AJIMUHUCTPALIUSA
IT'OPOJCKOI'O OKPYI'A YEXOB
MOCKOBCKOM OBJIACTH

INOCTAHOBJIEHHUE

oT 05.02.2018 Ne 0226/12-01

OO0 yTBepkI€HUU aIMUHUCTPATUBHOTO PETJIAMEHTA
IIPEAOCTABIICHUS] MYHULIMIIAIIBHOW YCIYTH I10
IIPEIOCTABICHUIO KUJIBIX [IOMEIIEHUH Ha yCIOBUSX
KOMMEPUYECKOI0 Haiima

B cootBerctBun ¢ ®enepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-D3
«O06 001muUX MpUHIMIAX OpPraHU3al[Md MECTHOIO caMmoymnpasiieHus B Poccuiickoit
Oenepannny», DenepanbHbiM  3akoHOM  oT  27.07.2010 Ne  210-®3
«O06 opraHuzaiuy NpeaoCTaBICHHs TOCYJapCTBEHHBIX U MYHUIMITAIbHBIX YCIYI»,
VYcraBom ropoackoro okpyra Yexos, pemennem CoBera JI€yTaTOB TOPOICKOTO
okpyra YexoB ot 28.12.2017 Ne 144/9-2017 «O6 yrBepxkaenuu Ilonoxenus o
NOPAJIKE NPEIOCTABIEHUS JKWIBIX IMOMEUNIEHUH MYHULHUIIAIBHOIO KUJIMIIHOIO
¢dona ropoackoro okpyra YexoB 1o JoroBopam KOMMEPUYECKOTO HaltMa»

I[TOCTAHOBJIAIO:

1. VTBepauTh aIMUHUCTPATUBHBIM pETJIAMEHT TPEJOCTaBICHUS
MYHHUIIUTIATBHON YCIYTH TI0 TPEIOCTABICHHUIO KHJIBIX TOMEIIEHUH Ha YCIOBUAX
KOMMEPYECKOTO Haiima (Tpuiiaraercs).

2. llocranoBnenue AnMuHHCTpanud YeXOBCKOTO MYHHUIUIAIBLHOTO
pariona ot  11.08.2015 Ne  0860/07-01/2015  «O6  yTBep>XICHUH
AIMUHUCTPATUBHOTO PETJIAMEHTA TMPEAOCTABICHUS MYHHUIIUMIATHLHON YCIYTH TIO
MPEIOCTABICHUIO KIJIBIX TOMEIIEHUN Ha YCIOBHUSX KOMMEPUYECKOro HaiMa
NPU3HATH YTPATHBIITUM CHITY.
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3. Opranu3allMOHHOMY OTAeny AJIIMHHUCTpAlUMUd TOPOACKOr0 OKpyra
UexoB (Mununa A. B.) onyOiukoBaTh HacToflllee MOCTAHOBIEHHUE B CPEICTBAaX
MaccoBOoM MHGOPMALIMKM U Pa3MECTUTh Ha OPUIMATBLHOM caiiTe AIMUHHCTpAIUU
TOPOJICKOTO OKpyra Yexos.

4. KoHTpOab 32 UCIOJIHEHUEM HACTOSIIETO MOCTAHOBJICHUS BO3JIOKHUTh
Ha 3aMmecturens [JaBpl  AJMHUHUCTpAllMM  TOPOACKOTO  Okpyra Yexos
[Tapkaniosa B.B.

['maBa ropoackoro okpyra Uexos M.B. KoHnoHoBa
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YTBEPX/IEH
IIOCTAaHOBJIEHUEM AIIMUHUCTpALUU
ropoJAcKoro okpyra Yexos

or 05.02.2018 Ne 0226/12-01

AJIMUHUCTPATUBHBINA PETJIAMEHT

NPeIOCTABICHUS MYHHIUNIAJIBLHOM YCJIYIH 110 IIPEI0CTABICHUIO KHJIbIX
NOMeELIeHUN HA YCJIOBUAX KOMMEPY€eCKOro HaiiMa

1. O01mme moJ1okeHus

IIpeamer peryjmpoBaHusi aAMUHUCTPATUBHOI'0 PErJIaMEeHTA MPeI0CTaBICHUS
MYHUIIUNIAJIBLHOM YCJIYTH

1. AJAMUHUCTpATUBHBIA pErjJaMeHT MpPeIOCTaBICHUS M YHHUIMIAIbHON
YCIAYTH MO MNPEJOCTABICHHUIO KUJIBIX MOMEIIEHUI Ha YCIOBHSIX KOMMEPYECKOTO
HaliMa (Jgajiee - AAMUHHUCTPATUBHBIA pPErjJaMeHT) YCTaHaBJIMBAET CTaHIAPT
NPEAOCTABICHUS] MYHULMNAIBHOM  YCIYTH 1O MPEJOCTAaBICHHUIO  MKUIIBIX
NOMEIIEHU Ha YCIOBUAX KOMMEpPYECKOro HaiMa (Jajee - MYyHUIUINAIbHas
yciyra), cocTaB, MOCIEA0BATENbHOCTh U CPOKH BBITIOJHEHHS aJIMUHUCTPATUBHBIX
npoueayp (AelCTBHii) 0 MPEJOCTABICHUIO MYHUIIUIATILHON yCIyTH, TpeOOBaHUS
K TOpANKY WX  BBINOJHEHUs, (GOpMbI  KOHTPOJS 32  HCIOJHEHUEM
aJIMUHUCTPATUBHOTO  pEerjlaMeHTa, JOCYAeOHbIN  (BHECYyACOHBIN)  MOPSIOK
o0KaJlOBaHMs PeIIeHUud U JeicTBUl (0e3/eiicTBrA) AIMUHUCTPAIIUU TOPOJICKOTO
okpyra YexoB (namee — AJIMUHHUCTpAIMs), JAOHKHOCTHBIX JIUI AJMUHUCTpAIUU
rOpoJICKOro okpyra YexoB, 1100 MYHUIIUNAIBHBIX CITYKaIIUX.

2. AJIMUHHCTpPaTHBHBIN perinaMeHT pa3paboTaH B ILENSX ITOBBIIICHUS
KauecTBa M JIOCTYMIHOCTH MPEJOCTABICHUS MYHUIUIAIBHON YCIYIH MIpHU
OCYIIECTBIIEHUH NOJIHOMOYNN AJIMUHUCTPALUU.

Jlnua, HMEIIUE MpaB0 HA MOJIYYCHUE MyHHHHHaJILHOﬁ yaiayru

3. MpyHununaneHass — yciayra nOpeicTaBisieTcss  (QU3UYECKUM  JIUIaM,
3apErMCTPUPOBAHHBIM B YCTAaHOBJICHHOM MOPSAJKE Ha TEPPUTOPUU MOCKOBCKOMU
obnactu, 1100 UX YIMOJIHOMOYEHHBIM MPEJACTABUTEIAM (fajiee — 3asiBUTEIH )

MPU3HAHHBIM B YCTAHOBJIEHHOM MOPSAKE HYXJIAIOMMMUCA B YIY4IICHUN
YKUJTUITHBIX YCIOBUH;

SIBJISTFOIIIMMCS. MYHULIUTTAIbHBIMU CITYXKalllUMU;

HAXOIAIIAMCA B TPYJAHOW )KU3HEHHOU CUTYAIlUU;

COTPYJHUKAM TOCYIAPCTBEHHBIX M MYHHUIIUMIAIBHBIX YUPESKICHUU U
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MIPEAIPUATUI TOPOJACKOIrO OKpyra Uexos;

TOCYIApCTBEHHBIM  CIY)KallluM,  paloTarouuM B MOJpa3AesleHUsX
COOTBETCTBYIOIIMX OPraHOB Ha TEPPUTOPUHM TOPOACKOro Okpyra YexoB Ha
IIOCTOSTHHOM OCHOBE.

[lpu oOpaieHuyd 3a TOJYYEHHEM MYHUIMIAIBHONW YCIYTM OT WMEHU
3asBUTENIEH B3aUMOJCHCTBUE C OTACIIOM >KWUJIMIIHBIX BOMPOCOB AIMUHUCTPALIU
TOPOJICKOTO OKpyra UYexoB BHpaBe OCYIIECTBIATh WX YHOJIHOMOYEHHBIE
IIPEACTABUTEIIN.

TpedoBaHust K mopsiAKy UHGOPMHUPOBAHUS O MOPHAIKE NPEIOCTABJICHHS
MYHUIUNIAJIBHON YCIYIH

4. ndopmupoBaHue TpaxkJaH 0 MOPSAIKE MPEJOCTABICHUS] MYHUIIUTIATbHOM
YCIAYTH OCYIIECTBISIETCS MYHULMIMAIBHBIMHA CIY)XKAIIUMU AJMUHUCTPALMU U
COTpYIHUKaMu MHOTO( YHKIIHOHAIBbHBIX LIEHTPOB PEA0CTaBIECHUS
TOCYIapCTBEHHBIX W MYHHUIMOAIbHBIX  ycnyr  MOCKOBCKOW  o0iactw,
PaCMoJIOKEHHBIX Ha TEPPUTOPUU TOpojickoro okpyra Yexos (nanee — MOLI).

5. OCHOBHBIMH TPEeOOBaHUSIMH K HMH()DOPMHUPOBAHHUIO TPAKIaH O MOPSJKE
IPEIOCTABICHUS] ~ MYHUUMIAIBHOM  YCIYI'M  SIBISIFOTCS  JOCTOBEPHOCTH
peoCcTaBIsieMoO MH(POPMALUU, YETKOCTh M3JI0KEHUS HH(OpMaluU, MOJHOTA
UH()OPMUPOBAHHUS.

6. Nudopmanust o mMOpsAIKe MPeAOCTaBICHUS MYHHUIMIIAIBHOW YCIYTH
COJICPKUT CIEAYIOIINE CBEICHUS:

1) HauMeHOBaHUE U MOYTOBbBIE aJipeca AJMUHUCTPALUU, OTBETCTBEHHOM 3a
IIPENOCTABICHNE MyHULMITAIBHOU ycinyru, 1 MOLJ;

2) cnpaBouHble HOMepa Tene(oHOB AJMHUHUCTpALMM, OTBETCTBEHHOH 3a
MPEIOCTABIICHU € MYHULIMITATBHON ycinyrd, 1 MOI];

3)aapec  odurmanbHoro - caira  AamuHuctpauuu u  MOI[ B
UH(POPMAITMOHHO-TEIIEKOMMYHUKAIIMOHHOW cetn  «MHTepHer» (mamee — ceTb
Hutepuer);

4) rpadpux paboThl AIMUHHUCTpPALMU, OTBETCTBEHHOW 3a MPEJOCTaBICHHUE
MYHULUINIAIBHOU ycrnyT, 1 MOLJ;

5) TpeboBaHUs K NMHUCBMEHHOMY 3amlpocy 3asBUTENIEH O MpeaoCTaBICHUU
uHGOPMAIIIH O TTOPSIIKE MPETOCTABICHHUS MYHULIUITAIBHON YCITYTH;

6) nepeyeHb JOKYMEHTOB, HEOOXOJAUMBIX JJIs MOJYYEHUS MYHHUIUNAIbHOU
YCIIyTH;

7) BBIAEPKKM U3 TPABOBBIX aKTOB, COAEPIKAIIMX HOPMBI, PETYJIHPYIOLIUE
JESTENIbHOCTD 0 MPEI0CTABICHUI0 MYHUIIUTIATHHOU YCITYTH;

8) TEKCT aJIMUHUCTPATUBHOTO PETJIAMEHTA C PUIIOKEHUSIMH;

9) xpaTkoe onKcaHue MOPsAKa IPEAOCTABICHUS MYHULIUIIATBHON YCIIYTH;

10) o6pasnpl  oopMIICHUS JTOKYMEHTOB, HEOOXOJIUMBIX JJIs TTOTYYCHUS
MYHUIIMTATIBHON YCIYTH, U TPEOOBAHUS K HUM;
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11) mepeyeHr THUIMOBBIX, HanbOoJee AaKTyalIbHBIX BOIPOCOB TPaXKIaH,
OTHOCSIIMXCS K KoMIleTeHUnH AnMuHuctpaunu, ML u oTBEThI Ha HUX.

7. Wudopmanus o NOpsAOKEe NPEIOCTABICHUS MYHUUUNAIBHOW YyCIyTU
pa3meraercss Ha UHPOPMAIIMOHHBIX CTEHJaX B MOMEUICHUSIX AJIMUHHUCTpALUUA U
M®II, npenHazHauyeHHBIX Uil TpHeMa 3asBUTENCH, Ha OQHUIIMATBLHOM caiTe
Anmunuctpauuu 1 opuimanbHoM caiite MOLI B cetu UnTepHer, B dhenepanbHOM
roCyJapCTBEHHOU MH(}pOpMaMOHHOM cUCTEME «EnunbIin ropTai
TOCYIapCTBEHHBIX W MYHHUIIMNAIBHBIX ychnyr (dbyHKumi)» (mamnee — Eaunbii
nopTan TrOCYJAapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT), B TOCYJapCTBEHHOM
uH(popmalmoHHoi cucteme MockoBckoil obnactu «llopTan rocyaapcTBEeHHBIX U
MYHUIUMOAIBHBIX ycnyr (pyHkiuil) MockoBckoit obmactu» (mamee — Ilopran
TOCYJapCTBEHHbIX M MYHHIMIAIbHBIX ycIyr MOCKOBCKOM 007acTH), a TaKxke
IpeIOCTaBIISIeTCs 1O TenedOHY U ANEKTPOHHOM MOUTE MO 00palleHnio 3asBUTENS.

8. CnpaBounas uHpoOpMalds O MeECTE€ HAXOXICHUS AJIMHUHHUCTPALINH,
OTJeNa JKWIMIIHBIX BOIPOCOB AJMUHHUCTPAalMU TOPOJACKOro okpyra Yexos,
OTBETCTBEHHOTO 32 MPENOCTaBICHUE MyHHIUMNANbHOU yciyru, M®II, opraHoB u
OpraHu3alui, y4acTBYIOIIMX B MPEIOCTABICHUU MYHUIUNAIBLHON YCIyrH, HUX
MOYTOBBIE ajpeca, oduuuaabHble caiTel B cetu MHTepHeT, mHbOpManus o
rpadukax paboThl, TeNePOHHBIX HOMEpaXx M aJpecax »dJIEKTPOHHOM IMOYTHI
npencrasieHa B [Ipuioxkenun 1 K aAIMUHUCTPATUBHOMY PErJIaMEHTY.

9. Ilpm oOwmeHun ¢ TpaxIaHaMH MYHULUIAIbHBIE  CIYyXKallue
AnvuHucTparmu U cotpymHuku MOI[ o00si3aHBI KOPPEKTHO W BHUMATEIHHO
OTHOCUTBCS K TpaXJaHaM, HE YHWXKasg MUX YECTH M JOCTOUHCTBA.
NudpopMupoBaHue o0 TOpAJIKE MPEAOCTAaBICHUS MYHHUIMIAIBHON  YCIyTu
HEOOXOAMMO OCYIIECTBIATH C HMCHOJIb30BaHHUEM OQPHUIHATBEHO-ETOBOTO CTHIISA
peun.

II. CrangapT npeaocraB/ieHUsI MyHMIMIIAJIbHOH YCJIYTH
HaumeHoBaHHe MYHUMUIMIIAJIBLHOU YCIAYTH

10. MyHunumnanpHasi yciiyra o InpeJoCTaBICHUIO KWIBIX NOMENIEHUH Ha
YCIIOBUSX KOMMEPUYECKOr0 Halma.

HaumeHoBaHMe oprana, npeaocTaB/IsIlOIIEr0 MyHUIIUNIAJIbHYIO YCJIYTY

11. IIpenoctaBieHue  MYHHUIMNAIBHONM  YCIYTH  OCYHIECTBISAETCS
AJMHUHUCTpALIM M.

12. AnMuHUCTpanus OpraHu3yeT MpeJOCTAaBIEHUE MYHULIMIIAIBHON YCIIYTH,
B TOM unciie Ha 0aze M®PII.

13. B npenoctaBieHMM MYHULHMIIAIBHONW YCIYI'M HE Y4YacTBYIOT HHBIE
OpraHbl U OpraHU3alUU.

14. Oprasbl, NpeOCTABISIIOIIAE YCIYTy II0 MPEIOCTABICHUIO KWIBIX
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MOMEIIEHU Ha YCJIOBUSIX KOMMepueckoro Haima, MOIL[, na 06aze KOTOpBIX
OpPraHU30BaHO MPEN0CTABICHUE MYHUIIMIIAIBLHON YCIYTH, HE BIpaBe TpeOOBaTh OT
3asIBUTENST OCYILECTBICHUS JEUCTBUIM, B TOM YHUCIIE COTJIACOBAaHUM, HEOOXOIUMBIX
JUTSL TIOTYYCHHS] MYHUITUTIAILHON YCIIYTH M CBS3aHHBIX C OOpallieHUEM B HHbBIC
rOCY/IapCTBEHHBIE OpraHbl (OpraHbl MECTHOTO CAMOYIpAaBJICHHs) U OpPTaHU3alUH,
3a HCKJIIOYEHUEM MOJYYEHHUS YCIIYT, BKJIIOYEHHBIX B MEPEUYEHb YCIYT, KOTOPHIE
SIBJISIFOTCSL  HEOOXOJMMBIMU M O0si3aTeNIbHBIMM ~ JIJIE  TPEAOCTABIICHUS
MYHULIMNAIBHBIX  YCIYI,  YTBEPXKICHHBIM  HOPMATUBHO-IIPABOBBIM  AKTOM
AJMHUHUCTpALIUH.

Pe3yJILTaT npexocraBJacHUs MyHI/IIII/IHaJII)HOﬁ ydaiyru

15. Pe3ynbratamMu npeoCTaBiICHNUs] MYHULIMIAIBHON YCIYTH SIBIISIFOTCS:

1) 3akitodueHHe JO0roBopa O IMPEIOCTABICHUM S>KHJIOIO IOMENIEHUS Ha
YCIOBUAX KOMMEPYECKOTO Hailima,

2) oTKa3 B NPEIOCTABICHUU MYHHUIMNAIBHOM yCIyru, oQpOpMIIEHHBIN Ha
OyMa)KHOM HOCHUTEJIE WIH B 3JIEKTPOHHOHN (hopMeE B COOTBETCTBUM C TPeOOBAHUSAMHU
JNEMCTBYIOLIEr0 3aKOHOATENbCTBA.

Cpok perucrpamuu 3anpoca 3asiBuTeJsi

16. 3ampoc 3asgBUTENs O NPEIOCTABICHUU MYHHULIMNAIBHONM YCIyTU
peructpupyercs B AJMUHHUCTpAalMUd B CpPOK He mo3aHee | pabouero s,
CIIEIYIOIIEro 3a JTHEM MOCTYIJICHUS B AIMUHHUCTPAIHUIO.

1'7. Peructpanus 3ampoca 3asBUTENS O NMPEIOCTABIECHUM MYHHUIIMIAIBHON
yCIyTH, TepelaHHOTO Ha OyMaxkHoM Hocutene u3 M®Il B AnMunwuctpanmuio,
OCYILLIECTBIISIETCS B CPOK He mo3aHee 1 pabodero AHs, CIEAYIOIIErO 3a JAHEM
NOCTYIUIEHHS] B AIMUHUCTPALIHIO.

18. Peructpanus 3ampoca 3asgBUTENS O NMPEIOCTABICHUM MYHHUIIMIAIBHON
yCIyTH, HaNpaBIE€HHOTO B (QOpME 3JIEKTPOHHOIO JIOKYMEHTa MOCPEICTBOM
EnuHoro moprana TrocylaapCTBEHHBIX W MYHHULIMNANbHBIX yciuyr, [loprana
TOCYIapCTBEHHBIX W  MYHUIMOAIbHBIX  ycayr  MOCKOBCKOW  o0iactw,
OCYILECTBIISIETCS B CPOK He mo3aHee 1 pabodero AHs, CIEIYIOIIETO 3a JHEM
NOCTYIUIEHHS] B AIMUHUCTPALIHIO.

CpOK NnpeaoCcraBJdcHUsA MYHHHHHaJILHOﬁ YGIyru

19. Cpok mnpenocTtaBiieHUss MYHUUMOAIBHOW yCIyrm He mnpesbimaer 30
KQJICHIAPHBIX JTHEW C JaThl PErMCTPAllMU 3alpoca 3asBUTENS O MPENOCTABICHUN
MYHUIUIIATBHONU YCIYTU B AJIMUHUCTPALIUH.

20. Cpox mpenocTaBieHUs MYHUIIMIAIBHOW YCIYTH, 3allpoC Ha MOJIYYCHUE
KOTOpOM Tiepenan 3asBuresieMm yepe3 ML, ucumcisercs co QHA pErnucrpanuu
3arpoca Ha MOJy4YEHNE MyHUIIMNAJIBHOW YCIYyTU B AJIMUHUCTPALHH.
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21. Cpoxk mpenocTaBieH!s MyHUIIUTIATHLHOM YCIYTH UCUHCIsIeTCa 0e3 yuera
CPOKOB NPUOCTAHOBJIEHUS MPEIOCTABICHUS MYHHUIMNAIBHOW YCIYTH, NEpenayu
3arpoca O MPEeIOCTaBICHUU MYHUIMNAIBHOW YCIYyrd W JOKyMEHTOB u3 MLl B
AZMUHHUCTpALMIO, IIepeaud pe3yJibTara MPEIOCTaBICHUS MYHULMITAIBHON
ycnyru u3 Anmunuctpaunu B MOLI, cpoka Bbl1aun pe3yinbTara 3aiBUTENIO.

22. CpOK NIPHUOCTAHOBIICHHS NPEAOCTABIEHUS MYHULMNAIBHOM YCIIYTH,
OCYIIECTBJICHHOTO Ha OCHOBAaHHSX, NPEAYCMOTPEHHBIMHM HOPMATHUBHBIMU
IIPAaBOBBIMHU aKTaMU HE IIPEIYCMOTPEH.

23. Cpoku nepenauu 3amnpoca o MpeAoCTaBICHUH MYHUIUMIIAIbHON YCIYTH U
puiaraeéMbelx JOKyMeHTOB n3 M®PI[ B AamMuHHCTpanMio, a Takke Iepenadn
pe3yiapTarta  MYyHULUHMOAIBHOW  yciayrn w3  AamuHuctpaumu B MOI]
YCTAaHABJIMBAKOTCS COTJIAIIEHHEM O B3aUMOJACHCTBUU MEXAY AIMHUHHCTpaUUed U
MOII.

24. Bplgava (HampaBiieHUE) pe3yibTaTa NpeAOCTABICHUS MYHUIUNATLHON
YCIYTH OCYILLECTBISAETCSA B CPOK, HE MPEBBIIAIOIINN 3 KaJIeHIAPHBIX JIHS.

