AJIMUHUCTPALIUSA
ITOPOJCKOTO OKPYT'A YEXOB
MOCKOBCKOHN OBJACTH

INOCTAHOBJIEHHUE

oT 02.03.2018 Ne 0408/12-01

OO0 yTBep>KIEeHNH aIMUHUCTPATUBHOTO PETrIaMeHTa
IIPEAOCTABICHNS MyHULMITAJIIBHON YCIIYTH I10
IIPEAOCTABIICHUIO KWIBIX TOMELIEHUN
CHELHATM3UPOBAHHOTO KIJIMITHOTO (POHAA TOPOJICKOTO
okpyra Yexos

B cootBerctBUM ¢ ®DenepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-®3
«O0 00lKMX MPUHIMIAX OpraHU3allud MECTHOIro camoyrpasiieHus B Poccuiickoi
denepanuny, denepanbHbIM 3aKOHOM oT 27.07.2010 Ne 210-P3
«O0 opraHuMzanuu MPeaoCTaBICHUS TOCYJAPCTBEHHBIX U MYHULIMMAIBHBIX YCIYT»,
pemrenreM CoBera JemyTaToB ropojackoro okpyra Yexos ot 28.12.2017 Ne 1143/9-
2017 «OO6 ytBepxkaeHun IlomoxkeHUs O TIOPSAKE TMPEIOCTABICHUS  KHIIBIX
MOMEIICHUH CIIEIUATN3UPOBAHHOTO KIUIUIITHOTO (POHIa TOPOJACKOTO OKpyra YexoB»,
YcTraBom ropoAcKoro okpyra Yexos

[TOCTAHOBJIAIO:

1. YTBEpauTH aJIMUHUCTPATUBHBIN perjiaMeHT IIPEIOCTaBICHUS
MYHULMNAIBHOM  yCIYTM MO  TPEAOCTABICHUIO  KWIBIX  IOMEIICHUIN
CHEUUATM3UPOBAHHOTO  JKWJIMIIHOTO  (QoHJa  Topojckoro  okpyra  Yexos
(mpunaraercsi).

2. Ilpu3HaTh yTpaTUBUIUM CHUITY:

2.1. mocraHoBieHne AAMUHUCTpALMU YEXOBCKOTO MYHUIIMMNAIBLHOIO paioHa
ot 13.05.2014 No 594/20-2 «O6 yTBepk aACHUU AIMHUHHCTPATUBHOTO DPETJIAMEHTA
IIPENOCTABICHUS MYHULUIAIBHON yciayru «lIpuemM ITOKyMEHTOB Ha NOJIy4EHHE
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KWIBIX TOMEIIEHUH CIeNUaTUu3UpOBAaHHOTO KWIHIIHOTO (oHAa YexoBCKOro
MYHHUIMIIATIBHOTO paliOHa U BbIIaya pe3yJIbTaTOB PACCMOTPEHUS».

3. OpraHn3anuOHHOMY oTHeIly OpraHU3allMOHHOTO YIPABJICHHUS
Anmunuctpanuu ropojckoro okpyra YexoB (Mwununa A.B.) onyOnukoBaTh
HACTOSAIIEE MOCTAHOBJIEHUE B CPEICTBAX MACCOBOM MH(OpPMALMU M Pa3MECTUTh HA
opUIIHATIBHOM caiiTe AJMUHUCTPAIIMHU TOPOJICKOT0 OKpyra Yexos.

4. KOHTpOJb 3a MCHOJHEHHEM HACTOSAILIErO0 IOCTAHOBIEHUS BO3JIOXKUTH Ha
3aMeCTUTENA ['maBoI A iMUHUCTpauuu FOPOJICKOr0 OKpyra Yexos
[Tpyuakosa 1.1O.

I'maBa ropoackoro okpyra Yexos M.B. Kononosa
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YTBEPXJIEH
MOCTAHOBJICHUEM AJIMUHHUCTpALlUU
ropojickoro okpyra Yexos

or 02.03.2018 No 0408/12-01

AJIMUHUCTPATUBHBINA PETJIAMEHT

OO0 yTBep:kI1eHUN AIMUHUCTPATHBHOIO PErJIaMeHTAa NPeA0CTABICHUS
MYHULIUNAJIBHON YCJIYTH M0 NPEAOCTABICHUIO KWJIBIX IOMeLeHUil
CIEeNUATM3MPOBAHHOIO KWINIIHOIO (DOHIA TOPOACKOro okpyra Yexos

. O01Me moJ1oKeHus

IIpeamer peryJiMpoBaHusi AMUHUCTPATHBHOIO PErJIaMeHTA MPeI0CTABJICHUS
MYHUIHMIAJIBHOH YCJIYTH

1. AIMUHUCTPATHUBHBIN PErJIaMEHT MPEIOCTABICHUS MyHUIIUTIAIBHON yCIyTH
M0 MPEIOCTABICHUIO KUJIBIX TOMEMICHUI CHeUaIN3UPOBAHHOIO KIJIMITHOTO (OHAA
rOpOJICKOro OKpyra YexoB (Jajnee - aAMUHUCTPATUBHBIN PErJIAMEHT) YCTaHABIIUBAET
CTaHJapT MPEAOCTaBICHHUS] MYHULMIAIbHON YCIYTd MO MNPEJOCTABICHHUIO JKHIIBIX
MOMEILEHUI ClenuaNu3upOBaHHOTO KUJIMIIHOTO (OHJIa TOPOACKOro okpyra Yexos
(ramee - MyHMLMIAJIbHAas YCiyra), COCTaB, IIOCJIEJOBATEIbHOCT U CPOKHU
BBITMIOJIHEHHUSI aJMUHUCTPATUBHBIX Npoueayp (AeicTBHil) N0 MNPeroCTaBICHUIO
MYHUIIMIIAJIBbHON YCIIYTH, Tp€OOBAHUS K MOPSJIKY UX BBIIOJHEHUS, (OPMbI KOHTPOJIS
32 HCIOJHEHUEM aJMUHUCTPATUBHOTO pErjaMeHTa, J0CyAcOHbIN (BHECYIeOHbIN)
NOPSZ0OK 00XKaJOBaHUsI pelICHUM W AedcTBUM (0€31eHCTBUS) OTAeNa >KUIMIIHBIX
BOIIPOCOB AJIMMHHUCTpALMA TropoJckoro okpyra Yexos (manee — Iloapasnenenue),
JOJDKHOCTHBIX  JIMI,  AJIMUHUCTPAllMM TOPOACKOro okpyra YexoB (manee -—
AnMuHHUCTpaIus ), TM00 MYHULIUTIATBHBIX CITYXKAIIHX.

2. AIMUHUCTPATUBHBIM perIaMeHT pa3paboTaH B MEMSIX MOBBIIICHUS
KayecTBa M JOCTYMIHOCTH TPEAOCTABICHHUS MYHHUIMIAIBHOW  yCIyTH TIpU
OCYILIECTBICHUH MTOJTHOMOYUN AJIMUHUCTPALIMH.

JInua, uMeronue NpaBo HAa MOJyYeHUe MYHUIIUNIATIbHOM YCJIYTH

3. ITlomyyaTensaMu MyHULIIMTIAIILHON yCIIYTH (Jjaee - 3asiBUTENb) SBIISIFOTCS:

1) momyyaTensiMu CIIyKEOHBIX KWJIbIX TOMEIICHUN SIBISIOTCA TpakIaHe,
OCYILECTBIISIFOIIAE CBOKO JACSATEIBHOCTh HA TEPPUTOPUU TOPOACKOro okpyra Yexos,
Ha IMEpUOJ TPYAOBBIX OTHOIIEHHHA C OPraHOM TOCYAapCTBEHHOW BJIACTH, OPraHOM
MECTHOT'O CaMOYIpaBJI€HUS, TOCYJAPCTBEHHBIM WM MYHHUIMIIAIBHBIM YHUTApHBIM
NPEANPUATHEM, TOCYJAPCTBEHHBIM WJIA MYHULHUIAJIBHBIM YUYPEXKICHUEM B CBS3H C
MPOXOXJACHUEM CITY>KOBbI, B CBS3U C HA3HAUEHHEM Ha TOCYAapCTBEHHYIO JOJKHOCTD
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Poccutiickoii @enepanuu WM ToCyAapCTBEHHYIO TOJDKHOCTh CyObekTa Poccuiickoit
®denepauuu MO0 B CBSA3M C U30paHUEM Ha BBIOOPHBIE JIOJKHOCTH B OpraHbl
rOCyapCTBEHHOW BJIACTH WUJIM OPTaHbl MECTHOI'O CaMOYIIPaBIICHUs, OOpaTUBIINECS B
AJIMUHUCTPALMIO C 3aBJICHUEM O IPEAOCTABICHUN MYHULIMIIATBHOMN YCIIYTH;

2) moyiy4aTes MM KUJIbIX MOMEUIEHUN B OOILIEKUTHUAX SIBISIOTCA TpaXKaaHe Ha
NEpUOJ TPYAOBBIX OTHOIIEHWH C OpPraHOM TIOCYJAapCTBEHHOW BJACTH, OPraHOM
MECTHOTO CaMOYIIPaBJICHUS, TOCYAapPCTBEHHBIM WM MYHUIUIIAIbHBIM YHUTAPHBIM
OpeAnpUsiTUEM,  TOCYAApCTBEHHBIM  WJIM  MYHUIMIAIBHBIM  YUPEXKICHUEM,
PacCIOJIOKEHHBIMU Ha TEPPUTOPHUH FOPOJCKOTO OKpyra UexoB, a Takke rpakJaHe Ha
nepuosl ux OOy4deHHss B TOCYIAapCTBEHHBIX OOPa30BaTEIbHBIX YUPEIKICHUSX,
PaCIOJIOKEHHBIX Ha TEPPUTOPUU TOPOJCKOrOo OKpyra YexoB, oOparuBiiuecs B
AJIMUHUCTpPALMIO C 3aBJICHUEM O IPEAOCTABICHUN MYHULIMTIATBHON YCIIyTH;

3) mosydaTeNnsMH SKUJBIX TIOMEIICHHH MaHEeBPEHHOro (oOHIa SBISIOTCS
rpaxkjiaHe, oOpaTuBIIMECS B AJIMUHHUCTPAIMIO C 3asBJICHUEM O MPEIOCTABICHUU
MYHULIMTATBHON YCIYTH, B CIICAYIOMIMNX CIydasx:

- B CBS3M C KalUTAIbHBIM PEMOHTOM WU PEKOHCTPYKIUEH KHIIBIX
MOMEIIEHUM MYHULIUITAIIBHOTO KWJIUIITHOTO (hOH/A, 3aHUMAEMbIX UMU T10 JIOTOBOpamM
COIIMAJILHOTO HaiiMa, 10 3aBEpIICHUs KalUTaJbHOIO PEMOHTA WM PEKOHCTPYKIIMHU
JI0Ma;

- B pe3ysibTare OOpalleHHs] B3bICKAHUS HAa 3aHMMAEMOE YKUJIO€ MOMEIIEHUE,
KOTOpoe ObUIO TPHOOPETEeHO 3a CcYeT KpeauTa OaHKa WM WHOM KPETUTHOM
OpraHu3alnuu JMOO0 CPEACTB IEJIEBOT0 3aiiMa, MPEJOCTABICHHOTO HOPUIAYECKUM
JIUIIOM Ha NMPpUOOpETEeHUE KUIIOTO TTOMEIICHHUS, 1 3aJI0)KEHO B o0ecrieueHrne Bo3BpaTa
KpeJuTa WM 1EJeBOro 3aiiMa, €Clii Ha MOMEHT OOpallleHHs B3bICKAHUSI TaKOE JKUJIOE
MOMEIIEHNUE SIBISIETCS U1 HHUX €IWHCTBEHHBIM, IO 3aBEPIICHHUS PAcCuyeTOB C
rpakJlaHamMu, J0 3aBEpPUICHUS PACUETOB IOCIE MPOJAXKHU JKWIBIX MOMENIEHUHN, Ha
KOTOpOE OBLJIO 00paIieHO B3bICKAHUE;

- B CBSI3U C HENPUTOJHOCTHIO JKWJIBIX TMOMEIICHUM MJi1 TMPOXKUBAHUS B
pe3yabTaTe Ype3BbIYalHBIX OOCTOSITENLCTB 10 3aBEPIICHUSI PACUETOB C rpakJaaHaMU,
€MHCTBEHHOE KUJI0€ MOMENIEHNE KOTOPBIX CTAI0 HEMPUTOIHBIM JIJIs MPOXKUBAHUS B
pE3yNbTaTe YPE3BBIYANHBIX 00CTOSTEILCTB;

- B MHBIX CITy4asiX, IPelyCMOTPEHHBIX 3aKOHOIaTeIbCTBOM.

4. Tlpu oOpaimieHuu 3a MOJYYEHUEM MYHULIMNAIBHOU YCIYyTH OT HMEHHU
3asBUTENEe B3aumoneiicteue ¢ [logpasnmeneHnem BIpaBe OCYIIECTBISATh HX
YIOJIHOMOYEHHBIE MPEICTABUTENH.

TpeGoBanus k nopsiaky HHGpOPMHUPOBaAHMS O MOPSAIKe NMPeI0CTABICHUSA
MYHUIMNAJIbHON YCIyTH

5. HuadopmupoBaHue rpakiaaH O MOPsAKE MPEJOCTaBICHUS MYHHUIIMIIATBLHON
YCIYyI'M  OCYLIECTBJISIETCS  MYHULHMIIAJBHBIMU  CIYXXallUMU  AJMHUHHUCTpALUH,
[Tonpaznenenus 51 COTpYAHUKaMU MHOTO(YHKITMOHATBHBIX LIEHTPOB
IPEIOCTABIICHUS TOCYIapCTBEHHBIX M MYHULIUTIATIBHBIX YCIYT MOCKOBCKOW 001acTH,
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pacmojOXKEHHBIX HAa TEPPUTOPUU TOpPOJACKOro okpyra YexoB (mamee —
MHOTO(YHKIITMOHAIBHBIE [IEHTPHI).

6. OcHOBHbIMM TpeOOBaHUAMH K HH(MOPMUPOBAHUIO TPaXKIaH O MOPSJIKE
MpeI0CTaBICHUS MYHUIIUTIATBHOM YCIIYTH SABJISIFOTCS JIOCTOBEPHOCTh
IpenocTaBisieMol HMH(OpMaNUU, YETKOCTh M3J0KEeHHs WHGOpMAaIMU, TOJHOTA
nH(pOpMHUpPOBaHUSI.

7. Vadopmamuss o TMOpSAKE TMPEAOCTABICHHUS MYHHUIIMIATBHON yCIyTH
COJIEPKUT CIICAYIOIUE CBEACHUS:

1) HaMeHOBaHWE W TOYTOBBIC ajapeca AJIMUHHCTpPAIMH, OTBETCTBCHHOW 32
PEOCTABIEHUE MYHUIIUTIANBHOMN YCIYTH, U MHOTO(YHKIIMOHAIbHBIX LIEHTPOB;

2) clipaBOuYHbIE HOMEpa TeleOHOB AJIMUHHCTpPAIMH, OTBETCTBCHHOW 32
PEOCTABICHUE MYHUIIUIIAIBHOMN YCIYTH, U MHOTO(YHKIIMOHATIbHBIX LIEHTPOB;

3) anpec opHUIMATBHOIO caiiTa AJMHUHUCTPAIMM W MHOTO(YHKIIHOHAIBHBIX
LHEHTPOB B MH(OPMAIMOHHO-TEIEKOMMYHUKAIMOHHON cetu «VHTepHeT» (nanee —
ceTb MHTEpHET);

4) rpaduk pabOTBl AJIMHHUCTpPAIIUM, OTBETCTBCHHOW 3a IPEIOCTABICHUE
MYHUIIUTIAJIBHON yCITYTH, © MHOTO(YHKITMOHATLHBIX [ICHTPOB,

5) TpeOoBaHMsI K TUCHBMEHHOMY 3allpoOCy 3asBHUTEICH O TPEIOCTABICHUU
uHGOpPMAIIUHU O TTOPAIKE MPEIOCTABICHUS MyHUIIUIIATLHON yCITyTH;

6) mepeueHb JTOKYMEHTOB, HEOOXOIMMBIX JUIsI IOJIyYEHHUS MYHHIIMIIATbHOM
YCIIyTH;

7) BBIICP)KKU W3 TPABOBBIX AaKTOB, COJICPIKAIIUX HOPMBI, PETYIHPYIOIINE
JESTEIbHOCTD 110 MPEAOCTaBICHUIO0 MyHUIIMIIAIBHON YCIYTH;

8) TeKCT aMUHUCTPATUBHOTO PETIAMEHTA C MIPHUIOKCHUSMH;

9) kpaTKOe onHMcaHKe MOPSIIKa MPEIOCTABICHHIS MYHHUIIUIIATBHON YCITYTH;

10) o6pa3ubl  oOopMIICHUST JTOKYMEHTOB, HEOOXOMMMBIX JUISI TOJyYCHHSI
MYHUIIMIIAJTBHON yCITYTH, U TPEOOBAHUS K HUM;

11) nepevyeHb TUMOBBIX, HaWOOJEEe AaKTyaJlbHBIX BOMPOCOB TPaKIaH,
OTHOCSIIIUXCS K KOMIIETEHIIUU AJMUHHUCTPAIHI, MHOTO(QYHKIIMOHATBHBIX [IEHTPOB U
OTBETHI HA HUX

8. Hudopmamuss o mopsake MNPEAOCTaBICHUS MYHUIIMIAIBHON YCIyrH
pa3Merniaerca Ha HMH()OPMAIMOHHBIX CTEHAAaX B IMOMEMICHUAX AJIMHHHUCTpAIHA H
MHOTO(YHKITMOHAIBHBIX IIEHTPOB, NMpeIHA3HAYCHHBIX AJISl MpHeMa 3asBUTEJICH, Ha
opuIaILHOM caiite AMUHUCTpauu u opuIaILHOM caiite
MHOTO(QYHKIIMOHAJIBHBIX ~ LIEHTPOB B ceTu  HWuTepHeT, B  (QeaepaibHOil
rocyapCcTBeHHOM MH(POPMAIIMOHHOMN cucTteMe « EANHBIN mopTall rocy/1apCTBEHHBIX U
MYHUIUMTNIATBHBIX yeIyr (PyHKIui)» (najgee — EnuHbIN mopTan rocy1apCTBEHHbBIX U
MYHUIUMOAIBHBIX ~ YCIOYT), B TOCYJAapCTBEHHON MH(POPMALUMOHHON cHUCTEME
MockoBckoii oOnactu «llopTtam rocyapCTBEHHbIX W MYHULMIAIBHBIX YCIIYT
(pynkumit) MockoBckorr oOmactu» (manee — Ilopram rocynapCTBEHHBIX U
MYHUIIMIIATBHBIX YCIYyr MOCKOBCKOM o00dacTH), a Takke MPeIoCTaBIsETCS IO
TenedOoHy U AIEKTPOHHOU MOUTE M0 OOpAIICHHIO 3asiBUTES.

9. CopaBoyHas wuH(oOpManMsi O MeCT€ HaXOXJIEHUS AJIMHUHUCTPALINH,
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[Tonpa3nenenusi, OTBETCTBEHHOIO 3a TMPEAOCTaBICHUE MYHHUIMNAIBHON YCIYTH,
MHOTO(QYHKIIMOHANIBHBIX I[EHTPOB, OPraHOB M OpraHU3alllii, y4acTBYIOLIUX B
[PEIOCTABICHUM MYHHUIMIIAIBLHON YCIyrd, WX MOYTOBBIE ajpeca, O(QUIHUATbHBIC
caiitel B cetu MuTepuer, nundopmaiusa o rpadgukax padoTel, TeaedOHHBIX HOMEpax U
agpecax  JJIGKTPOHHOW  TOYTHl  mpenactaBieHa B [lpunoxkenun 1 K
aJIMUHUCTPATUBHOMY PETJIAMEHTY.

10. Ilpuy  oOmeHun ¢  TpakKJaHAMHU  MYHULMIAIbHBIE  CIIyXallue
AIMUHUCTpAIMU ¥ COTPYAHUKA MHOTO(YHKIIMOHAIBHBIX IIEHTPOB OOSI3aHBI
KOPPEKTHO W BHHUMATEIHLHO OTHOCHTHCS K Tpa)kJaHaMm, HE YHIDKas WX YECTH H
nocronHcTBa. WHdopMmupoBaHue 0 MOPSAKE MNPEAOCTaBICHHUS MYyHHUIUMIAIBHOM
yCIyTd HEOOXOAMMO OCYIIECTBIATh C HCIOJBb30BAHUEM O(PHUIIMAIBEHO-IEIO0BOTO
CTHJISL PEUHu.

1. Cranaapr npenoctaBjieHlss MyHUIUNAJIbHON YCIyTH
HaumeHoBaHMe MyHUIIMIIAJIBbHOH YCJIYTH

11. MyHununaipHasi ycjiayra IO TPEAOCTABICHUIO JKWIBIX TMOMEIICHUN
CIIeHMAIM3UPOBAHHOTO KWJIMIIHOTO (POHAA TOPOJICKOTO OKpyra Yexos.

HaumeHoBaHue oprana, npeaoCcTABIAKIIET0 MYHHIUNAIBHYI0 YCIYTY

12. IIpenocraBieHre MyHUIIMIIAIbHOM yciryru ocyuiectsisieT [lonpasaenenue.

13. AnMuHUCTpalus OpraHu3yeT NPeJOoCTaBICHUE MyHULIUIIAIbHON YCIIYTH 110
INPUHIINITY «OJHOTO OKHa», B TOM 4Hciie Ha 0a3e MHOTO(QYHKIIMOHAIBHBIX LIEHTPOB.

14. B npenocTaBieHUH MyHUIIUTIATBHON YCIIYTH Y4aCTBYIOT:

OdenepanpHas choyk0a TOCYTapCTBEHHOW — perucTparuu, KajacTtpa |
kaptorpaduu Poccuiickoit deneparuu;

AnMuHUCTpaLys ropoICcKOro okpyra Yexos.

15. Oprassl, MIPENOCTABIISIOIINE MYHULIMIATbHYIO YCIyTy
MHOTO(QYHKIIHOHATbHBIC LEHTPHI, HA 0a3¢ KOTOPBIX OPraHU30BaHO MPEAOCTABICHHE
MYHUIMOAIBHOW YCIYrd, HE BIpaBe TpeOOBaThb OT 3asABUTENS OCYILIECTBICHUS
NEUCTBUNM, B TOM YHCIE COTJACOBAaHWUH, HEOOXOMUMBIX [IJISi  TIOJYYCHHS
MYHUIIUTIATBHOM YCIYTM M CBSI3aHHBIX C OOpallleHueM B UHBIE TOCYJAapCTBEHHBIC
opranbl (OpraHbl MECTHOTO CaMOYMPABJICHMS) U OpraHU3aliH, 3a HCKIIOYEHHEM
MOJYYEHHS] YCIYr, BKJIIOYEHHBIX B TNIEPEYEHb YCIYr, KOTOpBIE SBISIOTCS
HEO0OXOAMMBIMU U 00s13aTEIBHBIMU JIJISl TPEIOCTABICHUS MYHUIIUTIATIBHBIX YCIYT.

PesyabTaTt npeaocraBjieHUs MyHHUMIIAJIBHON yCIyTrH
16. PesynpTaTamu npeaocTaBiICHUsI MyHUIIUIAIBHON YCIIYTH SBIISIOTCS:

1) moroBop HaiiMa KWJIBIX IMOMEIICHUN CIEIUATM3UPOBAHHOTO >KHJIUIITHOTO
donma;
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2) OTKa3 B MPENOCTABICHHA MYHHIIUIMAIBHOW YCIyTd, O(QOPMIICHHBIH Ha
OyMa)XHOM HOCHUTEJIE WM B 3JEKTPOHHONW (OpME B COOTBETCTBUU C TPEOOBAHUSMU
JEUCTBYIOLIETO 3aKOHOIaTEIIbCTBA.

Cpok perucTpanuu 3anpoca 3asiBUTeJst

17. 3anpoc  3asBUTENsT O NPENOCTAaBICHUHM  MYHULMIAIBHONH  YCIyTH
peructpupyercas B AJMUHUCTpAalMd B CpPOK He mo3aHee | pabouero mHs,
CJIEIYIOLLErO 3a IHEM MTOCTYIUIEHNS B AIMHUHUCTPALIHIO.

18. Peructpanus 3ampoca 3asBUTENS O NPEJOCTABICHUH MYHUIUIAIbHON
yCIIyTd, IEpeJaHHOr0 Ha OyMa)KHOM HOCUTEJE U3 MHOTO(YHKIIMOHAJIBHOIO LIEHTPA B
AJMUHHUCTpAIUIO, OCYLIECTBISAETCA B CpPOK He mo3nHee 1 pabouero mHs,
CJIEIYIOLLErO 3a THEM MTOCTYIUICHUS B AIMUHUCTPALIHIO.

