AJIMUHUCTPALIUSA
T'OPOJICKOI'O OKPYI'A YEXOB
MOCKOBCKOMHN OBJACTH

INOCTAHOBJJIEHHUE

oT 19.01.2018 Ne 0081/20-01

OO0 yTBepKAeHUH A TMUHUCTPATUBHOTO pErjiaMeHTa
IPENOCTABIEHUS MyHULIMIIAIBbHON ycnyru «Bpiiaua
aApPXMBHBIX CIPABOK, APXUBHBIX BBIIMCOK, APXHUBHBIX
KONl 1 UH()OPMALIMOHHBIX MMHCEM IO BOIIPOCAM,
3aTparuBaroIUM [1PaBa U 3aKOHHBIE NHTEPECHI 3asIBUTEIIS»

B cootBerctBUM ¢ DenepanbHbiM 3akoHOM 0T 06.10.2003 Ne 131-®3 «O6
oOIIUX MPUHIMIAX OpraHu3alid MECTHOTO caMmoyImpaBiieHuss B Poccuiickoii
denepanun», OenepanbapiM 3ak0oHOM OT 27.07.2010 Ne210-P3 «O6 opranuzanuu
MPEOCTaBICHUS TOCYJAApPCTBEHHBIX W MYHULMOAIBHBIX YCIYT», PYKOBOJICTBYSCH
¥YcraBom ropoackoro okpyra Yexos,

I[TOCTAHOBJIAIO:

1. YTBepauTh  AJIMUHUCTPATHBHBIA  pErVIAMEHT  MPEIJOCTABIICHHUS
MYHULIMNAIBHON yclyrd «Bplgaua apXuMBHBIX CHPAaBOK, ApXHUBHBIX BBIMHCOK,
ApPXMBHBIX KOMHUA U MHPOPMALIMOHHBIX TUCEM MO BOMPOCAM, 3aTparuBarolIUM MpaBa
Y 3AKOHHBIE UHTEPECHI 3asIBUTEILSD.

2. [loctaHoBneHne ATMUHUCTpAMA YE€XOBCKOTO MYHHUIIMITAILHOTO palioHa OT
11.08.2014 Ne 1253/20-3 «OO0 yTBepkJIeHUU AJMUHUCTPATUBHOTO periamMeHTa
IPEIOCTABIECHUSI MYHULIUITAIbHON YCIIYTH N0 BbIIau€ apXUBHBIX CIIPABOK, APXUBHBIX
BBIIIMCOK, ApPXUBHBIX KONMUMHA  MH(QOPMALMOHHBIX IHCEM IO  BOIPOCAM,
3aTparvuBalOIMM IpaBa M 3aKOHHBIE MHTEPECHI 3asBUTENSI» MPU3HATH YTPATUBIIUM
CUITY.
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3. OpranuzaioHHOMY OTJeNy AJIMHHHUCTpAIlUU TOPOJCKOro okpyra Yexor
(Mununa A.B.) ony0OiuMKoBaTh HACTOSIIIEE MOCTAHOBJIEHHUE B CPEACTBAX MAaCCOBOM
nHpopMalu U pa3MeCTUTh Ha OQUIIMATHLHOM caiTe AJMHHUCTpAIMA TOPOJICKOTO
oKkpyra Yexos.

4. KoHTposib 32 HMCIOJIHEHHEM HACTOAIIETO MOCTAHOBJICHUSA BO3JI0XKHUTH Ha
nepBoro 3aMectutenss [7aBel  AJMUHHCTpAIlMd  TOPOJACKOro Okpyra Yexon
Opuma [1.B.

['maBa ropoackoro okpyra Yexos M.B. Kononosa
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YTBEPXJIEH
MOCTaHOBJICHUEM AJIMHUHHUCTpPALIUU
ropojickoro okpyra Yexos

or 19.01.2018 No 0081/20-01

AJIMUHUCTPATUBHBIA PETJIAMEHT

NpeaoCcTaBJIeHUsI MyYHUIIMNIAJIBLHOM yeayru «Bbiiaya apXMBHBIX CHIPaBOK,
APXHUBHBIX BBINHNCOK, APXUBHBIX KONUI U MHGPOPMALMOHHBIX MHCEM IO
BOIIPOCAaM, 3aTParMBalOIMM NPaBa U 3aKOHHbIE HHTEpPeChl 3asBUTEJISA»
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TepMuHbI U onpeaeIeHUs

TepMuHBl U OonpenenacHusl, UCIOIb3yEMbIE B HACTOSIIEM aJAMUHUCTPATUBHOM
periaaMeHTe NpeoCTaBIeHUs] MyHULIMIIAIbHON yciyru «Bblgaua apXuBHBIX CIIPaBoOK,
ApPXUBHBIX BBIMHCOK, apXMUBHBIX KOMUNA W WH(OPMALMOHHBIX MHCEM IO BOMPOCAM,
3aTparvBalOIlMM IpaBa W  3aKOHHbIE HWHTEpPECHl  3asBUTEIsD»  (Hajee  —
AJMUHHCTPAaTUBHBIN pErIaMeHT), ykazaHbl B Ilpunoxenun 1 K Hacrosmemy
AJMUHHCTPAaTUBHOMY PETJIAMEHTY.

. O01mMe moJ10KeHus

1. IIpeomem pezynuposanus AOMUHUCMPAMUBHO20 Pe2lAMeHMa

1.1. AiMUHHCTPATUBHBIN periaMeHT YCTaHABIIUBAET CTaHJapT
MPEAOCTABIEHN MYHULIMNAIBHON yClIyru «Bpigada apXuBHBIX CIPAaBOK, aPXUBHBIX
BBINIUCOK, AapPXUBHBIX KOMUA W WHPOPMAIMOHHBIX THMCEM IO BOIpOCaM,
3aTparvBaroOllUM TpaBa U  3aKOHHbIE HMHTEpPEChl  3asBUTEIS»  (Hamee —
MynununanpHas yciyra), COCTaB, IMOCJEI0BATEIbHOCTh U CPOKH BBITIOJHEHUS
aMUHUCTPATUBHBIX MPOLEAYpP IO MPEAOCTABICHUIO MYHUIIMIIAIBHOW YCIYTH,
TpeOOBaHMS K TOPSAKY WX BBITIOJHEHHUS, B TOM YHCIE€ OCOOEHHOCTH BBITIOJIHEHUS
aJIMUHUCTPATUBHBIX TIPOIIEAYpP B OJJICKTPOHHOW (opmMe, a Takke OCOOCHHOCTU
BBITIOJIHEHUST QJIMUHUCTPATUBHBIX MPOIEAYpP B MHOTOGYHKIIMOHAIBHBIX IEHTPaX
MPEAOCTABIEHUS TOCYJAPCTBEHHBIX M MYHHIIMIAIBHBIX YCIYT B FOPOJCKOM OKpPYyTe
UexoB (manee — M®II), ¢popMbl KOHTPOJIS 3a UCIOJTHEHHEM AJIMUHUCTPATHBHOTO
periiaMenTa, A0CyAcOHbI (BHECYNEOHBIN) TMOPSIOK OOKaloOBaHUS PEIICHUNA U
neicTBui (0e37eMCTBIS) TOHKHOCTHBIX JIUI APXUSHO20 0mOeld — PAlOHHO20 APXUBA
2opoockozo okpyea Yexos (nanee — MyHULIMMNANBHBIN apXUB), YIMOJTHOMOYEHHBIX
crnenuaauctoB MOII.

2. JIuya, umerouwyue npaeo na noayuyenue MynuyunanvHoul ycayzu

2.1. Jluuamu, MMEKIMMMHU NPaBO Ha IOJyYeHHE MyHHIMIAIBbHOM YCIYTH,
ABJIAIOTCS (PU3UUECKUE U IOPUIUYECKUE JIMIA, MHIUBUYyAIbHbIE TIPEIPUHUMATENH,
MpoKUBarIIKe (Haxoasmmecs) Ha Tepputopun Poccuiickoit enepannu uinm 3a ee
npeenamMmu, TOCyJapCTBEHHBIE OPraHbl, OpPraHbl MECTHOI'O CAMOYIIPABJICHUS WU
CyJeOHbIE OpraHbl, KOTOPbIM HEOOXOJMMBI JIOKYMEHTBHI, XpaHsiiuecs B
MYHHUIIUIIAJIBHOM apXuBe (anee — 3asBUTEb).

2.2. Kareropum Jml, HMMEKOIIMX IIPaBO Ha NOJy4YeHHE MYyHUIHIIAIBHON
YCIIYTH:

2.2.1. ®uznueckue nauIa, OOpaTUBIIMECH 32 IOJYYEHUEM JIOKYMEHTOB,
CoJlep KallliX CBEJEHUS B OTHOLLIEHUH OObEKTOB HEIBHX)KMMOTO UMYLIECTBA B JIULIE :

npaBooOIagaTeNs;

3ajorojiep)kareiasi B OTHOIIEHWHM OOBEKTOB HEIBIKUMOTO HMYIIECTBA,
KOTOPBIE HAXOJATCS Y HETO B 3aJI0T€ WM IPaBa Ha KOTOPBIE MPENOCTABIECHBI EMY B

3aJI0T;
7
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UMEIOIIMX  [paBO  HA  HACJEAOBAHME  HEABMIKMMOTO  UMYIIECTBA
npaBoo0aaTesis Mo 3aBelIaHUI0 WM 10 3aKOHY — B OTHOLIEHUHU JOKYMEHTOB, C
JaThl CO3/JaHUsl KOTOPBIX He mponuio 75 ner. Jlro6oe Qusnueckoe nuio — B
OTHOLIEHUU APXUBHBIX JOKYMEHTOB, C JIaThl CO3[IaHUs KOTOPBIX Mpouwuio domuee 75
JIeT.

2.2.2. @dusnyeckue Judila, OOpaTUBIIMECS 3a TOJYYEHHEM JIOKYMEHTOB,
COJIEpIKalINX CBEJEHHUS B OTHOIICHUU COJAEP)KAHUS 3aBEIIAHUA: B JIUIE 3aBEIaTelIs
WId J1I000T0 U3 YKa3aHHBIX B 3aBEIIaHWU HACIEAHUKOB WJIM OTKAa3 IOJIydaTesel,
HACJIETHUKOB MO 3aKOHY MpPH MPEAbSBICHUHN CIPaBKU OT HOTapuyca 00 OTKPBITUU
HACJIEJICTBA, a TAK)KE MCIIOIHUTEIIO 3aBEIaHus MOCIe CMEPTH 3aBeIlaTes.

2.2.3. dusmyeckue IwIa, OOpaTHBIIMECS 3a TMOJYYCHHEM JTOKYMEHTOB,
COJIEpIKalINX CBEICHUS 00 yCHIHOBJICHUHU (yIOUYEpPEHUH), NPEIbSIBUBIINE COTIAcHe
YCBIHOBUTEJIEH, 3aBEPEHHOE HOTAPUYCOM, MJIM HEMOCPEACTBEHHO CaM yYCHIHOBUTEIIb.

2.2.4. ®Ousmyeckue Julla, OOpaTUBIIMECS 3a TOJyYEeHHEM JOKYMEHTOB,
colepXalMX CBeleHHs 00 aKTax TPaKIAHCKOIO COCTOSIHUS  (POXKACHUH,
Opakoco4YeTaHUM, CMEpPTHU) WM CBEIEHUS W3 KHUT PETUCTpaluu 3aXOPOHEHUU
(3aXOpOHEHUH YpH C MpaxoM), SIBJISIOLIUECS POJCTBEHHUKAMU YEJIOBEKa, 0 KOTOPOM
3aMpallMBalOTCsl CBEJICHUS - B OTHOIIEHUU TOKYMEHTOB, C JaThl CO3JaHUSI KOTOPBIX
He mpomnwio 75 ner. JlrobGoe ¢uzMyeckoe M0 — B OTHOIICHHUU aPXUBHBIX
JIOKYMEHTOB, C JIaThl CO3/IaHUS KOTOPBIX MPOILIO O6osee 75 yer.

2.2.5. ®usuueckue muIa, OOpaTUBIIMECS 3a TMOJYYECHHEM JOKYMEHTOB,
COJIEpIKaIX CBEJICHHS O CBOEM CTa)ke pabOThI U pazMepe 3apabOTHOM IJIaThI.

2.2.6. ®usnueckue JmuIa, OOpAaTHUBIIMECS 3a TMOJYYECHHEM JOKYMEHTOB,
COJIEp>KaINX UHbIE CBEIACHMUS.

2.2.7. Opunuueckue nuia, oOpaTHBIIMECS 3a MOJYyYEHHUEM JIOKYMEHTOB,
COJIEpIKalINX CBEACHUSA B OTHOLIEHHMH OOBEKTOB HEABMKMMOTO MMYIIECTBA B JIULIE
npaBooOafaresns; 3ajorojepkaresis B OTHONIEHMHM OOBEKTOB HEJBHKUMOIO
MMYIIIECTBA, KOTOPbIE HAXOATCA B 3aJI0T€ WJIM MpaBa Ha KOTOPBIE MPEAOCTABICHBI B
3aJI0T.

2.2.8. IOpunuueckue muia, OOpaTHBIIHECS 3a IOJIYYEHHEM JOKYMEHTOB,
coliepkKaluxX CBeJeHHUs 00 YCHIHOBJICHUU (yAOYEPEHHH), MPEAbSIBUBIINE COTJIACHE
YCBIHOBUTEJIEH, 3aBEPEHHOE HOTAPUYCOM.

2.2.9. KOpunuyeckue nwia, OOpaTHBIIMECS 3a TOJYYCHHEM TOKYMEHTOB,
COJIEpIKaIX WHBIE CBEJICHUSI.

2.2.10. ApGutpaxHbie ymnpapisIOLUIME, KOHKYPCHbIE YIPABISIOUIUE B JAENE O
OaHKpPOTCTBE — B OTHOILIEHUH JOKYMEHTOB 00 HMYIIECTBE [OJDKHUKA, JIHII,
BXO/SIIINX B COCTaB OPraHOB yNPAaBIEHUS JOJKHHKA, KOHTPOIUPYIOMIUX JIUI], B TOM
guciie 00 UMYIIECTBEHHBIX MPaBax.

2.2.11. NnauBuayanbHble TpeIIpPUHUMATENN, OOpaTUBLINECS 32 MOJIyYCHUEM
JOKYMEHTOB, COJAEpXKAalIUX CBEIECHUS B OTHOLIEHUU OOBEKTOB HEABUKUMOIO
UMYIIIECTBA B JIMIE MpPaBOOOIanaTeNsl; 3aJ0rojiepKaTeisi B OTHOIIEHUH OOBEKTOB
HEJBUKUMOTO HMYIIECTBA, KOTOpPHIE HAXOJATCA Yy HEro B 3aJloT€ WM IpaBa Ha
KOTOpbIE€ TMPEAOCTABIECHbl €My B 3aJ0l; UMEIOIIMX MpaBO Ha HacJEeJIO0BaHUE
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HEJBUYKUMOTO MMYILECTBA MpaBooOafaTeNs MO 3aBEIIAHUI0 WM 10 3aKOHY — B
OTHOILIEHUU JTIOKYMEHTOB, C JIaThl CO3JaHUsi KOTOPbIX He mpouuio 75 ner. Jlroboe
¢dbu3nyeckoe M0 — B OTHOIICHUM AapXUBHBIX JOKYMEHTOB, C JIaThl CO3JIaHUS
KOTOPBIX MPOILIO OoJiee 75 JeT.

2.2.12. lnpuBuayanbHble TpeANpPUHUMATENN, OOPATUBLIMECS 3a MOJIYYCHHUEM
JOKYMEHTOB, COJEpXalluX WHbIE CBEJIEHUA (32 HCKIIOYEHUEM CBEICHUN 00
YCBIHOBJIEHUU (y0UYEPEHUN ).

2.2.13. T'ocynapcTBeHHBIE OpraHbl, OPraHbl MECTHOTO CaMOYMNpPaBJICHUS WJIU
CyZieOHbIE OpTaHBbl.

2.3. UnTepecbl oI,  yKa3aHHbIX B MmyHKTe 2.1  HacTosIero
AJIMUHUCTPATUBHOTO PETJIaMEHTa, MOTYT MPEACTABIIATh UHBIE JIUIA, ICHCTBYIOIINE B
UHTEpecax 3asBUTENsT HAa OCHOBAHMM JIOKYMEHTA, YJOCTOBEPSIOIIETO UX
MOJIHOMOYMS, JMOO B  COOTBETCTBUM C  3aKOHOJATEIHCTBOM  (3aKOHHBIC
MPEJACTABUTENIN: OMNEKYHbl (TomeduTeNnu), poautenu (yChbIHOBUTENH) (manee —
NPEICTaBUTENb 3asBUTEIS).

2.4. OrpanuyeHue Ha JOCTYIl K apXUBHBIM JOKYMEHTaM, COZAEp KalluM
CBEJECHHUS O JIMYHOW M CEMEWHOW TallHE TpaKJaHWHA, €r0 YaCTHOM >KU3HM, & TaK¥Ke
CBEJICHUs, CO3JAIOLIUE Yrpo3y AJig €ro 0e30MacHOCTH, YCTaHaBIMBAETCS HA CPOK
75 ner co OHA CO3[aHusA YKa3aHHBIX JOKyMEHTOB. C MHCBMEHHOrO pa3pelleHus
rpaXKJIaHWHA, a TOCJIE €ro CMEPTU C MHUCbMEHHOIO pa3pelIeHUs] HaCIEIHUKOB
JAHHOTO TpaXkKJIaHWHA OTPAaHUYECHHE HA JOCTYH K AapXWBHBIM JIOKYMEHTaM,
COAEpKAIUM CBEICHUSA O JIMYHOM M CEMEHMHOM TalHEe TpakJIaHWHA, €r0 YaCTHOU
KU3HH, & TAKXKE CBEICHUS, CO3/IAI0NINE YTPO3y MJisi €ro 0e30MacHOCTH, MOXKET OBITh
OTMEHEHO paHee, YeM 4epes3 75 JIET CO AHS CO3/IaHMs YKa3aHHBIX IOKYMEHTOB.

3. Tpebosanusn Kk nopaoKy uHGopmuposanus o nopaoKke nPpedoCcmasieHus
Mynuyunanvnou yciayzu

3.1. Uudopmanmst o mecTe HaxoxknaeHus, rpaduxe pabOThl, KOHTAKTHBIX
TenedoHax, ajgpecax OPUUUAIBHBIX CAaUTOB B CeTH VHTEpHET MyHUIMIAIBLHOIO
apXvBa, OpPraHU3alMi, YYacTBYIOIIMX B MPEJOCTABICHHUH W HH(POPMHPOBAHUU O
NOPSAKE NpeaocTaBiaeHnss MyHUIIMIANBHON YCIyTH, TpUBeneHbI B 1Ipunoxennn 2
HACTOSIIIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.

3.2. llopsinox nojyyeHuss 3aMHTEPECOBAHHBIMU JIMIIAMU HH(GOpPMALUU IO
BOIIPOCAM  NPENOCTaBICHUS MYHHULHINAIBHON  YCIYI'M, CBEIECHHH O XOAE
npenocTaBiieHuss MyHUIIMNanbHON YCIyTrH, Mopsjike, (opMe U MeCTe pa3MelIeHUs
uHpOpMallMU O MOPSAJKE NMPEAOCTaBICHUS MyHUIMNAIBHON yCIyrd NPUBEACHBI B
[Tpunoxenuu 3 K HacToAmWEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.

Il. Cranpapr npenocraBiaenuss MyHuIMNAAbLHON yCIyTrH
4. Haumenosanue MynuuunaivHou ycayeu
4.1. MynuuunaneHasg ycayra «Bblmaya apXMBHBIX CHOpPABOK, apXHBHBIX
BBIMIMCOK, AapXMBHBIX KOMUH W HH(DOPMAIIMOHHBIX TMHCEM IO BOMIpOCaMm,
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3aTparuBarOlM IIpaBa U 3aKOHHBIC HHTCPCChI 3aABUTCIIA.

5. Opcanvl u opeanuzayuu, yuacmeyloujue 6 npedoCmasieHuu
Mynuyunanvhoi yciayeu

5.1. OpranoMm, OTBETCTBEHHBIM 3a MPEIOCTaBICHHE MYyHULUNAIBHOU YCIIYTH,
ABISICTCS. ApXUBHBIM  OTIEN-PAalOHHBIM apXWB TOPOJICKOr0 OKpyra Yexos
(MyHULMITAJIBHBIN apXUB).

5.2. MyHUIIMIIaNbHBIA apXUB 0OecTeuynBaeT NpeaocTaBicHiue MyHUITUTATbHOM
ycIyrd Ha 0a3e peruoHajbHOro MopTaia TOCYAAPCTBEHHBIX U MYHHULMIAIbHBIX
yciyr MockoBckoit oonactu (nanee — PIITY) u M®II. CnpaBounast uadopmanus o
MECTe HaxoXJeHus, Trpaduxke pabdOThl, KOHTAaKTHBIX TeledoHax, aapecax
MynununansHoro apxuBa nu M®I] ykazana B IlpunoxkeHnn 2 K HacTOALIEMY
AJIMUHUCTPATUBHOMY PErJIAMEHTY.

5.3. MO®Il 3asButeno (mpeacTaBUTeN0  3asBUTENs) 00eCIeUUBACTCS
oecrutatHeiil goctyn K PIIT'Y niis oGecrnieueHust BO3MOXHOCTH MOAA4H JOKYMEHTOB B
AJIEKTPOHHOM BHJIE M KOHCYJIBTUPOBAHHE IO BOIPOCY MOJYYEHHS] MYHUIMITAIBHOU
ycayru nocpeactsom PIITY.

5.4. Mynununansueiii apxuB 1 M®IL[ He BmpaBe TpeOoBaTh OT 3asiBUTEINS
(npencraBuTens 3asgBUTENS) OCYLIECTBICHUS IEMCTBUI, B TOM YHCIIE COIIACOBAHMM,
HEOOXOAMMBIX JIJIi TOJNydeHHs] MYyHUIMIATBbHOM YCIYrM MW CBSI3AHHBIX  C
oOpallileHueM B HWHbIE TOCYJApCTBEHHbIE OpraHbl WM OpraHbl MECTHOTO
CaMOyIIpaBJICHUs, OPTraHU3aLH.

5.5. B wmemx mnpenocrasieHuss MyHULMNAIBHOW yCiayru MyHULIMDAIbHBIN
apXMB B3aUMOJECHCTBYET CO CIEAYIOIIMMHU OPTraHU3ALUAMH:

1) Yopasnenuem ®PenepanbHON CIyKObl TOCYJApPCTBEHHOM pErHCTpallyi,
kamactpa u Kaprorpadum Poccuiickoit ®enepamuu 1m0 MOCKOBCKOW 00acTH
(B pamMKax MeXBEJOMCTBEHHOTO B3aMMOJICUCTBHS) — JUIsl TIOJYyYEHUsI CBEACHUMN W3
EamHOro rocy1apcTBEHHOTO PeEECTpa HEABUKUMOCTH;

2) Ypasnenuem DenepalibHON HAJI0roBoi ciy»0bl Poccun mo MockoBckoi
o0jlacTi AN TOATBEPXKIEHUS TMPUHAIUISKHOCTH  3asBUTENS] K  KaTeropuu
FOPUTMYECKUX JIML] WK UHAUBUIYAIbHBIX IPEIITPUHAMATENCH.

3) M®1I, pacnosioKeHHBIMA Ha TEPPUTOPUH TOPOACKOro okpyra Yexos
(manee MynununansHoe 00pa3oBaHUE) — IS IpUEMa, Iepeaadn JOKYMEHTOB U
BBIJIAYU PE3yJIbTaTa.

6. Ocnosanusn 0na odpawienus u pe3yibmamosl HPeOOCHABACHUA
Mynuyunanonou yciyzu

6.1. 3asgButenp (mMpeAcTaBUTENb 3asBUTENs) oOpamaercs B MyHUIIMITATbHBINA
apXWB B CIEAYIOUIUX CIyYasx:

6.1.1. 3a mnongydyeHuEeM JTOKYMEHTOB, HEOOXOAUMBIX IS TOJTBEPKICHUS
cTaxxa paboThI WU pazMepa 3apabOTHOM IJIaTHI.

6.1.2. 3a moaydeHHeM ITOKYMEHTOB, COJICPKAIUX CBEICHHUS B OTHOIICHHH
00BEKTOB HEJIBHXKMMOTO UMYIIIECTBA.
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6.1.3. 3a nonyyeHUeM UHBIX JOKYMEHTOB, B TOM YHCJIE COAEPKAIIMX CBEICHUS
O TIOATBEPXKJCHUU POJICTBA, yJao4yepeHuu (YyChIHOBJICHHH), ¢akTa y4deOsl,
Hax0>JICHUS B IETCKOM JOME U T.J.

6.2. Pe3ynbratoM npenocraBieHuss MyHUIIUATBHOW YCITYTH SIBISECTCS:

6.2.1. ApxuBHasi chHpaBKa, apXWBHas KONUS, apXHWBHAs BBIIKCKA WIH
UH()OPMAIMOHHOE MHUCHbMO, OQOpMIIEHHbIE B OyMa)XHOM BHJI€, TOIIUCAHHBIC
YIOJHOMOYEHHBIM  JOJDKHOCTHBIM ~ JIUIIOM ~ MYHUIIMNAJIBHOTO  apXyBa  WJIHU
YIOJHOMOYEHHBIM JIMIIOM OpraHa MECTHOIO CaMOYIPAaBIIEHHWS W 3aBEPEHHBIE
neyarbio AIMUHUCTPALINH.

dopMa apXMBHOU CIPABKU YTBEPXKIACHA NPUKa30M MHUHUCTEPCTBA KYJIBTYPhI U
MaccoBbIX KoMMyHHKanuii Poccuiickoit ®enepannu ot 18.01.2007 Ne 19 «O6
yTBepxkaeHun [lpaBwii opraHu3anuu XpaHEHUs, KOMIUIEKTOBAaHUS, Yy4deTa U
UCIIOJIb30BaHUsI IOKYMEHTOB ApxuBHOTO (hoHma Poccuiickont denepanuu u apyrux
aApXMBHBIX JJOKYMEHTOB B TOCYJAPCTBEHHBIX U MYHUIIMIAIbHBIX apXUBaX, My3edX U
OoubMoTekax, opranuzanusax Poccuiickoit akajieMuu HayK».

Pesynbrar npemocraBieHnss MyHHIIMNAIBHOM YCIYTH, YKa3aHHBIA B ITYHKTE
6.2.1. mHacrosmero AJIMUHHCTPATUBHOIO pErjJaMEHTa BBIAAETCA  3asiBUTEIIO
(ITpeacraButento 3asButesnss) B MOI] unu HampaBisieTcsi 0 moute Ha OyMaskKHOM
HOCHTEJIE, NOAMHUCAHHBIN YIOJHOMOYEHHBIM JOJKHOCTHBIM JULIOM
MYHULIMNAIBHOTO apXWBa W 3aBEPEHHBIA MEYaThI0 AJIMUHUCTpauuu (IpU yCIOBUHU
yKa3aHHs COOTBETCTBYIOIIETO CIIOCO0a MOITYYEHHs pe3ysibTara B 3asBICHUN).

[Ipu oOpamenun 3asBurens (IIpencraButens 3asBUTENs) MO 3IEKTPOHHOU
[I0YTE PE3YJIBTAT MPENOCTABICHUSI MYHULMIIAIIBHON YCIIYyTH, YKa3aHHBIA B ITYHKTE
6.2.1. Hacrosuiero AJIMUHHCTPAaTUBHOIO PETJIAMEHTA, COAEPXKAIIUM CBEACHUS U
MHYI0 MH(POpPMAIIHUIO, AOCTYI K KOTOpPOW HE OrpaHU4YeH (Janee — OOIIeIOCTYITHAs
uHdopmalusl) HarpapisieTcss B (OopMe JJIEKTPOHHOTO JIOKYMEHTa MO aJipecy
3JIEKTPOHHOM TMOYTHI.

6.2.2. Pemenne 00 oOTKa3e B TpemoCTaBiIeHUU MYHHIIMTAIBHONW YCIIYTH
(popma ykazana B Ilpumokenmnm 4 K HacrosmieMy AJIMUHUCTPATHBHOMY
pErlaMeHTy).

[Ipu oOpamenun 3asButens ([IpencraButens 3asBUTENs) MO SIEKTPOHHOU
noute pemieHne o0 oOTKaze B MpPeAOCTaBICHUM MyHHIMIANBHOW  yCIyTd
HarpagsJisieTcs: B GopMe 2JIEKTPOHHOTO TOKYMEHTA IO aIpecy 3JEKTPOHHOM MOYTHI.

Pemenne o0 oTkaze B TmpeAocTaBlieHUd MyHUIIMNANBHOW YCIyTH, TpHU
YCIIOBUM YKa3aHUS COOTBETCTBYIOLIErO CHoco0a MojgydyeHUs B 3asiBICHUH, MOXKET
OBITH MOJIYYEHO CIEAYIOIIUMHU CIIOCOOAMM:

— yepe3 MOIL, B ¢dopme »dK3emIUsipa BJIEKTPOHHOIO  JIOKYMEHTa,
noanucasHoro Ol ynmoaTHOMOYEHHOro [OJKHOCTHOTO JIMIA MyHUIMIAIBHOTO
apxuBa, Ha OyMa)KHOM HOCHUTENIe, U 3aBEPEHHOTO MOJIMUCHIO YMOJTHOMOYEHHOTO
crnenuanucra M®I u neuarsro MDLI.

— 1O moYTre Ha OyMa)XHOM HOCHUTENE, MOANUCAHHOE YIOJIHOMOYEHHBIM

JOJDKHOCTHBIM ~ JIMIIOM ~ MYHULMNAIBHOTO apXuMBa M  3aBEPEHHOE IE€YaThIO
MyHULIMNIATBHOTO apXUBa.
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— mnocpeacteoMm PIII'Y B nuunblii kabuner 3asButens ([IpencraButens
3asBUTENS1) B BHUJAE DJIEKTPOHHOTO JOKYMEHTa, MOJAMNUCAHHOIO YCHUJICHHOM
KBaTU(UIIMPOBAHHON 3JICKTPOHHOM mojamnuchio (nanee — OII) ymoaHOMOYEHHOTO
JTOJKHOCTHOTO JIMIa MYHHITMIIAIBHOTO apXUBA.

6.3. ®akt mnpenocraBieHUs MyYHHUIIMNAIBHOW YCIYIH C MPUIIOKEHHEM
pe3yiabTaTa MpenoCcTaBlieHUs MyHUIMNATbHON ycnyru ¢(uxcupyercss B Mogysne
okazanus ycayr EVIC OVY.

7. Cpok pecucmpayuu 3a:161eHUA

7.1. 3aaBnenne, nomaHHoe uepe3 MODLI, perucrtpupyercs B J€Hb MOJAYH
3asaBieHus B MOLI.

7.2. 3asBlieHME, TIOJJaHHOE TI0 TIOYTE, HAMNpPaBJISAETCS  CHEHHATUCTOM
MyHUIMITIAIBHOTO apXuBa JJI IMPUCBOCHUS PErUCTpallMOHHOIO HoMepa B M®DII He
MO3/IHEE MEepPBOro padboyero AHs, CIAEAYIOMIEro 3a JHEM IMOJy4yeHUus 3asBiICHUS U
NOKyMeHTOB 1o moute. CnenuamucroM MO®L[  perucTtpaudoHHBIA — HOMEpP
npucBauBaercs B Moayne AIC M®I] B Teuenue ogHoro pabouero JHs.

7.3. 3asBiIeHWE W JIOKyMEHTBHI, HAmpaBJICHHBIE MO DSJIEKTPOHHOW TMOYTE,
pacreyaTblBalOTCA CHEUUATMCTOM MYHHIIMNIAIBHOIO apXyWBa W HANPABISIOTCS Ha
peructpaiuio B M®OI] He mo3gHee mepBOro pabodero JHS, CICAYIOMIEro 3a JHEM
noiayyeHus: 3asBIeHus W JoKyMeHTOB. Cnernuamuctom MO®I[ peructpaunoHHBII
Homep npucBauBaetcs B Moayine AVIC MO®IL] B TedeHue ogHoro pabovero JHs.

7.4. 3asBneHue, MoJaHHOE B JJEKTpoHHOU (opme uepe3 PIITY mo 16:00
pabouero JiHs, perucTpupyeTcss B MyHUIIMNIaIbHOM apXUBE B JIEHb ero nojadu. [lpu
nogayve 3asBinenus yepe3 PIII'Y nocie 16:00 paGouero nus 11b0 B HepaOouuii AEHB,
peructpupyercs B MyHULIIMNIAILHOM apXUBE Ha CIEAYIONIUN pabouunii 1eHb.

8. Cpok npedocmaenenus MynuyunaivbHoul yciayeu

8.1.Cpok mpenoctaBieHus MyHUIIMIIaTBHOW YCIYTH COCTaBisieT He Oosee
22 pabouux JHEW W HAYMHAET MCUHUCISITBCA CO JHSA, CICAYIOIIETO 3a JHEM
peructpauuu 3assieHus B MOLL.

8.2. B ciydae OTCYTCTBHSI TOUHBIX NMOWCKOBBIX JAHHBIX B 3asBJIICHUU U TPU
noucke wuHPopmanuu 3a nepuon Oonee 10 jer, CpoK MpeaoCTaBICHUS
MyHUITUNIATBHOM YCIIYyTH MOXKET OBITh MPOJJIeH He Oosiee yeM Ha 22 pabouux AHS C
MMCBMEHHOTO pa3penieHus pykoBoauTedss MyHulMnaibHOrO apxuBa. B mgaHHOM
ciydyae 3asBUTEN0 (MPEACTABUTENIO 3asBUTENSI) HAIpaBISETCS MHUCbMEHHOE
YBEJOMIICHHE O TMPOJJICHUU CpPOKa MpenocTaBiecHUus MyHUIUMNAIBLHOU YCIYTd IO
dbopme, ykazanHo# B [Ipunoxkennn 5 HacTosero AIMUHUCTPATUBHOTO periaMeHTa,
C YKa3aHHUEM MPUYNHBI YBEIUUYECHHS CPOKA MPEAOCTaBICHU MyHULIUIIATBbHON YCIyTH
U U3MEHEHHOW JaThl MOJYy4YEHHs pe3yJbTaTa. YBEJOMIICHHE O MPOJJIEHUH CpOKa
npeaocTaBieHuss MyHUIIUNAIBHOW yCIIyTuM HampaBisieTcs He no3aHee 14 pabouux
JTHEH co IHA perucTpanuu 3asBICHUs CIIOCOOOM, YKa3aHHOM B 3asBICHUH.
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8.3. B ciyuae oOpalieHusi rocyJlapCTBEHHbIX OpPraHOB, OPraHOB MECTHOIO
CaMOYTIPaBJICHUS WM CyJ€OHBIX OPraHoOB, CBSI3AHHOTO C MCIOJIHEHHEM HMMHU CBOUX
MOJITHOMOYHM, 3ampoCc paccMaTpUBAETCs B IMEPBOOYEPEIHOM TMOPSAKE WIA B
COTJIACOBAHHBIE C HUMU CPOKHU.

8.4. MakcuMalibHBIA CPOK MpeaocTaBiieHus: MyHUIMOAIBHON YCIyTd C
Y4ETOM BO3MOKHOTO MPOJJICHUS CPOKA MPEAOCTaBICHUS MyHUIIMNAIBHON YCIyTH
HE MOJKET MPEBHIIaTh 44 pabouux JHs C 1aThl peructpanuu 3assiaenus B MOII.

8.5. B o0mmit cpok mpenocraBieHUs] MyHUIIMNAIBHON YCIYyTH BXOJIUT CPOK
HaIpaBJICHUS] MEXBEJOMCTBEHHBIX 3alpOCOB W MOJIyYEHUS HA HUX OTBETOB, CPOK
HalpaBJICHUS  JIOKYMEHTOB,  SIBJISIIOLUXCA ~ PE3YJbTATOM  IPEIOCTABIICHUS
MyHHUIMTTAIBHON YCITYTH.

8.6. Cpok MNpPHOCTAHOBJIECHUS NPEAOCTABICHUA MyHULIUNAIBHON YCIyTU
3aKOHOJATENBLCTBOM Poccuiickont deneparu M 3aKOHOAATEIICTBOM MOCKOBCKOM
00J1aCTH HE MPETyCMOTPEH.

9. Ilpaeosvie ocnosanusa npedocmasnenus MynuyunaibHou yciyau

9.1. OCHOBHBIMM HOPMATHBHBIMH IPABOBBIMH aKTaMH, PETYIUPYIOIIAMH
MpeocTaBiIeHne MyHUIIMTIAIBHOMN YCITYTH, ABJISIFOTCS:

®enepanbHbiii 3akoH 0T 22.10.2004 Ne 125-®3 «OO0 apxuBHOM Jeje B
Pocculickon @enepanumy;

3axkoH MockoBckoii o6mactu ot 25.05.2007 Ne 65/2007-O3 «O06 apXxuBHOM
nene B MOCKOBCKOM 00J1aCTH»;

npuka3 MuUHHCTEPCTBA KYJBTYPbl U MAacCOBBIX KOMMYHHKauu Poccuiickoit
®enepanu ot 18.01.2007 Ne 19 «O6 yrBepxaeHuu IlpaBun opranuzanuu
XpaHEHUsl, KOMIUIEKTOBAHMS, y4€Ta M HCIOJIb30BAHHUS JOKYMEHTOB APXUBHOIO
donna Poccuiickoit denepanum U APYrMX ~ apXUBHBIX  JOKYMEHTOB B
rOCyAapCTBEHHBIX W MYHHUIIMNAIbHBIX apXuBaX, My3eixX U OubiInoTexax,
opraHuszanusax Poccuiickon akageMun HaAyK».

9.2. COoucox HOPMATUBHBIX aKTOB, TMPUMEHSEMbBIX NPU MPEIOCTABICHUU
MynununansHo — ycimyru, npuBeneH B [Ipwioxkennn 6 Kk HacrosAmemy
AJIMUHUCTPATUBHOMY PErJIaMEHTY.

10. Hcuepnwvisarouuit nepeuyensv 0OKymMeHmos,
Heo0x00umulx 013 npedocmasienus MynuyunaivHou yciyu

10.1. B cnywyae oOpamieHusi 3a ModydyeHHEeM MYyHULUNATBHON YCIyTH
HEIMOCPEJICTBEHHO CaMoro 3asiBUTEINs MPEACTABISIOTCS CIEIYIONIME 00s3aTeNbHbIe
JIOKYMEHTBI:

10.1.1. 3asBnenue, noanuMcaHHoe 3asBUTeNeM 10 (opme, yKa3aHHOM B
ITpunoxenun 7, Ilpunoxenuun 8§ wunum Ilpunoxkenun 9 K  HacTosUEMYy
AJMUHHUCTPATUBHOMY pErJIaMEHTY (B 3aBUCMMOCTH OT OCHOBAHMSI JIJIsi OOpaIieHus ).

10.1.2. JlokyMeHT, yAOCTOBEPSAIONINH JINYHOCTH 3asiBUTEIIS.
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10.2. llpu oOpaimeHun 3a TpeaocTaBieHueM MyHUIMOANBHON  yCIyru
npeacTaBuTeNst 3asBUTENS, YIOJHOMOUYEHHOIO Ha CJady JIOKYMEHTOB M IOJIy4eHHE
pesyibTaTa  OpeAoCcTaBlieHHWs  MYHULIMNAIBbHOW  YCIYTHM,  IPEICTaBIIAIOTCS
cienyrolue 00s13aTeNbHbIE JOKYMEHTHI:

10.2.1. 3asBienue, mnoAmnucaHHoe 3asBUTeNeM, MO (opme, yKa3aHHOW B
[Ipunoxenun 8, Ilpunoxenun 9 wnm Ilpunoxkenun 10 K  HacrosmeMmy
AJMUHHUCTPATUBHOMY PETJIaMEHTY (B 3aBUCUMOCTH OT OCHOBAHUS JJII OOpaIeHus).