IIpaBoBbIe OCHOBAHMS MPEI0CTABJICHUS MYHUIIUNIAJIBHON YCJIYT U
[IpenocraBiieHre MYHULIMITAIBHON YCIYTUA OCYIIECTBIIAETCA B COOTBETCTBUU

— Koncrurynmenn Poccuniickonn ®enepannu, NPUHITOM BCEHAPOIHBIM
ronocoBanuem 12.12.1993 // «Poccuiickas razeray, 25.12.1993, No237;

— @epepanbHbiM  3ak0HOM OoT 06.10.2003 Ne 131-®3 «O06 o006mux
MPUHIHAIIAX OPTaHU3AlUU MECTHOTO camoymnpasiieHus B Poccuiickon denepannmn»
// «CoOpanme 3akoHomarenscTBa Poccuiickoit deneparuny, 06.10.2003, Ne 40,
ct. 3822;

— TI'paxmanckuMm koaekcom Poccuiickoit ®enepaunn //  «Cobpanue
3akoHoaaTeabcTBa PDy», 05.12.1994, Ne 32, ct1. 3301;

— @enepanbHbiM 3akoHOM OT 27.07.2010 Ne210-®3 «OO0 opraHuzanuu
MIPEIOCTABICHHs] TOCYAAPCTBEHHBIX M MYHUIMIAIBHBIX ycayr» // «Poccuiickas
razera», Nel68, 30.07.2010;

— nocraHoBieHueMm IIpaButenbctBa MockoBckoi oOnactu ot 25.04.2011
Ne365/15  «O6  yrBepxknennn  [lopsimka  pa3paOOTKM W yTBEPXKICHUS
aJIMUHUCTPATUBHBIX PETJIAMEHTOB HCIIOJIHEHUS TOCYJApCTBEHHBIX (YHKUIUNA H
aJIMUHUCTPATUBHBIX PEIJIAMEHTOB TMPEJOCTaBICHUSI TOCYIApPCTBEHHBIX YCIYT
HEHTPAIbHBIMUA  HCIOJHUTEIBHBIMU  OpPraHaMd  TOCYJapCTBEHHOM  BIIaCTH
MocKOBCKOI 001acTH, TOCYIapCTBEHHBIMU OpraHamMu MOCKOBCKoU oOmacTu» //
«ExenneBunie HoBocTu. IloamockoBre», Ne77, 05.05.2011;

— noctaHoBieHueM IIpaBurensctBa MockoBckoil ob0nactu ot 27.09.2013
Ne777/42  «OO6 opraHuzanuu TOPEIOCTABIECHUS TOCYJAPCTBEHHBIX  YCIYT
UCIIOJIHUTENBHBIX OPraHOB TOCYJapCTBEHHOW BiIacTd MOCKOBCKOM oOmactu Ha
0aze MHOTO(YHKIIMOHATBHBIX IIEHTPOB MPEIOCTABICHUSI TOCYJApPCTBEHHBIX H
MYHUIUMIIATBHBIX YCIYT, a Takxke 00 yrBepxaeHuu IlepedHs rocynapCTBEHHBIX
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YCIYT UCTIOJTHUTENBHBIX OPTaHOB TOCYIapCTBEHHOM BiacT MOCKOBCKOM 00J1acTH,
MIPENOCTABICHUE KOTOPBIX OPraHU3YyeTCsl MO IMPUHIMIY «OJHOTO OKHa», B TOM
yuciie  Ha  0aze  MHOTO(YHKIIMOHAJIBHBIX  I[EHTPOB  MPEIOCTaBICHUS
rOCY/IapCTBEHHBIX W MYHHULIMIAIBHBIX YCIYyr, M PeKoMeHayemoro mnepeyHs
MYHULUIAIBHBIX YCIYT, TPEAOCTABISIEMBIX OPraHaMU MECTHOI'O CaMOYITPaBJICHHUS
MYHUIIMOAIBbHBIX ~ 00pa3oBaHuii MOCKOBCKOM o0iiacTh, a TakXe YCHyT,
OKa3bIBAEMbIX MYHUIIUNAIBHBIMUA YUYPESKACHUSIMU U JPYTMMHU OpraHU3alUsSIMHU,
IIPEIOCTABICHUE KOTOPBIX OPraHHU3YETCS MO NPHUHIMUIY «OJHOTO OKHa», B TOM
yucie Ha  0aze  MHOTOQYHKIMOHAIBHBIX  LIEHTPOB  MPEIOCTABIICHHUS
TrOCYIapCTBEHHBIX W MYHULMNAIBHBIX ycinyr» //  «ExenneBnole HoocTu.
ITogmockoBbe», Ne199, 24.10.2013;

— pewenueMm CoBera aenyraToB ropojackoro okpyra Yexos ot 28.12.2017
Ne 144/9-2017 «O0 yrBepxkaenuu [lonoxenus o NOpsaKe MPEIOCTABICHUS JKUITBIX
MOMEIIEHUN MYHUIIMTATBHOTO >KWIHUIIHOTO ()OHAA TOPOJCKOro oKkpyra YexoB mo
JIOTOBOpaM KOMMEPYECKOIO HaliMay.

HcuepnbiBaoumuii nepedyeHb J0KyMEHTOB, HEO0XOAUMBIX, B
COOTBETCTBHM C HOPMATUBHBLIMHU NIPABOBLIMM aKTamMu Poccuiickoi
denepanun, HOPMATUBHBIMH NIPABOBBIMH aKkTaMu MoOCKOBCKOI 00J1acTH 1
MYHUIMNIAJIbHBIMUA PABOBBIMH AKTAMH, 1JIfl MPEI0CTABJICHHUA
MYHUIUNIAJIBHOM YCJIYIH, YCJIYT, HEOOXOAUMBIX U 00513aTeJIbHBIX AJI ee
Npea0CTABJICHHs], CIIOCOOBI UX NMOJIYYeHUS 3aiBUTEISIMH, B TOM YHCJIe B
3JIEKTPOHHOM (popMe, U MOPAAOK UX MPEXOCTABJICHUS

25. Tlpu oOpamiennn 3a MONYYEHHEM MYHUIIUNAIBHON YCIYTH 3asBUTEINb
MPEJICTABIISET:

1) 3asBienue (oOpazen npeacTaBieH B [Ipuioxenun 3) o mpeaoCTaBICHUH
YKUJIOTO TIOMEIIEHUS Ha YCIOBUAX KOMMEPYECKOro HaliMa.

2) JOKYMEHTBI, TMOJTBEPKIAIOIIUE MpU3HAHUE JIMIa HYXJAIOMUMCS B
YIIYUYIICHUH KUITUITHBIX YCIOBUT;

3) KOmWio TPYAOBOW KHWIKKM WM WHOW JIOKYMEHT, MOATBEPKIAOIIHIA
cTaTyc (PM3UYECKOro JIMIa B Ka4€CTBE MYHUIUTIATLHOTO CIYXKaIIEro;

4) crpaBKy ¢ MecTa paboThI,

5) XopmaraiicTBo paboToaarelsi O TPEAOCTABICHUU KUJIOW TIUIOMIAAN TIO0
KOMMEPUYECKOMY HalMYy;

6) IOKYMEHTBI, YJIOCTOBEPSIONINE JUYHOCTh 3asBUTENS U WICHOB €0 CEMbHU
(macmopT WJIM WHOW JOKYMEHT, €ro 3aMEHSIOINIWN), MpuiararoTcs B KOIHUSIX C
MPEAbSABICHUEM MOAJIMHHUKOB JIJI1 CBEPKHU;

7) IIOKYMEHTBI, TMOJTBEPKIAIOIINE CEMEHHbIE OTHOIICHUS 3asBUTEINS
(CBUAETENBCTBO O POXKIAEHUHU, CBUIETEIHCTBO O 3aKJIIOYEHUU (PacTOPIKEHUH )
Opaka, cyie0HO€ pelIeHrue O MPU3HAHUN WICHOM CEMbU U APYIHe), MPUIararoTcs B
KOIHSX C MPEIBSIBICHUEM TTOJIMHHUKOB JIJISl CBEPKU;
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8) BBIMHUCKHU M3 JIOMOBOM KHUTH U KOMHUIO (PMHAHCOBOTO JIMIIEBOTO CYETa IO
MECTY KHUTEIbCTBA;

9) TOKYMEHTBHI, MOATBEPKIAIOIINE OTCYTCTBUE 3a/I0JKEHHOCTH IO HaJoram,
cbopam ¥ HHBIM 0053aTEIHLHBIM TTATEeXKaM;

10) Beimucky U3 EaHOTO rocyaapcTBEHHOrO peecTpa nmpaB Ha HEJIBUKUMOE
UMYIIECTBO W CACJIOK C HUM O MpaBax 3asBUTENS U YJICHOB €ro CeMbU Ha
UMEIONIUECS Y HUX OOBEKThl HEABMKMUMOIO HMYIECTBA (NIPEIOCTABISIOTCS IO
YKEJIAaHUIO 3asABUTEIIEM WJIW 3alpaliuBaeTcss AJIMUHUCTpAIIUEH).

26. B OymaxHoMm Buae Qopma 3asdBI€HHUS MOXKET OBbITh MOJy4eHa
3asIBUTEIEM HEMOCPEACTBEHHO B AqmMuHuCcTpanuu nuinu MOIL]

27.0opma 3asgBIEHUA JOCTYIIHA I KONMPOBAHUS U 3alOJHEHUS B
ANIEKTPOHHOM BHUJE Ha EAMHOM moprane rocyJapCTBEHHBIX M MYHULMIIAIbHBIX
yeayr u Ilopranme rocylapCTBEHHBIX UM MYHULMIIAIBHBIX yCIayr MOCKOBCKOU
oOnactv, Ha o¢QuUUHATBHOM caiTe AJIMUHUCTpauuu B cetu VIHTepHer
https://achmr.ru/, a Takxxe 1Mo 0OpalleHUIO 3aABUTENSI MOXKET OBITh BBICIIaHA Ha
aJIpec ero JIEKTPOHHOM MOYTHI.

HcuepnbiBaouii nepeyeHb J0KyMEHTOB, He00X0IUMbIX B
COOTBETCTBHHU ¢ HOPMATUBHBIMM MPABOBBIMH AKTAMU /ISl MIPEI0CTABJIEHUS
MYHHUIMNAJBHON yCJIYI'H, KOTOPbIe HAXOASATCS B PACHOPSKEHUH
rocyJ1apCcTBEHHbIX OPraHOB, OPraHOB MECTHOT0 CAMOYIPaBJIEHNsI U UHBIX
OPraHoOB M NMOABEIOMCTBEHHBIX UM OPraHU3aUNsAX, y4aCTBYIOIIUX B
NpeaoCcTABJIeHUH MYHHIMNIAJIBHBIX YCJIYT, 1 KOTOpPbIE 3asiBUTEJIb BIIpaBe
NpeacTAaBUTh 110 COOCTBEHHO HHUIMATHBE, 2 TAKKE CIIO0CO0bI UX MOJYyYeHHs
3asiBUTEJISIMH, B TOM YHCJI€ B 3JIEKTPOHHOU (popMe, MOPSAOK UX
NpeacTABJICHUS

28. OTCYTCTBYIOT JOKYMEHTBHI, HEOOXOJMMBIE B COOTBETCTBUH C
HOPMATHBHBIMM IIPAaBOBBIMU AaKTaMHW ISl MPEAOCTABICHUS MYHHIUMITAIBHOU
YCIIyTH, KOTOpBIE HAaXOJATCS B PACHOPSIKEHUU TOCYAAPCTBEHHBIX OPraHOB,
OpPraHOB MECTHOTO CaMOYIIPABJICHUS U MHBIX OPraHOB U MOJIBEJOMCTBEHHBIX UM
OpraHMU3aLMAX, YIACTBYIOIINX B TPEAOCTABIEHUNA MYHUIIUIIATbHBIX YCIVT.

29. Anmunuctpauuss u MOI[ He BmpaBe TpeOOBaTh OT 3asBUTENS
MpE/ICTaBIeHUsI JOKYMEHTOB M HMH(QOpPMAIMM WM OCYIIECTBICHUS JI€HCTBUH,
MPEJACTABICHUE WM  OCYUIECTBIEHHME  KOTOPBIX HE  MPEIYCMOTPEHO
HOPMATHBHBIMM  NPAaBOBBIMM  aKTaMH,  PETYJUPYIOIIMMH  OTHOIIEHUS,
BO3HUKAIOUIME B CBS3U C MIPEIOCTABICHUEM MYHULIUNIAIBHON YCIYTH.

30. Anmunuctpauuss 1 MOL| He BnpaBe TpeOoBaTh OT 3asABUTENS TaKkKe
NpeACTaBICHUsI JOKYMEHTOB M UWH(opManuu, B TOM uyuciae o0 orare
rOCyJIapCTBEHHOM IOUJIWHBI, B3UMAaeMOW 3a MNPENOCTABIECHUE MYHULHUIAIbHOU
YyCIYTH, KOTOpBIE HaXOIATCS B PACHOPSHKEHUU OPraHOB, MPEAOCTABIISIIOIINX
TOCYJapCTBEHHbIC WM MYHHUIUINAIbHBIE YCIYrH, JU0O0 TOJBEJOMCTBEHHBIX
OpraHaM TOCYJApPCTBEHHOM BIACTH WJIM OpraHaM MECTHOTO CaMOyIpaBJCHUS
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OpraHM3alii, YYacTBYIOIIMX B IIPEAOCTABICHUM MYHULMNAIBHOW YCIYId, B
COOTBETCTBUM C HOPMAaTUBHBIMU NpaBOBBIMM akTaMu Poccuiickonn dexnepanuu,
HOPMATUBHBIMM TPAaBOBBIMH aKTaMu MOCKOBCKON 007acTH, MyHUIIMNAIbHBIMU
ITPABOBBIMU AKTAMH.

HcuepnbiBaonuii nepeyeHb 0CHOBAHUM /151 0TKa3a B IpUeMe J0KYMEHTOB,
HE00XOAUMBIX /ISl IPEA0CTABJICHUS MYHHUIIUNIAJIBLHON YCIYIH

31. OcHoBaHuHM &1 OTKa3a B IpPHEME JOKYMEHTOB, HEOOXOAMMBIX IS
NPENOCTABICHUS] MYHMIMIAIBHOW  yciyru, AnvmuHucrtpanuen wimm MO
3aKOHOJIATENIbCTBOM HE IPENYCMOTPEHO.

HUcyepnbiBarommii nepedyeHb 0CHOBAHUM AJIsl IPUOCTAHOBJICHUS WIHM 0TKAa3a B
NPeA0CTABJICHUN MYHULMIIAJIBLHOM YCJIYTH

32. OcHOBaHUAMU [JIs1 OTKa3a B MPENOCTABIEHUU MYHHUIIMNAIBHON YCIYyTH
SIBJISTIOTCSL:

1) BbIsSIBJIEHHE B 3allpOCE HA MPEIOCTABICHUE MYHUILIUIIAIbHOW YCIYTH WX B
IIPEACTABIICHHBIX JOKYMEHTAX HEIOCTOBEPHOM, WMCKAXKEHHOW WJIM HEIOJHOU
uHpopMalMK, B TOM YHCJI€ TMPEACTaBICHUE 3asIBUTEIIEM JOKYMEHTOB, CPOK
JEHCTBUTEIILHOCTH KOTOPBIX HAa MOMEHT IMOCTYIUIEHHS B AJIMHUHHUCTPALMIO B
COOTBETCTBHUU C JICUCTBYIOLIUM 3aKOHOJIATEIbCTBOM UCTEK;

2) nmojaya 3asiBICHUSI U JJOKYMEHTOB JIMIIOM, HE BXOSIIUM B TIEpEeUYEHb JIUII,
YCTaHOBJICHHBIN 3aKOHO/IATEILCTBOM u MIYHKTOM 3 HACTOSIIETO
aJIMUHUCTPATUBHOTO PErjIaMeHTa;

3) TekcT B 3ampoce Ha TMPENOCTABICHUE MYHUIMIAIBHOW YCIYIH HE
MOJITACTCS MPOUYTEHUIO JTUOO0 OTCYTCTBYET.

4) HempencTaBleHUE 3asBUTENIEM JIOKYMEHTOB, YKa3aHHBIX B MYHKTE 25
Hacrosero PermamenTa;

5) y 3asgButenss Ha MOMEHT OOpaIlleHUsI HMMEIOTCA 3aJ0JKEHHOCTH IIO0
HaJIOTOBBIM, KOMMYHAQJIBHBIM M MHBIM IIJIaTEXaM;

6) OTCYTCTBHE CBOOOJHBIX JKUJIBIX TOMEIICHUH, OTHOCAIIMUXCA K
MYHHUIIUTATEHOMY KHJIUITHOMY (DOHY KOMMEPUYECKOTO UCIIOIH30BAHMUS.

[lucekMenHoe pemieHue 00 OTKa3e B MPEIOCTABICHUM MYHUIIMITATLHON
YCIYTH TIOAMMUCHIBAETCS 3aMmecTtuTerneM [JaBbl AJAMUHUCTPALMM TOPOACKOTO
oKpyra YUexoB U BbIJAETCS 3asBUTEIIO C YKA3aHUEM MIPUYUH OTKAa3a.

[lo TpeGoBaHwio 3asgBUTENs, peEHICHHE 00 OTKa3e B TMPENOCTaBICHUU
MYHUIIMTAILHON YCIYTHM TPEAOCTaBISETCS B AJIEKTPOHHOW (PopMe WM MOXKET
BBIJIaBATHCSl JIMYHO WJIM HAIpPaBJISITBCSA IO IMOYT€ B MUCbMEHHOM dopme arbo
BbIIacTCs yepe3s MODII,

33. OcHoBaHUil JJI1 NPUOCTAHOBIICHUSI MPEAOCTABIEHUS MYHHUIIMIAIbHON
YCIYTH HE TIPEAYCMOTPEHO.
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IlepeueHsb ycayr, HeOOXOAUMBIX M 0013aTEeJIbLHBIX JIJIS1 IPEI0CTABJICHUSA
MYHHUIIUNIAJILHOM YCJIYTH, B TOM YHCJIe CBeleHHs] 0 JOKYMEeHTaX BblJIaBaeMbIX
OPraHu3alusaAMU, YYACTBYIOIIUMH B MPeI0CTABJIEHUN MYHH IIUNATbHOI
yCIayra

34. Ilpy mony4yeHUHM MYHULUINAIBHOM ycayrd He TpeOyercss oOpaiieHui
3asiBUTENSl 32 TOJIyYEHUEM YCIYr, HEOOXOAMMBIX U 00sA3aTEIbHBIX IS
PEJOCTaBICHNUS MYHUIIUNIAIBHOMN YCIIYTH.

Iopsinok, pasmMep U OCHOBAHMS B3UMAHMS IOCYAAPCTBEHHOM NMOULIUHBI U
HHOH IJIATHI 32 NMPEA0CTABJICHH e MYHUIMIIAJIbHON YCJIYTH

35. [lpenocTaBieHne MYHUIMTAIBHOW YCIYTH OCYIIECTBIISAECTCS OECIIaTHO.

MakcuMaJIbHBbIN CPOK 0KMAAHUS B OYepeaH MPHU Mmojaye 3ampoca o
NPeA0CTABJICHUN MYHULIMIIAJABLHOU YCJIYIH, YCJAYIH OPraHu3aluu,
Y4YacTBYIOLIEH B MPEI0CTABJICHNY MYHUIIUTIAIbHON YCJIYTH, U IPU
MOJIyYEHHUH Pe3yJibTATa NPEeI0CTABJICHUS TAKUX YCJIYT

36. MakcuMmanbHOE BpeMsl OXHUJAHUS B OYEpeId NpU JIMYHOM Mojaye
3a4BJICHUA O NPEJOCTaBICHUM MYHULMIMAIBHOW YCIYTH COCTaBisieT He Oonee
15 munyT.

37. IlpenenbHasi NPOJOJKATENLHOCTD OKUIAHUS B OYEPEAH TIPU O YYEHUU
pe3yabTaTa NpeaoCTaBICHUS] MyYHULIIMIAIBHON YCIIYTH HE MPEBBIIIAET 15 MUHYT.

TpeGoBaHusI K NOMeELIEHUSIM, B KOTOPBIX NMPEI0CTABJNAECTCH MYHUIIUNATbHASA
yeJIyra, yeJayru OpraHu3anum, y4acTBYIOLIEH B IPEA0CTABICHUU
MYHMUIHUNAJIBHOH YCJIYI'H, K MeCTaM OKMJAAHMS U IpHUeMa 3asiBUTeJIei,
pa3MelIeHuI0 U 0()OPMJICHHIO BU3YAJIbHOM, TEKCTOBOI U MYJIbTUMEINNHOM
HHGpOpPMALMHU 0 NOPAIAKE NPEI0CTABJCHU MYHULIMIIAJIbHON YCJIYTH

38. IlpemocraBneHne MyHUUMIAIBHBIX YCIYyI  OCYHIECTBIIETCA B
CHEMAIIBHO BBIJCICHHBIX I 3TUX LEJell MOMEEHUsAX AIMUHUCTpalUu H
MOII,

39. [Ins 3asBuTENel JOJKHO ObITH 0OECHeYeHO yIO0OCTBO C TOUYKU 3PEHUS
NEMIEX0HOW JOCTYIMHOCTH OT OCTaHOBOK OOIIECTBEHHOTro TpaHcmopta. Ilyts ot
OCTAaHOBOK OOIIIECTBEHHOTO TpaHCIOpTa A0 TMOMEIIEHWH MpueMa M BbIJAYH
JOKYMEHTOB JIOJDKEH ObITh 00OPYJI0BaH COOTBETCTBYIOIIMMH MH()OPMALIMOHHBIMU
yKa3aTesiMU.

40. B cmnydae ecnd uMeeTCs BO3MOXKHOCTb OpraHu3alUd  CTOSIHKHU
(mapkoBKH) BO3J€ 34aHUs (CTPOEHUS ), B KOTOPOM pa3MEUICHO MOMEIIEHUE TpreMa
U BBIJAYM JOKYMEHTOB, OPTraHU30BBIBACTCS CTOSIHKA (MapKOBKA) ISl JIUYHOTO
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aBTOMOOWJILHOTO TPAHCIOPTA 3asiBUTENCH. 3a MOJIb30BaHUE CTOSTHKON (TTApKOBKOH )
C 3asBUTEJIEHN IJIaTa HE B3UMAETCS.

41. JIns mapKOBKH CIIEMATbHBIX ABTOTPAHCIIOPTHBIX CPEACTB MHBAIUIOB HA
KaX/J0M CTOsSIHKE BbIAensercss He MeHee 10% MecT (HO HE MEHEee OJIHOTO MECTa),
KOTOPBIE HE TOJKHBI 3aHUMATh UHBIE TPAHCIIOPTHBIE CPEACTBA.

42. Bxon B mMoMenleHHWE NpHeMa U BbIJAYM JIOKYMEHTOB JIOJKEH
oOecneunBaTh CBOOOJHBIM JOCTYyN 3asBUTENEH, ObITh 00OpYHOBaH yHOOHOM
JIECTHHLIEW C MOPYYHSAMH, IIMPOKMMH NPOXOJAaMHU, a TaKXKe MaHIycamMH JUIs
NEPENBUIKEHUS KPECET-KOJSACOK.

43. Ha 3paHumM  pAgoM € BXOJOM  JOJDKHAa ObITh  pa3MelleHa
nH(OpMAaIIMOHHAs TabIMuKa (BBIBECKA), COJIEpIKaIIas CIEAYIONYI0 HHPOPMAITHIO:

HAauMEHOBaHMUE OpPraHa;

MECTO HaXOXKJIEHUS U IOPUINYECKUN aapec;

pPEXUM pabOTHI;

HOMeEpa TelIe(POHOB /TS CIIPABOK;

azipec OPUIIMAIIBHOTO CalTa.

