUM NEPCOHANBHBIX JAHHBIX, MPUHUMAET MEphbl 3aLIUThI, MPETyCMOTPEHHBIE
3aKoHOJaTeNbcTBOM Poccuiickoit deneparum.

19

DIRECTUM-25360-631097



npujioxenue 1
K AIMUHUCTPATUBHOMY PEIJIAMEHTY

TepMHHLI H OIpeacJCHUA

B AnMUHHCTpaTUBHOM peTjiaMEHTe UCTOIb3YIOTCS CIEAYIONNE TEPMUHBI U OTIpeIeTICHUS:

aJIMUHUCTPATUBHBIH
periaMeHT

AJMUHHCTpaLUs

ECHA

3as1BUTCJIb

3a51BUTEIIb,
3apEeruCTPUPOBAHHBIN
B ECHUA

3asj4BJICHHUC

nc

JIMYHBIA KaOUHET

M®I]

MOJIyJIb OKa3aHUs
yciyr EUC OV

MYyHHUITUTITbHAS
yciyra

AMUHUCTpaTUBHBIN perjiaMeHT o IIPEIOCTABIICHUIO
MyHUnunaneHoit ycmyru  «llpemocraBnennto wuHpopmanmm 00
00bEKTaX  HEJBWKUMOIO  HUMYIIECTBA,  HAXOAALIMXCS B
MYHUIUIAIBHON COOCTBEHHOCTH M IMpEeHA3HAYEHHBIX JUIS CAAYU B
apeHny»;

OpraH  MECTHOTO  CaMOYIIpaBJICHHUs,  YIOJIHOMOYCHHBIH  Ha
IpeocTaBlIeHNe MyHUIIMITAIIBHON YCIIyTH;

(benepanbHas rocyaapcTBeHHas HH(opMalmoHHas cuctema «Ennnast
cUcTeMa MICHTU(UKALUK U ayTeHTHU(UKAIMK B HH(DPACTPYyKType,
o0ecreynBaroeit MH(}OPMALMOHHO-TEXHOJIOT HUYECKOE
B3auMoOJieiicTBUe HMH(OPMALMOHHBIX CHCTEM, HCIOJIb3YEMBIX IS
IIPEIOCTABIEHNUS TOCYJAapCTBEHHBIX M MYHHUIMNAIBHBIX YCIyr B
AIIEKTPOHHOHU (opmey;

JUIo, ofpamamomieecss € 3asgBICHHEM O  MPEJOCTaBICHUU
MyHuUIMNaIBHON YCITYTH;
Mo, ofpamamomeecss ¢ 3asgBICHUEM O  MPEJOCTaBICHUU

MyHununaneHoOi yciyru, uMeromee ydeTHyro 3anuck B ECHUA,
MPOLIENIIYI0 MPOBEPKY, a JTUYHOCTh MOJIB30BATENs MOATBEPKIACHA
HaJUIeXKanmM o0pa3oM (B JHOOOM U3 IEHTPOB OOCITYKUBAHHS
Poccuiickoit eneparun niam MOL] MockoBckoit o6macTth);,

3aIpoc 0 IIPEIOCTABICHUH MyHuIMnIaIbHON yCIIyTH,
MpPEACTaBICHHBIA JIOOBIM NMPEIYCMOTPEHHBIM ATMUHUCTPATUBHBIM
perJaMeHToM CocoooM;

nH(pOpMaIIOHHAs CUCTEMA;

cepsuc PIII'Y, no3Bosstonmii 3asBUTENIO MOTy4YaTh HHPOPMALIUIO O
X0J1e 00paboTKH 3asgBIICHUH, MOJaHHBIX TocpeacTBoM PIITY;

MHOTO()YHKIIMOHAIBHBIM HEHTP MPeI0CTaBICHHs I'OCYIapCTBEHHbIX
Y MyHULUTIAJIBHBIX YCIYT;

MOAYJIb OKa3aHud YCIyT €IMHOMN HH(bOpMaHHOHHOﬁ CHCTCMBI
OKa3aHus yCIIYT, YCTaHOBHCHHBIfI B A,I[MI/IHI/ICTpaI_II/II/I;

MyHununanpbHas yciayra «lIpenoctaBnenue wuHpopmamuu 00
OOBEKTaxX  HEABIDKMMOTO  HMYIIECTBA,  HAXOMIIMXCS B
MYHHIIUTAIBHON COOCTBEHHOCTH W TPEIHA3HAYEHHBIX Ui CIA4YH B
apeHny»;
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MPOCTast AIEKTPOHHAS

JIEKTPOHHAS IIOAIMCH, KOTOpas IIOCPEACTBOM HCIIOIb30BaHUS
MIOATHUCH KOJOB, TAapojied WM HWHBIX CPEACTB MOATBEpXkAaeT (akT
(bopMUPOBaHMSI TEKTPOHHON MOJIHUCH OIPEIeIEHHBIM JIUILIOM;

PIITY - TOCyIapCTBeHHas MHPOpPMALMOHHAA cucTeMa MOCKOBCKOH 00acTH
«ITopran rocygapCcTBEHHBIX U MYHUIMIAIBHBIX YCIYyr MOCKOBCKOM
obyiacTh», pacHnojoXeHHas B ceTu MHTepHer 1o azapecy
http://uslugi.mosreg.ru;

cetb MHTEpHET - UH(GOPMAIMOHHO-TEIECKOMMYHUKAIIMOHHAS ceTh «IHTEpHETY;
YJIOCTOBEPSIOIIHI - YIOCTOBEPSAIOUIMH LIEHTP, AaKKPEAUTOBAHHBI MUHHCTEPCTBOM CBSI3U
LIEHTP Y MAaCcCOBBIX KOMMYHUKalui Poccuiickoit denepannu;

(aitn TokymeHTa - DJICKTPOHHBIA 00pa3 IOKYMEHTA, MOJyUYCHHBIA MyTeM CKaHUPOBAHUS

JOKyMEHTa B OyMakHOU hopme;

DIl (ycuneHHas - DICKTPOHHAS MH(POBas TMOMANUCH, BBIJAHHAS YJIOCTOBEPSIOIIAM

KBTU(DUITMPOBAHHAS LEHTPOM;

JIIEKTPOHHAS

TTOATIHCH)

AJIEKTPOHHBIN 00pa3 - JIOKyMEHT Ha OyMa)XHOM HOCHTENe, TPeoOpa3oBaHHBIA B

JOKYMEHTa AIIEKTPOHHYI0 (QopMy MyTeM CKAaHUPOBAHHS C COXPAHCHHEM €ro
PEKBH3UTOB;

AIIEKTPOHHBIN - JIOKYMEHT, MH(OpMAIUs KOTOPOTO MPEIOCTaBICHA B AIIEKTPOHHOU

JOKYMEHT dbopMe ¥ ToJMcaHa yCUICHHOW KBATH(PHUIIMPOBAHHON 3JICKTPOHHOM
IIOAIINCBIO.
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MPUIIOKEHHE 2
K AZIMUHHCTPAaTHUBHOMY PETJIAMEHTY

CnpaBouHasi H”H(popMaLusA 0 MecTe HAX0XkKIEeHHs, I'PaduKe padoThl, KOHTAKTHBIX
Tesie)oHAX, aJpecax JIeKTPOHHON MOYTHI AIMUHUCTPALMU U OPraHU3aluii, y4acTBYIOIIMX B
NpeAoCTABJICHHH U HH(POPMHPOBAHNH 0 NOPsIKe MpeJocTaBieHuss MyHHIHMNAILHON yCJIyTH.