10.2.2. JIokyMEHT, yIO0CTOBEPAIOLINH JINYHOCTh MPEACTaBUTEINS 3asiBUTEIIS.

10.2.3. JloxymeHT, MOJITBEPK AT I TTOJTHOMOYHS Mpe/ICTaBUTEINS
3asBUTENS.

10.3. IIlpu oOpameHnu 3a mOpenocTaBieHUEM MyHUIUTIATBHOW — yCIyTd
MpeACTaBUTENs 3asBUTENS, YIIOJIHOMOYEHHOTO Ha TOJANMUCAHKUE 3asBICHUS U Clady
JIOKyMEHTOB, a TaKXKe TMOJIy4eHHE pe3yJibTaTa MpeaocTaBieHUs MyHUIUNAIbLHOMU
YCIIYTH, MPEJCTABISIOTCS CAEAYIOIINE 0053aTeNbHbIE TOKYMEHTHI:

10.3.1. 3asBrieHne, TOMMMCAHHOE MPEJACTaBUTEIEM 3asBUTENeM, 1O (Gopme,
ykazaHHou B [lpunoxenun 7, Ilpunoxennn 8 wim [lpunoxenun 9 k HacrosmeMmy
AJIMUHUCTPATUBHOMY PEIrIaMEeHTY (B 3aBUCUMOCTH OT OCHOBAHUS JJIsl OOpaIieHus).

10.3.2. JIokyMeHT, yIOCTOBEPSIONINH JIMYHOCTh PEICTaBUTEINS 3asiBUTEIIS.

10.3.3. JlokymeHT, MOATBEPKJAIOMMKA  TOJHOMOYUS  MPEICTaBUTENS
3asBUTENS.

10.4. TIpu oOpamennn 3asBuTens (MpeacTaBuTest 3asiBUTENS) 32 MOJTyYCHUEM
JIOKYMEHTOB, COJECpKalllUX CBEACHUS O TMOJTBEPKICHUH POJICTBA, YAOYEPEHUU
(YCHIHOBJICHHH), COJIEpKAHUHM 3aBEIIAHUA, K JOKYMEHTaM, YKa3aHHbIM B ITyHKTax
10.1 - 10.3 mnacrosmiero AJIMUHHUCTPATUBHOTO pETJaMEHTa, IPEACTaBIISIOTCS
cienytone o0sa3aTeIbHbIe JOKYMEHTHI:

10.4.1. Cornacue yChIHOBUTENEH, 3aBEPEHHOE HOTAPUYCOM - I MOJTYyYECHUS
JIOKYMEHTOB, COJIEpXKAIIUX CBEJICHUS 00 YCHIHOBICHUU (YyI0UEPEHUN).

10.4.2. JIokyMeHT, MOATBEPKIAIOIINN (paKT CMEPTH 3aBeliaTess, U JOKYMEHT,
MOATBEPKIAIOIIMNA POJCTBEHHBIE OTHOIICHUS 3asBUTENIS C 3aBellaTe’aeM - JUis
noJiy4eHus: *HGOPMAILIMK B OTHOIIEHUH COJEP>KaHMSI 3aBEIaHUS.

10.4.3. JIoKyMEeHT, MOATBEPKIAIOUIMNA POJACTBO 3asgBUTENSI C YEIOBEKOM, O
KOTOPOM 3alpalluBalOTCs CBeACHUs (B ciyyae, €Clid He MPOIUIo 75 JeT ¢ MOMEHTa
CO3JIaHMsI JIOKYMEHTA) - MJi IOJYyYEeHHUsS JOKYMEHTOB, COJIEpKAIlMX CBEACHUS U3
KHUT PETUCTPAIlUU 3aXOPOHEHUN (3aXOPOHEHUM YPH C TIPaxoMm).

10.4.4. JlokyMeHT, MOATBEP>KAAIOMIMIA (PaKT CMEPTH YEJIOBEKa, O KOTOPOM
3ampaliuBaOTCs CBEJACHUS, U JOKYMEHTBI, MMOJTBEPKIAIONINE POJICTBO 3asiBUTEINS C
YEJIOBEKOM, O KOTOPOM 3allpallMBalOTCA CBEICHUS (B Cllydae, €ClId HE MPOILIO
75 ner ¢ MOMEHTa CO3JaHHs JOKyMEHTa) - JUIsl IIOJY4YeHUs JOKYMEHTOB,
colepXalux CBEeICHHs 00 aKTax TPaKTAHCKOTO COCTOSHUS  (POXKICHUH,
Opakoco4YeTaHuH, CMEPTH).

10.5. ApOutpaxkxHble ¥ KOHKYPCHBIE YHOPABJISIOMIME  JOMOJHUTEIHHO
MPEACTABIISIOT 3aBEPEHHYIO KOMUIO PEHICHUS] apOUTPaXKHOTo cyfa 00 yTBEpKIACHHUU
UX apOUTPAKHBIMU U KOHKYPCHBIMH YITPaBJISIONTAMHU.
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10.6. 3asBrieHre Ha IPEIOCTABICHUE MYHUILIMTIATBLHON YCIYTH TIPU 00paIlleHUH
3a 00menocTynHod uHGOpMaIMed MO MOYTe€ WM DJIEKTPOHHOW IOYTE MOXKET
paccMaTpUBaTbCs M UCHOJHAECTCS MYHHUIMNAJIBHBIM apXWBOM MPH HAJUYUU B HEM
TOJIbKO HAaWMEHOBAHMS IOPUIUYECKOTO JMLa (A Tpaxaad - (pamMuinv, UMEHU U
OTYECTBA), TOYTOBOTO /WM 3JIEKTPOHHOIO aJpeca MOJb30BaTelsl, YKa3aHUs TEMbl
(Bompoca), XpOHOJIOTMH 3allpalinBaeMoil THGOPMALIUH.

10.7. Ilpu obpamieHny 3a MyHUIUIAIBHON YCIyrod Mo 3JEKTPOHHOM modrte
3asBiIeHUE W JIOKYMEHTHI HAIpaBisioTcs B (QopMe DIEKTPOHHOTO JOKYMEHTA.
Onucanve JOKYMEHTOB, HEOOXOJMMBIX IJisi TpenocTaBieHus MyHHUIMTAIbHON
ycnyru npu obpamiennn B M®II, o moure m mocpencrsom PIII'Y, npuBeneHo B
[Tpunoxenuu 10 k HacTosiEeMy AJMUHUCTPATUBHOMY PETIIAMEHTY.

11. Hcuepnwvigaroujuii nepeyenv 00KyMeHm o8, Heo0Xo0UuUMbix 01
npedocmasnenus MynuyunanvHoul yciay2u, KOmople HaxX00amcs 6
pacnopsaxcenuu Opzanog enacmu, Opzan0é MeCmHO20 CAMOYRPAGIEHUA UIU
Opzanuzayuii

11.1. Jns npenoctaBieHuss MyHUIIMNIANBHOM YCIYTM B OTHOILIEHUH OOBEKTOB
HEJBUYKUMOTO UMYIeCTBA MyHUIIMNIATBHBIM apXUBOM 3aMpaIIUBAIOTCS CIETYIOIINE
HE0OXOAMMbIE JOKYMEHTBI, HAXOAIUeCs B pacnopsskeHn OpraHoB BIACTH:

11.1.1. Bemucka u3 EguHOro rocyaapcTBEHHOTO peecTpa HEIBHUKHUMOCTH
(manee — EI'PH) - B VYmpaBiaenunn @PenepanbHON CIyKObl TOCyAapCTBEHHOU
perucTpanuu, kagactpa u kaprorpaduu no MockoBckoii o0macTu

11.1.2. Beinucka u3 EquHOro rocyaapcTBEHHOTO peecTpa IOpPUINYECKUX JIUII,
(manee — EI'PHOJI) comepkamiasi cBeieHus O 3asiBUTENE, B Ciydae OOpalleHus
IOPUIMYECKOTO JHIla - B Yrpasienun deaepanbHON HaJIoroBoi ciayx6sl Poccuu no
MockoBcKoit 0651acTH.

11.1.3. Beimucka n3 EQMHOrO rocyIapcTBEHHOIO peecTpa WHIAWBUYAIbHBIX
npeanpunuMarenein (namee — EI'PUII), conepkamias cBeneHuss o 3asBUTENE, B
ciy4yae oOpalleHHsl WHIMBUAYAJIbHOTO MpeAnpUHUMATENs] — B YIPaBJICHUH
denepanbHON HANTOTOBOM Ci1y»kK0bI Poccun mo MocKoBCKoO#M 001acTH.

11.2. JloxkymeHTHI, yKa3aHHble B NMyHKTax 11.1 MOryT OBITH IpeaCTaBIICHBI
3asBuTeneM  (mpencraBuTesieM — 3asBUTENs) MO COOCTBEHHOM  MHHUIIMATHBE.
HenpencraBnenue 3asBUTENIEM YKa3aHHBIX JIOKYMEHTOB HE SBISETCS OCHOBAaHHEM
Ui OTKaza 3asBUTENIO (MPEICTABUTENIO0 3asBUTENs])) B  IPEAOCTABICHUU
MyHHAIMDIATBHOMN YCIIYTH.

11.3. Mynununaneueiii apxuB 1 M®L[ ne BnpaBe TpeGoBaTh OT 3asgBUTENS
(mpencraButenss  3asBUTENsA) TMPEACTaBICHUS JOKYMEHTOB W HH(OPMAIIHH,
yKa3aHHBIX B myHKTax 11.1.

11.4. Mynununanpabii apxuB 1 M®I] He BmpaBe TpeOoBaTh OT 3assBUTEINS
(mpencraButenss 3asBUTENS) NPEIOCTaBICHUS WHPOPMAIMU U OCYIIECTBICHUS
NEUCTBUMN, HE TPETYCMOTPEHHBIX AJIMUHUCTPATUBHBIM PETJIAMEHTOM.
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12. Hcuepnwiearowjuii nepeyens 0cHOGANUIL 0711 OMKA3A 6 npueme u
pezucmpayuu 0OKyMeHm o8, Heo0X00uUMblX 0151 NPEOOCmasieHus
Mynuyunanvhnoi yciyeu

12.1. OcHoBaHusAMH [Jii OTKa3a B NpPUEME U PETrucTpaluu JOKYMEHTOB,
HEOOXOAMMBIX JJIs TpeA0CTaBIeHn MyHUIIMIIATBHON YCIYTH, SIBISIOTCS:

12.1.1. OOpameHnue 3a mpeaocTaBieHUeM MyHUIIUNAIBHOW yCIyru 0e3
NPEAbSBICHUS JOKYMEHTa, IO3BOJISIONIETO0 YCTAHOBHUTH JIMYHOCTH 3asiBUTEIIS
(mpencraButens 3asBUTENS), 32 UCKIIOUCHUEM CIIy9aeB 0OpaIieHus 1Mo dJICKTPOHHON
HOYTE JJIsl MOJTYYEeHUs 00IIeI0CTYTHONW HH(POpMaIUy.

12.1.2. JlokyMeHTBI coziepKaT MOJYMCTKH U UCTIPABJICHHS TEKCTA.

12.1.3. JIoOKyMEeHTBl MMEIOT MCIPABJICHHS, HE 3aBEPECHHbIC B YCTAaHOBJICHHOM
3aKOHOAATEIBCTBOM MOPSIIKE.

12.1.4. JIokyMEHTBI COZIEpKaT MOBPEKIACHUS, HATUINE KOTOPHIX HE MO3BOJIAET
OJIHO3HAYHO MCTOJKOBATh UX COJIEPKAHUE.

12.1.5. JlIokyMeHTbl ~ yTpaTWIM CWJIy Ha MOMEHT oOpaimeHus 3a
npeaocTaBieHneM MyHUIUNIATBHON YCITyTH.

12.1.6. HekoppekTHOe 3amojiHeHHEe OO0s3aTeNbHBIX TOJeH B 3asBICHUU B
ciy4yae OOpallleHus TpencTaBUTeNs 3asBUTENS, HE YINOJIHOMOYEHHOTO Ha
MoJITMCcaHue 3asBJIEHUS.

12.1.7. KauecTBO TpENCTaBIECHHBIX JOKYMEHTOB HE IO3BOJSET B TOJHOM
o0beMe MPOUUTATh CBEJICHHUS, COJIepKAIIUECs B JOKYMEHTAX.

12.1.8. ®opma mnomanHoro 3asButeneM (MPEACTABUTEIEM  3asiBUTEIS)
3asiBIICHHS HE COOTBETCTBYET dbopme 3asBieHus, YCTaHOBJICHHOMN
AnvunuctpatuBHbIM  periameHToM  ([lpunoxenun 7, Ilpwnoxenun 8 win
[Tpunoxenuu 9 k HacTosAmEMy ATMUHUCTPATUBHOMY PETIIAMEHTY) 32 UCKIIIOUCHUEM
CIy4aeB OOpaleHuss MO DSJICKTPOHHOW MOYTe MJIs TOJYYCHHS OOIIEAOCTYTHOM
uH(OpPMAIUU U 10 MOYTE.

12.1.9. [IpencraBieH HEMOJHBIH KOMIUIEKT JOKYMEHTOB B COOTBETCTBUM C
nyHKTOM 10 HacTosmero AAMUHUCTPATUBHOTO PETJIAMEHTA.

12.1.10. Obpaiiienre o ANEKTPOHHOM TMOYTE 3a MOJIydeHUs MH(OpMaLUM, He
SIBJISTIOIIICHCST 00111€TOCTYITHOM.

12.2. TonoaHUTENbHBIMA OCHOBAHMSIMU JI1 OTKa3a B IpHeMe (PEeTrUCTpariy)
JIOKyMEHTOB, HEOOXOJMMBIX JUIsI TPENOCTaBICHUS MYHUIIUNIATBHON YCIYTH, TPH
HarpaBiaeHun oopamienus uepes PIITY sBnstorcs:

12.2.1. HexoppekTHOe  3aloJHEHHE 00s3aTenbHBIX ToJied B (dopme
uHTepakTuBHOrO 3anpoca PIII'Y (oTcyTcTBHE 3amoOiHEHUs, HEIOCTOBEPHOE,
HEMOJIHOE  JUOO  HEMpaBWIbHOE, HE  COOTBETCTBYIOIEE  TPeOOBaHUSIM,
YCTaHOBJICHHBIM HACTOSIIIIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM ).

12.2.2. TlpencraBneHue HEKAYECTBEHHBIX JIEKTPOHHBIX KOMUM (IJIEKTPOHHBIX
00pa3oB) JIOKYMEHTOB, HE IMO3BOJISAIONIUX B TOJHOM OOBEME MPOYUTATh TEKCT
JIOKYMEHTA W/UJIU pacno3HaTh PEeKBU3UTHI JOKYMEHTA.
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12.3. Pemennie 00 oOTKaze B TIIpueMe JIOKYMEHTOB, HEOOXOIWMBIX JIs
npenocTaBiieHuss MyHUUIMNANbHON yCiIyrd, odopmisiercs 1no ¢GopMe CorjiacHo
[Tpunoxenuto 11 k HacTodmeMy AIMUHUCTPATUBHOMY PETJIAMEHTY.

[Ipn HamMuMKM OCHOBAaHMSA Uil OTKas3a B MPUEME JOKYMEHTOB, YKa3aHHOIO B
nyHkre 12.1.10 3asBuTento HampaBiIseTCs YBEAOMIICHHS O Crocobe TMojgadu
3asBnenuss 1o  (Qopme, ykazanHod B Ilpwnoxkenum 12 HacTogiero
aAMUHHUCTPATUBHOTO PErJIAMEHTA.

12.3.1. Tlpu obOpamenun uepe3 M®DI] nuceMeHHoe perieHne 00 OTKaze B
npueMe JTOKYMEHTOB, HEOOXOAUMBIX JIJIsl TpeoCTaBiIeHUsT MyHUIIUITATBHON YCITyTH,
opopmisiercs 1o  TpeOoBaHWio  3asBuUTENns  (MpeACTaBUTENS  3asBUTENS),
noanuceiBaercs crnenuanuctoM MO®PIL u Bbeigaercs (HampaBiseTcsi) 3asBUTEIIO
(npenctaBuTento 3asBUTENA) C YKa3aHUEM MPUYMH OTKa3a B CPOK HE IO3]IHEE
30 MHHYT ¢ MOMEHTa TMOJy4YeHUs OT 3asgBuTeNs (TPEICTaBUTEN 3asBUTEI)
JIOKYMEHTOB.

12.3.2. Ilpu oOpamenun uepe3 PIII'Y pemenne 00 oTkaze B mNpueme
JOKYMEHTOB  TOJIHUCHIBACTCS  YINOJHOMOYEHHBIM  JIOJDKHOCTHBIM  JIMILIOM
MyHUIIMDANBHOTO apXMBa M HAmpaBisieTcsl B JUYHBIA KaOWHET 3asgBUTEIN
(npencraButens 3asButens) Ha PIII'Y B nepBblii pabounii 1eHb, CAEAYIOIUI 32 THEM
nojayu 3asBJICHHUS.

12.3.3. Tlpu oOparieHuu 1o moyTe U JIEKTPOHHOM MOoYTe penieHue 00 0TKaze
B MIpHEME JTOKYMEHTOB MOANMUCHIBAECTCS YMOJHOMOYEHHBIM JIOJXKHOCTHBIM JIMIIOM
MyHUIIMNIATBHOTO apXWBa W HAMpPaBISIETCS CHOCOOOM aHAJIIOTMYHBIM CIOCOO0Y
nojaun 3asBIEHUs HE IMO3]HEE IEepBOro paboyero IHs, CIEIYIOUIEro 3a JHEM
MOCTYIUIEHUS 3asIBIICHHUSI.

B cnydae namnpaBnenusi 3asButeneM (MpeicTaBUTEIEM 3asgBUTEINSI) MO TMOYTE
HOTApUAJIbHO 3aBEPEHHBIX KOMUN JOKYMEHTOB, HEOOXOJMMBIX NJisi MPEAOCTABICHUS
MyHunMnanbHOM yCayru, yKa3aHHbIe KOMUKU JTOKYMEHTOB MPUJIATAlOTCS K PEUICHUIO
00 OTKa3e B MpreMe JOKYMEHTOB.

13. Hcuepnuviearouiuiit nepeuens 0CHOBAHUIL 071 OMKA3A 8 NPEOOCmasieHUuU
Mynuyunanvnou ycayu

13.1. OcHoBaHMSIMH JJI1 OTKa3a B MPEAOCTABICHUA MYyHUIUIIATLHON yCITyTH
SIBJISTFOTCSI:

13.1.1. Hanvyue npOTUBOPEUUBBIX CBEACHUIN B 3asBICHUM U MPUIOKEHHBIX K
HEMY JIOKYMEHTaXx.

13.1.2. HecooTBeTcTBHE KaTeropu 3asBUTENS KPYry JHIl, YKa3aHHBIX B
MyHKTE 2.2 HACTOSIIEr0 AJIMHUHUCTPATUBHOTO PETJIaMEHTA.

13.1.3. HecooTBeTcTBHE NOKYMEHTOB, YKa3aHHBIX B myHKTe 10 HacTosIero
AJIMUHHUCTPATUBHOIO perjiamMeHTa, Mo QopMe WIM COAEpKaHUIO TpeOOBaHUIM
3akOoHoOJarenbCcTBa Poccuiickon @Penepanu U 3aKOHOJATENBCTBA MOCKOBCKOM
o0nacTu.
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13.1.4. IlpeacraBieHue 3asBUTEIEM HEMOJHBIX W (WJIHM) HEIOCTOBEPHBIX
CBEJECHUM.

13.1.5. 3asBreHne MOJAHO JIUIIOM, HE MMEIOIIMM MOJHOMOYHUHN MPEICTaBIATh
MHTEPEChl  3asdBUTENS, B  COOTBETCTBMM C IYHKTOM 2.3  HACTOSIIETO
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

13.1.6. HenpencrapieHue OpPUTHMHAIOB JOKYMEHTOB (B Ciydae €cClId OHU
TpeOYIOTCsI), HAIIPABJICHHBIX B AJICKTPOHHOM BHUJIE.

13.1.7. Opurunansi JOKYMEHTOB, MIPEJICTABJICHHBIE 3asBUTENEM
(npencraButeneM 3asBuUTels) Ajid cBepku B ML, HE COOTBETCTBYIOT 3JIEKTPOHHBIM
oOpaszaM JOKYMEHTOB, ITOJJaHHBIX TTocpeacTBom PIITY.

13.1.8. Uuadopmammsi, KOTopast COACPKUTCS B JTIOKYMEHTAX, MPEACTABICHHBIX
3asBUTENIEM (npencraBuTeneM 3asBUTENS), MPOTUBOPEYUT  CBEICHUSM,
COZIEPKAIIMUMCS B TOKYMEHTaX, HAXOASAIIUXCSl B BEJICHUU OPTraHOB BJIACTH.

13.2. 3asBurtenp (mpeacTaBuUTENb 3asBUTENsSI) BIpaBe OTKa3aThCsl OT
noiayyeHuss MyHUIIMTIATBLHONM YCIyTM Ha OCHOBAaHUM JIMYHOTO MHCHMEHHOTO
3asBJICHUSI, HAIIMCAHHOTO B CBOOOJHOW (popMe HAIpaBHUB IO aJpecy IEKTPOHHOMI
nouTsl WK ooparusirchk B MOII.

13.3. Otka3 ot npenocraBieHUuss MyHHIIMNIATBHOM YCIYTH HE IMPEIATCTBYET
NOBTOPHOMY OOpAILIEHHIO 32 TpeocTaBieHneM MyHUIIMNIAIbHOM YCITyTH.

14. Ilopsook, pazmep u 0CHOBAHUA 3UMAHUA 20CYOAPCMEEHHOU NOUWLTUHDL
U UHOU N1ambl, 63UMAaemoll 3a npedocmagienue MynuyunaibHoil yciyzu

14.1. 3ampochl, CBsI3aHHBIE C  COLUMAJIBHOM  3alMTOM  TpaxkIaH,
npeaycMaTpUBaOIIel UX MEHCHOHHOE oOecrieyeHre, a TakKe IMOJydeHHE JbIroT U
KOMIIEHCAIlMM B COOTBETCTBHM C 3aKOHOJATEIbCTBOM Poccurickor dDenepanuu
UCIIOJHSAIOTCSA MyHUIIMTIATBHBIM apXUBOM O€3BO3ME3HO.

14.2. 3anpockl 0 mpeaocTaBiICHUN WH(POPMAIMK MO OMPEACIICHHOM Mpobieme,
TeMe, COOBITHIO, (akTy, OMorpaduyecKue 3ampochl, IO KOTOPHIM yCTaHABIMBAIOTCS
CBEJICHUs, HEOOXOMUMBIC I M3YUYEHUS KU3HU W JCSITEIBHOCTH KOHKPETHBIX JIMII,
UCIIOJHSAIOTCA MyHULIMTIATBHBIM apXUBOM O€3BO3ME3THO.

14.3. 3ampockl 0 TpeAOCTaBICHUUM HHPOpMAIUK, HEOOXOIUMOU IS
YCTAHOBJICHUs POJICTBA, POJCTBEHHBIX CBSI3EH ABYX WJIM OOJjiee JIUIl, UCTOPUU CEMBHU,
pojaa UCTIOTHAIOTCS MYyHUITUITAIbHBIM apXUBOM 0€3BO3ME3/THO.

15. Ilepeuens ycayz, He00X00UMbBIX U 00A3AMENbHBIX 01 RPEOOCMABIEHUA
Mynuyunanvhoii yciyzu, 6 mom ducjie nopaooK, paimep u OCHOBAHUSA 63UMAHUA
naameol 3a npedocmasiienue makKkux yciy

15.1. Yenyru, HeoOXoaumble U OO0s3aTeNbHbIE JUISI  IPEJOCTaBICHUS
MyHUIMIIaBHOMN YCIIYTH, OTCYTCTBYIOT.
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16. Cnocoowbl npedocmasnenusn 3assumenem 00OKyMeHmos, He0OX00UMBIX OJ1
noayuenusa MynuyunaivHou yciayzu

16.1. O6pamenue 3asBuTens (MpeACTaBUTENS 3asBUTENS) IOCPEACTBOM
PII'Y.

16.1.1. /Ins nonyuenus MyHULUNagIbHOW yciuyru 3asBUTENb (IIPEACTABUTEND
3asBUTENS, YIOJHOMOYECHHBIA Ha MOANUCAHUE 3asiBJICHUS) 3aMOJIHSIET 3asiBJICHUE C
UCIOJIb30BaHUEM CIIEUATbHON MHTEPAKTUBHOM (OPMBI B 3JIEKTPOHHOM BHUJIE.
3anogHeHHOe 3asBJIIEHHE OTIPABIIIET BMECTE C MPUKPEIUIEHHBIMU 3JIEKTPOHHBIMU
oOpa3zaMu 00s3aTelIbHBIX JIOKYMEHTOB, YKa3aHHBIX B MyHKTe 10 Hacrosiero
AJIMAHHCTPAaTUBHOI'O PETJIAMEHTA.

16.1.2. OrtmpasnenHoe mnocpenactsom PIII'Y 3asBienne U TOKyMEHTHI
noctynarorT B Moayne okazanusi yciayr EMC OV u npoxoasT mpeaBapuUTEIbHOE
pPacCMOTPEHHE B MYHULIUIIAJIBHOM apXHUBeE.

16.1.3. B cnyyae Hamuuusi OCHOBaHWH, MPETYCMOTPEHHBIX IyHKTOM 12
HACTOSIIEr0 AJMHUHUCTPATUBHOTO pPErJIaMEHTa, pEIIeHHEe 00 OTKa3e B IpHEMe
JOKYMEHTOB € yKa3aHMEM TMpPUYMH OTKa3a I[OJIUCBHIBACTCS  YCUJIIEHHOU
KBIM(PUIUPOBAHHONW 3JIEKTPOHHON MOJANUCHIO YHOJIHOMOYEHHOIO JOJIKHOCTHOIO
auna MyHUIMINAIBHOTO apXWBa W HANpaBlIAE€TCS B JIMYHBIM KaOWHET 3asBUTENA
(npenctaButens 3assutens) Ha PIITY He mosnHee paGodero gHs, CIACAYIOIIETO 3a
JTHEM 1o1au 3asiBJICHUS.

16.1.4. O pesynpratax MOpeABAPUTEIBLHOTO PACCMOTPEHHS 3asgBUTEINb
(ITlpencraBurens 3asBUTENA) YBEIOMIISIETCS HM3MEHEHUEM CTaTyca 3asBIICHHS B
JInunom xabunere 3assutens (IIpeacraBurens 3asBuTens).

16.1.5. Ha ocHOBaHMM TpEACTaBICHHBIX JOKYMEHTOB  CHELHAJIUCT
MyHUIIMDANBHOTO ~ apXWMBa  NPUHUMAET  PEIIEHHE O  MPEJOCTABICHHUH
MyHuuunaibHOH — ycinyru Jmbo  pemieHMe 00 OTKa3e B IMPEAOCTaBICHUU
MyHULIMTTAIBHOW YCITYTH.

16.1.6. B caydae oOTCyTCTBUSI OCHOBAaHMH JJIsi OTKa3a B MPEAOCTABICHUU
MyHUIIMNaNbHOW YCayru 3asBUTENb YBEJAOMIISIETCA O HEOOXOJUMOCTH B TE€YEHHE S5
pabouux JHEH MpeAoCTaBUTh OpUTHMHAIBI i1 cBepku B MOL] myTeM cMmeHbl cTaTtyca
3asBnenus B Jlnunom kabunere 3assurens (IIpeacrasurens 3assurens) Ha PIIT'Y .

16.1.7. 3asBurens (IIpeactaButens 3asBUTENs) MPEACTABISIECT JTOKYMEHTHI B
COOTBETCTBUM C TpeOOBaHUSAMH, yKa3zaHHbIMU B [lpunoxenun 10 k Hacrosmemy
AJIMAHHCTPAaTUBHOMY PETJIAMEHTY.

16.2. JInunoe oOparmienue 3asputens (peacraButens 3assutens) B MOLI.

16.2.1. 3asButens (peacTaBUTeNb 3asBUTENISI) MOXKET 3alMCaThCsl HA JIMYHBIN
npuem B M®I] 3apanee mo KOHTakTHBIM TesnedoHAM, YKa3aHHBIM Ha calTax, ajpeca
KOTOpbIX npuBeAcHsl B [IpuioxkeHnn 2 K HacrosumieMy AJIMUHUCTPAaTUBHOMY
pernamenty, uinu nocpeacrsoM PIIIY. Ilpu ocymiecTBieHuH IpeaBapUTEIbHOU
3anucu  3asBUTENb (MpPEACTaBUTENb 3asBUTENA) B  00s3aTEILHOM  MOPSIIKE
UH(OPMUPYETCA O TOM, YTO MPEABAPUTENIbHAS 3aKCh AHHYJIUPYETCS B CIIy4ae €ro
HESBKM 10 UCTEYEHUHU 15 MUHYT C HA3HaYEHHOTO BPEMEHU IpHUEMA.

19

DIRECTUM-25360-767759




16.2.2. Insa nonydyeHuss MyHUIUNanbHOW yciayru 3asBUTENb (MPEACTaBUTEIb
3asBuTENs) MPEACTABISIET HEOOXOAMMBIE JOKYMEHTBHI, yKa3aHHble B myHkTe 10
HACTOSAIIET0 AJIMHUHUCTPATUBHOTO PEIJIAMEHTA, 3a WCKIOYEHHUEM 3asiBIICHHUS.
3asBJICHUE 3aIOJHIETCA U pacreyarbiBaeTcs crnenraiucroM MOL.

16.2.3. B cnywyae HanuuMsi OCHOBAHMUM, TPEAYCMOTPEHHBIX MyHKTOM 12
HACTOSIIEr0o AJMUHUCTPATUBHOIO periameHTa, cnenuanuctom MOIL] 3asBurento
(mpencraButento 3asiBUTENS) BBIACTCS pEIIeHUE 00 OTKa3e B MPUEME IOKYMEHTOB C
yKa3aHUEM IPUYHMH OTKa3a B CPOK He no3aHee 30 MUHYT ¢ MOMEHTA IMOJIY4YEHUS OT
3asiBuTens (mpeacraBuTens 3asBUTENS) JOKYMEHTOB.

16.2.4. B cay4yae OTCYTCTBUSI OCHOBAaHUW JJisl OTKa3a B MPUEME JIOKYMEHTOB,
cnenuaiiuct MO®PI[ npuHuMMaeT mpeacTaBiiceHHbIE 3asBUTENEM (IIPEACTABUTEIIEM
3asBUTENsI) JOKYMEHTBHI, 3aloJIHSET U pacledyaThiBaeT 3asBJICHUE, KOTOPOE
NOANUCHIBaeTCS  3asiBUTENIeM (NIPEACTABUTENEM  3asBUTENA) B  IMPUCYTCTBUU
cnenuasiucta MOI[. B cioydae oOpameHuss mpenctaBuTedss 3asBUTENs, HE
YIOJHOMOYEHHOIO Ha NOANKMCaHWe 3asBICHUS, MPEACTaBISETCS MOANUCAHHOE
3asBUTENEM 3asBIICHHUE.

16.2.5. Cnenmamuer  MO®ILl  ckaHupyer TmpencTaBlIeHHBbIE  3asBUTENEM
(npencraButeneM 3asiBUTENS]) OPUTHHAIIBI JOKYMEHTOB M (POPMUPYET 3JIEKTPOHHOE
neno B Monyne M®L[ EMC OV, cHumaer ¢ NpeacTaBICHHBIX OPUTHHAIOB
JOKYMEHTOB KOIMH M 3aBEpsieT UX MOANUCHIO U nedatbio MOIL] (3a uckiroueHneM
JOKYMEHTOB, NPEICTABICHUE KOTOPBIX MPEAYCMOTPEHO TOJBKO B MOJJMHHUKAX).
Cnemmamuct MODI] pacnieuaTbiBaeT W BblJAET 3asBUTENO  (TIPEACTABUTEIIO
3asgBUTENS) BBIIMCKY O IIOJYYEHUM 3asBICHUS, JTOKYMEHTOB C YKa3aHUEM MX
NIEPEYHS] U KOJMYECTBA JINCTOB, BXOJSIIET0O HOMEPA U J1aThl TOTOBHOCTH PE3YJIbTATA
npenocrasiaeHuss MyHUIIMIIAIBHON YCIIyTH.

16.2.6. DnextponHoe neno (3asBieHHE, NMpUIaraeéMble K HEMY JIOKYMEHTHI,
BbInucKa) nocrynaet u3z Moayna MOL[ EUC OV B Moaynb okazanust ycayr EVC
OVY B neHb ero GopMHUpPOBAHUS.

16.2.7. 3asBieHue, npuiaraéMple K HEMY JOKYMEHTBI M JK3EMIUIAP BBIIUCKHU
Hanpapysitoress 13 M®I[ B MyHUIUMNANbHBIA apXuB KypbEpCKOW CIIy>KO0H Ha
OYMa)XHBIX HOCUTENISX Ha CIEAYIOIHUA padouuil J€Hb CO JIHA UX MOJYyYEHHS OT
3asBuTeINs (MpeIcTaBUTENS 3asiBUTEIS).

16.2.8. B M®I] 3asgsurento (IIpeactaBurento 3asBUTEINA) NPEIOCTABICH
oecratHeiil goctym K PIIT'Y nis oGecrieueHuss BO3MOKHOCTH I01a9M JIOKYMEHTOB B
AJIEKTPOHHOM BHU/IE.

16.3. O6paieHue 3a npeaocTaBieHHeM MyHUIIUITAILHON YCITYTH 10 TIOUTE.

16.3.1. [Ins nonyyenuss MyHUIIUTTAIGHON YCIYTH 3asiBUTEINb (MPEICTaBUTEIh
3asiBUTEINS) HANPABJSET MO aapecy MyHULIIMNIAIBHOTO apXuBa MUCbMO, COJIEpKAIIEe
3asiBIICHHE, MOJINKWCAHHOE JIMYHO 3asiBUTEJIEM WM MPEACTAaBUTENIEM 3asBUTEIS,
YIOJHOMOYEHHBIM Ha MOJNUCaHuE 3asBICHUS, U HOTAPUAJIbHO 3aBEPEHHBIE KOMHHU
HEO0OXOJAMMBIX JOKYMEHTOB B COOTBETCTBUH C TPEOOBAHUSIMH, YKa3aHHBIMU B ITYHKTE
10 HacTosAmEero AIMUHUCTPATUBHOIO PEIVIAMEHTA.
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16.3.3. Cneunanuct MyHUUIMNAIBHOTO apXWMBa, OTBETCTBEHHBIM 3a MPUEM U
MIPOBEPKY IMOCTYIHUBIIUX AOKYMEHTOB, B LENAX MPEIOCTaBICHUS MyHHULIMNATBHON
yCIYyI'M yCTaHABIMBAET mpeAMeT oOpamieHusi, nonHoMouust [lpeacraButesns
3asIBUTENIS, IPOBEPSET KOMILJIEKTHOCTD IIPEICTABICHHBIX IOKYMEHTOB, HEOOXOIUMbIX
JUTSL IpeAoCTaBIeHUs] MyHUIIMTIATBHOM YCIIYTH, U COOTBETCTBHE UX YCTAHOBJIECHHBIM
AJIMUHUCTPATUBHBIM PETIIAMEHTOM TPEOOBAHUSIM.

16.3.4. B ciyyae Hanmuuus OCHOBAaHUW MJi OTKa3a B NpHUEME JTOKYMEHTOB
crenuaiiucT MyHUIMITAILHOTO apXMBa HAIMpPaBJIsSET MO MOYTE pelieHrne 00 OTKase B
pueMe TOKYMEHTOB C YKa3aHUEM MPUYUH OTKAa3a.

16.3.5. Ilpu OTCYyTCTBMM OCHOBAaHMI 1Jii OTKa3a B IpPUEME JOKYMEHTOB
MYHUIIMIIAJbHBIA apXHUB HE MO3JHEE MEpPBOro paboyero JHs, CIEAYIOIIEro 3a JHEM
MOJYYEHHS IOKYMEHTOB, MEpeaacT 3asBICHUE U MOJyYEHHbIE TOKyMEHThl B MOI]
JUISl IPUCBOEHHUSI PETMCTPALIMOHHOTO HOMEDPA.

16.4. OOpamenne 3a TpemocTaBieHHEM MyHHIMIIATBGHOW  YCIYTH IO
AJIIEKTPOHHOM NOYTE 32 00IIEIOCTYITHON HH(pOpMaIUe.

16.4.1. Tlpu oOpalieHuu Mo 3JAEKTPOHHON TMOYTe 3asBUTEINb (MPEICTaBUTEh
3asgBUTENS) HAIpaBiseT MHCbMO, COJEpXKalllee 3asiBICHUE Ha MPEJOCTaBICHUE
MYHUIUNIATBHOW YCITyTH U HEOOXOAMMbBIE TOKYMEHTHI Ha aipec 3JEKTPOHHOU MOYTHI
MyHununansHOro apxusa.

16.4.2. Cneunianuct MyHUIMIIAIBHOTO apXHWBa, OTBETCTBEHHBIN 3a MPUEM H
MPOBEPKY IMOCTYMUBIIUX AOKYMEHTOB, B LEJAX MPEIOCTaBIeHUS MyHHUIIMIATBLHON
YCIYIM yCTaHABIMBAeT TMpeAaMeT oOpamieHusi, mnonHoMouus [lpeacraButesns
3asIBUTEJS, MPOBEPSET KOMIUJIEKTHOCTh MPEJICTABIEHHBIX TOKYMEHTOB, HEOOXOITUMBIX
JUISL IpeAoCcTaBieHuss MyHUIMNIAIBHON YCIYyTd, U COOTBETCTBHE MX YCTAHOBJIECHHBIM
AJIMUHHUCTPATUBHBIM PETIaMEHTOM TPEOOBAHUSIM.

16.4.3. B ciyyae Hajauuusg OCHOBAHUM ISl OTKa3a B IPUEME JOKYMEHTOB
cnenuaiicT MyHHIIMIAIBHOTO apXUBa HAMPABIIAET M0 3JEKTPOHHOW MOYTE PEIICHHE
00 OTKa3e B MprueMe JOKYMEHTOB C YKa3aHUEM MPUYMH OTKA3a.

16.4.4. IIpu oTCyTCTBMM OCHOBAaHMM I OTKa3a B IPUEME TOKYMEHTOB ITMChbMa
W TPUIOKEHHBIE K HUM JIOKYMEHTBI, MOJYyYEHHbIE [0 3JIEKTPOHHOW IOYTE,
pacIeyaTbIBAIOTCA CIENHAIINCTOM MyHUIIMITAIBHOTO apXxuBa U nepenatorcss B ML
st peructpanu B Moayne M®I[ EMC OV He mo3mHee mepBoro pabodero mHS,
CJIEAYIOIIETO 3a THEM MOJIYYEHHUSI IOKYMEHTOB.

16.4.5. B cnyyae mOCTyIUIeHMsI 3asiBJICHUS 1O JJECKTPOHHOW TMOYTE
CHENHAINCTOM MYHUIIMITAIBHOTO apXUBa Ha aJpec AIEKTPOHHOM MOYThI, C KOTOPOTO
ObLJIO MOJaHO 3asBJIEHUE, B TEUEHHE pabouyero AHs, B KOTOPOM MYHHUIIMIATbHBIM
apXMBOM IOJTYYEHBI JOKYMEHTHI, HAIIPABJISIETCS] COOOIIECHUE O MOTYyYeHUU 3asiBICHUS
Y JIOKYMEHTOB I10 3JICKTPOHHOM IOYTE U Nepefave ux s peructpauuu B MOILI.

17. Cnocoo6wt nonyuenusn 3aseumesnem pe3yibmamoe npeoocmaesieHus
Mynuyunanvnou yciyzu
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17.1. 3asaButens (mpeacTaBUTENb  3asgBUTENSA) YBEAOMIISIETCS O  XOJIe
pPacCMOTpPEHMsI U TOTOBHOCTH pe3yJibTara MpeAocTaBiieHus MyHUIIMNIAIbHON YCIyTu
CIEAYIOIIUMHU CTIOCO0aAMU:

17.1.1. yepe3 nuuHbIi Kabunet Ha PIIT'Y.

17.1.2. mocpenctBom cepBuca PIII'Y «Y3HaTh cTaTycC 3asBIACHUD.

17.1.3. M0 3AEKTPOHHOM TIOUTE.

17.1.4. no noure.

Kpome Toro, 3asButens (mpeacTaBuTenb 3asgBUTENS) MOKET CaMOCTOSITENIbHO
NOJIYYUTh ~ MHPOPMAIMIO O  TOTOBHOCTH  pe3yibTaTa  MPEAOCTaBIICHUS
MyHUITUNIANBHONW YCIYTH TO Tele(OHy MYHHUIIMNAIBHOTO apXWBa, YKa3aHHOMY B
[Tpunoxenuu 2 kK HacTosAEMYy AIMHUHUCTPATUBHOMY PETJIAMEHTY, WJIU 110 TeJIehOHY
neHTpa tenedoHHOTo o0cCIyXkuBaHusi HaceneHus MockoBckoi obmactu 8(800)550-
50-30.