19. Peructpanus 3ampoca 3asBUTENS O TNPEJOCTABICHUH MYHHUIIUTIATHHON
YCIIyTH, HAPaBJIEHHOTO B (pOpME 3JIEKTPOHHOIO JOKyMEHTa nocpenctsoM EgmHoro
nopTaja rocyJJapCTBEHHbIX U MYHHUIIMNANbHBIX yciyr, [lopTana rocygapcTBEHHBIX U
MYHHUIUTAIBHBIX YCIyT MOCKOBCKOM 001aCTH, OCYILIECTBIISIETCA B CPOK HE mo3Hee |
pabouero JaHs, CIEAYIOLEro 3a THEM MOCTYIIEHUS B AIMUHUCTPALIUIO.

Cpok npenocTaBjieHs] MyHUIIUNIAJIbHOU YCJIYTH

20. Cpok  mperoCTaBIIEHUST MYHULMNAIbHOM  YCIYIM HE  IPEBbIIIAET
15 pabounx [HENl C AaThl PETUCTpALlMU 3ampoca 3asBUTENS O MPEeIOCTaBICHUU
MYHUIUIIATBHOW YCIIYyI'Y B AZIMUHUCTPALVH.

21. Cpok mpenocTaBi€HHMs] MyHUIUNAIBHON YCIYTH, 3alpoc Ha MOJydyeHHUe
KOTOpOW IepenaH 3asgBUTENEM Yepe3 MHOTO(PYHKIIMOHAIbHBIN IIEHTP, UCUUCISIETCS
CO [JHS PpErucTpalMM 3ampoca Ha TMOJyYEHWE MYHULUIAIbHON YCIyru B
AJIMUHUCTpAIUU.

22. Cpok TpeaocTaBiIeHUS] MYyHUIUNAIBHON yCIyrd HCUUCIsIeTcs 0e3 ydera
CPOKOB NPHOCTAHOBJIEHUS MPEAOCTABICHUS MYHULMIIAIBHOM YCIYyIH, Mepeaadyu
3ampoca O MPEAOCTAaBICHUH MYHHMIMNAIBHOW YCIOYTM M JOKYMEHTOB U3
MHOTO(QYHKIIMOHATBHOTO IIEHTpa B AJMUHHUCTpAIMIO, TMEpeladydl pe3yibTara
PEI0CTaBICHUS MYHULUIIATIbHOM YCIIyTH u3 AMuHHCTpanuu B
MHOTO(YHKIIMOHAIbHBIN LIEHTP, CPOKA BbIJIAYM PE3yJIbTaTa 3asBUTEIIIO.

23. Cpoku mepenayu 3amnpoca O MPeAOCTaBICHUM MYHHULMIIAIBHOW YCIyTd U
IPUJIAraeMbIX JOKYMEHTOB U3 MHOTO(QYHKIIMOHAJIBHOTO LIEHTpa B AJIMUHHCTPALHNIO,
a TaKKe Iepefauu pe3yjpTaTa MYHULUNAIbHOM YyCIyrd W3 AJIMUHUCTpalUU B
MHOTO(QYHKIIMOHAIbHBIN LIEHTP YCTaHABJIMBAIOTCS COTJIAIIEHUEM O B3aUMOAECHCTBUU
MeX1y AIMUHUCTpAaLMENd U MHOTO(YHKIIMOHAIBHBIM LIEHTPOM.

24. Brijada (HampaBlIeHHWE) pe3yibTaTa MPEJOCTABICHHUS MYHUIUIIATBHOM
YCIyTH OCYIIECTBIISIETCS B CPOK, HE MPEBBIMIAIONINN 5 pabounx JTHEH.

IIpaBoBble 0OCHOBaHUSI NPeI0CTABIEHUA MYHUIIUNIAJIBHOM YCJIYTH
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25. IlpenocraBneHne  MYHULMIAIBHOM  YCIYTM  OCYIIECTBIISIETCS B
COOTBETCTBHH C:

1) KumumapiM - kogekcom  Poccuiickoit  ®enepanuu (CoOpanue
3akoHoaatenascTBa PO, 03.01.2005, Ne 1 (wacts 1), cT. 14);

2) ['paxxmanckum konexkcom Poccuiickon denepanuy;

3)  @enepanbubiM 3akoHOM OT 27.07.2010 Ne 210-®3 «OO6 opraHuzanuu
MPENOCTABIICHUSI TOCYJApPCTBEHHBIX U MYyHHIMNAIBHBIX yciayr»  (CoOpanwue
3akoHogaTeascTBa PO, 02.08.2010, Ne 31, ct. 4179);

4)  deaepanpubiM  3akoHOM 0T 06.10.2003 Ne 131-d3 «O6 00mmx
MIPUHIIMIIAX OpPraHu3alMd MECTHOro camoymnpasieHus B Poccuiickont denepanum»
(Cobpanmue 3axkonomarenpcTBa PO, 06.10.2003, Ne 40, ct. 3822);

5)  ®enpepanbubiM  3akoHOM 0T 02.05.2006 Ne59-d3 «O mopsake
paccMoTpeHusi  oOpamieHuit  rpaxnaan  Poccuiickoit  ®enepauun» (CoOpanue
3akoHosareascTBa PD", 08.05.2006, Ne 19, ct. 2060);

6) ®DenepanbHbiM 3akoHOM OT 27.07.2006 Ne 149-®3 «O6 wHpopmanuwy,
MHQOPMAITMOHHBIX ~ TEXHOJOTUAX ©W 0 3amure uHQopmanum» (CoOpanue
3akoHogaTeabcTBa PO, 31.07.2006, Ne 31 (1 4.), cT. 3448);

7) [TocranoBnennem IlpaButensctBa  Poccuiickoit  denpepanuu 0T
26.01.2006 Ne 42 «O6 yrtBepxacHuM IIpaBuUil OTHECEHHUS JXUJIOTO TOMEIICHHS K
CHEIUATN3UPOBAHHOMY OKWJIMIIHOMY (OHJIY ¥ THIOBBIX JOTOBOPOB HaiiMa
CHEIUaIN3UPOBAHHBIX KUJIbIX mnomenieHui» ("CobOpanue 3akoHopaTenbcTBa PO,
06.02.2006, N 6, ct. 697);

8)  3akonom MockoBckoit obiactu ot 28.12.2006 Ne 257/2006-O3 «O
MOPSIIKE TPEIOCTABICHUS KHJIBIX TMOMEIIEHUN CHEeUaTIn3upPOBAaHHOTO >KUIIUITHOTO
dbona MOCKOBCKOH 001aCTHY;

9) Pemennem CoBeTta nmemyTaTtoB ropoackoro okpyra Yexos ot 28.12.2017

Ne 143/9-2017 «O6 ytBepxkneHun [1omokeHMsI 0 IOPSAKE MPEIOCTABICHUS JKUIIBIX
MOMEIICHUN  CHEIUATN3UPOBAHHOTO KWJIMIIHOTO (OHIAa TOPOJACKOTO OKpyra
Yexony.

HcyepnbiBawiumii nepevYeHb JOKYMEHTOB, HEO0X0AUMBbIX, B COOTBETCTBUH €
HOPMATHBHBIMH NPaBOBbIMH akTaMu Poccuiickoit @eaepauuu,
HOPMATHBHBIMHM NPABOBbIMHM aKTAMHU MOCKOBCKOI 00,1aCTH 1
MYHHUIIUNIAJIbHBIMHA IPABOBBIMU AKTAMM, JJIS NPEA0CTABJICHHS
MYHHMIIUNIAJIbHOMN YCJIYTH, YCJIYT, HEO0XOAUMBIX M 00513aTeJILHBIX VIl €e
NMPeA0CTABJIEHNS, CIIOCO0BI UX MOJyYeHUS 3asiBUTEJISIMHA, B TOM YHCJIE B
JIEKTPOHHOU (popMe, U MOPHAAOK MX NMPeI0CTABICHUSA

26. Ilpu oOpaimieHun 3a MOJyYEHHEM MYHULUIAIbHONW YCIYTH 3asiBUTEIb
IIPEACTABIISACT:
JUISL aIMUHUCTPATUBHBIX MPOIEAYp MO MPEAOCTaBICHHUIO CITY:KEOHOTO KUIIOTO
ITIOMEILEHHUS 110 TOrOBOPY HalMa CIEUUAIU3UPOBAHHOTO KUJIOTO ITOMEILECHHUS:
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1) 3asBnenue (oOpaser npencrasieH B [Ipunoxenun 3);

2) JOKYMEHT, YJOCTOBEPSIOIIUI JHYHOCTh 3asBUTEJS U UYICHOB €r0 CEMbH
(Komus NMpU HAJIMYWK OPUTHHAIIA);

3) JOKYMEHT, MOJATBEP)KIAMOIIUN TPYIOBbIC OTHOIICHUS (KOMHS TPYIOBOM
KHIDKKH WJIM KOTIHSI TPYIOBOTO IOTOBOPA);

4)  CBHUAETEILCTBO O 3aKJIIOUCHUH Opaka (KOMHS MpH HAJIWMYWH OpPUTHHAJIA,
MOJJICKUT BO3BPATY);

5) cBumeTenbcTBO O poxiaeHuH il (rpaxgan P®), e mocrurmmx 14-
JIETHETO BO3pacTa (KOMus MpU HAJTMYUU OpUTHHANA, MOIJICKUT BO3BPATY);

6) CBHIETENBCTBO O PACTOPIKCHUHU Opaka (KOIMUs P HATUYUU OPUTHHAIIA);

7)  CBHUIETENBCTBO 00 YCHIHOBJICHUM (KOIUS MPH HATMYUU OPUTHHAIIA);

U AAMUHUCTPATUBHBIX MPOLETYP MO MPEIOCTABICHUIO )KUIIOTO MTOMEIIEHUS B
OOIIE)KUTHH:

1) 3asBicHuE;

2) JOKYMEHT, yIOCTOBEPSIOIIUI JTHYHOCTh 3asBUTEISI U WICHOB €r0 CEMbH
(xomus IpH HAJTMYMKU OPUTHHAIA);

3) JOKYMEHT, MOATBEPKIAIOIINN TPYAOBbIC OTHOIICHUS (KOMHS TPYIOBOH
KHUKKH);

4) JOKYMEHTBI,  IOATBEPXKIAIOIIME  TMPOXOXKACHUE  OOY4YCHHS B
rOCyIapCTBEHHBIX 00pa30BaTEIbHBIX YUPEKICHUSAX;

5) CBHIETENBCTBO O 3aKIOYCHUH Opaka (KOMHS MpU HaJMYUH OpUTHHAIA,
MOJIEKUT BO3BPATY);

6) cBHUIETENBbCTBO O pokIeHMM nwil (rpaxaan P®), He mocturmmx 14-
JIETHETO BO3pacTa (KOs NpU HAJIUYUU OpUTHHAJA, OJICKUT BO3BPATY);

7)  CBHIETENBCTBO O PACTOPIKEHHUHU Opaka (KOIUs NMPH HATMYUYU OPUTHHAIIA);

8) cBuAETENbCTBO 00 YCHIHOBICHUHU (KOTIHS TIPY HAJTMYUU OPUTHHATIA).

JUI aIMUHUCTPATUBHBIX TMPOIEIYpP MO MPEIOCTABICHUIO JKUJIOTO MOMEIICHHUS
MaHEBPEHHOTO (OoH/A:

1) 3asBiieHue;

2) JOKYMEHT, YIOCTOBEPSIOIIUIN JTHYHOCTh 3asBUTEJS U WICHOB €r0 CEMbH
(xomHs IPU HATMYMH OPUTHHAIIA);

3) CBUACTENBCTBO O 3aKIOYCHUU Opaka (KOMWs NMpU HAIMYMHA OPUTHHAIA,
MO/IJIEXKUT BO3BPATY);

4)  CBUACTEIBCTBO O poxaeHUM juil (rpaxnad P®), He aocturmmx 14-
JIETHETO BO3pacTa (KOMus IpU HAIMYMU OPUTHHAIIA, TTOJICKUT BO3BPATY);

5) CBUAETENBCTBO O PACTOPIKEHHH Opaka (KOs MPU HAJTMYUU OPUTHHATIA);

6) CcBHIETENBCTBO 00 YCHIHOBICHUH (KOIHUS P HAJIMYNH OPUTHHAJA);

7)  BBINKCKA U3 JOMOBOM KHUIH;

8) xomnwus GUHAHCOBOTO JUIICBOTO CUCTA;

9) JHOKYMEHTHI, MONTBEP)KAAMOIINE  MPABO  IOJIL30BAHUS  JKWJIBIM
MOMEIIEHUEM, 3aHUMAEMbIM 3asBUTENIEM U YJICHAMH €ro CeMbU (KOMHUS J0roBOpa
HaliMa 4aCTHOTO YKUJIOTO TOMEILECHUS );

10) mokyMeHTBI, TOATBepKAatonue (akT YTpaThl KUJIOTO TMOMEIICHUS B
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pe3yabpTaTe 00palieHus B3bICKAaHUS Ha 3TO KUJIOE TIOMelIeHHe (Cy1e0HO0e pelleHHE);

11) noKyMeHTHI, HOATBEpKAAroNIHe (HaKT HAXOMKIACHHS JKUIIOTO TIOMEIICHUS B
HENPUTOJHOM JJIsi IIPOXKUBAHUS COCTOSSHUM B PE3yJbTaTe 4Ype3BbIYAHBIX
OOCTOSITENBCTB  (3aKIIOYEHUE O TOM, YTO IHKWIOE IIOMEUICHUE IIPU3HAHO B
YCTaHOBJIEHHOM IMOPSJIKE HENPUTOAHBIM JUIsI NPOXKUBAHMS M PEMOHTY WM
PEKOHCTPYKIIMU HE IMOJUIEKUT, BBIAAHHOE II0 WUTOTaM IMPOBEACHMSI HE3aBHCHMOM
AKCMEepPTU3bl (IPU HATTUYHH)).

27. B 6ymaxaoM Bujie (opMa 3asiBICHUS MOXKET OBITh MOJIy4€Ha 3asiBUTEIIEM
HEMOCPEACTBEHHO B AJIMUHUCTPALIMU WM B MHOTO(QYHKITHOHATILHOM LIEHTPE.

28. @dopma 3agBIEHUS [JOCTyINHA Ui KONMHMPOBAHUS U 3alOJHEHUS B
3JIEKTPOHHOM BU/JI€ Ha ENMHOM mopTasie rocy1apCTBEHHBIX U MyHUIIMIIAIBHBIX YCIIyT
u [loprane rocynapCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYyr MOCKOBCKOW 00JacTH, Ha
oduIMaILHOM caiiTe AaMuHUCTpauuu, B cetu Mutepuer https://achmr.ru/, a taxxke
10 OOpAILEHUIO 3asBUTEIISI MOXKET OBITh BbICJIAHA HA aJJPEC €T0 AJIEKTPOHHOU MOYTHI.

UcuepnbiBaroniuii nepevyeHb 10KYMEHTOB, HEOOX0IMMBIX B COOTBETCTBHH C
HOPMATHUBHBLIMH MPABOBBIMM AKTAMM /ISl MPEAOCTABJIEHUSI MYHHUIUNIATLHO
YCJIYT'M, KOTOPbIE HAXOAATCH B PACHOPSI:KEHHH IOCYyIAPCTBEHHBIX OPraHoB,
OPraHoOB MECTHOI'0 CAMOYNPABJIEHUS] U MHBIX OPraHOB U MOABEIOMCTBEHHBIX UM
OPraHu3anusAX, y4acTBYIOIINX B NMPeI0CTABJIEHUHA MYHUIIUNAJIBHBIX YCJIYT, U
KOTOpbIE 3asiBUTEJIb BIIPaBe NMPeACTABUTH M0 COOCTBEHHO MHUIIUATHBE, a
TaK:Ke Coco0bI MX MOJyUYeHMsI 3asIBUTEJIAMHU, B TOM YHCJI€e B JIEKTPOHHOM
dopme, NOPSAIOK UX MPeACTABIEHHS

29. JlokyMeHTbI, HEOOXOAUMBIE B COOTBETCTBUM C HOPMATUBHBIMU ITPABOBBIMU
aKTaMu Ui TPENOCTABICHUS MYHHUIMNAIBHOM YCIYrM, KOTOpPbIE HaXOAATCA B
pacmopsDKeHUH TOCYIapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CAMOYMPABICHHS H
WHBIX OPraHOB W TOJBEJOMCTBEHHBIX KM OpPraHH3aIUsAX, YYacCTBYIOIIUX B
IPEIOCTaBICHUU MYHULIMTIATBHBIX YCIIYT, U KOTOPBIE 3asIBUTENb BIIPABE MPEACTABUTD
10 COOCTBEHHOW MHHUIINATUBE:

1) Bemmcka u3 EnuHOrO rocymapcTBEHHOTO peecTpa HEABHIKUMOCTH O
mpaBax OTACIBHOTO JIMIIA HAa HMEBIIHECS (MMEIOIIUECs)) y HEero OOBEKTHI
HEABI)KUMOCTH Ha BCEX YJICHOB CEMbH;

2) KOmUS JOrOBOpa COLMAIBHOTO, KOMMEPYECKOro WM HWHOTO HaiMa
KMJIOTO TIOMEIICHHUS TOCYAapCTBEHHOTO MJIM MYHHUIIUIIATBHOTO KUJIAIITHOTO (POHAA;

3) cmpaBka o moxape;

4)  3aKJIOYEHHE O TOM, YTO JKWJIOE MOMEIIECHHE TPU3HAHO B YCTAHOBICHHOM
NOpS/IKE HEMPUTOAHBIM JJISi TPOXKHBAHUSA M PEMOHTY WM DPEKOHCTPYKIMH He
HOJVIEKHT, BBIJAHHOE OPraHOM MECTHOTO CaMOYIPaBJICHHUS.

30. AamMuHHCTpanusi 1 MHOTO(YHKIIMOHAIBHBIE LIEHTPHI HE BIpaBe TpeOOBAThH
OT 3asBUTENS MPEACTABICHUS JOKYMEHTOB M HMH(POpPMAIMU WM OCYUIECTBIICHUS
NEHCTBUM, TNpEACTaBIECHUE WIM OCYIIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO
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HOPMAaTUBHBIMU IIPABOBBIMU aKTaMH, PETYIUPYIOIIMMU OTHOIIEHUS, BO3HUKAIOIIINE B
CBSI3U C MPEJOCTABICHUEM MYHULIUIIAIIBHOW YCIYTH.

31. AnmuHuCcTpanus U1 MHOTO(YHKITMOHAIBHBIE IICHTPhI HE BIpaBe TpeOOBATh
OT 3asiBUTENS TAKXKE MPEICTaBIICHUs JOKYMEHTOB M MH(pOpPMalMU, B TOM 4HuCIEe 00
omaTe  TOCYJApCTBEHHOW  NOLUIMHBI,  B3MUMAEMOM 33  NPEAOCTABICHUE
MYHULUNAIBHOM  YCIYrdM, KOTOpbIE HAaXOJATCS B PACHOPSDKEHUM  OPraHoB,
NPEAOCTABISIONIMX TOCYAapCTBEHHbICE WM  MYHHUIUINAIBHBIC  YCIYTd, JH0O0
MOJABEIOMCTBEHHBIX OpraHaM TOCYJAapCTBEHHOW BIACTH WM OpraHaM MECTHOTO
CaMOYIpaBJICHUsI OpPTaHU3allMil, YYaCTBYIOIIUX B MPEIOCTABICHUN MYHHUIIMIAIBLHON
YCIyTH, B COOTBETCTBUM C HOPMATHBHBIMH NIPABOBBIMU akKkTamMu PocCcHMCKOM
denepani, HOPMATUBHBIMU  TPABOBBIMH  aKTamMu MOCKOBCKOW  00JacTH,
MYHULIMNATbHBIMU TPABOBBIMU AKTAMH.

HcuyepnbiBarouuii nepeyeHb 0CHOBAHMH JJI1 0TKAa3a B IpUeMe JOKYMEHTOB,
HEO0XOAMMBIX JIf MPEeI0CTABJCHUS MYHUIIMIIAJIBbHOH YCJIYTH

32. OcHOBaHUA JJIs OTKa3a B MpUEME JOKYMEHTOB B AJMUHHUCTpAIlUU WUJIH B
MHOTO()YHKIIMOHAJIbHOM LIEHTpE, HEO0OXOAUMBIX TUISt IIPEAOCTABICHUS
MYHULHUNAIBHON YCIIYTH, OTCYTCTBYIOT.

HcuepnbiBaoiiuii nepeveHb OCHOBAHMM JJISI NPUOCTAHOBJICHHS WJIH 0TKAa3a B
NpPeI0CTABJICHUH MYHUIIUTIAJILHON YCIAYTH

33. OcHOBaHUSMHU JJI1 OTKa3a B TMPEJOCTABICHUU MYHHUIIUIIAIBHOU YCIYTH
SIBJISIFOTCSI

1) BbIsIBIICHHE B 3alpoce Ha MPEeAoCTaBICHUE MYHHUIIUMIIAJIbLHONW YCIYTH WU B
MPEJICTABJICHHBIX JIOKYMEHTAX HEJIOCTOBEPHOW, WCKAXKEHHOM WM HEMNOJHOU
uHpopMaIuu, B TOM 4YHCJE TPEJACTABICHUE 3asBUTEIEM JIOKYMEHTOB, CpPOK
JNEUCTBUTEILHOCTH KOTOPHIX HAa MOMEHT TMOCTYIUJIEHUS B AJMHUHUCTpALUIO B
COOTBETCTBHHM C JEHUCTBYIOIIUM 3aKOHOIATEIBLCTBOM HCTEK;

2) nojaya 3asiBJICHUS] U JOKYMEHTOB JIMIIOM, HE BXOASIIUM B MEPEUCHb JIUII,
YCTAHOBJIEHHBIM 3aKOHOJIATEIBLCTBOM M ITYHKTOM 3 HACTOSAIIETO aAMUHUCTPATUBHOIO
pErIaMeHTa;

3) HempeacTaBICHUE 3asSBUTEIEM OJIHOTO WJIM 00Jiee JOKYMEHTOB, YKa3aHHBIX
B MMYHKTE 26 HACTOSIIETO aMUHUCTPATUBHOTO PETJIAMEHTA;

4) TEKCT B 3aIpoce Ha MPeOCTaBICHUE MYHHUITUIIAIbHONW YCIYTH HE TTOIaeTCs
MPOYTEHUIO JTUOO OTCYTCTBYET.

34. IlucekMenHoe pelieHrne o0 OTKaze B MPEAOCTABICHUUM MYHHIIUTAILHON
YCIIyTW MOJIKUCHIBAECTCS 3aMecTuTesieM [ maBpl AJIMUHUCTpALIMK TOPOJICKOr0 OKpyra
UexoB, KypUpYIOIIMM JAHHOE HAMNPABICHUE W BBIAACTCS 3aSBUTEIIO C YKa3aHUEM
IPUYXH OTKA3a.

[To TpeGoBaHWIO 3asBUTENA, pelieHHEe 00 OTKa3e B IMPEAOCTABICHUU
MYHUITUTIATFHOM YCIYTH TIPENOCTABISETCS B JJICKTPOHHOW (OpME WA MOXKET
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BBIJIABATHCSA JIMYHO WJIM HAMPABIATHCS IO TMOYTE B MHUCHMEHHON QopMme Jmbo
BBIJIA€TCS Yepe3 MHOTO(PYHKIIMOHAIBHBIN LIEHTP.

35. OcHOBaHUs JisI TPUOCTAHOBJIIEHUS MPEIOCTABICHUS MYHUILIMITAIBHON
YCIIYTH 3aKOHOAATEIbCTBOM HE MPEAYCMOTPEHBI.

Ilepeuyensb yciayr, He0OXOAMMBIX U 00513aTeJILHBIX JJIA NPEA0CTABJICHUS
MYHHUIIUTNIAJIbHON YCJIYTd, B TOM YHCJI€ CBEIeHUs 0 JOKYMEHTAX, BbIIaBAeMbIX
OpPraHu3alUsMHU, YYACTBYHOILUMMH B PEI0CTABJICHUN MYHULUIIAIBbHON YCJIYyIH

36. Ycnyru, HeoOxomumple U 00s3aTeNbHBIE IS MPEIOCTABICHUS
MYHHUITUTIATBHOU YCIIYTH, OTCYTCTBYIOT.

IHopsinok, pasMep M OCHOBaHHMSA B3UMAHUSA I'OCYAAPCTBEHHOH MOIHMHBI HIIH
HHOM IJIATHI 32 NPEI0CTABJICHHE MYHUIMIIAJIBbHOH YCJIYTH
37. IlpenoctaBneHne  MyHUIMOAIBHONM  yCIyrm B AJIMUHUCTpAalUU
OCYILECTBIISIETCS OECIIATHO.