44. dacan 31aHUs JOJKEH ObITH 000PYJIOBAH OCBETUTEIBLHBIMU IPUOOpaMU,
MO3BOJISIIOIIMMHU MTOCETUTENSIM 03HAKOMUTHCS ¢ UH(OPMAITMOHHBIMU TaOITUYKaMHU.

45. IloMemenus npreMa 1 BbIJJa4M JOKYMEHTOB JOJDKHBI IIPENYCMATPUBATH
MecTa I OKuJaHus, MHpopMupoBaHUs U mpueMa 3asiButeneid. B mecrax s
UH(OPMUPOBAHUS JTOJKEH ObITh 0OECIIeUeH AJOCTYI IpakaH il O3HAKOMJIEHUS C
uHopMaImeil He TOJIBKO B Yackl MpueMa 3asiBJICHUI, HO U B pabodee Bpems, KOTaa
MIPUEM 3asiBUTEJICH HE BEAETCS.

46. B momeuieHuu npuemMa M BbIJaud JIOKYMEHTOB OpraHu3yeTcs padbora
CIIPaBOYHBIX OKOH, B KOJIMYECTBE, 00ECIEUNBAIOIIEM OTPEOHOCTH rpaXKaaH.

47. XapaKkTepuCTHUKH MOMELICHUI MpUEMa U BbIIAYH JOKYMEHTOB B 4acTH
00BEMHO-TIJTAHUPOBOYHBIX U KOHCTPYKTUBHBIX PEIIECHUH, OCBEIIECHUS, TTOKAPHOM
0€30MacHOCTH, HMHXEHEPHOTO0  O0OpYyIOBaHMUSI  JOJKHBI  COOTBETCTBOBATH
TpeOOBAaHUAM HOPMATUBHBIX JOKYMEHTOB, JEHCTBYIOIIMX Ha TEPPUTOPUU
Poccuiickon ®@enepannu.

48. TlomemieHus mnpuema BbIJaud JTOKYMEHTOB OOOPYIYIOTCS CTE€HIaMHU
(croikamu), coAepXamMMu  HMHGOPMAIMIO O TMOPSJAKE  MPEAOCTaBICHUS
MYHUIUIIATBHBIX YCIIYT.

49. TlomeneHue mpreMa U BbIJa4U JOKYMEHTOB MOXKET ObITh 000pYAOBaHO
UH(OPMAIIMOHHBIM ~ TabJIO, NPEJOCTABISIONIEM HWH(MOPMAIMI0 O TOpsIKe
IPEIOCTABICHHUS] MyHULIUITAIBHOW YCIYTH (BKJIHOYasi TPAHCIALMIO BUIECOPOJIUKOB,
Pa3bBACHAIOIIMX MOPANOK IPEIOCTABICHUS MYHHLMIAIBHBIX YCIYT), a TaKxXe
PETrYIHUPYIOLUIUM TOTOK <AJEKTPOHHOU ouepenu». MHdopmanus Ha Tabio Moxker
BBIBOJIUTHCS B BUJI€ O€TyIlEel CTPOKHU.

50. MadopmarimonHoe Taba0 pa3MemaeTcs psSaIoM CO BXOJIOM B IIOMEIICHHUE
TakuM 00pa3oM, 4YTOOBbl O00ECIEeUruTh BHUAUMOCTH MAKCUMAIbHO BO3MOKHOMY
KOJIMYECTBY 3aMHTEPECOBAHHBIX JIUII.
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51. B mMecrax s OXHWJAHUS YCTaHABIMUBAKOTCS CTYIbs (KpecelbHbIE
CEeKLIUU, Kpecia) JUIs 3asBUTeIEH.

B nomenieHun mnpueMa M BBIIAYM JOKYMEHTOB BBIJEISIETCS MECTO JIs
oopMIIeHUSI JTOKYMEHTOB, TPEIYCMATPUBAIOINIEE CTOJBI (CTOWKHU) C ONaHKaMu
3asiBJICHUI Y KaHUEISAPCKUMHU MPUHAITIEKHOCTAMH.

B momeneHusix mpuemMa U BbIJaud JOKYMEHTOB MOTYT OBITh pa3MEIlCHbI
MJIaTEXKHbIE TEPMUHABI, MUHU-0(UCHI KPEAUTHBIX YUPEKJIECHUN M0 MPUEMY TLIAThI
3a MPEI0CTAaBICHUE MYHUIIUIIATbHBIX YCIIYT.

52. Uadopmanus o GpamMuianm, MMEHU, OTYECTBE U JIOJDKHOCTH COTPYAHHUKA
Anmunuctpanmu  u M®Il, ngomxkHa ObITH  pa3MelieHa Ha  JIMYHOU
uH(OPMAITMOHHON TabIUYKe 1 Ha pabodueM MECTe CIIEITUAIACTA.

53. Jlma 3asgBuTeNs, HaxOJIIETocs Ha TpUeMe, JOJDKHO ObITh
IPEyCMOTPEHO MECTO ISl PACKJIaKU JOKYMEHTOB.

54. B mnowmemnieHusIX opraHu3yercsi paboTra BceX OKOH (KaOWHETOB), B
KOTOPBIX OCYILIECTBIISIETCS IPUEM U BblJ1auya JOKYMEHTOB.

55. Ilpuem KOMIUIEKTa JOKYMEHTOB, HEOOXOAMMBIX JUISl OCYIIECTBICHUS
MYHUIIUIIATILHOW YCIYTU IO MPEIOCTABICHUIO JKUJIbIX MOMEIICHUN Ha YCIOBHUSX
KOMMEPUYECKOTO HailMa M Bbladya JOKYMEHTOB, MPHU HAIUYUU BO3MOXKHOCTH,
JIOJIKHBI OCYIIECTBISATHCA B PAa3HBIX OKHAX (KaOWHEeTax).

56. B nmnoMemieHusX TMpueMa M BbIAAYM JOKYMEHTOB pa3MeIlaeTcs
aOOHEHTCKHMI SIIIUK, a TaKXe CTEeH] MO0 aHTUKOPPYMUUOHHOW Temartuke. Kpome
TOTO, B MOMEUICHUAX MpPHUEMa U BbIAAYM JOKYMEHTOB MOTYT PAaclpOCTPaHATHCS
WHBbIE MaTepualibl (OpOIIIOPBI, COOPHUKH) TTO AHTUKOPPYIIIMOHHON TEMAaTHUKE.

IToka3zaTeyn T1OCTYITHOCTH M KA4eCTBA MYHHMIUNIAJbHBIX YCJIYT (BO3MOKHOCTH
MOJIy4YeHusi HH(popManuu 0 XoJe NPeA0CTABICHUS] MYHUIIMIIAJIbHON YCJIYIH,
BO3MOKHOCTD IOJIYYECHHUS YCJIYTH B JJIEKTPOHHOH hopMe WIIN B
MHOT0()YHKIMOHAJIbHBIX HEHTPax

57. llokazarensiMu JOCTYIIHOCTH M KaueCcTBa MYHMUMIIAIBHOW YCIYTH
SIBIISOTCSL:

JOCTOBEPHOCTD MPEOCTABIIIEMON IpaskJaHaM HH(pOpMaIuy;

MOJTHOTA MH(POPMUPOBAHUS TPAXK/IaH;

HaTSTHOCTH (DOPM TIpeiocTaBiIsieMol nHpopMauu 00 aJMUHUCTPATUBHBIX
npoLeaypax;

ya00CTBO M JOCTYIHOCTh MOJNy4eHUsI HH(OOPMAIIHH 3aSBUTEISIMHU O TIOPSAKE
IIPEIOCTABICHMS MYHULIMIIAIBHON YCIIYTH;

COOMIOJICHUE CPOKOB  HCIIOJIHEHUS  OTACNIBbHBIX  aJMUHUCTPATHUBHBIX
IPOLEAYp U IPEIOCTaBICHUS MYHUIIMIIAIBHOW YCIYTH B LIEJIOM;

coOmoieHnii TpeOOBaHUI CcTaHAapTa MPEAOCTABICHUS MYHUIIMIAIbHOMN
YCIIYTH;

coOnoeHe TpeOoBaHMM K pa3Mepy IUlaThl 3a MPENOCTaBIICHUE
MYHULUIIAIBHOW YCIYTH;
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OTCYTCTBHE XaJl0O Ha pelieHus, AencTBus (0e3aelcTBHE) JOIKHOCTHBIX
Tl AIMUHUCTPAUMA W MYHHUIMIAIBHBIX CIYKAIIUX B XOJ€ NPENOCTABICHUS
MYHULUIIAIBHONW YCIYTH;

NOJTHOTa M aKTYyaJbHOCTh HWH(MOPMALKMU O TMOPSAKE MPEAOCTaBICHUS
MYHULUIIATIBHOW YCIYTH.

58. 3asgBuTeNnsIM MpeaOCTaBIAECTCS BO3MOKHOCTD OJY4eHUsI HH(OpMaIUU O
X0Jle¢ TPEAOCTaBICHUS MYHHMIMNAIBHOW YCIAYTM M BO3MOYKHOCTb IOJY4EHHS
MYHHUIIUTIAIBHONW YCIYTH B D3JIEKTpOHHOU (opme c wucnonb3oBanueMm I[loprana
rOCYIApCTBEHHBIX W MYHHUIIMNAIBHBIX yciIyr MockoBckoit obnactu, EnmHoro
noprajia rocyIapCTBEHHbIX U MYHULMNAIbHBIX YCIYT U IO MNPUHUUIIY «OJHOTO
okHa» Ha 0a3ze M®DII.

59. 1lpu noslydyeHUrM MYHUIUIIAIBHON YCIYTH 3asBUTENIb OCYILECTBISET HE
Oosee 2 B3aMMOJIEH CTBUI C TOJPKHOCTHBIMU JIMLIAMHU.

60. IIponoIKUTENBPHOCTD KAKIOTO B3aUMOJEHCTBHS HE JOJIKHA IPEBBIIIAThH
15 MmunyT.

61. 3asIBUTEITIO IPEIOCTABISAETCS BO3MOKHOCTb MOJTYYEHHUS
MYHULIMNIAIBHOU ycinyru B MOIL,

62. 3asgBUTENIO NPEIOCTABIAETCS BO3MOXKHOCTh MOJY4YE€HUs HHPOPMaLUU O
X0Jle TMPEAOCTaBICHHUS MYHUIUNAIBHOM yCAyrd Ha OQUIMAIBLHOM calTe
Anmunuctpanuu, M®I[ B cetm HuTepHeT, a Takxke mnocpeactsoMm lloprana
TOCYJapCTBEHHBIX U MYHHIUNAIBHBIX Yycayr (dhyHkiuil) MockoBckoi o00iacTw,
Enunoro nmoprana rocygapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT (PYHKIIHIA).

63. IIpoAOmKUTENBHOCTh OKHUJIAHUSL B OYEpeId TIPU OOpaIlleHUN 3asiBUTENS
B AJMHUHHUCTpALMIO ISl TOJYYEHUS MYHULMUNAIBHOW YCIYTM HE MOXKET
peBbIaTh 15 MUHYT.

HNuble Tpe6oBaHuUs, B TOM YHCJIe YYUThIBaIOIIHe 0COOEHHOCTH OPraHNu3alun
NpeaoCcTABJeHUS MyHUIIUNIAJIbHOMH YCJIYIM 110 NIPUHIMILY «OHOT0 OKHA» HA
0a3e MHOrO()yHKIIHOHAJILHBIX IEHTPOB U B 3JIEKTPOHHOI (hopMme

64. 3agaBUTEITIO MPEIOCTABISACTCS BO3MOKHOCTE MOJTy4YEeHUSA
MYHULIMNIAIBHOW YCIYyTH 10 NPUHLIUANY «OJHOTO OKHA», B COOTBETCTBUU C
KOTOPHIM TMPEAOCTAaBICHUE MYHUIUMIIAIBHOW YCIYTH OCYIIECTBISIETCA IOCIE
OJTHOKPATHOTO OOpaIlleHWsI 3asABUTENII C COOTBETCTBYIOIIUM 3allpOCOM, a
B3auMoOJeicTBUE ¢ AaMUHHUCTparued ocymectsisiercs MO®I[ 6e3 yyacTtus
3asBUTEJISI B COOTBETCTBUU C HOPMATUBHBIMU MPABOBBIMU aKTaMH U COTJIAIICHUEM
0 B3aumozeiicTBUM Mexay AnmuHuctpauued u  MOIIl, 3akiOYeHHBIM B
YCTAHOBJIEHHOM TOPSIJIKE.

65. Opranuzaius npenocTaBleHUsT MYHULIUNIAIBLHON ycnyru Ha 6aze MOI]
OCYILECTBISIETCS. B COOTBETCTBUM C COIJIAIIEHUEM O B3aUMOJICUCTBHUM MEXKIY
AnmunHuctpanuein 1 M®I], 3akII04€HHBIM B YCTAaHOBJICHHOM IMOPSJIKE.

66. MynununanbsHas yciyra npenocrasisercss B MOLI ¢ yuetom npuHuuna
HKCTEPPUTOPUAIBHOCTH, B COOTBETCTBUM C KOTOPBHIM 3asBUTEIb BIPaBE BHIOpPATh
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JUisi  oOpallleHus 3a TOJIyUeHHeM MYHUIUMAIbHON ycinyru sobon MO,
PacIoJIOKEHHBIN Ha TEPPUTOPUU TOPOACKOTO OKpyra Yexos.

67. Ilpy mnpenoCTaBIEHWH MYHULHNAIBHON YCIYIM YHUBEPCAIBHBIMHU
cienpasiicramu  MO®OIl[  ucnonHstores  ciueayrmue  aAMHUHUCTPATUBHBIC
MPOLIEAYPHI:

1) mpueM 3asBICHUS W JIOKYMEHTOB, HEOOXOAMMBIX ISl MPEIOCTaBICHUS
MYHULUIIAIBHOW YCIYTH;

2) hbopMupoBaHUE U HANPABICHUE MEKBEIOMCTBEHHBIX 3allPOCOB B OPraHbI
(opranuzaium), y4acTBYIOIIHE B MPEIOCTABICHUN MYHUIIUIATILHON YCIYTH;

3) BbI1aya JOKYMEHTA, SBISIOIIETOCS PEe3yJdbTaTOM MPENOCTaBICHUS
MYHUIUNIAIBHOW YCIYTH.

AJMUHHUCTPATUBHbIE MPOLEAYPHl MO MNPHUEMY 3asBICHHUS U JOKYMEHTOB,
HEOOXOAUMBIX JIJIsi TIPEAOCTABJICHUS MYHULIMMAIBHOW YCIYyIM, a Tak)Ke BblJadye
JOKYMEHTA, SIBJISIIOLIErOCS PE3YJIbTATOM MPEJOCTABICHUS MYHULHUIIAIBHON
YCIIYTH, OCYLIECTBIISIFOTCS YHUBEPCAIbHbIMU crieruanuctamu MO o npuHoumny
AKCTEPPUTOPUATIBHOCTH.

68. 3asBUTENN MMEIOT BO3MOYKHOCTD IMOJYYEHHS] MYHULUIIAJBHONW YCIYTU B
AJIEKTPOHHOU (opMe ¢ ucmosib3oBaHneM EauHOTO mopTana rocymaapCTBEHHBIX H
MYHULUIATIBHBIX yciyr U [lopTana rocyapCTBEHHBIX U MYHULHMMNAIbHBIX YCIYT
MockoBCKoOM 00J1aCTH B YaCTH:

1) monydenust uadopManuu O MOPAJIKE MPEIOCTaBICHUS MYHUIIMTATHHOMN
YCIYTH;

2) o3HakomJieHUsT C ¢dopMamMu 3asABICHUA ¥ UHBIX JIOKYMEHTOB,
HEOOXOAUMBIX JJIS TIOJIyYEHHUsI MYHUIIMTIATLHON YCIyrd, oOecneueHus JA0CTyma K
HUM ]Il KOMUPOBAHUS U 3alI0JIHEHUS B 3JIEKTPOHHOM BHJIE;

3) HanpaBiieHUst ~ 3ampoca M JOKYMEHTOB,  HEOOXOIUMBIX  JUIS
MPEAOCTABICHUS MYHULIMIIAIBHON yCIYyTH;

4) OCYIIECTBICHNUS MOHUTOPUHIA XOJa MPEJOCTABICHUS MYyHHUIIUTATbHON
YCIIyTH;

5) momydeHusi pe3yibTara MPEJOCTaBICHUS MYHUIMIAIBLHON YCIYyTH B
COOTBETCTBUU C JEHCTBYIOUIUM 3aKOHOJIATEIHCTBOM.

69. [Ipu HampaBiieHHUH 3ampoca O NPEIOCTABICHUH MYHUIIMIIAIIBHON YCIIYyTH
B DJIEKTPOHHOU (opme 3asBUTENbh (HOPMUPYET 3asiBICHHE Ha TMPEAOCTABICHUE
MYHUIIMTIAIBHON YCIIYTH B (DOpME DIIEKTPOHHOTO JOKYMEHTA U MOMAIMUCHIBAET €T0
AJIEKTPOHHOM MOJIHUCHIO B COOTBETCTBUU ¢ TpeOoBaHuAMHU DeiepaibHOTO 3aKOHA
or 06.04.2011 Ne63-®3 «0OO0 »dIEKTPOHHOW TOANMHUCH» € TPEOOBAHUSIMU
@enepanbHoro  3akoHa ot 27.07.2010 Ne210-®3 «OO0 opranuzanuu
MPENOCTABIICHHS TOCYAAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYI».

70. IIpu HampaBlIieHUH 3alpOca O MPEAOCTABICHUN MYHUIUNAIBHON YCIyTH
B OJIGKTPOHHOW (¢opMe 3asBUTENh BIOpPAaBE MPUIOKUThL K 3aABICHUIO O
MPEAOCTABICHUN MYHULIUNAIBHON YCIIYTM JOKYMEHTHI, YKa3aHHbIE B MYHKTE 28
aJIMUHUCTPATUBHOTO perjaMeHTa, KOTopble (OPMUPYIOTCS U HAMPaBISIOTCS B
BU/JIE OTAENbHBIX (haiiJIOB B COOTBETCTBHH C TPEOOBAHUSAMU 3aKOHOJATENbCTBA.
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71. Ilpu HampaBlICHHH 3asIBJICHUS U MPUTIAraeMbIX K HEMY JOKYMEHTOB B
AIIEKTPOHHOUN (opMe MpeAcTaBUTeNIeM 3asiBUTENS, JACHCTBYIOUIMM Ha OCHOBAHHUH
JIOBEPEHHOCTH, JOBEPEHHOCTh JIOJDKHA OBITh mOpeAcTaBieHa B ¢dopme
AIEKTPOHHOTO JOKYMEHTA, MO CAHHOTO AIEKTPOHHOU MOAMUCHIO
YIIOJTHOMOYEHHOTO JIMIIA, BBIAABIIETO (TIOJMUCABIIETO) JOBEPEHHOCTb.

72. B TeueHue 5 nHEW C AAThl HAIMPABJICHMS 3alpoca O MPEIOCTABICHUU
MYHUIUNAIBHOW YCIYTHM B D3JIGKTPOHHOU (opMe 3asiBUTENb MPEAOCTaBIsET B
JIOKYMEHTBI, MPEACTaBICHHbIE B MYHKTE 25 aIMHUHUCTPATUBHOTO pErjiaMeHTa (B
cllydae, €cliid 3ampoc U JIOKYMEHThI B AJIEKTPOHHOW (POpME HE COCTaBJICHBI C
WCIIOJIb30BAHUEM DJIEKTPOHHOM TMOJANUCH B COOTBETCTBUM C JEHCTBYIOIIUM
3aKOHOJIATEILCTBOM). 3asBUTENb TaK)Ke BIIPAaBE MPEACTABUTH IO COOCTBEHHOM
WHULIMATUBE JOKYMEHTBI, YyKa3aHHble B IyHKT€ 28 aJMUHUCTPATUBHOTO
periamMeHTa.

73. g oOpabOTKM MEPCOHANBHBIX TAHHBIX IMPU PETUCTPALUUA CYOBEKTa
NEPCOHANIbHBIX JAaHHBIX Ha EAMHOM mopTan rocyJapCTBEHHBIX U MYHHUIUIIAIbHbBIX
ycanyr u Ha [lopraie rocyaapCTBEHHBIX WU MYHHMIIMIAIBHBIX ycIyr MOCKOBCKOM
00J1aCTH MOJyYEHUE COTIacusl 3asiBUTENIS B COOTBETCTBUU C TPEOOBAHUSIMU CTaThU
6 @enepanbHoro 3akoHa Nel52-D3 He TpedyeTcs.

74. 3asgBUTENSIM TPEIOCTABISAETCS BO3MOXHOCTH JUISl TPEIBAPUTEIIHHOM
3aMuCcHu Ha MoJiavy 3asiBJICHUSI U JOKYMEHTOB, HEOOXOUMBIX JIJIsl TIPEAOCTaBIICHUS
MyHULIMNAIbHOW yciyru. [lpenBaputenbHas 3amuchb MOXET OCYHIECTBISTHCS
CIIEAYIOIIMMU CIOCO0aMU 1O BBIOOPY 3asIBUTEINS:

Opyu  JIMYHOM  OOpallleHuH  3asBUTENS B AJMUHUCTpAIMIO,  €T0
TeppUTOpUAIBHBIN oTaen i MOL];

1o tenegpony AnMunuctpanuu i MOIL;

yepe3 opUIHaIbHBIN caT AaMuHUCTpanu win MOII,

75. Tlpu mnpenBapuUTENbHOM 3amUCH 3asABUTENIb COOOIIACT CIICAYIOIINE
JaHHBIE:

TSt PU3NYECKOTO JHIa: (haMUITUIO, UM, OTYECTBO (TIOCIIEAHEE PU HATMYHH ),

JUTSL FOPUIMYECKOTO JIMIa: HAMMEHOBAHUE I0OPUINY €CKOTO JINIIA;

KOHTAKTHBIH HOMeEp TeleoHa,;

aipec IEKTPOHHON MOYTHI (ITPU HATTUYUN);

JKenaeMble JaTy U BpeMs IPEACTaBICHUS TI0KYMEHTOB.

76. IlpenBapurtenbHas 3alIMCh OCYILECTBIISIETCS IYTEM BHECEHHUS YKAa3aHHBIX
CBEJICHUM B KHUTY 3alMCH 3asBUTENEH, KOTOpas BeAeTcs Ha OYMaKHBIX W/WIN
AIIEKTPOHHBIX HOCUTEISX.

77. 3asBUTENIO COOONIAIOTCS JaTa M BpeMs NpHeMa TOKYMEHTOB, OKHO
(kabuHeT) mpueMa JOKYMEHTOB, B KOTOpble cieayeT oOpaTtutbes. [lpu nuunom
oOpalieHud  3asBUTENI0  BBIACTCA  TAJIOH-TIOJTBEPXKICHUE.  3asBUTEIb,
3aMMCaBIINIICS HA TIPUEM 4depe3 o(hUIuaIbHbIi calT Agqmunuctparuu win M®I],
MOXET pacrnedararb aHajIor TaJlOHA-MOATBEPKICHUSI.