17.2. ApxuBHas chopaBKa, apXuBHasi KOIIMs, apXWBHAs BBINKMCKA WU
MH()OPMAIMOHHOE TUCHBMO B Clydyae HE HCTEUeHUs 75 JeT co AHS CO3JaHus
apXMBHOI'O JOKYMEHTA MOTYT OBITh MIOJYY€HBI CIEAYIOIIUM CIIOCOOOM:

17.2.2. Yepe3 MO®I] na GymaxHOM HOCHUTEJIE.

17.2.3. mo »aexkTpoHHOH TodTe (MpU oOOpalieHud 3a OOIIETOCTYITHOM
uHpopmarmeit).

17.2.2. mo moure Ha OyMa>KHOM HOCHUTEJIE.

17.3. Pemenue 06 oTka3e B MPENOCTABICHUH MYHUIUNAIBHON YCIyrd WU
ApXWBHYIO CIIPaBKy, apXWUBHYIO KOIHIO, ApXUBHYIO BBIMUCKY WX WH()OpPMAIMOHHOE
IIMCBMO B CIIy4ae HCTEYEHHUs 75 JET CO JHS CO3/JAAaHMS apXMBHOTO JOKYMEHTA MOTYT
OBITh MOJTYYEHBI CIETYIOIIHUM CIIOCOOOM:

17.3.1. Yepe3 nuunsbiii kabunet Ha PIII'Y B BHIe 37IEKTPOHHOTO TOKYMEHTA,
npu obpamenun nocpeactsom PIITY.

17.3.2. Yepez M®DI] Ha 6yMa)kHOM HOCHUTEIIE.

17.3.3. Tlo noute Ha 6yMaKHOM HOCHUTEJE.

17.3.4. 1o »aekTpoHHOM TmouTe (Mpu oOOpalieHud 3a OOIIETOCTYITHOM
uH(popmarmei).

17.4. Jlara otnpaBieHUs pe3yJbTaTa MNpeAoCTaBieHUs MyHUIUIAIbLHOU
YCIIYTH 10 MOYTE HE JOJDKHA MPEBBIIATH JAaTy OKOHYAHHUSA CPOKa MPEJOCTABICHUS
MynununansHoit yciayrd. Cpok AOCTaBKM HE BXOAUT B CPOK MPEAOCTABICHUS
MyHuIUNanbHOU YCIYTH.

17.5. Pe3ynbrat npegoctaBiaeHuss MyHUIMNIAIIBHOW YCIyTH N0 3asiBIICHUSM B
OTHOIIEHUU OOBEKTOB HEJABMXKMMOCTH, YCHIHOBJICHUS (YAOUYEPEHUsi), O COAEPKAHUU
3aBelllaHus, 00 akTax IpaKIaHCKOTO0 COCTOSHUS (€CIM He HpOoHuIo 75 JEeT cOo AHS
CO3JIaHUsl aKTa TPAKJAHCKOTO COCTOSIHHS) BbIAaeTcs 3asBUTENIO (TIPEICTaBUTEIIO
3asBurens) uepe3 M®PII nnu o noyre.

18. Makcumanvnslit cpox oxicuoanus 6 ouepeou
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18.1. MakcuMalIbHBI CPOK OXHUIAHUS B OYEpeAu MpHU MoAaude 3asBICHUS O
NPEAOCTaBICHNA MYHUIMNAIBHOW YCIYTM W NOpH TOIYYEHHH peE3ysbTaTa
MpeaocTaBiIeHUs] MyHUIIMTIAIBHOMN YCIIyTH - 15 MUHYT.

19. Tpebosanus k nomewjenuam, 6 KOMOPvIX NPEOOCMABNACHCA
Mynuyunanvnasn yciuyza

19.1. Ilomenienus, B KOTOpPBIX NpenocTaBisieTcss MyHHIMMNANbHAs YCIIyra,
OPEANOYTUTENBHO PAa3MELIAIOTCd HA HIDKHUX JTaXaxX 30aHUM M JTOJDKHBI
COOTBETCTBOBATh CAHUTAPHO-3MHIEMHOJOTUYECKUM IIPABUIIAM U HOPMATHBaM.

19.2. Bxoapl B mNOMEIIEHUS OOOpPYIyIOTCS MaHIyCaMH, pPACIIUPEHHBIMU
IpOXOJaMH, TO3BOJSIONIMMH O0ECIeUuTh OECHpensITCTBEHHBI JOCTYIl JHI[ C
OrpaHUYECHHBIMHA BO3MOXHOCTSIMU 370POBBS, BKIIFOUas JIMILI, UCIOJIb3YIOIINX Kpecya-
KOJISICKH.

19.3. Huble TpeOOBaHMS K MOMEUIEHUSM, B KOTOPBIX MPEIOCTABISETCS
MynununansHas —yciayra, npuBeneHsl B Ilpunoxennn 13k Hacrosmemy
AJMUHHUCTPATUBHOMY PETJIAMEHTY.

20. Ilokazamenu oocmynnocmu u kauecmea MynuyunanvHoil yciyu

20.1. Iloka3arenu JOCTYIMHOCTH M KadyecTBa MYyHMUIMNAIBHOW  YyCIyrH
npusezeHsl B [Ipunoxxennn 14 k HacTosmeMy AIMUHUCTPATUBHOMY PETIIAMEHTY.

20.2. TpeboBanus K 00ECIEUYECHUIO TOCTYITHOCT MyHUIIMIAIBHON YCIYTH AJIs
WHBAJIMJOB M JIMI C OrPAHMYEHHBIMU BO3MOYKHOCTSIMH 3/10POBbSl IPHUBEICHBI B
[Tpunoxenuu 15 k HacrosmeMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

21. Tpebosanusa k opzanuzayuu npedocmasienus MyHuUyuUnaibHoul ycayzu 6
971eKMPOHHOU hopme

21.1. B snektpoHHOM (hopMe JOKYMEHTHI, yKazaHHble B MyHKTe 10 HacTosero
AJMUHHCTPAaTUBHOTO PErjaMeHTa, nojgarTcs nocpeacrsom PIITY.

21.2. Tlpu mnomade HOOKYMEHTHI, YyKazaHHble B myHkTe 10 Hacrosmero
AJMUHUCTPATUBHOTO periiaMeHTa, MPUJIAraroTCs K AIEKTPOHHOH (opMe 3asiBICHUS B
BUJEe OTHaenbHbIX (haiioB. KomudecTBo (ailyioB  JOMKHO COOTBETCTBOBATh
KOJIMYECTBY JOKYMEHTOB, a HauWMeHoBaHHWe (ailla JODKHO  TO3BOJIATH
UJACHTU(DUIIUPOBATH JOKYMEHT U KOJIMYECTBO JIUCTOB B JOKYMEHTE.

21.3. Bce TOKyMEHTHI JIOJDKHBI OBITh OTCKAaHUPOBaHbI B OJHOM W3
pacnpocTpaHeHHBIX rpadudeckux (opmaToB (HaiiloB B IIBETHOM PEXKHUME
(pa3pemenue ckanupoBanus — He MeHee 200 Todek Ha aroiM), 0OecreYrBaroIeM
COXpaHEHUE BCEX AyTEHTUYHBIX MPU3HAKOB MOJJIUHHOCTH, a UMEHHO: TpaduuecKoit
MOJIMKCH JIUIIA, TIEYaTH, YTIIOBOTO IITaMiia OJaHKa.

21.4. 3asButens  (MpEACTAaBUTENh  3asgBUTENS])  WMMEET  BO3MOXHOCTH
OTCIIC)KUBATh XOJI OOpabOTKH JOKYMEHTOB B JIMYHOM KaOWHETEe TMpH Iojaue
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3aaBieHua uyepe3d PIIIY wmm ¢ nmomompro cepuca PIIIY «Y3Hate craryc
3asiBIICHUS.

22. Tpebosanus Kk opzanuzayuu npedocmaenenus MyHuyunaivbHo yciayzu
6 M®I]

22.1. Opranu3zanus npeaocTaBieHuss MyHunMnaipHOM ycinyru Ha 6aze M®DI]
OCYUIIECTBJISIETCSI B COOTBETCTBUM C COIJIAIEHUEM O B3aUMOJECHCTBUM MEXKIY
AnMuHHCTpanuend ropoAckoro okpyra YexoB u MyHUIMIIAIBHBIM Ka3€HHBIM
yapexaeHueM «MHOTOQYHKITMOHAIBHBINA IEHTP MPEIOCTABICHHS TOCY1apCTBEHHBIX
U MYHUIUIAIBHBIX YCIYT TOPOACKOr0o OKpyra YexoB», uiaum ApXHWBHBIM OTIEIOM —
pPallOHHBIM OTHEJIOM ropoJacKoro okpyra YexoB u M®L[, 3akiIr0UYE€HHBIM B NOPSIKE,
YCTaHOBJIEHHOM 3akoHomarenbCcTBOM Poccuiickon ®denepauuu. llepeuenr MODLI, B
KOTOPBIX OPraHU3yeTCs MPEAOCTaBICHHE MYHUIIUITAIIBHON YCIIYTH B COOTBETCTBHH C
COTJIAIIICHUEM O B3aUMOJICHCTBUH, YKa3aH Ha O(UIIUATIBHBIX CaliTax, ajJpeca KOTOPhIX
npuBoasTcs B [Ipunoxkennu 2 Kk HacTosAmeMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

22.2. 3asButens  (MpeACTaBUTENb  3asdBUTENS)  MOXKET  OCYIIECTBUTH
IpeIBapUTENbHYIO 3alUCh HA Nojaauy 3asaBieHus B MOIL] cienyromumMu cocodamu
110 CBOEMY BHIOODY:

1) mpu muuHOM OOparneHun 3asBuTens (npeacrasuress 3assurens) B MOL;

2) o Tenepony MOII;

3) nmocpencteom PIITY.

22.3. [lpu nipeaBapuTenbHON 3anmucu 3asBUTENb (MIPEACTABUTENb 3asBUTEIIS)
COO0O0IIAeT ClIEAYIOIINE JaHHbIE!

1) pamuiuro, UMs1, 0TYECTBO (TOCICIHEE TPH HATUYKH);

2) KOHTaKTHBIH HOMEp TenedoHa;

3) agpec 3ICKTPOHHOM MOYTHI (MPH HATTHYHUH);

4) xenaeMble 1aTy U BpeMs IPEACTaBICHHS JOKYMCHTOB.

22.4. 3asBuTtento (MPEICTABUTEIIO 3asBUTENSA) COOOMIAIOTCS JaTa W BpPEeMs
npremMa J0KyMEHTOB.

225.1lpy  OCYUIECTBICHHH  TPENBAPUTEIBHON  3amuch  3asBHUTEINb
(mpencraBuTens 3asgBUTENS) B 00s3aTEIBHOM TOPSJIKE WHPOPMUPYETCS O TOM, YTO
[peaBapuTelibHas 3aluCh aHHYJUPYETCS B CIydae €ro HESIBKH [0 HCTECYECHHH
15 MUHYT ¢ HA3HAYEHHOT'O BPEMEHU ITpUEMA.

22.6. 3asButens (mpencraBuTenh 3asBUTENS) B JI000€ BpeMs  BIpPaBe
OTKa3aThCsl OT IPEABAPUTEIHLHOMN 3aIUCH.

22.7. B orcyTcTBUU 3asBUTENEH, OOPATUBILIKXCS 10 MPEABAPUTEIILHOMN 3aIKCH,
OCyHIeCTBIsIeTCSl TTpueM 3asiBuTenel (mpeacraBureneit 3asBUTeseit), 0OpaTUBIIMXCA
B MOPSIIKE OUEPEIH.

22.8. Obecnieuenue OecriaTHOTO JocTyrna 3asBUTENeH (NpeAcTaBUTEINCH
3asButeneit) k PIII'Y Ha 0aze MO®I] ocymiecTBiasercss B COOTBETCTBUH C
TpeOOBAHMSIMH, YCTAHOBIIGHHBIMU TMOCTaHOBIeHHEM [IpaButennpcTBa Poccuiickwmii
@enepatun ot 22.12.2012 Ne 1376 «O06 ytBepxaenun IlpaBun opranuzanuu
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NEeATEIbHOCTH MHOTO(YHKIIMOHAIBHBIX LEHTPOB MPEIOCTABICHUS TOCYIapCTBEHHbIX
M MYHULMNAIBHBIX YCIyI», pacropsikeHneM MuHucTepcTBa TOCYJapCTBEHHOTO
yHOpaBieHUs,, UHPOPMAIMOHHBIX TEXHOJOTMM M CBsA3M MOCKOBCKOM 00JacTu OT
21.07.2016 Ne 10-57/PB «O peruoHaJIbHOM CTaHJIapTe OpraHU3aIuU JESITEIHLHOCTH
MHOTO(QYHKIIMOHJIBHBIX ~ IIEHTPOB  MPEAOCTABICHHUS  TOCYJIapCTBEHHBIX U
MYHULIMNATBHBIX YCIYT B MOCKOBCKOM 001aCTH».

22.9. KoncynptupoBanue 3asBuTenel (mpeacTaBuTeNne 3asBUTENCH) 110
NOPSIAKY MpPeAocTaBieHUss MyHUIMNANbHOM YCIYyTH OCYIIECTBISIETCS B paMKax
COTJIALIEHUSI O B3aMMOJECWCTBUM  MEXAY AJIMUHUCTpALME TOPOJICKOTO OKpyra
UexoB W MyHUIIMMATBHBIM Ka3eHHBIM yupexaeHueM «MHOro(yHKIIMOHATbHbIN
LIEHTP MPEIOCTABICHUSI TOCYIAPCTBEHHBIX U MYHHIIMIAIBHBIX YCIYT TOPOJCKOTO
okpyra YexoB», 3aKIIOUEHHBIM B TMOPSAKE, YCTAHOBIEHHOM 3aKOHOJATEIbCTBOM
Poccuiickon denepanum.

I11. Coctas, nocsie10BaTeIbHOCTH M CPOKH BBINOJHEHUS] AIMUHUCTPATUBHBIX
npoueayp, TpeGoBaHusl K MOPSIAKY UX BbINOJIHEHHSA

23. Cocmae, nocnedoeamenibHOCHMb U CPOKU GbINOJIHEHUS AOMUHUCHDAMUGHBIX
npouedyp (oeiicmeuil) npu npedocmaeienuu MynuyunaivHoul ycayu

23.1. IlepeyeHr  aIMUHUCTPATUBHBIX TMPOLEAYp TNpU  MPEIOCTABICHUU
MyHHUIIMITATBHOM YCIYTH:

1) mpuem 3asiBiieHMsI W JIOKYMEHTOB, NPEABAPUTEIBHOE PAaCCMOTPCHHE
JOKYMEHTOB W Iiepefada MX B MyHUIUMIAIBHBIA apXWB, HENOCPEICTBEHHO
MPEIOCTABIAIOIMNA MYyHUIIUTIAIBHYIO YCIIYTY;

2) 00paboTKa JOKYMEHTOB;

3) bopMHpOBaHHE M HAINPABICHUE MEXKBEIOMCTBEHHBIX 3allpOCOB B OpPTaHBI
(opraHuzanuu), Yy4acTBYIOUIME B MpPEAOCTaBICHUM MYyHHIMIAIBHON YCIIYTH.
O>xunanue OTBETA;

4) odopmicHHE pe3ysibTaTa MPeA0CTaBICHIS MyHHUIMITATLHOW YCITYTH;

5) BeI1aua pe3ynbTaTta npeaocTaBieHuss MyHUIIMTIAILHOW YCITYTH.

23.2. Kaxnas afMUHHCTpATUBHAS MPOIIEIypa COCTOUT U3 aIMUHUCTPATUBHBIX
nerctBui. Ilepeyenp n conepkaHue aIMUHUCTPATUBHBIX AEHUCTBHM, COCTABISIOMINX
KOKIYI0 AaJIMUHUCTPATHBHYKO IIpOLEAYypy, HOpuBeneH B [lpwioxennn 16 k
HACTOSIIEMY AJIMUHHUCTPATUBHOMY PETJIAMEHTY.

23.3. biok-cxema mnpenoctaBieHUss MyHULMINAIBHONW YCIIYTU IpUBEICHA B
[Tpunoxenun 17 x HacrosieMy A IMHUHUCTPATUBHOMY PETJIAMEHTY.

IV. llopsiiok 1 (popMBbI KOHTPOJIS 32 MCTIOJIHEHMEM AIMUHUCTPATHBHOIO
perjiaMmeHTa

24. Ilopaodok ocyuyecmenienus KOHmMpos 3a coon00eHuem u UCnoJIHeHUueM
00ICHOCHHBIMU TUUAMU, MYHUYURATbHOIMU CYHCAWUMU U PAOOMHUKAMU
MYHUUUNATbHO20 APXUEA NOJI0HCEHUII AOMUHUCMPAMUEHO20 peciamMenma u
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UHBIX HOPMAMUBHBIX NPABOBHIX AKM 08, YCHIAHAGIUBAIOUWLUX MPEHOBANUA K
npedocmasnenuto MynuyunanbHou yciyeu, a maKyice NPUHAMUEM UMU PeuleHUl

24.1. Texymuii KOHTPOJb OCYIIECTBISIETCS B (opMe MPOBEPKU PEUICHUN U
JNIEUCTBUM,  YYAaCTBYIOIIMX B  NPENOCTABICHUM  MYHUUMNAIBHOW  YCIIYTH
JOJDKHOCTHBIX ~ JIMI,  MYHUUMMOAQIBHBIX  CHYXKaIllUX, HMHBIX  PaOOTHUKOB
MyHununajipbHOrO apxwBa, a Takke B (¢GopMe BHYTPEHHHMX IPOBEPOK B
MyHHUITUTIATPHOM apXWBE MO 3asBICHUSM, OOpAaIllEHUSM U >Kajo0aM TpaxaaH, UX
o0beIMHEHNH W OpraHu3aluii Ha pEIIeHHs, a TakXke IeucTBus (Oe3nercTBHS)
JOJDKHOCTHBIX ~ JIMI, MYHHIIMNAQIBHBIX  CIHYXKAIUX ¥  HWHBIX  PaOOTHUKOB
MyHUIIMITAIBHOTO apXWBa, YYacTBYIOIIMX B IMPEAOCTaBICHUM MyHULIMNIAIBHOU
YCIyTH.

24.2. llopsimok  ocymecTBieHuss Tekymero KOHTposis B MyHHITUIAIHHOM
apXHMBE yCTaHABIIUBAETCSA PyKOBOAUTENIEM MyHUIIMIIATLHOTO apXUBa.

24.3. KoHTpoJIb 32 COOTFOICHUEM MOPSIKA MPEA0CTaBIeHUs MyHUITUTIATBHOM
yCIyTH OCYIIECTBIISIETCS ~ YIOJHOMOYEHHBIMHA  JOJDKHOCTHBIMHU  JIMLIAMU
MuHucTepCTBa TOCYJAPCTBEHHOTO YIPABICHUS, WH(DOPMALIMOHHBIX TEXHOJIOTUH M
cBsi3u MOCKOBCKOM 00JIaCTH MOCPECTBOM IMPOBECHUS TJIAHOBBIX U BHEILJIAHOBBIX
MPOBEPOK, CHUCTEMATHYECKOr0 HAOJNIOJEHUS 3a HCIOJHEHUEM OTBETCTBEHHBIMU
JOJDKHOCTHBIMM ~ JTMIAMU  MYHHIMIIAIBHOTO apXHWBa IOJIOXKEHUN HACTOSIIIETO
AJMUHHUCTPATUBHOTO PErJlaMEeHTa B YacTH COOJIOJICHUS MOPSAKA MPEIOCTABICHUS
MyHuULUNIATBHON YCIIYTH.

24.4. [InaHoBbie MPOBEPKM MYHHUIIMNAIBHOTO apXvBa WIM JOJKHOCTHOTO
muia MyHUIIMNIATBHOTO apXUBa MPOBOJSATCS B COOTBETCTBUM C €KETOJIHBIM IJIAHOM
MIPOBEPOK, yTBEpKIaeMblM MUHHUCTEPCTBOM TOCYJIapCTBEHHOTO  YIIPABIICHHUS,
MH(OPMAIIMOHHBIX TEXHOJOTUN U CBA3M MOCKOBCKOM 00JlacTM  HE 4aille OJHOIO
pasa B ABa roaa.

24.5. BHerutaHOBBIE TIPOBEPKH MYyHHUITMTIATHFHOTO apXWBa WM JTOJDKHOCTHOTO
auna MyHHIUMIAIBHOTO apXWBa IMPOBOJATCSA YMOJHOMOYEHHBIMHM JOJKHOCTHBIMU
JuIaMd  MHHHCTEpCTBA TOCYAApPCTBEHHOTO  yMPAaBIICHHUS, WHGOPMAIMOHHBIX
TEXHOJOTUA U CBsI3M MOCKOBCKOM 00siacTu 1o coriacoBanuio ¢ [lpokypatypoit
MockoBCcKkoil 007acT Ha OCHOBaHHM PEUICHHS MHUHHCTPa TOCYAapCTBEHHOTO
yOpaBieHus, WH()OPMAIMOHHBIX TEXHOJOTHH W CB3M MOCKOBCKOW 00JacTH,
MPUHUMAEMOTO Ha OCHOBAaHWU OOpAIllEHWH Tpak/iaH, opraHu3aiuil (IOpUINYECKUX
JUI]) W TOJYyYEHHOM OT TOCYIapCTBEHHBIX OpPraHoOB, OPraHOB MECTHOIO
camoyrpasiieHuss HHpopManmu O  (akTax HapyUIeHUH  3aKOHOJATENhCTBA
Poccuiickonn denepanuu, BIEKYIIMX, a B OTHOIIEHUH OPraHOB TOCYAapCTBEHHOM
BIacTd MOCKOBCKOM 00JlaCTH  TakKe MOTYIIMX [IOBJ€Yb BO3HUKHOBEHHE
Ype3BbIYAHBIX CUTYallUld, YIpo3y JKU3HU U 3J0POBbIO IpaXkJaH, a TAaKKE MacCCOBBIE
HapylIeHUs [IPaB rpaxkaaH.

24.6. BaerutanoBble  MpoBepkd ~ MYHHIIMIAIBHOTO  apXWBa  MPOBOJATCS
YIIOJJTHOMOYEHHBIMU  JOJDKHOCTHBIMH  JIMIIAMA  MUHHUCTEPCTBA TOCYAAPCTBEHHOIO
ynpaBiaeHusi, UHHOPMAIIMOHHBIX TEXHOJOTUH U CBsI3u MoCKOBCKOM oOnactu 0e3
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COIJIACOBaHUsI C OpraHamMu IMpPOKypaTypbl B COOTBETCTBUU C NOPYYEHHUSIMHU
IIpesunenra Poccuiickon @enepaunu, [IpaBurenscrBa Poccuiickoin denepanuu, Ha
ocHOBaHMM TpebOoBaHusi ['eHepanbHOro mnpokypopa Poccuiickoit deneparuu,
npoKypopa MoCKOBCKOM 00J1acTH O MPOBEICHUHM BHEIJIAHOBOW MPOBEPKHU B paMKax
Ha/30pa 3a UCIOJHEHUEM 3aKOHOB IO TMOCTYNHUBIIUM B OpPraHbl MPOKYpaTyphbl
MatepuajiaM U OOpalleHUsM, a TaKkKe B IEJIX KOHTPOJISA 3a UCIOJIHEHUEM paHee
BBIJJAHHOTO MPENUCAHUs 00 YCTPAaHCHUH HAPYIICHHS 00s3aTelIbHBIX TPEOOBaHUIA.

25. Ilopsaook u nepuoouunocms ocywecmenenusn Tekyuyeco KOonmpoasa nojinomul
u Kauecmea npedocmagnenusn Mynuyunanvnoit ycayeu u Konmponsa 3a
coontooenuem nopsaoka npedocmaeienus Mynuyunaivnoi yciyau

25.1. Tekyuii ~ KOHTpPOJb  OCYLIECTBIsSIETCE B (GoOpMe  IOCTOSIHHOTO
MOHUTOPUHIA PEWIEHWA M  JEUCTBUM  YYacCTBYIOIIMX B  IPEIOCTABICHUHN
MyHUIIMTIATBHOW  yCIIYyTH  JOJDKHOCTHBIX JIUI, MYHHUIIMIIAJIBHBIX CIYXKallUX M
paboTHUKOB MYyHHIIMITATFHOTO apXBa, a Takke B opMe BHYTPEHHUX MPOBEPOK B
MyHUIIMTIaTPHOM apXHWBE MO 3asBICHUSAM, OOpalleHHsM M jkajlo0aM TpakaaH, MX
00beIMHEHUN W OpraHu3alMii Ha peElIeHus, a Takxke jAehcTBUs (Oe37aehCcTBUS)
JOJKHOCTHBIX ~ JIMI, MYHHUIMINAIBHBIX  CIYXAallUX W HWHBIX  PaOOTHHUKOB
MyHUIIMTIATBHOTO apXHMBa, YYACTBYIOIIMX B MPENOCTaBICHWHM MyHHIMITATLHON
YCIIyTH.

25.2. [lopsimok ~ ocymiecTBiieHuss  TeKymero  KOHTPOJII — YTBEPIKAAeTcCs
pykoBoauTesneM MyHUIIMTIATbHOTO apXUBa.

25.3. KoHTposib 3a coOroieHreM Mopsika mpeaocTaBieHus MyHUITUTIATbHOM
yCIyTW  OCYIIECTBISIETCS  YHNOJHOMOYEHHBIMH  JIOJDKHOCTHBIMHM  JIMIIAMH
MuHucTepcTBa roCyJapCTBEHHOTO YIPABIICHUS, UHPOPMAIIMOHHBIX TEXHOJIOTUN U
cBs3M MOCKOBCKOM 00JacTH MOCPEACTBOM INPOBEACHUS IUIAHOBBIX M BHEIUJIAHOBBIX
IPOBEPOK, CUCTEMATHUECKOro HAOJIIOACHHUSI 3a HCIOJHEHUEM OTBETCTBEHHBIMU
JOJKHOCTHBIMU JTUIAMH MyHHUIIUTTaTTEHOTO apxuBa MOJIOXKEHUHN
AJMUHHCTPATUBHOIO PErJIaMEHTa B YacTH COOJIOJEHUS MOPSAKa MPEJOCTABICHUS
MyHuUnanbHOU yCIyTH.

25.4. IlnanoBeie TpOBEpKM MYHUIIMNAIBHOTO apXuBa WM JOJDKHOCTHOTO
JMLA IPOBOAATCS HE Yallle OJIHOTO pa3a B 2 roja.

25.5. BnemiaHoBble TNPOBEpKH MYHHUIIMNATBHOTO apXWBa MPOBOJAATCSA
YIOJHOMOYEHHBIMU JIOJDKHOCTHBIMM  JTUIIAMU  MUHHUCTEpCTBA TOCYAapCTBEHHOTO
yIOpaBJICHUs, UHPOPMALIMOHHBIX TEXHOJOTHA U CBsI3U MOCKOBCKOW 00J1acTH 110
cornacoBanuto ¢ IlpokypaTypoil MoCKOBCKOIl 00J1acTU Ha OCHOBAaHUU PEIICHUS
MUHHUCTpa TOCYJIapCTBEHHOTO YIpaBlieHUs WH(DOPMAIMOHHBIX TEXHOJOTHUN U CBS3U
MockoBckoil 00acTH, NPUHUMAEMOIO0 Ha OCHOBAaHMU OOpallleHUuH TIpaxkIaH,
opraHuzanuii (FOPUIUYECKUX JIMI[) U TOJYYEHHOM OT TroCyJapCTBEHHBIX OpraHoOB,
OpraHoB MECTHOIO caMoympaBjieHuss uHbopMmaluu o (akrtax HapylIeHUs
3akoHozarenscTBa Poccuiickonn denepannu, BIEKYIIMX, & B OTHOLIEHUH OPraHOB
rocy/lapcTBEHHOW BiIacTH MOCKOBCKOW 00JIaCTH TakXKe MOTYIIUX IIOBJIEYb
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BO3HUMKHOBEHHE YPE3BBIYAKMHBIX CUTYyallMd, Yrpo3y JKM3HHU U 3J0POBBIO T'PaXKIaH, a
TaKK€ MacCOBbIC HAPYIIECHUS MIPaB IPaXIaH.

25.6. BnHemnaHoBble TpOBEpKH MyYHMIMNAIBLHOIO AapXWBa MPOBOIATCS
YIOJIHOMOYEHHBIMH JTOJDKHOCTHBIMM JIMIAMH  MMHUCTEPCTBA TOCYJIapCTBEHHOTO
yopaBieHusl, UHPOPMAIIMOHHBIX TEXHOJOTHI U CBsI3u MOCKOBCKOM oOmactu 63
COIJIaCOBaHUS C OpraHaMM MPOKypaTypbl B COOTBETCTBUHM C IOPYYECHHUSIMHU
[Ipesunenra Poccuiickon @enepaunu, [IpaBurensctBa Poccuiickonn deaepannn, Ha
ocHoBaHMM TpeOoBanus ['‘eHepampHOrOo mpoKypopa Poccuiickoit deneparumy,
poKypopa MOCKOBCKO# 00JaCTH O TIPOBEICHUN BHEIUIAHOBOW MPOBEPKU B paMKax
HaJ30pa 3a MCIOJHEHUEM 3aKOHOB II0 MOCTYIHBIIMM B OpraHbl NPOKYpaTypbl
MaTepuajiaM U OOpalleHUsIM, a TaKXKe B IEIIX KOHTPOJS 3a HCIOJHEHHEM paHee
BBIJIAHHOTO MPEJITUCAHUs 00 YCTPAaHCHUH HAPYIICHHS 00s3aTelIbHBIX TPEOOBaHUIA.

26. OmeemcmeeHHOCMb 00JIHCHOCHHBIX JIUW, MYHUUUNATIbHBIX CIYHCAUUX U
PAdOMHUKOB MYHUUUNAIbLHO20 APXUEaA 3a peuleHus u oeiicmeus (beszoeiicmeue),
npunumaemole (ocyuiecmenaemole) umu 6 Xo0e npedoCcmasieHus
Mynuyunanvnoii ycayu

26.1. JIo/oKHOCTHBIC JIMIA, MYHUIIUITAJIBHBIC CITy)Kalllie W WHbIE PAOOTHHUKHU
MyHUIIMNIATBHOTO apXHWBa, OTBETCTBEHHBIC 3a MpEAOCTaBiICHHE MyHUIIMNATBHOU
YCIYTM W Y4YacTBYIOIIME B MPENOCTAaBICHUHM MYyHUIUNAIBHOW YCIyru, HECYT
OTBETCTBEHHOCTh 3a NPUHUMAEMbIE (OCYIIECTBIIEMBIE) B XOJI€ IMPEIOCTABICHUS
MyHUIIMNIaIbHOW YCIIYTH pelieHuss U JeUCTBUS (0€31eCTBUE) B COOTBETCTBUU C
TpeOOBaHUSIMU 3aKOHOaTeNbcTBA Poccuiickoit deneparuu 1 MockoBCKoi 00J1acTH.

26.2. HemonHoe WM HEKAaYeCTBEHHOE MpeaocTaBieHue MyHUIIUIATBHON
YCIYTH, BBISIBICHHOE B Ipouecce TeKylmero KOHTpOJs, BJICYET MPUMEHEHUE
JUCLHUIUIMHAPHOTO B3BICKAHUS B COOTBETCTBHM C 3aKOHOJATENbCTBOM Poccuiickoi
denepannm.

26.3. Hapymienne mopsinka mpefocTaBieHus MyYHUIMNANBHONW — yCIyTH,
MOBJIEKIIIEE €€ HEMPEIOCTABICHUE WM MpeaocTaBlieHne MyHUITUIIATIbHONW YCIYTH C
HapylIeHUEM CpOKa, YCTAHOBJIEHHOTO  AJIMUHUCTPATUBHBIM  PEIJIAMEHTOM,
npeaycMaTpUBAEeT aJIMUHUCTPATUBHYI0 OTBETCTBEHHOCTh JIOJDKHOCTHOTO —JIMIIA
MyHUIIMTIaTBHOTO ~ apXWBa,  OTBETCTBEHHOTO  3a  COOJIOJEHWE  TOpsIKa
npeaocTaBieHus MyHUIIMTIATBHON YCIYTH, YCTAHOBICHHYIO 3aKOHOM MOCKOBCKOI
obmactu Ne 37/2016-O3 «Komekc MockoBckoit 001acTH 00 aJIMHHUCTPATHUBHBIX
MIPABOHAPYIIEHUSAX .

26.4. K napymeHusM TOpsJiKa MpeaocTaBieHUs MyHULIMNAIBHOW YCIYTH,
YCTAHOBJICHHOTO HACTOSAIIMM AJMHHUCTPATUBHBIM PETJIAMEHTOM B COOTBETCTBHUH C
denepanbHbiM -~ 3akoHOM  oT  27.07.2010 Neo  210-®3 «OO6 opraHu3anuu
MPEAOCTABIEHUS T'OCYTAPCTBEHHBIX 1 MYHULMIIAJIBHBIX YCIIYT» OTHOCUTCS:

1) tpeboanume ot 3asBurtens (IIpeacraBurens 3asBUTENsA) NpPEACTABICHUS
JOKYMEHTOB W WH(OpMAIIUU MW OCYIICCTBJICHHS JEHCTBHA, TPEICTABICHUE WIH
OCYILIECTBIICHUE KOTOPBIX HE MPEIyCMOTPEHO HACTOSIUM AJIMUHUCTPATUBHBIM
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pEriIaMeHTOM, WHBIMA HOPMATHBHBIMU TNPAaBOBBIMU aKTaMU, PETYIUPYIOLUUMHU
OTHOILIEHUS, BOSHUKAIOUIUE B CBSI3U C MPEIOCTaBIeHUEM MyHUIINNIAIBHON YCIIYTH;

2) tpeboBanue ot 3assutens (IIpeacraBurtens 3asBUTENS) MNpeaCTaBICHUS
JOKYMEHTOB U MH(OpPMAIMHU, B TOM YUCIIE MOATBEPKAAIONINX BHECEHUE 3asiBUTEIIEM
IaThl 3a MpeaocTaBiieHne MyHUIMNAIBHOM YCIyrd, KOTOpPbIE HAXOISTCS B
pAacIoOpsHKEHUH OpPraHoB, MPENOCTABIIOMMX MyHULIHUNAIBHYIO YCIYry, WHBIX
TOCYJapCTBEHHBIX ~ OPTaHOB, OPTraHOB  MECTHOTO  CaMOYMpAaBIEHUS  JIOO
MOABEIOMCTBEHHBIX OpraHu3aluu, Y4acCTBYIOIIHNX B MpE0CTaBICHUN
MyHUIIMNATBHON YCIYTM B COOTBETCTBHM C HACTOSIIIMM AJMUHHCTPATUBHBIM
pErIaMEHTOM;

3) tpeboanue ot 3asButens ([IpeactaBuTens 3asBUTENSI) OCYIIECTBICHUS
JNEUCTBUNM, B TOM YHCIE COTJAaCOBaHUM, HEOOXOMUMBIX [JIi  TOJyYCHHUS
MyHUITUNIATBHOM YCIYTH M CBSI3aHHBIX C OOpallleHWeM B WHBIE TOCYJAapPCTBEHHBIC
OpraHbl, OpraHbl MECTHOT'O CaMOYIPABJICHUS, OPTraHU3alUM, JJIs MPETOCTaBICHUS
MyHUIMNaNbHON YCIYTH HE MPETyCMOTPEHHBIX HACTOSIIUM AJIMUHUCTPATUBHBIM
pEeriiaMeHTOM;

4) HapyuieHue cpoka peructpanuu 3aseieHust 3assutens ([IpencraBurens
3asBUTENISI) O TMPEeJoCTaBiIeHUM MyYHHUIUTNIATBHOW  YCIYTH, YCTaHOBJIEHHOTO
AJIMUHUCTPATUBHBIM PETIIAMEHTOM;

5) wHapymieHue Cpoka TpenocTaBieHus ~ MyHHIIMNAIBHOW  YCIIYTH,
YCTaHOBJIEHHOTO AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

6) orkaz B mpueme jJokyMeHToB y 3assutens ([IpeacraButens 3asButens),
€CJIM OCHOBAHUS O0TKa3a He MPETyCMOTPEHbI AJIMUHHUCTPATUBHBIM PETJIAMEHTOM;

7) oTKa3 B MpeaoCcTaBiIeHUN MyHHUITMTIAIBHON YCIYTH, €CJIM OCHOBaHUS OTKa3a
HE MPEAYCMOTPEHBI AIMUHUCTPATUBHBIM PETIAMEHTOM;

8) HEMOTHUBHUPOBAHHBIN OTKa3 B MPEIOCTaBICHUU MYyHUIIMTIATBHOW YCIyTH, B
Cly4ae OTCYTCTBHMSI OCHOBAaHHUM JJIsI OTKa3a B MOpeAocTaBiieHMU ['ocyaapCTBEHHOU
YCIYTH;

9) oTka3 B UCIHpPaBICHUH AOMYIIEHHBIX OMEYaTOK W ONIMOOK B BBIJIAHHBIX B
pe3ynbTare MpeaocTaBieHUs MyHMIMOAIBHOW  yCIyIM  JIOKYMEHTax JHOO
HapyIlIeHUE YCTAaHOBJIEHHOIO CPOKA TAKUX UCIIPABIICHUIA.

26.5. JIOmKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a COOJIOJICHHE TMOpsIKa
npeaocTaBieHuss MyHUIIUIIAIBHOW YCITYTH, SIBJISIETCS HAaYaJbHUK apXUBHOIO OTJENa
—pallOHHOTO apXuBa AJIMUHUCTpALMU FOPOJCKOr0 OKpyra YexoB WK JOJKHOCTHOE
JIMII0, BPEMEHHO HWCIIOJHSIONee OOSI3aHHOCTH PYKOBOIUTENST MyHHUITUTIATIHLHOTO
apXuBa.

27. Ilonosxcenusn, xapaxmepu3syroujue mpedosanus K nopaoxy u popmam
KOHmpoaa 3a npedocmasnenuem MyHuUyunaibHou yciyzu, 6 mom 4ucjie co
CHOPOHBL 2PaAXCOAH, UX 00beOUHEHUIl U OP2AHU3AUUTL

27.1. TpeGoBanusiMu Kk Topsiiky u  dopmam Tekymiero KOHTpOJs 3a
npeaocTaBiieHneM MyHUITUTIATBHOW YCITYTH SIBJISTFOTCS:
HE3aBUCUMOCTH;
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THIATEIbHOCTb.

217.2. HezaBucuMocTh Tekylero KOHTpOJIs 3aKJII0YaeTCsl B TOM, JTOJBKHOCTHOE
JUI0, YMOJHOMOYEHHOE Ha €ro OCYIIECTBIEHHWE, HE HaXOAMUTCS B CIY>KEOHOM
3aBUCUMOCTH OT JOJDKHOCTHOIO JIMIA, MYHHUIMIAIBHOTO CIYXKallero, HWHOTrO
paboTHHKa MyYHMIIMTIAILBHOTO  apXWBa, YYacTBYIOIIETO B  MPEAOCTaBICHUU
MyHunuMnaipHOM yCiayrd, B TOM YHCJIE€ HE UMEET OJIM3KOro pOJCTBA WJIM CBOMCTBA
(ponauTenu, Cymnpyru, IeTd, OpaThs, CECTPbI, a TaKXKe OpaThsi, CECTPBI, POTUTEIH,
JIETU CYIIPYTOB U CYNPYTH JIETEI) C HUMHU.

27.3. IOMKHOCTHBIE JIMIA, OCYIIECTBISIONME TeKyluid KOHTPOJb 3a
npeaocTaBieHneM MyYHUIIMMAIBHOW —YCIYTH, JOJDKHBI TMPUHAMATh MEPBl  TI0
MPEIOTBPAIICHUIO KOH(JIMKTA WHTEPECOB MPH TPENOCTaBICHUU MyHUIUTIATIHLHOM
YCIIYTH.

27.4. TmarenbHOCTh OCYIIECTBIICHUS Texymero KOHTPOJIA 3a
npejocTaBieHueM  MyYHMIIUMNAIBHOM  yCIYTM  COCTOMT B HCIIOJHEHUH
YIOJITHOMOUYCHHBIMM ~ JIUIIAMU  OOSI3aHHOCTEW, TPEAYCMOTPEHHBIX  HACTOSIIUM
pazaesioM.