1. AaxmunucTpanus YexoBCKOro MyHUIMIIAJIbLHOIO paiioHa.

Mecto Haxoxnenus: 142306, MockoBckas o0macTe, T. Uexos, CoBeTCKast INIOMIANb, 1.3

I'paduk paboTsr:
[lonenenbHUK: ¢ 9-00 no 18-00, o6enennslii mepepsi ¢ 13-00 mo 13-45
BropHuk: ¢ 9-00 no 18-00, o6enennprii mepepbiB ¢ 13-00 mo 13-45
Cpena ¢ 9-00 o 18-00, o6enennslii mepepsiB ¢ 13-00 mo 13-45
UYetsepr: ¢ 9-00 no 18-00, obenennbIit nepepbiB ¢ 13-00 mo 13-45
[IaTHULA: ¢ 9-00 no 16-45, o6enennslii mepepsiB ¢ 13-00 mo 13-45
Cy660Tta BBIXOJIHOU J€Hb
Bockpecensbe: BBIXOJHOU JIEHb

I'paduk npuema 3asBUTENCH !

[lonenenbHUK: rpuema Her

BropHuk: ¢ 9-00 o 15-00, o6enennsiii mepepsiB ¢ 13-00 mo 13-45
Cpena npuemMa HeT

Yetsepr: ¢ 9-00 o 18-00, o6enennslii mepepsiB ¢ 13-00 mo 13-45
[TatHuna: preMa HET

Cy66ota BBIXOJIHOM JIeHb

Bockpecensbe: BBIXOJIHOU JICHb

[TouToBsrit aapec: 142306, MockoBckas obnacts, r. Yexos, CoBeTckasi miomaipb, 1. 3.
KonrtakThsiii Tenedon: 8(496) 726-88-77, 8(496) 726-89-65, 8(496) 726-90-24.
OdunuansHeiii caiiT B cetn MaTepHeT: http://www.achmr.ru.

Anpec srnekTpoHHOU 1ouThl B ceTH MHTepHeT: cheh@mosreg.ru.

2. CnpaBouHasi uHgopManus.
Nudopmanus npusenena Ha caiite PIII'Y: uslugi.mosreg.ru
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MpUIOKEHHE 3
K AIMUHHCTPATUBHOMY PETJIAMEHTY

IHopsiaok nosry4eHus 3aHHTEPECOBAHHBIMH JIMIAMHM HH(OPMALMH 110 BONIPOCAM
npegocraBjaeHusi MyHUIIUNIAJIBLHON YCJIYyTH, CBeJleHUI 0 X0/1e NpeJ0CTaBJIeHUs
MyHuIUDIAJIBHON YCJIYTH, Opsiike, (hpopMe U MecTe pa3MenieHusi UHGOpMAaUMH 0 OPsSIAKe
npenocraBjieHuss MyHHIUNIATBHON YCIYTH

1. Huadopmanus o mpeaocTaBieHMH MyHHMIMINATBHOW YCIYTH pa3MeIlaeTcsi B 3JIEKTPOHHOM
BUJIC:

a)  Ha opuIHMATBHOM caiite AnMuHHUCTpanmu - http://www.achmr.ru;

0) Ha mopranax uslugi.mosreg.ru, gosuslugi.ru Ha cTpaHuIaX, TOCBSIMEHHBIX MyHHUIIUTIATHEHOM
yCIyTe.

2. Pa3memnieHHas B 3JE€KTPOHHOM BHJE HH(OpMAIUA O MPEIOCTABICHUH MyHUIIMTATBHON
YCIIYTH JIOJKHA BKIFOYATh B CEOSI:

B) HaNMEHOBaHME, NIOYTOBBIE aJpeca, CIPaBOYHbIE HOMepa Telae(OHOB, aapeca PIEKTPOHHOMN
MOYTHI, aJpeca CaiToB AAMUHUCTPAIIUY;

r) rpa¢uk paboTsl AIMUHUCTPALINY;

) TpeboBaHUA K 3asBICHUIO U PUIIATaeMbIM K HEMY JTOKYMEHTaM (BKIItoUas UX EPEeUeHb);

€) BBLACPKKH U3 IPABOBBIX aKTOB, B 4aCTH Kacarouleiics MyHUIIMITaIbHON yCITyTH;

X) TEKCT AIMHUHUCTPATUBHOTO pErJIaMEHTa C MPUIIOKEHUSIMUY;

3) KpaTKoe ONHCaHME MOPsAKa MpeaocTaBIeHuss MyHUIUNIATBHON YCIYyTH;

u) oOpasubl OQOpMICHHS JOKYMEHTOB, HEOOXOIMMBIX JUIS TMOJydeHHsS MyHHIIUTAILHOU
yCIIyTH, U TpeOOBaHUS K HUM;

K) TMepedYeHb THUIOBBIX, HanbOoOJiee aKTyaldbHBIX BOIPOCOB, OTHOCSIIMXCS K MyHHUIIUMATBEHON
yCIIyre, U OTBETHI Ha HUX.

3. KoncynpTHpOBaHHE 1O  BOIpOcaM  IPENOCTaBICHUS  MyHUIMIAIBHOM  YCIIyrH
crenuagiucTaMd AIMUHHUCTPALIMU OCYIIECTBIIAETCS OECIUIaTHO.

4. HWudopmuporanue 3assureneii (IIpencraButeneii 3asBuTeneii) o MOPSJIKE MPEIOCTABICHUS
MyHUIUTIATEHON YCITYTH OCYIIECTBIIACTCS TaKke 1o Tejaedony «ropsueit muaun» §-800-550-50-30.
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npuiioxenue 4
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

®opma pesyibTaTa npegocraBiaeHus MyHHIMNAILHOH YCIYyIH

Odopmsiercst Ha odUIMATEHOM OJIaHKE AJIMUHUCTPAITIT

Komy
(mnst rpaknan: pamMuus, ©Ms, OTYECTBO

I OPUANYCCKUX JIMIL:
IIOJIHOC HAMMCHOBAHUC OpraHMU3alnuu,

(bamMunus, UMs, OTIECTBO PYKOBOJIUTEIS),

aZipec AIIEKTPOHHOMN MOYTHI)

Nudopmauus
00 00beKTaX HeIBUKMMOI0 HMYII€CTBA, HAXOAALIUXCH B MyHHMIUIIAJIBbHON ¢00CTBEHHOCTH U
NnpeIHA3HAYEHHBbIX [JISl CIa4M B apeHay
10 COCTOSHMIO HA . . .

KonnuectBo CTpaHUII

Neni/m| Ne B peectpe | HammenoBanme | MecToHaxoxaeHue KapnacrTposslit Oomas
HMYyILIeCTBA o0beKTa o0beKTa (YC/10BHBIH) HOMEp | ILUIOIIAAL
o0beKTa,
KB.M
1
2

V1o1HOMOYEHHOE JOJDKHOCTHOC JIMIIO

(monmuck, paMusHst, THAITHAJIBI )

« » 20 1.
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MIPUIIOKEHHE 5
K AIMUHUCTPAaTUBHOMY PEIJIAMEHTY

dopma yBeIoOMIIeHHs 00 OTCYTCTBHH 00bE€KTOB HEeJIBHKHUMOT0 MMYIII€CTBA, HAXOASIIIUXCS B
MYHHUIIUNIAJIbHONH COOCTBEHHOCTH H NPeIHA3HAYEHHBIX JJI C1a4d B apeHIy

Odopmsiercst Ha odUIMATEHOM OJIaHKE AJIMUHUCTPAITIT

Komy
(mns rpaxkaaH: haMuIus, UMsl, OTYECTBO

I OPUANYCCKUX JIMI: TIOJTHOC HAMMCHOBAHUEC

OopraHu3anuu, (I)aMI/IJ'II/IH, nMs, OT4YCCTBO p}/KOBOI[I/ITCJIH),

aJpec IEKTPOHHOM MOYTHI)

YBeaomiienue
00 OTCYTCTBUH 00bEKTOB HEJIBHKUMOT0 MMYIIIECTBA,
NpeIHA3HAYEHHBIX JJIS1 CIaYM B apeHIy

Anmunuctpanus YexoBCKOTro MyHHUITUTIAIBHOTO palioHa MocKoBcko o0macTH, paccMoTpeB Barmn
3a1poc ot . Ne , yBenpomisieT Bac 00 oTCyTCTBHHM OOBEKTOB HEIABHKHMOTO
UMYIIECTBA, HAXOJIIIUXCS B MYHHUIIUIAIBHOW COOCTBEHHOCTH WM TPEIHA3HAYCHHBIX I CJadd B
apeHuy.