3anuch 3adBUTEIICH Ha ONPEACICHHYIO AaTy 3aKaHUMBAETCS 3a CYTKU [0
HACTYIUJICHHS 3TOW JIaTHI.
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78. Ilpm oCylECTBIEHHH MPEIBAPUTEIILHOW 3aluCU  3aiBUTENb B
00s3aTeNIbHOM TOpPsiAKE MHOOPMUPYETCS O TOM, YTO Mpe/BapUTEIbHAs 3aIUCh
AHHYJIUPYETCS B CIy4ae €ro HEABKM MO UCTCUYCHUU |5 MUHYT ¢ Ha3HAYEHHOTO
BPEMEHU IIpHUEMA.

3asBUTENAM, 3allMCABIIMMCS Ha TpUeM uepe3 O(UIMaTbHBIA CalT
Anmunuctpanuu i M®L, 3a neHp 10 npuema OTIPABISETCS HAIOMUHAHUE Ha
YKa3aHHBIN aJIpeC JEKTPOHHOW MOYTHI O JJaTe€, BDEMEHU U MECTE MPUEMA, A TAKKE
uHdopmaIs 00 aHHYJTUPOBAHUM TIPEIBAPUTEITHLHOMN 3alKiCH B CIy4ae HESIBKH 10
VCTEYEHUHU 15 MUHYT C HA3HAYEHHOTO BPEMEHU IIPUEMA.

79. 3asBuUTENs B JH000OE BpeMs BIIPAaBE OTKA3aThCsl OT IpPEABAPUTEILHOMN
3aIuCH.

80. B otcyrcTtBuM 3asBUTENEW, OOpPATUBIIMXCS IO TMPEIBAPUTEIHHOM
3aMuCH, OCYIIECTBIISICTCS TIPUEM 3asBUTENICH, OOPATUBIINXCS B TIOPSIIKE OUEPE]IH.

81. I'padux mpuema (mpuemMHOE BpeMsi) 3asiBUTENICH IO MpeBApUTEIbHON

3anucu ycraHaBiauBaercs [nmaBou ropojckoro okpyra Yexos wim MOPIl B
3aBUCHUMOCTH OT MHTEHCUBHOCTH OOpaIlleHUH.

III. Cocras, moc/jie10BaTeJJbHOCTh U CPOKHU BHINOJHEHUS
aJMUHHUCTPATUBHBIX Npoueayp (AelicTBHii), TPeOOBAHNA K MOPSAIAKY HUX
BBINIOJIHEHUSI, B TOM YHCJIe 0COOCHHOCTH BHINOJHECHUSI A AMUHUCTPATHBHBIX
npoueayp (aeiicTrBuii) B 3J1eKTPOHHON ¢popMe M1 MHOTOPYHKIHMOHAJIBHBIX
HeHTpax

82. IlpenocraBiieHUE MYHUIIUITAIBHOW YCIIYTH BKJIFOYAET B ce0s CIeIyIOIINe
aJIMAHUCTPATUBHBIE TPOLETYPHI:

1) mpuem 3asBiIEHUS W JOKYMEHTOB, HEOOXOIUMBIX HJIsi MPEIOCTABICHUS
MYHULIMIIAJIBHOU YCIIYTH;

2) peructpauusi 3asgBIEHUS U JIOKYMEHTOB, HEOOXOJIMMBIX  JJis
IIPENOCTABJICHUS] MYHULIMIIAIBHON yCIIYTH;

3) oOpaboTka u  TpeABApUTEIbHOE  PACCMOTPEHUE  3asBICHHUS U
IIPEACTABICHHBIX TOKYMEHTOB;

4) popmupoBaHHEe U HaNpaBIE€HUE MEKBEJIOMCTBEHHBIX 3alIPOCOB B OpPraHbl
(opranu3anum), y4acTBYIOIINE B TPEAOCTABICHUHA MYHUIUIIAILHON YCIIYTH;

5) npuHATHE peHIeHUs O MpeaocTaBieHUH (00 OTKa3ze MpeaOoCTaBICHUS )
MYHULIUIIAJIBHON YCIIYTH;

6) BbI1aya JOKYMEHTA, SBISIOIIETOCS PEe3yldbTaTOM IMPEIOCTaBICHUS
MYHULIMTIATbHOW YCITYTH.

Biok-cxema npegocTraBjieHUsi MYHHIUNIAJIbHON yCJIYTrH
83. bilok-cxema TMOCIen0BaTeIbHOCTH ACUCTBUM MpPHU MPEAOCTABICHUU

MYHULUIIAIIBHOW YCIIYTH NPEACTaBI€HA B MPUIIOKEHUH 2 K aJIMUHUCTPATUBHOMY
periIamMenTy.
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IIpuem 3asiBJICHUSI M JOKYMEHTOB, HE00X0IMMBIX VISl NIPE10CTaBICHHUA
MYHUIUNIAJIBHON YCJIYTH

84. OcHoBaHuMeM [IJs Hayajla OCYUIECTBICHUS aJIMHHHUCTPATUBHOM
Npoleaypbl MO TMpPUEMY 3asgBICHUS U JIOKYMEHTOB, HEOOXOAMMBIX ISt
NPEAOCTABICHUSI ~ MYHUIIMIIAIBHOM  yCIYI'M,  SIBISIETCS  MOCTYIUIEHHWE B
Anvunuctpanuioo win M®I] 3asBiaeHUsT O MOPEeAOCTaBICHUM MYHHUIIUNAILHOU
YCIIYTH ¥ IPUJIATAEMBIX K HEMY JIOKYMEHTOB, IPEACTABICHHBIX 3asIBUTEIIEM:

a) B AJIMUHUCTpAIIUIO TOPOJICKOro OKpyra YexoB:

MOCPEJICTBOM JIMYHOTO OOpaIieHus 3asBUTEIS;

MOCPEJICTBOM MIOYTOBOTO OTIIPABIICHHUS;

MOCPEJICTBOM TEXHUYECKHX CpeJcTB EquHoro moprana rocyaapCTBEHHBIX U
MYHUIUMIIATBHBIX yCayT Ui [lopTana rocynapCTBEHHBIX U MYHUIIUIIATBHBIX YCIIYT
MoCKOBCKOI 00J1aCTH;

6) B M®I] nocpencTBOM JIMYHOTO OOpaIeHus 3asBUTEIS.

85. IlpueMm 3asBieHUs U JOKYMEHTOB, HEOOXOJIUMBIX JJIs MPEAOCTABICHUS
MYHUIUNATBHOW YCIAYTH, OCYIIECTBISIOT COTPYAHUKH AJIMUHHCTpAIIMU WU
corpynHuku MOLI.

86. IlpueMm 3asBieHUs U JOKYMEHTOB, HEOOXOJIUMBIX JJIs MPEAOCTABICHUS
MYHULUIIAJIBHOW  yciyrd ocymecTtBiasiercs B M®PI[ B cooTBeTCTBUM €
COrJalllEeHUsIMM O B3aUMOJACHCTBUM Mexay AnMmuHuctpauuedt u MOI],
3aKJIOYEHHBIMM B YCTAHOBJICHHOM TIOpPSIAKE, €CIU  HCIOJHEHUE JaHHOMU
MPOLEAYPHI IPEAYCMOTPEHO 3AKIIOUEHHBIMH COTJIAIICHUSIMHU.

87. Ilpy mocTyruieHMH 3asBICHUS W NPWIAraeéMbIX K HEMY JIOKYMEHTOB
MOCPEACTBOM JIMYHOTO OOpaiieHus 3asButens B AnMunHuctpanuio wim MOII,
CIELUAIUCT, OTBETCTBEHHBIN 3a MPUEM JOKYMEHTOB, OCYIIECTBISET CIEAYIONIIYIO
IIOCJIEA0BATEIBHOCTD IEUCTBUM:

1) ycTanaBiuBaeT nmpeaMeT oOpallleHus;

2) yCTaHABIMBAET COOTBETCTBUE JIMYHOCTU  3asABUTENS  JIOKYMEHTY,
yJIOCTOBEPSIONIEMY JTUYHOCTh (B Clydae, €CiiM 3asgBUTEEM SIBISETCS (U3MIECKOE
JIMIIO);

3) mpoBepsieT HAIMYKE TIOKYMEHTA, YIOCTOBEPSIONIETO MpaBa (IIOJTHOMOYHS)
npecTaBuTeNss (U3MYECKOT0 WM IOpUAMYEecKoro juia (B ciaydae, ecliu C
3asiBJICHUEM 00palaeTcsi mpeCTaBUTENb 3asIBUTENS );

4) OCYyIIECTBISIET CBEPKY KOMUN TMPEACTABICHHBIX JOKYMEHTOB C HX
OpHUTMHAJIAMU;

5) mpoBepsieT 3asABIIEHHE W KOMIUIEKTHOCTh TPUJIAraéMbIX K HEMY
JIOKYMEHTOB Ha COOTBETCTBUE MEPEUHIO JOKYMEHTOB, MPEYCMOTPEHHBIX MYHKTOM
25 aIMUHUCTPATUBHOIO PErJIaMEHTA.

6) mpoBepsieT 3adBJIICHUE U TMpUIaraéMble K HEMY JOKYMEHThl Ha HaJu4He
MOAYUCTOK, IPUITUCOK, 3a4EPKHYTHIX CJIOB M MHBIX HEOTOBOPEHHBIX UCIPABICHUH,
CEPhE3HBIX TMOBPEKIACHUN, HE NO3BOJISIIOIIMX OJHO3HAYHO MCTOJIKOBATH HX

18

DIRECTUM-25360-775164



COJIEpKAHUE;

7) OCYLLIECTBIISIET TPUEM 3asBICHHUS U JIOKYMEHTOB IO OIMCH, KOTOpas
COZICPKUT IOJHBIM NEPEUYEHb JTOKYMEHTOB, NMPEACTABICHHBIX 3asABUTENEM, a IIPU
HAJIMYWU BBISBJIIEHHBIX HEJOCTATKOB - MX OIIMCAHUE;

8) Bpy4aeT KOIHUIO ONHCH 3asBUTEIIIO.

88. Crneuuanuct MHOroyHKIHOHAIBHOTO IIEHTPa, OTBETCTBEHHBIH 3a
IIPUEM JOKYMEHTOB, B JIOIIOJIHEHUE K JEHUCTBUSAM, YKa3aHHBIM B IIYHKTE 85
aJIMUHUCTPATUBHOIO PETIIAMEHTA, OCYIIECTBIAET CIEAYIOLINE JEeHCTBUS:

1) npoBepsieT KOMILJIEKTHOCTh MPEICTABICHHBIX 3asBUTENIEM JOKYMEHTOB IO
IIEPEYHIO0 JIOKYMEHTOB, NPEAYCMOTPEHHBIX ITYHKTOM 25 aJIMHUHUCTPAaTUBHOTO
perIaMeHTa;

2) dopMmupyeT mnepevyeHb JOKYMEHTOB, HE MPEJICTaBICHHBIX 3asgBUTENEM U
CBEJICHUS U3 KOTOPBIX IMOIEKAT MOJYYEHUIO MTOCPEACTBOM MEKBEIOMCTBEHHOTO
MH(OPMAIIMOHHOTO B3aMMO1EUCTBUS;

3) nanpasngeT cnenuanucty M®ILI, oTBETCTBEHHOMY 3a OCYIIECTBIICHHUE
MEXBEJOMCTBEHHOIO HH(OPMALMOHHOIO B3aUMOJIEHCTBUS, CPOPMUPOBAHHBIHI
IEpEYEHb JOKYMEHTOB, HE NIPEACTABICHHBIX 3asBUTENIEM U CBEACHUS U3 KOTOPBIX
MOJUIEXKAT TMOJYYEHUIO TOCPEACTBOM MEKBEIOMCTBEHHOTO HMH()OPMAIIMOHHOTO
B3aHMMO/JICHCTBUS;

4) npu HaIM4YMM BCEX JIOKYMEHTOB M CBEACHHM, MPEIyCMOTPEHHBIX
IIYHKTOM 28 aJMUHHCTPATHUBHOIO pEIJIAMEHTAa, IIepeNaeT 3asBICHUE U
npujlaraéMble K HEMY JOKyMeHThl crnennanncry MOIL], oTtBercTtBeHHOMY 3a
OpPraHM3alMI0 HAIPABJICHUS 3a8BJIICHUS W IPWIAraéMbelX K HEMY JOKYMEHTOB B
AIMUHHCTPALIHIO.

Corpynauk M®PII, OTBETCTBEHHBIA 32 OpraHU3alMI0 HaIpaBICHUS
3asBJICHHSI M TIPUJIAra€MbIX K HEMY JTOKYMEHTOB B AJIMMHHMCTPALHIO, OPraHUu3yeT
nepenady 3asdBJI€HUS M JOKYMEHTOB, NPEACTABICHHBIX 3asABUTEIIEM, B
AIIMUHHCTpAIMIO B COOTBETCTBUM €  3aKJIOYEHHBIM  COIJIAIEHHWEM O
B3aMMOJECUCTBHM U NMOPAIKOM AestonpounsBoacrsa MO,

89. MakcuManbHOE BpeMs IpuUeMa 3asBJICHUS W IPWIATaEMbIX K HEMY
JOKYMEHTOB IIPH JINYHOM OOpallleHUH 3asBUTENS HE MPEBBIMIAET 15 MUHYT.

90. Ilpu oTcyTCTBUM Yy 3agBUTENs, OOPATUBILIETOCS JUYHO, 3allOJHEHHOTO
3asBJICHHUS] WIM HE NPAaBWIBHOM €ro 3aroJHEHUH, CHEeUHUATUCT AIMUHHCTpaLuu
i M®ILI, oTBEeTCTBEHHBIN 3a NPUEM AOKYMEHTOB, KOHCYJIBTUPYET 3asBUTENS 110
BOITPOCAM 3aII0JIHEHHUS 3as1BJICHMUS.

91. Ilpu moCTyIUIEHNM 3asBICHUS U NPWIATA€MbIX K HEMY JOKYMEHTOB B
AJMUHUCTpALIMIO  TOCPEACTBOM  IOYTOBOTO  OTIPABIEHUSA  CHEUUATUCT
AIIMUHMCTpAlMM, OTBETCTBEHHBI 3a IIPUEM 3asABICHHUA U JOKYMEHTOB,
OCYHIECTBIISIET NECUCTBUS COINIACHO IYHKTY 85 aAMUHHUCTPATHBHOTO PETJIAMEHTA,
KpoMe€ JCUCTBUM, NPEeIyCMOTPEHHBIX MoAnyHKTamMu 2, 4 nyHkta &5
aIMMHHMCTPATUBHOI'O PErJIaMEHTa.
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Onuce HampasiseTCs 3asABUTENIO0 33aKa3HBIM IIOYTOBBIM OTIPABICHUEM C
YBEIOMJIECHUEM O BPYYEHMM B TeueHHE 2 padouyux JHEW ¢ JaThl NOJyYEHUS
3asBJICHUA U MIPUJIATaEMbIX K HEMY TOKYMEHTOB.

92. B cinyyae mocTyrieHUs 3ampoca O MPEJOCTaBICHUM MYHULIMNAIbHOM
YCIYyTd W TPUIAraeéMblX K HEMY JOKYMEHTOB (IpU HAJIUYMK) B DIIEKTPOHHOMN
dopme mocpenctsoM EnumHOro mopranga rocyJapCTBEHHBIX W MYHUIIMIIAIbHBIX
ycayr win lloprana rocy1apCTBEHHBIX M MYHULHUIIAIBHBIX YCIyr MOCKOBCKOM
o0nacTu creuuanuct AJAMMHHUCTPAlMM, OTBETCTBEHHBIM 3a MpUEM JIOKYMEHTOB,
OCYILIECTBIIET CIEAYIOIIYIO ITOCIEN0BATENBHOCTD ACHCTBUIA:

1) npocMarpuBaeT ANEKTPOHHBIE OO0Opa3bl 3ampoca O MPEAOCTaBICHUU
MYHHLMNATBHON YCIYTH U IPUJIAraéMbIX K HEMY JIOKYMEHTOB;

2) OCYILECTBISET KOHTPOJIb MOJYYECHHBIX 3JIEKTPOHHBIX 00pa30B 3asiBICHUS
U IIpUJIaraeMbIX K HEMY IOKYMEHTOB Ha IIPEeIMET LEJIOCTHOCTH;

3) bukcupyer [aTy NOJYYEHHs] 3asBICHUS M TMpUIaraeéMblx K HEMY
JOKYMEHTOB;

4) B ciayyae eciM 3ampoc Ha MpeJoCTaBICHWE MYHUUIMNAIBHON YCIYTU U
JIOKYMEHTBI, TIPEJICTABJIEHHbIE B AJIEKTPOHHON (hopMe, HE 3aBEpEHbI FJIEKTPOHHOU
NOJINKCHI0 B COOTBETCTBHHM C JICHCTBYIOIIUM 3aKOHOJATEIbCTBOM HAalpaBIIsIeT
3asBUTENIO Yepe3 JTUUHbINA KaOWHET YBEJOMJICHHE O HEOOXOIUMOCTH IPEICTaBUTh
3arpoc O MPEeAOCTABICHUHA MYHUIMIIATBHOM YCIYrd U JOKYMEHTbI, IOANHUCAHHbIE
3NEKTPOHHOM MOJNUCHIO, JIUOO MPEACTaBUTh B AJIMHHHCTPALUIO MOJJIUHHUKHA
JOKYMEHTOB (KOIHH, 3aBEPEHHBIE B YCTAHOBJIEHHOM IMOPSAKE), YKa3aHHBIX B
IIYHKTE 25 aJIMHUHHUCTPAaTUBHOIO pENNIAMEHTAa, B CPOK, HE IPEBBILAOIMMNN 5
KaJIeHAApHbIX JHEW ¢ JaTbl MOJYy4YeHUs 3ampoca O MPeloCTaBiIECHUU
MYHULMIAIBHON YCIYTM W MPUJIAraéMblX K HEMY JOKYMEHTOB (TP HaJIU4UH) B
AIIEKTPOHHOU opMe;

5) B ciyudae eciu 3ampoc O NPEAOCTaBICHUM MYHHULMIIAIBHON YCIYIM U
JOKYMEHTbl B JJIEKTPOHHOW (OpMe NOANUCAHBI SJIEKTPOHHOW MOMANUCHIO B
COOTBETCTBUU C JACUCTBYIOIIMM 3aKOHOJIATEIbCTBOM HAIIPABIISIET 3aABUTENIO YEPE3
JUYHBIM KaOWHET YyBEJOMJIEHHME O TOJyYeHHHM 3ampoca O NpeloCTaBIECHUU
MYHUIIMTAILHON YCIYTH U MPUJIAraéMbIX K HEMY IOKYMEHTOB.

93. MakcumanbHbI CPOK OCYHIECTBIICHHSI aIMUHUCTPATUBHOM MPOLIEAYPHI
HE MOJKET MpEeBBIIaTh 2 pabouyux JHEW C MOMEHTa MOCTYIJICHUS 3asBJICHUS B
Anmunuctpanuio wim MOILI,

94. Pe3ynbTaroM HMCIONHEHUS aJIMUHUCTPATUBHOW MPOLEAYPHI MO MPUEMY
3a8BJICHUS]T W TPWIAraeMbIX K HEMY JOKYMEHTOB, HEOOXOIUMBIX ISl
IPEIOCTABICHNS] MYHULIIMIIAIBHON YCIYTH, SIBJISETCS:

1) B AIMUHUCTpauuu - Tepefada 3asBJICHUS W NPUIAraeMbIX K HEMY
JOKYMEHTOB COTPYIHUKY AJMHHHUCTpAlMU, OTBETCTBEHHOMY 3a PErHCTPALUIO
NOCTYIUBIIETO 3alpoca Ha MPEIOCTaBICHUE MYHULIIMIAIBHON YCIYTH;

2) B MOII;

a) NpU OTCYTCTBUU OIHOTO WM Oojiee JTOKYMEHTOB, MPEAYCMOTPEHHbBIX
INYHKTOM 28 aJIMUHHUCTPAaTUBHOIO pPErjaMeHTa, — Mepeaada nepedHsi JOKYMEHTOB,
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HE TMPEACTABICHHBIX 3asBUTEJIEM U CBEACHUS M3 KOTOPBIX MOMAJIEKAT MOJYUEHUIO
MOCPEACTBOM  MEXKBEJOMCTBEHHOTO  MH(POPMALMOHHOTO  B3aUMOJIEHCTBUS,
cienpanucty MOILI, OTBETCTBEHHOMY 3a OCYIIECTBICHHUE MEKBEIOMCTBEHHOTO
WH(OPMAITMOHHOTO B3aUMOJICHUCTBUS;

0) Tpy HaATUYUM BCEX JOKYMEHTOB, MPEIYCMOTPEHHBIX IYHKTOM 28
aJIMUHUCTPATUBHOTO peTJiaMeHTa, — Iepeada 3asBIeHUs U MpUlaraeMbiX K HEMY
JIOKYMEHTOB B AJIMUHUCTpPAIIUIO.

95. CnocoboMm (Qukcanuu pe3ynbTaTa HMCHOJHEHUS aIMUHUCTPATHBHON
NpOLIEAYPHl  SIBISETCA OINKCh MNPHUHATBIX Yy 3aiBUTENS JOKYMEHTOB WU
YBEJOMJICHUE O MPUHATHUM 3alpoca O MPEeJOCTaBICHUU MYHUIIUNIAIbHOW YCIyTU U
npuiaraéMbiX JOKYMEHTOB.

Perucrpanus 3asiBJIeHUs1 M JOKYMEHTOB, HEO0OXOAUMBIX JISl IIPEIOCTABJICHHU A
MYHUIUNIAJIBHON YCJIYITH

96. OcHoBaHumeM Uil Hayaja OCYUIECTBICHUS aJMUHUCTPAaTUBHOMN
OpoLeaypbl  SIBIsIETCS NOCTYIJIEHUE  CHEUUATUCTy  AJMUHUCTpAIUH,
OTBETCTBEHHOMY 3@ PErMCTPalri0 NOCTYNAIIIMX 3alpOCOB Ha MPEAOCTABICHUE
MYHHULIMIIAIBHON YCIIYTH, 3asIBJICHUS U IPWJIAraéMbIX K HEMY JOKYMEHTOB.

97. CneunpaiucT AJMUHUCTPALIMHU OCYIIECTBIISICT PETUCTPALMIO 3asiBJIICHUS
U T[pujaraéMblx K HEMY JOKYMEHTOB B COOTBETCTBUM C MOPSJIKOM
JEJIONPOU3BOJICTBA,  YCTAHOBJIEHHBIM  AIMUHHCTpauued, B TOM  YHCIE
OCYILIECTBIIIET BHECEHUE COOTBETCTBYIOIIMX CBEACHHW B >KYpPHAI PErHCTpalvH
oOpalieHMii O TNPEJOCTAaBICHUM MYHHUIMOAIbHOM ycayrd u  (Wid) B
COOTBETCTBYIOUIYIO HHPOPMAIIMOHHYIO CUCTEMY AJMHHHUCTPALIUH.

98. Perucrpanus 3adBI€HMS M IPWIATaéMbIX K HEMY JOKYMEHTOB,
IOJyYEHHBIX TOCPEACTBOM JIMYHOIO OOpalleHus 3asBUTENs WU IOYTOBOTO
OTIPABJICHUS, OCYIIECTBIISIETCS B CPOK, HE MpeBblmIalomuii 1 pabounii neHb, ¢
JaTbl TMOCTYIUIEHHS] 3asBIEHUS M TMpWIaraéMblX K HEMY JIOKYMEHTOB B
AJIMUHU CTPALIHIO.