27.5. 'paxxnane, ux OOBEAMHEHUS W OPTaHHW3AIMHM JJs OCYIIECTBICHUS
KOHTPOJIS 32 MpeocTaBleHneM MyHUIIMIIAIbHOW YCIYyTd UMEIOT MPaBO HAIMpPaBIISITh
B MUHHUCTEPCTBO TOCYAAPCTBEHHOTO YIPaBJICHUS, HH(OOPMALIMOHHBIX TEXHOJIOTUN U
CBs3M MOCKOBCKOM 00JacTH XajoObl Ha HapyUICHUWE TOJDKHOCTHBIMH JIMIIAM,
MYHUITUTIATBHBIMHA CIIYKAIIMMH, UHBIMH PaOOTHUKaMH MyHHIIMIAIBHOTO apXuBa
nopsiika  MpeAocTaBiieHus  MyHMIIMNAIbHOW ~ YCIyrd,  TOBJIEKIIEe  ee
HETPEJCTABICHUE WIM MPEJOCTaBICHUE C HAPYLIICHHEM CpPOKa, YCTAHOBIIEHHOTO
AJMUHUCTPATUBHBIM PETIaMEHTOM.

27.6. 'paxnane, ux OOBEAMHEHUS W OpPTaHU3ANMH JUIS OCYIIECTBICHUS
KOHTPOJIS 3a MpeAocTaBlieHneM MyHUIIUMIIATBLHON YCIYrd UMEIOT MPaBO HANPABISThH
B MyHUITMTIATBHBIA apXWB WHAWBUAYyaJIbHBIE W KOJUICKTUBHBIE OOpalIeHHs C
MPEIOKEHUSIMU o COBEPIIICHCTBOBAHUU nopsijiKa pe0CTaBICHUS
MyHUITUTIATHHON YCIYTH, a TaK)Ke KaJIOOBI M 3asBJICHUS Ha JACHCTBUS (Oe31eCTBHS)
TOJDKHOCTHBIX ~ JIMIl, MYHHIMNAIBHBIX  CIY)XKAIlUX ¥ HWHBIX  PaOOTHUKOB
MyHUIIUDIATBPHOTO  apXWBa W NPHUHIATHIC HWMH  PEIICHUWS, CBSI3aHHBIE C
IIpeaoCTaBIeHnEM MyHHUIUITAIBHON YCIYTH.

27.7. Kontpoinb 3a npegoctaBieHneM MyHUIIMNAIBHOW YCIyTU, B TOM YHUCIE
CO CTOPOHBI TpaXJaH, HX OOBEAMHEHUN M OpraHU3AlMM, OCYIIECTBISETCS
MOCPEJICTBOM  OTKPBITOCTH  JEATETbHOCTH  MYyHUUMIIAJBLHOTO  apXuBa  IIpH
NpeaoCTaBleHnd MYHHUIIMNANBHOW YCIYTH, TOJY4YEHUs I[OJHOW, aKTyalbHOM H
JIOCTOBEpHOI MH(pOpMAIIMU O MOPSIKE MPeAoCTaBlIeHns] MyHULIIUTTATILHON YCIYTH U
BO3MOXXHOCTH JIOCYACOHOTO pPacCMOTpEeHHUsi oOpaiieHuii (kamob) B mpoliecce
MoJiyyeHuss MyHUIIUIIaIbHON YCIIYTH.

27.8. 3asButenu (mpencTraBUTeNs  3asBUTENS) MOTYT  KOHTPOJUPOBATH
npeaocTaBieHne MyHUIIMITAIBHON YCIYyTH MyTeM MOIydeHUss HHHOPMAIMH O XOJe
MpeaoCcTaBIeHnd MyHUIMNAIBHON YCIYyTd, B TOM YHCIE O CPOKaxX 3aBEPILCHUS
aIMUHUCTPATUBHBIX TIporienyp (aedcTBuii) mo TenedoHy, MyTeM MTHUCHMEHHOTO
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oOpailieHusi, B TOM 4HUCJE€ MO 3JIEKTpOHHOM moute u yepe3 PIII'Y, B Tom uucne B
M®II nmocpencrBom OecrutatHoro aocryna k PIITY.

V. JlocyneOHblii (BHeCyAeOHbINH) NMOPSAA0K 00:KaJJOBAHNS PelIeHU U JeCTBUI
(0e3neiicTBHS) JOKHOCTHBIX JIMI, MyHUIMIIAJIbHBIX CJIYKAIIUX U1 PA0OTHUKOB
MYHUIUNIAJIBHOI0 APXHUBAa, a TaKke padoTHuKoB M®PII, yyacTByrOmux B
npenocraBjieHHd MyHUIUNIAIBLHON YCJIYIH
28. locyoeonbwtit (6HecyOeOHbLIl) NOPAOOK 00X4CAN06AHUA PEeUIeHUIl U 0elCm Ul
(De30eiicmeus) 001)#CHOCMHBIX JIUY, 20CYOAPCHEEHHBIX CAYHCAULUX U
cneyuanucmos, a maksce cneyuanucmos M®I], yuacmeyroujux 6
npedocmasnenuu MyHuyunaivHou yciyu

28.1. 3asgBuTenp (MpeACTaBUTEIb 3asBUTENSA) HMMEET TPaBO OOpPAaTUTHCS B
MyHuIIMNaNbHBIA apXUB, a Takke B MUHUCTEPCTBO TOCYAapCTBEHHOTO YIPABJICHHUS,
WH(POPMAITMOHHBIX TEXHOJOTUM M CBSI3M MOCKOBCKON 00JIacTH C Kajo0oi, B TOM
YUCJIE B CIEAYIOMIUX CIyYasX:

6)  HapymeHue cpoka peructpanuu 3aspieHus 3assutens (IIpencraBurens
3asIBUTEJIS) O MPEAOCTaBICHUA MyHUIIMTIATBHOM YCIIYTH, YCTAHOBICHHOTO
AJIMUHUCTPATUBHBIM PETIAMEHTOM,;

7) HapylieHWe  CpOKa  MpeaocTaBieHHs ~ MYyHHIMOAIBHOW  YCIYIH,
YCTAHOBJIEHHOTO AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

8) TpeboBanue y 3asBuTens (MPeACTaBUTEIS 3asBUTENA) JOKYMEHTOB, HE
NPEAYCMOTPEHHBIX ~ AJMUHUCTPATUBHBIM  PEIVIAMEHTOM  JUISI  MPEIOCTaBIICHUS
MyHUIMITAIIBHON YCIIYTH;

9) oTka3 B mpreMe JOKYMEHTOB Yy 3asBUTEINS (TIPEACTABUTEINS 3assBUTEISI), €CITH
OCHOBAHHUS OTKa3a HE MPEyCMOTPEHbI AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

10) orka3 B mpemocTaBiieHHd MYHHIIMITAILHOW YCIYTH, €CJIM OCHOBaHUS
0TKa3a He MPEeAyCMOTPEHbI AIMUHUCTPATUBHBIM PETIIAMEHTOM,;

11) TpeboBanume ¢ 3asgBuTenas  (OPEACTaBUTENS  3asBUTEIsSI)  OPH
MpeIOoCTaBlIeHU  MyHUUMNAIBHOW  YCIYyTW  IUIaThl, HE  MPEAYCMOTPEHHOU
AJIMUHUCTPATUBHBIM PETIAMEHTOM,;

12) oTKa3 JAODKHOCTHOIO Jjuiia MyHHIIMIAILHOTO apXHWBa B HCIPABICHHUU
JOMYIIEHHBIX OINEYaTOK M OMIMOOK B BBIAAHHBIX B pe3yjibTaTe MPEAOCTaBICHUS
MyHUIMNaaIbHOM YCIYrM JOKYMEHTax JHOO0 HapylleHHE YCTaHOBJIEHHOTO CpOKa
TaKUX UCIIPABJICHUMN.

28.2. )Kanmoba mogaeTcst B mUChbMEHHOM hopMe Ha OyMaKHOM HOCHUTEIE JTHOO B
AIIEKTPOHHOM (hopMme.

28.3. ’Kanoba MoxeT ObITH HampaBjeHa udepe3 TU4HbIN kKaOuHeT Ha PIITY,
nogana npu nocemieHnn M®ILI, HanpaBieHa o MOYTE, C UCMOIB30BAHUEM CTPAHHUILIBI
MyHULIIMTIaTBLHOTO apXUBa HA CalTe aIMUHUCTPALIUY MYHUITUTIATILHOTO 00pa30BaHus,
a TaK)Ke MOXET ObITh MPHUHSITA NPU JIMYHOM Mpueme 3asBUTENS (MPEICTaBUTENS
3asButens) B MOL[. Undopmanius o mecte npuema, a Takke 00 YCTaHOBICHHBIX IS
npuemMa JHAX M Yacax pasMellleHa Ha OQUIMaIbHOM CcaiWTe aJAMUHUCTPALUU
MYHHIIMIIAILHOT0 0o0pa3zoBanus (Www.achmr.ru) B cetu MHTepHeT.
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28.4. Kanoba noymkHa CoJlepkKaTh:

1) HauMCHOBaHHE OpraHa, MPEIOCTABIAIONICT0 MYHHUIMIIAIBHYIO YCIyTY,
aMb0 OpraHu3alii, Y4YacTBYIOLIEH B MpeNoCTaBiIeHUM MYHHUIIMIAIBHON YCIyTH
(Mo®L); damunuio, wuMsS, OTYECTBO JIOHKHOCTHOTO JIMIA, MYHHUIIUIAIBHOTO
CIIyXallero, MHOro paboTHUKAa MyHUIIMNAIBHOTO apXuBa, IPEIOCTaBISIONIETO
MyHununanbHOW  yciayru, Jaubo pabOTHHKA OpraHu3allMM, YYacTBYHOUIEH B
MpeaoCTaBleHnd MYHUIIMMATIBHON YCIyTH, pelIeHus W JaeucTBus (Oe3/elicTBHE)
KOTOPOTO 00KayloTCs;

2) bamunuio, uMsi, 0T4ECTBO (TIOCIIC/IHEE - MPHU HAIWYKHU), CBEJCHUS O MECTE
KUTEIHCTBA 3asBUTENS (MIPEACTABUTENS 3asiBUTENS) - (U3MUECKOro JHIa JMOo
HAMMEHOBAaHME, CBEACHUS O MECTE€ HaXOXKACHHUS 3asBuUTens (MPEACTaBUTEIS
3asBUTENS) - FOPUAMYECKOTO JIMIIA, & TAK)Ke HOMEp (HoMepa) KOHTAaKTHOTO TenedoHa,
aapec (aapeca) 3JIEKTPOHHOW MOYTHI (IIPU HAJTMYUU) U OYTOBBIN apec, IO KOTOPBIM
JOJKEH OBITh HAIIPaBJIEH OTBET 3asBUTEIIO (IIPEACTABUTENIO 3asiBUTENS);

3) cBeaecHMS 00 00XKaTyeMbIX PEIICHUAX U ACHCTBUAX (0€31eHCTBHUN);

4) noBOJBI, HA OCHOBAHHH KOTOPBIX 3asBHUTEb (TIPEACTABUTEb 3asBUTEIS ) HE
COTJIACEH C pelIeHUEM U JieiicTBUeM (Oe31eiCcTBUEM ).

3asBuTenemM (mpeactaBuUTeNeM 3asBUTENS) MOTYT OBbITh MPEICTABIICHBI
JIOKYMEHTHI (ITPU HAJIMYHUH ), TOATBEPKAAIOIINE €T0 T0BOAbL, JTMOO UX KOIHH.

28.5. B cayuae, ecnu xkanoba Mmojaercs uepe3 MpeIcTaBUTENs 3asBHTEIS,
TaKKe€  MPEACTaBISETCA  JOKYMEHT, [OATBEPKIAIOIIMI  MOJHOMOYMS  Ha
OCYIIIECTBIICHUE JCUCTBUM OT UMEHM 3asiBUTEJIS.

28.6. Kanoba, mnocrynuBmias B MyHUIMNAIBHBIN ~ apXWUB, MOMJICKUT
PACCMOTPEHHUIO JTOHKHOCTHBIM JIMIIOM, YIIOJIHOMOYEHHBIM Ha PAacCCMOTPEHHUE Kajoo,
KOTOPBIN 00€CIIeUnBACT:

1) nmpueM © paccMOTpEHHE >KajJo0 B COOTBETCTBHMHM C TpPeOOBaHUSIMHU
®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O0 opranuzanuu npeaoCcTaBieHUs
roCyJJapCTBEHHBIX U MYHULIMTATBHBIX YCIYT»;

2) uHpopmupoBaHue 3asBuTeNeH (NpeAcTaBUTENCH 3asBUTENCH) O MOPSIKE
o0aJloBaHUS pelleHnid W aelicTBuid (Oe3nelcTBUs), HapylIAIONIMX UX MpaBa U
3aKOHHBIE UHTEPECHL.

28.7. Kanoba, mnoctynuBmias B MyHUIIMOAIbHBIA  apXuB, MOJIJIEKUT
pErucTpalry He O3HEE CIEYIONIEro pabodyero AHs CO JHS €€ MOCTYIUICHUS.

28.8. Kanoba noiexuT pacCMOTPEHHIO:

B TeueHue 15 pabouux AHEW co JHSA ee perucrpauud B MyHUIUNATBLHOM
apXuBe;

B TEUYEHHE 5 pabouux JHEW CO JIHSA €€ PEerucTpallu B ciydyae o0KajJoBaHUS
OTKa3a B NpHUEME JIOKYMEHTOB y 3asBuTeis (mpelncraButenss 3asBUTENsA) MO0 B
UCIIPaBJICHUU JIONYIIEHHBIX OMNEYaTOK W OUIMOOK WM B ciyyae O0XaJlOBaHMS
HapyILIEHUsl YCTAHOBJIIEHHOIO CPOKA TAKUX UCIPABJICHHM.

289.B cnyuae ecimu 3asButenem (MpeACTaBUTENEM  3asBUTENSI) B
MyHUIMDanbHBIA apXUB MOJaHa *ajao0a, paCCMOTPEHHUE KOTOPOUM HE BXOAMT B €ro
KOMIIETEHIIMIO, B TeueHue 3 pabouux JHEH cO JHS €€ perucrpauuu B
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MyHUIIMNIANBHOM apXHMBE jKaynoOa IMepeHarpaBisieTcss B YINOJIHOMOYEHHBIH Ha ee
paccMOTpEeHHE OpraH, O 4YeM B NHUCbMEHHOW (opme uHPopmupyercs 3asiBUTEIb
(mpencTaBUTENb 3asBUTENS).

[Ipu 3TOM CpOK paccMOTpPEHHs KajJoObl MCUUCISETCS CO JHS PErucTpaluu
ano00bl B YIIOJJTHOMOYEHHOM Ha €€ PaCCMOTPEHUE OpTraHe.

28.10. Ilo pe3yapTaram paccMOTpEHHUs KOOI PYKOBOJUTEID
MyHununanbHOro apXvBa MPUHUMAET OJIHO U3 CJIECIYIOIINX PEIICHUN:

1) ynoBieTBOpsieT %kano0y, B TOM 4Kcie B popMe OTMEHBI PUHATOTO PELICHUS,
WCIIpaBJICHUS JIOMYIICHHBIX OMEYAaTOK W OIIMOOK B BBIAAHHBIX B peE3yibTaTe
npefaocTaBieHus MyHUIIMNATBHON YCIYrM JOKYMEHTax, BO3BpaTa 3asiBUTEIIIO
JNEHEXKHBIX CpPEICTB, B3MMaHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMU
npaBoBbIMU akTamu Poccuiickorn denepanyu, HOpMaTUBHBIMU IPABOBBIMU AKTaMU
MockoBcko# 00J1acTH;

2) 0TKa3bIBACT B yIOBJICTBOPCHHUH YKAIOOBI.

28.11. He mo3gHee 1HS, CACAYIOMET0 3a JHEM TMPUHATHS pEIICHUS,
ykazaHHOTOo B myHKTe 28.10 AJIMHUHUCTPAaTHBHOTO periiaMeHTa, 3asBUTEINIO
(npencraButento 3asBUTENA) B MHCbMEHHOM (GopMe M MO JKEJIaHUIO0 3asBHUTENs
(npencraButens 3asBUTENA) B AJEKTPOHHOM (popMe HAMpaBiAeTCs MOTUBUPOBAHHBIN
OTBET O PE3YJIbTATAX PACCMOTPEHHUS KaJTOOBI.

28.12. Ilpu ynoBineTBOpeHUH 3>kanoObl MyHUIIUMANBHBIA apXUB TPUHUMACT
MCUYEPIBIBAIOIINE MEPBI IO YCTPAHEHUIO BBISIBJIEHHBIX HApYIICHHWI, B TOM YHUCJE IO
Bbljaue 3asBUTENIO (TIPEICTaBUTENIO 3asBUTENA) pe3ysibrata MyHUIIMNAIbHON
yCIyI'M, HE IIO3JHEE CpOKOB, VyKa3aHHbIX B IIyHKTE &  HAaCTOSLIETO
AJMUHUCTPATUBHOTO PETJIaMEHTA CO JTHS MPUHSTHUS PEIICHUS

28.13. MyHUIIMNIANBHBIA apXUB OTKA3bIBACT B YJOBJICTBOPEHUM IKAIOOBI B
CJIEIYIOIIUX CIIyqasix:

1) Hanuuus BCTYNHMBIIETO B 3aKOHHYIO CHIIy PEIICHHUs CyJa, apOUTPa)KHOTO
CyJia 1o ’KaJIo0e O TOM K€ MPEAMETE U 110 TEM K€ OCHOBAHUSIM;

2) mogauu KaJoObl JIMIIOM, TOJHOMOYHS KOTOPOTO HE TOATBEPKICHBI B
MOPSIJIKE, YCTAHOBJIEHHOM 3aKoHOAATeNbCTBOM Poccuiickon denepanuu;

3) Hanuuus peleHus Mo kajmoOe, MPHUHATOTO paHee B COOTBETCTBUU C
TpeOOBAHUAMU AJMUHUCTPATUBHOIO PErjaMEHTa B OTHOLIEHUHU TOTO K€ 3asBUTEI
(mpencraButens 3asBUTENS) U 110 TOMY ke IPEIMETY >KaJI00bI;

4) npu3HaHUS KajJ100bI HEOOOCHOBAHHOIA.

28.14. B ciy4ae yCcTaHOBIJIEHHUS B XOJI€ WJIM MO pe3yJbTaTaM pacCMOTPEHHS
XKanoObl TMPU3HAKOB COOBITUS  AJMUHUCTPATHUBHOTO  IPABOHAPYIIECHUS WM
PECTYIUICHUSI JOJDKHOCTHOE JIMIIO, HAACJIEHHOE MOJHOMOYHSIMU M0 PACCMOTPEHUIO
Xano0, He3aMeIMTEIbHO HalpaBisieT MMEIOUIMECS MaTepuajbl HampaBisieT
UMEIOIIUECS MaTepuaibl B OPraHbl MPeIBAPUTEIHLHOTO paccieOBaHusl.

28.15. B ciyuyae ycTaHOBIIEHHUSI B XOJ€ HJIM IO pe3yJbTaTaM pPacCMOTPEHUs
&KaJI00bl MPU3HAKOB MPECTYIUICHUS JOKHOCTHOE JIMIO, HAJIEJICHHOE TTOTHOMOYHSIMU
M0 PACCMOTPEHHUIO Kajl00, He3aMeITTUTENIbHO HAIIPABIIAET UMEIOIINECS MaTepUalbl B
OpTraHbl MPOKYPATYPHI.
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28.16. B otBeTe 1o pe3ysibTaTaM pacCMOTPEHUS KaJTOObl YKa3bIBAKOTCS:

13) nomkHOCTh, (aMuus, UMs, OTUYeCTBO (IPU HAIUYHMH) PYKOBOIUTEIIS
MyHUIIUNIaNBHOTO apXUBa, IPUHABILIETO PEIICHUE T10 Kalo0e;

4)HOMEp, JaTa, MECTO TPUHATHS pPEIICHHs, BKIIOYas CBEICHHUS O
JOJDKHOCTHOM JIUIE, pelIEHUE WK JiehcTBHE (0e3/1eHCTBUE) KOTOPOTo 00KamyeTcs;

5) bamumus, ©Mst, OTUECTBO (ITPY HAJTUYKHN) WJIM HAUMCHOBaHHE 3asiBUTEIIS,

6) oCHOBaHUS JJIs IPUHATHS PELICHHS I10 YKato0e;

7) IPUHSATOE TI0 JKajJ00€e pelIecHHe;

8)B cimyuae ecnm jkajmoba mMpu3HaHa OOOCHOBAHHOM — CPOKH YCTPaHCHHSI
BBISIBJICHHBIX HApYIICHUH, B TOM YHCIE CPOK TMPEJOCTABICHUS pE3yJibTara
MyHULAIIaTBbHOM YCIIYTH;

9) B ciyuae eciM jkanoda mpu3HaHa HEOOOCHOBAHHOM - MPUYHMHBI TPU3HAHHS
XKano0bl HE0OOCHOBaHHONM M uWHGOpMaIMs O mpaBe 3asBUTENS (IIPEACTABUTEIS
3asBUTEINS) 00KaT0BaTh MIPUHATOE PELIEHNE B CYJIeOHOM MOPSIKE;

10) cBemeHus O MOPSIIKE 00KAJTOBAHUS MMPUHATOTO IO YKAI00E PEIICHHUS.

28.17. OtBeT moO pe3yapTaTaM pACCMOTPEHHs IKAIOOBl TOIIUCHIBACTCS
pykoBoauTeneM MyHUIIMTIATBHOTO apXUBa.

28.18. MyHUIMManeHeli apXWB BIpaBe OCTaBUTH kamoOy Oe3 oTBeTa B
CIIEYIOIINX CITydasx:

1) oTcyTcTBHs B )anoode dhamuinu 3asButelis (PeACTaBUTENIs 3assBUTEIS) UK
MOYTOBOTO ajipeca (aapeca HIEKTPOHHOM IOYTHI), MO KOTOPOMY JOJDKEH OBITh
HaIpaBJIeH OTBET;

2) HaaMuus B JKanoOe HEIEH3YPHBIX JIMOO OCKOPOMTEIbHBIX BBIPAKCHUH,
yrpo3 KU3HHU, 37A0POBbI0 U UMYIIECTBY JOJKHOCTHOTO JIMIIA, @ TAKXKE YJIeHaM €ro
ceMbu (xanoba ocraercs 0e3 OTBeTa, MPU OSTOM 3agBUTENIO (TPEICTABUTEIIO
3asBuTENs) COO0IIAETCA O HEAOMYCTUMOCTH 3JI0YTIOTPEOJICHHS TIPABOM);

3) OTCYTCTBHSI BO3MOXXHOCTH MPOYUTATh KAKYyIO-THOO YacTh TEKCTa YKAIOOBI
(>kanoba ocrtaercsi 6e3 OTBETa, O 4YeM B TEUYEHHE / KaJlCHAAPHBIX THEH CO IHSA
pEerucTpaluu Kajmoodbl cooOmaercs 3asBUTENO (MPEICTABUTENIO 3asBUTEINS), €CIU
ero ¢haMuIMs ¥ TOYTOBBIN aIpeC MOAAI0TCS IPOUYTEHHIO).

28.19. 3asBuTenb (MpeacTaBUTENb 3asBUTENS) BIpaBe 00KaloBaTh MPUHSITOE
o »anobe perieHue B CyneOHOM MOPSAJKE B COOTBETCTBUU C 3aKOHOAATEIHCTBOM
Poccuiickon denepanum.

28.20. PaccmoTpenue xkano0 3asBurtenei (mpeicTaBUTeNed 3asBUTENCH)
MUHHCTEPCTBOM TOCYAaPCTBEHHOTO YINpaBleHUs, UHPOPMALMOHHBIX TEXHOJIOTHH U
cBA3U MOCKOBCKOM 00JaCTH MPOUCXOJUT B MOPSIKE OCYIIECTBICHUS KOHTPOJIS 3a
PEIOCTABICHUEM TOCYAAPCTBEHHBIX M MYHUIMOAIBHBIX YCIYT, YTBEPKICHHOM
noctaHoBjieHueMm [IpaButenbcTBa MockoBckor obnactu oT 16.04.2015 Ne 253/14
«O0 ytBepxaeHuu Ilopsinka OCYHIECTBIEHUS KOHTPOJSI 32 MPEAOCTABICHUEM
rOCy/IapCTBEHHBIX M MYHULIUIIAIBHBIX YCIYT Ha TEPPUTOPHUH MOCKOBCKOM 00JaCTH U
BHECeHMM u3MeHeHnl B I[lomoxenne o MUHHCTEPCTBE TOCYIAPCTBEHHOTO
yIpaBiIeHUs, UHPOPMALIMOHHBIX TEXHOJIOTUHN U CBsI3U MOCKOBCKOW 00J1aCTI.
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Pa3nen V1. [IpaBuia o6padoTKu nmepcoHATBLHBIX JaHHBIX NP NPeI0CTABICHUN
MyHUUMNAIBHOU YCJIYTH

29. Ilpasuna od6padomku nepcoHaIbHbIX OAHHBIX NPU NPEOOCMABIEHUU
Mynuyunanvnoi yciayeu

29.1.06paboTka MepCOHATBHBIX JTAHHBIX npu MPe0CTaBICHUN
MyHUIMITAIBHON YCIIYTM OCYIIECTBIISIETCS HAa 3aKOHHOW U CIIPAaBEIIMBOW OCHOBE C
ydeToM TpeboBaHMI 3akoHOAaTenbcTBa Poccwiickoit @Depepanuu B cdepe
MIEPCOHAIILHBIX JTAHHBIX.

29.2.06paboTka MEePCOHAIBHBIX JAHHBIX npu MPENOCTaBICHUN
MyHUIMnaapHOM  YCIOyTd  OTPAHWYMBACTCS  JOCTIKEHHWEM  KOHKPETHBIX,
OTIpENICTICHHBIX  HACTOSIIMM AJMUHUCTPAaTUBHBIM  periameHToM 1ieneil.  He
JomyckaeTcsi o0paboTka MepCcoOHANbHBIX JTAaHHBIX, HECOBMECTHMAs C IEISIMU cOopa
MEPCOHANILHBIX JJAHHBIX.

29.3. OOpaboTke TmoOIekKAT TOJIBKO TIEPCOHAIBHBIE JIaHHBIE, KOTOPHIC
OTBEUAIOT HEJISIM UX 00Pa0OTKH.

29.4. llenmpro 00paOOTKM TEPCOHATBHBIX JIAHHBIX SIBIICTCS HWCITOJTHCHHE
TOJDKHOCTHBIX OOS3aHHOCTEM W TIOJITHOMOYHMM paOOTHHKAMU MYHHUITUTIAIBLHOTO
apxyBa B TIpOLECCE NPEAOCTABICHUS MYyHHIMNAIBHOM YCIYrHM, a TaKKe
OCYIIECTBJICHUSI YCTAHOBJIEHHBIX 3aKOHOAATENbCTBOM Poccuiickonn denepannn
dbyHKIMH 110 00paboTKe pe3yIbTaTOB MPeOCTaBICHHON MyHUIIUTIATLHON YCIYTH.

29.5. Ilpu 00paboTke TMEepCOHANBHBIX MJAaHHBIX B IEJISIX MPEJOCTABICHUS
MyHuIMnaabHOM yCIyrd He JOMycKaeTcsl 00beqnHeHrne 0a3 JaHHBIX, COAEpKaIIuX
NEPCOHANIbHBIE  JlaHHblE, 00paboTKa KOTOPBIX OCYIIECTBISIETCS B  LEJSX,
HECOBMECTUMBIX MEKY COOOM.

29.6. Cognepxxanve u 00beM 00pabaThIBAEMBIX MTEPCOHATBHBIX JTAHHBIX JTOKHBI
COOTBETCTBOBATh 3asABJIICHHOW 1eau 00paboTku. OOpabaThiBacMble MEPCOHATBHBIC
JAHHBIC HE JODKHBI OBITh M30BITOYHBIMH TIO OTHOIICHHWIO K 3asBIICHHOW IEIH WX
00paboTKwH.

29.7. Tlpu oOpaboTKe MEepPCOHANBHBIX IaHHBIX JODKHBI OBITH O0ECIEeUYEHBI
TOYHOCTH TIEPCOHAIIBHBIX JIAHHBIX, UX JIOCTATOYHOCTh, @ B HEOOXOAUMBIX CIydasx |
aKTyaJlbHOCTh TIO OTHOIICHWIO K TIedu OOpaOOTKM TEPCOHAIBHBIX JTaHHBIX.
JIOMKHOCTHBIC JUIIa MYHHITUTIAIBHOTO apXWBa JOJDKHBI MPUHUMATh HEOOXOIUMBIC
Mepbl 00 oOecneyrBaTh UX MPHUHATHE MO YIAICHUIO WA YTOYHEHHUIO HEMOJIHBIX
WJIN HETOYHBIX JaHHBIX.

29.8. XpaHeHHEe TEPCOHANBHBIX JAHHBIX JOHKHO OCYHIECTBISTHCA B (hopMme,
MO3BOJISIIONIEH ONPEIENUTh CYObEKT MEPCOHATBHBIX JTAHHBIX, HE JAOJBIIE, YEM 3TOTO
TpeOyeT 1enbp O00padOTKM TEPCOHANBHBIX JIaHHBIX, €CJIM CPOK XpaHEHHS
NEPCOHANBHBIX JAHHBIX HE YCTAHOBJEH (eaepaibHbIM 3aKOHOJATEIbCTBOM,
3aKOHOJIATEILCTBOM MOCKOBCKOM 00J1acTH, JOTOBOPOM, CTOPOHOM KOTOPOTO,
BBITOJIOTIPUOOpETATENIEM WM TIOPYYHUTETIEM IO KOTOPOMY SBISIETCS CyOBEKT
MEePCOHANIBHBIX JTaHHBIX. (OOpabaTbiBaeMble TIEPCOHATBHBIC JIAHHBIE TIOJJICKAT
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YHUYTOXEHUIO MO0 OOE3IMYMBAHUIO IO JIOCTUKEHUU Iliesied oOpabOTKU WU B
cly4yae yTpaTbl HEOOXOJMMOCTH B JOCTMKEHUM OITHUX IIeJIed, €ClIM HHOE He
PEAYCMOTPEHO 3aKOHOJATEIBCTBOM.

29.9. B cooTrBercTBUM C 1eNbI0 OOpabOOTKM TEPCOHAIBHBIX JIaHHBIX,
YKa3aHHOW B MOAINYHKTE 29.4 AIMUHUCTPATUBHOIO PETJIAMEHTA, B MyHHUIIUIIAJIbHOM
apxuBe 00padaThIBAIOTCA MEPCOHANbHbBIC JaHHbBIE:

1) ¢damunus, uMsi, OTYECTBO;

2) aapec MecTa )KUTEIbCTBA;

3) moMalIHuiA, COTOBBIN Tene(OHBI;

4) ampec SJIEKTPOHHOM MOYTHI;

5) cBemeHUs O TPYAOBOW JIEATEIBHOCTH, POJICTBA, YA04YepeHUs (YCHIHOBIICHUS)
U UHBIE CBEIEHHUS, €CIU JTO HEoOXOaUMO JUIs TOJy4deHHs pe3yibTara
IIPEIOCTABIEHUS] M yHULIUITAIIBHOMN YCIIYTH.

29.10. B cooTBeTrcTBUM C IENbI0 OOpaOOTKM TIEPCOHAIBHBIX JIaHHBIX,
yKa3aHHOW B moamyHkTe 29.4 AIMUHUCTPATUBHOTO PETJIAMEHTa, K KaTeropHsiM
CyOBEKTOB, TIEPCOHAIBHBIE JTAHHBIE KOTOPHIX 00pabaThHIBAIOTCA B MYHHIIUIIAIHLHOM
apXuBe, OTHOCSTCS:

1) rpaxnane, oOpaTuBIIMECS B MYHUIIUTIAILHBIA apXWB 32 MPEIOCTABICHUEM
MyHuIMnanbHON yCIIyTH;

2)  PYKOBOIOWTEIHM  TOCYIapCTBEHHBIX  OpPraHOB,  OPraHOB  MECTHOT'O
CaMOYTIpaBJICHUsI M OpraHU3aluii, OOpaTUBIIMECS B MYHUIUIIAJIBHBIM apXuB 3a
peaocTaBieHueM MyHUIIMTAIBHOM YCIIyTH.

29.11. Cpoku 00pabOTKM W XpaHEHHUS YKa3aHHBIX BBIIIE MMEPCOHAIBHBIX
JaHHBIX OIPENENSAIOTCS B COOTBETCTBUUM CO CpPOKOM JIEWCTBUS COTJIAIIEHUS C
CyOBEKTOM, a TaKkK€ MHBIMU TPEOOBaHUSIMHU 3aKOHOAATENbCTBA U HOPMATUBHBIMU
nokymeHTamu. [lo ucTedeHHM CpOKOB OOpabOTKM M XpaHEHHs TEpPCOHATIbHBIC
JAHHBIE MOJJIEKAT YHUYTOKEHUIO JIMOO OO0E3MMYMBAHUIO, €CIM HWHOE HE
IPETyCMOTPEHO 3aKOHOIATEIHCTBOM.

29.12. B cmyudae HOOCTHKEHHSA 1€l OOpaOOTKH MEpPCOHAIBHBIX JaHHBIX
MYHHUIIUTIAJIBHBIA apXUB 00s513aH MPEKPATUTh 00pabOTKY MEPCOHANBHBIX JAHHBIX WIH
oOecrieunTh ee TmpekpaimieHue (ecim  00paboTka TMEPCOHANBHBIX  JIaHHBIX
OCYIIECTBISICTCS. JPYTHM JIULIOM, JACUCTBYIOUIUM IO €r0 MOPYYEHHUIO), YHUUTOXUTh
NEepPCOHANIbHBIC JaHHbIE WU OOECleunTh HX YHUYTOXKEHue (ecinu oOpaboTka
NEPCOHANBHBIX JAHHBIX OCYIIECTBISECTCA APYTMM JMIIOM, JCUCTBYIOIIMM IO €ro
NOPYYEHHUIO) TIO0 MCTEUEHHWHM S5 JIeT ¢ JaThl JIOCTHXKEHHUS 1enu o0paboTku
NEPCOHANIBHBIX JAHHBIX, €CIU MHOE HE MPEAYCMOTPEHO CIIYKEOHBIM KOHTPAKTOM,
JOTOBOPOM ~ WJIM  COIJIAIIEHWEM, CTOPOHOW  KOTOPOTO  SIBJISETCS  CyOBEKT
NEPCOHANBHBIX JIAHHBIX, JHOO €Clidi MYHUIMNAIbHBIA apXuB HE BIIPaBe
OCYILIECTBIIATh 00pabOTKY TEPCOHANBHBIX JaHHBIX 0e3 cormacus CcyObekTa
MEPCOHANBHBIX JIaHHBIX Ha OCHOBAaHUAX, HPEIYCMOTPEHHBIX (enepalbHbBIMU
3aKOHaMHU.

29.13. B cimyuae oT3pIBa CyOBEKTOM NEPCOHAIBHBIX JAHHBIX COTJAcHs Ha
00paboTKy ero MepCOHANTBHBIX JAHHBIX MYHUIIMITAIILHBINA apXUB JOJDKEH MPEKPATUTD
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ux 00pabOTKy WM OOeCleunuTh IpeKpalleHne Takoh oOpaboTku (ecnu oOpaboTka
NEPCOHANIbHBIX JIAHHBIX OCYILIECTBIAETCS JAPYrUM JIMLOM, JCUCTBYIOIIMM TIO
NOPYYEHUIO MyHUIIUTIATBHOTO apXUBa) U B CIIydae, €Clid COXPaHEHUE MEPCOHATIbHBIX
JAHHBIX Oosiee He TpeOyeTcsa Il 1eleld oOpadOTKU NEPCOHANIBHBIX JTaHHBIX,
YHUYTOXXUTh TIEPCOHAJBHBIC JIaHHBIC WM OOECICUUTh WX YHUUYTOXKCHHE (€CiH
00paboTKa MepCOHATBHBIX JAHHBIX OCYIICCTBIISICTCS APYTHM JIUIIOM, TCHCTBYIOIIAM
M0 TMOPYYEHHI0 MYHHIIMIAIBLHOIO apXuWBa) B CpPOK, HEe mpesbimaronmi 30
KaJICHJAPHBIX JIHEW C JIaThl TOCTYIUICHUS YKa3aHHOTO OT3bIBA, €CJIM WHOE HE
MPETYCMOTPEHO CIIY)KEOHBIM KOHTPAKTOM, JOTOBOPOM HIIA COTJIAIIEHHEM, CTOPOHOM
KOTOPOTO SIBISIETCS CYOBEKT MEPCOHATBHBIX JAHHBIX, JTUO0 €CIM MYHUIUIIATbHBIN
apXWB HE BIPABE OCYIICCTBIISITH 00pPaOOTKY MEPCOHANBHBIX JAHHBIX O€3 coTryiacus
cyOBeKTa  MEepCOHAIBHBIX  JAHHBIX HAa  OCHOBAHUAX, MPEIYCMOTPEHHBIX
dbenepaabHBIMU 3aKOHAMH.

29.14.  YHHWUYTOXCHHE JOKYMEHTOB, COACpIKAIIUX IEPCOHAIbHBIC JTaHHBIC,
YTPATUBIIMX CBOE TMPAKTHUYECKOE 3HAYCHHE M HE TMOJICKANUX apPXUBHOMY
XPaHCHHIO, TMPOM3BOJAUTCS HA OCHOBAHMHM aKTa O BBIICICHUW K YHUYTOKCHHIO
aApXUBHBIX JIOKYMEHTOB, HE TIOJJISKAIINX XPAHESHUIO.

29.15. YronHOMOYEHHBIE JIMIIAa HA MOTy4YeHne, 00paboTKy, XpaHEHHUE, TIepenagy
1 JTF000€ JPYTroe UCII0Ih30BaHNUE MTEPCOHABHBIX IAHHBIX 00S3aHBbI:

1) 3HaTh W BBINOJHATH TPEOOBAHUS 3aKOHOATEILCTBA B 00JACTH 00CCIICUCHHUS
3aIUTHI IEPCOHATBHBIX JAHHBIX, HACTOSIIET0 AJIMUHUCTPATUBHOTO PETTIAMEHTA;

2) XpaHUTh B TallHE U3BECTHBIC UM NIEPCOHAIBHBIC JTAHHbIE, UHPOPMHUPOBATH O
dakTax HapylIeHUs MOpsiiKa OOpalleHus ¢ MEPCOHATBHBIMUA JAHHBIMH, O TIOTBITKAX
HECaHKIIMOHUPOBAHHOTO JOCTYNA K HUM;

3) coOmogaTh MpaBUiia KMCIOJIb30BAHUS MEPCOHAIBHBIX JAHHBIX, MOPSIOK HMX
ydeTa U XpaHEeHHs], UCKITIOYUTh JOCTYN K HUM MTOCTOPOHHUX JIUII;

4) oOpaOaTbiBaTh TOJIBKO T€ TEPCOHAJIBHBIC JaHHBIC, K KOTOPBHIM IOJydYeH
JIOCTYTI B CHJTY UCTIOJTHEHUS CITYKEOHBIX 00S3aHHOCTEH.

29.16. Ilpu oOpaboTke NEPCOHAIBHBIX AHHBIX YHNOJHOMOYEHHBIM JIMIAM Ha
nosyueHue, oOpaboOTKy, XpaHEeHHe, Mepeiady U Jr00e Ipyroe HCIOJIb30BaHHE
MIEPCOHAIILHBIX JTAHHBIX 3aMpPeaeTCs:

1) wWCcHmonb30BaTh CBEJICHHUSA, COJIEp)KAlUe IEePCOHAIbHBIC JaHHBIC, B
HECTYKEOHBIX IENIX, a TAKXKE B CIY>KEOHBIX 1IEJISX - IPU BEACHUU MEPErOBOPOB IO
TeneOHHOM CeTH, B OTKPHITOM NEPEMUCKE, CTAThsIX U BHICTYIUICHUSX;

2) mepenaBaTh MEPCOHAIBHBIC JAHHBIC MO HE3ANIUINCHHBIM KaHATaM CBSI3H
(Tenmeraiin, (¢akcUMWIbHAs CBA3b, DJEKTPOHHAs Io4YTa) O3 HCIOIb30BaAHUS
CEepTUPUIIMPOBAHHBIX CPEICTB KpUNITOrpapruecKoi 3aUThl HH(OPMAIIUH;

3) BBINOJHSTH HA JIOMY paOOThI, CBSI3aHHBIC C UCIIOJIb30BAHUEM MEPCOHATBHBIX
JAHHBIX, BBIHOCUTH JTOKYMEHTHl U JpYru€ HOCUTENM WHMOpMAIMHU, COJAEpXkKallue
MIEPCOHAJILHBIC TAHHBIC, U3 MECTa UX XPaHCHUSI.