HOpSIIlOK, pPasMeEp 1 OCHOBAHUA BIUMAHMA IVIATHI 32 MIPEAOCTABJICHHUE YCIIVT,
HCOﬁXOIII/IMI)IX H 00513aTeJIbHBIX AJIA TIPEA0CTABJICHUSA MyHI/IIIHHaJIbHOﬁ YCIayru

38. Ycnyrn, HeoOXomumple UM 00s3aTeNbHBIC  JUISL  MPEIOCTABIICHHS
MYHULIMIAIBHON YCITYTH, OTCYTCTBYIOT.

MakcuMaJIbHBIHA CPOK 0KUJIAHHUSA B 0YepeIH MPH Imoaaye 3ampoca o
NPeA0CTABJICHNY MYHHUIIUNIAJBHOMN YCJIYIH, YCJAYTH OPraHU3aluM, y4acTBYOIIel
B NIPEJ0CTABJIECHUN MYHUIMIIAJIbHON YCJIYIH, U IIPH MOJYYEHHH pe3ybTaTa
NMPEeA0CTABJICHUS TAKUX YCJIYT

39. MakcumanbHOe BpeMsl OXHIAHUS B OYepeau TMpH JIMYHOM TMojade
3afBIICHUS O TMPEAOCTABICHUM MYHUIUIAIBHON YyCIyrd COCTaBiIsieT HE Ooree
15 MUHYT.

40. IlpenenpHast MPOIOIKUTEIBHOCTh OXKHAAHUS B OUEPEAU MPH MOTYYCHHU
pe3yJlibTaTa MPENOCTABICHUS MYHULHUIIAJIBHOM YCIYTHM HE JOJDKEH MpEeBbIIaTh 15
MHUHYT.

TpeOoBaHus K MOMENIEHUSIM, B KOTOPBIX NPEA0CTABJIACTCH MyHUIMIIAJIbHAS
yCJIyra, ycJayru OpraHu3anum, y4acTByOLeld B IPeI0CTABICHUN
MYHHUIHMIAJIbHOH YCJIYTH, K MECTAM O:KUAAHMS U NIPUeMa 3asiBUTeJIel,
pa3sMeleHUuI0 U 0(pOPMJICHUIO BU3YAJIbHOM, TEKCTOBO M MYJIbTUMEAUHUHON
HH(POPMALMH 0 MOPSAIKE MPEIOCTABICHUS MYHUIUIIAJIbHON YCJIYTH
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41. IIpenocraBieHne MyHUITUTIATBHBIX YCIYT OCYIIECTBISIETCS B CIICIIHAIIBEHO
BBIJICJICHHBIX ~ JUII  3THX  LeJed  MNOMEIIEHUSIX  AJMUHUCTpalud |
MHOTO()YHKIIMOHAJIbHBIX LIEHTPOB.

42. ]lnsa 3asBUTENCH TOJDKHO OBITH OOECIEYeHO YAO0OCTBO C TOUKH 3PECHUS
NEeNIeX0JHOM JOCTYIMHOCTH OT OCTAaHOBOK OOIIECTBEHHOro TpaHcmopTa. Ilyth oT
OCTAaHOBOK OOIIECTBEHHOTO TpAaHCIOpPTa JO IMOMENICHUH mnpuemMa M BbIJAYH
JIOKYMEHTOB JIOJDKEH OBITh 00OpYZOBaH COOTBETCTBYIOIIMMH HH(POPMALMOHHBIMU
yKa3aTelsaMH.

43. B cimyyae eciau uMeeTcs BO3MOXKHOCTb OPTaHHM3AIlMU CTOSHKH (TTApKOBKHU)
BO3JIE 3MaHUs (CTPOEHHUs), B KOTOPOM pa3MEIIEHO MOMEIICHHE MpHeMa W BbIIAYH
JIOKyMEHTOB, OPTaHU30BHIBACTCS CTOSTHKA (ITApKOBKA) IS JIMYHOTO aBTOMOOUIHLHOTO
TpaHCIIOpPTa 3asiBUTENICH. 3a MOJIb30BAHHE CTOSIHKOW (MapKOBKOW) C 3asBUTEINEH
rjiaTa He B3UMAaEeTCs.

44, JIns mapKOBKU CITENIMATBHBIX aBTOTPAHCIIOPTHBIX CPEICTB MHBAIHMIOB Ha
KaXJIOU CTOstHKE BbiAenseTcs He MeHee 10% mecT (HO HE MeHee OJIHOTO MecCTa),
KOTOpBIE HE JIOJDKHBI 3aHUMATh HHBIC TPAHCTIOPTHBIE CPE/ICTBA.

45. Bxoj B moMelieHue mpueMa 1 BblJauu JOKYMEHTOB JIOJIKEH 00ecreurnBaTh
CBOOOJHBIM JOCTyn 3asBUTENEH, OBITh O00OpPYyIOBaH YAOOHOW JECTHULEH C
MOPYYHSAMH, IIMPOKUMH TIPOXOJaMH, a TakKe IMaHaycaMu JUIsl TIePeIBHKCHHSI
KPECEeJI-KOJISCOK.

46. Ha 3maaum psoM ¢ BXOJOM JIOJDKHA OBITH pa3MelneHa nH(OpMalrmoHHas
TabaudKa (BBIBECKA), COACPIKAIIIAs CICAYIONIYI0 HH(DOPMAIIHIO:

HAaMMEHOBAaHHE OPTaHa;

MECTO HaXOXKJICHUS U IOPUIUYECKUM aJIpec;

pPEXKUM pabOTHI;

HOMepa TeedOHOB /ISl CIIPABOK;

azpec opuIMaIbHOro caifTa.

47. ®dacan 3maHUs TOJDKEH OBITH 00OPYZOBaH OCBETHUTEIBHBIMU MPUOOpPAMH,
TTO3BOJISIONIAMU TTOCETUTENISIM 03HAKOMUTRCS ¢ HH(GOPMAITMOHHBIMU TAOJIMYKAMH.

48. ITomemenusi mpreMa M BBIJAYM JOKYMEHTOB JOJKHBI TPEIyCMaTPHBAThH
MecTa I OXKUJaHus, WHPOPMHUPOBAHUS M TpHeMa 3asBUTeNed. B mectax s
WHOOPMUPOBAHUS JOJDKEH OBITH 00ECIEYECH JOCTYI TPaKIaH I O3HAKOMIICHHUS C
uH(popMaIel He TOJIBKO B Yachl IpUEMa 3asBJICHHM, HO U B pabodee BpeMsi, Koraa
MIpUEM 3asBUTENICH HE BEJIETCS.

49. B momenieHMM MpueMa M BbIJIAYM JIOKYMEHTOB OpraHu3yercs pabdora
CIIPABOYHBIX OKOH, B KOJIMYECTBE, 00ECIIeUnBaIONIEM TOTPEOHOCTH IPak IaH.

50. XapakTepucTuki TOMEILEHUH TpHeMa U BbIJa4d JOKYMEHTOB B YacTH
00BEMHO-TUIAHUPOBOYHBIX M KOHCTPYKTHUBHBIX PEIICHUN, OCBEIICHHS, MOXKAPHOU
0e30MacHOCTH,  MHXXEHEPHOTOo  OOOpYJOBaHUS  JIOJDKHBI  COOTBETCTBOBATH
TpeOOBaHMSIM HOPMATHUBHBIX JIOKYMEHTOB, JCHCTBYIONIUX HAa TEPPUTOPUHU
Poccuiickon @enepanum.
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51. [lomemenus: mpuemMa BBIJAYM JOKYMEHTOB OOOpPYAYIOTCS CTEHIAAMU
(croikamm), cojepKallUMH ~ MHGOPMALIMIO O  MOPSIAKE  MPEAOCTaBIICHUSA
MYHUIIUTIATBHBIX YCIIYT.

52. [lomenieHue mpuemMa U BbIJAYU JIOKYMEHTOB MOJXKET OBITh O0OpPYI0BaHO
WHPOpMAIIMOHHBIM ~ TabJ0, TMPEAOCTABISIIONIEM HWH(POpMAIMI0O O  MOPSJIKe
NPEIOCTABICHUS MYHULUIAIBHON YCIyTH (BKJIIOYas TPAHCISLUIO BUACOPOJIUKOB,
Pa3hACHSIONIUX TOPSIOK TPEAOCTABICHUS MYHHUIMNIAIBHBIX YCIYT), a TaKkKe
PETYIHUPYIONMUM TOTOK «JJICKTPOHHOU ouepenw». NHdopmarus Ha TabI0 MOXKET
BBIBOJMTHCS B BUJIE OCTYIIIEH CTPOKHU.

53. UndopmarimonHoe Tabi0 pa3Memiaercs psSaoM CO BXOJOM B MOMEIIEHUE
TakuM 00pa3oM, 4YTOOBl 00ECTeYUTh BHUIAMNMOCTh MAKCHMAJIbHO BO3MOXXHOMY
KOJIMYECTBY 3aMHTEPECOBAHHBIX JIHII.

54. B MecTax 1 OKUJIaHHS yCTAaHABIIMBAIOTCS CTYJbsS (KpECEIbHBIE CEKIINH,
Kpecya) s 3asBUTEIIEH.

B mnomemennn mnpueMa W BBIIAYM JOKYMEHTOB BBIACISACTCS MECTO IS
odopMIICHUSI JTOKYMEHTOB, MPEIyCMAaTPUBAIONIECE CTOJBI (CTOMKH) C OJaHKaMHu
3asIBJICHUH M KaHIEISAPCKUMHA TTPUHAIIICIKHOCTIMHU.

B momemnieHusx mpueMa W BBIIAYM JIOKYMEHTOB MOTYT OBITh pa3MEIICHBI
MJIaTS)KHBIE TEPMHUHAIBI, MUHA-O(HUCH KPESIUTHBIX YUPESKICHUA O MPUEMY TLIATHI
3a MPEI0CTABICHUE MyHUIIUMTAIBHBIX YCIIYT.

55. Undopmarus o GpamMuinm, UMEHH, OTYECTBE M JIOJDKHOCTH COTPYIHHUKA
AJIMUHHCTpAIIMU ¥ MHOTO()YHKITMOHAJIIBHOTO IIEHTpPA, JOJKHA ObITh pa3MelleHa Ha
JUYHOU MH(POPMAITMOHHOM Ta0IMYKe U Ha paboueM MecTe CIIeUauCTa.

56. Jlns 3asBUTENS, HAXOASIIETOCS HA MPUEME, JIOJDKHO OBITh MPEyCMOTPEHO
MECTO JIJIsl PACKJIaIKU TOKYMEHTOB.

57.IlpueM KOMIUIEKTa JIOKYMEHTOB, HEOOXOAMMBIX JUISI OCYIIECTBICHUS
MYHHUITUTIATBHOW yCIIYyTH, W BbIJa4a JOKYMEHTOB, MPH HAJUYHH BO3MOXKHOCTH,
JTIOJKHBI OCYIIECTBIISATHCS B Pa3HBIX OKHAX (KaOWHETax).

58. B moMeneHusx npreMa 1 BeIJaYH TOKYMEHTOB pa3MeniacTcs a0OHSHTCKHUI
AWK, a TaKkKe CTEHJ IO aHTUKOPPYIIMOHHOW Temaruke. Kpome Toro, B
MOMENICHUSIX TpHeMa W BBIJAYM JOKYMEHTOB MOTYT PAaCIpPOCTPAHITHCS WHEBIC
Martepuaibl (OpoNItopbl, COOPHUKHN) IO AHTUKOPPYMIIMOHHON TEMAaTHUKE.

Iloka3aTesin JOCTYNHOCTH M Ka4eCTBAa MYHUIIUNIAJIBbHBIX YCJIYT (BO3MOKHOCTH
noJiyuyeHusi uHGopManuM 0 Xo/1e MPeA0CTABJIeHNS MYHUIUNIAJIbHOM YCJIyTH,
BO3MOKHOCTb MOJIy4eHHs YCJIYTH B 3JIeKTPOHHOI popme niiu B
MHOTO0()YHKIMOHAJIbHBIX HEHTPax

59. [lokazaTenssMu  JOCTYITHOCTM W KayecTBa MYHHIMIAIBHON  yCIyru
SIBIISIIOTCA:

JIOCTOBEPHOCTH MPEAOCTABIISIEMON TpaxaaHnaM HH(GOpMaInu;

MOJIHOTA MH(OPMUPOBAHUS TPAXK/IAH;

HaTJSAHOCTE (OpM MpeaocTaBisieMor uHpopManuu o0 aJIMUHUCTPATUBHBIX
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pOIeTypax;
yI0OCTBO M JIOCTYITHOCTH IMOJYYEHHUS WH(DOPMAIUU 3asIBUTEISIMU O TOPSIKE
IIPEIOCTaBIICHUS MYHUITUTIAILHOW YCITYTH;

coOJTI0/TIEHE CPOKOB MCIIOJIHCHHUS OTACIBHBIX aJIMUHUCTPATUBHBIX TIPOIICTYP U
MIPEIOCTABICHUS MYHUITUTIATLHOM YCIIYTH B IIEIIOM;

cobmoaeHuid TpeOoBaHUN CcTaHAapTa MPEJOCTABICHUS MYHUIIUIIAILHON
YCIIYTH;

OTCYTCTBHUE XKaJl0O Ha pelieHus], TeUcTBUs (Oe3eiCTBIE) MTOJDKHOCTHBIX JIUIT
AIMUHHUCTpAIlMM W MYHHUIUMAIBHBIX  CIYXAaIIUX B XOJ€ TMPEIOCTABICHUS
MYHUIUTIATIBHOW YCIYTH;

MOJIHOTA W aKTyaJbHOCTh HMH(POPMAIUM O TOPSAKE TMPEIOCTABICHUS
MYHHUITUTIATBHOU YCITYTH.

60. 3asgBUTENIM MPETOCTABISIETCS BO3MOXKHOCTh TOJIYYCHHUS HH(POPMAIUHA O
XO0JIe¢ TPEAOCTABIICHUS MYHHUIIUIAIBHOW YCIYTH H BO3MOXKHOCTH TIOJyYCHHUS
MYHUIUINIAIBHOM yCIyTH B 3JIEKTPOHHON (opme ¢ wucnonb3oBanueM Iloprana
TOCYAapCTBCHHBIX W MYHHUIIMIIAIBHBIX yCIyr MockoBckorr oOmactu, EmmHOro
mopTajia TOCYJApCTBEHHBIX W MYHHIIUIAIBHBIX YCIAYT W IO TPHUHIMITY «OIHOTO
OKHa» Ha 0a3e MHOTO(YHKITHOHAIBHBIX IICHTPOB.

61. [Ipy moNydYeHUH MYHUIIAMIATBLHON YCIYTH 3asSBUTEIh OCYIIECTBIACT HE
0oJsee 3 B3aMMOACHCTBUM C JIOJDKHOCTHBIMH JIMIIAMH.

62. [IpogoIDKUTENIbHOCTh OKHIAHUS B OYEpEaH IPU OOpaIleHUU 3asBUTEISA B
AIIMUHUCTpAIUU JUIS TIOJYYCHUS MYHUIMIAIBLHON YCIYTHM HE MOJKET IPEBBIIIATH
15 MuHYT.

HNHubie TpeOGOBaHNS, B TOM YHCJI€ YYUTHIBAKOLINE 0COOEHHOCTH OPraHN3alluu
NpeaoCTABIEHU MYHMIMNIAJBHON YCJIYTrd 10 NPUHLIMILY «OHOT0 OKHA» Ha 0a3e
MHOTO()YHKIMOHAJIbHBIX IEHTPOB U B 3JIEKTPOHHOI1 hopme

63. 3asBUTENIO0 MPEAOCTABISETCS BO3MOXKHOCTh TMOJYYCHHUS MYHUIIUTIAIBHOU
YCIYTH IO MPHUHIUITY «OAHOTO OKHAa», B COOTBETCTBHUU C KOTOPBIM IMPEIOCTABICHHE
MYHULIMOAIBHON YCIAYTH OCYIIECTBISICTCS IOCIAE OJHOKPATHOTO OOpalieHus
3asBUTENA C COOTBETCTBYIOIIMM 3aIlPOCOM, & B3aUMOJCHUCTBUE C AJIMUHUCTpAlUEH
OCYIIECTBIISCTCS MHOTO(QYHKIIMOHAIBHBIM IICHTPOM O€3 ydJacTus 3asBHUTEIS B
COOTBETCTBUM C HOPMAaTHUBHBIMM TPABOBbIMM AaKTaMH M  COIJIAIIEHHEM O
B3aMMOJICUCTBUU MEXJTYy AJMHUHUCTpAlME M MHOTO(YHKIIMOHAJIBLHBIM I[EHTPOM,
3aKJIFOYEHHBIM B YCTAHOBJICHHOM TOPSIJIKE.

64. Opranuzaiuys MpPeIOCTAaBICHUS MYHUIMOAIBLHOM yclIyrd Ha 0ase
MHOTO(YHKIITMOHAJIBHOTO IIEHTPA OCYIIECTBIISECTCS B COOTBETCTBUU C COTJIAIIICHUEM O
B3aMMOJICUCTBUU MEXJYy AJMUHUCTpAME M MHOTO(YHKIIMOHAJIBHBIM I[EHTPOM,
3aKJIFOYEHHBIM B YCTAHOBJICHHOM MOPSIKE.

65. MyHununanpHas yciyra MpPeJoCTaBISIETCSI B  MHOTO(DYHKITMOHATBHBIX
LEHTPax C YYE€TOM IMPHUHIHUIA 3KCTEPPUTOPUATBHOCTH, B COOTBETCTBUU C KOTOPBIM
3asiBUTEJIh BIIPaBE BHIOPATH JIJIs1 OOpaIeHus 3a TOTyYeHUEM MYHUIIMITAIIBHON YCIIyTH
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Ar000K  MHOTO(YHKIIMOHANIBHBIA  IIEHTP, PpACHOJIOKEHHBIM Ha  TEPPUTOPHH
ropoJickoro okpyra Yexos.

66. [Ipu mnpenocTtaBieHUM  MYHUIMIAIBHOM  YCIYTU  YHUBEPCAJIbHBIMU
CHEUUATUCTAMU  MHOTO(QYHKIMOHAIBHBIX IIEHTPOB HCIOJHSAIOTCS — CIEAYIOIIHE
aJIMUHUCTPATUBHBIE MTPOLIEAYPHI:

1) mprieM 3asBJICHUSA M JIOKYMEHTOB, HEOOXOIUMBIX JMJIs MPEIOCTABICHHUS
MYHUIIUTIATBHON YCITYTH;

2) bopMupoBaHuEe W HANpaBICHUE MEXKBEJIOMCTBEHHBIX 3allPOCOB B OPraHbI
(opranmM3anum), y4aCTBYIOUIUE B IPEIOCTABICHUN MYHUIIUNIAIBHON YCIIyTH;

3) BbIaya  JIOKYMEHTa, SBJISOIIETOCS — PE3yJbTaTOM  MPEJOCTABICHHUS
MYHULUIATBHON YCIIyTH.

AIMUHHCTPAaTUBHBIE MPOLEAYPHl IO IPUEMY 3asBICHUA W JIOKYMEHTOB,
HEOOXOMUMBIX MJI MPEJOCTaBICHUS MYHUIUNAIBHON YCIYrd, a TaKXKe Bblgaue
JIOKYMEHTA, SIBJISIIOLIETOCS PE3yJNbTaTOM IMPEAOCTABICHUS MYHULHUIIAIBLHON YCIYTH,
OCYUIECTBJISIIOTCS ~ YHHUBEPCAJIbHBIMU  CHELUUATUCTAMU  MHOTO(YHKIIMOHABHBIX
LEHTPOB 110 MPUHIUIY SKCTEPPUTOPUATILHOCTH.

67. 3asBUTENN MMEIOT BO3MOXXHOCTH TOJYYCHHS] MYHHUIIUIAIBLHOW YCIyTH B
ANIEKTPOHHOM (opMe C HCHoJb30BaHHEM EnuHOro moprana rocyaapCTBEHHBIX U
MyHUIUMNAIBHBIX ycayr U Iloprana rocyaapCTBEHHBIX U MYHHUIMOAIBHBIX YCIIYT
MockoBcKO 00J1aCTH B YacTH:

1) nony4eHuss WHPOPMAIMH O TMOPSAKE TMPETOCTABICHUS MYHHUIIMIIAILHON
YCIIyTH;

2) 03HAaKOMJICHUSI ¢ (popMamu 3asBIICHUI U WHBIX JOKYMEHTOB, HEOOXOIUMBIX
JUISL TIOJIyY€HUsT MYHUUMNAIbHOM YCIyrd, oOecnedeHus JAO0CTylna K HHUM JUIs
KOIIMPOBAHUS U 3aIIOJIHEHUS B DJIIEKTPOHHOM BUJIE;

3) HampaBJIeHUs 3apoca U JOKYMEHTOB, HEOOXOAUMBIX JUIS TIPEIOCTABICHHS
MYHULIMNIAIBHOMN YCITyTH;

4) ocyIIeCTBIICHUSI MOHUTOPHHTA XOJla TPEIOCTABJICHUS MYHUIUITATBLHON
YCIIyTH;

5) mony4eHuss pe3yibTaTa MPEJOCTABICHUS MYHUIIMIIATBLHONH YCIIyTH B
COOTBETCTBHM C JIEUCTBYIOIINUM 3aKOHOIATEILCTBOM.

68. IIpu HampaBieHUU 3ampoca O MPEIOCTABICHUN MYHUIIUIAIBHONW yCIyTH B
ANIEKTPOHHOM (popme 3asBUTENh (OPMUPYET 3asBICHHE Ha MPEJOCTaBICHHUE
MYHUIIUNIATBHON yclIyTd B (hOpMe 3JIEKTPOHHOIO JOKYMEHTAa W TOJIUCHIBAET €ro
AJIEKTPOHHOM TMOJIUCHI0O B COOTBETCTBUM C TpeboBaHusiMu denepanbHOro 3akoHa
No 63-D3 u TpeboBanusmu DeaepanbHOro 3akoHa Ne 210-D3.

69. [Ipu HanpaBieHun 3anpoca O MPeJOCTABICHUN MYHUIIMIAILHON YCIYTH B
AJIEKTPOHHOM (pOopMe 3asiBUTENb BIPaBE MPUIIOKUTH K 3asBJICHUIO O MPEIOCTaBICHUU
MYHUIMIIAUIBHON  YCIYyrM JOKYMEHTBI, YKa3aHHbIE B IIyHKTax 26 wu 29
aJIMUHHACTPATUBHOTO pErjiaMeHTa, KOTOpble (JOPMUPYIOTCS M HANpaBISIOTCA B BUC
OTJENbHBIX (DAlIOB B COOTBETCTBUHU C TPEOOBAHUSIMH 3aKOHOATEIHCTBA.

70. Ilpu nHampaBieHHM 3asBJICHUS M OpPUIIATaeMbIX K HEMY JIOKYMEHTOB B
AJIEKTPOHHOM (opMe MpeACTaBUTENEM 3asBUTENS, NEHCTBYIOIIMM Ha OCHOBaHHUH
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JIOBEPEHHOCTH, TOBEPEHHOCTH JIOJDKHA OBITH MpeCcTaBicHa B (GOpMe IIEKTPOHHOTO
JOKyMEHTa, MOAMUCAHHOTO AJIEKTPOHHON TMOAMMCHI0 YIMOJIHOMOYEHHOTO JIUIIA,
BbIJIABIIETO (TMOMUCABIIEr0) JOBEPEHHOCTb.

71. B teuenwe 5 aHEW ¢ JaThl HaAmpaBJIEHUs 3alpoca O MPeIOCTaBICHUU
MYHUIIUNIATBHOM YCIYTM B D3JEKTPOHHOM QopMe 3asiBUTENb MPEJOCTABISIET B
AJMUHHCTPALMIO IOKYMEHTHI, MPEJCTaBICHHbIE B MYHKTE 26 aAMUHUCTPATUBHOIO
pernameHnta (B ciydyae, €ClM 3ampoc M JOKYMEHTHl B DJJIGKTPOHHOW ¢dopme He
COCTaBJICHbl C UCIIOJb30BAaHUEM BJEKTPOHHOM TOANUCA B COOTBETCTBUU C
JEUCTBYIONTUM 3aKOHOJATEILCTBOM). 3asiBUTENIh TAKXKe BIPABE MPEACTABUTH IIO
cOOCTBEHHOUM MHUIIMATHBE JOKYMEHTHI, YKa3aHHBIC B MTYHKTE 29 aIMUHUCTPATUBHOTO
periiaMeHTa.