99. Peructpanusi 3asBICHHS M TMPUIArTaéMbIX K HEMY JOKYMEHTOB,
MOJIYYEHHBIX B 3JIEKTPOHHOU (hopme yepe3 EnuHblil mopran rocyJapcTBEHHBIX U
MYHUIMNAIBHBIX YCIyr win [lopTan rocyaapCcTBEHHBIX U MYHULUITAIBHBIX YCIYT
MockoBcKoi 0071aCTH, OCYIIECTBIISIETCA HE Mo3AHee | pabouero JHs, CIEIYIOIIEro
3a JHEM MX MOCTYIJIEHUS B AIIMUHHUCTPALUIO.

100. Perucrpanusa 3asBicHUS M NPWIAraéMbIX K HEMY JOKYMEHTOB,
MOJNyYeHHbIX AamunHuctpaunedn w3 MOIL[, ocymecrBiasercs He NO3aHEE
1 paGouero AHsl, CIEAYIOLIETO 3a THEM UX NOCTYIUIEHUS B A IMUHUCTPALIHIO.

101. Tlocne perucrpanuu B AIMUHUCTPALUN 3asBICHUE U NPUIIAracMble K
HEMY  JOKYMEHTBI,  HANpaBISIIOTCS  HAa  PACCMOTPEHUE  CIEHUAIUCTY
AZMUHUCTpAlMM,  OTBETCTBEHHOMY 3a  IIOATOTOBKY  JOKYMEHTOB  IIO
MYHHUIANAIBHON YCIyTe.
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102. MakcuMalnbHbI CPOK OCYHIECTBIEHUSI aIMUHUCTPATUBHON MPOLIENYPhI
HE MOJKET MPEBBINIATh 2 paboyuX JHEH.

103. Pe3ynbTaroM HCHOJHEHUS aJAMUHUCTPATUBHOM IPOLEAYPHI IIO
perucTpaIiy 3asBJICHUS U MPUIIAaraéMbIX K HEMY JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTaBICHUS] MYHUIMIIAIBLHON YCIIYTH, SIBISETCS TMepenaya 3asBICHUS WU
npujaraeMblx K =~ HEMY  JIOKYMEHTOB  COTPYAHUKY  AJIMUHUCTpaIWH,
OTBETCTBEHHOMY 3a MPEAO0CTABICHUE MYHULIMIIATBHON YCIYTH.

104. Tlpu oOpatieHun 3asgBUTEINS 32 MOJTYYCHUEM MYHHUIIUIAIBHONU YCIYyTH B
ANEKTPOHHON (dopme AJMHUHHUCTpanusi Hampapiser Ha Eaunbelii  mopran
TOCYJapCTBEHHBIX U MYHHUIIMNAIBHBIX ycayr uiu llopTan rocynapcTBEHHBIX U
MYHULIMOAIBHBIX ycIyr MOCKOBCKOM 00JacTM MOCPENCTBOM TEXHUYECKUX
CPEICTB CBSI3M YBEIOMJICHHE O 3aBEPLUCHUM HCIIOJHEHMS aJAMUHUCTPATHBHOU
OpOLEAypbl C YKa3aHUEM pe3yJbTara OCYLIECTBICHUS aJAMUHUCTPATHBHOU
IPOLEAYPHI.

105. CnocoboM ¢uKkcanuy HCIOTHEHUS AJMUHUCTPATHUBHOW MPOIIEAYPHI
SBIIIETCS. BHECEHHE COOTBETCTBYIOIIMX CBEICHMM B IKypHal pErucTpaiuu
oOpamieHuii 32  OPEIOCTaBIECHUEM  MYHUUUIAIBHOM  YCIYTM  WIM B
COOTBETCTBYIOUIYIO HHPOPMAIIMOHHYIO CUCTEMY AJMHHHUCTPALIUU.

O0padoTKa U IpeABAPUTEIbHOE PACCMOTPEHNE 3aSIBJICHUS U
NpeacTABJEHHBIX JOKYMEHTOB

106. OcHoBanueM sl Hayajaa UCIOJHEHUSI aIMUHUCTPATUBHON TIPOIEIYPHI
SBJISICTCS] TIOCTYIJICHHWE 3asBJICHUS] U JIOKYMEHTOB COTPYAHHUKY AJIMHUHHUCTpAIIUH,
OTBETCTBEHHOMY 3a MPEJI0CTABICHUE MYHULIUTTAIbHOW YCIIYTH.

107. CoTpynHuK AAMUHUCTpALIMM, OTBETCTBEHHBIM 3a MPEIOCTABICHUE
MYHULUIIAIBHONW YCIYTH, OCYILIECTBISET CAEAYIOLINUE JEH CTBUS:

1) mpoBepsieT KOMIUJIEKTHOCTh MPEICTABICHHBIX 3asIBUTEIEM JJOKYMEHTOB IO
NEPEYHSIM  JOKYMEHTOB,  INpPEAYCMOTPEHHBIX  INyHKTamMu 25 wm 28
aJIMUHUCTPATUBHOTO PETJIaMEHTa;

2) mpoBepsieT 3asABJICHUE M MpHiIaraéMble K HEMY JOKYMEHTHI Ha HaIUYHeE
MOAYUCTOK, IPUTMTUCOK, 3a4E€PKHYTHIX CJIOB U MHBIX HEOTOBOPEHHBIX HCIPABIICHUH,
CEPbE3HBIX TMOBPEXKICHUN, HE IMO3BOJISIONIUX OJHO3HAYHO MCTOJIKOBATh HUX
COJIEpKAHUE;

3) Ipu OTCYTCTBUHU OJIHOTO WJIM 0OJiee JTOKYMEHTOB M3 YHCJa JOKYMEHTOB,
MPEAYCMOTPEHHBIX MYHKTOM 28 aIMUHUCTPATUBHOTO PErVIAMEHTA, a TaK K€ MpHU
BBISIBIICHMM B 3alpoce Ha MPEJOCTaBICHHWE MYHUIIMNAILHOW YCIYrMd WIA B
NPEACTABICHHBIX JOKYMEHTaX HEIOCTOBEPHOM, HMCKa)KEHHOW WM HEMOJHON
uHpopMalMK, B TOM YKCIIE€ MPU MPEICTABICHUU 3asSBUTEJIEM JOKYMEHTOB, CPOK
JEACTBUTEIIBHOCTH KOTOPBIX HAa MOMEHT IMOCTYIJIEHUS B AJMHUHHUCTPALMIO B
COOTBETCTBUHU C ACHCTBYIOIIUM 3aKOHOJATEIbCTBOM HCTEK, MOAAY€E 3asIBJIICHUS U
JOKYMEHTOB  JIMIIOM, HE BXOISAIIUM B TMEpeyYeHb JIMIl, YCTAaHOBJIEHHBIN
3aKOHO/JATEIHLCTBOM M MYHKTOM 3 HACTOAIIETO aJMUHUCTPATUBHOTO PErJIaMEHTA,
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WJIM B Clly4ae, €CIIM TEKCT B 3allpOCe Ha MPEAOCTABIEHUE MYHULIMITAIIBHON yCIIYTH
HE MOJJIAETCS MPOUTEHUIO JINOO OTCYTCTBYET, TOTOBUT MPOEKT PellIeHus 00 0TKa3e
B IIPEAOCTABICHUN MYHHUIMNAIBHON YCIYTM W HAIPABISIET €r0 COTPYAHHKY
AJIMUHHCTpPALINHU, OTBETCTBEHHOMY 3a MIPUHATHUE PEIICHUS;

4) popmupyer nepedyeHb JOKYMEHTOB, HE MPECTABICHHBIX 3asSBUTEIEM U
CBEJICHUS U3 KOTOPBIX IOJIEKAT MOJYUEHUIO TTOCPEACTBOM MEKBEAOMCTBEHHOTO
MH(OPMAIIMOHHOTO B3aMMO1€UCTBUS;

5) HampaBNAET  COTPYIHUKY  AJIIMUHHUCTpAllid, OTBETCTBEHHOMY  3a
OCYILIECTBJICHHE  MEXBEJIOMCTBEHHOT0 HMH(POPMALUMOHHOTO  B3aUMOJICHCTBUS,
c(OpMHPOBaHHBIN MepedeHb JOKYMEHTOB, HE NPEICTABICHHBIX 3asBUTEIEM H
CBEJICHHsI U3 KOTOPBIX ITOJIEKAT IMOJYYEHUIO TTOCPEACTBOM MEKBEAOMCTBEHHOTO
UH(OPMAIIMOHHOTO B3aMOICHCTBUS;

6) B cilyyae HaIM4YUs MOJHOTO KOMIUJIEKTa JOKYMEHTOB, MPEAYCMOTPEHHBIX
INyHKTaMH 25 ©u 28 aIMHHUCTPAaTUBHOIO pENVIAMEHTAa, W TPH OTCYTCTBUU
BBISBJICHHBIX B  XOJE€ IPEABAPUTEIBHOTO  PACCMOTPEHHUs  3asABJICHUS U
NpuiaraéMblX K HEMY JOKYMEHTOB OCHOBAHMI IUIsl OTKa3a B IPEIOCTaBICHUU
MYHULUIIAJIBHOW YCIYyTHU, NEPEXOJUT K OCYUIECTBICHHUIO aIMUHHUCTPATHBHON
MIPOLIEYPhI MPUHATHS PEIICHUS O MPEA0CTaBICHNN (00 0TKa3e B MPEIOCTABICHIH )
MYHULIMTIAIBHOU YCITYTH.

108. MakcuMalibHBIN CPOK BBIMOJIHEHUS aJMUHUCTPATUBHOU MPOLEAYPHI HE
MO>KET IpeBbIlaTh 1 paboyero aHS.

109. Pe3ynbTaTtOM aAMUHUCTPATUBHOM MTPOLENAYPHI SBIISIETCS

1) nepenaya  cOTpyIHUKY  AIMUHUCTpAlMM,  OTBETCTBEHHOMY  3a
OCYILIECTBIICHHE  MEXBEJIOMCTBEHHOT0 HMH(POPMALMOHHOTO  B3aUMOJIEHCTBUS,
c(OPMUPOBAHHOTO TEPEYHS JOKYMEHTOB, HE MPEACTABICHHBIX 3asBUTEIEM H
CBEJICHUs U3 KOTOPBIX ITOUIEKAT IOJYYEHUIO ITOCPEACTBOM MEXKBEIOMCTBEHHOTO
UH(OPMAIIMOHHOTO B3aMOICUCTBUS;

2) mepegaya COTPYIAHUKY AJIMUHUCTPAIIMU, OTBETCTBEHHOMY 3a MPUHATHE
pelIeHUsT O NPEJOCTABICHUH MYHULMIAIBHOW YCIYrH, NPOEKTa peleHus o0
OTKa3€ B IPEJOCTABICHUN MYHULMIIAIBHON YCIIyTIH;

3) nmepexol K OCYIIECTBICHUIO aIMUHUCTPATUBHON MPOLEAYpPhl MPUHITHS
pelieHuss 0 MpefocTaBieHUU (00 OTKa3ze B MPEAOCTABIECHUM) MYHUIIMIAIbLHOU
YCIIYTH.

110. Ilpu oOpaiieHun 3asgBUTEINS 32 MOJTYYCHUEM MYHHUIIUIAIBHOU YCIYyTH B
ANEKTPOHHOM (opme AAMUHUCTpauus HanpaBisgeT Ha EnuHeldi mnopran
FOCYJIapCTBEHHBIX M MYHHIMIIAIBbHBIX ycuyr win llopranm rocynapCcTBEHHBIX H
MYHHUIIUTATBHBIX ~ YCIyT MOCKOBCKOM 00JacTH TMOCPENACTBOM TEXHHUYECKUX
CPEICTB CBSI3W YBEAOMIICHHE O 3aBEPLICHUM HCIOIHEHUS aJMUHUCTPATUBHOMN
NpOLIEAYPhl C YKA3aHWEM PE3YNbTaTa OCYIIECTBICHUS aJIMUHUCTPATHBHOU
IIPOLIEAYPBI.

111. Cnocobom (pukcanmu agaMUHUCTPATHBHON MPOICAYPHI SIBISETCS OJUH
U3 CIEAYIOUIMX JOKYMEHTOB:

23

DIRECTUM-25360-775164



1) mepedyeHb TOKYMEHTOB, HE MPEJCTABICHHBIX 3asBUTEIIEM U CBEICHUS U3
KOTOPBIX NOJUIEXKAT  ITOJYYECHUIO IIOCPEACTBOM MEKBEIOMCTBEHHOTO
MH()OPMAIIMOHHOTO B3aUMOI€HCTBUS;

2) TpOEKT YBENOMJICHHS 3asBUTEIS 00 OTKa3e B TMPENOCTaBICHUU
MYHULIMTIIAIBHOW YCITYTH.

@®opMHUpOBaHME U HATIPABJICHHE MEKBeIOMCTBEHHBIX 3alIPOCOB B
Oprassl (OpraHM3anMu), y4acTBYyKUIHeE B IPEA0CTABJICHNH MYHHUIIUNIAJIbHON
yCIyru

112. OcHoBanueM i Hayajia aJAMUHUCTPATHUBHOM MPOLEAYpHl IO
(GOopMUPOBAaHUIO M  HANpaBJICHUIO  MEXKBEJOMCTBEHHOIO  3ampoca O
IIPENOCTABICHUN JOKYMEHTOB, HEO0OXOIUMBIX JUISL IIPENOCTABIEHUSA
MYHULUIIAJIBHOW  YCIYTH,  SBISIETCA  HENPEACTABICHUE  3asBUTEIIEM B
Anvuauctpanuio uid MOIL] nokyMeHTOB U MHpOpPMAIIUU, KOTOPhIE MOTYT OBITh
IIOJTy4YEHbI B paMKaX MEXBEIOMCTBEHHOTO MH(POPMAIIMIOHHOTO B3aUMO 1€ CTBUSI.

113. MexBEeIOMCTBEHHBIM 3alpoCc O MPEIOCTABIECHUU JOKYMEHTOB H
UHGOpPMAIIUU  OCYILECTBIISICTCSI COTPYOHUKOM AnmuHucTpauuu win  MOIL],
OTBETCTBEHHBIM 3a OCYILECTBICHHE MEXBEIOMCTBEHHOTO MH()OPMALMOHHOTO
Baumozeiicteus. MODI[ ocymectBiser (QopMUpOBaHHME U HANpaBJICHUE
MEXBEJOMCTBEHHBIX 3allpOCOB TOJIKO B Cilydyae oOOpalieHusi 3asaBUTENs 3a
IIOJIy4eHM €M MYHULIMIIAIbHOU yCiryru uepe3s MODILI,

114. ®opmupoBaHue U HaIpaBICHUE MEXBEJOMCTBEHHBIX 3allpOCOB O
IIPENOCTABICHUN JOKYMEHTOB, HEO0OXOIUMBIX JUISL IIPENOCTABIECHUS
MyHULUIIAIBHOW  yciyrH, ocymectBiasierca M®PI[ B coorBercTBUH €
3aKJIIOYCHHBIMU B YCTAHOBJICHHOM IIOPSJAKE COIVIAIICHUSAMMU O B3aUMOJEHCTBUM,
€CJIA  UCIIOJIHEHUE JAaHHOM IpOUEAypbl IMPELYyCMOTPEHO  3aKIIOYEHHBIMHU
COTJIAIIEHUSIMUL.

115. MexBeaoMcTBEHHBIN 3anpoc (GopMHUpyeTcs U HampasisieTcsl B Gopme
JIEKTPOHHOIO  JIOKYMEHTA, IOANMCAHHOIO  DJJEKTPOHHOW  IIOANMCBIO W
HaIpaBIsieTCsl MO KaHajlaM CHUCTEMbI MEXKBEIOMCTBEHHOTO  AJIEKTPOHHOTO
B3auMoieiicTBus (1anee - CMOB).

[lpy  OTCYTCTBMM  TEXHUYECKOW BO3MOXKHOCTH  (OPMHPOBAaHUS U
HalpaBJiIeHUs MEXBEJOMCTBEHHOIO 3ampoca B (OpMe 3JIEKTPOHHOIO JOKYMEHTa
no kaHantam CMDOB MexBeOMCTBEHHBIN 3allpoc HampapisieTcd Ha OyMa)KHOM
HOCHUTEINIE TI0 MouTe, MO (PakCy C OAHOBPEMEHHBIM €ro HAIlpaBJICHHEM IO IMOYTe
WJIA KyPbEPCKOU JIOCTABKOM.

MeXBEeTOMCTBEHHBIN 3alpoC O MPEACTABICHUM JOKYMEHTOB U (WJIM)
uH(pOopMaINK, yKa3aHHBIX B MyHKTE 2 yacTu | cratbu 7 DenepaibHOTO 3aKOHA
Ne 210-®3, nns npenocTtaBieHHMs] MYHHLIMNAIBHOW YCIYIHM C HCHOJIB30BAaHUEM
MEXBEJJOMCTBEHHOIO HH(OPMALIMOHHOTO B3aUMOACWUCTBUA B OyMa)KHOM BHUJIE
JOJDKEH COJEpKaTh CIEAYIOIIUE CBEICHHUS, €CIIM JIONOJHUTEIbHBIE CBEICHUS HE
YCTaHOBJIEHBI 3aKOHOIAaTENbHBIM akToM Poccuniickon Penepanuu:
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1) HaumeHoOBaHUE opraHa Wi OpraHu3allnu, HAaIpaBIIAIOIUX
MEKBEJIOM CTBEHHBIH 3aMpoc;

2) HaMMEHOBAHWE OpraHa WM OpraHu3aluu, B  aJpec  KOTOPBIX
HAIPAaBIIAETCS MEKBEIOMCTBEHHBIN 3apOC;

3) HaMMEHOBaHWE MYHUIIMNIAIBHOW YCIYTH, IJIsl MPEIOCTaBIECHUS KOTOPOM
HEOOXOJAMMO TMpe/CTaBICHUE JOKYMeHTa W (Wwin) uHpopMaluu, a Takxke, eclu
uMeeTcs, Homep (MAEHTU(UKATOP) TAaKOW YCIYTH B PEECTPE MYHHIMNATIbHBIX
YCIYT;

4) ykazaHue Ha TMOJOXXKEHHsI HOPMATHUBHOIO IMPAaBOBOTO aKTa, KOTOPHIMU
YCTaHOBJICHO MpEACTaBiICHUE JTOKyMeHTa W (win) uHbOpMaluu, HEOOXOIUMbBIX
JUISI IPEAOCTABIICHNUSI MyHULIMITAIBHOW YCIIYTH, U YKa3aHUE Ha PEKBU3UTHI IaHHOTO
HOPMATHBHOI'O ITPAaBOBOT'O aKTa;

5) cBeneHusi, HEOOXOAMMBIE HJsi TPEJICTABICHUS JOKyMEHTa U (WJju)
uH(pOpMaIMKM, YCTAHOBJICHHBIE HACTOSIIHMM aIMUHUCTPATUBHBIM pEriaMeHTOM
IIPEIOCTABJICHNUS] MYHULMIAIBHON YCIYIH, a TAKXE CBEACHHUS, MPEYCMOTPEHHBIE
HOPMATHBHBIMU MPABOBBIMU aKTaMU KaKk HEOOXOAMMBIE JIJISl IPEACTABICHUS TaAKUX
JTOKyMeHTa U (niau) uHpopMalluu;

6) KOHTaKTHas uH(popMarus IS HaIpaBJIE€HUs OTBETa Ha
MEKBEJIOM CTBEHHBIHN 3a1pOC;

7) nata HarpaBJIE€HUSI MEXBEJOMCTBEHHOTO 3aIpOCa;

8) pamunus, WUMs, OTYECTBO M JOJDKHOCTh JIMIA, MOJArOTOBUBILIETO U
HAIpaBUBIIETO MEXBEIOMCTBEHHBIH 3allpoc, a Takke HOMEp CIyKeOHOTO
TenedoHa u (WIK) aapec SAEKTPOHHOU MOYTHI JAHHOTO JIUIA JUIsl CBSI3U;

9) uadopmaris o pakte MOJIY4EHHs COTNIACHS, MPETYCMOTPEHHOTO YacThbiO
5 crateu 7 Hacrosimero ®enepanbHoro 3akoHa Ne 210-®d3 (mpu HarpaBieHUU
MEXBEJOMCTBEHHOTO 3aIlpoca B CIIy4ae, IPEeIyCMOTPEHHOM 4YacTblO0 5 cTaTbu 7/
Hacrosero denepanbHoro 3akoHa Ne 210-D3).

Hanpasnenre MeXBeJOMCTBEHHOTO 3alpoca J0NYCKAeTCA TOJNbKO B ILIEJX,
CBSI3aHHBIX C IPEOCTABIEHUEM MYHHUIIMIATbHON YCITYTH.

MaxkcuMmanbHblil CpoK (POPMHUPOBAHMS M HAIpaBJIEHUS 3alpoca COCTABISET
1 pabGounii 1eHb.

116. Ilpm mOAroTOBKE MEKBENOMCTBEHHOIO  3alpoca  COTPYIHUK
AJIMUHUCTpAIUU W MOI], OTBETCTBECHHBIN 3a OCYIIIECTBIICHUE
MEXBEJIOMCTBEHHOTO  WH(OPMAIMOHHOTO  B3aUMOJEWUCTBHS,  ONpeAemsieT
TrOCY/IapCTBEHHbIE  OpraHbl, OpraHbl MECTHOIO  CaMOYIpaBiieHUs  JIMOO
NO/IBEJOMCTBEHHbIE TOCYJApPCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOIO
CaMOYITpaBJIEHUS! OPraHU3ALNH, B KOTOPBIX JIaHHbIE€ JOKYMEHTBI HaXOATCS.

117. Jlnga npenocTaBlieHHs] MyHULUNAIBHON YCIYTM AJMWHUCTpaUUs WU
M®OI] HampasiisieT MEXKBEIOMCTBEHHBIE 3aIIPOCHI B!

a) Yupasnenne DenepanbHoi Ciy)Obl TOCYJAPCTBEHHOW pPETUCTpaIlnH,
Kajactpa W Kaprorpaduud B LEISAX TMOJYYEHUS BBIIMUCOK U3  EIUHOTO
rOCy/IapCTBEHHOT'O peecTpa MpaB Ha HEABUKUMOE MMYILECTBO U CAEIOK C HUM O
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mpaBax OTAENBHOTO JIMIIA Ha HWMeEBIIeecsd (MMEIOIIeecsi)) y HEro OObEeKTHI
HEJIBMYKUMOI0 uMyIecTna 1o Poccurickonn denepanuu B LETOM.

CpoOK MOArOTOBKM M HAIPABJIEHUS OTBETA Ha MEKBEJOMCTBEHHBIN 3a1poC O
MPEICTABIICHUHN IOKYMEHTOB M MH(GOpMAIHK, HEOOXOAMMBIX ISl TIPEA0CTABIICHUS
MYHULUAIbHOU YCIIYTH, c UCIIOJIb30BaHUEM MEKBETOMCTBEHHOTO
UH(OPMAIIMOHHOTO B3aMMOJIEUCTBUS HE MOXET MPEBbIIATh MATh pabOuMX JHEH
CO JIHS MOCTYIUIEHWS MEXBEIOMCTBEHHOTO 3ampoca B OpraH WIM OpPTaHU3alHIo,
IPEJOCTABISAIONINE TOKYMEHT U HH(POPMAIIHIO.