29.17. Jluna, yNOJTHOMOYEHHBIE Ha TMOJydeHHe, O0OpabOTKy, XpaHEHHE,
nepeaady U Jr00€ IPYroe HCIOIb30BaHUE TMEPCOHATBHBIX JTaHHBIX, BUHOBHBIC B
HapyIIeHNU TPEOOBAHMI 3aKOHOATENHCTBA O 3aITUTE IEPCOHATBHBIX JIAaHHBIX, B TOM
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YHCJIC JOMYCTUBIINE pasrjalleHHe MEePCOHAIBHBIX IaHHBIX, HECYT IEPCOHAIBHYIO
IPaXIAHCKYIO, YrOJOBHYIO, aJIMHUHHCTPATUBHYIO, JUCIUIUIMHAPHYIO W HHYIO
IPETYCMOTPEHHYIO 3aKOHOIATEIbCTBOM OTBETCTBEHHOCTD.

29.18. MyHUIIMIIAJIGHBIA ~ apXWB ISl 3aIUThl TEPCOHAJIBHBIX JIaHHBIX OT
HEMPaBOMEPHOTO WJIM CIIYYalHOTO JOCTyla K HUM, YHUYTOXXKCHHS, W3MCHCHHS,
OJIOKMpOBaHUs, KOIMMPOBAHUS, NMPEIOCTABICHUS, PACTIPOCTPAHCHHS TEPCOHATBHBIX
JIAHHBIX, a TAKXXE OT MHBIX HEIPABOMEPHBIX JESHCTBUI B OTHOIICHUH TEPCOHAIBHBIX
JAHHBIX, TPUHUMAET MEphl 3allUThl, NPEITYCMOTPEHHBIE 3aKOHOJATEIHCTBOM
Poccuiickont ®enepanum.
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[Ipunoxenwue 1

K AJIMHHHUCTPaTMBHOMY PETJIAMEHTY
MpeaoCTaBJICHUA MyHI’IHI’IHaHBHOﬁ

yciyru «Bbliaga apXuBHBIX CIIPABOK, apXHMBHBIX
BBINKCOK, apPXUBHBIX KOMHUH U MHPOPMAITMOHHBIX
TIMCEM TI0 BOIIPOCAM, 3aTParuBaroIMM [paBa 1
3aKOHHBIC UHTCPCCEI 3asIBUTCIIA»

TepMuUHBI U onIpeaeJIeHUs

B A,Z[MI/IHI/ICTpaTI/IBHOM periiaMeHTC HCIOJb3YIOTCA CICAYIOIHUEC TCPMHHBI U

OIIpCACIICHUSA:

AJIMUHUCTPaTUBH
BIM PETIIAMEHT

ApxuBHas
BBIITUCKA

ApXuBHas KOIHUS

ApxuBHas
CIpaBKa

aIMUHHUCTPATUBHBIN perinamMeHT IIPENOCTABIICHUS
MYHULIMIIAIBHOM YCIYI'M IO BBIIAYE€ APXUBHBIX CIIPABOK,
ApPXUBHBIX BBIHUCOK, apXUBHBIX KOMUN U UHPOPMAIIMOHHBIX
[IMCEM II0 BOIIPOCAM, 3aTParvBarOIIUM IIpaBa U 3aKOHHBIC
UHTEPECHI 3asIBUTEIIS;

JIOKYMEHT, COCTaBJIEHHBIH Ha OJaHKe MYHHULIUIAIBHOTO
apxuBa, JOCJIOBHO BOCIPOM3BOMSIIMI 4YacTh  TEKCTa
apXMBHOTO JIOKYMEHTa, OTHOCSIIErocsl K ONpeAcICHHOMY
bakTy, COOBITHIO, JIUITY, C YKa3aHUEM apXUBHOTO mudpa u
HOMEPOB JINCTOB €IMHUIIBI XPAHEHUS;

JOCJIOBHO BOCHPOM3BOSAIIAs TEKCT apXUBHOTO JOKYMEHTa
KONUSl C yKa3aHWEM apXUBHOTO MIH(pa U HOMEPOB JIUCTOB
€IUHULBl XPAaHEHHMs; PAa3HOBUIHOCTBIO APXUBHOU KOIIMH
MOJXET SABJIATBCS 3aBEPEHHAs B YCTAHOBJICHHOM IIOPsIKE
KCEpPOKOIIHUS apXUBHOTO JOKYMEHTa. ApXMBHbIE MIU(DPBI U
HOMEpa JINCTOB €IMHUIBI XPaHEHUs] apXUBHOI'O JOKYMEHTA
IPOCTABJISAIOTCS HAa O0OpOTE KaKJIOro JHMCTa apXUBHOM
Konuu. Bce JMCThI apXMBHOM KONMM CKPEIUISIOTCA U Ha
MECTE CKPEIUICHUS 3aBEPSIOTCA IEYaThI0 MYHUIUIIAIIBHOTO
apxuBa M NOANMUCBIO  €r0  PYKOBOAWUTENA  WIIU
YIIOJTHOMOYEHHOTO TOJKHOCTHOIO JIULIA;

JOKYMEHT, COCTaBJICHHBbIH Ha OJlaHKE MYHHUIMIAIBHOTO
apXyMBa, UMEKIIMN OPUANYECKYIO CWIY W COJEpIKallun
JOKYMEHTHYIO MH(}OpManmuioo o [peaMmere 3ampoca ¢
yKa3aHUEM apXUBHBIX MIKU(POB U HOMEPOB JIMCTOB €IUHUIL
XpaHEHUsT TeX apXUBHBIX JIOKYMEHTOB, Ha OCHOBAaHHHU
KOTOPBIX OHU COCTABJICHBIL;
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ECHA

3arnpocel
COIIMAJIbHO-
IPaBOBOTO
Xapakrepa

3asiBUTEID

3asBUTEIID,
3aperucCTpUpPOBaAH-
eIl B ECUA

3asBIICHUE

HNudopmarimonnoe
MUCHMO

15(@

JInuHbII KAOUHET

®denepanbHas TOCyIapCTBEHHAs] MH(QOpPMAMOHHAsI cHCTeMa
«EnuHag cuctema ujaeHTU(UKAIUMU U ayTeHTU(PUKAUUU B

uHppacTpykrype, obecneuyuBaronied  MHPOpMAIMOHHO-
TEXHOJOTHYECKOE  B3aUMOJICHCTBHE  MH(OPMAIIMOHHBIX
CHUCTEM, UCTIONB3YEMBIX TUTST IPEIOCTaBICHUS

rOCYJIapCTBEHHBIX U MYHHIUIIAJIBHBIX YCAYT B 3JIEKTPOHHOM
dbopme»; JloxkymenTtsl, momaHHeie ¢ momormibio ECHUA
CUUTAIOTCS MOANKNCAHHBIMU MPOCTOMN 3JIEKTPOHHOMN
MOJIHUCHIO;

3a1poOChl, CBA3AHHBIC C COHHaHLHOﬁ BaIHHTOﬁ rpaxiaaH,
npeayCcMaTpuBarOmue #MX JICHCHUOHHOC 06CCHC‘ICHI/IC, a
TAKXKC IMOJYYCHHUC JIbI'OT U KOMHCHC&HI/Iﬁ B COOTBECTCTBUHU C

3aKOHOATEIbCTBOM Poccuniickon denepanuun u
MEXIYHAPOIHBIMU 00s13aTeILCTBAMHU Poccuiickoi
Oenepanuu;

nuio, oOpamaronieecss ¢ 3asiBICHHEM O MPEIOCTABICHUN
MYHUITUTIATLHON YCIYTH;

nauio, oOpamaronieecss ¢ 3asBICHHEM O MPEIOCTaBICHUU
MyHUIMNanbHOM  yCIyTH, MMEIOIee YUYETHYIO 3alucCh B
ECUA, npomuieniiyroo MpoBEepKy, a JUYHOCTh MOJIH30BATEIIS
MOATBEPXKIACHA Ha/JIeKalmuM obpa3zom (B J1r0OOM U3
LIEHTPOB o0cykuBanusi Poccutickoit @eaeparuu niau MOI]
MockoBckoi 0651acTH);

3ampoc O MPENOCTaBICHUHM MyHHIMIAIBHOM  YCIIYTH,
IIPEACTABICHHBIN JTF00BIM IIPENYCMOTPEHHBIM
AJMUHUCTPATUBHBIM PErJIAMEHTOM CIIOCOOOM;

MTUCHMO, COCTaBJICHHOE Ha OJIaHKEe MYHHUITUTIAIBHOTO apXHBa
MO 3ampocy TOJb30BaTENs, COAepKamiee WHPOPMALHUIO O
XpaHANIMXCSA B apXHWBE AapXHWBHBIX JIOKYMEHTaxX IIO
OIIpeIeICHHOW TIpobieMe, TeMe;

uH(pOpPMaLMOHHAS CUCTEMA;

Cepeuc PIII'Y, mno3Bossironvii  3asiBUTEN0  MOIYy4YaTh
uHpopManmio o xoae 00paboTkM 3asBICHHM, TOJAHHBIX
nocpeactsom PIITY;
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Mopynbs okazaHus
ycayr EUC OY

MyHuMnanbHbIN
apXuB

M®I]

Opranuzanus

OpraHsl BJIaCcTH

OpFaHBI MECTHOTI'O
CaMOYIIPaBJICHHA

AJIMUHUCTpanus
IIpocras

AIEKTPOHHAS
IIOJITUCH

PIIT'Y

Cepsuc PIITY
«Y3HaTh CTaTyC
3asBICHUS

Cetp UHTEpHET

MOAYJb OKa3aHUs YCIAYr €IUHOW HHGPOPMAILMOHHON
CUCTEMBI OKa3aHUs YCIIYT, YCTaHOBJICHHbBIN B
MYHUIIUTIATBLHOM apXHUBE

ApXUBHBIA  OTACH-PANOHHBIA  apXuB  AJMHUHUCTpAIUU
rOPOACKOro okpyra Yexos;

MHOTO(YHKIIMOHATIbHBIN LIEHTP IPEAOCTABICHUS
rOCyJapCTBEHHBIX U MYHULIUIIAIbHBIX YCIIYT;

OpraHu3alllH, YYaCTBYIOIIHE B IIPEI0CTABIECHUN
MYHULMIAIBHBIX YCAYr (B TOM YHCIJIE IOJIBEIOMCTBEHHbIE
YUpEKIECHUS);

rocyaapCTBCHHEBIC OpraHebl, YUYaCTBYIOIIHE B
MpeaAO0CTaBJICHNN MYHUIIUIIAJIbHBIX YCIYT,

OopraHbl MECTHOI'O CaMOYIIpaBJICHHA MOCKOBCKOH O6J'IaCTI/I,
YUYAaCTBYIOIIMEC B IMPECAOCTABJICHUN MYHUIUIIAJIbHBIX YCIIYT,;

A nMuHUCTpaLus ropoJIcKoro okpyra Yexos

AIIEKTPOHHAS MOJIHUC, KOTOpast HOCPEJICTBOM
UCIIOJIb30BAaHUsl KOJOB, TMAapojied WM MHBIX CPEACTB
NOJATBEPXKIaeT (akT GOPMUPOBAHUS FNEKTPOHHON MOIIUCH
OTIpeIeICHHBIM JIULIOM;

rocyaapcTBeHHas uH(pOpMaUOHHAs crcTeMa MOCKOBCKOM
obsnactu «IlopTran TOCYAapCTBEHHBIX M MYHHIIUIAILHBIX
yciayr MOCKOBCKO#M 00JIacTH», pACIOIOKEHHAss B CETH
HuTepHer no aapecy http://uslugi.mosreq.ru;

cepsuc PIII'Y, no3BoAAOMMMT NOIYYUTh aKTyAJIBHYIO
nH(OPMALIMIO O TEKYIIEM cTaTyce (ITare) paHHee
MMOJAaHHOTO 3asBIICHUS;

UH(OPMAITMOHHO-TEIEKOMMYHUKAIIMOHHAS CeTh
«HTEpHETY;
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CHWIC

Tematnueckue
3aIpOChI

Y nocToBeEpAIOIINAI
LEHTP

Ycunennas
KBaJIM()ULIMPOBAHH
asi  DIIEKTPOHHAS
noanuck (I11)

DJIEKTPOHHBIN
JIOKYMEHT

CTanOBOﬁ HOMCP MHAWBHUAYAJIbHOI'O JTULECBOI'O C‘IéTa;

3aMpocCkl O MPEIOCTaBICHUH HHPOPMAITUH TI0 OTPEIEIICHHOM
npoOiieMe, TeMe, COObITHIO, (PakTy.

YIOCTOBEPSAOIINI LEHTP, aAKKpEIUTOBAaHHBIN
MUHHUCTEPCTBOM CBSA3M M MAaCCOBBIX KOMMYHHKALIUU
Poccuiickon ®enepanuu;

AIIEKTPOHHAS] ~ MOJMNKCH, BbIAAHHAs Y IOCTOBEPSIOLINM
LIEHTPOM, TNOJyuYeHHasi B pe3yjbTaTe KPUOTOrpaduyecKoro
npeoOpa3oBanus WH(POpPMAIMK C HCIOJIH30BAHUEM KITIOYa
AIIEKTPOHHOM TOJMUCH, TO3BOJSIET ONPEASIUTh JIHIIO,
MOJINUCABIIEE AIEKTPOHHBIA JOKYMEHT, OOHAPYKUTh (PaKT
BHECEHUS U3MEHEHUN B JIIEKTPOHHBIA JOKYMEHT IIOCIE
MOMEHTA €ro MOANUCAHUS, KUY MPOBEPKU 3JIEKTPOHHOM
MOJAMKCH YKa3aH B KBATU(UIIMPOBAHHOM cepTU(dUKaTE;

JOKYMEHT, uH(poOpMalus KOTOPOro IpENOoCTaBIE€HAa B
3JIEKTPOHHOU dbopme 151 MOJINKCAaHA  YCHIICHHOU
KBaJIN(DULIMPOBAHHOM 3JIEKTPOHHOM MOAMNNCHIO;
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[Tpunoxenne 2

K AJIMHHUCTPATHBHOMY PETJIAMEHTY
PEIOCTABIEHUS MyHHIUTIATBHON

ycinyru «Bbliaya apxuBHBIX CIIPABOK, ApXHUBHBIX
BBIIMCOK, aDXMBHBIX KOMUI ¥ HH)OPMAIMOHHBIX
TIUCEM TI0 BOTIPOCAM, 3aTParkBaroIMM NpaBa 1
3aKOHHBIE HHTEPECHI 3asBUTEIS

CnpaBoyHasi HHpOpMALMA 0 MeCTe HAXO0XKIeHus1, rpadguke padoThl,
KOHTAKTHBIX TeJie)OHAX, aJpecax JIEKTPOHHOH MOYThI MyHUIIUIIAJIbHOTO
apXMBa M OPraHU3alNuii, y4aCTBYIOIIUX B NPeJ0CTABJICHUN U HHGOPMUPOBAHUHU
0 MopsAKe npeaocraBjieHuss MyHMIMIIAIBHON yCIyTrH

1. ApxuBHbBIi 0T/Ie] — PallOHHBIH apPXUB rOPOACKOro okpyra Yexos

Mecto naxoxaenus: 142300, MockoBckast o6sacts, r.Uexos, yin.Uexona, 1.71
I'paduk mpuema: gyetepr ¢ 09.00- 1o 18.00 (mepepoiB 13.00-13.45)

[Tourossrit anpec: 142300, MockoBckas o0acth, T.UexoB, yin.Yexosa, a1.71
KonTakTtHbii Tenedon: 8(496)726-94-18

['opstuas muams ['y6epraropa Mockockoii obmactu: 8-800-550-50-03
OdunmanbHbeiii cailT B ”HOOPMAIIMOHHO-KOMMYHUKAIIMOHHOM ceTH «HTepHeT»:
www.achmr.ru

Anpec 31eKTpoHHO# mouThl B cetnt uTepHET: chehov-arhiv@mosreg.ru

2. MyHunMnajdbHOe Ka3eHHoe yupexjaeHne «MHOroQpyHKIHOHAJIbHBIH LEHTP
NMPEeAOCTABIIEHUS] TOCYIAPCTBEHHBIX M MYHHUIMIAJIBHBIX YCJIYI TOPOJCKOrO
oxkpyra Yexos»

Mecto HaxoxaeHus: 142306, MockoBckas o01acth, T.Hexos, CoBeTcKas
IUIOIAAb, 1.3, 3Tax 1.

I'padpux paboThI:

ITonenensuuk-Bockpecenbe ¢ 08.00 qo 20.00 yacos

[Toutomerit anpec: 143407, MockoBckasi oOnacth, r. KpacHoropck, OynbBap
Crpoureneit, 1. 1.

Tenedon: 8(496)726-90-16.

OdwurmaneHbi caiit B cetn MaTEepHET: MfC.mosreg.ru.

Anpec snekTponHo# moutsl B cetu MaTepHeT: info@chehovmfc.ru

Nudopmarus nprBeieHa Ha caiTax:
PIIT'V: uslugi.mosreg.ru
M®II: mfc.mosreg.ru
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[Tpunoxenue 3

K AIMUHUCTPAaTUBHOMY PEIJIAMEHTY
MIPEIOCTABIICHUS MyHUIIUTTAILHOM

yciyru «Bpliaya apXUBHBIX CIIPABOK, aPXUBHBIX
BBIMKICOK, apXUBHBIX KOMUN 1 UH(POPMALIMOHHBIX
MKCEM I10 BOIIPOCAM, 3aTParuBaroIUM MpaBa u
3aKOHHBIE MHTEPECHI 3aBUTEIISN»

IHopsaaok moy4yeHus 3aMHTEPECOBAHHBIMU JIMIAMU HHGOPMAaLUH 110 BOIIPOCaM
npenocrapjeHuss MyHHMUMIIAJIBbHON YCIYTH, CBeIeHUI 0 X0/€e NMPeA0CTaABJICHUS
MyHMUIMIIAJIBHON YCIyIH, NOPsAKe, (popMe U MecTe pasMelieHius: HH(pOopMaluu
0 MopsJAKe npeaocTaBjieHuss MyHMIMIIAIBHON yCIyTIH

1. Undopmanus o npenocraBieHud MyHUIIMNIATBHON yCIIyTH pa3Meliaercs B
AJIEKTPOHHOM BHJIE:

1) Ha oduuManbHOM cailTe aJMUHUCTPALMA MYHUIUIAIBHOTO OOpa30BaHUs
www.achmr.ru ;

2) Ha opunuansHOM caiite M®II;

3) na mopranax uslugi.mosreg.ru, gosuslugi.ru Ha cTpaHHIIaX, MOCBSIICHHBIX
MyHULIMITAIBHOU YCIIYyTE.

2. Pa3mernieHHass B 9JIEKTPOHHOM BuAe HH(MOpMamMs O MPeIOCTaBICHUU
MyHUIIMNIANBHON YCIIYTH JTOJKHA BKJIIOYATh B CEOsI:

1) HamMeHOBaHKE, IOYTOBBIC aJpeca, CIPaBOYHbIC HOMepa TelIe()OHOB, ajpeca
AJEKTPOHHOM mouThl, aapec cara MOILI, cTpaHuny MyHUIMIAIBHOIO apXHWBa Ha
caiiTe MyHULIMIIAILHOTO 00pa30BaHus;

2) rpaduk paboThl MyHUIIMTIAIBHOTO apxuBa 1 M®I];

3) TpeboBaHUs K 3aABICHUIO U MPHJIATa€MbIM K HEMY JIOKYMEHTaM (BKJIOYas
WX TIEPEYEHB);

4) BBIIEPKKM M3 TPABOBBIX aKTOB, B YaCTU Kacaromieics MyHUIMMaTIbHON
YCIIYTH;

5) TekcT AJIMUHUCTPATHBHOTO PErJIAMEHTA C MPHIIOKEHISIMH;

6) KpaTkoe onKCcaHue MOPSIKa MPEAOCTaBICHUS MyHHIIUTIATBHOW YCITYTH;

7) oOpa3iel  0OPMIICHHSI JIOKYMEHTOB, HEOOXOIUMBIX JIUIS  IOJydeHUS
MyHUIIMNIATBHOU YCIIYTH, U TPEOOBAHUS K HUM;

8) mepeueHb THIOBBIX, HAWOOJIEE AaKTYAIBHBIX BOMIPOCOB, OTHOCSIIUXCS K
MyHununanbHOM yCiyre, U OTBETHI HA HUX.

3. Undopmanus, ykazaHHas B MyHKTe 2 Hactosmero Ilpunoxenus x
AIMUHHCTPAaTUBHOMY PETJIAMEHTY, MPEAOCTABIIAECTCS Takxke coTpyaHukamMu MOLI u
MYHMUILIMIIAJIBHOTO ~ apXWBa Mpu  oOpameHun 3asBuUTened  (mpencraBuTenen
3asBuTENCH):

1) muuHO.

2) 1o noure, B TOM YHCJIE 3JIEKTPOHHOI.

3) mo Tenedponam, ykazaHHbIM B [IpunoxeHun 2 K HACTOSIIEMY
AJIMUHUCTPATUBHOMY PEIJIaMEHTY.
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4. KoHCynbTUpOBaHUE [0 BOIpOCaM MpeaocTaBlieHus MyHUIIUITATBHON
yciyrd  pabotHukamMu MOI[ ¥ MyHMIMIAIBHOTO apXuMBa OCYILIECTBIISAETCS
OecrmaTHo.

5. UndopmupoBanue 3asButened (mpeicTaBUTeNe 3asBuUTeNel) O MOpSJIKE
OKazaHus MyHUIIUITAIbBHOW YCIIYTH OCYIIECTBISETCS TakKe Mo TenedoHy «ropsyeit
munun» 8-800-550-50-30.

6. Unpopmanns o0 okazaHuu MyHUIIMNAIBHON YCIyrH pa3Mmeniaercs B
MMOMEIICHUSIX MyHULMIAIBHOrO apxuBa U MO, nmpenHazHadueHHBIX Ui MpUEMa
3asiBuTeNeH (MpencTaBuTeNei 3asBUTEIEH ).

/. MyHUIIMTIaTIbHBIA apXuB pa3padaThiBaeT WHGOOPMAIIMOHHBIC MaTepHUalbl —
MaMATKH, WHCTPYKIUHU, OpoIItopbl, — B ¢opMe MakeToB U mepenaer ux B MOII.
MyHUITUNIATBHBINA apXUB 00ECIICYMBAET CBOEBPEMEHHYIO aKTyalM3aIUI0 YKa3aHHBIX
WH()OPMAITMOHHBIX MATEPUATIOB M KOHTPOJIHMPYET WX HAIMYME U aKTyalbHOCTh B
M®II.

8. CoctaB mH(popmarmu, pasmemaemorr B M®II, gomkeH COOTBETCTBOBAThH
pPETHOHATBLHOMY CTAHAAPTY OpraHU3alliUd JEATEIbHOCTH MHOTO(YHKIIMOHAIBHBIX
IEHTPOB  NPEJAOCTABJICHUS  TOCYIApCTBEHHBIX U  MYHULMMOAIBHBIX  YCIYT,
YTBEPKJIECHHOMY  TPUKA30M  MHUHUCTpAa  TOCYJApCTBEHHOTO  YIPaBJICHMUS,
MH(OPMAMOHHBIX TEXHOJIOTHA U cBsi3u MockoBckoil obnactu ot 10 urons 2015
Ne 10-36/11.

9. OGecrnieuenue OecrulaTHOrO  JOCTynma  3asiBUTeNe  (mpeacraBUTenei
asButens) k PIIT'Y na 6aze M®IL], B ToM umciie KOHCYJIBTUPOBAHUE 10 BOIIPOCaM
MpeaocTaBiIeHusd MyHUIUNAIBHON YCIYTM  OCYLIECTBIISIETCS B COOTBETCTBUU C
TpeboBanusiMu  PermonanbHOro  cTaHjapta  OpraHM3ald  JEATEIbHOCTH
MHOTOQYHKIIMOHANIBHBIX ~ IIEHTPOB  MPEAOCTABICHUS  TOCYIApCTBEHHBIX U
MYHUIIUTIATBHBIX yYCIyT B MOCKOBCKOW 00J1aCTH, YTBEPKICHHOIO PACIOpPSHKEHUEM
MuHnucTepcTBa TOCYJAPCTBEHHOTO YIpaBICHUS, WH(OOPMAITMOHHBIX TEXHOJIOTHH H
cBs13u MockoBckoit obmactu ot 21 mromst 2016 Ne 10-57/PB.
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[Ipunoxenue 4

K AJIMHHHCTPaTHBHOMY PETIAMEHTY

o NpcaA0CTaABJIICHUIO MyHI’IHHHaHBHOﬁ

yciyru «Bblaga apXuBHBIX CIIPABOK, apXHMBHBIX
BBINKCOK, aPXUBHBIX KOMHUH 1 MHPOPMAITMOHHBIX
TIMCEM TI0 BOIIPOCAM, 3aTParuBaroIMM [paBa 1
3aKOHHBIC MHTCPCCEI 3asIBUTCIIA»

@®opma pemieHusi 00 0TKa3e B mpeAocTaBIeHNd MyHHMIMNIAIBHON yCJIYyTH

O(i)OpMJ'IHCTCH Ha 0(1)I/ILII/IaJ'IBHOM Onanke MyHI/ILII/IHaJ'II:HOFO apxXuBa

@.1.0. dpusnueckoro Jiumia u
anpec i O©.1.0. pykoBoauTeNs
OpraHu3alyy U aJIpec OpraHu3aluu

Pemenne 00 oTkasze B mpenocTaBIeHuM MyHHUIIMIAIBHON YCIIyTH
«Bprgavya apXyMBHBIX CIIPABOK, APXHUBHBIX BBIIIMCOK, aPXUBHBIX KOIIUN U
UHGOPMAIIMOHHBIX [TMCEM IO BOIPOCaM, 3aTparuBaroIINM IIpaBa 1 3aKOHHbBIE
WUHTEPECHI 3asIBUTEIISDY

VYBaxkaemblil (as)

PaccmotpeB Barte 3asiBienue Ha IpegoCTaBICHUE MYHUIIMNIAIBLHON YCIyTH «Bblada
apXMUBHBIX CHPABOK, APXUBHBIX BBHIMIMCOK, APXHWBHBIX KOMUN W HH(POPMAIMOHHBIX
MUCEM [0 BONPOCAM, 3aTPArvBaIONIMM IPaBa U 3aKOHHBIE HUHTEPECHI 3aSIBUTEIIS
MyHuIMnanbHBIA apXuB cOO0IIAaeT 00 OTKa3e B MpeNoCTaBiIeHMHM MyHUIUNAIBHOM
YCIIYTH O CIEAYIOIINM OCHOBAHUSIM:

(6v16pamo neobxooumoe)

0 Hanuune nTpOTHBOPEUMBBIX CBEICHHUN B 3asBICHUUM W MPUIOKEHHBIX K
HEMY JIOKYMEHTaXx.

[0  HecooTBeTcTBHE KaTEropuu 3asiBUTEINS KPYyTy JIMI], UMEIOLIMX IPaBO Ha
nojgydyeHne MyHUIIUNanbHOU YCIIyTH.

O HecooTBeTcTBUE MpEACTaBICHHBIX JOKYMEHTOB 10 (opme umm
COJICp)KaHUI0 TpeOOBaHUAM 3akoHojaTenbcTBa Poccuiickoin  ®Denepanuu U
3aKOHOJaTeNbCTBA MOCKOBCKOM 00J1aCTH.

O IlpeacrtaBneHue 3asBUTEIEM HEMNOJIHBIX U (WJIU) HEAOCTOBEPHBIX
CBEJICHHUI.

0 3asgBi€HHE IMOJAHO JHUIOM, HE HWMEIOIIAM TOJHOMOYHMMI MPEACTABISThH
WHTEPECHI 3asIBUTEIIA.
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0 HempeacraBieHue OpUTHMHANIOB JIOKYMEHTOB (B cllydyae €clid OHH
TpeOyIOTCs), HAIIPABJIECHHBIX B 3JIEKTPOHHOM BH/IE.

O  OpuruHajibl JOKYMEHTOB, IIPE/ICTABICHHbIE 3asiBUTENEM (TIPEACTaBUTEIEM
3asButensi) 1 cBepkd B MODII, He COOTBETCTBYIOT JJIEKTPOHHBIM oOpazam
JIOKYMEHTOB.

O HWadopmanus, KOTOpas COJACPKUTCA B JOKYMEHTaxX, MPEIACTaBICHHBIX
3asBUTENIEM (npencraButeneM  3asBUTENS), MPOTUBOPEYUT  CBEICHUSM,
COZIEpKAIUMCS B JOKYMEHTaX, HAXOASIIUXCSl B BEJICHUU OPTraHOB BJIACTH.

OmHOBpEMEHHO COO0IIaeM O TOM, YTO B Ciy4ae YCTpPaHEHHUS TPUYUH,
MPEISATCTBYIOMINUX MOJy4YeHHI0O MyHUIMNanbHOW yciyrd, Bbl MOXKeET€ IOBTOPHO
oOpatuthcs B MyHUIIMITATBHBIA apXWB 3a TOJYYCHHEM AapXWBHOW CIIPaBKH
(apxuBHOM BBINMKMCKHU, APXUBHON KOMKUHU, HHHOPMAITMOHHOTO MHUCHMA).

(TOIKHOCTBD JINIA, TOANKCABILETO PEIICHNE) (moamuce) (pacmugpoBKa MOAIKCH)

Ucnomaurens

Tenedon
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[Ipunoxenwue 5

K AJIMHHHCTPaTHBHOMY PETIAMEHTY

o Npca0CTaBJIICHUIO MyHI’IHHHaHBHOﬁ

yciyru «Bbliaga apXuBHBIX CIIPABOK, apXMBHBIX
BBINKCOK, apPXUBHBIX KOMHUH 1 MHPOPMAITMOHHBIX
TIMCEM TI0 BOIIPOCAM, 3aTParuBaroIMM IpaBa 1
3aKOHHBIC UHTCPCCEI 3asIBUTCIIA»

dopMa yBeIOMJICHHUS O MPOJVICHUH CPOKa npeaocTaBjaeHuss MyHUIUNIAIbLHOM
yCIyru

O(i)OpMJ'IHCTCH Ha 0(1)I/ILII/IaJ'IBHOM Onanke MyHI/IL[I/IHaJ'II:HOFO apxuBa

@®.1.0. dpusnueckoro Jiuia u
anpec win O©.1.0. pykoBoauTeNA
OpraHu3alMy U aJIpec OpraHu3aluu

YBenoMIIEHHE O MPOJIEHUHU CPOKA IPENOCTaBIEHN MYHUIIMITAIBbHON YCIIYTH
«Bprgavya apXuBHBIX CIIPABOK, APXHUBHBIX BBIIIMCOK, aPXUBHBIX KOIIUN U
UH(GOPMAIIMOHHBIX MTMCEM IO BOIPOCAaM, 3aTparuBarOIINM IIpaBa 1 3aKOHHbIE
WHTEPECHI 3asIBUTEILSD)

VYBaxkaemblil (as)

PaccmoTtpeB Baie 3asgBienue Ha NpeaoCcTaBiIeHNe MyHULUITAIbHON yenyru «Beiaya
aApXUBHBIX CIPABOK, APXUBHBIX BBIMHCOK, APXUBHBIX KOMUA U HHPOPMALMOHHBIX
IIACEM II0 BOIIPOCAM, 3aTParvBarOIIUM IPaBa U 3aKOHHBIE UHTEPECHI 3asBUTEIISI
MyHUIIMDANbHBIA ~ apXUB  COOOIIAeT O MPOAJIEHUHM CpPOKa MPEAOCTABICHUS
MynurunansHoi  ycayru  Ha 22 paboyumx  AHS O CIAEAYIOIIUM
OCHOBAaHUAM

(vkazamo ocnosanue)
JlaTta nostyueHus pe3yJibraTa MpeloCTaBiIeHns] MyHUIIUMITAIIBHON YCIIYTH:

(mOMKHOCTD JINIA, OANKCABILETO PEIICHNE) (moamuce) (pacmugpoBKa MOAIKCH)

HUcnonuurens

Tenedon
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[Ipunoxenue 6

K AJIMHHHCTPaTHBHOMY PETIAMEHTY

o Npca0CTaBJIICHUIO MyHI’IHHHaHBHOﬁ

yciyru «Bbliaga apXuBHBIX CIIPABOK, apXMBHBIX
BBINKCOK, apPXUBHBIX KOMHUH 1 MHPOPMAITMOHHBIX
TIMCEM TI0 BOIIPOCAM, 3aTParuBaroIMM IpaBa 1
3aKOHHBIC UHTCPCCEI 3asIBUTCIIA»

CnMcoK HOPpMATHBHBIX AKTOB, B COOTBETCTBHM C KOTOPBIMH OCYLIECTBJIAETCS
npeaocrapjenie MyHHIMIIAJIBHOM YCJIYIH

[IpenocraBnenrne MyHUIIMIIATBHOM YCIIYTH OCYILECTBIISIETCSA B COOTBETCTBUH C:

1. Konctutyumeit  Poccuiickoit  @enepanun  («Poccuiickas  raszeray,
25.12.1993, Ne 237).

2. OcHoBaMHu 3akoHojaTenbcTBa Poccuiickoii @enepanuu O HOTapuare
(«Bemomoctu Coeta Haponnsix JlemyratoB u BepxoBHoro CoBera Poccuiickoii
deneparuny, 11.03.1993, Ne 10, ct. 357; «Poccuiickas razetay, Ne 49, 13.03.1993).

3. 'paxknanckum  komekcom  Poccmiickoit  ®enmeparuu (CoOpanue
3akoHomarenbcTBa Poccuiickonn  ®depepanun, 05.12.1994, Neo 32, cr. 3301;
29.01.1996, Ne 5, cr. 410, «Poccuiickas raszera», Ne 238-239, 08.12.1994; Ne 23,
06.02.1996, Ne 24, 07.02.1996, Ne 25, 08.02.1996, Ne 27, 10.02.1996).

4, denepanbHbIM 3aKOHOM OT 15.11.1997 Ne 143-D3 «O0 akTax rpakIaHCKOTO
cocrosiHuss»  («Poccmiickas  raszera», Ne 224, 20.11.1997; «CobGpanue
3akoHoaTenbcTBa Poccuiickoit @eneparuny», 24.11.1997, Ne 47, ct. 5340).

5. ®enepanbHbIM 3aK0HOM OT 26.10.2002 No 127-03 «O HECOCTOSITEIHHOCTH
(6ankporcTBe)» («CobOpanme 3akoHOHarelnbcTBA  Poccuiickoit  Deneparuny,
28.10.2002, Ne 43, cr. 4190; «Ilapnamentckas razera», Ne 209-210, 02.11.2002;
«Poccwuiickas razera», Ne 209-210, 02.11.2002).

6. ®enepanbubiM 3akoHOM OT 06.10.2003 Ne 131-®D3 «OO6 oOmmX MPUHIMIIAX
OpraHu3alMi MECTHOro camoymnpasiieHus B Poccuiickoir @enepaunn» (CoOpanue
3akoHoAaTenbcTBa Poccuiickoit enepaunu, 6 oktsiops 2003 roxa, Ne 40, ct. 3822).

7. ®enepanbubiM - 3akoHOM  OT  02.05.2006 No 59-®3  «O  mopsiake
paccMoTpenusi oOpamieHuid rpaxkaan  Poccuiickoit  ®enepanun» (CoOpanue
3akoHoAaTeabcTBa Poccuiickoit denepammmy, 08.05.2006, Ne 19, ct. 2060).

8. ®enepanbubiM 3akoHOM oT 27.07.2006 Ne 149-®d3 «O6 wundopmaiuwy,
UHOOPMAIIMOHHBIX  TEXHOJOTHSIX © o 3amure uHopmanum» (Cobpanue
3akoHosarenscTBa Poccuiickoit @enepanmu, 31.07.2006, Ne 31 (1 4.), c1.3448).

9. ®enepanbupiM  3akoHOM OT 27.07.2010 Ne 210-®3 «OO6 opra"uzanuu
MPENIOCTaBICHUsI TOCYJAPCTBEHHBIX U MYyHUIMNAIBHBIX ycayr» (Cobpanue
3akoHoAaTenbcTBa Poccuiickoit denepannu, 02.08.2010, Ne 31, ct. 4179).

10. ®enepanbubiM 3akoHOM OT 13.07.2015 Ne 218-®3 «O rocynapcTBeHHOM
peructparmu  HenBmwxkumoctn»  (CoOpanme — 3akoHomaTenbcTBa  Poccuiickoit
®epneparuu, 20.07.2015, No 29 (uacts 1), cT. 4344).
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11. 3akonoM MockoBckoit obmactu  Ne 164/2006-O3 «O paccmoTpeHHH
obpamennii rpaxnan» («ExenneBneie HoBoctu. IlommockoBbe», Ne 189,
11.10.2006).

12. YcraBoMm ropojackoro okpyra YUexoB, yTBep:kaeHHbIM perieHuemM Coerta
JeIyTaToB Topoackoro okpyra Yexos ot 25.10.2017 r Ne 48/5-2017 (www.achmr.ru,
25.10.2017 r);

13. Tlonoxxennem 006 apXWBHOM OT/AeNe AJIMUHUCTPAIMKA TOPOJCKOTO OKpyTa

YexoB, yTBEP>KICHHBIM pacTopsKeHuEM AJIMUHUCTPALIMK TOPOJICKOTO OKpyra Yexos
oT 26.10.2017 Ne 3-pu.
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[Ipunoxenue 7

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
IIPEAO0CTABIICHUs] MYHULIMIIAJIILHOU yCiIyru «Bbinaya
ApPXUBHBIX CIIPABOK, aPXUBHBIX BBIMMCOK, aDXUBHBIX
KONHA 1 MH(OPMAIIMOHHBIX TUCEM IO BOIIPOCAM,
3aTparuBarOIINM IIPABA U 3aKOHHBIC HHTEPECHI
3asIBUTEIS»

dopma 3as1BJICHHS 0 MIPEIOCTABJIECHUN APXUBHOM HHpopMAaLUM 0 cTaxe padoThl
WIH 0 pa3Mepe 3apad0THOM IJIATHI

B MyHMUMnanbHbIA apXUB

MYHHUIIMIIAJILHOTO paiioHa (TOpOACKOT0 OKpYra)

OT

(®.1.0. nin HauMeHOBaHUE OPTraHU3alINH;
MACIIOPTHBIE JaHHBIE I'PAKJAHUHA; TTOYTOBBIN
aJipec; KOHTAKTHBIN TeaedoH U aipec
AIIEKTPOHHOM MOYTHI)

3asiBlieHHE
O MPEAOCTABIICHUH aPXUBHOW HH(POPMAIIUK O CTaKE PaOOTHI WIIA O pa3Mepe
3apa0OTHOM TJIATHI

[Ipoury mpenocTaBUTh apXUBHYIO CIIPaBKY, apXHWBHYIO BBIIHUCKY, apXHBHYIO
KOnuio (yKa3aTb HYXKHBIM JOKYMEHT) JUIsl TOATBEPXKACHUSA CTaka paboThl U
3apabOTHOM IIJIATHI.

Ha nepuon 3anpammuBaeMoit uHdopmaiu Most pamuius obuia (*):
[TonHOE Ha3BaHWE OpraHu3aluy (Ha nepuoj padbotsl) (*):

B MMOCIICAYIOIICM OpraHu3anus CMCHHUJIa CBOC HAMMCHOBAHUEC HaA:

CrpykrypHoe nojapazzaeneHue (*):
3aHuMaeMas JOJDKHOCTH (*):
Anpec Mecta paboTsI (*):
JlaTa Hadana paboTel B opranu3zanuu (*):
JlaTta okoHuaHus pabOThI B opranu3anuu (*):
[lepuon, 3a KOTOPBIA HEOOXOJIMMO TMOATBEPAUTH CTax padboThl (*) c

1o .