Y1orHOMOYEHHOE JOJIXKHOCTHOEC JIUIIO

(moamuck, pamMuims, HHUITHATIB)

« »
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MpUJIOKEHHUE 6
K AZIMUHHCTPAaTUBHOMY PETJIaMEHTY

CnHcoK HOPMATHBHBIX AKTOB, B COOTBETCTBHH € KOTOPBIMH OCYIIECTBJIACTCS
npenocraBjieHue MyHHIIMNIAIBHOM YCJIYTH

[Ipenocrasienrne MyHUIIMNIAIIBHON YCIIYTH OCYLIECTBIISIETCS. B COOTBETCTBUU C:

1. Koncturynueit Poccuiickoii @enepanuu;

2. I'paxnanckum kogekcom Poccuiickon denepanmu;

3. ®epepanpHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «OO6 opraHuzaluu MpPeAOCTABICHHUS
rOCYJIapCTBEHHBIX U MYHULIUTIAJIbHBIX YCITYT»;

4. ®enepanbabiM 3akoHOM 0T 06.10.2003 Ne 131-D3 «O06 oO0mmx NpUHIMIAX OPTraHU3AIUH
MECTHOTO camoynpasieHus B Poccuiickon ®@enepanun;

5. Ilpukazom MunuctepcTa 3xkoHOMUYeckoro passutus Poccuiickoit @enepanuu ot 30.08.2011
No 424 «O6 yrBepxknaenun Ilopsimka BeaeHUss OpraHaMM MECTHOTO CaMOYIIPaBICHHUS PEECTPOB
MYHULUIIAIIBHOTO UMYILECTBAY;
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MPUJIOKEHHE 7
K AZIMUHHCTPAaTHUBHOMY PETJIAMEHTY

®opma 3asiBJIEHUSA

B Amvunuctpannio YeX0BCKOro MyHUILIMIIATIEHOTO
paiiona
oT

(mammeHoBaHue ropuandeckoro numna, ©.M.0. 3aseurens —
(u3HYEeCKOrOo JINIIa)

KonTtakTHbI TenedoH:
AJpec 2IIeKTpOHHOM TTOYTHI:

3asiBIeHNe
0 MpeIoCTABJIEHMN MYHHIMNAIbHO# yeiayru «IlpexocraBienne undopmanum 06 00beKTaX
HETBHKMMOT0 MMYIIeCTBA, HAXOISAIINXCSI B MyHUIHNAJIBHOI COOCTBEHHOCTH U NPeIHA3HAYEeHHBIX
JJIS CIAYU B apeHIY)

[Mpomry npeocTaBuTh MHGOPMAIIUIO 00 00BEKTaX HEJIBIXKUMOTO UMYIIIECTBA, HAXOISIIMXCS B
MYHHITUTATEHON COOCTBEHHOCTH U TIPEIHA3HAYCHHBIX IS CJIA4YX B apCH]TY.

By o0bekTa: HeXMIbIe TOMEIICHUS, 3JaHHsI, COOPYIKCHHUS, ITHEUHBIC OOBEKTHI (HYIHCHOE
NOOYEepKHYMb).

MecrtopacnosoxeHue:
(YKaszvieaemcs meppumopus, Ha KOmopou Mo2ym pacnoiazamoscs 00vbeKmol, unmepecyroujue
3as6umenst)
[Tnomans KB. M (N0 Jfceianuro 3aaeumeis yKazvléaemcs niowaos, Heooxooumas ois

NOJYYeHUsl 8 APEHOY).

Bun nestennHOCTH

(no sicenanuro 3aseumers yKazvl8aemcs UCNOIb308AHUS UMYUIECMBA, 8 OMHOWEHUU KOMOPO2O
3anpawusaemcs uHpopmayus)

JlomomHUTENbHBIEC CBEACHUS

(no drcenanuro 3as68umeis yKazol8aemcs UMeIOWascs y Heeo ungopmayus o6 oovekmax,
NO360JIAI0WASL KOHKPEMU3UPOBATb 3ANPOC).

Ha 06paboTky nepcoHanbHbIX qaHHBIX 3asButens ([IpexcTaBurens 3asBUTEINS), COACPKAIINKCS
B 3asBJICHUH U MIPUJIATAEMBIX K HEMY JTOKYMEHTAaX, COTJIACEH.

Ilomnuce Jarta

PesynbraT npenoctaBneHuss MyHUIIMIIATBHON YCIYTH IPOILY HANPaBUTh B IMYHBIM KaOMHET Ha
PIIT'Y B popme 31€KTPOHHOTO TOKYMEHTA.
O xome paccMOTpeHHs M TOTOBHOCTH pe3yJibTaTa NpPeNoCTaBiIeHUS MYHHIMIAIBHOW YCIIyTH
3assutens (IIpencraBurens 3asBUTEINS) yBEIOMIIIETCS CIEAYIOUMMH CIIOCOOAMHU:
- uepe3 mnuHbIl kKabuueT Ha PIIT'Y uslugi.mosreg.ru;
- 110 DJIEKTPOHHOM TIOYTE.

(moamucsk 3assurens ([IpeacraButens 3asBUTENs) (®.1.0. monHOCTHIO)
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MPUIIOKEHHE &
K AZIMUHHCTPAaTHUBHOMY PETJIAMEHTY

Onucanue AOKYMEHTOB, H606XOL[HMLIX AJISE IPEA0CTABJICHUA Mynnunna.m,ﬂoﬁ ycayru

Kaace Buabi OO0umne onucanus 10KYyMEHTOB IIpu nmonaye uepes PIII'Y
AOKyMe | TOKYMEHTOB
HTA
JoxkymeHnTbl, npeaocrtaJ/sieMbie 3asaButeseM (IlpeacraBuresiem 3asiBureJis)
3asBIeHNE 3asiBIIeHUE JOJKHO OBITh 3anoaHseTcs 3JIeKTpOHHas popMa
odopmieno o popme, ykazanuoii B | 3aseienus Ha PIII'Y. B cmyuae
[Ipunoxxenun 7 Kk HaCTOALEMY obpamienus [lpeacraBurens
AJIMUHHCTPATUBHOMY pEIJIaMEHTy. | 3asBUTEJIS, HE YIIOJTHOMOUYEHHOTO Ha
MOAIMKCaHNe 3asaBICHUS,
HPUKPEIUISIETCS SJIEKTPOHHBINA 00pa3
3asBIeHMS], TOANUCAHHOTO
3asiBUTETIEM.
Hokyme | Ilacmmopt [Macnopt nomxken ObITh 0popmiieH B | [IpencraBnsieTcs aMeKTpOHHBINA 00pa3
HT, rpaxjaHvHa | cooTBeTcTBUU ¢ [locTaHOBIEHHEM nokyMeHTa (2 u 3 cTpaHwuIa).
ynoctoB | Poccuiickoii | IlpaButensctBa PO ot 8 utons 1997
epsroum | @eneparun | 1. Ne 828 «OO0 yTBepxaeHUU
51 [TonoxxeHnus o macnopTte rpakJaHuHA
JIMYHOCT Poccuiickoit deneparuu, odpasia
b OJaHKa ¥ OMUCAHUSA MacIopTa
rpaxaanuHa Poccuiickoi
denepanum».
[Tacopt O0pazen nacnopra rpaxkJiaHuHa [IpencraBisieTcs HMEKTPOHHBIN 00pa3
rpaxxganuHa | Coroza CoBeTCKHX JIOKyMEHTa BCE CTPAHMIIBI.
CCCP Conunanuctuuecknx PecnyOnuk u