72. Jlna oOpaboOTKM TEPCOHANBHBIX JAaHHBIX TIPH PETUCTpAIMU CyObeKTa
MIEPCOHANILHBIX JAaHHBIX Ha ENWHOM mopTasie TOCyIapCTBEHHBIX W MYHUIIMITAIbHBIX
ycinyr U Ha lloprane rocyJapCTBEHHBIX M MYHMITUIIAIBHBIX YCIyT MOCKOBCKOM
00J1acTH TOJYyYEHHE COTJIacHsl 3asiBUTEIIS B COOTBETCTBUU C TPEOOBAHUSIMU CTAThU 6
denepanbHOro 3aKoHa Nel52-D3 He TpedyeTcs.

73. 3asgBUTENSAM TPETOCTABISICTCS BO3MOXKHOCTH JIJIT  TIPEIBAPUTEIHHOM
3alUCH Ha MOJlauy 3asBJICHUS U JIOKYMEHTOB, HEOOXOIUMBIX JJIsI MPEAOCTaBICHUS
MyHULMOANbHOM yciyru. IlpenBapurtenbHasi 3amuch MOXKET OCYHIECTBIISITHCS
CJIEAYIOIIMMU CIIOCO0aMU MO BBIOOPY 3asIBUTEIIS:

Opu  JIMYHOM  OOpalleHWH  3asBUTENs B AJMHUHUCTPAIMIO,  €r0
TEPPUTOPHUATBHBIN OTIEN WJIM MHOTO(YHKITMOHAIBHBIN IIEHTD;

1o tenedony AJIMUHUCTPALIUUA UITM MHOTO(YHKIIMOHATILHOTO IIEHTPA;

yepe3 OQUIMAIbHBIM CcalT AJMUHUCTpAIMM WM MHOTO(YHKIIMOHAIBEHOTO
LEHTpA.

74. TIpu npeaBapuTeIbHON 3aUCH 3aBUTENIb COOOIIACT CIEIYIONTUE TaHHbIE:

Ut PU3HYECKOTO JUTA: (DaMHIITAIO, UMsI, OTYECTBO (ITOCIIeTHEE TTPH HATMYIWH );

KOHTAaKTHBIA HOMEp TenedoHa;

aZipec JIEKTPOHHOM MOUTHI (IPU HATUYUH);

JKeJaeMble JJaTy U BpeMs MPECTABICHUS JOKYMEHTOB.

75. IlpenBaputenbHasl 3aMUCh OCYIIECTBIISIETCS MYyTEM BHECEHUS YKa3aHHBIX
CBEJICHUH B KHWTY 3aIlUCH 3asgBUTEJICH, KOTOpas BENETCS Ha OYMaKHBIX W/WIIN
ANEKTPOHHBIX HOCUTEIISX.

76. 3asgBUTENI0 COOOIIAIOTCS JaTa W BpeMsl MpuUeMa JOKYMEHTOB, OKHO
(kabuHeT) mpueMa JOKYMEHTOB, B KOTOpbIE cieayeT oOpaTuthecs. [lpu nuyHOM
oOpaleH1H 3asBUTEIO BbIIA€TCS TaJOH-TIOATBEPKICHNUE. 3asiBUTENb, 3alMCABIIUICS
Ha MpUeM Yepe3 oPUIMaIbHbIA CalT AJIMUHUCTPALMU WJIM MHOTO(YHKIIMOHAIBLHOTO
LEHTpa, MOXKET pacreyaTaTh aHAJIOT TAJIOHA-TIOITBEPKACHUS.

3anuch 3asgBUTENICM Ha OMNPEACIICHHYIO JlaTy 3aKaH4YMBAETCS 3a CYTKH JI0
HACTYIUJICHUSI 3TOU JIaThI.

/7.1lpy  OCYILIECTBICHUU  NPEABAPUTEIBLHON  3alUCH  3asBUTENb B
00s13aTEIPHOM TIOpsIIKE WHPOPMUPYETCSI O TOM, 4YTO TpEIBApUTEIbHAsT 3aIllCh
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aHHYJIMPYETCS] B CIydae €ro HESIBKM MO0 HMCTEYEHHMHU |5 MHUHYT C HAa3HAYEHHOIO
BPEMEHU IIPUEMA.

3asgBUTENSAM, 3alMCABIIMMCS Ha MpUeM 4epe3 OQUUUaIbHBIA  caillT
AJIMUHHUCTpAMM WM MHOTOQYHKIMOHAJIBHOTO II€HTpa, 3a J€Hb [0 MpHema
OTHPABJISAETCA HAIlOMMHAHUE HA YKAa3aHHBIM aApec AJEKTPOHHOM MOYTHl O JaTe,
BpEMEHM M MecTe IMpueMa, a Takke uHpopMauus o0 aHHYJIUPOBAHUU
MpEIBAPUTEIBHON 3aMUCH B CIIy4ae HESIBKU MO UCTEUCHUHU |5 MUHYT ¢ HA3HAYEHHOTO
BPEMEHU IIpUEMA.

78. 3asBuTen» B J000€ BpeMsi BIIPaBE OTKA3aThCs OT MPEABAPUTEITHHOMN
3aIlMCH.

79. B otcyTcTBUM 3asiBUTENEH, OOpATUBIINXCS MO MPEIBAPUTEIHLHON 3amucH,
OCYIIECTBIISICTCS] IPUEM 3asBUTEIICH, 0OPATUBIIUXCS B TIOPSAIKE OUEPEIH.

80. I'padux mpuema (mpuemMHOE BpeMs) 3asBUTENCH [0 MPEABAPUTEITHHOMN
3alKiCH yCTaHaBIMBaeTcs [7aBoil ropoackoro okpyra YexoB, auOO AHPEKTOPOM
MHOTO0(YHKIITMOHAJILHOTO IIEHTPa B 3aBUCUMOCTH OT MHTEHCUBHOCTH OOpaIlieHUu.

I11. CocraB, mocsie10BaTeIbHOCTH M CPOKH BHINOJTHEHUS AIMUHUCTPATHBHBIX
npoueayp (aeMcreuii), Tpe00OBaHMs K NOPSAKY MX BbINOJHEHUS, B TOM YHCJIE
0COOCHHOCTH BBINOJHEHUS A/IMUHUCTPATUBHBIX MpoLeayp (1eHCTBUI) B
3JIEKTPOHHOM hopMe U MHOTO(PYHKIMOHAJIBHBIX HEHTPaX

81. [IpenocraBiieHrne MyHUIIUMTIAIBLHOW YCIYTH BKIIIOYAeT B Ce0sl ClEIyIONIUE
aJIMUHUCTPATUBHBIC MTPOLICAYPHIL:

1) mpuem 3asiBICHUS W JOKYMEHTOB, HEOOXOAMMBIX JUIsl MPETOCTABICHUS
MYHHIIUIIAJILHON yCITyTH;

2) peructpauus 3asBIEHUS W  JOKYMEHTOB, HEOOXOIUMBIX  JIJIs
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH;

3) oOpaboTka W TPEIBAPUTEILHOEC  PACCMOTPCHHE  3asBICHHUS U
MIPEICTABICHHBIX TOKYMEHTOB;

4) hopMHUpOBaHHE W HAIPABJICHWE MEKBEIOMCTBCHHBIX 3allPOCOB B OpTaHbI
(opranuzanum), y4acTBYIOIIUE B MPEJOCTABICHIN MyHUIIUTIAIBHOMN YCIIyTH;

5) npuHATHE pemeHus O MpeAocTaBicHHH (00 OTKa3e IPEIOCTABICHHUS)
MYHULIMIAIBHOMN YCITyTH;

6) BeIZaua  JIOKyMEHTa, SBJISIOIICTOCS  PE3yJbTATOM  MPEIOCTABICHHS
MYHHIIMITAILHOU yCITyTH.

Biok-cxema npenocraBjieHus MyHUIIMIIAJIBbHOH YCJIYTH
82. bnok-cxema MOCIEAOBATENILHOCTA JCHCTBUM TMpPU  MPEOCTaBICHUU
MYHULIMOAIBHON YCIYyrd TPEACTaBIEHAa B MPUIOKEHUM 2 K aJIMUHUCTPATUBHOMY

peramMeHTy.

IIpuem 3asiBJieHUsI M TOKYMEHTOB, HEOOXOAUMbIX JIJIsl IPEJ0CTABICHUSA
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MYHHMIUNAJIBbHON yCJIYTH

83. OcHoBaHuEM ISl Hayaia OCYLIECTBICHUS aAMUHUCTPATUBHOM MPOLIETYpPbI
0 TMpUeMy 3asBICHUS M JOKYMEHTOB, HEOOXOAMMBIX JJI MPEJOCTABICHUS
MYHUIUNIATBHOM  YCIYTH, SIBISETCS TOCTYIUIEHUE B  AJMUHUCTPALMIO WM
MHOTO(QYHKIIMOHANIbHBIA LEHTP 3asBJICHUS O NPEIOCTaBICHUU MYHUIUIAIBLHOM
YCIIYTH U MPUJIAraeéMbIX K HEMY TOKYMEHTOB, IIPE/ICTABICHHBIX 3asBUTEIIEM:

a) B AIMUHUCTPAIIUIO:

MOCPEACTBOM JIMYHOTO OOpaIieHusl 3asiBUTEIIA,

IIOCPEJICTBOM ITOYTOBOT'O OTIPABIICHHUS;

IIOCPEJICTBOM TEXHMYECKUX CPEeACTB EIMHOro moprana rocyJapCTBEHHBIX M
MYHULMOANBHBIX yciayr wid [loprana rocyapcTBEHHbIX U MYHULIMNAIbHBIX YCIYT
MockoBcko# 00J1acTH;

0) B MHOTOQYHKIMOHAJIbHBIA IIEHTP IMOCPEICTBOM JMYHOIO OOpanieHus
3asIBUTENS.

84. Ilpuem 3asBICHUS W JOKYMEHTOB, HEOOXOIWMBIX [JIsl MPEIOCTABICHUS
MYHUIUOATBHOM  YCIYTH, OCYLIECTBISIOT COTPYJHUKH AJMUHUCTpAUU WIH
COTPYIHHUKU MHOTO(YHKIIMOHAILHOTO LEHTpA.

85. [lpuem 3asBIEHHS W JOKYMEHTOB, HEOOXOIWMBIX [JIsI MPENOCTABICHUS
MYHULUNAIBHOM YCIYTrd OCYIIECTBISETCA B MHOrO(QYHKLIHMOHAJIBHBIX LEHTpPax B
COOTBETCTBUM C COIJIAIICHUSAMU O B3aMMOJEHCTBHM MEXAYy AIMUHUCTpaLUEd H
MHOTO(YHKIIMOHAJIbHBIMU LIEHTPaMH, 3aKJIIOUYEHHbIMU B YCTAHOBJICHHOM MOPSJKE,
€CJIM  HUCIOJIHEHHE JAaHHOW  NIpPOUEAypbl  HNPEAYCMOTPEHO  3aKJIFOYEHHBIMU
COTJIALLICHUSIMU.

86. [Ipn mocTymjieHnu 3asBIEHUS M NPWIAraeMbIX K HEMY JOKYMEHTOB
NOCPEACTBOM  JIMYHOTO  OOpalieHus: 3asBUTENS B AJMUHHCTpAMIO  WIH
MHOTO(YHKIIMOHAJIbHBI ~ LIEHTP, CHEUUAINCT, OTBETCTBEHHBIM 3a TMIPUEM H
pErHCTpalvi0  JOKYMEHTOB, OCYLIECTBISET CIEAYIOIIYIO IOCJIEI0BATEIbHOCTD
JICUCTBUU:

1) ycTaHaBiIHMBaeT MpeaIMeT OOpaIeHus;

2) yCTaHaBIMBAeT  COOTBETCTBHE  JIMYHOCTH  3asABUTENI  JOKYMEHTY,
YIOCTOBEPSIOIIEMY JIMYHOCTH;

3) mpoBepsieT HAMYKME TOKYMEHTA, YAOCTOBEPSIOIIEro IMpaBa (ITOJTHOMOYMS)
npeacTaBuTeNst (puanyeckoro Jjuia (B ciydae, €ClIM C 3asBiIeHUEM oOpamiaeTcs
MPEICTABUTEND 3asBUTETIS);

4) OCyIIECTBIIACT CBEPKY KON TMPEACTABICHHBIX JIOKYMEHTOB C WX
OpUTHHAJIAMU;

5) npoBepsieT 3asBICHUE U KOMILICKTHOCTh MPUJIAracMbIX K HEMY JIOKYMEHTOB
HAa COOTBETCTBHUE TMEPEUYHIO JOKYMEHTOB, MPEAYCMOTPEHHBIX MYHKTOM 26
aJIMUHUCTPATUBHOTO PEIVIAMEHTA;

6) mpoBepsieT 3asBICHWE M TpUIAracéMple K HEMy JOKYMEHTHI Ha HaJIH4uue
MOJIYMCTOK, IPUMHUCOK, 3aYEPKHYTHIX CIIOB M MHBIX HEOIOBOPEHHBIX HCIIPAaBJIECHUM,
CEPbE3HBIX TMOBPEKIACHUN, HE TMO3BOJSIIOMIMX OJHO3HAYHO MCTOJKOBATH MX
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coJiepKaHue;

7) OCYIIECTBISICT TpPUEM 3asBIICHUS W JOKYMEHTOB [0 OIMCH, KOTOpas
COJICP)KUT TIOJIHBIM TIepeueHb IOKYMEHTOB, NPEJCTaBICHHBIX 3asBUTEIEM, a TIpU
HAJIMYUH BBISBICHHBIX HEIOCTATKOB - UX OMHCAHHUE;

8) BpydaeT KOIHUIO OIKCH 3asBUTEITIO.

87. CnenraiucT MHOTO(YHKIIMOHAJIBLHOIO IIEHTPa, OTBETCTBEHHBIA 3a MpPHUEM
JOKYMEHTOB, B  JIONOJHGHHWE K  JCHCTBHUAM, YyKa3aHHBIM B  ITyHKTE 86
aJIMUHUCTPATUBHOTO PETJIAMEHTA, OCYIIECTBIISACT CIACAYIOMUE ECHCTBUS:

1) mpoBepsieT KOMIUIEKTHOCTh MPECTABICHHBIX 3asIBUTEIEM JTOKYMEHTOB IIO
MEPEYHI0 JIOKYMEHTOB, TIPEIYCMOTPEHHBIX MYyHKTOM 29 aJMUHUCTPATHUBHOTO
pErJIaMeHTa;

2) dopmupyeT mepedeHb TOKYMEHTOB, HE MPEJCTABICHHBIX 3asgBUTEIEM U
CBEJICHUSI M3 KOTOPBIX MOJICKAT TMOJYYCHHUIO IMOCPEICTBOM MEKBEIOMCTBEHHOTO
WH()OPMAITMOHHOTO B3aUMOICHCTBUS;

3) HaIpaBseT CTICITUATTICTY MHOTO()YHKIIMOHATILHOTO IIEHTpA,
OTBETCTBEHHOMY 3a OCYIICCTBICHHE MEKBEIOMCTBEHHOTO HWH(MOPMAIIMOHHOTO
B3aMMOJICUCTBHS, C(HOPMUPOBAHHBIA TIEpEUEHb JTOKYMEHTOB, HE IPEICTaBIICHHBIX
3asBUTEJICM W CBEJACHUS W3 KOTOPBIX TMOJJICKAT TOJYYCHHIO IOCPEACTBOM
MEXBEJOMCTBEHHOTO HH()OPMAITMOHHOTO B3aUMOCHCTBUS;

4) mpu HAIMYUU BCEX JOKYMEHTOB M CBEACHUH, MPETYCMOTPEHHBIX MyHKTOM
26 aAMUHUCTPATUBHOTO PErJIaMEHTa, TIEPeIaeT 3asBJICHUE U MpUIaraeMble K HEMY
JIOKYMEHTBI CIELUATUCTY MHOTO(YHKIIMOHAIILHOTO IIEHTPa, OTBETCTBEHHOMY 3a
OpraHU3alliI0 HANpPABJICHUS 3asBJICHHUS M TPUIAraéMbIX K HEMY JIOKYMEHTOB B

AJIMUHHCTpAIHUIO.

CotpyaHuK MHOTO(YHKIITHOHATBHOTO LIEHTpA, OTBETCTBEHHBIN 3a
OpraHu3allMi0 HANpaBJICHWsSl 3asBICHHUS U TPUJIAraeMblX K HEMY JOKYMEHTOB B
AJIMUHUCTpAIIUIO, OpraHu3yeT nepenayy  3asBJICHUS 5 JIOKYMEHTOB,

IIPE/ICTABIICHHBIX 3asBUTENIEM, B AIMUHUCTPALMIO B COOTBETCTBUU C 3aKIHOYEHHBIM
COrJIAllICHWEM O  B3aUMOJEWCTBMM U TMOPSAAKOM  JIEJONPOM3BOJICTBA
MHOTO(YHKIIHOHATbHBIX IEHTPAX.

88. MakcumanbHOe BpeMs IMpHeMa 3asBICHUS W TPUJIAraeMblX K HEMY
JOKYMEHTOB MPH JUYHOM OOpAIIEHUH 3asIBUTEINSI HE MPEBbIIIAET 15 MUHYT.

89. Ilpu oTcyTcTBUM y 3asiBUTEINA, OOpPATUBIIETOCS JIMYHO, 3aMOJHEHHOTO
3asBJICHUS WINA HE MPABUIBHOM €r0 3al0JHEHUH, CIENUAINCT AJIMUHUCTPALMK WIH
MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa, OTBETCTBEHHBIM 3a IpUEM JOKYMEHTOB,
KOHCYJIbTUPYET 3asiBUTEISI 110 BOIIPOCAM 3aIIOJHEHUS 3asIBICHUS.

90. Ilpu mocTymiaeHUM 3asBJICHUS M HPUIAraeéMbIX K HEMY JIOKYMEHTOB B
AMUHUCTpALUIO HOCPEACTBOM  MOYTOBOIO OTIIpaBJICHHUS CHELUATTUCT
AMUHUCTpalMy, OTBETCTBEHHBI 3a IIPUEM 3adBJICHUH M JOKYMEHTOB,
OCYULIECTBJISIET JEUCTBHS COIVIACHO NYHKTY 86 aJIMUHUCTPAaTUBHOIO PpErjIaMeHTa,
KpOME  JICCTBUHM, MNPEIyCMOTPEHHBbIX MNOANYHKTamu 2, 4 myHkra 86
aJIMUHUCTPATUBHOT'O PErJIAMEHTA.
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Onucek HampaBisIeTCs 3asBUTENI0 3aKa3HbIM IIOYTOBBIM OTIPABJIEHHEM C
YBEIOMJIEHMEM O BpPYYEHHHM B TeueHUEe 2 pabouux [HEH ¢ JaTbl MNOIYYEHUs
3asBJICHUS U IPWIATa€MBIX K HEMY JIOKYMEHTOB.

91. B ciyuyae mocTymieHus 3ampoca O MPEeAOCTaBICHHMM MYHUIIMIIAJIbHOU
YCIyTU U NpUjaraéMelXx K HEMY JOKYMEHTOB (IIpH HAJIUYMK) B DJIEKTPOHHON popme
nocpeAcTsoM EnuHOro mnoprana rocylapCTBEHHBIX U MYHULMITAIBHBIX YCIYT WU
[loprana rocynapCTBEHHBIX W MYHUIMNAIbHBIX YCIYr MOCKOBCKOM 00JacTH
CHEUUAaIUCT AMUHUCTPALMU OTBETCTBEHHBIN 3a IPUEM JOKYMEHTOB, OCYIIECTBIISIET
CIEAYIOUTYIO IIOCIEA0BATEIBHOCTD JEHCTBUM:

1) npocMaTpuBaeT 3JICKTPOHHBIE O00pa3bl 3ampoca O MPEJOCTABICHUU
MYHULMNIAIBHOU YCIYTH U MPWJIATa€MbIX K HEMY IOKYMEHTOB;

2) OCYILECTBISICT KOHTPOJIb MOJYYCHHBIX JIEKTPOHHBIX 00pa30B 3asiBICHHUS U
IIPUJIAraéMbIX K HEMY JOKYMEHTOB Ha IPEIMET LIEJIOCTHOCTH;

3) pukcupyer gary TOJNyYEHHUS 3asABJICHUS M MPWIAraeMblXx K HEMY
JOKYMEHTOB;

4) B ciyyae eCiHM 3alpoc Ha TPEAOCTaBICHHUE MYHUIMIAILHOW YCIYTH W
JIOKYMEHTBI, TPEJICTABICHHbIE B 3JEKTPOHHOM (opMe, HE 3aBEPEHbI AIEKTPOHHOM
INOANUCHI0 B COOTBETCTBHUM C JEHUCTBYIOIIMM 3aKOHOAATENBCTBOM HANPABISET
3asIBUTENI0 Yepe3 JIMUHbIA KaOMHET yBEAOMJIEHHE O HEOOXOOUMOCTH NPENCTABUTH
3anpoc O MPENOCTABICHUM MYHHUIMIAIBHOM YCIYTHM U JOKYMEHTHI, MOJANKMCAHHBIE
AJIGKTPOHHOM MOANHUCHIO, JIMOO MNPEACTaBUTh B AJMUHUCTPALUIO MOUIMHHUKU
JIOKYMEHTOB (KOIIMM, 3aBEPEHHbIE B YCTAHOBJICHHOM MOPSJIKE), YKa3aHHBIX B
NyHKTE 26 aJIMHUHHUCTPATUBHOIO pENNIAMEHTAa, B CpPOK, HE MPEBBIIANOMMUNA 5
KQJICHIAPHBIX THEW ¢ AaThl IIOJYYEHHUs 3a1poca O NMPEIOCTaBICHUU MYHUIIUIIAIbHON
YCIIyTU U TpUjIaraéMbiX K HEMy JOKyMEHTOB (TIpU HAJIMYKMH) B JJIEKTPOHHOM (opMe;

5)B cimywae eciu 3ampoc O TPEAOCTABICHUH MYHHUIUIAIBHOW YCIYTH H
JIOKYMEHThI B DJIEKTPOHHOH ¢opMe TOAMUCAHBI JJICKTPOHHOW TMOANUCHIO B
COOTBETCTBHM C JEHUCTBYIOIIMM 3aKOHOJATEIBLCTBOM HAIIPABISECT 3asABUTEIIO 4Yepes3
JUYHBIM KaOMHET YyBEAOMJICHHE O TIOJYYEeHHH 3ampoca O MPeJOCTaBICHUH
MYHULIMNAIBHOMN YCIYTH U IPWIAraeMbIX K HEMY JTOKYMEHTOB.

92. MakcuMalTbHBIN CPOK OCYIIECTBIICHHSI aIMUHUCTPATUBHON TIPOLIETYPHI HE
MOKET TMpeBbImATh 2 pabouMx JHEH ¢ MOMEHTa TMOCTYIUICHHS 3asBICHHUS B
AJIMUHHUCTPAIUIO WIM MHOTO(QYHKITMOHATIBHBINA LIEHTP.

93. Pe3ynbTaTOM HCIONHEHUS aJMUHUCTPATUBHOM MpOLEIYpbl MO MpHEMY
3asBJICHUS U IPUIIATa€MbIX K HEMY JOKYMEHTOB, HEOOXOIUMBIX IS IPEAOCTaBICHUS
MYHULIMIIAIBHON YCIIYTH, SIBIAETCS:

1) B AnMuHucTpauuu - mepenadya 3asBICHUS U IPUIATa€MbIX K HEMY
JNOKYMEHTOB COTPYAHUKY AJIMHMHHMCTPAllMH, OTBETCTBEHHOMY 3a PErMCTPALUIO
IIOCTYIUBILET0 3aIpOoca Ha MPEAOCTAaBICHUE MYHUIIUIIAIBHON YCIIYTH;

2) B MHOTO(YHKIIMOHATbHBIX LIEHTPAX:

a) MpUd OTCYTCTBUM OJHOTO MWIM OoJiee TOKYMEHTOB, MPEIyCMOTPEHHBIX
IIYHKTOM 29 aAMUHUCTPATHUBHOIO PErJIAMEHTa, — Iepefadya NepedHs JOKYMEHTOB, HE
IIPEJCTABICHHBIX 3asBUTEIIEM M CBEACHUSA H3 KOTOPBIX IOJJIEKAT ITOJIYYECHHIO
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MOCPEJICTBOM  MEXKBEJOMCTBEHHOTO UH()OPMAITMOHHOTO B3aMOJICUCTBUS,
CHEIMAIMCTY MHOTO(QYHKIIMOHATIBHOTO IIEHTPA, OTBETCTBEHHOMY 32 OCYIIECTBICHHE
MEKXBEIOMCTBEHHOTO MH()OPMAIIMOHHOTO B3aMMOICHCTBUS;

0) mpu HaIWMYMKU BCEX JOKYMEHTOB, NPEIyCMOTPEHHBIX IYHKTOM 29
aIMUHUCTPATUBHOTO peTjlaMeHTa, — Tepeaavya 3asBICHHUsS M TpUjaraéMbiX K HEMY
JOKYMEHTOB B AIMUHHUCTPAIIHIO.