CotpyaHuk AIMHUHUCTpALIU WA MOI], OTBETCTBEHHBIN 3a
OCYILIECTBIIEHE  MEXBEJIOMCTBEHHOI0O HMH(POPMALMOHHOTO  B3aUMOJIEHCTBUS,
00s3aH  NPUHATH HEOOXOJMMBIE MEphl 1O  NOJYYEHHIO OTBETa Ha
MEXBEJIOM CTBEHHBIH 3aI1poOC.

118. B cnyyae HanpaBieHus 3anpoca COTPYAHUKOM AIMUHUCTPALMU OTBET
Ha MEXBEIOMCTBEHHBIN 3alpoC HANpaBISIETC COTPYAHMKY AJIMWHUCTPALUU,
OTBETCTBEHHOMY 3a MPEAOCTABICHUE MYHULIUIIAIBHON YCIyI¥, B TECYEHUE OJHOTO
paboyero AHS C MOMEHTA MOCTYIJICHUS OTBETa Ha MEXBEJOMCTBEHHBIH 3ampoc.

119. B ciydae HaIlpaBJICHUS 3amnpoca COTPYAHUKOM
MHOTO(QYHKIIMOHAJILHOTO  I[EHTpa OTBET Ha MEXKBEJOMCTBEHHBIN  3ampoc
HaMpaBJsieTCsl COTPYAHUKY MHOTO()YHKIIMOHAIBHOTO II€HTPA, OTBETCTBEHHOMY 3a
OpraHU3allMI0 HAINPABJICHUS 3asBJICHUS U MPUJIAracMbIX K HEMY JOKYMEHTOB B
AJIMUHUCTpALIMIO, B TEUYEHHE OJHOIO paboyero AHS C MOMEHTa MOCTYIUICHHS
OTBETA HAa MEXBEIOMCTBEHHBIN 3aIIPOC.

120. B cimydae He MOCTYIJIEHUS OTBETAa HA MEXKBEIOMCTBEHHBIN 3alpoc B
YCTaHOBJIEHHBIM CpOK B AnMuHucTpauuio win B MOIL[ npuHuMaroTcs Mepsl,
IIpEAYyCMOTPEHHBIE 3aKkoHOAATENBCTBOM Poccuiickon denepanumu.

121. B cnyyae uWCHOJIHEHHMS aaMUHHCTpPaTHBHOW mnpouenypsl B MOIL]
COTPYIHUK MHOTO()YHKIIMOHAJIBHOTO IIEHTPA, OTBETCTBEHHBIH 3a OPraHU3alUIO
HaITpaBJICHUS 3asBJICHUS U NIPUJIAra€MbIX K HEMY JOKYMEHTOB B AIMUHHCTPALIHIO,
OpraHu3yeT Nepenavy 3asBICHUs, JOKYMEHTOB, IPEICTABICHHBIX 3asBUTEIIEM, U
CBEICHUN, IOJIYUEHHBIX B paMKax MEXBEIOMCTBEHHOT0 HWH(GOPMAIMOHHOTO
B3aUMOJCUCTBUS, B AJIMHHUCTPAaMIO B COOTBETCTBUM C 3aKJIIOYEHHBIM
COIJAalllEHUEM O B3aUMOJCWCTBMM M  MOPSAKOM  JEIONPOM3BOACTBA B
MHOTO(YHKIIHOHAJILHOM LIEHTpE.

122. Pe3ynpTaToM agMUHHUCTPATUBHON IPOLIEAYPHI SBISETCS:

1) B MHOTODYHKIITMOHAIBHBIX IEHTPAaX MPU HAIMWYUU BCEX JIOKYMEHTOB,
IPETYCMOTPEHHBIX MYHKTOM 29 aAMUHUCTPAaTHUBHOIO pEIrJIAMEHTAa — Iepeaaya
3asBJICHUS U PWJIATAEMBIX K HEMY JOKYMEHTOB B AJIMUHUCTPALUIO;

2) B AIMUHHCTpaIMIO - TMOJy4YeHHE B paMKaX MEXKBEIOMCTBEHHOIO
B3aMMOecTBUs HHGOpMAINK (JOKYMEHTOB), HEOOXO AMMOM JJI MPEIOCTaABICHUS
MYHULUIIAIBHON YCIIYTH 3asBUTEINIO.

123. Tlpu oOpaiiieHun 3agBUTEINS 32 MOJTYYCHUEM MYHHUIIUIAIBHONU YCIYyTH B
ANEKTPOHHOM (opme AaMuHUCTpauus HampaBisgeT Ha Enauseli mnopran
TOCYJAapCTBEHHBIX W MYHHMIIMIAIBHBIX yciayr uinu llopranm rocygapCTBEHHBIX U
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MYHUIIUTAIBHBIX  YCIyr MOCKOBCKOM 00JacTHM TMOCPEACTBOM TEXHUYECKUX
CPEICTB CBSI3U YBEJOMJICHHE O 3aBEPUICHUU HCIIOJHEHUS] aJAMUHUCTPATUBHOM
Opoleaypbl C YKa3aHHUEM pe3yibTara OCYIIECTBICHUS aJMUHUCTPATUBHOMN
IPOLEAYPHI.

124. Cnocobom (ukcanuu pe3yiabTarta aJMHUHUCTPATUBHONW MPOLIENYPHI
aBsieTcs pukcarus gakta MOCTYIJICHUS TOKYMEHTOB U CBEICHUH, MOJYYCHHBIX B
pamKax MEKBEJIOMCTBEHHOTO B3aUMOJICUCTBUS, HEO0O0XOIUMBIX JUTSt
MPEAOCTABICHHUS] MYHULIUIIAIBHOW YCIYTH, B )KypHAJ€ PETUCTPALIMU MOCTYILJICHHS
OTBETOB B paMKaX MEXBEJIOMCTBEHHOTO B3aUMOJCUCTBUS WU BHECEHUE
COOTBETCTBYIOIIUX CBEICHUN B MHPOPMAITMOHHYIO CUCTEMY AJMUHUCTPAIUU.

IIpunHsATHE penieHus 0 NMPeaoCcTaBJIeHNH (00 0TKAa3e NMPeI0CTABJICHHS)
MYHHUMIAJBHON yCJIyIrH

125. OcHoBanueM uisi Hayalla aJMUHUCTPATUBHOW MPOLIENYPHI SIBISETCS
chOpMHUPOBAaHHBIN MaKeT JOKYMEHTOB B COOTBETCTBUM C MyHKTaMu 25 u 28
HACTOSIIIEr0 aIMUHUCTPATUBHOTO perjiaMeHTa.

126. Ilpunsitue pemnieHus: o mpeaocTaBieHun (00 OTKa3e MPeaOCTABIICHHUS )
MYHULIMIIAIBHOW YCIIyru ocyuiectBisiercss [nmaBoi ropoackoro oxpyra Yexos,
aubo 3amecturerneM [maBel  AJAMUHUCTpAlMM TOPOJCKOTO OKpyra Yexos,
OTBETCTBEHHBIM 3a BBITIOJHEHUE KaXJOTO aJIMHUHUCTPATUBHOTO JEHCTBUS,
BXOJISIIIIETO B COCTAB aIMUHUCTPATUBHOM MPOLIETYPHI.

127. Kpurepuem mNpuHATHA peEUIeHUs O TNpeaocTaBieHuu (00 oTkaze
MPEAOCTABJICHNS]) MYHUIUMAIBHOM yCIyru sBisercs Hanuuue B Peecrtpe
MYHHUIIUTIAIBHOW COOCTBEHHOCTH JKUJIOTO TIOMEIIECHHUS, KOTOPO€ MOXKET OBITh
MPEIOCTABICHO 3asBUTEII0 HAa YCIOBHUSIX KOMMEPUYECKOrO HaiMa, a Takxke
MIPUHAUICKHOCTD 3aBUTENS K KATETOPUU 3asBUTENEH, KOTOPHIM MYHHUIIMIATbHAS
ycliyra MOXKeT ObITh MPEIOCTaB/IeHa B COOTBETCTBUM C HACTOSIIIIUM PETJIaM €HTOM.

128. Ilpu obpaiieHnu 3asBUTENS 32 MOTYYCHUEM MYHUIIUNAIBLHON yCIyTH B
NIEKTPOHHON (dopMe AJMHUHHCTpalusi Hampapiser Ha Eaunbelii  mopran
TOCYJapCTBEHHBIX U MYHMIIMNAIBHBIX ycIyr wiu lloptan rocygapCTBEHHBIX U
MYHUIUNATBHBIX  yCIYyr MOCKOBCKON 00J1acTM  TOCPEICTBOM  TEXHUYECKHUX
CPEICTB CBSI3M YBEJAOMIICHHE O 3aBEPIICHHM HCIOIHEHUS aJMUHUCTPATUBHOMN
NpoLEAYphl C YKa3aHWEM pe3yibTara OCYIIECTBICHUS aJMUHUCTPATUBHOMN
IPOLEYPHI.

129. Cnenuanuct AJIMHHUCTpAIMU, OTBETCTBEHHBIM 3a MOATOTOBKY
JIOKYMEHTOB 1O MYHHIIMIIATBLHOM YCIIyTre, B TEUCHHUE 2 KAJIEHAPHBIX JIHEW C JaThl
NOCTYIUIEHUsI K HEMY 3asBIICHHS TpoBepseT Peectp MyHUIMNanbHON
COOCTBEHHOCTH Ha MPEAMET HAIMYMS KUJIOTO MOMEIIECHUSI, KOTOPOE MOXKET OBITh
MPEAOCTABIICHO 3asBUTENIO HA YCIOBUAX KOMMEPUYECKOTO HaliMa.

130. Ilpy ycTaHOBIEHUM HAIWYUS JKAJIOTO TOMEUIEHUS, KOTOPOE MOKET
ObITb TPENOCTABICHO 3asABUTEII0 Ha YCIOBUSIX KOMMEPUYECKOTO HaiMa,
crienuanuctT AJIMUHHUCTPAIIMKM, OTBETCTBEHHBIM 3a MOJTOTOBKY JOKYMEHTOB IIO
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MYHHLIMNAIBHON ycayre, B TedeHue 30 KaneHAapHbIX JHEH C JaThl YCTAHOBIICHHUS
TaKMX OCHOBAaHUW MOATOTABIMBAET MPOEKT JIOrOBOPA O MPEIOCTABICHUH KUJIOTO
NOMEILIEHHS] Ha YCIOBUSIX KOMMEPYECKOT0 HalMa.

131. Ilpm ycraHoBIeHHMHM OTCYTCTBHS B Peectpe MyHMIIMNAIBHON
COOCTBEHHOCTH JKWJIOTO TIOMEUIEHUS, KOTOPOE MOXKET ObITh MPEIOCTaBICHO
3asIBUTENII0 HA YCJIOBHUSIX KOMMEPYECKOro HaiMa, CreuuanucT AJAMUHUCTpALNH,
OTBETCTBEHHBI 32 MOATOTOBKY JOKYMEHTOB [0 MYHUUMIAIBHOW Yyciyre, B
TeueHne 30 KaJeHIapHbIX JHEH C JOaTbl YCTAHOBJIEHUS TaKUX OCHOBAHUM
MOJTOTABIIUBAECT MPOEKT aKTa AJMHUHHUCTpAllMK 00 OTKa3e B MPEIOCTABICHHUU
YKUJIOTO MTOMENIEHMS Ha YCIOBUSAX KOMMEPUYECKOr0 Haiima.

132. Cnenuanuct AJIMHHUCTpAlMU, OTBETCTBEHHBIM 3a MOATOTOBKY
JOKYMEHTOB 110 MYHULIMIIAIBHON yciayre, B TeueHue 30 KaJleHJapHbIX JHER C 1aTbl
MOJTOTOBKM MPOEKTa JOKYMEHTA, SBJSIOLIErOCS pPE3yJbTaTOM MpPEAOCTaBICHUS
yCIyrd, O0O0ECHeurnBaeT €ro COIJJaCOBaHME C  JIOJOKHOCTHBIMU  JIMLAMU
AZMUHMCTpalMM W HaNpaBJIEeHWE Ha MOMINUCH  JOJDKHOCTHOMY  JIAILY
AJMUHUCTpALIUH.

133. TlognucaHHbId JOJXKHOCTHBIM JIMIIOM AJIMUHHUCTPAllUM JOKYMEHT,
SBJISIFOLUIMICS PE3yJIbTaTOM MPETOCTABICHUS] MyHULIMIIAIBHON YCIIYTH, HE NIO3/IHEE
pabouero JHs ClEAYIOUIEro 3a JAHEM IOJNUCAHUS NEepeNaeTcsi Ha PEeTrUCTpaluio
CHeualucTy AJMUHUCTPAllMM, OTBETCTBEHHOMY 3a IMPHUEM M PErUCTPALHUIO
JOKYMEHTOB.

134. Cheuuanuct AJAMUHUCTpPALMM, OTBETCTBEHHBIA 3a TIPUEM U
PETUCTPALIMI0  JTOKYMEHTOB, OCYIIECTBISIET  PErHCTPALMI0  MOJAMNHCAHHOTO
JOJIKHOCTHBIM JIMIIOM AJMUHUCTpPALlMK JOKYMEHTA, SBIISIOIIETOCs Pe3yJibTaToM
NPEJOCTaBICHUS MYHUIMNAIBHOM  YCIyrW, HE TMo3qHee pabodero JH,
CIIEAYIOLIEr0 3a JHEM €ro IOCTYIUIEHHs Ha PErUCTPAlUI0 B COOTBETCTBUHU C
MOPSIAKOM JIEJONPOU3BOACTBA, YCTAHOBIEHHBIM AJIMUHUCTpPAlUE, B TOM YHUCIE
OCYILIECTBIIIET BHECEHHE COOTBETCTBYIOIIMUX CBEACHUN B JKYpPHAJ PErHUCTPALUU U
(M7M) B COOTBETCTBYIOIIYIO MH(OPMAIMOHHYIO CUCTEMY AJMHUHHCTPAIIH.

135. MakcuManbHbI CPOK BBITIOJIHEHUS aIMUHUACTPATUBHOM MPOLIEAYPHI 1O
OPUHATUIO peuleHuss o TMpeAocTaBieHud (00 OTKa3e MpenoCTaBICHMUS )
MYHULUIIAJIIBHOW YCIYTM HE MOXET mpeBblath 30 KaleHJapHbIX AHEN CO AHS
(dbopMUpOBaHUs CHEUUAINCTOM AJIMHUHUCTPALMU, OTBETCTBEHHBIM 3a MOJATOTOBKY
JOKYMEHTOB 0 MYHULIUNIAJIbHOW yCIIyTe.

136. Pe3ynpraroM aiMUHUCTPATUBHOW MPOLEAYPHI 10 MPUHITHIO PELICHUS
0 mnpenocraBiieHHd (00 OTKa3e MPENOCTABICHUS) MYHUUMIAIBHOW YyCIyTH
ABJISIETC HaJIU4Me JOKYMEHTA, SBIIIIOUIErOCS pe3yJbTaTOM IPEIOCTaBICHUS
YCIIYTH.

137. Cnocobom (ukcanuu pe3yjabTaTa BBINOJHEHHUS aJIMUHUCTPATHBHOM
OpoleAypbl IO MOPUHATUIO pelIeHHsT O npefocTaBieHud (00  OTKaze
MPEAOCTABICHNSI) MYHULHUIIAIBHON YCIYIM SBISIETCS BHECEHUE CBEICHUU O
JOKYMEHTeE, SABJIAIOIIUMCS PE3YJIbTaTOM MPEN0CTaBICHUS MyHUIIUIIATBHON yCIyTH,
B OKypHaJle perucrpauud AJMUHUCTpalMd H (WIM) B COOTBETCTBYIOIIYIO
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UH(OPMAIIMOHHYIO CUCTEMY AJMUHUCTPAIIUH.

Bpi1aua q1okyMeHTA, ABJISIIOLIETr0Cs Pe3yJIbTaTOM NpPeloCcTABJIEHUA
MYHHIUNIAJBHOH YCIyIH

138. OcHoBaHnueM sl Hadajga aJMUHUCTPATUBHOW IMPOLEAYpPHI MO BbIAAYE
(HampaBlEHUIO) JIOKYMEHTa, SBISIOIIETOCs  PE3yJbTaToOM MPEAOCTABIICHUS
MYHULIMIAIBHOM  YCIYTH, SBIIETCS HAJIMYME JIOKYMEHTA, SBISIOLIErOCs
pPE3yNbTATOM MPEIOCTABICHUS MYHUIUIIAIBHON YCIYTH.

139. Bblgaua (HampaBi€HUE) JIOKYMEHTA, SIBISIFOLIETOCS PpPe3yJabTaToM
IIPENOCTABIICHUS] ~ MYHUMLMIIAIBHOM  ycinyrw, ocymecrsiusercs MOL[ B
COOTBETCTBUU C 3AKJIIOYEHHBIMH B YCTAHOBJIEHHOM IOPSAJIKE COMNIAIICHHUSIMHU O
B3aUMOJIEUCTBUU Mex Ay Anmunuctpanueit 1 MOLI,

140. Cpennanuct AJAMUHHCTpALMM, OTBETCTBEHHBIM 34 TPUEM U
pPETUCTPALMIO IOKYMEHTOB, B T€YEHUE 5 KaJeHIApHbIX JHEW CO JIHS MOJANUCAHUS
JOKYMEHTA, SBJSIOMIETOCS pE3yJbTaTOM MPEAOCTABICHUS MYHUIMNAJIBHON
YCIIYTH, MIOJATOTABIMBAET U HANPABJISAET 3asIBUTEIIO CONPOBOIUTEIBHBIM ITHCBMOM
3aBEPCHHYIO  KOIMMIO/OPUTHHAT  JIOKYMEHTa, SBISIIOMIETOCS  pPEe3yJbTaToM
IIPEIOCTABICHHS] MYHULIIMIIAIIBHON YCIIYTH, B 1 3K3eMIuLsIpe.

141. Coeuuanmuct AJAMUHHUCTpPAllUM, OTBETCTBEHHBIM 3a TIpUEM U
PETUCTPALMIO JOKYMEHTOB, OCYLIECTBIIIET PErUCTPALMI0 CONPOBOAUTEIBHOTO
IIICbMa B COOTBETCTBUM C TIOPSAKOM JIE€IONPOU3BOACTBA, YCTAaHOBJIECHHBIM
AIMUHHCTpAalIEH, B TOM YHCIE OCYIIECTBISIET BHECEHHE COOTBETCTBYIOLIUX
CBEJICHUI B JKypHAJl PErHCTPallUd MCXOMASIIEH KOPPECHOHAEHUMH U (W) B
COOTBETCTBYIOUIYIO HHPOPMAIIMOHHYIO CUCTEMY AJMHHHUCTPALIUH.

142. Belgaua pe3yapTara NOPENOCTABICHUS MYHUIUIIAIBHOM  yCIYTH
OCYILIECTBIIETCSI CIOCOOOM, YKa3aHHBIM 3asBUTENIEM IPU Tojadye 3asBICHUS U
HEOOXOJIMMBIX IOKYMEHTOB Ha MOJIYy4E€HUE MYHULUIIATBLHON yCIyTH, B TOM YUCIE:

IIpU JUYHOM OOpaIieHny B AIMUHHUCTPAIIHIO;

npu TM4HOM oOpaienuu B MOII;

IIOCPEJICTBOM IIOYTOBOTO OTIIPABIIEHUS HA AIPEC 3asBUTENA, YKA3aHHBIM B
3asBJICHUY;

yepe3 JMYHbIA KaOMHeT Ha EauHOM moprane rocyJapCTBEHHBIX H
MYHULUIAIBHBIX yCIyr unu [lopTane rocynapCTBEHHBIX 1 MyHULUIIAIBbHBIX YCIYT
MockoBckoi 00acTH.

143. B cimyyae ykazaHusi 3asBUTEJIEM Ha ToyydyeHue pe3ynbrata B MOII,
AJIMUHHCTpALIMS HAMPABIAET PE3yJbTaT NPEAOCTABIECHUS MYHUIIUTIAJLHON YCIYTH
B MHOTOQYHKIHMOHAIbHBIM LIEHTP B CPOK, YCTAaHOBJICHHBIA B COTJIAIICHUH,
3aKJIIOYEHHBIM MEXy AamuHucTpanuet 1 MOII.

144. Bprgaya AOKYMEHTa, SIBISIOLIETOCS PE3YJbTaTOM MPEIOCTaBIEHUS
MYHUIUOAIBHOM  yciyrv, ocymectBisiercs M®PIL[ B cooTBercTBUM €
3aKJIFOYCHHBIMM B YCTAHOBJIEHHOM IMOPSJAKE COINAIIEHUSMH O B3aUMOJCHCTBUM,
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€CIM  WCIOJHEHWE JAaHHOW MpOUEAYyphl NPEIYCMOTPEHO  3aKIHOYEHHBIMH
COIIALLICHUSMM.

145. Ilpu oOpailieHun 3agBUTENS 32 MOJTYYEHUEM MYHUIIMNAIBHONW YCIyTU B
IEKTPOHHON  (dopMe AJMHUHHUCTpaIMs Hampapiser Ha EauHblii  mopran
rOCYapCTBEHHBIX M MYHULHUIAIBHBIX YCIyr wid [lopranm rocyrapCTBEHHBIX U
MYHULIMOAIBbHBIX  yCIyr MOCKOBCKOM 00JacT MOCPEACTBOM TEXHHUYECKUX
CPEICTB CBSI3W YBEJOMJICHHE O 3aBEPLICHUU HCIOJHEHHS aJAMUHUCTPATUBHOM
OPOLEAYpPbl C YKAa3aHUEM pe3yJpTara OCYIIECTBICHUS aJAMUHUCTPATHBHOM
IPOLEAYPHI.

146. CnocoboM ¢ukcauuu pe3ynbTaTa BBIIOJHEHHUS aIMUHUCTPATUBHON
IpOLEAYphl MO Bblaue (HAIPaBIEHUIO) JOKYMEHTA, SIBISIOLIErOCS pPe3yiIbTaToOM
IPEIOCTABICHUS] MYHMIMIAIBHOM YCIyTH, SBISAETCS BHECEHUE CBEACHHU O
CONMPOBOJUTENILHOM  MUCBME€ B OKYpHaI  pErucTpaluud  MCXOJsuiei
KOPPECIOHACHIIMY U (W) B MHPOPMALIMOHHYIO CUCTEMY AJMUHUCTPALIUU.

IV. llopsaaok 1 GpopMbI KOHTPOJIA 32 UCIIOJTHEHUEM AIMUHUCTPATUBHOIO
perjiaMeHTa NpeaoCTaABJICHU MYHUIUNIAJIbHON YCIYI'|

IMopsaok ocymecTBIeHNs TEKYIIero KOHTPOJIA 32 CO0II0AeHneM 1
HCIOJTHEHH EM OTBETCTBEHHBIMH I0JKHO CTHBIMH JIMIAMH TI0JI0KeH U
aIMUHUCTPATUBHOIO PerJaMeHTa U HHBIX HOPMATHBHbBIX IPABOBBIX AKTOB,
YCTAHABJIMBAIOIIUX TPeOOBAHUSA K MPEI0CTABIECHUI0 MY HUIIUNIAJIbHOM YCIyTH

147. Tekymuii KOHTPOJIb 3a COOJIOJICGHMEM W HCIOJHEHHEM IMOJO0KEHUHN
perjiiaMeHTa ¥ MHbIX HOPMATHBHBIX IIPAaBOBBIX AaKTOB, YCTaHABIIMBAIOIINX
TpeOOBaHUA K TMPEIOCTABICHUI0 MYHHUIMNAIBHOM YCIYTH, OCYIIECTBISIETCS
JOJDKHOCTHBIMU ~ JIMIIAMH, OTBETCTBEHHBIMU 3a OpraHu3aluilo paboThl MO
MPEIOCTABICHUIO MYHUIIMTIATBHON YCIYTH.