ONMCaHHe MacnopTa yTBEPKACHBI
nocta"oBiaeHueM Cosmuna CCCP ot
28.08.1974 Ne677 «O06 yTBEepKACHUN
[TonoxxeHust 0 nacmopTHOM cUCTEME
B CCCPy;

BOIIPOC O J€HCTBUTEILHOCTH
nacnopra rpaxaanunia CCCP
obpasua 1974 rona perraercs B
3aBUCUMOCTH OT KOHKPETHBIX
00CTOSATEILCTB (IIOCTAHOBIEHUE
IIpaBurensctBa Pocculickon
®enepanun ot 24.02.2009 Ne 153

«O mpu3HaHUU AEUCTBUTEIBHBIMU
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Kunace Buani OO01mue ONMUCAHUSA TOKYMEHTOB IIpu noxaue yepes PIIT'Y
AOKyMe | JOKYMEHTOB
HTa
1o 1 nrong 2009 r. naciopros
rpaxxganuHa CCCP ob6pasua 1974
rojia sl HEKOTOPBIX KaTErOpHii
MHOCTPAHHBIX TPAXKJIaH U JIUIl 0e3
TpakIaHCTBAY)
[Tacmopt [Macnopt uHOCTpanHOTO rpaskaanuHa | [IpencTaBiseTcs AMeKTPOHHBINA 00pa3
WHOCTPAHHOT | JIOJKEH ObITh 0(hOpMIIEH B JIOKyMEHTa BCEX CTPaHUL.
0 cooTBeTcTBUU ¢ DesiepaibHBIM
rpaxxgaHuHa | 3aKkoHoM oT 25.07.2002 Ne 115-®3
«O mpaBOBOM MOJIOKEHUHU
WHOCTPAHHBIX TPaKJaH B
Poccuiickoit @enepanun».
Bun Ha | Bua Ha xurtenscTBO B Poccuiickoi [TpencraBisieTcst MEKTPOHHBIN 00pa3
KUTEIbCTBO | Denepaniuu 10HKEeH ObITh OPOPMIIEH | TOKYMEHTa BCEX CTPaHUILL.
B B cooTBeTcTBUU ¢ DeiepaabHbIM
Poccuiickoit | 3akoHoM oT 25.07.2002 Ne 115-®3
Oepepaunn | «O paBOBOM IOJIOKEHUHU
WHOCTpPAHHBIX TPaXX/IaH B
Poccniickoit denepanum».
Bpemennoe BpemenHnoe yoctoBepeHue IIpu nonaue npegocrasisgeTCs
yIOCTOBEPEH | TUYHOCTH rpakaannHa P® HomKHO | 3MEKTPOHHBIN 00pa3 Bcex CTpaHUIL

HUC JINYHOCTU
rpakJIaHUHA
Poccuiickoit
®denepanun

ObITh 0opmiieHo 1o popme Ne 211
(ITpunoxenune Ne 2 k
AJIMUHUCTPATUBHOMY PETJIaMEHTY
®denepanbHON MUTPALTMOHHON
CITyOBbI TI0 IIPETOCTABICHUIO
rOCyAAapCTBEHHOM yCIIyTH IO BblAAaue
Y 3aMeHe MacrhopTa rpakIaHuHA
Poccuiickoit @enepanuu,
YIOCTOBEPSIOLIETO JINYHOCTh
rpaxaannHa Poccuiickoi
®denepanuy Ha TEPPUTOPUHU
Poccuiickoit @enepanuu,
yTBEpKJIeHHOMY nprkazoM OMC
Poccum o1 30.11.2012 Ne 391 «O6
YTBEPKACHUM AMUHUCTPATUBHOTO
perinaMmenTa OenepanbHON
MUTPALIMOHHOM CITy kOBl IO
IPEIOCTABIECHUIO FOCYJaPCTBEHHON
YCIIyTH T10 BbIJJa4€ U 3aMeHe
rnacropTa rpaxjaanuHa Poccuiickoi

JIOKYMEHTA.

29

DIRECTUM-25360-631097




Kunace
A0KyMe
HTA

Buani
JOKYMEHTOB

OO01mue ONMUCAHUSA TOKYMEHTOB

IIpu noxaue yepes PIIT'Y

Denepanyu, ya0CTOBEPAIOLIETO
JUYHOCTH rpaxkAaHnHa Poccniickon
®denepanuy Ha TEPPUTOPUU
Poccuiickoit @enepanun).

Boeunnrrii
ouier

BoenHspIil OusteT n10JKeH OBITEH
odopmiier o ¢popme Ne 1 (ITpukas
Munuctpa o6oponst PO ot
18.07.2014 Ne 495 «O6
yTBepXKACHUH VHCTPYKIIMH 11O
obecreueHnI0 PyHKITMOHUPOBAHUS
CUCTEMbI BOMHCKOT'O yUeTa Ipak/iaH
Poccuiickoit @enepanuu u nopsiaka
IPOBEJICHUS] CMOTPOB-KOHKYPCOB Ha
JYYIIYI0 OPTaHU3aLUI0
OCYIIICCTBIICHUSI BOMHCKOTO YUETa)).

[Tpu nogave npenocraBiseTcs
AJNIEKTPOHHBIA 00pa3 BCEX CTPAHUII
JIOKYMEHTA.

Bpemennoe
YAOCTOBEPEH
W€, BEIJJAHHOE
B3aMCH
BOCHHOTO
ounera

BpemMenHnoe ynoctoBepeHue,
BBIJJAHHOE B3aMEH BOCHHOTO OuieTa
JOJDKHO OBITH 0OpOopMIIEHO TI0 hopme
Ne 3 (Ilpuka3z Munuctpa 060pOHbI
P® ot 18.07.2014 Ne 495 «O6
yTBepxkAeHUH NHCTPpYKIIMH 110
obecrnieyeHnI0 () YHKIIMOHUPOBAHUS
CHUCTEMbI BOMHCKOT'O Y4eTa rpakJaH
Poccuiickoin ®@enepanuu v nopsiaka
MPOBECHUS CMOTPOB-KOHKYPCOB Ha
JTYYIYI0 OpraHu3aIuio
OCYIIIECTBIIEHHUSI BOMHCKOTO YUYETa»).

ITpu nmomaue npenocTaBisercs
ANIEKTPOHHBIN 00pa3 BceX CTpaHMUIL
JOKYMEHTA.

VY octoBepeH
e OexeHIa

VY nocroBepeHue 6exeHIa JOHKHO
OBITh 0(OpPMIICHO 110 hopMe,
yTBepkaeHHOU [locTaHOBIECHNEM
[IpaButensctBa P® ot 10.05.2011 Ne
356 «O0 ynocToBepeHUN OCKEHIIAY.

[Tpu nmonave mpemocraBIseTcs
AJIEKTPOHHBIN 00pa3 BCEX CTPAHMIL
JOKYMEHTA.