[lepuon, 3a KOTOPBIM HEOOXOAMMO MOATBEPAUTH 3apaboTHyro miaty (*), B ciydae,
eciu 3arnpamuBaeTcss uHdopManus O 3apabOTHOM Iiate): ¢ 1o
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Homep mpukaza o mpuéme Ha paboTy: , JaTa TOJIMUCAHUS TMpHUKa3a O
npuéme Ha paboTy:

Homep mnpukaza 00 yBOJIbHEHUHU: , JaTa TOJINMCAHUS IpuKaza 00
YBOJIbHCHUHU:
Pe3ynpTaT ycnyru npoiiy npeiocTaBUTh B KOJTMYECTBE AK3EMIUISIPA(OB).

[Ipunararo cineayronie JOKYMEHTHI:

ok

B ciyyae mpomsieHuss cpoka NOpeaocTaBiieHUs MyHHUIMIIAIBHOM YCIyId IIPOILY
yBEIOMUTH MeHs cleayIoUM CriocoOoM:

[ Yepe3 nuunblii kabuner Ha PIII'Y B BHae 3JIEKTPOHHOrO JIOKYMEHTA, IPH
obpamennu nocpencreom PIITY

] Tlo mouTe Ha OyMaKHOM HOCHTEIE
] 1o anexTpoHHOM mouTe

ApxuBHas cHpaBKa, apXHBHas KOIHWSA, apXUBHAs BBIMHCKA WM HH()OPMAILIMOHHOE
IMCBMO B CIIy4a€ HE HMCTEUEHHs 75 JIeT cO JHSA CO3/1aHHsl apXWBHOIO JOKYMEHTa
BBLAAETCS 3asBUTENIO (MIPEACTABUTENIO 3asBUTENSA):

] gepes MDI]

] mo moure
Pemenne 00 oTka3e B NPEAOCTaBICHUHW MYHHUIUIAIBHOW YCIYTH WM apXUBHYIO
CIIPaBKY, apXHWBHYIO KOIHIO, aPXHUBHYIO BBIMKCKY WM HHPOPMAIMOHHOE MHCHMO (B
clly4ae MCTEUCHHS 75 JeT CcO JHS CO3MaHHMsS apXMBHOIO JIOKYMEHTA) BBIAATh
CJIEAYIOIIUM CITOCOOOM:

[ Yepe3 nuunbli kaduHeT Ha PIIIY B BHJE 3JIE€KTPOHHOrO JOKYMEHTa IIPH
obpamennu nocpencreom PIITY

] Yepe3z M®DIL] na 6ymakHOM HOCHTEJIE.
] Tlo mouTte Ha OyMa)>kHOM HOCHUTEJIE

Ha 00paGoTky MOMX MEpCOHANBHBIX [AaHHBIX, COACPIKAIIUXCS B 3aABICHUH H
MIPUJIAraeMbIX K HEMY JTOKYMEHTaX, COTJIACEH.

d.N.0. IHonnuce « » 20 T

*00s13aTeNbHBIE I 3AM0JIHEHUS 10T
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OTMeTKa 0 KOMILIEKTE JOKYMEHTOB (TPOCTABISETCA B ClIyd4ae OTCYTCTBHUSL OJHOIO
win Oojiee M3 JIOKYMEHTOB, HE HaXOJSAIIUXCS B PACHOPSIKEHUHM OPraHoB,
NPEIOCTABISIONIUX TOCYAApCTBEHHbIE WM  MYHHIMNAIbHBIE  YCIYyTH, JHOO
MOJIBEIOMCTBEHHBIX OpraHaM TIOCYJAapCTBEHHON BIACTU WM OpraHaM MECTHOIO
CaMOYIIpaBJICHUs] OpPTaHU3allMi, YIaCTBYIOIIUX B MPEIOCTABICHUN MYHUIIUTIAILHOMN
YCIIYTH):

O mpencTaBiIeHUM HE TIOJHOTO KOMIUIEKTA JIOKYMEHTOB, TPEOYIOIMMXCS s
MPEJOCTaBICHNUS MYHULIMNAIBHON YCIYTHM W MPEICTABIISIEMBIX 3asIBUTENIEM, TaK Kak
CBEJICHUSI 10 HUM OTCYTCTBYIOT B PACHOPSKEHUU OPraHOB, MPEIOCTABIISIIOLINX
rOCYJIapCTBEHHBIC WMJIM MYHUIIUIIALHBIE YCIYTH, TUOO MOJABEAOMCTBEHHBIX OpraHaM
rOCyJIapCTBEHHON BJIACTH WJIM OpPraHaM MECTHOTO CAaMOYIIPaBIICHHUSI OpraHu3allui,
YYaCTBYIOIIUX B MPEIOCTABICHUU MYHULIUIIAIIBHOW YCIYTH, PEIYIPEKICH.

(monmuch 3asiBUTEIS) (®.1.0. 3asBUTEIISA, TOJTHOCTHIO)

B cnyuae obpawenus npeocmasumens 3aasumens 6 3aaeieHuu YKaA3bl8aAOMCs
makoice Oamnuvie npeocmagumens 3aseumens. amunus, ums, omyecmeo, MHH,
aopec  NpodCUBAHUS, MOOUNbHBIL  mene@oHn, aopec INEeKMPOHHOU  NOYMb,
HaumMeHOB8aHue, cepus, HoMmep, oama 6vloayu OOKYMeHmd, YOOCMOBePAIOUe2o
JIUYHOCMb.

53

DIRECTUM-25360-767759




[Tpunoxenne 8

K AJIMHHUCTPATHBHOMY PETJIAMEHTY
PEIOCTABIEHUS MyHHIUTIATBHON

ycinyru «Bbliaya apxuBHBIX CIIPABOK, apXHUBHBIX
BBIIMCOK, ADXMBHBIX KOMUI ¥ MH)OPMAIMOHHBIX
TIUCEM TI0 BOTIPOCAM, 3aTParkBaloIMM NpaBa 1
3aKOHHBIE HHTEPECHI 3asBUTEIS

®opma 3asBJIeHHUA 0 IPEIOCTABICHUM APXUBHOM HH(POPMALUHY B OTHOLLICHUU
HEeABHKMMOI'0 MMYILLECTBA

B MyHMIMIIanbHbIA apXuB

MYHHIIMIIAIBHOTO paifoHa (TOpOoACKOTO

OKpyTa)
oT

(®.M1.0. nunm HauMeHOBaHUE OpTraHU3ALINH;
MacMOpPTHHIE JaHHbIE TPAKIAHUHA; TOYTOBBII
aZpec; KOHTAKTHBIN TenedoH U aapec
AIIEKTPOHHOMN MOYTHI)

3asiBlIcHUE
0 MPEIOCTABJICHUU apXUBHON WH(POPMAIIMKM B OTHOIIICHUH HEJBHKMMOTO UMYIIIECTBA

[Ipomry mnpeaocTaBUTh MHE apXUBHYIO CIPaBKy, AapXUBHYIO BBIIHCKY,
apXUBHYIO KOMHIO (yKa3aThb HYXHBIH JOKYMEHT) IO BOIIPOCY IPEIOCTaBICHHUS
CBEJICHHI 00 00bEKTE HEABMKHUMOTO UMYIIECTRA.

Anpec oowvekra (*):

I'ox navana BuageHus (*):
I'ox oxonvanus Baagenus (*): .
HaumenoBanue opranu3aiiui, peaoCTaBUuBIICH 00beKT HeaBKUMOCTH (*):

Bun o0bekrta (KkBapTUpa, 3eMENIbHBINA y4acToK  1p.) (*):
Bua u peKkBU3UTHI 3alpaniniBaeMoro J0KyMeHTa (ITOCTaHOBJICHHE, 10TOBOp U 1p.) (*)

JlononHuUTENbHBIE CBEJIEHUS O IPEIMETE 3apoca:
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Pesynmprar yciyrm mpomry TpPEeNOCTaBUTh B KOJHYECTBE
AK3EMILISIPA(OB).

[Ipunararo cineayronige JOKYMEHTHI:

ARl A

B ciywae mpomieHuss cpoka NOpeAoCTaBlieHUs MyHUIMIAIBHOM YCIYTd IPOILY
YBEJIOMHUTH MEHS CIIETYIONTUM CIIOCOOOM:

[ Yepe3 nuunbli kaduHeT Ha PIIIY B BHJE 3JIEKTPOHHOTO AOKYMEHTa IIPH
oOpatenuu nocpeactsom PIITY

[ ] TTo moure Ha OyMa)XKHOM HOCHUTEIE
] mo snekTpoHHOM oUTE

ApXvBHas CIpaBKa, apXWBHas KOIMHWS, apXWUBHAs BBIMHCKA WM HH()OPMAIIMOHHOE
MUCHhMO B CiIy4dae HE UCTEUEHHUs 75 JIeT CO JHs CO3/IaHHs apXMBHOTO JIOKyMEHTA
BbIJIaeTCs 3assBUTENIO (MPECTaBUTENIO 3asBUTEN):

] gepe3 M®DI]

] mo mouTte
Pemenne 06 oTka3e B MpeAOCTaBICHUM MYHHMIMIAIBLHOW YCIYTH WIH apXUBHYIO
CIPaBKy, apXHMBHYIO KOIUIO, apXUBHYIO BBIKUCKY WA WH(OPMALMOHHOE MUCHMO (B
cllyyae WUCTEYCHHS 75 JeT cO JHS CO3/IaHusl apXWBHOTO JOKYMEHTa) BBIIAThH
CJIEIYIOIIUM CIIOCOO0OM:

[ Yepe3 nuunbli kaduHeT Ha PIIIY B BHJE 3JIE€KTPOHHOTO JOKYMEHTA IIPH
oOpatenuu nocpeactsom PIITY

[ Yepe3z MOIL] Ha OyMaKHOM HOCHTEIIE.
] Tlo mouTe Ha OyMaKHOM HOCHTEIE

Ha 00paGoTky MOMX TMEpCOHANBHBIX [aHHBIX, COACPIKAIIUXCS B 3aABICHUH H
IIPUJIAraeMbIX K HEMY IOKYMEHTaXx, COTJIaceH.

d.N.0. IHoanuce « » 20 T

*00s13aTeNbHBIE I 3a0JTHEHUS 10

OTMeTKa 0 KOMILICKTE JOKYMCHTOB (HpOCTaBHHCTCH B ClIydac€ OTCYTCTBUSA OOHOTIO
uim  Ooyiee U3 JOKYMCHTOB, HC HaxXOIJAIMUXCA B PACIOPsSKCHUN OPIraHOB,
NpcaOoCTaB/IIOIUX  TOCYAAPCTBCHHBIC WM  MYHUIMUIIAJIBHBIC  YCIIYI'H, h1%(s0)
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MOJIBEIOMCTBEHHBIX OpTraHaM TOCYJapCTBEHHOW BIJIACTH WJIM OpTraHaM MECTHOTO
CaMOYIIPABJICHUSI OpPTraHU3allii, Y9aCTBYIOIINX B MPEIOCTABICHUU MYHHIIMITATHLHON
YCIIYTH).

O nmpenocTaBIeHUH HEMOJTHOTO KOMIUIEKTa JOKYMEHTOB, TpPEOYIOMMXCS IS
MIPEIOCTaBIICHUS MYHHIIMITAIIGHON YCIIYTH U TPEJICTABISIEMBIX 3asBUTEIIEM, TaK Kak
CBEJICHUS IO HHM OTCYTCTBYIOT B PaCHOpPSOKCHHHM OPTaHOB, TMPEI0CTABISIONINX
TOCYJIapCTBEHHBIC WJIM MYHUIIUITAILHBIE YCIYTH, TUOO MOJABEAOMCTBEHHBIX OpraHaM
TrOCYJJapCTBEHHOW BIACTH WJIM OpPTaHaM MECTHOTO CAMOYIPABJICHHS OpraHU3aIlui,
YYaCTBYIOIIMX B MPEAOCTABICHUH MYHUITUIIATLHON YCIYTH, TPEIYyIPEKICH.

(ToaIHCh 3asBUTEISI) (®.N.0. 3agBUTEINS MTOJTHOCTHIO)

B cnyuae obpawenus npeocmagumensn 3assumens 6 3aA6NIeHUU YKA3bIBAIOMICS
maxoice Oamuvle npeocmasumensn 3assumens. amunus, ums, omyecmeo, MHH,
aopec  npoodcusaHus, MOOUNbHBIUL  menepon, adpec INeKMPOHHOU  NOUMbL,
HaumMeHOB8aHue, cepus, Homep, oama 6vloayu OOKYMEeHmA, YOOCMOBePAIOueco
JIUYHOCD.
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[Tpunoxenne 9

K AJIMHHUCTPATHBHOMY PETJIAMEHTY

110 TIPEJOCTABIEHUIO MYHUIIUITATBHOMN

yciyru «Bbliaya apxuBHBIX CIIPABOK, apXHUBHBIX
BBINMCOK, aDXMBHBIX KOMUI ¥ HH)OPMAIMOHHBIX
IIUCEM TI0 BOTIPOCAM, 3aTParkBaloIMM NpaBa 1
3aKOHHBIE HHTEPECHI 3asBUTEIS

d)opMa 3asABJICHUSA 0 MOJYYCHHUHN MHBIX AaPpXUBHBIX CBeJleHuH

B MyHMIMIIanbHbIA apXuB
(MyHMIIMIIAIBHOTO paiioHa (FOPOJCKOI0 OKpyTra)
oT

(®.M1.0. nnm HauMEeHOBaHUE OPTaHU3ALINH;
ITaCIIOPTHBIE JAHHBIE TPAYKAAHUHA; IOYTOBBIN
ajJipec; KOHTaKTHBIN TesnedoH U aapec
AIIEKTPOHHOM MTOYTHI)

3asiBlIcHUE
0 TMPEI0CTABJICHUU UHBIX ADXUBHBIX CBEJICHUI

[Ipomry mnpenocTaBuTh MHE apXMBHYK) CIPABKY, AapXHWBHYK BBIIUCKY,
apXUBHYIO KOMNHUIO (yKa3aTh HYXHBIA JOKYMEHT) IO BOIPOCY IMPEIOCTaBICHUS
CBEJIEHUU O

(Yyka3aTpb mpeaMeT 3arpoca U CBeICHHS, HEOOXOIMMBIE JIJIs TOMCKAa MH(POPMAIIUN )

B ciyyae ycpiHOBIEHUA:
damunusi, UMs1, OTYECTBO YCHIHOBUTENEH (*)
['ox yceiHoBREeHMS (*)

B ciiydae 3anpoca cBefeHuit 00 aKTax rpa’kJIaHCKOTO COCTOSHUS:
damMunvs, UMs, OTYECTBO YEJIOBEKAa, O KOTOPOM 3ampalivBaroTcs cBeaeHus (*)

["ox coObITHs (pokaeHus, OpakocoueTanus CMepPTH U T.11.) (*)
Mecto cobbiTus (*)

B cnyuae 3anpoca 1aHHBIX O pETUCTPALUK 3aXOPOHEHHUIM:
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damunusi, UM, OTYECTBO YEJIIOBEKa, O KOTOPOM 3alpalliuBalOTCs cBeaeHus (*)

["on 3axoponenus (*)
Mecto 3axopoHeHus (¢ ykazanueMm kiaagouia) (*)

B ciydae 3ampoca TaHHBIX O COACPKAaHUN 3aBCIIAHMS:
damMuiis, UMs, 0T4SCTBO 3aBemarelis (*)
["on cocraBnenus 3aBemanus (*)
HaunmenoBanwue oprana, oopMuBIiero 3asemanue (*)

B cnydae 3anpoca gaHHBIX O HarpakJI€HUU:

Ha3Banue opranuszanuu, B KOTOpOil 3asBUTENb paboTall B EPUOJ €T0 HarpaxJaeHus
(*):
HanMeHoBaHMe Harpaabl WK MOYETHOTO 3BaHuA (*):
['on HarpaxaeHus (*):

B cnywae 3ampoca WHBIX JaHHBIX B CBOOOJHOH ¢opMe OImmmcaTh HUMEIONTHECS
CBeJleHUs 00 0OBEKTE 3arpoca.

PesynbTaT yciyru npoury npeaocTaBuTh B KOJIUYECTBE AK3eMIUISIpa (OB).

[Ipunararo cineayroniyge JOKYMEHTHI:

RO

B ciywae mpomieHus cpoka NOpeAoCTaBlieHUs MyHUIMIAIBHOM YCIyTd IPOILY
YBEJOMHUTH MEHS CIIEYIONTUM CITIOCOOOM:

[ Yepe3 nuunbli kaduHeT Ha PIIIY B BHJE 3JIE€KTPOHHOTO JOKYMEHTa IIPH
obpamennu nocpencreom PIITY

] TTo moure Ha OyMa)KHOM HOCHUTEIE
] mo snekTpoHHOM oUTe

ApxuBHasi CIpaBKa, apXWBHas KOMUsS, apXWBHAS BBIMHCKA WM HHPOPMAIMOHHOE
MUCBMO B CJIy4ae HE HMCTEUEHHUS 75 JEeT CO JTHS CO3/IaHusl apXWBHOTO JOKYMEHTA
BbIJIaeTCs 3assBUTENIO (MPECTaBUTENIO 3asBUTEN):

] gepe3 M®DI]

'] mo moure
Pemienrie 00 oTKaze B IMPEAOCTABICHUM MYHMIIMIIAJBLHOM YCIYTH WM apXHBHYIO
CIPABKy, apXHUBHYIO KOIIHIO, apXUBHYIO BBIMHCKY WA MH()OPMAIMOHHOE MUCHMO (B
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cllyd4ae HCTEYeHHMS 75 JIeT CO JHS CO3JaHus apXHMBHOTO JIOKYMEHTA) BBIIATh
CJIEAYIOIIUM CIIOCOOOM:

] Yepe3 mmunbiii kabunetr Ha PII'Y B BUaE 31EKTPOHHOTO ITOKYMEHTa MpHU
oOpatenuu nocpeactsom PIITY

[ Yepe3z MOI] Ha OyMaKHOM HOCHTEIIE.
[ ] TTo mouTe Ha OyMa)KHOM HOCHTEIIE

Ha 00paboTky MOHX NEpPCOHANBHBIX [AHHBIX, COAEPKAUIMXCS B 3aiABICHUH WU
MPUJIAraeMbIX K HEMY JJOKYMEHTaX, COTJIACEH.

d.1N.0. I[oanuce « » 20 1.

*00s13aTeNbHBIE I 3AM0JIHEHUS 10T

OTMEeTKa O KOMILUIEKTE JTOKYMEHTOB (IPOCTABISETCA B CIIy4ae OTCYTCTBUS OJHOIO
win Oonee Hu3 JOKYMEHTOB, HE HaxOJAIIMXCA B PACIOPSDKEHUH OpPraHoB,
IPEIOCTABIAIONIMX TOCYAAPCTBEHHBIE WM  MYHHUIMMNAIbHBIE  YCIyTH, JIHOO
NOJIBEIOMCTBEHHBIX OpraHaM TIOCYJapCTBEHHON BIACTU WM OpraHaM MECTHOIO
CaMOYTIPaBJIEHUsI OpraHU3alyid, YYaCTBYIOLIIUMX B MPEIOCTaBICHUH MYHULUIIAIbHOU
YCIIYTH):

O nmnpencTaBiIeHUH HE TIOJHOTO KOMIUIEKTa JIOKYMEHTOB, TpeOyroImuxcs s
MPEIOCTABIECHUSI MYHULIMITAIIbHOM YCIYTH U MPEICTaBISEMbIX 3asgBUTENEM, TaK Kak
CBEJICHUSA MO HHUM OTCYTCTBYIOT B pPAaCHOpPSKEHUM OPraHoOB, MPEIOCTaBISIOIUX
rOCyapCTBEHHbIE WJIM MYHUIUIIAJIbHBIE YCIYTH, JTUOO MOJIBEIOMCTBEHHbBIX OpraHaM
roCyJapCTBEHHOW BIACTH WM OpPraHaM MECTHOTO CAMOYIPABJICHHS OpraHu3alluii,
YYaCTBYIOIIMX B MPEAOCTABICHUH MYHULIMIIAILHON YCIYTH, IPEeIyIPeKICH.

(monmuck 3asBUTEIIA) (®.1.0. 3asBUTEIISA, TTOJTHOCTHIO)

B cnyuae obpawenus npeocmasumena 3aseumens 6 3as6leHUU YKA3bIBAIOMCS
makdce Oauuvle npedcmasumens 3asgumens: gamunusa, ums, omuecmeo, MHH,
aopec  npodCUBAHUs, MOOUNbHBILL  mene@oH, aopec INEeKMPOHHOU  NOUMbL,
HauMeHo8aHue, cepus, Homep, 0ama 6vl0auyu OOKYMEHmMA, YOOCMOBEPAIOULE20
JIUYHOCb.
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[Tpunoxenue 10
K AJIMHHHCTPaTHBHOMY PETJIAMEHTY
npeaoCTaBJICHUA MyHHL[HHa.HBHOﬁ

ycnyru «Belada apXxuBHBIX CIIPABOK, apXMBHBIX
BBINHUCOK, aPXUBHBIX KOMUI U MHPOPMALIMOHHBIX
IIHCEM TI0 BOIIPOCAM, 3aTParkBaloIMM [paBa 1
3aKOHHBIC HHTCPCCHI 3asIBUTCIIA»

Onucanue JOKyMEHTOB, HEOOXOAMMBIX sl peocTaBJaeHnss MyHNIMNIAJBHON yCayru, npu oopamenun B M®LL, no noure u

nocpeacrsom PIITY.

Knacc Bune: OO011ee onncanne [Ipu nuuHOM OgaYe IIpu nongaue yepes PIII'Y [Ipu momaue

JIOKYMEHTa JIOKYMEHTOB JIOKYMEHTOB [Ipu nonaue [Tpu moaTBEep)KACHUM MOCPEACTBOM

JOKYMEHTOB B MDI] IIOYTBI
JJoxkyMeHTBI, IpeacTaBisieMble 3asiBUTeJIEM (€r0 MpeIcTABUTEIEM)
3asBneHue 3asiBIeHNE JOKHO OBITh | 3asBIICHUE TOJHKHO [Ipu nonaue ITpenocrapnsercs [IpencraBnsiercs

odopmiieHo o dopme, OBITH MOMUCAHO 3aMoOJTHACTCS OpUTHHAI 3asBICHUS| OPUTHHAI
YKa3aHHOU B COOCTBEHHOPYYHOMH UHTEPAKTUBHAs npu OTCYTCTBHH| 3asIBICHUS.
[Tpunoxenusx 7, 8 u 9 k | moanuceto 3asButens | hopma HOATBEPKIECHHOM
HACTOSIIIEMY WJTU TIPEJICTaBUTEIS 3asiBJICHUA. yueTHON  3amucH  Ha
AJMUHUCTPAaTUBHOMY 3asBuTEI, PIITY.
pEryiaMeHry. YIOJIHOMOYEHHOT'O Ha

MOANMCaHuE

JTOKYMEHTOB MpHU

rnojave.

JIOKyMeHT, ITactiopt [Taciopt mosKeH OBITH IIpenocrasisercs IIpu nonaue IIpencrasnsercs IIpu nonaue
YAOCTOBEPSIO | TpaKJaHUHA odopmIieH B OpWTMHAJ JTOKYMEHTa | IPEIOCTABISAETCS | OPUTMHAI JOKYMEHTA | IPEIOCTaBIsAETCS
i TMYHOCTh | Poccuiickoi COOTBETCTBUHU C IUIS CHATUS KOIIUU ANEKTPOHHBIN JUISL CHATUS KOIINH. HOTapUajIbHO

denepanun [TocranoBneHueM nokyMmeHnTa. Konus o6pa3 noxkymenTa. | Komus 3aBepsiercst 3aBEpPEHHAs KOIMUS
IIpaButensctBa PO oT 8 | 3aBepsieTCsl NOANNCHIO MOJIHUCHIO
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Kiace Bunst OOm1ee onucanue IIpu nmuuHOM nOKAUE IIpu nomaue yepes PIII'Y IIpu nonaue
JIOKyMEHTa JIOKYMEHTOB JIOKYMEHTOB [Ipu nonaue [Tpu moaTBEep)KACHUM IIOCPEACTBOM
JOKyMEHTOB B MDI] IIOYTBI

utoinst 1997 r. Ne 828 YIOJIHOMOYEHHOTO cnenuanucta MOLL u

«O0 yTBepKICHUHU crneranucrta MOII u neyatbio MOII.

[Tonoxenus o nacnopre | neyarsro MOII.

rpaxxaanuHa Poccuiickoit

®enepanun, oOpasma

OJlaHKa U OTHCaHUs

nacropTa rpaxJIaHuHa

Poccuiickoit

Denepanuny.
Bpemennoe JomkHO [IpenocraBnsercs [Tpu nogaue [Ipencrasnsercs [Tpu nogaue
Y0CTOBEpPEHUE COOTBETCTBOBATH (hopMe, | OpUTHHAT TOKYMEHTa | MPEIOCTABISCTCS | OPUTHHAN JOKYMEHTa | MPEAOCTaBISCTCS
JINYHOCTHU yTBep)kaeHHON OMC JUISL CHSTHUSL KOTTUU 3JIEKTPOHHBIN JUISL CHSTHUSL KOTTU Y. HOTapuaabHO
rpaKJaHUHA Poccuu, numetsb nokymenTa. Konust o0pa3 Bcex Komnus 3aBepsiercs 3aBEpeHHasi KOMus
Poccuiickoii dbotorpaduto 3aBEPSIETCS MOAMKCHIO | CTPAHMII. MTOAMHICHIO
denepauun rpaXxIaHuHA U YIIOJIHOMOYEHHOT O crenranucra MOIL u

COZIEPKATh CIECAYIONIUE crneranucra MOII u neyatbio MOLI.

CBEJICHUS: neyatbio MOII.

- ®.1.0., naty u mecto
POXKJIEHUSI TPAKIAHUHA;

- aJipec MecTa
JKUTEIHCTBA (MeCTa
peObIBaHMS);

- IPUYHHY BBIJAYH;
- CPOK JICHCTBHS;

- laTy BbIIAYU U
HaWMEHOBaHHUE
IoApasaeIeHus,

IMOAIINCh PYKOBOAUTEIIA
noapasaCICHUsA, ICUATh.
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Kiace Bunst OOm1ee onucanue IIpu nmuuHOM nOKAUE IIpu nomaue yepes PIII'Y IIpu nonaue
JOKyMEHTa JIOKYMEHTOB JIOKYMEHTOB IIpu nogaue [Tpu moaTBEep)KACHUM IIOCPEICTBOM
JOKyMEHTOB B MDI] IIOYTBI
Boennplii 6mner | 3amonHseTcs B | [IpenocraBnsercs IIpu nonaue IIpencrasnsercs IIpu nonaue
COOTBETCTBUH C | OpUTHHAJ NOKYMEHTA | MPEAOCTABISIETCA | OPUTMHAN JOKYMEHTa | IPEJOCTaBISAETCS
IIPUKa30M MunucTpa | U1 CHATUS KOITUU AJIEKTPOHHBIN JUISL CHATHUS KOIIUH. HOTapHaJIbHO
oboponsl  Poccumiickoii | nokymenTta. Komus o0pa3 Bcex Komnus 3aBepsercs 3aBEpPEHHAs KOIMUS
Denepaunn OT | 3aBepsAeTCA NMOAIUCHIO | CTPAHULL MTOATIHUCHIO
18.07.2014 Ne 495. YIIOJTHOMOYEHHOTO creranucra MOII u
crnerranucrta MOII u neyatbio MOII.
neyatbio MOII.
Bpemennoe 3anonssercs B | [IpenocraBnsercs IIpu nonaue IIpencrasnsercs IIpu nonaue
YIOCTOBEPEHHUE, COOTBETCTBUH C | OpUTHHAN JOKYMEHTA | IPEAOCTABIISIETCA | OPUTMHAN JOKYMEHTa | IIPEJOCTABISAETCS
BBIIAHHOE B3aMEH | IPUKA30M Munuctpa | [uis  CHATHSL KOIUM | DJIEKTPOHHBIN JUISL CHATHUS KOIIUH. HOTapHaJIbHO
BOEHHOTO Omiera | o0opoHbl  Poccuiickoil | JOKyMeHTa. Komus | 06pa3 Bcex Komnus 3aBepsercs 3aBEpEHHAs KOIMUS
Denepaunu OT | 3aBepsAeTCs MOANKCHIO | CTPAHULL. MIOAIIHUCHIO
18.07.2014 Ne 495. YIIOJTHOMOYEHHOTO crneranucra MOII u
creruanucra M®I] u nevyatbio MOII.
neyatbio MOII.
[Tactiopt Heo6xoaumo IIpenocrasisercs IIpu nonaue IIpencrasnsercs IIpu nonaue
MHOCTPAHHOTO IIPEICTaBICHHUE OpUTMHAJ JOKYMEHTA | PEAOCTABISETCS | OPUTHMHAN JOKYMEHTa | IPEJOCTABISAETCS
rpaxJ1aHrHa ounmansHo IUISL CHATUS KOITUU AJIEKTPOHHBIN JUISL CHATHUS KOIIUH. HOTapHaJIbHO
3aBEPEHHOIO MEPEBOIA noxkyMeHTa. Konus o0pa3 Bcex Konus 3aBepsiercs 3aBepeHHas KOMUs
[IacriopTa MHOCTPAHHOTO | 3aBEPSIETCS MOANKUCHIO | CTPaHMII. MTOATIHUCHIO
rpakJIaHWHA HA PYCCKUH | YIIOJJHOMOYEHHOIO crnenunanucta MOI u
SI3BIK. crneruanucta MOII u neyatbio MOII.
neyatbio MOI]I.
CugnerensctBo o | opma  cBunerensctBa | [IpenocraBusiercs IIpu nonaue IIpencrasnsercs IIpu rnojgaye
pac-CMOTpeHNN YCTaHOBJIEHA [Ipuka3 | opuruHam JOKyMEHTa | IPEJOCTABIIAETCS | OPUTMHAN JOKYMEHTa | IPENOCTAaBIACTCS
X0JlaTalCcTBa O MBI Poccun OT | ISl CHATHUSA KOIIUU AJIEKTPOHHBIN IUIL  CHATUS KOIMH. | HOTapUaIbHO
npusHaanu una | 21.09.2017 N 732 nokymenTa. Konus o0pa3 Bcex Komus 3aBepsIETCS | 3aBEpPCHHAs KOS
OeXeHIleM Ha "O  CBUAETENLCTBE O | 3aBEPSIETCS MOANUCHIO | CTPAHHIL. MOATIHUCHIO
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Kiacce
JIOKYMEHTa

Bunst OOm1ee onucanue IIpu nmuuHOM nOKAUE IIpu nomaue yepes PIII'Y IIpu nonaue
JIOKYMEHTOB JIOKYMEHTOB [Tpu mogaue [Tpu moaTBEep)KACHUM IIOCPEICTBOM
JOKyMEHTOB B MDI] IIOYTBI
TEPPUTOPUHU paccMOTpEeHUHU YIIOJIHOMOYEHHOT' O crenpanucra MOL[ u
Poccuiickoi XoJaTalcTBa o | cnennanucta M®I u neyatbio MOII.
denepauuu Mo MpU3HAHUM OeKeHIeM Ha | medaThio MO,
CYIIIECTBY tepputopun Poccuiickoit
denepauun o
CylIecTBy"
Bun na Brimaercs ®MC Poccun. | IIpenocraBusercs [Ipu nonaue [Ipencrasnsercs IIpu rnojaye
KUTEIBCTBO B OpWTMHAJ IOKYMEHTa | IPEIOCTAaBISAETCS | OPUTMHAT JOKYMEHTA | IPEIOCTaBIsAETCS
Pocculickoit IUISL CHATHUS KOIIUU JJIEKTPOHHBIN IUIL  CHATUS KOIMH. | HOTapUaAIbHO
denepanun nokyMmeHnTa. Konus o0pa3 Bcex Konus 3aBepAETCS | 3aBEpEHHAs KOMuUs
3aBepsIeTCS MOANMKUCHIO | CTPAHUII. MOAMHUCHIO
YIIOJTHOMOYEHHOTO crneruanucra M®II u
crnerranucrta MOII u neyatbio MOII.
neyatbio MOII.
Y nocrosepenue ®opma  ynoctoBepenus | [Ipenocrasnsercs [Ipu nonaue [Ipencrasnsercs IIpu rnojaye
OexxeHna yTBEPXKICHA OpWTMHAJ IOKYMEHTa | IPEIOCTAaBISAETCS | OPUTMHAT JOKYMEHTA | IPEIOCTaBIsAETCS
OCTAHOBICHIEM JUTSL CHSITUSL KOITUU AJIIEKTPOHHBIN JUISL CHSATUS KOMNHUH. | HOTApUAIBHO
IIpaBATETECTES nokymenTa. Konus o0pa3 Bcex Komnus 3aBepsIETCS | 3aBEpPEHHAs KOIuUs
.. 3aBepsIeTCS MOANMKUCHIO | CTPAHUII. MOAMHUCHIO
Poceniickoit Denepanun YIIOJTHOMOYEHHOTO crneruanucrta M®II u
or 10.05.2011 Ne 356. cueruanucta M®I u nevyatbio ML,
neyatbio MOII.
Paspemenne Ha Odopmnsercs B Buae | [IpemocraBnsercs IIpu nonaue IIpencrasnsercs IIpu nonaue
BPEMEHHOE OTMETKH B JOKYMEHTE, | ODUTMHAJ JOKYMEHTa | MPEIOCTABISETCA | OPUTMHAI JOKYMEHTA | IPEIOCTaBIsAETCS
MPO’KUBAHUE B YAOCTOBEPSAIOIIEM JUTSL CHSITUSL KOIIUU AJIIEKTPOHHBIN JUTSI CHSITUSL KOTIHUH. HOTapHUAIbHO
Poccuiickoit JIMYHOCTh MHOCTpPaHHOTO | JoKyMeHTa. Konus o6pa3s crpanunbl | Komnus 3aBepsieTcst 3aBEpPEHHAs KOIMUS
®denepanuu rpaKJaHWHA WIM JIUIA | 3aBEPsIeTCs MOAMKUCHIO | C OTMETKOM Win MOAMHUCHIO
0e3 rpakJ1aHcTBa, JIMOO B | YIIOJTHOMOYEHHOTO BCEX CTPAHMUI] B crneranucra MOII u
BHU]JIC JokyMmeHTa | cnequanucra M®I[ u | ciryyae BbIjaum neyatbio MOII,
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Kiace Bunst OOm1ee onucanue IIpu nmuuHOM nOKAUE IIpu nomaue yepes PIII'Y IIpu nonaue
JIOKyMEHTa JIOKYMEHTOB JIOKYMEHTOB [Ipu nonaue [Tpu moaTBEep)KACHUM MOCPEACTBOM
JOKyMEHTOB B MDI] IIOYTBI
YCTaHOBJIEHHOW (opMbl, | meyatbro MDLI. OTIEIIBHOTO
BBIJIJABA€MOT'O B JIOKYMEHTA.
Poccuiickoit denepanuu
nuiy 0e3 TpaKIaHCTBA,
HE HMEIOIIEMY
JTIOKYMEHTA,
YAOCTOBEPSIONIETO  €ro
JIUYHOCTh. Pazpemenue
Ha BPEMEHHOE
MPOKUBAHUE HE MOXKET
ObITh BBIIAaHO B (opme
3JIEKTPOHHOTO
JIOKYMEHTA.
CeugerensctBo 0 | opma  cBunerensctBa | [IpenocraBnsercs [Tpu nogaue [Ipencrasnsercs [Tpu nogaue
NPCIOCTAaBICHUH | yCTAHOBNEGHA IIPHKA30M | OPUTMHAN JOKYMEHTA | IIPSAOCTABISETCS | OPUTHHAN JOKYMCHTA | IPCAOCTABISCTCS
BPEMEHHOTO OMC Poccui or | AT CHATHS KOITHH 3JIEKTPOHHBIN JUTSI CHSITHS KOITHH. HOTapuaabHO
yOexuIia Ha 25.03.2011 Ne 81. nokymenTa. Konust o0pa3 Bcex Komnus 3aBepsiercs 3aBEpeHHAasi KOMus
TEpPUTOPUU 3aBepAETCS MOANUCHIO | CTPAHMI] MO AITHCHIO
Pocculickoit YIIOJIJHOMOYEHHOT' O JIOKYMEHTA. cnenuanucra MOLL u
denepanun crneranucra MOII u neyatbio MOLI.
neyatbro MOII,
Komnus pemenns ®opma onpenenena | [Ipegocrasnsercs [Tpu nogaue [Ipencrasnsercs [Tpu nogaue
apOUTPaKHOTO ApOUTPaKHBIM OpUTHHAJ IOKYMEHTa | MPEIOCTaBISETCS | OPUTHHAN JOKYMEHTa | IMPEIOCTaBIsSETCS
cyna o MPOLECCYaTbHBIM JUTSI CHSITHS KOITHU 3JIEKTPOHHBIN JUTSI CHSITHS KOITHH. HOTapuaabHO
Ha3HAYCHHH . . | nokymenra. Konus o0pa3 Bcex Komnus 3aBepsiercs 3aBEpeHHasi KOMus
KogekcoM  Poccuiickoi
apOUTpaKHBIM 3aBepAETCS MOANUCHIO | CTPAHMI] MO AITHCHIO
WJIA KOHKYPCHBIM Denepaun. YIIOJTHOMOYEHHOI'O JIOKYMEHTA. cnenuanucra MOLL u
YIPaBIISIOLINAM. crneranucra MOII u neyatbio MOII.
neyatbro MOII,
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Kiace Bunst OOm1ee onucanue IIpu nmuuHOM nOKAUE IIpu nomaue yepes PIII'Y IIpu nonaue
JIOKYMEHTa JIOKYMEHTOB JIOKYMEHTOB IIpu nonaue [Ipu noaTBepkaeHUN IIOCPEICTBOM
JOKyMEHTOB B MDI] IIOYTBI
JIOKyMeHT, JIOBEpEHHOCTH JIOBEpEHHOCTD [IOJIKHA IIpenocrasisercs IIpu nonaue [Ipencrasnsiercs [Tpu monaue
YIOCTOBEPSIIO COIEPIKATh CICAYIOUIME | OPUIMHAJ JOKYMEHTa | IPENOCTABIIACTCS | OPUTHHAT JOKYMEHTA | MPEJIOCTABISACTCS
104070 CBEJICHUS: JUISL CHSITUSL KOIIUH JJIEKTPOHHBIN JUTSI CHATHS KOITUH. HOTapHATBHO
MMOJTHOMOYH S - ®.1.0. nuna, nokymenTa. Konus obpa3 noxymenTa. | Komus 3aBepsiercst 3aBEpPEHHAs KOIIHA
MIpEeACTaBUTEN BBI/IABIIETO 3aBEPSACTCS MOAMKMCHIO MOIHCHIO
s1 3asIBUTEIIS JIOBEPEHHOCTD; YIIOJTHOMOYEHHOTO crnerpanucta MOII u
- ®.1.0. nuua, crnenranucra MOIL n neyarpio ML,
YIIOJTHOMOYEHHOTO TI0 neqatero MOILL
JIOBEPEHHOCTH;
- JaHHBIE JJOKYMEHTOB,
YIOCTOBEPSIOIINX

JIMYHOCTB 3THUX JINIL;
- 00beM MOJITHOMOYH I
MpeACTaBUTENS,
BKJIFOYAKOLIMI IPAaBO HA
rojavy 3asiBJICHUS B
MYHHIIUITATEHBIA apXUB;
- JaTa BeIIAYHU
JIOBEPEHHOCTH;

- TIOJIMCE JINIIA,
BBIJABIIIETO
JIOBEPEHHOCTb.
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Kiace Bunst OOm1ee onucanue IIpu nmuuHOM nOKAUE IIpu nomaue yepes PIII'Y IIpu nonaue
JOKyMEHTa JIOKYMEHTOB JIOKYMEHTOB IIpu nogaue [Ipu noaTBepkaeHUN IIOCPEICTBOM
JOKyMEHTOB B MDI] HOYThI
OnekyHckoe Beinaercs opranoM | IIpegocrasisercs IIpu nonaue IIpencrasnsercs IIpu nonaue
YAOCTOBEpPEHUE OIEKHU U | OPUTHHAT JOKYMEHTA | IPEJOCTABISACTCA | OPUTMHAI JOKYMEHTA | MPEAOCTaBIIAETCS
MIOTIEUNTENBCTBA, HMEET | AJIS CHATHUS KOMU AJIIEKTPOHHBIN JUTSI CHSITUSL KOTIUH. HOTapHUAIbHO
CepHuro, HOMEp M Jary | AokyMmeHTa. Komus o0pa3 nokymenTa. | Konus 3aBepsiercs 3aBEpEeHHAs KOs
BbIauu. B kaxzaoMm | 3aBepseTCs MOANKUCHIO MTOATIHUCHIO
cyorekte  Poccuiickoil | ymmoJTHOMOUYEHHOTO crnenunanucta MOI u
®denepauun crnerranucrta MOII u neyatbio MOII.
yCTaHaBJIUBaeTCs  CBOA | meyaTbio MOILI.
dopma.
[Toneuntensckoe | Beimaercs opranoM | [Ipenocrasnsercs [Ipu nonaue [IpencraBasiercs [Tpu momaye
YAOCTOBEpEHUE OIIEKHU U | OpUTHHAJ IOKYMEHTA | IPEJOCTABIIAETCA | OPUTHMHAI JOKYMEHTA | IMPEIOCTABISETCS
MMONEYUTENIBCTBA, HMEET | JUIsl CHATHUS KOIIUU JEKTPOHHBIN JUTSL CHSATHUSL KOTTUH. HOTapHUAJILHO
Cepul0, HOMEp M Jary | nokymeHTta. Komus obpa3 nokymeHTa. | Komus 3aBepsiercs 3aBEPEHHAs KOs
BbIJaUM. B KaxkI0OM | 3aBepseTcs NOANKCHIO MIOAIIHUCHIO
cyobekTe  Poccuiickoil | ymolTHOMOYEHHOTO cnenuanucta MOLL u
denepanun crneranucra MOII u neyatbro MOII.
yCTaHaBIUBaeTCd  CBOsA | edarsro ML
dhopma.
JIoKyMeHT, CsugerenbctBo 0 | Dopma CBUAETENBCTBA [Ipenocrasnsercs IIpu nonaue [Ipencrasnsiercs [Tpu monaue
MTOATBEPKIAKD | POKICHUU YCTaHOBJIEHA ITPUKA30M | OPUTHMHAII JOKYMEHTA | MPEAOCTABIAETCS | OPUTHHAI JOKYMEHTa | MPEIOCTaBIISIETCS
LUK POACTBO Mumnrocta Poccuu ot JIJISl CHATHS KOITUH ANEKTPOHHBIN IUTSL CHSITUSA KOITUU. HOTapHAIIbHO

C 3asABHUTCIIEM

25.06.2014 Ne 142.

nokyMmeHnTa. Konus

00pa3 ToKyMeHTa.