94. Cnocobom ¢ukcanuu pe3yiabTaTa MCHOJIHEHUS aJMUHUCTPATUBHOMN
MPOLICTYPHI SBISETCS OMUCH MPUHSTHIX Y 3asIBUTENS TOKYMEHTOB WJIHM YBEIOMIICHHE
0 MPUHATHH 3aIpoca O MPETOCTABICHUH MYHUIIMITAJILHON YCIYyTH W TPUIaraeMbIX
JIOKyMEHTOB.

Perncrpanmust 3asBjieHUS ¥ JOKYMEHTOB, HEO0OXOIMMBbIX JIJISl IPEI0CTABJICHUS
MYHUIUNAILHON yCIyTH

95. OcHOBaHMEM [JIsl HaYaIa OCYIIECTBICHUS! aIMUHUCTPATUBHOMN MPOLIETYPHI
ABJISIETCA  INOCTYIUIEHWE CHEUUAIUMCTY AJMUHHCTPAllMM OTBETCTBEHHOMY 34
PETUCTPALIMIO TOCTYTAOIINX 3aPOCOB HA NMPEIOCTABICHUE MyHULIUIIAIBHONW YCIIYTH,
3asIBJICHUS U IPUJIATa€MbIX K HEMY TOKYMEHTOB.

96. Criernanuct AJMUHHUCTPAIIUU OCYIIECTBISIET PETUCTPALIMIO 3asBICHUS U
IIPUJIAraéMbIX K HEMY JOKYMEHTOB B COOTBETCTBUH C MOPSIAKOM JAENONPOU3BOJICTBA,
YCTAaHOBJICHHBIM ~ AJIMUHHUCTpallM€, B TOM YHUCJIE OCYLIECTBISET BHECEHUE
COOTBETCTBYIOILIMX CBEJACHUMN B KYpHaJ PETUCTpallMy 0OpalleHuii 0 MpeaoCTaBIeHUN
MYHUIIMIIAJIbHOW YCIIYTU U (WJIM) B COOTBETCTBYIOLIYIO MH(POPMALIMOHHYIO CUCTEMY
AJIMUHHCTpAaIUH.

97. Peructpauusi 3asBI€HHS W [PUIAraéMblXx K HEMY JIOKYMEHTOB,
IOJIyYEHHBIX [OCPEJCTBOM JIMYHOIO OOpallleHUsl 3asgBUTENS WM MOYTOBOIO
OTMPABIICHUS, OCYIIECTBIISCTCS B CPOK, HE MpeBbIIatonuii 1 pabounii A1eHb, C JAThI
MOCTYTUICHUS 3asBJICHHS U IPUJIATaeMbIX K HEMY IOKYMEHTOB B A IMUHUCTPALIUIO.

98. Peructpanmsi 3asBiI€HHS W TMpPUIaraéMblx K HEMY JIOKYMEHTOB,
MOJyYEHHBIX B DJIEKTPOHHON (Qopme uepe3 Enuubli mopran rocyaapCTBEHHBIX H
MYHULMNAIBHBIX yCJIyr Win llopTanm rocyapCTBEHHBIX M MYHHIMIIAJIBHBIX YCIYT
MockoBCKOI 001aCTH, OCYILIECTBISIETCS HE Mo3Hee 1 paboyero JaHs, CIEAYIOIIEro 3a
JHEM HX MOCTYIUIEHUS B AJIMUHUCTPALIHIO.

99. Peructpanust 3asdBJieHHS M TMpUIaraéMblXx K HEMY JIOKYMEHTOB,
MOJTYYEHHBIX AJIMHUHHUCTpanuen u3 MHOTO(YHKIIMOHATEHOTO LEHTpA,
OCYHIECTBIIsIETCSl HE To37Hee | paboyero JaHs, CIeAYIOEro 3a JHEM UX MOCTYIUICHUS
B AJIMUHUCTpPALHIO.

100. Ilocne peructpanuu B AIMHUHUCTpPALMM 3asBJIICHHE M TMpUJIaraeMble K
HEMY JOKYMEHTBI, HAIIPaBIISIIOTCS HAa PACCMOTPEHUE CIEUUAIACTY AJIMHHUCTPALUH,
OTBETCTBEHHOMY 3a ITOArOTOBKY JOKYMEHTOB 110 MyHULIUNIAIBHOU YCIIyTE.

101. MakcumasbHBII CPOK OCYLIECTBICHUS aJAMHUHUCTPATUBHON MPOLEAYPHI
HE MOYKET MPEBbIIIATh 2 pabounx JHEH.
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102. Pe3ynbTaToM  UCHOJHEHUS  aJIMHHHCTPATUBHOW  MPOIEIYypHl  TIO
pEerucTpaluy 3asiBJICHUS U MPUJIAraeMblX K HEMY JOKYMEHTOB, HEOOXOJIUMBIX JIJIs
NPENIOCTAaBICHUS MYHULIMIAIBHOW YCIYrH, SBISETCS Tiepeiada 3asiBICHUA WU
IPUIAraeMbIX K HEMY JOKYMEHTOB COTPYIHUKY AJIMUHUCTPAIIMH, OTBETCTBEHHOMY
3a MPEJOCTABICHHE MYHULIUTIAILHON YCITYTH.

103. Tlpu oOpaiieHnH 3asBUTENS 32 MOJYYCHHUEM MYHHUIUIIAIbHOW YCIyTH B
NEKTPOHHOM  (dopme AAMUHUCTpauus HampaBisger Ha Enunbeiii  nopran
TOCYJapCTBEHHBIX M MYHUIUNAIBHBIX yciyr wian llopTan rocygapCcTBEHHBIX H
MYHHUITUTIATBHBIX YCIyT MOCKOBCKOM 00JIaCTH TOCPEICTBOM TEXHHYECKUX CPEICTB
CBSI3U YBEJIOMJICHHE O 3aBEPILICHUM HUCIOJHEHHS aJMUHUCTPATUBHOUN MPOLETYpPHI C
YKa3aHHUEM pPe3yJibTaTa OCYIIECTBICHUSI aIMUHUCTPATUBHON MPOLEAYPHI.

104. CnocoboMm (Qukcanuu HCIOTHEHUS AJMUHUCTPATUBHON MPOIEAYPHI
ABJISIETC BHECEHHE COOTBETCTBYIOIIMX CBEICHHI B JKypHall pErucTpanuu
oOpalnieHuii 3a NpegoCcTaBICHUEM MYHUIIMIAIBHON YCIIYTH WM B COOTBETCTBYIOILYIO
WH(POPMAITMOHHYIO CUCTEMY AJIMUHUCTpPAIUU.

O0paboTka U IpeABAPUTEIbHOE PACCMOTPEHHE 3asiBJICHUS M NMPEACTABJICHHBIX
JOKYMEHTOB

105. OcHoBanueM i1 Hauaja UCHOTHEHUS aIMUHHCTPATHBHOWM MPOIEAYpPHI
ABJIAETCSl INOCTYIUICHHUE 3asBJICHUS U JIOKYMEHTOB COTPYAHMKY AJIMHUHHCTpALUH,
OTBETCTBEHHOMY 32 IIPEJOCTABICHUE MyHULMITAIIBHON YCIYTH.

106. CotpynHuK AJIMUHUCTpAllMM, OTBETCTBEHHBI 3a MPENIOCTABICHUE
MYHULIUIIAIBHOMN YCIIYTH, OCYIIECTBISAET CIECYIOIINE IEUCTBUSA:

1) mpoBepsieT KOMIIEKTHOCTh IMPEACTABICHHBIX 3asBUTENEM JOKYMEHTOB IO
MEePEYHSIM JIOKYMEHTOB, IPEAYCMOTPEHHBIX TyHKTaMu 26 U 29 aAMUHUCTPATUBHOTO
pErIamMeHTa;

2) mpoBepsieT 3asBJICHUE M TpUIaracMple K HEMy JOKYMEHTHI Ha HaJIHuue
IIOAYMCTOK, IIPUIIMCOK, 3aYEPKHYTBHIX CJIIOB MU MHBIX HEOTOBOPEHHBIX HCIPABJICHUM,
CEPBE3HBIX MOBPEXKACHUM, HE ITO3BOJLIOIIMX OJHO3HAYHO MCTOJIKOBATH MX
COJZIEP/KAHMUE;

3) Ipu OTCYTCTBHM OJHOTO WM 0OoJiee TOKYMEHTOB M3 YHUCIA JOKYMEHTOB,
IPELYCMOTPEHHBIX MYHKTOM 26 aJIMHHHCTPAaTUBHOIO PErJIAMEHTA, a TaK € IpH
BBIBJICHUM B 3alpoCce€ Ha IMPEJOCTABICHHE MYHULMNAIBHON YCIYyTH WU B
MPEACTABICHHBIX JOKYMEHTAaX HEJIOCTOBEPHOW, MCKAKEHHONM WJIM HEMNOJHON
uHdopMauu, B TOM YHCIE MPU MPEACTABICHUM 3asBUTEIEM JOKYMEHTOB, CPOK
JEUCTBUTEIBHOCTA KOTOPBIX HAa MOMEHT MOCTYIUIEHHS B AJMUHUCTPALHIO B
COOTBETCTBHM C JIEUCTBYIOLIMM 3aKOHOJATENBCTBOM MCTEK, MOJAuY€ 3asABICHUS U
JOKYMEHTOB  JIMIIOM, HE BXOJAIIMM B T[EPEYECHb JIUIL, YCTAHOBJICHHBIN
3aKOHOJATEIbCTBOM M ITYHKTOM 3 HACTOSALIEr0 aJMUHUCTPATUBHOIO pEriaMeHTa,
WJIM B CIIy4ae, €CJIA TEKCT B 3aIIPOCE Ha MPEJOCTABICHUE MyHULIUIIAIBHOU YCIIYTH HE
MOJITACTCSl MPOUTEHUIO OO0 OTCYTCTBYET, TOTOBUT MPOEKT pelieHuss 00 OTKaze B
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IPENOCTABICHUM MYHUIMIAIBHOM YCIYIM M HAaOpaBJsSIET €ro  COTPYIHHUKY
AJIMUHUCTpaALWU, OTBETCTBEHHOMY 32 IPUHSTUE PEIICHUS;

4) hopMupyeT TEpedYeHb JIOKYMCHTOB, HE MPEICTABICHHBIX 3asBUTCICM U
CBEJICHUSI M3 KOTOPBIX MOJJIEKAT MOJYYEHUIO IMOCPEACTBOM MEKBEAOMCTBEHHOTO
MH(OPMAIMOHHOTO B3aUMOJCHCTBUS;

5) HampaByiseT  COTPYAHHMKY  AJMUHHCTpAllid,  OTBETCTBCHHOMY  3a
OCYLIECTBJICHUE  MEXBEJOMCTBEHHOT0  MH(POPMAIMOHHOTO  B3aMMOJICUCTBUS,
c(OpMUPOBAHHBIN MEpeueHb JOKYMEHTOB, HE IIPEJCTAaBICHHBIX 3asgBUTEIEM U
CBEJICHUSI M3 KOTOPBIX IOJUIEKAT IMOJYYEHHIO IMOCPEICTBOM MEKBEIOMCTBEHHOIO
UH(GOPMAIIMOHHOTO B3aUMOJICHCTBYS,

6) B ciiyyae HaIW4Us IMOJHOTO KOMIUIEKTa JOKYMEHTOB, MPEIyCMOTPEHHBIX
NyHKTamMu 26 1 29 aJAMUHUCTPATUBHOTO pErjiaMeHTa, W NpH OTCYTCTBUU
BBISIBJICHHBIX B XOJI€ ITPEABAPUTEIBHOIO PACCMOTPEHUS 3asIBJICHUS U IPUJIATaeMbIX K
HEMY JOKYMEHTOB OCHOBaHUHM I OTKa3a B MPEIOCTaBICHUU MYHHUIUIAIBHOM
YCIIYTH, NEPEXOAUT K OCYIIECTBICHUIO aIMUHUCTPATUBHON MpOLIEYypbl MPUHATHS
peuieHus o0 MpeaocTaBieHUH (00 OTKaze B MPEJOCTABICHUH) MYHULMIAIBHON
YCIYTH.

107. MakcuManbHBIA CPOK BBHITIOJIHCHUS aIMUHUCTPATHBHOM MPOIEIYyphl HE
MO>KET MpeBbIIaTh 1 paboyero aHs.

108. Pe3ynpTaToM aMUHUCTPATUBHON MPOLIETYPHI SBIISACTCS:

1) nepenaya COTPYIHHMKY  AJIMHUHHCTpaLUH, OTBETCTBEHHOMY 32
OCYIIECTBJIEHUE  MEXBEJOMCTBEHHOTO  HMH(OPMALIMOHHOTO  B3aMMOJCHCTBUS,
c(OpPMUPOBAHHOTO TIEPEYHSI JOKYMEHTOB, HE IIPEJICTaBICHHBIX 3asBUTEIEM U
CBEJICHUSI M3 KOTOPBIX IOJUIEKAT IOJYYEHHUIO ITOCPEICTBOM MEKBEIOMCTBEHHOIO
MH(POPMAILIMOHHOTO B3aUMOJECHCTBYS;

2) mepenavya COTPYIHUKY AJMHUHUCTpAIMHM, OTBETCTBEHHOMY 3a MPHUHSATHE
peuieHus 0 MPeAoCTaBICHUH MyHULUIIAILHON YCIYTH, IPOEKTa peleHus 00 0TKas3e B
PEIOCTABIEHUN MYHUIIMNIATBHON YCIIYTH;

3) mepexoa K OCYIIECTBICHHIO aJMUHUCTPATHBHON MPOIEIypPhl TPUHSTHS
pelieHus o mpenoctaBieHud (00 OTKaze B MPEJOCTaBICHUM) MYHHUIUIAIBHON
YCIIYTH.

109. TIlpu obparienun 3asBUTENS 32 MOJyYEHHEM MYHHIIMIAIBHON YCIYTH B
ANIEKTPOHHOM  ¢dopMe AJMHHHUCTpalMsi HampaBisieT Ha EauHbelil  mopran
rOCYJapCTBEHHBIX M MYHULMNAIbHBIX yciayr wid Ilopram rocygapCTBEHHBIX U
MYHUIUTIATBHBIX YCIyT MOCKOBCKOW 00J1aCTH MOCPEICTBOM TEXHHUUYECKUX CPEICTB
CBSA3U YBEJOMJIEHUE O 3aBEPLICHUH WCIIOJIHEHUsI aIMUHUCTPATUBHOW MPOUELYPHI C
YKa3aHHUEM pe3yJIbTaTa OCYILIECTBICHUS aAMUHUCTPATUBHON MPOLELYPHI.

110. Cmnocobom ¢ukcanuu aIMUHUCTPATUBHON MPOIEAYPHI SBIISICTCS OJUH U3
CIEAYIOIIMNX TOKYMEHTOB:

1) mepedyeHb JOKYMEHTOB, HE MPEACTABICHHBIX 3asABUTEIIEM U CBEACHUS W3
KOTOPBIX HoJlJIeXkKaT MTOJTYYEHUIO IIOCPEJICTBOM MEKBEJJOMCTBEHHOT'O
UH(GOPMAIIMOHHOTO B3aUMOJICHCTBYS;
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2) TpOeKT yBEAOMJICHHs 3asBUTENI 00 OTKa3e B MPEAOCTaBICHUU
MYHUIUIIATBHON YCIIYTH.

dopMupoBaHUE U HATIPABJIEHHE MeKBEJOMCTBEHHBIX 3alIPOCOB B OPraHbl
(opranuzanumn), y4acTByOIIMe B NPeI0CTABJIEHUN MYHUIIUNIAJIbHOH YCJIYTH

111. OcHoBanveM s Hayajga QJMUHHCTPATHBHOM MPOLEAYpPHl IO
(GbOpMHUPOBAHUIO U HAMPABICHUIO MEXBEJOMCTBEHHOTO 3ampoca O MPEAOCTaBICHUN
JIOKyMEHTOB, HEOOXOIUMBIX ISl TIPEIOCTABICHUS MyHHUITUTIAIBHON YCIIYTH, SBISICTCS
HETPE/ICTABICHUE 3asgBUTEIEM B AJIMUHUCTPAIMIO WJIA MHOTO(YHKIIMOHATHHBIHA
IIEHTP JOKYMEHTOB M WH(OpMAaIuu, KOTOPbIe MOTYT OBITh IMOJY4YeHbI B paMKax
MEXBEJIOMCTBEHHOTO WH()OPMAITMOHHOTO B3aUMOJICHCTBUS.

112. MeXBEIOMCTBEHHBIN 3allpOC O MPEAOCTABICHUM JIOKYMEHTOB U
uHpopMarm OCYIIECTBIISIETCS COTPYJTHUKOM AJIMUHUCTpaIUu W
MHOT'0()YHKIITMOHAJILHOTO HEHTpa, OTBETCTBEHHBIM 3a OCYUIECTBJICHUE
ME>KBEIOMCTBEHHOT'O UH()OPMAITMOHHOTO B3aUMOJICHCTBHUSI.
MHOTropyHKIIMOHAJIBHBIM LEHTP OCYIIECTBISIET (POPMUPOBAHUE U HAMpPABICHUE
MEXBEJIOMCTBEHHBIX 3allpOCOB TOJILKO B cllydae oOpalleHus 3asBUTENS 3a
MOJIYYEHUEM MYHUIIMIIAIbHON YCIYTH Yyepe3 MHOTO(YHKIIMOHATBHBIN IIEHTP.

113. @opMHUPOBAaHME W HAIPABICHUE MEKBEIOMCTBEHHBIX 3alpOCOB O
MPEIOCTABICHUHN IOKYMEHTOB, HEOOXOUMBIX JIJIsi MPEOCTABICHHS MYHUIUTIATBHOM
YCIIYTH, OCYIIECTBIISETCS MHOTO(DYHKIIMOHAJIIBHBIMU ILIEHTPAMU B COOTBETCTBHH C
3aKJIFOUCHHBIMHU B YCTAHOBIICHHOM TOPSIIKE COTIAIIEHUSIMUA O B3aUMOJICUCTBUU, €CITU
WCIIOJITHEHUE TAaHHOW MPOLEIYPbI IPEAYCMOTPEHO 3aKIFOUEHHBIMU COTJIAIICHUSIMU.

114. MexBeIOMCTBEHHBIHN 3anpoc GOpMUPYETCS U HampaBisieTcs: B hopme
ANEKTPOHHOTO JOKYMEHTA, MOJMUCAHHOTO AJIEKTPOHHON MOANUCHIO M HAIPaBIIAECTCS
M0 KaHajlaM CUCTEMbl MEXBEJIOMCTBEHHOTO JICKTPOHHOTO B3auMOJACHCTBUS (Haiee -
CMD3B).

[Ipu oTCYTCTBHHM TEXHUYECKOW BO3MOXKHOCTH (DOPMHUPOBAHMS M HAIPaBICHUS
MEXBEJIOMCTBEHHOTO 3ampoca B (opMe 3JIEKTPOHHOTO JOKYMEHTa MO KaHajlam
CMDB MeXBEeIOMCTBEHHBIH 3alpoCc HalpaBiseTcss Ha OyMa)KHOM HOCHUTEJNE IO
noure, 1Mo (akcy ¢ OJHOBPEMEHHBIM €T0 HAIPaBJICHUEM IO TOUYTE MM KYPhEPCKOM
JIOCTaBKOM.

MexBeTOMCTBEHHBIN 3allpoc O TMPEACTABICHUH JOKYMEHTOB U (WJIK)
uH(popMaIuy, yKa3aHHBIX B MyHKTe 2 yacTtu 1 crtateu 7 DenepanbHOTO 3aKOHA
No 210-®3, nns mpenocTaBieHUS MYHUIIMIIAIIBHOM YCIYTM C MCHOJIb30BAHHEM
MEXBEJIOMCTBEHHOTO HMH(OPMAIIMOHHOTO B3aUMOJCUCTBUS B OyMaKHOM BUJE
JOJDKEH COAEp KaTh CIIEAYIOLINE CBEACHUSA, €CIU JIOMOJIHUTEIbHBIE CBEIACHUS HE
YCTaHOBJIEHBI 3aKOHOIATENbHBIM aKTOM Poccuiickon denepannu:

1) HauMeHOBaHUE opraHa W OpraHu3alluu, HaIpPaBJISIIOLIUX
MEKBEJIOMCTBEHHBIN 3aI1POC;

2) HaMMEHOBaHWE OpraHa WJIM OPTaHW3allid, B aJipeC KOTOPBIX HAIPABIISICTCS
MEKBEJIOMCTBEHHBIHN 3aI1POC;
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3) HAaMMEHOBAaHWE MYHUIIMIIAIBHON YCIYTH, IS TPEJOCTaBICHUS KOTOPOM
HEOOXOJIMMO TMpEJCTaBICHUE JTOKyMeHTa W (Wiau) uHopMaruu, a Takxke, eCiu
uMeercs, Homep (MAeHTU(UKATOP) TAKON YCIYTH B PEECTPE MYHULIUIIATILHBIX YCIIYT;

4) ykazaHWe Ha TOJOKEHHMsSI HOPMATHBHOTO IIPABOBOTO aKTa, KOTOPBIMHU
YCTAHOBJICHO MPEJICTaBICHUE JOKYMEeHTa U (Wiu) uH(popMaluu, HEOOXOAUMBIX IS
IPEIOCTABICHUS MYHHUIIMIAIBHONW YCIYrdM, U YKa3aHW€ Ha PEKBU3UTHI JaHHOTO
HOPMATUBHOT'O MPABOBOIO AKTA;

5) cBe/icHUs, HEOOXOMUMBIC Il TPEICTABICHUS JIOKYMEHTa ©  (WJIH)
uH(hOpMaIuU, YCTAHOBJICHHBIC HACTOSIIIMM aJIMHUHHUCTPATUBHBIM PETIaMEHTOM
IPEIOCTABIICHUS! MYHULIMINAIBHON YCIYTH, a TaKXe CBEIEHUs, MPEIyCMOTPEHHBIE
HOPMATUBHBIMH NPABOBBIMU aKTaMHM KaK HEOOXOJUMBIE I MPEACTABICHUS TaKUX
JIOKyMeHTa U (1in) nHGOpMAIIHH;

6) KoHTaKTHast HHPOPMALIKS IS HAITPABJICHHUS OTBETa HA MEKBEIOMCTBCHHBIHN
3aIpoc; /) aTa HalpaBJICHHs MEKBEIOMCTBEHHOTO 3aIpoca;

8) dammius, WMs, OTYECTBO M JOJDKHOCTH JIMIA, TOATOTOBUBIIECTO U
HaIlPaBUBILETO MEKBEIOMCTBEHHBIN 3aMpOC, a TAKXKE HOMEpP Cly>)kKeOHOro TenedoHa
U (WIK) afpec 3IEKTPOHHOM MOYTHI JAHHOTO JIMA JJIS CBSI3H;

9) uadopmarus o akre moTydeHUs COTIIACHs, MTPEITYCMOTPEHHOTO YacThiO 5
cratbu 7 HacTosmero PenepanbHoro 3akoHa Ne 210-O3 (mpu HampaBieHUU
MEXBEJJOMCTBEHHOI'O 3alpoca B cClly4ae, NPEeAyCMOTPEHHOM YacTbhio 5 crarbu 7
Hacrosiero ®enepanpHoro 3akoHa Ne 210-D3).

HanpaBienue MeXBEIOMCTBEHHOTO 3ampoca JONYCKAaeTcsl TOJNBKO B IIEJsX,
CBSI3aHHBIX C PEJOCTABICHUEM MYHULIMIIAIBHON YCIYTH.

MakcumanbHblii CpOK (OPMHUPOBAHUS M HAIpaBICHHUS 3alpoca COCTaBISET
1 paGouwnii 1eHb.

115. [Ipy moAroTOBKE  MEXKBEIOMCTBEHHOTO  3ampoca  COTPYIHHUK
AIMUHUCTpAlMd WJIA MHOTO(QYHKIIMOHAILHOTO IICHTPA, OTBETCTBEHHBIA 3a
OCYIIECTBICHUE  MEXBEAOMCTBEHHOTO  WH(OPMALIMOHHOTO  B3aWMOJACHUCTBHUSA,
OTIpE/IETSICT TOCYJAPCTBEHHBIE OPraHbl, OPraHbl MECTHOTO CaMOYIpPAaBICHUS JHOO
MO/IBEIOMCTBEHHBIE ~ TOCYJApPCTBEHHBIM  OpraHaM MWJIA  OpraHaM  MECTHOIO
CaMOYMpPaBIICHUS] OPTaHU3AINH, B KOTOPBIX JaHHBIC TOKYMEHTHI HAXOIATCA.