Jlokyme
HT,
ITOATBEP
KIAKOI
un
IIOJIHOM
ouns
npeacra
BUTEIIA

JloBepeHHOCT
b

JloBepeHHOCTD JOKHA OBITH
odopMIIeHa B COOTBETCTBHH C
TpeOOBaHUSIMHU 3aKOHOIATEIHCTBA U
COZIEpKaTh CIEAYIOIINE CBEICHHUS:

- ®MO nmuua, BEIIABIIETO
JIOBEPEHHOCTB;

- ®UO nuua, ynoaTHOMOYEHHOTO 110
JIOBEPEHHOCTH;

- JlaHHBIE TOKYMEHTOB,

[Ipencrapisiercs 3NEKTPOHHBIN 00pa3
JIOKYMEHTA.
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Kunace
A0KyMe
HTA

Buani
JOKYMEHTOB

OO01mue ONMUCAHUSA TOKYMEHTOB

IIpu noxaue yepes PIIT'Y

YIOCTOBEPSIOUIMX JIMYHOCTD ITUX
TN

- O0beM MOJIHOMOYU I
IIPEACTABUTEIS], BKIIFOYAOIIUI
MpaBo Ha moAavy 3asiBICHUS O
IIpeA0CTaBIeHN MyHUIIMTIIAIBHON
YCIIyTH;

-Jlata BbIAAYM TOBEPEHHOCTH;

- [loanuce nuna, BeIIABIIETO
JIOBEPEHHOCTb.
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NpUJIOKEHUE 9
K AJIMUHUCTPAaTUBHOMY PETJIAMEHTY

®opma pemieHus 00 0TKa3e B IpueMe JOKYMEHTOB, HEO0XOAUMBIX VISl IPeI0CTABICHHSA
MyHMUIHMIIAJIBHOM YCIYTH

OdopmrsieTcs Ha ouIMaTHLHOM OJIaHKe AJMHHHCTPAIIUU
Komy

(st puzmdeckux il pamums, ums,
OTYECTBO

JUTSL FOPUAMYECKUX JIUIL: TIOJTHOE HAMMEHOBAaHUE
OpraHU3aInu,

®.1N.0. pykoBoauress),

aJipec IEKTPOHHOM MMOYTHI)

Pemrenne
00 oTKa3e B MpueMe JOKYMEHTOB, HEOOXOIMMBIX JJISl IPEIOCTABIECHUSI MyHHUIIMITAILHONW YCIIyTH
«IIpenocraBnenne nHPOpMAITIH 00 0OBEKTAX HEJABHKUMOTO UMYIIECTBA, HAXOSIINXCS B
MYHUIIATIAIBHOW COOCTBEHHOCTH U MPETHA3HAYEHHBIX [T CAAYU B apeHIY»

AnmuauCcTpanus YeXOBCKOr0 MYHUITUIAILHOTO paiioHa MOCKOBCKON 001acTH, paccMOTpEeB
Bam 3ampoc ot Ne , yBemomsiieT Bac o0 oTkase B mpueMe JAOKYMEHTOB,
HEOOXOMUMBIX s mpepocTaBieHuss MyHnununansHoil yenyru «IlpepoctaBnenue wuHpopMaimu 00
00BEKTax HEIBI)KMMOTO HMYILIECTBAa, HAXOMAIIMXCS B MYHHLIMNAIBHOH COOCTBEHHOCTH U
IpeHa3HAuYEHHBIX Ul CJJaYd B apEHIY», 0 CJICAYIOIUM OCHOBAaHUSAM (YKa3aTh OCHOBAHMS):

—OO0pamieHne 3a mpeAocTaBIeHHEM MyHMIMNAIBHOM  yCIYTH, HE IpeaoCTaBIsieMOi

AJIMUHUCTpAILIUEH.

—OOpaienue 3a npenocraBieHMeM MyHUIUIAIBHON yCIyrd 0€3 MNpeabsBICHUS TOKYMEHTa,
II03BOJISIIOIETO YCTAaHOBUTH JINYHOCTS JIMIIA, HETIOCPEACTBEHHO MOIAIOIIETO 3asiBICHHUE.

—I[OKyMCHTBI CoACPKAT MOAYUCTKH U UCHTPABJICHUSA TCKCTA.

—JIoKyMEeHTBl UMEIOT HCIpaBICHHUS, HE 3aBEpEHHBbIC B YCTAHOBJICHHOM 3aKOHOIATEIbCTBOM
HOpPSIZIKE.

—I[OKYMGHTI)I CoCpKAT MOBPCKACHHA, HAIMYUC KOTOPBIX HE IMO3BOIACT OAHO3HAYHO
UCTOJIKOBATh UX COZAEpIKaHUE.

—JIoKyMeHTBI yTpaTwiM CHJIy Ha MOMEHT OOpallleHHs 3a NpeaocTaBieHHeM MyHHIMIAIbHOM
yCIIyTH.

—HexoppekTHoe 3amojHeHUE 00s3aTeNIbHBIX NoJied B 3asiBIEHUU, B ciydyae oOpalleHus
HpeI[CTaBI/ITeJIH 3asABUTCIIA, YINOJIHOMOYCHHOI'O Ha 1OJAa4Yy JAOKYMCHTOB H IIOJIYYCHHUC PpC3yJibTaTa
npeaocTaBlIeHuss MyHUIIMIIAIBHOM yCITyTH.

—®opma nopanHoro IlpencraBurenem 3asBUTENs, YIOIHOMOYEHHOIO Ha MoJady JOKYMEHTOB U
MOJIydeHHEe pe3yibTaTa MpeaocTaBieHus MyHUIIUNAIbHON yCIyTH, 3asBICHUS HE COOTBETCTBYET
¢dopme 3asBIeHUs, YCTAHOBIEHHONW AJIMUHUCTPATUBHBIM PETIIAMEHTOM.
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—IIpencTaBieH HEMONHBIM KOMIUIEKT JIOKYMEHTOB B COOTBETCTBUM € AJMMHUCTPATUBHBIM
pErIaMEeHTOM.

—HekoppekTHoe 3amonHenue o0s3aTenbHbIX moneil B hopme 3asBnenus Ha PIII'Y (otcyrcTBHe
3all0JIHEHUS,, HEJOCTOBEPHOE, HEMOJHOe JIMOO HEeNpaBWJIbHOE NPEJCTaBICHUE CBEICHUN, He
COOTBETCTBYIOILIMX TPEOOBAaHUSAM, YCTAHOBIEHHBIM ATMUHUCTPATUBHBIM PETJIAMEHTOM).

—IlpencraBneHrne HEKaueCTBEHHBIX WJIM HEJIOCTOBEPHBIX 3JIEKTPOHHBIX 00pa30B JOKYMEHTOB, HE

IIO3BOJIAIOIIKMX B IIOJJHOM o0BeMe npoYnuTaTtb TCEKCT HOOKYMCHTA H/unn pacno3HaTb PCKBU3UTHI
JAOKYMCHTAa

PGKOMGHI[aI_II/II/I MO0 HUCIPABJICHUIO KOMIUICKTA JOKYMCHTOB C HOIIpOGHBIM PasbACHCHUCM O

NeMCTBUAX, KOTOpbIE AOJDKEH mpennpuHaTh 3asButens (IIpenctaBurtens 3asBUTEN) A MOAAYU
JOKYMEHTOB Ha IIPEA0CTaBICHHE MyHULIMITAIBHON yCIIyTH

(1OJIKHOCTD) (moamuck, paMuITHs, MTHUITAAIIBI)
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npuiioxenue 10
K AZIMUHUCTPAaTUBHOMY PETJIAMEHTY

TpeGOBaHm[ K IOMECIICHUSM, B KOTOPLIX IPEA0OCTABJIACTCHA MyHI/IIII/IHaJILHaH ycayra

1. Ilomemenus, B KOTOPbIX IpeaocTaBisgeTcs MyHMIMNAIbHAs YCIIyra, NpEeArOYTUTEIBHO
pasMelaloTcsl Ha  HIKHUX  OJTakaX 3JaHMM M JODKHBI  COOTBETCTBOBaTh  CAHMTapHO-
AMUIEMUOJIOTMYECKUM ITpaBUJIaM U HOPMaTHBaM.