148. Tekymuii  KOHTPOJb  OCYIIECTBISIETCA  IIyTEM  IMPOBEICHHS
OTBETCTBCHHBIMH  JOJKHOCTHBIMU  JIMIIAMH  CTPYKTYPHBIX  TOJApa3eiieHui
AJIMUHUCTpAILIMK, OTBETCTBEHHBIX 3a OPTraHU3AIMI0 PA0OTHI MO MPEIOCTABICHUIO
MYHHUIIUTATBHON yYCIYTH, TPOBEPOK COONIOJCHUS W WCIIOJHEHUS TIOJOKCHHM
pernmamMeHTa M HHBIX HOPMAaTHBHBIX TMPABOBBIX AaKTOB, YCTaHABIMBAIOIINX
TpeOOBaHUs K MPEAOCTABICHUIO MYHUIIUTATBHON YCIIYTH.

IHopsinok ¥ NEpUOAUYHOCTH OCYIIECTBJICHUS IVIAHOBBIX U BHEIIAHOBBIX
NMPOBEPOK MOJHOTHI M KAUeCcTBa NMPeI0CTABIEHUSI MYHHIMIIAJIBHON yCJIyTru

149. KouTponb 3a MOJHOTOM M  KayeCTBOM  MPEIOCTaBIICHUS
MYHUIIMIIAILHON YCITYTH OCYILECTBIIsIETCA B (popmax:
1) mpoBeeHus MIaHOBBIX ITPOBEPOK;
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2) paccMOTpeHHUs JXKao0 Ha jaelcTBus (0e37elCcTBUE) JOJKHOCTHBIX JIHIL
AJMUHHCTpPALMK, OTBETCTBEHHBIX 3a MPEAOCTABICHNE MYHULIUIIAIBHON YCITYTH.

150. B mensix OCYIIECTBICHUS KOHTPOJS 3a IOJHOTOM W KadeCTBOM
MPEAOCTABICHHUS] MYHUILIUIIAIBHON YCIYTd MPOBOJSTCS IUIAHOBBIE U BHEIUIAHOBBIE
npoBepkd. [lopsimoK M MNEPUOJUYHOCTH OCYHIECTBIICHHS IUIAHOBBIX ITPOBEPOK
yCTaHaBJIMBAETCS IUIAaHOM paboThl AaMuHucTpauuu. [Ipu mnpoBepke MoOryT
paccMaTpUBaTLCS BCE BOMPOCHI, CBSI3AHHBIE C MPEAOCTABICHUEM MYHUIIUIATBLHON
ycayrd (KOMIUIEKCHBIE TPOBEPKU), WM OTAEIBHBIM BOMPOC, CBA3AHHBINA C
IPeIOCTaBICHUEM MYHULIMNIAIBHON yciyru (TemaTudeckue nposepku). [Iposepka
TaK>K€ MOXKET MPOBOJAUTHLCS IO KOHKPETHOM kKalo0e 3asiBUTEIS.

151. BHemiaHOBbI€ IPOBEPKU MIPOBOSITCS B CBSI3U C MIPOBEPKOM yCTpaHEHUS
paHee BBISBIICHHBIX HApyIICHUN aAMUHUCTPATUBHOTO pErjaMeHTa, a TaKXke B
cilydae MoJIydyeHHUs KajloO 3asBuTeNel Ha AeicTBUs (0e31eiCTBUE) TOKHOCTHBIX
Ul AIMUHUCTPALIMY, OT/AEA KUIUIIHBIX BOIPOCOB AJIMUHUCTPALIMU TOPOIACKOTO
oKkpyra YexoB, OTBETCTBEHHBIX 3a MPEJIOCTABICHUE MYHUIIUIIAILHOW YCITYTH.

152. PesynbTarel npoBepku OGOPMIISIOTCS B BUJIE aKTa IPOBEPKH, B
KOTOPOM YKa3bIBAlOTCS BBISIBIICHHBIE HEJOCTATKH U TPEIOKEHUS IO UX
YCTPaHEHHUIO.

OTBeTCTBEHHOCTh MYHUIIUNIAJIBHBIX CJYKAIAX OPraHOB MECTHOIO
CaMOYNPaBJIEHUSA U MHBIX J0JI2KHOCTHBIX JIMII 32 PelIeHUs U 1eiiCTBUA
(0e3neiicTBHE), MPUHUMAEMbIe (OCYLIECTBJIAEMbIE) B X0/ € MPeI0CTABJICHUSA
MYHUIMIAJIBLHON YCJIYTH

153. Ilo pe3ynpraram NPOBEICHHBIX IIPOBEPOK, B CIIy4ac BBISBICHUS
HapyIIeHUH COOJIFOACHUS TMOJIOKEHUM periiaMeHTa, BHHOBHBIC JIOJKHOCTHBIC JTUITA
AJMUHHCTpAIIMU HECYT MEPCOHATBHYIO OTBETCTBEHHOCTD 3a PELICHUS U JEHCTBUS
(Oe3nelicTBHE), HPUHUMAEMBIE B XO/1€ MPEAOCTABICHNUS] MYHULIIMIAIBHON YCIYTH.

154. TlepconanbHasi OTBETCTBEHHOCTh JIOJKHOCTHBIX JIML] AJMUAHUCTPALNU
3aKpeIUIsieTcss B JIOJDKHOCTHBIX MHCTPYKIHMSAX B COOTBETCTBHHM C TPeOOBAHHSAMHU
3akoHozarenbcTBa Poccuiickon denepanu M 3aKOHOIATENBCTBA MOCKOBCKOM
o0acTu.

IMosi0:xeHnsi, XapaKkTepusyoliyne TpeOOBaHUA K NOPSAKY U dopMam
KOHTPOJISI 32 MPEeI0CTABJICHNEM MYHUIMIIAJIbHOM YCJIYTH, B TOM YHCJIE €O
CTOPOHBI IPAXKAAH, UX 00bEIUHCHUN U OPraHU3ALMId.

155. KoHTpouib 3a NpeaoCTaBICHUEM MYHUIIUMITAIIBHOW YCIIYTH, B TOM YHUCIE
CO CTOPOHBI Tpa)AaH, WX OOBEIUHEHUI W OpraHU3aLUN, OCYILECTBIACTCS
MOCPE/ICTBOM  MYOJMKAllMd CBEACHUN O JAEATEIbHOCTH AJIMUHUCTPALUH,
MOJIYUEHUSI TpakJaHaMH, UX OOBEAMHEHUSMH M OPraHU3alUsIMU aKTyaJbHOM,
NOJIHOM M JIOCTOBEpHOM  HMHOpMalMM O  MOPSAKE  MPEeJOCTaBICHUS
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MYHUIIUMIAIBHOW ~ yCIyTH U 00ECIeYeHUs  BO3MOXKHOCTH  JOCYJAEOHOTO
(BHECYI€OHOTO) pacCMOTPEHHMS Ka00.

V. JdocyneOHblil (BHeCy1eOHbIN) NMOPAIOK 00:Ka10BAHUSA PelieHUu U (/1K)
neiicTBuii (0e3aeiicTBHS) OPraHa MeCTHOTO CaMOYyIPaBJICHHUS,
NPeI0CTAB/SIIOIIEr0 MyYHUIIUNIAJIbHYIO YCIYTY, 2 TAKAKE ero J0JIKHOCTHBIX
JINL, MyHUIUNAJIbHBIX CJIYKAIIUX

IIpaBo 3asiBUTEJIS IOAATH KAJ00Y HA penieHue u (M) Aeil CTBUSA
(0e3neiicTBHE) OpPraHa, NPeA0CTABIAIIIET0 MYHUIIUIIAJIBHYIO YCJIYTY, a
TaKKe ero J0JKHOCTHBIX JIUI, MYHHIHUNAJbHBIX CJIYKAIUX MPH
NpPeIoCTABJICHUN MYHUIMIIAJIbHOMN yCIYyTH

156. 3asBUTENM UMEIOT MPABO HA 00XkKaJOBaHUE JACUCTBUN WM Oe3/1eCTBUS
AIMUHHCTpallUY, JOJDKHOCTHBIX  JIML ~ AJIMUHUCTPAllMd, MYHHUIMIAIbHBIX
CIyXalllUX, a TaKKe MNPUHUMAEMbIX HMH pEIIeHHH TMpu MPeaoCTaBICHUH
MYHULMTNAILHON YCIYTH B 1OCYI€OHOM (BHECYIEOHOM ) TOPSAKE.

IIpeamer kanoobI

157. 3asaBUTEND MOXET OOPATUTHCS C KaT000M B TOM YHUCIE B CIAEAYIOIIUX
CIIy4asx:

1) HapylieHue cpoka permcTpauuy 3ampoca 3asiBUTENsl O MPEIOCTABIECHUU
MYHULIMIIAJIBHON YCIIYTH;

2) HapyLIE€HUE CPOKa MPEJOCTABICHHS MYHULIMIAIIBHON YCIIYTH;

3) TpebGoBaHue y 3asBUTENS JOKYMEHTOB, HE IPEIyCMOTPEHHBIX
HOPMATHBHBIMHU IIPABOBBIMH akTaMu Poccuiickoil ®enepanuu, HOpMaTHBHBIMU
IPaBOBbIMM aKTaMU MOCKOBCKOW OO0JAaCTH, MYHHUIMNAIbHBIMH MPaBOBBIMU
aKTaMM JUIS IIPEAOCTABICHNSI MyHUIIUITAJIBHON YCIYTH;

4) oTka3 B MpHeMe JOKYMEHTOB, [IPEIOCTABIEHNE KOTOPHIX MPETYCMOTPEHO
HOPMAaTUBHBIMM NpaBOBBIMU akTamu Poccuiickoir denepanny, HOpMaTUBHBIMU
IPaBOBbIMM aKTaMU MOCKOBCKOW O0NAaCTH, MYHULMNAIbHBIMUA MPABOBBIMU
aKTaMM IS IPENOCTaBICHNs MyHUIIMIIAJILHOW YCIIYTH, Y 3aIBUTENA;

5) OTka3 B MpPEIOCTABIECHUU MYHUIUNAIbHOM YCIYr'M, €CIM OCHOBAHUS
OTKa3a HE MNpPeayCcMOTpeHbl (defepalbHbIMU 3aKOHAMU M OPUHATBIMH B
COOTBETCTBUM C HUMHU HMHBIMM HOPMAaTHBHBIMH IIPABOBBIMM aKTamMu Poccuiickon
denepanuu, HOPMATHBHBIMU TPABOBBIMH aKTaMu MOCKOBCKOW  00iacTH,
MYHHUIMIIAIBHBIMHA [TPAaBOBBIMU AKTaMU;

6) 3arpeOoBaHME C 3asABUTENS MpPU MPEIOCTABICHUH MYHUIMNAIbHOU
yCIYIM IUIaTbl, HE IPEIYCMOTPEHHOM HOPMATUBHBIMH IIPABOBBIMH aKTaMU
Poccuiickon ®enepanun, HOPMATUBHBIMHU MPABOBBIMUA aKTaMu MOCKOBCKOH
00JaCcTH, MYHUIIUTIATBHBIMU TIPABOBBIMU aKTaMU;
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7) OTKa3 oOpraH€a, MpPeAOCTaBISIIONIETO MYHULUIAIbHYIO  YCIYTY,
JOJDKHOCTHOI'O JIMLA OpraHa, MPEJOCTaBIAIOLIEr0 MYHHULIMNAIBHYIO YCIyry, B
UCIPABJIEHUN JIONYLIEHHBIX ONEYaTOK M OLIMOOK B BBIAAHHBIX B PE3yJIbTaTe
OPEJOCTaBICHUS MYHHUIMIAIBHON YCIyrW JOKyMeHTax Ju00 HapylieHue
YCTaHOBJIEHHOI'O CPOKA TAKUX UCIIPABICHUU.

Oprasbl MECTHOT0 CAMOYNIPABJIEHHS, YIIOJTHOMOYEHHbIE HA PACCMOTpeHHe
JKaJI00bI U JOJKHOCTHBIE JINIA, KOTOPBIM MO:KET ObITh HAlPaBJieHa sKaj100a

158. AnmunucTpanus ropoackoro okpyra Yexos.

IHopsinok moga4m U paccCMOTPEHHUS KAJT00bI

159. Kanoba mnopmaercs B OpraH, MHPEIOCTaBISIOIIAA MYHULUIAIBHYIO
yeayry. KamoOsl Ha pemieHus, npuHsThie [7aBoi ropojckoro okpyra Yexos
MOJIAlOTCA B BBIMIECTOSIIUN OpraH (IpH €ro Halu4yuu), J0O, B CIIy4ae €ro
OTCYTCTBHUS, PacCMaTpHUBAIOTCAd HEMOCPEJICTBEHHO [71aBoil TOpOACKOro OKpyra
Yexos.

160. XKXanoba MoxeT ObITH HampaBiieHa B AJIMUHHUCTPAITUIO IO TIOUTE, Yepe3
MHOTO(YHKIIMOHATIBHBIA IIEHTP, IO 3JIEKTPOHHOM MouTe, uepe3 odUIuanbHbIN
CaiT opraHa, MPEAOCTABISIONIEI0 MYHUIUNAIBHYIO YCIAYry, MOCpPEICTBOM
EnuHoro mnoprana TrocylaapCTBEHHBIX M MYyHUUMNAIbHBIX ycinyr, IlopTana
TOCYIAPCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYT MOCKOBCKOW 00acTH, a Takxke
MOXET OBbITh MPUHSATA MPU JTUYHOM TIPUEME 3asBUTEIS.

161. XKanoba noskHa COJIEPKATh:

a) HAUMEHOBAHHWE OpraHa, MPEJOCTABISIONIETO MYHUUUIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpPTaHa, MPeI0CTaBIsIoNero MyHUIIUIIAIbHYIO YCIAYTY, 100
MYHHUIMIAIBHOTO CIIY)XKAalllero, peumeHuss U JAelcTBUs (Oe31eiicTBUE) KOTOPBIX
00XKaIyroTCs;

0) dhamMunuio, UMs, OTYECTBO (MOCIEHEE - TPU HAIMYUH ), CBEJICHUS O MECTE
YKUTEIBCTBA 3asABUTENSI - (DU3NYECKOTO JIMIla JIMOO HAWMMEHOBAHUE, CBEICHHS O
MECTE HaXOXKJICHUS 3asgBUTENS - IOPUAMYECKOro JIMIA, a TakKe HOMep (HoMepa)
KOHTakTHOTO TenedoHa, aapec (ampeca) AJIEKTPOHHOM TMOUTHI (MIPU HAIWYWAU) |
MOYTOBBIN aJIpec, M0 KOTOPHIM JOJKEH ObITh HAIIPABIIEH OTBET 3asIBUTEINIO;

B) CBelleHUsI 00 OOXallyeMbIX PEIICHUSIX U JeUCTBUsAX (Oe3/eicTBIm)
OpraHa, MpPEeJOCTAaBISIIOIIEr0 MYHULHUIAIBHYIO YCIYry, JOJDKHOCTHOIO JIMIIA
OopraHa, TPeAOCTaBISIONIET0 MYHUIIMIIAIBHYIO YCIYTY, JUOO TOCYIapCTBEHHOTO
MYHHUIIMTATIBHOTO CIYKaIIEero;

') J0BOJIbl, HA OCHOBAaHMM KOTOPBIX 3asBHUTEIb HE COINIACEH C PEUICHUEM U
neiictBueM  (Oe3neicTBHEM) OpraHa, MPEAOCTaBISIONIETO MYHUIUTIATHHYIO
yCIAyTY, JOKHOCTHOTO JIMIIA OpraHa, MPeJOCTaBISIONIET0 MYHUIIUIAIbHYIO
ycayry, Jau00 MYHUUMIAIBHOTO CIy)Kallero. 3asBUTEIEM MOTYT  OBbITh
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IpEJCTaBIEHbl TOKYMEHTHI (MIPU HAIWYHUH ), TOATBEPKAAI0LINE JOBOABI 3asBUTEII,
100 UX KOMHH.
162. B cnydae HEOOXOAMMOCTH B MOIATBEPXKIEHHE CBOUX JOBOJOB
3asBUTENb MpWJIaraeT K MHCbMEHHOMY oOOpamieHuio (Kanode) AOKYMEHTHl U
MaTepHualibl JINOO UX KOTHH.

Cpoxu paccMOTpeHHUsI KAJT00bI

163. Xanoba, moctynuBmias B AJMUHUCTPAIIMIO, TOICKUT PETHUCTPAIIUU
HE MO3/IHEE CIIEYIOIEero padovero JHs CO JIHS €€ MOCTYIUICHHUS.

164. ’Kanob6a, noctynusiias B ATIMUHUCTPAILUIO, TOIJIEKUT PACCMOTPEHUIO
JOJDKHOCTHBIM JIMIIOM, HaJIeJICHHBIM TIOJJHOMOYHSMH I10 PACCMOTPEHHIO KAIOOBI,
B TCUCHME TMATHAAIATH paboumx AHEH CO JHS €ro perucTpaiuu, a B Ciydae
00kaJloBaHMsI OTKa3a OpraHa, MPEJOCTaBIAIONIETO MYHUIMOAIBHYIO YCIYTY,
JIOJDKHOCTHOTO JIMIIA OpraHa, IMPEeJ0CTaBIISIIONIET0 MYHUIUNAIBHYIO YCIYTY, B
npueMe JOKYMEHTOB Yy 3assBUTENIS JTUOO B UCIIPABICHUH JIOMYIIICHHBIX ONEYaTOK M
OIIMOOK WM B Cly4yae OO0KaJOBaHMS HAPYILIEHHS YCTAHOBJIEHHOIO CpPOKa TaKUX
WCTIIPABIICHU — B TEUCHHE MATH PA0OUNX THEH CO THS €€ PETUCTPAIIUH.

BHecenne wW3MEHEHHMU B pe3yabTar IMPEIOCTABICHUS MYHULIMIIAIBHOU
YCIYTH B IEJSX UCIPABICHUS JTOMYIIEHHBIX OMEYaTOK U OMMHOOK OCYIIECTBISETCS
AJMUHHCTpalMen B CPoK He Oosiee 5 pabouux JHEH.

HcuepnbiBaomuii nepevyeHb 0CHOBAHUM /151 0TKa3a B PACCMOTPEHUH
’KaJ100b1 (MpeTeH3un) Ju00 MPUOCTAHOBJICHNUS €€ PACCMOTPEHUS

165. YNomHOMOUYEHHBI Ha PACCMOTPEHHE KalOObl OpTaH OTKa3bIBaeT B
YJIOBJIETBOPEHUHU KAIOOBI B CIIENYIOUIUX CIydasx:

HaJIM4Ue BCTYMMBIIETO B 3aKOHHYIO CHIIY PEIICHHS Cyla, apOUTPakHOTO
CyJia 1o kano0e 0 TOM e MPEAMETE U IO TEM K€ OCHOBAHUSIM;

nojaya >KajoObl JIMIIOM, TOJHOMOYHS KOTOPOTO HE TOJATBEPKIEHBI B
MOPAJIKE, YCTAHOBIIEHHOM 3aKOHOJATENLCTBOM Poccuiickon denepanuu;

HaJIMYME pelieHus IO JKajlo0e, MPUHSITOTO paHEe B COOTBETCTBUHU C
TpeOoBaHUAMU HacTosUX [IpaBuil B OTHOIIEHHH TOTO K€ 3asSBUTENS U 1O TOMY
e MPeMETY >KaIoObI.

166. YIOMTHOMOYEHHBIH HA PACCMOTPEHHE >KaI00bl OpraH BIPAaBE OCTABUTH
XKaJlo0y 0€3 OTBETa B CIEAYIOIIMNX CIy4asx:

HaJIMYHE B )Kano0e HeIIEH3yPHBIX TNO0 OCKOPOUTEIIHHBIX BRIPAXKECHHUH, YTPO3
YKU3HU, 3I0POBbIO U UMYIIECTBY JOJKHOCTHOTO JIUIA, a TAK)KE YICHOB €r0 CEMbH;

OTCYTCTBHE BO3MOKHOCTH MPOUYUTATh KAKYIO-TMOO YacTh TEKCTa KaJOObI,
dbamMuanio, UMs, OTYECTBO (MPU HATWYHMK) W (WJIM) MOYTOBBIA agpec 3asBUTEIS,
yKa3zaHHbIE B )Kayooe.
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€cii B MHCbMEHHOM OOpallleHWd HE YKa3aHbl (aMuaus TpakJaHUHA,
HanpaBHBIIEro oOpallleHHe, U TMOYTOBBIM ajJpec, MO KOTOPOMY JOJKEH ObITh
HaIpaBJIEH OTBET Ha O0OpallleHHE;

eciy jkajgo0a TMojaHa 3asiBUTEIIEM B OpraH, B KOMIIETEHIIMIO KOTOPOTrO He
BXOJIUT MPUHSITHE peuieHus mo xanoode. B aTom cinyyae B TeueHue 3 pabouux aHeEH
CO [JHS €€ perucTpalud YKa3aHHbI OpraH HampaBisieT Jkalol0y B
YIIOJIHOMOUYEHHBII Ha €€ pacCMOTpPEHHWE OpraH W B MHCbMEHHOH Qopme
uHMOPMUPYET 3aBUTEIIS O TIEPEHAIIPABICHUH KAIO00bI;
€ClIi B TUCbMEHHOM OOpaIlleHUU 3asiBUTENS CONEPKUTCS BOIPOC, HA KOTOPBIM eMy
MHOTOKPAaTHO JaBaJMCh MHCbMEHHBIE OTBETHl MO CYIIECTBY B CBSI3U C paHee
HaANPaBIIEMbIMHA OOPAIICHUSIMU, U TIPY TOM B 0OpaIieHuH HE TIPUBOJIATCS HOBBIE
JOBOJIbI WM OOCTOSITENHCTBA, HAYAIBHUK OTJENa O KWIWIIHBIX BOIPOCOB
TOPOJICKOTO0 OKpyra YexoB, JOHKHOCTHOE JIMIIO JIMOO YMOJTHOMOYEHHOE Ha TO
JIMIIO BIIPaBE MPUHATH PEIIeHNE 0 O€30CHOBATENFHOCTH OYEPETHOTO OOpaIeHus U
MPEKPAIICHUH TEPENUCKH C 3asBUTEIIEM IO JaHHOMY BOMPOCY MPU YCIOBUH, YTO
yKa3zaHHOe oOpallleHUe U paHee HampapliseMble 00pallleHrs HAIIPaBISIIUCh B OTAEI
KHUJIUIIHBIX BOIPOCOB TOPOJCKOTO OKpyra UexoB WM OJHOMY W TOMY K€
JIOJDKHOCTHOMY — nuity. O JaHHOM  pelIEHUH  YBEJOMJIIETCS  3asBHUTEIb,
HaAPaBUBIINI OOpallleHue;

€CII OTBET MO CYIIECTBY MOCTABIEHHOTO B OOpAIlleHUH BOMPOCA HE MOXKET
ObITh JaH 0e3 pasriamieHus] CBEIECHUH, COCTABISIIOIIMX TOCYIapCTBEHHYIO WIIH
UHYIO OXpaHsieMyro (eepaabHbIM 3aKOHOM TailHy, Tpa’KIaHUHY, HalpaBUBIIEMY
oOpaiienure, CcooOIIaeTcsi O HEBO3MOXHOCTH JaTh OTBET IO CYIIECTBY
MIOCTaBJICHHOTO B HEM BOIPOCA B CBSI3M C HEAOMYCTUMOCTBIO pasriialieHus
YKa3aHHBIX CBEJICHHI.