116. JIns mpenoCcTaBiIeHUs MyHULIMIAIBHON yCIIyIrd AJIMUHUCTpPALNs WU
MHOTO(YHKIIMOHATIBHBIN IIEHTP HAMPaBISET MEKBEIOMCTBEHHBIE 3aIIPOCHI B:

QenepanbHylo  cnykO0y TOCyJapCTBEHHOM perucrpalu, Kajactpa U
kaptorpadun Poccuiickoit denepanuu B 1ensax nomaydeHus: cenenuit u3z EIPIT o
npaBax (U3MUYECKOro JUIA HA HEABUKUMOE UMYIIECTBO;

AIMUHHCTpalusi B LENSAX TOJYyYEeHUs] CBEACHUM O 3aKIIOYEHHOM J0roBOpe
COLIMAJIBHOTO HaliMa >KHJIOTO TOMEIIEHUs, I0rOBOPE HaiiMa >KUJIOr0 MOMEIIEHUs U3
MYHUIUNIATBHOTO (DOHIA KWJIbS, IOTOBOpPE HaliMa CHEUUATU3UPOBAHHOTO >KUJIOTO
NOMEIICHHS (B TOM YHCIIE CIYKEOHOTO KHIJIOrO MOMENIEHUS, )KUIJIOTO TOMEIIECHHUS B
OOIIEKUTUH, KUIIOTO TOMEIIEHUS MaHEBPEHHOrOo (OH[IA, KMJIOTO MOMEIIECHUS B
JIOM€ CUCTEMbI COLIMATIBLHOTO OOCITYKMBaHUs HACEJIEHUs, XKUJIOTO MOMeIlleHus GpoHaa
BBIHY/ICHHBIX TI€PECEICHLIEB W JIUI, NPHU3HAHHBIX OEKEHLaMHu), CBEICHHUHN O
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JoroBope 0€3BO3ME3IHOrO MOJIb30BAHUS KWJIBIM TMOMEIICHHEM JUIsl COIMAJIbHOM
3alUThl OTAEJIbHBIX KaTeropui TIpa’k[JaH, CBEACHUW O IOJIb30BAHUM 3asBUTEIIEM
YKUJIBIM [IOMELICHUEM.

Cpok MOATOTOBKM M HAIpaBJIEHMsI OTBETa HAa MEKBEJOMCTBEHHBIN 3ampoc O
IPEJICTaBICHUN JTOKYMEHTOB U MH(QOpMAIMM, HEOOXOAMMBIX JIsl MPENOCTaBICHUS
MYHUIIUIIAJIbHOU yCIIyTH, C UCIIOJIb30BaHUEM MEXKBEJIOMCTBEHHOT'O
WH(POPMAITMOHHOTO B3aMMOJICHCTBUSI HE MOXKET MPEBBINIAThH MAThH pabodmMx JHEH Cco
THS TIOCTYIUICHHSI MEXBEJIOMCTBEHHOTO 3alpoca B OpraH WIM OpraHu3alluio,
IPEIOCTABIIAIOINE JOKYMEHT U HH(DOPMALIHIO.

CoTpynHUK  AJMHMHHUCTpAllMM  WJIM  MHOTO(QYHKIIMOHAIBHOTO  LIEHTPA,
OTBETCTBEHHBII 32 OCYIIECTBIEHHE MEXBEIOMCTBEHHOIO HH()OPMALIMOHHOTO
B3aMMOJCHCTBUS, 00s13aH MPUHATH HEOOXOJUMbIE MEphl MO IMOJIYYEHHUIO OTBETa Ha
MEKBEJOMCTBEHHBIN 3a1pOC.

117. B cayuyae HampaBiieHHs 3alpoca COTPYIHUKOM AJIMHUHHUCTPALMUA OTBET
HAa MEXBEIOMCTBEHHBIH 3alpoc HAIMpPaBISAECTCA COTPYAHUKY AJIMUHHUCTpAIUH,
OTBETCTBEHHOMY 3a MPEIOCTABICHWE MYHHUIUNAIBHON yCIyTd, B TEUYCHHE OIHOTO
pabodero THS C MOMEHTA MOCTYIIJICHUS] OTBETa Ha MEKBEIOMCTBEHHBIH 3a1pocC.

118. B ciyvae HampaBieHHS 3ampoca COTPYIHUKOM MHOTO(DYHKIIMOHATHHOTO
[IEHTpa OTBET Ha MEXBEIOMCTBEHHBIM 3ampoC HAmpaBiseTCs] COTPYIHHKY
MHOTO(YHKIIMOHATBHOTO IIEHTPA, OTBETCTBEHHOMY 3a OpPTaHM3AIMIO HAIPaBJICHUS
3adBJICHUS U TOPUJIAaTa€MbIX K HEMY JOKYMEHTOB B AJIMUHUCTPALMIO, B TEUECHHE
OJTHOr0 paboyero JHA C MOMEHTa IOCTYIUJICHUS OTBETa Ha MEXXBEIOMCTBEHHBIN
3arnpoc.

119. B ciyuae He MOCTYIUIEHMs] OTBETa Ha MEXBEIOMCTBEHHBIH 3alpoc B
YCTaHOBJIEHHBIA CPOK B AJIMUHHUCTPALMIO WIM B MHOTO(QYHKIMOHAJIBHBIA LIEHTP
IPUHUMAIOTCS MepHl, pelyCMOTPEHHbIE 3aKOHO/1aTeIbCTBOM
Poccuiickon ®@enepanum.

120. B cmywae  WCHONHEHHUS  AaIMUHUCTPATUBHOM  TpOIEAypbl B
MHOTO(QYHKIIMOHATHHOM IEHTPE COTPYAHHUK MHOTO(YHKIIMOHAIBHOTO IICHTpA,
OTBETCTBEHHBIN 32 OPraHMU3AIMIO HAIMPABICHUS 3asBJICHUS M MPUIATaeMbIX K HEMY
JOKYMEHTOB B AJIMHUHHUCTpAIMIO, OPraHU3yeT Mepenady 3asBICHUS, JOKYMEHTOB,
OpE/CTaBICHHBIX  3asBUTENIEM, M  CBEJICHUH, TMOJIY4YEHHBIX B  paMKax
MEXBEJIOMCTBEHHOTO WH(GOPMAIIMOHHOTO B3aUMOJICHCTBUSA, B AJIMHHHUCTPAINIO B
COOTBETCTBUM C 3aKJIIOYEHHBIM COIVIAIIEHHMEM O B3aUMOACHCTBUM U MOPSIKOM
JIEJIONPOU3BOCTBA B MHOTO()YHKIIMOHAJIBHOM LIEHTPE.

121. Pe3ynbTraToM aJMUHUCTPATUBHON MPOLIETYPHI SBISAETCA:

1) B MHOroQyHKIMOHAJIbHBIX LIEHTpaX IpPU HAIUYUM BCEX JIOKYMEHTOB,

IPEIyCMOTPEHHBIX IYHKTOM 29 aIMUHUCTPATUBHOIO pErjamMeHTa — Iepeaada
3asBJICHUS U MPUJIaraéMblX K HEMy JJOKYMEHTOB B AJIMMUHUCTPALIMIO.
2) B AJAMMHUCTpaUMH - T[OJYYEHUE B pPaMKaX MEXBEIOMCTBEHHOIO

B3auMOJeHCTBUsT MHGOpMaluu (JOKYMEHTOB), HEOOXOIMMOM AJis MPEAOCTaBICHUS
MYHULIMIIAIBHOMN YCIIYTH 3aABUTEIIIO.
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122. Tlpu oOparieHun 3asBUTENS 32 MOJyYEHUEM MYHHUIIMIAIBHON YCIYTH B
ANIEKTPOHHOW  Qopme AJMUHUCTpalus Hampasiaser Ha Enuuelid  mopran
TOCYJapCTBEHHBIX M MYHUIUMNANBHBIX yciayr win Ilopran rocyaapCTBEHHBIX H
MYHUIUIATBHBIX ycIyr MOCKOBCKOM 00JaCTH MOCPEICTBOM TEXHHUECKUX CPEICTB
CBSI3U YBEJIOMJICHHE O 3aBEpIICHUU HCIOIHEHUS aIMUHHCTPATUBHOM MPOLETYPHI C
yKa3zaHHeM pe3yJIbTaTa OCYIIECTBICHUS aIMUHUCTPATUBHON MPOIIETyPHI.

123. CnocoboM (¢ukcanuu pe3ysbTara aJIMUHUCTPATUBHOM MPOIEAYpPHI
sBisieTcsl ¢ukcanus ¢akTa MOCTYIUICHUS JOKYMEHTOB U CBEACHMM, MOJYyYEHHBIX B
pamMKax MEXBEJOMCTBEHHOTO B3aWMOJEUCTBUSA, HEOOXOIUMBIX ISl MPEAOCTaBICHUS
MYHUIIMIIAJIbHOW YCIIYTH, B JKypHaJie PETUCTPALlMU MOCTYIUICHHS OTBETOB B paMKax
MEXBEIOMCTBEHHOT'O B3aUMOJICHCTBUS WJIM BHECEHHE COOTBETCTBYIOIINX CBEICHUI B
UHPOPMALMOHHYIO CHCTEMY AJIMUHHCTPAMM WIM HH(POPMALMOHHYIO CHUCTEMY
MHOTO(YHKIIMOHAJIBHOTO LIEHTPA.

IIpuHsaTHE pelieHus 0 mpeaocTaBJaeHNH (00 0TKa3e MPeAOCTABJICHHS)
MYHUIUNAJIbHON YCIyTH

124, OcHoBaHWeM IJis Hadajla aJIMHHHCTPATUBHOW TPOIEAYPHI SBISACTCS
MOCTYIJIEHHE B AJMHHHCTPAIUIO HMCYEPIBIBAIOIIECTO TEPEYHS JOKYMEHTOB,
HEOOXOMMBIX JIUIS TTPEAOCTABICHUS MYHHUITUTIATLHON YCIYTH.

125. CotpyaHuk AIMHUHHUCTpAIIMU, OTBETCTBEHHBIN 3a MOATOTOBKY PEIICHUS
00 OKa3aHUM MYHUIIMITAIIbHON YCIyTU OCYIIIECTBIIAET CIACAYIONINUE ICHCTBUS:

1) maer mpaBOBYIO OLIGHKY MpaB 3asiBUTENSI HA IMOJTYyYECHUE MYHUIUIIATILHOM
YCIIYTH;

2) mpoBepsAeT HaJU4he BCEX HEOOXOJUMBIX JTOKYMEHTOB B COOTBETCTBUU C
MYHKTOM 26 aAMUHUCTPATUBHOTO PErJIAMEHTA;

3) moaroTaBiIMBaeT MpoBeaeHue 3acenanust JKuanHo KOMUCCHH,

126. OOmwmii CpOK OCYHIIECTBJICHHS aIMUHHUCTPATUBHBIX JEHCTBUUA TIO
MOATOTOBKE MPUHSATHUS perieHus He npeBbimaeT 30 pabounx JHEH.

127. TlpunsTHE pemIeHHS O TMPEAOCTABICHUA MYHUIMITAIBHONW YCIIYTH
ocytiecTBIsieTcs JKUIUIIHON KOMHUCCUEH.

128. XunwmHas KoOMHCCHS HA OCHOBAaHWU TIOJYYCHHBIX JOKYMEHTOB,
MIPUHUMAET OJTHO U3 CICAYIONNX PEIICHU:

1) mpenocTaBUTh 3asABUTENIO0 JKUJIOE TOMEIICHHE CHEIUATU3UPOBAHHOTO
KUJI0TO (HOHIA;

2) oTKa3aTh B MPEIOCTaBICHUU MYHUIIMTAIBHON YCIIyTH.

129. KunuiiHas KOMHUCCHUS IPUHUMAET OJHO W3 NPUBEACHHBIX PEIICHUN B
COOTBETCTBHUH CO CJIEAYIOIIMMH KPUTEPUIMHU:

1) HanuuMe OCHOBaHUM JI1 OTKa3a B MPEJOCTABICHUM MYHHUIUIAIBHOM
YCIYTH B COOTBETCTBUM C TYHKTOM 33 aIMUHHCTPATUBHOTO pErjaMeHTa U B
COOTBETCTBHH C JICHCTBYIOIIUM 3aKOHOIATEIIHCTBOM.

130. IlpunsToe XKumuiHoit KoMHUCCHEH peieHne GUKCUPYETCs B MPOTOKOJIE.
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[Ipotokon, coxepskamuii CBEACHUS O TPHUHSATHU PEIICHUS B OTHOIICHUU
3asBUTENSI, MOXET OBbITh MCIOJHEH B DJEKTPOHHOU (OopME B COOTBETCTBUU C
TpeOOBaHUAMU MHPOPMAILIMOHHON CUCTEMBI AIMUHHUCTPALIUU.

131. OOumii CpoK OCYIIECTBICHUS aJIMHUHUCTPATUBHBIX JICHCTBUM 10
MPUHATHIO PEIIECHUs He npeBbimaeT 30 pabounx AHEH.

132. OOmmii CpoK OCYIIECTBIEHUS aIMUHHUCTPATUBHON MPOLEAYyphl IO
OPUHATUIO  peuleHuss O  mpenocTaBieHMd (00  OTKaze  MpeloCTaBICHUS)
MYHHUITUTIATFHOM YCIIYTH HE MPEBHIIAET 3 pabouux JTHS.

133. PesynbTaToM aAMHUHUCTPATUBHOM TPOIEAYPHl SBIACTCS MPUHSITHE
pemierust 00 OKa3aHWW MYHUIIUIIATLHON yCIIYTH WK MPUHATHE pellieHne 00 0TKase B
MPEIOCTABICHUN MYHUITUTIATHHON YCITYTH.

134. Tlpu oOpaieHun 3asBUTENS 32 MOJYYCHHUEM MYHHUITUNAIBHOU YCIYTH B
NIEKTPOHHON  dopMme AJMUHUCTpanus HampaBiser Ha Emgunbeii  mopran
TOCYJapCTBEHHBIX M MYHHUIHITAJBHBIX yCIyT wWian llopTan TrocygapCTBEHHBIX H
MYHHIIUIIATIBHBIX YCIYT MOCKOBCKOW 0OJACTH MOCPEICTBOM TEXHHUYECKUX CPEICTB
CBSI3M YBEJIOMJICHHE O 3aBEPIICHUU HCTIOTHEHHS aAMHUHHCTPATHBHOW MPOIEAYPHI C
yKa3aHHUEM pe3ybTaTa OCYIIECTBICHNUS aIMUHUCTPATUBHOM MPOLIETYPHI

135. Cnocobom ¢Qukcanuu pe3ylibTaTa BBIIOJHEHUS aJIMUHUCTPATHUBHON
IPOLEAYPHI ABISETCS MPOTOKOI 3acenanust JKMIUITHOW KOMUCCHH.

Bbiiaua 1okymMeHTAa, ABJISIOLIET0CS Pe3yabTAaTOM IMPeI0CTABIEHUS
MYHUIMTAJIbHOH YCJIYTH

136. OcHoBanueMm i1 Hauyajga aAMHHUCTPATUBHOW MPOLENYpPbI SBISETCS
IIOJIy4EHUE COTPYJAHUKOM AJMUHHCTpPAlMH, OTBETCTBEHHBIM 3a HalpaBJICHUE
pe3ynbpTaTa MyHULUIIAIBHON YCIYTH 3asiBUTENI0, PACIOPSAIUTEIBHOTO JOKYMEHTA O
IPUHSATOM B OTHOLIEHUU 3aABUTEIIS PELICHUU.

137. CotpyaHuk AJMHMHHUCTpalliM, OTBETCTBEHHBIM 3a  HampaBlICHUE
pe3ysibTarta MYHULUIAIBHON YCIYyTM 3asBUTENI0, OCYLIECTBISET CIEIYIOIIUE
JEUCTBUSL:

1) wusroraBnuBaeTr yBeAOMJIEHHE OO0 OTKa3e B OKa3aHUM MYHULMNAIbHOMN
yCIIyTH (IMPY HAJIUYUHA COOTBETCTBYIOIIETO PEIICHNUSA);

2) U3roTaBIIMBACT YBEeIOMJICHHE 00 OKa3aHUU MYHUITUTIATLHOW YCIYTH B 4aCTH
HNOJIMCAHUSI ~ COOTBETCTBYIOUIETO  JIOTOBOpa  HaiiMa  KWJIOTO  IOMELICHUS
CHELMAIM3UPOBAHHOIO )KUJIOTO OHJA (IIPH HATMYUH COOTBETCTBYIOIIETO PEIICHNUS);

3) U3roTaBIMBAET MIPOEKT AOrOBOpa HaliMa (IIpH HAJIUYHUU COOTBETCTBYIOLIETO
peleHus);

4) HarpaBIIsIET POEKT J0rOBOpa HaliMa 3amecTUTeNtO [ 1aBbl AAMUHHUCTpalK
rOpPOJACKOr0 OKpyra YexoB WM MHOMY JODKHOCTHOMY JIMIY AJIMUHHUCTpALUH,
YIOJHOMOYEHHOMY Ha MOJIMCaHuE JOTOBOpa HalMa.

138. 3amecturens ['maBbl AIMHUHHCTpALMKA TOPOJCKOTO OKpyra UexoB wiu
WHOE JOJDKHOCTHOE JIMLIO AJIMHHHCTpPAlW{, YIOJHOMOYEHHOE Ha IOANHCAHHE
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JIOrOBOpa  Haima, IMOJNKUCHIBAET JIOTOBOP  HAalMa  JKWIOLO  MOMEMICHUS
CHEUAIM3UPOBAHHOTO KHIIOTO (DOHA B ABYX IK3EMIUISIPAX.

139. JloroBop HaiiMa >XHUJIOTO MOMEHICHHS CIEUUATU3UPOBAHHOIO >KUJIOTO
dbonna mnoanuceiBaeTcs 3asButTeraeM. OmuH DK3EMIUIAp BpydaeTrcs 3asBUTEIIO,
BTOPOM IK3EMIUISIP OCTAETCS B AJIMUHUCTPAIUY.

140. OOumii CcpoK OCYIIECTBICHUS aJIMHUHUCTPATUBHBIX JCHUCTBUM 110
YBEJIOMJICHUIO 3asBUTENS O MPUHSATOM PEUISHUM, TOANMUCAHUIO U BbIJadye JIOroBOpa
HaliMa KUJIOTO MIOMEIIEHHUS CIICIIMATM3UPOBAHHOTO XKUJIoro ¢oHaa He npesbiaeT 30
pabouux JTHEH.

141. Bpinaya yBeIOMIICHHS O IPUHATOM B OTHOIIIEHUU 3asIBUTEJISI PEIICHUU U
JIOTOBOpAa HaiiMa JKWJIOTO TIOMENICHHS CIENUATU3UPOBAHHOTO KUJoro (oHaa
OCYIIECTBIISIETCS CMOCOOOM, YKa3aHHBIM 3asgBUTEIIEM IMIPU IOAade 3asBICHUS U
HEO0OXOMMBIX JJOKYMEHTOB Ha MOJIYYeHUE MYHUIIMITAIbHON YCITyTH, B TOM YHCIIE:

npu au4HOM oOparenuu B [lonpasaenenue,

MIPU JTUYHOM OOpaIeHUHd B MHOTO(DYHKIIMOHATIbHBIN LIEHTP;

MOCPEACTBOM IIOYTOBOTO OTIIPABJICHHUS Ha aJpec 3asiBUTENs, yKa3aHHBIA B
3asBJICHUH;

yepe3 JIMYHbIM KkaOuHeT Ha EauHOM mopTalie TrOoCyAapCTBEHHBIX U
MYHULIMNANBHBIX yeiIyr win [loprane rocyapCTBEHHBIX U MYHULIMOAIBHBIX YCIYT
MockoBcKoi 00J1acTu.

142. B caywae ykazaHWs 3agBUTEIEM Ha TMOJy4YeHUWE pe3ysibTrara B
MHOTO(QYHKIIMOHAILHOM ~ I[EHTpe, AJMHHHUCTpAlUs  HAMpaBlIeT  pe3yibTaT
MPEIOCTABIICHUSI MYHUIIUIIAIBLHON YCIYyTd B MHOTO(YHKIIMOHAIBHBINA IIEHTP B CPOK,
YCTAHOBJICHHBIA B COTJIAIIEHWH, 3aKIOYEHHBIM MEXIYy AJIMUHUCTpAUUEd U
MHOTO(YHKIIMOHAJILHBIM IIEHTPOM.

143. Belgaua [OOKyMEHTa, SIBJISIFOLIETOCS PE3YyJbTaTOM  IPEIOCTaBIICHUS
MYHHUITUTIATBHOW YCIIYTH, OCYIIECTBIISIETCS MHOTO(YHKIIMOHAIBHBIMHU TICHTPAMH B
COOTBETCTBUM C 3aKJIIOYEHHBIMA B YCTAHOBJICHHOM TOpPSJIKE COTJIAICHUSIMU O
B3aMMOJICHCTBUHU, €CJIM  HWCIOJHEHHWE JAaHHOW MpoLeaypbl MOPEeayCMOTPEHO
3aKJIFOUCHHBIMU COTJIAIIEHUSIMU

144. Ilpu oOpaleHHH 3asBHUTEIA 3a MOJIYYEHUEM MYHUUMIAIBHOW YCIyTU B
ANIEKTPOHHOM  ¢dopMe AJMHHHCTpalMsi HampaBiseT Ha EnuHbelil  mopran
rOCyJJapCTBEHHBIX W MYHULMOAIbHBIX ycayr win lloptan rocynapCTBEHHBIX U
MYHUIUTIATIBHBIX YCIyT MOCKOBCKOM 00JIaCTH MOCPECTBOM TEXHHUYECKUX CPEACTB
CBSI3M YBEJIOMJICHHE O 3aBEPIICHUM HUCIIOTHEHUS aJIMUHUCTPATUBHOU MPOLETYPHI C
yKa3aHUEeM pe3yJibTaTa OCYIECTBICHUS a]MUHUCTPATUBHON MPOLEAYPHI.

145. Pe3ynbTaToM agMUHUCTPATUBHOM MpOIEAyphbl MO Bbladye JOKYMEHTa,
SBJISIIOIIETOCS PE3YyJIbTaTOM TMPEIOCTABICHUS MYHUIMIIAIBLHON YCIyTH, SIBISIETCS
HaIpaBJeHUE 3asIBUTEIIO JIOTOBOpA HaliMa AKUIIOTO MOMEIICHHUS
CHEIUAIN3UPOBAHHOTO JKWIOTOo (oHma WM yBemoMJieHHs 00 OTkasze B
MPEAOCTaBIECHUHA MYHHUIUTIATBLHON YCIIYTH.

146. CnocoOom ¢ukcanuu pe3yiabTaTa aJIMHUHUCTPATUBHON MPOLEAYPHI
ABJISIETCA OTMETKA O HAIMIPABJICHUH 3asIBUTEIIO PE3YJIbTaTa MYHUIIUIIATILHONW YCIYTH B

30
IR WA

DIRECTUM-25360-788488



JKypHaJle PpErucTpaldd HaMpaBJieHUsT OTBETOB 3asBUTENIIM WJIM BHECEHHUE
COOTBETCTBYIOIIMX CBEJICHUN B MH(POPMAIIMOHHYIO CUCTEMY A IMUHHUCTPALIUH.

IV. llopsinok u popMbI KOHTPOJIA 32 UCIIOJTHEHUEM AIMUHUCTPATUBHOIO
perJaMeHTa NnpeaocTaBJIeHUs MyHUIMIIAJIbHOH YCJIYT|

Iopsaok ocymecTB/IeHUs] TEKYIIEro KOHTPOJIA 32 COOJII0IECHUEM H
HCIOJIHEHNEM 0TBETCTBEHHBIMH I0JIKHOCTHBIMU JIMIIAMHM TOJIO’KEHU I
aMUHUCTPATUBHOIO PErJaMeHTa U NHBIX HOPMATUBHBIX IPABOBbBIX AKTOB,
YCTAHABJIMBAKIIUX TPeOOBAHMS K NMPEI0CTABIEHNI) MYHUIMIAJILHON yCJIyTrH

147. Tekymuii KOHTPOJb 3a COOJIOJACHHEM M HCIOJHCHHEM TIOJOXKEHUN
periaMeHTa, yCTaHaBIMBAIOIIUX TPeOOBaHUS K IMPEIOCTABICHUIO MYHHUIIUITAJIBHON
YCIIYTH,  OCYLIECTBIISIETCS  JOJDKHOCTHBIMU  JIMIIJaMU, OTBETCTBEHHBIMH  3a
OpraHu3alnio padboThl O MPEIOCTABICHUIO MYHUIIUTIATBLHON YCIIyTH.