2. Bxomel B moMemieHus OOOpYyAyHOTCS MaHAyCcaMH, pPACIIMPEHHBIMH IPOXOJaMH,
HO3BOJIAIONMMU  00ecneuuTh OeCNpensTCTBEHHbI JOCTYNl HMHBAJIMJOB, BKJOYas WHBAJIMJIOB,
HCITOJIb3YIOLINX Kpeca-KOJSACKH.

3. Ilpu uHOM pa3MelIeHuH MOMEIIECHHH MO BBICOTE, OJKHA OBITh 0OecreueHa BO3MOKHOCTh
nojy4yeHus MyHUIIMNaabHON YCIyTd MaJIOMOOUIIbHBIMY IPYIIIAMU HACEJIEHHUS.

4.  Bxopx u BbIXOJ U3 NOMELICHUI 000pYyIOTCS yKa3aTeIsIMU.

5. Mecta g uHGOPMHUPOBAaHUS, NpEJHA3HAUYCHHBbIC Ui O3HAKOMJICHHUS 3asBUTENICH C
MH(GOPMAIMOHHBIMUA MaTepHalaMu, 000pyAy0TCcs HHPOPMALIMOHHBIMU CTEHIAMH.

6. Mecrta Ans OXKUJaHUS HA MOAAYy WJIM TOJTy4YeHHE JTOKYMEHTOB OOOPYIYIOTCS CTYJbSMH,
CKaMbsIMHU.

7. Mecta s 3amoiHEHUs 3asBIEHUS OOOPYAYIOTCS CTYJIbSMH, CTOJaMu (CTOMKamMH) U
oOecrieuynBaroTcs obOpasuaMu 3asBieHHH, mucyeil Oymarodl M KaHUEISAPCKUMH MPHUHAIEKHOCTIMU
(ILIapUKOBBIMU pyYKaMHu).

8. KabOuwnetsr mns mnpuema 3asButeneit (IIpeactaButeneit 3asBUTENs) JOKHBI  OBITH
060pyoBaHbl HHGOPMAITMOHHBIMHU TaOJUYKaMH (BBIBECKAMH) C YKa3aHHUEM:

1) HoMmepa kaOuHeTa;

2)  ¢damunum, WMEHH, OTYECTBA M  JOJDKHOCTH  CHEIMAINCTa,  OCYLIECTBISIOIIETO
npeocraBiieHue MyHHUIIUNIATbHON YCITYTH.

9.  Paboune MecTa MyHHIIMIIAIILHBIX CITYKaIUX, TPEAOCTABISIOMNX MYyHUIIMTIANBHYIO YCIYTY,
000pYIYIOTCS KOMITBIOTEPAMU M OPI'TEXHUKOM, MO3BOJISIOUIMMU CBOEBPEMEHHO U B IOJHOM 00BEMe
[OJy4yaTh CIPAaBOYHYIO HH(POPMALMIO IO BOIPOCAM NPEJOCTABIEHUS YCIYTM M OPraHU30BaTh
npenocTaBieHne MyHUIIMIIAIbHOW YCIYTH B IOJTHOM OOBEME.
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npuiioxenue 11
K AZIMUHUCTPAaTUBHOMY PETJIAMEHTY

Iloka3aTean AOCTYITHOCTH U KaYeCTBa MyHHHHHaﬂbHOﬁ ycayru

IToxazaTensamu JOCTYIIHOCTH IIPCIO0CTABIICHUSA MYHHHHHaHBHOﬁ YCIIYyTU ABJIAOTCA:

1. mpenocraBiieHHE BO3MOKHOCTH MOTY4YeHUS] MyHULIMTIATBHON YCIYTH B 3JIEKTPOHHOU opme;

2. TpenocTaBICHHE BO3MOXHOCTH MOJTy4YeHUsI HHpOpManuu o xoae MyHHUIMNATBHOMN yCIIyTH, B
TOM YHCJIE€ C UCTIOIB30BAHUEM MH(OPMAIIIOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHIA;

3. ofecrneueHne OeCHpENnATCTBEHHOIO JOCTyNa JMLIAM C OrPaHMYEHHBIMH BO3MOXXHOCTSIMHU
NEepeBUKEHUSI K TIOMEIEHUSM, B KOTOPBIX IpenocTapiseTcss MyHUIMNalbHas yciayra (B TOM 4HCIie
HaJIu4yhe OeCIIaTHBIX MAPKOBOYHBIX MECT /Il CIIELUAIbHBIX aBTOTPAHCIIOPTHBIX CPEJICTB MHBAINU/IOB);

4. cobmroneHue TpeOOBaHUH AIMUHHCTPATUBHOIO PETJIaMeHTa O MOpsiKe WHPOPMHUPOBAHUS O
IIPEOCTaBICHN MyHUIIMTIIAIBHON YCITyTH.

IToka3aTensamu kadyecTna MpeaAOCTaBJICHUA MYHHHHHaHbHOﬁ YCIIYTH SABJIAAFOTCS:

1. coOmoneHue cpokoB MpeaocTaBIeHUs] MyHUIIUITATBHON YCIIYTH;

2. COOTHONIICHHWE KOJUYECTBA PACCMOTPEHHBIX B CpPOK 3asBICHUN Ha MPEIOCTaBICHUE
MyHHIIMTTAIBHON  YCAYTM K OOIIEMYy KONIMYECTBY 3asiBICHUN, TOCTYNHBIIUX B CBSI3H C
npeaocTaBieHneM MyHHIIMTIAIIBHOW YCITyTH;

3. CBOEBPEMEHHOE HaNpABJICHHUE YBEJOMJICHUM 3adgBUTEISIM O IMPEIOCTABICHUM WIIH
IpEeKpalleHNH NPeJoCTaBIeHUSI MyHUIMITAIBHONW YCIIyTH;

4. COOTHOLIEHHE KOJMYECTBa OOOCHOBAHHBIX >KaJOO Tpa)KJaH M OpraHU3alMil Mo BOIpocaMm
KauecTBa U JIOCTYIHOCTH MpeAocTaBieHnss MyHULIUNIANbHON YyCIyTH K 00IIeMy KOJIMYECTBY Kalio0.
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npuiokeHue 12
K AZIMUHUCTPaTUBHOMY PEIJIAMEHTY

TpeboBaHus K o0ecrie4yeHHIO TOCTYNHOCTH MyHMIMIAIBHOM YCJIYTH A1 HHBAJU/I0B

1. Jlumam ¢ I w Il rpynmamMu HMHBAJIMIHOCTH OOECTICUMBACTCS BO3MOXHOCTH TIOTYUYCHUS
MyHuIMNaIbHOM YCIyTH [0 MECTy UX npedbiBaHus nocpeactsom PIITY.

2. Ilpm npenoctaBnennn MynurunanbHoi yeayru 3assutento (IIpencraBurento 3asBuTes) -
WHBAINIY C HapyHICHUSMH (YHKIMH CIyXa W MHBAJIHAAM C HapYHICHUSMH (YHKIHA OZHOBPEMEHHO
cllyXa M 3peHHs JOJDKeH OBITh OOecleueH CypIonepeBoa WM TU(IOCYpIoNepeBo]l Mpolecca
npeaocTaBieHus MyHUIIMITABHON yCIIyTH, 1100 Opranr3oBaHa paboTa aBTOMATU3UPOBAHHON CUCTEMBI
cypaorepeBosia Uiu TU(IOCYpIONEepeEBOia, TPOU3BEIEHO KOHCYJILTUPOBAHUE MO MHTEPECYIOIIUM €ro
BOIPOCAM YKa3aHHBIM CIIOCOOOM.