Konus 3aBepsercs

3aBCpCHHAs KOIMUA

3aBEPSIETCS NOANKCHIO MTOAHUCHIO
YIIOJTHOMOYEHHOTO crienranucra MOIL u
crienranucta M®I u neyatrbto MOII.
neyatbio MOII.
JIoKyMeHT, CsugerenbctBo 0 | Dopma CBUAETENBCTBA [Ipenocrasinsercs IIpu nonaue [Ipencrasnsiercs [Tpu monaue
MMOATBEPXKIAI0 | 3aKIIFOUECHHUH YCTaHOBJICHA MPUKA30M | OPMTUHAI JOKYMEHTa | MPEIOCTABIISIETCS | OPUTHHAJ JTOKYMEHTA | MPEJOCTaBIISACTCS
Ui poacTBo | Opaka Munrocra Poccun or IUISL CHATHUS KOIIUU AJIEKTPOHHBIN JUIST CHSITHS KOIIHHU. HOTapHAIIbHO
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Kiacce
JOKyMEHTa

Bunbr
JIOKYMEHTOB

OO01iee onncanue
JOKYMEHTOB

IIpu nmuuHOM nOKAUE

IIpu nomaue yepes PIII'Y

[Ipu monaue [Ipu moarBepxkIeHUN

JOKyMEHTOB B MDI]

IIpu nonaue
IIOCPEACTBOM
I10YTHI

C 3asABUTCIIEM

25.06.2014 Ne 142.

nokymenTa. Konust

o0pa3 nokymenTa. | Konus 3aBepsiercs

3aBEpEHHAs KOIUS

3aBepseTCs MOIMUCHIO MOJINUCHIO
YIIOJIHOMOYEHHOT' O crienranucra MOIL u
crneranucra MOII u nmeyatbio MOLI.
neyatbro MOII,

JJoxkyMeHTBI, 3anipalinBaeMblie B MOPSAIKe MeKBEIOMCTBEHHOT0 B3aNMOeCTBHUS
[IpaBoycranaB | Beinucka u3 VYTBepxkaeHa npukazoM | X X X X
nuBawIMe U | E[PH MUH3KOHOMpPa3BUTHUS
() Poccum ot 25.12.2015 Ne
IIPaBOY/IOCTOB 975 n o1 20.06.2016 Ne
epsIronme 378
JIOKYMEHTBI Ha
00BEKT
(0OBEKTHI)
HEIBM)KHUMOCT
"

JlokymeHTsl 0 | Brinucka u3 Boimucku opopmisitorest | X X X X

NPUHAUICKHO | ETPIOJ m o gopwme,

ctv 3asABUTENS | EPUIT YCTaHOBJICHHOM

K KaTeropuu MIPUKA30M
IOPUANYECKUX MunucrepcrtBa
JIUI NN ¢unancoB Poccutickoit
WUHAUBHUYab ®denepauuu OT
HBIX 15.01.2015
NpearpruHrIMa No 5.
TeJen
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[Tpunoxenue 11

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
MPEIOCTABIICHUS] MyHULIUTTAILHOW YCITyTH
«BpI1aya apXMBHBIX CIIPaBOK, apXUBHBIX
BBIMICOK, apXHUBHBIX KOMUH 1
MH(OPMAIMOHHBIX IIHCEM TI0 BOIIPOCaM,
3aTparvBaoIIUM MIpaBa U 3aKOHHbIE
HUHTCPCCHI 3asIBUTCIIA»

®opma pemieHusi 00 0TKa3e B IpUeMe J0KYMEHTOB, HE00X0MMBIX s
npeaocrapjieHuss MyHMUMNIAJAbHON YCIyIH

odopmisercst Ha OpHUIMATLHOM OJ1aHKe MyHUIIMIAIBLHOrO apxuBa uin MO

Komy:

(bamummsi, wums, otuecTtBO (TIpHU
HAIM4YUM) (U3UYECKOTO JHIA WU
HAaVMEHOBAaHHE HOPUIMYECKOrO JINLA,
3anpalrBaOIMX HHHOPMAIIUIO)

Pemienue
00 OTKa3e B MpUeMe U PETUCTPAIUN JOKYMEHTOB, HEOOXOUMBIX IS
npeaocTaBieHus MyHUIIMNATBHOU YCITyTH «Bblj1ada apXUBHBIX CIPABOK, aPXUBHBIX
BBITIMCOK, APXUBHBIX KON ¥ HHPOPMAITMOHHBIX
MHUCEM [0 BOMpPOCaM, 3aTparuBarolinM IIpaBa u
3aKOHHBIE UHTEPECHI 3aIBUTEIISI

VBaxxkaeMblit !

B mpueMe M perucrpainyy IOKYMEHTOB, HEOOXOAMMBIX ISl IPEIOCTABICHHS
MyHMIMOATBHON yCeIyrd «Bblgaua apXUBHBIX CIPABOK, APXMBHBIX BBIIHMCOK,
ApXMBHBIX KOMUN U MH(POPMAIMOHHEIX [THCEM 110 BOIIPOCAM, 3aTParMBarOLIMM IIpaBa
U 3aKOHHBIE HHTEPECHI 3asBHTEIID» BaM OTKa3zaHO IO CIEAYIONIMM OCHOBAHHUSIM
(6v16pamev neobxooumoe):

0 OOpamienne 3a mpeaocTaBieHreM  MyHUIUNansHOM  ycimyru — 0Oe3
OpeIbsABIACHUS JOKYMEHTa, TO3BOJISIOLIETO YCTAHOBUTH JIMYHOCTh 3asiBUTEIIS
(npencraButens 3asBUTENS).

[0 JIOKyMEHTHI cofiep KaT MOIYMCTKU M UCIIPABJICHUS TEKCTA.
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[0 JIOKyMEHTbl MMEIOT UCIIPABIICHHS, HE 3aBEPEHHBICE B YCTAHOBJICHHOM
3aKOHOJATEIBCTBOM MOPSJIKE.

[0 JIOKyMEHTBI COAEPKAT IMOBPEKIACHUS, HAJTUYUE KOTOPBIX HE IO3BOJSET
OJIHO3HAYHO MCTOJIKOBATh UX COACPIKAHUE.

[0 JIOKYMEHTBI yTpaTWJIM CHJIy Ha MOMEHT OOpallleHHusl 3a MPelOoCTaBICHUEM
MyHHAIMDIATBHOMN YCIIYTH.

[0 HekoppekTHoe 3amoiHeHHe O00sA3aTelbHBIX MMoJied B 3asBICHUM B Cllyyae
oOpamieHusi NpeAcTaBUTENsl 3asBUTENS, HE YINOJIHOMOYEHHOTO Ha MOJINUCAaHUE
3asiBJICHUS.

O KavecTBO mpeacTaBiICHHBIX JOKYMEHTOB HE MO3BOJISIET B MOJHOM OOBEME
POYUTAThH CBEJCHUS, COIepKAIINECs B TOKYMEHTAX.

0 ®opma nogaHHOro 3asBUTENEM (IIpeACTaBUTENEM 3asiBUTEINs) 3asiBJICHUS HE
COOTBETCTBYeT  (opMe  3asiBICHHS, yCTAHOBJICHHOW  AJIMHHUCTPATHBHBIM
pErJIAMEHTOM.

O IlpencrasiieH HEMOJIHBIA KOMIUIEKT JOKYMEHTOB.

O OOpamieHue MO 3JIEKTPOHHOM IMOYTe 3a MNOJdydyeHus uHoOpMaluu, He
SBJISTIONIEHCS 00I1IeTIOCTYITHOM.

[0 HexoppekTHOE 3anoJHEHNE 0053aTeNbHBIX MOJIEH B (pOpME UHTEPAKTUBHOTO
3anpoca PIII'Y (oTcyrcTBHe 3amoiHEHHWS, HEJOCTOBEPHOE, HEMOJHOEe JHOO
HENPaBUJIbHOE, HE COOTBETCTBYIOIEE TPEOOBAHUSIM, YCTAHOBJIEHHBIM HACTOSIIUM
AJIMUHUCTPATUBHBIM PETIAMEHTOM).

O IlpencraBineHue HEKAUYECTBEHHBIX OJIEKTPOHHBIX KOMHHM  (3JIEKTPOHHBIX
00pa30B) JIOKYMEHTOB, HE IMO3BOJISIONIUX B TOJHOM OOBEME MPOUYUTATh TEKCT
JIOKyMEHTA W/WIH Paclio3HaTh PEKBU3UTHI IOKYMEHTA.

PazpsicHenuss 0 moOpsAaKe JOEUCTBUM Uil TOJYYEHHS IOJOXKUTEIBHOTO
pe3ysbTaTa Mo MPEAOCTaBICHUI0 MYHUIIMIIAIBHON YCIYTH (YKa3blBAalOTCA KOHKPETHBIE

PEKOMEH/IAIIHH ).

(HOMKHOCTD JHIIA, TOATMCABIIETO PEIICHUE) (monmucek) (pacudpoBKa MOIIHCH)
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[Tpunoxenue 12

K AZIMUHHCTPAaTHBHOMY PEIrJIaMEHTY
MIPEJOCTABICHUS MyHHUIIMIIATBHON YCITyTH
«Bp11aua apXUBHBIX CIPABOK, APXUBHBIX
BBINHUCOK, APXUBHBIX KOMUH U
MH(OPMAIIMOHHBIX ITUCEM TI0 BOIIPOCAM,
3aTparuBaroIlUM IpaBa U 3aKOHHBIE
MHTEPECHI 3asBUTEISD»

®opma yBeJOMIIEHHA O CIIOCco0ax mMoxa4m 3asiBJaeHUs P 3ampoce Mo
3JIEKTPOHHOM MO0YTe APXUBHBIX JAHHBIX, HE OTHOCSAIIUXCS K 001Ee0CTYITHOMI
uHpopMannu

odopmirsiercs Ha opUIHATHLHOM OllaHKe MYyHHUIMIIATBHOTO apXHBa

Kowmy:

(bamummst, umsi, oTUECTBO (TIpU
HaJIU4HK ) (PU3NIECKOTO JIHIA HIIH
HAaMMEHOBAaHHE FOPHUINYECKOTO JIUIIA,
3ampanuBarIMX HHHOPMAITUIO)

YBenomienue

VBaxxaeMblit !

MYHUIUNAIBHBIA apXuB (yKasams Haseauue
MYHUYUNANbHO20 apxuea) paccMoTpen Bamie oOpaieHue o npeaocTaBiIeHUU
MyHuunanbHOW ycinyru «Bplnada apXMBHBIX CIHPaBOK, APXMBHBIX  BBINHCOK,
ApXUBHBIX KOMUN ¥ MH(GOPMALMOHHBIX ITUCEM IO BOMPOCAaM, 3aTparuBaoliuM MpaBa
17} 3aKOHHBIE MHTEPECHI 3asIBUTEIIS B 4acTu BBIJIAYN

(Yka3aTb TeMy KOHKPETHOT0 oOpareHust 3asBUTENs)

U COOOIIAET CIaeayIoLIee.

B cootBeTcTBUM ¢ yacThio 3 crathu 25 ®DenepasibHoro 3akoHa ot 22.10.2004
Ne 125-®3 «O06 apxuHoM nesne B Poccuiickoit @enepanum» Ha TOCTYI K apXUBHBIM
JNOKYMEHTaM, COAEPIKAIINM CBEICHUS O JUYHOU U CEMENHOM TallHE TPAKIAaHWHA, €T0
YaCTHOM JKU3HHU, a TaKKe CBEJCHHS, CO3JAlOINe yrpo3y Ui ero 0e30MacHOCTH,
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YCTaHABJIMBACTCSl OTpaHUYEHHE HA CPOK 75 JIeT CO JHSA CO3JIaHMS YKa3aHHBIX
JIOKYMEHTOB.

B cBa3u ¢ stum Bam HeoOXoauMo TOATBEPAUTH IPAaBO Ha IMOJyYCHHUE
3amnpamuBaeMold MHGOpPMalMM B OTHOIICHUU

(yka3ath (haMuIuI0, UMs1, OTYECTBO (IIOCIIeIHEe — IPU HAIMYHH) JIUIA, O KOTOPOM 3alpalinBaeTcs HHPOpMALHs)

Jliist aToro Bam HeoO6xoauMo MoaTh 3asiBICHUE B MyHUITUTIATBHBIA apXUB Yepe3
rocyJapCcTBEHHYIO HWH(pOpManmoHHyr0 cucteMy MockoBckoir oOmactu «llopran
TOCYJapCTBEHHBIX W MYHUIMIIAIBHBIX yCIyr MOCKOBCKOW oOmactu» (mamee —
PIIT'Y), pacnonoxennyto B cetu MaTepHET 10 aapecy http://uslugi.mosreq.ru smo6o
obparutbcss B MODII. Perucrpanus B «EnuHoi cucteme wuaeHTUQUKAIUA U

ayreHTU(UKaIMM B  WHOpacTpyKType, oOecrneunBaromer HuHGOPMAIMOHHO-
TEXHOJOTHYECKOE B3aUMOJICHCTBHE MH(POPMAIIMOHHBIX CHUCTEM, MCTIOIB3YEMBIX IS
IPEIOCTaBICHUSI TOCYJApPCTBEHHBIX W MYHHUIIUMAIBHBIX YCIYT B JJICKTPOHHOU
dbopme» sABIAETCS HE 00s13aTEITHLHOM.

(TOKHOCTD JINIA, TOAMKCABILETO PEIICHNE) (moamuce) (pacmugpoBKa MOAIKCH)

Ucnomaurens

Tenedon
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[Tpunoxenue 13

K AIMUHUCTPAaTUBHOMY PEIJIAMEHTY
MPEIOCTaBIICHUSI MyHULIUTIAbHON ycayru «Beigaua
APXUBHLIX CIIPABOK, APXHUBHBIX BbIITUCOK, apXHUBHBIX
Konuil 1 MH(OPMALMOHHBIX MMHCEM IO BOIIPOCaM,
3aTparuBarolIvM MpaBa U 3aKOHHBIC UHTCPCChI
3asIBUTEIIS»

TpeGoBanus K NOMeLIEHUSIM, B KOTOPBIX NpeaocTaB/sieTcss MyHUIUNaJabHas
ycayra

1. [lomemienusi, B KOTOPBIX NpeAocTaBisieTcs MyHUIMNANbHAs — yCiIyra,
MPEANOYTUTENBHO Pa3MEIAlOTCs Ha HWKHUX JOTaXaX 3JaHUM U JOJDKHBI
COOTBETCTBOBATh CAHUTAPHO-3IHUAEMUOJIOTUYECKUM IIPABUIIAM U HOPMATUBAM.

2. Bxoasl B moMeleHus: 000pyAyrOTcs MaH1ycaMu, paClIMPEHHBIMUA MPOXO0JIaMU,
MO3BOJISIONIMMUA  00€CTIeUnTh OeCcHpensaTCTBEHHbIM JOCTYN HWHBAJIMAOB, BKIIIOYAS
WHBAJINJIOB, HCIOJIb3YIOIINX KPECIa-KOJISACKHU.

3. Ilpu vHOM pa3MelnieHNH MOMENICHUH MO BBICOTE, JOJKHA OBITh oOecreueHa
BO3MOXXHOCTh TOJTydyeHUs] MYHHMIIUNIAIBHOW YCIYTH MalOMOOWJIBHBIMH TPYIIaMu
HACEJICHUSI.

4. Bxona 1 BBIXO/ U3 TIOMEIIEHUM 000pyIyIOTCS YKa3aTEeIsIMU.

5.Mecra s wuHGOPMHUpPOBAHUA, TMPEAHA3HAYCHHBIC [IJII O3HAKOMJICHUS
3asiBUTENEH c uH(OPMAITMOHHBIMU MarepuaiaMu, o0opyayroTCs
UH(OPMAIMOHHBIMH CTCHJIAMHU.

6. MecTa 1 oXKuAaHUS Ha TOJAaYy WJIM MOJy4YeHHE JOKYMEHTOB 000pYmaYIOTCS
CTYJIbSIMHU, CKAMbBSIMH.

7.Mecta s 3amoJIHGHUS 3asBICHUS OOOPYAYIOTCS CTYNBSIMH, CTOJIAMHU
(cToiikamu) u oOecneuuBaroTcs oOpasiamMu 3asBJICHUHN, mucued Oymaro u
KAHIICJIIPCKUMU TPUHAIICKHOCTIMHY (IMIAPUKOBBIMHU PYIKAMH).

8. Kabunetsl mus mpuema 3asButeneld (MIpeAcTaBUTENCH 3asBUTENCH) TOHKHBI
OBITh 000PY1I0BaHbI HH(POPMALIMOHHBIMU TaOJIMYKaMH (BBIBECKAMH) C YKa3aHUEM:

1) Homepa kaOuHeTa;
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2) dbaMuIMu, UMEHHU, OTYECTBA U JOJHKHOCTU CHEIUATINCTa, OCYHIECTBIISIONIETO
npeaocrapiieHne MyHUIIMNANbHON YCIIYTH.

9. Paboune Mecta pabOTHMKOB MyHunUnaipbHOro apxuBa u  MOI],
PEIOCTABIAIOMINX MYHUIIUNIATBHYIO YCIYTy, OOOpYIYIOTCS KOMITBIOTEpaMU U
OPTTEXHHUKOW, TIO3BOJISIOIIMMH CBOCBPEMEHHO M B IIOJHOM OOBEME TMOJydaTh
CIIPABOYHYIO MH(GOPMAIHMIO 10 BOMPOCAM MPEIOCTABICHUS YCIYTH U OpraHU30BaTh
npenocTaBiieHne MyHUITUTIATBHON YCIIYTH B TIOTHOM O0BhEME.
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IMpunoxenue 14

K AIMUHUCTPAaTUBHOMY PEIJIAMEHTY
NPEOCTABICHHUS MYHHIIUTIATBHOW YCIYTH
«Bp11aya apXUBHBIX CIIPAaBOK, aPXUBHBIX
BBINHCOK, aPXUBHBIX KOIUH H
MH(OPMAIIMOHHBIX IIHCEM TI0 BOIIPOCaM,
3aTparuBarOIIUM IpaBa U 3aKOHHBIE
HUHTCPCCHI 3asIBUTCIISA»

IToxka3zaresun JOCTYNHOCTH U KayecTBa MyHHIIMIIAJILHOM YCJIAYTH

[TokazarensamMu JOCTYNMHOCTH MPENOCTaBICHUS MyHULIMNAIBHON YCIyTH
SBJISIFOTCSL:

BO3MOXHOCTh B3aUMOJICMCTBUS 3asBUTENsI C pabOTHUKaMU MyHUIIUMIIAIBLHOTO
apxyBa B ClIy4yae IIOJly4eHHUs 3asiBUTEIEM KOHCYJbTAIlMM HAa INpPHUEME B
MyHULIMITAIIBHOM apXUBE;

BO3MOKHOCTh TIOJIYYEHUSI 3asBUTEIIEM IOJHOW, aKTyaJbHOW W JIOCTOBEPHOU
uHbopMaluu O XoJe mperoctaBieHuss MyHununansHo yciayru depe3 PIIIY u
opuIMaNbHBINA calT MyHUIIMIIATBFHOTO apXWBa WIM CTpPaHUIy MYHHIIMIAIBHOTO
apxvBa Ha O(PUIMATHHOM CalTe aAMUHUCTPAIIMH MYHHUIIMIIAILHOTO OOpa30BaHUS B
nH()OPMAITMOHHO-TEICKOMMYHUKAIIMOHHOM ceTn MHTepHeT;

BO3MOYKHOCTb HAIPaBJICHUS 3asBUTEJIEM IMMCbMEHHOIO 3asBJICHUS WJIU
3asiBJICHUS B AJICKTPOHHOM (hopMe O TIpeocTaBieHn MyHUITUTIATBHON YCIIYTH Yepe3
PIIT'Y;

BO3MOXKHOCTh IIOJA4YU 3asBJICHUS M IIOJYyYECHHUS pe3yJIbTara IOIYyYEHHS
MynununansHo# yeimyru nocpencrsam PIITY B ML

NOJIyYEHHE 3asBUTENIeM MyHHUIMNAIbHOM YCIYTH CBOEBPEMEHHO, B IOJIHOM
o0beMe u B JII00OOUM ¢opme, TPEeAYCMOTPEHHOM HACTOSIIUM AJIMUHUCTPATUBHBIM
pErIaMEHTOM, NHBIMA HOPMATUBHBIMHU NPAaBOBBIMU akTaMu Pocculickoit @eneparuu,
MockoBcko# 00J1acTH;

HAJIM4YMUE TIOJHOW M TMOHATHOM HMH(OpMAIMU O MecCTaxX, MOPSIKEe U CpOKax
npeaocTaBieHrss MyHUIUNATBHON  yCIyrM Ha WH(DOPMAIMOHHBIX  CTEHJAX
MynununansHoro apxusa, PIIT'Y, odunmansHoM caiite MyHUIIUTIAIBHOTO apXuBa
WK cTpaHuile MyHUIIMNANBHOTO apXuBa Ha O(PUIIMAIBHOM caiTe aAMUHUCTPAIUU
MYHUIIUTIATBHOTO 00pa3oBaHus B WH(OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON CETH
HNHuTtepHeT, npeaocTaBieHUe yKa3aHHOW HWHQopMaiuu 1mo TeiepoHy pabOTHUKAMU
MyHununansHOTroO apxuBa;

HaJu4he HEOOXOAMMOro M JOCTATOYHOIO KOJMYECTBA CHELHUAINCTOB, & TaKXKe
MOMEIICHHI, B OTCYTCTBUU OYEpENel MpHU MpHEME JOKYMEHTOB OT 3asBUTENEH (KX
YIOJIHOMOUYEHHBIX MPEICTaBUTENEH), OTCYTCTBHE *Kajnob Ha aeicTBus (0e3neicTBure)
CHELUAINCTOB, UX HEKOPPEKTHOE, HEBHHUMATEJIbHOE OTHOLIEHUE K 3asBUTEISAM (MX
YIOJHOMOYEHHBIM IIPEICTABUTEIISIM );

oOecrieueHne BO3MOXHOCTH TMOJYYEHUS 3asgBUTEISIMH  HHPOPMALUK O
npenocrasisieMon MyHununansHou ycuyre Ha PIITY;
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oOecrieyeHre BO3MOKHOCTU TMOJa4yM 3asiBICHUS U JOKYMEHTOB, HEOOXOAUMBIX
IUIA TIpenocTaBlieHuss MyHUUMNAIBHOM YCIyrd, €€ pe3ynbratoB uepe3 PIIIY B
M®II, mpuema >xamod M BBIJIAYM 3asBUTEISAM PE3YyJbTaTOB PACCMOTPEHHS K00
OCYILIECTBIISIFOTCS B COOTBETCTBUH C COTJIALICHUSIMU, 3aKIIFOUeHHBIMU Mex 1y MOPIL u
aIMUHUCTpAIIMEl  MYHMIIUTIAJBHOTO  oOpazoBanus win Mexay MO wu
MyHUIIMNIaNBHBIM apXUBOM (Jlajie€ - COTJIallEHUWE O B3aUMOJEHCTBUHU), C MOMEHTA
BCTYILJICHHS B CUJIy COOTBETCTBYIOILLETO COTJIALIEHUs O B3aUMOICUCTBUU.

JUTsl HAarIpaBJIEHUs 3asBJICHUS B 3JIeKTpoHHOM Buje Ha PIII'Y oGecneunBaercs
JOCTYITHOCTB JUUIl KOITUPOBAHU U 3aIll0JIHEHUSA B DJIEKTPOHOM BUJE 3asBICHHUS, B TOM
YUCJIE C UCIIOJIB30BAHUEM IJIEKTPOHHOM ITOATIUCH.

IIpY [I0JAY€e 3asIBJICHUS B DJIEKTPOHHOM BHJI€ JOKYMEHTBI, YKa3aHHBIE B ITYHKTE
10 HacTosimiero AJIMUHUCTPATUBHOTO perjaMeHTa, MOTYT ObIThb HpPEICTaBJICHHI B
(dopMe FIIEKTPOHHBIX JOKYMEHTOB, MOANMUCAHHBIX 3JIEKTPOHHOMN MOIHUCHIO.

Ha PIII'Y o6GecneunBaeTcsi BO3MOXHOCTh MOJy4YeHHUST MHGOPMAIMU O XOe
IpenocTaBieHuss MyHUIUITAIIBHON YCIIYTH;

KOHCYJbTHpoBaHuE 3aaButeneid B ML nmpu noxade 3asBiIeHHUI MOCPEACTBAM
PIII'Y;

TPAHCIIOPTHAsA JOCTYIHOCTh K MeCTaM NpeAocTaBieHus MyHHIUITaIbHON
YCIIYTH;

obOecrieueHrne OECHpPENnSITCTBEHHOTO JIOCTyNa JHI[aM C OrPaHUYEHHBIMU
BO3MOXKHOCTSIMU IIEPEABUKEHUA K IIOMEIICHUAM, B KOTOPBIX IIPEIOCTABIACTCS
MynununangbHas yciyra (B TOM 4UCJI€ HATMYUe OeCIUIaTHBIX MAPKOBOYHBIX MECT JIS
CIIELIMAJIBHBIX aBTOTPAHCIIOPTHBIX CPEACTB JIMIl C OTPAHUYECHHBIMA BO3MOYKHOCTIMH
3J10POBbS).

IToka3arensamu KayecTBa npeaoCcTaBieHus] MyHULIMTIAIIBHON YCIIYTH SIBJISFOTCS:

coOmrofienne TpeOoBaHMM AJMHHUCTPATUBHOTO perjlaMeHTa O MOpSAKe
uHbOopMUpOBaHUs 00 OKa3aHuu MyHUIIUTIATBHON yCIyTH.

COOJIOICHNE CPOKOB MpeoCcTaBieHns MyHUIIUTIaIbHON yCIYTH;

COOTHOIIIEHHE KOJIMYECTBA PACCMOTPEHHBIX B CpPOK 3asABICHMA Ha
npenocraBieHne MyYHUIIUNAIBHOW YCIYTHM K OOIIEeMy KOJWYECTBY 3asiBICHUHM,
IIOCTYNUBIINX Ha MIPEAOCTaBICHHE MYHHUIIUITAIILHON YCIIYTH;

CBOEBPEMEHHOE HAIMpABJICHUE YBEIOMJICHUM 3asBUTENSIM (IIPEACTABUTEIISIM
3asBUTENEH) O  MPEAOCTAaBICHWM WM NPEKpAllleHUH  MPEeJOCTaBICHUS
MyHUIMTTAJIBHOX YCIIYTH;

COOTHOIIICHHE KOJMYEeCTBA OOOCHOBAHHBIX >Kajo0 Ipa)kaaH U OpraHU3alMMA Mo
BOIIPOCAM Ka4yeCTBA M JIOCTYITHOCTH MPEAOCTaBICHUS MyHUIHNAIBHOW YCIYyTH K
o0111eMy KOJIMUECTBY KaJloo0;

WNublie TpeOoBaHUs, B TOM YHCIIE YUYUTHIBAIOIIME OCOOEHHOCTH MPEIOCTaBICHUS
MyHUIIMDANBHOM yCIyTH B MHOTO(QYHKIMOHAJIBHBIX IIEHTPAaX, U OCOOEHHOCTH
npenocTaBiieHus MyHUIIMTIATBHON YCIYTH B 3JIEKTPOHHOM opme.
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[Tpunoxenne 15

K AJIMUHUCTPATHBHOMY PETJIAMEHTY
IPEOCTABIIEHHS MyHUIUTIAIBHON YCIyTH
«Bbl1a4a apXUBHBIX CIPABOK, APXUBHBIX BBITHCOK,
APXUBHBIX KONUH U MH()OPMAILMOHHBIX [THCEM TI0
BOIIPOCAM, 3aTParkBalOIIMM [IPaBa U 3aKOHHBIE
MHTEPECHI 3aABUTENIS

TpedoBanus k o0ecnedyeHUIO JOCTYNTHOCTH MyHUIMNIIAJIBHON YCIYTH AJIs1
HHBAJH/I0B U JINL C OTPAHMYECHHBIMHU BO3MOKHOCTSAMM 310POBbS

1. Jluuam c¢ | u |l rpynnamMu MHBaJIMAHOCTH OOECIEYMBACTCS BO3MOXKHOCTH
noJiydeHus: MyHULIMITAIbHON YCIYTH 1O MECTY UX IpeObIBaHUS C MPEIBAPUTEIHHOM
3anuchbio 1o Tenedony B MOII, a Takxke nocpencteom PIITY.

2. [Ipu npenocraBinenn MyHUIIMNANBHOW YCIYTH JIMLAM C HapylIICHUSIMH
GyHKUMU CilyXa U JIMLAM C HapYIICHUSIMU (PYHKIUNA OJJHOBPEMEHHO CIyXa U 3pEHUs
JOJDKEH OBbITh oOecriedeH cypaomnepeBo Wid TudocypaonepeBo Ipoiiecca
npenocTaBiieHuss ~ MyHMIIMNAJIbHOW — yciayrd, JimOO  OpraHu3oBaHa  pabora
aBTOMATHU3UPOBAaHHONW CHCTEMbl CypAOIepeBoAa WM  TUdIOCYpIONepeBoaa,
IIPOU3BEJCHO KOHCYJBTUPOBAHUE IO HHTEPECYIOIIMM €ro BONPOCAM YKa3aHHBIM
criocoooMm.

3.B  nmomemeHusx, TpeAHA3HAYEHHBIX M1 Opuema  3asBUTENEH
(npencraButeneit 3asiBUTEINS), TOJDKHO OBITh OPraHU30BaHO OTIEIHHOE OKHO (MECTO
npuema), IpUCOCOOICHHOE IS TIpUeMa JIUI] CO CTOMKUMH PacCTPOMCTBAMM 3PEHHUS
U CIIyXa, a TAK)KE OMOPHO-ABUTATEIbHON (DYHKIIHH.

4.B  mnoMelmeHusAx, MNOpeJHa3HaYeHHbIX i1 Opuema  3asBUTeNel
(npencraButenel 3asBUTENA), oOecreunBaeTcs AyOJUPOBAHUE HEOOXOIUMOW MIJis
JUI C OrPaHUYECHHBIMU BO3MOXHOCTSIMH 3/0POBbSl 3BYKOBOM M 3pUTEIBHOU
uH(popMalMu, a TaKXkKe HaJANUCed, 3HAKOB M HHOM TEKCTOBOW M rpauuecKoit
uH(pOpMaMU 3HAKAMH, BBINOJHEHHBIMU peibe(HO-TOUEYHBIM IipudToM bpaiins,
JIOIIYCK CYypAOIEPEBOIUNKA, TU(PIOCYPAONEPEBOAUNKA U COOAKU-TTPOBOIHHKA.

5.1lo xenanuto 3asButenss (IpenCTaBUTENS  3asBUTENA) 3asBICHUE
NoAroTaBiIMBaeTcs paboTHUKOM MO, TeKkcT 3asBiIEHUS 3aYUTHIBACTCS 3asBUTEIIO
(mpeacTaBUTENIO 3asIBUTENS), €CIIU OH 3aTPYIHSIETCS 3TO ClIENaTh CAMOCTOSTENBHO.

6. Jlunam, UMEIOIIUM OTpaHUYCHHUS  JBUTATEIHHOU aKTUBHOCTH,
MPENSTCTBYIONIME CaMOCTOATEILHOMY TOJIMCAHUIO JIOKYMEHTOB, TIpeJjiaraercs
o0paTuThcs K HOTapuycy JJis YAOCTOBEpEHHUS TMOIMUCH JAPYroro Jivma
(pyKonpHKIaA4MKa), 3a TaHHOE JIMILIO.

7. 3nanne (momemenue) M®I[ obGopymyercst nHOOPMAITMOHHONW TAOIUIKOM
(BBIBECKOH), comepikameil moyiHoe HauMeHoBaHne ML, a taxxe wHbOpMAHIO O
peXHUME €ro padoThl.
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8. Bxox B 3manme (momemenue) M®PI[ u BeIXOg U3 HEro oO0OPYIYIOTCS
COOTBETCTBYIOIIMMH YKa3aTEIsIMU C aBTOHOMHBIMU MCTOYHHUKaMHU OecrepeOoiHOoro
MATAHUS, & TAKXKE JIECTHUIIAMU C MOPYYHSMHM M TMAHAYCaMH Uil NEPEIBUKECHUS
JNETCKUX M MHBAJIMJHBIX KOJSICOK B COOTBETCTBHHU C TpeOoBaHUsMU DenepaibHOro
3akoHa oT 30.12.2009 Ne 384-03 «TexHuueckuil AAMUHUCTPATUBHBIA PErJIaMEHT O
0€30MacHOCTH 31aHUI U COOPYKEHHID.

9. llomemenns MO®DII, npegHazHaueHHbIE i1 pPabOTHl C 3asBUTEISIMU
(mpenctaBuTeNAMH 3asBUTEIIS ), PACIIONAraloTCs HA HIDKHUX 3TaKaX 3JaHUS U UMEIOT
OTZENIbHBIA BXOA. B ciydae pacnosiokeHuss MyHUIHANAIbHOro apxusa u MOII[ na
BTOPOM 3Ta)X€ M BbIIIE, 3/JaHUE OCHAIIAECTCA JUPTOM, ICKAIATOPOM MM HUHBIMU
aBTOMATHYECKUMH TMOJBEMHBIMU YCTPOMCTBAMH, B TOM 4YHCIE ISl JUI[ C
OrpaHU4YEHHBIMHA BO3MOKHOCTSIMHU 3/10POBBSI.

10. B M®I] opranuszyercsi OeCIUIaTHBIA TyasleT HJisi MOCETUTENEH, B TOM
qycle TyaleT, MpeJHAa3HAUYE€HHbIM JUIsl JIMI C OTPaHMYEHHBIMH BO3MO>XHOCTAMH
310POBBA.

11. PabotHukamu MLl opranuzyercss paboTa MO CONPOBOXKACHHUIO JIHII,
UMEIOIIUX CTOMKHWE paccTpoiicTBa (YHKUMM 3pEHUSI U CaMOCTOSITENBHOIO
NEepeBIKEHUs, U OKa3aHWe WM IOMOIIM Mpu oOpameHuu 3a MyHUIUnaaibHOU
YCIYyrol W TMOJYy4YeHHUs pe3yJbTaTa MNpeaocTaBieHus MyHULUIAIbHON YCIIyIH;
OKa3aHUIO IMOMOIIM YKa3aHHBIM JIMIAM B MPEOJOJICHUH OapbepoB, MEIIAIOUINX
MOJIYYEHHUIO UMH YCIYT HapaBHE C APYTUMHU.
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[Ipunoxenue 16

K AIMHHHCTPaTMBHOMY PETJIAMEHTY IIPEIOCTaBIIECHHU
MYHUIIUTATBHON yCiyru «Bblaga apXuBHBIX CIIPAaBOK,
ApPXMBHBIX BBIITMCOK, APXMBHBIX KONHUM M WHPOPMALMOHHBIX
IHCEM I10 BOIIPOCAM, 3aTParkBarOLIMM PaBa U 3aKOHHBIE
MHTEPECHI 3asBUTEIIS

Ilepeuennb u coaep:kanue AAMMHUCTPATHUBHBIX /IeiCTBUIA, COCTABJISIIOIIUX AAMUHUCTPATHBHbIE NPOLEAYPbI

1. ITpuem 3asiBieHHs U JOKYMEHTOB, IIPEABAPUTEIBHOE PACCMOTPEHUE TIOKYMEHTOB U Iiepeadya ux B MyHUIIMNIAIBbHBIN apXUB, HEOCPEACTBEHHO
MPEIOCTABIAIOMNA MYHUITUITAIBHYIO YCIIYTY

1.1. IopsAa0K BHINOJTHEHHS AIMUHHCTPATHBHBIX JeCTBUIl PH JUYHOM oOpamieHun 3assButes (npeacraButesi 3aspurtensi) B MOI]

Mecro
. Cpenusis
BBIIIOJIHEHU S AJIMAHHUCTpPaTHBHbBIE Cpennuii cpok .
. TPYJIOEMKOCTh ConeprxaHue NeHCTBUS
nporexypsl/ JEeNUCTBUS BBITIOJIHEHUS
BBITIOJIHEHUS
ucnosp3yemas 1MC
M®II/ Monynb YcraHoBnenue cooTBeTcTBUA | B Teuenue 1 5 MHUHYT Crneunanuct MOI] [IpOBEPsIET
MO®II EUC OY | nuunoctu 3asButens ([IpeacraButens | pabodero mus (He KOMIUIEKTHOCTh TPEJICTABICHHBIX TOKYMEHTOB,
3asIBUTEIIS) JOKYMEHTaM, | BKIIIOYAeTCs B HE0OXO0TUMBIX JUTSt MPEI0CTaBICHUS
YAOCTOBEPSAIOITUM JUYHOCTh, | OOIIUIA CPOK MyHunmMnaabHOU YCIIYyTH, COOTBETCTBHUE
IIpOBEpKa KOMIUIEKTHOCTH | MPEJOCTABICHUS TpeboBaHusAM, ykazaHHbIM B [Ipunoxenwun 10
JTOKYMEHTOB MYHULUIIAIBHON HAcTOsNIEro AJMUHUCTPATUBHOIO PETJIAMEHTa,
YCIIYTH). 3a UCKIIOYEHHEM 3asiBJICHUS B CiIy4ae, €CiH
oOpamaetcs cam 3asButens uiu [IpeacraBurens
3asBUTENS, YIMOJIHOMOYEHHBIM Ha MOAMUCAaHUE
3asBICHUS.
IIpoBepka IIOJIHOMOYM I 5 MHUHYT [IpoBepstoTCs TOKYMEHTHI, YIOCTOBEPSIIOIUN
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Mecto
BBITTOJTHCHHS
poreaypsl/

ucnosaszyemas 1M1C

AJIMUHHUCTpPATHUBHbBIE
NEUCTBUA

Cpennuii cpok
BBITIOJTHEHUS

Cpenusis
TPYIOEMKOCTh
BBITIOJTHEHUS

Coneprxanue 1eMCTBUS

[IpencraBurens 3asgBuTens Ha
OCHOBaHUU AOKYMCHTA,
YIOCTOBEPSIONIErO MOJHOMOUUsS (IIpH
oOparieHun [IpencraBurens
3asIBUTETIS)

IlogroroBka oTkKasza B

JAOKYMCHTOB

npueme

3aroHCHHE 3asBIICHMS,

IIOJIHOMOYHS [TpencraBurens 3asBUTEIIA
(OKyMeHT, YAOCTOBEPSAIOLIUN JUYHOCTb
IIpencraButens 3asBUTENI W JAOBEPEHHOCTD,
BBIIAHHYIO B COOTBETCTBUU c
3aKOHOAATEIbHBIMA M WHBIMH HOPMATHBHBIMHU
akramu, JedcrByromuMu B Poccuiickon
denepanun).