148. Texymmuii KOHTPOJIb OCYILECTBIISIETCS nyTeM MIPOBEICHUS
OTBETCTBEHHBIMU JOJDKHOCTHBIMU JIUIIAMU AJMUHHUCTpPAIIUU, OTBETCTBEHHBIX 3a
OpraHu3alui pabdoThl MO MPEJOCTABICHUI0 MYHMIUIAIBLHONW YCIyTH, MPOBEPOK
COOJIIOZICHUST W UCIIOJHEHUS TIOJIOKEHUM perjaMeHTa W HWHBIX HOPMAaTHUBHBIX
MPaBOBBIX  AKTOB,  YCTAHABIMBAIOUIMX  TpPeOOBaHMUS K  MPEIOCTABICHUIO
MYHUITUTAIBHON YCITYTH.

HOpHI[OK H NEPUHOAUYHOCTD OCYHIECCTBJICHUA IIJIAHOBLIX 1 BHCIVIAHOBBIX
IMPOBECPOK IMOJHOTHI U KaYe€CTBA NMPEA0CTABJICHUSA MYHHHHHaJIBHOﬁ YCIOyru

149. KoHTpoib 32 MOJHOTON U KaYyeCTBOM IPEIOCTABIECHUS MyHUIIUIIAIBHOM
yCITyTH OCYIIECTBIIsIETCS B (hOpMax:

1) mpoBeeHHS TUTAHOBBIX MTPOBEPOK;

2) paccMOTpeHUsT kanod Ha jaedcTBus (Oe3eHCTBUE) JODKHOCTHBIX JIHII
AJMUHHUCTpAIUH, OTBETCTBEHHBIX 32 MPEAOCTABICHIE MyHUITUIATIBLHON YCIIYTH.

150. B mensx ocymecTBICHUS KOHTPOJS 3a TMOJHOTOW M KadecTBOM
IPEIOCTABICHUS! MYHUIIMIIAIBHON YCIYT'M TPOBOASTCS IUIAHOBBIE W BHEIUIAHOBBIC
npoBepkd. [lopAmok W MEPHUOJUYHOCTH OCYIIECTBICHUS IIJIAHOBBIX MPOBEPOK
yCTaHaBIMBAeTCsA IUTAHOM paboThl AamuHucTpauuu. Ilpm npoBepke MoOTryT
paccMaTpuBaThCs BCE BOIPOCHI, CBSI3aHHBIE C IPEJOCTABICHUEM MYHUIUIAIBHOM
yciyru (KOMIUIEKCHBIE IPOBEPKM), WM OTACJIbHBIM BONPOC, CBS3aHHBIA C
IPEIOCTABIIEHUEM MYHULMIAIBHON yciayru (Temarudeckue nposepku). [Iposepka
TaK)K€ MOKET MPOBOJIUTHCS IO KOHKPETHOM 7Kasio0€e 3asiBUTEIIS.

151. BaxennaHOBBIE NPOBEPKHU MPOBOJATCS B CBSI3U C IPOBEPKOI yCTpaHEHUS
paHee BBISIBICHHBIX HapyIICHU aIMUHUCTPATUBHOTO PEriiaMeHTa, a TaKXKe B CIydae
MOJIYYCHHS JKajao0 3asBHUTENed Ha ACUCTBUS (0€31eWCTBHE) JOHKHOCTHBIX JIHII
Anmunuctpauu  u  Ilonmpa3genenusi, OTBETCTBEHHOIO 3a  IPEJOCTaBIICHUE
MYHUIIUIIAJIbHON yCIyTH.

31
IR WA

DIRECTUM-25360-788488



OTBETCTBEHHOCTh MYHHMIMNIAJIbHBIX CJIY’KAIUX OPraHOB MECTHOIO
CaMOYNPaBJEeHUS U HHBIX JOJKHOCTHBIX JIMII 32 pellieHUus1 U AelcTBUs
(0e3neiicTBHE), NPUHUMAaEMBbIe (OCYIIECTBJsIEMbIe) B X0/1€ NPea0CTABJICHMS
MYHUIIMTIAJIbHOH YCJIYTH

152. Ilo pe3ynapTaTaM TMPOBEACHHBIX IMPOBEPOK, B CJIydae BBISBICHUS
HapyIIeHUN COOIOJICHUS TIOJIOKEHUM perjiaMeHTa, BUHOBHbBIC JIOJHKHOCTHBIC JIMIIA
AJIMUHHCTpAIIMU HECYT TMEPCOHAJIBHYI0 OTBETCTBEHHOCThH 3a PEIICHUS U JIEHCTBUS
(Oe3meiicTBUE), MPUHUMAEMBIE B X0/ TIPEIOCTABICHUS MyHUITUTIATLHON YCITYTH.

153. IlepcoHanbHass OTBETCTBEHHOCTHb JOJDKHOCTHBIX JIMII AJIMHUHHUCTpAIUH
3aKpeIUIIeTCS B JIOJDKHOCTHBIX PErJIaAMEHTaX B COOTBETCTBHHM C TPEOOBaHUSIMHU

3aKOHOJaTebCcTBa Poccuiickon dPenepanu W 3aKOHOJATENHLCTBA MOCKOBCKOU
00J1aCTH.

Hosoxkenus, xapakrepusywinue Tpe0OBaHUA K NOPAAKY M (popMaM KOHTPOJIS
3a npeaocTaBJIeHUEeM MYHHUIMIIAJIbHOMN YCJIYIrH, B TOM YHCJIE CO CTOPOHbI
rpaskaaH, MX 00beIUHEHNH U OPraHU3alMi.

KoHTponb 3a mpemocTaBiIeHHEM MYHUIUIIAIBLHOW YCIyTrd, B TOM YHCIE CO
CTOPOHBI TPaXKAaH, MX OOBEAUHEHUN U OPraHU3AINNA, OCYIIECTBISICTCS MTOCPEICTBOM
MyOJIMKAIUU CBEJICHUH O JEATCIBHOCTH AJIMUHHCTPAIUH TOJYyYEHUs TpakIaHaMHU,
uX OOBEAMHEHUSMU U OpTraHMU3aAIUSIMU aKTyallbHOM, TOJHOW U JOCTOBEPHOM
uH(bOpMAIUU O MOPSAIKE MPEIOCTABICHUS MYHUIIMIAIBHONW YCIYyTd U 00eCTieUeHUs
BO3MOXXHOCTH JIOCYZI€OHOTO (BHECYIEOHOT'0) pAaCCMOTPEHHUSI JKaJl00.

V. ocyneOHblii (BHeCYy1eOHbIH) MOPSIA0K 00KaJI0BAHNS peleHuil u (1Jjm)
AercTBUi (0e31eCTBHS) OPraHa MeCTHOI'0 CaMOYyIPaBJICHHS,
MPEIOCTABJIAIOILIECI0 MYHHIMIIAJTBbHYIO YCIYIY, a TAK/Ke ero 10/KHOCTHBIX JINLI,
MYHUIUIAJIBHBIX CJIYKAIIUX

IIpaBo 3asiBUTeJIA MOAATH K00y HA penieHue U (Wan) aeicTeus (0e3aeiicTBUe)
OpraHa, npeAoCTABJIAIIIEr0 MyHHIUNAJIBHYI0 YCIYIY, a TAKXKE ero
AOJIZKHOCTHBIX JINI, MyHUIUIAJIbHBIX CJYKAIIMX IPU NPeI0CTABICHUHA
MYHUIHMIAJIbHOH YCJIYTH

154. 3asBuTenM UMEIOT MPaBO Ha O0OKaJIOBaHHWE JCHCTBUM WM OE3/ICUCTBUS
AIMUHHCTpAIIMM,  JOJDKHOCTHBIX  JIMIT  AJMUHHUCTPAIMH,  MYHHUITUIATBHBIX
CIyXallluX, a TakkKe TMPUHAMAEeMbIX UMK pEHICHUH TpU MPEAOCTaBICHUH
MYHULIMIATBHOM YCIYTH B 10CY1e0HOM (BHECY1IeOHOM) TIOPSIAKE.

IIpeamer xan00bI
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155. 3asBuTenb MOXKET OOpAaTUTHCS C KAIOOOW B TOM YHCIIEC B CIEIYIOITUX
ciy4dasx:

1) HapymieHue cpoka pEerucTpalyy 3ampoca 3asgBUTENST O NPEIOCTaBICHUU
MYHULUITAIBHOMN YCIIYTH;

2) HapyllleHHEe CPOKa MPEeIO0CTaBICHUS MyHUIIUTIATLHOM YCITYTH;

3) TpeboBaHue 'y 3asgBUTENd JOKYMEHTOB, HE MPEAYCMOTPEHHBIX
HOPMAaTUBHBIMU IIpaBOBBIMU akTamMu Poccuiickon dDenepannv, HOPMaTUBHBIMU
IPAaBOBBIMU akTaMH MOCKOBCKOM 00JaCTH, MyHUIIUIIAJbHBIMU MPAaBOBBIMH aKTaMU
JUISL IPEAOCTABIICHUS MYHULIMIIATIbHOMN YCIIYTH;

4) oTka3z B MpHUeMe JTOKYMEHTOB, IPEAOCTABIECHUE KOTOPBIX MPELYCMOTPEHO
HOPMATUBHBIMHU IIPaBOBbIMH akTamMu Poccuiickor @Denepaunnr, HOPMATUBHBIMU
IPAaBOBBIMU akTaMH MOCKOBCKOM 00JaCTH, MyHUIIUIIAJIbHBIMU MPAaBOBBIMH aKTaMHU
JUIS IPEAOCTABIICHUS MYHUIIMIIAJIBHOM YCIIYTH, Y 3aBUTEIIS;

5) oTKa3 B NpeIOCTaBICHUN MYHULIMIIAIBLHON YCIYTH, €CJIM OCHOBAaHUSA OTKa3a
HE NIPeTyCMOTpEHbI (heepalbHBIMU 3aKOHAMU U IPUHATHIMA B COOTBETCTBUH C HUMHU
VHBIMU  HOPMATUBHBIMM  [paBoBbiIMU  akTamu  Poccuiickonn — dDepepauuu,
HOPMATUBHBIMH TPABOBBIMU akTaMd MOCKOBCKOM 00JacTH, MYyHULUIAIbHBIMU
IIPABOBBIMM AKTAMU;

6) 3arpeboBaHME C 3asBUTENS MPHU MPETOCTABICHUN MYHMUIIUNIAILHON YCIyTH
IJIaThl, HE NPEAYCMOTPEHHOW HOPMAaTMBHBIMM IPAaBOBBIMM aKTaMHu Poccuiickon
denepanid, HOPMATUBHBIMHU  TPABOBBIMM  aKTaMu MOCKOBCKOW  00JacTH,
MYHHULUITAIBHBIMU IIPABOBBIMU aKTaMHU;

7) oTKaz  oOpraHa, MPEJOCTaBISIONIET0  MYHUUUNAIbHYIO  YCIYTY,
JOJDKHOCTHOTO JIMLIA OpraHa, MPEIOCTaBIIAIOLIEr0 MYHMUIUIIAJIBHYIO YCIyry, B
UCHPABJICHUU JOMNYIIEHHBIX ONEYaTOK M OHIMOOK B BBIJIAHHBIX B peE3yJbTaTe
IPEIOCTABICHUS MYHULMINAJIBHOW  yCIyrd JOKYMEHTax JuOO  HapylleHHe
YCTAHOBJIEHHOTO CPOKa TaKUX UCTIPABICHUM.

Opram,l MECTHOI0 CaMmoynipaBJ€HUS, YIIOJTHOMOYECHHBLIC HA PaCCMOTPECHHUE
JKAJI00bI M JOJKHOCTHDBIE JUIA, KOTOPBIM MOZKET ObITh HampasBJICHa sKaj100a

156. AngmuHHCTpaIus TOpoACKoro okpyra Yexos.
IMopsinok nmoxaum M pacCMOTPEHMS KAJI00bI

157. Kamob6a momaetcss B AJIMHUHUCTPAIUIO.

158. Kamo6a MoxkeT ObITh HallpaBjieHa B AJIMUHHUCTpAIMIO TI0 MOYTe, Yyepes
MHOTO(YHKITHOHATBHBINA HEHTP, MO AJIEKTPOHHOHN MouTe, Yepe3 OQUITHATbHBIN CaiT
Oprana, MpPeJOCTABIAIONIET0 MYHUIIMIAIBHYIO YCIyTy, TOCpeACTBOM EmamHOTO
nopTaja rocyJapCTBEHHBIX U MYHHIIUTIAIBHBIX yCiIyT, [lopTana rocyaapcTBEHHBIX U
MYHUITUTIATBHBIX YCIYyT MOCKOBCKOM 00JIacTH, a TakyKe€ MOXKET OBITh MPUHATA TPH
JUYHOM TIPUEME 3asIBUTEIS.

159. XKanoba nomkHa coaepKaTh:
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a) HAMMEHOBAaHUE OpraHa, MPEJOCTABISIIONIET0 MYHULUIAIbHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPeJOCTaBISIOIEr0 MYHUIMNAIBHYIO YCIYTy, JIH0O
MYHULIMIIAJIBHOTO CIY’KAaIlero, pemieHus U JeicTBus (0e3nelCTBUE) KOTOPBIX
00XKaITyIOTCS;

0) ¢pamMunro, UMsi, OTYECTBO (TIOCJICAHEE - MPU HATUYHMH), CBEJICHUS O MECTE
KUTEJIbCTBA 3asIBUTEIIA - (PU3NUECKOTO JINLA JTUOO HAUMEHOBAHHE, CBEJICHUS O MECTE
HaXOXXJICHUS 3asBUTENSI - IOPUIAMYECKOTO JIMIlAa, a Takxke HoMmep (HoMepa)
KOHTaKTHOTO TenedoHa, ajapec (ampeca) IICKTPOHHOW TOUTHI (MPU HAIUYWU) |
MOYTOBBIN a/Ipec, M0 KOTOPHIM J0JKEH OBITh HApPaBJIEH OTBET 3asBUTEIIO;

B) CBeJleHUs 00 00KaTyeMbIX PEIICHUSX U NeUCcTBUsIX (0e3elCTBUH) OpraHa,
IPEIOCTABISAIONIET0 MYHUIUMNAIBHYIO YCIYTY, JODKHOCTHOTO JIMLA OprasHa,
OPEJOCTABISAIONIEI0  MYHUIUOAIbHYIO  YCIyry, Ju00  TrocyAapCTBEHHOTO
MYHHUIIUIIAIBHOTO CIYXKAaIlero;

') TOBOJbI, HA OCHOBAaHHUU KOTOPBIX 3asBHUTENIb HE COTJIACEH C PEIICHUEM U
nerctBueM (0e3eliCTBHEM) OpraHa, MPEAOCTABIISIONIEr0 MYHUIUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, MpeAOoCTaBIIAIONIEr0 MYHULMIAIBHYIO YCIYTy, JIHOO
MYHHUIUNIATBHOTO CIyXaIlero. 3asBUTEIEM MOTYT ObITh MPEACTABICHBI TOKYMEHTHI
(MpY HAJTMYKH ), TOATBEPKAAIOLIME JOBOIbI 3asBUTENS, JTMOO UX KOMHH.

160. B ciy4ae HE0OXOAMMOCTH B MOATBEPIKICHNE CBOMX JOBOJOB 3asBUTEIH
IpUJIaraeT K MMCbMEHHOMY OOpamieHuo (3kajio0e) TOKyMEHThI U MaTepuaibl TM00 UX
KOIUH.

Cpoxu paccMoTpeHus Kaj100bI

161. JKanob6a, moctynuBiias B AJMUHUCTPAIUIO, MOJICKUT PETUCTPAIIUU HE
MO3/IHEE CIENYIOIIETr0 pabovyero Hs CO JHS €€ MOCTYIICHHUS.

162. Xanob6a, moctynuBiias B AIMUHUACTPAINIO, TIOJJICKUT PACCMOTPEHHUIO
JOJKHOCTHBIM JIMIIOM, HAJIEJICHHBIM MOJHOMOYHUSIMHU MO PACCMOTPEHUIO KaJoObl, B
TEUCHHE TATHAAUATH pabouymx JHEH CO JHS €ro pEerucTpaluu, a B Ciydae
o0xanoBaHUsl OTKa3a OpraHa, MPEJOCTABISIONIETO MYHUIUIAIBHYIO YCIYTy,
JOJDKHOCTHOTO JIMIIAa OpraHa, MPEAOCTaBISIONIET0 MYHHUIMIIAIBHYIO YCIYTY, B
npueMe JOKYMEHTOB Y 3asBUTENsI JTUOO B MCIPABICHHUH JOMYIICHHBIX OMNEYaTOK U
OIMOOK WM B Cllydae 00’KajJOBaHHSA HApYIIECHUS YCTAaHOBJICHHOTO CpOKa TaKUX
UCITpaBJICHUI — B T€UEHHUE MATU pabOYMX JHEH CO JTHS €€ perucTpaiuu.

Brecenue n3MeHeHuii B pe3yabTaT IPeI0CTaBICHUS MyHUIIUTIATBLHOM YCIYTH B
HEeISX HUCIpaBieHUS JIONYIIEHHBIX OMNEYaTOK U  OWIMOOK  OCYIIECTBIISETCS
AJIMUHUCTpaIMen B Cpok He OoJiee 5 pabouux JHEH.

HNcyepnbiBaoiumii nepeveHb 0CHOBAHMH /IJIsl 0TKAa3a B PACCMOTPEHHUH KAJT00bI
(mpereH3un) TU00 NPUOCTAHOBJICHUS €€ PACCMOTPEHUS

163. VYmnomHOMOYEHHBIH Ha pacCMOTpPEHHE >KaloObl OpraH OTKa3bIBaeT B
yIIOBJIETBOPEHUH KaJO0BI B CIACAYIOMINX CITydasiX:
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HAJIMYUE BCTYMUBLIETO B 3aKOHHYIO CUJTy PEIleHUs cyAa, apOuTpaskHOTO Cynaa
10 kaji00€ 0 TOM e MPEeIMETE U MO TEM K€ OCHOBAHUSIM;

1o/iaya »*ajao0bl JIUIIOM, IOJTHOMOYHUSI KOTOPOTO HE MOATBEPKIACHBI B MOPSIIKE,
YCTaHOBJIEHHOM 3aKOHOJATENLCTBOM Pocculickon denepanuu;

HaJUM4Me peuieHuss 1o >kajnol0e, NPHUHSATOTO paHee B COOTBETCTBUU C
TpeOoBaHUsIMU HAacTOAMMUX [[paBUl B OTHOIIEHUH TOTO K€ 3asiBUTEINSI U TI0O TOMY XKe
NpPEAMETY KaloO0BbI.

164. VYnomHOMOYEHHBIH Ha PACCMOTPEHHE *KajloObl OpraH BIPaBE OCTAaBUTh
xayo0y 0e3 0TBeTa B CJIEAYIOIIUX CITydasx:

HaJM4KMe B KaJI00€ HEIEH3YPHBIX MO0 OCKOPOWTENbHBIX BBIPAXKECHHM, yrpo3
KU3HH, 3J0POBbI0 U UMYIIECTBY JOJKHOCTHOT'O JIMIIA, @ TAK)KE YWICHOB €r0 CEMbU;

OTCYTCTBHE BO3MOXHOCTH MPOYMTATh KaKylo-IHMOO 4YacTh TEKCTa >KaJoObl,
dbaMunuio, UM, 0T4ECTBO (MPU HATWYUHU) W (WMJIM) TIOYTOBBIM ajpec 3asBUTEI,
yKa3aHHbIE B jkajo0e.

€clii B THCBMEHHOM OOpalleHud He yKa3zaHbl (aMuiaus TpakKIaHHHA,
HAIpaBUBIIETO OOpalieHne, W TMOYTOBBIA aJpec, MO KOTOPOMY JOJDKEH OBITh
HaIlpaBJIeH OTBET Ha OOpalICHUE;

eciy >kanoba TojaHa 3asBHTENEM B OpraH, B KOMIETCHIIMIO KOTOPOTO HE
BXOJIUT MPUHATUE PELICHHs MO kanobe. B aTom ciiydae B TeueHue 3 pabouux AHEH
CO JTHS €€ PETUCTPAIMM YKA3aHHBIM OpraH HAMpaBiseT KanoOy B yIMOTHOMOUYEHHBIH
Ha €€ PAacCMOTPEHUE OpraH M B NUCbMEHHOW (GopMe HHPOPMUPYET 3asiBUTENS O
nepeHanpaBICHUH >KajJ00bl;

€CJIM B MMCbMEHHOM OOpAICHUH 3asIBUTENS COJAEPKUTCS BOIIPOC, HA KOTOPBIN
€My MHOTOKpPaTHO J/IaBaJIUCh MHUCbMEHHBIE OTBETHI IO CYIIECTBY B CBSI3M C paHEE
HaNpaBJIIEMbIMU OOpaIlIEHUAMHU, U MIPU 3TOM B OOpPAILLEHUH HE MPUBOISITCS HOBBIE
JOBOABl WM OOCTOSITENIbCTBA, HaudaJdbHUK (pykoBomutensb) Iloapaspenenus,
JOJKHOCTHOE JIUIIO JMO0 YHOJTHOMOYEHHOE Ha TO JIUIO BIIPAaBe MPHUHSITH PEIICHUE O
0€30CHOBATEILHOCTH OYEPEAHOTO OOpalleHUs] W MPEKPAIICHUH TEPENUCKU C
3asgBHUTEIIEM IO JAHHOMY BOTIPOCY MPH YCIOBHH, UTO yKa3aHHOE OOpalieHne U paHee
HampaBlisieMble oOpaleHus Hanpasisuuch B [loapasnenenne uiam oJHOMY U TOMY K€
JOJKHOCTHOMY JuIly. O TaHHOM PELICHUH YBEAOMIISICTCS 3asiBUTEINb, HAIIPaBUBIIHIA
oOparreHue;

€CJIM OTBET MO CYIIECTBY MOCTaBICHHOIO B OOpaIlleHUH BOMPOCA HE MOXKET
ObITH 1aH 0€3 pasrialleHus CBEJIEHUM, COCTABISIONINX TOCYJapCTBEHHYIO WU UHYIO
oxpaHsieMylo  ¢eJepallbHbIM  3aKOHOM TailHy, TpaXJaHWHY, HalpaBUBIIEMY
oOpaiieHre, CcooO0IIaeTcss O HEBO3MOXHOCTH JaTh OTBET IO  CYIIECTBY
MOCTaBJICHHOTO B HEM BOIPOCAa B CBA3M C HEJOMYCTUMOCTBIO pasrialleHUs
yYKa3aHHBIX CBEJICHU.

Pe3yabTar paccMoTpeHus Kaa00b1

165. TIlo pesynbpTaTam paccMOTpEHHUs OOpaleHus *KajaoO0bl AJIMHHUCTPALIUS
MPUHUMAET OJTHO U3 CICAYIONIUX PEIICHUN:
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1) ynoBneTBopsieT Jkajio0y, B TOM uYucie B (GopMe OTMEHBI MPHHSITOTO
peleHus, VCIIPABIICHUS JOMYIIEHHBIX OpraHoM, MIPENOCTABIISIOIINM
MYHUIUNIAIBHYIO YCIYry, OIEYaTOK U OIIMOOK B BBIJIAHHBIX B peE3yjbTaTe
MPEAOCTABICHNU MYHULMNAIBHON YCIYyTH JTOKYMEHTaX, BO3Bpara 3asBUTEIIIO
JEHE)KHBIX CpPEICTB, B3UMAHHE KOTOPBIX HE IMPEIYyCMOTPEHO HOPMATUBHBIMU
NpaBoBbIMU akTaMu Poccuiickont denepauu, HOPMAaTUBHBIMUA MPABOBBIMU aKTAMU
MockoBckol 00JacTH, MYHMUIIUTIAIBHBIMUA TPABOBBIMU aKTaMH, a TaKKe B HMHBIX
dopmax;

2) OTKa3bIBaeT B YOBICTBOPCHHUHU KAJIOOBI.

Iopsinok nH(POPMHUPOBAHUSA 3aIBUTEJIS 0 Pe3yJIbTaTaX PACCMOTPEHHUS KAT00bI

166. He mo3nnee aHs, CIEMYIONMIETO 3a JHEM MPUHSATHUS PEIICHUS, 3aIBUTEIIO
B MHUCHbMEHHOU WJIM JIEKTPOHHOU (opMe HampaBiseTCs MOTUBUPOBAHHBIM OTBET O
pe3yJibTaTax pacCMOTPEHUS JKAJIOOBI.

IIpaBo 3asiBUTE/IA HA NOJIyYeHHEe HHPOPMALMH U JOKYMEHTOB, HEO0X0AMMBIX
/151 000CHOBAHMSA U PACCMOTPEHU KAJI00bI

167. 3asBuTenp MMEET MPaBO HA MOJYYCHHE MCUEPIBIBAIOIIEH MHGOpMaIUu
U JJOKYMEHTOB, HEOOXOAMMBIX JJi1 0OOCHOBAaHUS U PACCMOTPEHHUSI >Ka00BbI.