3. o xenanuto 3assutens (IIpenctaBurens 3asBuTens) 3asBlIC€HUE MOATOTAaBIMBACTCS
CIIELMAINCTOM OpraHa, MpeAoCTaBIsIoero MyHUIIMIAIBbHYIO YCIIYTY, TEKCT 3asBICHUS 3a4UTHIBACTCS
3assutento (IIpencraBuTento 3asiBUTENS), €CJIU OH 3aTPYHAETCS 3TO CAENATH CAMOCTOSATENIBHO.

4. HWHBanmuoaM, UMEKOIIMM OrPAHUYEHHUS JABUTATEIbHOW aKTUBHOCTH, MPEMATCTBYIOLIUE
CaMOCTOSITEJIbHOMY TMOJIMUCAHUIO JOKYMEHTOB, TpeJyiaracTcsi OOpaTHUTbCs K HOTapuycy s
YAOCTOBEPEHUS OIUCHU APYTOro Jinla (pyKONPUKIaAUMKa), 34 MHBAJIN/A.

5. 3panue (momeuieHue) AIMHHHMCTpalMUd o00opynyeTrcs HWHGOPMAIMOHHON TaOnuukon
(BBIBECKOI), COIep KaIIeH MMOJTHOE HAMMEHOBAHHE, a TaK)Ke MH(POPMAIMIO O PEKUME €ro PabOTHI.

6. Bxox B 3manue (momemieHWe) AJMUHHUCTPAllMM W BBIXOJ M3 HETO 000pYAyIOTCS
COOTBETCTBYIOIIMMH yKa3aTeJIsIMH ¢ aBTOHOMHBIMHM MCTOYHHUKAMM OecriepeOoiHOro nuraHus, a Takxe
JECTHULIAMHU C TMOPYYHSAMHU W IMAHAYyCaMHU JUIsl NEPEABUKEHUS JETCKUX W HMHBAJIUAHBIX KOJSICOK B
cootBeTcTBUM C TpeOoBanusmu @DenepanbHoro 3akoHa oT 30 gekabps 2009 roma Ne 384-03
«TexHudeckuit periaMeHT 0 OE30MaCHOCTH 3aHUN U COOPYKCHUI.

7. Ilomemenus AJIMHHHCTpalUu, NpelHAa3HAYeHHblE JUIsi paboTel ¢  3asBUTEISIMU
(ITpencraButensiMu 3asiBUTENIECH), pacrojiaraloTcsl Ha HIDKHUX dTakKaxX 34aHMS M UMEIOT OTAEIbHBIN
BXx0J. B ciywae pacrnosnoxeHuss AIMHUHUCTpAallMM Ha BTOPOM 3Ta)K€ W BbIIIE, 3aHUE OCHAIAETCS
audTOM, 3CKATATOPOM HIJIM UHBIMU aBTOMAaTUYECKUMHU MOIBEMHBIMU YCTPOHCTBAMU, B TOM YHCIIE AJIS
MHBaJIHI0B.

8. B AnmuHuCTpaiusi opraHu3yercsi OeCIIaTHBIM TyasleT i MOCEeTUTeNlel, B TOM YHUCIIe
TyaJleT, IpeJHa3HAUYCHHBIN JUIsl HHBAJIUIOB.

9. CrnenmanuctamMu AJIMUHHCTPAIIMM OPTaHU3YyeTCsl padoTa MO COMPOBOXKICHHIO WHBAIWIOB,
UMEIOIIMX CTOHKHE pacCTpOHMCTBa (YHKIMHM 3pEHHSI M CAMOCTOSITEJIBHOTO TEPEIBIDKCHUS, H
MPEIOCTaBICHUE UM MOMOIIM MpU O0paleHnH 32 MyHUIIMNATBHON YCIIyTON U MOyYeHUs pe3yibTara
MPEJIOCTABICHUS YCIyTH; OKAa3aHUIO MOMOIIM HWHBAJIWIAM B IPEOJOJCHUU OapbepoB, MEHIAIOIINX
[IOJIyYE€HHIO UMHU yCIIyT HapaBHE C APYTHUMHU.
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npwioxenue 13
K AZIMHHHCTPaTUBHOMY PEriIaMeHTY

ITepeuens u conep:kanue aAMUHUCTPATHBHBIX JeHCTBUI, COCTAB/ISIOIINX A IMUHUCTPATUBHbIC IIPOLEAYPbI

1. HpneM H perucrpanust 10KyMeEeHTOB, H606XOL[I/IMLIX AJI IPEJ0CTABJICHUSA MyHHHHHaHLHOﬁ ycayru

ITopsinok BBINOTHEHUSI AAMMHUCTPATHBHBIX JeiicTBUIl npu oOpamennn 3assutens (IlpeacraBuresis 3asaBUTEIs)

yepe3 noprai PIITY.
MecTo BbINOJIHEHUS | AJIMUHHCTPATHBHBIE Cpennuii pox TpynoémkocTb Copnepxanue neiicTBus
npoueaypsl/ neHcTBUS BbITIOJIHEHUSI
ucnouandyemas UC
PIIT'Y/ [Toctynnenne 1 xaneHngapHbIi AeHb | | KaneHIapHbIN JEHb 3asButens ([IpenactaButens 3asiBUTEs)
Mopyib OKa3aHMs | JOKYMEHTOB (HE BKIIIOYAETCS B apropusyercsi Ha PIII'Y B Enunoili cucreme
ycayr EUC OY 001t cpox uaeHTUPUKAUKU U ayTeHTH(UKAUUU (Ianee —

IIPEIOCTABIICHUS
MyHununaibHoOu

YCIIyTH).

ECHA), 3arem dQopmupyer 3asBieHue ¢
HCIIOJIB30BAaHUEM CHENMAIBHON HHTEPAKTUBHON
(OpMBI B 3JIEKTPOHHOM BHJIE.

ChopmupoBannoe 3asiBlieHUE 3asiBUTEIh
(ITpencraButens 3asBUTENS, YMOJTHOMOUYCHHBIN
Ha TMOAINHUCAHME) pacIlevyaThlBaeT, MOIIUCHIBACT,
CKaHHMPYET, IPUKPEIUISET, U OTIPABIISAET BMECTE
C DJEKTPOHHBIMH  0O0pa3amMH  JOKYMEHTOB,
yKa3aHHbIX B nyHkTte 10 HacTosmiero
AJMMHHMCTPAaTUBHOIO perjiameHTa. B ciyuae
oOparteHus [IpencraButens 3asBUTEIS,
YIOJHOMOYEHHOTO Ha cJady JOKyMEHTOB U
MOJIy4YEHHUS pe3yJibraTa IIPEIOCTABIICHUS
MyHuIMnansHoM YCIIyTH, CKaHUPYETCS
MOANKUCAHHOE 3asBUTENEM 3asiBICHUE.