PesyabTar paccMoTpeHus Kaa100bI

167. Tlo pe3yapTaraMm pacCMOTPEHHUST 0OpaIeHus KAT00bl AIMUHHUCTPAITUS
IPUHUMAET OJHO U3 CIEAYIOUIUX PELICHUI:

1) ynoBnerBopser »xano0y, B TOM uyuciae B (OpMe OTMEHbl HPHUHITOTO
pEelIeHusl,  UCHPAaBICHHUsS  JONYIIEHHBIX  OPraHOM,  NPEIOCTaBISIONIUM
MYHHUIIUTIAIBHYIO YCIyTY, OINEYaTOK W OMIMOOK B BBIJAHHBIX B pPE3yJbTare
MPEIOCTABICHUS] MYHUIIMNAJIBHOW YCIYIM JOKYMEHTAaX, BO3Bpara 3asBUTEIIO
JICHE)KHBIX CPEACTB, B3MMAaHHE KOTOPbIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU
paBoBbIMU akTaMu Poccuiickont Denepanniv, HOPMATUBHBIMU IMPABOBBIMH aKTaMHU
MockoBCKOW 00J1aCTH, MYHULIUNIATbHBIMUA MPABOBBIMH aKTaMH, a TAKXK€ B MHBIX
dbopmax;

2) OTKa3bIBAET B YAOBJIETBOPEHUU KO OBI.

Iopsinok uH(pOpPMUPOBAHUS 3asIBUTEJISI O Pe3yJbTaTaX PacCMOTPEHMSI
JKAJT00BI
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168. He no3aHee qHs, CAEAYIOMIETO 3a JHEM IMPUHSITUS PEUICHUS, 3asBUTEIIO0
B MMCbMEHHOW WU 3JIEKTPOHHOU (hopMe HANpPaBISAETCS MOTUBUPOBAHHBIN OTBET O
pe3ysibTaTax pacCMOTPEHHUS KaT00BbI.

IIpaBo 3asBUTE/Is1 HA MOJTYYeHHe HH(POPMALUY U JOKYMEHTOB,
HEO0XOAUMBIX /151 000CHOBAHMS U PACCMOTPEHMS KAT00bI

169. 3agBuTens UMEET MPaBO Ha MOJTyYEHUE UCUEPIBIBAIOIIEH WHpopMaluu
U JIOKYMEHTOB, HEOOXOUMBIX JIJIsl 000CHOBAHUS M pACCMOTPEHUS KO OBI.

170. Nndopmanusi U JOKYMEHTHI, HEOOXOJMMBbIC JJisi OOOCHOBaHUS H
pacCMOTpEHHUs KajgoObl pasMemarorcss B AjavmuHuctpanmu u  MO®IL], Ha
opurmanbHoM caiite  AamuHucTpanmu u MOIL[, Ha Enunom mnoprane
TOCYJapCTBEHHBIX W MYHHUIMNAIbHBIX yciuyr, [loprame rocynapcTBEHHBIX U
MYHHLIMOAIBHBIX yCIyr MOCKOBCKOW 00JIaCTH, a TaKke MOXKET ObITh COOOIIeHa
3asBUTEJIIO B YCTHOM HM/WJIM TUCbMEHHOM (hopme.

Ilopsinok 00xa/I0OBaHUsI peLIeHus 10 JKaj100e

171. 3asBUTENb BIpaBe O0XKAIOBATH PEHICHUS MO KAI00E BBIMIECTOSIIIUM
JOJIKHOCTHBIM JIMIIAM.

172. B ciydae yCTaHOBJEHHUSA B XOJ€ WIM MO pe3yjabTaTaM PacCMOTPEHUS
XKaJIOObl IMPU3HAKOB COCTAaBa AJMUHHUCTPATUBHOIO IPAaBOHAPYLIECHUSA WU
NpecTyIUIeHUsT AJIMHHHCTPAllMd B YCTAaHOBJIICHHOM TOPSIIKE HE3aMEIJIUTEeIbHO
HaMNpaBIIAET UMEIOIIUECS MaTEpPHUAIIbl B OPraHbl IPOKYPATYPHI.

173. 3asBuUTENs MUMEET MPABO Ha MOIydeHHE WHPOPMAIMU U JOKYMEHTOB,
HEOOXOIMMBIX JJI1 OOOCHOBAHMS U PACCMOTPEHUS KaJIOObI, TPU YCIOBHUH, YTO ITO
HE 3aTparMBaeT MpaBa, CBOOOJBI M 3aKOHHBIE WHTEPECHl JPYTrUX JHI[ U YTO
yKa3aHHbIE JOKYMEHTBI HE COAEPIKAT CBEJECHHUSA, COCTABISIONINE TOCYAapCTBEHHYIO
WJIM UHYIO OXPAaHSIEMYIO 3aKOHOAATENBCTBOM Poccuiickon denepannu TaHy.

174. Tlpu mnomade >kanoObl 3asBUTENb BIPABE MOJYUYUTh CIIECTYIOIIYIO
uH(pOpMaIHIO:

MECTOHAXO0XJIEHUE OTJeNa KWIMIIHBIX BOINPOCOB TOPOACKOrO OKpyra
Yexos;

nepeyeHb HOMEpPOB Tene(OHOB IS MOTYyYEHUS CBEICHUN O MPOXOXKICHUU
IPOLIEYP MO PACCMOTPEHHUIO KaIOOBI;

MECTOHAXO0XJIEHUE OPraHOB MECTHOTO CaMOYIpaBleHUs, (paMHINU, UMEHA,
oTuecTBa (IPU HAIMYKH) U TOHKHOCTH UX PYKOBOJIUTEINEH, a TAK¥KE TOJKHOCTHBIX
JIUI, KOTOPBIM MOKET ObITh HalpaBJieHa xKanooa.

175. Tlpu mogaye >xajnoObl 3aMHTEPECOBAHHOE JIMIIO BIPaBE MOJIYYHUTHh B
OTJeNe >KWJIMIIHBIX BOIPOCOB TOPOJACKOrO OKpyra YexoB KOINWH JOKYMEHTOB,
NOATBEPKAAOIIMX  oOkanmyemoe  jeiictBue  (Oe3zaeiicTBue),  perieHue
JOJIKHOCTHOTO JIMIIA.
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Cnoco0b1 nH(pOPpMHUPOBaAHMS 3asiBUTEJIeH 0 MOPAAKeE MOAAYM U
pPaccMoOTpeHus KaJa00bI

176. adopmupoBanue 3asBUTENEH O MOPSAKE MOJAYHM M PACCMOTPEHUS
XKaJloObl Ha penieHus: u nercTBus (0e3nencTBre) AJIMUHUCTPAINH, JOTKHOCTHBIX
aul, AIMUHUCTpALlMM,  MYHULIMOAIBHBIX  CIyXallUX,  OCYIIECTBISETCS
MOCPEJICTBOM pa3MelleHus] HHGOpMallMi Ha CTEHJaXx B MECTaX MPeI0oCTaBIICHUS
MyHUIIUTAIbHON ycnyru B AnMunuctpaimn U M®II, Ha odumnmansHoM caiite
Anvunuctpaiimu 1 MO®Il[, nHa EauHoM mnopTajieé TOCYIApCTBEHHBIX W
MYHULIMNIAIBHBIX ycayr U [lopTasie rocyIapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT
MockoBcKoii 007aCTH, a TaKK€ MOXKET ObITh COOOIIEHA 3asBUTENI0 B YCTHOU U
(unn) muchbMeHHOU Qopme.
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[Tpunoxenue 1
K aIMUHUCTPAaTUBHOMY PETJIaMEHTY

CnpasouyHasi ungopmanus

0 MeCTe HAXO0XK/IeHU s, rpauke padoThbl, KOHTAKTHBIX TeJe(OoHaXx, agpecax
3JIEKTPOHHOM MOYTHI OPTraHa, MPeI0CTABJISIOIIEr0 MyHUIUNIAJIBHYIO YCIYTY,
CTPYKTYPHBIX IOApAa3/JeJIeHUuil OpraHa, mpeaocTaBisonero MyHMIunaaIbHy0
yCJIyry, MHOrO()yHKIIHOHAJIbHBIX IEHTPOB M OPraHM3alMii, y4aCTBYIOLIHUX B

NpeI0CTABJIEHNH MYHU IMIIAJIBHON yCJIyTH

1. AnMuHHCTpauus ropoAcKoro okpyra Yexos

Mecto HaxoxaeHus: MocKoBCKast 00iacTh, r. Yexos, CoBeTrckas miomais, 1. 3
I'paduk npuema 3asiBneHMI:

[TonenenbHUK ¢ 9.00 o 17.00 (nepepsis ¢ 13.00 mo 13.45)
BropHuk ¢ 9.00 no 17.00 (mepepsi ¢ 13.00 g0 13.45)
Cpena ¢ 9.00 mo 17.00 (mepepsiB ¢ 13.00 mo 13.45)
Yetsepr ¢ 9.00 mo 17.00 (mepepsiB ¢ 13.00 mo 13.45)
[Tatauna ¢ 9.00 o 17.00 (nmepepsi ¢ 13.00 mo 13.45)
Cy606ota BBIXOJIHOM JIeHb

Bockpecenne BBIXOJIHOM JIeHb

[TouToBsrit anpec: 142306, MockoBckas o0nacte, r. Yexos, CoBeTckas miomaib, 1. 3

KonrtaktHelii Tenedon: 8-496-726-89-77

INopstuast muaus ['y6epraatopa MockoBckoit oomactu: 8-800-550-50-30

OdunmaneHpiii  caliT B HMHOOPMAIIMOHHO-KOMMYHUKAIIMOHHON cetn  «VHTepHEeT»:
http://achmr.ru/

Anpec 31eKTpoHHOM mouThl B cetd MHTepHeT: cheh@mosreg.ru

2. OTaen )KUIHIIHBIX BONPOCOB AIMHHHMCTPAIMH I'OPOACKOro okpyra Yexos.
Mecto Haxoxaenws: 142306, MockoBckas oOnacth, . Uexos, CoBeTckasd InI., O. 3,
kabuner 320.

I'padux nmprema 3asBUTEIICH B OTACIIC KUIUIIHBIX BOIPOCOB AIMUHUCTPAIIUHA TOPOJICKOTO
okpyra YexosB:

[MonenensHuk | ¢ 9.00 10 17.00 (mepepsiB ¢ 13.00 mo 13.45)
Bropuuk ¢ 9.00 o 17.00 (mepepsis ¢ 13.00 mo 13.45)
Cpena ¢ 9.00 mo 17.00 (mepepsiB ¢ 13.00 mo 13.45)
Yetsepr ¢ 9.00 o 17.00 (nepepsi ¢ 13.00 no 13.45)
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[TaTHUIIA ¢ 9.00 o 16.45 (nepepsiB ¢ 13.00 mo 13.45)

Cy606ota BBIXO/IHOH JIeHb

Bockpecenbe | BBIXOJHOM JIEHBb

[TouToBsrit anpec: 142306, MockoBckas obnacts, r. Yexos, CoBeTckas miomais 3.

KonTakTtHsrii Tenedon: (849672) 6-89-77.

Anpec anexTpoHHO# moutsl: chehov-ozhv(@mosreg.ru

3. I'ocynapcTBenHoe Ka3eHHoe yupe:xaeHue
«MockoBCcKuit o0JiacTHOM MHOT0()YHKIHMOHAJIbHBII
roCyJJapCTBEHHbIX 1 MYHUIIUNIAJIbHBIX YCJIYD»

Mecto HnHaxoxaenus: 143407, MockoBckas 00J1acTb,
Crpouteneit, 1. 4, buznec nentp «KyOuk», cexuus A, stax 4.

MockoBckoi o0JacTH
LHEHTP npeaocTaBJIeHust

r. Kpacnoropck, OynbBap

I'paduk paGoThI:
[ToHenenpHUK ¢ 09.00 mo 18.00 (mepepsniB ¢ 13.00 go 13.45)
BropHuk ¢ 09.00 mo 18.00 (mepepwiB ¢ 13.00 go 13.45)
Cpena ¢ 09.00 mo 18.00 (mepepwiB ¢ 13.00 mo 13.45)
Yetepr ¢ 09.00 no 18.00 (mepepsiB ¢ 13.00 go 13.45)
IIatHNIAa ¢ 09.00 mo 18.00 (mepepswiB ¢ 13.00 go 13.45)
Cy660Tta BBIXOJIHOU JI€HB
Bockpecenbe BBIXOJTHOH JIeHb

[MoutoBsrit aapec: 143407, MockoBckast 00nacts, . KpacHoropck, OynsBap Ctpoutenei,

a. 1.
Tenedon Call-ientpa: 8(495)794-86-41.

Odunmanbueiii caiit B cetn UaTepHeT: mfc.mosreg.ru.

Anpec snektpoHHol nouTsl B ceth MuTepuer: MFC@mosreg.ru.

4. MyHuuunajibHoe KadeHHoe yupexaeHne «MHOropyHKuMOHAJIBHBIA LEHTP

NPeJ0CTABJICHUS TOCYIAPCTBEHHBIX H MYHHIMIIAJIbHBIX YCJIYT FOPOACKOro okpyra Yexos»

Mecto Haxoxaenus: MockoBckas 001acTh, I'. Uexos, CoBeTCKas II0IIAab, IOM 3.

I'paduk paGoThI:
[lonenenpHUK ¢ 8.00 no 20.00
BropHux ¢ 8.00 1o 20.00
Cpena ¢ 8.00 1o 20.00
Yetsepr ¢ 8.00 mo 20.00
[Tatauna ¢ 8.00 1o 20.00
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Cy60oTa

¢ 8.00 no 20.00

Bockpecenbe

¢ 8.00 1o 20.00

[Tourossrit aapec: 142306, MockoBckast o6nacts, . Yexos, CoBeTckas 1., 1. 3.
Tenedon: 8(496)72-774-12

Anpec AJIEKTPOHHOW IMOYTHl MHOTO(YHKIMOHAJIBLHOTO IIeHTpa B ceTd WHTepHeT: mfc-

chehovmr@mosreg.ru

CnpaBounas wHpopmaims o Mecte HaxoxaeHuss MOILI, rpaduke paboThl, KOHTAKTHBIX

TeneoHax, agpecax MEKTPOHHOU IMOYTHI

WNupopmanus npuseneHa Ha caiiTax:

- PIII'Y: uslugi.mosreg.ru

- MOII: mfc.mosreg.ru

40

DIRECTUM-25360-775164



[Ipunoxenue 2
K aIMUHUCTPAaTUBHOMY PEIJIAMEHTY

baok- cxema
NMPeA0CTABJICHUS TOCYAAPCTBEHHOM YCJIYI'H 0 MPEA0CTABICHU IO HKUJIBIX
NMOMEIICHUI HA YCJI0BUAX KOMMEPYECKOro HaiiMa U BbI/1a4a I0r0BOPOB
KOMMEpPYeCKOro Haiima

LoxymenTs,
MOAroTOBNEHHE S MpHeM M PErucTPaALKMA AOKYMEHTOB
IAABUTENEM ’ PEIVETRALE A0K!

PaccMoTpeHwe BokyMEHTOR.

MpUHATHE PELIEHHA

HecooTeeTcTEme
AOKYMEHTOR

CooTBeTCTRWE
NOKYMEHTOR

MogroToaka MOTVBMDOBAHHOTS MogroToBka ACroBOEE Ha NPefocTARMSHWS HUNoro
oTka3a MOMELLEHHA HA YCNOEWAX KOMMEDUYSCKOND HaAMa
Oas B
MPEROCTABNEHNR Norosop
YEMYTH

N

HanpasneHwe pesyneTaToR 3ARBITENI0 )
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[Tpunoxenue 3
K aJIMUHUCTPAaTUBHOMY PETJIAMEHTY

Oo0pasen 3asiBJIeHHS O NIPEIOCTABJICHUM MYHHUIMIIAJIbHOMU YCJIYI'H

B AaMuHHCTpanMIO rOPOACKOro okpyra Yexos

oT
(®.11.0 zasBuTens)
(TIPOKUBAIOLIETO 1O aJpecy)

3asiBiieHHne

A,
M

(®.1.0 3asBuTens)

B JINILIC

(yxassiBaercs @.11.0 3ak0OHHOTO IpeACTaBUTENS, JOKYMEHT, HOATBEPKAAIOIIHH ITOTHOMOYHS)

MPOKUBAIOLIUAN IO aApecy

(ampec perucTpanuu 1o MecTy XKUTeIbCTBA)
IIPOLIY IPEJOCTABUTE MHE Ha YCIOBHSIX KOMMEPYECKOTO HaliMa HEABM)KMMOE HMYILECTBO, HAXOALICEeCs B MYHHIIUIIATBEHON COOCTBEHHOCTH,

(yKaSHBaeTCﬂ HauMEHOBaHUE, aIpeC, IJIOIAAb U UHBIC XapaKTEPUCTUKH I/IMyILIeCTBa)

Ha MEPUOA C & » 20 r.mo«__ » 20 T
OcHoBaHu4 U1 NPEAOCTABIEHUS HEABMKMMOI'O UMYILIECTBA, HAXOAAILLETOCS B
MYHUIIUNIAIBHON COOCTBEHHOCTH, Ha YCJIIOBUSIX KOMMEPUYECKOT 0 Haitma:

(YKa3bIBAIOTCS OCHOBAHUS, HAIPHMeEP, IPU3HAHNE HYXKIAIOMMCS B YTy IICHIH KITHIIHBIX YCIOBUH, HaX0XK/eHHEe Ha MyHUIIUIaIbHON
ciyx0e, TpyiHast )KU3HEHHas CUTYyalus U T.11.)

Pe3ynbraT MyHUIIMNIAIBHON YCIYTH BBLIATH CIEAYIOUUM ClIOCOOOM: [ IIOCPEZICTBOM
JUYHOTO 0OpalleHus B AIIMUHHUCTPAIINIO TOPOJCKOT0 okpyra Uexos:

N B (hopMe FIIEKTPOHHOTO JIOKYMEHTA;

O B (popMe okyMeHTa Ha OyMaKHOM HOCHUTEJIE;

N MOYTOBBIM OTIPABIICHUEM Ha aJ[pec, YKa3aHHBIN B 3asBIICHUH (TOJIHKO Ha
OyMa>KHOM HOCHTEJIC);

N OTITPABIIEHUEM TI0 AJIEKTPOHHOM 1ouTe (B (hopMe 3EKTPOHHOTO JOKYMEHTA U

TOJILKO B CJIyYasiX MPsIMO MPEAYCMOTPEHHBIX B JIEHCTBYIOIIMX HOPMATUBHBIX MTPABOBBIX
aKTax);

O MOCPEJICTBOM JINYHOTO OOpaIlleHrs B MHOTO(YHKIIMOHAJIBHBIN IIEHTpP (TOJIBKO Ha
OyMa>KHOM HOCHTEJIE);

O MOCPE/ICTBOM HampaBlieHus yepe3 Enunsbiii mopran rocy1apcTBEHHBIX U
MYHHUIMIAIBHBIX YCIYT (TOJBKO B (pOpME 3JIEKTPOHHOI'O TOKYMEHTA);

O NOCpeICTBOM HampaiieHus yepes [lopTan rocyJapcTBEHHBIX U MyHHIIMITAIbHBIX
ycayr (ToJIbKO B (hOpME AJIEKTPOHHOTO IOKYMEHTA).
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OTMeTKa 0 KOMILIEKTE JOKYMEHTOB (IIPOCTaBIISIETCS B CIy4Yae OTCYTCTBUS OIHOTO UJIH
OoJsiee U3 JOKYMEHTOB, HE HAXOSAIUXCS B PACIOPSKEHUU OPraHOB, MPEAOCTABISIOIINX
roCy/IapCTBEHHbIE UM MyHHUIIMIIAJIbHBIE YCIYTH, JIUOO [10IBEJOMCTBEHHBIX OpraHaM
roCyJJapCTBEHHOM BJIACTH WJIM OpraHaM MECTHOT'O CaMOYIIpaBJIeHUs] OpraHu3alui,
YYaCTBYIOIIUX B MPEJOCTaBICHUN MYHUIIUIIAILHON YCIYTH):

O npezacTaBIeHUN HE MOJTHOTO KOMILJIEKTA JOKYMEHTOB, TPEOYIOIUXCS IS
IIPEIOCTaBIEHUS MyHUIIMITAJIBHOM YCIIYT'H U NIPEACTABIIIEMBIX 3asBUTEIIEM, TaK KakK
CBEJICHUA IO HUM OTCYTCTBYIOT B PACHOPSKEHUH OPraHOB, MPEIOCTABIISIOIINX
roCyapCTBEHHBIC UM MyHHUIIMIIAJIbHBIC YCIYTH, JTUOO M0IBEIOMCTBEHHBIX OpraHaM
rocyJJapCTBEHHON BJIACTH WJIM OpraHaM MECTHOT'O CaMOYIIpaBJiI€HUsl OpraHu3allti,
YYaCTBYIOIMX B IIPEJIOCTaBICHUH MyHULIMIIAIIBHON YCIIYyTH, IPEIyNpeKICH

(IIOANUCH 3asBUTEIIS) (®.1.0. 3asBUTENS, TOTHOCTHIO)
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[Tpunoxenue 4
K aIMUHUCTPAaTUBHOMY PETJIaMEHTY

(@110,

YBEJOMJIEHHUE
00 oTKa3e B MPeA0CTABJICHNH MYHHIUNIAJIBHOM YCJIYTH

Bam oTkazaHo B NPEAOCTaBIECHUM MYHULMNAIBHOW  YCIYyTH IO
IIPEAOCTABIICHUIO JKWIbIX IIOMEIICHUA HA YCIOBHUSAX KOMMEPYECKOIO HauMa WU
BblJJaya JOTOBOPOB KOMMEPYECKOTO HaWMa MO CIEAYIOIIUM OCHOBAHUAM:

(yKa3bIBarOTCsI IPUYMHBI OTKa3a CO CCHIIKOW Ha MPaBOBOI aKT)

[Tocne ycTpaneHus: 0OCTOSATENBCTB, NOCTYKUBIINX OCHOBAaHUEM JJIsl OTKa3a
B IIPECIOCTABICHUM MYHULMIAIBHOM Yyciayrd Bbsl umeere mnpaBo IIOBTOPHO
00paTUTHCS 32 MPENOCTABICHUEM MYHULUMIIATBHON YCIYyTH.

(HanmeHoBaHuME TODKHOCTHOTO (ToMCe) (pacum dposka noamucu (®.11.0.)
OTBETCTBEHHOTO JIHI[A)

M.IL « » 20 ron
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