168. HNudopmarus U JOKyMEHTH, HEOOXOAUMBIC IS OOOCHOBAaHUS W
paccMOTpeHHUsI »Kajo0bl pa3MeIaloTcsl B AJIMUHUCTPALIUN U MHOTO()YHKIIMOHATIBHBIX
LHEHTpax, Ha OQUUHUAIBHOM cailTe AJIMUHUCTPAUUU U MHOTO(PYHKIIMOHAIbHBIX
LEHTpax, Ha EnquHoM nmoprase rocyJapcTBEHHbIX U MyHUIMIAIBHBIX ycyT, [loprane
rOCyapCTBEHHBIX U MYHHUIMIAJIBHBIX YCIYyr MOCKOBCKON 00JacTH, a TaKXKe MOXKET
OBITH COOOIIIEHA 3asBUTEIIO B YCTHOW W/WJIM MMUCbMEHHOM (opme.

IMopsaaok 006kaJ0BaHUS pellIeHHs 110 Kaa00e

169. 3asBuTenp BOpaBe 00KaIOBATh PEHICHHS MO >KAT00€ BBIIIECCTOAIUM
JOJIKHOCTHBIM JIMIIAM.

170. B cmydae ycTraHOBJIEHHS B XOJ€ WIIM IO pe3yJbTaTaM pPacCMOTPEHHS
KalMoObl NPHU3HAKOB  COCTaBa  aJMUHHUCTPATUBHOIO  MPABOHAPYIICHUS  WJIH
NPECTYIJICHUs: AJIMUHHUCTPAllMA B YCTAHOBJICHHOM TMOPSAKE HE3aMEIIUTEIbHO
HaIpaBJIsieT UMEIOIUECs MaTepHalibl B OpraHbl MPOKYPATYPHI.

171. 3asBuTens uMMeeT NMpaBO Ha MOJydeHUE HMHGOpPMAlMK U JOKYMEHTOB,
HEO0OXOJAMMBIX JJI1 0OOCHOBAHMS M PACCMOTPEHUS KOOI, TPU YCIOBUHU, YTO 3TO HE
3aTparuBaeT MpaBa, CBOOO/bI U 3aKOHHBIE MHTEPECHI JIPYTUX JIMI[ U YTO YKa3aHHBIE
JIOKYMEHTBHI HE COJAEpXaT CBEACHHUA, COCTABIIIONINE TOCYIapCTBEHHYIO WM HHYIO
OXpaHsAeMyI0 3aKoHoAaTenbCcTBOM Poccuiickon denepanyu Tanny.

172. Tlpu mnomade xanoObl 3asBUTENh BIIPaBE TOJIYYUTHh CIEAYIONIYIO
uH(pOpMaIHIO:
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MmectoHaxoxaeHue [loapasnenenus;

nepeyeHb HOMEpPOB TeNe(OHOB ISl MOJYyYEHHUS CBEACHUH O MPOXOXKIECHUU
IPOLIETYyp MO PACCMOTPEHUIO KAIOObI;

MECTOHaXOXJAeHue AJMUHUCTpaluM, (amMuink, HWMEHa, oOT4ecTBa (MpHU
HaJIMYMK) U JOJDKHOCTU MX PYKOBOJMTENEH, a TaKkKe JAOHKHOCTHBIX JIMI[, KOTOPHIM
MOXET OBITh HaIlpaBJieHa Kajooba.

173. Tlpu nopave >xamoObl 3aMHTEPECOBAHHOE JIMIIO BIIPAaBE MOJYYUTH B
AJIMUHUCTpAMU KOMHHM JOKYMEHTOB, MOJTBEPXKIAIONIMX OOXalyemMoe JIeicTBHE
(6e3neiicTBHE), peIICHHUE TOHKHOCTHOTO JIHIIA.

Cnocoob1 uHGopMupoBaHNs 3asiBUTE/IEH 0 MOPSIIKE MOAA4YHM U PACCMOTPEHUS
KATO0BI

174. WudopmupoBanue 3asBUTENEH O MOPAIKE MOJAYM U PACCMOTPEHHUS
*ano0bl Ha pemieHus U nerctBus (0e3naeiicTBue) AJIMHUHHUCTPALUU, JOJKHOCTHBIX
UL AIMUHHCTPALMK, MYHULIMIAIBHBIX CIYXKallUX, OCYLIECTBISETCS MOCPEICTBOM
pa3MenieHusi nHGOpMaMU Ha CTEHJIAaX B MECTax MpPeIOoCTaBIEHUs MYHULIMIAIbHON
yCcIIyrd B AJIMUHHUCTpPAllMd U MHOTO(QYHKIMOHAJIBHOM LIEHTpPE, Ha O(PUIHUATIHLHOM
caiiTe AIMUHUCTpalMM M MHOTO(YHKLIHMOHAJIBLHOTO LEeHTpa, Ha ExuHoM moprane
rOCyJapCTBEHHBIX M MYHUUHMNAIBHBIX ycnyr u lloprane rocygapCTBEHHBIX H
MYHULIMINAJIbHBIX ycayr MOCKOBCKOM 00iacTu, a Takke MOXKET ObITh COOOIIeHa
3asBUTEIIIO B YCTHOM U (MJIM) MUChbMEHHOM popme.
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[Ipunoxenune 1
K aJIMUHUCTPAaTUBHOMY PETrJIaMEHTY

CunpaBounasi ungopmMaumsi

0 MecTe HAXO0XK/AeHHs, rpaduke padoThl, KOHTAKTHBIX TeJaedoHax, agpecax
3JIEKTPOHHOM MOYTHI OPraHa, NPeA0CTABISIOIEr0 MyHUIIUNIAJIBbHYIO YCJIYTY,
CTPYKTYPHBIX NOAPa3/eJieHUuil OpraHa, npeaocTap/siioliero MyHUIUNAJIbHY IO
YCJIYIy, MHOTO(DYHKIIMOHAJBHBIX IEHTPOB M OPraHU3alMii, y4aCTBYIOIIUX B
NpeIoCcTaBJIeHU MYHUIIUNIAJTbHOH YCJIYTH

1. AnmuHHCTpanusi ropoackoro okpyra Yexos
Mecrto HaxoxneHus: MockoBckas 00yacts, I. Yexos, CoBeTckas miomanb, Ja. 3

I'padux npuema 3asBICHMIA:

[TonenenbHUK ¢ 9.00 1o 17.00 (mepepsiB ¢ 13.00 mo 13.45)
Bropauk ¢ 9.00 mo 17.00 (nmepepniB ¢ 13.00 mo 13.45)
Cpena ¢ 9.00 mo 17.00 (mepepwiB ¢ 13.00 mo 13.45)
YerBepr ¢ 9.00 1o 17.00 (mepepsiB ¢ 13.00 mo 13.45)
[TsaTaHnna ¢ 9.00 1o 17.00 (mepepsniB ¢ 13.00 mo 13.45)
Cy606oTta BBIXOJHOU JICHb

Bockpecenbe BBEIXOJIHOW JIEHE

[TouroBslit agpec: 142306, MockoBckasi 00J1acTh, T. YexoB, CoBeTckas miomanis, a. 3
Konrakrhslii Tenedon: §8-496-726-89-77
I'opsuas muaus ['ybepraropa Mockosckoit oonactu: 8-800-550-50-30

OdunmanbHblii  cait B MHGOPMAMOHHO-KOMMYHUKAIMOHHOW  cetn  «VHTepHeT»:
http://achmr.ru/
Anpec snekTpoHHo# mouThl B cetd MHTepHeT: cheh@mosreg.ru

2. OTaen KWJIMIHBIX BONMPOCOB AJMUHHCTPAMH FOPOACKOro okpyra Yexos.
Mecto Haxoxnaenus: 142306, MockoBckast oonactb, r. Uexos, CoBeTckas IUIL., 1. 3, KaOUHET
320.

I'paduk mpuema 3asiBUTENEH B OTAENE >KUIUIIHBIX BOIPOCOB AIMUHHUCTPAIMU TOPOJICKOIO
okpyra Uexos:

[MonenenpHUK | ¢ 9.00 10 17.00 (mepepswiB ¢ 13.00 mo 13.45)
Bropauk ¢ 9.00 mo 17.00 (nmepepniB ¢ 13.00 mo 13.45)
Cpena ¢ 9.00 1o 17.00 (mepepsniB ¢ 13.00 mo 13.45)
UYersepr ¢ 9.00 1o 17.00 (mepepsiB ¢ 13.00 mo 13.45)
[Taraumna ¢ 9.00 mo 16.45 (nmepepwiB ¢ 13.00 mo 13.45)
Cy66oT1a BBIXOJHOU JICHB

Bockpecenbe | BBIXOIHOU JI€Hb
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[ToutoBslit aapec: 142306, MockoBckas o01acTs, r. Yexos, CoBeTckas muionaip 3.

KonrakTusiii renedon: (849672) 6-89-77.
Anpec anekTpoHHOM mouThl: chehov-ozhv@mosreg.ru

3.

MyHununaabHOe Ka3eHHOe YyupexaeHue «MHOropyHKIHMOHAIBHBIH LEHTP

NpeI0CcTaBIeHHA ITOCYyJAPCTBEHHbIX H MYHUIMIIAJIBbHBIX YCJIYT TOPOACKOro okpyra Yexos»

MecTo HaxoxaeHus: MockoBckas 00iacTh, I. UexoB, CoBeTcKas IIomanas, 10M 3.

I'paduk paGoTsI:
[TonenenbHuK ¢ 8.00 1o 20.00
Bropuuk ¢ 8.00 o 20.00
Cpena ¢ 8.00 o 20.00
Yersepr ¢ 8.00 1o 20.00
[IsaTHUIIA ¢ 8.00 mo 20.00
Cy606oTta ¢ 8.00 10 20.00
Bockpecenbe ¢ 8.00 o 20.00

[Touronsrii agpec: 142306, MockoBckas oonacts, . Uexos, CoBeTckas 1., 1. 3.
Tenedon: 8(496)72-774-12

AJlpec SJIEKTPOHHON TOYTHI MHOTO(YHKIIMOHAJIBHOTO IIeHTpa B cetu WHTtepHer: mfc-
chehovmr@mosreg.ru

CrpaBounass mHpopmanusi o mecre HaxoxaeHus MOLI, rpaduke pabOTHl, KOHTAKTHBIX

TenedoHax, agpecax 3JIEKTPOHHOM MOYThI

Wndopmanus npuBeeHa Ha caiTax:

- PIIT'Y: uslugi.mosreg.ru

- MO®II: mfc.mosreg.ru
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[Tpunoxenue 2
K aJIMUHUCTPATHBHOMY PETJIAMEHTY

bJiiok- cxeMma npeaocraBjieHUss MyHUIMIIAJIbHOM

Hauyano npenocraBijieHust MyHHIMIIAJIBHON YCIYIH.

JIOKYMEHTBI, [Tpuem 3asBieHUS U JOKYMEHTOB, HEOOXOAMMBIX JJIS TIPEAOCTABICHUS
MIPEJICTaBISICMBbIC MYHUITUTIATHHON YCITYTH
3asBUTEIIEM B lL
COOTB. C 1. 26
Perucrparus 3asBieHUs U TOKyMEHTOB, HEOOXOMMBIX

JUTSI TIPEeIOCTaBIICHIUS] MyHHUIIUITAILHON YCIyTH

[l

O6paboTka 1 mpeaBapUTEeIbHOE PACCMOTPEHHUE
3asIBJICHUS U NIPEICTABICHHBIX JOKYMEHTOB

TIpuem
JIOKYMEHTOB B
Mol

PEACTABJICHO

BCC TOKYMCHTHI II.
1. Bemucia dopmupoBaHKE U HAMIPABICHUE MEKBEJOMCTBEHHBIX 26
ETPII 3ampOCOB B OpraHbl (OpraHu3aIlii), YIaCTBYIOIIHE B
MIPEIOCTABIICHNHA MYHHUITUTIAIEHON YCITyTH
2. Komus .

JIOTOBOpa Haiima
ToC. Ujnu MyH Bee CBCZICHUS ITOJIYUCHBL

K. GhoHa.

3. CrpaBka o [IpunsTre pemenus o npenocraBieHNH (00 0TKa3e MPEAOCTABICHN)
MYHUIMIIATEHON YCITyTH

noxape

epIKJIeH MPOTOKO
WITUIIHON KOMHCCUU

4. 3aKJIIo4eHue o
HerI/IFOJIHOCTI/I

KHIIbA JJIs0
MIPOXKUBAHU Bbla4a JOKYMCHTA, SBJIAIOMICTOCA PE3YJIbTATOM MPCIOCTABJICHUA

MYHHUITUTIAIEHON YCITyTH

H

YU C OCHOBAHUU TH

“Haoanucanue 1oropopa HaltmMa KUIbS A33 B COOTE. ¢ 1L 3

Bbinaua norosopa Haiima YBenomienne 00 oTkase
KHITbS
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[punoxenne 3
K aIMUHUCTPATUBHOMY PETrJIaMEHTY

OO0pa3zen 3asiBJieHHs 0 MPeIOCTABJICHNH MYHUIMIIAILHON yCIyTrn

B Anmunuctpanuio
ropoJckoro okpyra Uexon

3ASIBJIEHUE
A,
(amunust, UMs, OTYECTBO 3asIBUTEIIS) ’
[AacIopT Cepust Ne BBLJIaH
JlaTa BblAAYN , IPOILLY NPEIOCTaBUTh MHE (HY’KHOE OJUEPKHYTh):

1) ciyxeOHOe KUII0e TIOMEIICHHUE;

2) SKUJIOC TIOMEIICHHE B OOIIEKUTHH;

3) JKuiloe oMelIeHne MaHEBPEHHOTO (hOH/IA.
CocraB Moel ceMbU YEJIOBEK:

1.

(crenenb poactea, @.M.0., yucio, MecslL, roj poXkKIACHU)

(crenens poxctsa, ©.1.0., uncio, MecsIl, T POXKACHNUS)

(crenens poxctsa, ©.1.0., uncio, MecsIl, T POXKIACHNUS)

(crenenb poactea, @.M.0., yucio, MecslL, rojl poXkKIACHHU)

(crenenb poactea, @.M.0., yucio, MeclL, rojl poXkKIACHU)

(crenenb poactea, @.M.0., yucio, MeclL, rojl poXkKIACHU)

(crenens poxctsa, ©.1.0., uncio, MecsIl, T POXKACHNUS)

© N o g &~ w D

(crenens poxctsa, ©.1.0., uncio, Mecs1l, T POXKIACHNUS)
K 3asBnenuro npumnarato:

NogkrwdpE

Pe3ynbraT MyHHIUIIANEHOM yCITyTH BBIAATH CICAYIOIIHM CIIOCOO0OM:

[J  TOCPEeACTBOM JIMYHOTO OOpalieHus: B AAMUHHUCTPALHIO:
[1 6 popme >IEKTPOHHOTO IOKYMEHTa;
[ B popme nokyMmeHTa Ha OyMasKHOM HOCHTEIIE;
[]  TOYTOBBIM OTIIPABJIEHHUEM Ha aJpec, yKa3aHHBII B 3asBJICHUH (TOJIBKO Ha OyMaXKHOM HOCHUTEIIE);
(]  OTHmpaBJIEHHEM IO 3NEKTPOHHOW moute (B GopMe PIEKTPOHHOTO JOKYMEHTa M TOJBKO B CIy4asx, MPSIMO
HPEIYCMOTPEHHBIX B ISHCTBYIONIMX HOPMATHBHBIX PABOBBIX AKTaX);
[J  mOCpPencTBOM JMYHOTO OOpaIieHns] B MHOTO(GYHKIIMOHATBHBIH HEHTP (TOJIbKO Ha OYMa)KHOM HOCHTEIE);
[]  mocpencTBOM HampaBiieHHUs 4epe3 EpMHBIA mopTan rocyfapcTBEHHBIX M MYHHIMMAIBHBIX YCIYT (TOJBKO B
(hopMe FIEKTPOHHOTO TOKYMEHTA);
(1 mocpencTtBoM HampasieHHs 4yepe3 ITopTayl rocyaapCTBEHHBIX M MYHHIIMIAIBHBIX YCIyr (TOJIbKO B (opme
3JIEKTPOHHOTO JOKYMEHTA).
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Ha o00paboTky MOMX TepCOHANbHBIX MJAaHHBIX, COJEPXKAIIUXCS B 3asBICHUM U
MpUIaraéMbIX K HEMy IOKYMEHTax, COrjIaceH (COriacHa).

Iloamuce 3asgBuTens Hara

<<OO0parHasi CTOpOHA 3asBICHUS>>

OTMmeTKa 0 KOMIUIEKTE JOKYMEHTOB (IIPOCTABIISIETCS B CIydae OTCYTCTBUS OJHOTO WM
Oonee W3 JOKYMEHTOB, HE HAaXOIMIIMXCS B pPACIOPSHKEHUHM OPIaHOB, MPEIOCTABISIONIUX
TOCYyJapCTBEHHbIE WM MYHHMLUINAIbHBIE YCIYrH, JHUOO TOJABEAOMCTBEHHBIX OpraHam
rOCYyJapCTBEHHOM BIAaCTH WJIM OpraHaM MECTHOTO  CaMOYIIPAaBJICHMs  OpraHU3aLMM,
Y4YacTBYIOUIMX B MPEAOCTABICHUH MYHULIMIIAIBLHON YCIYTH):

O nmpexncraBieHHMM HE TIOJIHOTO KOMIUIEKTA JIOKYMEHTOB, TpeOyromuxcs s
IIPEIOCTABIEHUS MyHUIIMITAJILHON YCIIYTH U NIPEACTABISAEMBIX 3asBUTEIEM, TaK KaK CBEJECHUS 110
HUM OTCYTCTBYIOT B pAacCHOpPSIKEHUM OpraHOB, IPENOCTABIAIOIINX TOCYJAapCTBEHHBIE WM
MYHULIMIIAJIbHBIE YCIYTH, JTUOO TMOJBEAOMCTBEHHBIX OpPraHaM TOCYAapCTBEHHOW BIACTH WIIU
OopraHaM MECTHOI'O CaMOYIPaBJICHUs OpraHu3alui, ydYacTBYIOIIMX B NPEIOCTaBICHUU
MYHULUIIAJIBHON YCIyTH, IPEAYIPEKICH

(monmuck 3asBUTEIISA) (®.N.0. 3asBUTENS, TOIHOCTHIO)
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	По требованию заявителя, решение об отказе в предоставлении муниципальной услуги предоставляется в электронной форме или может выдаваться лично или направляться по почте в письменной форме либо выдается через многофункциональный центр.
	Перечень услуг, необходимых и обязательных для предоставления муниципальной услуги, в том числе сведения о документах, выдаваемых организациями, участвующими в предоставлении муниципальной услуги
	Порядок, размер и основания взимания государственной пошлины или иной платы за предоставление муниципальной услуги
	Порядок, размер и основания взимания платы за предоставление услуг, необходимых и обязательных для предоставления муниципальной услуги
	Максимальный срок ожидания в очереди при подаче запроса о предоставлении муниципальной услуги, услуги организации, участвующей в предоставлении муниципальной услуги, и при получении результата предоставления таких услуг
	Требования к помещениям, в которых предоставляется муниципальная услуга, услуги организации, участвующей в предоставлении муниципальной услуги, к местам ожидания и приема заявителей, размещению и оформлению визуальной, текстовой и мультимедийной инфор...
	Показатели доступности и качества муниципальных услуг (возможность получения информации о ходе предоставления муниципальной услуги, возможность получения услуги в электронной форме или в многофункциональных центрах
	Иные требования, в том числе учитывающие особенности организации предоставления муниципальной услуги по принципу «одного окна» на базе многофункциональных центров и в электронной форме
	III. Состав, последовательность и сроки выполнения административных процедур (действий), требования к порядку их выполнения, в том числе особенности выполнения административных процедур (действий) в электронной форме и многофункциональных центрах
	Блок-схема предоставления муниципальной услуги
	Прием заявления и документов, необходимых для предоставления муниципальной услуги
	Обработка и предварительное рассмотрение заявления и представленных документов
	4) формирует перечень документов, не представленных заявителем и сведения из которых подлежат получению посредством межведомственного информационного взаимодействия;
	Формирование и направление межведомственных запросов в органы (организации), участвующие в предоставлении муниципальной услуги
	Принятие решения о предоставлении (об отказе предоставления) муниципальной услуги
	Выдача документа, являющегося результатом предоставления муниципальной услуги
	IV. Порядок и формы контроля за исполнением административного регламента предоставления муниципальной услуги
	Порядок осуществления текущего контроля за соблюдением и исполнением ответственными должностными лицами положений административного регламента и иных нормативных правовых актов, устанавливающих требования к предоставлению муниципальной услуги
	Порядок и периодичность осуществления плановых и внеплановых проверок полноты и качества предоставления муниципальной услуги
	Ответственность муниципальных служащих органов местного самоуправления и иных должностных лиц за решения и действия (бездействие), принимаемые (осуществляемые) в ходе предоставления муниципальной услуги
	Положения, характеризующие требования к порядку и формам контроля за предоставлением муниципальной услуги, в том числе со стороны граждан, их объединений и организаций.
	V. Досудебный (внесудебный) порядок обжалования решений и (или) действий (бездействия) органа местного самоуправления, предоставляющего муниципальную услугу, а также его должностных лиц, муниципальных служащих
	Право заявителя подать жалобу на решение и (или) действия (бездействие) органа, предоставляющего муниципальную услугу, а также его должностных лиц, муниципальных служащих при предоставлении муниципальной услуги
	Предмет жалобы
	Органы местного самоуправления, уполномоченные на рассмотрение жалобы и должностные лица, которым может быть направлена жалоба
	Порядок подачи и рассмотрения жалобы
	Сроки рассмотрения жалобы
	Внесение изменений в результат предоставления муниципальной услуги в целях исправления допущенных опечаток и ошибок осуществляется Администрацией в срок не более 5 рабочих дней.
	Исчерпывающий перечень оснований для отказа в рассмотрении жалобы (претензии) либо приостановления ее рассмотрения
	Результат рассмотрения жалобы
	Порядок информирования заявителя о результатах рассмотрения жалобы
	Право заявителя на получение информации и документов, необходимых для обоснования и рассмотрения жалобы
	Приложение 1
	к административному регламенту
	Справочная информация
	о месте нахождения, графике работы, контактных телефонах, адресах электронной почты органа, предоставляющего муниципальную услугу, структурных подразделений органа, предоставляющего муниципальную услугу, многофункциональных центров и организаций, учас...
	Адрес электронной почты: chehov-ozhv@mosreg.ru
	3. Муниципальное казенное учреждение «Многофункциональный центр предоставления государственных и муниципальных услуг городского округа Чехов»
	Место нахождения: Московская область, г. Чехов, Советская площадь, дом 3.
	График работы:
	Почтовый адрес: 142306, Московская область, г. Чехов, Советская пл., д. 3.
	Телефон:  8(496)72-774-12
	Адрес электронной почты многофункционального центра в сети Интернет: mfc-chehovmr@mosreg.ru
	Справочная информация о месте нахождения МФЦ, графике работы, контактных телефонах, адресах электронной почты
	Информация приведена на сайтах:
	- РПГУ: uslugi.mosreg.ru
	- МФЦ: mfc.mosreg.ru
	Приложение 2
	Приложение 3
	к административному регламенту
	Образец заявления о предоставлении муниципальной услуги
	Результат муниципальной услуги выдать следующим способом:
	 посредством личного обращения в Администрацию:
	 в форме электронного документа;
	 в форме документа на бумажном носителе;
	 почтовым отправлением на адрес, указанный в заявлении (только на бумажном носителе);
	 отправлением по электронной почте (в форме электронного документа и только в случаях, прямо предусмотренных в действующих нормативных правовых актах);
	 посредством личного обращения в многофункциональный центр (только на бумажном носителе);
	 посредством направления через Единый портал государственных и муниципальных услуг (только в форме электронного документа);
	 посредством направления через Портал государственных и муниципальных услуг (только в форме электронного документа).
	<<Обратная сторона заявления>>
	Отметка о комплекте документов (проставляется в случае отсутствия одного или более из документов, не находящихся в распоряжении органов, предоставляющих государственные или муниципальные услуги, либо подведомственных органам государственной власти или...
	О представлении не полного комплекта документов, требующихся для предоставления муниципальной услуги и представляемых заявителем, так как сведения по ним отсутствуют в распоряжении органов, предоставляющих государственные или муниципальные услуги, либ...
	_____________            __________________________________________
	(подпись заявителя)                         (Ф.И.О. заявителя, полностью)