TpeboBanus K JOKyMEHTaM B
ANIEKTPOHHOM  BUJE  YCTAaHOBJIEHBI 1. 22
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MecTo BbINOJHEHUSA
npouexypbt/
ucnouandyemasi UC

AJIMMHHCTPAaTUBHbIE
aencTBUsA

Cpennuii pox
BBITIOJTHEHUSI

TpynoémkocTb

Conep:xanue geiicTBus

HACTOSILEro AJMUHHUCTPATUBHOIO PETjaMeHTa.
3asBieHHe U NpUiaraéMble JOKYMEHTBI
noctynatoT B Moayns okazanus ycayr EMC OV,

2. O6paboTKa 1 MpeIBapUTEITHLHOE PACCMOTPEHNE TOKYMEHTOB.

MecTo BbINOJHEHUsA | AIMMHMCTPATHBHbIE Cpox TpynoemkocTh Copnepxanue neiicTBus
npoueaypsl/ AecTBUSA BBINOJTHEHUS
ucnouandyemas UC

AnMuHuCTpanms/ IIposepka 1 paboumnii 1eHb 15 munyT IIpy  DocTymineHMH  JTOKYMEHTOB B

Mopyib OKa3aHMs | KOMIIEKTHOCTH anexktpornHoi Qopme ¢ PIIT'Y cnenmammct

ycayr EUC OY IIPEICTaBICHHBIX AIMHMHHCTpanuy, OTBETCTBEHHBIN 3a NpPUEM U
3asBUTENIEM MIPOBEPKY IOCTYNUBIIUX JOKYMEHTOB B LIEJSAX
(ITpencraButenem npenocTaBieHus  MyHUIMNIAILHOW  YCIYTH
3asBUTEIS) IIPOBOAMT IIPEIBAPUTEIBHYIO IIPOBEPKY.
IEKTPOHHBIX 1) ycraHaBmuBaeT mpeaMeT OOpalIeHHUs,
JOKYMEHTOB nostHoMouus Ipencrasurens 3asaBurTens;
(27EKTPOHHBIX 2) mpoBepsieT NPaBUIBHOCTE OPOPMIICHUS
00pa3oB JTOKYMEHTOB) 3asBlEeHMs, KOMIUIEKTHOCTb IPEJCTABICHHBIX
MOCTYIIUBIIAX c JOKYMEHTOB, HEO0XOUMBIX JUISt
PIII'Y NpeNOCTaBIeHUs] MyHULUNAIBHON YCIYyTH, U

COOTBETCTBUEC ux YCTaHOBJICHHBIM
AJIMUHUCTPATHBHBIM periaMeHTOM
TpeOOBaHUSM.
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AnmuHHCTpaIus/
Moy OKa3aHUs
ycayr EUC OY

[ToaroroBka oTkasa B
npuemMe T10KyMEHTOB U
yBEJIOMIICHHE
3asBUTEIIS
(ITpencraBuTtens
3asIBUTEIS)
MTOCPEICTBOM
M3MEHEHHUs cTaTyca

3agBieHus B TUYHOM
kabunere PIITY

10 MmunyT

B cinydae Hanuuusi OCHOBaHMN W3 MyHKTa
12 HACTOSAIIETO AJIMUHUCTPATUBHOTO
periamMeHTa CHeUaJIuCTOM AJIMUHUCTpaluu
OCYILIECTBISICTCS ~ YBEJAOMJICHHUE  3asiBUTEINS
(ITpencraButens 3asBuTeNs) 00 OTKa3e B IpUEMe
JOKYMEHTOB C YyKa3aHHEM IMPUYMH OTKa3a He
MO3/IHEE TIEPBOIrO paboyvero AHs, CIEAYIOUIETO 3a
JTHeM noaauu 3assienus yepes3 PIITY.

B caydae OTCyTCTBHS OCHOBaHUW U3
nyHkta 12 Hacrosimero AJIMUHUCTPAaTUBHOTO
periaMeHTta, CHeUUanucT  AJMUHUCTPALNH
peructpupyer 3asiBieHue B Mojyiie oka3zaHHs
yeayr EMC OV, ocymecTBisgeTcss mepexon K
agMUHHCTpaTUBHONW  mponeaype  «lIpunsitue
peLIeHus».

3. Ilpundatue peueHus.

MecTo BbINNOJIHEHUA

npoueaypbl/UcCoJb3y
emast UC

AJIMMHHCTPAaTUBHbIE
aelcTBUA

Cpoxk
BBINOJIHEHUS

TpynoémkocTs

Conep:xanue geiicTBust

AnmuHHCTpaIus/
Mopynb okazaHus
ycayr EUC OV

IloaroroBka nmpoexra
pelIeHus

Hanpasnenue npoekra
peleHus Ha MOJAIUCh
YIOJTHOMOYEHHOI'O
JOJDKHOCTHOTO JIMIA
AJIMUHHCTpauH

2 pabouux JHS

15 munyT

Crernuanuct AIMUHUCTPAIIMU, OTBETCTBEHHBIN
3a mpenocTaBiieHne MyHUIMMATbHOW YCIYTH,
Ha  OCHOBaHMM COOpaHHOTO  KOMILIEKTa
JIOKYMEHTOB TOATOTABINBACT MPOEKT PEIICHUS
nmo ¢opme, ykazanHor B Ilpunoxenun 4,
[Ipunoxenuun 5 K HACTOSALIEMY
AZMUHUCTPAaTUBHOMY PEIJIAMEHTY.

5 MHUHYT

[IpoekT pemenust BHOCUTCA B Mo1ynib
okazanus yciayr EUC OV u manpasisieTcs
YIOJIHOMOYEHHOMY JOJIKHOCTHOMY JIUILY
AIMUHHUCTpALIUU.
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[Tognucanue pemenus 15 munyT Y10I1HOMOYEHHOE JIOJKHOCTHOE JILO
AJMUHUCTpallMM  UCXOAS U3  KpPUTEPUEB
NPUHATHS ~ PELIEHUS O  IPEJOCTABICHUU
MyHununaisHOu YCIIyTH IIOJIIACHIBAET
MOJITOTOBJIEHHBINA IPOEKT PEIICHUsI.

4. HanpasieHue pe3yibrara.

Mecto BBITIOJIHEHMS | AIMAHHUCTPATUBHBIE Cpennnii cpok | TpynoeMkocThb CopepxaHue 1elCTBUS:
nporenypsl/ucnonssyemast UC | nericTBust BBIITOJTHEHUS

AnmuHucTpanus/ Hamnpasnenue Te ke 2 pabounx aug | 10 MuHyT 1) Pesynbrar IIPEOCTaBIICHUS
Moxnynb oxasanust yeayr EUC | pesynprara MyHUIMIIAIBHON yCIIyI'M HaIlpaBisieTCs B
oy JIMYHBIN KaOuHeT 3asBuUTENS

(ITlpencraBurens 3asButens) Ha PIIIY B
BUJIE IEKTPOHHOTO JIOKYMEHTA,
nognucanHoro OIl  ynmosHOMOuY€HHOro
JOJKHOCTHOTO JIMIAa AZIMUHUCTpPALIHH.

2) IIpenocrasienue
MyHununaneHoW yciyru  QuKcupyeTcs
CIIEIHAJIMCTOM AMUHHCTpAIUN B
Monyne okazanus yciayr EUC OY.
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npuioxxenue 14

K AZIMUHUCTPATUBHOMY PEIJIAMEHTY

Baok-cxema npenocraBiieHuss MyHHIMIIAIBHON YCJIYTH

POy

Monaya 3asBneHus n
AOKYMEHTOB

ALMUHUCTPaLMA

I'IpmeM 3adaBneHua n
AOKYMEHTOB

(Peructpauus 3ansneHus)
0O6paboTka 1 NnpeasapuTensHoe
paccmoTpeHve LOKYMEeHTOB

[—HeT

b OCHOBaHMg
[NA OTKasa B
npueme
ROKYMEHTOB/?

MpuHATHE peleHns

MpegocrasneHve ycayru

1p.a.

na—P»

OTka3 B npueme JOKYMEHTOB

2p.4.

POry

HanpasneHue pe3synbtaTta
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