15 munyT

B ciiyyae Hanuuus OCHOBAaHMM ISl OTKa3a B
NpUeMe JOKYMEHTOB U3 MyHKTa 12 HACTOSIIETro
AIMUHUCTPATUBHOTO permameHTa
CIIEIIMAITICTOM MOI] OCYIIIECTBISETCS
uHpopmupoBanue 3asButens (IIpexcraBurens
3asBUTENSI) O HEOOXOIMMOCTH TPEIbSIBICHUS
JTOKYMEHTOB TUTSt MPEI0CTaBIICHUS
MyHunMnanpHOW  YCIAyTM W Tpejyiaraercs
oOpaTuThbcs TOCIe TPHUBEICHUS IOKYMEHTOB B
COOTBETCTBHUE C TpeOOBaHUSIMU
3aKOHO/IaTENbCTBA.

[To tpeboBanuto 3asButens ([IpeacraBuremns
3asBUTENS1) YHNOJHOMOYEHHBIM CIELHUAIMCTOM
M®II moanuckIBaeTCs U BBIAACTCS PEIICHHE 00
OTKa3e B MpHEME JOKYMEHTOB C YyKa3aHHEM
MPUYMH OTKa3a B CPOK He mo3gHee 30 MUHYT ¢
MOMEHTa MOJTyYEHUs oT 3asBUTEINS
(ITpencraBuTens 3asBUTENS) JOKYMEHTOB.

15 Mmun

B ciyyae OTCyTCTBHS OCHOBaHUM OTKas3a B
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Mecto

. Cpenusis
BBITIOJTHEHHUS AJIMUHHUCTpPATHUBHbBIE Cpennuii cpok N
. TPYJIOEMKOCTh ConepxaHue NelCTBUS
npoueaypbl/ JEUCTBUS BBIIIOJIHEHU S
BBITIOJIHEHUS
ucnosaszyemas 1M1C

CKaHUPOBaHHE MPEICTABICHHBIX NnpueMe JOKYMEHTOB, creruaiuctoM MOI]

JOKYMEHTOB, CHATHA KOIIUH 3aII0JIHACTCS KapTo4kKa MyHunumnaasHoOn

OpUTHHAJIOB JIOKYMEHTOB " YCIIYI'H, BHOCATCS CBEIEHHSA IO BCEM MOJSM B

¢dbopMHpOBaHHE BBIMUCKA O IpHUEME
3asBneHus u IIPUJIAraeMbIX
JOKYMEHTOB

COOTBETCTBUU C UHCTPYKLIUEH=

B mpucyrctBun 3asButens (IIpeacraBurens
3asBUTENS, YIOJHOMOUYEHHOrO0 Ha MOAMHCaHUE
3asBIEHUS) 3aMOTHACTCS 3asBICHUE.

B cnyuae oOpamenuss IIpencraButens
3asBUTENI, HE YIOJTHOMOYEHHOTO Ha
MOIIIICAHUE 3asBIICHUS, MIPENICTaBISIeTCS
HONIIMCAHHOE 3asgBUTENIEM 3asgBIICHHUE.

Ecau 3asBiacHUE HE COOTBETCTBYET
TpeOOBaHUSIM - CHEAAJINCT M®I]
uHQOpPMHUpYET TMpeACTaBUTENs] 3asBUTENS O
HEOOXOJUMOCTH  TIOBTOPHOTO 3aII0JIHEHUS
3asBieHU.

Cnenuanuct M®I] CKaHUpPYET
npencraBicHable 3asButeneM (IIpeacraBurenem
3asBUTETIS) OPUTHHAJIBI JIOKYMEHTOB,

dopmupyer snekrponHoe neno B MOI[ EUC
OV, cHuMaeT ¢ MOpeacTaBICHHBIX OPUTHUHAJIOB
JIOKYMEHTOB KOINUU U 3aBEpsieT UX MOJIHUCHIO U
neyateio MOI] (3a uCKIIOYEHHEM JTOKYMEHTOB,

IIPEICTABICHUE  KOTOPBIX  IPEIYCMOTPEHO
TOJIBKO B ITOJJIMHHUKAX ).
B ciyyae eciu 3asiBUTENIEM
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Mecto

. Cpenusis
BBITIOJTHEHHUS AJIMUHHUCTpPATHUBHbBIE Cpennuii cpok N
. TPYJIOEMKOCTh Copepxanue neicTBUs
npoueaypbl/ neicTBus BBITIOJTHEHUS
BBITIOJIHEHUS

ucnosaszyemas 1M1C

(ITpencraButenieM 3asgBUTENSI) TPEICTABICHBI
KONUU JIOKYMEHTOB — crenuanuct MOIL]
OCYILIECTBIISIET CBEPKY MPEICTaBICHHBIX KOMHIA
JOKYMEHTOB C OpUTMHAJIaMH JIOKYMEHTOB,
3aBepsieT UX MOAMNUCHIO U NIEYaThIO.

[MognMHHMKKA JOKYMEHTOB  BO3BpAlllatOTCS
asBurento (IIpemcraButento 3asBuTens) (3a
HCKJIIOYEHUEM  JIOKYMEHTOB, IMpEACTaBICHUE
KOTOPBIX PEeyCMOTPEHO TOJIBKO B
TOJITMHHUKAX ).

Cnennamuct MO®IL] pacrieyaTbiBaeT U BbIIAET
3asBUTEITIO (ITpencraBurento 3asIBUTETIS)
BBIMHICKY B MOJIYYeHUU 3asiBICHUS, JOKYMEHTOB
C YKa3aHHUEM UX MEPEYHsl U KOJIMYECTBA JHUCTOB,
BXOJAIIET0  HOMEpa,  JaThl  TOTOBHOCTH
pe3yJibTata NpeaocTaBieHUusT MyHHIUIAIBHOU
YCIIYTH. Brimucka MOJINKCHIBAETCA
cnenuanuctomM ML, npuHABIIUM JTOKYMEHTBI
u 3asButeneM (IIpencraButenem 3asBUTENS).

DNEKTPOHHOE hi( (0] (3asBnenue,
MpujaraéMple K HEMY JOKYMEHTBI, BBIIHICKA)
nocrynatoT u3 Monyns M®L[ EMC OV B
Monyns EC OV B nenb ero GopMHUpOBaHUS.

3asBIeHUE, IpUIaraéMble K HEeMY JIOKYMEHTHI
Y 3K3EMIUISIP BBIMMCKH HampasisoTcs u3 MOL]
B MYHHUIIMIAJIBHBIN apXUB KYpPbepPCKOU CITyKO0H
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Mecto
BBITTOJTHCHHS
poreaypsl/

ucnosaszyemas 1M1C

AJIMUHHUCTpPATHUBHbBIE
NEUCTBUA

Cpennuii cpok
BBITIOJTHEHUS

Cpenusis

BBIITOJIHCHU S

TPYJOEMKOCTh

Coneprxanue 1eMCTBUS

Ha OyMaXHBIX HOCUTENAX HE  IO3]Hee
Clleylomero pabodero JOHA CO JHA UX
nonydeHuss ot asButens ([IpexcraBurens
3asBUTEIA).

OcymecTBisieTcs nepexoz K
aJIMUHHUCTpATHBHON mporeaype «OO0paboTka u
MIpe/IBAPUTENILHOE PACCMOTPEHHUE TOKYMEHTOBY.

1.2. llopsAoK BBINOJTHEHUS AAMUHUCTPATUBHBIX JeiicTBuil npu oopamenuu 3assutenas (IlpexcraBurens 3asgaBuTeIN)

yepes PIIT'Y.
MecTO BEINOJHEHUS AJIMUHUCTPATUBHBIE Cpennuii cpok Cpennsis Coneprxanue 1eMCTBUS
poueaypsl/ NencTBUA BBITIOJIHEHUS TPYJIOEMKOCTh
ucnoap3yemas 1MC BBITIOJTHCHUS
PIII'Y/ Mopyns EWC | IlocrymneHue 1 neun 1 meun 3asiBUTEID (ITpencraButenn 3asBUTEJIS)
oy JIOKYMEHTOB (He BKIIOYAETCS B HaIpaBJIsieT 3asiBJICHUE u JIOKYMEHTBHI,
o0t CpOK HEOOXOIUMBIC JUTSt MpeA0CTaBIICHUS
MIPEI0CTaBICHUS MyHULMNIaTbHOW YCIYTH, B JJIEKTPOHHOM BHIE
MyHununanbHOM nocpencrsoM PIITY.
YCIIYTH). TpeGoBanusi K JOKYMEHTaM B DJJIEKTPOHHOM
BUJE YCTaHOBJEHBl MyHKTe 21 Hacrosumero
AJMUHUCTPATUBHOTO perjiaMeHTa.
3asBIeHUE U OpWIAraéMble  JOKYMEHTBI
MOCTyNnarT B UHTerpupoBanHeiii ¢ PIII'Y Moayns
EUC OVY. OcymectBiasercs  nepexojy K
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MecTo BBINOJHEHUS
poueaypsl/
ucnoap3yemas MC

AJIMUHUCTPATUBHBIE
JICUCTBUS

Cpennuii cpok
BBITIOJTHCHU A

Cpennsis
TPYJIOEMKOCTh
BBITIOJIHEHUS

ConeprxaHue 1eMCTBUS

aJIMUHUCTpAaTUBHON mpouenype «OOpaboTka
IpeIBapUTEILHOE PACCMOTPEHHE TOKYMEHTOB).

1.3. IlopsiioK BBINMOJTHEHUSI AIMUHUCTPATUBHBIX JIeHiCTBUI NPU o0OpaineHnu 3assBuTe/Id (MPeACTABUTESI 3asiBUTEJIs1)
MOYTOBBHIM OTNPABJIEHHEM H 10 JIEKTPOHHOM mo4Te.

MecTo BBINOJHEHUS AJIMUHUCTpPATUBHBIE Cpennuii cpok TpynoemMkocTh ConepxaHue 1eMCTBUS
nporenypsl/ucnoiaszyemas MC JNIEUCTBUS BEBIIOJIHEHUS
MyHuUIUTIATBHBIN apXuB/ [Tonyuenue 1 pabounii 1eHb (HE BXOJIUT B CPOK B MyHunMnansHeIA apXuB MOCTYNAIOT MO aJApecy
Monynb okazanus yciayr EMC JIOKYMEHTOB MPEAOCTABIICHUS YCITYTH) MYHHUIUIIAIBHOTO apXKUBa 3asiBJICHUE U KO

oy

JOKYMEHTOB, YKa3aHHbIX B MyHKTE 10,
HEOOXOAUMBIX JUTS TPEIOCTaBICHUS
MyHUIUIIaTBbHON YCIYTH.

MyHuUIUTIATBLHBIN apXuB/
Monynb okazanus yciayr EMC
oy

ITonroroBka oTkaza B
npueMe JOKYMEHTOB U
HaIpaBJIEHUE PELICHUS

00 oTKa3e B mpuemMe
JOKYMEHTOB MpHU
oOpareHuu 1o moure/
ANEKTPOHHOU I1OYTE

MyHununaabHbI apXuB
MOI]

[Iepenaua makera
TIOKyMEeHTOB B MDI |
JUTSI peTUCTPAIIT

1 pabounii neHs (HEe
BXOJIUT B CPOK
IPEOCTABICHUS

ycIIyrn)

15 munyT

B cinyyae Hanmuusg OCHOBaHMM M3 TyHKTa 12
HACTOAIIEro AJMHUHHUCTPAaTHUBHOIO perjaMeHTa
CHEHaTUCTOM MyHuIunagIbLHOTO apxuBa
HampaBJIA€TCA MO TOYTe / 3JIEKTPOHHOHN moYTe
peuieHre 00 OTKaze B MpHEME JIOKYMEHTOB C
yKa3aHHEM IIPUYUH OTKa3a.

30 MuHyT

B ciydae oTCcyTCTBUS OCHOBAaHMM JJIs OTKa3a B
IIpreMe JOKYMEHTOB MYHHULINIIAIbHBINA apXUB HE
MI03/IHEE NEPBOr0 pabovero AHsl, CICAYIOLIEro 3a
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MecTo BBINOIHEHUS AJIMUHUCTpPAaTUBHBIE Cpennuii cpok TpynoemkocTb Copepxanue neicTBUs
npoueaypsl/ucnonb3yemas NC NEUCTBUSA BBITIOJIHEHUSA
JTHEM TIOJIYYEHUS JOKYMEHTOB, ITepeaacT
3asBJICHUE U MTOJy4YEeHHbIE TOKYMEHTH B MDI]
JUTSl IPUCBOEHMS PETUCTPALIMOHHOIO HOMEpA.
M®II/ Moayns M®I[ ENC Perucrpanus 10 MunyT Cneunamuct M®II peructpupyer 3asiBiieHue,
oy 3asBIIeHUA U NIepesayda dbopmupyer 3neKTpoHHOE eno B Moayns MOIL]
3JIEKTPOHHOIO JeNa B ENC OV nanpasnser ero B Moayns EUC OV.
MYHUIUIIATbHBIN apXUB
2. O0paboTKa M peaABapUTEJIbHOE PACCMOTPEHHE TOKYMEHTOB
MecTo  BBINOJIHEHUS AJIMUHUCTpPaTUBHBIE Cpennuii cpok Cpennss Copnepxanue neicTBUS
poueaypsl/ JEUCTBUS BBIIIOJIHEHUS TPYJIOEMKOCTh
ucnosbzyemas MC BBITIOJTHEHUS
Mynununaneneiii apxus/ | [IpoBepka KOMILUTEKTHOCTH | | pabouwii 1eHb 15 munyT [Ipn mocTymieHuM >3JIEKTPOHHBIX JOKYMEHTOB
Monyne okasanust yciyr MPEACTABICHHBIX  3asBUTENIEM oT M®I[ crennanuct MyHUUHUNAIBHOTO apXuBa,
ENC Oy (ITpencraButenem  3asBuTeNs) | (TEPBBIA ICHD OTBETCTBEHHBIH 32  TpHUEeM W  TPOBEPKY
JOKYMEHTOB, IOCTYNUBIIUX OT | IPEAOCTaBICHUS MOCTYIUBIINX JOKYMEHTOB B LENSIX
M®I] npu ob6pamenun uepe3 | MyHUIUTATBHON npeaocTaBieHus: MyHUIIMTIAIbHON YCITYTH:
M®II, o nmo4te U 3IEKTPOHHOHN | yCIyrn) 1) ycranaBmuBaeT TpeAMeT  oOpaleHHs,
rnoyre nonHoMouus IIpencraBurens 3asBuTeNs;
2) nmpoBepsieT IMPaBHIBHOCTH  O(QOPMIICHHS
3asgBiIeHUs, KOMIUIEKTHOCTh  IPEACTABICHHBIX
JOKYMEHTOB, HEOOXOIUMBIX ISl TPEAOCTABICHHUS
MyHULIMTIaTBHOW  YCIYTH, W COOTBETCTBHE HX
YCTaHOBJIEHHBIM AJIMUHHUCTPATUBHBIM
periaMeHTOM TPEOOBAHMSIM;
MyHununansHbIi IIpoBepka KOMILUIEKTHOCTH 1 paGouwnii neHb 15 munyT IIpu nmocTyniueHun JOKyMEHTOB B 3JIEKTPOHHOU
apxuB/ Moayinb | IpeaCcTaBICHHBIX 3asiBUTEIEM (TepBBI eHB dopme c PITY B MyHUIMnansHeId apXuB
okazanus ycayr EWC | (IlpegcraButenem 3asBUTENS) PEAOCTaBICHHS OTBETCTBEHHBIH 32 IIPUEM U IPOBEPKY
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oy

AIIEKTPOHHBIX JJOKyMEHTOB
(37eKTPOHHBIX 00pa30B
JTOKYMEHTOB) HOCTYIHBIIHX C
PIII'Y

MYHULIMTIAJTbHOU
YCIIyTH)

MOCTYIUBIINX JOKYMEHTOB B LEeNsIX
[IPEIOCTaBICHUS MyHununaasHon YCIIyTH
IIPOBOJMT MPEABAPUTENBHYIO IIPOBEPKY.

1) ycramaBnmuBaeT mpeAMeT  oOpaleHHs,
nosiHoMouus IIpencraBurens 3asaBuTens;

2) mpoBepsieT IMPaBHIBHOCTH  O(QOPMIICHHS
3asBICHHSA, KOMIUIEKTHOCTb  IIPEICTaBICHHBIX

AOKYMCHTOB, H€O6XOI[I/IMI:IX AJid ITPEAOCTaBJICHUA
MyHULIMTIaTBHOW  YCIYTH, W COOTBETCTBHE HX
YCTaHOBJICHHBIM A,Z[MI/IHI/ICTpaTI/IBHBIM
pErIaMeHTOM TPEOOBAHMSIM.

MyHununanpHbI IlogroroBka oOTKa3a B IpueMe 15 munyT B cnyuae Hamumuus ocHOBaHMM M3 IyHKTa 12
apxuB/ Mopynb |[TOKYyMEHTOB W yBEAOMJICHUE HacTosNero  AJIMHUHHUCTPAaTUBHOTO  perjamMeHTa
okazanus ycayr EUNC [3asBurens (ITpencraBurens CIIELIMAIIUCTOM MyHULHUIAIBEHOTO apxuBa
oy 3asIBUTEIIS) MOCPEICTBOM OCYILIECTBIISIECTCS YBEIOMJICHHE 3asBUTENS
W3MEHEHUsl cTaTyca 3asiBIICHUS B (ITpencraBurens 3asBuTens) o0 OTKa3e B IpHUEMe
augHoM kabuHete PIITY JTOKYMEHTOB C VyKa3aHMEM TMpPHUYMH OTKa3za B
MepBbId  pabOuYMii JIeHb, CICAYIOIIUNA 33 JHEM

nojauu 3aseienus yepes PIITY.
MyHuumMnanbHbIA Ompenenenne HeoOxomumocTd | 1 pabounii 1eHb 15 munyT B cnydae npemocraBieHus ~— 3asBUTENIEM
apxuB/ Monynp | HanpaBlleHUs (mepBbIil 1eHb (IlpencraButenem 3asBUTENS) BCEX JAOKYMEHTOB,
okazanuss ycnyr EMC | MeXBETOMCTBEHHBIX 3aIIPOCOB MPEAOCTABIICHUS HE00XOTMMBIX JUTSL MPEAOCTABIICHUS
oy MYHULUIIAIBHON MyHununanbHOU YCIIyTH, OCYILECTBIAETCS
YCIIyTH) mepexoJ K  aIMUHHCTPAaTUBHOM  Mpoueaype
«[Tpunarue pemenus». B cimydae HeoOXxoaumocTu
3ampoca, OCYILECTBIISAETCS nepexon K

aIMUHUCTPATUBHOM Ipouenype «PopMUpOBAHUE U
HAIIPABJICHUE MEXXBEJIOMCTBEHHBIX 3allpoOCOB B
opranbl  (opraHu3alnuu),  y4acTBYIOIIME B
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MPEeOCTaBICHN MyHUIIMTIATBHON YCITYTH.

3. ®opMupOBaHME U HANPABJIECHHE MEKBEJIOMCTBEHHBIX 3aIIPOCOB B OPraHbl (OpPraHu3alnum), y4acTByloIme B
npenocraBjeHMd MyHHIUMNATBLHON YCIYIH.

MecTo BBINOTHEHUS N Cpennas

N Cpenuuit cpok N

nporeypbl/ AMUHHUCTpAaTUBHEIE JICHCTBHA TPYAOEMKOCTh Copneprxanne neHCTBUS
BBITIOJTHEHHS

ucnons3zyemast UC BBIMTOJTHEHUS

MyHuumMnanbHbIA Onpenenenre coctaBa JOKYMEHTOB, 5 pabouux aHewt | 20 MUHYT Ecnmm  oTcyrcTByrOT  HEOOXOAMMBIE IS
apxuB/ Mopyne | nomnmexamux 3a1pocy. penocrasieHus MyHUIUITATIBHON yCIIyru
OKa3aHus yciyr | HanpaBieHne MeXBEIOMCTBEHHBIX JOKYMEHTHI (CBe/IeHHUs), yKa3aHHble B MyHKTE 11
ENC OV 3a1poCoB. HACTOAILLETO0 AJIMUHUCTPAaTUBHOIO PETJIaMEHTa,
CIELNATIUCT MyHuunaibsHOro apxuBa
OTBETCTBEHHBII 3a OCYIIECTBIIEHUE
MEXBEJOMCTBEHHOT' O B3aUMOJICHCTBUS,
OCYILIECTBIIsICT (POPMUPOBAHHE U HAIPaBICHHE
MEXBEJJOMCTBEHHBIX 3aIIPOCOB.
Kontpons IIPEIOCTABIICHUS 5 MUHYT [IpoBepka  mocTymiieHHs  OTBETOB  Ha
pe3yabTaTa 3arpocoB MEXBEJOMCTBEHHBIE 3aIIPOCHI.

OTBeTpl Ha MEXBEIOMCTBEHHBIE 3aIPOCHI
noctynaroT B Moayinb okazanus ycayr EMUC OY.

[locrne mocTyniaeHMM OTBETOB Ha 3aIIpPOCHI
npu obpamenun 3asButens (IIpencraBurens
3asBUTENA)  OCYUIECTBIIAETCA  IEpexod K
aIMUHUCTpaTUBHON  mpouenype  «lIpunarue
pELICHUSI.

4. IlpuHsATHE pelIeHU.

Mecro AJIMUHUCTPATUBHBIE IEHCTBUS Cpennnii cpok | Cpennss CopepxaHue neicTBUs

BBIITOJIHCHU S TPYAOCMKOCTDb
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IPOIEeTypPBI/UCTIO BBITIOJTHEHUS BBITIOJTHEHUS
ap3yemas M1C
MyHununanpHbII Omnpenenenne BO3MOXXHOCTH 8 paboumx aHei 15 munyT Cneunanucr MyHununaibsHOro apxuBa,
apxuB/  Mogynb | NpenocTaBiICHUS MyHUITUNATBEHON OTBETCTBEHHBIN 3a IpefocTaBlIeHHE | ocynapcTBeHHOU
OKa3aHUs  YCIYT | YCIYIH yCIOyrd, Ha OCHOBaHMM COOPAaHHOTO  KOMIUIEKTa
ENC OY JIOKYMEHTOB onpeaensier BO3MOKHOCTE
MIPEAOCTABICHNS] MYHULIUTIAIIBHON YCITYTH.
[Ipunsitue MOJI0KUTEIBLHOTO 5 MUHYT [Ipy oOTCcyTCTBMM OCHOBaHMH JUIsi OTKa3a B
pelIeHHUs. YBeagomiienue 0 MPEIOCTaBICHUHN MyHunmMnaibsHON YCIyTH
HEO00XOUMOCTH MIPEACTABUTH YIOJHOMOYEHHBIM CHEUATUCTOM MyHHIIMIAIBHOTO
OpUTMHAJbBl  JTOKYMEHTOB  JJIA apxyBa IPUHUMAETCA  IOJIOKUTEIBHOE  PEIICHHUE.
cBepku B MO®II, mpu obOparieHnn 3asButens (I[IpenacraBurens 3asBUTENS) YBEAOMIISETCS
3asgBUTENSA (ITpencraBurens U3MEHEHHEM TEeKYIIEero craryca B JINUHOM KaOuHETEe Ha
3asBuTens) uepes PIIT'Y. PIII'Y o HeoOXOIUMOCTH TNPEACTABUTh OPHUTHHAIIBI
JOKYMEHTOB JUIsl cBepkd B ML B Teuenne 5 paboumnx
JHEW, CO [IHfA, CIENYIOLIEro 3a JHEM HaIpaBIICHUs
YBEIOMIICHHS.
®dopmupoBanue © noanucanue | 1 paboumit 20 MUHYT CnenpasiuctoM  MyHHIIMIIATBHOTO ~ apXuBa B
ApXMBHOW  CIpPAaBKH, ApPXUMBHOW | JEHb OyMa)XHOM BHJIe Ha OJlaHKe MyHHMIIMTIAIHPHOTO apXuBa

KOTIMH, AapXWBHOW BBHINUCKA WU
WH()OPMAITMOHHOTO TUChMa

dopmupyercss ApxuBHasi CIpaBKa apXvMBHAas KOMUs,
apXuBHasi BBbINUCKA, HWHGOPMALHMOHHOE MHCHMO.

Y1oiHOMOUYEHHOE JOJIKHOCTHOE JULO0
MyHUIMIaTBEHOTO apxuBa NOANMCHIBAaeT
NOATOTOBJICHHYI0 apPXHBHYI0 CIIPAaBKY, APXHBHYIO
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Hanpasnenue pemenuss 00 oTkasze
B MpeaoCTaBJICHUN
yCayru
YHOJTHOMOYEHHOTO

auna
apxuBa B

I'ocynapcrBeHHOM Ha
MOJIHUCH

JOJIPKHOCTHOT'O
MyHULIIMTIATBEHOTO

OyMa)KHOM BH/JIC

KONHUI0, APXMBHYK0 BBIMUCKY WJIH MH(pOPMALHOHHOE
NHUCHMO.

CneunamicroM  MyHuLMNAAbHOIO — apXWBa B
OymMa)kHOM BHJE Ha Oyianke ¢opMupyeTcsi 0TKa3 B
NMpeaoCTaBICHUH MyHunMnajabLHOI yCJIyra

YIIOJIHOMOYEHHOE JOKHOCTHOE JIAIO MOANMHUCHLIBAET
NMOAr0TOBJIEHHOE pellleHusi 00 BO3BpaIiacT s
W3MEHEHUS

HezaBucumo oT MPUHSITOTO pelieHus
OCYIIECTBIISIETCS  MEepexol K  aJIMUHUCTPATUBHOM

npouenype «Hampasnenue (Bbiaua) pe3yibTraray.

Mynununaneseiii | Hanpaienue pesynbTata | 1 pabouuii | 5 MUHYT [Tocne noanucanuss apXMBHOM CIIPABKU APXUBHOM

apxuB/ Monynb | TpenoCTaBICHUS MYHHIIUTIAIBHOW | JI€Hb KONMHM, APXMBHOW BBINMCKH, HHPOPMANMOHHOIO

okasaHus ycayr | yemyrn B ML uist BELIaun IUCbMA  CIICLHAJINCT MYHHHHHaHBH?FO avaHBa

EIC OV HarpasisieT pe3ynbrat B MOI] kypbepckoii ciyx00ii.

5. HanpasJjienue (Bblaa4a) pe3yJabTara.

Mecto AJIMUHUCTPATUBHBIE ACHCTBUS Cpennuii cpok | Cpennss ConepxaHue IeCTBHUS:

BBITIOJTHEHUS BBITIOJTHEHUS TPYAOEMKOCT

MPOIIETYPHI/UCTIO b

ne3yemas MC BBITTOJTHEHUS

M®Il/ Monayns | Csepka gokymeHToB B MOI[ ipu | 5 paboumx | 15 munyT [Ipu COOTBETCTBHMM OpPUTHHAJIOB JOKYMEHTOB,

MO®II EMC OY oOparnieHuun 3agButensa | OHEH npeacraBineHHbix  3asButenem  (IIpencraButenem
(ITpencraButens 3asBUTETIS) 3asBUTENS) JIs1 CBEPKH C AJICKTPOHHBIMU 00pa3ami, B
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yepes PIII'Y Monyne M®I[ EMC OV mnpocraBiseTcs 0TMETKA O
COOTBETCTBUH IOKYMEHTOB OpUTMHAJIAM.

ITpn HECOOTBETCTBUU OpUT'MHAJIOB
JOKYMEHTOB, MPEJICTaBICHHBIX 3asBUTENEM
(ITlpencraButenem  3asBUTENsA) IS CBEPKH  C
ANEKTpOHHBIMH OOpazamu, B Moayae M®IL EUC
OY npocraBisierci OTMeTKa O HECOOTBETCTBHUU
AOKYMEHTOB OPMIHHAJIAM, 3asBJICHHUE NIEPEMEIAETCS
B apxuB MO®I] oz crarycoM «llpusHanue pesynbrara
HE JEUCTBUTEIbHBIM». AKT CBEpKH HAlpaBiseTCs B
Monyns M®IL[ ENC OY nng aHHYIMpOBaHUS
pelieHnsT O MmpenocraBieHun  ['ocyaapCTBEHHOM

YCIIyTH.
M®Il/ Monyns | Brizaua pesynbprara | B neHs cBepku 10 MunyT B ciyuyae oTcyTCTBUM OCHOBAaHMI IS OTKa3a B
Mol ENC OY MPENOCTABIIEHUS MPENOCTABIEHUN MYHULIMTIAJIBHOU YCIyTU
MynununansHoit ycayru B MOIL] cneuunanuctoM MOIL 3assutenio (IIpeacraButento

3asiBUTENIsI) BBIJACTCS apXWBHAsl CIIPaBKa, apXUBHAs
KOMUs, AapXWBHAs  BBIMHCKA, HWH(MOPMAIMOHHOE
MUCHMO:

- npu oOpamenun dyepe3 PIII'Y B ciyuae
COOTBETCTBHS OpPUTHHAJIOB JIOKYMEHTOB,
npeactaBineHHbix  3asButenem  (IIpencraButenem
3asBUTEIISA) TSl CBEPKH C JIEKTPOHHBIMU 00pazaMu;

- ipu oOpamennu yepe3 MOL]

- Ipu 00paIeHUH IO TIOYTE
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Crneunamuer M®I[ npunumaer y 3asBUTENS
(ITpencraButens 3asBUTENS) BBIIMCKY O IMOJIYyYEHUH
pe3yiprata M MPOCTABIAET OTMETKY O BblJaue
pesyabrata B Moayne MOIL[ EUC OVY.

I[Ipy  Hanmuum  OCHOBaHWMW  JJIsI  OTKaza B
MPEIOCTABICHUU MyHunmMnaabHOU yCIyTH
CHEIMAIIUCT MOI] pacreydarbiBaeT KOITHIO

asieKTpoHHOro Pemenus o6 oTkaze Ha OyMa)XHOM
HOCHUTEJIE, 3aBEPACTCS MOJIMHUCHIO YIOJIHOMOYEHHOTO
cneruaniicta M®I[ u mneuartsro MOII, BbIgaeT

3asBuTenio (IpeaCcTaBUTEINIO 3assBUTEIA).

MynununaneHbiii | HampaBienue pemenust 06 otkaze | 1 pabouuii | S MHHYT B cnywae mpunsaTHs pemieHus o0 OTKaze B
apxuB/ Monynb | B MPEIOCTABICHUH | JIE€Hb MpeIOCTaBICeHNM MyHHIUMIIAIbHOW yciiyru Permenue
OKa3aHWUs yCIyr | MyHHMIMNAIBHOM  YCIyTH B 00 oOTKaze B TpeaocTaBlieHWH MyHHIIMTIATHHON
ENC OY nuuHbIi Kabunet Ha PIITY yCOyru B BHAE  DJIEKTPOHHOIO  JOKYMEHTAa,
npu  oOpameHun  3asgBUTENA noanucasHoro JII ynoJHOMOYEHHBIM JOKHOCTHBIM
(ITpencraButens 3asIBUTEIIS) auuoM  MyHUIMINAIBHOTO — apXWBa, HaMpaBisIeTCs
nocpeactsom PIITY 3asBurento ([IpeacraButento 3asBUTENS) B JIMYHBIN
kabuner 3asBurens ([IpencraButens 3asBuTensi) Ha
PIIT'Y. Tlpu ycnoBuM yKa3zaHHSI COOTBETCTBYIOIIETO
croco0a moJydeHus penieHus 00 oTkaze B 3asBICHUA
JOTIOJTHUTENBHO 3asBUTENb (mpencraBuUTENH
3asBUTENISI) MOXKET TOJYYHTh pelieHue o0 OTKase 1o

noyte unu yepe3 MOII.
Mynununanessiii | Hanpasnenue pe3yibrara IIpu orcyrcTBUM OCHOBaHUM M1 OTKasa B
apxuB/ Moaynb | TpeAoCTaBICHUS MyHUIIMTATBLHON IIPEAOCTaBICHN MYyHULUIIAIILHON YCIYyTH apXUBHas
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OKa3aHusl

ENC OY

yeayr

YCJIYTH MO MOYTE

CIIpaBKa ApXUBHAaA KOIIHuA, ApXUBHaAsA BBIINIKUCKA,
UHPOPMALIMOHHOE NHCHbMO HANpaBIsIeTCs 3asBUTEIIO
(mpeacTaBUTENIO 3asBUTETIS) 11O TIOYTE.

B cnyuae mnpunsTHS pemieHuss o0 oOTKaze B
npeaocTaBieHnn MyHuIUNanpHOW yenyru Pemenne 06
OTKa3e B NPEAOCTaBICHUM MyHUIUNAIBHON YCIYrd
HAIPAaBIISETCS 3aBUTEIIO MO [10YTE

Hamnpasnenue pe3yibrara
IIPEAOCTABIICHUS] MYHULIUITAIBHON
YCIIYTH II0 2JIEKTPOHHOM 110YTe

B cnyuyae oOpareHusi mo 3JIeKTpOHHOW IOYTE 3a
00IIeI0CTYTHON uHpopmanuei pe3ynbTar
IIPEIOCTABIICHUS MYHUIIUTIATEHON yCIyTH
HarpasysieTcs: 3asBUTETIO (TIPEICTABUTEIIO 3asBUTEIIS)
M0 BJIGKTPOHHOHM IOYTe B BUJE AJIEKTPOHHOIO 00pasa
OpUTHHAJIa JTOKYMEHTA.
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[Ipunoxenue 17

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
IIPENOCTABIICHNs] MYHULIMIIAIILHON yCIIyr «Bbliaua
ApPXUBHBIX CIIPABOK, aPXUBHBIX BBIIMHMCOK, aDXUBHBIX
KONHA 1 MH(OPMAIIMOHHBIX MTUCEM IO BOTIPOCAM,
3aTparuBarOIINM IIPABA U 3aKOHHBIC HHTEPECHI

3adBUTCIIA

baok-cxema npenocrasiaenus MyHuIunaabHou yeayru yepes M®OI]

Ectb ocHOBaHus A1 na OTka3 B
M®IL] [Ipuem 3asBnenus > OTKa3a B IpHeMe > npueme
U IOKyMCHTOB JOKYMEHTOB? JIOKyMEHTOB
HET
\ 4
Perucrpauus.
. IIpeasapuTenbHOE Heo6xoaumo HanpaBuTh
Mynuumnanbbii apxis MEKBEJOMCTBEHHBIH
(1 pabouwnii neHn) PpaceMoTpeHHe !
p 3anpoc?
Ja
v
DopMHUPOBAHHE U HATIPABJICHUE HET
MEXBEIOMCTBEHHOTO 3arpoca,
CMOB [IOJy4EeHHUE OTBETA
(5 pabouux nHeit)
Ectb ocHOBaHMA Ayt < Odopmnenne
OTKa3a B IIPEIOCTaBICHIN OTKa3a B
Ja
yeayru? »| mpenocrasie-
HUH YCIIYTH

MyHUUIMDAIBHBIA apXUB
(15 pabouux aneit)

A

[Tpunstue pemwenus. [lonroroska u oopmiicHrE apXUBHOH CIIPaBKH,
apXUBHOW KOIHU. apXUBHOW BBIHCKH. HHOOPMAIIOHHOTO MTICHMa

A 4

Hanpasnenue Hanpasnenue
pe3ynbTaToB pe3ynbTaToB
MpE0CTaBICHUS MpE0CTaBICHUS
yciyru B MOIL] yciyru Ha PIITY

7'y A
v
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MOIL]
(1 paGouwii neHp)

Bernaua pesynsrarta
MPEI0CTABIECHUH YCITyTH

Wi Hanpasnenue

pe3ynbTaToB

Mpe0CTaBICHUS
YCIJIYTH IO [oYTe

Baok-cxema npegocraBiaeHuss MyHununaabHoi yciayru yepe3 PIITIY

MyHuLMnalbHbIA apXuB
(1 pabouwnii neHn)

Ectb ocHOBaHuMs A1t na Ortka3s B
IIpuem 3asBnenus 0TKa3a B IpUEMe > IpueMe
U JOKyMEHTOB JOKYMEHTOB? JIOKYMEHTOB

HET

\4

Perucrpanus u

HeobxoauMo HanpaBuTh

[pe/iBapUTEIIbHOC
paccMoTpeHHe 3asBICHHSI. MEBCAOMCTECHHEIN
3ampoc?
v a
HeT
CMBB DopMupoBaHue U HalpaBieHUe
MEBEJOMCTBEHHOTO 3aIIpoca,
MOJTy4eHUE OTBETa
I
Ecth OCHOI*HI/IH IS <
0TKa3a B IIPEIOCTaBICHIN
pelt ) Odopmnenue
ciryru? >
yeuyr o OTKa3a B
Ja
IIpeIOCTaBIIe-
v Her HHUHU YCIyTH
MyHHUIMTANbHBIN apXUB

Y

IMoaroToBka u odopmiIeHHE apXUBHOMN CIPABKH,
ApXUBHOW KOIHMM, QPXUBHOW BBIITHCKH,
MHPOPMAIIMOHHOTO NHChMa

MyHULIMDAIBHBIA apXUB

A 4

Hampasnenne pesynbrara
MPE0CTAaBICHNH YCIyTH Ha
PIIT'Y

A 4

Hamnpasnenne oTkasza B
NPEIOCTABICHUH YCITyTH
Ha PIIT'Y

A 4

A 4

Hanpasnenue pe3ynbratos
npeaocTaBieHus ycayru B MOI]
(B cOOTBETCTBUH C 3asIBIICHUEM)

Hanpasnenue pe3ynbTatoB
NIPEJOCTABICHUS YCIYIH IO I104Te
(B COOTBETCTBUH C 3asIBIICHUEM)
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Baok-cxema npenocrasiieHusi MyHMIMIATbHON yCJIYTH, 3asiBJICHHE O NPEI0CTABJICHUHA

KOTOPOM MOCTYIHJIM 110 IMOYTE WIH JIEKTPOHHOM 1Mo4YTe

MyHULIMDAIBHBIA apXUB
(1 pabouwnii neHn)

[Ipuem 3asBneHus U JOKyMEHTOB,

TMOCTYIUBIINX I10 ITOYTE

IIpuem u pacnedatka 3asBICHUSL U
JOKYMEHTOB, MOCTYIHBIINX IO
JJIEKTPOHHOM 1104YTe

ML

Perucrpanms u npensapuTensHOe
paccMoTpeHue 3asBICHU

\ 4
a Ortka3 B
Ectb ocHOBaHus 1)1 OTKa3a npreme
B IIpHEME JIOKYMCHTOB? | nmoxymenToB

HET

MyHuLMDaIBHBIA apXUB

A 4

[IpensapurensHoe

PacCMOTPEHUC

JOKYMEHTOB

Heo6xoaumo HanpaBuTh
MEXXBEIOMCTBEHHBIH 3arpoc?

na

DopMHUPOBaHHE U HATIPABJICHUE

MEXKBEZOMCTBEHHOTO 3aIIpOCa.
CMD3B poca, et
MOTy4YeHHE OTBETa
Ectp ocnoBanus s <
0TKa3a B NPEJOCTaBICHUN Odpoptere
yeuyru? > OTKa3a B
Ia
MyHULIMDAIBHBIA apXUB NpeoCTaBJIC-
Her HHH YCIIYTH
\ 4

IMoaroroska 1 opopMIICHIE apXHBHOI CIIPaBKH, apXUBHOM
KOIMH, apXHBHOH BBIIHCKH, HHPOPMALIMOHHOTO IUChMa

ML

A 4

Bbinaua pesynbraTta
IIPEJOCTABICHUH YCIYT U

nim

Hanpasnenue pe3ynbraTos
MPEIOCTABIEHUS YCIYTH IO TI0UTe
(B COOTBETCTBUH C 3asIBIICHUEM)

Brimaua oTkasa B
[PeI0CTaBICHUN
yCIyru
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